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Student/Parent Handbook
2024-2025



*Taylor County Primary is a school-wide Title I school, and as such, ensures that all students receive educational services based on their identified needs.
*The Taylor County Primary School faculty and staff are responsible for the information contained in this handbook.  Please become familiar with it and keep it available for ready reference.  This information is based on district policies, state statutes, and professional expectations.

Taylor County School District 2024-2025 School Calendar
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TCPS Mission Statement
Taylor County Primary School’s mission is to equip our students with foundational skills that will allow them to develop academically, socially, and physically.
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The Foundation for a Bright Future!




TCPS Vision Statement
Taylor County Primary School’s vision is to commit to preparing students to achieve academic success and to reach their full potential as productive citizens.





	ATTENDANCE


Taylor County School Board ATTENDANCE REGULATIONS
The Legislature finds that poor academic performance is associated with nonattendance and that school districts must take an active role in promoting and enforcing attendance as a means of improving student performance.  The Legislature finds that early intervention in school attendance is the most effective way of producing good attendance habits that will lead to the improvement of student learning and achievement. 

Attendance procedures shall be carried out in accordance with Taylor County School Board Rule 5.02, Florida Statute 1003.26, and the Code of Student Conduct and Attendance Policies.

1. According to FS 1003.26, any student between the ages of 6 and 16 is within compulsory school attendance age requiring regular school attendance. Parents of a child within the compulsory school attendance age shall be responsible for such child’s attendance as required by FS 1003.26. It is understood that ALL students will be subject to the stipulations within this attendance policy. Attendance is required of all students for at least 180 days of instruction or the equivalent as provided by law, except for absences which are excused or as otherwise provided by law. 
2. Attendance is defined as the actual presence of a student at school or away from school on a school day engaged in an educational activity that constitutes a part of the school-approved instructional pupil program.
Absence is defined as the nonattendance of a student on days that school is scheduled to be in session. Any tardy/absence of 10 minutes or more from a class will result in an absence from that class. Absences may be defined as excused or unexcused in accordance with local policy. 
Excused Absences 
In compliance with Florida School Laws, the Taylor County School Board recognizes excused absences as those resulting the following: 
1. • Absence resulting from sickness, injury or other insurmountable conditions or participation in an approved academic program or class
1. • Participation in the observance of a religious holiday or in religious instruction 
1. • Death in the immediate family of the student (immediate family is defined as parents, siblings, grandparents, aunts, and uncles, and in some cases, other persons in the household) 
• Pre-excused doctor, dentist appointments, or educational/field trips
• Insurmountable weather conditions.

A student who misses one (1) or more periods during the school day must, within two (2) school days, bring a note from a parent or guardian stating the reasons for that absence. Excused absences are described above. Students returning to school after an excused absence shall have a period equal to the number of days excused or a minimum of five (5) days, whichever is greater, to make up missed work. It is the student’s responsibility to plan with their teachers to complete missed work. If reasonable doubt exists regarding a sickness or injury, the principal is authorized to require a statement from an accepted medical authority. Failure to comply with this requirement shall result in the absence being unexcused. 

If a student fails to bring a note within two (2) school days after being absent, or if the reason is not a valid one, the student will receive an unexcused absence for the days/classes missed and the following rules will be in effect: Students with unexcused absences and determined to be truant or skipping are subject to disciplinary action. 

Monitoring of Absences
As outlined in FS 1003.26, upon each unexcused absence, or absence for which the reason is unknown the school principal, or his or her designee, shall contact the student’s parent to determine the reason for the absence.  If the absence is an excused absence, the school board shall provide opportunities for the student to make up assigned work and not receive an academic penalty unless the work is not made up within a reasonable time.

If a student has had at least five unexcused absences, or absences for which the reasons are unknown, within a calendar month or 10 unexcused absences, or absences for which the reasons are unknown, within a 90-calendar day period, the student’s primary teacher shall report to the school principal or his/her designee that the student may be exhibiting a pattern of nonattendance.

