CHRISTIAN COUNTY
PUBLIC SCHOOLS

A Community Committed to Phenomenal Schools

COmp"anCe

2024-2025

The following items are required in the Personnel Office:

e Opening Day Agendas- must list Compliance training, Title IX
training, and Certified Evaluation training on the Agenda

e Opening Day Sign In for Staff

e Poster Check Off Sheet

**These three (3) items will be collected during Admin Academy in
September. Please wait until then to turn them in to the Personnel
Director.**



ANNUAL EMPLOYEE COMPLIANCE TRAINING (24-25)

TABLE OF CONTENTS
C"g;‘;:,LETED ACTIVITY/TRAINING
Frontline Section 1. PROFESSIONAL CODE OF ETHICS: (Please give staff hard/paper
(30 min) copies)
Ethics for Educators
Section 2. REVIEW OF DISTRICT POLICIES, TITLE IX POWERPOINT, AND
EMPLOYEE HANDBOOK
Please complete this section during the opening day meeting
Frontline Section 3. CONFIDENTIALITY OF STUDENT INFORMATION TRAINING
(20 min) FERPA AND HIPPA
Frontline Section 4. BLOODBORNE PATHOGEN TRAINING
(20 min) Bloodborne Pathogens for School Employees
Follow Section 5. BULLYING PREVENTION TRAINING
Instructions Individual School Level Training Plan
provided by Dr.
Kim Stevenson
Frontline Section 6. SUICIDE PREVENTION TRAINING
(20 min) Suicide Prevention

Grades PreK-5
Follow

Instructions

provided by Dr.

Kim Stevenson

Grades 6-12

Follow Section 7. RECOGNIZING & REPORTING CHILD ABUSE & NEGLECT
Instructions Recognizing & Reporting Child Abuse & Neglect

provided by Dr.

Melanie Barrett

Frontline Section 8. SEIZURE AWARENESS TRAINING

(20 min) Epileptic Seizure Awareness

Frontline Section 9. ACCEPTABLE USE OF TECHNOLOGY TRAINING: (Electronic
(30 min) Signature)

Internet Safety for School Employees

Section 10. COMPLIANCE POSTER INFORMATION
The new Workers Compensation Poster for 24-25 will be sent to schools.

Section 11. ADDITIONAL BEGINNING OF THE YEAR PERSONNEL
INFORMATION
Please review this section with staff during the opening day meetings.




**Sections assigned in Frontline DO NOT need to be reviewed on Opening
Day, just mentioned where the training videos are located for staff
completion. PLEASE HAVE A SYSTEM FOR TRACKING STAFF COMPLETION.**

CHRISTIAN COUNTY PUBLIC SCHOOLS
COMPLIANCE & CERTIFIED TRAINING SIGN-IN SHEET
DATE

Printed Name: Signature: Location (School):




Section 1. PROFESSIONAL CODE OF ETHICS TRAINING

e Train all instructional staff in your building

e No later than the end of the first month of reporting for
employment

e A copy of the Code of Ethics should be provided to all instructional
staff, read by the staff member, and discussed by administration



CODE OF ETHICS FOR CERTIFIED SCHOOL PERSONNEL
SOURCE: 16 KAR 1:020

Section 1. Certified personnel in the Commonwealth:

(1) Shall strive toward excellence, recognize the importance of the pursuit of truth, nurture
democratic citizenship, and safeguard the freedom to learn and to teach;

(2) Shall believe in the worth and dignity of each human being and in educational
opportunities for all;

(3) Shall strive to uphold the responsibilities of the education profession, including the
following obligations to students, to parents, and to the education profession:

(a) To students:

1.

Shall provide students with professional education services in a nondiscriminatory
manner and in consonance with accepted best practice known to the educator;

Shall respect the constitutional rights of all students;

Shall take reasonable measures to protect the health, safety, and emotional well-being
of students;

Shall not use professional relationships or authority with students for personal
advantage;

Shall keep in confidence information about students which has been obtained in the
course of professional service, unless disclosure serves professional purposes or is
required by law;

Shall not knowingly make false or malicious statements about students or colleagues;
Shall refrain from subjecting students to embarrassment or disparagement; and

Shall not engage in any sexually related behavior with a student with or without
consent, but shall maintain a professional approach with students. Sexually related
behavior shall include such behaviors as sexual jokes; sexual remarks; sexual kidding
or teasing; sexual innuendo; pressure for dates or sexual favors; inappropriate physical
touching, kissing, or grabbing; rape; threats of physical harm; and sexual assault.

(b) To parents:

1.

Shall make reasonable effort to communicate to parents information which should
be revealed in the interest of the student;

Shall endeavor to understand community cultures and diverse home environments of
students;

Shall not knowingly distort or misrepresent facts concerning educational issues;
Shall distinguish between personal views and the views of the employing educational
agency;

Shall not interfere in the exercise of political and citizenship rights and
responsibilities of others;

Shall not use institutional privileges for private gain, for the promotion of political
candidates, or for partisan political activities; and



7.

Shall not accept gratuities, gifts, or favors that might impair or appear to impair
professional judgment, and shall not offer any of these to obtain special advantage.

(c) To the education profession:

1.
2.

Shall exemplify behaviors which maintain the dignity and integrity of the profession;

Shall accord just and equitable treatment to all members of the profession in the
exercise of their professional rights and responsibilities;

Shall keep in confidence information acquired about colleagues in the course of
employment, unless disclosure serves professional purposes or is required by law;
Shall not use coercive means or give special treatment in order to influence
professional decisions;

Shall apply for, accept, offer, or assign a position or responsibility only on the basis
of professional preparation and legal qualifications; and

Shall not knowingly falsify or misrepresent records of facts relating to the educator's
own qualifications or those of other professionals.

Section 2. Violation of this administrative regulation may result in cause to initiate
proceedings for revocation or suspension of Kentucky certification as provided in KRS
161.120 and 704 KAR 20:585.



Section 2. REVIEW OF DISTRICT POLICIES AND EMPLOYEE HANDBOOK
- Please review this section with all staff.

e Train all staff in your building

e No later than the end of the first month of reporting for
employment

e Demonstrate how to access the Policy and Procedure Manual from
the District website: www.christian.kyschools.us ; then “Our
District” tab; then “Board of Education”; then “Board Agenda &
Policies”. The link is highlighted in yellow:
http://policy.ksba.org/Chapter.aspx?distid=6

e Demonstrate how to access the Employee Handbooks from the
District website: www.christian.kyschools.us ; then “Our District”,
then “CCPS Employee Handbook “2024- 2025 Employee

Handbook”.

e Specifically review the indicted policies/sections of the Handbook:

Topic Policy #s Handbook
Page

Harassment/Discrimination/Title IX | 03.162/03.262 Follow
Confidentiality 03.111/03.211 Table of
Supervision Responsibilities and 03.162/03.262/09.422/ | Contents
Bullying 09.42811
Required Reporting-READ ALL Numerous Pgs.34-36



http://www.christian.kyschools.us/
http://policy.ksba.org/Chapter.aspx?distid=6
http://www.christian.kyschools.us/

REQUIRED REPORTS

Although you may be directed to make additional reports, the following reports are
required by law and/or Board policy:

Within seventy-two (72) hours of the discovery or notification of a security breach, the
District shall notify the Commissioner of the Kentucky State Police, the Auditor of
Public Accounts, the Attorney General, and the Education Commissioner. 01.61

An employee shall report to the Superintendent if the employee has been found by the Cabinet for
Health and Family Services to have abused or neglected a child, and if the employee has waived the right
to appeal such a substantiated finding or the finding has been upheld upon appeal. 03.11/03.21

Report to the immediate supervisor damaged, lost, stolen, or vandalized school
property or if District property has been used for unauthorized purposes.
03.1321/03.2321

If you know or believe that the District’s alcohol-free/drug-free policies have been
violated, promptly make a report to the local police department, sheriff, or Kentucky
State Police. This is required if you know or have reasonable cause to believe that
conduct has occurred which constitutes the use, possession, or sale of controlled
substances on the school premises or within one thousand (1,000) feet of school
premises, on a school bus, or at a school sponsored or sanctioned event.
03.13251/03.23251/09.423

Upon the request of a victim, school personnel shall report an act of domestic violence and
abuse or dating violence and abuse to a law enforcement officer. School personnel shall discuss
the report with the victim prior to contacting a law enforcement officer.

School personnel shall report to a law enforcement officer when s/he has a belief that the death
of a victim with whom s/he has had a professional interaction is related to domestic violence
and abuse or dating violence and abuse. 03.13253/03.23253/09.425

Report potential safety or security hazards to the Principal and notify your supervisor
iImmediately after sustaining a work-related injury or accident. 03.14/03.24/05.4

Report to the Principal/immediate supervisor or the District’s Title IX Coordinator if
you, another employee, a student, or a visitor to the school or District is being or has
been subjected to harassment or discrimination. 03.162/03.262/09.42811

Employees who believe or have been made aware that they or any other employee, student, or
visitor has been subject to Title IX Sexual Harassment shall report it to the TIXC. Failure to
make such a report shall be grounds for discipline up to and including termination. If the
knowledge of the reporting party gives rise to reasonable cause to believe that the reported
conduct constitutes child abuse Policy 09.227 or a reportable criminal offense Policy 09.221,
notification of state officials shall be made as required by law. 03.1621/03.2621/09.428111

If you suspect that financial fraud, impropriety or irregularity has occurred,
immediately report those suspicions to Principal or the Superintendent. If the



Superintendent is the alleged party, employees should address the complaint to the
Board chairperson. 04.41

Report to the Principal any student who is missing during or after a fire/tornado/bomb
threat drill or evacuation. 05.41 AP.1/05.42 AP.1/05.43 AP.1

When notified of a bomb threat, scan the area noting any items that appear to be out
of place, and report same to Principal/designee. 05.43 AP.1

If you know or believe that the District’s weapon policy has been violated, promptly
make a report to the local police department, sheriff, or Kentucky State Police. This is
required when you know or have reasonable cause to believe that conduct has occurred
which constitutes the carrying, possession, or use of a deadly weapon on the school
premises or within one thousand (1,000) feet of school premises, on a school bus, or
at a school sponsored or sanctioned event. 05.48

District bus drivers taking medication either by prescription or without prescription shall report to their
immediate supervisor and shall not drive if that medication may affect the driver's ability to safely drive
a school bus or perform other driver responsibilities. 06.221

District employees who know or have reasonable cause to believe that a student has been the victim of
a violation of any felony offense specified in KRS Chapter 508 (assault and related offenses) committed
by another student while on school premises, on school-sponsored transportation, or at a school-
sponsored event shall immediately cause an oral or written report to be made to the Principal of the
school attended by the victim.

The Principal shall notify the parents, legal guardians, or other persons exercising custodial control or
supervision of the student when the student is involved in such an incident.

