SANTA MARIA JOINT UNION HIGH SCHOOL DISTRICT
BOARD OF EDUCATION

Regular Meeting
September 12, 2012
5:30 p.m. — Closed Session; 6:30 p.m. — General Session
Support Services Center
2560 Skyway Drive, Santa Maria, CA 93455

The Santa Maria Joint Union High School District mission is to provide all students with an
enriching high school experience that strives to enhance students’ natural abilities, to promote
the development of new capabilities, and to encourage the lifelong pursuit of wisdom and
harmony as productive individuals in their community.

Any materials required by law to be made available to the public prior to a meeting of the Board of
Education of the District can be inspected at the above address during normal business hours.

Individuals who require special accommodations including, but not limited to, American Sign Language
interpreter, accessible seating or documentation in accessible formats should contact the superintendent
or designee within a reasonable time before the meeting date.

l. Open Session
Call to Order
1. Closed Session Public Comments
I11.  Adjourn to Closed Session
A. Certificated and Classified Personnel Actions. The Board will be asked
to review and approve routine hiring, transfers, promotions,
evaluations, terminations, and resignations as reported by the Assistant
Superintendent, Human Resources.
Appendix A (Classified, Certificated)
B. Conference with Labor Negotiators
District Representative: Superintendent Doug Kimberly
Employee Organizations: CTA and CSEA
C. Conference with Real Property Negotiator (Pursuant to Government
Code Section 54956.8)
D. New Superintendent Contract (Government Code Section 54957, Public
Employee Appointment)

IV. Reconvene in Open Session/Call to Order/Flag Salute
V. Announce Closed Session Actions
VI.  Items Scheduled for Information
A. Superintendent’s Report
1. Report on Summer Facilities Projects
2. Partnership with City of Santa Maria
3. Santa Barbara County Truancy Program
4. Dr. Mark Richardson — 100 Day Timetable
B. Student Report
C. Employee Organizations’ Report
D. Board Member Reports
VII. Items Scheduled for Action
A. Instruction

1. Regional Occupational Program Agreement
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VIII.

IX.

XI.

XI1.
X1,

2. Textbook Approval Request
B. General
1. Ratification of Superintendent’s Employment Agreement
2. Provisional Internship Permit Request
3. Reduction in Force for Classified Staff
Resolution 5-2012-2013
4. Board Policies
C. Business
1. Authorized Signature Forms
2. Delegation of Board Powers & Duties
Resolution 6-2012-2013
3. Retention of Commercial Warrant Documentation
4, Adopted Budget Report Analysis and Recommendations
Resolution 7-2012-2013
5. Unaudited Actuals
6. Adoption of Gann Limit

Resolution 8-2012-2013

Consent Items

A. Approval of Minutes
August 8, 2012 - Regular Meeting
August 8, 2012 - Special Meeting

IOMMUO®

Approval of Warrants — August 2012
Facility Report — Appendix B

Acceptance of Gifts

Request for Travel

Approval/Ratification of Purchase Order
Textbook Discard

Denial of Claim

Open Session Public Comments
Items Not on the Agenda
Next Meeting Date

Unless otherwise announced, the next regular meeting will be held on
October 10, 2012, with a closed session at 5:30 p.m. and open session at 6:30
p.m. at the Santa Maria Joint Union High School District Support Services

Center at 2560 Skyway Drive, Santa Maria, CA 93455
Future Regular Board Meetings

Adjourn

17-18
18
18
19
19
19
20
20
20

20
20



CSBA
ROFESSIONAL GOVERNANCE STANDARDS

Adopted by the Santa Maria Joint Union High School District April 11, 2001

THE BOARD

School districts and county offices of education are governed by boards, not by individual trustees. While
understanding their separate roles, the board and superintendent work together as a “governance team.”
This team assumes collective responsibility for building unity and creating a positive organizational culture
in order to govern effectively.

To operate effectively, the board must have a unity of purpose and:

Keep the district focused on learning and achievement for all students.

Communicate a common vision.

Operate openly, with trust and integrity.

Govern in a dignified and professional manner, treating everyone with civility and respect.

Govern within board-adopted policies and procedures.

Take collective responsibility for the board’s performance.

Periodically evaluate its own effectiveness.

Ensure opportunities for the diverse range of views in the community to inform board deliberations.

THE INDIVIDUAL TRUSTEE

In California’s public education system, a trustee is a person elected or appointed to serve on a school
district or county board of education. Individual trustees bring unique skills, values and beliefs to their
board. In order to govern effectively, individual trustees must work with each other and the superintendent
to ensure that a high quality education is provided to each student.

To be effective, an individual trustee:
® Keeps learning and achievement for all students as the primary focus.
®  Values, supports and advocates for public education.
® Recognizes and respects differences of perspective and style on the board and among staff,

students, parents and the community.

® Acts with dignity, and understands the implications of demeanor and behavior.

Keeps confidential matters confidential.

® Participates in professional development and commits the time and energy necessary to be an
informed and effective leader.

® Understands the distinctions between board and staff roles, and refrains from performing
management functions that are the responsibility of the superintendent and staff.

®  Understands that authority rests with the board as a whole and not with individuals.

— —

Board of Trustees Action Plans
Santa Maria Joint Union High School District

e« Maximize Student Success

« Develop and Maintain a Districtwide Accountability
System

e Enhance Student Support Services: Facilities,
Technology, Safe, Clean, Nurturing Environment;
Expand Food Services

e Foster Partnerships

e Manage Rapid District Growth
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,_(/) ROFESSIONAL GOVERNANCE STANDARDS

Adopted by the Santa Maria Joint Union High School District April 11, 2001

THE BOARD'S JOBS

The primary responsibilities of the board are to set a direction for the district, provide a structure by
establishing policies, ensure accountability and provide community leadership on behalf of the district and
public education. To fulfill these responsibilities, there are a number of specific jobs that effective boards
must carry out.

Effective boards:

Involve the community, parents, students and staff in developing a common vision for the
district focused on learning and achievement and responsive to the needs of all students.
Adopt, evaluate and update policies consistent with the law and the district’s vision and goals.
Maintain accountability for student learning by adopting the district curriculum and monitoring
student progress.

Hire and support the superintendent so that the vision, goals and policies of the district can be
implemented.

Conduct regular and timely evaluations of the superintendent based on the vision, goals and
performance of the district, and ensure that the superintendent holds district personnel
accountable.

Adopt a fiscally responsible budget based on the district's vision and goals, and regularly
monitor the fiscal health of the district.

Ensure that a safe and appropriate educational environment is provided to all students.
Establish a framework for the district’s collective bargaining process and adopt responsible
agreements.

Provide community leadership on educational issues and advocate on behalf of students and
public education at the local, state and federal levels.

THE SUPERINTENDENT:

Promotes the success of all students and supports the efforts of the Board of Trustees to keep
the district focused on learning and achievement.

Values, advocates and supports public education and all stake holders.

Recognizes and respects the differences of perspective and style on the Board and among
staff, students, parents and the community — and ensures that the diverse range of views
inform board decisions.

Acts with dignity, treats everyone with civility and respect, and understands the implications of
demeanor and behavior.

Serves as a model for the value of lifelong learning and supports the Board’s continuous
professional development.

Works with the Board as a “governance team” and assures collective responsibility for building
a unity of purpose, communicating a common vision and creating a positive organizational
culture.

Recognizes that the board/superintendent governance relationship is supported by the
management team in each district.

Understands the distinctions between board and staff roles, and respects the role of the Board
as the representative of the community.

Understands that authority rests with the Board as a whole; provides guidance to the Board to
assist in decision-making; and provides leadership based on the direction of the Board as a
whole.

Communicates openly with trust and integrity including providing all members of the Board with
equal access to information, and recognizing the importance of both responsive and anticipatory
communications.

Accepts leadership responsibility and accountability for implementing the vision, goals and
policies of the district.



SANTA MARIA JOINT UNION HIGH SCHOOL DISTRICT
BOARD OF EDUCATION

Regular Meeting
September 12, 2012

Support Services Center

\ 2560 Skyway Drive, Santa Maria, California 93455

5:30 p.m. Closed Session/6:30 p.m. General Session

The Santa Maria Joint Union High School District mission is to provide all students with an

enriching high school experience that strives to enhance students’ natural abilities, to pro-

mote the development of new capabilities, and to encourage the lifelong pursuit of wisdom
and harmony as productive individuals in their community.

Any materials required by law to be made available to the public prior to a meeting of the Board of Edu-
cation of the District can be inspected at the above address during normal business hours.

Individuals who require special accommodation including, but not limited to, American Sign Language
interpreter, accessible seating or documentation in accessible formats should contact the superinten-
dent or designee within a reasonable amount of time before the meeting date.

l. Open Session
Call to Order
. Public Comments on Closed Session Items

At this time any member of the public may address the Board concerning the Closed
Session Items. Testimony is limited to three minutes each person and fifteen min-
utes each topic. The Board President will, if appropriate, direct administration to re-
spond in writing.

II. Adjourn to Closed Session

Note: The Board will consider and may act upon any of the following items in closed
session. They will report any action taken publicly at the end of the closed session
as required by law.

A. Certificated and Classified Personnel Actions. The Board will be asked to re-
view and approve hiring, transfers, promotions, evaluations, terminations, and
resignations as reported by the Assistant Superintendent, Human Resources.

B. Conference with Labor Negotiators. The Board will be provided a review of
negotiations with the Faculty Association (California Teachers Association) and
the California School Employees Association (CSEA).

C. Conference with Real Property Negotiator (Pursuant to Government Code Sec-
tion 54956.8)



REGULAR MEETING
September 12, 2012

D. New Superintendent Contract (Government code Section 54957, Public Em-
ployee Appointment)

V. Reconvene in Open Session
Call to Order/Flag Salute
V. Announce Closed Session Actions

The Board will announce the following actions:

A. Certificated and Classified Personnel Actions. The Board will be asked to re-
view and approve hiring, transfers, promotions, evaluations, terminations, and
resignations as reported by the Assistant Superintendent, Human Resources.

B. Conference with Labor Negotiators. The Board will be provided a review of
negotiations with the Faculty Association (California Teachers Association) and

the California School Employees Association (CSEA).

C. Conference with Real Property Negotiator (Pursuant to Government Code Sec-
tion 54956.8)

D. New Superintendent Contract (Government code Section 54957, Public Em-
ployee Appointment)

VI. Items Scheduled for Information
A. Superintendent’s Report
1. Report on Summer Facilities Projects
2. Partnership with City of Santa Maria
3. Santa Barbara County Truancy Program
4. Dr. Mark Richardson — 100 Day Timetable

B. Student Reports: Daisy Cervantes-Soria, Delta; Raul Macias, Santa Maria;
Stephany Rubio, Pioneer Valley; and Ryland Towne, Righetti.

C. Reports from Employee Organizations
D. Board Member Reports
VII.  Items Scheduled for Action

A. Instruction



REGULAR MEETING
September 12, 2012
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1.

Regional Occupational Program Agreement

Education Code 52304.1 requires the Governing Board to annually re-
view and assess participation in Regional Occupational Programs
(ROP). The law further requires the Board to prepare an annual plan to
increase the participation of these pupils. The following plan is prepared
to address Education Code requirements:

» Conduct annual meetings between SMJUHSD guidance/SMJUHSD
administrative personnel and ROP guidance/ROP administrative per-
sonnel to conduct joint planning and continued integration to maximize
ROP student enrollment.

» Maintain joint responsibility at each high school site between
SMJUHSD and ROP administration and guidance personnel to maxi-
mize ROP student enrollment.

» Allow SMHS juniors and seniors to enroll in year long ROP classes
(i.e., take one ROP block in terms 1, 2, 3, and 4).

» Maintain timely communication between SMJUHSD and ROP guid-
ance personnel regarding all registration/scheduling procedures and
timelines.

» Continue with the effective ROP Publicity Program to all District
sophomores, juniors, and seniors.

» Continue with the integration of the ROP Guidance and Publicity Pro-
grams with:
a. SMHS, PVHS, RHS and DHS student career path and career
counseling programs
b. SMHS, PVHS and RHS Career Center efforts.

» Institute  joint planning between SMJUHSD  Superintendent,
SMJUHSD Assistant Superintendent, SMHS Principal, PVHS Principal
and RHS Principal and ROP Director to identify new potential ROP
courses.

Resource Person(s): John Davis

IT IS RECOMMENDED THAT the Board of Education approve the pro-
posed plan to improve and increase student participation in the Santa
Barbara County Regional Occupational Program.

Moved Second Vote
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2. Textbook Approval Request
The following textbook is presented to the Board of Education for pre-
view. It will be presented at the October 10, 2012, Board meeting for
second reading and approval.

Ernest Righetti High School

» Environmental Science; Earth as a Living Planet, 8™ Edition
Resource Person(s): John Davis

IT IS RECOMMENDED THAT the Board of Education preview the new
textbook, which will be presented for second reading and approval at the
October 10, 2012, Board meeting.

Moved Second Vote
General
1. Ratification of Superintendent’s Employment Agreement

Roll Call vote required: Approval of Employment Contract between the
SMJUHSD Governing Board and Dr. Mark Richardson, Superintendent.

Resource Person(s) Jack Garvin, Governing Board President
Moved Second
A ROLL CALL VOTE IS REQUIRED:

Dr. Garvin
Dr. Karamitsos
Dr. Reece
Dr. Walsh
Mr. Tognazzini

2. Provisional Internship Permit Request

The California Commission on Teacher Credentialing requires public
notice when the district intends to employ a teacher on the basis of a
Provisional Internship Permit. The district has made a diligent search for
fully qualified and/or competent teachers.

Alexander Jauregui is applying for the Provisional Internship Permit in
order to teach Independent Studies at Righetti High School in grades 9
through 12. Mr. Jauregui is currently enrolled in a credential program and
intends to become a fully credentialed Social Studies teacher and
continue his employment with the Santa Maria Joint Union High School

4
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District. This permit will be applicable for the 2012/13 school year.
Resource Person(s) Tracy Marsh

IT IS RECOMMENDED THAT the Provisional Internship Permit request be
approved for the 2012/13 school year.

Moved Second Vote

3. Reduction in Force for Classified Staff
The Administration is recommending reducing particular classified ser-
vices for the 2012/13 school year. Resolution No.5-2012-2013 author-
izes the administration to proceed with the recommended reduction in

force.

Resolution No. 5-2012-2013 is printed on the following page.
Resource Person(s): Tracy Marsh

IT IS RECOMMENDED THAT the Board of Education approve Resolution
Number 5-2012-2013 which authorizes the administration to proceed with
the recommended reduction in classified staff.

Moved Second Vote
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SANTA MARIA JOINT UNION HIGH SCHOOL DISTRICT
RESOLUTION NUMBER 5 - 2012-2013

RESOLUTION IN SUPPORT OF REDUCTION OF CLASSIFIED SERVICES
WHEREAS, the Superintendent recommends and the Board finds it is in the best interest

of the District that certain services now being provided by the District be reduced due to
lack of work or lack of funds to the following extent:

Number of

Positions Classification Disposition

1 Office Assistant Eliminate 3-hour assignment

1 LVN Health Assistant Eliminate 5 Y2-hour assignment

NOW, THEREFORE, BE IT RESOLVED THAT the Superintendent is authorized and
directed to issue a Notice of Layoff to the affected classified employee(s) of the District
pursuant to California Education Code §45117 no later than 45 days prior to the effective
date of the layoff for lack of work or lack of funds resulting from the reduction of services
as set forth above.

This resolution was passed and adopted at a regular meeting of the Board of Education
of the Santa Maria Joint Union High School District of Santa Barbara County, California,
on September 12, 2012, by the following vote:

ROLL CALL

AYES:

NOES:

ABSENT:

Board of Education President/Clerk/Secretary
Santa Maria Joint Union High School District
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4. Board Policies

The administration has reviewed the following amended or new Board
Policies/Administrative Regulations, aligned with California School
Boards Association updates, which are provided as education code
and laws change.

These policies and regulations are being presented for the board's re-
view and adoption and will be included in the existing sections upon
approval.

A summary of revisions/changes made to the Board Poli-
cies/Administrative Regulations listed below is available in Appendix
C. The completed revised policies and regulations are part of the
agenda which is posted on the (districts website at
http://www.smjuhsd.k12.ca.us/

Philosophy-Goals-Objectives & Comprehensive Plans — Series

0000

Nondiscrimination in District Programs BP 0410
& Activities

Charter School Authorization BPAR 0420.4
Community Relations — Series 1000

Volunteer Assistance BP/AR 1240
Visitors/Outsiders BP 1250
Uniform Complaint Procedures BP/AR 1312.3
Access to District Records AR 1340

Business & Noninstructional Operations — Series 3000

Sale & Disposal of Books, Equipment BP/AR 3270
& Supplies
Free & Reduced Price Meals BP/AR 3553

Personnel — Series 4000

Nondiscrimination in Employment BP 4030
Recruitment & Selection BP 4111/4211/4311
Personnel Files AR 4112.6/4212.6;4312.6
Preretirement Part-Time Employment AR 4117.11/4317.11
Civil & Legal Rights BP 4119.1/4219.1/4319.1
Professional Standards BP 4119.21/4219.21/4319.21
Employees with Infectious Disease BP 4119.41/4219.41/4319.41

Temporary/Substitute Personnel BP/AR 4121
Bargaining Units BP 4140/4240/4340
Health & Welfare Benefits BP/AR 4154/4254/4354
Contracts BP 4312.1
Professional Standards E 4319.21
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Resource Person(s): Tracy Marsh, John Davis, Frances Evans

Students — Series 5000

Student & Family Privacy Rights BP/AR 5022
Student Leave of Absence BP/AR 5112.3
Student Records AR 5125
Release of Directory Information AR/E 5125.1

Bus Conduct
Weapons & Dangerous Instruments

BP/AR 5131.1
BP/AR 5131.7

Child Care & Development — Delete BP/AR 5148
Instruction — Series 6000

Course of Study BP/AR 6143
Extracurricular and Co—curricular Ac- BP/AR 6145

tivities
Procedural Safeguards & Complaints
for Special Education

BP/AR 6159.1

Animals at School BP/AR 6163.2
Identification & Evaluation of Individu- BP/AR 6164.4
als for Special Education

Career Technical Education BP/AR 6178
Facilities — Series 7000

Charter School Facilities AR 7160
Bylaws of the Board - Series 9000

Meetings and Notices

Closed Session Purposes & Agendas BB 9321

IT IS RECOMMENDED THAT the Board of Education approve the pro-
posed Board Policies/Administrative Regulations as presented.

Moved Second

Business

1.

Authorized Signature Forms

Vote

Annually or when there are changes in district personnel, the District
is required to review and update the “Authorized Signature Forms”
that are kept on file with the Assistant Superintendent of Business
Services and the County Superintendent’s offices. These forms are
used to verify information and validate signatures on District docu-

ments.

Resource Person(s) Yolanda Ortiz

IT IS RECOMMENDED THAT the Board of Education approve the “Au-

thorized Signature Forms” on file with the Assistant Superintendent of

Business Services and for transmittal to the County Superintendent of
8
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Schools.
Moved Second Vote
2. Delegation of Governing Board Powers and Duties

Education Code Section 35161 grants the Board of Education the au-
thority to delegate various powers and duties to employees of the dis-
trict to act on its behalf. The Board has approved various resolutions
and approved authorized signers for various duties in the past. How-
ever, due to periodic changes of personnel, it is necessary to update
those resolutions and authorizations.

Passage of the following resolution will authorize the Interim District
Superintendent, Assistant Superintendent of Business Services, Di-
rector of Fiscal Services, Assistant Superintendent of Human Re-
sources, Director of Facilities and Operations, and the Director of
Support Services to act on behalf of the Board of Education with spe-
cific limitations or restrictions.

Resource Person(s) Yolanda Ortiz

IT IS RECOMMENDED THAT the Board of Education approve Resolu-

tion Number 6-2012-2013 delegating specific powers and duties of the

Board of Education to employees of the district and notify the County
Superintendent of Schools accordingly.

Moved Second

A ROLL CALL VOTE IS REQUIRED:

Dr. Garvin
Dr. Karamitsos
Dr. Reece
Dr. Walsh

Mr. Tognazzini
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SANTA MARIA JOINT UNION HIGH SCHOOL DISTRICT
2012/2013 RESOLUTION NUMBER 6-2012-2013

DELEGATION OF GOVERNING BOARD POWERS/DUTIES

WHEREAS, Education Code Section 35161 provides that “the governing board of any
school district may execute any powers delegated by law to it or to the district of which it
is the governing board, and shall discharge any duty imposed by law upon it or upon the
district of which it is the governing board...” , and

WHEREAS, Education Code Section 35161 further provides that the governing board
‘may delegate to an officer or employee of the district any of those powers or duties.
The governing board, however, retains ultimate responsibility over the performance of
those powers or duties so delegated.” and

WHEREAS, the Governing Board of the Santa Maria Joint Union High School District
recognizes that while the authority provided in Education Code Section 35161 authorizes
the Board to delegate any of its powers and duties, the Governing Board retains the ulti-
mate responsibility over the performance of those powers or duties.

WHEREAS, the Governing Board further recognizes that where other education code
provisions authorize a delegation of authority for a specific purpose, but impose restric-
tions on such delegated authority, these restrictions must be observed.

NOW, THEREFORE, BE IT RESOLVED, that in accordance with the authority provided
in Education Code 35161, the Governing Board of the Santa Maria Joint Union High
School District hereby delegates to the following officers or employees of the district, the
authority to act on its behalf in performance of the duties and powers granted to the
Board by law, as indicated below and subject to the following limitations and restrictions:

e Mark Richardson, District Superintendent
e Delegated Power or Duty: Ability to make budget revisions to expenses and/or
cash transfers between funds, approve payroll warrants, commercial warrants,
purchase orders, contracts and process change orders for bids and contracts.
Designated as a district representative with the State of California — State Allo-
cation Board/Office of Public School Construction.

e Yolanda Ortiz, Assistant Superintendent of Business Services
e Delegated Power or Duty: Ability to make budget revisions to expenses and/or
cash transfers between funds, approve payroll warrants, commercial warrants,
purchase orders, contracts and process change orders for bids and contracts.
Designated as a district representative with the State of California — State Allo-
cation Board/Office of Public School Construction.

e Brenda Hoff, Director of Fiscal Services

10
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e Delegated Power or Duty: Ability to approve payroll warrants, commercial war-
rants and contracts.

e Tracy Marsh, Assistant Superintendent of Human Resources
e Delegated Power of Duty: Ability to approve contracts.

e Reese Thompson, Director of Facilities & Operations
e Delegated Power or Duty: Ability to approve contracts.

e Gary Wuitschick, Director of Support Services
e Delegated Power or Duty: Ability to approve purchase orders and contracts.

PASSED AND ADOPTED this 12" day of September 2012, by the following vote:
AYES:

NOES:

ABSENT:

ABSTAIN:

Board of Education President/Clerk/Secretary
Santa Maria Joint Union High School District

11
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3. Retention of Commercial Warrant Documentation

In accordance with Education Code 42634, and the California Code of
Regulations, Title 5, Sections 16025 and 16026, the district is required
to provide complete support documentation for each commercial war-
rant presented to the County Office of Education for payment.

The County Office of Education has agreed to allow the district’s eligi-
ble for a discretionary audit of certain commercial warrants rather than
an audit of one hundred percent (100%) of commercial warrants pro-
duced weekly. This option will save in excess of one hundred (100)
hours of staff time annually producing copies as well as the cost of
copies.

The terms of the agreement between the district and the County Of-
fice of Education are contained in a Memorandum of Understanding
(MOU) on file at the District Support Services Center Business Office.
This MOU is a renewal of an agreement originally entered into in
March 2006.

IT IS RECOMMENDED THAT the Board of Education approve renewal of
the Memorandum of Understanding regarding Retention of Commercial
Warrant Documentation with the Santa Barbara County Education Of-
fice.

Moved Second Vote
4. Adopted Budget Report Analysis and Recommendations

The County Office of Education has completed its review of the Dis-
trict's Adopted Budget for Fiscal Year 2012-13 in accordance with the
provisions of Education Code Section 42127. Based on the multi-year
projections and assumptions provided by the district, the county has
approved the district's Adopted Budget as submitted. The county
noted that the district is projecting unspecified expenditure reductions
of $1.55 million in 2014-15 on the Form MYP and has requested that
the district’s governing board provide the county office with a resolu-
tion indicating its commitment to reduce expenditures by a minimum
of $1.55 million in 2014-15. The district has already identified and
made such expenditure reductions since the adoption of our budget.
The reductions will be incorporated into the multiyear projections of
the 2012-13 First Interim report.

Resolution Number 7-2012-2013 printed on the following page au-

thorizes the implementation of a minimum of $1.55 million in budget
reductions in Fiscal Year 2014-15 to maintain fiscal solvency.

12
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*** |T IS RECOMMENDED THAT the Board of Education approve Resolu-
tion Number 7-2012-2013 to implement a minimum of $1.55 million in
budget reductions in Fiscal Year 2014-15 to maintain fiscal solvency.

Moved Second
A ROLL CALL VOTE IS REQUIRED:

Dr. Garvin
Dr. Karamitsos
Dr. Reece
Dr. Walsh
Mr. Tognazzini

13
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SANTA MARIA JOINT UNION HIGH SCHOOL DISTRICT
RESOLUTION NUMBER 7 - 2012-2013

BUDGET REDUCTIONS TO MAINTAIN FISCAL SOLVENCY

WHEREAS, the district's governing board understands its fiduciary responsibility to
maintain fiscal solvency for the current and subsequent two years, and

WHEREAS, due to California’s sluggish economic recovery, the uncertain outcome of
the governor’s tax initiative, and proposed implementation of trigger reductions for Fiscal
Year 2012-13, governing board recognizes that, if necessary, the school district plans to
implement approximately $1.55 million in ongoing budget reductions in Fiscal Year 2014
-2015 to maintain fiscal solvency,

NOW, THEREFORE BE IT RESOLVED, the board of the Santa Maria Joint Union High
School District will at a minimum implement $1.55 million in budget reductions in Fiscal
Year 2014-15.

NOW, BE IT FURTHER RESOLVED, that the Santa Maria Joint Union High School Dis-
trict will provide Santa Barbara County Education Office a list of potential budget reduc-
tions for Fiscal Year 2014-15 with the submission of its 2012-13 First Interim Report.
PASSED and ADOPTED this 12" day of September 2012 by the following vote:

AYES:

NOES:

ABSENT:

ABSTAIN:

Board of Education President/Clerk/Secretary
Santa Maria Joint Union High School District

14
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2011/2012 Unaudited Actuals

Pursuant to Education Code Section 42100, the school district must
file an annual statement with the County Superintendent of Schools
regarding prior year actual income and expenditures no later than
September 15. This District closed its books for 2011/2012, and these
figures are shown on the appropriate state forms which are posted on
the District website at www.smjuhsd.org under “District News”.

Yolanda Ortiz, Assistant Superintendent of Business Services, will
discuss the year-end actuals, including the change in the 2011/2012
Ending Balance and its corresponding effect on the 2012/2013 Begin-
ning Balances.

Resource Person(s): Yolanda Ortiz

IT IS RECOMMENDED THAT the Board of Education authorize the Dis-
trict to file the 2011/2012 Annual Statement with the County Superin-
tendent of Schools.

Moved Second Vote

6.

Adoption of Gann Limit

Education Code Section 42132 requires that by September 30" of
each year school district governing boards adopt a resolution identify-
ing their estimated appropriations limit for the current year and their
actual appropriations limit for the preceding year. Resolution Number
8-2012-2013 printed on the following page, reflects the calculation of
the estimated appropriation limit for the 2012-13 school year.

Resource Person(s): Yolanda Ortiz

IT IS RECOMMENDED THAT Resolution Number 8-2012-2013, adopting
the 2012-13 Gann Limit be approved.

Moved Second

A ROLL CALL VOTE IS REQUIRED:

Dr. Garvin
Dr. Karamitsos
Dr. Reece
Dr. Walsh

Mr. Tognazzini

15
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SANTA MARIA JOINT UNION HIGH SCHOOL DISTRICT
RESOLUTION NUMBER 8 - 2012-2013

ADOPTION OF THE 2012-2013 GANN LIMIT

BE IT RESOLVED by the Board of Education of the Santa Maria Joint Union High
School District that pursuant to Article XllI-B of the State Constitution and Government
Code Sections 7900, et. seq., an appropriation limit for the (2011-2012) school year has
been calculated in the amount of $40,062,747.39.

BE IT FURTHER RESOLVED that the revenues applied to the 2012-2013 school year
are not anticipated to exceed the appropriations subject to limitation, $40,791,538.44.

PASSED AND ADOPTED by the Board of Education of the Santa Maria Joint Union
High School District this 12 day of September 2012, by the following vote:

ROLL CALL:
Ayes:

Noes:
Absent:

Abstain:

Board of Education President/Clerk/Secretary
Santa Maria Joint Union High School District
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VIII.

Consent Items

*k%x

IT IS RECOMMENDED THAT the Board of Education approve the follow-
ing consent items as presented. All items listed are considered to be rou-
tine and may be enacted by approval of a single motion. There will be no
separate discussion of these items; however, any item may be removed from
the consent agenda upon request of any member of the board and acted

upon separately.
Moved

Approval of Minutes

August 8, 2012 — Special Meeting
August 8, 2012 — Regular Meeting

Second

Approval of Warrants for the Month of August 2012

Payroll $1,588,169.76
Warrants 2,832,936.39
Total $4.421,106.15

Facility Report — Appendix B
Acceptance of Gifts

Pioneer Valley High School
Donor
Rose Ballesteros

Home Motors

Leo Corona/Encino Valley Farm-
ing

Adolfo Ortega

Elks Rodeo Parade

Elks Recreation, Inc

Coasthills Community Founda-
tion

Odette Pinheiro

Judy Moulder

Randall Youngblood

Hasan and Darlene Adam
Professional Law Corporation
Joseph C Gallas

G-Brothers Ketlecorn

Douglas and Karen Moulder
Fresh Bounty of Santa Maria, Inc

17

Recipient
Athletics/Baseball
(Dodger tickets)
Band

Band

Class of 2014
FFA
Cheerleaders
Band

Band
Band
Band
Band
Cheer

Link Crew
Band
Band

Vote

Amount
$1,500.00

100.00
100.00

216.00
100.00
1500.00
100.00

100.00
100.00
100.00
100.00
250.00

100.00
100.00
100.00
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Gordon Gill Associates Girls Volleyball 100.00
Ralph and Sherry Tourino Band 200.00
Hilda Sanroman Band 100.00
John Lewis Band 100.00
Greg Villegas Photography Class of 2013 425.00
Greg Villegas Photography Class of 2014 125.00
Greg Villegas Student Council 125.00
Irma Lewis Band 100.00
Keystone Consolidated Ind/KSW FFA 105.00
Total Pioneer Valley High School $5,946.00
Santa Maria High School

Donor Recipient Amount
SM FFA Boosters FFA 2,484.00
SM FFA Boosters FFA 14,000.00
Ginny Barnett Girls Tennis 150.00
Sports Boosters Inc. Athletics 500.00
Total Santa Maria High School $17,134.00

E. Request for Travel
School Instructor in Charge Event/Location Dates

SMHS  Clemente Ayon, Marc National FFA Conven- 10/21-27/12
DeBernardi tion

All required paperwork is/will be on file at the school before departure. No
student was excluded from the field trip due to lack of funds.

F.  Approval/Ratification of Purchase Order

P.O. # Vendor Amount Description &
Funding Source

B13-0086 Gold Star Foods $468,000.00 Misc. Supplies,
Fund 13

B13-0087 Jordano’s 305,000.00 Misc. Supplies,
Fund 13

B-13-0093 Producers Dairy 185,000.00  Misc. Supplies,

Foods, Inc. Fund 13

B-12-0134 7Up/RC Bottling Co.  80,000.00 Products for Vend-
ing Machines,
Fund 13

B-13-0135 US Foods 200,000.00  Misc. Products,
Fund 13
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G. Textbook Discard

Pioneer Valley High School is requesting permission to discard the obso-
lete/damaged textbooks listed below:

Textbook Title ISBN# Copyright # Copies
SRA Decoding Strategies B1 978-02-674778-0 1999 107
English

SRA Decoding Strategies B2 978-02-674786-8 1999 163
English

SRA Decoding C Skill Applica- 978-02-674793-6 1999 256
tions

SRA Comprehension C Stu- 978-02-674818-6 1999 97
dent Book

Environmental Science- 978-0-13-192021-7 2005 36
Richard T. Wright

Environmental Science Lecture 978-0-13-144963-3 2005 36
Notebook

Environmental Science Study  978-0-13-144202-3 2005 34
Guide

Environmental Science 978-0-13-14754-10 2005 1

Teacher’s Edition
H. Denial of Claim

1. The District is in receipt of a claim from Shannon M. Bio from Freder-
ick Law Firm, on behalf of Sofia Ortiz and Noelia Ortiz-Lopez, with re-
gards to alleged personal injury that occurred on March 19, 2012.

It is recommended that the Board of Education deny the claim
and refer the matter to the District’s insurance carrier.

2. The District is in receipt of a claim from Shannon M. Bio from Freder-
ick Law Firm, on behalf of Javier Ortiz and Vicente Ortiz Santiago,
with regards to alleged personal injury that occurred on March 19,
2012.

It is recommended that the Board of Education deny the claims
and refer the matters to the District’s insurance carrier.

IX. Open Session Public Comments

The public may address the Board on any matter (except personnel) concerning the
District and not on the agenda. Note: The time limit to address the Board may not
exceed three minutes. The Board is not required to respond to the Public Comment.
The public may also address the Board on each item on the Agenda as the Board
takes up those items. Persons wishing to speak should complete a blue request
form and hand it to the Board secretary.

19



REGULAR MEETING
September 12, 2012

X.

XI.

XIl.

XIlLI.

Iltems not on the Agenda

Note: The law generally prohibits the Board from discussing items not on the
agenda. Under limited circumstances, the Board may discuss and act on items
not on the agenda if they involve an emergency affecting safety of persons or
property, or a work stoppage, or if the need to act came to the attention of the Dis-
trict too late to include on the posted agenda.

Next Meeting Date

Unless otherwise announced, the next regular meeting of the Board of Education
will be held on October 10, 2012. Closed session begins at 5:30 p.m. Open ses-
sion begins at 6:30 p.m. The meeting will be held at the Santa Maria Joint Union
High School District Support Services Center at 2560 Skyway Drive, Santa Maria,
CA 93455.

Future Regular Board Meetings:

November 14, 2012
December 12, 2012

Adjourn
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Santa Maria Joint Union High School District APPENDIX A
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CLASSIFIED PERSONNEL ACTIONS
Name Action Assignment Site Effective Pay Rate Hours
Resign Instructional Asst/Spec Ed Il PVHS 09/08/12 13/E 6
Increase Hours & Transfer Food Service Worker | PVHS to SMHS 08/20/12 9/E 55t06
Increase Hours & Transfer Food Service Worker | SMHS to PVHS 08/20/12 9/E[ 3.75t04.5
Increase Hours & Transfer Food Service Worker | RHS to SMHS 08/28/12 9/IC 21035
Layoff Grounds Maintenance | SMHS 09/29/12 20/B 8
Employ Instructional Asst/Spec Ed Il SMHS 08/14/12 15/A 6
Resign Instructional Asst/Spec Ed | PVHS 08/31/12 13/E 5.5
Transfer Instructional Asst/Spec Ed CTE PVHS/LC 08/14/12 16/E 6
Resign Instructional Asst/Spec Ed CTE PVHS/LC 08/10/12 16/B 6
Increase Hours Food Service Worker | PVHS 08/20/12 9/E| 45t05.5
Increase Hours Food Service Worker | SMHS 08/20/12 9/E[ 3.5t03.75
Employ Instructional Asst/Spec Ed CTE PVHS/LC 08/30/12 16/A 6
CERTIFICATED PERSONNEL ACTIONS
Name Action Status Subject Site Effective Salary FTE

Extra-Pay Perm 9th Grade Advisor SMHS 2012/13
Extra-Pay Perm Drama RHS 2012/13
Extra-Pay Perm AVID PVHS 2012/13
Extra-Pay Perm Agriculture Advisor SMHS 2012/13
Extra-Pay Perm AVID PVHS 2012/13
Extra-Pay Perm 11th Grade Advisor SMHS 2012/13
Employ Temp. Physical Ed PVHS 8/13/12-6/7/13
Extra-Pay Perm Ballet Folklorico SMHS 2012/13
LOA Perm English PVHS 1/7-6/7/13 v, 10 0.33
Extra-Pay Perm AVID SMHS 2012/13
Extra-Pay Perm Drama SMHS 2012/13
Extra-Pay Perm 11th Grade Advisor PVHS 2012/13
Extra-Pay Perm Activities Director RHS 2012/13
Extra-Pay Perm Agriculture Advisor SMHS 2012/13
Extra-Pay Perm MESA SMHS 2012/13
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APPENDIX A

CERTIFICATED PERSONNEL ACTIONS (Continued)

Name Action Status Subject Site Effective Salary FTE
Extra-Pay Perm Music: Instrumental RHS 2012/13
Extra-Pay Perm Yearbook RHS 2012/13
Extra-Pay Perm AVID PVHS 2012/13
Extra-Pay Perm Co-12th Grade Advisor SMHS 2012/13
Extra-Pay Perm Intramural Coordinator RHS 2012/13
Extra-Pay Perm 12th Grade Advisor RHS 2012/13
Extra-Pay Perm Agriculture Advisor RHS 2012/13
Extra-Pay Perm Journalism PVHS 2012/13
Extra-Pay Perm Agriculture Advisor SMHS 2012/13
Extra-Pay Perm Marimba/Ballet Folklorico RHS 2012/13
Extra-Pay Perm Journalism RHS 2012/13
Assign. Perm Spec Ed to OCS SMHS 2012/13
Extra-Pay Perm Intramural Coordinator SMHS 2012/13
Extra-Pay Perm Agriculture Advisor PVHS 2012/13
Extra-Pay Perm Agriculture Advisor SMHS 2012/13
Extra-Pay Perm Agriculture Advisor RHS 2012/13
Extra-Pay Perm Agriculture Advisor RHS 2012/13
Extra-Pay Perm Tri-12th Grade Advisor PVHS 2012/13
Extra-Pay Perm Music: Instrumental PVHS 2012/13
Extra-Pay Perm Music: Vocal PVHS 2012/13
Extra-Pay Perm Yearbook PVHS 2012/13
Extra-Pay Perm AVID PVHS 2012/13
Extra-Pay Perm AVID RHS 2012/13
Extra-Pay Perm AVID RHS 2012/13
Extra-Pay Perm AVID SMHS 2012/13
Extra-Pay Perm AVID RHS 2012/13
Extra-Pay Perm AVID RHS 2012/13
Extra-Pay Perm Agriculture Advisor PVHS 2012/13
Extra-Pay Perm Co-9th Grade Advisor PVHS 2012/13
Extra-Pay Perm Ballet/Folklorico PVHS 2012/13
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CERTIFICATED PERSONNEL ACTIONS (Continued)

Name Action Status Subject Site Effective Salary FTE
Extra-Pay Perm Tri-12th Grade Advisor PVHS 2012/13
Extra-Pay Perm FBLA RHS 2012/13
Extra-Pay Perm AVID SMHS 2012/13
Extra-Pay Perm 10th Grade Advisor SMHS 2012/13
Extra-Pay Perm Tri-12th Grade Advisor PVHS 2012/13
Extra-Pay Perm Intramural Coordinator RHS 2012/13
Extra-Pay Perm Music: Vocal RHS 2012/13
Extra-Pay Perm AVID SMHS 2012/13
Extra-Pay Perm Cheer Advisor RHS 2012/13
Extra-Pay Perm Music: Vocal SMHS 2012/13
Extra-Pay Perm Agriculture Advisor SMHS 2012/13
Extra-Pay Perm FBLA SMHS 2012/13
Employ Mgmt. Superintendent District 9/13/12 Mgmt. 1
Extra-Pay Perm Agriculture Advisor SMHS 2012/13
Extra-Pay Perm Activities Director SMHS 2012/13
Extra-Pay Perm Co-12th Grade Advisor SMHS 2012/13
Extra-Pay Perm Intramural Coordinator SMHS 2012/13
Extra-Pay Perm Journalism SMHS 2012/13
Extra-Pay Perm Yearbook SMHS 2012/13
Extra-Pay Perm Co-9th Grade Advisor PVHS 2012/13
Extra-Pay Perm Cheer/Song PVHS 2012/13
Extra-Pay Perm 10th Grade Advisor PVHS 2012/13
Extra-Pay Perm FBLA PVHS 2012/13
Extra-Pay Perm. Intramural Coordinator DHS 2012/13
Extra-Pay Perm Yearbook DHS 2012/13
Extra-Pay Perm Music: Instrumental SMHS 2012/13
Extra-Pay Perm Drama PVHS 2012/13
Extra-Pay Perm 10th Grade Advisor RHS 2012/13
Extra-Pay Perm 9th Grade Advisor RHS 2012/13
Extra-Pay Perm Activities Director PVHS 2012/13
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APPENDIX A

CERTIFICATED PERSONNEL ACTIONS (Continued)

Name Action Status Subject Site Effective Salary FTE
Extra-Pay Perm AVID PVHS 2012/13
Extra-Pay Perm Agriculture Advisor PVHS 2012/13

Perm BTSA Coordinator District 2012/13 $4,000
Department Chairs:
Extra-Pay Perm Physical Ed RHS 2012/13
Extra-Pay Perm Intern. Languages SMHS 2012/13
Extra-Pay Perm Intern. Languages RHS 2012/13
Extra-Pay Perm English RHS 2012/13
Extra-Pay Perm Industrial Arts SMHS 2012/13
Extra-Pay Perm Co-English PVHS 2012/13
Extra-Pay Perm Agriculture SMHS 2012/13
Extra-Pay Perm Co-Special Ed PVHS 2012/13
Extra-Pay Perm Physical Ed PVHS 2012/13
Extra-Pay Perm Co-Social Science SMHS 2012/13
Extra-Pay Perm Home Ec PVHS 2012/13
Extra-Pay Perm Agriculture RHS 2012/13
Extra-Pay Perm Co-Special Ed RHS 2012/13
Extra-Pay Perm Home Ec SMHS 2012/13
Extra-Pay Perm Co-Special Ed RHS 2012/13
Extra-Pay Perm Social Science RHS 2012/13
Extra-Pay Perm Agriculture PVHS 2012/13
Extra-Pay Perm Business PVHS Sec. Sem.
Extra-Pay Perm Co-Social Science SMHS 2012/13
Extra-Pay Perm Home Ec SMHS 2012/13
Extra-Pay Perm Industrial Arts RHS 2012/13
Extra-Pay Perm Industrial Arts PVHS 2012/13
Extra-Pay Perm Co-Special Ed PVHS 2012/13
Extra-Pay Perm Co-Social Science PVHS 2012/13
Extra-Pay Perm Special Ed SMHS 2012/13
Extra-Pay Perm Co-Intern. Languages PVHS 2012/13
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CERTIFICATED PERSONNEL ACTIONS (Continued)
Name Action Status Subject Site Effective Salary FTE

Extra-Pay Perm Co-English PVHS 2012/13

Extra-Pay Perm Science PVHS 2012/13

Extra-Pay Perm Business RHS 2012/13

Extra-Pay Perm Co-Intern. Languages PVHS 2012/13

Extra-Pay Perm Co-Social Science PVHS 2012/13

Extra-Pay Perm Mathematics SMHS 2012/13

Extra-Pay Perm Visual & Perform Arts SMHS 2012/13

Extra-Pay Perm Co-Mathematics RHS 2012/13

Extra-Pay Perm Business SMHS 2012/13

Extra-Pay Perm Business PVHS First Sem.

Extra-Pay Perm Science RHS 2012/13

Extra-Pay Perm Co-Science SMHS 2012/13

Extra-Pay Perm English SMHS 2012/13

Extra-Pay Perm Visual & Perform Arts RHS 2012/13

Extra-Pay Perm Visual & Perform Arts PVHS 2012/13

Extra-Pay Perm Co-Mathematics RHS 2012/13

Extra-Pay Perm Mathematics PVHS 2012/13

Extra-Pay Perm Home Ec RHS 2012/13

Extra-Pay Perm Co-Science SMHS 2012/13

Extra-Pay Perm Physical Ed SMHS 2012/13

COACHING PERSONNEL ACTIONS

Assignment Name Action Site Season ASB Stipend | DO Stipend
Co-Asst. Athletic Dir. Stipend PVHS Fall $1,387.00
Co-Asst. Athletic Dir. Stipend PVHS Fall $1,388.00
Boys Cross Country, Head Varsity Stipend PVHS Fall $2,775.00
Girls Cross Country, Head Varsity Stipend PVHS Fall $2,775.00
Football, Head Varsity Stipend PVHS Fall $3,600.00
Asst Varsity Stipend PVHS Fall $2,500.00
Asst Varsity Stipend PVHS Fall $1,500.00
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COACHING PERSONNEL ACTIONS (Continued)

Assignment Name Action Site Season ASB Stipend | DO Stipend
Asst Varsity Stipend PVHS Fall $1,500.00
Asst Varsity Stipend PVHS Fall $1,500.00
Asst Varsity Stipend PVHS Fall $1,500.00
Head JV Stipend PVHS Fall $1,800.00
Asst JV Stipend PVHS Fall $700.00
Asst JV Stipend PVHS Fall $700.00
Asst JV Stipend PVHS Fall $1,500.00
Head Frosh Stipend PVHS Fall $500.00
Asst Frosh Stipend PVHS Fall $1,150.00
Asst Frosh Stipend PVHS Fall $1,152.00
Asst Frosh Stipend PVHS Fall $1,000.00
Asst Frosh Stipend PVHS Fall $750.00
Girls Golf, Head Varsity Stipend PVHS Fall $2,775.00
Girls Tennis, Head Varsity Stipend PVHS Fall $2,156.00
Head JV Stipend PVHS Fall $1,000.00
Head JV Stipend PVHS Fall $1,000.00
Head JV Stipend PVHS Fall $700.00
Girls Volleyball, Head Varsity Stipend PVHS Fall $2,503.00
Head JV Stipend PVHS Fall $2,230.00
Head Frosh Stipend PVHS Fall $1,500.00
Head Frosh Stipend PVHS Fall $1,200.00
Boys WaterPolo, Head Varsity Stipend PVHS Fall $2,973.00
Head JV Stipend PVHS Fall $1,730.00
Head JV Stipend PVHS Fall $500.00
Asst. Athletic Dir. Stipend RHS Fall $2,775.00
Boys Cross Country, Head Varsity Stipend RHS Fall $2,775.00
Girls Cross Country, Head Varsity Stipend RHS Fall $2,775.00
Football, Head Varsity Stipend RHS Fall $3,652.00
Asst Varsity Stipend RHS Fall $2,000.00
Asst Varsity Stipend RHS Fall $2,000.00
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COACHING PERSONNEL ACTIONS (Continued)

Assignment Name Action Site Season ASB Stipend | DO Stipend
Asst Varsity Stipend RHS Fall $1,000.00
Asst Varsity Stipend RHS Fall $1,000.00
Asst Varsity Stipend RHS Fall $1,000.00
Asst Varsity Stipend RHS Fall $1,000.00
Head JV Stipend RHS Fall $2,000.00
Asst JV Stipend RHS Fall $1,000.00
Asst JV Stipend RHS Fall $1,000.00
Asst JV Stipend RHS Fall $1,000.00
Head Frosh Stipend RHS Fall $1,000.00
Asst Frosh Stipend RHS Fall $1,000.00
Asst Frosh Stipend RHS Fall $1,000.00
Asst Frosh Stipend RHS Fall $1,000.00
Asst Frosh Stipend RHS Fall $1,000.00
Girls Golf, Head Varsity Stipend RHS Fall $2,775.00
Asst Varsity Stipend RHS Fall $500.00
Girls Tennis, Head Varsity Stipend RHS Fall $2,775.00
Head JV Stipend RHS Fall $2,081.00
Girls Volleyball, Head Varsity Stipend RHS Fall $2,433.00
Asst Varsity Stipend RHS Fall $1,000.00
Head JV Stipend RHS Fall $2,000.00
Head Frosh Stipend RHS Fall $2,000.00
Boys WaterPolo, Co-Head Varsity Stipend RHS Fall $2,973.00

Co-Head Varsity Stipend RHS Fall $2,655.95
Head JV Stipend RHS Fall $2,230.00
Asst. Athletic Dir. Stipend SMHS Fall $2,775.00
Boys Cross Country, Head Varsity Stipend SMHS Fall $2,775.00
Girls Cross Country, Head Varsity Stipend SMHS Fall $2,775.00
Football, Head Varsity Stipend SMHS Fall $3,766.00
Asst Varsity Stipend SMHS Fall $2,224.00
Asst Varsity Stipend SMHS Fall $2,224.00
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COACHING PERSONNEL ACTIONS (Continued)

Assignment Name Action Site Season ASB Stipend | DO Stipend
Asst Varsity Stipend SMHS Fall $2,224.00
Asst Varsity Stipend SMHS Fall $2,224.00
Asst Varsity Stipend SMHS Fall $1,514.00
Head JV Stipend SMHS Fall $2,224.00
Asst JV Stipend SMHS Fall $1,514.00
Head Frosh Stipend SMHS Fall $2,224.00
Asst Frosh Stipend SMHS Fall $1,514.00
Girls Golf, Head Varsity Stipend SMHS Fall $2,775.00
Girls Tennis, Head Varsity Stipend SMHS Fall $2,000.00
Head JV Stipend SMHS Fall $956.00
Asst JV Stipend SMHS Fall $900.00
Asst JV Stipend SMHS Fall $600.00
Asst JV Stipend SMHS Fall $400.00
Girls Volleyball, Head Varsity Stipend SMHS Fall $2,973.00
Head JV Stipend SMHS Fall $2,230.00
Head Frosh Stipend SMHS Fall $2,230.00
Boys WaterPolo, Head Varsity Stipend SMHS Fall $2,973.00
Head JV Stipend SMHS Fall $2,230.00
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Appendix B
SANTA MARIA JOINT UNION HIGH SCHOOL DISTRICT
FACILITIES REPORT
August 2012

1. Ernest Righetti High School Construction Projects

C2004 ERHS Restrooms, Access Road, & Greenhouse — Westberg + White Architects
(Photo)

e Work completed this period includes detail grading, compaction, footings, utility rough-in,
portable restroom utilities tie-in, ramp concrete, handrail installation, and greenhouse
framing.

e The adjusted anticipated construction completion date is September 30"™. The stadium is
available for use during the extended period.

