AGENDA
SCHOOL BOARD WORKSHOP
GADSDEN COUNTY SCHOOL BOARD
MAX D. WALKER ADMINISTRATION BUILDING
35 MARTIN LUTHER KING, JR. BLVD.
QUINCY, FLORIDA
November 17, 2015
4:30 P.M.
THIS WORKSHOP IS OPEN TO THE PUBLIC
1. Call to Order
2. Financial Data Report
3. Discussion ltems
a. List of contractors and notification to Board regarding vendors with total

payments greater than $15,000 and other payment issues.

b. Miscellaneous finance department items:
I. Miscellaneous verbal updates.

c. Other —agenda items:
I. Agenda item — Approval of PO 188412 for Head Start portable
renovations. SEE PAGE #43

ii.  Agenda item — DESF contracts for two 5" grade teachers at Havana
Magnet School. SEE PAGE #45

4. Review of Proposed School Board Policies — SEE PAGE #50
5. School Board Requests and Concerns

6. Adjournment
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SUMMARY SHEET

RECOMMENDATION TO SUPERINTENDENT FOR SCHOOL BOARD AGENDA

AGENDA ITEM NO. 3c(i)

DATE OF SCHOOL BOARD MEETING: November 17, 2015
TITLE OF AGENDA ITEMS: Headstart updates to moved portables.
DIVISION: Finance Department

PURPOSE AND SUMMARY OF ITEMS: To approve PO 188412 to cover the updates to the
portables and pay for the set up at new locations for the moved Head Start portables.

FUND SOURCE: Federal Funds
AMOUNT: $15,720
PREPARED BY: Kim Ferree

POSITION: Assistant Superintendent for Business Services

INTERNAL INSTRUCTIONS TO BE COMPLETED BY PREPARER

Number of ORIGINAL SIGNATURES NEEDED by preparer.

SUPERINTENDENT’S SIGNATURE: page(s) numbered

CHAIRMANS'S SIGNATURE: page(s) numbered
Be sure that the Comptroller has signed the budget page.
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THE SCHOOL BOARD OF GADSDEN COUNTY

DATE PURCHASE ORDER NO.
10/01/15 i 188412
35 MARTIN LUTHER KING, JR., BLVD. QUINCY, FLORIDA 32351
PHONE (850) 627-9651 FAX (850) 627-2760
www.gcps.k12.fl.us
[FL SALES TAX EXEMPTION # 85-8012621915C-2| [FEDERAL ID # 59-6000615]
VELIO0120

VENDOR s SHIP TO THIS ADDRESS

EXTERIOR SPECIALTIES, INC. HEAD START/PK SB GADSDEN CO

P O BOX 429 500 WEST KING ST

QUINCY FL 32353 QUINCY FL 32351

1—A
P N\ A Ly |, et =
(PRigcmg SUPEWZ;T DIRECTOR !ﬂl(of /
J 88
B, NV A | /\
[ QUANTITY PRODUCT NO. DEscrRIPTION [ 7 UNITPRICE /) TOTAL |
VENDOR-NOT A SUB RECIPIENT s
1 SEE ATTACHED QUOTE 15720.00 15720.00
PAY TERMS: NET 30 TOTAL 15,720.00

s
IS

All correspondence/shipments must reflect the PO number. For prompt payment mail invoice to Accounts Payable address above.

[ 11f box checked and you accept this PO, goods/services & invoice must be received by the District no later than June 15 of the
CURRENT YEAR. NO FINANCIAL OBLIGATION continues after June 30 of the CURRENT YEAR if the box is checked. This PO is
void after one year.

Notice to Vendor/Contractor: By acceptance of the contract/order in excess of $10,000 and involving Federal Funds, the Vendor/Contractor
agrees to comply with Title 34 Section 80.36 Code of Federal Regulations. Termination for cause and for convenience by the grantee or sub-
grantee including the manner by which it will be affected and the basis for settlement will be decided by the School Board of Gadsden
County. In addition, the Vendor/Contractor agrees to comply with Florida Statute 257.36 regarding retention of records for 5 years.

DISTRIBUTION TO BE COMPLETED BY ORIGINATOR TOTAL 15,720.00 FINANCE DEPT USE
FUND FUNCTION OBJECT CENTER PROJECT PROGRAM AMOUNT EXPENDITURE
420 7400 671 026 4210960 4680.00
420 7400 630 026 [4210960 11040.00

P e A4 ' of 16D
VENDOR-white page ENCUMBRANCE-green page RECE|VING 2anary page ORIGINATOR - pink page UTILITY - goldenrod page



SUMMARY SHEET

RECOMMENDATION TO SUPERINTENDENT FOR SCHOOL BOARD AGENDA

AGENDA ITEM NO. 3c(ii)

DATE OF SCHOOL BOARD MEETING: November 17, 2015

TITLE OF AGENDA ITEMS: DESF contract for interim 5" grade teachers at Havana Magnet
School

DIVISION:  Finance Department

PURPOSE AND SUMMARY OF ITEMS: Approve two DESF contract agreements (purchase
orders will be subsequently issued based on these approved contracts) to provide for two
interim 5" grade teachers at Havana Magnet School for our critical and emergency teacher

shortage experienced at the school. Approval is retrospective from the beginning date of the
contract. Each teacher will have a separate contract.

FUND SOURCE: General Fund
AMOUNT: Total not to exceed $57,189.44
PREPARED BY: Kim Ferree

POSITION: Assistant Superintendent for Business Services
INTERNAL INSTRUCTIONS TO BE COMPLETED BY PREPARER
Number of ORIGINAL SIGNATURES NEEDED by preparer.

SUPERINTENDENT’S SIGNATURE: page(s) numbered

CHAIRMANS'’S SIGNATURE: page(s) numbered
Be sure that the Comptroller has signed the budget page.
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Agreement No.: DESF -030928-PAEC
Letter Purchase Order No: 2015-FL102-ITHEN
Page 1 of 2

DESF

e e i
DES of Florida, LL.C

This Letter Purchase Order (LPO) for Services is issued pursuant to Agreement No. DESF
030928-PAEC between Panhandle Area Educational Consortium, Gadsden County School
Board (Buyer) and DES of Florida, LLC (Seller). Buyer hereby authorizes Seller’s
contractor to perform the following described Services:

1. Scope of Work: Interim 5" Grade Teacher, Havana Magnate School

2 Seller Contact: Roy F DeCastro
DES of Florida LLC
PO Box 13935
Tallahassee, Florida 32317-3935
Phone:850-893-1315
Fax: 850-894-1313

3. Buyer Contact: Kimberly Ferree
Assistant Superintendent for Business and Finance
35 Martin Luther King, Jr. Blvd
Quincy, Florida 32351
Phone: 850-627-9651

4. LPO Term: November 09, 2015 — June 06, 2016. This LPO may be terminated by
Buyer upon thirty (30) days written notice to the Seller and provided, however, that such
termination by Buyer shall not become effective until any/all work and transfer of knowledge
specified in subject LPOs in effect at the time of said termination notice either has been
completed by Seller or terminated by Buyer.

5. LPO Cost: Total cost, excluding expenses, shall not exceed $28,063.22. Invoices will be
billed monthly in the amount of $3,870.79. Without exception, the fees listed in this LPO shall
be in effect throughout the term of this LPO. 0 Vacation Days, 7.25 Sick/ Personal days,
Holidays to follow Gadsden County School Board Policy. Any days not used will not be paid at
the termination of contract Any and all expenses, including travel are included in the total. No
travel will be associated with this LPO.

T Y Y T T N VL W

PRIVATE/PROPRIETARY/LOCK
CONTAINS PRIVATE AND/OR PROPRIETARY INFORMATION. MAY NOT BE USED OR DISCLOSED QUTSIDE Gadsden County School Board
EXCEPT PURSUANT TO A WRITTEN AGREEMENT. MUST BE STORED IN LOCKED FILES WHEN NOT IN USE.

“Providing Professional Staffing Solutions”
Page 46 of 162



Agreement No.: DESF -030928-PAEC
Letter Purchase Order No: 2015-FL102-IHEN

Page 2 of 2
6. Invoicing: Invoices detailing the fees and expenses, including a reference to the LPO
number, shall be submitted to the Buyer Contact listed in Item 3 of this LPO.
7 Deliverables: Deliverables shall be those items described in Item 1 of this LPO and will

be further defined on an on-going basis throughout the term of this LPO and due as requested by
the Buyer Contact listed in this LPO.

DES of Florida, LLC Gadsden County School Board
By: ) By:
| (Authorized Signature) (Authorized Signature)

Name:__  Roy F DeCastro Name: Ms. Audry Lewis

Date: //é/ é@ 2S5 Date:

Title: Managing Partner Title: Chair
By:

(Authorized Signature) . . . .. . .

Name: Reginald James
Date:
Title: Superintendent _ "~ """ T

MWWWWWWNWVNN‘_NNM’WWMWW

PRIVATE/PROPRIETARY/LOCK
CONTAINS PRIVATE AND/OR PROPRIETARY INFORMATION, MAY NOT BE USED OR DISCLOSED OUTSIDE Gadsden County School Board
EXCEPT PURSUANT TO A WRITTEN AGREEMENT. MUST BE STORED IN LOCKED FILES WHEN NOT IN USE.

Page 47 of 162



Agreement No.: DESF -030928-PAEC
Letter Purchase Order No: 2015-FL98-JWIN
Page 1 of 2

DESF

pros———es
DES of Florida, LL.C

This Letter Purchase Order (LPO) for Services is issued pursuant to Agreement No. DESF
030928-PAEC between Panhandle Area Educational Consortium, Gadsden County School
Board (Buyer) and DES of Florida, LLC (Seller). Buyer hereby authorizes Seller’s
contractor to perform the following described Services:

1. Scope of Work: Interim 5™ Grade Teacher, Havana Magnate School
2. Seller Contact: Roy F DeCastro
DES of Florida LLC

PO Box 13935

Tallahassee, Florida 32317-3935
Phone: 850-893-1315

Fax: 850-894-1313

3. Buyer Contact: Kimberly Ferree
Assistant Superintendent for Business and Finance
35 Martin Luther King, Jr. Blvd
Quincy, Florida 32351
Phone: 850-627-9651

4, LPO Term: November 01,2015 — June 06, 2016. This LPO may be terminated by
Buyer upon thirty (30) days written notice to the Seller and provided, however, that such
termination by Buyer shall not become effective until any/all work and transfer of knowledge
specified in subject LPOs in effect at the time of said termination notice either has been
completed by Seller or terminated by Buyer.

5. LPO Cost: Total cost, excluding expenses, shall not exceed $29,126.22. Invoices will be
billed monthly in the amount of $3,883.50. Without exception, the fees listed in this LPO shall
be in effect throughout the term of this LPO. 0 Vacation Days, 7.5 Sick/ Personal days, Holidays
to follow Gadsden County School Board Policy. Any days not used will not be paid at the
termination of contract Any and all expenses, including travel are included in the total. No travel
will be associated with this LPO.
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PRIVATE/PROPRIETARY/LOCK
CONTAINS PRIVATE AND/OR PROPRIETARY INFORMATION. MAY NOT BE USED OR DISCLOSED OUTSIDE Gadsden County School Board
EXCEPT PURSUANT TO A WRITTEN AGREEMENT. MUST BE STORED IN LOCKED FILES WHEN NOT IN USE.

“Providing Professional Staffing Solutions”
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Agreement No.: DESF -030928-PAEC
Letter Purchase Order No: 2015-FL98-JWIN

Page 2 of 2
6. Invoicing: Invoices detailing the fees and expenses, including a reference to the LPO
number, shall be submitted to the Buyer Contact listed in Item 3 of this LPO.
. Deliverables: Deliverables shall be those items described in Item 1 of this LPO and will

be further defined on an on-going basis throughout the term of this LPO and due as requested by
the Buyer Contact listed in this LPO.

of Florida, LLC Gadsden County School Board
By: ﬁ% By:
g
ﬁthorized Signature) (Authorized Signature)
Name:__  Roy F DeCastro Name: Ms. Audry Lewis
Date: //é’//p?ﬂ r5 Date:
Title: Managing Partner Title: Chair
By:

(Authorized Signature)

Name: Reginald James
Date:

Title: Superintendent

B Y R a a T T W L N A )

PRIVATE/PROPRIETARY/LOCK
CONTAINS PRIVATE AND/OR PROPRIETARY INFORMATION. MAY NOT BE USED OR DISCLOSED QUTSIDE Gadsden County School Board
EXCEPT PURSUANT TO A WRITTEN AGREEMENT. MUST BE STORED IN LOCKED FILES WHEN NOT IN USE.
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SUMMARY SHEET

RECOMMENDATION TO SUPERINTENDENT FOR SCHOOL BOARD AGE& DA

AGENDA ITEM NO. 4
DATE OF SCHOOL BOARD MEETING: November 17, 2015
TITLE OF AGENDA ITEM: Review of Proposed School Board Policies

DIVISION: Administration
This is a CONTINUATION of a current project. grant. etc.
PURPOSE AND SUMMARY OF ITEM:

The purpose of this item is to review the following proposed School Board policies.

Policy 1030 Policy 1430.08 Policy 3430
Policy 1120.11 Policy 1430.09 Policy 3430.04
Policy 1128 Policy 1550 Policy 3430.05
Policy 1213 Policy 1590 Policy 3430.07
Policy 1410 Policy 3120.04 Policy 4430.07
Policy 1419.02 Policy 3128 Policy 5772
Policy 1430 Policy 3130 Policy 7217
Policy 1430.03 Policy 3213 Policy 8500
Policy 1430.04 Policy 3220 Policy 8510
Policy 1430.05 Policy 3242 Policy 8540
Policy 1430.06 Policy 3410 Policy 8550
Policy 1430.07 Policy 3419.02 Policy 9270
FUND SOURCE: N/A

AMOUNT: N/A

PREPARED BY: Rosalyn W. Smith

POSITION: Deputy Superintendent

INTERNAL INSTRUCTIONS TO BE COMPLETED BY PREPARER

Number of ORIGINAL SIGNATURES NEEDED by preparer.
SUPERINTENDENT’S SIGNATURE: page(s) numbered
CHAIRMAN'S SIGNATURE: page(s) numbered

REVIEWED BY:
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GADSDEN COUNTY SCHOOL BOARD
REGULAR MEETING: October 27, 2015

Suggested script for adopting and/or amending Gadsden County School Board Policies.

CHAIRWOMAN

SUPERINTENDENT

CHAIRWOMAN

The next agenda item is Item Number __ which includes consideration
of, and action upon adopting and/or amending School Board Policies.
Based upon professional judgment and past experience, modifications of
these policies will have little to no economic impact. For this reason no
action is being taken on an economic impact statement. THIS PUBLIC
HEARING IS INCLUDED IN THE REGULAR MEETING OF THE
SCHOOL BOARD OF GADSDEN COUNTY, FLORIDA, held on
October 27, 2015, in the regular School Board Meeting Room in the Max
D. Walker Administration Building at Number 35 Martin Luther King Jr.
Blvd., Quincy, Florida. The hearing is for the purpose of receiving input
and comments from the public on adopting and/or amending policies.
This hearing is being electronically recorded. The hour is now
p.m. At an appropriate time, the Chair will invite from the audience
questions, comments, evidence, arguments, oral statements or other
information regarding the proposed action. At that time, each individual
wishing to address the Board will please first rise, be recognized by the

Chair, and state her or his name.

Madam Chairwoman, each member of the Board has been furnished a
copy of the proposed policies previously described by you. I recommend

that the Board adopt and/or amend School Board Policies.

If there is anyone who wishes to ask questions, make comments, present
evidence or oral arguments or present other information regarding the
proposed action, you may do so at this time.

(QUESTIONS, COMMENTS, ETC., IF ANY.)

Script to Adopt and/or Amend Policies
Oct 2015

Page 1 of 2

Page 51 of 162




MEMBER Madam Chairwoman, | move to adopt and/or amend School Board

Policies.
MEMBER I second the motion.
CHAIRWOMAN There is a motion and a second to adopt and/or amend School Board

Policies. Is there any further discussion? All in favor of the motion
please say aye- All opposed... The policies have been amended and it is

so ordered. The next item on the agenda is Item Number .

Script to Adopt and/or Amend Policies
Oct 2015

Page 2 of 2
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THE SCHOOL BOARD OF ADMINISTRATION
GADSDEN COUNTY 1030/page 1 of 3

REVISED POLICY

SUPERINTENDENT OF SCHOOLS

The Superintendent, as secretary and executive officer of the School Board, shall
have the responsibility for the administration and management of the District's
schools and for the supervision of instruction in the District.

The Superintendent shall enforce the rules of the State Board of Education, rules of
the Florida Department of Education, and the policies of this Board.

The Superintendent shall provide educational direction for the instructional staff
and supervision for the support staff.

The Florida statutes vest in the Superintendent the following powers:

A. exercise general oversight over the District in order to determine
problems and needs, and recommend improvements.

B. advise and counsel with the Board on all educational matters and
make recommendations to the Board for action regarding such
matters as should be acted upon.

C. recommend to the Board such policies as the Superintendent may
consider necessary for the District's more efficient operation.

D. prepare and submit to the Board for adoption such policies to
supplement those rules adopted by the State Board of Education
that, in the Superintendent's judgment, will contribute to the
efficient operation of the District, and, upon adoption by the Board,
require compliance with these policies.

E. from time-to-time prepare, organize, and submit to the Board for
adoption such minimum standards relating to the operation of any
phase of the District program as are needed, in the Superintendent's
judgment, to supplement standards of the State Board of Education
and as will contribute to the efficient operation of the District's
program, and, upon adoption by the Board, require that said
standards are observed.
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THE SCHOOL BOARD OF ADMINISTRATION
GADSDEN COUNTY 1030/page 2 of 3

F.

perform such duties and exercise such responsibilities as are

assigned to the Superintendent by law and by rules of the State
Board of Education.