Within forty-eight (48) hours of the original report of the incident, the Principal also shall file with the
Board and the local law enforcement agency or the Department of Kentucky State Police or the County
Attorney a written report containing the statutorily required information. 09.2211

Notify the Principal as soon as possible when you use seclusion or physical restraint with a student,
but no later than the end of the school day on which it occurs, and document in writing the incident
by the end of the next school day. 09.2212

If you know or have reasonable cause to believe that a child under eighteen (18) is
dependent, abused or neglected, or a victim of human trafficking, or is a victim of
female genital mutilation, you shall immediately make an oral report to a local law
enforcement agency or Kentucky State Police, the Cabinet for Health and Family
Services or its designated representative, the Commonwealth’s or County Attorney,
and then make a report to the Principal. (See Child Abuse section.) 09.227

District employees shall report to the Principal or to their immediate supervisor those
situations that threaten, harass, or endanger the safety of students, other staff members,
or visitors to the school or District. Such instances shall include, but are not limited to,
bullying or hazing of students and harassment/discrimination of staff, students or



visitors by any party. In serious instances of peer-to-peer bullying/hazing/harassment, employees
must report to the alleged victim’s Principal, as directed by Board Policy 09.42811.

In certain cases, employees must do the following:

1. Report bullying and hazing to appropriate law enforcement authorities as required by policy
09.2211; and

2. Investigate and complete documentation as required by policy 09.42811 covering federally
protected areas. 09.422

e Report to the Principal any threats you receive (oral, written or electronic). 09.425



Section 3. CONFIDENTIALITY OF STUDENT INFORMATION TRAINING

e Train all staff in your building

e No later than the end of the first month of reporting for
employment



FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT
If during the course of this agreement, Christian County Public Schools discloses to the contractor
any data protected by the Family Educational Rights and Privacy Act of 1974 (FERPA), as
amended, and its regulations, and data protected by the Richard B. Russell National School Lunch
Act (42 U.S.C. 1751 et seq)(NSLA) and Child Nutrition Act of 1966 (42 U.S.C. 1771 et
seq.)(CNA) the contractor is bound by the confidentiality, security and disclosure requirements
and restrictions stated in FERPA, NSLA and CNA and will enter into a confidentiality agreement
and ensure its employees and contractors execute affidavits of nondisclosure as required by
Christian County Public Schools. The confidentiality agreement and affidavits will then become
part of this original agreement.

Christian County Public Schools
EMPLOYEE OR CONTRACTOR GENERAL AFFIDAVIT OF NONDISCLOSURE

Employee or Contractor Name

Title

Office

Supervisor

Address

Phone

If, in the performance of my official job duties, I am provided access to confidential information
(information designated as confidential by FERPA, NSLA, CNA, KRS 61.931(6), or other federal or
state law), by signing this document I agree to the following:

. [ will not permit access to confidential information to persons not authorized by the
Christian County Public Schools.

. [ will maintain the confidentiality of the data or information.
. [ will not access data of persons related or known to me for personal reasons.
. [ will not reveal any individually identifiable information furnished, acquired, retrieved, or

assembled by me or others for any purpose other than statistical purposes specified in a
Christian County Public Schools survey, project, or proposed research.

e I will report, immediately and within twenty-four (24) hours, any known reasonably
believed instances of missing data, data that has been inappropriately shared, or data taken
off site

e to myimmediate supervisor, Associate Commissioner, and
e to the Division of Human Resources if | am a Christian County Public Schools
employee or



o to the Christian County Public Schools Office for whom I perform work under the contract
if  am a Christian County Public Schools contractor or an employee of a Christian County
Public Schools contractor.

[ understand that procedures must be in place for monitoring and protecting confidential
information.

. [ understand and acknowledge that FERPA-protected information obtained under
provisions of Family Educational Rights and Privacy Act of 1974 (FERPA) as an employee or
contractor of Christian County Public Schools is confidential information. Christian County Public
Schools protects information in students’ education records that are maintained by an
educational agency or institution or by a party acting for the agency or institution, and includes,
but is not limited to the student's name, the name of the student's parent or other family
members, the address of the student or student's family, a personal identifier, such as the
student's social security number, student number, or biometric record, other indirect identifiers,
such as the student's date of birth, place of birth, and mother's maiden name, and other
information that, alone or in combination, is linked or linkable to a specific student that would
allow a reasonable person in the school community, who does not have personal knowledge of
the relevant circumstances, to identify the student with reasonable certainty.

. [ understand that any unauthorized disclosure of confidential information is illegal as
provided in FERPA and in the implementing of federal regulations found in 34 CFR, Part 99. The
penalty for unlawful disclosure is a fine of not more than $250,000 (under 18 U.S.C. 3571) or
imprisonment for not more than five years (under 18 U.S.C. 3559), or both.

. [ understand and acknowledge that children’s free and reduced price meal and free milk
eligibility information or information from the family’s application for eligibility, obtained under
provisions of the Richard B. Russell National School Lunch Act (42 U.S.C. 1751 et seq)(NSLA) or
Child Nutrition Act of 1966 (42 U.S.C. 1771 et seq.)(CNA) and the regulations implementing these
Acts, is confidential information.

. [ understand that any unauthorized disclosure of confidential free and reduced price
lunch information or information from an application for this benefit is illegal as provided in the
Richard B. Russell National School Lunch Act (42 U.S.C. 1751 et seq)(NSLA) or Child Nutrition Act
of 1966 (42 U.S.C. 1771 et seq.)(CNA) and the regulations implementing these Acts, specifically 7
C.F.R 245.6. The penalty for unlawful disclosure is a fine of not more than $1,000.00 (under 7
C.F.R. 245.6) or imprisonment for up to one year (under 7 C.F.R. 245.6), or both.

. [ understand that KRS 61.931 also defines “personal information” to include:

e anindividual's first name or first initial and last name; personal mark; or unique
biometric or genetic print or image, in combination with one (1) or more of the following
data elements:

e An account number, credit card number, or debit card number that, in combination with
any required security code, access code, or password, would permit access to an
account;(b) A Social Security number;

e A taxpayer identification number that incorporates a Social Security number;

e Adriver's license number, state identification card number, or other individual
identification number issued by any agency;

e A passport number or other identification number issued by the United States
government; or



e Individually identifiable health information as defined in 45 C.F.R. sec. 160.103, except for
education records covered by the Family Educational Rights and Privacy Act, as amended,
20 U.S.C. sec. 1232g.

. [ understand that other federal and state privacy laws protect confidential data not
otherwise detailed above and I acknowledge my duty to maintain confidentiality of that data as
well.

. [ understand that any personal characteristics that could make the person’s identity
traceable, including membership in a group such as ethnicity or program area, are protected.

. In addition, I understand that any data sets or output reports that [ may generate using
confidential data are to be protected. I will not distribute to any unauthorized person any data
sets or reports that I have access to or may generate using confidential data. I understand that I
am responsible for any computer transactions performed as a result of access authorized by use
of sign on/password(s).

Employee Signature

Date

Division of HR Representative Signature l

Date

**Please keep this document on file at your school or building level.**



Section 4. BLOODBORNE PATHOGEN TRAINING

e Train all staff in your building

e No later than the end of the first month of reporting for
employment



CHRISTIAN COUNTY
BOARD OF EDUCATION

BLOODBORNE PATHOGEN

EXPOSURE CONTROL PLAN

AUGUST, 2024




POLICY

The Christian County Board of Education is committed to providing a safe and healthy
work environment for all staff. In pursuit of this endeavor, the following Exposure
Control Plan (ECP) is provided to eliminate or minimize occupational exposure to
bloodborne pathogens in accordance with OSHA standard 29 CFR 1910.1030,
“Occupational Exposure to Bloodborne Pathogens.”

The ECP is a key document to assist in implementing and ensuring compliance with the
standard, thereby protecting our employees. The ECP includes:

*Determination of employee exposure
*Implementation of various methods of exposure control, including:
Universal precautions
Engineering and work practice controls
Personal Protective Equipment
Housekeeping
*Hepatitis B vaccination
*Post-exposure evaluation and follow-up
*Communication of hazards to employees and training
*Recordkeeping
*Procedures for evaluation of circumstances surrounding an exposure incident

The methods of implementation of these elements of the standard are discussed in the
subsequent pages of this ECP.

PROGRAM ADMINISTRATION

° The District Health Director and the Director of Personnel are responsible for the
implementation of the ECP. They will maintain, review, and update the ECP at least
annually, and whenever necessary to include new or modified tasks and procedures.
© Contact person/phone number:

Megan Kidd, RN, District Health Director 270-887-7000

Anita Hopson, Director of Personnel 270-887-7002

° Those employees who are determined to have occupational exposure to blood or
other potentially infectious materials (OPIM) must comply with the procedures and
work practices outlined in this ECP.

° District Health Director and/or Facilities Director will maintain and provide all
necessary personal protective equipment (PPE), engineering controls (e.g., sharps
containers), labels, and red bags as required by the standard. The above named
individuals will ensure that adequate supplies of the aforementioned equipment are
available in the appropriate sizes.



° District Health Director and Director of Personnel will be responsible for ensuring
that all medical actions required are performed and that appropriate employee health and
OSHA records are maintained.

° District Health Director and Director of Personnel will be responsible for training,

documentation of training, and making the written ECP available to employees, OSHA,
and NIOSH representatives.

EMPLOYEE EXPOSURE DETERMINATION

The following is a list of all job classifications at our establishment in which all
employees have occupational exposure:

JOBTITLE DEPARTMENT LOCATION

See Personnel for List - 270- 887-7002

The following is a list of job classifications in which some employees at our
establishment have occupational exposure:

JOBTITLE DEPARTMENT/LOCATION TASK/PROCEDURE

See Personnel for List - 270-887-7002

METHODS OF IMPLEMENTATION AND CONTROL

Universal Precautions

All employees will utilize universal precautions.

Exposure Control Plan

Employees covered by the bloodborne pathogens standard receive an explanation of this
ECP during their initial training session. It will also be reviewed in their annual
refresher training. All employees have an opportunity to review this plan at any time
during their work shifts by contacting their principal/building supervisor. If requested,



we will provide an employee with a copy of the ECP free of charge and within 15 days
of the request.

District Health Director and Director of Personnel are responsible for reviewing and
updating the ECP annually or more frequently as necessary to reflect any new or
modified tasks and procedures which affect occupational exposure and to reflect new or
revised employee positions with occupational exposure.

Engineering Controls and Work Practices

Engineering controls and work practice controls will be used to prevent or minimize
exposure to bloodborne pathogens.

Sharps disposal containers are inspected and maintained or replaced by the school nurse
whenever necessary to prevent overfilling.

Personal Protective Equipment (PPE)

PPE is provided to our employees at no cost to them. Training is provided by the school
nurse in the use of the appropriate PPE for the tasks or procedures employees will
perform.

The types of PPE available to employees are disposable gloves approved for medical
use, repellent gowns, face and eye protection, and resuscitation devices.

PPE is located in your building and may be obtained through your school nurse,
principal, and/or custodians. These individuals are responsible for maintaining an
adequate supply of PPE at your school.

All employees using PPE must observe the following precautions:

° Wash hands immediately or as soon as feasible after removal of gloves or other
PPE.

° Remove PPE after it becomes contaminated, and before leaving the work area.
Used PPE may be disposed of in designated areas in your building.

