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PACE Preparatory Academy 
Charter High School  

SAFETY PLAN  
Our highest priority is the safety and security of all PACE Academy students and staff. 
Therefore, all staff members receive training in a variety of emergency scenarios. In addition, 
school and charter teams have developed emergency response plans to ensure that our school 
meets and exceeds emergency response preparedness guidelines established by the U.S. and 
Arizona education departments. 

We regularly practice and review our safety policies with staff and students.  These procedures 
are outlined on this page for students, staff, and parents in the event of such emergencies.  I 
would encourage you to review each of these procedures for a few minutes. 

Should your child’s school experience an emergency during school hours, your student(s) will be 
cared for.  PACE Academy has emergency plans formulated to respond to several types of 
emergencies that could occur on each campus.  A few things for parents/guardians to consider in 
the event of an emergency include: 

1.      To keep phone lines free for emergencies, please do not call the school.  If you speak 
with your student on a cell phone, please remind them of the importance of following the 
directions of their teachers and public safety officials. 

2.      Emergency information and updates will be made available on the PACE Academy’s 
Website, Facebook Page, SchoolMessenger Phone System, and Email System. 

3.      Please be sure that the information on the STUDENT EMERGENCY FORM is kept 
up-to-date.  This is the information that will be used to communicate with you, as well as 
used during the STANDARD REUNIFICATION METHOD. 

4.      Please review the STANDARD REUNIFICATION METHOD. (pages 8-9) 

Your cooperation during these times is greatly appreciated.  
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LOCKDOWN 

A “Lockdown” is called when there is a threat or hazard inside the school building.  A 
“Lockdown” uses classroom security to protect students and staff from a threat.  Examples could 
include a dangerous animal within the building, an intruder, an angry or violent parent or student, 
or an active shooter. 

 Students: 

•         Move away from sight 

•         Maintain silence 

•         Follow directions from the staff member present 

 Teachers: 

•         Lock the classroom door 

•         Lights out 

•         Move away from sight 

•         Maintain silence 

•         Wait for First Responders to open the door 

•         Take roll, account for students 

 Parents: 

•         Do not call the school to keep phone lines free for emergency use.  

•         If you speak with your student on a cell phone, please remind them of the importance of 
following the directions of their teachers and public safety officials. 

•         Refer to PACE Academy’s Website, Facebook Page, Twitter Feed, SchoolMessenger Phone 
System, and Email System for emergency updates. 
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LOCKOUT 

 A “Lockout” is called when a threat or hazard exists outside the school building.  A “Lockout” 
uses the security of the school facility to protect students and staff from a threat.  During a 
“Lockout,” school business will resume from within the locked facility.  Examples could include 
a dangerous animal on school grounds (outside the building), criminal activity in the area, or 
civil disobedience. 

  

Students: 

•         Return to the inside of the building 

•         Do business as usual 

•         Follow directions from the staff member present 

  

Teachers: 

•         Recover students and staff from outside areas and buildings 

•         Increase situational awareness 

•         Do business as usual 

•         Take roll, account for students 

  

Parents: 

• Do not call the school to keep phone lines free for emergency use.  
• If you speak with your student on a cell phone, please remind them of the importance of 

following the directions of their teachers and public safety officials. 

• Refer to PACE Academy’s Website, Facebook Page, Twitter Feed, SchoolMessenger 

Phone System, and Email System for emergency updates  

• Refer to the STANDARD REUNIFICATION METHOD. (pages 8-9) 
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EVACUATION 

 

An “Evacuation” is called when students need to move from one location to 

another.  Examples could include a fire, a threat of a fire, or a bomb threat. 

 Students: 

•         Leave belongings behind 

•         Form a single file line 

•         Be prepared for alternatives during the response 

•         Follow directions from the staff member present 

 

Teachers: 

•         Grab roll sheets if possible 

•         Lead students to the Evacuation location 

•         Take roll, account for students 

 Parents: 

•         Do not call the school to keep phone lines free for emergency use.  

•         If you speak with your student on a cell phone, please remind them of the importance of 
following the directions of their teachers and public safety officials. 