2. Santa Maria High School Construction Projects

C2004 SMHS New Pool — Rachlin Architects (Photo)
o Work completed this period includes high voltage electrical, interior building utilities, metal

roofing, play court equipment, fencing, heating/ventilation systems, sports lighting, and
control systems.

e The adjusted anticipated construction completion date is September 30™.

SMHS 4 Portables South Campus Relocation — Rachlin Architects
e Bid documents are being prepared for issue in September 2012.
e Construction is anticipated to begin in November 2012.

C2004 SMHS New Classroom Building at Broadway — Rachlin Architects

e The California Environmental Quality Act (CEQA) assessment continues. A meeting was
conducted with Santa Maria City planning representatives to review the proposed
structure. Assessments related to traffic, proximity to railroad lines, etc. are ongoing. Once
initial assessments are completed, a public hearing will occur. The estimated completion
of the CEQA process is December 2012.

e Preliminary plans and related documents were submitted to the California Department of
Education for review on August 29, 2012.

e The DSA review of the plans (submitted July 25th) is ongoing.

e Construction is anticipated to begin Summer of 2013.

1of11
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4. Pioneer Valley High School Construction Projects

PVHS Performing Arts Building — BCA Architects

e BCA representatives and District administrators conducted Education Specification
committee meetings August 8" and 29". The purpose of the meetings was to establish
programming needs to aid in the overall initial layout and design development. The August
8" meeting included sub-meetings specific to the needs of administration, District
performing arts disciplines (drama, band, and choir), and community organizations (City,
AHC, and SM Civic Theatre). Participants from each District site and the community at
large were encouraged to attend or provide written feedback. The August 29" meeting
was held as a single group to review conceptual layouts based on the received input and
to gather additional details on space usage and access.

e BCA is continuing schematic design activities. Additional meetings will occur in September
to further refine the project scope based on the Education Specifications and to establish a
more detailed schedule.

PVHS Remediation Phase 3: Concrete Repair — Westberg + White Architects
e Construction anticipated for late summer of 2012 was postponed pending further
assessment of scope and costs to be completed during the Fall.

5. New Small School

C2004 New Small High School CTE Component — Architect to Be Determined
e Cost assessments related to further Department of Toxic Substances Control (DTSC) required
actions, including a supplemental site investigation regarding soil gas, the extent of lead, and
chlordane impacts to site soils are being developed to support ongoing site acquisition
negotiations.

6. District Wide Energy Upgrade

District Wide Energy Upgrade — Johnson Controls Inc.

e JCI representatives and District managers conducted a project kick off meeting, various
site visits, and a follow up project team submittal review meeting during August.

e The project schedule is expected to be complete in late September with site construction
activities expected to begin immediately thereafter.
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Maintenance & Operations

PVHS

RHS

Replaced twenty sprinklers heads vandalized in the football stadium.

Provided beginning of year morning traffic control.

Leveled and reseeded the Varsity and Jr. Varsity baseball field turf. (Photo)

Replaced the safety padding around the gymnasium basketball backboards.

Completed the annual inspection of the natural gas earthquake valves throughout the campus.
Deep cleaned classrooms including floor care on both carpet and hard floors. (Photo)
Cleaned student and staff restrooms in preparation of the start of school.

Cleaned the stairwell in the two story classroom buildings.

Cleaned the cafeteria kitchen: floors, hoods, walk-in coolers, freezers, and warming units.
Moved furniture, books, and personal items for six classrooms where teachers moved or retired.
Issued student ID cards and pictures.

Installed privacy fence slats at the Varisty baseball field.

Re-installed sprinklers and planted new lawn in the playfield south of the pool.

Performed weed abatement and adjusted the sprinklers in the quad planters.

Prepared football stadium for the first game of the season.

Relocated a Bridgeport mill to the small gas engines shop.

Band room — improved equipment storage area: new plywood and paint on the north wall.
Preventive work order hours — 25

Routine work order hours — 17

Total work orders completed — 54

Event setup hours — 7

Landscaped the front of the school at Administration: improved the drainage, cleared the existing
vegetation, planted long fescue grass. (Photo)

Replaced the playfield irrigation pump and backflow valve.

Rerouted domestic water for the greenhouse project.

Replaced outdoor volleyball nets.

Prepared the football stadium for the first game of the season.

Rerouted electrical conduit and wiring for the playfield irrigation pump. Also laid conduit for new
sprinkler control wire from the press box to the playfield controllers.

Diagnosed two plumbing leaks in the attic of the band room.

Diagnosed a plumbing leak in the science building. Completed a temporary patch. A permanent
repair is scheduled over the winter break.

Repaired a damaged 8-inch sewer line between the gymnasium and industrial arts. Installed a
fiberglass sleeve to eliminate pipe joints and reduce the possibility of roots entering the pipeline.
Began revising the planter between the library and the cafeteria patio. Cleared vegetation, removed a
raised planter. The irrigation will be reinstalled and new shrubs planted. (Photo)

Deep cleaned classrooms including floor care on both carpet and hard floors.

Repainted the pillars, handrail, and concrete block walls at the Greek Theater. (Photo)

Cleaned student and staff restrooms in preparation of the start of school.

Moved furniture for relocated teachers.

Removed bees from the press box.

DHS — Cleaned gum from school walkways. (Photo)

DHS — Cleaned walls and furniture.

DHS - Installed small compressor in the grounds shed for grounds work on campus.

Preventive work order hours — 43

Routine work order hours - 58

Total work orders completed — 90
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e Eventsetup hours - 24

SMHS
e Reconfigured rooms 520 and 636 for computer lab installations.

e Relocated seven computer projectors due to teacher summer moves.

e Replaced the deteriorated paving east of Wilson Gymnasium. Applied a sealer on the new concrete
to reduce the effects of gum and other spills on the surface. (Photo)

¢ Recoated the stage at Ethel Pope Auditorium.

e Replaced the water heater at the SAPID building.

Replaced the house lights and lighting controls in Ethel Pope Auditorium to allow dimming of the

house lights and to provide improved lighting.

Repaired the ramp landing at the Learning Center restrooms.

Repaired the access ramp at the south campus restrooms.

Replaced siding and trim on the computer technicians’ office.

Replaced the small gym locker room clerestory window frames and puttied the windows.

Modified the gates at Thornburg Street for improved monitoring of student ID card verification.

Prepared the football stadium for the first game of the season.

Prepared equipment to host Allan Hancock College soccer during their stadium renovation.

Revised the sprinklers along Broadway and replanted grass. The border planter area remains to be

planted following weed abatement. (Photo)

Installed a donated piano in the choir room.

Installed new restroom partitions in administration and the south campus student restrooms. (Photo)

Deep cleaned classrooms including floor care on both carpet and hard floors.

Cleaned student and staff restrooms in preparation of the start of school.

Recoated the gymnasium floor.

Reroofed the Dance & Drama building as well as the SAPID building at the Learning Center. (Photos)

Issued student ID cards and pictures.

Federal Jobs Bill electrician, plumber, and groundskeeper — 299 Hours on 35 completed projects.

Preventive work order hours — 82

Routine work order hours — 64

Total work orders completed — 105

Event setup hours — 268

Transportation
e Upgraded the electrical panel and installed three additional power stations for bus regeneration
system.
e Modified the uncovered bus and large vehicle parking area and painted new striping.

Energy Management
e Audited and adjusted outside lighting schedules for compliance to program requirements.
o Reprogrammed all HVAC schedules for 2012 — 2013 school year.
e Ensured successful startup of HYAC equipment district wide.
e Energy Program July 2008 to date performance- 30% savings or $1,952,500 savings.

Graffiti & Vandalism

e ERHS $ 67
e DHS $ 0
e SMHS $ 0
e PVHS $ 0

Reese Thompson
Director — Facilities and Operations
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REGULAR MEETING
September 12, 2012

Photo Gallery

Righetti Greenhouse Framing is Complete

Righetti Greenhouse Area Restroom is Set in Place
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REGULAR MEETING
September 12, 2012

SMHS Pool Building Metal Roofs Nearing Completion

PVHS Pool Area Receives New Lawn
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REGULAR MEETING
September 12, 2012

Deep Cleaning Hard Floors — Safely and Efficiently

New Landscape in Front of RHS
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REGULAR MEETING
September 12, 2012

Planter Revisions Begin Between the RHS Library and the Cafeteria Patio

Greek Theater Columns, Handrails, and Block Walls Repainted School Colors

8of 11
Facilities report - Sept 2012.doc.doc



REGULAR MEETING
September 12, 2012

Gum Cleaning Experiment at DHS

New Concrete Poured in Front of Wilson Gymnasium
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REGULAR MEETING
September 12, 2012

New Lawn in Front of SMHS Administration — Border Plants to be Installed Next

’||IIII|
|

01/09/2012"

New Phenolic Partitions Installed in SMHS Restrooms
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REGULAR MEETING
September 12, 2012

SMHS Dance & Dram Building New Roof Final Inspection

SAPID Roof is Replaced with an Insulated Single Ply Membrane
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APPENDIX C

POLICY NUMBER DESCRIPTION

BP 0410 Nondiscrimination in District Programs and Activities
(BP revised) Policy updated to reflect NEW LAW (AB 887
and SB 559) which expands the prohibited bases of
discrimination to include genetic information, gender
expression, and gender identity. Policy also reflects federal
regulations which (1) require newly constructed district
facilities to comply, starting March 15, 2012, with the 2010
Americans with Disabilities Act Standards for Accessible
Designs and (2) require districts to permit an individual with a
disability to be accompanied by a service animal on district
premises when, without the animal's assistance, the individual
with a disability will not be able to access or participate in a
district program or activity.

BP/AR 0420.4 Charter School Authorization (BP/AR revised) Retitled
policy and regulation address processes for submission of a
charter petition to the district and for the Board's review and
approval/denial of the petition. Updated policy describes the
circumstances under which petitioners may submit a petition
directly to the County Board of Education or the State Board
of Education (SBE), and parents/guardians' rights under the
Parent Empowerment Act to submit a petition to convert a
school into a charter school, Policy also contains material
formerly in AR re: the Board's responsibilities for
approval/denial of a charter petition and adds language on the
petitioners' right to submit a denied petition to the County
Board and then the SBE. Updated regulation details the
closure procedures that must be included in a petition, deletes
outdated material in section "Location of Charter School,” and
revises the role of the petition review committee.

BP/AR 1240 Volunteer Assistance: Updated to reflect new law AB346
which requires any volunteer who works with students in a
student activity program (not just those who supervise, direct
or coach the activity) to obtain an Activity Supervisor
Clearance Certificate from the Commission on Teacher
Credentialing, unless the district requires the volunteer to
instead clear a Department of Justice and FBI criminal
background check or the volunteer is otherwise exempted by
law.

BP 1250 Visitors/Outsiders (BP revised) Updated policy adds new
section regarding the presence on campus of registered sex
offenders, including those who are parents/guardians of
district students, based on their right to participate in their
children’s education.
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BP/AR 1312.3 Uniform Complaint Procedures: Policy updated to reflect
new law (AB 887 and SB 559) which expands the prohibited
bases of discrimination subject to uniform complaint
procedures (UCP) to include genetic information, gender
expression, and gender identify. Mandated regulation revised
to add that the annual written notification should include a
statement that copies of UCP will be provided free of charge.
Regulation also revised to (1) require agreement of all parties
before proceeding to medication, and (2) clarify that the
requirement that a complainant must wait until after 60 days of
filing an appeal with the CDE before he/she pursues a civil
law remedy applies only with respect to a complaint of
discrimination based on state law.

AR 1340 Access to District Records: Revised to list instructional
materials as records that are accessible to the public under
the California Public Records Act. Regulation also updates list
of confidential records to include library circulation and patron
use records, as added by new law SB 445, and records
pertaining to the security of the district's information
technology system.

BP/AR 3270 Sale_and Disposal of Books, Equipment and Supplies
Replace BP/AR. MANDATED policy revises and expands
sample criteria for determining when instructional materials
are obsolete or unusable, including adding nonalignment with
the district's academic standards or course of study. Updated
regulation reorganizes section on "Personal Property."
Regulation also revises section on "Instructional Materials" to
reflect NEW LAW (AB 487) which deletes requirement that
materials could be sold or donated only to organizations that
would use them for educational purposes and adds
requirement regarding the use of proceeds of the sale.

BP 3553 Free and Reduced Price Meals: MANDATED policy
updated to reflect NEW LAW (AB 402) which authorizes
districts to share student information on the National School
Lunch Program application with the local agency responsible
for determining eligibility for participation in the CalFresh
(formerly Food Stamp) or other nutrition assistance program,
provided the student was approved for free or reduced-price
meals and the student's parent/guardian consents to the
release of the information.

AR 3553 Free and Reduced Price Meals: MANDATED policy adds
new language re: providing free milk through the federal
Special Milk Program and releasing information from the free
and reduced-price meal application when eligible students
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transfer to another district or private school. Regulation
reflects NEW FEDERAL LAW (P.L. 111-296) which provides
that the meal application must request only the last four digits
of the applicant's social security number and which allows
direct certification of foster youth. Regulation also adds new
sections on "Verification of Eligibility" and "Prices."

BP 4030 Nondiscrimination in Employment: Policy updated to reflect
new laws (SB 559 and AB 887) which expand categories of
prohibited discrimination to include genetic information,
gender expression, and gender identity. Policy also reflects
new court decision which clarifies that a third party may file a
suit alleging retaliation for a complaint by another person to
whom the third party is related.

BP 4111/4211/4311 Recruitment and Selection: Reflects new court decision
which found that districts could vicariously liable for
negligence of administrators and supervisors in hiring,
training, and supervising. Policy also revised to update Board
philosophical statement.

AR 4112.6/4212.6/4312.6 Personnel Files: Updated, reorganized regulation reflects law
giving districts the authority to refuse to disclose personnel
records when doing so would constitute an unwarranted
invasion of privacy, and reflects new court decision which
found that the public’'s right to know outweighed an
employee’s right to privacy in cases of “substantial” and “well-
founded” complaints against public employees. Regulation
also adds language regarding retention of personnel records.

AR 4117.11/4317.11 Preretirement Part-Time Employment: Revised to clarify
that, if a district allows certificated employees who are
members of STRS to reduce their workload to part time while
continuing to receive the same service credit and other
benefits as full-time employees, it must afford equal treatment
to all certificated employees who meet the eligibility
requirements. Regulation also adds requirement for the
district and/or employee to make the payment or contribution
necessary for the employee to retain a benefit in the same
manner as if the employee were employed full time.

BP 4119.1/4219.1/4319.1 Civil and Legal Rights: Reflects new court decision which
held that supervisors with authority to take personnel actions
may be held liable for their acts of retaliation against
employees who disclose improper governmental action, and
adds statement about the right of an employee to seek civil
law remedies against the supervisor or administrator who
retaliated or attempted to retaliate against him/her. Policy also
revised to reflect law providing that an employee is not




Board Policies for Approval

September 12, 2012 Board Meeting

POLICY NUMBER

DESCRIPTION

protected against liability if his/her misconduct occurred during
background investigations or other actions involved in the
employee’s hiring.

BP 4119.21/4219.21/4319.21

Professional __ Standards: Updated policy clarifies
expectations for appropriate employee conduct and expands
list of prohibited conduct. Material addressing discipline adds
the possibility of report to the Commission on Teacher
Credentialing or referral to law enforcement, and provides that
an employee who has knowledge of misconduct but fails to
report it also may be subject to discipline.

BP 4119.41/4219.41/4319.41

Employees With Infectious Disease: Adds Board
philosophical statement, definitions of infectious and
communicable infectious disease, legal requirement for job
applicants to provide evidence that they are free of
communicable disease prior to beginning employment, new
material on disease prevention and on addressing
communicable disease outbreaks in the district's emergency
preparedness plan, and legal requirement to report
communicable infectious disease to local health officer.
Reasonable accommodation material revised for consistency
with AR 4032.

BP/AR 4121

Temporary/Substitute Personnel: New policy contains
material formerly in AR that reflects requirements for Board
action. Policy also reflects new court decisions: (1) which
clarifies that the number of temporary teachers cannot exceed
the total number of employees on leave at any one time and
that a district is not required to grant probationary status to an
employee based solely on the fact that he/she served as a
temporary employee for more than one year; (2) which held
that an employee in a categorically funded program cannot be
terminated through procedures applicable to temporary
employees if the employee is being terminated before the end
of the contract between the district and agency providing
categorical funds; and (3) which determines that June 30 is
the date by which temporary employees must be notified of
the district’'s decision not to reelect them for the following
school year. Updated regulation reflects new court decision
which held that temporary athletic team coaches may be an
exception to the classification notice requirement because
their temporary status is expressly stated in law. Also adds
requirement to notify substitute employees about their
eligibility for the retirement plan and reflects restrictions in the
assignment of persons holding emergency substitute teaching
permits.
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BP 4140/4240/4340 Bargaining Units: Updated to reflect new law AB 501 which
expands the definition of “exclusive representative” to allow
employees who are neither certificated nor classified
employees to be represented, and expands the definition of
“public school employer” to include certain joint powers
agencies so that employees of the JPA may be represented.
Policy also adds new section on “Payment of Dues or Service
Fee,” including material reflecting new court decision
regarding the disclosure of employees’ home addresses and
telephone numbers to an employee organization.

BP/AR 4154/4254/4354 Health and Welfare Benefits: Updated policy and regulation
deletes material related to temporary premium subsidies for
COBRA/Cal-COBRA for “assistance eligible individuals” who
were involuntarily terminated, as the date for program
eligibility has now passed. Policy also reflects the federal
Patient Protection and Affordable Care Act which prohibits
employers from providing higher Dbenefits to “highly
compensated” individuals. Regulation also reflects legal
requirement that an eligible retiree or surviving spouse may
be denied the opportunity to enroll for benefits if he/she does
not do so within 30 days of losing active coverage, and
reflects change of age at which person ceases to be a
“dependent child” for purposes of eligibility for COBRA/Cal-
COBRA.

BP 4312.1 Contracts: Updated to reflect new law (AB1344) which
prohibits the Board from calling a special meeting to consider
the salary or other compensation of management employees,
prohibits automatic renewal of a contract with a provision for
automatic increase that exceeds the cost-of-living adjustment,
and requires contracts executed or renewed after January 1,
2012, to contain a provision requiring an employee to
reimburse the district in the event he/she is convicted of a
crime involving abuse of his/her office or position.

E 4319.21 Professional Standards: Updated exhibit reproduces the
entire California Professional Standards for Educational
Leaders, as issued by the California School Leadership
Academy at WestEd and the Association of California School
Administrators.

BP/AR 5022 Student and Family Privacy Rights: MANDATED policy and
regulation revised and reorganized to address certain privacy
issues related to students and/or their parents/guardians,
including the administration of surveys and physical
exams/screenings, parent/guardian rights to inspect
instructional materials, and the collection of personal
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information for marketing purposes. Options formerly in BP
re: collection of personal information for marketing purposes
moved into AR and consolidated with materials formerly in
section titled "Exceptions to Collection of Personal
Information.” Regulation also revised to more directly reflect
law re: health examinations.

BP/AR 5112.3 Student Leave of Absence: MANDATED policy updated to
clarify authority to grant student leaves of absence and to
encourage enrollment in independent study. Regulation
updated to more directly reflect law, add legal citations, and
clarify the signature requirements for the written agreement.

AR 5125 Student Records: MANDATED, reorganized regulation
reflects NEW LAW (AB 143) which (1) permits a minor's legal
counsel to access student records for specified purposes and
(2) requires certain recipients of student records to provide
written certification that the records will not be disclosed to
another party without parental consent. Regulation also
reflects law authorizing agreements to share information with
county placing agencies and requirement to provide specified
records to law enforcement when a student with disabilities
commits certain acts. Regulation reflects NEW FEDERAL
REGULATIONS (76 Fed. Reg. 75604) which clarify the
circumstances under which districts may disclose student
records for purposes of audit, evaluation, or compliance
activities related to state and federally funded programs.

AR/E 5125.1 Release of Directory Information: MANDATED regulation
and accompanying Exhibit updated to reflect NEW LAW (AB
143) which changes the definition of "directory information” to
include students’ email addresses and exclude students'
places of birth. Regulation and Exhibit also revised to reflect
federal regulation excluding social security numbers and
student identification numbers from the definition of directory
information but allowing use of a personal identifier in
specified circumstances. Regulation reflects NEW FEDERAL
REGULATIONS (76 Fed. Reg. 75604) which authorize
districts to limit the applicability of this policy to specific parties
and/or for specific purposes.

BP 5131.1 Bus Conduct: MANDATED policy contains updated optional
section re: surveillance systems, including language requiring
the district to provide notification of the use of surveillance
systems to students, parents/guardians, and staff.
MANDATED regulation includes revised bus rider rules,
including fastening passenger restraint systems (item #4),
bringing and using electronic devises on the bus (item #9),
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and prohibition against bringing animals, except guide, signal,
or service e animals onto the bus (item #12), in accordance
with California Highway Patrol regulations. Regulation also
contains new note and text re: viewing recording from bus
surveillance systems in accordance with federal law on
student records.

AR 5131.1 Bus Conduct — MANDATED regulation includes revised bus
rider rules, including fastening passenger restraint systems
(item #4), bringing and using electronic devises on the bus
(item #9), and prohibition against bringing animals, except
guide, signal, or service e animals onto the bus (item #12), in
accordance with California Highway Patrol regulations.
Regulation also contains new note and text re: viewing
recording from bus surveillance systems in accordance with
federal law on student records.

BP/AR 5131.7 Weapons and Dangerous Instruments: MANDATED policy
and accompanying regulation updated to renumber legal cites
pursuant to NEW LAW (SB 1080, 2010), effective January 1,
2012. Policy also deletes material specifying the term of the
suspension or expulsion of students who violate this policy,
which is repeated in AR 5144.1 - Suspension and
Expulsion/Due Process. Regulation also reflects law
prohibiting the carrying of ammunition or reloaded ammunition
onto school grounds without permission of the superintendent

or designee.

BP/AR 5148 Child Care and Development: Delete — Not part of district
program.

BP/AR 6143 Course of Study: MANDATED, policy includes expanded

language on the articulation of courses of study across grade
levels and with postsecondary institutions, and clarifies
requirements to offer secondary students a course of study
that prepares them to meet the prerequisites for college
admission and to attain entry-level employment skills.
Material re: notifications to students in grades 9-12 moved to
AR. Updated regulation reflects NEW LAW (SB48) which
requires social sciences instruction at the appropriate
elementary and secondary grade levels to include a study of
the contributions of lesbian, gay, bisexual, and transgender
(LGBT) Americans, persons with disabilities, European
Americans, and members of other cultural groups to the
development of California and the Untied States. Regulation
also reflects NEW LAW (AB 199) which encourages social
sciences instruction at secondary grade levels to include the
role of Filipinos in World War Il. New section on “Certification
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of College Preparatory Courses” added to address the
process of seeking certification of a-g courses by the
University of California.

BP/AR 6145 Extracurricular and Cocurricular Activities: MANDATED
policy updated to clarify that no fee may be charged to
students for participation in extracurricular and cocurricular
activities related to the educational program, unless
specifically authorized by law, and that a district policy
allowing for waivers of the fee based on financial need does
not render the fee constitutional. Regulation updated to clarify
the applicability of legal definitions of extracurricular and
cocurricular activities and to add section on "Supervision"
reflecting required qualifications of staff and others who work
with students in a student activity program.

BP/AR 6159.1 Procedural Safeguards and Complaints for Special
Education: MANDATED policy contains editorial changes
and updated legal references. MANDATED regulation
updated to reflect NEW FEDERAL REGULATION which
require the district to send the “prior written notice” upon
receipts of a parent/guardian’s revocation of consent for the
continued provision of special education services. Regulation
also reflects NEW LAW (AB 2555) which requires the
“procedural safeguards notice” to include information
regarding the state special schools for students who are deal
or blind.

BP/AR 6163.2 Animals at School: Policy and MANDATED regulation
reorganized and revised to reflect NEW FEDERAL
REGULATIONS (75 Fed. Reg. 178) which require the district
to modify its policy, practices, and procedures to permit an
individual with a disability to use a service animal at school,
when the work or task performed by the service animal is
directly related to the individual's disability. Material moved
from BP to AR re: (1) obtaining permission to bring an animal
to school and (2) notifying parents/guardians before bringing
animal to school for instructional purposes in order to verify
student allergies, asthma, or other health condition.
Regulation adds new section on "Use of Service Animals by
Individuals with Disabilities" which includes the definition of
"service animal,” the reasons that a student may be asked to
remove his/her service animal from school, and the conditions
under which use of miniature horses as service animals may
be allowed at school.
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BP/AR 6164.4 Identification and Evaluation of Individuals for Special
Education: MANDATED policy revised to include notification
to parents/guardians regarding their right to consent to the
assessment of their child for purposes of determining the
child's eligibility for special education or related services.
Regulation revised to delete material related to
parent/guardian revocation of consent for continued provision
of services (now in AR 6159 - Individualized Education
Program).

BP/AR 6178 Career_Technical Education: MANDATED policy to list
types of career technical education (CTE) programs that may
be offered, reflect concepts of linked learning based on
definition in NEW LAW (AB 790, 2011) which establishes a
pilot project, reflect NEW LAW (AB 1330, 2011) which allows
districts to establish CTE as an optional graduation
requirement, and reflect NEW LAW (AB 1304) which
authorizes the CTE to issue a “recognition of study in liked
learning” following a teacher’'s completion of an approved
course. Updated policy also includes a goal to focus on high-
skill,  high-wage, high-demand occupations; provided
examples of work-based learning opportunities; expands
language re: collaboration with postsecondary institutions;
and reflects requirement to disaggregate program evaluation
data. Updated regulation (1) revises section on Perkins basic
grants to focus on program requirements rather than
components for the district plan, (2) includes new section on
liked learning reflecting concepts of AB790, (3) revises diction
on partnership academies to add student eligibility criteria and
revise program components in accordance with current law,
(4) revises section on apprenticeship programs to change
“pre-apprenticeship program” to “orientation to
apprenticeships” for consistency with Department of Industrial
Relations materials, and (5) adds new section on regional
occupational centers/programs stating basic program goals

and linking to BP 6178.2 - Regional Occupational
Center/Program.
AR 7160 Charter School Facilities: (BP/AR revised) Updated policy

adds philosophical statement, requirement that proposed
charter school facilities be addressed in the charter petition,
applicable building standards, and state funding programs for
charter school facilities. Policy also more directly reflects law
re: Proposition 39 requirement for districts to provide
furnished, equipped, reasonably equivalent facilities to charter
schools. Updated, reorganized regulation adds definitions of
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"reasonably equivalent facilities" and "conversion school" and
reflects NEW COURT DECISION addressing consideration of
all nonteaching space and overall size in determining
reasonable equivalence.

BB 9320 BB 9320 - Meetings and Notices: MANDATED bylaw
updated to reflect NEW LAW (AB 1344) which prohibits
boards from calling special meetings to address the salaries,
salary schedules, or other compensation of the
superintendent, assistant superintendent, or other specified
employees. Bylaw also reflects requirement added by AB
1344 to post the agenda for a regular meeting and the notice
of a special meeting on the district web site, if there is one.

BB 9321 Closed Session Purposes and Agendas: (BB revised)
Updated bylaw reflects NEW ATTORNEY GENERAL
OPINION which concludes that only three specified subjects
related to real property negotiations may be considered in
closed session. Bylaw also (1) includes board philosophical
statement expressing commitment to transparency and
compliance with open meeting laws, (2) includes requirement
to reconvene in open session to report decisions of closed
session with link to BB 9321.1 - Closed Session Actions and
Reports, and (3) revises section on "Pending Litigation" to add
definitions of "party” and "significant exposure to litigation."




Philosophy, Goals, Objectives and Comprehensive Plans

Nondiscrimination in District Programs and Activities BP 0410

The Governing Board is committed to equal opportunity for all individuals in education. District
programs, activities, and practices shall be free from discrimination based on race, color,
ancestry, national origin, ethnic group identification, age, religion, marital or parental status,
physical or mental disability, sex, sexual orientation, gender, gender identity or expression, or
genetic information; the perception of one or more of such characteristics; or association with a
person or group with one or more of these actual or perceived characteristics.

(cf. 4030 - Nondiscrimination in Employment)

(cf. 4032 - Reasonable Accommodation)

(cf. 4119.11/4219.11/4319.11 - Sexual Harassment)

(cf. 5131.2 - Bullying)

(cf. 5145.3 - Nondiscrimination/Harassment)

(cf. 5145.7 - Sexual Harassment)

(cf. 5146 - Married/Pregnant/Parenting Students)

(cf. 6145.2 - Athletic Competition)

(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education)
(cf. 6164.6 - Identification and Education Under Section 504)
(cf. 6178 - Career Technical Education)

(cf. 6200 - Adult Education)

Pursuant to 34 CFR 104.8 and 34 CFR 106.9, the Superintendent or designee shall notify
students, parents/guardians, employees, employee organizations, applicants for admission and
employment, and sources of referral for applicants about the district's policy on
nondiscrimination and related complaint procedures. Such notification shall be included in each
announcement, bulletin, catalog, application form, or other recruitment materials distributed to
these groups.

(cf. 1312.3 - Uniform Complaint Procedures)

(cf. 4031 - Complaints Concerning Discrimination in Employment)
(cf. 4112.9/4212.9/4312.9 - Employee Notifications)

(cf. 5145.6 - Parental Notifications)

The district's nondiscrimination policy and related informational materials shall be published in a
format that parents/guardians can understand and, when required by law, in a language other than
English.

Access for Individuals with Disabilities

District programs and facilities, viewed in their entirety, shall be in compliance with the
Americans with Disabilities Act and any implementing standards and/or regulations.

(cf. 6163.2 - Animals At School)
(cf. 7110 - Facilities Master Plan)
(cf. 7111 - Evaluating Existing Buildings)



The Superintendent or designee shall ensure that the district provides auxiliary aids and services
when necessary to afford individuals with disabilities equal opportunity to participate in or enjoy
the benefits of a service, program, or activity. These aids and services may include, but are not
limited to, qualified interpreters or readers, assistive listening devices, notetakers, written
materials, taped text, and Braille or large print materials.

(cf. 6020 - Parent Involvement)

Individuals with disabilities shall notify the Superintendent or principal if they have a disability
that requires special assistance or services. Reasonable notification should be given prior to the
school-sponsored function, program, or meeting.

(cf. 9320 - Meetings and Notices)
(cf. 9322 - Agenda/Meeting Materials)

Legal Reference:

EDUCATION CODE

200-262.4 Prohibition of discrimination

48985 Notices to parents in language other than English

51007 Legislative intent: state policy

GOVERNMENT CODE

11000 Definitions

11135 Nondiscrimination in programs or activities funded by state
11138 Rules and regulations

12900-12996 Fair Employment and Housing Act

54953.2 Brown Act compliance with Americans with Disabilities Act
PENAL CODE

422.55 Definition of hate crime

422.6 Interference with constitutional right or privilege

CODE OF REGULATIONS, TITLE 5

4600-4687 Uniform complaint procedures

4900-4965 Nondiscrimination in elementary and secondary education programs
UNITED STATES CODE, TITLE 20

1400-1482 Individuals with Disabilities in Education Act
1681-1688 Discrimination based on sex or blindness, Title 1X
2301-2415 Carl D. Perkins Vocational and Applied Technology Act
6311 State plans

6312 Local education agency plans

UNITED STATES CODE, TITLE 29

794 Section 504 of the Rehabilitation Act of 1973

UNITED STATES CODE, TITLE 42

2000d-2000d-7 Title VI, Civil Rights Act of 1964
2000e-2000e-17 Title VII, Civil Rights Act of 1964 as amended
2000h-2000h-6 Title IX

12101-12213 Americans with Disabilities Act

CODE OF FEDERAL REGULATIONS, TITLE 28
35.101-35.190 Americans with Disabilities Act



36.303 Auxiliary aids and services

CODE OF FEDERAL REGULATIONS, TITLE 34

100.1-100.13 Nondiscrimination in federal programs, effectuating Title VI
104.1-104.39 Section 504 of the Rehabilitation Act of 1973

106.1-106.61 Discrimination on the basis of sex, effectuating Title X, especially:
106.9 Dissemination of policy

Management Resources:

CSBA PUBLICATIONS

Safe Schools: Strategies for Governing Boards to Ensure Student Success, 2011

Providing a Safe, Nondiscriminatory School Environment for All Students, Policy Brief, April
2010

U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS
Notice of Non-Discrimination, January 1999

Protecting Students from Harassment and Hate Crime, January 1999

Nondiscrimination in Employment Practices in Education, August 1991

WEB SITES

CSBA: http://www.csba.org

California Department of Education: http://www.cde.ca.gov

Safe Schools Coalition: http://www.casafeschoolscoalition.org

Pacific ADA Center: http://www.adapacific.org

U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr
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Philosophy, Goals, Objectives and Comprehensive Plans

Charter School Authorization BP 0420.4

The Governing Board recognizes that charter schools may assist the district in offering diverse
learning opportunities for district students. In considering any petition to establish a charter
school within the district, the Board shall give careful consideration to the potential of the charter
school to provide students with a high-quality education that enables them to achieve to their
fullest potential.

One or more persons may submit a petition for a start-up charter school to be established within
the district. In addition, an existing district school may be converted to a charter school when
deemed beneficial by the district and community or when state or federal law requires
restructuring of the school because of low performance.

(cf. 0520.2 - Title I Program Improvement Schools)

Any petition for a start-up charter school or conversion charter school shall include all
components and signatures required by law and shall be submitted to the Board.

The Superintendent or designee may work with charter school petitioners prior to the formal
submission of the petition in order to ensure compliance of the petition with legal requirements.
As needed, he/she also may meet with the petitioners to establish workable plans for technical
assistance or contracted services which the district may provide to the proposed charter school.

Within 30 days of receiving a petition to establish a charter school, the Board shall hold a public
hearing to determine the level of support for the petition by teachers, other employees of the
district, and parents/guardians. (Education Code 47605)

(cf. 9320 - Meetings and Notices)

Within 60 days of receiving a petition, or within 90 days with mutual consent of the petitioners
and the Board, the Board shall either approve or deny the request to establish the charter school.
(Education Code 47605)

The approval or denial of a charter petition shall not be controlled by collective bargaining
agreements nor subject to review or regulation by the Public Employment Relations Board.
(Education Code 47611.5)

Approval of Petition

The Board shall approve the charter petition if doing so is consistent with sound educational
practice. In granting charters, the Board shall give preference to schools best able to provide
comprehensive learning experiences for academically low-achieving students according to
standards established by the California Department of Education (CDE) under Education Code
54032. (Education Code 47605)



The Board may initially grant a charter for a specified term not to exceed five years. (Education
Code 47607)

(cf. 0420.42 - Charter School Renewal)
(cf. 0420.43 - Charter School Revocation)

The Board shall ensure that any approved charter contains adequate processes and measures for
holding the school accountable for fulfilling the terms of its charter. These shall include, but not
be limited to, fiscal accountability systems, multiple measures for evaluating the educational
program, and regular reports to the Board.

(cf. 0420.41 - Charter School Oversight)

The district shall not require any district student to attend the charter school nor shall it require
any district employee to work at the charter school. (Education Code 47605)

The Board may approve one or more memoranda of understanding to clarify the financial and
operational agreements between the district and the charter school. Any such memorandum of
understanding shall be annually reviewed by the Board and charter school governing body and
amended as necessary.

It shall be the responsibility of the petitioners to provide written notice of the Board's approval
and a copy of the charter to the County Superintendent of Schools, the CDE, and the State Board
of Education (SBE). (Education Code 47605)

Denial of Petition

The Board shall deny any petition to authorize the conversion of a private school to a charter
school or that proposes to serve students in a grade level that is not served by the district, unless
the petition proposes to serve students in all the grade levels served by the district. (Education
Code 47602, 47605; 5 CCR 11965)

Any other charter petition shall be denied only if the Board presents written factual findings
specific to the petition that one or more of the following conditions exist: (Education Code
47605)

1. The charter school presents an unsound educational program for the students to be
enrolled in the charter school.

2. The petitioners are demonstrably unlikely to successfully implement the program set
forth in the petition.

3. The petition does not contain the number of signatures required.

4, The petition does not contain an affirmation of each of the conditions described in
Education Code 47605(d).

5. The petition does not contain reasonably comprehensive descriptions of the charter
provisions in Education Code 47605(b).



The Board shall not deny a petition based on the actual or potential costs of serving students with
disabilities, nor shall it deny a petition solely because the charter school might enroll disabled
students who reside outside the special education local plan area in which the district
participates. (Education Code 47605.7, 47647)

(cf. 0430 - Comprehensive Local Plan for Special Education)

If the Board denies a petition, the petitioners may choose to submit the petition to the County
Board of Education and, if then denied by the County Board, to the SBE. (Education Code
47605)

Legal Reference:

EDUCATION CODE

220 Nondiscrimination

17078.52-17078.66 Charter schools facility funding; state bond proceeds
17280-17317 Field Act

17365-17374 Field Act, fitness for occupancy

41365 Charter school revolving loan fund

42238.51-42238.53 Funding for charter districts

44237 Criminal record summary

44830.1 Certificated employees, conviction of a violent or serious felony
45122.1 Classified employees, conviction of a violent or serious felony
46201 Instructional minutes

47600-47616.7 Charter Schools Act of 1992

47640-47647 Special education funding for charter schools
47650-47652 Funding of charter schools

51745-51749.3 Independent study

53300-53303 Parent Empowerment Act

56026 Special education

56145-56146 Special education services in charter schools
CORPORATIONS CODE

5110-6910 Nonprofit public benefit corporations

GOVERNMENT CODE

3540-3549.3 Educational Employment Relations Act

CODE OF REGULATIONS, TITLES5

4800-4808 Parent Empowerment Act

11700.1-11705 Independent study

11960-11969 Charter schools

CODE OF REGULATIONS, TITLE 24

101 et seq. California Building Standards Code

UNITED STATES CODE, TITLE 20

6316 Program improvement

7223-7225 Charter schools

COURT DECISIONS

Ridgecrest Charter School v. Sierra Sands Unified School District, (2005) 130 Cal.App.4th 986
ATTORNEY GENERAL OPINIONS

89 Ops.Cal.Atty.Gen. 166 (2006)



80 Ops.Cal.Atty.Gen. 52 (1997)
78 Ops.Cal.Atty.Gen. 297 (1995)

Management Resources:

CSBA PUBLICATIONS

The Role of the Charter School Authorizer, Online Course

Charter Schools: A Manual for Governance Teams, rev. 2009

Charter School Facilities and Proposition 39: Legal Implications for School Districts, 2005
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

Sample Copy of a Memorandum of Understanding

Special Education and Charter Schools: Questions and Answers, September 10, 2002
U.S. DEPARTMENT OF EDUCATION GUIDANCE

Charter Schools Program, July 2004

The Impact of the New Title I Requirements on Charter Schools, July 2004

WEB SITES

CSBA: http://www.csba.org

California Charter Schools Association: http://www.calcharters.org

California Department of Education, Charter Schools: http://www.cde.ca.gov/sp/cs
National Association of Charter School Authorizers: http://www.charterauthorizers.org
U.S. Department of Education: http://www.ed.gov

Policy SANTA MARIA JOINT UNION HIGH SCHOOL DISTRICT
adopted: September 12, 2012 (CSBA Updated 3/12) Santa Maria, California



Philosophy, Goals, Objectives and Comprehensive Plans

Charter School Authorization AR 0420.4
Petition Signatures

A petition for the establishment of a start-up charter school within the district must be signed by
one of the following: (Education Code 47605)

1. A number of parents/guardians equivalent to at least one-half of the number of students
that the charter school estimates will enroll in the school for its first year of operation

2. A number of teachers equivalent to at least one-half of the number of teachers that the
charter school estimates will be employed at the school during its first year of operation

If the charter petition calls for an existing public school to be converted to a charter school, the
petition must be signed by at least 50 percent of the permanent status teachers currently
employed at the school. (Education Code 47605)

(cf. 4116 - Permanent/Probationary Status)

In circulating a petition, the petitioners shall include a prominent statement explaining that a
parent/guardian’s signature means that the parent/guardian is meaningfully interested in having
his/her child attend the charter school or, in the case of a teacher's signature, that the teacher is
meaningfully interested in teaching at the charter school. The proposed charter shall be attached
to the petition. (Education Code 47605)

Components of Charter Petition

A charter petition shall include affirmations of the conditions described in Education Code
47605(d) as well as descriptions of all of the following: (Education Code 47605, 47611.5)

1. The educational program of the school, designed, among other things, to identify those
whom the school is attempting to educate, what it means to be an "educated person™ in
the 21st century, and how learning best occurs. The goals identified in that program shall
include the objective of enabling students to become self-motivated, competent, and
lifelong learners.

If the proposed school will serve high school students, the petition shall describe the
manner in which the charter school will inform parents/guardians about the transferability
of courses to other public high schools and the eligibility of courses to meet college
entrance requirements. Courses offered by the charter school that are accredited by the
Western Association of Schools and Colleges may be considered transferable, and
courses approved by the University of California or the California State University as
creditable under the "a-g" admissions criteria may be considered to meet college entrance
requirements.



10.

11.

12.

13.

14.

15.

The measurable student outcomes identified for use by the charter school. Student
outcomes means the extent to which all students of the school demonstrate that they have
attained the skills, knowledge, and attitudes specified as goals in the school's educational
program.

The method by which student progress in meeting those student outcomes is to be
measured.

The governance structure of the school, including, but not limited to, the process to be
followed by the school to ensure parent/guardian involvement.

The qualifications to be met by individuals to be employed by the school.

The procedures that the school will follow to ensure the health and safety of students and
staff. These procedures shall include the requirement that each school employee furnish
the school with a criminal record summary as described in Education Code 44237.

The means by which the school will achieve a racial and ethnic balance among its
students that is reflective of the general population residing within the district's territorial
jurisdiction.

Admission requirements, if applicable.

The manner in which annual, independent financial audits shall be conducted, which shall
employ generally accepted accounting principles, and the manner in which audit
exceptions and deficiencies shall be resolved to the satisfaction of the Governing Board.

The procedures by which students can be suspended or expelled.

The manner by which staff members of the charter school will be covered by the State
Teachers' Retirement System, the Public Employees' Retirement System, or federal social
security.

The public school attendance alternatives for students residing within the district who
choose to not attend charter schools.

A description of the rights of any district employee upon leaving district employment to
work in a charter school and of any rights of return to the district after employment at a
charter school.

The procedures to be followed by the charter school and the Board to resolve disputes
relating to charter provisions.

A declaration as to whether or not the charter school shall be deemed the exclusive public
school employer of the school's employees for purposes of collective bargaining under
Government Code 3540-3549.3.



16.

The procedures to be used if the charter school closes.
These procedures shall include, but not be limited to: (5 CCR 11962)
a. Designation of a responsible entity to conduct closure-related activities

b. Notification of the closure to parents/guardians, the Board, the county office of
education, the special education local plan area in which the school participates,
the retirement systems in which the school's employees participate, and the CDE,
providing at least the following information:

1) The effective date of the closure

2 The name(s) of and contact information for the person(s) to whom
reasonable inquiries may be made regarding the closure

3 The students' districts of residence

4) The manner in which parents/guardians may obtain copies of student
records, including specific information on completed courses and credits
that meet graduation requirements

Provision of a list of students at each grade level, the classes they have completed, and
the students’ district of residence to the responsible entity designated in accordance with
item #16a above

Transfer and maintenance of all student records, all state assessment results, and any
special education records to the custody of the responsible entity designated in
accordance with item #16a above, except for records and/or assessment results that the
charter may require to be transferred to a different entity

Transfer and maintenance of personnel records in accordance with applicable law
Completion of an independent final audit within six months after the closure of the school
that includes an accounting of all financial assets and liabilities pursuant to 5 CCR 11962
and an assessment of the disposition of any restricted funds received by or due to the
school

Disposal of any net assets remaining after all liabilities of the school have been paid or
otherwise addressed pursuant to 5 CCR 11962

Completion and filing of any annual reports required pursuant to Education Code
47604.33

Identification of funding for the activities identified in item #16a-h above



Charter school petitioners shall provide information to the Board regarding the proposed
operation and potential effects of the school, including, but not limited to: (Education Code
47605)

1. The facilities to be used by the school, including where the school intends to locate

(cf. 7160 - Charter School Facilities)

2. The manner in which administrative services of the school are to be provided
3. Potential civil liability effects, if any, upon the school and district
4. Financial statements that include a proposed first-year operational budget, including start-

up costs and cash-flow and financial projections for the first three years of operation
Location of Charter School

Unless otherwise exempted by law, the charter petition shall identify a single charter school that
will operate within the geographic boundaries of the district. A charter school may propose to
operate at multiple sites within the district as long as each location is identified in the petition.
(Education Code 47605, 47605.1)

A charter school that is unable to locate within the district's jurisdictional boundaries may
establish one site outside district boundaries but within the county, provided that: (Education
Code 47605, 47605.1)

1. The district is notified prior to approval of the petition.

2. The County Superintendent of Schools and Superintendent of Public Instruction are
notified before the charter school begins operations.

3. The school has attempted to locate a single site or facility to house the entire program
but such a facility or site is unavailable in the area in which the school chooses to
locate, or the site is needed for temporary use during a construction or expansion project.

A charter school may establish a resource center, meeting space, or other satellite facility located
in an adjacent county if both of the following conditions are met: (Education Code 47605.1)

1. The facility is used exclusively for the educational support of students who are enrolled
in nonclassroom-based independent study of the charter school.

2. The charter school provides its primary educational services in, and a majority of the
students it serves are residents of, the county in which the school is authorized.



Petition Review Committee

At his/her discretion, the Superintendent or designee may establish a staff advisory committee to
review submitted petitions and supporting documentation. Such a committee may be used to
evaluate the completeness of proposals, the merits of the proposed educational programs, and
any concerns that should be addressed by the petitioners. The Superintendent or designee shall
also consult with legal counsel as appropriate regarding compliance of the proposals with legal
requirements.

(cf. 1220 - Citizen Advisory Committees)

Regulation SANTA MARIA JOINT UNION HIGH SCHOOL DISTRICT
approved: September 12, 2012 (CSBA Updated 3/12) Santa Maria, California



Community Relations BP 1240
Volunteer Assistance

The Board of Education recognizes that volunteer assistance in schools can enrich the
educational program, increase supervision of students, and contribute to school safety
while strengthening the schools' relationships with the community. The Board encourages
parents/guardians and other members of the community to share their time, knowledge,
and abilities with students.

(cf. 1000 - Concepts and Roles)

(cf. 1700 - Relations Between Private Industry and the Schools)
(cf. 4127/4227/4327 - Temporary Athletic Team Coaches)

(cf. 4222 - Teacher Aides/Paraprofessionals)

(cf. 5020 - Parent Rights and Responsibilities)

(cf. 5148 - Child Care and Development)

(cf. 5148.2 - Before/After School Programs)

(cf. 6020 - Parent Involvement)

(cf. 6171 - Title | Programs)

The Superintendent or designee shall develop and implement a plan for recruiting,
screening, and placing volunteers, including strategies for reaching underrepresented
groups of parents/guardians and community members. He/she may also recruit
community members to serve as mentors to students and/or make appropriate referrals to
community organizations.

(cf. 1020 - Youth Services)
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools)

As appropriate, the Superintendent or designee shall provide volunteers with information
about school goals, programs, and practices and an orientation or other training related to
their specific responsibilities. Employees who supervise volunteers shall ensure that
volunteers are assigned meaningful responsibilities that utilize their skills and expertise
and maximize their contribution to the educational program.

Volunteer maintenance work shall be limited to those projects that do not replace the
normal maintenance duties of classified staff. The Board nevertheless encourages
volunteers to work on short-term projects to the extent that they enhance the classroom or
school, do not significantly increase maintenance workloads, and comply with employee
negotiated agreements.

Volunteer aides shall not be used to assist certificated staff in performing teaching or
administrative responsibilities in place of regularly authorized classified employees who
have been laid off. (Education Code 35021)

Volunteers shall act in accordance with district policies, regulations, and school rules.



Community Relations BP 1240(b)
Volunteer Assistance

The Superintendent or designee shall be responsible for investigating and resolving
complaints regarding volunteers.

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 3515.2 - Disruptions)

The Board encourages principals to develop a means for recognizing the contributions of
each school's volunteers.

(cf. 1150 - Commendations and Awards)

The Superintendent or designee shall periodically report to the Board regarding the
district's volunteer assistance program.

Quialifications

The Superintendent or designee shall establish procedures for determining whether
volunteers possess the qualifications, if any, required by law and administrative
regulation for the types of duties they will perform.

