Hickman County School System
Job Title: K–8 Supervisor / District Testing Coordinator
Contract Period: 12-month contract
Reports to: Director of Schools

Purpose of Job
The purpose of this position is to provide supervision, leadership, and support for K–8 instructional programs while overseeing all district testing and assessment requirements. The K–8 Supervisor / District Testing Coordinator ensures high-quality instruction, supports school leaders and teachers in curriculum and instructional planning, and manages state and local assessments to ensure accuracy, compliance, and effective use of data to improve student achievement.

Essential Duties and Responsibilities Instructional Leadership and K–8 Support
· Provide leadership for K–8 curriculum, instruction, and assessment to ensure high-quality teaching and learning aligned to Tennessee State Standards.
· Support principals, assistant principals, and teachers with implementation of research-based instructional practices.
· Lead and participate in walkthroughs, lesson plan review processes, PLC development, and coaching cycles to improve student outcomes.
· Analyze K–8 achievement and growth data to identify needs, support planning, and guide instructional adjustments.
· Collaborate with school administrators to implement intervention plans, evidence-based strategies, and continuous school improvement efforts.
· Support professional learning for K–8 educators, including district initiatives, trainings, and instructional support sessions.
· Assist schools in maintaining high expectations for student performance and consistent instructional alignment across the district.
District Testing Coordination
· Serve as the District Testing Coordinator and oversee all state-mandated assessments and any additional state or federal testing requirements.
· Manage all aspects of test security, training, scheduling, and compliance in accordance with Tennessee Department of Education guidelines.
· Train and support school test coordinators and administrators on testing procedures, administration, and reporting requirements.

· Coordinate receipt, inventory, distribution, and return of testing materials.
· Monitor test administration across schools to ensure fidelity and security.
· Review and analyze districtwide test data to assist with instructional planning, accountability reporting, and improvement initiatives.
· Collaborate with school leaders to address irregularities, documentation needs, and corrective action plans when necessary.
· Maintain updated knowledge of assessment policies, timelines, and state requirements.
District Collaboration and Leadership
· Work with district supervisors, instructional coaches, and central office teams to ensure cohesive implementation of curriculum, instruction, and assessment expectations.
· Provide guidance and support for K–8 school improvement plans and assist principals in monitoring progress toward district goals.
· Communicate clearly with school leaders, teachers, families, and stakeholders regarding curriculum, instruction, and testing updates.
· Participate in district-level committees, leadership meetings, and strategic planning.
· Perform other duties as assigned by the Director of Schools.
Minimum Training and Experience Required
A valid Tennessee teaching license with an administrative endorsement is required. A Master’s Degree in Education, Curriculum & Instruction, Educational Administration, or a related field is preferred. A minimum of 3 to 5 years of successful teaching or school leadership experience is required. Experience in data analysis, assessment coordination, curriculum implementation, and instructional leadership is strongly preferred. Applicants must demonstrate strong organizational skills, attention to detail, effective communication, and the ability to support schools in improving student outcomes.