The Superintendent shall perform the duties and responsibilities set forth in the
Florida statutes, including, but not limited to, the following:

A.

require the participation of all instructional staff members and
school administrators in training on the District's standards of
ethical conduct and the related policies and procedures upon
employment and annually thereafter;

make recommendations, nominations, proposals, and reports
required by law to be acted upon by the Board;

keep the Board informed of school operation by preparing Board
agendas, providing oral and written communication, scheduling
management meetings, and requesting special Board meetings that
become necessary to keep the Board properly informed

require that all aspects of District operation comply with State laws
and regulations as well as Board contracts and policies

require that all laws, rules of the State Board of Education, and the
policies of the Board are properly observed

prepare and submit the annual budget to the Board for adoption
and to direct all expenditures within the appropriations adopted by
the Board

direct the work of all personnel in accordance with the Florida
statutes, Federal law, and the policies of the Board

recommend measures to the Board so that adequate educational
facilities are available throughout the District

prepare reports to the Board on the conditions and needs of the
schools and to acquaint the public with the said activities and needs
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THE SCHOOL BOARD OF ADMINISTRATION

GADSDEN COUNTY 1030/page 3 of 3
J. assign staff to their respective teaching duties
K. work cooperatively with parents and community groups concerned

with programs in the schools

L. participate in such conferences and courses of continuing
professional education so that s/he may function more efficiently
and effectively

M. authorize administrators to enter into agreements with consultants

N. delegate authority to staff in any matters, when it becomes expedient
to do so, and assume full responsibility for the execution and
satisfactory completion of the delegated activities

0. recommend to the Board an annual plan for instructional programs

The Superintendent may authorize changes or exceptions as
necessary for implementing the instructional program.

Pursuant to State law, the superintendent shall complete four (4) hours of ethics
training each calendar vear that addresses, at a minimum, the constitutional
"Sunshine Law" provisions (Article II, Section 8), the statutory Code of Ethics for
Public Officers and Employees (F.S. Chapter 112, Part III}), and the public records
and public meetings laws. This requirement may be satisfied by completion of a
continuing legal education class or other continuing professional education class,
seminar, or presentation if the required subjects are covered.

Pursuant to the Florida statutes, the Superintendent shall not knowingly sign and
transmit to any state official a report that the Superintendent knows to be false or
incorrect. Furthermore, the Superintendent shall investigate any allegation of
misconduct by instructional staff members or school administrators, as defined in
F.S. 1012.01, which affects the health, safety, or welfare of a student, and shall
report the alleged misconduct to the Department as required the Florida statutes
and Policy 8141 — Reporting Misconduct.

F.S. 1001.49, 1001.51

© NEoOLA 2014
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THE SCHOOL BOARD OF ADMINISTRATION
GADSDEN COUNTY 1120.11/page 1 of 3

REVISED POLICY

PREFERENCE FOR VETERANS IN EMPLOYMENT

Preference in employment, reemployment, promotion, and retention shall be given to
an eligible veteran, pursuant to the provisions below, as long as the veteran meets
the minimum eligibility requirements and has the knowledge, skills, and abilities
required for the particular position.

Appointment or Retention in Positions of Employment
Preference shall be given pursuant to the following:
A. Those disabled veterans:

1. who have served on active duty in any branch of the United
States Armed Forces of the United States, have been
separated therefrom under honorable conditionsreceived an
honorable discharge, and have established the present
existence of a service-connected disability whieh—that is
compensable under public laws administered by the U.S.
Department of Veterans' Affairs; or

2. who are receiving compensation, disability retirement
benefits, or pension by reason of public laws administered by
the U.S. Department of Veterans' Affairs and the Department
of Defense.

B. The spouse of any a person who has a total disability, permanent in
nature, resulting from a service-connected disability and who,
because of this disability, cannot qualify for employment, and the
spouse of any a person missing in action, captured in line of duty by
a hostile force, or forcibly detained or interned in line of duty by a
foreign government or power.

. A wartime veteran of any war as defined in F.5. 1.01(14).  The
veteran—must—have— who has served at least one (1) day during a
wartime period-to be eligible for veterans' preference. Active duty for
training shall -may not be allowed for eligibility under this
paragraph.

D. The unremarried widow or widower of a veteran who died of a
service-connected disability.

@ NEOLA 2012
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THE SCHOOL BOARD OF ADMINISTRATION
GADSDEN COUNTY 1120.11/page 2 of 3

E. The mother, father, legal guardian, or unremarried widow or
widower of a member of the United States Armed Forces who died in
the line of duty under combat-related conditions, as verified by the
United States Department of Defense.

F. A veteran as defined in F.S. 1.01(14). Active duty for training may
not be allowed for eligibility under this paragraph.

G. A current member of any reserve component of the United States
Armed Forces or the Florida National Guard.

Preference in employment and retention may be given only to eligible persons who
are described above-and-whe-are residents-of-this State,

In all positions in which the appointment or employment of persons is not subject to
a written examination, first preference in appointment, employment, and retention
processes shall be given to persons included under A and B above, and second
preference shall be given to persons included under C and D above, who possess the
minimum qualifications necessary to discharge the duties of the position involved.

A disabled veteran employed as the result of being placed at the top of the
appropriate employment list shall be appointed for a probationary period of one (1)
year. At the end of such period, if the work of the veteran has been satisfactorily
performed, the veteran will be subject to the employment policies of the District.

Reinstatement or Reemployment

When a District administrator has served in the Armed Forces of the United States
and is discharged or separated therefrom with an honorable discharge, the District
shall reemploy or reinstate such person to the same position that s/he held prior to
such service in the Armed Forces, or to an equivalent position, provided such person
returns to the position within one (1) year of his/her date of separation or, in the
case of extended active duty, within one (1) year of the date of discharge or
separation subsequent to the extension. Such person shall also be awarded
preference in promotion and shall be promoted ahead of all others who are as well
qualified or less qualified for the position.

© NEOLA 2012
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THE SCHOOL BOARD OF ADMINISTRATION
GADSDEN COUNTY 1120.11/page 3 of 3

Further, the District shall reemploy or reinstate the person who was a veteran when
employed by the District and who was recalled to extended active duty in the Armed
Forces of the United States and was discharged or separated therefrom with an
honorable discharge to the same position that s/he held prior to service in the
Armed Forces, or to an equivalent position, provided the person returns to the
position within one (1) year of his/her date of separation or, in the case of extended
active duty, within one (1) year of the date of discharge or separation subsequent to
the extension. The person shall also be awarded preference in promotion and shall
be promoted ahead of all others who are as well qualified or less qualified for the
position. For the purposes of this section, "extended active duty" means active duty,
other than for training, beyond the date of honorable discharge or separation, due to
military requirements.

The provisions in the preceding two (2) paragraphs pertaining to persons who are
reemployed or reinstated shall apply only to a veteran's first promotion after
reinstatement or reemployment, without exception.

F.S8. 110.2135, 295.07, 295.08, 295.085, 295.09

© NEOLA 20122014

© NEOLA 2012
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THE SCHOOL BOARD OF ADMINISTRATION
GADSDEN COUNTY 1128 /page 1 of 1

EMPLOYMENT CONTRACT

It is the responsibility of the Superintendent to ensure that members of the
administrative staff receive and sign an employment contract in accordance with the
legal requirements related to their position in the District.

© NEOLA 2004

© NEOLA 2004
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THE SCHOOL BOARD OF ADMINISTRATION
GADSDEN COUNTY 1213/page 1 of 3

REVISED POLICY,

STUDENT SUPERVISION AND WELFARE

Each administrator shall maintain a standard of care for the supervision, control,
and protection of students commensurate with their assigned duties and
responsibilities that include but are not limited to:

A

© NeoLA 2011

An administrator shall report immediately any accident, safety
hazard, or other potentially harmful condition or situation about
which s/he is informed or detects to his/her supervisor as well as to
other authorities or District staff members as may be required by
established policies and procedures.

An administrator shall require staff under his/her supervision to
provide proper instruction in safety matters as presented in
assigned course guides.

An administrator shall immediately report to the Superintendent, as
well as other appropriate authorities, knowledge of threats of
violence by students.

An administrator shall not send students on any non-school related
errands.

An administrator shall not inappropriately associate with students
at any time in a manner which may give the appearance of
impropriety, including, but not limited to, the creation or
participation in any situation or activity which could be considered
abusive or sexually suggestive or involve illegal substances such as
drugs, alcohol, or tobacco. Any sexual or other inappropriate
conduct with a student by any staff member will subject the offender
to potential criminal liability and discipline up to and including
termination of employment.

Page 60 of 162
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THE SCHOOL BOARD OF ADMINISTRATION
GADSDEN COUNTY 1213/page 2 of 3

F. If a student approaches an administrator to seek advice or to ask
questions regarding a personal problem related to sexual behavior,
substance abuse, and/or mental or physical health, the
administrator may attempt to assist the student by facilitating
contact with certified or licensed individuals in the District or
community who specialize in the assessment, diagnosis, and
treatment of the student's state problem. However, under no
circumstances should an administrator attempt, unless properly
licensed and authorized to do so, to counsel, assess, diagnose, or
treat the student's problem or behavior.

G. An administrator shall not knowingly distribute to a minor any
material that is obscene and harmful to minors, as defined in F.S.
847.012, in any format and/or by any manner. An administrator
who knowingly distributes any such material to a minor also
commits a felony under State law, and is subject to disciplinary
action up to and including termination.

H. An administrator who is transporting a student should not do so
unless accompanied by another adult.

IH. A student shall not be required to perform work or services that may
be detrimental to his/her health.

JL Administrators are discouraged from engaging students in social
media and online networking media, such as Facebook, Twitter,
MySpace, etc.

Kd.  Administrators are prohibited from posting any video or comment
pertaining to any student on social network sites or similar forums,
such as YouTube, without express permission of the students'
parent(s).

Since most information concerning a child in school, other than directory
information described in Policy 8330 - Student Records, is confidential under
Federal and State laws, any staff member who shares confidential information with
another person not authorized to receive the information may be subject to
discipline and/or civil liability. This includes, but is not limited to, information
concerning assessments, grades, behavior, family background, and alleged child
abuse.

© NEOLA 2011
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Pursuant to the laws of the State and School Board Policy 8462 - Student Abuse and
Neglect, each administrator shall report to the proper legal authorities immediately
any sign of suspected child abuse or neglect.

F.S. 119.011, 847.012, 1001.51, 1002.22, 1003.32
20US.C. 1232
34 C.F.R. Part 99

© NEOLA 2011

© NEOLA 2011
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THE SCHOOL BOARD OF ADMINISTRATION
GADSDEN COUNTY 1410 /page 1 of 8

REVISED [POLICY,
COMPENSATION

The base salarySalaries of all administrators shall be determined by the School
Board and shall be authorized by the ansual-following salary schedules adopted by
the Board upon the recommendation of the Superintendent.

A the annual salary schedule for District-based administrators;

B. the grandfathered salary schedule for school administrators who
were hired before July 1, 2014; and

C. the performance salary schedule for school administrators who are
hired after July 1, 2014, and those administrators who have opted
into this performance salary schedule.

If budget constraints in any given year limit the Board's ability to fully fund all
adopted salary schedules, the performance salary schedule shall not be reduced on
the basis of total cost or the value of individual awards in a manner that is
proportionally greater than reductions to any other salary schedules adopted by the
District

Annual Salary Schedule for District-Based Administrators

The annual salary schedule for district-based administrators shall be used as the
basis for paving administrators classified as district-based _ instructional
administrators and district-based non-instructional administrators. For purposes of
this salary schedule District-based instructional administrators include assistant,
associate, or deputy superintendents and directors of major instructional areas,
such as curriculum, federal programs such as Title I, specialized instructional
program areas such as exceptional student education, career education, and similar
areas, and non-instructional administrators include assistant, associate, or deputy
superintendents and directors of major non-instructional areas, such as personnel,
construction, facilities, transportation, data processing, and finance.

earned.

«: NEOLA 2011
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THE SCHOOL BOARD OF ADMINISTRATION
GADSDEN COUNTY 1410/page 2 of 8

Grandfathered Schedule for School Administrators

The grandfathered salary schedule shall be used as the basis for paying school
administrators hired before July 1, 2014. For purposes of this salary schedule,
“school administrators” include school principals; school directors who are staff
members performing the assigned activities as the administrative head of a school;
career center directors; and, assistant principals.

Per statutory requirements, the grandfathered salary schedule for school
administrators shall base a portion of each employee's school administrator's
compensation paid pursuant to the Board-adopted salary schedule shall based on
demonstrated performance as required by State law and evaluated in accordance
with State law and Policy 1220, Evaluation of Administrative Personnel. la-additieon;
the prior teaching experience of a person who has been designated State Teacher of
the Year by-any state-in-the United States; and prior professional experience in the
o P S poee Sl Ra— HAOE— 1 Aitian = st eie s 113 416333 393
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The grandfathered salary schedule for school administrators shall provide
differentiated pay that is based upon the following District-determined factors:

Further, pursuant to statutory requirements and subject to negotiation, the adopted
salary schedule shall also provide differentiated pay based upon District-determined

factors, mcluding the following:

A, additional responsibilities;

By the end May, upon the recommendation of the Superintendent,
the Board shall approve a list of additional responsibilities for which
school administrators shall receive differentiated pay.

By the end of June, the Director of Human Resources shall submit
to the Superintendent a list of school administrators who are
assigned one (1) or more of the additional responsibilities approved
by the Board for the current school vear.

By the end of June, the Superintendent will authorize payment of
the salary adjustment specified in the Board adopted salary
schedule to the school administrators who are assigned additional
responsibilities.

At a subsequent regular meeting of the Board, the list of school
administrators who will receive this salary adjustment shall be
provided to the Board members.

© NEOLA 2011
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© NEOLA 2011

school demographics;

By the end of May, upon the recommendation of the
Superintendent, the Board shall approve a list of school

demographics for which school administrators shall receive
differentiated pay.

By end of June, the Director of Human Resources shall submit to
the Superintendent a list of school administrators who are assigned
to schools that have the demographics that were approved by the
Board for the current school year.

By end of June, the Superintendent will authorize payment of the
amount specified in the Board adopted salary schedule as a salary
adjustment for assignment to a school that has the demographics
listed above.

At_a subsequent regular meeting the Board, the list of school
administrators who will receive this salary adjustment shall be
provided to the Board members.

critical shortage areas;

By the end of June, the Director of Human Resources shall submit
to the Superintendent a list of school administrators assigned to
positions that have been identified as critical shortage areas by the
State Board of Education or District.

By the end of June, the Superintendent will authorize payment of
the amount specified in the collective bargaining contract as an
adjustment to the compensation of the school administrators

assigned in critical shortage areas.

At a subsequent regular meeting of the Board, the list of school
administrators who will receive this adjustment shall be provided to
the Board members.

level of job performance difficulties.

By the end of May, upon the recommendation of the
Superintendent, the Board shall approve a list of job performance
difficulties for _which _school administrators shall  receive
differentiated pay.
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By the end of June, the Director of Human Resources shall submit
to_the Superintendent a list of staff members whose assignment is
characterized by the job performance difficulties that were approved
by the Board for the current school year.

By end of June, the Superintendent will authorize payment of the
amount specified in the adopted salary schedule as a salary
adjustment to the school administrators eligible as a result of these

job performance difficulties inherent in their assignment.

At _a subsequent regular meeting of the Board, the list of school
administrators who will receive this adjustment shall be provided to
the Board members.

As provided by law, these annual salary adjustments become part of the school-+ -

based administrator's base salary for the next school vear.

Salary Supplements

In addition to the annual salary adjustments described above, the Board shall also
award the following salary supplements as annual additions to the salaries:

A for administrators who were hired before July 1, 2011 for any
advanced degree held;

B. for administrators who were hired after July 1, 2011 if they hold an
advanced degree in their area of certification.

Performance Salary Schedule for School Administrators

Beginning July 1, 2014, school administrators new to the district, returning to the

> = {Fonmtted: Tab stops: 1.19", Left
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district after a break in service without an authorized leave of absence, or appointed
for the first time to a school-based administrative position in the District shall be

placed on the performance salary schedule. After receiving a recommendation from

the Superintendent, the Board shall establish the base salary for these school-based
administrators.

© NEOLA 2011
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The base salary for administrators who choose to move from the grandfathered
salary schedule to the performance salary schedule will be the salary they received
in the prior vear, including adjustments only.

A Salary Adjustments

N AWk -

The annual salary adjustment under the performance salary
schedule for a school-based administrator rated as highly effective
must be greater than the highest annual salary adjustment available
to a school-based administrator of the same classification through
any other salary schedule adopted by the District.

The annual salary adjustment under the performance salary
schedule for a school-based administrator rated as effective must be
equal to at least fifty percent (50%), and no more than seventy-five
percent (75%), of the annual adjustment provided for a highly
effective school-based administrator of the same classification.

The performance salary schedule shall not provide an annual salary
adjustment for a school-based administrator who receives a rating
other than highly effective or effective for the year.

&

Salary Supplements

In _addition to the annual salary adjustments described above, the
Board shall also award salary supplements that are annual
additions to the school-based administrator's salary. Salary
supplements shall be paid for the following activities:

1 assignment to a Title I eligible school;

By the end of June, the Director of Human Resources will

submit to the Superintendent a list of school-based
administrators who are assigned to a Title | school.

The Superintendent will authorize payment of the supplements - - { ;nﬂ.ﬂgd: Left

specified in the performance salary schedule for school-based
administrators for assignment to a Title | school.