Prior to assuming a volunteer position to work with students in a district-sponsored
student activity program, a volunteer shall obtain both a Department of Justice and
Federal Bureau of Investigation criminal background check through the district.
(Education Code 49024)

A volunteer who possesses a current Activity Supervisor Clearance Certificate from the
Commission on Teacher Credentialing, issued prior to July 9, 2010, shall have satisfied
district requirements for the criminal background check. (Education Code 49024)

Legal Reference:

EDUCATION CODE

8482-8484.6 After School Education and Safety program
8484.7-8484.9 21st Century Community Learning Center program
35021 Volunteer aides

35021.1 Automated records check

35021.3 Registry of volunteers for before/after school programs
44010 Sex offense; definition

442275 Classroom participation by college methodology faculty
44814-44815 Supervision of students during lunch and other nutrition periods
45125 Fingerprinting requirements

45125.01 Interagency agreements for criminal record information
45340-45349 Instructional aides




Community Relations BP 1240(c)
Volunteer Assistance

45360-45367 Teacher aides

49024 Activity Supervisor Clearance Certificate

49406 Examination for tuberculosis

GOVERNMENT CODE

3543.5 Prohibited interference with employees' rights

HEALTH AND SAFETY CODE

1596.871 Fingerprints of individuals in contact with child day care facility clients
LABOR CODE

1720.4 Public works; exclusion of volunteers from prevailing wage law
3364.5 Persons performing voluntary services for school districts
PENAL CODE

290 Registration of sex offenders

290.4 Information re: sex offenders

290.95 Disclosure by person required to register as sex offender
CODE OF REGULATIONS, TITLE 22

101170 Criminal record clearance

101216 Health screening, volunteers in child care centers

UNITED STATES CODE, TITLE 20

6319 Qualifications and duties of paraprofessionals, Title | programs
ATTORNEY GENERAL OPINIONS

62 Ops.Cal.Atty Gen. 325 (1979)

COURT DECISIONS

Whisman Elementary School District, (1991) PERB Decision No. 868

Management Resources:

COMMISSION ON TEACHER CREDENTIALING CODED CORRESPONDENCE
10-11 Information on Assembly Bill 346 Concerning the Activity Supervisor Clearance
Certificate (ASCC), July 20, 2010

WEB SITES

CSBA: http://www.csba.org

California  Department of  Education, Parents/Family and  Community:
http://www.cde.ca.gov/Is/pf

California Department of Justice, Megan's Law: http://www.meganslaw.ca.gov
California Parent Teacher Association: http://www.capta.org

Commission on Teacher Credentialing: http://www.ctc.ca.gov

National Coalition for Parent Involvement in Education: http://www.ncpie.org

National Parent Teacher Association: http://www.pta.org

Policy SMJUHSD
Revised 9/12/12 (CSBA 7/10) Santa Maria, CA



Community Relations AR 1240(a)
Volunteer Assistance
Duties of VVolunteers

Volunteers may assist certificated personnel in the performance of their duties, in the
supervision of students, and in instructional tasks which, in the judgment of the
certificated personnel to which the volunteer is assigned, may be performed by a person
not licensed as a classroom teacher. These duties shall not include assignment of grades
to students. (Education Code 45343, 45344, 45349)

(cf. 4222 - Teacher Aides/Paraprofessionals)
(cf. 5148 - Child Care and Development)
(cf. 5148.2 - Before/After School Programs)

Volunteers may supervise students during lunch, breakfast, or other nutritional periods or
may serve as nonteaching aides under the immediate supervision and direction of
certificated personnel to perform noninstructional work which assists certificated
personnel in the performance of teaching and administrative responsibilities. (Education
Code 35021, 44814, 44815)

Volunteers may work on short-term facilities projects pursuant to Board policy and the
section below entitled "Volunteer Facilities Projects."”

Qualifications

Volunteers providing supervision or instruction of students pursuant to Education Code
45349 shall give evidence of basic skills proficiency. (Education Code 45344.5, 45349)

(cf. 4212 - Appointment and Conditions of Employment)

Any volunteer working with students in a district-sponsored student activity program
shall obtain an Activity Supervisor Clearance Certificate or criminal background check in
accordance with Board policy. The Superintendent or designee shall determine which
volunteer positions in the district are subject to this requirement.

(cf. 4212.5 - Criminal Background Check)

"Student activity programs” include, but are not limited to, scholastic programs,
interscholastic programs, and extracurricular activities sponsored by the district or a
school booster club, such as cheer team, drill team, dance team, and marching band. This
requirement shall not apply to volunteer supervisors for breakfast, lunch, or other
nutritional periods or to volunteer nonteaching aides under the immediate supervision and
direction of certificated personnel pursuant to Education Code 35021, including
parents/guardians volunteering in a classroom or on a field trip or community members



Community Relations AR 1240(b)
Volunteer Assistance
providing noninstructional services. (Education Code 49024)

(cf. 4127/4227/4327 - Temporary Athletic Team Coaches)
(cf. 6145 - Extracurricular and Cocurricular Activities)

The Superintendent or designee shall not assign any person required to register as a sex
offender pursuant to Penal Code 290 as a volunteer who assists certificated personnel in
the performance of their duties; supervises students during lunch, breakfast, or other
nutritional period; or serves as a nonteaching aide to perform noninstructional tasks. In
addition, a person who is required to register as a sex offender because of a conviction for
a crime where the victim was a minor under age 16 shall not serve as a volunteer in any
capacity in which he/she would be working directly and in an unaccompanied setting
with minors on more than an incidental and occasional basis or have supervision or
disciplinary power over minors. (Education Code 35021, 45349; Penal Code 290.95)

(cf. 3515.5 - Sex Offender Notification)

The Superintendent or designee may require all volunteers to disclose their status as a
registered sex offender and/or provide the district with sufficient information in order to
allow verification of this status on the Department of Justice's Megan's Law web site.

No volunteer shall be assigned to supervise or instruct students unless he/she has
submitted evidence of an examination within the past 4 years to determine that he/she is
free of active tuberculosis. VVolunteers who test negative shall thereafter be required to
take a tuberculosis test every four years in accordance with Education Code 49406.
(Education Code 45106, 45347, 45349, 49406)

(cf. 4112.4/4212.4/4312.4 - Health Examinations)

The Superintendent or designee may exempt from tuberculosis testing requirements those
volunteers who serve less than a school year and whose functions do not require frequent
or prolonged contact with students. (Education Code 49406)

Volunteer Facilities Projects

All volunteer facilities projects shall have approximate start and completion dates and
shall be approved by the principal in advance. Projects also shall be approved in advance
by the Superintendent or designee if they involve the following types of work:

1. Alterations, additions, or repairs to buildings and grounds

2. Construction involving wall or roof penetration, drilling, or nailing



Community Relations AR 1240(c)

Volunteer Assistance

3. Structural modifications

4, Electrical, electronic, plumbing, or heating and cooling work

5. Painting

6. Installation of carpet, playground equipment, benches, sprinkler systems,

marquees or signs
7. Paving
8. Tree planting, pruning, or removal

The Superintendent or designee shall ensure that volunteers possess the appropriate
license and/or have sufficient expertise appropriate to the project. He/she shall also
ensure that such projects comply with building and safety codes and other applicable
laws and collective bargaining agreements. The district shall provide on-site assistance
and supervision for such projects as necessary. Projects shall be inspected upon
completion to ensure that the work was done satisfactorily.

(cf. 3514 - Environmental Safety)
(cf. 3514.1 - Hazardous Substances)
(cf. 7140 - Architectural and Engineering Services)

Regulation SMJUHSD
Revised 9/12/12 (CSBA 7/10) Santa Maria, CA



Community Relations

Visitors/Outsiders BP 1250

The Governing Board believes that it is important for parents/guardians and community
members to take an active interest in the issues affecting district schools and students.
Therefore, the Board encourages interested parents/guardians and community members to visit
the schools and participate in the educational program.

(cf. 1240 - Volunteer Assistance)
(cf. 5020 - Parent Rights and Responsibilities)
(cf. 6020 - Parent Involvement)

To ensure the safety of students and staff and minimize interruption of the instructional program,
the Superintendent or designee shall establish procedures which facilitate visits during regular
school days. Visits during school hours should be arranged with the principal or designee.
When a visit involves a conference with a teacher or the principal, an appointment should be
scheduled during noninstructional time.

(cf. 6116 - Classroom Interruptions)

All outsiders, as defined in law and administrative regulation, shall register immediately upon
entering any school building or grounds when school is in session. (Penal Code 627.2)

(cf. 1112 - Media Relations)

The principal or designee may provide a visible means of identification for all individuals who
are not students or staff members while on school premises.

No electronic listening or recording device may be used by any person in a classroom without
the teacher's and principal's permission. (Education Code 51512)

The Board encourages all individuals to assist in maintaining a safe and secure school
environment by behaving in an orderly manner while on school grounds and by utilizing the
district's complaint processes if they have concerns with any district program or employee. In
accordance with Penal Code 626.7, the principal or designee may request that any individual
who is causing a disruption, including exhibiting volatile, hostile, aggressive, or offensive
behavior, immediately leave school grounds.

(cf. 1312.1 - Complaints Concerning District Employees)
(cf. 1312.2 - Complaints Concerning Instructional Materials)
(cf. 1312.3 - Uniform Complaint Procedures)

(cf. 1312.4 - Williams Uniform Complaint Procedures)

(cf. 3515.2 - Disruptions)



Presence of Sex Offender on Campus

Any person who is required to register as a sex offender pursuant to Penal Code 290, including a
parent/guardian of a district student, shall request written permission from the principal before
entering the school campus or grounds. As necessary, the principal shall consult with local law
enforcement authorities before allowing the presence of any such person at school or other
school activity. The principal also shall report to the Superintendent or designee anytime he/she
gives such written permission.

Legal Reference:

EDUCATION CODE

32210 Willful disturbance of public school or meeting

32211 Threatened disruption or interference with classes; misdemeanor
32212 Classroom interruptions

35160 Authority of governing boards

35292 Visits to schools (board members)

49091.10 Parental right to inspect instructional materials and observe school activities
51101 Parent Rights Act of 2002

51512 Prohibited use of electronic listening or recording device

EVIDENCE CODE

1070 Refusal to disclose news source

LABOR CODE

230.8 Discharge or discrimination for taking time off to participate in child's educational
activities

PENAL CODE

290 Sex offenders

626-626.10 Schools

626.81 Misdemeanor for registered sex offender to come onto school grounds
627-627.10 Access to school premises, especially:

627.1 Definitions

627.2 Necessity of registration by outsider

627.7 Misdemeanors; punishment

COURT DECISIONS

Reeves v. Rocklin Unified School District, (2003) 109 Cal.App.4th 652
ATTORNEY GENERAL OPINIONS

95 Ops.Cal.Atty.Gen. 509 (1996)

Policy SANTA MARIA JOINT UNION HIGH SCHOOL DISTRICT
adopted: September 12, 2012 (CSBA Updated 3/12) Santa Maria, California



Community Relations BP 1312.3(a)
Uniform Complaint Procedures

The Board of Education recognizes the district's responsibility to comply with applicable state
and federal laws and regulations governing educational programs. The district shall investigate
any complaints alleging failure to comply with such laws and/or alleging unlawful
discrimination, and shall seek to resolve those complaints in accordance with the district's
uniform complaint procedures.

The district shall use the uniform complaint procedures to resolve any complaint alleging
unlawful discrimination in district programs and activities based on actual race, color, ancestry,
national origin, ethnic group identification, age, religion, marital or parental status, physical or
mental disability, sex, sexual orientation, gender, gender identity or expression, or genetic
information; the perception of one or more of such characteristics; or association with a person
or group with one or more of these actual or perceived characteristics.

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 4031 - Complaints Concerning Discrimination in Employment)

Uniform complaint procedures shall also be used to address any complaint alleging the district's
failure to comply with state and/or federal laws in adult education programs, consolidated
categorical aid programs, migrant education, career technical and technical education and
training programs, child care and development programs, child nutrition programs, special
education programs, and the development and adoption of the school safety plan.

(cf. 0450 - Comprehensive Safety Plan)

(cf. 1312.1 - Complaints Concerning District Employees)
(cf. 1312.2 - Complaints Concerning Instructional Materials)
(cf. 3553 - Free and Reduced Price Meals)

(cf. 3555 - Nutrition Program Compliance)

(cf. 5141.4 - Child Abuse Prevention and Reporting)

(cf. 5148 - Child Care and Development)

(cf. 6159 - Individualized Education Program)

(cf. 6171 - Title I Programs)

(cf. 6174 - Education for English Language Learners)
(cf. 6175 - Migrant Education Program)

(cf. 6178 - Career Technical Education)

(cf. 6178.1 - Work-Based Learning)

(cf. 6178.2 - Regional Occupational Center/Program)

(cf. 6200 - Adult Education)

The Board prohibits any form of retaliation against any complainant in the complaint process.
Participation in the complaint process shall not in any way affect the status, grades, or work
assignments of the complainant.



Community Relations BP 1312.3(b)
Uniform Complaint Procedures

The Board encourages the early, informal resolution of complaints at the site level whenever
possible.

The Board recognizes that a neutral mediator can often suggest a compromise that is agreeable to
all parties in a dispute. In accordance with uniform complaint procedures, whenever all parties to
a complaint agree to try resolving the problem through mediation, the Superintendent or designee
shall initiate that process. The Superintendent or designee shall ensure that the results are
consistent with state and federal laws and regulations.

In investigating complaints, the confidentiality of the parties involved and the integrity of the
process shall be protected. As appropriate, the Superintendent or designee may keep the identity
of a complainant confidential to the extent that the investigation of the complaint is not
obstructed.

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)
(cf. 5125 - Student Records)
(cf. 9011 - Disclosure of Confidential/Privileged Information)

The district's Williams uniform complaint procedures, AR 1312.4, shall be used to investigate
and resolve any complaint related to the following:

1. Sufficiency of textbooks or instructional materials

2. Emergency or urgent facilities conditions that pose a threat to the health or safety of
students or staff

3. Teacher vacancies and misassignments

Legal Reference:

EDUCATION CODE

200-262.4 Prohibition of discrimination

8200-8498 Child care and development programs
8500-8538 Adult basic education

18100-18203 School libraries

32289 School safety plan, uniform complaint procedures
35186 Williams uniform complaint procedures

37254 Intensive instruction and services for students who have not passed exit exam
41500-41513 Categorical education block grants

48985 Notices in language other than English
49060-49079 Student records



49490-49590 Child nutrition programs
52160-52178 Bilingual education programs
Community Relations BP 1312.3(c)

Uniform Complaint Procedures

52300-52490 Career technical education

52500-52616.24 Adult schools

52800-52870 School-based program coordination

54000-54028 Economic impact aid programs

54100-54145 Miller-Unruh Basic Reading Act

54400-54425 Compensatory education programs

54440-54445 Migrant education

54460-54529 Compensatory education programs

56000-56867 Special education programs

59000-59300 Special schools and centers

64000-64001 Consolidated application process

GOVERNMENT CODE

11135 Nondiscrimination in programs or activities funded by state
12900-12996 Fair Employment and Housing Act

PENAL CODE

422.6 Interference with constitutional right or privilege

CODE OF REGULATIONS, TITLE 5

3080 Application of section

4600-4687 Uniform complaint procedures

4900-4965 Nondiscrimination in elementary and secondary education programs
UNITED STATES CODE, TITLE 20

6301-6577 Title I basic programs

6601-6777 Title Il preparing and recruiting high quality teachers and principals
6801-6871 Title 111 language instruction for limited English proficient and immigrant students
7101-7184 Safe and Drug-Free Schools and Communities Act

7201-7283g Title V promoting informed parental choice and innovative programs
7301-7372 Title V rural and low-income school programs

Management Resources:

WEB SITES

CSBA: http://www.csba.org

California Department of Education: http://www.cde.ca.gov

U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr

Policy SMJUHSD
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Community Relations AR 1312.3(a)
Uniform Complaint Procedures
Compliance Officers

The following compliance officer(s) shall receive and investigate complaints and shall ensure
district compliance with law:

Superintendent or designee
2560 Skyway Drive

Santa Maria, California 93455
805-922-4573

The Superintendent or designee shall ensure that employees designated to investigate complaints
are knowledgeable about the laws and programs for which they are responsible. Designated
employees may have access to legal counsel as determined by the Superintendent or designee.

(cf. 9124 - Attorney)
Notifications

The Superintendent or designee shall annually provide written notification of the district's
uniform complaint procedures to students, employees, parents/guardians, the district advisory
committee, school advisory committees, appropriate private school officials or representatives,
and other interested parties. (5 CCR 4622)

(cf. 0420 - School Plans/Site Councils)

(cf. 1220 - Citizen Advisory Committees)

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)
(cf. 5145.6 - Parental Notifications)

The notice shall:
1. Identify the person(s), position(s), or unit(s) responsible for receiving complaints

2. Advise the complainant of any civil law remedies that may be available to him/her under
state or federal discrimination laws, if applicable

3. Advise the complainant of the appeal process pursuant to Education Code 262.3,
including the complainant's right to take a complaint directly to the California
Department of Education (CDE) or to pursue remedies before civil courts or other public
agencies

4. Include statements that:



Community Relations AR 1312.3(b)
Uniform Complaint Procedures

a. The district is primarily responsible for compliance with state and federal laws
and regulations.

b. The complaint review shall be completed within 60 calendar days from the date of
receipt of the complaint unless the complainant agrees in writing to an extension
of the timeline.

C. An unlawful discrimination complaint must be filed not later than six months
from the date the alleged discrimination occurs, or six months from the date the
complainant first obtains knowledge of the facts of the alleged discrimination.

d. The complainant has a right to appeal the district's decision to the CDE by filing a
written appeal within 15 days of receiving the district's decision.

e. The appeal to the CDE must include a copy of the complaint filed with the district
and a copy of the district's decision.

f. Copies of the district's uniform complaint procedures are available free of charge.
Procedures

The following procedures shall be used to address all complaints which allege that the district
has violated federal or state laws or regulations governing educational programs or has
committed unlawful discrimination.

All complaints shall be investigated and resolved within 60 days of the receipt of the complaint.
Compliance officers shall maintain a record of each complaint and subsequent related actions,
including all information required for compliance with 5 CCR 4631 and 4633.

All parties involved in allegations shall be notified when a complaint is filed, when a complaint
meeting or hearing is scheduled, and when a decision or ruling is made.

Step 1: Filing of Complaint

Any individual, public agency, or organization may file a written complaint of the district's
alleged noncompliance with federal or state laws or regulations governing educational programs.
(5 CCR 4630)

A complaint concerning unlawful discrimination may be filed only by a person who alleges that
he/she personally suffered unlawful discrimination or by a person who believes that an
individual or any specific class of individuals has been subjected to unlawful discrimination. The



complaint shall be initiated no later than six months from the date when the alleged
discrimination occurred, Community Relations AR 1312.3(c)

Uniform Complaint Procedures

or six months from the date when the complainant first obtained knowledge of the facts of the
alleged discrimination. However, upon written request by the complainant, the Superintendent or
designee may extend the filing period for up to 90 days. (5 CCR 4630)

If a complainant is unable to put a complaint in writing due to conditions such as a disability or
illiteracy, district staff shall assist him/her in the filing of the complaint. (5 CCR 4600)

Step 2: Mediation

Within three days of receiving the complaint, the compliance officer may informally discuss with
all the parties the possibility of using mediation. If the parties agree to mediation, the compliance
officer shall make all arrangements for this process.

Before initiating the mediation of a discrimination complaint, the compliance officer shall ensure
that all parties agree to make the mediator a party to related confidential information.

If the mediation process does not resolve the problem within the parameters of law, the
compliance officer shall proceed with his/her investigation of the complaint.

The use of mediation shall not extend the district's timelines for investigating and resolving the
complaint unless the complainant agrees in writing to such an extension of time. (5 CCR 4631)

Step 3: Investigation of Complaint

Within 10 days of receiving the complaint, the compliance officer shall provide the complainant
and/or his/her representative an opportunity to present the complaint and any evidence, or
information leading to evidence, to support the allegations in the complaint. The compliance
officer also shall collect all documents and interview all witnesses with information pertinent to
the complaint.

A complainant's refusal to provide the district's investigator with documents or other evidence
related to the allegations in the complaint, failure or refusal to cooperate in the investigation, or
engagement in any other obstruction of the investigation may result in the dismissal of the
complaint because of a lack of evidence to support the allegation. (5 CCR 4631)

In accordance with law, the district shall provide the investigator with access to records and/or
other information related to the allegation in the complaint. (5 CCR 4631)

Step 4: Response

Within 30 days of receiving the complaint, the compliance officer shall prepare and send to the



complainant a written report of the district's investigation and decision, as described in Step #5
Community Relations AR 1312.3(d)

Uniform Complaint Procedures

below. If the complainant is dissatisfied with the compliance officer's decision, he/she may,
within five days, file his/her complaint in writing with the Board.

The Board may consider the matter at its next regular Board meeting or at a special Board
meeting convened in order to meet the 60-day time limit within which the complaint must be
answered. The Board may decide not to hear the complaint, in which case the compliance
officer's decision shall be final.

If the Board hears the complaint, the compliance officer shall send the Board's decision to the
complainant within 60 days of the district's initial receipt of the complaint or within the time
period that has been specified in a written agreement with the complainant. (5 CCR 4631)

Step 5: Final Written Decision

The district's decision shall be in writing and sent to the complainant. (5 CCR 4631)

The district's decision shall be written in English and, when required by Education Code 48985,
in the complainant's primary language.

For all complaints, the decision shall include: (5 CCR 4631)

1. The findings of fact based on the evidence gathered

2. The conclusion(s) of law

3. Disposition of the complaint

4, Rationale for such disposition

5. Corrective actions, if any are warranted

6. Notice of the complainant's right to appeal the district's decision within 15 days to the

CDE and procedures to be followed for initiating such an appeal

In addition, any decision concerning a discrimination complaint based on state law shall include
a notice that the complainant must wait until 60 days have elapsed from the filing of an appeal
with the CDE before pursuing civil law remedies. (Education Code 262.3)

If investigation of a complaint results in discipline to a student or an employee, the decision shall
simply state that effective action was taken and that the student or employee was informed of
district expectations. The report shall not give any further information as to the nature of the



disciplinary action.
Community Relations AR 1312.3(e)

Uniform Complaint Procedures

Appeals to the California Department of Education

If dissatisfied with the district's decision, the complainant may appeal in writing to the CDE
within 15 days of receiving the district's decision. When appealing to the CDE, the complainant
shall

specify the basis for the appeal of the decision and whether the facts are incorrect and/or the law

has been misapplied. The appeal shall be accompanied by a copy of the locally filed complaint
and a copy of the district's decision. (5 CCR 4632)

Upon notification by the CDE that the complainant has appealed the district's decision, the
Superintendent or designee shall forward the following documents to the CDE: (5 CCR 4633)

1. A copy of the original complaint
2. A copy of the decision

3. A summary of the nature and extent of the investigation conducted by the district, if not
covered by the decision

4, A copy of the investigation file including, but not limited to, all notes, interviews, and
documents submitted by the parties and gathered by the investigator

5. A report of any action taken to resolve the complaint

6. A copy of the district's uniform complaint procedures

7. Other relevant information requested by the CDE

The CDE may directly intervene in a complaint without waiting for action by the district when
one of the conditions listed in 5 CCR 4650 exists, including cases in which the district has not
taken action within 60 days of the date the complaint was filed with the district.

Civil Law Remedies

A complainant may pursue available civil law remedies outside of the district's complaint
procedures. Complainants may seek assistance from mediation centers or public/private interest
attorneys. Civil law remedies that may be imposed by a court include, but are not limited to,

injunctions and restraining orders.

For discrimination complaints based on state law, a complainant shall wait until 60 days have
elapsed from the filing of an appeal with the CDE before pursuing civil law remedies, provided



the district has appropriately and in a timely manner apprised the complainant of his/her right to
file a complaint in accordance with 5 CCR 4622. The moratorium does not apply to injunctive
relief and

Community Relations AR 1312.3(f)

Uniform Complaint Procedures

to discrimination complaints based on federal law.

Regulation SMJUHSD
Revised 9/12/12 (CSBA 3/12) Santa Maria, CA



Community Relations AR 1340(a)
ACCESS TO DISTRICT RECORDS
Definitions

Public records include any writing containing information relating to the conduct of the
district's business prepared, owned, used, or retained by the district regardless of physical
form or characteristics. (Government Code 6252)

Writing means any handwriting, typewriting, printing, photostating, photographing,
transmitting by electronic mail or facsimile, and every other means of recording upon any
tangible thing any form of communication or representation, including letters, words,
pictures, sounds, or symbols or combinations thereof, and any record thereby created,
regardless of the manner in which the record has been stored. (Government Code 6252)

A member of the public includes any person, except a member, agent, officer, or employee of
the district acting within the scope of his/her office or employment. Board of Education
members shall have the ability to access public records permitted by law in the
administration of their duties. Notwithstanding, members of the Board are entitled to access
to district public records on the same basis as any other person. (Government Code 6252,
6252.5)

Public Records

Records to which the public shall have access include, but are not limited to:

1. Proposed and approved budgets and annual audit of the district (Government Code
6252; Education Code 41020, 42103)

(cf. 3100 - Budget)
(cf. 3460 - Financial Reports and Accountability)

2. Statistical compilations (Government Code 6252)

3. Reports and memoranda (Government Code 6252)

4. Notices and bulletins (Government Code 6252)

5. Minutes of public meetings (Government Code 6252)
(cf. 9324 - Minutes and Recordings)

6. Meeting agendas (Government Code 6252, 54957.5)

(cf. 9322 - Agenda/Meeting Materials)

7. Official communications between governmental branches (Government Code 6252)



Community Relations AR 1340(b)
ACCESS TO DISTRICT RECORDS

8. School-based program plans (Education Code 52850)

(cf. 0420.1 - School-Based Program Coordination)

9. Information and data relevant to the evaluation and modification of district plans

(cf. 0420 - School Plans/Site Councils)

(cf. 0440 - District Technology Plan)

(cf. 0450 - Comprehensive Safety Plan)

(cf. 0520.2 - Title | Program Improvement Schools)
(cf. 0520.3 - Title | Program Improvement Districts)

10. Initial proposals of exclusive employee representatives and of the district
(Government Code 3547)

(cf. 4143.1/4243.1 - Public Notice - Personnel Negotiations)

11.  Tort claims filed against the district and records pertaining to pending litigation which
predate the filing of the litigation, unless protected by some other provision of law
(Government Code 6254.25; Fairley v. Superior Court; 71 Ops.Cal.Atty.Gen. 235
(1988))

(cf. 3320 - Claims and Actions Against the District)

12.  Statements of economic interests required by the Conflict of Interest Code
(Government Code 81008)

(cf. 9270 - Conflict of Interest)

13. Contracts of employment and settlement agreements (Government Code 53262)

(cf. 2121 - Superintendent's Contract)
(cf. 4117.5/4217.5/4317.5 - Termination Agreements)
(cf. 4141/4241 - Collective Bargaining Agreement)

The Superintendent or designee shall ensure that any record containing personal information
is redacted to ensure that such information, including, but not limited to, an employee's home
address or social security number, is not disclosed to the public.

Confidential Records

Records to which the general public shall not have access include, but are not limited to:

1. Preliminary drafts, notes, interdistrict or intradistrict memoranda which are not
retained by the district in the ordinary course of business, provided that the public
interest in withholding these records clearly outweighs the public interest in
disclosure (Government Code 6254)



Community Relations AR 1340(c)

ACCESS TO DISTRICT RECORDS

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)
(cf. 9011 - Disclosure of Confidential/Privileged Information)

2. Records specifically prepared for litigation to which the district is a party or to
respond to claims made against the district pursuant to the Tort Claims Act are
confidential, until the pending litigation or claim has been finally adjudicated or
otherwise settled, unless the records are protected by some other provision of law
(Government Code 6254, 6254.25; Fairley v. Superior Court; 71 Ops.Cal.Atty.Gen.
235 (1988))

3. Personnel records, medical records, student records, or similar materials, the
disclosure of which would constitute an unwarranted invasion of personal privacy
(Government Code 6254)

(cf. 4112.6/4212.6/4312.6 - Personnel Files)

(cf. 4112.62/4212.62/4312.62 - Maintenance of Criminal Offender Records)
(cf. 5125 - Student Records)

(cf. 5125.1 - Release of Directory Information)

4, The home addresses and home telephone numbers of employees may be disclosed
only as follows: (Government Code 6254.3)

a.

To an agent or a family member of the individual to whom the information
pertains

To an officer or employee of a state agency or another school district or
county office of education when necessary for the performance of official
duties

To an employee organization pursuant to regulations and decisions of the
Public Employment Relations Board, unless the employee performs law
enforcement-related functions or requests in writing that the information not
be disclosed

To an agent or employee of a health benefit plan providing health services or
administering claims for health services to district employees and their
enrolled dependents, for the purpose of providing the health services or
administering claims for employees and their enrolled dependents

5. Test questions, scoring keys, and other examination data except as provided by law
(Government Code 6254)

(cf. 6162.51 - Standardized Testing and Reporting Program)
(cf. 6162.52 - High School Exit Examination)



Community Relations AR 1340(d)
ACCESS TO DISTRICT RECORDS

6. Without affecting the law of eminent domain, the contents of real estate appraisals or
engineering or feasibility estimates and evaluations made for or by the district relative
to the acquisition of property, or to prospective public supply and construction
contracts, until all of the property has been acquired or all of the contract agreement
obtained (Government Code 6254)

7. Information required from any taxpayer in connection with the collection of local
taxes that is received in confidence and the disclosure of the information to other
persons would result in unfair competitive disadvantage to the person supplying the
information (Government Code 6254)

8. Library circulation records kept for the purpose of identifying the borrower of items
available in the library (Government Code 6254)

(cf. 6163.1 - Library Media Centers)

9. Records for which the disclosure is exempted or prohibited pursuant to state or
federal law, including, but not limited to, provisions of the Evidence Code relating to
privilege (Government Code 6254)

(cf. 9124 - Attorney)

10. Documents prepared by or for the district to assess its vulnerability to terrorist attack
or other criminal acts intended to disrupt district operations and that are for
distribution or consideration in closed session (Government Code 6254)

(cf. 3516 - Emergencies and Disaster Preparedness Plan)

11. Recall petitions or petitions for the reorganization of school districts (Government
Code 6253.5)

12. Minutes of Board meetings held in closed session (Government Code 54957.2)

(cf. 9321 - Closed Session Purposes and Agendas)

13. Computer software developed by the district (Government Code 6254.9)

14. Written instructional textbooks or other materials which, when providing a copy,

would infringe a copyright or would constitute an unreasonable burden on the
operation of the district (65 Ops.Cal.Atty.Gen. 186 (1981))

(cf. 5020 - Parent Rights and Responsibilities)

15.  Records that contain individually identifiable health information, including records
that may be exempt pursuant to physician-patient privilege, the Confidentiality of



Community Relations AR 1340(e)
ACCESS TO DISTRICT RECORDS

Medical Information Act, and the Health Insurance Portability and Accountability
Act (Government Code 6254, 6255)

(cf. 5141.6 - School Health Services)

16.  Any other records listed as exempt from public disclosure in the California Public
Records Act or other statutes

17. Records for which the district can demonstrate that, based on the particular facts of
the case, the public interest served by not making the record public clearly outweighs
the public interest served by disclosure of the record (Government Code 6255)

Inspection of Records and Requests for Copies

Every person may request a copy or inspection of any district record that is open to the public
and not exempt from disclosure. (Government Code 6253)

Within 10 days of receiving any request to inspect or copy a district record, the
Superintendent or designee shall determine whether the request seeks release of a disclosable
public record in the district's possession. The Superintendent or designee shall promptly
inform the person making the request of his/her determination and the reasons for the
decision. (Government Code 6253)

In unusual circumstances, the Superintendent or designee may extend the 10-day limit for up
to 14 days by providing written notice to the requester and setting forth the reasons for the
extension and the date on which a determination is expected to be made. Unusual
circumstances include the following, but only to the extent reasonably necessary to properly
process the request: (Government Code 6253)

1. The need to search for and collect the requested records from field facilities or other
establishments that are separate from the office processing the request

2. The need to search for, collect, and appropriately examine a voluminous amount of
separate and distinct records which are demanded in a single request

3. The need for consultation, which shall be conducted with all practicable speed, with
another agency (e.g., a state agency or city) having a substantial interest in the
determination of the request or among two or more components of the district (e.g.,
two different school sites) with substantial interest in the request

4. In the case of electronic records, the need to compile data, write programming
language or a computer program, or construct a computer report to extract data



Community Relations AR 1340(f)
ACCESS TO DISTRICT RECORDS

If the Superintendent or designee determines that the request seeks disclosable public
records, the determination shall state the estimated date and time when the records will be
made available. (Government Code 6253)

Public records are open to inspection at all times during district office hours. Any reasonably
segregable portion of a record shall be made available for inspection by every person
requesting the record after deletion of the portions that are exempted by law. (Government
Code 6253)

Upon request for a copy that reasonably describes an identifiable record, an exact copy shall
be promptly provided unless it is impracticable to do so. (Government Code 6253)

The Superintendent or designee shall charge an amount for copies that reflects the direct
costs of duplication. Written requests to waive the fee shall be submitted to the
Superintendent or designee.

If any person requests a public record be provided in an electronic format, the district shall
make that record available in any electronic format in which it holds the information. The
district shall provide a copy of the electronic record in the format requested as long as the
requested format is one that has been used by the district to create copies for its own use or
for use by other agencies. (Government Code 6253.9)

The cost of duplicating an electronic record shall be limited to the direct cost of producing a
copy of the record in electronic format. However, the requester shall bear the cost of
producing the copy of the electronic record, including the cost to construct the record and the
cost of programming and computer services necessary to produce the copy, under the
following circumstances: (Government Code 6253.9)

1. The electronic record is one that is produced only at otherwise regularly scheduled
intervals

2. The request would require data compilation, extraction, or programming to produce
the record

Assistance in Identifying Requested Records

If the Superintendent or designee denies a request for disclosable records, he/she shall assist
the requester in making a focused and effective request that reasonably describes an
identifiable record. To the extent reasonable under the circumstances, the Superintendent or
designee shall do all of the following: (Government Code 6253.1)

1. Assist in identifying records and information responsive to the request or the purpose
of the request, if specified



Community Relations AR 1340(g)
ACCESS TO DISTRICT RECORDS
If, after making a reasonable effort to elicit additional clarifying information from the
requester to help identify the record, the Superintendent or designee is still unable to
identify the information, this requirement shall be deemed satisfied.

2. Describe the information technology and physical location in which the records exist

3. Provide suggestions for overcoming any practical basis for denying access to the
records or information sought

Provisions of the Public Records Act shall not be construed so as to delay access for purposes
of inspecting records open to the public. Any notification denying a request for public
records shall state the name and title of each person responsible for the denial.

Regulation SMJUHSD
revised: 9/12/12 (CSBA 11/11) Santa Maria, CA



Business and Noninstructional Operations
Sale and Disposal Of Books, Equipment and Supplies BP 3270

When any district-owned instructional materials, equipment, supplies, or other personal property
becomes unusable, obsolete, or no longer needed, the Superintendent or designee shall notify the
Governing Board, provide an estimated value, and recommend whether the items be sold or
disposed of by one of the methods prescribed in law and administrative regulation. Upon
approval by the Board, the Superintendent or designee shall arrange for the sale or disposal of
these items.

(cf. 0440 - District Technology Plan)

(cf. 6161 - Equipment, Books and Materials)

(cf. 6161.11 - Supplementary Instructional Materials)
(cf. 6163.1 - Library Media Centers)

Instructional materials may be considered obsolete or unusable when they:

1. Have been replaced by more recent editions or new materials selected by the Board and
have no foreseeable value in other instructional areas

(cf. 6161.1 - Selection and Evaluation of Instructional Materials)
2. Are not aligned with the district's academic standards or course of study

(cf. 6011 - Academic Standards)
(cf. 6143 - Courses of Study)

3. Contain information rendered inaccurate or incomplete by new research or technologies

4. Contain demeaning, stereotyping, or patronizing references to any group of persons
protected against discrimination by law or Board policy

(cf. 0410 - Nondiscrimination in District Programs and Activities)
5. Are damaged beyond use or repair
(cf. 1312.4 - Williams Uniform Complaint Procedures)

Pursuant to 34 CFR 80.32, when equipment acquired under a federal grant or subgrant is no
longer needed for the original project or program or for other federally supported activities, items
with a current per-unit fair market value of less than $5,000 may be retained, sold, or otherwise
disposed of with no further obligation to the awarding federal agency. However, items with a
current per-unit fair market value of $5,000 or more must be retained or sold, and the federal
agency has a right to an amount equal to its share of either the current market value of equipment
retained or the proceeds from its sale.

The Superintendent or designee shall establish procedures to be used when selling equipment for
which the federal government has a right to receive all or part of the proceeds. These procedures



shall ensure a reasonable amount of competition so as to result in the highest possible revenue.

(cf. 3440 - Inventories)

Legal Reference:

EDUCATION CODE

17540-17542 Sale or lease of personal property by one district to another
17545-17555 Sale of personal property

35168 Inventory, including record of time and mode of disposal

42291.5 Temporary school bus designation

42303 School bus sale to another district

60500-60530 Sale, donation, or disposal of instructional materials
GOVERNMENT CODE

25505 District property; disposition; proceeds

CODE OF REGULATIONS, TITLE 5

3944 Consolidated categorical programs, district title to equipment

3946 Disposal of equipment purchased with state and federal consolidated application funds
UNITED STATES CODE, TITLE 40

549 Surplus property

CODE OF FEDERAL REGULATIONS, TITLE 34

80.32 Equipment acquired under a grant or subgrant

Management Resources:

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
California School Accounting Manual

Standards for Evaluating Instructional Materials for Social Content, 2000
WEB SITES

California Department of Education: http://www.cde.ca.gov

School Services of California, Inc.: http://www.sscal.com

Policy SANTA MARIA JOINT UNION HIGH SCHOOL DISTRICT
adopted: September 12, 2012 (CSBA Updated 11/09) Santa Maria, California



Business and Noninstructional Operations AR 3270

Sale and Disposal of Books, Equipment and Supplies

The district may sell surplus or obsolete district-owned personal property through any of the
following methods:

1.

The Superintendent or designee may advertise for bids by posting a notice in at least
three public places in the district for at least two weeks, or by publishing a notice at least
once a week for at least two weeks in a newspaper having a general circulation in the
district and, if possible, publishing within the district. The district shall sell the property
to the highest responsible bidder or shall reject all bids. (Education Code 17545)

Property for which no qualified bid has been received may be sold, without further
advertising, by the Superintendent or designee. (Education Code 17546)

(cf. 3311 - Bids)

2.

The property may be sold by means of a public auction conducted by district employees,
employees of other public agencies, or by contract with a private auction firm. Notice
related to the auction shall be posted or published as described in item #1 above.
(Education Code 17545)

The district may sell the property without advertising for bids under any of the following
conditions:

The Governing Board members attending a meeting unanimously agree that the property,
whether one or more items, does not exceed $2,500 in value. (Education Code 17546)

(cf. 9323.2 - Actions by the Board)

b.

The district sells the property to agencies of federal, state, or local government, to any
other school district, or to any agency eligible under the federal surplus property law (40
USC 484 renumbered 40 USC 549) and the sale price equals the cost of the property plus
the estimated cost of purchasing, storing, and handling. (Education Code 17540)

The district sells or leases the property to agencies of the federal, state, or local
government or to any other school district and the price and terms of the sale or lease are
fixed by the Board and approved by the County Superintendent of Schools. (Education
Code 17542)

If the Board members attending a meeting unanimously find that the value of the property is
insufficient to defray the costs of arranging a sale, the property may be donated to a charitable
organization deemed appropriate by the Board or may be disposed of by dumping. (Education
Code 17546)

Money received from the sale of surplus property shall be either deposited in the district reserve
or general fund or credited to the fund from which the original purchase was made. (Education
Code 17547)



Instructional Materials

Surplus or undistributed obsolete instructional materials that are usable for educational purposes
may be sold by the district, in which case all of the proceeds of the sale shall be available to
acquire basic instructional materials, supplemental instructional materials, or technology-based
materials. (Education Code 60510, 60510.1, 60521)

(cf. 0440 - District Technology Plan)

(cf. 6161 - Equipment, Books and Materials)

(cf. 6161.1 - Selection and Evaluation of Instructional Materials)
(cf. 6161.11 - Supplementary Instructional Materials)

(cf. 6163.1 - Library Media Centers)

Such materials also may be donated to another district, county free library, or other state
institution; a United States public agency or institution; a nonprofit charitable organization; or
children or adults in California or foreign countries for the purpose of increasing the general
literacy of the people. Any organization, agency, or institution receiving obsolete instructional
materials donated by the district shall certify to the Board that it agrees to make no charge to any
persons to whom it gives or lends these materials. (Education Code 60510, 60511)

At least 60 days before selling or donating surplus or obsolete instructional materials, the
Superintendent or designee shall notify the public of the district's intention to do so through a
public service announcement on a local television station, in a local newspaper, or by another
means he/she believes will most effectively reach the entities described above. The Board shall
also permit representatives of these entities and members of the public to address the Board
regarding the distribution of these materials.

(cf. 9323 - Meeting Conduct)

Surplus or undistributed obsolete instructional materials which are unusable or which cannot be
distributed as specified above may be disposed of by either of the following: (Education Code
60530)

1. Mutilated so as not to be salable and sold for scrap at the highest obtainable price
2. Destroyed by any economical means, provided that the materials are not destroyed until
at least 30 days after the district has given notice to all persons who have filed a request

for such notice

(cf. 3510 - Green School Operations)
(cf. 3511.1 - Integrated Waste Management)

Replacement of School Buses
Upon receiving a state apportionment for the replacement of a school bus, the Board may sell the

bus that is being replaced to another California school district if the following conditions are
met: (Education Code 42303)



1. The other district is replacing a bus that is in service and has not been designated a
temporary school bus pursuant to Education Code 42291.5.

2. The bus being replaced by the other district is older than the bus that is being sold by this
district.

3. The bus being replaced by the other district is not sold to a third school district.

4, The other district, by Board resolution, holds the state and this district harmless for any
liability that may result from the bus that this district is selling.

5. The proceeds from the sale of the bus shall be used by this district for home-to-school
transportation purposes.

(cf. 3540 - Transportation)

6. Before the sale is finalized, the bus being sold is in compliance with all relevant
provisions of the Vehicle Code and Title 13 of the California Code of Regulations.

Regulation SANTA MARIA JOINT UNION HIGH SCHOOL DISTRICT
approved: September 12, 2012 (CSBA Updated 11/09) Santa Maria, California



Business and Noninstructional Operations BP 3553
Free and Reduced Price Meals

The Governing Board recognizes that adequate nutrition is essential to the development, health,
and learning of all students. The Superintendent or designee shall facilitate and encourage the
participation of students from low-income families in the district's food service program.

(cf. 3551 - Food Service Operations/Cafeteria Fund)
(cf. 3552 - Summer Meal Program)

(cf. 5030 - Student Wellness)

(cf. 5148 - Child Care and Development)

(cf. 5148.2 - Before/After School Programs)

(cf. 6177 - Summer School)

The district shall provide at least one nutritionally adequate meal each school day, free of charge
or at a reduced price, for students whose families meet federal eligibility criteria. (Education
Code 49550, 49552)

The Superintendent or designee shall ensure that meals provided through the free and reduced-
price meals program meet applicable state and/or federal nutritional standards in accordance with
law, Board policy, and administrative regulation.

(cf. 3550 - Food Service/Child Nutrition Program)

Schools participating in the Special Milk Program pursuant to 42 USC 1772 shall provide milk at
no charge to students who meet federal eligibility criteria for free or reduced-price meals.

The Board shall approve, and shall submit to the California Department of Education for
approval, a plan that ensures that students eligible to receive free or reduced-price meals and
milk are not treated differently from other students. (Education Code 49557)

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 3555 - Nutrition Program Compliance)
(cf. 5145.3 - Nondiscrimination/Harassment)

Confidentiality/Release of Records

All applications and records related to eligibility for the free and reduced-price meals program
shall be confidential except as provided by law. (Education Code 49558)

The Board authorizes designated employees to use individual records pertaining to student
eligibility for the free and reduced-price meals program for the purposes of: (Education Code
49558)

1. Disaggregation of academic achievement data



2. In any school identified as a Title | program improvement school pursuant to 20 USC
6316, identification of students eligible for school choice and supplemental educational
services

(cf. 0520.2 - Title I Program Improvement Schools)

(cf. 5125 - Student Records)

(cf. 6162.51 - Standardized Testing and Reporting Program)
(cf. 6171 - Title 1 Programs)

The Board further authorizes the release of information on the school lunch program application
to the local agency that determines Medi-Cal program eligibility, provided that the student is
approved for free meals and the parent/guardian consents to the sharing of information in
accordance with Education Code 49557.2.

(cf. 5141.6 - School Health Services)

In addition, information on the school lunch program application may be released to the local
agency that determines eligibility for participation in the CalFresh program or other nutrition
assistance program, provided the student whose information is to be released is approved for free
or reduced-price meals and his/her parent/guardian consents to the sharing of the information.
Prior to releasing information to any such local agency, the Superintendent or designee and the
local agency shall enter into a memorandum of understanding that, at a minimum, shall include
the roles and responsibilities of the district and the local agency, the process for sharing the
information, and a statement that the local agency may use the information only for purposes
directly related to the enrollment of families in the CalFresh or other nutrition assistance
program. (Education Code 49557.3, 49558)

Legal Reference:

EDUCATION CODE

48980 Notice at beginning of term

49430-49436 Pupil Nutrition, Health, and Achievement Act of 2001
49490-49494 School breakfast and lunch programs
49500-49505 School meals

49510-49520 Nutrition

49530-49536 Child Nutrition Act of 1974
49547-49548.3 Comprehensive nutrition service
49550-49562 Meals for needy students

CODE OF REGULATIONS, TITLE 5

15510 Mandatory meals for needy students
15530-15535 Nutrition education

15550-15565 School lunch and breakfast programs
UNITED STATES CODE, TITLE 20

12329 Federal Educational Rights and Privacy Act
6301-6514 Title | programs

UNITED STATES CODE, TITLE 42

1751-1769j School lunch program

1771-1791 Child nutrition, especially:

1773 School breakfast program

CODE OF FEDERAL REGULATIONS, TITLE 7



210.1-210.31 National School Lunch Program
220.10-220.21 National School Breakfast Program
245.1-245.13 Determination of eligibility for free and reduced-price meals and free milk

Management Resources:

CSBA PUBLICATIONS

Monitoring for Success: Student Wellness Policy Implementation Monitoring Report and Guide,
2007

Student Wellness: A Healthy Food and Physical Activity Policy Resource Guide, rev. April 2006
CALIFORNIA DEPARTMENT OF EDUCATION MANAGEMENT BULLETINS
USDA-SNP-07-2010 Change in Free and Reduced-Price Meal Application Approval Process,
September 2010

NSD-SNP-12-2010 Clarification Regarding the Ability to Share Student Meal Program
Eligibility Information Between School Food Authorities, April 2010

04-103 Implementation of Final Rule on Verification of Applications for Free and Reduced-
Price Meals, August 2004

98-101 Confidentiality of Free and Reduced-Price Eligibility Information, February 1998
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

Feed More Kids, Improve Program Participation

Direct Certification Implementation Checklist, May 2008

U.S. DEPARTMENT OF AGRICULTURE PUBLICATIONS

Eligibility Manual for School Meals: Federal Policy for Determining and Verifying Eligibility,
January 2008

Provision 2 Guidance: National School Lunch and School Breakfast Programs, Summer 2002
WEB SITES

CSBA: http://www.csba.org

California Department of Education, Nutrition Services Division: http://www.cde.ca.gov/Is/nu
California Healthy Kids Resource Center: http://www.californiahealthykids.org

California Project LEAN (Leaders Encouraging Activity and Nutrition):
http://www.californiaprojectlean.org

U.S. Department of Agriculture, Food and Nutrition Service: http://www.fns.usda.gov/cnd

Policy SANTA MARIA JOINT UNION HIGH SCHOOL DISTRICT
adopted: September 12, 2012 (CSBA Updated 11/11) Santa Maria, California






Business and Noninstructional Operations AR 3553
Free And Reduced Price Meals
Applications

The Superintendent or designee shall ensure that the district's application form for free and
reduced-price meals and related materials include the statements specified in Education Code
49557 and 7 CFR 245.5. In addition, the application packet may include the notifications and
information listed in Education Code 49557.2.

The application form and related information shall be distributed to all parents/guardians at the
beginning of each school year and shall be available to students at all times during the school
day. (Education Code 48980, 49520; 42 USC 1758; 7 CFR 245.5)

(cf. 3550 - Food Service/Child Nutrition Program)
(cf. 3551 - Food Service Operations/Cafeteria Fund)
(cf. 3552 - Summer Meal Program)

(cf. 5145.6 - Parental Notifications)

The form and information shall also be provided whenever a new student is enrolled.

At the beginning of each school year, the Superintendent or designee shall send a public release,
containing the same information supplied to parents/guardians and including eligibility criteria,
to local media, the local unemployment office, and any major employers in the district
attendance area contemplating large layoffs. Copies of the public release shall be made available
upon request to any interested person. (7 CFR 245.5)

(cf. 1112 - Media Relations)
Eligibility

The Superintendent or designee shall determine students' eligibility for the free and reduced-
price meals program based on the criteria specified in 42 USC 1758 and 1773 and 7 CFR 245.1-
245.13 and made available by the California Department of Education.

When authorized by law, participants in other federal or state programs may be directly certified,
without further application, for enrollment in the free and reduced-price meals program.
(Education Code 49561; 42 USC 1758)

(cf. 6173 - Education for Homeless Children)
(cf. 6173.1 - Education for Foster Youth)
(cf. 6175 - Migrant Education Program)



Verification of Eligibility

Not later than November 15 of each year, the Superintendent or designee shall verify the
eligibility of a sample of household applications approved for the school year in accordance with
the sample sizes and procedures specified in 42 USC 1758 and 7 CFR 245.6a. (42 USC 1758; 7
CFR 245.6a)

If the review indicates that the initial eligibility determination is correct, the Superintendent or
designee shall verify the approved household application. If the review indicates that the initial
eligibility determination is incorrect, the Superintendent or designee shall: (42 USC 1758; 7 CFR
245.6a)

1. If the eligibility status changes from reduced price to free, make the increased benefits
immediately available and notify the household of the change in benefits

2. If the eligibility status changes from free to reduced price, first verify the application,
then notify the household of the correct eligibility status, and, when required by law, send
a notice of adverse action as described below

3. If the eligibility status changes from free or reduced price to paid, send the household a
notice of adverse action as described below

If any household is to receive a reduction or termination of benefits as a result of verification
activities, or if the household fails to cooperate with verification efforts, the Superintendent or
designee shall reduce or terminate benefits, as applicable, and shall properly document and retain
on file in the district the reasons for ineligibility. He/she also shall send a notice of adverse
action to any household that is to receive a reduction or termination of benefits. Such notice shall
be provided 10 days prior to the actual reduction or termination of benefits. The notice shall
advise the household of: (7 CFR 245.6a)

1. The change and the reasons for the change

2. The right to appeal, when the appeal must be filed to ensure continued benefits while
awaiting a hearing and decision, and instructions on how to appeal

3. The right to reapply at any time during the school year
Confidentiality/Release of Records

The Superintendent designates the following district employee(s) to use individual records
pertaining to student participation in the free and reduced-price meals program for the purpose of
disaggregation of academic achievement data or for the identification of students in any program
improvement school eligible for school choice and supplemental educational services pursuant to
20 USC 6316: Director of Student Services

In using the records for such purposes, the following conditions shall be satisfied: (Education
Code 49558)



1. No individual indicators of participation in the free and reduced-price meals program
shall be maintained in the permanent records of any student if not otherwise allowed by
law.

