Appendix C

SUMMARY CODE OF CONDUCT
BILL OF RIGHTS AND RESPONSIBILITIES

Our school system exists for many reasons. Primarily, it provides students with the rights of access to the educa-
tional opportunities available in this community. The required courses for graduation are provided to every stu-
dent and the elective courses are determined by availability, student desire, and ability. In addition, all extracur-
ricular clubs, classes, events, and athletic teams are examples of the community’s continuing commitment to pro-
vide a varied and enjoyable set of experiences for students.

Pursuant to Section 100.2(1)(i) of the Regulations of the Commissioner of Education a bill of student rights and re-
sponsibilities is established.

STUDENT BILL OF RIGHTS AND RESPONSIBILITIES
With every right comes a responsibility.

It is the student's right: It is the student's responsibility:

1) To attend school in the district in which one's par- — To attend school daily, regularly and on time,
ent or legal guardian resides. perform assignments, and strive to do the
highest quality work possible and be granted

the opportunity to receive a good education.

2) To expect that school will be a safe, orderly and — To be aware of all rules and expectations
purposeful place for all students to gain an educa- regulating student's behavior and conduct
tion and to be treated fairly. oneself in accordance with these guidelines.

3) To be respected as an individual. — To respect one another and to treat others in

the manner that one would want to be treat-
ed.

4) To express one's opinions verbally or in writing. — To express opinions and ideas in a respectful

manner so as not to offend, slander, or re-
strict, the rights and privileges of others.

5) To dress in such a way as to express one's person- — To dress appropriately in accordance with the
ality. dress code, so as not to endanger physical
health, safety, limit participation in school

activities or be unduly distracting.

6) To be afforded equal and appropriate educational — To be aware of available educational pro-
opportunities. grams in order to use and develop one's ca-
pabilities to their maximum.
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To take part in all school activities on an equal basis regard-
less of race, color creed, religion, religious practice, sex, sexu-
al orientation, gender, national origin, ethnic group, political
affiliation, age, marital status, or disability.

To have access to relevant and objective information concern-
ing drug and alcohol abuse, as well as access to individuals or
agencies capable of providing direct assistance to students
with serious personal problems.

To be protected from intimidation, harassment, or discrimina-
tion based on actual or perceived race, color, weight, national
origin, ethnic group, religion, or religious practice, sex, gender/
gender identity, sexual orientation, or disability, by employees
or students on school property or at a school-sponsored event,
function or activity.

ESSENTIAL PARTNERS

Expectations for Parents

To work to the best of one's ability in
all academic and extracurricular activi-
ties, as well as being fair and support-
ive of others.

To be aware of the information and
services available and to seek assis-
tance in dealing with personal prob-
lems, when appropriate.

To respect one another and treat oth-
ers fairly in accordance with the Dis-
trict Code of Conduct and the provi-
sions of the Dignity Act. To conduct
themselves in a manner that fosters
an environment that is free from intimi-
dation, harassment, or discrimination.
To report, and encourage others to
report, any incidents of intimidation,
harassment or discrimination.

1) Recognize that the education of their children is a joint responsibility of the parents or guardians and

school community.

2) Send their children to school ready to participate and learn as required by New York State Education
Law and in accordance with the District's Comprehensive Student Attendance Policy (#7110). Ensure
that children attend school regularly and on time. Ensure absences are excused.

3) Insist their children be dressed and groomed in a manner consistent with the student dress code.

4) Help their children understand that in a democratic society appropriate rules are required to maintain a

safe, orderly environment.

5) Know school rules and help their children understand them to maintain a safe, orderly environment in

accordance with the District Code of Conduct.

6) Convey to their children a supportive attitude towards education and the District.

7) Build good relationships with teachers, other parents and their children's friends.

8) Work with our schools to maintain open and respectful communication.

9) Help their children deal effectively with peer pressure.
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10)

11)

12)

Inform school officials of changes in the home situation that may affect student conduct or perfor-
mance.

Provide a place for study and ensure homework assignments are completed

Teach their children respect and dignity for themselves, and other students regardless of actual or
perceived race, color, weight, national origin, ethnic group, religion, religious practice, disability, sexu-
al orientation, gender/gender identity, or sex, which will strengthen the child's confidence and promote
learning in accordance with the Dignity for All Students Act.

Expectations for Teachers

1)

Maintain a climate of mutual respect and dignity for all students regardless of actual or perceived
race, color, weight, national origin, ethnic group, religion, religious practice, disability, sexual
orientation, gender/gender identity, or sex, with an understanding of appropriate appearance, lan-
guage, and behavior in a school setting, which will strengthen students' self-image and promote
confidence to learn.