At _a subsequent regular meeting of the Board, the list of

administrators who will receive this supplement shall be
provided to the Board members.

| © NEOLA 2011
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assignment to a school that received an "F" or three (3)
consecutive grades of "D" pursuant to the school grading
system established by State law;

By the end of June, the Director of Human Resources will
submit to the Superintendent a list of administrators who

were assigned to a school that improved by at least one grade
level for the previous school year.

The Superintendent will authorize payment of the supplement
specified in the performance salary schedule for school-based
administrators  for one (1] vyear following improved
performance in the school regardless of whether or not the
administrator is assigned to the school that improved for the

current school year.

At _a subsequent regular meeting of the Board, the list of
administrators who will receive this supplement shall be
provided to the Board members.

[«

certification and teaching in the critical teacher shortage
areas identified by the State Board of Education and/or
District pursuant to State law;

By the end of June, the Director of Human Resources shall
submit to the Superintendent a list of school-based
administrators assigned to positions that have been identified
as critical shortage areas by the State Board of Education or
District.

By the end of June, the Superintendent will authorize
payment of the supplement specified in the performance
salary _schedule for school-based administrators for the
school-based administrators assigned in critical shortage
areas.

At a subsequent regular meeting, the list of staff members+ - "[Formalted: Left

who will receive this supplement shall be provided to the
Board members.

|=

advanced degree in the area of certification.

By the end of June, the Director of Human Resources shall
submit to the Superintendent a list of staff members who
have earned advanced degrees in their area of certification.

© NEOLA 2011
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By the end of June, the Superintendent will authorize
payment of the supplement specified in the performance
salary schedule for school-based administrators for the
school-based administrators who have earned advanced
degrees in their area of certification.

At a subsequent regular meeting, the list of stafl members
who will receive this supplement shall be provided to the
Board.

Credit for Previous Experience

The salary established for district administrators, and the base salary established
for school administrators under the grandfathered salary schedule or the
performance salary schedule will include a credit for previous experience in a
position with similar responsibilities, as follows:

A. The minimum time that will be recognized as a year of service is full-time
actual service rendered for more than one-half (1/2) of the number of days
or _more than one-half (1/2) of the number of hours for the normal
contractual period of service for the position held. In determining such
service, sick leave and paid holidays shall be counted, but all other types
of leave and holidays will be excluded.

B. Credit for service in_another state or as otherwise allowed under the
adopted salary schedule shall be determined by using the minimum
service required in this District for a comparable position.

C. Transfer of previous experience in a position with similar responsibilities

1. will include all previous experience with this district;

2. may not exceed ten (10) vears of experience from other emplovers;

3. must have been earned in a position that contributed to a state
retirement system or at a school that was, at the time the experience
was _earned, fully accredited by one of the six regional accrediting
bodies listed below:

-

a. Southern Association of Colleges and Schools.

b. Western Association of Schools and Colleges.

c. Northwest Association of Accredited Schools.

© NEOLA 2011
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9 D. An employee who claims credit for previous experience must complete and
10 submit the Experience Verification Form within the first 14 days of
11 employment, in order to receive credit for years of service. L =

* © " | Formatted: Indent: Left: 0", Hanging: 1.19", Tab

12 Bonuses or Severance Pay

stops: 119", Lef

|13 Any salary adjustments or supplements that would constituteaward-of a bonus
14  must be based upon work performance. The determination of such bonus must
15 include a process that describes performance standards and an evaluation process

|16  consistent with Policy 1220, Evaluation of Administrative Personnel. All employees
17  eligible for such a bonus will be notified before the beginning of the evaluation
18  period on which the bonus is to be based.

19 If the Board provides a bonus and/or severance pay to administrative stafl that is
20 not included in the employment contract, the bonus and/or severance pay shall
21  strictly comply with the provisions of F.S. 215.425 that pertain to such bonuses
22  and/or severance pay.

23 F.S. 215.425, 1001.42, 1001.43, 1011.60, 1012.01, 1012.22, 1012.32, 1012.33, - o= '{_Farﬁm-e-d:‘[;b.;‘.tcps: 0.35“,Leﬁ +Not at 1.13" J
24 1012.34 S
25 F.A.C. 6A-1.052, Salary Schedules to be Adopted for All Personnel

28 + =~ { Formatted: Tab stops: 038", Left + Not at 113" |

|27 © Neora 20112015

| © NEOLA 2011

Page 70 of 162



£ WK

THE SCHOOL BOARD OF ADMINISTRATION
GADSDEN COUNTY 1419.02/page 1 of 4

REVISED POLICY
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PRIVACY PROTECTIONS OF FULLY INSURED GROUP HEALTH PLANS

The School Board provides coverage to eligible employees under fully insured group
health plans. The Board has established the following fully insured group health
plans:

Al Group Health Plan
B. Dental Plan

The Board acknowledges that these group health plans are required to comply with
the Health Insurance Portability and Accountability Act (HIPAA) Privacy Rule as
amended by Title | of the Genetic Information Nondiscrimination Act (GINAjand its
implementing Federal regulations. Fully insured group health plans generally are
exempt from many of the requirements imposed upon self-funded group health
plans.

The Board also acknowledges that these fully insured group health plans are
required to comply with the HIPAA Security Rule and its implementing Federal
regulations. The group health plans, working together with the insurer, will ensure
the confidentiality, integrity, and availability of the group health plans' electronic
protected health information in accordance with the HIPAA Security Rule.

- =5 '[Formatl.e(;: For;t Bé!d _

The Board hereby appoints _ Director of Human Resources
to serve as the security official of the group health plans. The Board delegates
authority to the security official to perform an information technology risk analysis

and to develop risk management procedures, if necessary.

The security official shall review the insurer's internal policies and procedures
implementing various security measures required by the HIPAA Security Rule with
respect to electronic protected health information. All of the group health plans'
functions are carried out by the insurer and the insurer owns and/or controls all of
the equipment and media used to create, maintain, receive, and transmit electronic
protected health information relating to the group health plans. Accordingly, the
insurer is in the best position to implement the technical, physical, and
administrative safeguards required by the HIPAA Security Rule. The security official
may elect to utilize, as administrative procedures, the insurer's own policies

© NEOLA 2010
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The fully insured group health plans established by the Board shall:

refrain from taking any retaliatory action against any individual for
exercising any right under the plan, filing a complaint with Health
and Human Services, participating in any proceeding under Part C
of Title XI of the Social Security Act, or opposing any act or practice
made unlawful by the Privacy Rule provided that the individual has
a good faith belief that the practice opposed is unlawful;

not impose a requirement that participants waive their rights under
the Privacy Rule as a condition of the provision of payment,
enrollment in a health plan, or eligibility of benefits;

if the plan document is amended in accordance with the Privacy
Rule, the plan must retain a copy of the plan as amended for six (6)
years from the date of its amendment or the date when it last was in
effect, whichever is later.

provide notification to affected individuals, the Secretary of the U.S.

Department of Health and Human Services, and the media (when
required), if the plan or one of its business associates discovers a
breach of unsecured protected health information, in accordance
with the requirements of HIPAA and its implementing regulations.

24  Fully insured group health plans established by the Board shall not create or receive
25  protected health information, except for:

26 A

© NEoOLA 2010

summary health information;

Summary health information is de-identified information that
summarized claims history, claims expenses, or type of claims
experienced by health plan participants.

information on whether an individual is participating in a group

health plan, or is enrolled in or has disenrolled from a health
insurance issuer or HMO offered by the plan.
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20 U.S.C. 1232¢
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Health Insurance Portability and Accountability Act (HIPAA)

42 U.S.C. 2000ff et seq., The Genetic Information Nondiscrimination Act
29 C.F.R. Part 1635
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LEAVES OF ABSENCE

A leave of absence is permission granted or allowed by the School Board under itse - = -[ Formatted: Justified, Space Before: 0 pt, After: 0 pt J

adopted policies for an emplovee to be absent from duty for a specified period of time
with the right to return to employment upon the expiration of the leave.

Administrators shall not be absent from their assigned duties except as authorized
by the Superintendent or designated representative. An administrator who is absent
from duty and is not eligible for leave shall forfeit compensation for the time of such
absence. Contracts or appointments may be subject to cancellation by the School
Board and administrator may be subject to immediate dismissal.

All leave shall expire no later than June 30th of each school year except as otherwise
permitted by law. If leave is requested to extend beyond June 30th, the
administrator shall re-apply for leave to begin July 1st of the following school year.

Leave shall be used for the purposes set forth in the leave application. An
administrator who uses leave for purposes other than that set forth in the leave
application shall be subject to discipline, up to and including termination.

Leave may be with or without pay as provided by law, regulations of the State Board,
and this policy. For any absence that is without pay, the deduction in compensation
for each day of absence shall be determined by dividing the annual salary by the
number of days/hours for the employment period.

A. Paid leaves of absence may include: vacation, sick leave, personal
charged to sick, jury duty/court service, illness or injury-in-line-of-
duty, professional and military.

B. Unpaid leaves of absence may include: professional study, personal
leave not paid, illness leave not paid, family and medical leave,
maternity /adoption and child rearing leave.

Vacation Leave
When an employee transfers from a vacation earning position to a non-vacation
earning position, the employee will be paid for the accrued vacation at the time of

the transfer and at the rate of pay at the time of transfer for the vacation earning
position.

© NEOLA 2007
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Unused Leave at Separation

When an employee terminates employment with the Board, the employee will be
compensated for unused and earned sick leave in accordance with agency policies or
the employee may have the leave transferred upon written request (within
twenty (20) days of separation) to another FRS agency. '

Used Unearned Sick Leave for Employees Who Resign/Retire

When an employee resigns or retires and has used credited but unearned sick leave,
(six-{6four (4) days credited at the beginning of the year) the employee will have
unearned leave deducted from the final compensation.

Unearned Leave from Outside the District for Employees Who Resign/Retire
When an employee has a remaining balance of sick leave transferred in from outside

the District, and terminates prior to earning it in the District, the employee will
forfeit the leave.

F.S. 1012.22, 1012.61, 1012.63, 1012.64, 1012.66, 1012.67
F.A.C. 6A-1-079:-6A-1.080

© NEOLA 2007
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NEW POLICY

SICK LEAVE

Administrators who are appointed to work full-time shall earn one (1) day of paid
sick leave for each full month of employment. Earned sick leave shall be pro-rated
in proportion to the number of hours employed per day. Sick leave may not be used
before it is earned and credited.

A. Accrual

) I Four (4) days of earned sick leave credit shall be annually
advanced at the end of the first month of employment of each
contract vear, and one (1) day of sick leave will be advanced
at the end of each successive month of employment.
However, each employee is entitled to earn no more than
one (1) day of sick leave times the number of months of
employment during the year of employment.

2, An employee who is in an active pay status, including leave
with pay, shall earn sick leave for each month in which s/he
receives pay for one (1) day more than half the number of
work days during that month.

3 An employee who is on leave without pay during a month
shall earn sick leave for that month if s/he has worked
one (1) day more than half the number of work days during
that month.

4. If the employee terminates his or her employment and has
not accrued the four (4) days of sick leave available to
him /her, the School Board may withhold the average daily
amount for the days of sick leave used but unearned by the
employee.

8. Sick leave shall be cumulative from year to vear.

© NEOLA 2012
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L From Other Public Schools

Sick leave may be transferred from other public schools in
Florida funded through the Florida Education Finance
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B From any other agency of the State of Florida

ick leave may be tran ed other agencies of t
f Florida. : dayvs m be i in a
number equal to the number of days earned in this District.
4. To Family Members

An em]gl_qxee mgx authonae txansfer of accmcd su:k leave to

(F.S. 1012.61(2)(e}1)
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D. Terminal Pay for Sick Leave
Whenana'dm.ini rhaaaremam' balance of si l v

in tside the District, and the administrato
termmateg emmq}:ment_.. reties or dies prior to earning it in ;Q

Di the administrator will forfeit of sick leave.

Upon request at separation from employment or upon the retirement
or_death of an administrator, s/he, or his/her beneficiary, will be

paid for sick leave accumulated through the end of the last full

month worked, but not including the last partial month worked.

m' h _ bleattheumethemckleav

Sick leave accrued before June 30, 2004, shall be compensated at %

the daily rate of pay applicable at the time of separation from
employment, retirement, or death.

The terminal pay amount shall be determined as follows:

ing the firs e (3) vea : 2
multiplied by thirty-five percent {35%| tuncs the number of
days of accumulated sick leave

2: during the next s of service, the dai f

multiplie i t (40%) ti the number of days of
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NEW POLICY

PERSONAL LEAVE

Administrators may use up to six (6) days of leave with pay for personal reasons
each vear. This personal leave is to be charged against accrued sick leave. Personal
leave shall be non-cumulative and must be approved in advance. Personal leave
may be granted in increments of one-half or full days.

Administrators may also request personal leave without pay.

Normally personal leave without pay requests will not be for more than one (1)
school year (from July 1st through the following June 30th), but may be extended
for one (1) more vear with the approval of the School Board. Such leave will not be
available for the purpose of accepting employment of a permanent nature. Leave
may be granted at the discretion of the Board for the following:

A. Maternity /Paternity Leave

Any full-time administrator will be granted maternity/paternity
leave up to six (6) weeks for the birth or adoption of a baby. Such
leave will be with pay if accrued sick or vacation leave is available.
Unpaid personal leave may not exceed the balance of the school
fiscal year in which the child is born or adopted. Additional sick
leave may be granted if the application for leave is accompanied by a
physician's statement verifying the medical necessity of such leave.

B. Parental Leave

Any full-time administrator may be granted parental leave for a
period of up to one (1) yvear for the purpose of child-rearing.

Parental leave shall not extend beyvond the balance of the school
fiscal vear in which the leave begins. When an administrator wishes
a leave of absence to extend beyond June 30th, re-application shall
be made in accordance with Board policy.

Page 83 of 162
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Extended Personal Leave Without Pay

A request for extended personal leave without pay shall be
considered by the Board. Requests for extended leave to take

another position for salary shall be denied, unless there are

extenuating circumstances that are acceptable to the Board. When

possible, requests for such leave should be initiated no later than

June lst.

F.S. 1012.23, 1012.61(2)(a)2, 1012.66

F.A.C. 6A-1.080, Maximum Extent of Leave

© NEoLA 2014
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NEW POLICY

ILLNESS- OR INJURY-IN-LINE-OF-DUTY LEAVE

Administrators shall be entitled to illness- or-injury-in-line-of-duty leave when they
has to be absent from work because of a personal injury received in the discharge of
duty or because of illness from any contagious or infectious disease contracted in
school work. The illness or injury received in the performance of duties shall be
certified by an authorized workers compensation physician

Such leave shall be authorized for a total of not to exceed ten (10) school days
during any school vear and shall be applicable only to the vear during which the
accident/illness occurred.

Any administrator who has any claim for compensation while absent because of
illness contracted or injury incurred as prescribed herein shall file a claim in the
manner prescribed in F.S. 1012.61 (2)(b) within five (5) working days following the
administrator’s return from such absence. The School Board shall approve the
claims and authorize the payment thereof if the Board is satisfied that the claim
correctly states the facts and that the claim is entitled to payment in accordance
with the provisions of F.S. 1012.61.

F.S. 1012.22(2), 1012.61, 1012.63

© NEoLA 2014
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NEW POLICY

VACATION LEAVE

Administrators who are employed in twelve (12) month positions earn paid vacation
leave.

A. Accrual

Vacation leave with pay is accrued by eligible administrators at the
rate of tow (2) days per month.

Administrators who fill established twelve (12) month positions on a
part-time basis shall earn vacation leave in direct proportion to the
time actually worked.

Vacation leave will be credited the last day of each month.

An administrator who is in an active pay status shall earn vacation
leave for each month in which s/he received pay for more than half
the number of workdays in the month.

An administrator who is on leave without pay during a calendar
month shall earn vacation leave for that month if s/he has worked
more than half the number of work days that month.

Unused vacation leave may be accrued without limit.
B. Transfer

Vacation leave that is accrued at other government agencies cannot
be transferred to the School Board for credit. However, educational
personnel in Department of Children and Family Services residential
care facilities who are employed by the Board under the provisions
of F.S. 402.22(1)(d) may request, and the Board shall accept, a lump
sum transfer of accumulated annual leave for such person employed
by the Board in a position that is eligible to accrue vacation leave
under policies of the Board.
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Use

Vacation leave can be taken only with the prior approval of the
supervising administrator. Use of vacation leave shall not be
approved before the time it is earned. Vacation leave shall be used
in increments of one-half or full days.

Non-scheduled vacation leave may not be taken during the first six
(6) months of employment. If an administrator has not accrued a
sufficient number of vacation days when scheduled vacation must
be taken, the administrator will take leave without pay.
Administrators may be required to encumber enough vacation days
to cover scheduled vacation.

Vacation leave shall be scheduled in the workplace to permit
minimum disruption of the operation of the school system.

Vacation leave may be used for purposes other than vacation. It is
at the employee's discretion to use vacation leave in lieu of sick
leave, to work elsewhere, or for other purposes.

Terminal Pay

When an administrator is released or resigns, s/he will be paid for
vacation time accumulated through the end of the last full month
worked, not including the last partial month worked. For vacation
leave accrued after July 1, 2001, terminal pay may not exceed a
maximum of sixty (60) days of actual payment.

This limit does not impair any contractual agreement established
before July 1, 2001. For unused vacation leave accumulated before
July 1, 2001, terminal payment shall be made pursuant to the
Board’s policies, contracts, or rules that were in effect on June 30,
2001.

F.S. 1011.60(3), 1012.22(2), 1012.65

© NEOLA 2014
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NEW POLICY

MILITARY LEAVE

The School Board supports individuals willing to serve in the armed forces of the
United States or the State of Florida to protect our country and State. In accordance
with State and Federal laws, administrators who must be absent from work for
military service are entitled to take a military leave of absence in accordance with
this policy.