(cf. 5125 - Student Records)

2. Information regarding individual student participation in the free and reduced-price meals
program shall not be publicly released.

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)

3. All other confidentiality provisions required by law shall be met.

4. Information collected regarding individual students certified to participate in the free and
reduced-price meals program shall be destroyed when no longer needed for its intended
purpose.

Nondiscrimination Plan

The district's plan for students receiving free or reduced-price meals shall ensure the following:
(Education Code 49557; 42 USC 1758)

1. The names of the students shall not be published, posted, or announced in any manner, or
used for any purpose other than the National School Lunch and School Breakfast
Programs, unless otherwise provided by law.

2. There shall be no overt identification of any of the students by the use of special tokens
or tickets or by any other means.

3. The students shall not be required to work for their meals or for milk.

4. The students shall not be required to use a separate dining area, go through a separate
serving line or entrance, or consume their meals or milk at a different time.

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 3555 - Nutrition Program Compliance)

When more than one lunch, breakfast, or type of milk is offered, the students shall have the same
choice of meals or milk as is available to those students who pay the full price. (Education Code
49557; 7 CFR 245.8)



Prices

The maximum price that shall be charged to eligible students for reduced-price meals shall be 40
cents for lunch and 30 cents for breakfast. (42 USC 1758, 1773)

Regulation SANTA MARIA JOINT UNION HIGH SCHOOL DISTRICT
approved: September 12, 2012 (CSBA Updated 3/11) Santa Maria, California



All Personnel BP 4030(a)
Nondiscrimination In Employment

The Board of Education desires to provide a positive work environment where employees and
job applicants are free from harassment and are assured of equal access and opportunities in
accordance with law. The Board prohibits any district employee from harassing or discriminating
against any other district employee or job applicant on the basis of the person's actual or
perceived race, religion, color, national origin, ancestry, age, marital status, pregnancy, physical
or mental disability, medical condition, genetic information, veteran status, gender, gender
identity, gender expression, sex, or sexual orientation.

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 4032 - Reasonable Accommodation)

(cf. 4033 - Lactation Accommodation)

(cf. 4119.11/4219.11/4319.11 - Sexual Harassment)

(cf. 4119.41/4219.41/4319.41 - Employees with Infectious Disease)
(cf. 4154/4254/4354 - Health and Welfare Benefits)

(cf. 5145.7 - Sexual Harassment)

Prohibited discrimination consists of any adverse employment action, including termination or
denial of promotion, job assignment, or training, based on any of the prohibited categories of
discrimination listed above. Harassment consists of any unwelcome verbal, physical, or visual
conduct that is based on any of the prohibited categories of discrimination listed above and that
IS S0 severe and pervasive that it adversely affects an individual's employment opportunities, has
the purpose or effect of unreasonably interfering with the individual's work performance, or
creates an intimidating, hostile, or offensive work environment.

The Board also prohibits retaliation against any district employee or job applicant who
complains, testifies, assists, or in any way participates in the district's complaint procedures
instituted pursuant to this policy.

Any district employee who engages in prohibited discrimination, harassment, or retaliation or
who aids, abets, incites, compels, or coerces another to engage or attempt to engage in such
behavior in violation of this policy shall be subject to disciplinary action, up to and including
dismissal.

(cf. 4117.4 - Dismissal)
(cf. 4118 - Suspension/Disciplinary Action)
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

The following position is designated as Coordinator for Nondiscrimination in Employment:
Assistant Superintendent/Human Resources

2560 Skyway Drive, Santa Maria, CA 93455
805-922-4573



All Personnel BP 4030(b)
Nondiscrimination In Employment

Any employee or job applicant who believes that he/she has been or is being discriminated
against or harassed in violation of district policy should, as appropriate, immediately contact
his/her supervisor, the Coordinator, or the Superintendent who shall advise the employee or
applicant about the district's procedures for filing, investigating, and resolving any such
complaint.

Complaints regarding employment discrimination or harassment shall immediately be
investigated in accordance with AR 4031 - Complaints Concerning Discrimination in
Employment.

(cf. 4031 - Complaints Concerning Discrimination in Employment)

Any supervisory or management employee who observes or has knowledge of an incident of
prohibited discrimination or harassment shall report the incident to the Coordinator or
Superintendent as soon as practical after the incident. All other employees are encouraged to
report such incidents to their supervisor immediately.

Training and Notifications

The Superintendent or designee shall provide training to employees about how to recognize
harassment and discrimination, how to respond appropriately, and components of the district's
policies and regulations regarding discrimination.

(cf. 4131- Staff Development)
(cf. 4231- Staff Development)
(cf. 4331- Staff Development)

The Superintendent or designee shall regularly publicize, within the district and in the
community, the district's nondiscrimination policy and the availability of complaint procedures.
Such publication shall be included in each announcement, bulletin, or application form that is
used in employee recruitment. (34 CFR 100.6, 106.9)

The district's policy shall be posted in all district schools and offices including staff lounges and
student government meeting rooms. (5 CCR 4960)

Legal Reference:

EDUCATION CODE

200-262.4 Prohibition of discrimination
CIVIL CODE

51.7 Freedom from violence or intimidation



All Personnel BP 4030(c)
Nondiscrimination In Employment

GOVERNMENT CODE

11135 Unlawful discrimination

12900-12996 Fair Employment and Housing Act

PENAL CODE

422.56 Definitions, hate crimes

CODE OF REGULATIONS, TITLE 2

7287.6 Terms, conditions and privileges of employment

CODE OF REGULATIONS, TITLE5

4900-4965 Nondiscrimination in elementary and secondary education programs
UNITED STATES CODE, TITLE 20

1681-1688 Title IX of the Education Amendments of 1972

UNITED STATES CODE, TITLE 29

621-634 Age Discrimination in Employment Act

794 Section 504 of the Rehabilitation Act of 1973

UNITED STATES CODE, TITLE 42

2000d-2000d-7 Title VI, Civil Rights Act of 1964, as amended

2000e-2000e-17 Title VII, Civil Rights Act of 1964, as amended
2000ff-2000ff-11 Genetic Information Nondiscrimination Act of 2008
2000h-2-2000h-6 Title IX of the Civil Rights Act of 1964

6101-6107 Age discrimination in federally assisted programs

12101-12213 Americans with Disabilities Act

CODE OF FEDERAL REGULATIONS, TITLE 28

35.101-35.190 Americans with Disabilities Act

CODE OF FEDERAL REGULATIONS, TITLE 34

100.6 Compliance information

104.7 Designation of responsible employee for Section 504

104.8 Notice

106.8 Designation of responsible employee and adoption of grievance procedures
106.9 Dissemination of policy

110.1-110.39 Nondiscrimination on the basis of age

Management Resources:

EQUAL EMPLOYMENT OPPORTUNITY COMMISSION PUBLICATIONS
Questions and Answers: Religious Discrimination in the Workplace, 2008
Enforcement Guidance: Reasonable Accommodation and Undue Hardship under the Americans
with Disabilities Act, October 2002

Enforcement Guidance: Vicarious Employer Liability for Unlawful Harassment by Supervisors,
June 1999

U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS
Notice of Non-Discrimination, August 2010

Policy SMJUHSD
Revised 9/12/12 (CSBA rev 3/12) Santa Maria, CA



Personnel BP 4111(a)
4211
Recruitment And Selection 4311

The Board of Education is committed to employing suitable, qualified individuals to carry out
the district's mission to provide high-quality education to its students and to ensure the efficient
running of district operations.

(cf. 0100 - Goals for the School District)

(cf. 4000 - Concepts and Roles)

(cf. 4100 - Certificated Personnel)

(cf. 4200 - Classified Personnel)

(cf. 4300 - Administrative and Supervisory Personnel)
(cf. 9000 - Role of the Board)

The Superintendent or designee shall develop fair, open, and transparent recruitment and
selection processes and procedures which ensure that employees are selected based on
demonstrated knowledge, skills, and competence and not on any bias, personal preference, or
unlawful discrimination.

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 4030 - Nondiscrimination in Employment)

(cf. 4031 - Complaints Concerning Discrimination in Employment)
(cf. 4032 - Reasonable Accommodation)

(cf. 4111.2/4211.2/4311.2 - Legal Status Requirement)

When a vacancy occurs, the Superintendent or designee shall review the job description for the
position to ensure that it accurately describes the major functions and duties of the position.
He/she also shall disseminate job announcements to ensure a wide range of candidates.

The district's selection procedures shall include screening processes, interviews, observations,
and recommendations from previous employers as necessary to identify the best possible
candidate for a position. The Superintendent or designee may establish an interview committee,
as appropriate, to rank candidates and recommend finalists. AIll discussions and
recommendations shall be confidential in accordance with law.

During job interviews, applicants may be asked to describe or demonstrate how they will be able
to perform the duties of the job. No inquiry shall be made with regard to any category of
discrimination prohibited by state or federal law.

For each position, the Superintendent or designee shall present to the Board one candidate who
meets all qualifications established by law and the Board for the position. No person shall be
employed by the Board without the recommendation or endorsement of the Superintendent or
designee.



Personnel BP 4111(b)
4211
Recruitment And Selection 4311

(cf. 4112 - Appointment and Conditions of Employment)

(cf. 4112.2 - Certification)

(cf. 4112.24 - Teacher Qualifications Under the No Child Left Behind Act)
(cf. 4212 - Appointment and Conditions of Employment)

(cf. 4312.1 - Contracts)

Recruitment Incentives for Teachers

Contingent upon available funding, the Superintendent or designee may provide incentives to
recruit credentialed teachers to teach in any district school ranked in the bottom half of the state
Academic Performance Index. Such incentives may include, but are not limited to, signing
bonuses, improved work conditions, teacher compensation, or housing subsidies. (Education
Code 44735)

Legal Reference:

EDUCATION CODE

200-262.4 Prohibition of discrimination

44066 Limitations on certification requirement

44259 Teaching credential; exception; designated subjects; minimum requirements
44735 Incentive grants for recruiting teachers for low-performing schools
44740-44741 Personnel management assistance teams

44750 Teacher recruitment resource center

44830-44831 Employment of certificated persons

44858 Age or marital status in certificated positions

44859 Prohibition against certain rules and regulations re residency
45103-45139 Employment (classified employees)

49406 Examination for tuberculosis

52051 Academic Performance Index

GOVERNMENT CODE

815.2 Liability of public entities and public employees
12900-12996 Fair Employment and Housing Act, including:
12940-12956 Discrimination prohibited; unlawful practices
UNITED STATES CODE, TITLE 8

1324a Unlawful employment of aliens

1324b Unfair immigration related practices

UNITED STATES CODE, TITLE 42

2000d-2000d-7 Title VI, Civil Rights Act of 1964

2000e-2000e-17 Title VII, Civil Rights Act of 1964 as amended
2000h-2-2000h-6 Title IX, 1972 Education Act Amendments
12101-12213 Americans with Disabilities Act



Personnel BP 4111(c)

4211
Recruitment And Selection 4311
CODE OF FEDERAL REGULATIONS, TITLE 28
35.101-35.190 Americans with Disabilities Act
COURT DECISIONS
C.A. v William S. Hart Union High School District et al., (2012) 138 Cal.Rptr.3d 1
Management Resources:
WEB SITES
California Department of Fair Employment and Housing: http://www.dfeh.ca.gov
Education Job Opportunities Information Network: http://www.edjoin.org
Teach USA: http://www.calteach.org
U.S. Equal Employment Opportunity Commission: http://www.eeoc.gov
Policy SMJUHSD

Adopted 9/12/12 (CSBA 7/12) Santa Maria, CA



Personnel AR 4112.6(a)
4212.6
Personnel Files 4312.6

The Superintendent or designee shall maintain personnel files for all current employees at the
district's central office or at the location where the employee works.

The Superintendent or designee shall determine the types of information to be included in
personnel files, including, but not limited to, records required by law, and shall process all
material to be placed in such files.

Personnel records for current and former employees shall be retained in accordance with 5 CCR
16023.

(cf. 3580 - District Records)
Placement of Material in Personnel Files

Any supervisor or administrator who places written material or drafts written material for
placement in an employee's file shall sign the material and indicate the date of the placement.

When an employee is asked to sign any material that is to be placed in his/her file, he/she shall
be informed that the signature only signifies that he/she has read the material and does not
necessarily indicate that he/she agrees with its contents.

Any request by an employee to include materials in his/her personnel file must be approved by
the Superintendent or designee.

An employee may initiate a written reaction or response to his/her performance evaluation. The
response shall be permanently attached to the evaluation and placed in the employee's personnel
file.

(cf. 4115 - Evaluation/Supervision)
(cf. 4215 - Evaluation/Supervision)
(cf. 4315 - Evaluation/Supervision)

Derogatory Information

Information of a derogatory nature shall not be entered into an employee's personnel file unless
and until the employee is given notice and an opportunity to review and comment on that
information. Such a review shall take place during normal business hours. The employee shall be
released from duty for this purpose without a salary reduction. The employee may enter his/her
own comments and have them attached to the derogatory statement. (Education Code 44031)

(cf. 1312.1 - Complaints Concerning District Employees)
(cf. 4112.9 - Employee Notifications)



Personnel AR 4112.6(b)
4212.6
Personnel Files 4312.6

(cf. 4117.4 - Dismissal)

(cf. 4118 - Suspension/Disciplinary Action)

(cf. 4218 - Dismissal/Suspension/Disciplinary Action)
(cf. 5141.4 - Child Abuse Prevention and Reporting)

Persons with Authorized Access

The Superintendent or designee shall maintain the confidentiality of any personnel records
which, if inappropriately disclosed, would constitute an unwarranted invasion of the employee's
privacy.

Access to an employee's personnel file shall be granted only to the employee, persons authorized
by the employee, district personnel, and others with a valid "right to know" or "need to know"
who are authorized access by the Superintendent or designee.

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)

Individual Board members shall not be allowed to access personnel files, but the Board may
request pertinent information from an employee's file in cases of personnel action.

(cf. 9011 - Disclosure of Confidential/Privileged Information)
(cf. 9321 - Closed Session Purposes and Agendas)
(cf. 9321.1 - Closed Session Actions and Reports)

Any authorized reviewer shall maintain strict confidence of the contents of a personnel file.
Personnel files shall be reviewed and replaced within the shortest time possible. In no case shall
a personnel file be left unattended or left unsecured overnight.

File Review by Employee

Any employee wishing to inspect his/her personnel record shall contact the Superintendent or
designee.

With the exceptions noted below, all personnel records related to the employee’s performance or
to any grievance concerning the employee shall be made available for inspection by the
employee. Noncredentialed employees shall have access to any numerical scores obtained as a
result of written examinations. (Education Code 44031; Labor Code 1198.5)

The Superintendent or designee shall not be required to make available to the employee:
(Education Code 44031; Labor Code 1198.5)

1. Records related to the investigation of a possible criminal offense



Personnel AR 4112.6(c)

4212.6
Personnel Files 4312.6
2. Letters of reference
3. Ratings, reports, or records that were obtained prior to the employee's employment,

prepared by identifiable examination committee members, or obtained in connection with
a promotional examination

(cf. 4112.41/4212.41/4312.41 - Employee Drug Testing)
(cf. 4112.62/4212.62/4312.62 - Maintenance of Criminal Offender Records)

Personnel records related to the employee's job performance or to any grievance concerning
him/her shall be made available to the employee at reasonable intervals and at reasonable times.
The Superintendent or designee shall not be required to make such records available at a time
when the employee is required to render services to the district, unless the employee is required
to view the file where it is stored. (Education Code 44031; Labor Code 1198.5)

The Superintendent or designee shall do one of the following: (Labor Code 1198.5)

1. Keep a copy of each employee's personnel records at the place where the employee
reports to work

2. Make the employee's personnel records available at the place where the employee reports
to work within a reasonable period of time following the employee's request

3. Permit the employee to inspect the personnel records at the location where the district
stores the personnel records, with no loss of compensation to the employee

The employee may be accompanied by a representative of his/her choice while reviewing his/her
personnel records.

Inspection shall take place in the presence of the Superintendent or designee.

In no instance shall any material be removed from the records. Requests for copies of material in
a personnel record must be made in writing.



Personnel AR 4112.6(d)
4212.6
Personnel Files 4312.6

Legal Reference:

EDUCATION CODE

35253 Regulations to destroy records

44031 Personnel file contents and inspection

44663 Performance appraisals and related materials
GOVERNMENT CODE

3305-3306.5 District police officers; personnel files

6250-6270 California Public Records Act, especially:

6254 Exemption for personnel records if invasion of personal privacy
6254.3 Disclosure of home address and phone number

LABOR CODE

1198.5 Inspection of personnel files

PENAL CODE

11165.14 Report of investigation of child abuse complaint

CODE OF REGULATIONS, TITLES5

16020-16022 Records, general provisions

16023-16027 Retention of records

COURT DECISIONS

Marken v. Santa Monica-Malibu Unified School District, (2012) 202 Cal.App.4th 1250
Bakersfield City School District v. Superior Ct. (2004) 118 Cal.App.4th 1041
ATTORNEY GENERAL OPINIONS

Cal. Atty. Gen., Indexed Letter, no. IL 75-73 (June 6, 1975)

Regulation SMJUHSD
Approved 9/12/12 (CSBA 7/12) Santa Maria, CA



Certificated Personnel AR 4117.11
4317.11
Preretirement Part-Time Employment

When the Board of Education has adopted the reduced workload program, any certificated
employee may reduce his/her workload from full time to part time in accordance with
applicable law, district regulations, and collective bargaining agreement.

Any such certificated employee who is a member of the defined benefit program of the
California State Teachers' Retirement System (STRS) may continue to receive the service
credits and maintain the retirement and health and welfare benefits that he/she would have
received if employed on a full-time basis, provided the following conditions exist:
(Education Code 22713, 44922)

(cf. 4154/4254/4354 - Health and Welfare Benefits)

1. The option to reduce the employee's workload shall be exercised at the request of the
employee and the agreement to reduce the workload shall be in effect at the beginning of the
school year.

2. Prior to the reduction in workload, the employee shall have a minimum of 10 years of
credited service, of which the immediately preceding five years shall be full-time
employment.

3. The employee shall not have had a break in service during the five years immediately
preceding the reduction in workload. Sabbaticals, other approved leaves of absence, and
unpaid absences from full-time employment for personal reasons shall not constitute a break
in service. However, any period of time during which an employee is retired shall constitute
a break in service and the employee shall be required to be employed to perform creditable
service on a full-time basis for at least five school years preceding the workload reduction if
he/she reinstates from retirement.

(cf. 4161.1/4361.1 - Personal llIness/Injury Leave)

4, The employee shall have reached the age of 55 years prior to the workload reduction.
5. The employee shall not hold a position with a salary above that of a school principal.
6. The reduced workload shall be equal to at least one-half of the time the district

requires for full-time employment, in accordance with Education Code 22138.5, pursuant to
the employee's contract of employment during his/her last year of full-time employment
preceding the reduction in workload.

7. The employee shall be paid compensation that is the pro rata share of the creditable
compensation he/she would have earned had he/she not reduced his/her workload.



Certificated Personnel AR 4117.11(b)
4317.11
Preretirement Part-Time Employment

8. For each school year that the employee's workload is reduced, the district and/or
employee shall make any payment or contribution necessary for the employee's retention of a
benefit to which he/she is entitled if employed full time, in the same manner as if the
employee were employed full time.

9. The agreement may be revoked only by mutual consent of the employee and the
district.

However, an employee who has entered into a formalized agreement with the district to have
his/her contribution into the defined benefit program paid (picked up) by the district may not
terminate the agreement to reduce his/her workload except by one of the following:
a. Terminating his/her service
b. Retiring from service under the defined benefit program
c. Continuing to perform creditable service under a new reduced workload
arrangement for at least one-half of the time the district requires for full-time
employment in accordance with Education Code 22138.5

d. Returning to full-time employment

10.  The period of the reduced workload shall not exceed 2 (two) years.

Prior to the reduction of an employee's workload, the Superintendent or designee shall verify
the employee’s eligibility in conjunction with the administrative staff of STRS and/or the
Public Employees' Retirement System. (Education Code 22713)

The Superintendent or designee shall maintain the necessary records to separately identify
each employee who participates in the reduced workload program. (Education Code 22713)

After determining that it is in the best interest of the district, the Board may allow any
certificated employee who is not eligible to reduce his/her workload pursuant to Education
Code 22713 or 44922 to reduce his/her workload from full time to part time. In any such
case, the Board shall specify the terms and conditions under which the reduction in workload
shall take place.



Certificated Personnel AR 4117.11(c)
4317.11
Preretirement Part-Time Employment

Legal Reference:

EDUCATION CODE

22119.5 Creditable service, definition

22138.5 Full-time, definition

22713 Part-time employment; reduction of workload from full-time; credit
22903 Payment of contributions by employer for tax deferred purposes
44922 Regulations; reduction to part-time employment

44924 Regulations; prohibition against waiver of benefits
GOVERNMENT CODE

21110-21120 Reduced workload, partial service retirement under PERS
53201 Health and welfare benefits: election by officers and employees
COURT DECISIONS

Praiser v. Biggs Unified School District (2001) 87 Cal.App.4th 398

United Teachers-Los Angeles v. Los Angeles Unified School District (1994) 24 Cal.App.4th
1510

Management Resources:

WEB SITES

California Public Employees’ Retirement System: http://www.calpers.ca.gov
California State Teachers' Retirement System: http://www.calstrs.com

Regulation SMJUHSD
Revised 9/12/12 (CSBA 11/11) Santa Maria, CA



Personnel BP 4119.1(a)
4219.1
Civil And Legal Rights 4319.1

The Board of Education believes that the personal life of an employee is not an appropriate
concern of the district, except as it may directly relate to the employee's performance of his/her
duties.

An employee's personal beliefs and activities, including religious, political, cultural, social, or
other beliefs or activities, or lack thereof, shall not be grounds for disciplinary action against the
employee, provided that the beliefs or activities do not violate law, Board policy, or
administrative regulation.

(cf. 4030 - Nondiscrimination in Employment)
(cf. 4119.21/4219.21/4319.21 - Professional Standards)
(cf. 4119.25/4219.25/4319.25 - Political Activities of Employees)

The district shall make no inquiry concerning the personal values, attitudes, and beliefs of district
employees or their sexual orientation or political or religious affiliations, beliefs, or opinions
except when authorized by law. In addition, no district employee shall be required to provide
critical appraisals of other individuals with whom the employee has a familial relationship.
However, the district reserves the right to access any publicly available information about any
employee.

No employee shall be disciplined or retaliated against solely for acting to protect a student
engaged in conduct authorized under Education Code 48907 or 48950.

When necessary to protect the health, welfare, or safety of students and staff, school officials
may search district property under an employee's control.

(cf. 3515 - Campus Security)
(cf. 4040 - Employee Use of Technology)

Whistleblower Protection

An employee shall have the right to disclose to a Board member, a school administrator, a
member of the County Board of Education, County Superintendent of Schools, or the
Superintendent of Public Instruction any improper governmental activity by the district or a
district employee that violates state or federal law, is economically wasteful, or involves gross
misconduct, incompetency, or inefficiency. When the employee has reasonable cause to believe
that the information discloses a violation of state or federal statute or a violation of or
noncompliance with a state or federal rule or regulation, he/she has the right to disclose such
information to a government or law enforcement agency or to refuse to participate in any such
activity. (Education Code 44112, 44113; Labor Code 1102.5)



Personnel BP 4119.1(b)
4219.1
Civil And Legal Rights 4319.1

The Superintendent or designee shall prominently display a list of employees' rights and
responsibilities under the whistleblower laws, including the telephone number of the
whistleblower hotline maintained by the office of the California Attorney General. (Labor Code
1102.8)

No employee shall use or attempt to use his/her official authority or influence to intimidate,
threaten, coerce, or command another employee for the purpose of interfering with that
employee’s right to disclose improper governmental activity. (Education Code 44113)

(cf. 4118 - Suspension/Disciplinary Action)
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

An employee who has disclosed improper governmental activity and believes that he/she has
subsequently been subjected to acts or attempted acts of reprisal shall file a written complaint in
accordance with the district's complaint procedures. After filing a complaint with the district, the
employee may also file a copy of the complaint with local law enforcement and/or seek civil law
remedies against the supervisor or administrator who retaliated or attempted to retaliate against
him/her, in accordance with Education Code 44114.

(cf. 1312.1 - Complaints Concerning District Employees)
(cf. 1312.3 - Uniform Complaint Procedures)
(cf. 4144/4244/4344 - Complaints)

Protection Against Liability

No employee shall be liable for harm caused by his/her act or omission when he/she is acting
within the scope of employment or district responsibilities; when the employee's act or omission
is in conformity with federal or state law, district policy, or administrative regulation; or when
the employee's act or omission is in furtherance of an effort to control, discipline, expel, or
suspend a student or to maintain order or control in the classroom or school.

(cf. 3320 - Claims and Actions Against the District)
(cf. 9260 - Legal Protection)

The protection against liability shall not apply when:

1. The employee acted with willful or criminal misconduct, gross negligence, recklessness,
or a conscious, flagrant indifference to rights or safety of the individual harmed.

2. The employee caused harm by operating a motor vehicle or other vehicle requiring
license or insurance.



Personnel BP 4119.1(c)

4219.1

Civil And Legal Rights 4319.1

3. The employee was not properly licensed, if required, by state law for such activities.

4. The employee was found by a court to have violated a federal or state civil rights law.

5. The employee was under the influence of alcohol or any drug at the time of the
misconduct.

6. The misconduct constituted a crime of violence pursuant to 18 USC 16 or an act of
terrorism for which the employee has been convicted in a court.

7. The misconduct involved a sexual offense for which the employee has been convicted in
a court.

8. The misconduct occurred during background investigations, or other actions, involved in

the employee's hiring.

Legal Reference:

EDUCATION CODE

200-262.4 Prohibition of discrimination

7050-7058 Political activities of school officers and employees

44040 Discrimination based on employee's appearance before certain boards or committees
44110-44114 Reporting by school employees of improper governmental activity
48907 Student freedom of expression; employee's protection of student rights
48950 Speech and other communication

49091.24 Teacher rights to refuse evaluation/survey of personal life

CIVIL CODE

51 Unruh Civil Rights Act

GOVERNMENT CODE

815.3 Intentional torts

820-823 Tort claims act

825.6 Indemnification of public entity

3540.1 Public employment definitions

3543.5 Interference with employee's rights prohibited

12650-12656 False claims actions

12940-12951 Discrimination prohibited; unlawful practices

LABOR CODE

1102.5-1106 Whistleblower protections

UNITED STATES CODE, TITLE 18

16 Crime of violence defined



UNITED STATES CODE, TITLE 20
6731-6738 Teacher liability protection

Personnel BP 4119.1(d)
4219.1
Civil And Legal Rights 4319.1

UNITED STATES CODE, TITLE 42

2000d-2000d-7 Title VI, Civil Rights Act

2000e-2000e-17 Title VII, Civil Rights Act of 1964 as amended
2000h-2000h-6 Title IX, 1972 Education Act Amendments
12101-12213 Americans with Disabilities Act

COURT DECISIONS

Hartnett v. Crosier, (2012) 205 Cal.App.4th 685

Johnson v. Poway Unified School District, (2011) 658 F.3d 954
Ohton v. CSU San Diego, (2007) 56 Cal.Rptr.3d 111

Garcetti v. Ceballos, (2006) 543 U.S. 1186

O'Conner v. Ortega, (1987) 480 U.S. 709

New Jersey v. T.L.O., (1985) 468 U.S. 325

Management Resources:
WEB SITES
California Attorney General: http://www.o0ag.ca.gov
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Personnel BP 4119.21(a)
4219.21
Professional Standards 4319.21

The Board of Education expects district employees to maintain the highest ethical standards,
exhibit professional behavior, follow district policies and regulations, abide by state and federal
laws, and exercise good judgment when interacting with students and other members of the
school community. Employee conduct should enhance the integrity of the district, advance the
goals of the district's educational programs, and contribute to a positive school climate.

(cf. 0200 - Goals for the School District)

(cf. 4119.1/4219.1/4319.1 - Civil and Legal Rights)
(cf. 5131 - Conduct)

(cf. 5137 - Positive School Climate)

The Board encourages district employees to accept as guiding principles the professional
standards and codes of ethics adopted by educational or professional associations to which they
may belong.

(cf. 2111 - Superintendent Governance Standards)
(cf. 9005 - Governance Standards)

Each employee should make a commitment to acquire the knowledge and skills necessary to
fulfill his/her responsibilities and should focus on his/her contribution to the learning and
achievement of district students.

(cf. 4112.2 - Certification)
(cf. 4131, 4231, 4331 - Staff Development)

Inappropriate employee conduct includes, but is not limited to:

1. Engaging in any conduct that endangers students, staff, or others, including, but not
limited to, physical violence, threats of violence, or possession of a firearm or other
weapon

(cf. 0450 - Comprehensive Safety Plan)
(cf. 4158/4258/4358 - Employee Security)

2. Engaging in harassing or discriminatory behavior towards students, parents/guardians,
staff, or community members, or failing or refusing to intervene when an act of
discrimination, harassment, intimidation, or bullying against a student is observed

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment)

(cf. 5131.2 - Bullying)

(cf. 5145.3 - Nondiscrimination/Harassment)



(cf. 5145.7 - Sexual Harassment)

Personnel BP 4119.21(b)

4219.21
Professional Standards 4319.21
3. Physically abusing, sexually abusing, neglecting, or otherwise willfully harming or

injuring a child

4, Engaging in inappropriate socialization or fraternization with a student or soliciting,
encouraging, or maintaining an inappropriate written, verbal, or physical relationship
with a student

5. Possessing or viewing any pornography on school grounds, or possessing or viewing
child pornography or other imagery portraying children in a sexualized manner at any
time

6. Using profane, obscene, or abusive language against students, parents/guardians, staff, or

community members

7. Willfully disrupting district or school operations by loud or unreasonable noise or other
action

8. Using tobacco, alcohol, or an illegal or unauthorized substance, or possessing or
distributing any controlled substance, while in the workplace or at a school-sponsored
activity

(cf. 3513.3 - Tobacco-Free Schools)

(cf. 4020 - Drug and Alcohol Free Workplace)

(cf. 4112.41/4212.41/4312.41 - Employee Drug Testing)

(cf. 4112.42/4212.42/4312.42 - Drug and Alcohol Testing for School Bus Drivers)

0. Dishonesty with students, parents/guardians, staff, or members of the public, including,
but not limited to, falsification of information in employment records or other school
records

10.  Divulging confidential information about students, district employees, or district
operations to persons not authorized to receive the information

(cf. 3580 - District Records)

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)
(cf. 5125 - Student Records)

(cf. 5125.1 - Release of Directory Information)

11.  Using district equipment or other district resources for the employee's own commercial
purposes or for political activities



(cf. 4119.25/4219.25/4319.25 - Political Activities of Employees)



Personnel BP 4119.21(c)
4219.21
Professional Standards 4319.21

12. Using district equipment or communications devices for personal purposes while on duty,
except in an emergency, during scheduled work breaks, or for personal necessity

Employees shall be notified that computer files and all electronic communications, including, but
not limited to, email and voice mail, are not private. To ensure proper use, the Superintendent or
designee may monitor employee usage of district technological resources at any time without the
employee's consent.

(cf. 4040 - Employee Use of Technology)

13.  Causing damage to or engaging in theft of property belonging to students, staff, or the
district

14.  Wearing inappropriate attire
(cf. 4119.22/4219.22/4319.22 - Dress and Grooming)

An employee who observes or has evidence of another employee's inappropriate conduct shall
immediately report such conduct to the principal or Superintendent or designee. An employee
who has knowledge of or suspects child abuse or neglect shall file a report pursuant to the
district's child abuse reporting procedures as detailed in AR 5141.4 - Child Abuse Prevention and
Reporting.

(cf. 1312.1 - Complaints Concerning District Employees)
(cf. 5141.4 - Child Abuse Prevention and Reporting)

Any reports of employee misconduct shall be promptly investigated. Any employee who is found
to have engaged in inappropriate conduct in violation of law or Board policy shall be subject to
disciplinary action and, in the case of a certificated employee, may be subject to a report to the
Commission on Teacher Credentialing. The Superintendent or designee shall notify local law
enforcement as appropriate.

(cf. 4117.4 - Dismissal)

(cf. 4117.7 - Employment Status Reports)

(cf. 4118 - Suspension/Disciplinary Action)

(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

An employee who has knowledge of but fails to report inappropriate employee conduct may also
be subject to discipline.

The district prohibits retaliation against anyone who files a complaint against an employee or



reports an employee's inappropriate conduct. Any employee who retaliates against any such
complainant, reporter, or other participant in the complaint process shall be subject to discipline.

Personnel BP 4119.21(d)
4219.21
Professional Standards 4319.21

Legal Reference:

EDUCATION CODE

200-262.4 Prohibition of discrimination

44242.5 Reports and review of alleged misconduct

PENAL CODE

11164-11174.4 Child Abuse and Neglect Reporting Act

CODE OF REGULATIONS, TITLE 5

80303 Reports of dismissal, resignation and other terminations for alleged misconduct
80331-80338 Rules of conduct for professional educators

Management Resources:

COMMISSION ON TEACHER CREDENTIALING PUBLICATIONS
California Standards for the Teaching Profession, 2009

COUNCIL OF CHIEF STATE SCHOOL OFFICERS PUBLICATIONS
Educational Leadership Policy Standards: ISLLC 2008, 2008
NATIONAL EDUCATION ASSOCIATION PUBLICATIONS

Code of Ethics of the Education Profession, 1975

WESTED PUBLICATIONS

Moving Leadership Standards into Everyday Work: Descriptions of Practice, 2003
WESTED AND ASSOCIATION OF CALIFORNIA SCHOOL ADMINISTRATORS
PUBLICATIONS

California Professional Standards for Educational Leaders, 2001

WEB SITES

CSBA: http://lwww.csba.org

Association of California School Administrators: http://www.acsa.org
California Department of Education: http://www.cde.ca.gov

California Federation of Teachers: http://www.cft.org

California School Employees Association: http://www.csea.com
California Teachers Association: http://www.cta.org

Commission on Teacher Credentialing: http://www.ctc.ca.gov

Council of Chief State School Officers: http://www.ccsso.org

WestEd: http://www.WestEd.org

Policy SMJUHSD
Adopted 9/12/12 (CSBA 7/12) Santa Maria, CA



Personnel E 4119.21(a)
Professional Standards

Code Of Ethics Of The Education Profession

Preamble

The educator, believing in the worth and dignity of each human being, recognizes the supreme
importance of the pursuit of truth, devotion to excellence, and the nurturing of democratic
principles. Essential to these goals is the protection of freedom to learn and to teach and the
guarantee of equal educational opportunity for all. The educator accepts the responsibility to
adhere to the highest ethical standards.

The educator recognizes the magnitude of the responsibility inherent in the teaching process. The
desire for the respect and confidence of one's colleagues, of students, of parents, and of the
members of the community provides the incentive to attain and maintain the highest possible
degree of ethical conduct. The Code of Ethics of the Education Profession indicates the
aspiration of all educators and provides standards by which to judge conduct.

Principle I. Commitment to the Student
The educator strives to help each student realize his/her potential as a worthy and effective
member of society. The educator therefore works to stimulate the spirit of inquiry, the

acquisition of knowledge and understanding, and the thoughtful formulation of worthy goals.

In fulfillment of the obligation to the student, the educator:

1. Shall not unreasonably restrain the student from independent action in the pursuit of
learning

2. Shall not unreasonably deny the student access to varying points of view

3. Shall not deliberately suppress or distort subject matter relevant to the student's progress

4. Shall make reasonable effort to protect the student from conditions harmful to learning or

to health and safety
5. Shall not intentionally expose the student to embarrassment or disparagement

6. Shall not on the basis of race, color, creed, gender, national origin, marital status, political
or religious beliefs, family, social, or cultural background, or sexual orientation, unfairly:

a. Exclude any student from participation in any program



b. Deny benefits to any student
Personnel E 4119.21(b)

Professional Standards

C. Grant any advantage to any student
7. Shall not use professional relationships with students for private advantage
8. Shall not disclose information in the course of professional service unless disclosure

serves a compelling professional purpose or is required by law
Principle 1. Commitment to the Profession

The education profession is vested by the public with a trust and responsibility requiring the
highest ideals of professional service.

In the belief that the quality of the services of the education profession directly influences the
nation and its citizens, the educator shall exert every effort to raise professional standards, to
promote a climate that encourages the exercise of professional judgment, to achieve conditions
that attract persons worthy of the trust to careers in education, and to assist in preventing the
practice of the profession by unqualified persons.

In fulfillment of the obligation of the profession, the educator:

1. Shall not in any application for a professional position deliberately make a false
statement or fail to disclose a material fact related to competency and qualifications

2. Shall not misrepresent his/her professional qualifications

3. Shall not assist any entry into the profession of a person known to be unqualified in
respect to character, education, or other relevant attribute

4. Shall not knowingly make a false statement concerning the qualifications of a candidate
for a professional position

5. Shall not assist a noneducator in the unauthorized practice of teaching

6. Shall not disclose information about colleagues obtained in the course of professional
service unless disclosure serves a compelling professional purpose or is required by law

7. Shall not knowingly make false or malicious statements about a colleague
8. Shall not accept any gratuity, gift, or favor that might impair or appear to influence

professional decisions or action
SMJUHSD
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Personnel BP 4119.41(a)
4219.41
Employees With Infectious Disease 4319.41

The Board of Education desires to promote the health of district students and staff in order to
reduce absenteeism and enhance employee and student performance. The Superintendent or
designee shall develop strategies to prevent the outbreak or spread of infectious diseases at
district schools.

(cf. 4161.1/4261.1/4361.1 - Personal llIness/Injury Leave)
(cf. 5113 - Absences and Excuses)
(cf. 5113.1 - Chronic Absence and Truancy)

An infectious disease is one that is caused by a microorganism and is potentially transmittable to
another individual, whether through airborne transmission, bloodborne transmission, skin-to-skin
contact, foodborne transmission, or other casual or non-casual means. A communicable
infectious disease, such as influenza or chicken pox, is contagious and can be readily transmitted
by infectious bacteria or viral organisms.

In accordance with law, job applicants shall be required to provide evidence that they are free of
tuberculosis or any other communicable infectious disease prior to beginning employment.

(cf. 4112.4/4212.4/4312.4 - Health Examinations)

To prevent the outbreak or spread of infectious diseases, the Superintendent or designee may
provide infection prevention supplies and information to employees, including information about
recommended vaccinations. Employees also shall observe universal precautions to avoid contact
with potentially infectious blood or other bodily fluids.

(cf. 4119.42/4219.42/4319.42 - Exposure Control Plan for Bloodborne Pathogens)
(cf. 4119.43/4219.43/4319.43 - Universal Precautions)
(cf. 4131/4231/4331 - Staff Development)

Plans for addressing a communicable infectious disease outbreak, including, but not limited to,
plans for addressing employee shortages during such an outbreak, shall be included in the
district's emergency preparedness plan.

(cf. 3516 - Emergencies and Disaster Preparedness Plan)
(cf. 5112.2 - Exclusions from Attendance)

(cf. 5141.22 - Infectious Diseases)

(cf. 5141.31 - Immunizations)

The Superintendent or designee shall immediately report to the local health officer the presence
or suspected presence of any communicable infectious disease. In addition, a school nurse or
other health care provider who knows of or is in attendance on a case or suspected case of any of
the diseases or conditions listed in 17 CCR 2500 shall make a report to the local health officer. If



no

Personnel BP 4119.41(b)
4219.41
Employees With Infectious Disease 4319.41

health care provider is in attendance, any individual having knowledge of a person who is
suspected to be suffering from one of the specified diseases or conditions may make a report to
the local health officer. (17 CCR 2500, 2508)

(cf. 5141.6 - School Health Services)
Nondiscrimination/Reasonable Accommodation

The district shall not discriminate against any employee or job applicant who has an infectious
disease that meets the federal or state definition of a disability under the Americans with
Disabilities Act, California Fair Employment and Housing Act, or Section 504 of the Federal
Rehabilitation Act. (Government Code 12900-12996; 29 USC 794; 42 USC 12101-12213)

(cf. 4030 - Nondiscrimination in Employment)
(cf. 4031 - Complaints Concerning Discrimination in Employment)

Upon request, any qualified person with a disability shall be provided reasonable
accommodation to perform the essential duties of his/her position in accordance with the criteria
and processes described in AR 4032 - Reasonable Accommaodation.

(cf. 4032 - Reasonable Accommodation)

Legal Reference:

EDUCATION CODE

44839 Medical certificate; periodic medical examination
44839.5 Requirements for employment of retirant
49406 Examination for tuberculosis (employees)

CIVIL CODE

56-56.37 Confidentiality of medical information
GOVERNMENT CODE

12900-12996 Fair Employment and Housing Act
HEALTH AND SAFETY CODE

120975-121020 Mandated blood testing and confidentiality to protect public health
CODE OF REGULATIONS, TITLE 2

7293.5-7294.2 Discrimination based on disability
CODE OF REGULATIONS, TITLE5

5502-5504 Medical certification

CODE OF REGULATIONS, TITLE 17

2500 Reportable diseases and conditions



2508 Reporting of communicable diseases; duty of schools

Personnel BP 4119.41(c)
4219.41
Employees With Infectious Disease 4319.41

UNITED STATES CODE, TITLE 29

794 Section 504 of the Rehabilitation Act of 1973

UNITED STATES CODE, TITLE 42

12101-12213 Americans with Disabilities Act

COURT DECISIONS

Chevron USA v. Echazabal, (2002) 536 U.S. 73, 122 S.Ct. 2045
School Board of Nassau County, Florida v. Arline, (1987) 408 U.S. 273

Management Resources:

CSBA PUBLICATIONS

HIN1 Influenza (Swine Flu), Fact Sheet, April 2009

Pandemic Influenza, Fact Sheet, September 2007

CALIFORNIA DEPARTMENT OF PUBLIC HEALTH PUBLICATIONS
California HIV/AIDS Laws, 2009, January 2010

EQUAL EMPLOYMENT OPPORTUNITY COMMISSION PUBLICATIONS
Enforcement Guidance: Reasonable Accommodation and Undue Hardship under the Americans
with Disabilities Act, October 2002

WEB SITES

CSBA: http://www.csba.org

California Department of Public Health: http://www.cdph.ca.gov

California School Nurses Organization: http://www.csno.org

Centers for Disease Control and Prevention: http://www.cdc.gov

Equal Employment Opportunity Commission: http://www.eeoc.gov

U.S. Department of Health and Human Services: http://www.hhs.gov

Policy SMUUHSD
Revised 9/12/12 (CSBA 7/12) Santa Maria, CA



Personnel BP 4121(a)
Temporary/Substitute Personnel

The Board of Education recognizes that substitute and temporary personnel perform an essential
role in promoting student achievement and desires to employ highly qualified, appropriately
credentialed employees to fill such positions.

(cf. 4112.2 - Certification)
Hiring

The Superintendent or designee shall recommend candidates for substitute or temporary
positions for Board approval, and shall ensure that all substitute and temporary employees are
assigned in accordance with law and the authorizations specified in their credential.

(cf. 4113 - Assignment)

Substitute personnel may be employed on an on-call, day-to-day basis. In addition, after
September 1 of any school year, the Board may employ substitute personnel for the remainder of
the school year for positions for which no regular employee is available. The district shall first
demonstrate to the Commission on Teacher Credentialing the inability to acquire the services of
a qualified regular employee. (Education Code 44917)

(cf. 4117.14/4317.14 - Postretirement Employment)

Permanent or probationary certificated employees who were laid off pursuant to Education Code
44955 and who have a preferred right of reappointment shall be given priority for substitute
service in the order of their original employment. (Education Code 44956, 44957)

(cf. 4117.3 - Personnel Reduction)
Classification

At the time of initial employment and each July thereafter, the Board shall classify substitute and
temporary employees as such. (Education Code 44915, 44916)

The Board may classify as substitute personnel a teacher hired to fill the position of a regularly
employed person who is absent from service. (Education Code 44917)

The Board may classify as a temporary employee a teacher who is employed for at least one
semester and up to one complete school year based on the need for additional certificated
employees when regular employees are absent due to leaves or long-term illness. Any person
whose service begins in the second semester and before March 15 may be classified as a
temporary employee even if employed for less than a semester. The Board shall determine the
number of persons who shall be so employed, which shall not exceed the identified need based



Personnel BP 4121(b)
Temporary/Substitute Personnel
on the absence of regular employees. (Education Code 44920)

The Board also shall classify as temporary employees those certificated persons, other than
substitute employees, who are employed to:

1. Serve from day-to-day during the first three months of any school term to teach
temporary classes which shall not exist after that time, or perform any other duties which
do not last longer than the first three months of any school term (Education Code 44919)

2. Teach in special day and evening classes for adults or in schools of migratory population
for not more than four months of any school term (Education Code 44919)

3. Serve in a limited assignment supervising student athletic activities provided such
assignments have first been made available to teachers presently employed in the district
(Education Code 44919)

(cf. 4127/4227/4327 - Temporary Athletic Team Coaches)
4, Serve in a position for a period not to exceed 20 working days in order to prevent the

stoppage of district business during an emergency when persons are not immediately
available for probationary classification (Education Code 44919)

5. Serve only for the first semester because the district expects a reduction in student
enrollment during the second semester due to midyear graduations (Education Code
44921)

For purposes of classifying employees pursuant to item #1 or #2 above, the school year shall not
be divided into more than two school terms. (Education Code 44919)

Any employee hired to provide services in a categorically funded program or project may be
employed for a period less than a full school year. He/she may be classified as a temporary
employee if the period of employment will end at the expiration of that program or project.
(Education Code 44909)

Salary and Benefits

The Board shall adopt and make public a salary schedule setting the daily or pay period rate(s)
for substitute employees for all categories or classes of certificated employees of the district.
(Education Code 44977, 45030)

Temporary employees shall be allowed to participate in the health and welfare plans or other
fringe benefits of the district.
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Temporary/Substitute Personnel

(cf. 4140/4240/4340 - Bargaining Units)
(cf. 4154/4254/4354 - Health and Welfare Benefits)

Substitute employees shall not participate in the health and welfare plans or other fringe benefits
of the district.

Release from Employment/Dismissal

The Board may dismiss a substitute employee at any time at its discretion. (Education Code
44953)

The Board may release a temporary employee at its discretion if the employee has served less
than 75 percent of the number of days the regular schools of the district are maintained. After
serving 75 percent of the number of days that district schools are maintained during one school
year, a temporary employee may be released as long as he/she is notified, before the last day of
June, of the district's decision not to reelect him/her for the following school year. (Education
Code 37200, 44954)

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)
Reemployment as a Probationary Employee

Unless released from employment pursuant to Education Code 44954, any person employed for
one complete school year as a temporary employee shall, if reemployed for the following school
year in a vacant position requiring certification qualifications, be classified as a probationary
employee. With the exception of on-call, day-to-day substitutes, if a temporary or substitute
employee performs the duties normally required of certificated employees for at least 75 percent
of the number of days the regular schools of the district were maintained in that school year and
is then employed as a probationary employee for the following school year, his/her previous
employment as a temporary or substitute employee shall be credited as one year's employment as
a probationary employee for purposes of acquiring permanent status. (Education Code 44917,
44918, 44920)

(cf. 4116 - Probationary/Permanent Status)

Vacant position means a position in which the employee is qualified to serve and which is not
filled by a permanent or probationary employee. It shall not include a position which would be
filled by a permanent or probationary employee except for the fact that such employee is on
leave. (Education Code 44920, 44921)

A temporary employee hired pursuant to item #1 or #2 in the section "Classification" above shall
be classified as a probationary employee if the duties continue beyond the time limits of the
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assignment. (Education Code 44919)

A person employed pursuant to item #5 in the section "Classification” above who is then
continued in employment beyond the first semester shall be classified as a probationary
employee for the entire school year and shall be reemployed to fill any vacant positions in the
district for which he/she is certified. Preference for available positions shall be determined by the
Board as prescribed by Education Code 44845 and 44846. (Education Code 44921)

With the exception of on-call, day-to-day substitutes, a temporary or substitute employee who
was released pursuant to Education Code 44954 but who has nevertheless served for two
consecutive school years, for at least 75 percent of each year, shall receive first priority if the
district fills a vacant position for the subsequent school year at the grade level at which the
employee served during either year. In the case of a departmentalized program, the employee
shall have taught the subject matter in which the vacant position occurs. (Education Code
44918)

Legal Reference:

EDUCATION CODE

22455.5 Provision of retirement plan information to potential members

22515 Irrevocable election to join retirement plan

37200 School calendar

44252.5 State basic skills assessment required for certificated personnel

44300 Emergency teaching or specialist permits

44830 Employment of certificated persons; requirements of proficiency in basic skills

44839.5 Employment of retirant

44845 Date of employment

44846 Criteria for reemployment preferences

44909 Employees providing services through categorically funded programs

44914 Substitute and probationary employment computation for classification as permanent
employee

44915 Classification of probationary employees

44916 Time of classification; statement of employment status

44917 Classification of substitute employees

44918 Substitute or temporary employee deemed probationary employee; reemployment rights
44919 Classification of temporary employees

44920 Employment of certain temporary employees; classifications

44921 Employment of temporary employees; reemployment rights (unified and high school
districts)

44953 Dismissal of substitute employees

44954 Release of temporary employees
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44955 Layoff of permanent and probationary employees

44956 Rights of laid-off permanent employees to substitute positions

44957 Rights of laid-off probationary employees to substitute positions

44977 Salary schedule for substitute employees

45030 Substitutes

45041 Computation of salary

45042 Alternative method of computation for less than one school year

45043 Compensation for employment beginning in the second semester

56060-56063 Substitute teachers in special education

GOVERNMENT CODE

3540.1 Educational Employment Relations Act, definitions

CODE OF REGULATIONS, TITLE 5

5502 Filing of notice of physical examination for employment of retired person

5503 Physical examination for employment of retired persons

5590 Temporary athletic team coach

80025-80025.5 Emergency substitute teaching permits

COURT DECISIONS

Mclintyre v. Sonoma Valley Unified School District (2012) 206 Cal.App.4th 170

Stockton Teachers Association CTA/NEA v. Stockton Unified School District (2012) 204
Cal.App.4th 446

Neily v. Manhattan Beach Unified School District, (2011) 192 Cal.App.4th 187

California Teachers Association v. Vallejo City Unified School District, (2007) 149 Cal.App.4th
135

Bakersfield Elementary Teachers Assn. v. Bakersfield City School District, (2006) 145
Cal.App.4th 1260, 1277

Kavanaugh v. West Sonoma Union High School District, (2003) 29 Cal.4th 911

Management Resources:

WEB SITES

CSBA: http://www.csba.org

Commission on Teacher Credentialing: http://www.ctc.ca.gov

Policy SMJUHSD
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Temporary/Substitute Personnel
Quialifications

Any candidate recommended by the Superintendent or designee for a substitute or temporary
position requiring certification qualifications shall possess the appropriate credential or permit
authorizing his/her employment in such position and shall meet all other requirements of law for
certificated positions. (Education Code 44830)

(cf. 4111.2/4211.2/4311.2 - Legal Status Requirement)
(cf. 4112.2 - Certification)

(cf. 4112.3/4212.3/4312.3 - Oath or Affirmation)

(cf. 4112.4/4212.4/4312.4 - Health Examinations)

(cf. 4112.5/4312.5 - Criminal Record Check)

The district shall not initially hire a certificated person on a substitute or temporary basis in a
capacity designated in his/her credential unless he/she has demonstrated basic skills proficiency
in reading, writing, and mathematics pursuant to Education Code 44252.5, unless exempted by
law. (Education Code 44830)

A noncredentialed person shall not substitute for any special education certificated position. The
Superintendent or designee shall recruit and maintain lists of appropriately credentialed
substitute teachers for special education positions. He/she shall contact institutes of higher
education with approved special education programs for possible recommendations of
appropriately credentialed special education personnel. (Education Code 56060, 56063)

Notifications

At the time of initial employment during each school year, each new temporary employee shall
receive a written statement indicating his/her employment status and salary. This statement shall
clearly indicate the temporary nature of the employment and the length of time for which the
person is being employed. (Education Code 44916)

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)

Time of initial employment means before the employee starts work. (Kavanaugh v. West
Sonoma County Union High School District)

The Superintendent or designee shall notify all substitute and part-time certificated employees,
within 30 days of their hire, of their right to elect membership in a defined benefit program under
a qualified retirement plan. The employee shall sign a form provided by the system to
acknowledge receipt of this notice and to indicate whether he/she elects or declines membership.
Election of membership shall be irrevocable for all future employment to perform creditable
service. (Education Code 22455.5, 22515)
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Temporary/Substitute Personnel
Assignments

A person who holds an emergency 30-day substitute permit, emergency career substitute permit,
emergency substitute permit for prospective teachers, or emergency substitute permit for career
technical education shall be restricted in the number of days he/she may substitute for any one
teacher in accordance with 5 CCR 80025-80025.5.