Be prepared to teach.

Demonstrate interest in teaching and concern for student achievement.

Know school policies and rules, and enforce them in a fair and consistent manner.
Communicate to students and parents:

Course objectives and requirements.

Marking/grading procedures.

Assignment deadlines.

Expectations for students.
Classroom discipline plan.

P20 TO

Communicate regularly with students, parents and other teachers concerning growth and achieve-
ment.

Confront issues of discrimination and harassment in any situation that threatens the emotional or
physical health or safety of any students, school employee or any person who is lawfully on school
property or at a school function.

Address personal biases that may prevent equal treatment of all students in the school or class-
room setting.

Report incidents of discrimination and harassment that are withessed or otherwise brought to a
teacher's attention to the building administrator and/or Dignity Act Coordinator (DAC) in a timely
manner.

Expectations for School Counselors

1)

2)

Assist students in coping with peer pressure and emerging personal, social and emotional prob-
lems.

Initiate and appropriately document teacher/student/counselor conferences and parent/ teacher/
student/counselor conferences, as necessary, as a way to resolve problems.
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Regularly review with the students their educational progress, career plans and graduation require-
ments.

Provide information to assist students with career planning.
Encourage students to benefit from the curriculum and extracurricular programs.

Coordinate Intervention Support Services, as needed, with student, parent, Building Principal and
teachers.

Maintain and encourage a climate of mutual respect and dignity for all students regardless of actual
or perceived race, color, weight, national origin, ethnic group, religion, religious practice, disability,
sexual orientation, gender/gender identity, or sex, with an understanding of appropriate appearance,
language, and behavior in a school setting, which will strengthen students' self-image and promote
confidence to learn.

Report incidents of discrimination and harassment that are witnessed or otherwise brought to the
counselor's attention to the building administrator and/or Dignity Act Coordinator (DAC) in a timely
manner.

Expectations for Student Support Service Personnel

11)

Support educational and academic goals.
Know school rules, abide by them and enforce them in a fair and consistent manner.
Assist students in coping with peer pressure and emerging personal, social and emotional problems.

Set a good example for students and colleagues by demonstrating dependability, integrity and other
standards of ethical conduct.

Maintain confidentiality about all personal information and educational records concerning students and
their families.

Initiate teacher/student/counselor conferences and parent/teacher/student/counselor conferences, as
necessary or requested, as a way to resolve problems and communicate as necessary in any other
manner with parents and other staff regarding student progress and needs.

Regularly review with students their educational progress and career plan.

Provide information to assist students with career planning.

Encourage students to benefit from the curriculum and extra-curricular programs.

Maintain and encourage a climate of mutual respect and dignity for all students regardless of actual
or perceived race, color, weight, national origin, ethnic group, religion, religious practice, disability,
sexual orientation, gender/gender identity, or sex, with an understanding of appropriate appearance,
language, and behavior in a school setting, which will strengthen students' self-image and promote
confidence to learn.

Report incidents of discrimination and harassment that are withessed or otherwise brought to the

staff member's attention to the building administrator and/or Dignity Act Coordinator (DAC) in a timely
manner.
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Expectations for Other School Staff

Follow the Code of Conduct; know, abide by and enforce school rules in a fair and consistent manner.

Set a good example for students and other staff by demonstrating dependability, integrity and other
standards of ethical conduct.

Assist in promoting a safe, orderly and stimulating school environment.

Maintain confidentiality about all personal information and educational records concerning students
and their families.

Maintain and encourage a climate of mutual respect and dignity for all students regardless of actual or
perceived race, color, weight, national origin, ethnic group, religion, religious practice,

disability, sexual orientation, gender/gender identity, or sex, with an understanding of appropriate ap-
pearance, language, and behavior in a school setting, which will strengthen students' self-image and
promote confidence to learn.

Report incidents of discrimination and harassment that are withessed or otherwise brought to a staff
member's attention to the building administrator and/or Dignity Act Coordinator (DAC) in a timely man-
ner.

Expectations for Principals

1)
2)

Promote a safe, orderly and stimulating school environment, supporting active teaching and learning.

Ensure that students and staff have the opportunity to communicate regularly with the Principal and
approach the Principal for redress of grievances.

Evaluate on a regular basis the effective safety, behavioral and school management issues related to
all instructional programs.

Support the development of and student participation in appropriate extracurricular activities.