° Wear appropriate gloves when it can be reasonably anticipated that there may be
hand contact with blood or OPIM, and when handling or touching contaminated items or
surfaces; replace gloves if torn, punctured, contaminated, or if their ability to function as
a barrier is compromised.

° Utility gloves may be decontaminated for reuse if their integrity is not
compromised; discard utility gloves if they show signs of cracking, peeling, tearing,
puncturing, or deterioration.

° Never wash or decontaminate disposable gloves for reuse.



° Wear appropriate face and eye protection when splashes, sprays, spatters, or
droplets of blood or OPIM pose a hazard to the eye, nose, or mouth.

° Remove immediately or as soon as feasible any garment contaminated by blood
or OPIM, in such a way as to avoid contact with the outer surface.

° Each school will have a biohazard kit on site for potential biohazard material
clean up, and or blood borne pathogen spills.

Housekeeping

Regulated waste is placed in containers which are closable, constructed to contain all
contents and prevent leakage, appropriately labeled or color-coded, and closed prior to
removal to prevent spillage or protrusion of contents during handling.

Contaminated sharps are discarded immediately or as soon as possible in containers
that are closable, puncture resistant, leak-proof on sides and bottoms, and labeled or
color-coded appropriately. Sharps disposal containers are available in the first aid room.

Bins and pails (e.g. wash or emesis basins) are cleaned and decontaminated as soon as
feasible after visible contamination.

Broken glassware which may be contaminated is picked up using mechanical means,
such as a brush and dust pan.

Laundry

The following laundering requirements must be met:

° Handle contaminated laundry as little as possible, with minimal agitation.

° Place wet contaminated laundry in leak-proof, labeled or color-coded containers
before transport. Use red bags or bags marked with biohazard symbol for this purpose.
° Wear appropriate PPE when handling and/or sorting contaminated laundry.

Labels

School nurse will ensure warning or biohazard labels are affixed or red bags are used as
required if regulated waste or contaminated equipment is brought into the facility.
Employees are to notify the District Health Director if they discover regulated waste
containers, refrigerators containing blood or OPIM, contaminated equipment, etc.
without proper labels.



HEPATITIS B VACCINATION & POST-EXPOSURE FOLLOW-UP

The Hepatitis B vaccine and vaccination series is available to all employees who have
had an occupational exposure, incident, as well as post-exposure evaluation and follow-

up.

Employers ensure that all medical evaluations and procedures including the Hepatitis B
vaccine and vaccination series and post-exposure evaluation and follow-up, including
prophylaxis are:

° Made available at no cost to the employee.

° Made available to the employee at a reasonable time and place.

° The health facility with whom the board contracts ensure that all medical
evaluations and procedures are:

@ Performed by or under the supervision of a licensed physician or other licensed
health care professional.

@ Provided according to recommendations of the U.S. Public Health Service current
at the time these evaluations and procedures take place.

@ Ensures that all laboratory tests are conducted by an accredited laboratory at no
cost to the employee.

Employers do not make participation in a pre-screening program a prerequisite for
receiving Hepatitis B vaccination.

If the employee initially declines Hepatitis B vaccination but at a later date while still
covered under the standard decides to accept the vaccination, the employer makes
available the Hepatitis B vaccination at that time.

Employers assure that employees who decline the Hepatitis B vaccination offered by the
employer sign a vaccination declination form.

If routine booster dose(s) of Hepatitis B are recommended by the U.S. Public Health
Service at a future date, such booster dose(s) are made available in accordance with
OSHA regulations.

Following a report of an exposure incident, the contract health facility makes
immediately available to the exposed employee a confidential medical evaluation and
follow-up, including at least the following elements:

1. Documentation of route(s) of exposure, and the circumstances under which the
exposure incident occurred as reported by the exposed employee.

2. Identification and documentation of the source individual, unless the employer
can establish that identification is not feasible or prohibited by state or local law.



° After consent is obtained, the source individual’s blood will be tested as soon as
feasible in order to determine HBV and HIV status. If consent is not obtained, the
employer will establish that legally required consent cannot be obtained. When the
source individual’s consent is not required by law, the source individual’s blood, if
available, will be tested and the results documented.

° When the source individual is known to be infected with HBV or HIV, testing for
the source individual’s known HBV or HIV status need not be repeated.

° Results of the source individual’s testing will be made available to the exposed
employee by the contracted health facility, and the employee will be informed of
applicable laws and regulations concerning disclosure of the identity and infectious
status of the source individual.

3. Collection and testing of blood for HBV and HIV serological status.

° The exposed employee’s blood will be collected as soon as feasible and tested
after consent is obtained.
° If the employee consents to baseline blood collection, but does not give consent at

that time for HIV serologic testing, the sample will be preserved for at least 90 days. If
within 90 days of the exposure incident, the employee elects to have the baseline sample
tested, such testing will be done.

4, Post-Exposure prophylaxis, when medically indicated, as recommended by the
U.S. Public Health Service.

5. Counseling

6. Evaluation of reported illness



ADMINISTRATION OF POST-EXPOSURE EVALUATION AND FOLLOW-UP

Director of Personnel ensures that the health care professional responsible for
employee’s Hepatitis B vaccination and post-exposure evaluation and follow-up are
given a copy of OSHA’s bloodborne pathogens standard.

Director of Personnel ensures that the health care professional evaluating an employee
after an exposure incident receives the following:

a description of the employee’s job duties relevant to the exposure incident
route(s) of exposure

circumstances of exposure

If possible, results of the source individual’s blood test

relevant employee medical records, including vaccination status

Director of Personnel provides the employee with a copy of the evaluating health care
professional’s written opinion within 15 days after completion of the evaluation.

° The written opinion for Hepatitis B vaccination shall be limited to whether
Hepatitis B vaccination is indicated for an employee, and if the employee has received
such vaccination.

° The written opinion for post-exposure evaluation and follow-up shall be limited to
only include that the employee has been informed of evaluation results and any medical
conditions resulting from exposure which require further evaluation and treatment. All
other findings or diagnoses shall remain confident and shall not be included in the
written report.

PROCEDURES FOR EVALUATION THE CIRCUMSTANCES SURROUNDING
AN EXPOSURE INCIDENT

District Health Director and Director of Personnel will review the circumstances of all
exposure incidents to determine:

° engineering controls in use at the time

° work practices followed

° a description of the device being used

° protective equipment or clothing that was used at the time of the exposure
incident (gloves, eye shields, etc.)

° procedure being performed when the incident occurred

° employee’s training

EMPLOYEE TRAINING

All employees who have occupational exposure to bloodborne pathogens receive
training conducted by the school nurse or on the specified online video (Personnel via



Frontline Program). The individual nurse will be a licensed registered nurse or practical
nurse.

All employees who have occupational exposure to bloodborne pathogens receive
training in the epidemiology, symptoms, and transmission of bloodborne pathogen
diseases. In addition, the training program covers, at a minimum, the following
elements:

° a copy and explanation of the standard

° an explanation of our ECP and how to obtain a copy

° an explanation of methods to recognize tasks and other activities that may involve
exposure to blood and OPIM, including what constitutes an exposure incident

° an explanation of the use and limitations of engineering controls, work practices,
and PPE

° an explanation of the types, uses, location, removal, handling, decontamination,
and disposal of PPE

° an explanation of the basis for PPE selection

° information on the Hepatitis B vaccine, including information on its efficacy,
safety, method of administration, the benefits of being vaccinated, and that the vaccine
will be offered free of charge (if exposure occurs)

° information on the appropriate actions to take and persons to contact in an
emergency involving blood or OPIM

° an explanation of the procedure to follow if an exposure incident occurs,
including the method of reporting the incident and the medical follow-up that will be
made available

° information on the post-exposure evaluation and follow-up that the employer is
required to provide for the employee following an exposure incident

° an explanation of the signs and labels and/or color coding required by the
standard and used at this facility

° an opportunity for interactive questions and answers with the person conducting
the training session

Training materials for this facility are available in the Frontline Program via Personnel.
Employees may also ask for information in the front office and/or nurse office.



RECORDKEEPING

Training Records

Training records are completed for each employee upon completion of training. These
documents will be kept for at least three years at each school. Each employee will be
logged as completing this training in the Frontline Program via Personnel.

The training records include:

the dates of the training sessions

the contents or a summary of the training sessions

the names and qualifications of persons conducting the training

the names and job titles of all persons attending the training sessions

Employee training records are provided upon request to the employee or the employee’s
authorized representative within 15 working days. Such requests should be addressed to
the Director of Personnel.

Medical Records

Medical records are maintained for each employee with occupational exposure in
accordance with 29 CFR 1910.20, “Access to Employee Exposure and Medical
Records.” Director of Personnel is responsible for maintenance of the required medical
records. These confidential records are kept at the CCBOE personnel office for at least
the duration of employment plus 30 years.

Employee medical records are provided upon request of the employee or to anyone
having written consent of the employee within 15 working days. Such requests should
be sent to Christian County Board of Education, 200 Glass Avenue, Hopkinsville, KY
42240, ATTN: Director of Personnel.

OSHA Recordkeeping

An exposure incident is evaluated to determine if the case meets OSHA’s
Recordkeeping Requirements (29 CFR 1904). This determination and the recording
activities are completed by the District Health Director and Director of Personnel.



Hepatitis B Vaccine Declination Form

The following statement of declination of the hepatitis B vaccine must be signed by an
employee who:

« Chooses not to accept the vaccine.

« Has had appropriate training regarding hepatitis B, hepatitis B
vaccination, the efficacy, safety, method of administration and
benefits of vaccination, given free of charge to the employee.

I understand that due to my occupational exposure to blood or other
potentially infectious materials I may be at risk of acquiring hepatitis B
virus (HBV) infection. I have been given the opportunity to be vaccinated
with hepatitis B vaccine, at no charge to myself. However, I decline
hepatitis B vaccination at this time. I understand that by declining this
vaccine I continue to be at risk of acquiring hepatitis B, a serious disease. If
in the future I continue to have occupational exposure to blood or other
potentially infectious materials and I want to be vaccinated with hepatitis B
vaccine, I can receive the vaccination series at no charge to me.

Employee Signature:

Date:

This statement is not a waiver; employees can request and receive the hepatitis B
vaccination at a later date if they remain occupationally at risk for hepatitis B.

An employer cannot require:

« Employees to waive liability in order to receive the vaccine
« Participation in pre-screening as a prerequisite for receiving the vaccine.



Section 5. BULLYING PREVENTION TRAINING
Individual school level training

e Train all staff in your building

e No later than the end of the first month of reporting for
employment

e Follow instructions provided by Dr. Kim Stevenson



Section 6. SUICIDE PREVENTION TRAINING
(Assigned in Frontline)

e All Elementary School staff will be trained through Frontline

e All Middle School and High School Certified staff have to receive
training assigned by Dr. Kim Stevenson

e By September 30st



Section 7. RECOGNIZING & REPORTING CHILD ABUSE & NEGLECT
e Follow instructions provided by Dr. Melanie Barrett
e Train all staff

e By September 30th



Section 8. SEIZURE AWARENESS TRAINING
(Assigned in Frontline)

e Train all staff

e By September 30th

Summary of HB 147 (Seizure Bill)

e Amends KRS 158.832, KRS 158.838

e Each school must at least 1 employee on duty during the school day with training on glucagon, insulin, and
seizure rescue medication of medication prescribed to treat seizure disorder symptoms (that is USFDA
approved for that reason).