[bookmark: _Int_ZDb2WnLR]           During each semester of the school year, the following actions will take place: The student’s primary teacher(s) will make documented attempts at parent contact, once the student has been identified with five unexcused absences within a 30-calendar day period a Level 1 Truancy letter will be mailed home at this time. The school principal or designee will make documented attempts at parent contact once the student has been identified with ten unexcused absences within a 90-calendar day period.  A Level 2 Truancy letter will be mailed home at this time and a meeting with the Intervention Assistance Team will take place with designated team members, the parents/guardians, and the student present.  
[bookmark: _Int_xGcvTLX3]The school principal or designee will mail a Level 3 Truancy letter to the parent/guardian of any student identified with 15 unexcused absences within a 90-calendar day period.  This student will be referred to the district level Intervention Services Department.     
Exceptions to the Attendance Policy 
· Chronic or extended illness (must have a doctor’s verification). Students suffering chronic illnesses –i.e.  Asthma, Diabetes, etc.—must submit to the principal at the beginning of the school year, a doctor’s verification of the condition
· A note from the hospital, and/or physician must verify hospitalization
· Death in the immediate family requiring extended absence (parents/guardian written verification needed)
· Court subpoena (copy of court paperwork for verification)

Preschool Attendance
Your child is expected to attend school on a daily basis.  You are paying for excellent care and the only way we can provide it is if your child attends the center daily.  If you are set on a part time rate, the same rules apply.

1. Your child must be in school by 7:55am to be included in the count for breakfast.

2.   Your child must be in attendance at or before 8:30am to be considered present for the day. If you arrive after the designated time your child will not be accepted for the day.

Note: If your child is tardy for an excused reason (dr. visit, etc.) please bring your excuse from the doctor so that he or she may be accepted for the program day.

3. [bookmark: _Int_eY4hXcpO]If you keep your child at home for any reason, please be sure and contact the center as soon as possible.  When the child returns proper documentation from the doctor/hospital must be turned in to the front office.  

**Please Note: Your tuition payment will remain the same regardless of absences for your child to receive care without interruption.

4.   Children that miss more than 3 days per month will be in jeopardy of losing their slot in VPK   and/or School Readiness. 

5.  Parent must sign child in and out every day and sign the monthly verification of attendance form. 


	BULLYING


TCSD STUDENT BULLYING AND HARASSMENT POLICY
The Taylor County School System is committed to a safe and civil educational environment for all students, employees, volunteers, and patrons, free from harassment, intimidation, or bullying. "Harassment, intimidation, or bullying" means any intentional written, verbal, or physical act, including but not limited to one shown to be motivated by any characteristic in RCW 9A.36080(3), (race, color, religion, ancestry, national origin, gender, sexual orientation, or mental or physical disability), or other distinguishing characteristics, when the intentional written, verbal, or physical act: 
· Physically harms a student or damages the student's property; or 
· Has the effect of substantially interfering with a student's education; or 
· Is so severe, persistent, or pervasive that it creates an intimidating or threatening educational environment; or 
· [bookmark: _Int_wDA5f0vk]Has the effect of substantially disrupting the orderly operation of the school. 

Bullying may involve but is not limited to: Teasing, Social Exclusion, Threat, Intimidation, Stalking, Physical Violence, Theft, Sexual, religious, or racial harassment, Public Humiliation, Destruction of Property 

Cyber stalking as defined in s. 784.048(1)(d), F.S., means to engage in a course of conduct to communicate, or to cause to be communicated, words, images, or language by or using electronic mail or electronic communication, directed at a specific person, causing substantial emotional distress to that person, and serving no legitimate purpose. Nothing in this section requires the affected student to possess a characteristic that is a basis for harassment, intimidation, or bullying. "Other distinguishing characteristics" can include but are not limited to physical appearance, clothing or other apparel, socioeconomic status, gender identity, and marital status. Harassment, intimidation, or bullying can take many forms including slurs, rumors, jokes, innuendos, demeaning comments, drawings, cartoons, pranks, gestures, physical attacks, threats, or other written, oral, or physical actions. "Intentional acts" refers to the individual's choice to engage in the act rather than the ultimate impact of the action(s). 

This policy is not intended to prohibit expression of religious, philosophical, or political views, provided that the expression does not substantially disrupt the educational environment. Other inappropriate behaviors that do not rise to the level of harassment, intimidation, or bullying may still be prohibited by other district policies or building, classroom, or program rules. 

This policy is a component of the district's responsibility to create and maintain a safe, civil, respectful, and inclusive learning community and is to be implemented in conjunction with comprehensive training of staff and volunteers, including the education of students in partnership with families and the community. The policy is to be implemented in conjunction with the School Improvement Plan and the Code of Student Conduct that includes prevention, intervention, crisis response, recovery, and annual review. Employees are expected to support the dignity and safety of all members of the school community. 

Depending upon the frequency and severity of the conduct, intervention, counseling, correction, discipline, and/or referral to law enforcement will be used to remediate the impact on the victim and the educational environment and change the behavior of the perpetrator. This includes appropriate intervention, restoration of a positive educational environment, and support for victims and others impacted by the violation. False reports or retaliation for harassment, intimidation, or bullying also constitute violations of this policy. 

