Concession Stand Request Form
	Event Details     
	

	Event Name:
	

	Event Date:
	

	Event Time:
	Requested Date of Use:

	Location: Gymnasium Lobby (Concession)
	Requested Time of Use:

	Purpose of Use: (Brief detailed description, i.e., fundraisers, departmental events, etc). 




Additional Information/Request:




	All equipment in the concession stand is for athletic purposes. Therefore, please specify in your request if you will be using any appliances such as (crockpot, fryer, popcorn machine, or nacho warmer). The equipment should not be removed from the concession stand at any time.  


Guidelines for Set-up/Clean-up
· Bring all supplies needed for my event (gloves, napkins, popcorn bags, nacho tray, dish detergent, ketchup, etc.)
· Remove all trash, sweep the floor, mop if needed, wash all dishes, and remove dirty wash cloths.
· Upon approval of the request, please leave the equipment how you found it (i.e. all grease from the fryer has been removed and is clean). 
· Separate all event items from athletics. If any items funded by athletics need to be used, please inform Ms. Turner ASAP. Items will need to be replaced by event host/department
Agreement:
By signing below, I acknowledge that I have read and agree to follow all guidelines regarding the use of the concession stand for any upcoming events. I understand that the concession stand must be left clean and in the same condition as found, and any damages or issues will be reported immediately.
Signature:                                                                                        Date:                                               .