¢ Any training program or guidelines adopted by any state agency for training of school personnel in the
health care needs of students diagnosed with seizure disorder shall be fully consistent with best practice
guidelines from medical professionals with expertise in seizure treatment.

e The parent or guardian of each student diagnosed with a seizure disorder shall collaborate with school
personnel to implement the seizure action plan. (The Kentucky Board of Education shall promulgate
administrative regulations establishing procedures for the implementation of seizure action plans.) The
seizure action plan shall be kept in the office of the school nurse or school administrator.

e Any school personnel or volunteers responsible for the student shall be given notice of the seizure action
plan, the identity of the school employee, or employees trained and the method by which the trained school
employee or employee may be contacted in the event of an emergency.

e Atleast 1 hour of self-study review of seizure disorder materials shall be required for all principals, guidance
counselors and teachers hired after July 1. 2019. Currently employed principals, guidance counselors and
teacher must also complete the 1-hour self-study, if they have not already done so. This self-study review
shall be in addition to the four days required under KRS 158.070 (3)(a) and is a one-time requirement - NOT
an annual requirement.

Epilepsy Training Resources

Use this link ONLY if staff is not assigned to Frontline Professional Learning.
https://www.youtube.com/watch?v=PAl9LDq9yas&list=PLpIN291x9vI54NTBCZPwqz371zX4AbakN&index=2

For large groups, The Epilepsy Foundation of Kentuckians will provide free trainings for school staff. Phone: (866)
275-1078.


https://www.youtube.com/watch?v=PAl9LDq9yas&list=PLpIN29lx9vI54NTBCZPwqz37IzX4AbakN&index=2

Section 9. ACCEPTABLE USE OF TECHNOLOGY TRAINING
(Assigned in Frontline with Electronic Signing managed through school level STA)



Section 10. COMPLIANCE POSTER INFORMATION

e Copies of Required posters to be posted in your building can be found on the next
pages of this section

e The Check-off list (_) must be _ to the Personnel

office



POSTER CHECK-OFF SHEET

By Law the following information should be posted in each building. Please check that all information is
posted in your building and send this Poster Check-Off Sheet back to Personnel along with Opening Day
Agenda and Staff Sign In Sheet.

School/Building

_ OSHA - Job Safety and Health

_ Employee Rights

__ Equal Employment Opportunity

_ Kentucky Child Labor Laws

_ Kentucky Wage and Hour Laws

_ Wage Discrimination Because of Sex

__ Safety and Health on the Job

__ Family and Medical Leave Act --- Employee Rights and Responsibility

Worker's Compensation

Signature Date




Safety and Health KTEEF:.’:‘T"‘{‘,.CKV

on the Job

Eenhacky Revised Statate (KE.TS) Chapter 338 establishes a program for ocoupational safety and bealth This mandatory poster details the
safery and health protectons fior poblic and private sector employess m::l:hngm Commamarealth and mmist be prominentty displayed in te
workplace.

Emplover Respomszibilities: Employers shall firmish employment and Enfﬁlﬁ\’mtiiﬂhmﬁ'eeﬁnm bharards that ane i
or arz likely to case. death or serious physical bamm to enplovess: comply the ecoapational safery and he mulations, standards, and
EaﬂdpmmnthR_SHH lonrers pmst provide information and Taining on harards in the lncemﬂlui.m!ﬂlhnzar&amsubﬁnm

nonst be prov mﬂlempﬁﬂee:mamnglmeﬂlamdﬁsmdhuﬂhﬂlm agamst an emploves for exercising any of
their nghts under the law, inchading raising a safety and bealth concem or reporting a work-related mjory or illness.

Emplovee Respomsibilities- Employees shall comply with the ecorpational safety and health repulatons, standards, and rules issued pursuant to KRS
338 which are applicable to their own actions and conduct.

ﬁ;ﬂﬂi:Eﬁph}ﬂamyrequﬂsTﬁ'mtﬂ:mplmmpE of their medical records, tests that measare Farards in the workplace, as well a5 njury
s35 log

Standards: Fenrocky s ocoupatonal safety and health standards are adopted by the Fenhwcky Oocupatonal Safety and Health Standards Board The
Eeard consssts of 13 members, comprised of the Secretary of Education and Laber who serves as Chair, and 12 other members equally representing
ag;rlcu]h.ue. industry, labar, andﬁe;a.ﬁtvnndhealﬂ:.pmﬁesﬂm The Beard mests anrually and additionally as needed. All mestimgs are open to tha

Inspections: The Division of Ccoupational Safety and Health Conpliance conducts workplace inspections to detenmine the cause or prevent the
ecomrence of ecoapational injuries and illmesses, an inspection a Iegmmnf.'eufﬂmm:plwferanda representative authorized by the
enmlovess are given an 1:':' a::n%t the lEance Oificer p'mﬁ:& of aiding the inspection. Whers thers is oo amborized
enmloves Epresentarive, mvast consult with a reasomahls enplovess regarding safery and health ar the workplace.

Complaints: Employvess or their anthorized represenmative have the right o fle a conyplaint with the Division of Cooopational Safety and Health
% requasiing an mspection if they belizve a hazardous condition(s) exists in their workplace. The name of the conyplainant is kept
C Tequest.

P

Dhscrimimation Protections: Emht‘aﬁmpmﬁdun@iﬂugemduiﬁdmmﬁfﬂmfmhmsﬁhﬂcmp]mﬁmﬂﬂg

any other nght provided ocoupational safery and bealth laws. Emhfﬂsmﬁedﬂwfmmsummmdaﬂmﬂmgﬁhammphm
with the Education and La Cabmtnﬂmlll}dnﬁnfmeaﬂegeddhmmm E-Eﬂ]:-ﬂ]]ﬂiEﬂEoﬁ
disrrmvination complainds with the U5, Deparonent of Labor at osha. pow within 30 days of the alle forms are available at
el kv Eon.
Citatiomns: in.[atl-n:{i] ﬂnlaumnfaEEﬂtuﬂnn:mpnumal:afewandhealﬂlhwtsj{t Eulatluc{i]mntbehmaﬂtunnmm following
an inspection The citation(s Epmmfedmﬂlem;:ln‘ferandipauﬁﬂma‘hata:um oy which the allaped violation mast be o T inform.

Emlﬂuvaﬁ the employer muast post each citation at or near the location of the alleged violaton for 3 days or unil the violation is comected, whichever
is longer.

m:dl'mh:ﬁ employer may be assessed penalites up to 37,000 for each serious wielaton and up to 57,000 for each other-than-sernous
thremcmeﬂamhmmﬁmte;penﬁadnmepmnﬂmmn;ﬂmpﬁuﬂmupms per day. Any emplover wi commyits a
willfal or repeat violations) may be assessed a peralty up to 570,000 for each violation and not less than 535,000 for each willfal violation.

Contesting Procedures: An enmlover who has been cited may contest the acton before the Kentucky Ocoopational Safety and Health Feview

Commission Equoally. Emammy&mmeufmmﬁ}mamha:bemu:&dmﬂmm:meam Any wishing to
cootest a citations) oSt IHE}D‘ and Coprpliance in writing of its intent to 3o so. Motices of contest mmast be
pamaﬂmedn:gm Elwca:’:mg days nfrecalptb'fﬂ:e El:l:q:]m'aufr.hecﬂnﬂm{s- Tootices of contest will be transmitted to the Feview Copumission in
ACCO g With s rules.

Fecordlceeping: Enplovers are required o mmmre:mdsufncrmumﬂmm injuries, and illnesses experienced by their employees. Feconds

st be kept nsing OSHA 300, 300-A and 301, or equivalent forms. Cermain emp , are required o submit injury and illness data elecironscally at
osha soainTory ita. Unless o do s Ty the TS, EBurean of Labar s, employers with 10 er fewer emplovees, or whaose
m%m exenmied Morth American Indostry Classification System code are exempt fom recordkesping requirements.

Eeporting: Emplovers noast report to the Division of Ocoupational Safety and Health Compliance the work-related death of an emploves, inchuding
d&nﬂlreau]tmg&nmnhemaﬂaﬂ within B bours from when the incident is reported to the anp -, the employver’s agent, mmmmh;ﬁ!‘ﬁm

-relared incidemts resultng i the loss of ao eye. an ampuatation, of the in-patient bospitalizaton empllwee mﬂtuﬂ:.netns]:mhzatlmre
a heam antack, nmst be reported within 72 bours from when the incident is to the employer, the emplover lu'gee
Mechamical power press point-of~operaton injuries must be repoated o the Division of Oooopational Saf mmﬁmhﬂm% 0 days of

the eocumence. Emplovess have a right to report a safety and bealth concern or a wodk-relared injury or illness withour being remliared azainst.

Edwocation and Traming Services: The Division of Oiooupational Safety and Health Education and Traming assists employers who are inferested in
preventing workplace andﬂ:ﬁﬁhvdar&hpmsandmugﬁmrwmiplxeﬂm manasement programs. All assistance, such as on-site
mudits, m]ﬁ?icﬂanl?um is prowided cost-free upon reguest.

provides occupational safety and health protections under a plan approved in 1973 by the ULS. Depariment of Labor. Croestion and concems

Kepucky Education and Labor Cabinet
Mayve-Underwood Building

500 Mero Smest, 31d Floor

Fraokfont. ECY 40601

[F02) 584-3070

elc ky. mow




EMPLOYEE RIGHTS

FOR WORKERS WITH DISABILITIES
PAID AT SUBMINIMUM WAGES

Thiss establishment has a certificate authorizing the paymaent of subminimum wages to workers who ane disabled for the wark thay are perfaming.
Authority to pay subminimum wages to workers: with disabiities generally appbas fo wark cowvered by the Falr Labor Standards Aot (FLSA]),
McHamara-0'Hara Servioe Confraot Act {SCA), and/or Walsh-Healey Public Contracts Aot (PCA). Such susminimum wages are referred to as
“commensuate wage rates” and are kess than the basio houry rates stated in an SCA wage determiration andfor less than the FLSA& minimum wage
of $7.25 per howr. A “oommensurats wage rate” is based an the worker's individual praductvity, no matter how limited, in proportion to the wage and
productivity of moparianced workers who do not have disabilities that impact their productivity when performing essantially the samae type, quality, and
quantity of wark in the geographic area from which the labar foroe of the community is drawn.

Empinyers shall make this poster svaiabie and display It where empioyess and the parents snd guardians of Workers with disabifies can el see It

wnHKEHS 'WITH Submirirmum wages under section 14z) ane nol applcebls unlses & worker's dissbilily aciuslly imgpsin iha
WeOiker s Saming or product ve capecily for the work being parfomed. Tha lect That & worker may fasvs &
DISABILITIES chmabifty i mict in and of Basll sutfcisnt b warrant tha Daymment ol & SUbminimum wBgs.
Fer ol ntof whs Wiy rabea ureder & cartilicats, & worker with & disabiity s dsfined
aa An ircividusl whiss samrings of produstes capacty B ivesined Dy @ physicsl or mertsl diaabiity, nolucing

Srcnkes selinhind 10 e o injury, for e werk b0 b parformed.