The Superintendent shall develop procedures for the implementation of this policy, as well as guidelines for the prompt investigation of a report of bullying or harassment. These procedures are to be implemented in full and shall represent the guidelines, actions, and responsibilities of all Taylor County School District employees, as well as our students, parents, and the community. 

STATUTORY AUTHORITY: 1001.41, 1001.42, F.S 
LAWS IMPLEMENTED: 1001.31, 1001.372(1), 1001.363, 1001.395, 
1001.41, 1001.43, 1003.02, F.S. 
TAYLOR COUNTY

	CAFETERIA/LUNCH


[bookmark: _Int_BQqtGFMX]The Taylor County School District has received a grant enabling all students to eat breakfast and lunch free of charge. This is for every child regardless of their economic status. Food and drinks should only be brought for lunch or snack and should be packed away in a lunch box that’s not accessed during instructional time.

Parents/guests are welcome to have lunch with their child. All visitors must sign in at the front office to receive a visitor’s pass. Parents/guests must have security passcode, photo ID and be approved through the RAPTOR screening process.  Visitor passes must be worn on your shirt and be always visible.  We have provided a designated area (outside) for parents and guests. We encourage parents to eat with their child or children. Other students are not allowed to join you during lunch.  Students are to remain on-campus for lunch. Outside vendors are not allowed to deliver lunches to students. The side door of the cafeteria near the parking lot will be locked to ensure the safety of our students and staff.  To check out the monthly menus visit http://www.taylor.k12.fl.us/shared.content/lunch.menus/ on the district website.

All students have a right to an enjoyable lunchtime.  Students are expected to follow these rules so that the cafeteria is a place where all feel welcome to have a pleasant meal:

1.  Enter in a quiet and orderly manner.
2.  Stay in a line until seated. 
3.  Use inside voices with other students at your table.
4.  Stay seated at your assigned table.
5.  Raise your hand if you need something.
6.  Take no food or drink from the cafeteria.
7.  Do not share food that has already been opened with others.
8.  Use good table manners.
9.  Help others remember the cafeteria rules.

	CLINIC PROCEDURES


Our school is proud of the clinic and health services offered to our students. These are the required procedures of the clinic:
a. All students must have an Emergency Contact form on file. This will allow the nurse to notify the appropriate people in case of an emergency. It will also list those persons that the parent/guardian has given permission to take that student off campus if ill. Parents will be required to provide any changes in home or business telephone numbers to the school nurse as soon as possible.
b. Written parental consent on a Taylor County School Board form is required before any medication can be administered. This school and district will not be held responsible for the effects of dispersing medication. NO STUDENT WILL BE GIVEN ANY MEDICATION WITHOUT A MEDICAL CONSENT FORM. Parents are provided with this form on the first day of school.  Additional copies may be obtained in the clinic.
c. Parents are responsible for providing necessary medications in its original container and bringing it into the clinic. Students are not allowed to bring any type of medication to the school. For prescription medications, the bottle must have a legible pharmacy label with the student’s name, dose, frequency, and the name of the medication must be present.
d. Students are not permitted to carry medications of any kind in their pockets, purses, lunchboxes, etc. during school hours and on the school campus. All medications are to be checked in with the school nurse in the clinic when brought to school. Inhalers are permitted only if the school nurse is notified and provided with required documentation from the child’s physician.
e. No medication will be dispensed at school unless these requirements are met.
f. The school cannot be held liable for civil damages as a result of administering such medications.
g. Students with fevers are required to stay home.
h. If a student becomes too sick to stay in class, or is seriously injured, he/she will report to the clinic with a pass from his/her classroom teacher. The school nurse will notify the student’s parent/guardian so the student can be picked up from school by their parent/guardian.
i. Students may not go to the clinic between classes or at break time. They must report to their next class and receive a pass from that teacher to go to the clinic. 
Accidents - Any accident occurring on campus or during school hours must be reported immediately to the teacher so that the proper accident reports can be completed, and the student can receive the first aid necessary. If a student has school accident insurance, medical attention should be received within 30 days following the accident to receive benefits. Claim forms are available in the front office.
Head Lice - In accordance with Florida State Statutes and Taylor County School District Policy, students who have evidence of head lice shall not be permitted to attend class until presenting a current written notice from a doctor declaring the child to be free from head lice or being cleared by the clinic staff.  Students with head lice are also prohibited from riding Taylor County School buses, so arrangements must be made for infected students to be picked up.  Parents/guardians are strongly urged to obtain valuable information from the school clinic staff on the proper prevention, detection, and treatment of head lice. Students will not be marked present until they have been cleared by the nurse and are attending class.
Overdose: SB 544 allows TCPS to purchase and store naloxone for use in the event of a drug overdose and protects school district employees from civil liability should it be administered. 