•       Refer to PACE Academy’s Website, Facebook Page, Twitter Feed, SchoolMessenger Phone 
System, and Email System for emergency updates  

  

Refer to the STANDARD REUNIFICATION METHOD. (pages 8-9) 
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SHELTER IN PLACE 

  

A “Shelter in Place” is called when there is a need for immediate personal protection.  This is 
typically tied to spontaneous events and natural disasters. Examples could include a natural 
disaster (tornado, earthquake, flood) or a hazmat situation. 

  

Students: 

•         Use appropriate methods based on the event 

•         Maintain silence 

•         Follow directions from the staff member present 

  

Teachers: 

•         Use appropriate methods based on the event 

•         Maintain silence 

•         Take roll, account for students 

  

Parents: 

•         Do not call the school to keep phone lines free for emergency use.  

•         If you speak with your student on a cell phone, please remind them of the importance of 
following the directions of their teachers and public safety officials. 

•         Refer to PACE Academy’s Website, Facebook Page, Twitter Feed, SchoolMessenger Phone 
System, and Email System for emergency updates 

•         Refer to the STANDARD REUNIFICATION METHOD. (pages 8-9) 
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•         Refer to the STANDARD REUNIFICATION METHOD. (pages 8-9) 
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STANDARD REUNIFICATION METHOD 

A circumstance may occur at the school that requires parents to pick up their child in a 
formalized, controlled release. The process of controlled release is called a “Standard 
Reunification Method.”  For example, a “Standard Reunification Method” may be necessary due 
to a severe weather event, a power outage, a hazmat situation, or a crisis occurring at the school. 
The “Standard Reunification Method” is a protocol that makes this process more predictable and 
less chaotic for all involved.  

 Because a controlled release is not a typical end-of-school day event, reunification may occur at 
a different location than the school a student attends. If this location is another school, those 
students may also be subject to a controlled release. 

 NOTIFICATION 

Parents/Guardians will be notified of a “Reunification” through the PACE Academy’s Website, 
Facebook Page, SchoolMessenger Phone System, and Email System.   Sometimes, students may 
be asked to send a text message to their parents. For example, a student reunification text 
message may look like this: “The school has closed; please pick me up at 3:25 at the main 
entrance. Bring your ID. 

 PARENT/GUARDIAN EXPECTATIONS 

If a parent or guardian is notified that a controlled release and “Reunification” is needed, there 
are some expectations that parents or guardians should be aware of: 

•         Bring identification to best streamline things during “Reunification.” 

•         Be patient. “Reunification” is a process that protects both the safety of the student and provides 
for an accountable change of custody from the school to a recognized custodial parent or legal 
guardian 

 STUDENT EXPECTATIONS 

For students: 

•         Students are asked to remain in place, orderly, and quiet while waiting. 

•         Students may be asked to text a message to their parents or guardians. 

•         Students are also requested not to send other text messages either in or out of the school or the 
reunification area, as keeping cellular network usage at a minimum may be important during 
reunification. 
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IF A PARENT CAN’T PICK UP THEIR CHILD 

Students will only be released to individuals previously identified as a student’s emergency 
contact. Otherwise, the school will hold students until parents can pick up their students. 
Maintaining an up-to-date, accurate STUDENT EMERGENCY INFORMATION FORM will 
assist in these situations. 

 STUDENTS WHO DROVE TO SCHOOL 

There may be instances where a student may not be allowed to remove a vehicle from the 
parking lot. In this case, parents are advised to recover the student. In some circumstances, high 
school students may be released on their own. 

REUNIFICATION PROCEDURE/CARDS 

The following procedures should be followed at the Reunification Site: 

•         Please be aware of traffic and emergency vehicles. 

•         Parents should park where indicated and not abandon vehicles. 

•         Parents are asked to go to the Reunification “Check In” area and form lines based on the first 
letter of their student’s last name. 

•         While in line, parents will be asked to fill out a Reunification Card. Some of the same 
information is repeated on both the top and separated bottom of the card. Parents are asked to 
complete all parts of the card. If multiple students are reunified, a separate card for each student 
will need to be completed. 

•         Bring ID to Check-In (Please note that the persons checking out your child may be personnel 
not familiar with you or your child). During check-in, identification and custody rights will be 
confirmed.   

•         From the “Check In” area, parents will be directed to the “Reunification” area. A runner will 
take the bottom half of the Reunification Card to the Student Assembly Area. 

•         Parents should be aware that, in some cases, they may be invited into the building for further 
information. 