Disabili e which may alfec? productive capaciy ircluds an inbslleciuel or desslopmanial disabilty, peychialric
cuabilly, o hearing o vausl mpaimnan, srd cerain ofher impaimants. Tha fokyeaing 0o o ardirarily atect
15 PCily o pUTE of pying COMMSrEUEEIE Wps raflea: sducational duabifes chronis

L loymant; receict of welans benal®s; ponstiendance &1 achoo’ juvanis delirguency; and corectonal
parcls o probabion.

crally Bnd in writing by Fee amgkyer of the lame of e cartifcals under which such werker i empkyed.

KEY ELEMENTS OF "~ Memcieskdodworher wiwterd- Theobiusie wian frw/uly s visdof S prsiuston of woriems
COMMENSURATE Wb wina iy nransed 1 o) st vkt e prosueecty o
WAGE RATES 4 Prevailing wage rals—Tha wags paid 1o axpsnanced workers whe oo nat have disabiifies 1t impai ther

for e same or simiar woek and who an parfomaing such work in the sse. Mot S04 condecis
inciudn & wegs delaminaTon wecilying The prewalrg wags rlea W be paid 1or SCA-Coemed wirk.

+  Evalsation of the productivity of tes workar with a disalbility — Documsnbed massuremant of tha
production ol ths works: wilh & dasbdby fn bemva of quanShy srnd qualty).

Tre wiges of ol worken paid g Musl B o, and sduated if appropniate, ol pariodic
imarvala, &1 8 PinimUm, He procuctiity of oy paid woken most b wLalad bl leas? svery s manih

pravaiing
it e reri d, e acjusbed o iy mmhlmlnhpbm-mhh
preusling wags rats, such & whan ha applicabils slets ar fedams! mi wiags i

WIOA The Werkloms Frowsfion and Opporiunity sct of 014 (AI08) amanded the Aehsbiitation act by
ascfion 511, which places Fmilefors an fhe payment of subimirimom wepes o incdividuals wiih desbilfies by
mandativg the complstion of Sertain requiremeanta priar b and during The payment of & sabwinimuam wags.

Exsculiva Onder 13658, Establ S mmumm il

EXECUTIVE ORDER b e 19056, Caebliting S My ¥ge o Cereacio. 8 mvkrwsm s
veorkers with disabiities whom wages ane calsdwied purauant bo cartilicabss imusd under ascfion Tdj) of e
FLEA.

WL B Fesalh insUancE OF pEnEGN plane, S0A wage dalarmirations may reouing such Trings benall payments
jor & cash squvslan]. Warkers paid urder a carlifonls SUTORTNG COMMErSUTEIS wags Fades MGk recais e
il Fringe bansfita lsbed on the SCA wage delerminalion.

Gararaly, il & worker i perfanming work subject bo e FLEA, B0A, andior FOA, Hal worker mist be paid at
ﬂvEH“ME lazal 1 132 timea iheir regulsr mais of pery for all houns worked over 40 in o workovesk.

Kinora youngar than 18 yeans of il ba emnployssd in sccordanss with s ohild labor ione of b
GHILD LABOH mmeuﬂiﬂwﬁvwhWthﬂum-m&

Vicriers wilh dinbliTes pakd ol subminimum wagss may petitian the Admiristretar ol the Wags and Hour
PETITION PROCESS mummmmpumﬁuwra-mur:kwwmwmmnummmm

parficular form o Delifion B reguirsd, except That it must be sigred by tha worker with & desbdiby o his or har

parant of guandian and ahauld conten the nare and sddres of 1he emplopee. Felitiors showld e maisd (o

Admicistrator, Wege and Hour Division, ULS. Department of Laber, Room S-3502, 300 Canstitulion fvenus M,
ghen, 0.C. 20210,

WAGE AND HOUR DIVISICH
UMITED STATES DEPARTMENT OF LABOHR

WHiIZAd  REY 0diid



KENTUCKY LAW REQUIRES

THE KENTUCKY CIVIL RIGHTS ACT PROHIBITS EMPLOYMENT THEKENTUCKY CIVIL RIGHTS ACT PROHIEITS
DISCRIMINATION REGARDING: EMPLOYMENT DISCRIMINATION BASED OMNZ

- RECRUITMENT * DISABILITY

*  ADVERTISING *RACE

. HIRING = COLOR

- PLACEMENT * RELIGION

. FROMOTION *NATIONAL ORIGIN

* TRANSFER = SEX

* TRAINING AND APPRENTICESHIP * AGE (40 YEARS OLD AND

* COMPENSATION OVER)

* TERMINATION OR LAYOFF *TOBACCO-SMOKING STATUS

- PHYSICAL FACILITIES *PREGNANCY

*  ANYOTHERTERMS,CONDITIONS ORPRIVILEGES THE KENTUCKY CIVIL RIGHTS ACT PROHIBITS

OFEMPLOYMENT EMPLOYMENT DISCRIMINATION BY:

* EMPLOYERS

*  LABORORGANIZATIONS
*  EMPLOYMENT AGENCIES

*  LICENSING AGENCIES

Kentucky Pregnant Workers Act, (eff. 6/27/2019)
The Kenmucky Pregnant Workers Act, (KPWA], (KRS 344.030 to 344.110), expressly prohibits employment
discrimination in relation to an employvee's pregnancy, childbirth, and related medical conditions.

In addition, under the KPWA it is unlawful for an employer to fail to make reasonable accommeodations for any
employee with limitations related to pregnancy, childbirth, or a related medical conditions who requests an
accommeodation, including but not limited to: [1) the need for more frequent or longer breaks; (2] time off to
recover from childbirth; (3] acquisition or medification of equipment: (4) appropriate seating: (5] temporary
transfer to a less strenuous or less hazardous position; (8] job restructuring: (7] light duty; modified work
schedule; and (B) private space that is not a bathroom for expressing breast milk.

FOR HELP WITH DISCRIMINATION, CONTACT
THE KENTUCKY COMMISSION ON HUMAN RIGHTS
332 W. BROADWAY, SUITE 1400, LOUISVILLE, KENTUCKY 40202. PHONE: 502.595.4024

TOLL-FREE: 800.292.5566. FAX: 502.595.4801
E-MAIL: KCHREMAIL@KY.GOV WEBSITE: KCHE.KY.GOV




KENTUCKY CHILD
LABOR LAWS

HOUERS OF WORK PERMITTED FOR MINOES 14 TO 18 YEARS OF AGE

MAY NOT ) ~ B : MAXIMUM HOURS
AGE WORK | MAYNOT WORK MAXIMUM HOURS WHEN SCHOOLIS IN | WHEN SCHOOL IS
BEFORE AFTER SESSION NOT IN SESSION
700 PAL Three {3) hours per day on school day Eight (8) houors per day
M&15 | 700 AN (9300 PAL June 1 Eight (%) bours per day on non-school day Forty (40) hours per
years thromgh Labar Day) Eighteen (18) homrs per week week
10:30 P AL preceding Six (6) hours per day on schoal day i
16&17 | 6:00AM | school day/d:00 A M Eight (%) hours per day on non-school day usw'é}gmm
Fears preceding non-school day Thirty (30) hours per week
. . Six and ome-half (§.5) hours per day on school day
16 & 17
years with | g-g0 lll.l{H.'l IPdHIP'ﬂEITde Eight (8) hours per day on non-schosl day XD
“Parental | AM | schoal day/l: M"*—“’-d Thirty-two and one-half (32 5) or forty (40) BESTRICTIONS
Permitsion preceding non-schoel day hoars per week

“School in session” means the time established by local school district authorities, pursuant to KRS 160200,

Parental or guardian permission nmst be in writing and shall repain at the employer’s place of business.

A miror may work thirty-rao 2nd one-half (32.5) hours in amy one (1) workwesk if a parent ar legal gnardian sives permission

woks p to oty (40) ]ﬁmﬁman'fu:e(l]amkmek 2 pATEDE ar gmimmpm;mnmmgmtemnpﬂwmdmw%
mmﬁamarmﬂlu'&nmmhxmulnﬂa1Umaiapmmmm1temm:mm:gpum5¢m]muﬁmmshaﬂbenhd
for ome (1) year unless revoked sooner by the school mutharity. The parental pernuzzion and scheol certification shall remain at the enployer’s place of
Tzsimess.

Lumch Break Minors umder 18 years of age shall not be permitted to work more then five (5) hours comtimsousty withou an inferval of at Least thirty (30)
Timires for a imch perind. The bepinming and ending of the hmch period shall he documented iy the employer.

OCCUPATIONS PREOHIBITED FOFE MINOES UNDER 18 YEARS OF AGE
» Qccupations in or about Plants or Establishments Manufachuring or  «  Operation of Power-drven bakery machmess inchiding vertical doogh

Storing Explosives ar Articles Confaining Explosive Conpeonents. or batter mixers.
» Motor-vehicle Driver and eutside helper on a mobor vehicle. + Dower-driven paper procucts machines including soap paper haler and
+ (Coal Mine Ceruparions. cardboard box conpactors.
+ Logzing or Sawmnill Opsraticns. »  Mamufacturing bricks, tils, and kindred products.
« (Operation of Bower-Driven Woodworking mackines. + Power-driven drcular saws, band saws, and Guillotne shears.
» Exposure fo Radicactive Substances. » Wrecking, demolition. and shipbrealting operations.
+ Power-driven hoisting apparas, inchiding forklifts + Poofing cperations and all wodk on or about a roof.

" ngﬁi@ufhﬂer—ﬂﬁmﬂmlﬂrmjﬂg.mmmm » Excavating Operations.
ma 4

. L + [In, abeut or n connection with amy establishmerns where alcobaolic hqsors

» Mining, other than coal mining are destilled, rectified, compounded, brewed, mamdacnmed, bodtied,

+ Opemating power-driven meat processing equipment, inchading meat sald for consumption ar dispensed unless permitted by the rmules and
slicers and other food slicers, in retail establishments (such as grocery EMMM&%%&%WBEE@( ﬂm-.:f‘,nﬂ:‘;
stores, restaurants, kitchens and Delis), wholesale estabishments, and employed in places C beverages

most occupdtions in meat slughtenne, packin, processilE or package & merely incidental to the main business acrualty conductsd).
o + Pool or Billiard Foom.

Limited evemptions for 16 and 17 year old apprentices and student-learners may apply. For questions, please call (S02) 564-2534.

