---WEBSTER COUNTY SCHOOLS BACKUP INSTRUCTIONS---
YOU WILL Neeb a FLasH Drive FOr THIS

BaCKUP. AT LeasT 8GB. 16 Of 32 WoulLD
Be BeTTer.

PUT YOUIn ~FLasH Drive In THe
compPuTer.

CLICK ON THe STart menu anmb THeM
CLICK ON "CconNTroL Panel”.

.| Getting Started !

n Connect to a Projector

z
sel  Calculator

Docurments
Drobo Dashboard
Pictures

Chris Shea

Sticky Motes

‘3‘&,’3 Snipping Tool

r." Paint

Music

Computer

Control Panel

=) Internet Explorer
& 4

Devices and Printers

XP5 Viewer
Default Programs

Adobe Reader X1 Help and Supgiort

All Programs Windows Security




CLICK ON "BaAaCRUP anbD restore”.

ms

Center

Mher Sensors

Hormation and Tools

ime Upgrade

e Backup and Restore Hﬂhﬁﬂmﬁg&mL_

[ Desktop Gadgets
Flach Player (32-hit)
& Indexing Options

F Mouse

m Personalization

9‘ Region and Language
1% System

Bl Windows CardSpace

ﬂ Device Manager
Eﬂ Folder Options
Internet Options
; Metwork and Sharing Center
U::l Phone and Modem
@ RemoteApp and Desktop Co
ihl Taskbar and Start Menu
B8 Windows Defender



CLICK ON "seTukP BaCRUpP”,

Back up or restore your files

Backup

Windows Backup has not been set up,

Restare

Windows could not find a backup for this computer.

ﬁ'ﬂeleﬂ another backup to restore files from

Recover system settings or your computer

ﬁ '.ﬁl“:et up backup



CLICK ONne TIme ON Your FLasH Drive
TO seleCT IT.

CLICK "MeXT",

T

() ¥ Setup backup

Select where you want to save your backup

We recommend that you save your backup on an extemnal hard drive, Guidelines for chogsing a backup

destination

Save backup on:
Backup Destination Free Space  Total Size
wi
DVD RW Drive (D:) 0 bytes 655 MB

* Removable Disk (E:)

[ Save on a network... ]

/i, Other people might be able to access your backup on this location type. More information

N R




CLICK ON “LeT me CHOOSE"

CLICK "MeXT"

What do you want to back up?

7 Let Windows choose (recommended)

Windows will back up data files saved in libraries, on the desktop, and in default Windows folders.
These items will be backed up on a regular schedule. How does Windows choose what files to back

up?

@ Let me choose < mm— -

You can select libraries and folders and whether to include a system image in the backup.

The items you choose will be backed up on a regular schedule.




PUT a CHeCKMmMark nextT 1O Yyour
LiBraries.

CLICK ON THe LITTLe arrow meXxT TO
LOCal DISK (C:) TO eXPanb IT.

@ 14 Set up backup

3
What do you want to back up?
. Select the check box of the items that yvou want to include in the backup. W
oq L
default from the backup?
rl

Fi % Data Files
[T182, Back up data for newly created users
. [7]52, Chris Shea's Libraries < m—
[ 182 STUDENT's Libraries
» [C]82 TECHNOLOGY's Libraries
4 [N Computer

. [T Local Disk (C9)

Include a system image of drives: System Reserved, (C:)

The selected backup location does not support the creation of system images.

[ Mext i[ Cancel




EXPanbD “uUsers”

YOuUr compPuTter Witk Ssay "TEACHER”

IMsTeab OF "TECHNOLOGY".

EXPanbD "TEACHER".

@ 14 Set up backup
B3
What do you want to back up?

3 default from the backup?

an

Select the check box of the items that vou want to include in the backup. What files are eucluded by

b [C]  Recovery
[ System Velume Infermation

.___*.4 Ell Users

[ | Default

W5

Puklic

b [ STUDENT

iy 4 | |, TECHNOLOGY
I AppData

|, Contacts

J Desltop

Documents

EEE

109

j 2

m

| Include & system image of drives: Systern Reserved, (C)

The selected backup location does not support the creation of system images.

Pext I[ Cancel




FINMD "GOOGLEe Drive” unbberr TEACHER
anbD PUT a CHeCKMmark mneXxtT TO IT.

CLICK "NeXT",

@ %4 Set up backup

What do you want to back up?

Select the check box of the items that you want to include in the backup. What files are excluded by
default from the backup?

Contacts -
Desktop
Doecurments

IEEEE

Downloads
Favorites

|, Google Drive
IntelGraphicsProfiles -
Links |
Music

vDELD

e e

Pearson
Pictures

B @

Include a system image of drives: System Reserved, (L)

The selected backup location does not support the creation of system images.

——ﬁ{ Mext I[ Cancel




YOU SHOULD see Yyour uiBraryd anmb
GOOGLEe Drive LIsTeDb.

Review your backup settings

Backup Location: Rermovable Disk (E:)

Backup Summary:

Iterns Included in backup

82, Chris Shea's Libraries '_—_— Default Windows folders and lo...