In placing substitute teachers in special education classrooms, the district shall give first priority
to substitute teachers with the appropriate special education credential(s), second priority to
substitute teachers with any other special education credential, and third priority to substitute
teachers with a regular teaching credential. An inappropriately credentialed substitute teacher
shall not serve as a substitute for a special education teacher for a period of more than 20
cumulative school days for each special education teacher absent during each school year. The
district may apply to the Superintendent of Public Instruction for an extension of 20 school days,
or for a longer period in extraordinary circumstances. (Education Code 56060-56062)

Regulation SMJUHSD
Revised 9/12/12 (CSBA 7/12) Santa Maria, CA



Personnel BP 4140(a)
4240
Bargaining Units 4340

The Board of Education recognizes the right of district employees to form bargaining units,
select an employee organization as their exclusive representative, and be represented by that
organization in their employment relationship with the district. The Board is committed to
negotiating in good faith with recognized employee organizations and respecting the rights of
employees and employee organizations.

(cf. 4141/4241 - Collective Bargaining Agreement)
(cf. 4143/4243 - Negotiations/Consultation)
(cf. 9000 - Role of the Board)

The district shall not dominate or interfere with the formation or administration of any
employee organization or contribute financial or other support to it. (Government Code
3543.5)

Neither the district nor the employee organization shall impose or threaten to impose
reprisals on employees, discriminate or threaten to discriminate against employees, or
otherwise interfere with, restrain, or coerce employees because of their membership or
nonmembership in an employee organization. (Government Code 3543.5, 3543.6)

(cf. 4119.1/4219.1/4319.1 - Civil and Legal Rights)
Formation of Bargaining Units

Certificated and classified employees shall not be included in the same bargaining unit.
(Government Code 3545)

The district may recognize a bargaining unit of supervisory employees if: (Government
Code 3545)

1. The bargaining unit includes all supervisory employees.

2. The supervisors are not represented by the same organization that represents
employees whom the supervisory employees supervise.

(cf. 4300 - Administrative and Supervisory Personnel)
(cf. 4301 - Administrative Staff Organization)
(cf. 4312.1 - Contracts)

For this purpose, supervisory employee means any employee, regardless of job description,
having the authority, in the interest of the district, to hire, transfer, suspend, layoff, recall,
promote, discharge, assign, reward, discipline, assign work, direct, adjust grievance of other
employees, or effectively recommend that action. The exercise of this authority shall not be
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Bargaining Units 4340

merely routine or clerical in nature, but shall require the use of independent judgment.
(Government Code 3540.1)

Employees serving in management, senior management, or confidential positions shall not be
represented by an exclusive representative. Such employees may represent themselves
individually or may be represented by an employee organization whose membership is
composed entirely of employees designated as holding those positions, but that organization
shall not meet and negotiate with the district. For this purpose: (Government Code 3540.1,
3543.4)

1. Management employee means any employee who has significant responsibilities for
formulating district policies or administering district programs, and whose position is
designated as a management position by the Board.

2. Confidential employee means any employee who is required to develop or present
management positions with respect to employer-employee relations or whose duties normally
require access to confidential information that is used to contribute significantly to the
development of management positions.

Payment of Dues or Service Fee

Upon the written request of a recognized employee organization, the Superintendent or
designee shall deduct the amount of organization dues or the fair share service fee,
determined in accordance with Government Code 3546, from the wages and salary of each
employee represented by that employee organization and shall pay that amount to the
employee organization. (Education Code 45060, 45168; Government Code 3546)

Any employee who is a member of a religious body whose traditional tenets or teachings
include objections to joining or financially supporting employee organizations shall not be
required to join, maintain membership in, or financially support any employee organization
as a condition of employment. However, such an employee may be required to pay an
amount equal to the service fee to a designated charitable fund. (Government Code 3546.3)

Each employee organization shall, within 60 days after the end of its fiscal year, provide the
Board and the employees who are members of the organization with a detailed financial
report consisting of a balance sheet and an operating statement. If the employee organization
fails to provide the financial report, the Board may issue an order compelling the
organization to provide the financial report or any employee within the organization may
petition the Board for such an order. (Government Code 3546.5)

(cf. 3460 - Financial Reports and Accountability)
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Bargaining Units 4340

The Superintendent or designee may provide an employee organization with the home
address and home telephone number of employees, except any employees performing law
enforcement-related functions and any employees who provide written request that the
information not be disclosed for this purpose. (Government Code 6254.3)

(cf. 1340 - Access to District Records)

Legal Reference:

EDUCATION CODE

45060-45061.5 Deduction of fees from salary or wage payment, certificated employees
45100.5 Senior management positions

45104.5 Abolishment of senior classified management positions

45108.5 Definitions of senior classified management employees

45108.7 Waiver of provisions of 45108.5

45168 Deduction of fees from salary or wage payment, classified employees
45220-45320 Merit system, classified employees

GOVERNMENT CODE

3540-3549.3 Educational Employment Relations Act, especially:

3540.1 Definitions

3543.4 Management position; representation

3545 Appropriateness of unit; basis

6254.3 Disclosure of employee contact information to employee organization
6503.5 Joint powers agencies

53260-53264 Employment contracts

CODE OF REGULATIONS, TITLE 8

33015-33490 Recognition of exclusive representative; proceedings
33700-33710 Severance of established unit

34020 Petition to rescind organizational security arrangement

34055 Reinstatement of organizational security arrangement

COURT DECISIONS

County of Los Angeles v. Service Employees International Union, Local 721, (2011), 192
Cal.App.4th 1409
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Management Resources:

CSBA PUBLICATIONS

Collective Bargaining DVD-ROM

Before the Strike: Planning Ahead in Difficult Negotiations, 1996
WEB SITES

CSBA: http://lwww.csba.org

Association of California School Administrators: http://www.acsa.org
California Federation of Teachers: http://www.cft.org

California School Employees Association: http://www.csea.com
California Teachers Association: http://www.cta.org

Public Employment Relations Board: http://www.perb.ca.gov

Policy SMJUHSD
Revised 9/12/12 (CSBA 11/11) Santa Maria, CA



Health And Welfare Benefits AR 4154(a)
4254
Personnel 4354

Retired Certificated Employees

Any former certificated employee who retired from the district under any public retirement
system and his/her spouse/domestic partner shall be permitted to enroll in the health and welfare
and/or dental care benefit plan currently provided for certificated employees. The plan also shall
be available to any surviving spouse/domestic partner of a former certificated employee who
either retired from the district under any public retirement system or was, at the time of death,
employed by the district and a member of the State Teachers' Retirement System. (Education
Code 7000)

A retired certificated employee or surviving spouse/domestic partner shall be allowed to enroll in
the coverage within 30 days of losing active employee coverage. If he/she does not enroll during
this initial enrollment period, he/she may be denied further opportunity to do so. (Education
Code 7000)

COBRA/Cal-COBRA Continuation Coverage

Covered district employees and their qualified beneficiaries shall be offered the opportunity to
continue health insurance coverage when they otherwise would lose coverage due to one of the
following qualifying events: (Health and Safety Code 1366.21, 1366.23, 1373; Insurance Code
10128.51, 10128.53, 10277; 26 USC 4980B; 26 CFR 54.4980B-4)

1. Death of the covered employee

2. Termination or reduction in hours of the covered employee's employment, other than
termination by reason of the employee’s gross misconduct

(cf. 4117.4 - Dismissal)
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

3. Divorce or legal separation of the covered employee
4, The covered employee becoming entitled to Medicare benefits
5. A dependent child ceasing to be a dependent child of the covered employee

Continuation health coverage shall be the same as provided to similarly situated individuals
under the group benefit plan. (Health and Safety Code 1366.23; Insurance Code 10128.53; 26
USC 4980B)
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The Superintendent or designee shall notify the health care service plan administrator of a
qualifying event listed in item #1, 2, or 4 above, within 30 days of the event. A covered
employee or qualified beneficiary shall notify the service plan administrator of a qualifying event
listed in item #3 or 5 above within 60 days of the event or of the date that the beneficiary would
lose coverage, whichever is later. (26 USC 4980B; 29 USC 1163, 1166; 26 CFR 54.4980B-6)

Continuation coverage shall be terminated in accordance with the district's insurance plan and
federal and state law. (26 USC 4980B; 26 CFR 54.4980B-6; Health and Safety Code 1373.621,;
Insurance Code 10116.5)

The Superintendent or designee shall notify covered employees and qualified beneficiaries of the
availability of conversion and continuation coverage. This notification shall include the
statement in Labor Code 2800.2 encouraging individuals to examine their options carefully
before declining such coverage. (Labor Code 2800.2)

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)
Disability Insurance

The Superintendent or designee shall give notice of disability insurance rights and benefits to
each new employee and each employee leaving work due to pregnancy, non-occupational illness
or injury, the need to provide care for any sick or injured family member, or the need to bond
with a minor child within the first year of the child's birth or placement in connection with foster
care or adoption. (Unemployment Insurance Code 2613)

(cf. 4157.1/4257.1/4357.1 - Work-Related Injuries)

(cf. 4161/4261/4361 - Leaves)

(cf. 4161.1/4361.1 - Personal Illness/Injury Leave)

(cf. 4161.8/4261.8/4361.8 - Family Care and Medical Leave)
(cf. 4261.1 - Personal IlIness and Injury Leave)

When disabled by an injury sustained from a violent act while performing duties within the
scope of employment and performing creditable employment, a certificated or classified
employee may continue in the district health and dental care plans upon meeting criteria
specified by law. The employee shall pay all employer and employee premiums and related
administrative costs. (Education Code 7008)

Regulation SMJUHSD



Approved 9/12/12 (CSBA 7/12) Santa Maria, CA



Personnel BP 4154(a)
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The district shall provide health and welfare benefits for employees in bargaining units in
accordance with state and federal law and subject to negotiated employee agreements.

(cf. 4140/4240/4340 - Bargaining Units)
(cf. 4141/4241 - Collective Bargaining Agreement)

Employees who are not in bargaining units shall receive health and welfare benefits as specified
in Board policy and administrative regulation.

(cf. 4121 - Temporary/Substitute Personnel)
(cf. 4300 - Administrative and Supervisory Personnel)

With respect to eligibility to participate in the health benefits plan or the level of health benefits
provided, the district shall not discriminate in favor of employees who are among the highest
paid 25 percent of all district employees. (26 USC 105; 42 USC 300gg-16)

For purposes of granting benefits pursuant to state law, a registered domestic partner and his/her
child shall have the same rights, protections, and benefits as a spouse and spouse's child. (Family
Code 297.5)

The Superintendent or designee shall not use or disclose any medical information the district
possesses pertaining to an employee without the employee's authorization obtained in accordance
with Civil Code 56.21, except for the purpose of administering and maintaining employee
benefit plans and for other purposes specified in law. (Civil Code 56.20)

(cf. 4112.6/4212.6/4312.6 - Personnel Records)
Continuation of Coverage

Retired certificated employees, other employees who would otherwise lose coverage due to a
qualifying event specified in law and administrative regulation, and their qualified beneficiaries
may continue to participate in the district's group health and welfare benefits in accordance with
state and federal law.

To receive continuation coverage, covered employees and their qualified beneficiaries shall pay
the premiums, dues, and other charges, including any increases in premiums, dues, and costs
incurred by the district in administering the program.
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Legal Reference:

EDUCATION CODE

7000-7008 Health and welfare benefits, retired certificated employees

17566 Self-insurance fund

35208 Liability insurance

35214 Liability insurance (self-insurance)

44041-44042 Payroll deductions for collection of premiums

44986 Leave of absence, state disability benefits

45136 Benefits for classified employees

CIVIL CODE

56.10-56.16 Disclosure of information by medical providers

56.20-56.245 Use and disclosure of medical information by employers

FAMILY CODE

297-297.5 Rights, protections and benefits under law; registered domestic partners
GOVERNMENT CODE

12940 Discrimination in employment

22750-22944 Public Employees' Medical and Hospital Care Act

53200-53210 Group insurance

HEALTH AND SAFETY CODE

1366.20-1366.29 Cal-COBRA program, health insurance

1367.08 Disclosure of fees and commissions paid related to health care service plan
1373 Health services plan, coverage for dependent children who are full-time students
1373.621 Continuation coverage, age 60 or older after five years with district
1374.58 Coverage for registered domestic partners, health service plans and health insurers
INSURANCE CODE

10116.5 Continuation coverage, age 60 or older after five years with district
10128.50-10128.59 Cal-COBRA program, disability insurance

10277-10278 Group and individual health insurance, coverage for dependent children
10604.5 Annual disclosure of fees and commissions paid

12670-12692.5 Conversion coverage

LABOR CODE

2800.2 Notification of conversion and continuation coverage

4856 Health benefits for spouse of peace officer killed in performance of duties
UNEMPLOYMENT INSURANCE CODE

2613 Education program; notice of rights and benefits

UNITED STATES CODE, TITLE 1

7 Definition of marriage, spouse

UNITED STATES CODE, TITLE 26

105 Self-insured medical reimbursement plan; definition of highly compensated individual
4980B COBRA continuation coverage



Personnel BP 4154(c)
4254
Health And Welfare Benefits 4354

UNITED STATES CODE, TITLE 29

1161-1168 COBRA continuation coverage

UNITED STATES CODE, TITLE 42

300gg-16 Group health plan; nondiscrimination in favor of highly compensated individuals
1395-1395g Medicare benefits

CODE OF FEDERAL REGULATIONS, TITLE 26

54.4980B-1-54.4980B-10 COBRA continuation coverage

1.105-11 Self-insured medical reimbursement plan

CODE OF FEDERAL REGULATIONS, TITLE 45

164.500-164.534 Health Insurance Portability and Accountability Act (HIPAA)

Management Resources:

INTERNAL REVENUE SERVICE NOTICES

2011-1 Affordable Care Act Nondiscrimination Provisions Applicable to Insured Group Health
Plans

WEB SITES

CSBA: http://www.csba.org

California Employment Development Department: http://www.edd.ca.gov

Internal Revenue Service: http://www.irs.gov

U.S. Department of Health and Human Services, Centers for Medicare and Medicaid Services:
http://www.cms.gov

U.S. Department of Labor: http://www.dol.gov

Policy SMJUHSD
Adopted 9/12/12 (CSBA 7/12) Santa Maria, CA
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Contracts

The Board of Education recognizes the importance of qualified and competent individuals to
lead district programs and to assist the Superintendent in coordinating efforts to achieve district
goals and objectives. To that end, the Board may fill certificated administrative and supervisory
positions and classified senior management positions on a contract basis.

(cf. 0000 - Vision)

(cf. 2121 - Superintendent's Contract)

(cf. 4111/4211/4311 - Recruitment and Selection)

(cf. 4300 - Administrative and Supervisory Personnel)
(cf. 4313.2 - Demotion/Reassignment)

(cf. 4314 - Transfers)

The Board may offer a continuing contract of up to four years to any deputy, associate, or
assistant superintendent; any certificated employee holding a position requiring a supervision or
administration credential; or any senior manager of the classified service. (Education Code
35031, 44929.20)

Prior to entering into any such contract, the Board and Superintendent shall consider the
financial impact of the contract on the district. The proposed contract shall also be reviewed by
legal counsel to ensure that all legally required provisions are included in the contract and to
address any potentially adverse obligations to the district.

(cf. 3460 - Financial Reports and Accountability)

The Board shall deliberate in the closed session of a regular meeting about the terms of an
employment contract for a deputy, associate, or assistant superintendent; other certificated
employee holding a position requiring a supervision or administration credential; or a senior
manager of the classified service. (Government Code 54957)

(cf. 9320 - Meetings and Notices)
(cf. 9321 - Closed Session Purposes and Agendas)
(cf. 9321.1 - Closed Session Actions and Reports)

Any such employment contract shall be ratified by the Board during an open session of a
regularly scheduled Board meeting and reflected in the Board's minutes. Copies of the contracts
shall be available to the public upon request. (Government Code 53262)

(cf. 1340 - Access to District Records)
(cf. 9322 - Agenda/Meeting Materials)
(cf. 9324 - Minutes and Recordings)
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Contracts
Extension of Contract and Reemployment

A contract shall be extended only by Board action and subsequent to a satisfactory evaluation of
the employee's performance. No employment contract shall include a provision for automatic
renewal of the contract.

(cf. 4315 - Evaluation/Supervision)

During the term of the contract and with the consent of the employee involved, the Board may
reelect or reemploy the employee starting on the next succeeding first day of July and based on
terms and conditions mutually agreed upon by the Board and the employee. (Education Code
35031)

If the Board decides not to reelect or reemploy a deputy, associate, or assistant superintendent or
a senior manager of the classified service upon the expiration of his/her term, it shall notify the
employee in writing 45 days prior to the expiration of the term of the contract. (Education Code
35031)

Termination of Contract

Every employee contract shall include a provision specifying the legal maximum cash settlement
that the employee may receive in the event that the Board finds it necessary to terminate the
contract prior to its expiration date. (Government Code 53260)

(cf. 4117.5/4217.5/4317.5 - Termination Agreements)

In addition, all employee contracts shall include a provision that, if the employee is convicted of
a crime involving an abuse of his/her office or position, he/she shall fully reimburse the district
for payments he/she receives as paid leave salary pending investigation or as cash settlement
upon his/her termination and for any funds expended by the district in his/her criminal legal
defense. (Government Code 53243-53243.4, 53260)

Legal Reference: (see next page)
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Contracts

Legal Reference:

EDUCATION CODE

35030 Title of deputy, associate or assistant superintendent for certain positions
35031 Term of employment

44842 Automatic declining of employment

44843 Notice of employment to county superintendent
44929.20 Continuing contract

44951 Continuation in position unless notified
GOVERNMENT CODE

3511.1-3511.2 Local agency executives

53243-53243.4 Abuse of office

53260-53264 Employment contracts

54954 Time and place of regular meetings

54956 Brown Act - Open meeting laws; special meetings
54957 Closed session, personnel matters

Management Resources:

CSBA PUBLICATIONS

Maximizing School Board Governance: The Board's Relationship to District Staff, 2007
WEB SITES

CSBA: http://lwww.csba.org

Association of California School Administrators: http://www.acsa.org

Policy SMJUHSD
Adopted 9/12/12 (CSBA 3/12) Santa Maria, CA
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Professional Standards
California Professional Standards For Educational Leaders

Inherent in these standards is a strong commitment to cultural diversity and the use of technology
as a powerful tool.

A school administrator is an educational leader who promotes the success of all students by:

Standard 1: Facilitating the development, articulation, implementation, and stewardship of a
vision of learning that is shared and supported by the school community

1. Facilitate the development of a shared vision for the achievement of all students based
upon data from multiple measures of student learning and relevant qualitative indicators.

2. Communicate the shared vision so the entire school community understands and acts on
the school's mission to become a standards-based education system.

3. Use the influence of diversity to improve teaching and learning.
4. Identify and address any barriers to accomplishing the vision.
5. Shape school programs, plans, and activities to ensure that they are integrated, articulated

through the grades, and consistent with the vision.

6. Leverage and marshal sufficient resources, including technology, to implement and attain
the vision for all students and all subgroups of students.

Standard 2: Advocating, nurturing, and sustaining a school culture and instructional program
conducive to student learning and staff professional growth

1. Shape a culture in which high expectations are the norm for each student as evident in
rigorous academic work.

2. Promote equity, fairness, and respect among all members of the school community.

3. Facilitate the use of a variety of appropriate content-based learning materials and learning
strategies that recognize students as active learners, value reflection and inquiry,
emphasize the quality versus the amount of student application and performance, and
utilize appropriate and effective technology.

4. Guide and support the long-term professional development of all staff consistent with the
ongoing effort to improve the learning of all students relative to the content standards.



Personnel E 4319.21(b)
Professional Standards

5. Provide opportunities for all members of the school community to develop and use skills
in collaboration, distributed leadership, and shared responsibility.

6. Create an accountability system grounded in standards-based teaching and learning.

7. Utilize multiple assessments to evaluate student learning in an ongoing process focused
on improving the academic performance of each student.

Standard 3: Ensuring management of the organization, operations, and resources for a safe,
efficient and effective learning environment

1. Sustain a safe, efficient, clean, well-maintained, and productive school environment that
nurtures student learning and supports the professional growth of teachers and support
staff.

2. Utilize effective and nurturing practices in establishing student behavior management
systems.

3. Establish school structures and processes that support student learning.

4, Utilize effective systems management, organizational development, and problem-solving

and decision-making techniques.

5. Align fiscal, human, and material resources to support the learning of all subgroups of
students.

6. Monitor and evaluate the program and staff.

7. Manage legal and contractual agreements and records in ways that foster a professional

work environment and secure privacy and confidentiality for all students and staff.

Standard 4: Collaborating with families and community members, responding to diverse
community interests and needs, and mobilizing community resources

1. Recognize and respect the goals and aspirations of diverse family and community groups.
2. Treat diverse community stakeholder groups with fairness and respect.
3. Incorporate information about family and community expectations into school decision-

making and activities.

4. Strengthen the school through the establishment of community, business, institutional,



Personnel E 4319.21(c)

Professional Standards

and civic partnerships.

Communicate information about the school on a regular and predictable basis through a
variety of media.

Support the equitable success of all students and all subgroups of students by mobilizing
and leveraging community support services.

Standard 5: Modeling a personal code of ethics and developing professional leadership capacity

1.

10.

Model personal and professional ethics, integrity, justice, and fairness, and expect the
same behaviors from others.

Protect the rights and confidentiality of students and staff.
Use the influence of office to enhance the educational program, not personal gain.

Make and communicate decisions based upon relevant data and research about effective
teaching and learning, leadership, management practices, and equity.

Demonstrate knowledge of the standards-based curriculum and the ability to integrate
and articulate programs throughout the grades.

Demonstrate skills in decision-making, problem solving, change management, planning,
conflict management, and evaluation.

Reflect on personal leadership practices and recognize their impact and influence on the
performance of others.

Engage in professional and personal development.

Encourage and inspire others to higher levels of performance, commitment, and
motivation.

Sustain personal motivation, commitment, energy, and health by balancing professional
and personal responsibilities.

Standard 6: Understanding, responding to, and influencing the larger political, social, economic,
legal, and cultural context

1.

Work with the Board and district and local leaders to influence policies that benefit
students and support the improvement of teaching and learning.



Personnel E 4319.21(d)
Professional Standards

2. Influence and support public policies that ensure the equitable distribution of resources
and support for all subgroups of students.

3. Ensure that the school operates consistently within the parameters of federal, state, and
local laws, policies, regulations, and statutory requirements.

4, Generate support for the school by two-way communications with key decision-makers
in the school community.

5. Collect and report accurate records of school performance.
6. View oneself as a leader of a team and also as a member of a larger team.
7. Open the school to the public and welcome and facilitate constructive conversations

about how to improve student learning and achievement.

Source: California Professional Standards for Educational Leaders by California School
Leadership Academy at WestEd and the Association of California School Administrators.
Reprinted with permission. Intended for use with the descriptions of practice in Moving
Standards into Everyday Work, available from WestEd.

Exhibit SMJUHSD
Approved 9/12/12 (CSBA 7/12) Santa Maria, CA



Students

Student and Family Privacy Rights BP 5022

The Governing Board respects the rights of district students and their parents/guardians with
regard to the privacy of their personal beliefs and the confidentiality of their personal
information. The Superintendent or designee shall develop regulations to ensure compliance
with law when the district requests, retains, discloses, or otherwise uses the personal information
of its students and their families.

(cf. 5020 - Parent Rights and Responsibilities)

(cf. 5021 - Noncustodial Parents)

(cf. 5125 - Student Records)

(cf. 5125.1 - Release of Directory Information)

(cf. 6162.8 - Research)

The regulations shall, at a minimum, address the following: (20 USC 1232h)

1. Whether the district may collect the personal information of students for marketing or sale

2. How the district will administer surveys that may request information about the personal
beliefs and practices of students and their families

3. The rights of parents/guardians to inspect:

a. Survey instruments requesting information about their personal beliefs and practices or those
of their children

b. Instructional materials used as part of their children's educational curriculum

4. Whether the district may administer any nonemergency invasive physical examination or
screening

5. Notifications that the district will provide to students and parents/guardians with respect to
their privacy rights

The Superintendent or designee shall consult with parents/guardians regarding the development
of the procedures. (20 USC 1232h)

(cf. 0420 - School Plans/Site Councils)
(cf. 1220 - Citizen Advisory Committee)
(cf. 1230 - School-Connected Organizations)



Legal Reference:

EDUCATION CODE

49450-49458 Physical examinations

49602 Confidentiality of personal information received during counseling

51101 Parents Rights Act of 2002

51513 Test, questionnaire, survey, or examination concerning personal beliefs

51938 Sexual Health and HIV/AIDS Prevention Education Act; notice and parental excuse
UNITED STATES CODE, TITLE 20

1232g Family Educational Rights and Privacy Act

1232h Protection of pupil rights

Management Resources:

WEB SITES

CSBA: http://lwww.csba.org

California Department of Education: http://www.cde.ca.gov

U.S. Department of Education, Family Policy Compliance Office:
http://www.ed.gov/offices/OM/fpco

Policy SANTA MARIA JOINT UNION HIGH SCHOOL DISTRICT
adopted: September 12, 2012 (CSBA Updated 3/11) Santa Maria, California



Students

Student and Family Privacy Rights AR 5022

Collection of Personal Information for Marketing or Sale

Personal information for marketing or sale means individually identifiable information,
including a student's or parent/guardian’s first and last name, home or other physical address
(including street name and the name of the city or town), telephone number, or social security
identification number. (20 USC 1232h)

District staff shall not administer or distribute to students any survey instrument that is designed
for the purpose of collecting personal information for marketing or sale.

Requirements regarding the collection of personal information for marketing or sale shall not
apply to the collection, disclosure, or use of personal information collected from students for the
purpose of developing, evaluating, or providing educational products or services for, or to,
students or educational institutions, such as the following: (20 USC 1232h)

1. College or other postsecondary education recruitment or military recruitment

2. Book clubs, magazines, and programs providing access to low-cost literary products

3. Curriculum and instructional materials used by elementary and secondary schools

4. Tests and assessments to provide cognitive, evaluative, diagnostic, clinical, aptitude, or

achievement information about students (or to generate other statistically useful data for
the purpose of securing such tests and assessments) and the subsequent analysis and
public release of the aggregate data from such tests and assessments

(cf. 6162.51 - Standardized Testing and Reporting Program)

5. The sale by students of products or services to raise funds for school-related or education-
related activities

(cf. 1321 - Solicitation of Funds from and by Students)

6. Student recognition programs

(cf. 5126 - Awards for Achievement)

Surveys Requesting Information about Beliefs and Practices

A student's parent/guardian shall provide prior written consent before the student is required to

participate in a survey inquiring about one or more of the following: (Education Code 51513; 20
USC 1232h)



1. Political affiliations or beliefs of the student or his/her parent/guardian

2. Mental or psychological problems of the student or his/her family

3. Sexual behavior or attitudes or personal beliefs and practices in family life or morality
4, Illegal, anti-social, self-incriminating, or demeaning behavior

5. Critical appraisals of other individuals with whom the student has close family

relationships

6. Legally recognized privileged or analogous relationships, such as those of lawyers,
physicians, or ministers

7. Religious practices, affiliations, or beliefs of the student or his/her parent/guardian

8. Income, except to the extent that income is required to be disclosed by law for
participation in a program or for receiving financial assistance under such a program

(cf. 3553 - Free and Reduced Price Meals)
(cf. 5148 - Child Care and Development)

Notwithstanding the above requirements, the district may administer to students in grades 7-12
anonymous, voluntary, and confidential research and evaluation tools to measure student health
risks and behaviors, including tests and surveys about student attitudes or practices related to sex
as long as parents/guardians are provided written notice and given an opportunity to request, in
writing, that their child not participate. (Education Code 51938)

If a student participates in a survey requesting information about beliefs and practices as
identified above, school officials and staff members shall not request or disclose the student's
identity.

(cf. 6162.8 - Research)

Parent/Guardian Access to Surveys and Instructional Materials

The parent/guardian of any district student, upon his/her request, shall have the right to inspect:
(Education Code 51938; 20 USC 1232h)

1. A survey or other instrument to be administered or distributed to his/her child that either
collects personal information for marketing or sale or requests information about beliefs and
practices

2. Any instructional material to be used as part of his/her child's educational curriculum

(cf. 5020 - Parent Rights and Responsibilities)

Within a reasonable period of time after receiving a parent/guardian’s request, the principal or
designee shall permit the parent/guardian to view the survey or other document he/she requested.



A parent/guardian may view the document any time during normal business hours.

No student shall be subject to penalty for his/her parent/guardian’s exercise of any of the rights
stated above.

Health Examinations

Authorized school officials may administer to any student any physical examination or screening
permitted under California law. However, no student shall be subjected to a nonemergency,
invasive physical examination without prior written notice to his/her parent/guardian. (20 USC
1232h)

Invasive physical examination means any medical examination that involves the exposure of
private body parts or any act during such examination that includes incision, insertion, or
injection into the body, but does not include a properly authorized hearing, vision, or scoliosis
screening. (20 USC 1232h)

(cf. 5131.61 - Drug Testing)
(cf. 5141.3 - Health Examinations)

At the beginning of the school year, the Superintendent or designee shall notify
parents/guardians of: (20 USC 1232h)

Notifications
1. The district's policy regarding student privacy

2. The process to opt their children out of participation in any activity described in this
policy and administrative regulation

3. The specific or approximate dates during the school year when the following activities
are scheduled:

a. Survey requesting personal information
b. Physical examinations or screenings

Prior to administering any anonymous and voluntary survey regarding health risks and behaviors
to students in grades 7-12, the district shall provide parents/guardians with written notice that the
survey is to be administered. (Education Code 51938)

Parents/guardians shall also be notified of any substantive change to this policy and
administrative regulation within a reasonable period of time after adoption of the change. (20
USC 1232h)

(cf. 5145.6 - Parental Notifications)

Regulation SANTA MARIA JOINT UNION HIGH SCHOOL DISTRICT
approved: September 12, 2012 (CSBA Updated 3/11) Santa Maria, California



Students

Student Leave Of Absence BP 5112.3

The Governing Board recognizes the importance of regular school attendance in promoting
student achievement. However, the Board also recognizes that, in rare circumstances, it may be
beneficial for a student to participate in opportunities outside the school which contribute to
his/her educational experience.

The Superintendent or designee may grant student leaves of absence for the purpose of
supervised travel, study, training, or work not available to the student under another educational
option. Such leave may be granted to a student 15 years of age or older in the regular program
and to a student age 16-18 in the continuation education program. (Education Code 48232,
48416)

(cf. 6184 - Continuation Education)

No more than one percent of the students enrolled and attending a school shall be granted a leave
of absence during any school year. (Education Code 48232, 48416)

When feasible, students shall be encouraged to instead enroll in the district's independent study
program to allow for greater contact and coordination with district staff.

(cf. 6158 - Independent Study)

Legal Reference:

EDUCATION CODE

48232 Leave of absence for students age 15 at time of commencement of leave
48410 Exemption from continuation education

48416 Leave of absence for students age 16 to 18 inclusive

FAMILY CODE

7000-7002 Emancipation of minors law

7050 Purposes for which emancipated minor considered an adult

Policy Regulation SANTA MARIA JOINT UNION HIGH SCHOOL DISTRICT
adopted: September 12, 2012 (CSBA Updated 7/12) Santa Maria, California



Students
Student Leave Of Absence AR 5112.3

Upon request, the Superintendent or designee may grant a student a leave of absence from school
for the purpose of supervised travel, study, training, or work. To be eligible for such leave, the
student shall, at the time the leave of absence is to begin, be at least 15 years of age or, if he/she
is enrolled in continuation education classes or exempted from continuation education classes
pursuant to Education Code 48410, be 16-18 years of age. (Education Code 48232, 48416)

A written agreement shall be entered into that is signed by the student's parent/guardian, the
principal or designee of the school which the student would otherwise attend, a classroom
teacher familiar with the student's academic progress, and the district's supervisor of child
welfare and attendance. In the case of a continuation education student, the student also shall
sign the written agreement. The agreement shall include: (Education Code 48232, 48416)

1. The purpose of the leave
2. The length of the leave

3. Provision for a meeting or contact between the student and a designated school official at
least once a month while the student is on leave

4. A statement that the leave is for the purpose of supervised travel, study, training, or work
not available to the student under another educational option

The length of the leave may be up to one semester, or up to two semesters for a continuation
education student. The leave may be extended for an additional semester upon approval of all
parties to the written agreement and the local school attendance review board. No leave of
absence may be taken that would continue past the end of the school year in which the leave is
taken. (Education Code 48232, 48416)

(cf. 5113.1 - Chronic Absence and Truancy)

The student shall be permitted to return to school at any time and shall not be prevented from
completing his/her academic requirements within a time period equal to that of his/her
classmates who did not take leave, plus a period of time equal to the leave of absence. If the
student reenrolls at a time other than the beginning of a semester, the school shall not be required
to provide make-up sessions for classes missed. (Education Code 48232, 48416)

If the student does not contact the designated school official as required by the written
agreement, the leave shall be nullified. The agreement also may be nullified for cause at any time
by any party to the agreement. (Education Code 48232, 48416)

Regulation SANTA MARIA JOINT UNION HIGH SCHOOL DISTRICT
approved: September 12, 2012 (CSBA Updated 7/12) Santa Maria, California



Administrative Regulation
Student Records

AR 5125
Students

Definitions

Student means any individual who is or has been in attendance at the district and regarding
whom the district maintains student records. (34 CFR 99.3)

Attendance includes, but is not limited to, attendance in person or by paper correspondence,
videoconference, satellite, Internet, or other electronic information and telecommunication
technologies for students who are not physically present in the classroom, and the period during
which a person is working under a work-study program. (34 CFR 99.3)

Student records are any items of information (in handwriting, print, tape, film, computer, or other
medium) gathered within or outside the district that are directly related to an identifiable student
and maintained by the district, required to be maintained by an employee in the performance of
his/her duties, or maintained by a party acting for the district. Any information maintained for
the purpose of second-party review is considered a student record. Student records include the
student's health record. (Education Code 49061, 49062; 5 CCR 430; 34 CFR 99.3)

Student records do not include: (Education Code 49061, 49062; 5 CCR 430; 34 CFR 99.3)

1. Directory information

(cf. 5125.1 - Release of Directory Information)

2. Informal notes compiled by a school officer or employee which remain in the sole
possession of the maker, are used only as a personal memory aid, and are not accessible

or revealed to any other person except a substitute employee

3. Records of the law enforcement unit of the district, subject to the provisions of 34 CFR
99.8

(cf. 3515 - Campus Security)
(cf. 3515.3 - District Police/Security Department)

4. Records created or received by the district after an individual is no longer a student in
attendance and that are not directly related to the individual's attendance as a student

5. Grades on peer-graded papers before they are collected and recorded by a teacher
Mandatory permanent student records are those records which are maintained in perpetuity and

which schools have been directed to compile by state law, regulation, or administrative directive.
(5 CCR 430)



Mandatory interim student records are those records which the schools are directed to compile
and maintain for stipulated periods of time and are then destroyed in accordance with state law,
regulation, or administrative directive. (5 CCR 430)

Permitted student records are those records having clear importance only to the current
educational process of the student. (5 CCR 430)

Disclosure means to permit access to, or the release, transfer, or other communication of,
personally identifiable information contained in student records to any party, except the party
that provided or created the record, by any means including oral, written, or electronic. (34 CFR
99.3)

Access means a personal inspection and review of a record, an accurate copy of a record or
receipt of an accurate copy of a record, an oral description or communication of a record, and a
request to release a copy of any record. (Education Code 49061)

Personally identifiable information includes, but is not limited to: (34 CFR 99.3)

1. The student's name

2. The name of the student's parent/guardian or other family members

3. The address of the student or student's family

4. A personal identifier, such as the student's social security number, student number, or

biometric record (e.g., fingerprints, retina and iris patterns, voiceprints, DNA sequence,
facial characteristics, and handwriting)

5. Other indirect identifiers, such as the student's date of birth, place of birth, and mother's
maiden name
6. Other information that, alone or in combination, is linked or linkable to a specific student

that would allow a reasonable person in the school community, who does not have
personal knowledge of the relevant circumstances, to identify the student with reasonable
certainty

7. Information requested by a person who the district reasonably believes knows the identity
of the student to whom the student record relates

Adult student is a person who is or was enrolled in school and who is at least 18 years of age. (5
CCR 430)

Parent/guardian means a natural parent, an adopted parent, legal guardian, surrogate parent, or
foster parent. (Education Code 49061, 56050, 56055)

School officials and employees are officials or employees whose duties and responsibilities to
the district, whether routine or as a result of special circumstances, require that they have access
to student records. School officials and employees also include contractors, consultants,
volunteers, or other parties to whom the district has outsourced district functions and who
perform services for which the district would otherwise use employees.



Legitimate educational interest is an interest held by school officials and employees whose duties
and responsibilities to the district, whether routine or as a result of special circumstances, require
them to have access to student records.

Custodian of records is the employee responsible for the security of student records maintained
by the district and for devising procedures for assuring that access to such records is limited to
authorized persons. (5 CCR 433)

County placing agency means the county social service department or county probation
department. (Education Code 49061)

Persons Granted Access

The following persons or agencies shall have absolute access to any and all student records in
accordance with law:

1. Parents/guardians of students younger than age 18 years, including the parent who is not
the student's custodial parent (Education Code 49069; Family Code 3025)

2. An adult student age 18 years or older, or a student under the age of 18 years who attends
a postsecondary institution, in which case the student alone shall exercise rights related to
his/her student records and grant consent for the release of records (34 CFR 99.3, 99.5)

In addition, the following persons or agencies shall have access to those particular records that
are relevant to their legitimate educational interest or other legally authorized purpose:

1. Parents/guardians of a dependent child age 18 or older (Education Code 49076; 34 CFR
99.31)

2. Students who are age 16 or older or who have completed the 10th grade (Education Code
49076; 34 CFR 99.31)

3. School officials and employees, consistent with definition provided in the section
"Definitions"” above (Education Code 49076; 34 CFR 99.31)

4. Members of a school attendance review board (SARB) and any volunteer aide age 18 or
older who has been investigated, selected, and trained by the SARB to provide follow-up
services to a referred student (Education Code 49076)

(cf. 5113.1 - Truancy and Chronic Absence)

Officials and employees of other public schools, school systems, or postsecondary
institutions where the student intends or is directed to enroll, including local, county, or
state correctional facilities where educational programs leading to high school graduation
are provided, or where the student is already enrolled, as long as the disclosure is for
purposes related to the student's enrollment or transfer (Education Code 49076; 34 CFR
99.31)



10.

11.

12.

When the district discloses personally identifiable information to officials of another
school, school system, or postsecondary institution where the student seeks or intends to
enroll, the Superintendent or designee shall make a reasonable attempt to notify the
parent/guardian or adult student at his/her last known address, provide a copy of the
record that is disclosed, and give the parent/guardian or adult student an opportunity for a
hearing to challenge the record. (34 CFR 99.34)

Federal, state, and local officials, as needed for an audit, evaluation, or compliance
activity related to a state or federally funded education program and in accordance with a
written agreement developed pursuant to 34 CFR 99.35 (Education Code 49076; 34 CFR
99.3, 99.31, 99.35)

Any person, agency, or organization authorized in compliance with a court order or
lawfully issued subpoena (Education Code 49077; 5 CCR 435; 34 CFR 99.31)

Unless otherwise instructed by the court, the Superintendent or designee shall, prior to
disclosing a record pursuant to a court order or subpoena, give the parent/guardian or
adult student at least three days' notice of the name of the requesting agency and the
specific record requested, if lawfully possible within the requirements of the judicial
order. (Education Code 49077; 5 CCR 435; 34 CFR 99.31)

Any district attorney who is participating in or conducting a truancy mediation program
or participating in the presentation of evidence in a truancy petition (Education Code
49076)

A prosecuting agency for consideration against a parent/guardian for failure to comply
with compulsory education laws (Education Code 49076)

Any probation officer, district attorney, or counsel of record for a minor student for the
purposes of conducting a criminal investigation or an investigation in regards to declaring
the minor student a ward of the court or involving a violation of a condition of probation,
subject to specified evidentiary rules (Education Code 49076)

When disclosing records for these purposes, the Superintendent or designee shall obtain
written certification from the recipient of the record(s) that the information will not be
disclosed to another party without prior written consent of the student's parent/guardian
or the holder of the student's educational rights, unless specifically authorized by state or
federal law. (Education Code 49076)

Any judge or probation officer for the purpose of conducting a truancy mediation
program for a student or for the purpose of presenting evidence in a truancy petition
pursuant to Welfare and Institutions Code 681 (Education Code 49076)

In such cases, the judge or probation officer shall certify in writing to the Superintendent
or designee that the information will be used only for truancy purposes. Upon releasing
student information to a judge or probation officer, the Superintendent or designee shall
inform, or provide written notification to, the student's parent/guardian within 24 hours.
(Education Code 49076)

Any county placing agency for the purpose of preparing a health and education summary



pursuant to Welfare and Institutions Code 16010 for a child placed in foster care,
fulfilling educational case management responsibilities required by the juvenile court or
by law, or assisting with the school transfer or enroliment of a student (Education Code
49076)

(cf. 6173.1 - Education for Foster Youth)

13.  Any foster family agency with jurisdiction over currently enrolled or former students for
purposes of accessing those students' records of grades and transcripts and any
individualized education program developed and maintained by the district (Education
Code 49069.3)

(cf. 6159 - Individualized Education Program)

14.  Appropriate law enforcement authorities, in circumstances where Education Code 48902
requires that the district provide special education and disciplinary records of a student
with disabilities who is suspended or expelled for committing an act violating Penal Code
245 (Education Code 48902, 49076)

When disclosing such records, the Superintendent or designee shall obtain written
certification by the recipient of the record(s) as described in item #10 above. (Education
Code 49076)

15. Designated peace officers, federal criminal investigators, and federal law enforcement
officers whose names have been submitted in writing by their law
enforcement agency in accordance with Education Code 49076.5, in cases where the
district is authorized to assist law enforcement in investigations of suspected kidnapping
(Education Code 49076.5)

In such cases, the Superintendent or designee shall provide information about the identity and
location of the student as it relates to the transfer of that student's records to another public
school district or California private school. (Education Code 49076.5)

At his/her discretion, the Superintendent or designee may release information from a student's
records to the following:

1. Appropriate persons, including parents/guardians of a student, in an emergency if the
health and safety of the student or other persons are at stake (Education Code 49076; 34
CFR 99.31, 99.36)

2. Accrediting associations (Education Code 49076; 34 CFR 99.31)

3. Under the conditions specified in Education Code 49076 and 34 CFR 99.31,
organizations conducting studies on behalf of educational institutions or agencies for the
purpose of developing, validating, or administering predictive tests, administering student
aid programs, or improving instruction, provided that: (Education Code 49076; 34 CFR
99.31)

a. The study is conducted in a manner that does not permit personal
identification of parents/guardians and students by individuals other than



representatives of the organization who have legitimate interests in the
information.

b. The information is destroyed when no longer needed for the purposes for which
the study is conducted.

C. The district enters into a written agreement with the organization that includes the
information specified in 34 CFR 99.31.

4. Officials and employees of private schools or school systems where the student is
enrolled or intends to enroll (Education Code 49076; 34 CFR 99.31, 99.36)

5. Local health departments operating countywide or regional immunization information
and reminder systems and the California Department of Public Health, in which case the
Superintendent or designee shall notify the student's parent/guardian of his/her rights in
accordance with law prior to releasing the information (Health and Safety Code 120440)

6. Agencies or organizations in connection with the student's application for or receipt of
financial aid, provided that information permitting the personal identification of a student
or his/her parents/guardians for these purposes is disclosed only as may be necessary to
determine the eligibility of the student for financial aid, determine the amount of financial
aid, determine the conditions which will be imposed regarding the financial aid, or
enforce the terms or conditions of the financial aid (Education Code 49076; 34 CFR
99.31, 99.36)

7. County elections officials for the purpose of identifying students eligible to register to
vote and offering such students an opportunity to register (Education Code 49076; 34
CFR 99.31, 99.36)

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools)

Persons, agencies, or organizations not afforded access rights by law may be granted access only
through written consent of the parent/guardian or adult student, or by judicial order. (Education
Code 49075)

Only a parent/guardian having legal custody of the student may consent to the release of records
to others. Either parent may grant consent if both parents notify the district, in writing, that such
an agreement has been made. (Education Code 49061)

(cf. 5021 - Noncustodial Parents)

Any person, agency, or organization granted access is prohibited from releasing information to
another person, agency, or organization without written permission from the parent/guardian or
adult student unless specifically allowed by state law or the federal Family Educational Rights
and Privacy Act. (Education Code 49076)

De-ldentification of Records

When authorized by law for any program audit, educational research, or other purposes, the
Superintendent or designee may release information from a student record without prior consent



of the parent/guardian or adult student after the removal of all personally identifiable
information. Prior to releasing such information, the Superintendent or designee shall make a
reasonable determination that the student's identity is not personally identifiable, whether
through single or multiple releases and taking into account other reasonably available
information. (Education Code 49074, 49076; 34 CFR 99.31)

Process for Providing Access to Records

Student records shall be maintained in a central file at the school attended by the student or,
when records are maintained in different locations, a notation shall be placed in the central file
indicating where other records may be found. Parents/guardians shall be notified of the location
of student records if not centrally located. (Education Code 49069; 5 CCR 433)

The custodian of records shall be responsible for the security of student records and shall ensure
that access is limited to authorized persons. (5 CCR 433)

The custodian of records shall develop reasonable methods, including physical, technological,
and administrative controls, to ensure that school officials and employees obtain access to only
those student records in which they have legitimate educational interests. (34 CFR 99.31)

To inspect, review, or obtain copies of student records, authorized persons shall submit a request
to the custodian of records. Prior to granting the request, the custodian of records shall
authenticate the individual's identity. For any individual granted access based on a legitimate
educational interest, the request shall specify the interest involved.

When prior written consent is required by law, the parent/guardian shall provide a written,
signed, and dated consent before the district discloses the student record. Such consent may be
given through electronic means in those cases where it can be authenticated. The district's
consent form shall specify the records that may be disclosed, state the purpose of the

disclosure, and identify the party or class of parties to whom the disclosure may be made. Upon
request by the parent/guardian, the district shall provide him/her a copy of the records disclosed.
(34 CFR 99.30)

Within five business days following the date of request, a parent/guardian or other authorized
person shall be granted access to inspect, review, and obtain copies of student records during
regular school hours. (Education Code 49069)

Qualified certificated personnel shall be available to interpret records when requested.
(Education Code 49069)

The custodian of records or the Superintendent or designee shall prevent the alteration, damage,
or loss of records during inspection. (5 CCR 435)

Access Log
A log shall be maintained for each student's record which lists all persons, agencies, or

organizations requesting or receiving information from the records and the legitimate educational
interest of the requester. (Education Code 49064)



In every instance of inspection by persons who do not have assigned educational responsibility,
the custodian of records shall make an entry in the log indicating the record inspected, the name
of the person granted access, the reason access was granted, and the time and circumstances of
inspection. (5 CCR 435)

The log does not need to include record of access by: (Education Code 49064)

1. Parents/guardians or adult students
2. Students who are 16 years of age or older or who have completed the 10th grade
3. Parties obtaining district-approved directory information

(cf. 5125.1 - Release of Directory Information)

4, Parties who provide written parental consent, in which case the consent notice shall be
filed with the record pursuant to Education Code 49075

5. School officials and employees who have a legitimate educational interest

The log shall be accessible only to the parent/guardian, adult student, dependent adult student,
student who is age 16 years or older or who has completed the 10th grade, custodian of records,
and certain state or federal officials. (Education Code 49064; 5 CCR 432)

Duplication of Student Records

To provide copies of any student record, the district shall charge a reasonable fee not to exceed
the actual cost of providing the copies. No charge shall be made for providing up to two
transcripts or up to two verifications of various records for any former sNo charge shall be made
to locate or retrieve any student record. (Education Code 49065)

Changes to Student Records

No additions except routine updating shall be made to a student's record after high school
graduation or permanent departure without prior consent of the parent/guardian or adult student.

