
Franklin County School District     Job Description 
 

 
Reviewed: December 2024 

Job Title:  Teacher - Substitute  
 
FLSA Exemption Status: Exempt 
 
Term: As needed 
 
 
Minimum Qualifications: 

1. Not less than a high school diploma or general equivalency diploma;  
2. Without a valid Tennessee teaching license(s), must submit an official transcript reflecting either an Associate or 

Bachelor’s degree, or provide proof of completion of the on-line training.  
3. Strong verbal, presentation, and interpersonal skills; and  
4. Meets health and physical requirements.  

Job Objectives/Goals: 

To enable each child to pursue his/her education as smoothly and completely as possible in the absence of the regular 
teacher.  

Responsibilities and Essential Functions:  

1. Report to the building principal or school secretary upon arrival at the school building;  
2. Review with the principal, department head, or team leader all plans and schedules to be followed during the 

teaching day;  
3. Maintain as fully as possible the established routines and procedures of the school and classroom to which assigned;  
4. Teach the lesson outlined and described by the  “Information for Substitute Teachers” as prepared by the absent 

teacher;  
5. Consult as appropriate, with the building principal, department head, or team leader before initiating any teaching 

or other procedures not specified by the “Information for Substitute Teachers”;  
6. Assume responsibility for overseeing student behavior in class and during lunch and recess periods;  
7. Report in writing, on the form provided by the school secretary, on the day’s activities at the conclusion of each 

teaching day;  
8. Attend work on a regular and predictable basis; and  
9. Follow all policies, rules, and procedures to which regular teachers are subject and which good teaching practice 

dictates.  

Skills and Abilities Required:  

Specific capacities and abilities may be required of an individual in order to learn or perform adequately a task or job 
duty.  

1. Intelligence: The ability to understand instructions and underlying principles. Ability to reason and make judgments.  
2. Verbal: Ability to understand meanings of words and the ideas associated with them.  
3. Numerical: Ability to perform arithmetic operations quickly and accurately.  
4. Manual Dexterity: Ability to move hands easily and manipulate small objects with the fingers.  
5. Color Discrimination: The ability to perceive or recognize similarities or differences in colors or shades or other 

values of the same color. 

 



 

Franklin County School District offers education and employment opportunities without regard to race, color, creed, national origin, 
religion, sex, disability, genetics, or age. 

Physical Demands: 

This job may require lifting of objects that exceed 50 pounds, or the average weight of a child, if assigned to elementary 
grades, with frequent lifting and/or carrying of objects weighing up to 25 pounds. Other physical demands that may be 
required are as follows:  

1. Pushing and/or pulling 
2. Climbing  
3. Stooping and/or kneeling  
4. Reaching  
5. Talking  
6. Hearing  
7. Seeing  

Reports To: Building Principal 

Disclaimer: The preceding job description has been designed to indicate the general nature and level of work performed 
by employees within this classification. It is not designed to contain or be interpreted as a comprehensive inventory of 
all duties, responsibilities, and qualifications required of employees in this job. 