Administrators called to duty are required to notify the Superintendent immediately
unless notice is impossible or prevented by military necessity or, under all of the

relevant circumstances, the giving of such notice is otherwise impossible or
unreasonable.

Reserve or Guard Training

All administrators in this District who are commissioned reserve officers or reserve
enlisted personnel in the United States military or naval service or members of the
National Guard are entitled to leaves of absence from their respective duties, without
loss of vacation leave, pay, time, or efficiency rating, on all days during which they
are engaged in training ordered under the provisions of the United States military or
naval training regulations for such personnel when assigned to active or inactive

duty.

Compensation allowed for military leave to participate in required training exercises
shall not exceed 240 hours in any one (1) annual period as provided in F.S. 115.07.
Such leave is not charged as vacation. [t shall be established that the period
selected is not at the convenience of the employee but a military necessity, if it falls
within the school yvear. Upon the recommendation of the Superintendent, leaves of
absence for additional or longer periods of time for assignment to duty functions of a
military character shall be without pay and may be granted by the Board and when
so granted shall be without loss of time or efficiency rating.

When an administrator’s assigned employment duty conflicts with ordered active or
inactive duty training, it is the responsibility of the Board to provide a substitute
emplovee, if necessary, for the assumption of such employment duty while the
emplovee is on assignment for the training.
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Active Military Service

Administrators who are service members of the National Guard or a reserve
component of the Armed Forces of the United States shall be granted leave to
perform active military service, the first thirty (30) days of any such leave to be with

full pay.

Leave of absence for additional or longer periods of time for assignment to duty
functions of a military character shall be without pay. Administrators on military
leave may substitute accrued paid vacation for unpaid leave.

Re-Employment

Re-employment of all administrators granted military leave shall be governed in
accordance with 38 U.S.C. 4312. An administrator who is granted military leave for
active duty shall, upon the completion of the tour of duty, be returned to
employment without prejudice, provided that the administrator gives notice and files

an _application for re-employment within the time limitations contained in
38 U.S.C. 4312. The administrator will be returned to duty in the same or a similar

position as previously held in accordance with 38 U.S.C. 4312.

Benefits During Military Leave

The Board shall continue to provide all health insurance and other existing benefits
to administrators as required by the Uniformed Services Employment and
Reemployment Rights Act, Chapter 43 of Title 38 U.S.C.

Voluntary Service

When an emplovee enters voluntarily into any branch of the armed forces for
temporary or an extended period of service, military leave shall be granted at the
Board's discretion. An employee whose absence will interfere with the orderly
operation of the school program shall be denied military leave, except in unusual
cases.

F.S. 115.07, 115.09, 115.14, 121.111, 250.341, 1012.23
38 U.S.C. 2021 et seq., 4312, 4323

© NEoLA 2014
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NEW POLICY

PROFESSIONAL LEAVE

With prior approval, administrators may take paid professional leave (vacation or
personal leave) to engage in activities during the workday which will result in
his/her professional benefit or advancement, including earning college credits and
degrees, or that will contribute to the profession of education.

The administrator must submit to his/her supervisor a description of the course or
activity, time needed away from work, and a narrative describing the relationship
with the course and/or activi and their administrative osition. All
documentation, including the administrator’s work schedule while attending the
course and/or activity, must be approved prior to attending courses or activities.

“Extended professional leave” is also availble for professional leave exceeding more
than thirty (30) consecutive days if the administrative staff member has
accumulated enough paid professional leave (vacation or personal leave).

In no case shall an administrator be permitted to work toward an advanced or
supplemental degree or receive college credit during the workday or at any time
when salary, or other reimbursement, is received from the Board, unless such time
is covered by appropriate leave.

Professional leave shall be approved only if specific times and frequency will not
adversely affect the administrator’s job performance.

The Board may grant any administrator three (3) consecutive weeks professional
leave during any fiscal vear with compensation when school is not in session;
however, such leave shall be cumulative for not more than two (2) years.

Sabbatical Leave

The Board may grant an administrator sabbatical leave for a period not to exceed

one (1) vear.
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An administrator who receives such leave may be paid one-half of his/her ordinary
salary during the period of such leave. Administrators approved for sabbatical leave
shall also receive full benefits during such period. A person compensated for
sabbatical may not be compensated for other employment during the period of
sabbatical leave so that s/he would receive combined compensation in excess of
his /her annual salary.

F.S.1012.23
F.A.C. 6A-1.081, Professional Leave and Extended Professional Leave; Definition

© NEOLA 2014
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NEW POLICY

JURY/WITNESS DUTY LEAVE

Jury Duty Leave

An administrator summoned to serve on a jury shall be granted temporary leave
with pay for all hours required for the duty up to his or her normal workday hours.

Any jury fees may be retained by the administrator.

However, if jury duty does not require absence for the entire workday, an
administrator is expected to return to work immediately upon release by the court.

The School Board shall not reimburse the administrator for meals, lodging, and
travel expenses incurred while serving as a juror.

Jury/Witness duty leave will be granted for a maximum of fifteen (15) days, unless
additional leave is recommended by the Superintendent and approved by the Board.

Witness Duty Leave

An administrator who is subpoenaed as a witness may be granted temporary leave
with pay for all hours required for the duty, up to his/her normal workday hours,
provided the subpoena is not related to personal litigation in which the
administrator is a party.

Any witness fees may be retained by the administrator.

The Board shall not reimburse administrators for meals, lodging, and travel
expenses incurred while serving as a witness.

When an administrator is subpoenaed or called as a witness by the Board at a
deposition, hearing, trial or other civil proceeding, s/he may be granted temporary
leave with pay for all hours required for the duty.
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Any witness fees may be retained by the administrator.

In the event no fees are received from the court, s/he may be paid per diem and for
travel expenses pursuant to Policy 6550, Travel and Per Diem.

Personal Litigation

In no case shall temporary leave with pay be granted for court attendance when an
administrator is engaged in his/her own personal litigation. In such cases, an
administrator may request vacation or personal leave.

F.S. 1012.23

© NEOLA 2014
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NEW POLICY

COMPLAINTS AGAINST ADMINISTRATIVE STAFF
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REVISED POLICY

PERSONNEL FILE

It is necessary for the orderly operation of the School District to prepare a personal
information system for the retention of appropriate files bearing upon an employee's
duties and responsibilities to the District and the District's responsibilities to the
employee.

The School Board requires that sufficient records exist to determine an employee's
qualifications for the job held, compliance with Federal, State, and local benefit
programs, conformance with District rules, and evidence of completed evaluations.
Such records will be kept in compliance with the laws of the State of Florida.

The term personnel file as used in this section shall mean all records, information,
data, or materials maintained by a public school system, in any form or retrieval
system whatsoever, with respect to any of its instructional staff, which are uniquely
applicable to that employee, whether maintained in one (1) or more locations.

Only that information which pertains to the professional role of the employee and
submitted by duly authorized school administrative personnel and the Board may be
entered in the official record file.

Pursuant to State law, a complaint of misconduct against a District employee, and
all information obtained pursuant to an investigation by the District of the
complaint of misconduct, are confidential and exempt from inspection or copying
until the investigation ceases to be active, or until the District provides written
notice to the employee who is the subject of the complaint, in the manner set forth
below, that the District has either:

A. concluded the investigation with a finding not to proceed withs+
disciplinary action or file charges, or

B. _ concluded the investigation with a finding to proceed with+ = { ormatted: Level 1 List, Indent: Left: 0", First line: 0",
Tab stops: Not at 0.75"

disciplinary action and/or to file charges. If the investigation results
in_such a finding, the District shall also file a legally sufficient
complaint regarding the misconduct as required by State law and
Policy 8141 - Mandatory Reporting of Misconduct by Certificated

© NEOLA 2010
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1
2
3
4  Any material thgt is derogg onr to an ;govee 11 no n to inspection for
5 i plc en notified either:
6 5 -
7 A by certified mail, return recei ue 10 her_ad of«- = Fonnmte\mllunlndent:la&:O“HmIIWO
g r ior Tab stops: Not at 05" + 0.75"
10 B. rsonal delive The ee’s signature on a copy of the
11 matena.!s to be ﬁled sha]l be Droof th.at such matenals were given to
12 mployee = und ature
13 gg@es receipt and does not necessanl\r indicate ggl_'eemem with its
14 contents.
15
16 No sonnel file whi is confidential and exemp inspe and
17 pmg gursua.nt to_applicable law shall be disclosed except_as Drcmded by
18 applicable law
19
20 The Superintendent shall maintain a record in each personnel file of those persons
21 reviewing the files each time they are reviewed.

22 A copy of each such entry shall be given to the employee by certified mail or
23  personal delivery. The employee's signature on a copy of the materials to be filed
24 shall be proof that such materials were given to the employee, with the
25 understanding that such signature merely signifies receipt and does not necessarily
26 indicate agreement with its contents.

27  The employee shall have access to his/her file upon request.

28  The related procedures manual is entitled Personnel File Procedures.

|29 F.S.119.011, 119.07, 119.071, 1012.31

30 © NeoLA 2010
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EMPLOYMENT OF SUBSTITUTE AND PART-TIME INSTRUCTIONAL STAFF

When it becomes necessary to employ instructional personnel on a temporary basis,
such employment is on a limited-time basis for the purpose of filling a vacancy for
which a regular employee cannot be found, or to perform some task of a temporary
nature. This employment shall end at the close of the school term, at the end of the
fiscal year, or at the time when the temporary task is completed.

A.

© NeoLA 2010

Substitute Teachers

The School Board authorizes the employment of of State and District
certificated substitute teachers in accordance with State law. The
employment of substitute teachers shall be in accordance with a
planned program developed by the District.

Each school principal is authorized to employ a substitute teacher
when an instructional staff member is unable to perform assigned
duties. The principal shall obtain substitute teachers from the
approved list published by the Human Resource Office.

Applicants who seek employment as substitute teachers shall meet
the following minimum qualifications and provide the appropriate
materials as required by the Human Resource Office:

1. hold a high school diploma or equivalent;
2 be at least eighteen (18) years of age;
3. submit a complete set of fingerprints taken by a law

enforcement agency or properly trained District personnel
and the appropriate processing fee to obtain a records check
by the Florida Department of Law Enforcement (FDLE) and
the Federal Bureau of Investigation (FBI);

4. submit to a drug/alcohol screening; and

S. complete an orientation/training program and other training
required by Florida law.
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The Human Resource Office shall approve applicants as substitute
teachers provided their qualifications are found to be satisfactory.
Applicants shall not be eligible for substitute teaching until
approved.

In the absence of a regular teacher, a substitute teacher shall be
employed under the following conditions:

1

Absences of regular teachers shall be filled by highly qualified
substitute teachers whenever possible.

All substitute teachers shall observe the same hours and
perform the same duties as regular teachers. Substitutes
may be excused by the principal from instructional meetings.

Each substitute teacher shall conduct classes according to
lesson plans and schedules prepared by the teacher who is
absent.

Each substitute shall leave for the returning teacher a
summary of the work covered and work assigned to students.

Compensation of substitute teachers shall be established by
the Board.

Each substitute teacher shall file a complete set of
fingerprints as required in Policy 3121.01 - Employment
History and Criminal Background Checks.

The Superintendent may remove a substitute teacher from
the approved list of substitute teachers with or without cause.
The substitute teacher removed from the approved list shall
not have no further recourse against the District unless
removal from the approved list is in violation of State or
Federal law.

Upon request from an early learning coalition serving students in

Gadsden County, the District will make available to the coalition a

list of persons eligible to act as a substitute teacher in this District.
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Temporary Teachers

A temporary teacher is a person whose employment is expected to
be for a limited time to fill a vacancy for which a permanent teacher
is not available or to perform some work of a temporary nature.
Such employment will cease at the close of the school term or school
fiscal year or when the temporary work has been completed. A
temporary teacher shall not be considered an annual contract,
probationary teacher for purposes of assessment or evaluation.

In the absence of a regular teacher, a temporary teacher shall be
employed when it is known or determined that the regular teacher
will be absent for more than thirty (30) consecutive days or for the
remainder of the school year. A highly qualified teacher shall be
appointed as a replacement as soon as possible so that there is
continuity in the instructional program. To be eligible to be
recommended as a temporary teacher for the period to be served,
the individual selected as the replacement shall have a valid Florida
certificate and meet the criteria established by the FLDOE to be
considered highly qualified for the assignment.

A temporary teacher shall be paid on the teacher salary schedule,
once they have met all conditions to be employed as a replacement,
and shall assume the full duties of a regular teacher.

Part-Time Instructional Staff

The Superintendent is authorized to employ part-time personnel as
needed. A part-time instructional staff member is a teacher who is
employed to render less than the number of hours each day as
established by the Board for a regular full-time teacher.

F.S. 1002.83(14), 1012.35, 1012.36

© NEOLA 20102013
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REVISED POLICY,

CONTRACTS: INSTRUCTIONAL PERSONNEL

Any person employed as a member of the instructional staff shall hold a valid
Florida Teaching Certificate except as noted elsewhere in policy. All instructional
staff members shall be entitled to and shall enter into a written contract with the
School Board as provided by law. All contracts shall be on forms prescribed by the
Commissioner of Education. Any member of the instructional staff who is willfully
absent from duty without leave shall forfeit compensation for the time absent, and
the staff member’s contract shall be subject to cancellation by the Board.

Contracts with, as well as contracts pertaining to, instructional staff that provide for
extra compensation, bonuses, and/or severance pay, shall strictly comply with the
provisions of F.S. 215.425.

Each individual newly hired as instructional personnel by the Board must be
awarded a one (1) year probationary contract. Upon successful completion of the
probationary contract, the Board may award an annual contract. An annual
contract may be awarded for instructional personnel who have successfully
completed a probationary contract with the Board and have received one (1) or more
annual contracts from the Board. An annual contract may be awarded only if the
employee:

A. holds an active professional certificate or temporary certificate
issued pursuant to F.S. 1012.56 and rules of the State Board of
Education;

B. has been recommended by the Superintendent for the annual

contract based upon the individual's evaluation under F.S. 1012.34
and approved by the Board;

(SR has not received two (2) consecutive annual performance evaluation
ratings of unsatisfactory, two (2) annual performance evaluation
rating of unsatisfactory within a three (3) year period, or three (3)
consecutive annual performance evaluation ratings of needs
improvement or a combination of needs improvement and
unsatisfactory under F.S. 1012.34.

A true signed copy of the contract shall be retained by the Board in the office of the
Superintendent.

© NEoLA 2011
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Probationary employees may be dismissed without cause or may resign without their
resignation constituting a breach of contract. Instructional personnel who have
successfully completed a probationary contract and have received an annual
contract may be suspended or dismissed at any time during the term of the contract
for just cause as defined by State law. Instructional personnel shall have the right
to contest or challenge any such suspension or dismissal in accordance with the
procedures set forth in State law.

Year of Service Defined for Instructional Personnel

The minimum time which may be recognized as a year of service for contractual
purposes shall be full-time actual service rendered under contract for more than
one-half (1/2) of the number of days or more than one-half (1/2) the number of total
hours required for the normal contractual period of service for the position held. In
determining such service, sick leave and holidays for which the employee received
compensation shall be counted, but all other types of leave and holidays shall be
excluded.

Any claim to a year of service for salary purposes shall be the equivalent of the
service required for a continuing, instructional service, annual, or multi-year
contract. Credit for service rendered in another state or as otherwise allowed under
the adopted salary schedule shall be determined by using the minimum service
required in the District for a comparable position and in accordance with provisions
of the applicable collective bargaining agreement.

In determining the number of days that must be served to constitute a full year of
out-of-state teaching experience, the existing regulations of the State or District in
which the contract was executed shall be used as the criteria.

F.S. 215.425, 1001.42, 1001.43, 1011.60, 1012.22, 1012.32, 1012.33, 1012.335,
1012.34, 1012.56
F.A.C. 6A-1.0502, 6A-1.064

© NEOLA 20112012
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REVISED POLICY

APPOINTMENT, ASSIGNMENT, TRANSFER, AND
PROMOTION OF INSTRUCTIONAL STAFF

The School Board believes that the appropriate placement of qualified and
competent staff is essential to the successful functioning of the District.
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Appointment and Assignment

When developing his/her recommendation for staff-appointments_of instructional
staff, the Superintendent shall consider nominations for staff appointments
submitted by the principals. Further, if the Superintendent intends to recommend
placement of a staff member in a school who was not nominated by the principal,
the Superintendent will consult with that principal. In accordance with State law, a
principal may refuse to accept the Superintendent's proposed assignment of an
instructional staff member to his/her school unless that instructional staff member
has a performance rating of effective or highly effective under F.S. 1012.34.

After such required consideration and consultation, the Superintendent shall
submit written recommendations with regard to the appointment and assignment of
instructional staff for Board action.

The Board shall act not later than June 30th on the Superintendent's nominations
of supervisors, principals, and members of the instructional staff.

In accordance with State law, the Board may reject the Superintendent's

recommendation for initial appointment and assignment, or re-appointment and
assignment, for good cause.

Page 103 of 162



CoO~NOUPAWN =~

THE SCHOOL BOARD OF INSTRUCTIONAL STAFF
GADSDEN COUNTY 3130/page 2 of 4

Assignment to Schools Graded “D” or “F”

Pursuant to statutory requirements, the percentage of temporarily certified teachers,
teachers in need of improvement, or out-of-field teachers assigned to schools graded
“D” or “F” under State law shall not be greater than the District average. Such
assignments shall be consistent with the collective bargaining agreement.