(5 CCR 437)

Only a parent/guardian having legal custody of the student or an adult student may challenge the
content of a record or offer a written response to a record. (Education Code 49061)

(cf. 5125.3 - Challenging Student Records)
Retention and Destruction of Student Records

All anecdotal information and assessment reports maintained as student records shall be dated
and signed by the individual who originated the data. (5 CCR 431)

The following mandatory permanent student records shall be kept indefinitely: (5 CCR 432,
437)



1. Legal name of student
2. Date and place of birth and method of verifying birth date

(cf. 5111 - Admission)

3. Sex of student

4. Name and address of parent/guardian of minor student

a. Address of minor student if different from the above

b. Annual verification of parent/guardian's name and address and student's residence

(cf. 5111.1 - District Residency)
(cf. 5111.12 - Residency Based on Parent/Guardian Employment)

5. Entrance and departure dates of each school year and for any summer session or other
extra session

6. Subjects taken during each year, half-year, summer session, or quarter, and marks or
credits given

(cf. 5121 - Grades/Evaluation of Student Achievement)

7. Verification of or exemption from required immunizations

(cf. 5141.31 - Immunizations)

8. Date of high school graduation or equivalent

Mandatory interim student records, unless forwarded to another district, shall be maintained
subject to destruction during the third school year following a determination that their usefulness
has ceased or the student has left the district. These records include: (Education Code 48918,
51747; 5 CCR 432, 437, 16027)

1. Expulsion orders and the causes therefore

(cf. 5144.1 - Suspension and Expulsion/Due Process)
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))

2. A log identifying persons or agencies who request or receive information from the
student record

3. Health information, including verification or waiver of the health screening for school
entry

(cf. 5141.32 - Health Screening for School Entry)

4. Information on participation in special education programs, including required tests, case



studies, authorizations, and evidence of eligibility for admission or discharge

(cf. 6159 - Individualized Education Program)
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education)

5. Language training records
(cf. 6174 - Education for English Language Learners)

6. Progress slips/notices required by Education Code 49066 and 49067

7. Parental restrictions/stipulations regarding access to directory information

8. Parent/guardian or adult student rejoinders to challenged records and to disciplinary
action

0. Parent/guardian authorization or denial of student participation in specific programs

10. Results of standardized tests administered within the past three years

(cf. 6162.51 - Standardized Testing and Reporting Program)
(cf. 6162.52 - High School Exit Examination)

11.  Written findings resulting from an evaluation conducted after a specified number of
missed assignments to determine whether it is in a student's best interest to remain in
independent study

(cf. 6158 - Independent Study)

Permitted student records may be destroyed six months after the student completes or withdraws
from the educational program, including: (5 CCR 432, 437)

1. Obijective counselor and/or teacher ratings
2. Standardized test results older than three years
3. Routine disciplinary data

(cf. 5144 - Discipline)

4. Verified reports of relevant behavioral patterns
5. All disciplinary notices
6. Supplementary attendance records

Records shall be destroyed in a way that assures they will not be available to possible public
inspection in the process of destruction. (5 CCR 437)

Transfer of Student Records



If a student transfers into this district from any other school district or a private school, the
Superintendent or designee shall inform the student's parent/guardian of his/her rights regarding
student records, including the right to review, challenge, and receive a copy of student records.
(Education Code 49068; 5 CCR 438)

When a student transfers into this district from another district, the Superintendent or designee
shall request that the student's previous district provide any records, either maintained by that
district in the ordinary course of business or received from a law enforcement agency, regarding
acts committed by the transferring student that resulted in his/her suspension or expulsion.
(Education Code 48201)

(cf. 4158/4258/4358 - Employee Security)
(cf. 5119 - Students Expelled From Other Districts)

When a student transfers from this district to another school district or to a private school, the
Superintendent or designee shall forward a copy of the student's mandatory permanent record as
requested by the other district or private school. The original record or a copy shall be retained
permanently by this district. If the transfer is to another California public school, the student's
entire mandatory interim record shall also be forwarded. If the transfer is out of state or to a
private school, the mandatory interim record may be forwarded. Permitted student records may
be forwarded to any other district or private school. (Education Code 48918; 5 CCR 438)

Upon receiving a request from a county placing agency to transfer a student in foster care out of
a district school, the Superintendent or designee shall transfer the student's records to the next
educational placement within two business days. (Education Code 49069.5)

All student records shall be updated before they are transferred. (5 CCR 438)

Student records shall not be withheld from the requesting district because of any charges or fees
owed by the student or parent/guardian. (5 CCR 438)

If the district is withholding grades, diploma, or transcripts from the student because of his/her
damage or loss of school property, this information shall be sent to the requesting district along
with the student's records.

(cf. 5125.2 - Withholding Grades, Diploma or Transcripts)

Notification of Parents/Guardians

Upon any student's initial enrollment, and at the beginning of each school year thereafter, the
Superintendent or designee shall notify parents/guardians and eligible students, in writing, of
their rights related to student records. Insofar as practicable, the district shall provide these
notices in the student's home language and shall effectively notify parents/guardians or eligible
students with disabilities. (Education Code 49063; 34 CFR 99.7)

(cf. 5145.6 - Parental Notifications)

The notice shall include: (Education Code 49063; 34 CFR 99.7, 99.34)



The types of student records kept by the district and the information contained therein
The title(s) of the official(s) responsible for maintaining each type of record
The location of the log identifying those who request information from the records

District criteria for defining school officials and employees and for determining
legitimate educational interest

District policies for reviewing and expunging student records
The right to inspect and review student records and the procedures for doing so
The right to challenge and the procedures for challenging the content of a student record

that the parent/guardian or student believes to be inaccurate, misleading, or otherwise in
violation of the student’s privacy rights

(cf. 5125.3 - Challenging Student Records)

8.

9.

10.

11.

The cost, if any, charged for duplicating copies of records

The categories of information defined as directory information pursuant to Education
Code 49073

The right to consent to disclosures of personally identifiable information contained in the
student's records except when disclosure without consent is authorized by law

Availability of the curriculum prospectus developed pursuant to Education Code
49091.14 containing the titles, descriptions, and instructional aims of every course
offered by the school

(cf. 5020 - Parent Rights and Responsibilities)

12.

13.

Any other rights and requirements set forth in Education Code 49060-49078, and the
right of parents/guardians to file a complaint with the U.S. Department of Education
concerning an alleged failure by the district to comply with 20 USC 1232g

A statement that the district forwards education records to other agencies or institutions
that request the records and in which the student seeks or intends to enroll or is already
enrolled as long as the disclosure is for purposes related to the student's enroliment

Regulation adopted: September 12, 2012 SANTA MARIA JOINT UNION HSD
Rev. CSBA: November 2011 Santa Maria, CA



Students

Release of Directory Information AR 5125.1
Definition
Directory information means information contained in a student record that would not generally

be considered harmful or an invasion of privacy if disclosed. Such student information includes:
(Education Code 49061; 20 USC 1232g; 34 CFR 99.3)

1. Name

2. Address

3. Telephone number
4. Email address

5. Date of birth

6. Major field of study

7. Participation record in officially recognized activities and sports
8. Weight and height of athletic team members

9. Dates of attendance

10.  Degrees and awards received

11. Most recent previous school attended

(cf. 1113 - District and School Web Sites)
(cf. 1114 - District-Sponsored Social Media)

Directory information does not include a student's social security number or student
identification number. However, directory information may include a student identification
number, user identification, or other personal identifier used by the student for purposes of
accessing or communicating in electronic systems provided that the identifier cannot be used to
gain access to education records except when used in conjunction with a personal identification
number, password, or other factor known or possessed only by the authorized user. (34 CFR
99.3)

Notification to Parents/Guardians
At the beginning of each school year, all parents/guardians shall be notified as to the categories

of directory information the district plans to release and the recipients of the information. The
notification shall also inform parents/guardians of their right to refuse to let the district designate



any or all types of information as directory information and the period of time within which a
parent/guardian must notify the district in writing that he/she does not want a certain category of
information designated as directory information. (Education Code 49063, 49073; 20 USC
1232g; 34 CFR 99.37)

(cf. 5125 - Student Records)
(cf. 5145.6 - Parental Notifications)

The Superintendent or designee shall notify parents/guardians that they may request that the
district not release the name, address, and telephone number of their child to military recruiters,
employers, or institutions of higher education without prior written consent. (20 USC 7908)

Parent/Guardian Consent

Directory information shall not be released regarding any student whose parent/guardian notifies
the district in writing that such information not be disclosed without the parent/guardian’s prior
consent. (Education Code 49073; 20 USC 1232g, 7908)

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)
(cf. 9011 - Disclosure of Confidential/Privileged Information)

For a former student, the district shall continue to honor any valid request to opt out of the
disclosure of directory information made while the student was in attendance at the district,
unless the opt-out request has been rescinded. (34 CFR 99.37)

Regulation SANTA MARIA JOINT UNION HIGH SCHOOL DISTRICT
approved: September 12, 2012 (CSBA Updated 11/11) Santa Maria, California



Students

Release Of Directory Information E 5125.1

PARENT/GUARDIAN NOTICE
RELEASE OF DIRECTORY INFORMATION

The Family Educational Rights and Privacy Act (FERPA), a federal law, requires that Santa
Maria Joint Union High School District, with certain exceptions, obtain your written consent
prior to the disclosure of personally identifiable information from your child's education records.
However, the district may disclose appropriately designated "directory information™ without
written consent, unless you have advised the district to the contrary in accordance with district
procedures. The primary purpose of directory information is to allow the district to include this
type of information from your child's education records in certain school and/or district
publications. Examples include:

* a playbill, showing your child's role in a drama production;

* the annual yearbook;

* honor roll or other recognition lists;

* graduation programs; and

* sports activity sheets, such as for wrestling, showing weight and height of team members

Directory information, which is information that is generally not considered harmful or an
invasion of privacy if released, can also be disclosed to outside organizations without a
parent/guardian’s prior written consent. Outside organizations include, but are not limited to,
companies that manufacture class rings or publish yearbooks. In addition, two federal laws
require districts receiving assistance under the Elementary and Secondary Education Act of 1965
(ESEA) to provide military recruiters, upon request, with students' names, addresses, and
telephone listings, unless parents/guardians have advised the district that they do not want their
child's information disclosed without their prior written consent.

If you do not want the district to disclose directory information from your child's education
records without your prior written consent, you must notify the district in writing by October 1 of
each year. The district has designated the following information as directory information:

1. Name

2. Address

3. Telephone number
4. Email address

5. Date of birth

6. Major field of study



10.

11.

Participation in officially recognized activities and sports
Weight and height of athletic team members

Dates of attendance

Degrees and awards received

Most recent previous school attended

The district also may disclose your child's student identification number, user identification, or
other unique personal identifier used to communicate in electronic systems, provided it cannot be
used to access education records without a personal identification number (PIN), password, or
other factor that only the authorized user knows. Your child's social security number will not be
used for this purpose.

Exhibit

SANTA MARIA JOINT UNION HIGH SCHOOL DISTRICT
adopted: September 12, 2012 (CSBA Updated 11/11)
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Students

Bus Conduct BP 5131.1

In order to help ensure the safety and well-being of students, bus drivers, and others, the
Governing Board expects students to exhibit appropriate and orderly conduct at all times
when using school transportation, including while preparing to ride, riding, or leaving the
bus.

(cf. 0450 - Comprehensive Safety Plan)

(cf. 3516 - Emergencies and Disaster Preparedness Plan)
(cf. 3540 - Transportation)

(cf. 3541.2 - Transportation for Students with Disabilities)
(cf. 3543 - Transportation Safety and Emergencies)

(cf. 5131 - Conduct)

The Superintendent or designee shall establish regulations related to student conduct on
buses, bus driver authority, and the suspension of riding privileges. He/she shall make
these rules available to parents/guardians, students, and other interested parties. (5 CCR
14103)

(cf. 3452 - School Bus Drivers)

Students found to be in violation of the district's bus conduct rules shall be subject to
discipline in accordance with Board policy and administrative regulation.

(cf. 5144 - Discipline)
(cf. 5144.1 - Suspension and Expulsion/Due Process)

The Superintendent or designee may deny a student the privilege of using school
transportation upon the student's continued disorderly conduct or his/her persistent
refusal to submit to the authority of the driver. (5 CCR 14103)

Bus Surveillance Systems

The Board believes that the use of surveillance systems on school buses will help to deter
misconduct and improve discipline, ensure the safety of students and bus drivers, and
prevent vandalism. Therefore, surveillance systems may be installed and used on school
buses to monitor student behavior while traveling to and from school and school
activities.

(cf. 3515 - Campus Security)

The Superintendent or designee shall notify students, parents/guardians, and staff that
surveillance may occur on any school bus and that the contents of a recording may be a



student record and, as such, may be used in student disciplinary proceedings or referred
to local law enforcement, as appropriate. In addition, a prominent notice shall be placed
in each bus stating that the bus is equipped with a surveillance monitoring system.

(cf. 5125 - Student Records)

Legal Reference:

EDUCATION CODE

35160 Authority of governing boards

39800 Transportation

39839 Transportation of guide dogs, signal dogs, service dogs
44808 Duty to supervise conduct of students

48900 Grounds for suspension and expulsion

48918 Expulsion procedures

49060-49079 Student records

49073-49079 Privacy of student records
GOVERNMENT CODE

6253-6270 California Public Records Act

CODE OF REGULATIONS, TITLE 5

14103 Authority of the driver

CODE OF REGULATIONS, TITLE 13

1200-1228 General provisions, school bus regulations
UNITED STATES CODE, TITLE 20

1232g Family Educational Rights and Privacy Act
CODE OF FEDERAL REGULATIONS, TITLE 34
99.1-99.67 Family Educational Rights and Privacy

Management Resources:

NATIONAL INSTITUTE OF JUSTICE PUBLICATIONS

The Appropriate and Effective Use of Security Technologies in U.S. Schools: A Guide
for Schools and Law Enforcement Agencies, 1999

WEB SITES

CSBA: http://www.csba.org

California Department of Education, Office of School Transportation:
http://www.cde.ca.gov/ls/tn

U.S. Department of Education, Family Policy Compliance Office:
http://www.ed.gov/policy/gen/guid/fpco

Policy SANTA MARIA JOINT UNION HIGH SCHOOL DISTRICT
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Students
Bus Conduct AR 5131.1
Bus Rider Rules

The following rules apply at all times when students are riding a school bus, including when on
school activity trips:

1. Riders shall follow the instructions and directions of the bus driver at all times.
(cf. 3542 - School Bus Drivers)

2. Riders should arrive at their designated bus stop on time and stand in a safe place at the
stop to wait quietly for the bus.

(cf. 3541 - Transportation Routes and Services)
3. Riders shall enter the bus in an orderly manner and go directly to their seats.

4, Riders shall sit down and fasten any passenger restraint systems. Riders shall remain
seated while the bus is in motion.

5. Riders shall not block the aisle or emergency exit with their body or personal belongings.
Riders may bring large or bulky items, such as class projects or musical instruments, on
the bus only if the item does not displace any other rider or obstruct the driver's vision.

6. Riders should be courteous to the driver and to fellow passengers. Vulgarity, rude, or
abusive behavior is prohibited.

7. Any noise or behavior that could distract the driver, such as loud talking, scuffling or
fighting, throwing objects, or standing or changing seats, is prohibited and may lead to
suspension of riding privileges.

(cf. 5144 - Discipline)

8. Riders shall not use tobacco products, eat, or drink while riding the bus.

(cf. 5131.62 - Tobacco)

9. Riders may bring electronic devices onto the bus only if such devices are permitted at
school. If the use of cellular telephones or similar devices disrupts the safe operation of
the school bus, the bus driver may direct the student to no longer use the device on the
bus.

(cf. 5131 - Conduct)

10.  Riders shall not put any part of the body out of the window nor throw any item from the
bus.



11. Riders shall help keep the bus and the area around the bus stop clean. Riders shall not
damage or deface the bus or tamper with bus equipment.

12.  Service animals are permitted on school transportation services; all other animals are
prohibited. (Education Code 39839; 13 CCR 1216)

(cf. 6163.2 - Animals at School)

13. Upon reaching their destination, riders shall remain seated until the bus comes to a
complete stop and upon the signal from the driver, unfasten any restraint system, enter
the aisle, and go directly to the exit.

14, Riders should be alert for traffic when leaving the bus and shall follow the district's
transportation safety plan when crossing the road and exiting the bus.

(cf. 3543 - Transportation Safety and Emergencies)

15. Riders will submit a valid bus pass to the driver for review. No student will ride the bus
without a valid bus pass.

The driver or any passenger shall report any violation of the district's bus rules to the principal or
designee. The principal or designee shall notify the student's parent/guardian of the misbehavior,
determine the severity of the misconduct, and take action accordingly. In instances of a severe
violation or repeated offenses, the rider may be denied transportation for a period of time
determined appropriate (up to the remainder of the school year) by the transportation manager.

Bus drivers shall not deny transportation services except as directed by the principal or designee.
Bus Surveillance Systems

The Superintendent or designee shall monitor the use and maintenance of the district's bus
surveillance system. Students are prohibited from tampering with the bus surveillance system.
Any student found tampering with the system shall be subject to discipline and shall be

responsible for the costs of any necessary repairs or replacement.

(cf. 3515.4 - Recovery for Property Loss or Damage)
(cf. 5131.5 - Vandalism and Graffiti)

Camera supports may be installed in all buses. Cameras may be rotated among the buses and
activated at the discretion of the Superintendent or designee.

The content of any recording is a student record and may only be accessed in accordance with
the district's policy and administrative regulation concerning student records.

(cf. 5125 - Student Records)
(cf. 5125.1 - Release of Directory Information)

Regulation SANTA MARIA JOINT UNION HIGH SCHOOL DISTRICT
approved: September 12, 2012 (CSBA Updated 7/08) Santa Maria, California



Students
Weapons and Dangerous Instruments BP 5131.7

The Governing Board recognizes that students and staff have the right to a safe and secure
campus free from physical and psychological harm and desires to protect them from the dangers
presented by firearms and other weapons.

(cf. 0450 - Comprehensive Safety Plan)

(cf. 3515.3 - District Police/Security Department)
(cf. 5116.1 - Intradistrict Open Enroliment)

(cf. 5131 - Conduct)

(cf. 5138 - Conflict Resolution/Peer Mediation)

Possession of Weapons

The Board prohibits any student from possessing weapons, imitation firearms, or other
dangerous instruments, as defined in law and administrative regulation, in school buildings, on
school grounds or buses, at school-related or school-sponsored activities away from school, or
while going to or coming from school.

Under the power granted to the Board to protect the safety of students, staff, and others on
district property and to maintain order and discipline in the schools, any school employee is
authorized to confiscate any prohibited weapon, imitation firearm, or dangerous instrument from
any student on school grounds.

(cf. 4158/4258/4358 - Employee Security)

Note: Education Code 48915 and 20 USC 7151 require the mandatory expulsion of a student
who has possessed a firearm, brandished a knife, or committed any other acts listed in Education
Code 48915(c). See AR 5144.1 - Suspension and Expulsion/Due Process for grounds for
suspension and expulsion and expulsion procedures.

Unless he/she has obtained prior written permission as specified below, a student possessing or
threatening others with any weapon, dangerous instrument, or imitation firearm shall be subject
to suspension and/or expulsion in accordance with law, Board policy, and administrative
regulations.

(cf. 5144 - Discipline)
(cf. 5144.1 - Suspension and Expulsion/Due Process)
(cf. 5144.2 - Suspension and Expulsion/Due Process (Individuals with Disabilities))

The principal or designee shall notify law enforcement authorities when any student possesses a

firearm, explosive, or other prohibited weapon or dangerous instrument without permission, sells
or furnishes a firearm, or commits any act of assault with a firearm or other weapon. (Education
Code 48902; Penal Code 245, 626.9, 626.10; 20 USC 7151)

(cf. 3515.2 - Disruptions)



Advance Permission for Possession of a Weapon for Educational Purposes

The parent/guardian of a student who desires to possess a firearm, imitation firearm, or other
prohibited weapon on school grounds for an educational purpose shall, at least five school days
in advance of the planned possession, submit a written request to the principal which explains the
planned use of the weapon and the duration. The student shall also submit a written explanation
from the staff person responsible for the school-sponsored activity or class.

The principal may grant permission for such possession when he/she determines that it is
necessary for a school-sponsored activity or class or as part of the educational program. Factors
that shall be considered include, but are not limited to, the planned use of the weapon, the
duration and location of the planned use, whether an audience is expected, and any perceived
adverse effects to the safety and well-being of students or staff. If the principal grants such
permission, he/she shall provide the student and staff person with a written explanation regarding
any limitations and the permissible duration of the student's possession.

When the principal or designee grants permission, he/she shall take all necessary precautions to
ensure the safety of all persons on school grounds, including, but not limited to, inspecting a
firearm to verify that no live ammunition is present. Any weapon allowed shall be stored in a
locked vehicle or in an appropriate, locked container before and after its authorized use.

A student granted permission to possess a weapon may be suspended and/or expelled if he/she
possesses or uses the weapon inappropriately.

Possession of Pepper Spray

To prevent potential misuse that may harm students or staff, students are prohibited from
carrying tear gas or tear gas weapons such as pepper spray on campus or at school activities.

Reporting of Dangerous Objects

The Board encourages students to promptly report the presence of weapons, injurious objects, or
other suspicious activity to school authorities. The identity of a student who reports such activity
shall remain confidential to the extent permitted by law.

(cf. 5125 - Student Records)

The Superintendent or designee shall develop strategies designed to facilitate student reporting of
the presence of injurious objects on school grounds, such as tip hotlines, electronic
transmissions, or other methods that preserve the student's anonymity. Incident reports and
records shall not identify the student who reported the possession. The Superintendent or
designee also shall inform staff, students, and parents/guardians that students who report the
presence of injurious objects on school campuses are to be protected and their identity shielded.



Legal Reference:

EDUCATION CODE

35291 Governing board to prescribe rules for discipline of the schools
48900 Grounds for suspension/expulsion

48902 Notification of law enforcement authorities

48915 Required recommendation for expulsions

48916 Readmission

49330-49335 Injurious objects

PENAL CODE

245 Assault with deadly weapon

417.4 Imitation firearm; drawing or exhibiting

626.9 Gun-Free School Zone Act of 1995

626.10 Dirks, daggers, knives, razor or stun gun; bringing or possessing in school
653k Switchblade knife

16100-17350 Definitions

22810-23025 Tear gas weapon (pepper spray)
25200-25225 Firearms, access to children

30310 Prohibition against ammunition on school grounds
UNITED STATES CODE, TITLE 20

6301-7941 No Child Left Behind Act, especially:

7151 Gun-Free Schools Act

Management Resources:

CSBA PUBLICATIONS

Safe Schools: Strategies for Governing Boards to Ensure Student Success, Third Edition,
October 2011

CALIFORNIA DEPARTMENT OF EDUCATION COMMUNICATIONS

0401.01 Protecting Student Identification in Reporting Injurious Objects

U.S. DEPARTMENT OF EDUCATION PUBLICATIONS

Guidance Concerning State and Local Responsibilities Under the Gun-Free Schools Act, January
2004

WEB SITES

CSBA: http://www.csba.org

California Department of Education, Safe Schools: http://www.cde.ca.gov/Is/ss
National Alliance for Safe Schools: http://www.safeschools.org

National School Safety Center: http://www.schoolsafety.us

U.S. Department of Education, Office of Safe and Drug Free Schools:
http://www.ed.gov/about/offices/list/osdfs
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Students

Weapons and Dangerous Instruments AR 5131.7

Prohibited weapons and dangerous instruments include, but are not limited to: (Education Code
48915, 49330; Penal Code 626.10, 16100-17350, 30310)

1.

Firearms: pistols, revolvers, shotguns, rifles, "zip guns," "stun guns,” tasers, and any
other device capable of propelling a projectile by the force of an explosion or other form
of combustion

Ammunition or reloaded ammunition

Knives, razor blades, and box cutters: any dirks, daggers, ice picks, or other weapons
with a fixed, sharpened blade fitted primarily for stabbing, weapons with a blade fitted
primarily for stabbing, weapons with a blade longer than 2-1/2 inches, folding knives
with a blade that locks into place, and razors with an unguarded blade

Explosive and/or incendiary devices: pipe bombs, time bombs, cap guns, containers of
inflammable fluids, and other hazardous devices

Any instrument that expels a metallic projectile, such as a BB or a pellet, through the
force of air pressure, carbon dioxide pressure, or spring action, or any spot marker gun

Any other dangerous device, instrument, or weapon, including those defined in Penal
Code 12020, including a blackjack, slingshot, billy, nunchaku, sandclub, sandbag, metal
knuckles, or any metal plate with three or more radiating points with one or more sharp
edges designed for use as a weapon

Any imitation firearm, defined as a replica of a firearm that is so substantially similar in
physical properties to an existing firearm as to lead a reasonable person to conclude that
the replica is a firearm

Any employee may take any weapon or dangerous instrument from the personal possession of a
student while the student is on school premises or under the authority of the district. (Education
Code 49331, 49332)

(cf. 5145.12 - Search and Seizure)

In determining whether to take possession of the weapon or dangerous instrument, the employee
shall use his/her own judgment as to the dangerousness of the situation and, based upon this
analysis, shall take one of the following actions:

1.

2.

Confiscate the object and deliver it to the principal immediately

Immediately notify the principal, who shall take appropriate action



(cf. 0450 - Comprehensive Safety Plan)
(cf. 3515.3 - District/Police Security Department)
(cf. 4158/4258/4358 - Employee Security)

When informing the principal about the possession of a weapon or dangerous instrument, the
employee shall report the name(s) of persons involved, witnesses, location, and the
circumstances of the possession.

The principal shall report any possession of a weapon or dangerous instrument to the student's
parents/guardians by telephone or in person, and shall follow this notification with a letter.

The employee shall retain possession of the instrument until the risk of its use as a weapon has
dissipated or, upon the request of the student's parent/guardian, until the parent/guardian appears
and personally takes possession. (Education Code 49331, 49332)

Regulation SANTA MARIA JOINT UNION HIGH SCHOOL DISTRICT
approved: September 12, 2012 (CSBA Updated 11/11) Santa Maria, California



Board Policy
Courses Of Study

BP 6143
Instruction

The Governing Board recognizes that a well-aligned sequence of courses fosters academic
progress and provides for the best possible use of instructional time. The district's course of
study shall provide students with opportunities to attain the skills, knowledge, and abilities they
need to be successful in school, college, and the workplace.

(cf. 6011 - Academic Standards)
(cf. 6141 - Curriculum Development and Evaluation)
(cf. 6161.1 - Selection and Evaluation of Instructional Materials)

The Superintendent or designee shall establish processes for ensuring the articulation of courses
across grade levels within the district. As necessary, he/she also shall work with representatives
of appropriate area districts and postsecondary institutions to ensure articulation of courses with
other institutions to which district students may matriculate. The sequence of courses shall be
designed to ensure that each course provides adequate preparation for the next course in the
sequence, avoids significant duplication of content, and allows for reinforcement and progression
in the subject matter.

Elementary Grades

The Board shall adopt a course of study for elementary grades that sufficiently prepares students
for the secondary course of study.

(cf. 6146.5 - Elementary/Middle School Graduation Requirements)

Secondary Grades

The district shall offer all otherwise qualified students in grades 7-12 a course of study that
prepares them, upon graduation from high school, to meet the requirements and prerequisites for
admission to California public colleges and universities and to attain entry-level employment
skills in business or industry. (Education Code 51228)

(cf. 5121 - Grades/Evaluation of Student Achievement)
(cf. 6141.5 - Advanced Placement)

(cf. 6146.1 - High School Graduation Requirements)
(cf. 6162.52 - High School Exit Examination)

(cf. 6178 - Career Technical Education)

In addition, the course of study for students in grades 9-12 shall include instruction in skills and
knowledge for adult life, career technical training, and a timely opportunity for all otherwise
qualified students to enroll, within four years before graduation, in each course necessary to
fulfill the requirements and prerequisites for admission to California public colleges and
universities. (Education Code 51224, 51228)



The Superintendent or designee shall develop a process by which courses that meet college
admission criteria (referred to as "a-g" course requirements) are submitted to the University of
California for review and certification. He/she shall maintain an accurate list of all current high
school courses that have been so certified, shall ensure that the list is provided annually to each
student in grades 9-12, and shall make updated lists readily available. (Education Code 51229,
66204)

Legal Reference:

EDUCATION CODE

33319.3 Driver education; CDE materials on road rage

33540 Government and civics instruction in interaction with government agencies
48980 Parental notifications

51202 Instruction in personal and public health and safety

51203 Instruction on alcohol, narcotics and restricted dangerous drugs

51204 Course of study designed for student's needs

51204.5 Social science instruction; history of California; contributions of various groups
51210-51212 Course of study for grades 1-6

51220-51229 Course of study for grades 7-12

51241 Exemption from physical education

51911-51921 Comprehensive health education

51930-51939 Comprehensive sexual health and HIVV/AIDS prevention instruction
51940 Curriculum for brain and spinal cord injury prevention

53278-53280 Supplemental School Counseling Program

60040-60052 Requirements for instructional materials

66204 Certification of high school courses as meeting university admission criteria
HEALTH AND SAFETY CODE

11032 Definition of dangerous drugs

CODE OF REGULATIONS, TITLES5

10020-10049 Automobile driver education and training

10060 Physical education program

UNITED STATES CODE, TITLE 20

6101-6251 School-to-Work Opportunities Act of 1994

Management Resources:

WEB SITES

CSBA: http://lwww.csba.org

California Career Resource Network: http://www.californiacareers.info

California Colleges.edu: http://www.californiacolleges.edu

California Department of Education: http:// www.cde.ca.gov

California State University, Admission Requirements:
http://www.csumentor.edu/planning/high_school

University of California, a-g Course Submissions: http://www.ucop.edu/a-gGuide/ag/
course_submissions

University of California, List of Approved a-g
Courses:http://www.universityofcalifornia.edu/admissions/freshman/requirements

Policy adopted: September 12, 2012 SANTA MARIA JOINT UNION HSD
Rev. CSBA: November, 2011 Santa Maria, CA



Administrative Regulation
Courses Of Study

AR 6143

Instruction

Grades 1-6

Courses of study for grades 1-6 shall include the following:

(cf. 6146.5 - Elementary/Middle School Graduation Requirements)

1. English: knowledge and appreciation of language and literature, and the skills of
speaking, reading, listening, spelling, handwriting, and composition (Education Code
51210)

(cf. 6142.91 - Reading/Language Arts Instruction)

2. Mathematics: concepts, operational skills, and problem solving (Education Code 51210)

(cf. 6142.92 - Mathematics Instruction)

3. Social sciences: age-appropriate instruction drawing upon the disciplines of
anthropology, economics, geography, history, political science, psychology, and
sociology, including instruction in: (Education Code 51210)

a. The history, resources, development, and government of California and the
United States

Instruction shall include the early history of California and a study of the role and contributions
of both men and women, Native Americans, African Americans, Mexican Americans, Asian
Americans, Pacific Islanders, European Americans, lesbian, gay, bisexual, and transgender
Americans, persons with disabilities, and members of other ethnic and cultural groups to the
economic, political, and social development of California and the United States, with particular
emphasis on portraying the role of these groups in contemporary society. (Education Code
51204.5, 60040)

(cf. 6141.2 - Recognition of Religious Beliefs and Customs)
(cf. 6142.3 - Civic Education)
(cf. 6142.94 - History-Social Science Instruction)

b. The development of the American economic system, including the role of the
entrepreneur and labor

C. The relations of persons to their human and natural environments

d. Eastern and western cultures and civilizations

e. Contemporary issues



f. The wise use of natural resources

(cf. 6142.5 - Environmental Education)

4, Science: biological and physical aspects, with emphasis on experimental inquiry and the
place of humans in ecological systems (Education Code 51210)

(cf. 6142.93 - Science Instruction)

5. Visual and performing arts: instruction in dance, music, theatre, and visual arts aimed at
developing aesthetic appreciation and creative expression (Education Code 51210)

(cf. 6142.6 - Visual and Performing Arts Education)

6. Health: principles and practices of individual, family, and community health, including
instruction at the appropriate grade levels and subject areas in: (Education Code 51202,
51210)

a. Personal and public safety and accident prevention, including instruction in
emergency first aid, hemorrhage control, treatment for poisoning, resuscitation
techniques, and cardiopulmonary resuscitation when appropriate equipment is
available

(cf. 6142.8 - Comprehensive Health Education)

b. Fire prevention

C. The protection and conservation of resources, including the necessity for the
protection of the environment

d. Venereal disease
(cf. 6142.1 - Sexual Health and HIVV/AIDS Prevention Instruction)

e. The effects of alcohol, narcotics, drugs, and tobacco upon the human body
(cf. 5131.6 - Alcohol and Other Drugs)

f. Violence as a public health issue

7. Physical education, with emphasis on physical activities conducive to health and vigor of
body and mind (Education Code 51210)

(cf. 6142.7 - Physical Education and Activity)
8. Career awareness exploration

(cf. 6178 - Career Technical Education)



Grades 7-12

Courses of study for grades 7-12 shall include the following:

(cf. 6146.1 - High School Graduation Requirements)
(cf. 6146.5 - Elementary/Middle School Graduation Requirements)
(cf. 6162.52 - High School Exit Examination)

1. English: knowledge and appreciation of literature, language, and composition, and the
skills of reading, listening, and speaking (Education Code 51220)

(cf. 6142.91 - Reading/Language Arts Instruction)

2. Social sciences: age-appropriate instruction drawing upon the disciplines of
anthropology, economics, geography, history, political science, psychology, and
sociology, with instruction in: (Education Code 51220)

a. The history, resources, development, and government of California and the
United States, including instruction in:

(1)  The early history of California and a study of the role and contributions of both men and
women, Native Americans, African Americans, Mexican Americans, Asian Americans,
Pacific Islanders, European Americans, leshian, gay, bisexual, and transgender
Americans, persons with disabilities, and members of other ethnic and cultural groups to
the economic, political, and social development of California and the United States, with
particular emphasis on portraying the role of these groups in contemporary society
(Education Code 51204.5)

2 World War Il and the role of Americans and Filipinos in that war

3) The Vietnam War, including the "Secret War" in Laos and role of Southeast Asians in
that war

b. The American legal system, the operation of the juvenile and adult criminal
justice systems, and the rights and duties of citizens under the criminal and civil
law and the state and federal constitutions

This course may include participation in a teen court or peer court program. (Education Code
51220.2)

(cf. 5138 - Conflict Resolution/Peer Mediation)

C. The development of the American economic system, including the role of the
entrepreneur and labor

d. The relations of persons to their human and natural environments, including the
wise use of natural resources (Education Code 51221)

(cf. 6142.5 - Environmental Education)
e. Eastern and western cultures and civilizations

f. Human rights issues, with particular attention to the study of the inhumanity of
genocide, slavery, and the Holocaust



g. Contemporary issues

(cf. 6141.2 - Recognition of Religious Beliefs and Customs)
(cf. 6142.3 - Civic Education)
(cf. 6142.94 - History-Social Science Instruction)

3. Foreign language(s): understanding, speaking, reading, and writing, beginning not later
than grade 7 (Education Code 51220)

(cf. 6142.2 - World/Foreign Language Instruction)

4. Physical education: with emphasis on physical activities conducive to health and vigor of
body and mind, as required by Education Code 51222 (Education Code 51220)

(cf. 6142.7 - Physical Education and Activity)

5. Science: physical and biological aspects; emphasis on basic concepts, theories, and
processes of scientific investigation and on the place of humans in ecological systems;
appropriate applications of the interrelation and interdependence of the sciences
(Education Code 51220)

(cf. 6142.93 - Science Instruction)

6. Mathematics: mathematical understandings, operational skills, and problem-solving
procedures; algebra (Education Code 51220, 51224.5)

(cf. 6142.92 - Mathematics Instruction)

7. Visual and performing arts: dance, music, theatre, and visual arts, with emphasis upon
development of aesthetic appreciation and creative expression (Education Code 51220)

(cf. 6142.6 - Visual and Performing Arts Education)

8. Applied arts: consumer and homemaking education, industrial arts, general business
education, or general agriculture (Education Code 51220)

9. Career technical/vocational-technical education: in the occupations and in the numbers
appropriate to the personnel needs of the state and community served and relevant to the
career desires and needs of students (Education Code 51220)

(cf. 6178 - Career Technical Education)
10. HIV/AIDS prevention (Education Code 51934)
(cf. 6142.1 - Sexual Health and HIVV/AIDS Prevention Instruction)

11. Personal and public safety, accident prevention and health, including instruction in:
(Education Code 51202, 51203)

a. Emergency first aid, hemorrhage control, treatment for poisoning, resuscitation
techniques, and cardiopulmonary resuscitation when appropriate equipment is
available

b. Fire prevention



C. The protection and conservation of resources, including the necessity for the
protection of the environment

d. Venereal disease

e. The effects of alcohol, narcotics, drugs, and tobacco upon the human body and
upon prenatal development

(cf. 5131.6 - Alcohol and Other Drugs)
(cf. 6142.8 - Comprehensive Health Education)

f. Prenatal care

g. Violence as a public health issue

In addition, the course of study for grade 7 and/or 8 may include parenting skills and education
that address at least all of the following: (Education Code 51220.5)

1.

2.

7.

8.

Child growth and development
Parental responsibilities

Household budgeting

Child abuse and neglect issues
Personal hygiene

Maintenance of healthy relationships
Teen parenting issues

Self-esteem

(cf. 5146 - Married/Pregnant/Parenting Students)

High schools shall offer automobile driver education that includes instruction in: (Education
Code 51220, 51220.1, 51220.4)

1.

2.

Vehicle Code provisions and other relevant state laws

Proper acceptance of personal responsibility in traffic

Appreciation of the causes, seriousness, and consequences of traffic accidents
Knowledge and attitudes necessary for the safe operation of motor vehicles
The safe operation of motorcycles

The dangers involved in consuming alcohol or drugs in connection with the operation of



a motor vehicle

7. The rights and duties of a motorist pertaining to pedestrians and the rights and duties of
pedestrians pertaining to traffic laws and traffic safety

Certification of College Preparatory Courses

The Superintendent or designee shall identify courses in history-social science, English,
mathematics, laboratory science, languages other than English, visual and performing arts, career
technical education, and college preparatory electives that may qualify for designation as "a-g"
college preparatory courses. He/she shall submit course information to the University of
California (UC) including, but not necessarily limited to, the course title, subject area, grade
level(s), unit value, a brief course description, prerequisites and co-requisites, texts and
supplemental instructional materials used in the course, whether the school is seeking
designation of the course as an honors course, and whether the course is classified as a career
technical education or regional occupational program course. He/she also shall electronically
submit updates to UC whenever course content changes or a course will not be offered in a
particular year.

Notification to Students in Grades 9-12

At the beginning of each school year, the Superintendent or designee shall provide written notice
to parents/guardians of students in grades 9-12 that, to the extent possible, shall not exceed one
page in length and that includes all of the following: (Education Code 51229)

1. A Dbrief explanation of the course requirements for admission to UC and the California
State University (CSU)

2. A list of the current UC and CSU web sites that help students and their families learn
about college admission requirements and that list high school courses that have been
certified by UC as satisfying the requirements for admission to UC and CSU

3. A brief description of what career technical education is, as defined by the California
Department of Education (CDE)

4. The Internet address for the portion of the CDE web site where students can learn more
about career technical education

5. Information about how students may meet with school counselors to help them choose
courses that will meet college admission requirements and/or enroll in career technical
education courses

(cf. 5145.6 - Parental Notifications)
(cf. 6164.2 - Guidance/Counseling Services)

Regulation adopted: September 12, 2012 SANTA MARIA JOINT UNION HSD
Rev. CSBA: November, 2011 Santa Maria, CA






Instruction

Extracurricular and Cocurricular Activities BP 6145

The Governing Board recognizes that extracurricular and cocurricular activities enrich the
educational and social development of students and enhance students' feelings of connectedness
with the schools. The district shall encourage and support student participation in extracurricular
and cocurricular activities without compromising the integrity and purpose of the educational
program.

(cf. 1330 - Use of School Facilities)

(cf. 5137 - Positive School Climate)

(cf. 6145.2 - Athletic Competition)

(cf. 5148.2 - Before/After School Programs)

No extracurricular or cocurricular program or activity shall be provided or conducted separately
on the basis of any actual or perceived characteristic listed as a prohibited category of
discrimination in state or federal law, nor shall any student's participation in an extracurricular or
cocurricular activity be required or refused on those bases. Prerequisites for student participation
in extracurricular and cocurricular activities shall be limited to those that have been
demonstrated to be essential to the success of the activity. (5 CCR 4925)

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 5145.3 - Nondiscrimination/Harassment)

(cf. 5145.7 - Sexual Harassment)

(cf. 6145.5 - Student Organizations and Equal Access)

Any complaint alleging unlawful discrimination in the district's extracurricular or cocurricular
programs or activities shall be filed in accordance with BP/AR 1312.3 - Uniform Complaint
Procedures.

(cf. 1312.3 - Uniform Complaint Procedures)

Note: The courts have interpreted California's constitutional "free school" guarantee, as
specified in Article 9, Section 5, to extend to all activities which constitute an integral part of a
student's education, including extracurricular activities. Pursuant to 5 CCR 350, constitutionally
permissible fees may be charged only when specifically authorized by law, and any other fees
charged for "educational activities” would be unconstitutional. However, the line between
"educational activities" (no fees) and "recreational activities" (fees permissible) is not always
clear. In Hartzell v. Connell, the California Supreme Court held that "educational activities"
include extracurricular activities, drama productions, vocal music groups, instrumental groups,
and cheerleading. Examples of "recreational activities" include attendance at weekend dances or
athletic events. It is important to note that the Court in Hartzell determined that a district policy
allowing for waivers of the fee based on financial need or inability to pay does not render the fee
constitutional. For further information, see BP/AR 3260 - Fees and Charges and CSBA's
advisory Student Fees Litigation Update. Districts are advised to seek legal counsel before
charging fees for any activity which may be construed as related to the educational program.



Unless specifically authorized by law, no fee shall be charged to students for participation in
extracurricular and cocurricular activities related to the educational program, including materials
or equipment related to the activity.

(cf. 3260 - Fees and Charges)
(cf. 3452 - Student Activity Funds)

Eligibility Requirements
To be eligible to participate in extracurricular and cocurricular activities, students in grades 7-12

must demonstrate satisfactory educational progress in the previous grading period, including, but
not limited to: (Education Code 35160.5)

1. Maintenance of a minimum of 2.0 grade point average on a 4.0 scale in all enrolled
classes
2. Maintenance of minimum progress toward meeting high school graduation requirements

(cf. 5121 - Grades/Evaluation of Student Achievement)
(cf. 6146.1 - High School Graduation Requirements)
(cf. 6162.52 - High School Exit Examination)

The Superintendent or designee may grant ineligible students a probationary period not to exceed
one semester. Students granted probationary eligibility must meet the required standards by the
end of the probationary period in order to remain eligible for participation. (Education Code
35160.5)

Note: Education Code 48850 specifies that, when the residence of a student in foster care
changes pursuant to a court order or decision of a child welfare worker, the student shall be
immediately deemed to meet all residency requirements for participation in extracurricular
activities and interscholastic sports; see AR 6173.1 - Education for Foster Youth.

Any decision regarding the eligibility of any child in foster care or a child of an active duty
military family for extracurricular or cocurricular activities shall be made by the Superintendent
or designee in accordance with Education Code 48850 and 49701.

(cf. 6173.1 - Education for Foster Youth)
(cf. 6173.2 - Education of Children of Military Families)

The Superintendent or designee may revoke a student's eligibility for participation in
extracurricular and cocurricular activities when the student's poor citizenship is serious enough
to warrant loss of this privilege.

Student Conduct at Extracurricular/Cocurricular Events

When attending or participating in extracurricular and cocurricular activities on or off campus,
district students are subject to district policies and regulations relating to student conduct.
Students who violate district policies and regulations may be subject to discipline including, but
not limited to, suspension, expulsion, transfer to alternative programs, or denial of participation



in extracurricular or cocurricular activities in accordance with Board policy and administrative
regulation. When appropriate, the Superintendent or designee shall notify local law enforcement.

(cf. 5131 - Conduct)

(cf. 5131.1 - Bus Conduct)

(cf. 5144 - Discipline)

(cf. 5144.1 - Suspension and Expulsion/Due Process)

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))

Annual Policy Review

The Board shall annually review this policy and implementing regulations.

Legal Reference:

EDUCATION CODE

35145 Public meetings

35160.5 District policy rules and regulations; requirements; matters subject to regulation
35179 Interscholastic athletics; associations or consortia

35181 Students' responsibilities

48850 Participation of foster youth in extracurricular activities and interscholastic sports
48930-48938 Student organizations

49024 Activity Supervisor Clearance Certificate

49700-49704 Education of children of military families

CALIFORNIA CONSTITUTION

Article 9, Section 5 Common school system

CODE OF REGULATIONS, TITLES5

350 Fees not permitted

4900-4965 Nondiscrimination in elementary and secondary education programs receiving state
financial assistance

5531 Supervision of extracurricular activities of pupils

UNITED STATES CODE, TITLE 42

2000h-2-2000h-6 Title IX, 1972 Education Act Amendments

COURT DECISIONS

Hartzell v. Connell, (1984) 35 Cal. 3d 899

Management Resources:

CSBA PUBLICATIONS

Student Fees Litigation Update, ELA Advisory, May 20, 2011

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

Pupil Fees, Deposits, or Other Charges, Fiscal Management Advisory 11-01, November 9, 2011
CALIFORNIA TASK FORCE REPORT TO THE LEGISLATURE

Compact on Educational Opportunity for Military Children: Preliminary Final Report, March
2009

COMMISSION ON TEACHER CREDENTIALING CODED CORRESPONDENCE

10-11 Information on Assembly Bill 346 Concerning the Activity Supervisor Clearance
Certificate (ASCC), July 20, 2010

WEB SITES

CSBA: http://www.csba.org



California Association of Directors of Activities: http://www.cadal.org
California Department of Education: http://www.cde.ca.gov
Commission on Teacher Credentialing: http://www.ctc.ca.gov

Policy SANTA MARIA JOINT UNION HIGH SCHOOL DISTRICT
adopted: September 12, 2012 (CSBA Updated 3/12) Santa Maria, California



Instruction

Extracurricular and Cocurricular Activities AR 6145

Definitions

For purposes of applying eligibility criteria for student participation, extracurricular and
cocurricular activities shall be defined as follows: (Education Code 35160.5)

1. Extracurricular activities are not part of the regular school curriculum, are not graded, do
not offer credit, do not take place during classroom time, and have all of the following
characteristics:

a. The program is supervised or financed by the school district.

b. Students participating in the program represent the school district.

C. Students exercise some degree of freedom in the selection, planning, or control of the
program.

d. The program includes both preparation for performance and performance before an

audience or spectators.

2. Cocurricular activities are programs that may be associated with the curriculum in a
regular classroom.

An activity is not an extracurricular or cocurricular activity if either of the following conditions
applies: (Education Code 35160.5)

1. It is a teacher-graded or required program or activity for a course which satisfies the
entrance requirements for admission to the California State University or the University
of California.

(cf. 6143 - Courses of Study)

2. It is a program that has as its primary goal the improvement of academic or educational
achievement of students.

Eligibility Requirements

The grade point average (GPA) used to determine eligibility for extracurricular and cocurricular
activities shall be based on grades of the last previous grading period during which the student
attended class at least a majority of the time. If a student was not in attendance for all, or a
majority of, the grading period due to absences excused by the school for reasons such as serious
illness or injury, approved travel, or work, the GPA used to determine eligibility shall be the
grading period immediately prior to the excluded grading period(s). (Education Code 35160.5)



(cf. 5113 - Absences and Excuses)

When a student becomes ineligible to participate in extracurricular or cocurricular activities in
the upcoming grading period, or when he/she is subject to probation, the principal or designee
shall provide written notice to the student and his/her parent/guardian.

Supervision

All extracurricular activities conducted under the name or auspices of a district school or any
class or organization of the school, regardless of where the activities are held, shall be under the
direct supervision of certificated employees. (5 CCR 5531)

Note: Education Code 49024 requires any noncertificated person who works with students in a
district-sponsored student activity program, whether in a paid or volunteer position, to obtain an
Activity Supervisor Clearance Certificate from the Commission on Teacher Credentialing, unless
the district requires the person to clear a Department of Justice and Federal Bureau of
Investigation criminal background check prior to beginning the duties. "Student activity
programs” include, but are not limited to, scholastic programs, interscholastic programs, and
extracurricular activities sponsored by the district or a school booster club, such as cheer team,
drill team, dance team, and marching band. Also see BP/AR 1240 - Volunteer Assistance and BP
4127/4227/4327 - Temporary Athletic Team Coaches.