. C\Users\TECHNOLOGY\Google Drive e All local data files

Every Sunday at 7:00 PM Change schedule




CLICK ON "CHanNGe scHebuLe”

Review your backup settings

Backup Lecation: Removable Disk (E:)

Backup Summary:

ftems Included in backup
82 Chris Shea's Libraries Default Windows folders and lo...
| CAUsers\TECHNOLOGY\Google Drive\ All local data files

Every Sunday at 7:00 PM Change schedule P————




Remove THe CHeCKMmarxK neXxT 1O "Run BaCKuUP
Oon a scHebuLe”

I YOU run THe BaCRuUpP On a scHebuLle Yyou
WILL Have TO Leave YOoulr FLasH Drive 1IN tHe
compPuTer,

I YOoUr FLasHDrive IS 1IN THe COomPuTer wHemn
you GeT a VvIrds, THe VIrds witt INFeCT THe
FLasH Drive amnb You Witk Have Mo BaCRUP.
ALWAYS remove THe FLasHDrive arFter THe
BaCKUP IS COMPLEeTE.

CLICK "OK"

E‘p Set up backup

w often do you want to back up?

Flles that have changed and new files that have been created since your last backup will be added to
ur backup according to the schedule you set below.

[F] Run backup on a schedule (recommended)

How often: Weekly
What day: Sunday
What time: 700 PM

[ ok || canca |




YOU WIiLL Have One o~ TWO CHOICeS
Here, eltTHer "save seTTIiNGs anb eXIT”
Or "'save sSeTTINGS arnb BaCkuP NMow”

CLICK WHICHEVEer one Is tTHere.

@ {5} et up backup

Review your backup settings

Backup Location: Rermovable Dizk (E:)
Backup Summary:
Itemns Included in backup

: 1 : TR ;
i 42, Chris Shea's Libraries Default Windows folders and lo...
i , CAlsers\ TECHNOLOGY WGoogle Drivel, All lecal data files
E:
d
d Schedule: On demand Change schedule

d‘[ Save settings and exit ] [ Cancel




I YOU CLICKReD On "save selTinGgs anmb
eXIT, YOU WILL COme TO THIS PaGe.
CLICK On "BaCRuUupP".

I YOU CLICKReD ONn "save anb BaCRKUP

NOW" YOU WILL COmMe TO THe NeXT
PaGe.

v All Control Panel lterns » Backup and Restore

Back up or restore your files

Backup
Location: (E) ﬁ-[ % Back up now
——
- 583 .64 MB free of 7.45 GB
w Backup size: 6.87 GB
¥ Manage space
Mext backup: Mot scheduled
Last backup: 3/10/2016 10:55 AM
Contents: Files in libraries and personal folders for selected users and
selected folders
Schedule: Mone, Select Back up now to run backup manuzlly.
® Tum on schedule
=$‘Cf1ar1gt settings
Restore
You can restore your files that were backed up on the current location. Restore my files

By Festore all users' files

B Select another backup to restore files from

Recover system settings or your computer



THIS IS YOUr compuTter DOING a

BaAaCRKUP.

+ All Control Panel Iterns » Backup and Restore

Back up or restore your files

Backup in progress...
€ F .

Backup

Location:

-

Mext backup:

Last backup:
Contents:

Schedule:

Restore

(E:)

| |
T.44 GB free of 745 GB
Backup size: Not Available
#§Manage space

In progress...
Mever

Files in libraries and persenal folders for selected users and
selected folders

Every Sunday at 7:00 PM
'S'Changc settings

You can restore your files that were backed up on the current location.
'.QFfﬁﬁt':rs all users’ files

8/ Select another backup to restore files from

Recover system settings or your computer

“View Details

% Back up now

Restore miy files

S E



WHenN IT IS DOMNe You WILL see THIS.
YOU Can CcLose ouT Now. Remaove
YJour ~FLasH Drive anbDb PUT IT IN a sarFe
LOCAaTIoOn. IF YOoU Leave IT IN THe
compurter anbD GeT a VIrus, IT WiLL
INFeCT THe FLasH Drive.

Back up or restore your files

Backup
Location: (E:) i % Back up now
—  —
- 58364 ME free of 7.45 GB
- Backup size: 5.87 GE
F¥Manage space
Mext backup: Mot scheduled
Last backup: 3/10/2016 10:55 AM
Contents: Files in libranes and personal folders for selected users and
selected folders
Schedule: Mone. Select Back up now to run backup manually.
®¥ Turn on schedule
dy Change settings
Restore
You can restore your files that were backed up on the current location. Restore my files

B Restore all users' files

B Select another backup to restore files from

Recover system settings or your computer



I YOU WOULD LIKe TO PUT a BAaCKRUP
SHOINTCuUT ON THe DeSKTOPR, DO THe
FOLLOWING.

CLICK ON THe sTart menu anmb THeM
CLICK ONM COMNTroL PaneL.

l Getting Started

n Connect to a Projector

:
mne|  Calculator

M Drobo Dashboard

Sticky Motes

‘-% Snipping Tool

T r"( Paint

Docurments

Pictures

Music

Computer

Control Panel

£ 1ntemet Eiplorer
e B

Devices and Printers

KPS Viewer
Default Programs

Adobe Reader X1 Help and Support

All Programs Windows Security




RIGHT CLICK OMN "BaAaCRKUP" anb THeMN
CLICK ON "Crearte sHOrtTcCuT™,

H Backup 3— Bl <plor Ma
Open

E‘. Desktop . iy Evice M
Open in new window

Flash Pla plder O

i Create shortcut ffmmm—

¢ Indexing L e w=r=iternet

F Mouse :: Metwork

BX personalization = Phone ar

LT Region and Language 'T_--.:‘fe-ﬁ:te.-'-

YOU WiLtL NOW Have THIS SHOrTCcuTt On
YOuUr DesSKTOR.

| recommenD DOING a BaCK UP art
LeasT ONnce a week.

Backup and
Restore -
Shortcut