A newly hired instructional staff member may be assigned to a school that has
earned a grade of “F’ in the previous year, or any combination of three (3)
consecutive grades of “D” or “F” in the previous years, if the individual:

A. has received an “effective” or “highly effective” rating in the
immediate prior vear’s performance evaluation;

B. has successfully completed or is enrolled in a teacher preparation
program, is provided with high-quality mentoring during the first
two (2) vears of employment, holds a professional certificate and
holds a probationary contract; or

Q. holds a probationary contract, holds a professional certificate and
has successful teaching experience, and if, in the judgment of the
school principal students would benefit from the placement of that
individual.

The Superintendent will annually certify to the Commission of Education that these
requirements are being met.

Assignment to Teacher Preparation Programs

All instructional personnel who supervise or direct teacher preparation students
during field experience courses or internships in which candidates demonstrate an
impact on student learning growth must have evidence of “clinical educator”
training, a valid professional certificate and at least three (3) years K-12 teaching
experience and must have earned an “effective” or “highly effective” rating on the
prior vear’s performance evaluation or be a peer evaluator under the District’s
evaluation system.

All instructional personnel who supervise or direct teacher preparation students
during field experience courses or internships in another state, in which a candidate
demonstrates an impact on student learning growth, through a Florida online or
distance program must have received “clinical educator” training or its equivalent in
that state, hold a valid professional certificate issued by the state in which the field
experience takes place, and have at least three (3) years of K-12 teaching experience.

©-NEOLA-2011
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All instructional personnel who supervise or direct teacher preparation students
during field experience courses or internships, in which a candidate demonstrates
an impact on student learning growth, on a United States military base in another
country through a Florida online or distance program must have received “clinical
educator” training or its equivalent, hold a valid professional certificate issued by the
United States Department of Defense or a state or territorv of the United States, and
have at least three (3) vears of K-12 teaching experience.

Promotion and Transfer

Pursuant to State law, the Superintendent's primary consideration in recommending
an individual for promotion must be the individual's demonstrated effectiveness
pursuant to F-5.-1012.-34State law.

Before transferring an instructional staff member from one (1) school to another, the
Superintendent shall consult with the principal of the school to which the teacher
will be assigned and allow the principal the opportunity to review the teacher's
records, including student performance demonstrated under F.S. 1012.34, and
interview the teacher. If, in the judgment of the principal, students would not
benefit from the placement, an alternative placement may be sought. A principal
may refuse to accept the Superintendent's assignment or transfer of an instructional
staff member who holds a professional teaching certificate to his/her school, unless
that instructional staff member has a performance rating of effective or highly
effective under F.S. 1012.34.

After the required considerations and consultations, the Superintendent shall
submit written recommendations with regard to the promotion or transfer of
instructional staff for Board action.

In accordance with State law, the Board may reject the Superintendent's
recommendation for the transfer or promotion of an instructional staff member for
good cause.

Required Reporting

The Superintendent must annually notify the parent of any student who is assigned
to classroom with a teacher having two (2) consecutive annual performance
evaluation ratings of unsatisfactory, two (2) annual performance evaluation ratings
of unsatisfactory within a three (3) year period, or three (3) consecutive annual
performance evaluation ratings of needs improvement or a combination of needs
improvement and unsatisfactory.
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Duties, Days, and Hours

The Superintendent shall make known through administrative channels the duties,
days, and hours of the various classes of instructional personnel.

A. Instructional staff members shall perform the duties required by
Florida statutes, Board policy, and the collective bargaining
agreement, as well as other reasonable duties as may be assigned by
their immediate supervisor. Failure to perform such duties in an
acceptable manner shall constitute a violation of the instructional
staff member's contract and just cause for disciplinary action.

B. Instructional staff members are responsible for student control and
supervision at any location on campus or during school-sponsored
activities.

62 Instructional staff members shall not permit their family members

or friends by their presence to interfere with performance of their
duties during working hours.

Employment and Supervision of Relatives (Nepotism)

An employee may not be recommended for employment or be supervised by a close
relative. Further, two or more close relatives may not work in the same
administrative unit except by special permission of the Superintendent. All
employees shall disclose to the Superintendent, the names of close relatives working
at the same work location.

For purposes of this policy, close relatives are defined as mother, father, son,
daughter, brother, sister, and spouse and in-laws of the same.

F.S. 112.3135, 1004.04, 1012.22, 1012.23, 1012.2315, 1012.27, 1012.28

© NeoLA 20112014
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REVISED

STUDENT SUPERVISION AND WELFARE

Each instructional staff member shall maintain a standard of care for the
supervision, control, and protection of students commensurate with their assigned
duties and responsibilities that include but are not limited to:

A.

© NEoLA 2010

An instructional staff member shall report immediately to a building
administrator any accident, safety hazard, or other potentially
harmful condition or situation s/he detects.

An instructional staff member shall provide proper instruction in
safety matters as presented in assigned course guides.

An instructional staff member shall immediately report to a building
administrator knowledge of threats of violence by students.

An instructional staff member shall not send students on any
non-school related errands.

An instructional staff member shall not inappropriately associate
with students at any time in a manner which may give the
appearance of impropriety, including, but not limited to, the creation
or participation in any situation or activity which could be
considered abusive or sexually suggestive or involve illegal
substances such as drugs, alcohol, or tobacco. Any sexual or other
inappropriate conduct with a student by any staff member will
subject the offender to potential criminal liability and discipline up
to and including termination of employment.

If a student approaches a staff member to seek advice or to ask
questions regarding a personal problem related to sexual behavior,
substance abuse, mental or physical health, and/or family
relationships, etc., the staff member may attempt to assist the
student by facilitating contact with certified or licensed individuals
in the District or community who specialize in the assessment,
diagnosis, and treatment of the student's stated problem. However,
under no circumstances should a staff member attempt, unless
properly licensed and authorized to do so, to counsel, assess,
diagnose, or treat the student's problem or behavior, nor should
such staff member inappropriately disclose personally identifiable
information concerning the student to third persons not specifically
authorized by law.
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G. An_instructional staflf member shall not knowingly distribute to a
minor any material that is obscene and harmful to minors, as
defined in F.S. 847.012, in any format and/or by any manner. An
instructional staffl member who knowingly distributes any such
material to a minor also commits a felony under State law, and is
subject to disciplinary action up to and including termination.

H. An instructional staff member shall not transport students in a
private vehicle without the approval of the principal.

IH. A student shall not be required to perform work or services that may
be detrimental to his/her health.

JE Staff members are discouraged from engaging students in social
media and online networking media, such as Facebook, Twitter,
MySpace, etc.

KJ.  Staff members are expressly prohibited from posting any video or
comment pertaining to any student on social network sites or
similar forums, such as YouTube, without express permission of the
students' parent(s).

Since most information concerning a child in school, other than directory
information described in Policy 8330- Student Records, is confidential under Federal
and State laws, any staff member who shares confidential information with another
person not authorized to receive the information may be subject to discipline and/or
civil liability.  This includes, but is not limited to, information concerning
assessments, grades, behavior, family background, and alleged child abuse.

Pursuant to the laws of the State and School Board Policy 8462 - Student Abuse and
Neglect, each instructional staff member shall report to the proper legal authorities
immediately any sign of suspected child abuse or neglect.

F.S. 119.011, 847.012, 1001.51, 1002.22, 1003.32 - -[Fo.,...mmeﬁ

20 U.S.C. 1232
34 C.F.R. Part 99

© NEoLA 20102011
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REVISED

EVALUATION OF INSTRUCTIONAL PERSONNEL

Pursuant to State law, evaluations shall be conducted for the purpose of increasing
student learning growth by improving the quality of instructional services in the
District. Except for classroom teachers who are newly hired in the District and
excluding substitute teachers, a performance evaluation must be conducted for each
instructional staff member at least once per year. Newly hired teachers must be
observed and evaluated at least twice during their first year of teaching in the
District.

The Principal is responsible for the performance of all personnel employed by the
Board and assigned to the school to which the Principal is assigned. The Principal
shall appropriately and effectively apply the personnel evaluation system that has
been recommended by the Superintendent and approved by the Board, and
approved, as required by State law, by the Florida Department of Education.

As set forth in State law, at least fifty percent (50%) of the performance evaluation of
an instructional staff member must be based on data and indicators of student
learning growth assessed annually by Statewide assessments for the students
assigned to that teacher’s classroom or, in the case of co-teaching or team teaching,
within the teacher’s academic sphere of responsibility. For classroom teachers for
whom at least three (3) years of growth data for students assigned to that teacher
the percentage of the evaluation that is based upon student learning growth shall be
reduced to not less than forty percent (40%) as provided by State law. If less than
three (3) years of data are available, the years for which data are available must be
used and the percentage of the evaluation based upon student learning growth may
be reduced to not less than forty percent (40%).

Student achievement measures for courses associated with Statewide assessments
may be used only if a Statewide growth formula has not been approved for that
assessment or, for courses associated with School District assessments, if
achievement is demonstrated to be a more appropriate measure of teacher

performance.
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The student performance data used in the performance evaluation of non-classroom
instructional personnel must be based on student outcome data that reflects the
actual contribution of such personnel to the performance of the students assigned to
the individual in the individual’s areas of responsibility.

For purposes of performance salary schedules adopted in accordance with State law,
the student assessment data in the performance evaluation must be from Statewide
assessments or District-determined assessments in the subject areas taught.

For instructional personnel who are not classroom teachers, the student learning
growth portion of the evaluation must include growth data on Statewide
assessments for students assigned to the instructional personnel over the course of
at least three (3) years, or may include a combination of student learning growth
data and other measurable student outcomes that are specific to the assigned
position, provided that the student learning growth data accounts for not less than
thirty percent (30%) of the evaluation. If less than three (3) years of student growth
data are available, the years for which data are available must be used and the
percentage of the evaluation based upon student learning growth may be reduced to
not less than twenty percent (20%).

The evaluation criteria must include, but are not limited to, the following:
A. student performance, as described above;

1, instructional practice, including indicators based upon each of the
Florida Educator Accomplished Practices adopted by the State
Board and specific job expectations related to student support for
instructional staff members who are not classroom teachers;

C. professional and job responsibilities adopted by the State Board, as
well as additional professional and job responsibilities established
by the Board.

Lastly, each evaluation shall also relate, but not be limited to, the duties specified in
the job description.

The Principal shall inform all instructional personnel of the criteria and procedures
associated with the performance evaluation process before evaluation begins.
Additionally, the Principal shall assist the teachers within the school to use student
assessment data, as measured by student learning growth gains pursuant to State
law, for self-evaluation and improvement.

Page 110 of 162



OO~ WK -

23
24
25
26
27

28
29
30
31

32
33
34
35
36
37

THE SCHOOL BOARD OF INSTRUCTIONAL STAFF
GADSDEN COUNTY 3220/page 3 of 4

The evaluation shall be completed and on file in accordance with the time schedule
established by the Superintendent. The written report of the evaluation must be on
file and provided to the employee within ten (10) days after the evaluation
conference. The evaluator must discuss the written evaluation report with the
employee. The employee shall have the right to initiate a written response to the
evaluation, and the response shall become a permanent attachment to his/her
personnel file. The evaluator may amend an evaluation based upon assessment
data from the current year if the data becomes available within ninety (90) days after
the close of the school year.

If an employee who holds a professional service contract is not performing his/her
duties in a satisfactory manner, the evaluator shall notify the employee in writing of
such determination. The notice must describe such unsatisfactory performance and
include notice of the procedural requirements set forth in F.S. 1012.34.

An evaluation shall be submitted at the time an instructional staff member leaves
the District if services terminate prior to annual evaluations.

An instructional staff member shall be given a copy of any documents relating to
his/her performance whieh-that are to be placed in the personnel file.

A portion of each instructional staff member's compensation shall be based on the
employee's performance evaluation as required by State law.

In addition, the Superintendent shall annually report the evaluation results of
instructional staff members using the four (4) levels of performance set forth in State
law to the FLDOE. The results shall be provided by school and shall be
disaggregated by classroom teachers, as defined in State law, excluding substitute
teachers, and all other instructional personnel, also as defined in State law.

The Superintendent shall also notify the FLDOE of any instructional staff members
who receive two (2) consecutive unsatisfactory evaluations, as well as any
instructional personnel who are given written notice by the District of intent to
terminate or not renew their employment.

%&%&&&Mwﬁe&mnd—assm&menksys&m—shaﬂ—be—waﬁa&ed—amm%e
I . ¥ ”» | ie aandt AL sl ] e
WWWB@M—@WWMM
Superintendent; before being-submitted-to-the FloridaDepartment-of Educationfor
approval.
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Annual Review of District Instructional Personnel Evaluation System

The Superintendent shall appoint a District Evaluation System Review Committee
who shall be responsible for annually reviewing the instructional staff evaluation
system to analyze whether it complies with Florida law and this policy. The District
Evaluation System Review Committee shall follow procedures adopted by the
Superintendent when reviewing the evaluation system. All substantial revisions to
the evaluation system must be reviewed and approved by the Board before being
used to evaluate instructional personnel.

The District Evaluation System Review Committee shall be composed of no less than
(3———) individuals from the following areas:

i1 instructional staff member;

Jiil school administrator;

il assistant superintendent;

[] district curriculum and
instruction — —

F.S. 1012.22, 1012.28, 1012.34, 1012.986

© NeoLA 20112014
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REVISED,

PROFESSIONAL DEVELOPMENT

Pursuant to State law, the School District will work collaboratively with the Florida
Department of Education (FLDOE), public postsecondary institutions, State
education foundations, consortia, and professional organizations in Florida to
maintain a coordinated system of professional development. The purpose of the
system is to increase student achievement, enhance classroom instructional
strategies that promote rigor and relevance throughout the curriculum, and prepare
students for continuing education and the workforce.

The District's comprehensive professional development plan will incorporate school
improvement plans, and will align with the Florida Professional Development System
Evaluation Protocol Standards, which support the framework for standards adopted
by the National Staff Development Council. Furthermore, the results of the
performance evaluations of instructional staff members conducted pursuant to State
law and Board Policy 3220 will be used when identifying the areas for which
professional development is needed.

As required by State law, the District's comprehensive professional development
plan will be updated by September 1st annually. Any substantial revisions to the
District's plan will be submitted to the FLDOE for their review for continued
approval. The Superintendent will annually recommend for the School Board's
consideration and adoption the updated comprehensive professional development
plan, so that verification of the adoption can be submitted to the Commissioner of
Education not later than October 1st of each year.

The Board will provide funding for professional development as required by State law
and the General Appropriations Act and will authorize expenditures from other
sources to continuously strengthen the District's system of professional
development. The plan will also provide for training for each teacher who will use
materials that were purchased with funds allocated by the State for instructional
materials, provide for in-service credit for the training, and document satisfactory
completion of the training by each teacher.

© NEoLA 2011
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The in-service activities for instructional personnel shall focus on analysis of student
achievement data, ongoing formal and informal assessments of student
achievement, identification and use of enhanced and differentiated instructional
strategies that emphasize rigor, relevance, and reading in the content areas,
enhancement of subject content expertise, integrated use of classroom technology
that enhances teaching and learning, classroom management, parent involvement,
and school safety. Additionally, in-service activities will be made available for
instructional personnel of nonpublic schools in the District and the State certified
teachers who are not employed by the Board on a fee basis not to exceed the cost of
the activity per all participants.

Each School principals shall-may, but are not required to, establish and maintain
an individual professional development plan for each instructional employee
assigned to the school as-a seamless component to-the school improvement plans
developed pursuant to State law. The individual professional development plan
established by the-prinepabshatimust:

Al be related to specific performance data for the students to whom the
teacher is assigned;

B. define the in-service objectives and specific measurable
improvements expected in student performance as a result of the in-
service activity;

C. include an evaluation component that determines the effectiveness
of the professional development plan;

. provide for systematic —consultationwith- regional and  State

E. provide for-delivery of professional development by distance learning

educators at lower costs;
l T lal‘(}v—id{‘—&)—l‘—Ph@-—G ‘E'IQ'HI Wmﬁm%{'he—w i } 5
eliminate ineffective programs and strategies and to-expand effective

ol 4ng—MMk—ﬁ&léeﬁt~é

achievement and behavior.
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By July 1st of each year and prior to the release of funds for instructional materials,
pursuant to statutory requirements, the Superintendent will certify to the
Commissioner of Education that the Board has approved a comprehensive
professional development plan that requires fidelity of implementation of
instructional materials that are mtheﬁrsttwo{ﬂ]yearsottheadopﬁoncycle. The
report will also include verification that the training was provided.

F.S. 1001.42, 1011.62, 1011.67, 1012.22, 1012.34, 1012.56, 1012.98, 1012.985,
1012.986 '
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REVISED POLICY,

COMPENSATION

Salaries of all instructional staff members shall be determined by the School Board
and shall be authorized by the following annual salary schedules adopted by the
Board upon the recommendation of the Superintendent:.

A, grandfathered salary schedule for instructional staflf who have .
continuing contracts or professional service contracts and were
hired before July 1, 2014; or

B. the performance salary schedule for instructional staff who were
hired after July 1, 2014, or who held annual contracts as of July 1,
2014.

The base set forth in these schedules, as well as the amounts provided
for adjustmen d lemen be subject to collective bargaining,

If budget 1 iven vear limit the Board's ability to fully fund all
adopted gm schedu.leg, the performance salary schedule shall not be reduced on
the basis of total cost or the value of individual awards in a manner that i

rtionall eater than reductions to any other sala hedules adopt the
Distric

Grandfathered Salary Schedule for Instructional Staff

Th i red salary schedule for instructio stafl shall be used as the basis
for ing instructional sonnel hi before J 1, 2014, who have a continui

contracts or a professional service contract. Each vear instructional stafl members
who were hired before July 1, 2014 and who have a continuing contract or a

professional service contract will have the opportunity to move from this salary
edule to rfo! ce schedule for in ctional stafl,

Per statutory requirements, aA portion of each employee’s compensation paid

pursuant to the Board-adoptedgrandfathered salary schedule for instructional staff S . ; -.

shall be based on demonstrated performance as-required-by-State-law-and evaluated
in accordance with State law and Policy 3220, Evaluation of Instructional Personnel.