Any noncertificated person working with students in a district-sponsored extracurricular student
activity program shall possess an Activity Supervisor Clearance Certificate from the
Commission on Teacher Credentialing or shall have cleared a Department of Justice and Federal
Bureau of Investigation criminal background check prior to beginning his/her duties, in
accordance with BP 4127/4227/4327 - Temporary Athletic Team Coaches. (Education Code
49024)

(cf. 1240 - Volunteer Assistance)
(cf. 4127/4227/4327 - Temporary Athletic Team Coaches)
(cf. 4212.5 - Criminal Record Check)

Regulation SANTA MARIA JOINT UNION HIGH SCHOOL DISTRICT
approved: September 12, 2012 (CSBA Updated 3/12) Santa Maria, California



Instruction

Procedural Safeguards and Complaints for Special Education AR 6159.1

Prior Written Notice

The Superintendent or designee shall send to the parents/guardians of any student with

disabilities a prior written notice within a reasonable time: (20 USC 1415(c); 34 CFR 300.102,

300.300, 300.503; Education Code 56500.4, 56500.5)

1. Before the district initially refers the student for assessment

2. Before the district proposes to initiate or change the student's identification, assessment,
educational placement, or the provision of a free appropriate public education (FAPE) to
the student

3. Before the district refuses to initiate or change the student's identification, assessment, or
educational placement or the provision of FAPE to the student

4. Before the student graduates from high school with a regular diploma thus resulting in a
change in placement

5. Upon receipt of the parent/guardian’s written revocation of consent for the continued
provision of special education and related services to his/her child

This notice shall include: (20 USC 1415(c); 34 CFR 300.503; Education Code 56500.4)

1. A description of the action proposed or refused by the district
2. An explanation as to why the district proposes or refuses to take the action
3. A description of each assessment procedure, test, record, or report the district used as a

basis for the proposed or refused action

4. A statement that the parents/guardians of the student have protection under procedural
safeguards and, if this notice is not an initial referral for assessment, the means by which
a copy of the description of procedural safeguards can be obtained

5. Sources for parents/guardians to obtain assistance in understanding these provisions

6. A description of any other options that the individualized education program (IEP) team
considered and why those options were rejected

(cf. 6159 - Individualized Education Program)

7. A description of any other factors relevant to the district's proposal or refusal



(cf. 5145.6 - Parental Notifications)

Procedural Safeguards Notice

A procedural safeguards notice shall be made available to parents/guardians of students with

disabilities once each school year and: (20 USC 1415(d)(1); 34 CFR 300.504; Education Code

56301)

1. Upon initial referral or parent/guardian request for assessment

2. Upon receipt of the first state compliance complaint in a school year

(cf. 1312.3 - Uniform Complaint Procedures)

3. Upon receipt of the first due process hearing request in a school year

4, In accordance with the discipline procedures pursuant to 34 CFR 300.530(h), when a
decision is made to remove a student because of a violation of a code of conduct
constituting a change of placement

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))

5. Upon request by a parent/guardian

The procedural safeguards notice shall include a full explanation of all of the procedural

safeguards available under 34 CFR 300.148, 300.151-300.153, 300.300, 300.502-300.503,

300.505-300.518, 300.520, 300.530-300.536, and 300.610-300.625 relating to: (20 USC

1415(d)(2); 34 CFR 300.504; Education Code 56301)

1. Independent educational evaluation

(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education)

2. Prior written notice

3. Parental consent, including a parent/guardian’s right to revoke consent, in writing, to
his/her child's continued receipt of special education and related services

4, Access to educational records
(cf. 5125 - Student Records)

5. Opportunity to present complaints and resolve complaints through the due process
complaint and state compliance complaint procedures, including the time period in which
to file a complaint, the opportunity for the district to resolve the complaint, and the
difference between a due process complaint and the state compliance complaint
procedures, including the jurisdiction of each procedure, what issues may be raised, filing
and decisional timelines, and relevant procedures



6. The availability of mediation

7. The student's placement during the pendency of any due process complaint

8. Procedures for students who are subject to placement in an interim alternative educational
setting

9. Requirements for unilateral placement by parents/guardians of students in private schools

at public expense

10. Hearings on due process complaints, including requirements for disclosure of assessment
results and recommendations

11. State-level appeals
12. Civil actions, including the time period in which to file those actions
13.  Attorney's fees

This notice shall also include the rights and procedures contained in Education Code 56500-
56509, including information on the procedures for requesting an informal meeting, prehearing
mediation conference, mediation conference, or due process hearing; the timelines for
completing each process; whether the process is optional; the type of representative who may be
invited to participate; the right of the parent/guardian and/or the district to electronically record
the proceedings of IEP meetings in accordance with Education Code 56341; and information
regarding the state special schools for students who are deaf, hard of hearing, blind, visually
impaired, or deaf-blind. (Education Code 56321, 56321.5, 56321.6)

A copy of this notice shall be attached to the student's assessment plan and referred to at each
IEP meeting. (Education Code 56321, 56321.5)

Format of Parent/Guardian Notices

The parents/guardians of a student with a disability shall be provided written notice of their
rights in a language easily understood by the general public and in their native language or other
mode of communication used by them, unless to do so is clearly not feasible. (34 CFR 300.503;

Education Code 56341, 56506)

If the native language or other mode of communication of the parent/guardian is not a written
language, the district shall take steps to ensure that: (34 CFR 300.503)

1. The notice is translated orally or by other means to the parent/guardian in his/her native
language or other mode of communication.

2. The parent/guardian understands the contents of the notice.

3. There is written evidence that items #1 and #2 have been satisfied.



The district may place a copy of the procedural safeguards notice on the district's web site. (20
USC 1415(d))

A parent/guardian of a student with disabilities may elect to receive the prior written notice or
procedural safeguards notice by an electronic mail communication. (34 CFR 300.505)
Due Process Complaints

A parent/guardian and/or the district may initiate due process hearing procedures whenever: (20
USC 1415(b); Education Code 56501)

1. There is a proposal to initiate or change the student's identification, assessment, or
educational placement or the provision of FAPE to the student.

2. There is a refusal to initiate or change the student's identification, assessment, or
educational placement or the provision of FAPE to the student.

3. The parent/guardian refuses to consent to an assessment of his/her child.
4. There is a disagreement between a parent/guardian and the district regarding the

availability of a program appropriate for the student, including the question of financial
responsibility, as specified in 34 CFR 300.148.

Prior to having a due process hearing, the party requesting the hearing, or the party's attorney,
shall provide the opposing party a due process complaint, which shall remain confidential,
specifying: (20 USC 1415(b); 34 CFR 300.508; Education Code 56502)

1. The student's name

2. The student's address or, in the case of a student identified as homeless pursuant to 42
USC 11434, available contact information for that student

(cf. 6173 - Education for Homeless Children)
3. The name of the school the student attends

4. A description of the nature of the student's problem relating to the proposed or refused
initiation or change, including facts relating to the problem

5. A proposed resolution to the problem to the extent known and available to the
complaining party at the time

Parties filing a due process complaint shall file their request with the Superintendent of Public
Instruction or designated contracted agency. (Education Code 56502)



District’s Response to Due Process Complaints

If the district has sent prior written notice to the parent/guardian regarding the subject matter of
the parent/guardian’s due process complaint, the district shall, within 10 days of receipt of the
complaint, send a response specifically addressing the issues in the complaint. (20 USC
1415(c)(1); 34 CFR 300.508)

If the district has not sent a prior written notice to the parent/guardian regarding the subject
matter contained in the parent/guardian's due process complaint, the district shall send a response
to the parent/guardian within 10 days of receipt of the complaint containing: (20 USC
1415(c)(1); 34 CFR 300.508):

1. An explanation of why the district proposed or refused to take the action raised in the
complaint
2. A description of other options that the IEP team considered and the reasons that those

options were rejected

3. A description of each evaluation procedure, assessment, record, or report the district used
as the basis for the proposed or refused action

4. A description of the factors that are relevant to the district's proposal or refusal

Upon the filing of a due process complaint by either party or upon request of the parent/guardian,
the district shall inform the parent/guardian of any free or low-cost legal and other relevant
services available in the area. (34 CFR 300.507)

Informal Process/Pre-Hearing Mediation Conference

Prior to or upon initiating a due process hearing, the Superintendent or designee and a
parent/guardian may, if the party initiating the hearing so chooses, agree to meet informally to
resolve any issue(s) relating to the identification, assessment, education and placement, or
provision of FAPE for a student with disabilities. The Superintendent or designee shall have the
authority to resolve the issue(s). In addition, either party may file a request with the
Superintendent of Public Instruction for a mediation conference to be conducted by a person
under contract with the California Department of Education. (Education Code 56502)

If resolution is reached that resolves the due process issue(s), the parties shall enter into a legally
binding agreement that satisfies the requirements of Education Code 56500.3. (Education Code
56500.3)

Attorneys may attend or otherwise participate only in those mediation conferences that are
scheduled after the filing of a request for due process hearing. (Education Code 56500.3, 56501)

Regulation SANTA MARIA JOINT UNION HIGH SCHOOL DISTRICT
Adopted: 9/12/12 (CSBA Updated 03/09) Santa Maria, CA



Instruction

Animals at School BP 6163.2

The Governing Board recognizes that animals can contribute to the district's instructional
program by being effective teaching aids to students and by assisting individuals with disabilities
to access district programs and activities. In addition, instruction related to the care and
treatment of animals teaches students a sense of responsibility and promotes the humane
treatment of living creatures.

(cf. 0410 - Nondiscrimination in District Programs and Activities)

(cf. 6142.4 - Service Learning/Community Service Classes)

(cf. 6159 - Individualized Education Program)

(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education)
(cf. 6164.6 - Identification and Education Under Section 504)

The Superintendent or designee shall develop rules and procedures to ensure that when animals
are brought to school, the health, safety, and welfare of students, staff, and the animals are
protected. However, the district assumes no liability for the safety of animals allowed on district

property.

(cf. 3320 - Claims and Actions Against the District)

(cf. 3530 - Risk Management/Insurance)

(cf. 5141.21 - Administering Medication and Monitoring Health Conditions)
(cf. 5141.23 - Asthma Management)

Legal Reference:

EDUCATION CODE

233.5 Instruction in kindness to pets and humane treatment of living creatures
39839 Transportation of guide dogs, signal dogs, service dogs
51202 Instruction in personal and public health and safety
51540 Safe and humane treatment of animals at school
CIVIL CODE

54.1 Access to public places

54.2 Guide, signal, or service dogs, right to accompany
GOVERNMENT CODE

810-996.6 California Tort Claims Act, especially:

815 Liability for injuries generally; immunity of public entity
835 Conditions of liability

VEHICLE CODE

21113 Public grounds

CODE OF REGULATIONS, TITLE 13

1216 Transportation of property

UNITED STATES CODE, TITLE 20

1400-1482 Individuals with Disabilities Education Act
UNITED STATES CODE, TITLE 29

794 Rehabilitation Act of 1973, Section 504



CODE OF FEDERAL REGULATIONS, TITLE 28
35.104 Definitions

35.136 Service animals

COURT DECISIONS

Sullivan v. Vallejo City USD, (1990) 731 F.Supp. 947

Management Resources:

FEDERAL REGISTER

Rules and Regulations, September 15, 2010, Vol. 75, Number 178, pages 56164-56236

CSBA PUBLICATIONS

Indoor Air Quality: Governing Board Actions for Creating Healthy School Environments, Policy
Brief, July 2008

Asthma Management in the Schools, Policy Brief, March 2008

WEB SITES:

CSBA: http://lwww.csba.org

American Society for the Prevention of Cruelty to Animals: http://www.aspca.org

Humane Society of the United States: http://www.hsus.org

U.S. Department of Education, Office of Civil Rights: http://www.ed.gov/about/offices/list/ocr

Policy SANTA MARIA JOINT UNION HIGH SCHOOL DISTRICT
Adopted: September 12, 2012 (CSBA Updated 3/11) Santa Maria, California






Instruction

Animals at School AR 6163.2

Use of Animals for Instructional Purposes

Before any student or employee brings an animal to school for an instructional purpose, he/she
shall receive written permission from the principal or designee. The principal or designee shall
give such permission only after he/she has provided written notification to all parents/guardians
of students in the affected class, asking them to verify whether their child has any known
allergies, asthma, or other health condition that may be aggravated by the animal's presence.
When a parent/guardian has provided notification that his/her child has an allergy, asthma, or
other health condition that may be aggravated by the animal, the principal shall take appropriate
measures to protect the student from exposure to the animal.

(cf. 3514 - Environmental Safety)
(cf. 5141.21 - Administering Medication and Monitoring Health Conditions)
(cf. 5141.23 - Asthma Management)

All animals brought to school must be in good physical condition and must be appropriately
immunized. The teacher shall ensure that the species of animal is appropriate for the
instructional purpose and age and maturity of the students.

All animals brought to school shall be adequately fed, effectively controlled, humanely treated,
and properly housed in cages or containers suitable for the species. The teacher shall ensure that
cages and containers are cleaned regularly and that waste materials are removed and disposed of
in an appropriate manner.

(cf. 5141 - Health Care and Emergencies)
(cf. 5142 - Safety)

The teacher shall ensure that students receive instructions regarding the proper handling of and
personal hygiene around animals.

(cf. 5141.22 - Infectious Diseases)

Except for service animals, as defined below, all animals are prohibited on school transportation
services. (Education Code 39839; 13 CCR 1216)

(cf. 3541.2 - Transportation for Students with Disabilities)
(cf. 5131.1 - Bus Conduct)

Use of Service Animals by Individuals with Disabilities

For an individual with a disability, service animal means any dog that is individually trained to
do work or perform tasks related to the individual's disability and for his/her benefit. For
example, for an individual who is blind or has low vision, a service animal would mean a dog
that helps him/her with vision, navigation, and other tasks; for an individual who is deaf or hard



of hearing, a service animal would mean a dog that alerts him/her to the presence of people or
sounds; and for an individual with psychiatric or neurological disabilities, a service animal would
mean a dog that assists him/her by preventing or interrupting impulsive or destructive behaviors.
(28 CFR 35.104)

Individuals with disabilities may be accompanied on school premises and on school
transportation by service animals, including specially trained guide dogs, signal dogs, or service
dogs. (Education Code 39839; Civil Code 54.2; 28 CFR 35.136)

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 3541.2 - Transportation for Students with Disabilities)

(cf. 6159 - Individualized Education Program)

(cf. 6164.6 - Identification and Education Under Section 504)

The Superintendent or designee may permit the use of a miniature horse as a service animal
when the horse has been individually trained to do work or perform tasks for the benefit of an
individual with a disability, provided that: (28 CFR 35.136)

1. The district's facility can accommodate the type, size, and weight of the horse.
2. The individual has sufficient control of the horse.
3. The horse is housebroken.

4. The horse's presence in the specific facility does not compromise legitimate safety
requirements of the facility.

The Superintendent or designee may ask any individual with a disability to remove his/her
service animal from school premises or transportation if the animal is out of control and the
individual does not take effective action to control it or the animal is not housebroken. When an
individual's service animal is excluded, he/she shall be given an opportunity to participate in the
service, program, or activity without having the service animal present. (Education Code 39839;
Civil Code 54.2; 28 CFR 35.136)

Regulation SANTA MARIA JOINT UNION HIGH SCHOOL DISTRICT
approved: September 12, 2012 (CSBA Updated 3/11) Santa Maria, California



Instruction

Identification and Evaluation of Individuals For Special Education BP 6164.4

The Governing Board recognizes the need to actively seek out and evaluate district residents
from birth to age 21 who have disabilities in order to provide them with appropriate educational
opportunities in accordance with state and federal law.

(cf. 0430 - Comprehensive Local Plan for Special Education)
(cf. 6164.41 - Children with Disabilities Enrolled by Their Parents in Private School)
(cf. 6164.6 - Identification and Education under Section 504)

The Superintendent or designee shall establish a comprehensive system that includes procedures
for the identification, screening, referral, and regular and triennial assessment of individuals
eligible for special education, as well as procedures for the planning, implementation, and review
of the education and related services provided to such individuals. (Education Code 56301)

The district's identification procedures shall include methods for utilizing referrals from
parents/guardians, teachers, appropriate professionals, and others, and shall be coordinated with
school site procedures for referral of students whose needs cannot be met with modifications to
the regular instructional program. (Education Code 56302)

The Superintendent or designee shall notify parents/guardians, in writing, of their rights related
to identification, referral, assessment, instructional planning, implementation, and review,
including the right to consent to any assessment concerning their child. In addition, the
Superintendent or designee shall notify parents/guardians of procedures for initiating a referral
for assessment to identify individuals who need special education services. (Education Code
56301)

(cf. 1312.3 - Uniform Complaint Procedures)

(cf. 3541.2 - Transportation for Students with Disabilities)

(cf. 4112.23 - Special Education Staff)

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))
(cf. 5145.6 - Parental Notifications)

(cf. 6159 - Individualized Education Program)

(cf. 6159.1 - Procedural Safeguards and Complaints for Special Education)

(cf. 6159.2 - Nonpublic, Nonsectarian School and Agency Services for Special Education)
(cf. 6159.3 - Appointment of Surrogate Parent for Special Education Students)
(cf. 6162.51 - Standardized Testing and Reporting Program)

(cf. 6162.52 - High School Exit Examination)

Legal Reference:

EDUCATION CODE

44265.5 Professional preparation for teachers of impaired students
56000-56885 Special education programs, especially:

56195.8 Adoption of policies

56300-56304 Identification of individuals with disabilities
56320-56331 Assessment



56333-56338 Eligibility criteria for specific learning disabilities
56340-56347 Instructional planning and individualized education program
56381 Reassessment of students

56425-56432 Early education for individuals with disabilities
56441.11 Eligibility criteria, children ages 3-5

56445 Transition to grade school; reassessment

56500-56509 Procedural safeguards

GOVERNMENT CODE

95000-95029.5 California Early Intervention Services Act
CODE OF REGULATIONS, TITLES5

3021-3029 Identification, referral and assessment

3030-3031 Eligibility criteria

UNITED STATES CODE, TITLE 20

1232g Family Educational Rights and Privacy Act of 1974
1412 State eligibility

1415 Procedural safeguards

CODE OF FEDERAL REGULATIONS, TITLE 34

104.35 Evaluation and placement

104.36 Procedural safeguards

300.1-300.818 Individuals with Disabilities Education Act, especially:
300.301-300.306 Evaluations and reevaluations

COURT DECISIONS

Hood v. Encinitas Union School District, (2007) 486 F.3d 1099

Management Resources:

FEDERAL REGISTER

Rules and Regulations, August 14, 2006, Vol. 71, Number 156, pages 46539-46845
WEB SITES

California Department of Education, Special Education: http://www.cde.ca.gov/sp/se
U.S. Department of Education, Office of Special Education Programs:
http://www.ed.gov/about/offices/list/osers/osep

Policy SANTA MARIA JOINT UNION HIGH SCHOOL DISTRICT
approved: September 12, 2012 (CSBA Updated 11/10) Santa Maria, California



Instruction

Identification and Evaluation of Individuals For Special Education AR 6164.4

Referrals for Special Education Services

A student shall be referred for special education instruction and services only after the resources
of the regular education program have been considered and used where appropriate. (Education
Code 56303)

All referrals from school staff for special education and related services shall include a brief
reason for the referral and description of the regular program resources that were considered
and/or modified for use with the student and their effect. (5 CCR 3021)

Initial Evaluation for Special Education Services

Before the initial provision of special education and related services to a student with a disability,
the district shall conduct a full and individual initial evaluation of the student. (Education Code
56320; 34 CFR 300.301)

Upon receipt of a referral of any student for special education and related services, a proposed
evaluation plan shall be developed within 15 days, not counting days between the student's
regular school sessions or terms or days of school vacation in excess of five school days, unless
the parent/guardian agrees, in writing, to an extension. If the referral is made within 10 days or
less prior to the end of the student's regular school year or term, the proposed evaluation plan
shall be developed within 10 days after the beginning of the next regular school year or term.
(Education Code 56043, 56321)

The proposed evaluation plan shall meet all of the following requirements: (Education Code
56321)

1. Be in a language easily understood by the general public

2. Be provided in the native language of the parent/guardian or other mode of
communication used by the parent/guardian unless it is clearly not feasible

3. Explain the types of evaluation to be conducted

4. State that no individualized education program (IEP) will result from the evaluation
without parent/guardian consent

(cf. 6159 - Individualized Education Program)

Before conducting an initial evaluation, the district shall provide the parent/guardian with prior
written notice in accordance with 34 CFR 300.503. In addition, as part of the evaluation plan,
the parent/guardian shall receive written notice that includes all of the following information:
(Education Code 56329; 34 CFR 300.304, 300.504)



Upon completion of the administration of tests and other evaluation materials, an IEP
team meeting that includes the parent/guardian or his/her representative shall be
scheduled pursuant to Education Code 56341. At this meeting, the team shall determine
whether or not the student is a student with disabilities, as defined in Education Code
56026, and shall discuss the evaluation, the educational recommendations, and the
reasons for the recommendations.

When making a determination of eligibility for special education, the district shall not
determine that the student is disabled if the primary factor for such determination is lack
of appropriate instruction in reading, including the essential components of reading
instruction as defined in 20 USC 6368, lack of appropriate instruction in mathematics, or
limited English proficiency.

A copy of the evaluation report and the documentation of determination of eligibility
shall be given to the parent/guardian.

If the parent/guardian disagrees with an evaluation obtained by the district, he/she has the
right to obtain, at public expense, an independent educational evaluation (IEE) of the
student from qualified specialists, in accordance with 34 CFR 300.502. The
parent/guardian is entitled to only one such evaluation at public expense each time the
district conducts an assessment with which the parent/guardian disagrees.

If the district observed the student in conducting its evaluation, or if its evaluation
procedures make it permissible to have in-class observation of the student, an equivalent
opportunity shall apply to the IEE. This equivalent opportunity shall apply to the
student's current placement and setting as well as observation of the district's proposed
placement and setting, if any, regardless of whether the IEE is initiated before or after the
filing of a due process hearing proceeding.

The district may initiate a due process hearing pursuant to Education Code 56500-56508
to show that its evaluation is appropriate. If the final decision resulting from the due
process hearing is that the evaluation is appropriate, the parent/guardian maintains the
right for an IEE, but not at public expense.

If the parent/guardian obtains an IEE at private expense, the results of the IEE shall be
considered by the district with respect to the provision of a free appropriate public
education (FAPE) to the student, and may be presented as evidence at a due process
hearing regarding the student. If the district observed the student in conducting its
evaluation, or if its evaluation procedures make it permissible to have in-class
observation of a student, an equivalent opportunity shall apply to an IEE of the student in
the student's current educational placement and setting and in any educational placement
and setting proposed by the district, regardless of whether the IEE is initiated before or
after the filing of a due process hearing.

If the parent/guardian proposes a publicly financed placement of the student in a
nonpublic school, the district shall have an opportunity to observe the proposed
placement and, if the student has already been unilaterally placed in the nonpublic school
by his/her parent/guardian, the student in that proposed placement. Any such observation
shall only be of the student who is the subject of the observation and shall not include the



observation or evaluation of any other student in the proposed placement unless that other
student's parent/guardian consents to the observation or evaluation. The results of any
observation or evaluation of another student in violation of Education Code 56329(d)
shall be inadmissible in any due process or judicial proceeding regarding FAPE of that
other student.

(cf. 5145.6 - Parental Notifications)
(cf. 6159.1 - Procedural Safeguards and Complaints for Special Education)
(cf. 6164.41 - Children with Disabilities Enrolled by their Parents in Private School)

Parent/Guardian Consent for Evaluations

Upon receiving the proposed evaluation plan, the parent/guardian shall have at least 15 days to
decide whether or not to consent to the initial evaluation. The district shall not interpret
parent/guardian consent for initial evaluation as consent for initial placement or initial provision
of special education services. (Education Code 56321; 34 CFR 300.300)

Informed parental consent means that the parent/guardian: (Education Code 56021.1; 34 CFR
300.9)

1. Has been fully informed, in his/her native language or other mode of communication, of
all information relevant to the activity for which consent is sought

2. Understands and agrees, in writing, to the carrying out of the activity for which his/her
consent is sought and the consent describes that activity and lists the records (if any) that
will be released and to whom

3. Understands that the granting of consent is voluntary on his/her part and may be revoked
at any time
4. Understands that if he/she revokes consent, that revocation is not retroactive (i.e., it does

not negate an action that has occurred after the consent was given and before the consent
was revoked)

The district shall make reasonable efforts to obtain the informed consent of the parent/guardian
for an initial evaluation or reevaluation of a student. The district shall maintain a record of its
attempts to obtain consent, including: (Education Code 56321, 56341.5; 34 CFR 300.300,
300.322)

1. Detailed records of telephone calls made or attempted and the results of those calls
2. Copies of correspondence sent to the parent/guardian and any responses received
3. Detailed records of visits made to the parent/guardian's home or place of employment and

the results of those visits

If a parent/guardian refuses to consent to the initial evaluation or fails to respond to a request to
provide consent, the district may, but is not required to, pursue an evaluation by utilizing the
procedural safeguards, including the mediation and due process procedures pursuant to 20 USC



1415 and 34 CFR 300.506-300.516. (Education Code 56321; 34 CFR 300.300)

For a student who is a ward of the state and not residing with his/her parent/guardian, the district
may conduct an initial evaluation without obtaining informed consent if any of the following
situations exists: (Education Code 56321.1; 20 USC 1414; 34 CFR 300.300)

1. Despite reasonable efforts to do so, the district cannot discover the whereabouts of the
parent/guardian of the student.

2. The rights of the parent/guardian of the student have been terminated in accordance with
California law.

3. The rights of the parent/guardian to make educational decisions have been subrogated by
a judge in accordance with California law and consent for an initial evaluation has been
given by an individual appointed by the judge to represent the student.

(cf. 6159.3 - Appointment of Surrogate Parent for Special Education Students)

The district need not obtain parent/guardian consent before reviewing existing data as part of an
evaluation or administering a test or other evaluation that is administered to all students, unless
consent is required from the parents/guardians of all students. (Education Code 56321; 34 CFR
300.300)

Conduct of the Evaluation

The district shall complete the determination as to whether the student is a student with a
disability, conduct the initial evaluation to determine his/her educational needs, and develop an
IEP within 60 days of receiving informed parent/guardian consent for the evaluation. (Education
Code 56344; 34 CFR 300.300, 300.301)

The evaluation shall be conducted by qualified personnel who are competent to perform the
assessment as determined by the district. (Education Code 56320, 56322)

The screening of a student by a teacher or specialist to determine appropriate instructional
strategies for curriculum implementation shall not be considered to be an evaluation for
eligibility for special education and related services. (34 CFR 300.302)

In conducting the evaluation, the district shall use a variety of assessment tools and strategies to
gather relevant functional, developmental, and academic information about the student. The
district shall also use any information provided by the parent/guardian that may assist the district
in making the determination as to whether the student is a student with a disability and, if so, the
necessary components of his/her IEP when the IEP is developed, including information related to
enabling the student to be involved in and to progress in the general education curriculum. (34
CFR 300.304)

The district's evaluation shall not use any single measure or assessment as the sole criterion for
determining whether a student is a student with a disability and for determining the appropriate
educational program for the student. The assessment shall use technically sound instruments that
may assess the relative contribution of cognitive and behavioral factors in addition to physical or



developmental factors. (34 CFR 300.304)

The district shall also ensure that assessments and other evaluation materials provide relevant
information that assists in determining the student's educational needs and are: (Education Code
56320; 34 CFR 300.304)

1. Selected and administered so as not to be discriminatory on a racial, cultural, or sexual
basis
2. Provided and administered in the language and form most likely to yield accurate

information on what the student knows and can do academically, developmentally, and
functionally, unless it is clearly not feasible to so provide or administer

3. Used for the purposes for which the assessments or measures are valid and reliable

4. Administered by trained and knowledgeable personnel

5. Administered in accordance with any instructions provided by the producer of the
assessments

6. Tailored to assess specific areas of educational need and not merely designed to provide a

single general intelligence quotient

7. If administered to a student with impaired sensory, manual, or speaking skills, selected
and administered to best ensure that the results accurately reflect the student's aptitude or
achievement level or whatever other factors the test purports to measure

Students shall be assessed in all areas related to the suspected disability, including, if
appropriate, health and development, vision (including low vision), hearing, motor abilities,
language function, general intelligence, academic performance, communicative status, self-help,
orientation and mobility skills, career and vocational abilities and interests, and social and
emotional status. When appropriate, a developmental history shall be obtained. The district shall
ensure that the evaluation is sufficiently comprehensive to identify all of the student's special
education and related service needs, whether or not commonly linked to the disability category in
which the student has been classified. (Education Code 56320; 34 CFR 300.304)

As part of the initial evaluation and any reevaluation, the IEP team and other qualified
professionals shall, if appropriate, review existing evaluation data on the student, including
evaluations and information provided by the parents/guardians, current classroom-based local or
state assessments and classroom-based observations, and observations by teachers and related
services providers. On the basis of that review and input from the student's parent/guardian, the
team shall identify what additional data, if any, are needed to determine: (Education Code 56381;
34 CFR 300.305)

1. Whether the student is a student with a disability, or in the case of a reevaluation, whether
the student continues to have a disability, and the educational needs of the student

2. The present levels of academic achievement and related developmental needs of the
student



3. Whether the student needs, or continues to need, special education and related services

4. Whether any additions or modifications to the special education and related services are
needed to enable the student to meet the measurable annual goals set out in his/her IEP
and to participate, as appropriate, in the general education curriculum

If a student has transferred from another district in the same school year or leaves this district,
the district shall coordinate with the student's prior or subsequent district as necessary and as
expeditiously as possible to ensure prompt completion of full evaluations. (34 CFR 300.304)

Eligibility Determination

Upon completion of the administration of assessments and other evaluation measures, a group of
qualified professionals and the parent/guardian shall determine whether the student is a student
with a disability and, if so, his/her educational needs. In interpreting the data, the group shall
draw information from a variety of sources, including aptitude and achievement tests,
parent/guardian input, and teacher recommendations, as well as information about the student's
physical condition, social or cultural background, and adaptive behavior. The group shall ensure
that the information obtained from these sources is documented and carefully considered. (34
CFR 300.306)

The personnel who evaluate the student shall prepare a written report of the results of each
evaluation. The report shall include, but not be limited to, the following: (Education Code
56327)

1. Whether the student may need special education and related services

2. The basis for making the determination

3. The relevant behavior noted during the observation of the student in an appropriate
setting

4. The relationship of that behavior to the student's academic and social functioning

5. The educationally relevant health, developmental, and medical findings, if any

6. For students with learning disabilities, whether there is such a discrepancy between
achievement and ability that it cannot be corrected without special education and related
services

7. A determination concerning the effects of environmental, cultural, or economic

disadvantage, where appropriate

8. The need for specialized services, materials, and equipment for students with low
incidence disabilities, consistent with Education Code 56136

When making a determination of eligibility for special education and related services, the district
shall not determine that a student is disabled if the primary factor for such determination is a lack



of appropriate instruction in reading, including the essential components of reading instruction
pursuant to 20 USC 6368, lack of instruction in mathematics, limited English proficiency, or that
the student does not otherwise meet the eligibility criteria. (Education Code 56329; 34 CFR
300.306)

If a determination is made that a student has a disability and needs special education and related
services, an IEP shall be developed within a total time not to exceed 60 days, not counting days
between the student's regular school sessions or terms or days of school vacation in excess of
five school days, from the date of the receipt of the parent/guardian’'s consent for evaluation,
unless the parent/guardian agrees, in writing, to an extension. (Education Code 56043; 34 CFR
300.306)

Independent Educational Evaluation

The parents/guardians of a student with a disability have the right to obtain an IEE at public
expense under the same criteria that the district uses for a district-initiated evaluation. An
independent educational evaluation is an evaluation conducted by a qualified examiner who is
not employed by the district. Public expense means the district either pays for the full cost of the
IEE or ensures that the evaluation is otherwise provided at no cost to the parent/guardian.
(Education Code 56329; 34 CFR 300.502)

The parent/guardian is entitled to only one IEE at public expense each time the district conducts
an evaluation with which the parent/guardian disagrees. (Education Code 56329; 34 CFR
300.502)

If a parent/guardian has requested an IEE, the district may ask for the reason that he/she objects
to the district's evaluation. However, the parent/guardian is not required to provide the reason to
the district. (34 CFR 300.502)

Upon receiving the request for an IEE, the district shall, without unnecessary delay, either: (34
CFR 300.502)

1. File a due process complaint to request a hearing to show that its evaluation is
appropriate

2. Ensure that an IEE is provided at public expense, unless the district can later demonstrate
at a hearing that the evaluation obtained by the parent/guardian did not satisfy the
district's criteria

If a due process hearing decision determines that the district's evaluation is appropriate, then the
parent/guardian may obtain an IEE but not at public expense. (34 CFR 300.502)

In any decision made with respect to providing FAPE to a student with a disability, the result of
any IEE obtained by the student's parent/guardian shall be considered by the district if it meets
district criteria. Any such result also may be presented as evidence at a hearing on a due process
complaint. (34 CFR 300.502)



Reevaluation

A reevaluation shall be conducted when the district determines that the educational or related
service needs of the student, including improved academic achievement and functional
performance, warrant a reevaluation or if the student's parent/guardian or teacher requests
reevaluation. Such reevaluations shall occur every three years, unless the parent/guardian and
district agree in writing that a reevaluation is unnecessary. A reevaluation may not occur more
than once a year, unless the parent/guardian and the district agree otherwise. (Education Code
56043, 56381; 34 CFR 300.303)

The district shall ensure that any reevaluations of the student are conducted in accordance with
the evaluation procedures pursuant to 34 CFR 300.304-300.311. (34 CFR 300.303)

Regulation ~ SANTA MARIA JOINT UNION HIGH SCHOOL DISTRICT
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Board Policy

Career Technical Education

BP 6178
Instruction

Cautionary Notice: As added and amended by SBX3 4 (Ch. 12, Third Extraordinary Session,
Statutes of 2009), ABX4 2 (Ch. 2, Fourth Extraordinary Session, Statutes of 2009), and SB 70
(Ch. 7, Statutes of 2011), Education Code 42605 grants districts flexibility in "Tier 3" categorical
programs and provides that districts are deemed in compliance with the program and funding
requirements for these programs for the 2008-09 through 2014-15 fiscal years. As a result of this
flexibility, the district may choose to temporarily suspend certain provisions of the following
policy or administrative regulation that reflect those requirements. However, this flexibility does
not affect or alter any existing contract or bargaining agreement that the district may have in
place. Thus, districts should examine the terms of those contracts and agreements and consult
with district legal counsel for additional guidance. Also see BP 2210 - Administrative Discretion
Regarding Board Policy.

The Governing Board desires to provide a comprehensive career technical education (CTE)
program in the secondary grades which integrates core academic instruction with technical and
occupational instruction in order to increase student achievement, graduation rates, and readiness
for postsecondary education and employment. The district's CTE program shall be designed to
help students develop the academic, career, and technical skills needed to succeed in a
knowledge- and skills-based economy. The program shall include a rigorous academic
component and provide students with a strong experience and understanding of all aspects of an
industry.

(cf. 6143 - Courses of Study)
(cf. 6200 - Adult Education)

The district's CTE program shall focus on preparing students to enter current or emerging high-
skill, high-wage, and/or high-demand occupations. CTE opportunities may be offered through
linked learning programs, partnership academies, apprenticeship programs or orientation to
apprenticeships, regional occupational centers or programs, tech prep programs, charter schools,
small learning communities, or other programs that expose students to career options while
preparing them for future careers in a given industry or interest area.

(cf. 0420.4 - Charter School Authorization)
(cf. 6178.2 - Regional Occupational Center/Program)

The Board shall review and approve all district plans and applications for the use of state and/or
federal funds supporting CTE.

The Board shall adopt district standards for CTE which meet or exceed the state's model content
standards and describe the essential knowledge and skills that students enrolled in these courses
are expected to master. The course curriculum shall be aligned with district-adopted standards
and the state's curriculum framework.



(cf. 6011 - Academic Standards)
(cf. 6141 - Curriculum Development and Evaluation)

At least every three years, the Board shall compare the district's curriculum, course content, and
course sequence of CTE with the model state curriculum standards. (Education Code 52376)

The Superintendent or designee shall systematically review the district's CTE classes to
determine the degree to which each class may offer an alternative means for completing and
receiving credit for specific portions of the course of study prescribed by the district for high
school graduation. The Board shall ensure that these classes are equivalent in content and rigor
to the courses prescribed for graduation. (Education Code 52376)

(cf. 6146.1 - High School Graduation Requirements)
(cf. 6146.11 - Alternative Credits Toward Graduation)
(cf. 6146.2 - Certificate of Proficiency/High School Equivalency)

The Superintendent or designee shall develop partnerships with local businesses and industries to
ensure that course sequences, career technical and integrated curriculum, classroom instruction
and projects, and assessments have real-world relevance and reflect labor market needs and
priorities. He/she also shall work to develop connections with businesses, postsecondary
institutions, community organizations, and/or other employers to provide students with actual or
simulated work-based learning opportunities.

(cf. 1700 - Relations Between Private Industry and the Schools)
(cf. 5113.2 - Work Permits)
(cf. 6178.1 - Work-Based Learning)

The Superintendent or designee shall collaborate with postsecondary institutions to ensure that
the district's program is articulated with postsecondary programs in order to provide a sequential
course of study. Articulation opportunities may include dual or concurrent enrollment in
community college courses.

(cf. 6172.1 - Concurrent Enrollment in College Classes)

The Superintendent or designee shall inform all secondary students and their parents/guardians
about the CTE experiences available in the district, CTE courses that satisfy college admission
criteria, and, if applicable, CTE courses that satisfy high school graduation requirements. In
addition, secondary students shall receive individualized career guidance and academic
counseling which provides information about academic and CTE opportunities related to the
student's career goals.

(cf. 5145.6 - Parental Notifications)
(cf. 6164.2 - Guidance/Counseling Services)

The Superintendent or designee shall ensure that teachers of CTE courses possess the
qualifications and credentials necessary to teach their assigned courses. He/she also shall
provide teachers and administrators with professional development designed to enhance their
knowledge of standards-aligned CTE and shall provide opportunities for CTE teachers to
collaborate with teachers of academic courses in the development and implementation of
integrated curriculum models.



(cf. 4112.2 - Certification)
(cf. 4131 - Staff Development)
(cf. 4331 - Staff Development)

The Superintendent or designee shall provide counselors and other guidance personnel with
professional development that includes, but is not limited to, information about current
workforce needs and trends, requirements of the district's CTE program, work-based learning
opportunities, and postsecondary education and employment options following high school.

Upon written request from a nonprofit private school within the geographical area served by the
district, the Superintendent or designee shall consult with private school representatives in a
timely and meaningful manner and may provide for the participation of private school secondary
students in the district's programs and activities funded under the federal Carl D. Perkins Career
and Technical Education Act. To the extent practicable, the Superintendent or designee also
shall, upon request, permit participation of CTE teachers, administrators, and other personnel
from private schools in the district's inservice and preservice professional development programs
funded through the Perkins Act. (20 USC 2397)

The Superintendent or designee shall regularly assess district needs for facilities, technologies,
and equipment to increase students' access to the district's CTE program.

(cf. 0440 - District Technology Plan)
(cf. 3440 - Inventories)

(cf. 3512 - Equipment)

(cf. 7110 - Facilities Master Plan)

Nondiscrimination

The district's program shall provide equal access to and shall not unlawfully discriminate against
students who are members of special populations. Special populations include, but are not
limited to, students with disabilities; students from economically disadvantaged families,
including foster youth; single parents and single pregnant females; displaced homemakers;
students with limited English proficiency; and students preparing for nontraditional fields.
Nontraditional fields include occupations or fields of work, including careers in computer
science, technology, and other emerging high-skill occupations, for which individuals from one
gender constitute less than 25 percent of the individuals employed in each such occupation or
field of work. (20 USC 2302, 2354, 2373)

Prior to the beginning of each school year, the Superintendent or designee shall advise students,
parents/guardians, employees, and the general public that all CTE opportunities are offered
without regard to any actual or perceived characteristic protected from discrimination by law. (34
CFR 100.B, 104.8, 106.9)

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 1312.3 - Uniform Complaint Procedures)

The above notification shall be disseminated in languages other than English as needed and shall
state that the district will take steps to ensure that the lack of English language skills will not be a
barrier to admission and participation in the district's CTE program. (20 USC 2354; 34 CFR
100.B)



School and Community Involvement

The Board shall appoint a CTE advisory committee to develop recommendations on the district's
CTE program and to serve as a liaison between the district and potential employers. The
committee shall consist of at least one student, teacher, business representative, industry
representative, school administrator, member of the general public knowledgeable about the
disadvantaged, and representative of the field office of the California Employment Development
Department. (Education Code 8070)

(cf. 1220 - Citizen Advisory Committees)

The district also shall involve parents/guardians; students; academic and CTE teachers;
administrators; career guidance and academic counselors; representatives of tech prep consortia
if applicable, business and industry, labor organizations, and special populations; and other
interested individuals in the development, implementation, and evaluation of CTE programs. (20
USC 2354)

Program Evaluation

The Board shall monitor the achievement of students participating in the district's CTE program
in order to determine the need for program improvements. The Superintendent or designee shall
annually report to the Board and the California Department of Education on program enrollment
and completion rates, including enrollment and completion of programs in nontraditional fields
as defined in 20 USC 2302; student academic assessment results; attainment of career and
technical skill proficiencies; attainment of a high school diploma or equivalent; graduation rates;
and subsequent placement in postsecondary education or advanced training, military service, or
employment. Data shall be disaggregated, in accordance with 20 USC 2323, by race, ethnicity,
gender, disability status, migrant status, English proficiency, and economic disadvantage status
and for each special population as defined in 20 USC 2302 and listed in the section
"Nondiscrimination™ above.

(cf. 0500 - Accountability)

(cf. 6162.5 - Student Assessment)

(cf. 6162.51 - Standardized Testing and Reporting Program)
(cf. 6162.52 - High School Exit Examination)

(cf. 6190 - Evaluation of the Instructional Program)

Legal Reference:

EDUCATION CODE

1205 Classification of counties

8006-8156 Career technical education

17078.70-17078.72 Career technical education facilities

33430-33432 Health science and medical technology grants

35168 Inventory of equipment

41505-41508 Pupil Retention Block Grant

41540-41544 Targeted instructional improvement block grant
44257.3 CTC recognition of study in linked learning teaching methods
44260-44260.1 Designated subjects career technical education credential




44260.9 Designated subjects career technical education credential

48430 Legislative intent; continuation education schools and classes

48980 Parental notifications

51220-51229 Courses of study, grades 7-12

51760-51769.5 Work experience education

52300-52499.66 Career technical education

52519-52520 Adult education, occupational training

53080-53084 School-to-career initiatives

53086 California Career Resource Network

54690-54699.1 California Partnership Academies

54750-54760 California Partnership Academies, green technology and goods movement
occupations

56363 Related services for students with disabilities; specially designed career technical
education

66205.5-66205.9 Approval of career technical education courses for admission to California
colleges

88500-88551 Community college economic and workforce development program
GOVERNMENT CODE

54950-54963 Brown Act

LABOR CODE

3070-3099.5 Apprenticeships

CODE OF REGULATIONS, TITLES5

1635 Credit for work experience education

3051.14 Specially designed career technical education for students with disabilities
10070-10075 Work experience education

10080-10092 Community classrooms

10100-10111 Cooperative vocational education

11500-11508 Regional occupational centers and programs

11535-11538 Career technical education contracts with private postsecondary schools
11610-11611 Regional adult and vocational education councils

CODE OF REGULATIONS, TITLE 8

200-240 Apprenticeships

UNITED STATES CODE, TITLE 20

2301-2414 Carl D. Perkins Career and Technical Education Act of 2006

6301-6578 Improving the Academic Achievement of the Disadvantaged

CODE OF FEDERAL REGULATIONS, TITLE 34

76.730-76.731 Records related to federal grant programs

80.32 Equipment acquired with federal funds

80.42 Record retention

100.B  Appendix B Guidelines for eliminating discrimination in career technical education
programs

104.1-104.39 Section 504 of the Rehabilitation Act of 1973

106.1-106.61 Discrimination on the basis of sex, effectuating Title IX

Management Resources:

CSBA PUBLICATIONS

Orientation to Apprenticeship Overview, Construction Management Task Force Fact Sheet,
November 2007

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

2008-2012 State Plan for Career Technical Education




Multiple Pathways to Student Success: Envisioning the New California High School, 2010
Regional Occupational Centers and Programs Operations Handbook March 2008

Model Programs and Practices: Setting Standards for Regional Occupational Centers and
Programs (ROCPs), rev. October 2007

Career Technical Education Framework for California Public Schools, Grades Seven Through
Twelve, January 2007

California Career Technical Education Model Curriculum Standards, Grades Seven Through
Twelve, May 2005

Management of Vocational Education Equipment, April 2000

CALIFORNIA DEPARTMENT OF INDUSTRIAL RELATIONS, DIVISION OF
APPRENTICESHIP STANDARDS PUBLICATIONS

Orientation to Apprenticeships: A Guide for Educators, January 2001

WEB SITES

CSBA: http://www.csba.org

Association for Career and Technical Education: http://www.acteonline.org

California Association of Regional Occupational Centers and Programs: http://www.carocp.org
California Career Resource Network: http://www.californiacareers.info

California Department of Education, Career Technical Education: http://www.cde.ca.gov/ci/ct
California Department of Employment Development: http://www.edd.ca.gov

California Department of Industrial Relations: http://www.dir.ca.gov

California Workforce Investment Board: http://www.calwia.org

Commission on Teacher Credentialing: http://www.ctc.ca.gov

University of California, a-g Course Submissions: http://www.ucop.edu/a-gGuide/ag/
course_submissions

U.S. Department of Education, Office of Vocational and Adult Education:
http://www.ed.gov/about/offices/list/ovae/pi/cte/index.html

U.S. Department of Labor, Bureau of Labor Statistics: http://www.bls.gov

Policy adopted: September 12, 2012 SANTA MARIA JOINT UNION HSD
Rev. CSBA: July 2012 Santa Maria, CA



Administrative Regulation

Career Technical Education

AR 6178
Instruction

Perkins Basic Grants for Career Technical Education

For any district program of career technical education (CTE) funded through a basic grant of the
federal Carl D. Perkins Career and Technical Education Act, the district shall submit to the
California Department of Education a districtwide plan addressing the components specified in
20 USC 2354 and any additional requirements specified in the state plan developed pursuant to
20 USC 2342. The multi-year district plan shall cover the same time period covered by the state
plan. (20 USC 2354)

The district shall offer at least one CTE program of study which shall: (20 USC 2342, 2354,
2355)

1. Improve the academic and career technical skills of participating students by integrating
coherent and rigorous academic content and relevant CTE programs

(cf. 6011 - Academic Standards)
(cf. 6143 - Courses of Study)

2. Link CTE at the secondary and postsecondary levels through at least one of the strategies
specified in 20 USC 2342

(cf. 6172.1 - Concurrent Enrollment in College Classes)

3. Provide students with strong experience in and understanding of all aspects of an
industry, which may include work-based learning experiences

(cf. 5113.2 - Work Permits)
(cf. 6178.1 - Work-Based Learning)

4. Develop, improve, or expand the use of technology in CTE
(cf. 0440 - District Technology Plan)

5. Provide professional development to teachers, administrators, and career guidance and
academic counselors who are involved with integrated CTE programs

(cf. 4131 - Staff Development)
(cf. 4331 - Staff Development)
(cf. 6164.2 - Guidance/Counseling Services)

6. Develop and implement program evaluations, including an assessment of how the needs
of special populations, as defined in 20 USC 2302 and Board policy, are being met



(cf. 0500 - Accountability)
(cf. 6190 - Evaluation of the Instructional Program)

7. Initiate, improve, expand, and modernize quality CTE programs, including relevant
technology

8. Provide services and activities that are of sufficient size, scope, and quality to be effective

9. Provide activities to prepare special populations for high-skill, high-wage, or high-

demand occupations that will lead to self-sufficiency

The district's program shall consist of at least two full-year CTE courses with a combined
duration of at least 300 hours, or a single multiple-hour course which provides sequential units of
instruction and has a duration of at least 300 hours. At least 50 percent of course curriculum and
content shall be directly related to the development of career knowledge and skills.

Tech Prep Programs

The district shall, under an articulation agreement with an institution of postsecondary education
and other consortium partners as appropriate, offer a technical preparation (tech prep) program in
accordance with 20 USC 2371-2376. The program shall: (20 USC 2373)

1. Consist of a program of study that:

a.

Combines at least two years of tech prep at the secondary level which is linked to
at least two years of either postsecondary education in a sequential,
nonduplicative course of study or an apprenticeship program

Integrates academic and career technical instruction and utilizes work-based and
work site learning experiences as appropriate and available

Provides technical preparation in a career field, including high-skill, high-wage,
or high-demand occupations

Builds student competence in technical skills and in core academic subjects, as
appropriate, through applied, contextual, and integrated instruction in a coherent
sequence of courses

Leads to technical skill proficiency, an industry-recognized credential, a
certificate, or a degree in a specific career field

Leads to placement in high-skill or high-wage employment or to further education
Utilizes CTE programs of study, to the extent practicable
Meets state academic standards

Investigates opportunities for tech prep students to enroll concurrently in
secondary education and postsecondary education courses



5.

6.

Uses educational technology and distance learning, as appropriate, to involve consortium
partners more fully in the development and operation of programs

Includes inservice professional development for teachers, administrators, and counselors
that addresses the goals identified in 20 USC 2373

Provides equal access to the full range of tech prep programs to individuals who are
members of special populations, as defined in 20 USC 2302 and Board policy, including
the development of tech prep program services appropriate to the needs of special
populations

Provides for preparatory services that assist participating students

Coordinates with activities conducted under Title | of the No Child Left Behind Act

(cf. 6171 - Title |1 Programs)

Linked Learning Programs

The district shall offer one or more comprehensive, multi-year linked learning programs in
grades 9-12 that are organized around a broad theme, interest area, or industry sector including,
but not limited to, the industry sectors identified in model standards adopted by the State Board
of Education pursuant to Education Code 51226. The program shall provide all participating
students with curriculum choices that prepare them for career entry and a full range of
postsecondary options, including two-year and four-year college, apprenticeship, and formal
employment training.

At a minimum, the district's linked learning program shall include:

1.

