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PERSONAL ILLNESS AND INJURY/HEALTH AND HARDSHIP
It is the policy of the Elsinboro Township Board of Education to provide sick leave and personal leave to school district personnel. The purpose of such sick leave is to provide income protection to school personnel in the event of illness.  The purpose of personal leave is to allow, for absence from work, with pay, to take care of personal matters that must be done during the school day.  

School personnel are expected to use sick leave and personal leave for the purpose that these benefits are provided.  
Excessive absence from work or illness or other reasons may constitute good cause for withholding a salary increment or for dismissal proceedings under New Jersey statutes.
The superintendent and administrative staff shall develop appropriate guidelines and plans for the implementation of this policy.  Such guidelines and plans shall include, but not be limited to, the following:
A.
Plans to communicate to school district personnel the intent of sick leave and personal leave and the importance of regular attendance;
B.
A system of record keeping accounting for sick leave and personal days to include monthly and annual reports;
C.
A system for monitoring absence for sick leave and personal leave to prevent abuses;
D.
When appropriate to the circumstances, requesting school district staff to submit information concerning the cause of absence after three consecutive days of absence;
E.
When appropriate to the circumstances following an illness, to request a statement from a physician that the employee may return to work.
The Elsinboro Township Board of Education will consider requests for extension of sick leave benefits on a case‑by‑case basis.

Sick Days

All full-time ten-month employees shall be entitled to 10 sick days per year. 
All full-time twelve-month employees shall be entitled to 12 sick days per year. 
All part-time employees shall be entitled to pro-rated sick days based on the number of hours worked per week. 
The employee must call the person in charge of sick days.  All such telephone conversations will subsequently be confirmed in writing by the employee and given to the Chief School Administrator upon returning to work.  Unused sick leave for full-time employees will be accumulated from year to year.
Communicable Diseases – Exclusion from School (Students and Employees) 

It is sometimes necessary to exclude from school individuals who are ill or who have been exposed to a communicable disease or whose presence is detrimental to the health or cleanliness of others.  The board of education therefore, implements this policy. 
The school nurse shall instruct the teachers at the beginning of the school year, or when designated by the Elsinboro Township Board of Education about the methods employed to detect the first signs of communicable diseases and the recognized measures for the promotion of health and prevention of disease. 
In addition, the school nurse will instruct those teachers from whose classrooms a student has been excluded about the symptoms of the disease for which the student was excluded.  

No teacher shall attempt to diagnose any illness of a student but shall refer suspected cases to the nurse.  

Any staff member who appears to be ill or who is suspected of having a communicable disease shall be excluded from school or isolated at school to await instructions from the school physician, and/or the school nurse. 

Where there is evidence of departure from the normal health of any staff member, or if the staff member has been exposed to a communicable disease, or if the presence of the staff member in the school is detrimental to the health or cleanliness of the students or staff members in the school:
A. 
The superintendent or administrative designee, upon the recommendation of the school nurse or school physician, may exclude the staff member from the school;
B.
In the absence of the school nurse or school physician, the superintendent’s designee may exclude the staff member from the school.  In that event, the person making the exclusion must immediately notify the superintendent.
A staff member retained at home or excluded from school shall not be readmitted to school until written evidence is presented of being free of the reason for the exclusion.  Such evidence may be by a qualified physician, or school physician who has examined the staff member. 

The rules of the local board of health or the State Department of Health, the New Jersey State Board of Education, or in the absence of these, the rules of the school physician pertaining to communicable disease, shall apply in determining periods of incubation, communicability, quarantine, and reporting.
No staff member who is a member of a household in which a person is suffering from or been exposed to smallpox, diphtheria, scarlet fever, whooping cough, yellow fever, typhus fever, cholera, or measles, shall attend any public school during such illness, or until the attending physician, board of health, or school physician has certified that all danger of communicating the disease by the staff member has passed. 

The school physician, and/or the school nurse, shall report all cases of communicable diseases to the local, county, or state board of health.  The superintendent will also inform the executive county superintendent.
Adopted:
January 12, 2009

NJSBA Review/Update:
April 2022 

Readopted:

Key Words
Leaves, Sick Leave, Attendance, Attendance Patterns, Employee Attendance

Legal References:
N.J.S.A.  18A:6‑6



No sex discrimination 




N.J.S.A.  18A:6‑66


Rights and benefits of personnel (educational services commission)




N.J.S.A.  18A:16‑2




  through -5



Physical examinations; requirement …




N.J.S.A.  18A:27‑4



Power of boards of education to make rules governing employment of teacher, etc.



N.J.S.A.  18A:30‑1



Definition of sick leave




N.J.S.A.  18A:30‑2



Sick leave allowable


 

N.J.S.A.  18A:30‑6



Prolonged absence beyond sick leave period




N.J.A.C.  6A:32-6.1 et seq.
School Employee Physical Examinations




 
Ramsey Teachers Ass'n v. Ramsey Bd. of Ed., 1979 S.L.D. 862, St. Bd. rev'g 1978 


S.L.D. 518, aff'd App. Div., 1980 S.L.D. 1528




Cole v. Essex County Vocational School District Bd. of Ed., 1986 S.L.D. 1855 

Possible
Cross References:
 4150/4150
Leaves

                  
*4151/4151
Attendance patterns

*Indicates policy is included in the Critical Policy Reference Manual.

2