Be responsible for enforcing the Code of Conduct, ensuring that all cases are resolved promptly and
fairly and, when necessary, appropriately documenting actions.

Maintain and encourage a climate of mutual respect and dignity for all students regardless of actual or
perceived race, color, weight, national origin, ethnic group, religion, religious practice, disability, sexual
orientation, gender/gender identity, or sex, with an understanding of appropriate appearance, lan-
guage, and behavior in a school setting, which will strengthen students' self-image and promote confi-
dence to learn.

Follow up on any incidents of discrimination and harassment that are witnessed or otherwise brought
to the Principal's attention in a timely manner in collaboration with the Dignity Act Coordinator (DAC).
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Expectations for the Superintendent

1) Promote a safe, orderly, respectful and stimulating school environment, free from intimidation, dis-
crimination and harassment, supporting active teaching and learning.

2) Review with District administrators the policies of the Board of Education and state and federal laws
relating to school operations and management.

3) Inform the School Board about educational trends, including student discipline.

4) Work to create instructional programs that minimize problems of misconduct and are sensitive to
student and teacher needs.

5)  Work with District administrators in enforcing the Code of Conduct and ensuring that all cases are
resolved promptly and fairly.

6) Address all areas of school-related safety concerns.
Expectations for the Board of Education

1) Collaborate with students, teachers, administrators and parent organizations, school safety personnel
and other school personnel to develop a Code of Conduct that clearly defines expectations for
the conduct of students, District personnel and visitors on school property and at school functions.

2)  Approve and review at least annually the District's Code of Conduct to evaluate the code's effec-
tiveness and the fairness and consistency of its implementation.

3) Appoint a Dignity Act Coordinator in each school building. The Dignity Act Coordinator will be thor-
oughly trained to handle human relations in the areas of race, color, weight, national origin, ethnic
group, religion, religious practice, disability, sexual orientation, gender/gender identity, and sex. The
Dignity Act Coordinator will be accessible to students and other staff members for consultation and
advice as needed on the Dignity Act.

4) Lead by example by conducting Board meetings in a professional, respectful and courteous man-
ner.

Student Dress Code
Reference: Board Policy 7312, Student Handbook

All students are expected to give proper attention to personal cleanliness and to dress appropriately for
school and school functions. Students and their parents have the primary responsibility for acceptable
student dress and appearance. Teachers and all other district personnel should exemplify and reinforce
acceptable student dress and help students develop an understanding of appropriate appearance in the
school setting.

Guidelines regarding student dress:

A. Student dress must be appropriate for a PreK-12 environment. It must be safe, and not disrupt
or interfere with the educational process.

B. Items that are vulgar, obscene, libelous, or denigrate others on account of race, color, religion,

creed, national origin, gender, sexual orientation or disability are not appropriate. This includes
suggestive messages with double meanings.
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C. Extremely brief garments such as tube tops, net tops, halter tops, spaghetti straps, plunging
necklines (front and/or back) or see through garments are not appropriate. Also inappropriate
are extremely short skirts or short-shorts as determined by the administration.

D. Underwear must be completely covered by outer clothing.

E. Footwear must be worn at all times. Footwear that is a safety hazard is not permitted. This in-
cludes extremely high heels.

F. Wearing of hats/head coverings, such as visors/bandanas in the building during regular school
hours, except for medical or religious purposes is not permitted.

G. Dress will not promote and/or endorse the use of alcohol, tobacco or illegal drugs and/or encour-
age other illegal or violent activities.

H. Winter coats and jackets will not be worn in the building unless inside temperatures warrant
the wearing of such garments.

I To ensure safety and full participation in certain classes such as PE and Technology, teachers
may require specific footwear and clothing. Students will comply with all expectations of the
teacher in charge.

The principal, or his or her designee, shall be responsible for informing all students and their parents of
the student dress code at the beginning of the school year and any revisions to the dress code made dur-
ing the school year. Students who violate the student dress code shall be required to modify their ap-
pearance by covering or removing the offending item and, if necessary or practical, replace it with an
acceptable item. Any student who refuses to do so shall be subject to discipline, up to and including in-
school suspension for the day. Any student who repeatedly fails to comply with the dress code shall be
subject to further discipline, up to and including out of school suspension.

Prohibited Student Conduct

The Board of Education expects all students to conduct themselves in an appropriate and civil manner,
with proper regard for the rights and welfare of other students, district personnel, and other members
of the school community and for the care of school facilities and equipment.