An integrated core curriculum that meets the eligibility requirements for admission to the
University of California and the California State University and is delivered through
project-based learning and other engaging instructional strategies that bring real-world
context and relevance to the curriculum where broad themes, interest areas, and CTE are
emphasized

An integrated technical core of a sequence of at least four related courses that may reflect
CTE standards-based courses and that provide students with career skills, are aligned to
academic principles, and fulfill academic core requirements described in item #1 above to
the extent possible

A series of work-based learning opportunities that begin with mentoring and job
shadowing and evolve into intensive internships, school-based enterprises, or virtual
apprenticeships

Support services, including supplemental instruction in reading and mathematics, that
help students master the advanced academic and technical content that is necessary for
success in college and career



Partnership Academies

The district shall operate one or more partnership academies as a school-within-a-school focused
on a broad career theme. The program shall be available to students in grades 10-12, at least half
of whom shall be students who are at risk of dropping out of school as indicated by three or more
of the following criteria: (Education Code 54690-54692)

1. Past record of irregular attendance, with absence from school 20 percent or more of the
school year

(cf. 5113.1 - Chronic Absence and Truancy)

2. Past record of underachievement in which the student is at least one-third of a year
behind the coursework for the respective grade level, or as demonstrated by credits
achieved

3. Past record of low motivation or disinterest in the regular school program

4, Economic disadvantage

5. Scores below basic or far below basic on the mathematics or English language arts test of

the Standardized Testing and Reporting program
6. A grade point average of 2.2 or below or the equivalent of a C minus

The district's program shall provide: (Education Code 54692)

1. During each regular school term, instruction in at least three academic subjects that:
a. Prepares students for a regular high school diploma
b. Where possible and appropriate, prepares students to meet subject requirements

for admission to the California State University and University of California
C. Contributes to an understanding of the occupational field of the academy
2. CTE courses offered at each grade level at the academy that are part of an occupational
course sequence that targets comprehensive skills and meets the criteria specified in
Education Code 54692

3. Classes that are block scheduled in a cluster whenever possible to provide flexibility to
academy teachers and which may vary in number during grade 12

4. A mentor from the business community for students during grade 11

5. An employer-based internship or work experience that occurs during the summer
following grade 11 or during grade 12

6. Additional motivational activities with private sector involvement to encourage academic
and occupational preparation



Attendance in academy classes shall be limited to students enrolled in the academy. (Education
Code 54692)

The Superintendent or designee shall establish an advisory committee consisting of individuals
involved in academy operations, including district and school administrators, lead teachers, and
representatives of the private sector. (Education Code 54692)

Apprenticeship Programs

The district shall offer high school and/or adult education students a program of orientation to
apprenticeships that acquaints students with a broad range of career options, provides
information regarding available apprenticeship programs, and provides classroom

instructional job training which guides students to a registered apprenticeable occupation.

(cf. 6200 - Adult Education)
The district's program shall:

1. Introduce students to what they need to know in order to apply, test, and interview for
acceptance into an apprenticeship program

2. Demonstrate the need for proficiency in reading and comprehension, mathematics,
science, and technology

3. Emphasize the necessity to have the ability to communicate in reading, writing, speaking,
listening, and numeration skills

4. Identify the knowledge, skills, and attitudes needed to enter and successfully complete an
apprenticeship program

5. Provide an orientation to a specific craft or trade or to an industry

The district may enter into an agreement with a local business, labor or management
apprenticeship committee, and/or joint labor-management apprenticeship committee that has
been approved by the Department of Industrial Relations' Division of Apprenticeship Standards
to sponsor an apprenticeship program in order to develop and deliver related and supplemental
instruction to students participating in a registered apprenticeship program. (Education Code
8150-8156; Labor Code 3074, 3075, 3078)

Regional Occupational Center/Program

The district shall operate and/or partner with a regional occupational center or program (ROC/P),
established pursuant to Education Code 52300-52335.6, which offers CTE courses independently
or in support of tech prep programs, linked learning programs, partnership academies, and/or
pre-apprenticeship and apprenticeship programs as appropriate.

Occupational course sequences offered by the ROC/P shall provide prerequisite courses needed
to enter apprenticeship or postsecondary vocational certificate or degree programs, focus on
occupations requiring comprehensive skills leading to high entry-level wages and/or the



possibility of significant wage increases after a few years on the job, offer as many courses as
possible that meet college admission requirements, and lead to attainment of an occupational
skill certificate. (Education Code 52302)

Student Organizations

The district may provide support, including supplies, materials, activities, and advisor expenses,
to student organizations which engage in activities that are integral to the CTE program and
provide for the development of student leadership skills. However, no state or federal funds
shall be used to pay students’ membership dues, food or lodging expenses, out-of-state travel, or
the cost of a social activity or assemblage.

(cf. 6145 - Extracurricular and Cocurricular Activities)
(cf. 6145.5 - Student Organizations and Equal Access)

Regulation adopted: September 12,2012 SANTA MARIA JOINT UNION HSD
Rev. CSBA: July 2012 Santa Maria, CA



Facilities
Charter School Facilities BP 7160

The Governing Board believes that all students, including those attending charter schools, should
have access to adequate facilities that are safe and support student learning.

Facilities to be used by a charter school shall be specified in the school's charter pursuant to
Education Code 47605 and also may be addressed in a written memorandum of understanding
between the district and charter school.

(cf. 0420.4 - Charter School Authorization)
(cf. 0420.41 - Charter School Oversight)

As applicable, charter school facilities shall comply with the California Building Standards Code
adopted by the local building enforcement agency pursuant to 24 CCR 101 et seq. or the Field
Act pursuant to Education Code 17280-17317 and 17365-17374. (Education Code 47610,
47610.5)

Upon request, the Board shall make facilities available to an eligible charter school operating in
the district, as defined in law and administrative regulation. In accordance with law, such
facilities shall be contiguous, furnished, equipped, and sufficient to accommodate all the charter
school's in-district students in conditions reasonably equivalent to those in which the students
would be accommodated if they were attending other district schools. The Board shall make
reasonable efforts to provide the charter school with facilities near where the charter school
wishes to locate and shall not move the charter school unnecessarily. If the district's preliminary
proposal or final notification of space does not accommodate the charter school at a single school
site, the Board shall make a specific finding that the charter school could not be accommodated
at a single site and shall adopt a written statement of reasons explaining the finding. (Education
Code 47614; 5 CCR 11969.1-11969.10)

(cf. 7110 - Facilities Master Plan)

The district shall not be required to use unrestricted general fund revenues to rent, buy, or lease
facilities for charter schools. (Education Code 47614)

(cf. 3100 - Budget)

The Superintendent or designee may assist eligible charter schools in applying for state facilities
funding for new construction or rehabilitation of facilities pursuant to Education Code 17078.52-
17078.66 and/or for rent and lease expenditures pursuant to Education Code 47614.5.

Legal Reference:

EDUCATION CODE

17070.10-17080 Leroy F. Greene School Facilities Act of 1998, including:
17078.52-17078.66 Charter schools facility funding; state bond proceeds
17280-17317 Field Act

46600 Interdistrict attendance agreements



47600-47616.5 Charter Schools Act

48204 Residency requirements for school attendance

GOVERNMENT CODE

53094 Authority to render zoning ordinance inapplicable

53097.3 Charter school ordinances

CODE OF REGULATIONS, TITLE 2

1859.2 Definitions

1859.31 Classroom inventory

1859.160-1859.172 Charter school facilities program, new construction

CODE OF REGULATIONS, TITLES5

11969.1-11969.10 Charter school facilities

COURT DECISIONS

Bullis Charter School v. Los Altos School District, (2011) 200 Cal.App.4th 1022

Ridgecrest Charter School v. Sierra Sands Unified School District, (2005) 130 Cal.App.4th 986
Sequoia Union High School District v. Aurora Charter High School (2003) 112 Cal.App.4th 185
ATTORNEY GENERAL OPINIONS

80 Ops.Cal.Atty.Gen. 52 (1997)

Management Resources:

CSBA PUBLICATIONS

The Role of the Charter School Authorizer, Online Course

Charter Schools: A Manual for Governance Teams, rev. 2009

Charter School Facilities and Proposition 39: Legal Implications for School Districts, 2005
OFFICE OF PUBLIC SCHOOL CONSTRUCTION PUBLICATIONS

School Facility Program Handbook, May 2008

WEB SITES

CSBA: http://www.csba.org

California Charter Schools Association: http://www.charterassociation.org
California Department of Education, Charter Schools: http://www.cde.ca.gov/sp/cs
Coalition for Adequate School Housing: http://www.cashnet.org

Office of Public School Construction: http://www.opsc.dgs.ca.gov
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Facilities
Charter School Facilities AR 7160
Definitions

Average daily classroom attendance (ADA) or classroom ADA is ADA for classroom-based
apportionment as used in Education Code 47612.5. (5 CCR 11969.2)

In-district classroom ADA is classroom ADA attributable to in-district students. (5 CCR
11969.2)

In-district students are those charter school students who are entitled to attend a district school.
Students eligible to attend district schools based on an interdistrict attendance agreement or
parent/guardian employment shall be considered students of the district where they reside. (5
CCR 11969.2)

(cf. 5111.1 - District Residency)
(cf. 5111.12 - Residency Based on Parent/Guardian Employment)
(cf. 5117 - Interdistrict Attendance)

Operating in the district means the charter school is either currently providing public education
to in-district students or has identified at least 80 in-district students who are meaningfully
interested in enrolling in the charter school for the following year, regardless of whether the
district is or is proposed to be the chartering entity and whether or not the charter school has a
facility inside the district's boundaries. (Education Code 47614; 5 CCR 11969.2)

Reasonably equivalent facilities are facilities that are sufficient to accommodate charter school
students in conditions reasonably equivalent to those in which the students would be
accommodated if they were attending other public schools of the district. Reasonable
equivalency shall be determined based on a comparison group of district schools with similar
grade levels, the capacity of facilities, and the condition of facilities, as described below in the
section "Submission and Review of Facilities Requests.” (5 CCR 11969.2, 11969.3)

Furnished and equipped means the facilities include reasonably equivalent furnishing necessary
to conduct classroom instruction and to provide for student services that directly support
classroom instruction as found in the comparison group schools established under 5 CCR
11969.3(a) and that the facilities have equipment that is reasonably equivalent to the comparison
group schools. Equipment means property that does not lose its identity when removed from its
location and is not changed materially or consumed immediately (e.g., within one year).
Equipment has relatively permanent value and its purchase increases the total value of the
district's physical properties. Examples include furniture, vehicles, machinery, motion picture
film, videotape, furnishings that are not an integral part of the building or building system, and
certain intangible assets such as major software programs. Furnishings and equipment acquired
for a school site with nondistrict resources are excluded when determining reasonable
equivalence. (5 CCR 11969.2)



Contiguous facilities are those facilities contained on a school site or immediately adjacent to a
school site. If the in-district classroom ADA of the charter school cannot be accommodated on
any single school site, contiguous facilities also include facilities located at more than one site,
provided that the district minimizes the number of sites assigned and considers student safety. If
none of the district-operated schools has grade levels similar to the charter school, then a
contiguous facility shall be an existing facility that is most consistent with the needs of students
in the grade levels served at the charter school. (5 CCR 11969.2, 11969.3)

Conversion charter school is a charter school established through the conversion of an existing
public school. (Education Code 47605)

Eligibility for District Facilities

A charter school shall be operating in the district, as defined above, before it submits a request
for facilities. A new or proposed charter school operating in the district is eligible to request
facilities for a particular fiscal year only if it submits its charter petition before November 1 of
the fiscal year preceding the year for which facilities are requested. A new charter school is
entitled to be allocated and/or provided access to facilities only if it receives approval of its
charter petition before March 15 of the fiscal year preceding the year for which facilities are
requested. (5 CCR 11969.9)

(cf. 0420.4 - Charter School Authorization)

Submission and Review of Facilities Requests

The following procedures shall apply to a charter school's request for facilities:

1.

On or before November 1, a charter school shall submit a written request for facilities to
the Superintendent or designee for the next fiscal year. The request shall include:
(Education Code 47614; 5 CCR 11969.2, 11969.9)

Reasonable projections of in-district and total ADA and in-district and total classroom
ADA, based on ADA claimed for apportionment, if any, in the fiscal year prior to the
fiscal year in which the facilities request is made, adjusted for expected changes in
enrollment in the forthcoming fiscal year

Projections of in-district ADA, in-district classroom ADA, and the number of in-district
students shall be broken down by grade level and by the district school that the students
would otherwise attend.

Nonclassroom ADA may be included in the ADA calculation only to the extent of
instructional time that students generating nonclassroom ADA are actually in the
classroom under the direct supervision and control of a charter school employee, and only
if the district and the charter school agree upon the time(s) that the facilities devoted to
students generating nonclassroom-based ADA will be used.

A description of the methodology for the projections

If relevant (i.e., when a charter school is not yet open or to the extent an operating charter



school projects a substantial increase in ADA), documentation of the number of in-
district students meaningfully interested in attending the charter school that is sufficient
for the district to determine the reasonableness of the projection, but that need not be
verifiable for precise arithmetical accuracy

The charter school's operational calendar

Information regarding the district's school site and/or general geographic area in which
the charter school wishes to locate

Information on the charter school's educational program that is relevant to assignment of
facilities, if any

In submitting a facilities request, the charter school shall use a form specified by the district. The
charter school shall distribute a reasonable number of copies of the written request to
parents/guardians, school staff, and/or other interested parties, or shall otherwise make the
request available for review.

2.

On or before December 1, the district shall review the charter school's projections of in-
district and total ADA and in-district and total classroom ADA, express any objections in
writing, and state the projections the district considers reasonable. If the district does not
express any objections in writing and state its own projections by the deadline, the charter
school's projections are no longer subject to challenge and the district shall base its offer
of facilities on those projections. (5 CCR 11969.9)

On or before January 2, the charter school shall respond to any objections expressed by
the district and to the district's attendance projections provided pursuant to item #2 above.
The charter school shall reaffirm or modify its previous projections as necessary to
respond to the information received from the district pursuant to item #2. If the charter
school does not respond by January 2, the district's projections provided pursuant to item
#2 are no longer subject to challenge and the district shall base its offer of facilities on
those projections. (5 CCR 11969.9)

The district shall determine what facilities it will offer to the charter school, ensuring that
the facilities are reasonably equivalent to other district facilities. (5 CCR 11969.3)

If a charter school was established through the conversion of an existing public school
pursuant to Education Code 47605(a)(2), the condition of the facility previously used by
the district shall be considered to be reasonably equivalent for the first year the charter
school uses the facility. (5 CCR 11969.3)

For any other charter school, reasonable equivalency shall be based on the following
criteria as detailed in 5 CCR 11969.3: (5 CCR 11969.3)

A comparison group of district schools with similar grade levels
If a charter school's grade-level configuration is different from the configuration of the

district's schools, the district shall not pay for the modification of a school site to
accommodate the charter school's configuration.



1)
)
©)

(4)
(5)

(6)
(7)

Capacity, including equivalency of the ratio of teaching stations (classrooms), specialized
classroom space, and nonteaching space to ADA

Condition of facilities, as determined by assessing such factors as age of facilities (from
last modernization), quality of materials, and state of maintenance, including:

School site size
Condition of interior and exterior surfaces

Condition of mechanical, plumbing, electrical, and fire alarm systems, including
conformity to applicable codes

Availability and condition of technology infrastructure

Condition of the facility as a safe learning environment, including, but not limited to, the
suitability of lighting, noise mitigation, and size for intended use

Condition of the facility's furnishing and equipment

Condition of athletic fields and/or play area space

(cf. 7111 - Evaluating Existing Buildings)

On or before February 1, the district shall prepare a written preliminary proposal
regarding the space to be allocated to the charter school and/or to which the charter
school is to be provided access. In evaluating and accommodating the charter school's
request, the charter school's in-district students shall be given the same consideration as
students in the district's schools, subject to the requirement that the facilities provided
must be contiguous. At a minimum, the preliminary proposal shall include: (5 CCR
11969.2, 11969.3, 11969.9)

The projections of in-district classroom ADA on which the proposal is based
The specific location(s) of the space

All conditions pertaining to the space, including a draft of any proposed agreement
pertaining to the charter school's use of the space

The projected pro rata share amount and a description of the methodology used to
determine that amount

A list and description of the comparison group schools used in developing the district's
preliminary proposal and a description of the difference between the preliminary proposal
and the charter school's request submitted pursuant to item #1 above

On or before March 1, the charter school shall respond in writing to the district's
preliminary proposal made pursuant to item #5 above and shall express any concerns,



including differences between the preliminary proposal and the charter school's request,
and/or make a counter proposal. (5 CCR 11969.9)

7. On or before April 1, having reviewed any concerns and/or counter proposals made by
the charter school pursuant to item #6 above, the district shall submit, in writing, a final
notification of the space to be offered to the charter school. The notification shall include
a response to the charter school's concerns and/or counter proposal, if any. The final
notification shall specifically identify: (5 CCR 11969.9)

a. The teaching stations, specialized classroom spaces, and nonteaching station spaces
offered for the exclusive use of the charter school and the teaching stations, specialized
classroom spaces, and nonteaching spaces to which the charter school is to be provided
access on a shared basis with district-operated programs

b. Arrangements for sharing any shared space
C. The assumptions of in-district classroom ADA for the charter school upon which the

allocation is based, and if the assumptions are different than those submitted by the
charter school pursuant to item #3 above, a written explanation of the reasons for the

differences
d. The specific location(s) of the space
e. All conditions pertaining to the space
f. The pro rata share amount
g. The payment schedule for the pro rata amount, which shall take into account the timing

of revenues from the state and from local property taxes

8. By May 1 or within 30 days after the district notification pursuant to item #7 above,
whichever is later, the charter school shall notify the district in writing whether or not it
intends to occupy the offered space. (5 CCR 11969.9)

The charter school's notification may be withdrawn or modified before this deadline. After the
deadline, if the charter school has notified the district that it intends to occupy the offered space,
the charter school is committed to paying the pro rata share amount as identified. If the charter
school does not notify the district by this deadline that it intends to occupy the offered space,
then the space shall remain available for district programs and the charter school shall not be
entitled to use facilities of the district in the following fiscal year. (5 CCR 11969.9)

Availability of Facilities

The space allocated to the charter school by the district, or the space to which the district
provides the charter school access, shall be furnished, equipped, and available for occupancy at
least 10 working days prior to the first day of instruction of the charter school. For good cause,
the district may reduce the period of availability to a period of not less than seven working days.
(5 CCR 11969.9)



Space allocated for use by the charter school, subject to sharing arrangements, shall be available
for the charter school's entire school year regardless of the district's instructional year or class
schedule. (5 CCR 11969.5)

For a conversion charter school, the school site identified in the school's charter shall be made
available to the charter school for its second year of operation and thereafter upon annual request
for facilities from the district pursuant to this administrative regulation. If, as a result of a
material revision of the charter, either the location of the conversion charter school is changed or
the district approves the operation of additional sites by the school, then the school may request,
and the district shall provide, facilities in accordance with law, the revised charter, and this
administrative regulation. (5 CCR 11969.3)

Written Agreement Regarding Facilities Operations

The district and charter school shall negotiate an agreement regarding the use of and payment for
the space which contains, at a minimum, the information included in the district's final
notification pursuant to item #7 in the section "Submission and Review of Facilities Requests”
above. (5 CCR 11969.9)

A reciprocal hold-harmless/indemnification provision shall be established between the district
and the charter school. The charter school shall maintain general liability insurance naming the
district as an additional insured in order to indemnify the district for any damage and losses. The
district shall maintain first party property insurance for the facilities allocated to the charter
school. (5 CCR 11969.9)

(cf. 3530 - Risk Management/Insurance)

Responsibilities for facility maintenance and improvements shall be as follows: (5 CCR 11969.4,
11969.9)

1. The district shall be responsible for:

a. Modifications necessary to maintain the facility in accordance with applicable building
codes pursuant to Education Code 47610 or 47610.5

b. Replacement of district-provided furnishings and equipment in accordance with district
schedules and practices

C. Projects eligible to be included in the district's deferred maintenance plan

2. The charter school shall be responsible for the ongoing operations and maintenance of
facilities, furnishings, and equipment.

The charter school shall not sublet or use the facilities for purposes other than those that are
consistent with district policies and practices without permission of the Superintendent or
designee. (5 CCR 11969.5)

(cf. 1330 - Use of School Facilities)



Facilities, furnishings, and equipment provided to a charter school by the district shall remain the
property of the district. (5 CCR 11969.4)

The district may charge the charter school, in accordance with 5 CCR 11969.7, for a pro rata
share of the district's facilities costs for activities related to keeping the physical plant open,
comfortable, and safe for use and keeping the grounds, buildings, and equipment in working
condition. Such activities include maintaining safety in buildings, on grounds, and in the vicinity
of schools; plant maintenance and operations; facilities acquisition and construction; and
facilities rents and leases. (Education Code 47614; 5 CCR 11969.2)

The charter school shall report actual in-district and total ADA and classroom ADA to the
district every time that the charter school reports ADA for apportionment purposes. If the charter
school generates less ADA than projected, the following provisions shall apply to any
overallocated space: (Education Code 47614; 5 CCR 11969.3, 11969.8, 11969.9)

1. The charter school shall reimburse the district for the overallocated space as set forth in 5
CCR 11969.8, unless the district agrees, in response to the notification by the charter
school of overallocation, to exercise its sole discretion to use the overallocated space for
district programs.

2. In the case of a conversion charter school, the overallocated space shall not be subject to
reimbursement under the following circumstances:

a. The school notifies the district, by February 1 of its first year of operation, that it will
have overallocated space in the following fiscal year. In such cases, the district may
occupy all or a portion of the space identified. A charter school that wants to recover
space surrendered to the district shall apply to the district and the district shall evaluate
the application in accordance with law and this administrative regulation.

b. Based on the State Board of Education's waiver of attendance area requirements in
Education Code 47605(d)(1), the district makes a decision, between November 1 and
June 30, to change the school's attendance area in the forthcoming fiscal year.

Mediation of Disputes

If a dispute arises between the district and a charter school pursuant to Education Code 47614 or
5 CCR 11969.1-11969.10, both parties may agree to settle the dispute using mediation, in
accordance with the following procedures: (5 CCR 11969.10)

1. If both parties agree to mediation, the initiating party shall select a mediator, subject to
the agreement of the responding party. If the parties are unable to agree on a mediator,
the initiating party shall request the CDE to appoint a mediator within seven days to
assist the parties in resolving the dispute. The mediator shall meet with the parties as
quickly as possible.

2. Within seven days of the selection or appointment of the mediator, the party initiating the
dispute resolution process shall send a notice to the responding party and the mediator.
The notice shall include the following information:



a. Name, address, and phone numbers of designated representatives of the parties

b. A statement of the facts of the dispute, including information regarding the parties'
attempts to resolve the dispute

C. The specific sections of the statute or regulations that are in dispute

d. The specific resolution sought by the initiating party

3. Within seven days of receiving the notice, the responding party shall file a written
response.
4, The mediation shall be entirely informal in nature. Each party shall share copies of

exhibits upon which its case is based with the other party. The relevant facts shall be
elicited in a narrative fashion to the extent possible, rather than through examination and
cross-examination of witnesses.

5. Any agreement reached by the parties shall be in writing and shall not set a precedent for
any other case.

6. The mediation shall be terminated if the district and the charter school fail to meet within
the specified timelines, have not reached an agreement within 15 days from the first
meeting held by the mediator, or if the mediator declares an impasse.

7. The costs of the mediation shall be divided equally between the parties and paid
promptly.
Regulation SANTA MARIA JOINT UNION HIGH SCHOOL DISTRICT

approved: September 12, 2012 (CSBA Updated 3/12) Santa Maria, California



Board Bylaws

Meetings and Notices BB9320

Meetings of the Governing Board are conducted for the purpose of accomplishing district
business. In accordance with state open meeting laws (Brown Act), the Board shall hold its
meetings in public and shall conduct closed sessions during such meetings only as authorized by
law. To encourage community involvement in the schools, Board meetings shall provide
opportunities for questions and comments by members of the public. All meetings shall be
conducted in accordance with law and the Board's bylaws, policies, and administrative
regulations.

(cf. 9321 - Closed Session Purposes and Agendas)
(cf. 9321.1 - Closed Session Actions and Reports)
(cf. 9322 - Agenda/Meeting Materials)

(cf. 9323 - Meeting Conduct)

A Board meeting exists whenever a majority of Board members gather at the same time and
place to hear, discuss, or deliberate upon any item within the subject matter jurisdiction of the
Board or district. (Government Code 54952.2)

A majority of the Board shall not, outside of an authorized meeting, use a series of
communications of any kind, directly or through intermediaries, to discuss, deliberate, or take
action on any item that is within the subject matter jurisdiction of the Board. However, an
employee or district official may engage in separate conversations with Board members in order
to answer questions or provide information regarding an item within the subject matter
jurisdiction of the Board, as long as that employee or district official does not communicate the
comments or position of any Board members to other Board members. (Government Code
54952.2)

(cf. 9012 - Board Member Electronic Communications)

In order to help ensure the participation of individuals with disabilities at Board meetings, the
Superintendent or designee shall provide appropriate disability-related accommodations or
modifications upon request in accordance with the Americans with Disabilities Act.
(Government Code 54953.2, 54954.1)

Regular Meetings

The Board shall hold one regular meeting each month. Regular meetings shall be held at 6:30
p.m. on the second Wednesday at the site designated during the Board’s annual organizational
meeting.

At least 72 hours prior to a regular meeting, the agenda shall be posted at one or more locations
freely accessible to members of the public and on the district's Internet web site. (Government
Code 54954.2)



(cf. 1113 - District and School Web Sites)
(cf. 1340 - Access to District Records)
Special Meetings

Special meetings of the Board may be called at any time by the presiding officer or a majority of
the Board members. However, a special meeting shall not be called regarding the salary, salary
schedule, or other compensation of the Superintendent, assistant superintendent, or other
management employee as described in Government Code 3511.1. (Government Code 54956)

(cf. 2121 - Superintendent's Contract)

Written notice of special meetings shall be delivered personally or by any other means to all
Board members and the local media who have requested such notice in writing. The notice also
shall be posted on the district's Internet web site. The notice shall be received at least 24 hours
before the time of the meeting. The notice shall also be posted at least 24 hours before the
meeting in a location freely accessible to the public. The notice shall specify the time and place
of the meeting and the business to be transacted or discussed. No other business shall be
considered at this meeting. (Education Code 35144; Government Code 54956)

Any Board member may waive the 24-hour written notice requirement prior to the time of the
meeting by filing a written waiver of notice with the clerk or secretary of the Board or by being
present at the meeting at the time it convenes. (Government Code 54956)

Every notice of a special meeting shall provide an opportunity for members of the public to
directly address the Board concerning any item that has been described in the meeting notice,
before or during the item's consideration. (Government Code 54954.3)

Emergency Meetings

In the case of an emergency situation for which prompt action is necessary due to the disruption
or threatened disruption of public facilities, the Board may hold an emergency meeting without
complying with the 24-hour notice and/or 24-hour posting requirement for special meetings
pursuant to Government Code 54956. The Board shall comply with all other requirements for
special meetings during an emergency meeting. (Government Code 54956.5)

An emergency situation means either of the following: (Government Code 54956.5)

1. An emergency, which shall be defined as a work stoppage, crippling activity, or other
activity that severely impairs public health and/or safety as determined by a majority of
the members of the Board

(cf. 4141.6/4241.6 - Concerted Action/Work Stoppage)

2. A dire emergency, which shall be defined as a crippling disaster, mass destruction,

terrorist activity, or threatened terrorist act that poses peril so immediate and significant
that requiring the Board to provide one-hour notice before holding an emergency meeting



may endanger the public health and/or safety as determined by a majority of the members
of the Board

(cf. 3516 - Emergencies and Disaster Preparedness Plan)

Except in the case of a dire emergency, the Board president or designee shall give notice of the
emergency meeting by telephone at least one hour before the meeting to the local media that
have requested notice of special meetings. All telephone numbers provided by the media in the
most recent request for notification must be exhausted. If telephone services are not functioning,
the notice requirement of one hour is waived and, as soon after the meeting as possible, the
Board shall notify those media representatives of the meeting and shall describe the purpose of
the meeting and any action taken by the Board. In the case of a dire emergency, the Board
president or designee shall give such notice at or near the time he/she notifies the other members
of the Board about the meeting. (Government Code 54956.5)

The minutes of the meeting, a list of persons the Board president or designee notified or
attempted to notify, a copy of the roll call vote, and any actions taken at the meeting shall be
posted for at least 10 days in a public place as soon after the meeting as possible. (Government
Code 54956.5)

Adjourned/Continued Meetings

A majority vote by the Board may adjourn/continue any regular or special meeting to a later time
and place that shall be specified in the order of adjournment. Less than a quorum of the Board
may adjourn such a meeting. If no Board members are present, the secretary or the clerk may
declare the meeting adjourned to a later time and shall give notice in the same manner required
for special meetings. (Government Code 54955)

Within 24 hours after the time of adjournment, a copy of the order or notice of
adjournment/continuance shall be conspicuously posted on or near the door of the place where
the meeting was held. (Government Code 54955)

Study Sessions, Retreats, Public Forums, and Discussion Meetings

The Board may occasionally convene a study session or public forum to study an issue in more
detail or to receive information from staff or feedback from members of the public.

The Board may also convene a retreat or discussion meeting to discuss Board roles and
relationships.

(cf. 2000 - Concepts and Roles)

(cf. 2111 - Superintendent Governance Standards)
(cf. 9000 - Role of the Board)

(cf. 9005 - Governance Standards)

(cf. 9400 - Board Self-Evaluation)

Public notice shall be given in accordance with law when a quorum of the Board is attending a
study session, retreat, public forum, or discussion meeting. All such meetings shall comply with



the Brown Act and shall be held in open session and within district boundaries. Action items
shall not be included on the agenda for these meetings.

Other Gatherings

Attendance by a majority of Board members at any of the following events is not subject to the
Brown Act provided that a majority of the Board members do not discuss specific district
business among themselves other than as part of the scheduled program: (Government Code
54952.2)

1. A conference or similar public gathering open to the public that involves a discussion of
issues of general interest to the public or to school board members

2. An open, publicized meeting organized by a person or organization other than the district
to address a topic of local community concern

3. An open and noticed meeting of another body of the district

4, An open and noticed meeting of a legislative body of another local agency

5. A purely social or ceremonial occasion

6. An open and noticed meeting of a standing committee of the Board, provided that the

Board members who are not members of the standing committee attend only as observers
(cf. 9130 - Board Committees)

Individual contacts or conversations between a Board member and any other person are not
subject to the Brown Act. (Government Code 54952.2)

Location of Meetings

Meetings shall not be held in a facility that prohibits the admittance of any person on the basis of
ancestry or any characteristic listed in Government Code 11135, including, but not limited to,
religion, sex, or sexual orientation. In addition, meetings shall not be held in a facility which is
inaccessible to individuals with disabilities or where members of the public must make a
payment or purchase in order to be admitted. (Government Code 54961)

(cf. 0410 - Nondiscrimination in District Programs and Activities)

Meetings shall be held within district boundaries, except to do any of the following:
(Government Code 54954)

1. Comply with state or federal law or court order or attend a judicial or administrative
proceeding to which the district is a party

2. Inspect real or personal property which cannot conveniently be brought into the district,
provided that the topic of the meeting is limited to items directly related to the property



3. Participate in meetings or discussions of multiagency significance, provided these
meetings are held within one of the other agencies' boundaries, with all participating
agencies giving the notice required by law

4, Meet in the closest meeting facility if the district has no meeting facility within its
boundaries or if its principal office is located outside the district

5. Meet with elected or appointed state or federal officials when a local meeting would be
impractical, solely to discuss legislative or regulatory issues affecting the district over
which the state or federal officials have jurisdiction

6. Meet in or near a facility owned by the district but located outside the district, provided
the meeting agenda is limited to items directly related to that facility

7. Visit the office of the district's legal counsel for a closed session on pending litigation,
when doing so would reduce legal fees or costs

8. Attend conferences on nonadversarial collective bargaining techniques

9. Interview residents of another district regarding the Board's potential employment of an
applicant for Superintendent of the district

10. Interview a potential employee from another district

Meetings exempted from the boundary requirements, as specified in items #1-10 above, shall
still be subject to the notice and open meeting requirements for regular and special meetings
when a quorum of the Board attends the meeting.

If a fire, flood, earthquake, or other emergency renders the regular meeting place unsafe,
meetings shall be held for the duration of the emergency at a place designated by the Board
president or designee, who shall so inform all news media who have requested notice of special
meetings by the most rapid available means of communication. (Government Code 54954)

Teleconferencing

A teleconference is a meeting of the Board in which Board members are in different locations,
connected by electronic means through audio and/or video. (Government Code 54953)

The Board may use teleconferences for all purposes in connection with any meeting within the
Board's subject matter jurisdiction. All votes taken during a teleconference meeting shall be by
roll call. (Government Code 54953)

During the teleconference, at least a quorum of the members of the Board shall participate from
locations within district boundaries. (Government Code 54953)

Agendas shall be posted at all teleconference locations and shall list all teleconference locations
whenever they are posted elsewhere. Additional teleconference locations may be provided to the
public. (Government Code 54953)



All teleconference locations shall be accessible to the public. All teleconferenced meetings shall
be conducted in a manner that protects the statutory and constitutional rights of the parties or the
public appearing before the Board, including the right of the public to address the Board directly
at each teleconference location. (Government Code 54953)

All Board policies, administrative regulations, and bylaws shall apply equally to meetings that
are teleconferenced. The Superintendent or designee shall facilitate public participation in the
meeting at each teleconference location.

Legal Reference:

EDUCATION CODE

35140 Time and place of meetings

35143 Annual organizational meeting, date, and notice
35144 Special meeting

35145 Public meetings

35145.5 Agenda; public participation; regulations
35146 Closed sessions

35147 Open meeting law exceptions and applications
GOVERNMENT CODE

3511.1 Local agency executives

11135 State programs and activities, discrimination
54950-54963 The Ralph M. Brown Act, especially:
54953 Meetings to be open and public; attendance
54954 Time and place of regular meetings

54954.2 Agenda posting requirements, board actions
54956 Special meetings; call; notice

54956.5 Emergency meetings

UNITED STATES CODE, TITLE 42

12101-12213 Americans with Disabilities Act
CODE OF FEDERAL REGULATIONS, TITLE 28
35.160 Effective communications

36.303 Auxiliary aids and services

COURT DECISIONS

Wolfe v. City of Fremont, (2006) 144 Cal.App. 544
ATTORNEY GENERAL OPINIONS

88 Ops.Cal.Atty.Gen. 218 (2005)

84 Ops.Cal.Atty.Gen. 181 (2001)

84 Ops.Cal.Atty.Gen. 30 (2001)

79 Ops.Cal.Atty.Gen. 69 (1996)

78 Ops.Cal.Atty.Gen. 327 (1995)

Management Resources:

CSBA PUBLICATIONS

The Brown Act: School Boards and Open Meeting Laws, rev. 2009
INSTITUTE FOR LOCAL GOVERNMENT PUBLICATIONS
The ABCs of Open Government Laws

LEAGUE OF CALIFORNIA CITIES PUBLICATIONS



Open and Public IV: A Guide to the Ralph M. Brown Act, 2nd Ed., 2010

WEB SITES

CSBA: http://lwww.csba.org

CSBA, Agenda Online:
http://www.csba.org/Services/Services/GovernanceTechnology/AgendaOnline.aspx
California Attorney General's Office: http://www.ag.ca.gov

Institute for Local Government: http://www.ca-ilg.org

League of California Cities: http://www.cacities.org
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Board Bylaws
Closed Session Purposes and Agendas BB 9321

The Governing Board is committed to complying with state open meeting laws and modeling
transparency in its conduct of district business. The Board shall hold closed sessions only for
purposes authorized by law. A closed session may be held during a regular, special, or
emergency meeting in accordance with law.

Each agenda shall contain a general description of each closed session item to be discussed at the
meeting, as required by law. (Government Code 54954.2)

(cf. 9320 - Meetings and Notices)
(cf. 9322 - Agenda/Meeting Materials)

The Board shall disclose in open session the items to be discussed in closed session. In the
closed session, the Board may consider only those matters covered in its statement. After the
closed session, the Board shall reconvene in open session before adjourning the meeting, and
when applicable, shall disclose any action taken in the closed session, in the manner prescribed
by Government Code 54957.1. (Government Code 54957.7)

(cf. 9321.1 - Closed Session Actions and Reports)

The Board shall not disclose any information that is protected by state or federal law. In
addition, no victim or alleged victim of tortious sexual conduct or child abuse shall be identified
in any Board agenda, notice, announcement, or report required by the Brown Act, unless the
identity of the person has previously been publicly disclosed. (Government Code 54957.7,
54961)

(cf. 1340 - Access to District Records)

A Board member shall not disclose confidential information received in a closed session unless
the Board authorizes the disclosure of that information. (Government Code 54963)

(cf. 9011 - Disclosure of Confidential/Privileged Information)
Personnel Matters

The Board may hold a closed session to consider the appointment, employment, evaluation of
performance, discipline, or dismissal of an employee. Such a closed session shall not include
discussion or action on proposed compensation except for a reduction of compensation that
results from the imposition of discipline. (Government Code 54957)

(cf. 2140 - Evaluation of the Superintendent)

(cf. 4115 - Evaluation/Supervision)

(cf. 4118 - Suspension/Disciplinary Action)

(cf. 4215 - Evaluation/Supervision)

(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

The Board may also hold a closed session to hear complaints or charges brought against an



employee by another person or employee, unless the employee requests an open session. Before
the Board holds a closed session on specific complaints or charges brought against an employee,
the employee shall receive written notice of his/her right to have the complaints or charges heard
in open session if desired. This notice shall be delivered personally or by mail at least 24 hours
before the time of the session. (Government Code 54957)

(cf. 1312.1 - Complaints Concerning District Employees)
(cf. 4112.9/4212.9/4312.9 - Employee Notifications)

The Board may hold a closed session to discuss a district employee's application for early
withdrawal of funds in a deferred compensation plan when the application is based on financial
hardship arising from an unforeseeable emergency due to illness, accident, casualty, or other
extraordinary event, as specified in the deferred compensation plan. (Government Code
54957.10)

Agenda items related to district employee appointments and employment shall describe the
position to be filled. Agenda items related to performance evaluations shall specify the title of
the employee being reviewed. Agenda items related to employee discipline, dismissal, or release
require no additional information. (Government Code 54954.5)

Negotiations/Collective Bargaining

Unless otherwise agreed upon by the parties involved, the following shall not be subject to the
Brown Act: (Government Code 3549.1)

1. Any meeting and negotiating discussion between the district and a recognized or certified
employee organization

2. Any meeting of a mediator with either party or both parties to the meeting and
negotiating process

3. Any hearing, meeting, or investigation conducted by a factfinder or arbitrator

4. Any executive (closed) session of the district or between the district and its designated
representative for the purpose of discussing its position regarding any matter within the
scope of representation and instructing its designated representatives

(cf. 4140/4240/4340 - Bargaining Units)
(cf. 4143/4243 - Negotiations/Consultation)
(cf. 4143.1/4243.1 - Public Notice - Personnel Negotiations)

The Board may meet in closed session to review the Board's position and/or instruct its
designated representative regarding salaries, salary schedules, or compensation paid in the form
of fringe benefits of its represented and unrepresented employees. Any closed session held for
this purpose may include discussions of the district's available funds and funding priorities, but
only insofar as they relate to providing instructions to the Board's designated representative.
(Government Code 54957.6)



For represented employees, the Board may also meet in closed session regarding any other
matter within the statutorily provided scope of representation. (Government Code 54957.6)

Closed sessions may take place prior to and during consultations and discussions with
representatives of employee organizations and unrepresented employees. For unrepresented
employees, closed sessions held pursuant to Government Code 54957.6 shall not include final
action on the proposed compensation of one or more unrepresented employees. (Government
Code 54957.6)

The Board also may meet in closed session with a state conciliator or mediator who has
intervened in proceedings regarding any of the purposes enumerated in Government Code
54957.6.

Agenda items related to negotiations shall specify the name of the district's designated
representative(s) attending the closed session. If circumstances necessitate the absence of a
specified designated representative, an agent or designee may participate in place of the absent
representative as long as the name of the agent or designee is announced at an open session held
prior to the closed session. The agenda shall also specify the name of the organization
representing the employee(s) or the position title of the unrepresented employee who is the
subject of the negotiations. (Government Code 54954.5)

Matters Related to Students

The Board shall meet in closed session to consider the expulsion of a student, unless the student
submits a written request at least five days before the date of the hearing that the hearing be held
in open session. Regardless of whether the expulsion hearing is conducted in open or closed
session, the Board may meet in closed session for the purpose of deliberating and determining
whether the student should be expelled. (Education Code 48918)

(cf. 5144.1 - Suspension and Expulsion/Due Process)
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))

The Board shall meet in closed session to address any student matter that may involve disclosure
of confidential student information, or to consider a suspension, disciplinary action, or any other
action against a student except expulsion. If a written request for open session is received from
the parent/guardian or adult student, it will be honored to the extent that it does not violate the
privacy rights of any other student. (Education Code 35146, 48912, 49070)

(cf. 5117 - Interdistrict Attendance)

(cf. 5119 - Students Expelled from Other Districts)
(cf. 5125.3 - Challenging Student Records)

(cf. 5144 - Discipline)

Agenda items related to student matters shall briefly describe the reason for the closed session,
such as "student expulsion hearing” or "grade change appeal,” without violating the
confidentiality rights of individual students. The student shall not be named on the agenda, but a
number may be assigned to the student in order to facilitate record keeping. The agenda shall
also state that the Education Code requires closed sessions in these cases in order to prevent the
disclosure of confidential student record information.



(cf. 5125 - Student Records)
Security Matters

The Board may meet in closed session with the Attorney General, district attorney, sheriff or
chief of police, or their respective deputies, or a security consultant or a security operations
manager, on matters posing a threat to the security of public buildings; to the security of essential
public services, including water, drinking water, wastewater treatment, natural gas service, and
electric service; or to the public's right of access to public services or public facilities.
(Government Code 54957)

(cf. 0450 - Comprehensive Safety Plan)
(cf. 3515 - Campus Security)
(cf. 3516 - Emergencies and Disaster Preparedness Plan)

The Board may meet in closed session during an emergency meeting held pursuant to
Government Code 54956.5 to meet with law enforcement officials for the emergency purposes
specified in Government Code 54957 if agreed to by a two-thirds vote of the Board members
present. If less than two-thirds of the members are present, then the Board must agree by a
unanimous vote of the members present. (Government Code 54956.5)

Agenda items related to security matters shall specify the name of the law enforcement agency
and the title of the officer, or name of applicable agency representative and title, with whom the
Board will consult. (Government Code 54954.5)

Conference with Real Property Negotiator

The Board may meet in closed session with its real property negotiator prior to the purchase,
sale, exchange, or lease of real property by or for the district in order to grant its negotiator
authority regarding the price and terms of payment for the property. (Government Code
54956.8)

Before holding the closed session, the Board shall hold an open and public session to identify its
negotiator(s) and the property under negotiation and to specify the person(s) with whom the
negotiator may negotiate. (Government Code 54956.8)

For purposes of real property transactions, negotiators may include members of the Board.
(Government Code 54956.8)

Agenda items related to real property negotiations shall specify the district negotiator attending
the closed session. If circumstances necessitate the absence of a specified negotiator, an agent or
designee may participate in place of the absent negotiator as long as the name of the agent or
designee is announced at an open session held prior to the closed session. The agenda shall also
specify the name of the negotiating parties and the street address of the real property under
negotiation. If there is no street address, the agenda item shall specify the parcel number or
another unique reference of the property. The agenda item shall also specify whether instruction
to the negotiator will concern price, terms of payment, or both. (Government Code 54954.5)



Pending Litigation

Based on the advice of its legal counsel, the Board may hold a closed session to confer with or
receive advice from its legal counsel regarding a pending litigation when a discussion of the
matter in open session would prejudice the district's position in the litigation. For this purpose,
"litigation” means any adjudicatory proceeding, including eminent domain, before a court,
administrative body exercising its adjudicatory authority, hearing officer, or arbitrator.
(Government Code 54956.9)

Litigation is considered "pending” in any of the following circumstances: (Government Code
54956.9)

1.

Litigation to which the district is a "party" has been initiated formally. (Government
Code 54956.9(a))

A point has been reached where, in the Board's opinion based on the advice of its legal
counsel regarding the "existing facts and circumstances,” there is a "significant exposure
to litigation™ against the district, or the Board is meeting solely to determine whether,
based on existing facts or circumstances, a closed session is authorized. (Government
Code 54956.9(b))

Existing facts and circumstances for these purposes are limited to the following:
(Government Code 54956.9)

Facts and circumstances that might result in litigation against the district but which the
district believes are not yet known to potential plaintiffs and which do not need to be
disclosed.

Facts and circumstances including, but not limited to, an accident, disaster, incident, or
transactional occurrence which might result in litigation against the district, which are
already known to potential plaintiffs and which must be publicly disclosed before the
closed session or specified on the agenda.

The receipt of a claim pursuant to the Tort Claims Act or a written threat of litigation
from a potential plaintiff. The claim or written communication must be available for
public inspection.

(cf. 3320 - Claims and Actions Against the District)

d.

A threat of litigation made by a person in an open meeting on a specific matter within the
responsibility of the Board.

A threat of litigation made by a person outside of an open meeting on a specific matter
within the responsibility of the Board, provided that the district official or employee
receiving knowledge of the threat made a record of the statement before the meeting and
the record is available for public inspection. Such record does not need to identify an
alleged victim of tortious sexual conduct or anyone making a threat on his/her behalf or
identify an employee who is the alleged perpetrator of any unlawful or tortious conduct,
unless the identity of this person has been publicly disclosed.



3. Based on existing facts and circumstances, the Board has decided to initiate or is deciding
whether to initiate litigation. (Government Code 54956.9(c)

Before holding a closed session pursuant to the pending litigation exception, the Board shall state
on the agenda or publicly announce the subdivision of Government Code 54956.9 under which
the closed session is being held. If authority is based on Government Code 54956.9(a), the
Board shall either state the title or specifically identify the litigation to be discussed or state that
doing so would jeopardize the district's ability to effectuate service of process upon unserved
parties or to conclude existing settlement negotiations to its advantage. (Government Code
54956.9)

Agenda items related to pending litigation shall be described as a conference with legal counsel
regarding either "existing litigation" or "anticipated litigation." (Government Code 54954.5)

"Existing litigation™ items shall identify the name of the case specified by either the claimant's
name, names of parties, or case or claim number, unless the Board states that to identify the case
would jeopardize service of process or existing settlement negotiations. (Government Code
54954.5)

"Anticipated litigation" items shall state that there is significant exposure to litigation pursuant to
Government Code 54956.9(b) and shall specify the potential number of cases. When the district
expects to initiate a suit, items related to anticipated litigation shall state that the discussion
relates to the initiation of litigation pursuant to Government Code 54956.9(c) and shall specify
the potential number of cases. The agenda or an oral statement before the closed session may be
required to provide additional information regarding existing facts and circumstances described
in item #2 b-e above. (Government Code 54954.5)

Joint Powers Agency Issues

The Board may meet in closed session to discuss a claim for the payment of tort liability losses,
public liability losses, or workers' compensation liability incurred by a joint powers agency
(JPA) formed for the purpose of insurance pooling or self-insurance authority of which the
district is a member. (Government Code 54956.95)

Closed session agenda items related to liability claims shall specify the claimant's name and the
name of the agency against which the claim is made. (Government Code 54954.5)

(cf. 3530 - Risk Management/Insurance)

When the board of the JPA has so authorized and upon advice of district legal counsel, the Board
may meet in closed session in order to receive, discuss, and take action concerning information
obtained in a closed session of the JPA. During the Board's closed session, a Board member
serving on the JPA board may disclose confidential information acquired during a closed session
of the JPA to fellow Board members. (Government Code 54956.96)

The Board member may also disclose the confidential JPA information to district legal counsel
in order to obtain advice on whether the matter has direct financial or liability implications for
the district. (Government Code 54956.96)



Closed session agenda items related to conferences involving a JPA shall specify the closed
session description used by the JPA and the name of the Board member representing the district
on the JPA board. Additional information listing the names of agencies or titles of
representatives attending the closed session as consultants or other representatives shall also be
included. (Government Code 54954.5)

Review of Audit Report from Bureau of State Audits

Upon receipt of a confidential final draft audit report from the Bureau of State Audits, the Board
may meet in closed session to discuss its response to that report. After public release of the
report from the Bureau of State Audits, any Board meeting to discuss the report must be
conducted in open session, unless exempted from that requirement by some other provision of
law. (Government Code 54956.75)

Closed session agenda items related to an audit by the Bureau of State Audits shall state "Audit
by Bureau of State Audits." (Government Code 54954.5)

Review of Assessment Instruments

The Board may meet in closed session to review the contents of any student assessment
instrument approved or adopted for the statewide testing system. Before any such meeting, the
Board shall agree by resolution to accept any terms or conditions established by the State Board
of Education for this review. (Education Code 60617)

(cf. 6162.5 - Student Assessment)

Agenda items related to the review of student assessment instruments shall state that the Board is
reviewing the contents of an assessment instrument approved or adopted for the statewide testing
program and that Education Code 60617 authorizes a closed session for this purpose in order to
maintain the confidentiality of the assessment under review.

Legal Reference:

EDUCATION CODE

35145 Public meetings

35146 Closed session (re student suspension)

44929.21 Districts with ADA of 250 or more

48912 Governing board suspension

48918 Rules governing expulsion procedures; hearings and notice
49070 Challenging content of students records

60617 Meetings of governing board

GOVERNMENT CODE

3540-3549.3 Educational Employment Relations Act

6252-6270 California Public Records Act

54950-54963 The Ralph M. Brown Act

COURT DECISIONS

Morrison v. Housing Authority of the City of Los Angeles Board of Commissioners, (2003) 107
Cal.App.4th 860



Bell v. Vista Unified School District, (2001) 82 Cal.App. 4th 672

Fischer v. Los Angeles Unified School District, (1999) 70 Cal.App. 4th 87
Furtado v. Sierra Community College District (1998) 68 Cal.App. 4th 876
Roberts v. City of Palmdale, (1993) 5 Cal.App. 4th 363

Sacramento Newspaper Guild v. Sacramento County Board of Supervisors, (1968) 263 Cal.App.
2d 41

ATTORNEY GENERAL OPINIONS

94 Ops.Cal.Atty.Gen. 82 (2011)

86 Ops.Cal.Atty.Gen. 210 (2003)

78 Ops.Cal.Atty.Gen. 218 (1995)

59 Ops.Cal.Atty.Gen. 532 (1976)

Management Resources:

CSBA PUBLICATIONS

The Brown Act: School Boards and Open Meeting Laws, 2009
ATTORNEY GENERAL PUBLICATIONS

The Brown Act: Open Meetings for Legislative Bodies, 2002
LEAGUE OF CALIFORNIA CITIES PUBLICATIONS

Open and Public IV: A Guide to the Ralph M. Brown Act, rev. July 2010
WEB SITES

CSBA: http://lwww.csba.org

California Attorney General's Office: http://www.0ag.ca.gov
League of California Cities: http://www.cacities.org
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