L&adéiﬁonrth&pﬁor—teaehmgexpeﬁenee-o{-e-pefmwheh-&shee&e%esignated»i_im{e o

ma&ueﬁonal w&admmm&atwe mstuenmuat be eana!dﬂ-‘t‘d
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Further, pPursuant to statutory requirements and subject to negotiation, the
adopted—grandfathered salary schedule for instructional stafl shall provide
differentiated pay based upon the following District-determined factors.—-ineluding
the following:

A, additional responsibilities;

members shall receive differentiated pay is set forth in the collective
bargaining agreement.

By end of June, the Director of Human Resources shall submit to
the Superintendent a list of staff members who are assigned one (1)
or more of the additional responsibilities on the list that is set forth
in the collective bargaining agreement.

By end of June, the Superintendent will authorize payment of the
salary adjustment specified in the Board adopted annual salary
schedule for instructional stafl to the instructional staff members
who are assigned these additional responsibilities.

At a subsequent regular meeting of the Board, the list of
instructional stall members who will receive this salary adjustment
shall be provided to the Board members.

B. school demographics;

The list of school demographics for which instructional staff
members shall receive differentiated pay is set forth in the collective
bargaining agreement.

By the end of June, the Director of Human Resources shall submite -~ ‘i-Formmed: Left

to_the Superintendent a list of instructional staff members who are
assigned to schools that have the demographics that were approved
by the Board for the current school vear.

By the end of June, the Superintendent will authorize payment of
the amount specified in the Board adopted salary schedule for
instructional staff as a salary adjustment for assignment to a school
that has the demographics listed above.

At a subsequent regular meeting the Board, the list of instructional
staff_ members who will receive this salary adjustment shall be
provided to the Board members,

©» NEOLA 2011
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C.  critical shortage areas;

d of May each year, upon the recommendati £

Superintendent, the Board shall approve any instructional staffl
positions that the District has identified as critical shortage areas.

By the end of June, the Director of Human Resources shall submit
to the Sumintendent a list of staff members assigned to gomtmns
at_have be ed as critica ha A
Board of Educatlon or the District.

bee

By the end of June, the Superintendent will authorize payment of

th ts ed in the annual schedule f ctional

staff as an adlustment to the commnsauon of the staff members
sSl1 ical sho area

At _a subsequent regular meeting of the Board, the list of
instructional stalf members who will receive this adjustment shall
be ided to the Board members.

D.  level of job performance difficulties.

The list of job performance difficulties for which instructional staff

members shall receive differentiated pay are set forth in the
collective bargaining agreement.

By the end of June, the Director of Human Resources shall submits =

to the Sumnntendent a list of instructional staﬂ’ members whosie
i nt i acterized the job culti

forth in the collective bargaining agreement.

By the end of June, the Superintenden authorize payment of

e unt specified 1 e dfathered schie for
instructional stafi as a salary adjustment to the instructional staff
members eligible as a result of these job performance difficulties
inherent in their assignment.

At a subsequent regular meeting of the Board, the list of

instructional staff members who will receive this adjustment shall
be provided to the embers.

© NEOLA 2011
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Salary Supplements

In addition to the annual salary adjustments described above, the Board shall also
award salary supplements that are annual additions to the instructional stafl
member's salary.  Salary supplements shall be paid to all instructional staff
members who were hired before July 1, 2011 for any advanced degree held, and to
all instructional staff members hired after July 1, 2011 but before July 1, 2014 for
advanced degrees earned in their area of responsibility.

A. By the end of June, the Director of Human Resources shall submit
to the Superintendent a list of instructional staff members who are
eligible for the additional compensation provided by the annual
salary schedule for all instructional staff members who were hired
before July 1, 2011 for any advanced degree held, and to all
instructional staff members hired after July 1, 2011 but before July
1, 2014 for advanced degrees earned in their area of responsibility.

B. By the end of June, the Superintendent will authorize payment of
the amount specified in the grandfathered salary schedule for
instructional stafl as a salary adjustment to the instructional staff
members eligible for advanced degrees held.

8 At _a subsequent regular meeting, the list of instructional staff
members who will receive this supplement shall be provided to the
Board.

As provided by law, these annual salary supplements shall not become part of the
instructional staff member's permanent base salary.

Performance Salary Schedule for Instructional Staff

Beginning July 1, 2014, the performance salary schedule shall be the basis for
paving instructional staff members new to the District, returning to the District after
a break in service without an authorized leave of absence, or appointed for their first
time to an instructional staff position in the District.

The performance salary schedule shall also be the basis for paving instructional
stafl members on annual contract as of July 1, 2014,

Additionally, the performance salary schedule shall be the basis for paving
instructional staff members with a continuing contract or a professional service
contract who opt out of the grandfathered annual salarv schedule and into the
performance salary schedule.

© NEoLA 2011
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rmancc sala schedule for an

cost-of-living_adjustment that does not discriminate among comparable

adjustment provided to instructional staff rated as effective.

e [4]

s of employees ba on the
compensated d_doe exceed

Ci

dule m not provide an annual sal adjustment for
an_instructional staff member who receives a rating other than highly effective or

effective for the year.
Salary Adjustments

e performance salary schedule for instructional staff shall provide for the s

Mmm

A

assignment to a Title I eligible school;

By the end of June, the Director of Human Resources will submit to -'

the Superintendent a list of staff members who are assigned to a
Title I school for the upcomi

At a subsequent r m
receive this s en

assignment to a school that received an “F" or three (3] consecutive

der which they are
reent (50%) of the annual

hool ve

the list of staff members who wille ==

rovided to the Bo

des of “D” pursuant to the school gradin stem_established b

State law;

the end of June, the Dir

the Superintendent a list of staff members who are assigned for the
upcoming vear to a school that improved by at least one grade level

[ Human Resources will

for the previous school vear.
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By end of June, the Superintendent will authorize pavment of the
supplement specified in the collective bargaining contract for one (1)
yvear following improved performance in the school regardless of
whether or not the teacher assignment is at the school that
improved.

At a subsequent regular meeting, the list of staff members who will
receive this supplement shall be provided to the Board.

certification _and teaching in the critical teacher shortage areas
identified by the State Board of Education and/or District pursuant
to State law;

By the end of May, upon the recommendation of the
Superintendent, the Board shall approve any instructional staff
positions that the District has identified as critical shortage areas.

By the end of June, the Director of Human Resources shall submit
to the Superintendent a list of staff members assigned to positions
that have been identified as critical shortage areas by the State
Board of Education or District.

By end of June, the Superintendent will authorize payment ol the
supplement specified in the collective bargaining contract for the
staff members assigned in critical shortage areas.

At a subsequent regular meeting, the list of stall members who wills - ‘[Fo.rmatted:Left

receive this supplement shall be provided.

assignment of additional academic responsibilities; .= 'I-Fom;attod:-Lef(

The list of additional academic responsibilities for which
instructional staflf members shall receive salary supplements are set
forth in the collective bargaining agreement.

By the end of September each Principal shall submit to the
Superintendent a list of staff members assigned additional academic
responsibilities.

By the end of October, the Superintendent will authorize payment of
the supplement specified in the collective bargaining contract for the
stafl members assigned additional academic responsibilities. At a
subsequent regular meeting, the list of stall members who will
receive this supplement shall be provided to the Board.
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E. advanced degree in the area ol certification.

The end of August, the Director of Human Resources shall submit to
the Superintendent a list of instructional staff members who have
earned advanced degrees in their area of certification.

By the end of August, the Superintendent will authorize payment of
the supplement specified in the collective bargaining contract for the
staff members who have earned advanced degrees in their area of
certification.

At a subsequent regular meeting, the list of stall members who will
receive this supplement shall be provided to the Board.

The amount paid for each of these salary supplements shall be subject to collective

bargaining,

Credit for Previous Experience

The salary established for instructional personnel under the grandfathered salary

schedule, and the base salary established under the performance salarv schedule,

will include a credit for previous experience earned in a position with similar

responsibilities, as follows:

A.

The minimum time that will be recognized as a year of service is full-time

actual service rendered for more than one-halfl (1/2) of the number of davs
or_more than one-half (1/2) of the number of hours for the normal
contractual period of service for the position held. In determining such
service, sick leave and paid holidays shall be counted, but all other types
of leave and holidays will be l!xcluded]._

Credit_for service in_another state or_as otherwise allowed under the

adopted salary schedule shall be determined by using the minimum
service required 1n this District for a comparable position, and in
accordance with provisions of the applicable collective bargaining
agreement. In determining the number of days that must be served to
constitute a full vear of out-of-state teaching experience, the existing
regulations of the State or District in which the contract was executed
shall be used as the i:riteri._al._

o NEOLA 2011
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C. Transfer of previous experience in a position with similar responsibilities

1. Will include all previous experience with this district;

2. May not exceed twelve (12) vears of experience from other employers;

3. Must have been earned in a position that contributed to a state
retirement system or at a school that was, at the time the experience
was earned, fully accredited by one of the six regional accrediting
bodies listed below:

a. Southern Association of Colleges and Schools.

b. Western Association of Schools and Colleges.

c. Northwest Association of Accredited Schools.

d. North Central Association of Colleges and Scho

e. New England Association of Schools and Colleges.

f. Middle States Association of Colleges and Schools.

D. An employvee who claims credit for previous experience must complete and
submit to the Human Resources Department the Experience Verification
Form (Form 3410 F-1)within the first 14 days of employment, in order to
receive credit for vears of service.

Bonuses and/or Severance Pay

Any award of a bonus must be based upon work performance. The determination of
such bonus must include a process that describes performance standards and an
evaluation process consistent with Policy 3220. All employees eligible for such a
bonus will be notified before the beginning of the evaluation period on which the
bonus is to be based.

If the Board provides bonuses and/or severance pay to instructional staff that are
not included in an individual employment contract and/or pursuant to a collective
bargaining contract, those bonuses and/or severance pay are subject to
negotiations, but must strictly comply with the provisions of F.S. 215.425 that
pertain to such bonuses and/or severance pay.

© NEOLA 2011
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REVISED POLICY

PRIVACY PROTECTIONS OF FULLY INSURED GROUP HEALTH PLANS

The School Board provides coverage to eligible full-time employees under fully
insured group health plans. The Board has established the following fully insured
group health plans:

A. Group Health Plan
B. Dental Plan

The Board acknowledges that these group health plans are required to comply with
the Health Insurance Portab111tv and Accountablhty Act (HIPAAO Privacy Rule-as

- - 1) S B A and al]
1mplementmg Federal regulatmns. Fully msured group health plans general]y are
exempt from many of the requirements imposed upon self-funded group health
plans.

The Board also acknowledges that these fully insured group health plans are
required to comply with the HIPAA Security Rule. The group health plans, working
together with the insurer, will ensure the confidentiality, integrity, and availability of
the group health plans’ electronic protected health information in accordance with
the HIPAA Security Rule.

The Board hereby appoints to serve as the security official of
the group health plans. The Board delegates authority to the security official to
perform an information technology risk analysis and to develop risk management
procedures, if necessary.

The security official shall review the insurer’s internal policies and procedures
implementing various security measures required by the HIPAA Security Rule with
respect to electronic protected health information. All of the group health plans’
functions are carried out by the insurer and the insurer owns and/or controls all of
the equipment and media used to create, maintain, receive, and transmit electronic
protected health information relating to the group health plans. Accordingly, the
insurer is in the best position to implement the technical, physical, and
administrative safeguards required by the HIPAA Security Rule. The security official
may elect to utilize, as administrative procedures, the insurer’s own policies
addressing security measures for the group health plans’ electronic protected health
information, as appropriate.
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The fully insured group health plans established by the Board shall:

A

@

refrain from taking any retaliatory action against any individual for
exercising any right under the plan, filing a complaint with Health
and Human Services, participating in any proceeding under Part C
of Title XI of the Social Security Act, or opposing any act or practice
made unlawful by the Privacy Rule provided that the individual has
a good faith belief that the practice opposed is unlawful;

not impose a requirement that participants waive their rights under
the Privacy Rule as a condition of the provision of payment,
enrollment in a health plan, or eligibility of benefits;

if the plan document is amended in accordance with the Privacy
Rule, the plan must retain a copy of the plan as amended for six (6)
years from the date of its amendment or the date when it last was in
effect, whichever is later.

provide notification to affected individuals, the Secretary of the U.S.
Department of Health and Human Services, and the media (when

required), if the plan or one of its business associates discovers a

breach of unsecured protected health information, in accordance

with the requirements of HIPAA and its implementing regulations.

Fully insured group health plans established by the Board shall not create or receive
protected health information, except for:

A.

©-NEOLA 2010

summary health information;
Summary health information is de-identified information that

summarized claims history, claims expenses, or type of claims
experienced by health plan participants.
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1 B. information on whether an individual is participating in a group

2 health plan, or is enrolled in or has disenrolled from a health
3 insurance issuer or HMO offered by the plan.

‘ C. information disclosed to the plan under a signed authorization that

meets the requirements of the Privacy Rule.

4 F.S. 1002.02

5 20U.S.C. 1232g

6 42 U.S.C. 1320d-2

7  Health Insurance Portability and Accountability Act (HIPAA)

8 42 U.S.C. 2000ff et seq., The Genetic Information Nondiscrimination Act
9 29 C.F.R. Part 1635
10 45 C.F.R. 160.102(a), 164.302, 164.308 (a)(2), 164.404, 164.406, 164.408
11 45 C.F.R. 164.502, 164.502(a), 164.530(g), 164.530(h), 164.530(j)
12 45 C.F.R. 164.530(k)

|13 © Neora 20102014
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REVISED POLICY, | Formatted: Font: Bold )

LEAVES OF ABSENCE

A leave of absence is permission granted by the School Board or allowed under itss - - -{ Formatted: Justified, Space Before: 0 pt, After 0 pt ]

adopted policies for an employee to be absent from duty for a specified period of time
with the right to return to employment upon the expiration of the leave.

Instructional staff shall not be absent from their assigned duties except as
authorized by the Superintendent. An instructional staff member who is absent
from duty and is not eligible for leave shall forfeit compensation for the time of such
absence. Contracts or appointments may be subject to cancellation by the School
Board and the instructional staff members may be subject to immediate dismissal.

All leave shall expire no later than June 30" of each school year. Automatice "‘|Formattad:NormaI J
renewals of leave are not allowed. If leave is requested to extend beyond June 30, ANl i Do
the instructional staffl member shall re-apply for leave to begin July 1¢ of the

following school year.

Leave shall be used for the purposes set forth in the leave application. An< - - ‘[Formmed: Noﬁ'nal, Left ]
instructional staff member who uses leave for purposes other than that set forth in = R,
the leave application shall be subject to discipline, up to and including termination.  _ - ‘[Formatted: Font: Not Bold ]

Leave may be with or without pay as provided by law, regulations of the State Board,« - - ‘[Forrnatted:Nomal ]
and this policy. For any absence that is without pay, the deduction in compensation
for each day of absence shall be determined by dividing the annual salary by the
number of days/ hours for the employment period.

A. Paid leaves of absence may include: vacation, sick leave, personal
charged to sick, jury duty/court service, illness or injury-in-line-of-
duty, professional and military.

B. Unpaid leaves of absence may include: professional study, personal
leave not paid, illness leave not paid, family and medical leave,
maternity /adoption and child rearing leave.

© NEOLA 2007
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Instructional staff should refer to the collective bargaining agreement for specific

F.S. 1012.22, 1012.61, 1012.63, 1012.64, 1012.66, 1012.67

F.A.C. 6A-1.079, 6A-1.080

© NEOLA 20072014
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NEW POLICY

PERSONAL LEAVE

Instructional staff members may be allowed up to six (6) days of leave with pay for
personal reasons each vear, to be charged against accrued sick leave. Personal
leave shall be non-cumulative, and must be approved in advance. Personal leave
may be granted in increments of one-half or full days.

Instructional staff members may also request personal leave without pay.

Normally personal leave without pay requests will not be for more than one (1)
school vear (from July 1st through the following June 30th), but may be extended
for one (1) more year with the approval of the School Board. Such leave will not be
available for the purpose of accepting employment of a permanent nature. Leave
may be granted at the discretion of the Board for the following:

A. Maternity/Paternity Leave

Any full-time instructional staff member will be granted
maternity /paternity leave up to six (6) weeks for the birth or
adoption of a baby. Such leave will be with pay if accrued sick or
vacation leave is available. Unpaid personal leave may not exceed
the balance of the school fiscal vear in which the child is born or
adopted. Additional sick leave may be granted if the application for
leave is accompanied by a physician's statement verifying the
medical necessity of such leave.

B. Parental Leave

Any full-time instructional staff member may be granted parental
leave for a period of up to one (1) vear for the purpose of
child-rearing.

Parental leave shall not extend beyond the balance of the school
fiscal year in which the leave begins. When an instructional staff
member requests that a leave of absence to extend beyvond June
30th, re-application shall be made in accordance with Board policy.
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., Extended Personal Leave Without Pay

Upon the recommendation of the Superintendent, the Board may
approve an instructional staff member’s request for extended
personal leave without pay. Requests for extended leave to take
another position for salary shall be denied, unless there are
extenuating circumstances that are acceptable to the Board. When
possible, requests for such leave should be initiated no later than
June 1st.

Bargaining unit members should refer to the collective bargaining agreement for
more information pertaining to personal leave.