	COMMUNICATION


Conference: Our teachers will make every effort to contact each parent during the first two weeks of school.  The following guidelines ensure successful parent-teacher conferences:

a. Every conference must be pre-arranged so parents and teachers may bring all pertinent materials to the conference.
b. “Drop-in” conferences during the school day are NOT permitted. Parents, please respect the time just prior to or during dismissal from school when our teachers are busy supervising the whole class of students.  A scheduled conference between parents and teachers will allow you the benefit of having your teacher’s undivided attention with regard to your child and will be much more effective.             
c. If parents or teachers want the principal, assistant principal, dean, or academic coach to participate in the conference, the teacher or parent should notify staff members in advance.
FOCUS Parent Portal: The FOCUS parent portal gives access to current information about your child’s data, attendance, discipline records, and your child's latest grades.  Information, along with messages of school or class information will be secure web-based communication.  Visit: https://focus.taylor.k12.fl.us/focus

Home Folder: Each Wednesday, teachers will send communication folders home with students to give to their parents.  These folders will contain important feedback on assignments, tests, word lists, and other pertinent information about the student’s progress and/or general school information.  Parents are to review information, sign the folder, and return the empty folder with the child the next day so it can be used week after week during the school year.  

Phone /Phone Messages: Our schools use FOCUS automated phone calling system to notify parents about attendance and other school information. To stay informed of events and emergency situations, please make sure to keep your phone number and address updated by contacting the front office with any changes.

Every classroom is equipped with telephone service.  However, students will not be allowed to place calls by themselves.  If a call is warranted, the teacher or school staff member will place the call and allow the student to talk to their parent/guardian. Telephone calls to the classroom are not permitted. If there is an emergency, please call the TCPS front office and a staff member will assist you.  

HB 1557 fortifies a parent/guardian’s right to knowledge about their student’s education and requires schools to notify parents about the different healthcare services we are able to provide. As a school we are committed to ensuring that you and your child are provided access to our parent liaison and the following services should they be needed: 
· Speech and Language Services
· Occupational Therapy
· Physical Therapy
· Vision Services
· Hearing Services
· Mental Health Services 
· Developmental Screenings 
· Dental Screenings

All services provided by the school district require parental consent. HB 899 requires the school district to have a mental health coordination and requires the dissemination of certain information to DCF and DOE, especially in the case of involuntary examinations. 


	CURRICULUM


TCPS follows rigorous standards-based curriculum programs designed to improve and maintain students’ reading and math abilities. Students are assigned to flexible reading and math groups for instruction at the appropriate levels.  Each classroom will also utilize learning centers to differentiate instruction for all students. 

HB 7 prohibits subjecting students to specified concepts under circumstances constitutes discrimination based on race, color, sex, or national origin and authorizes the school district's ability to seek input from a specified organization. HB 1467 requires that school boards have open meetings relating to the instructional materials that will be used within the classrooms in our district. Classroom materials are available for review upon request of a conference with your student’s teacher. 

HB 7011 requires TCPS to provide parents with information and evidence-based strategies for assisting students in reading, specifically, phonemic awareness, phonics, vocabulary, fluency, and text comprehension as well as allowing students to be served with evidence-based strategies through our MTSS program. 

	CUSTODY OF CHILDREN


School personnel are required by law to release children to either of their parents unless the school has on file a copy of a court order stating that one parent has been granted custody of the child.

	DAILY SCHEDULE



	Supervision of Students Begins
	7:30 am

	Breakfast
	7:45am-8:10am

	Instruction Begins
	8:15am

	Lunch Blocks
	10:30am-1:15pm

	Preschool Nap Time
	12:30pm-2:00pm

	Dismissal
	2:45pm




Students are expected to arrive at school before the instructional day begins. Drop off begins at 7:30 AM and ends at 
8:10 AM. Students not arriving at school on time MUST report to the office and get a TARDY PASS. A parent/guardian MUST walk the student into the building to sign them in for the day. Students who have an excessive number of tardy days will be turned over to TCSD for truancy purposes.



	DISCIPLINE


Each teacher will submit a Classroom Management Plan that coordinates with Taylor County Primary School Guidelines for Success: BE RESPECTFUL, BE RESPONSIBLE, BE SAFE and BE A PEACEMAKER. Classroom rules should be clearly posted in each classroom. Teachers will maintain discipline information on all their students, documenting positive and negative behaviors.  Disruptive students will be dealt with and processed through the Classroom Management Plan and Discipline Matrix.   Be sure that students’ behavior is addressed at MTSS and team meetings. Behavior Intervention Plans should be developed as needed. 