Miinors forteen (14) bt not ver sixteen (1) years of age may MOT be employed inc or oCoIpations
TequETng the ) fmm{?wmmm&mmnmm maﬁ&mm&msmmmLhMW

teowmnm:mm:gmmmm-dmmm than office machines; operation of motor vebicles of service as helpers on
sach webicles; public messenger sarvice; ocoupations in coonection with: (1) { parsons by rail, histwy, air, waier, pipelins, or other
means, (T) m:]m{i"-mmﬁ:;: e AL {r(% cﬂc:sm:mn I%ﬁnm mpm:]l «

PROOF OF AGE REEQUIEED FOFE MINOES 14 BUT NOT YET 13 YEARS OF AGE
Driver's License, Birth Cerfificate, Government Docoment with Diate of Birth

Education and Labor Cabamet “Pis individusd in the Vsiled Scates shall, sn the grounds of race, color, religion,
Division of Wagss 2zd Hows st natioasl origin, ape. dvability, politieal aMlistion e heliel, be excluied
Marye-Undersood Buiding from pariicipation in, o denisd the benefin of, or be ssbjecicd o
50 Maro Stmat, 39 Floor divtriminalion usder any program o ativily under the jurisdiction of (e
Frankirt K b 40501 Edwtation and Labor Cshing.”
Phons (502) 564-3534

FOST THIS i [

PAID FOR. WITH S5TATE FURLS BEVISED April 204




KENTUCKY WAGE AND

HOUR LAWS

MINIMUM WAGE =57.25
(Effective July 1, 2

o T waems

PAYMENT OF WAGES:
Any employee who leaves or is discharged from eniployment shall be paid m full all wages ar salary eamed not later than the next normal pay peniod
following the date of dismissal or vohmtary keaving or fourteen (14) days following such date of dismizsal or veluntary leaving whichever last ocrurs.

TNLAWFUL FOE EMFLOYEE TO WITHHOLD WAGES

r hour

o employer shall withhold from any employes's wages any part of the

aereed wage mie; umless
) the employer is required to do so by local state, or faderal law; or
W when a deducton is expressly authorized i writing by the
employes t0 cover insurance premsums, bospial, or medical
dues; or

C) when a deduction is expressly authorized i writing by the
employes for other dedoctions pet amounfing to a rebate or
deduction from the standard wape amived at by collectve
bargaining of purssant to WaEE AgTesIment ar statule; or

d) Dedorctions for union does whers such dedurtions are autherized
by joint wage agreements or collective bargaining contracts
n-egﬁuated between employers and emplovees or thedr
TEpresEntatives.

OVERTIME

Wo employer shall employ any employee for a workwesk longer than
forty howrs wmless such emplovee receives compensation for
employment n excess of forty hours in a workwesk The rate of pay for
‘ime in excess of forty hours shall be ot less than one and the
hourly rate enployed.

o employer shall deduct the following from the wages of employess:

a) Fines

W) Cash shortages in a commeon maney tll, cash box or register used by
two (1) or more persomns;

) Breakage:

d) Losses due to acceptance by an employes of checks which are
subsequently dishonored if such employes is given discretion to
accept ar reject any check: or

&) Loszes due fo defective or famlty workmamship, lost or stelsn
property, damage to property. default of cosmer oedit or
nonpayment for oods or services received by the customer if such
losses are oot atiributable o employes's willfol or mientional
disregard of employer's inferest.

TIME ANIVONE HALF FOR WOERE DONE ON SEVENTH
DAY OF WEEK
Any enployer who permits any employes to work seven days in amy
one workweek shall pay the rate of time and a half for the time worked
on the sevemth day. This shall not apply where an employes is oot
permitted to wark more than forty (40 hours during the workweek.

TIFPED EMPLOYEES

Any employes engaged

In an oCoupation in which mere than $30 dollars per menth is oustomarily and regolardy received in tips, the employer may pay

a muininmmn of $2.13 per hour if the employer’ records can establish for each week where credit is faken, when adding the tips received to wages paid,
nait less than the minimim wage is received by the employes. No employer shall:

= UJse all or part of any tips or gratuities received by employees toward the payment of the mininmm wage.

= Require an employes to remit to the employer amy prafuty, or any partion thereof, except for the purpose of withbalding amounts required by

federal or sate law.

= Employess may enter into an agresment to divide tips among themsebves. If employees enter into this type of agreement, the amounts retained

Ty the emplovees shall be considered tips of the individuals whe retain them. If an employver requires
18 hold the tip pool memmmmsmm>mﬂsmﬂmms

participants.

themeafaupprﬂ:mtemmusad
make the account open to the pool's

FERFORMANCE BONDS: Performance Bonds nmst e kept on file for enployers in the constnaction and méning indnstries (inchading the
of mirerls) wh have conducted usmess within the Commonwealth for less than five (5) consenstive years. For more mformation see KBS 337200

Certain exemptions from minimeom wagze and overtime apply. For gquestions, please call (502)564-3534.

BEEAKS

EEST FERIDDS: No employer shall require employes to work
without a rest period of at least ten {10) mm:?dlmg each fiour (4)
hours worked This shall be in addition to the regularly scheduled
hmech period Mo redoction in compensation shall be made for hourly
or salaned employess.

LUNCH FERIODS: Employers shall gramt their employees a
rexsonable period for hmch, and swch time shall be as close fo te
middle of the employess scheduled wark shift as possible. In no case
ﬂﬂmmplmwhereqmredmnbealmﬂﬂpmndmmmﬂme
(3) hours after the wark shift commences, nor more than five (5) hears
from the ftime the wark shiff conmmences. Imssev:umia]lnmbe
comstroed to amy ion af a collective iming 3|

BECORDS

EECORD EETENTION: ONE (1) YEAR AFTER ENTEY
Every employer subject to the provisions of the Dvfimimom
Efag!lmshaﬂmakemdpmm{rds containing the following
ormation:

(a) Name, address, and Social Secunity Number of each emploves;

() Hours worked each day and each wesk by sach employes;

(c) Begnlar hourly rate of pay;

(d) Owertime hourly rate of pay for hours in excess of forty hous in a
warkwesk,

(&) Addstsons to cash wages at cost, ar dednctions (meals, board, lodemg,
etc ) from stipulated wages in the amount deducted, ar at cost of the tem
for which deductions are made;

(f) Total wages paid for each workweek and date of payment

POST THIS ORDER WHERE ALL EMPLOYEES MAY READ

Education sl Ladbar Caines
Difvisirn of Wiages sesdl Hisurs

S0 Meny Sarmel, 3 Floor
Fraiifion, Kenmucky 406004381
Plesie: (500 364-3532

weww ELC Ry gy

PAID FOF. WITH 5STATE FUKDS

Tnmmlmhmmﬂlmhpmﬂsdmmmmmd
Bbiyo-Llederwend Building omigin, ags,

political affitistion or belisf, be exciuied from participation in, or domied

desabdlity,
e bamafits of o be wbjected o discrirsmation wndar @my program o adhity mdar the
Femisdiction of the Education and Labor Cabenet ™




WAGE DISCRIMINATION

E

BECAUSE OF SEX

DEFINITIONS
(ERS 337.420 to 337.433 amd KRS 337.900 (11))

EMPLOYEE
Any individual employed by my employer, icloding e not
limmited to individuals employed by the State or any of its polincal
subdivisions, insoumentalities, of instrumentalities of pelitcal
subdivisions.

EMPLOYER
A person who has two or more employess within the State in esch
of twenty or more cslendsr weeks in the curment or preceding
calendsr year and an agent of such & person.

WACGE EATE
Al compensation for employment, inchiding payment in kind and
amomts paid by employers for employes benefits, 2= defined Ty the

Commissigner in regulatons issued under KRS 337425,

PROHIBITION OF THE PAYMENT OF WAGES
BASED ON SEX:

The employer is prohibited from discriminating between employees
of opposite sexes in the same establishment by paying different
wage rates for comparsble work on jobs which have comparable
requirements. This probibifion covers smy employee in amy
ocoupation in Kenmcky . Any employer in violation shall not reduce
the wages of amy employes in order to comply with ERS 337 420 -
337433,

Mo employer can discharge or discrimimate against any employee
for the reason that the enployee souzht to imvoke or assist in the
enforcement of FRS 337.423.

EXFAPTIONS FROM COVERAGE:

A differenfis] paid throogh sn established seniority system o merit
increase system is permitted by ERS 337423 if it does mot
discriminate on the basis of sex.

Employers subject to the Fair Labor Standards Act of 1938, as
amended are exchided “when that act imposes comparable or
greater requirements than contained” in KRS 337420 — 337433,
However, o be exchuded the employer mmist file with the
Commissioner of the Fentudky Office of Workplace Standands a
statement that he is coversd by the Fair Labor Standards Act of
1938, as amended.

ENFORCEMENT OF LAW AND POWEERE TO
INSPECT:

The Commissioner or his suthorized ament has the power to ember
the employer’s premises to inspect records, compare character of
work and operations of employees, question employees, and o
obtain sy information necessary to administer and enforce ERS
337420 - 337433, The Commmssioner or his awhorized
Tepesantative may examine wimesses mnder oath, and require by
subpoena the attendsnce snd testimomy of wimesses and the
production of any documentary evidence relating to the subject
matter of any investization imdertaken pursusnt to KRS 337.425.
a person fails to obey 2 solbpoena, the Cirowit Court of the Fodicial
Dhstrict wherein the hesring is being held may isme an onder
requiring the subpoena o be obeyed. Failwe to obey the court order
ey be punished as contempt of that cowrt

COLLECTION OF UNPAID WAGES:
Amy employer who disciminates based om sex is liable to the
employes or employess affected in the amount of the 1mpaid wages.
If the employer is in willfil violation, he is lisble for an additional
equal amount as liquidsted damages The court may onder other
appropriate action, inchading reinstatement of employees dischargad
in violation of KRS 337420 - 337.433.
The employes o enployess affected may maeintsin sn acion to collect
the ammmt dpe At the wrtten request of amy employes, the
Commissioner may bring amy legal action necessary to collect the
clzim for inpaid wages in behalf of the employes
An agTeement betwesn an employer and employee to work fior less
than the wage to which such employes 15 entitled will not bar amy
legal action or voluntary wage restifrtion.

STATUTE OF LIMITATIONS:

Conet action may be commenced no later than six monshs after the
caee of action oCours.

POSTING OF LAW:
Al employers shall pest this abstract in a conspicnous place inor
ahout the premizes whenein smy employes is employed.
PENALTIES:

Amy person who discharges or in sy other manner discriminates

agminst sn employes because such employee has:

(5) made any complaint to his employer, the Conmmissioner or any
other person, or

(b) insttoted or caused to be instituted any proceeding under or
related to KRS 337420 - 337.433, 00

() testified or is sbout fo testify in amy such proceedings, shall be
assessed a civil penalty of not less than 5100 nor more than
$1,000.

FOE FURTHER INFOEMATION CONTACT:

Education and Labor Cabinet
Dvision of Wages and Hours
Mayo-Underwood Building

500 Mero Street, 3% Floor

Frankfort, Kentacky 40601

Phone: (502) 564-3534
wwrw alc by gov

“Mo individual in the United States shall on the zroonds of race, color,
religion, sex, national origin, age, dissbility, political affilistion or
belief, be excluded fSom participation in, or denied the benefits of, or
e subjected to discrimination wder sy program or activity under
the jumisdiction of the Education and Labor Cabinet ™

POST THIS ORDEERE WHERE ALL EMPLOYEES MAY REATY

PAID FOR. WITH STATE FLMDS

UFDATED Apeil 3024



Your Employee Rights
Under the Family and
Medical Leave Act

What is FMLA leave?