The best discipline is self-imposed, and students must learn to assume and accept responsibility for
their own behavior, as well as the consequences of their misbehavior. District personnel who interact
with students are expected to use disciplinary action only when necessary and to place emphasis on the
students’ ability to grow in self-discipline.

The Board recognizes the need to make its expectations for student conduct while on school property or engaged
in a school function specific and clear. The rules of conduct listed below are intended to do that and focus on
safety and respect for the rights and property of others. Students who will not accept responsibility for their
own
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behavior, and who violate these school rules will be required to accept the penalties for their conduct.
Students may be subject to disciplinary action ranging from administrative warning to suspension from
school when they:

Engage in conduct that is disorderly, disruptive, or not conducive to a learning environment
Engage in conduct that is insubordinate.

Engage in conduct that is violent.

Engage in any conduct that endangers the safety, morals, health, or welfare of others
Engage in misconduct while on a school bus.

Engage in any form of academic misconduct

Reporting Violations

All students are expected to promptly report violations of the Code of Conduct to a teacher, guidance
counselor, the building principal, or his or her designee. Any student who observes a student in posses-
sion of a weapon, alcohol, or illegal substance on school property or at a school function shall report this
information immediately to a teacher, the building principal, the principal’s designee, or the superinten-
dent.

All violations of the school’s Dignity for all Students policy are expected to be reported to the building
principal, the principal’s designee, or the superintendent. This includes instances of bullying, cyberbully-
ing, or harassment.

All district staff authorized to impose disciplinary sanctions are expected to do so in a prompt, fair, and
lawful manner. District staff who are not authorized to impose disciplinary sanctions are expected to
promptly report violations of the Code of Conduct to their supervisor, who shall in turn impose an appro-
priate disciplinary sanction, if so authorized, or refer the matter to a staff member who is authorized to
impose an appropriate sanction.

Cell phones or other electronic devices that are deemed to be used inappropriately, or in violation of the
school’s electronic device policy or acceptable use policy, will be confiscated.

Any weapon, alcohol, or illegal substance found shall be confiscated immediately, if possible. Parents of
the student involved will be notified and the appropriate disciplinary sanction imposed, if warranted,
which may include permanent suspension and referral for prosecution.

The building principal or his or her designee must notify the appropriate local law enforcement agency of those
code violations that
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constitute a crime and substantially affect the order or security of a school as soon as practical, but no
later than the close of business the day the principal or his or her designee learns of the violation. The
notification may be made by telephone, followed by a letter mailed on same day as the telephone call is
made. The notification must identify the student and explain the conduct that violated the Code of Con-
duct and constituted a crime.

Student Searches and Interrogations
Reference: Board Policy 7330

Student Lockers, Desks and other School Storage Places

The rules in this Code of Conduct regarding searches of students and their belongings do not
apply to student lockers, desks, and other school storage places. Students have no reasonable
expectation of privacy with respect to these places, and school officials retain complete control
over them. This means that student lockers, desks, and other school storage places may be sub-
ject to search at any time by school officials without prior notice to students and without their
consent.

Police Involvement in Searches and Interrogations of
Students
Reference: Board Policy 7330

District officials are committed to cooperating with police officials and other law enforcement
authorities to maintain a safe school environment. Police officials, however, have limited au-
thority to interview or search students in schools or at school functions or to use school facilities
in connection with police work. Police officials may enter school property or a school function to
question or search a student or to conduct a formal investigation involving students only if they
have:

A search or an arrest warrant; or

Probable cause to believe a crime has been committed on
school property or at a school function; or

Been invited by school officials.

Before police officials are permitted to question or search any student, the building principal
or his or her designee shall first try to notify the student’s parent to give the parent the op-
portunity to be present during the police questioning or search. If the student’s parent can-
not be contacted prior to the police questioning or search, the questioning or search shall not
be conducted. The principal or designee will also be

present during any police questioning or search of a student on school property or at a school

function.

Students who are questioned by police officials on school property or at a school function will
be afforded the same rights they have outside the school. This means:

a. They must be informed of their legal rights.

b. They may remain silent if they so desire.
c¢. They may request the presence of an attorney.
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C. Child Protective Services Investigations

Consistent with the District’s commitment to keep students safe from harm and the obliga-
tion of school officials to report to child protective services when they have reasonable cause
to suspect that a student has been abused or maltreated, the District will cooperate with lo-
cal child protective services workers who wish to conduct interviews of students on school
property relating to allegations of suspected child abuse, and/or neglect, or custody investiga-
tions.