F.S. 1012.23, 1012.61(2)(a)2, 1012.66
F.A.C. 6A-1.080, Maximum Extent of Leave

© NeoLA 2014
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NEW POLICY

ILLNESS- OR INJURY-IN-LINE-OF-DUTY LEAVE

Instructional staff members shall be entitled to illness- or-injury-in-line-of-duty
leave when they have to be absent from work because of a personal injury received
in_the discharge of duty or because of illness from any contagious or infectious
disease contracted in school work. An authorized workers compensation physician
shall certify the illness or injury received in the performance of duties.

Such leave shall be authorized for a total of not to exceed ten (10) school days
during any school vear and shall be applicable only to the year during which the
accident/illness occurred.

Any instructional staff member who has any claim for compensation while absent
because of illness contracted or injury incurred as prescribed herein shall file a
claim in the manner prescribed in F.S. 1012.61 (2)(b) within five (5) working days
following the staff member’s return from such absence. The School Board shall
approve the claims and authorize the payment if the Board is satisfied that the claim
correctly states the facts and that the claim is entitled to payment in accordance
with the provisions of F.S. 1012.61.

Bargaining unit members should refer to the collective bargaining agreement for
more information pertaining to illness or injury-in-the-line-of-duty leave.

F.S. 1012.22(2), 1012.61, 1012.63

© NEoLA 2014
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NEW POLICY

MILITARY LEAVE

The School Board supports individuals willing to serve in the armed forces of the
United States or the State of Florida to protect our country and State. In accordance
with State and Federal laws, instructional staff members who must be absent from
work for military service are entitled to take a military leave of absence in
accordance with this policy.

Instructional staff members called to duty are required to notify the Superintendent
immediately unless notice is impossible or prevented by military necessity or, under
all of the relevant circumstances, the giving of such notice is otherwise impossible or
unreasonable.

Reserve or Guard Training

All instructional staff members in this District who are commissioned reserve
officers or reserve enlisted personnel in the United States military or naval service or
members of the National Guard are entitled to leaves of absence from their
respective duties, without loss of vacation leave, pay, time, or efficiency rating, on all
days during which they are engaged in training ordered under the provisions of the
United States military or naval training regulations for such personnel when
assigned to active or inactive duty.

Compensation allowed for military leave to participate in required training exercises
shall not exceed 240 hours in any one (1) annual period as provided in F.S. 115.07.
Such leave is not charged as vacation. It shall be established that the period
selected is not at the convenience of the employee but a military necessity, if it falls

within the school year. Upon the recommendation of the Superintendent, leaves of
absence for additional or longer periods of time for assignment to duty functions of a

military character shall be without pay and may be granted by the Board and when
so granted shall be without loss of time or efficiency rating.

When an instructional staff member’s assigned employment duty conflicts with
ordered active or inactive duty training, it is the responsibility of the Board to
provide a substitute employee, if necessary, for the assumption of such employment
duty while the employee is on assignment for the training.
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Active Military Service

Instructional staff members who are service members of the National Guard or a
reserve component of the Armed Forces of the United States shall be granted leave
to perform active military service, the first thirty (30) days of any such leave to be
with full pay.

Leave of absence for additional or longer periods of time for assignment to duty
functions of a military character shall be without pay. Instructional staff members
on military leave may substitute accrued paid vacation for unpaid leave.

Re-Employment

Re-employment of all instructional staff members granted military leave shall be
governed in accordance with 38 U.S.C. 4312. An instructional staff members who is
granted military leave for active duty shall, upon the completion of the tour of duty,
be returned to employment without prejudice, provided that the instructional staff
member gives notice and files an application for re-employment within the time
limitations contained in Federal law. Instructional staff members will be returned to
duty in the same or a similar position as previously held in accordance with Federal
law.

Benefits During Military Leave

The Board shall continue to provide all health insurance and other existing benefits
to instructional staff members as required by the Uniformed Services Employment
and Reemployment Rights Act, Chapter 43 of Title 38 U.S.C.

Voluntary Service

When an employvee enters voluntarily into any branch of the Armed Forces for
temporary or an extended period of service, military leave shall be granted at the
Board's discretion. An employee whose absence will interfere with the orderly
operation of the school program shall be denied military leave, except in unusual
cases.
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Bargaining unit members should refer to the collective bargaining agreement for
more information pertaining to military leave.

F.S.115.07,115.09, 115.14, 121.111, 250.341, 1012.23
38 U.S.C. 2021 et seq.

38 U.S.C. 4312

38 U.S.C. 4323

© NeoLA 2014
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NEW POLICY

MILITARY LEAVE

The School Board supports individuals willing to serve in the armed forces of the
United States or the State of Florida to protect our country and State. In accordance
with State and Federal laws, support staff members who must be absent from work
for military service are entitled to take a military leave of absence in accordance with

this policy.

Support staff members called to duty are required to notify the Superintendent
immediately unless notice is impossible or prevented by military necessity or, under
all of the relevant circumstances, the giving of such notice is otherwise impossible or
unreasonable.

Reserve or Guard Training

All support staff members in this District who are commissioned reserve officers or
reserve enlisted personnel in the United States military or naval service or members
of the National Guard are entitled to leaves of absence from their respective duties,
without loss of vacation leave, pay, time, or efficiency rating, on all days during
which they are engaged in training ordered under the provisions of the United States
military or naval training regulations for such personnel when assigned to active or
inactive duty.

Compensation allowed for military leave to participate in required training exercises
shall not exceed 240 hours in any one (1) annual period as provided in F.S. 115.07.

Such leave is not charged as vacation. It shall be established that the period
selected is not at the convenience of the employee but a military necessity, if it falls
within the school vear. Upon the recommendation of the Superintendent, leaves of
absence for additional or longer periods of time for assignment to duty functions of a
military character shall be without pay and may be granted by the Board and when
so granted shall be without loss of time or efficiency rating.

When an support staff member’s assigned employment duty conflicts with ordered
active or inactive duty training, it is the responsibility of the Board to provide a
substitute emplovee, if necessary, for the assumption of such employment duty
while the employee is on assignment for the training.
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Active Military Service

Support staff members who are service members of the National Guard or a reserve
component of the Armed Forces of the United States shall be granted leave to
perform active military service, the first thirty (30) days of anv such leave to be with

full pay.

Leave of absence for additional or longer periods of time for assignment to duty

functions of a military character shall be without pay. Support staff members on
military leave may substitute accrued paid vacation for unpaid leave.

Re-Employment

Re-employment of all support staff members granted military leave shall be governed
in accordance with 38 U.S.C. 4312. A support staff members who is granted

military leave for active duty shall, upon the completion of the tour of duty, be
returned to employment without prejudice, provided that the support staff member
gives notice and files an application for re-employment within the time limitations
contained in Federal law. Support staff members will be returned to duty in the
same or a similar position as previously held in accordance with Federal law.

Benefits During Military Leave

The Board shall continue to provide all health insurance and other existing benefits
to support staff members as required by the Uniformed Services Employment and
Reemployment Rights Act, Chapter 43 of Title 38 U.S.C.

Voluntary Service

When emplovee support staff member enters voluntarily into any branch of the

armed forces for temporary or an extended period of service, military leave shall be
granted at the Board's discretion. A support staff member whose absence will

interfere with the orderly operation of the school program shall be denied military
leave, except in unusual cases.
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Bargaining unit members should refer to the collective bargaining agreement for
more information pertaining to military leave.

F.S.115.07, 115.09, 115.14, 121.111, 250.341, 1012.23
38 U.S.C. 2021 et seq.

38 U.S.C. 4312

38 U.S.C. 4323
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GADSDEN COUNTY 5772/page 1 of 3
REVISED

WEAPONS
Pursuant to State law, tThe School Board prohibits students from possessing,

storing, making, or using a weapon, -including openly carrving a handgun or
carrying a concealed weapon _or firearm, in a school safety zone, into any elementary
or secondary school, into any administration building, as well as into any Board
meeting, and any setting that is under the control and supervision of the District for
the purpose of school activities approved and authorized by the District including,
but not limited to, property leased, owned, or contracted for by the District, a
school-sponsored event, or in a District vehicle without the permissionof the
Superintendent.  Furthermore, the Board prohibits District emplovees and students
from_having an unloaded firearm securely encased within the interior of a private
motor vehicle when that vehicle is parked on property leased, owned, or contracted
for by the Board.

Weapons and firearms as defined in F.S. 790.001 and include, but are not limited
to, firearms, guns of any type, knives, razors, clubs, electric weapons, metallic
knuckles, martial arts weapons, ammunition, and explosives.

For purposes of this policy, the term "weapon” also means any object which, in the
manner in which it is used, is intended to be used, or is represented, is capable of
inflicting serious bodily harm or property damage, as well as endangering the health
and safety of persons.

This policy shall also encompass such actions as look-alike items, false fire alarms,
bomb threats, or intentional calls to falsely report a dangerous condition.

The Superintendent is authorized to establish administrative procedures on
weapons whieh-that require students to immediately report knowledge of weapons
and threats of violence by students and staff to the building principal. Failure to
report such knowledge may subject the student to immediate suspension and
potential expulsion from school.

© NEoLA 2009
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Exceptions to the Board’s prohibition from openly carrying a handgun or carrying a
concealed weapon or firearm in the school safety zone of any elementary or
secondary school, into any administration building, as well as into any Board
meeting, any setting that is under the control and supervision of the District for the
purpose of school activities approved and authorized by the District including, but
not limited to, property leased, owned, or contracted for by the District, any school-
sponsored event, or in a District vehicle include the following:

A. A student may carry an unloaded firearm in a case to a firearms
program, class, or function which has been approved in advance by
the Principal or site administrator as a program or class to which
firearms could be carried.

B. A student eighteen (18) years of age or older may carry an unloaded
firearm in a case to a career center having a firearms training range.

C. Members of the Armed Forces, National Guard, police or other
licensed law enforcement officers, as well as students enrolled in the
District’s Junior ROTC Program while under the direct supervision
of District staff members, may possess a firearm or weapon.

- 1 Formatted: Normal

D. Items pre-approved by the building principal as part of a class or
individual presentation or a theatrical prop used under adult
supervision, if used for the purpose and in the manner approved,
would be an exception to this policy. (Working firearms and any
ammunition will never be approved as part of a presentation.)

The Superintendent will refer any student who violates this policy to the student's
parents or guardians and to the criminal justice or juvenile delinquency system.
The student may also be subject to disciplinary action, up to and including
expulsion.

The Superintendent shall post notices at each entrance of a school and/or school
building and in areas inside the building where visitors are required to report
prohibiting an individual from openly carrying a handgun or carrying a concealed
weapon or firearm in a school safety zone, including schools and school buildings,
on school premises and school buses, and at school activities. Such notices shall
also be posted at each entrance leading into a school activity (particularly those
activities held outside of the school building) and school campuses. Further, notices
shall be posted in each school bus and other Board-owned vehicle, including a
school van.

presentation or a theatrical prop used under adult supervision, if used for the

© NEOLA 2009
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20 U.S.C. 7151
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1001.43(1)(a), 1006.07
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REVISED,

WEAPONS

But for the exceptions specified below, pursuant to State law, tThe School Board
prohibits visitors from “SHIE, HE HIES i —ineladi

openly carrying a handgun or carrying a concealed weapon or firearm, in thea school
safety zone of any elementary or secondary school, into any administration building,
as well as into any Board meeting, and-any setting that is under the control and
supervision of the District for the purpose of school activities approved and
authorized by the District including, but not limited to, property leased, owned, or
contracted for by the District, any school-sponsored event, or in a District vehicle.

The term “weapon” means any object which, in the manner in which it is used, is
intended to be used, or is represented, is capable of inflicting serious bodily harm or
property damage, as well as endangering the health and safety of persons. Weapons
include, but are not limited to, firearms, guns of any type, including air and
gas-powered guns (whether loaded or unloaded), knives, razors, clubs, electric
weapons, metallic knuckles, martial arts weapons, ammunition, and explosives.

(F.S. 790.001)

The Superintendent shall refer a visitor who violates this policy to law enforcement
officials and may take any necessary steps to exclude the visitor from District
property and District sponsored events, regardless of whether such visitor possesses
a valid concealed weapon license.

Exceptions

Exceptions to the Board’s prohibition from openly carryving a handgun or carrving a
concealed weapon or firearm, in the school safety zone of any elementary or
secondary school, into any administration building, as well as into any Board
meeting, any setting that is under the control and supervision of the District for the
purpose of school activities approved and authorized by the District including, but
not limited to, property leased, owned, or contracted for by the District, any school-
sponsored event, or in a District vehicle include the following:

A, Members of the Armed Forces, National Guard, police or other

licensed law enforcement officers, as well as other persons approved

by the school or District on a case-by-case basis, may possess a
firearm or weapon.

i« NEOLA 2008
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THE SCHOOL BOARD OF PROPERTY
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for - se and i not re dil for unmedmte use.

This exception does not apply to adult students or to employees who
k_their vehicle ed, or trac

the Prinmm or site admlmstramr as a }g. rogram or class to which
firearms could be carried.

1 A person [& an unloaded firearm in a case to a career center

having a firearms training range.

E. Staff members, contractors, vendors, or their employees may
possess and use tools, instruments, and other devices on District
or_at ict- d_events, including in vehi in
either situation, even though such items fall within the definition of
weapons, Med that such possession and use is in accordance

with the a wri t with the B

in_further ir _duties under such contract _and is
authorized in advance by the Superintendent.

A n be in lawful possession aooncealedwea norﬁrearmonSchool
3 v ertai ions; a 1 fireas 1

not be

D. into a Board meeting,.
For p s of this policy the term “administration building” is Board-owned or
facility w ne or more administrati es are assi
s NEOLA 2008
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The Beard-direets-the-Superintendent te-shall post notices prohibiting the carrying
and possession of concealed weapons in a school safety zone, including schools and
school buildings, on school premises and school buses, and at school activities.

The Superintendent shall conspicuously post such notices at each entrance of a
school and/or school building and in areas inside the building where visitors are
mquh‘edhoreportm t:_nganindiv:dus.lfmmom_z Mmgahanc_lg;g

SuchNnoucesshanalmbepostedateachenmceleadmgmtoaaehoolacumy
(particularly those activities held outside of the school building) and parcel of

1 uses. Further, notices shall be posted in each school bus and other
Board-owned vehicle, including a school van.

F.S. 790.001, 790.06, 790.115, 790.251, 1001.43 (1)(a), 1006.07
18 U.S.C. 922
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REVISED

FOOD SERVICE PROGRAM

The School Board shall, upon the recommendation of the Superintendent, employ
the staff necessary to a food service program in each school in accordance with
Federal and State laws, regulations, Board policies, and District procedures.

The Food Services Program shall participate in the National School Lunch and
Breakfast Programs and comply with all Federal and State regulations pertaining to
the program.

A. Food Service Program

The District recognizes the importance of good nutrition to each
student’s educational performance.

This program shall be operated primarily as a service to students by

providing:
1. attractive and nutritious meals for students;
2. food service facilities designed to achieve the maximum in

efficiency and cleanliness;

3. worthwhile learning experiences which will contribute to the
emotional, spiritual, aesthetic, and social development of
students;

4. the opportunity for developing in the students good eating

and social habits.

|

competitive food items and beverages that are available for
sale to students a la carte in the dining area that comply with
the current USDA Nutrition Standards for the National School
Lunch and School Breakfast Programs, the USDA Smart
Snacks in Schools regulations, F.A.C. 5P-1.003, and
applicable State law. (see also Policy 8550, Competitive Foods)

©-Neora 2012
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Staffing

1

Administrative Responsibility

The Assistant Superintendent for Business Services shall
have the direct responsibility for supervision and
administration of the food service program and shall provide
system-wide coordination and supervision directed toward
the most efficient and nutritional operation at the lowest
possible cost to the student.

Principal

The principal and local school staff shall have the following
responsibilities:

a. to comply with Federal and State laws, regulations,
and the Board's policies

b. to effect, through classroom instruction and learning
experiences outside the classroom, ways to increase

the students knowledge of nutrition

c: to schedule students to effect the greatest participation
in the school food service program

d. to comply with food holds and recalls in accordance
with USDA regulations.

Food Service Manager

The Food Service Manager shall work under the direct
supervision of the principal of the assigned school in
accordance with Board policy, State law, and other applicable
legal requirements.

Other Food Service Personnel

Additional personnel shall be employed in accordance with
established procedures and job classifications.
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5. Employment of Minors
The rate of pay for employed minors shall be that of a
beginning cafeteria worker. Length of workday and duties
performed shall be in compliance with the Child Labor Laws.
No student shall be required to work for a free or
reduced-price meal.

C. General Provisions

1 Availability of Meals
Students, employees of the Board, Board members, and the
invited guests of school principals are the only persons who
may eat in the school cafeteria.

2 Commodities
U.S. Department of Agriculture (USDA) commodities shall be
used in accordance with current USDA and applicable State
rules and regulations.

3. Sanitation
A copy of each school's most recent sanitation inspection
report shall be posted in a publicly visible location and on the
school website.

4, Food Safety

As required by law, a food safety program based on the
principles of the Hazard Analysis and Critical Control Points
(HACCP) system shall be implemented with the intent of
preventing food-borne illnesses. For added safety and
security, access to the facility and food stored therein shall be
limited to food service staff and other authorized personnel.

D. Cost of Meals

The food service program shall be operated on a nonprofit basis.
The price of meals shall be set by the Board upon the
recommendation of the Superintendent. Food service employees are
given a lunch as part of their salary; other adults shall pay the
Board-adopted adult sale price.
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Eligibility for Free or Reduced-Price Meals

It is the intent of the Board to participate in the National School
Lunch and Breakfast Program and to offer paid, free, or
reduced-price meals in accordance with the USDA guidelines.