Tha Famity and Madical Laaes fct (FMLA) xa fadaral lae that provides
abpinla smployess with job-protected laave for quaifying famiy and
madical reasons. The US Department of Labor's 'Wage and Hour Divessan
PAVHD enfomes tha FMLA for most smplo yooes.

Eiginle omploysss can take up to 12 workcseoks of FMLA looe
n a 12 -momnth pariad for-
= Tha brth, adoption or foster placementof a child with you,

= Yourserous martal or physical health condition that makes you
unafile towark,

Ta cans for your spouss, child ar parent with 2 sesous maertal or
pysscal haatth canditon, and

= Cortan qualfyng reamons relsind to the foreig deploymant of your
spouse, chitd or parent wha ia mil sy servdosmamiac

An abgitle amployas who is the spouse, child, parent or naxt of kin of a

sarvionmamber with a syriousnjury or il ino s may take up to
25 workwooks of FMLA lnavas n a singhe 12 month penod ta care far fia
srvicamamiba

You hawe the right o use FMLA loaea in one blodk of tima. Whan it i
madically nacessary or othersiss panmitted, you may take FMLA laaes
intermittently in soparate blocks of time, or onareduced schadule by
workeng lass hours aach day or week. Read Fact Sheaot #2800 for mom
n farmartion.

FMLA lovn & not paid leawe, but you may choose, o ba requissd by your
ampiaye;, to uss amy ampboyer-provided paid leaea if your employars
paid bemes polcycovars the mason for which you nead FMLA loava

Am | eligible to take
FMLA leave?

You ara an aligible smployes § gll of the folosng apoly:
= You wark for a coverad amployer,
= You have worked for youramployer at lsast 12 months,

= You hava at least 1250 hoursof mareice for your employer during
e 12 momthe bafors your eaes, and

= Youramployar has at ast 50 aemaol opsa s within 75 miles
af yourwark kocation
AarlEne fight orew employees have different “hours of serecs™
mquiremants
Yiou wark for a covered amployor if one of the folowng apobes

= You wark for a private smployer ot had ot least S0 employess during
atlaast 20 workss ek i tha cusment or presious calendar yaar,

= You work for an alamantary or public or private secondary schoal, or

= You wark for a pulbc agancy, such asa local, state or fedaral
povammant agancy. Most faderal employess am coverad by Trtda ll
af tha FMLA, adménstenad by the Offics of Personnel Management

How do | request
FMLA leave?

Gonoral by to reqguest FMLA loave youmust

= Follow your amployer's normal pabicies for mauasting b,
= Giva notios at least 30 days before ywour need for FUWLA laaes, or

= I advance natics ks not possible, gee notics as soon aspossibla

“fou do not heve to share a modical diagnosis but must proside anough
mformation to youramployesr =o thay can determana whathar tha | ases
quaifios far FM LA protection . You must also inform your smployerif
FMLA loave was proviously taken o approwd for the sama reason
ahan requasting additional lsava

Your emplo yor may requaest cortification from a health care provider
ta warify madical lnaes and may requast cartification of a qualifying
AR TY.

Tha FMLA donsnat affedt any fedeml ar state Lre profiteng

discrimination or suparsede any sate or local knw or collective bargaming
apreamant that prowdes graster famiy or madical laaes mghts.

Stabe smployss s may be sulbsect to coertan Bmitationsin pursuit of direct
Lreesuits ragmding lnaes for thair own serous haealth conditions. Mast
faderal and cortam congresssonal amoloyeses are also coverad by the
Lrw but are subjact to the prisdiction of the LS Office of Parsonnal

Managamant or Congress.

What does my
employer need to do?

If wou are aligibls for FMLA lsave, your employermust:

= Allow you to taks job-protected time of f waork fora quabfying reasaon,

= Conteus your group haakth plan coverage whils you are on lases an
tha same basis as if you had not taken leave, and

= Allow you to ratum o the sama joly, or a virtua By idamtical job with
tha zama pay, banafits and ather workeng condisons, incbuding shift
and locaton, at the end of your baave.

“Your employer connat inter fere with your PMLA rights o thraaten or
munish you for axercsing your nightsunder the ke, For axampla, your
amployer cannatrat Eabe againg you for requestig FMLA looee or
oo parateg with a WHD nvestigatian

After bacomang seam that your noed for beses = for a mazon that may
quaify under the FM LA, your employer must confirm whether youare
aligibla ar not abgibla for FMLA lasea f your smplo yer determines that
wou ars sl gihle, your employer must notify youiin writing:

= Ahout your FMLA mightsand responsiites, and

= Hoey much of your moguested keave, if anyg will ba FMLA-pratectad
AT

Where can | find more
information?

Call 1-B66 -487-9243 o vist dolgov/fmia ta lsam mora.

If wou babewe your rghts undar tha FMLA haes boan violated, you may
fils a complaimt with 'WHD or fil e a pevate lossuit agams=t your amipl oyar
noaouwt Scan the QR code to leam about our'WHD complaint proc ess.

SCAN ME

M 34
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COMMONWEALTH OF KENTUCKY
WORKERS' COMPENSATION NOTICE

Employees of this business are covered by the Kentucky Workers " Compensation Act
(KRS Chapter 342) Conspicuous Posting of this Notice is required by law

Christian County Board of Education
PO Box 609
Hopkinsville, KY 42241

Policy Number: 421598
Effective: 07/01/2024-07/01/2025

Christian County Board of Education
Location Name: Christian County Board of Education

Workers’ Compensation Carrier: Kentucky Employers’ Mutual Insurance
250 W Main St Lexington, KY 40507
Contact KEMI Customer Service: 1-800-868-4553 or 1-859-425-T800
REPORT AN INJURY

EMPLOYEES: If injured, notify your supervisor immediately: when possible, notice should be in
writing. Failure to notify your supervisor could result in denial of benefits. Obtain medical care.
Your employer must pay for all ngcessary medical care to treat a workplace injury. The employee
may select the physician or medical facility to render care. If the employer is enrolled in an
approved Managed Care Plan, employee selection of physicians is limited to the Approved
Provider Network, except in certain emergencies. For injuries requiring continuing care, the
employee must designate a treating physician. A form to do so will be furnished by your employer

or its insurance carrier,

This employer is participating in a Managed Care Plan for medical care. The Managed Care Plan
is Occupational Managed Care Alliance (OMCA). For information call 1-800-868-4553 or 1-859-
425-7800.

DISABILITY BENEFITS to replace wages lost due to a workplace injury are payable under the
Workers® Compensation Act after seven (7) days of disability. A Claim must be filed with the

Office of Workers' Claims within two years of the date of injury, or last payment of temporary
total disability benefits.
NEED ASSISTANCE?

Contact your employer’s claim representative. If your questions about workers' compensation
rights are not prompily answered, call The Kenmcky Office of Workers™ Claims at 1-800-554-8601
to speak to an Ombudsman or Workers’ Compensation Specialist.

EMPLOYER SUPERVISORS - NOTIFY MANAGEMENT IMMEDIATELY OF ALL
INJURIES 50 THAT TIMELY REPORTS CAN BE MADE AS REQUIRED BY LAW.

FRCY  AZLBHF  BECIE: In  BOEE  JEd0d OEE: = MGNT  MA303E ely 1. DI pley cov_poster ik}



KENTUCKY CHILD
ABUSE and NEGLECT

HOTLINE
1-877-KYSAFE1

&d1-877-597-2331

SUSPECT IT?
REPORT IT!



Please review this section with staff

Established Daily Work Schedule (complete for all classified staff and return a
copy to Personnel office)

Contract Days for classified and certified staff
School Calendar
Holidays, sick and personnel days

Payroll Reporting Schedule



PERSONNEL 03.2332 AP.2
-Classified-

Established Daily Work Schedule

O ORIGINAL Effective date

O AMENDED Effective Date

Employee Employee Number

Job Classification Level Step

Job Location Length of Workday (hrs.)
Hourly Rate $ Overtime Rate $ Length of Workweek (hrs.)

O Monday-Friday O Sun. O Mon. O Tues. O Wed. O Thurs. O Fri. 0O Sat.

Beginning Time

Rest Period : _ : (20 minutes)

Lunch Period : . : O on duty O duty-free
Rest Period : . : (10 minutes)

Ending Time

If the above format cannot adequately reflect the established daily work schedule, the standard Christian County Public Schools Time
Record should be completed and attached.

This schedule has been established for the fiscal year indicated above. The immediate supervisor can adjust the established daily work
schedule to accommodate special activities such as conferences, open houses, fall festivals, etc., in order to maintain the hourly contract
work week. A change in the permanent schedule must be reflected on an amended Established Daily Work Schedule.

O Check if an attachment is incorporated into this agreement.

Employee Signature Date

Supervisor Signature Date

**Please keep a copy on file at the school level that is accessible upon request.**




Christian County Public Schools 2024-2025

u

Make-up Days

July 2024 Quarters January 2025
Mon | Tues | Wed | Thurs | Fri s BTl August 26-October 18 Mon | Tues | Wed | Thurs | Fri
1 2 3 4 5 ¢l Ml October 21 -December 20 1
5 9 | 10 | 11| 12 <0l January 6 -March 7 ¢« IKEEE g | 10
15 16 17 18 19 il March 10 -May 23 13 14 15 16 17
22 23 24 25 26 20 21 22 23 2
29 30 31 REPORT CARD 190 27 28 29 30 K}
August 2024 October 25, 2024 February 2025
Mon | Tues | Wed | Thurs | Fri January 10, 2025 Mon | Tues | Wed | Thurs | Fri
1 2 March 14, 2025 3 4 5 B
5 6 7 8 ] May 28, 2025 10 11 12 13 14
L 3 [ 1a] 15 16 | 18 | 19 [ 20 | 2
19 20 21 22 October 7-11, 2024 24 25 26 7 28
26 27 28 29 30 5 Dec 23-31, 2024, Jan 2-3, 2025 18
September 2024 April 1-4, 2025 March 2025
Mon | Tues | Wed | Thurs| Fri Mon | Tues | Wed | Thurs | Fr
August 12, 2024 3 4 5 ]
May 28, 2025 i ACT | 12 13 14
HOLIDAYS 17 18 19 20 21
September 2, 2024 24 25 26 27 28
November 28, 2024 1w A
January 1, 2025 April 2025
January 20, 2025
FLEX PD
November 27, 2024
February 17, 2025
March 28, 2025
March 31, 2025 18
November 2024 First/Last Day for Students May 2025
Mon | Tues [ Wed | Thurs| Fri PK JFirst Day Preschool Mon | Tues | Wed | Thurs | Fr
1 113 First/Last Day per Quarter 1 2
4 5 | 7 BN [%sAlstate Testing Window s [ 6 | 7| 8 | o
12 13 14 15 SWDStaff Work Days 12 13 14 15 16
18 19 20 21 22 Early Release Days 19 20 21 22 23
25 | 26 L2z | 28 |NBSN 16 Closing Day 17 FlE 2
December 2024 @ [Planning Day
Mon | Tues | Wed | Thurs | Fri H |Holidays
2 3 4 5 No School
] 10 11 12 [« Bl Opening Day
ﬂ Professional Days

Nowvember 5 Presidential Election

91

Janurary 4, 2024 Final




200 Glass doe,

r.j CHRISTIAN COUNTY Hopkinwil, Kencky 47240 ©)

PUBLIC SCHOOLS— o Boree
S ety Eommited to Bhenomonel 8 (270) 887-7000

www,christian. kyschools.us @

TO: Christian County Board of Education

FROM: Melanie A. Barrett, Director of Pupil Personnel
DATE: December 21, 2023

RE: 2024-2025 Christian County Public Schools Calendar
Variable School Calendar

« “Variable Student Instructional Year” means 1,062 hours of instruction is
delivered on the number of attendance days adopted by the board of education.