FOCUS Positive Behavior Portal is an internet-based program our school uses to track behavior and communicate with families. Parents or guardians can connect via computer or smartphone to follow student’s behavior. Teachers, parents, and deans will all be connected to provide the best communication possible. Weekly behavior progress can be sent home in Wednesday folders. Parents or guardians who use profanity or threatening language on FOCUS towards any staff member will be blocked from the messaging center.

The goal of our discipline program at TCPS is to teach students to manage their own behavior more effectively, and in the meantime to mitigate the impact their behavior has on their learning and academic progress. Thus, when students are suspended from school, we will work to get them caught up on the material that was missed and allow them to complete their missed work for full credit. Some, or all the missed work may have to be completed at home for the student to receive credit; however, assessments and other graded material should be completed at school.

If a student needs to be removed from class, contact the front office or the dean to inform them of the situation. If a referral is necessary, first complete the referral on FOCUS as soon as possible before the end of the school day, so that the dean may take appropriate action. Then, the teacher or staff member that wrote the referral must contact the parents. Taylor County School District K-5 Discipline Matrix will be implemented as needed. Students are not to be placed outside the classroom without supervision, for any reason.  

· Referrals should be written by the staff member with whom the behavior took place, as should the awarding of money and taking away of money.  Teachers should make a reasonable effort to notify the parent of the behavior and the subsequent referral before the dean contacts the parent.  Copying and pasting from the comments of the referral into a message will be sufficient.  The dean will contact parents to notify them of the consequence after reviewing the discipline matrix and the student's referral history, as well as conferencing with the student regarding the incident.
· Referrals must be put in Focus for consequences to be applied.  Classroom time outs, conferences with the dean or other school staff are not consequences per se since they do not stem from a referral.  They are interventions intended to avoid the need for further disciplinary action.  ISS is a consequence and must be documented in the form of a referral and determined via the discipline matrix, therefore, ISS cannot be used as a time out.  Teachers are encouraged to work together to provide time outs, and if circumstances do not allow this, please contact the dean and we will work together to provide a time out for the student prior to their returning to class.

Dean's "Winner Awards" will be given out by the dean, as well as by teachers and staff when outstanding behavior is observed, OR if significant improvements are noted.  These "Winner Awards" will be given throughout the day and cashed in at the locations and time listed below, beginning on the first day of school.  This schedule will allow students to return to class quickly, thereby minimizing their loss of instructional time.

· Taylor County School District Code of Conduct 2024


Examples of Restorative Practice but not limited to:
· Work DetailTime Out: Temporary removal from the classroom a portion or the remainder of the day.
ISS- In School Suspension
Any student that misbehaves or receives a referral in ISS will serve an extra day unless OSS is determined necessary. 
OSS- Out of School Suspension
Spanking or any other form of physical punishment is prohibited.  Children shall not be subjected to discipline, which is severe, humiliating, or frightening. Discipline shall not be associated with food, rest, or toileting.


· Loss of Wheel
· Loss of Computer
· Conflict Mediation
· Behavior Reflection
· Guidance Conference
· Apology Letter
· Behavior Essay
· Restore/repair property damage





PRESCHOOL REMOVAL POLICY

There are reasons we must remove a child from our program either on a short term or permanent basis. We want you to know that we will do everything possible to work with the family of the child(ren) to prevent this policy from being enforced. The following are reasons we may have to expel or suspend a child from this center:

IMMEDIATE CAUSES FOR REMOVAL
· The child is at risk of causing serious injury to other children or him/herself
· Parent threatens physical or intimidating actions towards any staff member
· Parents exhibit verbal abuse to a staff member in front of enrolled children.

PARENTAL ACTIONS FOR CHILD’S REMOVAL
· Failure to pay/habitual lateness in payments
· Failure to complete required forms including the child’s physical/immunization records
· Habitual tardiness when dropping off your child. 
· Habitual tardiness when picking up your child. 
· Attendance of student.
· Verbal abuse to staff

CHILD’S ACTIONS FOR REMOVAL
· Failure of child to adjust after a reasonable amount of time
· Uncontrollable tantrums/angry outbursts
· Ongoing physical or verbal abuse to staff or other children
· Excessive biting (multiple occurrences by the child in the same day/week)

Prior to removal, a parent/guardian will be called, and correspondence will be sent home indicating what the problem is, and every effort will be made by both school staff and the parent to correct the problem. If, after one or two weeks, depending on the risk to other children’s welfare or safety, behavior does not improve, and the school finds that they can no longer accommodate the child, the parent/guardian will be asked to remove him/her. The parent/guardian will be given a minimum of one week’s notification to find another center to provide care for this child.































