
The mission of Williamsburg County School District is to prepare students for college, 
careers, and citizenship in a global society. 
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 “Imagine Greatness” 

 
 

Request for Temporary Help 

Date: _______________  

Location:  __ ______________ 

Temporary Position Requested: _____________________________ 
Rationale: 

Tentative Start Date: __________________   Tentative Ending Date: ____________________ 

Funding Source/Account Number: ________________________________________ 

Principal/Director Signature  _____________________________________________ 

_____________________________________________________________________________________ 
To be completed by District Office Personnel 

________________________________________ 
Supervisor’s Approval   Date 

________________________________________ 
Finance Office Approval   Date 

________________________________________ 
Human Resources’ Approval  Date 

Candidate selected: ___________________________       Daily/Hourly amount: _________________ 

Personnel data form completed: _______________________ 
Background check completed (date): _______________________ 
Payroll paperwork completed: _______________________ 
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