« The Variable School Calendar must start on or after the third Monday in August
closest to the 28™ of August.

« The number of student days adopted will be equivalent to the 170 days required
by the state when utilizing the Variable Student Instructional Year.

« Staff working must meet service credit requirements under KRS 161.500 to earn
service credit toward retirement.

The service credit requirement is met in the following 2024-2025 Proposed Draft
Calendar:

165 Student Instructional Days
1 Opening Days
9 Staff Work Days
4 Professional Days
4 Holidays
1 Planning Day

1 Closing Day
185 Staff Contract Days

The Office of Pupil Personnel requests the Christian County Board of Education to
review/approve the 2024-2025 Calendar 1** Reading.

1,062 minimum instructional hours required

185 contract days (1 Opening, 4 PD, 4 Holidays, 1 Growth, 1 Closing)

165 Student Instructional Days

Opening Day requirement is scheduled prior to the first student attendance day
= 4 Early Release Days (Transportation, Food Service, After-Care Consultation)




August 2024

# August 12 Opening Day

* August 13-16, 19-22 (Staff Work Days)

# August 23 Not a Staff Work Day and Students not in session
* August 26 1* Day for Students

« August 26 15 Quarter Begins

Septemnber 2024

» September 2nd Labor Day (H)
« September 9" 1= Day for Preschool Students

October 2024

October 4 Early Release Day (ER)
October 7-11 Fall Break

October 18 1** Quarter Ends
October 21 2™ Quarter Begins

November 2024

« Movember 8 Early Release Day (ER)

+« MNovember 5 General Election (Presidential Election Year)
« Movember 11 Veterans Day

« MNovember 27 Professional Development Day (PD)

« MNovember 28 Thanksgiving Day (H)

+« MNovember 29 No School

December 2024

+ December 20 2™ Quarter Ends
« December 23-31 Christmas Break Days (Mo School)

January 2025

« January 1 New Year's Day (H)

« January 2-3 Christmas Break Days (No School)
« January 6 3™ Quarter Begins

« January 20 Martin Luther King, Jr. Day (H)

Eebruary 2025

» February 7 Early Release Day (ER)
« February 17 Professional Development Day/President’s Day
+ February 18 Planning Day



March 2025

« March 7 3™ Quarter Ends

« March 10 4™ Quarter Begins

+« March 11 ACT Tentative Date

« March 28 Professional Development Day
« March 31 Professional Development Day

April 2025

« April 1-4 Spring Break
« April 18 Early Release Date (ER)

May 2025

May 6-9, 12-16, 19-23 KSA Testing Window Dates (14)

May 23 4" Quarter Ends

May 26 No School (Memorial Day)

May 27 Staff Work Day

May 28 Closing Day requirement scheduled after the last student attendance day.
« May 29-30, 2-6, 9-13 Make-Up Days (12)

NOTE:

+ Inclement weather could require amendments to the original approved calendar.
« Report Card Dates are listed on the Calendar (inclement weather could change
report card dates).



engage 200 Glass Ave.

[_.j CHRISTIAN COUNTY Hopkinsville, Kentucky 42240 Q)

o PO BOX 609
: — PUBLIC SCHOOLS—
CL| A Community Committed to Phenomenal Schools (270) 887-7000 e

www.christian.kyschools.us &

Classified staff:
1 Opening Day
165  Instructional days with students
4 Holidays
Staff Work Days (August 12-August 22; May 27)
Professional Development Days
“G” Planning Days (February 18)
Closing day
83 Total Contract Days

—_ AN O

Certified staff:
1 Opening Day
165  Instructional days with students
4 Holidays
Contract Days (August 12-August 22; May 27)
Professional Development Days
“G” Planning Days (February 18)
Closing day
85 Total Contract Days

EEL L QL U~ (o )




Employee

Directions for completing calendar:
Circle all days which count as 3 paid holiday for you, based on your number of contract days (see the back of this form)
Emiployees are still entided to their personal and sick days {if a sick or personal has been entered in Frontline, an X goes on that day on

the calendar below, the same as a day worked).

Agreement of Working Hours, Wages, and Assignments

2024-2025 School Year

Job Acsignmant

Location

#*  \write the total number of circled plus the total number of ¥ days in the end column for each month.
#*  Your total # of days worked should equal the total number of days in your contract.
* Itz up to the employee and hisher supervisor as to when the employee’s contracted days will be worked.
» = Ppszible Paid Holidays: See the back of this form to see which holidays you can count, based on the # of days in your
contract.
Total By
M| T|W T|F M| T W T|F M| T | W|[T|F M| T W|T|F M| T|W| T|F| Month
July|1(2]3 . 5 89 |10(11|12| |15(16|17|18|15| |22|23|24|25|26| (29]|30(31
Aug. 1|2 S|16|7|8% 12113 14|15(16( |19|20|21(22(23| |26(27(28|29|30
SEpt.! 3 5|6 S110(11(12{13| |16|17|1B(19|20| |23|24{25(26|27) (30
Oct. 11234 78|59 (10/11| |14(15)16(17|18| (21|22|23| 24|25 (28|28(30|31
Now. 1 415|678 1111213 14{15| |18|15|20(21(22| |25[26(27
Dec.| 2|1 3|4|5|6 S110|11(12(13| |1e(17(18(19|20] (23 268|27| |30
Jan. . 213 6|7 | 8|5(10f |13(14|15(16(17 21| 222324 |27 28[29(30[31
Feb.| 3|4|5|5|7 10{11(12({13(14) [17(1B(19|20|21| |24|25|26|27|28
Mar.| 3 5|67 10(11)12(13| 14| |17|18|19|20|21| |24|25(26)27(28] |31
Apr. 112|134 78| S (10(11| |14({15(16(17|1B| (21|22(23)24|25] |2B|29|30
May 1|2 6|7 |85 12|13 14{15(16| |[19(20(21(22|23 HE? 28| 29(30
June| 2| 3456 10111(12{13| |16|17|18(19(20| |23(24{25(26|27] (30
TOTAL NUMEER OF DAYS WORKED
Employees Signature Principal's,Supervisor's signature Superintendent’s Signature
Date Oate, Date



SICK &AMD PERSOMAL DAYS

Days Emiployed Number of sick Days Number of Personal Days
1E0-200 days 10+ 3
201-220 days 11 3
221-240 days 12* 3

*Up to thres of thess days per year can be used as emergency leave days

HOLIDAYE

Days Employed Number of Paid Holidays Halidays Ohserved

183-202 days 4 Labor Day, September 2, 2024
Thank=giving, Kovernber 28, 2024

Day after Thanksgiving, November 29, 2024
Martin Luther King Day, January 20, 2025

203-217 da'!,lg s Labor Day, September 2, 2024
Thanksgiving, Novemnber 28, 2024

Day after Thanksgiving, November 29, 2024
Christmas Day, December 25, 2024

Martin Luther King Day, January 20, 2025
Memarial Day, May 26, 2025

218-227 days B Labor Day, September T, 2024
Thank=giving, Novermber 28, 2024

Day after Thanksgiving, November 29, 2024
Christmas Eve, December 24, 20024
Christmas Day, December 25, 2024

Wew Year's Day, January 1, 2025

Martin Luther King Day, January 20, 2025
Memaorial Day, May 26, 2025

228-237 days k=] Labor Day, September 2, 2024
Thanksgiving, Novermnber 28, 2024

Day after Thanksgiving, November 29, 2024
Christmas Eve, December 24, 2024
Christrnas Doy, December 25, 2024

Mews Yiear's Eve, Deosmiber 31, 3024

MNews Yiear's Day, January 1, 2025

Martin Luther King Day, January 20, 2025
Plemorial Day, May 25, 2025

238 1o Independenoe Day, July 4, 2024

Labor Day, September 2, 2024
Thanksgiving, Novermnber 28, 2024

Day after Thanksgiving, November 29, 2024
Christrmas Eve, December 29, 2024
Christmas Day, December 25, 2024

My Yimar's Eve, Deosmiber 31, 2024

M Yiear's Day, January 1, 2025

Martin Luther King Day, January 20, 2025
Plemorial Day, May 25, 2025




CHEISTIAN COUNTY PUBLIC SCHOOLS
SUBSTITUTE PAYROLL REPORTING SCHEDULE

2024-2025
PAYROLL PERIOD DUE TO PAYROLL PAY DAY
FROM - THROUGH
_ - July 15
July 1 —July 12 July 15 July 31
July 15 — July 26 July 29 August 15
July 29 — August 16 August 19 August 30
Avgust 19 — August 30 September 2 September 13
September 2 — September 13 September 16 September 30
September 16 — September 27 September 30 October 15
September 30 — October 11 October 14 October 31
October 14 — October 25 October 23 November 15
October 28 — November 13 November 13 November 29
November 18 — November 20 December 2 December 13
December 2 — December 20 December 23 December 31
December 23 — January 3 Janary & January 13
Januvary 6 — January 10 Jatmary 13 Janmary 31
Januvary 13 — January 24 Jarary 27 February 14
January 27 — February 9 February 10 February 28
Febmary 10 — February 21 February 24 March 14
February 24 — March 7 March 10 March 31
March 10 — March 21 March 24 April 15
March 24 — April 4 April 7 April 30
April T— April 25 April 28 May 135
Aprid 28 —May 19 May 12 May 30
May 12 — May 23 May 26 June 13
May 26 — June 6 June 9 June 26 (June 30 PR)
June 9 — June 30 June 16 (Project through June 27 (July 15 PR)
06/30) June 30 (July 31 PR)
+PLEASE NOTE#

PAYROLL MUST BE TUERNED IN ON TIME TO ALLOW TIMELY AND ACCURATE

PROCESSING*

SUB TEACHERS, SUB AIDES, 5UB CUSTODIANS & 5UB COOK BAKERS WILL BE PAID
USING THIS PAYROLL 3CHEDTULE#

FULL TIME EMPLOYEES DOING EXTEA SERVICE ISSUED ON A TIMESHEET OR F75
WILL BE PAID AT THE END OF EACH MONTH USING THE EXTEA SERVICE PAYROLL

SCHEDULE,




