File Code: 4151.1/4251.1

PROLONGED ABSENCE BEYOND SICK LEAVE (regulation continued)

ELSINBORO TOWNSHIP BOARD OF EDUCATION
FILE CODE:  4151.1/4251.1  PRIVATE 

Salem, New Jersey



Regulation

PROLONGED ABSENCE BEYOND SICK LEAVE
When the absence of any employee from his or her post or duty because of personal disability due to illness or injury, or because he or she has been excluded from school by the school district’s medical authorities because of a contagious disease or of being quarantined of such disease in his/her immediate household, exceeds the annual sick leave together with all accumulated sick leave of that individual employee, request may be made of the Elsinboro Township Board of Education to pay any such person’s salary for such length of time as may be determined by the board of education. 
The following procedures shall apply:

A.
All requests for such prolonged, extended sick leave shall be made in writing and signed by the employee seeking such leave and such request shall have appended thereto a report from the employee’s physician detailing the medical condition of the employee;
B.
The written request shall be submitted to the board secretary with a copy to the superintendent of schools, at least ten days before the next regularly scheduled board meeting for inclusion on the agenda of the board;
C.
The board shall consider each request on an individual basis and may consider the following factors:
1.
The length of employment of the employee within the district;
2.
Proposed length of extended sick leave;
3.
The nature of the illness/injury;
4.
Whether the employee had previously requested such leave;
5.
Whether or not the employee is on the verge of retirement because of age or disability;
6.
Number of grants of prolonged sick leave to other employees during the school term;
7.
Position/Function of the employee and potential impact to the district/students of a substitute employee;
D.
If, after individual consideration, the board grants prolonged sick leave benefits, the board shall state by resolution the length of time/number of days of approved paid sick leave. the pay for each approved day of sick leave shall be calculated at 1/200th of the actual salary for a ten month employee and 1/260th of a twelve month employee’s salary less the pay of a substitute, if a substitute is employed or the estimated cost of a substitute, if none is employed;
E.
If paid leave is not granted, but leave is taken by the employee nevertheless, the employee’s salary shall be reduced by 1/200th if a ten month employee and 1/260th  if a twelve month employee.

Prolonged Absence Not Constituting Sick Leave

When the absence of any employee from his or her post exceeds the annual personal leave, request may be made of the board of education to pay any such person’s salary for such length of time as may be determined by the board of education.
The following procedures shall apply:

A.
All requests for such prolonged leave shall be made in writing and signed by the employee seeking such leave;
B.
The written request shall be submitted to the board secretary with a copy to the superintendent, at least ten days before the next regularly scheduled board meeting for inclusion on the agenda of the board;
C.
The board shall consider each request on an individual basis and may consider the following factors:

1.
The length of employment of the employee within the district;
2.
Proposed length of extended leave;
3.
The reason for the request for extended leave;
4.
Whether the employee had previously requested such leave;
5.
Number of grants of prolonged leave to other employees during the school term;
6.
Position/Function of the employee and potential impact to the district/students of a substitute employee;
D.
If, after individual consideration, the board grants prolonged leave benefits, the board shall state by resolution the length of time/number of days approved paid leave.  The pay for each such approved day of leave shall be calculated at 1/200th of the actual salary for a ten month employee and 1/240th of a twelve month employee’s salary less the pay of a substitute if a substitute is employed or the estimated cost of a substitute if none is employed;
E.
If the leave is not granted, but leave is taken by the employee nevertheless, the employee’s salary shall be reduced by 1/200th of the employee’s salary if a ten month employee and 1/240th if a twelve month employee.  In addition, other disciplinary action may be taken.

Adopted: 
January 12, 2009
NJSBA Review/Update: 
April 2022


Readopted:

PAGE  
4