School Breakfast Program

Breakfast meals shall be available to all students in each
elementary, middle, and high school. The Board will do so by
participating in the National School Breakfast Program and offering
paid, free, and reduced-price breakfast meals in accordance with the
USDA Guidelines.

Further, regardless of the percentage of students in a school who
qualify for free or reduced-price meals, the Board shall offer
breakfast meals free of charge to all students in each of the District's
elementary, middle, and high school in accordance with USDA
guidelines.

Accounting

1. Superintendent

The Superintendent shall be responsible for the accurate
accounting of all commodities, equipment, supplies, and cash
in accordance with School District requirements and for
making such reports as required.

A periodic review of the food-service accounts shall be made
and any surplus funds from the National School Lunch
Program shall be used to reduce the cost of the service to
students or to purchase cafeteria equipment. Surplus funds
from a-la-carte foods purchased using funds from the
nonprofit food service account must accrue to the nonprofit
food service account.

Page 148 of 162



0O~ b WK =

THE SCHOOL BOARD OF OPERATIONS

GADSDEN COUNTY

8500/page S of 5

Food Service Management Team

The Assistant Superintendent for Business Services appoints
key District level staff as the food service management team,
who shall be responsible for the food service manager’s
accurate accounting of all commodities, equipment, supplies,
and cash in accordance with School District requirements,
and for making such reports as required.

F.S. 1001.41, 1001.42, 1001.51, 1006.06, 1013.12
F.A.C. 6A-7.0411, 6A-7.41, 6A-7.42(2), 6A-7.421, 6A-7.45, 6A-7.46
7 C.F.R. 210, 215, 220, 240

© NEoLA 20122014
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REVISED,

WELLNESS

As required by law, the School Board establishes the following wellness policy for the
School District.

The Board recognizes that good nutrition and regular physical activity affect the
health and well-being of the District's students. Furthermore, research suggests
that there is a positive correlation between a student's health and well-being and
his/her ability to learn. Moreover, schools can play an important role in the
developmental process by which students establish their health and nutrition habits
by providing nutritious meals and snacks through the schools' meal programs, by
supporting the development of good eating habits, and by promoting increased
physical activity both in and out of school.

The Board, however, believes this effort to support the students' development of
healthy behaviors and habits with regard to eating and exercise cannot be
accomplished by the schools alone. It will be necessary for not only the staff, but
also parents and the public at large to be involved in a community-wide effort to
promote, support, and model such healthy behaviors and habits.

The Board sets the following goals in an effort to enable students to establish good
health and nutrition habits:

A. With regard to nutrition education:

1. Nutrition education shall be included in the sequential,
comprehensive Health curriculum in accordance with the
curriculum standards and benchmarks established by the
State.

2. Nutrition education shall include opportunities for
appropriate student projects related to nutrition, involving,
when possible, community agencies and organizations.

3. Nutrition education shall extend beyond the classroom by
engaging and involving the school's food service staff.

4, Nutrition education posters, such as the Food Pyramid Guide,
will be displayed in the cafeteria.

© NEOLA 2010
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© NEOLA 2010

5. The school cafeteria shall serve as a learning lab by allowing
students to apply the knowledge, attitudes, and skills taught
in the classroom when making choices at mealtime.

6. Nutrition education shall extend beyond the school by
engaging and involving families and the community.

T Nutrition education standards and benchmarks promote the
benefits of a balanced diet that includes fruits, vegetables,
whole grain products, and low-fat and fat-free dairy products.

8. Staff responsible for providing instruction in nutrition
education shall regularly participate in professional
development activities designed to better enable them to
teach the benchmarks and standards.

9. The District shall provide information to parents that is
designed to encourage them to reinforce at home the
standards and benchmarks being taught in the classroom.

With regard to physical activity:

1. Physical Education

a. A sequential, comprehensive physical education
program shall be provided for students in K-12 in
accordance with the standards and benchmarks
established by the State.

b. All students, including those with disabilities, special
health care needs and in alternative educational
settings (to the extent consistent with the students’
IEPs), shall receive instruction in physical education
pursuant to Policy 2280 - Physical Education.

c. Planned instruction in physical education shall be
sufficient for students to achieve a proficient level with
regard to the standards and benchmarks established
by the State.

d. Properly certificated, highly qualified teachers shall
provide all instruction in physical education.
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Planned instruction in physical education shall teach
cooperation, fair play, and responsible participation.

Planned instruction in physical education shall be
presented in an environment free of embarrassment,
humiliation, shaming, taunting, or harassment of any
kind.

Planned instruction in physical education shall
promote participation in physical activity outside the
regular school day.

a.

Physical activity shall not be employed as a form of
discipline or punishment.

Physical activity and movement shall be integrated,
when possible, across the curricula and throughout
the school day.

Schools shall encourage families to provide physical
activity outside the regular school day, such as
outdoor play at home, participation in sports
sponsored by community agencies or organizations,
and in lifelong physical activities like bowling,
swimming, or tennis.

All students in grades K-5 shall be provided with a
daily recess period at least forty (40) minutes in
duration. Recess shall not be used as a reward or
punishment.

The school shall provide students in grades 9 - 12 with
the opportunity to use physical activity in which they
participate outside the regular school day (other than
organized interscholastic athletics) to satisfy curricular
requirements.

All students in grades K - 12 shall have the
opportunity to participate in extracurricular activities
and intramural programs that emphasize physical
activity.
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g. All students in grades 6 -12 shall have the opportunity
to participate in interscholastic sports programs.

With regard to other school-based activities:

1.

The schools shall provide at least thirty (30) minutes daily for
students to eat.

The schools shall schedule mealtimes so there is minimum
disruption by bus schedules, recess, and other special
programs or events.

The school shall provide attractive, clean environments in
which the students eat.

Students, parents, and other community members shall have
access to, and be encouraged to use, the school's outdoor
physical activity facilities outside the normal school day.

The schools may provide opportunities for staff, parents, and
other community members to model healthy eating habits by
dining with students in the school dining areas.

The schools may demonstrate support for the health of all
students by hosting health clinics and screenings and
encouraging parents to enroll their eligible children in
Medicaid or in other children's health insurance programs for
which they may qualify.

Schools in our system utilize electronic identification and
payment systems, therefore, eliminating any stigma or
identification of students eligible to receive free and/or
reduced meals.

Students are discouraged from sharing their foods or
beverages with one another during meal times, given
concerns about allergies and other restrictions on some
students' diets.
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Furthermore, with the objectives of enhancing student health and well-being, and
reducing childhood obesity, the following guidelines are established:

A. In accordance with Policy 8500, entitled Food Service, the food
service program shall comply with Federal and State regulations
pertaining to the selection, preparation, consumption, and disposal
of food and beverages as well as to the fiscal management of the
program.

B. The sale of foods of minimal nutritional value in the food service
area during the lunch period is prohibited.

G As set forth in Policy 8531, entitled Free and Reduced Price Meals,
the guidelines for reimbursable school meals are not less restrictive
than the guidelines issued by the U.S. Department of Agriculture
(USDA).

D. The food service program will strive to be financially self-supporting;
however, if it is necessary to subsidize the operation, it will not be
through the sale of foods with minimal nutritious value.

E. The food service program will provide all students affordable access
to the varied and nutritious foods they need to be healthy and to
learn well.

F. All food items and beverages available for sale to students for
consumption on campus during-the-between midnight and thirty
(30) minutes after the close of the regular school day shall comply
with the current USDA Nutrition Standards for the National School
Lunch and School Breakfast Programs, the USDA Smart Snacks in
Schools regulations, F.A.C. 5P-1.003, and applicable State
lawDietary Guidelines for Amerieans, including competitive foods
that are available to students a la carte in the dining area, as well as
food items and beverages from vending machines, from school
stores, or as fund-raisers by student clubs and organizations,
parent groups, or boosters clubs.as-elassreom-snacks—{rom-vending

G. All foods available to students in the dining area during school food

Guidelines for Americans,-including competitive foods-available to
student a la carte or from vending machines.

© NEOLA 2010
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H. All foods available en-eampus at any time shall comply-with the
: ik sideli 3 § g
dining area, as well as foods that are served from vending machines

Gl.  The school food service program may involve students, parents,
staff, and/or school officials in the selection of competitive food
items to be sold in the schools.

HJ.  Nutrition information for competitive foods available during the
school day shall be readily available near the point of purchase.

K. All foods available to students in District programs, other than the
food service program, shall be served with consideration for
promoting student health and well-being.

LJ. The school shall prepare and distribute to staff, parents, and
after-school program personnel a list of snack items that comply
with the current USDA Dietary Guidelines for Americans.

MK. All food service personnel shall receive pre-service training in food
service operations.

NL. Continuing professional development shall be provided for all staff of
the food service program.

The Board designates the Superintendent as the individual(s) charged with
operational responsibility for measuring and evaluating the District's
implementation and progress under this policy. The Superintendent shall develop
administrative procedures necessary to implement this policy.

The Superintendent shall appoint the District wellness committee that includes
parents, students, representatives of the school food authority, educational staff
{including physical education teachers), school health professionals, members of the
public, and school administrators to oversee the development, implementation,
evaluation, and periodic update, if necessary, of the wellness policy.

The wellness committee shall be an ad hoc committee of the Board with members
recruited and appointed annually.

© NeoLA 2010
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The appointed District wellness committee shall be responsible for accomplishing
the following:

A. assess the current environment in each of the District’s schools;

B. measure the implementation of the District’s wellness policy in each
of the District's schools;

C. review the District's current wellness policy;
D. recommend revision of the policy, as necessary; and
E. present the wellness policy, with any necessary revisions, to the< - - [p 2

Board for approval or re-adoption if revisions are necessary.

Before the end of each school year the wellness committee shall submit to the
Superintendent and Board their report in which they describe the environment in
each of the District’s schools and the implementation of the wellness policy in each
school, and identify any revisions to the policy the committee deems necessary.

The Superintendent shall report annually to the Board on the work of the wellness
committee, including their assessment of the environment in the District, their
evaluation of wellness policy implementation District-wide, and the areas for
improvement, if any, that the committee identified. The committee shall also report
on_the status of compliance by individual schools and progress made in attaining
goals established in the policy.

The Superintendent shall also be responsible for informing the public, including
parents, students and community members, on the content and implementation of
this policy. In order to inform the public, the Superintendent shall distribute
information at the beginning of the school year to families of school children, and
post_the wellness policy on the District’s website, including the assessment of the
implementation of the policy prepared by the District.

Upon the recommendation of the Superintendent, the Board shall appoint members
of a committee who will review-this-policy annually. The committee shall-include

£l FHES Stratoen;—Pp u S— 5 = B HE:

herein, the committee shall submit a rert to the Supén'meem and Board that

42 U.S.C. 1751 et seq.
42 U.S.C. 1771 et seq.

© NEOLA 2010
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F.S. 1001.41, 1001.42, 1001.43, 1006.06, 1006.0605, 1006.0606 -

F.A.C. 6A-7.0411
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REVISED

VENDING MACHINES

The School Board recognizes that vending machines can produce revenues that are
useful to augment programs and services to students and staff. It will, therefore,
authorize their use in District facilities providing that the following conditions are
satisfied.

A. The installation, servicing, stocking, and maintenance of each
machine is contracted for with a reputable supplier of vending
machines and their products.

B. No food or beverages are to be sold or distributed which will compete
with the District's food-service program.

G Food and beverages sold in vending machines must meet USDA
National School Nutrition Standards.

D. Food items and beverages available for sale to students in vending
machines for consumption on campus shall comply with the current
USDA Nutrition Standards for the National School Lunch and School
Breakfast Programs, the USDA Smart Snacks in Schools regulations,

F.A.C. 5P-1.003, and applicable State law. (see also Policy 8550,
Competitive Foods), and shall only be available between thirty (30)
minutes following the last school lunch period and thirty (30)
minutes alter the close of the regular school day.

The Superintendent shall develop and implement administrative procedures which
will ensure-require that these conditions are adhered to on a continuing basis.

F.S. 1001.43
42 U.S.C. 1779

© NEOLA 20122014
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REVISED

COMPETITIVE FOOD SALES

Food services will comply with the provisions set forth in Federal law regarding sale
of competitive food and foods of minimal nutritional value.

Food services department shall be the sole provider of food and beverage items sold
in all schools two (2) hours preceding and two (2) hours following the lunch period,
at which time other school organizations may begin to sell foods and beverage items
in accordance with the Board's wellness policy (Policy 8510) and guidelines
(AP 8510) and with principal approval._Accordingly. all food items and beverages for
sale to students for consumption on campus from vending machines, from school
stores, or as fund-raisers by student clubs and organizations, parent groups, or
boosters clubs shall comply with the current USDA Nutrition Standards for the
National School Lunch and School Breakfast Programs, the USDA Smart Snacks in
Schools regulations, F.A.C. 5P-1.003, and applicable State law. (see also Policy 8550,
Competitive Foods), and shall only be available between thirty (30) minutes following
the last school lunch period and thirty (30) minutes after the close of the regular

school day.

Title 7 C.F.R. 210.11
F.S. 1001.41(2), 1001.42(14), 1006.06
F.A.C. 7.0411
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HOME EDUCATION PROGRAMS

A “home education pro " m i rogressive instruction of a
student directed by his or her parent in order to satisfy the attendance requirements
set forth in Statelaw. e “LPNMIM: Not Highlight

Home education programs are an available public school choice option for parents of

students in the District and are excluded from meeting the day or hour _ - - Formatted: Not Highlight

requirements of the school day or school vear.
Establishment of a Home Education Program

Parents residing in the District seeking to establish a home education program for
their child shall notify the Superintendent of their intent to establish and maintain a

hom tion program.

The notice shall be in writing, signed by the parent, and shall include the names,
addresses, and birthdates of all children who shall be enrolled as students in the
home education program. Parents establishing and maintaining a home education
program are not required to hold a valid regular Florida teaching certificate.

The notice shall be filed in the Superintendent’s office_within 30 days of the _ - - Formatted: Not Highlight

establishment of the home education program.

A written notice of termination of the home education program shall be filed in the
Superintendent’s office within 30 days after said termination.

Portfolios

P. who establish a home education pro maintain a portfolio of
records and materials. The portfolio shall consist of the following:

a. A log of educational activities that is made contemporaneously with the

instruction a title a eading materi

hat designa

b. Samples of any writings, worksheets, workbooks, or creative materials used
the ent.
The portfolio shall be preserved by the parent for 2 years and shall be made
available for inspection by the Superintendent, if requested, upon 15 days’ written
notice.
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Annual Educational Evaluation

Parents who establish a home education program shall provide for an annual
educational evaluation documenting their child’s demonstration of educational
rogress at a level commensurate with her or his ability. The parent shall select the
meth: uation d shall file a copy of the evaluation annually with the
Superintendent’s office in the District. The annual educational evaluation shall
consist of one of the following:

a. A teacher selected by the parent shall evaluate the student’s educational
progress upon review of the portfolio and discussion with the student. Such
teacher shall hold a valid regular Florida certificate to teach academic
subjects al lemen r nd level;

X nation normed studen ievement test
administered by a certified teacher;

c. The student shall

and ggggstered }: g ru.ﬁed teac.he:r. at a locati tlonand under te ing
co 10! LoV e Di

d. The student shall be evaluated by an individual holding a valid, active license
pursuant to the provisions of State law; or

e. The student shall be evaluated with any other valid measurement tool as
mutually agreed upon by Superintendent and the parent.

The Superintendent shall review and accept the results of the annual educational
tion of the dent in a home education pro If th dent does not

demonstrate e tion T at a level commensurate Wlth her or his abili

i progress has not

been v

() and request that the parent submit the student's portfolio for review.
Pursuant to State law, the parent must submit the portfolio within 15 days
of receiving this notice.

The parent shall have 1 vear from the date of receipt of the written notification to
_t_:rcmde remedial instruction to the student. At t.he end of the 1-year probationary

dent shall be reevaluated as in State law. Continuation in a
home edu am shall be contin ent upon dent demonstratin
educational pro, te with her or his ability at the end of the

probationary period.
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Home Education Student Participation in Certain Activities

rdance with Florida law, home education pro students may partici

in certain activities associated with the District. These activities include, but are not
limited to. the following:

a. Interscholastic extracurricular student activities,

b. Dual enrollment programs, and

«+ - - - Formatted: Indent: Left: 0.5", No bullets or numbering

-

¢. District virtual instruction programs, f’“'tformdeolot‘fulListAccmtl
Exceptional Student Education
dxaabl.hg should [1] contact the District’s excgmona.l student educatmn office and
request that their child be tested and evaluated or (2) contact FLDOE's regional _ -

testing and resource center for testing and evaluation and request that their child be
evaluated in accordance with State law. If requested to do so by a parent of student

suspected of having a disability, the District shall perform testing and evaluation _ -

services for the child.

If it is determined that a child meets eligibility requirements for exceptional student
education, hi arent(s) may enroll the child in the District's ESE program ti

receive a free appropriate public education, choose to educate the child in a home
education program, or choose to access other educational options provided by State
law, such as Personal Learning Scholarship Account (PLSA), McKay Scholarship
Program, or Vu'tual Educanon The Dnmg, is not obligated to provide services to

s who served in any way other than in the District’s ESE

program,

If the parent of a child with a disability who is currengx enrolled in a home
education program chooses to enroll the @d full tl.me in l:he Dlstnct, 'Lhe D1sr.r1ct

Policy 2460 - Exceptional Student Education, the Individuals with Disabilities

Education Jmprovement Act {IDEiA}, Seggon 504 of the Rehabilitation Act of 1973,
her applica lorida and Fed laws.

F.S. 490.003, 1001.41, 1002.20, 1002.41,_1002.45, 1003.01, 1003.21, 1006.03,
1006.15, 1007.27, 1007.271

FL DOE Home Education and ESE Services FAQs
© NEOLA 20022015
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