TCPS CLASSROOM DISCIPLINE PROCEDURE AND STEPS

Code of Conduct:
I will be Respectful
I will be Responsible
I will be Safe
I will be a Peacemaker

Teachers will maintain discipline information on all their students. Teachers will document both positive behaviors and behavior infractions in the student documentation folder in Focus. 

Focus is an internet-based program our schools use to track behavior and communicate with parents. Parents/Guardians can connect via computer or smartphone to follow student’s behavior. Teachers, Parents, and Dean’s will all be connected to provide the best communication possible. Weekly behavior progress will be sent home in Wednesday folders. 

Positive Dollars Rewarded: - These points are given when a student is engaging in the activities that have been asked of them. Dollars given will be to help shape the behaviors that we want to see in our classroom and on campus. 

Dollars taken: – These dollars are taken when a student is engaging in activities that are not conducive to learning.  They have been broken down into 3 KEY AREAS for student improvement needed. 

Dean’s Awards: Dean’s Awards will be given out when outstanding behavior is observed beginning the 2nd nine weeks. 























	DISTRICT POLICIES


Please visit Taylor County District website at www.taylor.k12.fl.us to see policies on:
· Statement of Non-Discrimination
· Equity Statement
· Maintenance of Student Records
· Location & Availability Student Educational Records
· Who Has Access to Student Records
· What Information is in a Student’s Record
· Notification of Rights Under FERPA
· Authority to Remove Disruptive Students
· Alcohol, Mood-Modifying, or Controlled Substance on Board Property
· Student’s Use and Possession of Tobacco and Tobacco Products
· Dangerous Weapons in School
· Parental Notification of School Health Services
· AIDS Policy Statement
· Sexual Harassment Statement
· Gun-Free Schools Act

	DRESS CODE


DRESS CODE Taylor County School District Grades K-2 DRESS CODE DRESS CODE AND GROOMING 
A student’s apparel and grooming shall be the responsibility of the individual student and his or her parents/guardians. Each student is expected to dress appropriately in such a manner that is respectful to self and others. 
Dress and grooming shall be clean, healthy and safe, and shall not be permitted to disrupt the teaching and learning environment. 
Items that when worn together are usually indicative of gang memberships or apparel that contains a message that is obscene or promotes illegal activities, drugs, discrimination, alcohol, or tobacco products shall not be permitted on school grounds or at school sponsored functions. 
Taylor County schools is designed to promote safety and good hygiene as well as allow students the convenience of dressing comfortably while at school. Encouraging students to dress appropriately for school will prepare them to be productive members of society. This is not an all-inclusive list. Administrative discretion will apply in some cases. ALL Shoes: Shoes must be worn at all times and conform to the safety requirements of any activity in which the student will take part. Open-toed and backless slides are acceptable if they are sturdy and fit securely. Bedroom shoes or slippers are not permitted. 
Accessories and Jewelry: Accessories and jewelry must not be sexually suggestive or feature crude or vulgar commercial lettering, printing, or drawings which would be offensive or insensitive. They may not depict drugs, tobacco, alcohol, or be indicative of gang membership. Accessories and jewelry must not be capable of causing physical harm.
 Hats and Sunglasses: Both male and female head coverings and sunglasses are not permitted. This includes but is not limited to hats, beanies, hoods, bandanas, do-rags and caps worn during the school day. (During outside PE classes hats and sunglasses are permitted for sun protection). *Hats and Sunglasses will be confiscated if worn on campus with the exception of an outside PE class. *Uniforms or team purchased clothing for sports, organizations, and special activities sponsored by the school and district are permitted.
Females 
1. Shorts, Skirts, Skorts and Dresses: Clothing should be of an appropriate length, this also includes slits and holes. Dresses and skirts should be loose fitting. 
2. Shirts: Shirts, tops, jackets, dresses or blouses should cover all aspects of the bosom, chest, back, shoulder, and sides.
 a. Cleavage should not be visible. b. Tank tops, tube tops, halters, or spaghetti straps are not permitted as a primary top. c. Sheer materials, extremely tight clothing, beachwear, sleepwear/pajamas/bedroom clothes are not permitted. d. Undergarments should not be visible at any time.
 3. Pants: Pants should fit appropriately, without sagging, and hide all undergarments (e.g. underwear, boxers, and shorts). Any pants with holes or slits that are higher than 2 inches from the knee (when standing) will be allowed as long as no skin is visible through the hole or slit. No yoga pants/tights/form fitting pants are allowed unless the top (shirt) is 2 inches of the knee when standing. Yoga pants/ tights/form fitting pants should not be see-through or sheer. Males 
1. Pants a. Pants should fit appropriately, without sagging, and hide all undergarments (e.g. underwear, boxers, or shorts). b. Any pants with holes or slits that are higher than 2 inches from the knee (when standing) will be allowed as long as no skin is visible through the hole or slit. 
2. Shorts: shorts should be appropriate (when standing) this also includes holes.
 3. Shirts: Shirts, tops, jackets, should cover all aspects of the chest, back and sides. a. Tank tops are not permitted as a primary top. b. Sheer materials, extremely tight clothing, beachwear, sleepwear/pajamas/bedroom clothes are not permitted. *See special disciplinary actions below. Exceptions may be made by the administration for special school activities or if the student is a member of a legally recognized religious organization requiring head covering or if there is a legitimate medical necessity. 

