Sumter County Board of Education 
Child Nutrition Program
Sack Lunch/Special Function Request

School Name_________________________________

Teacher/Organizer______________________________

Field Trip Location_____________________________

Date of Field Trip_______________________________

Date form submitted ___________________________

Departure Time________________________________
Estimated Number of Lunches___________________

Teachers: please take this form to the Child Nutrition Manager a minimum of 14 working days prior to the field trip. This gives us adequate time to order food and supply the items needed.   
Please include a roster of students going on the trip with this request. 
If any students are absent, please contact your Child Nutrition Manager the day of the field trip to confirm the number of student lunches needed. 
Manager’s Signature ___________________________

Date ________________________________________