All requests by child protective services to interview a student on school property shall be
made directly to building principal or his or her designee. The principal or his or her design-
ee shall set the time and place of the interview. The principal or designee shall decide if it is
necessary and appropriate for a school official to be present during the interview, depending
on the age of the student being interviewed and the nature of the allegations. If the nature of
the allegations is such that it may be necessary for the student to remove any of his or her
clothing in order for the child protective services worker to verify the allegations, the District
medical personnel must be present during that portion of the interview.

No student may be required to remove his or her clothing in front of a child protective ser-
vices worker or school District official of the opposite sex.

A child protective services worker may not remove a student from school property without a
court order, unless the worker reasonably believes that the student would be in danger of
abuse if he or she were not removed from school before a court order can reasonably be ob-
tained. If the worker believes the student would be in danger of abuse, the worker may re-
move the student without a court order and without the parent’s consent.

Visitors to the Schools

The Board encourages parents and other district citizens to visit the district’s schools and
classrooms to observe the work of students, teachers, and other staff. However, since schools
are a place of work and learning, certain limits must be set for such visits. The building prin-
cipal or his or her designee is responsible for all persons in the building and on the

grounds. For these reasons, the following rules apply to visitors to the schools:

A. Anyone who is not a regular staff member or student of the school will be considered a
visitor.
B. All visitors to the school must report to the main office upon arrival at the school.

There they will be required to sign the visitor’s register and will be issued a visitor’s
identification badge, which must be worn at all times while in the school or on school
grounds. The visitor must return the identification badge to the main office before
leaving the building.

C. Visitors attending school functions that are open to the
public, such as parent-teacher organization meetings or
public gatherings are not required to register.

D. Parents or citizens who wish to observe a classroom while school is in session are re-
quired to arrange such visits in
advance with the classroom teacher(s) and administration so that class disruption is
kept to a minimum.

E. Teachers will not take class time to
discuss individual matters with visitors.
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F. Any unauthorized person on school property will be reported to the principal or his or
her designee. Unauthorized persons will be asked to leave. The police may be called if
the situation warrants.

G. All visitors are expected to abide by the rules for public conduct on school property con-
tained in this Code of Conduct.

Public Conduct on School Property

The District is committed to providing an orderly, respectful environment that is conducive to learning. To

create and maintain this kind of an environment, it is necessary to regulate public conduct
on school property and at school functions. For purposes of this section of the code, “public” shall
mean all persons on school property or attending a school function including students, teachers, and
District personnel. The restrictions on public conduct on school property and at school functions con-
tained in this code are not intended to limit freedom of speech or peaceful assembly. The District rec-
ognizes that free inquiry and free expression are indispensable to the objectives of the District. The
purpose of this code is to maintain public order and prevent abuse of the rights of others. All persons
on school property or attending a school function shall conduct themselves in a respectful and orderly
manner. In addition, all persons on school property or attending a school function are expected to be
properly attired.

A. Prohibited Conduct
No person, either alone or with others, shall:
Intentionally injure any person or threaten to do so.

Intentionally damage or destroy school district property or the personal property of a teacher,
administrator, other district employee, or any person lawfully on school property.

Disrupt the orderly conduct of classes, school programs, or other school activities

Distribute or wear materials on school grounds or at school
functions that are obscene, advocate illegal action, appear libelous, obstruct the rights of
others, or are disruptive to the school program.

Intimidate, harass or discriminate against any person on the
basis of race, color, creed, national origin, religion, age, gender, sexual orientation, or disa-

bility.

6. Enter any portion of the school premises without authorization or remain in any building
or facility after it is normally closed.

7. Obstruct the free movement of any person in any place to  which this code applies.
8. Violate the traffic laws, parking regulations, or other restrictions on vehicles.

9. Consume tobacco products, (including vaping) or possess, consume, sell, distribute or ex
change alcoholic beverages, controlled
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substances, or be under the influence of either on school property or at a school function.

10. Possess or use weapons in or on school property or at a school function, except in the case of
law enforcement officers or as specifically authorized by the school District.

Loiter on or about school property.
Gamble on school property or at school functions.

13. Refuse to comply with any reasonable order of identifiable
school district officials performing their duties.

14. Willfully incite others to commit any of the acts prohibited by this code.

15. Violate any federal or state statute, local ordinance, or board policy while on school property
or while at a school function.

Penalties
Persons who violate this code shall be subject to penalties as outlined in the Minerva Central
Code of Conduct (p. 38-41)

Enforcement

The building principal or his or her designee shall be responsible for enforcing the conduct required
by this code.
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