*Any administrator or designee shall make the determination concerning questions regarding the appropriateness of dress for school and for school sponsored functions. Any student wearing inappropriate clothing will be asked to change clothes. If no other clothing is available, parents will be contacted to bring a change of clothing and the discipline matrix will be followed. If a parent cannot bring appropriate clothing the student will sit in ISS for the remainder of the day and the discipline matrix will be followed. NOTE: The principal or the principal’s designee has the final authority for interpreting whether a student’s apparel/ appearance conforms to the dress code and hinders the education/safety of all students.
	ELECTRONIC DEVICES


In the best interest of all, students should leave electronic devices at home. If a parent feels it is necessary for their child to have a cell phone at school, the following rule applies cell phones must always remain off and out of sight during school hours. If a student violates this policy the cell phone will be confiscated, and a parent will have to come to the school to pick up the phone. The discipline matrix will be followed for non-compliance. The school will not take responsibility for any electronic devices that are lost or damaged.


	ENRICHMENT WHEEL CLASSES


Computer Science -Students will have the opportunity to extend their learning beyond our core curriculum and intervention programs through our computer based instructional programs. The purpose of this course is to enable students to develop basic skills in computer science.

Media- Our media center supports the academic curriculum of the school.  Library Media programs provide a welcoming, resource-rich environment that supports multiple literacies, cultivates a culture of inquiry and literacy appreciation, and encourages the independent, ethical exploration of information and ideas. Students also have opportunities to check out books and participate in the Accelerated Reader (AR) program.

Physical Education - Structured fun activities, led by our highly qualified staff, are designed to make children aware of the importance of physical fitness. Our PE curriculum includes health education and a character education component as well as physical activities designed to teach the foundational skills of physical education. Students participate in the President’s Physical Fitness Program each year. 


	FAMILY ENGAGEMENT NIGHT


 	As a Title I school-wide project, we will sponsor Family Engagement activities for you and your family. Our school will also be offering several meeting nights during the school year.  Please consult your monthly newsletter, school Facebook page, student planner and FOCUS for more detailed information about each planned activity.  We look forward to your participation.

	FIELD TRIPS


Field trips are a part of our schools’ program of activities. The same Code of Conduct required at school will be enforced during these functions.  Bus rules are to be observed on such trips as well. Parents will receive information regarding field trips in advance and we encourage parents, if space is available, to accompany their children on field trips. Parents may sign their child out during the trip or at the end in order for their child to ride home with them, but all students are to ride to the event on the school bus as they are participating in a school-sponsored event.  Some field trips are extracurricular and voluntary with parents funding the cost of their child’s participation in the trip. Other field trips are curricular activities with every child participating in the field trip at no cost to the parents.  A signed and notarized Field Trip Permission Form is required for any student going on any field trip or off-campus event.

Classes may schedule to take field trips. Only students who demonstrate appropriate behavior prior to the trip will be allowed to attend. Policies for each grade level and field trip will be determined before each trip. Parents and students will be made aware of the requirements well in advance of any trip. 
 
* Field Trip behavior expectations will be made clear prior to expectation period beginning. 

	GRADING POLICY


In accordance with the legislative ruling, the following grading procedure applies at TCPS:       
         

	Letter Grade
	Percent
	Definition

	A
	90-100
	Outstanding Progress

	B
	80-89
	On Grade Level 

	C
	70-79
	Average Progress

	D
	60-69
	Lowest Acceptable Progress

	F
	0-59
	Failure

	Additional Grades (Conduct and Enrichment Wheel Courses)
	
	Definition

	S
	
	Satisfactory

	N
	
	Needs Improvement

	U
	
	Unsatisfactory

	I
	
	Incomplete

	NG
	
	No Grade



Grading Protocols for Grades K-5: See Pupil Progression plan at www.taylor.k12.fl.us

Report cards will be issued to your student on the school board approved calendar days shown on the District Calendar which can be accessed at www.taylor.k12.fl.us or the front of this handbook.
	HOMEWORK


Homework builds study skills, teaches responsibility, and reinforces daily assignments. Students will have weekly homework which can include reading, math, or other projects. Homework is provided for extra practice and will not affect a student’s grade. All homework is to be turned in for a participation grade. 

	INSURANCE


Our schools and the Taylor County School District make available a school insurance plan for students. Participation in the school insurance plan is optional.  The school district does not profit from your child’s participation in this plan, nor do we control the process by which claims are handled.  Parents who wish to participate in the Supplemental Insurance Program must complete and return the Insurance Registration Form as directed.  The program has a time limit for participation. The website for this insurance is:  www.schoolinsuranceagency.com.

	LOST & FOUND


We would like to encourage students and parents/guardians to make sure all articles are properly labeled with the student’s name, especially coats and jackets. All unlabeled items found at TCPS will be placed in the lost and found area in the cafeteria. Unclaimed items are donated at the end of each 9 weeks. 


	PARENT INVOLVEMENT & VOLUNTEERS


We enjoy and appreciate the support and involvement of families and friends.  The TCPS Parent Teacher Association is open to all school employees, parents, grandparents, neighbors, and friends that help with fund-raisers, field trips, family night activities, recognition programs, teacher appreciation activities and a variety of other projects.

Serving on a School Advisory Council (SAC) is another opportunity for parents to become involved.  By state mandate, our membership must consist of at least 51% non-school-based personnel. Parents, business, and community leaders must make up this percent and must maintain a racial/ethnic balance percentagewise, based on the student population at the school.  We also strive to balance the membership according to the socio-economic status of our students.  The parents at large will be given the opportunity to vote after school begins.  In accordance with the Florida Sunshine laws, our SAC meetings are always open to the public.  All parents and other stakeholders are invited to attend these meetings.  

Volunteering in the classroom is another opportunity for parents to become involved in the school.  Our staff will help to make your participation at the school a most enjoyable and productive experience.  All volunteers will need to complete and return our Volunteer Survey and application and provide a copy of drivers’ licenses then return it to the school so we may get you started. The school district will put into operation programs, activities, and procedures for the involvement of parents in all its schools with Title 1, Part A programs, consistent with section 1118 of the Elementary and Secondary Education Act (ESEA).  Those programs, activities and procedures will be planned and operated with meaningful consultation with parents of participating children.  To view the policy in full please check the Taylor County Website at:   
http://www.taylor.k12.fl.us/parents/taylor.county.title.i.parental.involvement.policy.pdf

	PROMOTION


Students are expected to make significant academic progress during the school year. Our academic curriculum is aligned to the BEST Standards.

Please view our Progression Plan at https://content.myconnectsuite.com/api/documents/28bd56f240d0450f9a4f6534c7c4446e.pdf 

	REASONABLE ACCOMODATION PROVIDED


Individuals with a disability needing reasonable accommodations to participate in and enjoy the benefits of services, programs, and activities of the School Board are required to notify the administrator at the school/center at which the event or service is offered, in advance, to request reasonable accommodation.   To assist parents in making informed decisions regarding their child’s education, please refer them to the Taylor County School District website www.taylor.k12.fl.us/parents/Exceptional Student Education section (under information for parents) for placement, least restrictive environment, diploma options, FSA Waiver Options and a list of contact organizations. Teachers are responsible for reading all students’ IEPs in their class within the first 2 weeks of school. 

	REGISTRATION


All registration procedures and forms must be completed before a student attends school. An orientation is scheduled prior to the start of the school year to provide parents time to complete the registration forms. Any changes occurring during the school year of your phone numbers or address need to be reported to the office to ensure that communication between school and home is not interrupted.   You may send a note with your child or call the front office if information changes are needed.

Immunization records are required for registration packets to be deemed as complete. Students must have the immunizations required by the Florida Department of Health or the proper documentation that excuses them from receiving the immunizations. 


	RESTROOMS


Restroom facilities are available to students in each classroom.  Each classroom teacher will develop his or her own policy regarding the method of use, it is our policy that any child will be allowed to use the restroom as needed within reason.  Should your child have a medical condition or physical challenge which requires further restroom consideration, please advise the principal, clinic staff, and classroom teachers in writing. 

	SAFETY


Safety drills (fire and lockdown) will be conducted monthly throughout the year to ensure the safety and protection of students and staff. Tornado drills will be conducted as needed.

Videotaping of classrooms and buses for instructional, safety or security purposes is an accepted practice in the Taylor County School District. Parents/guardians are not allowed to view camera footage.

HB 1467 and HB 1421 provide provisions for school safety drills including but not limited to active shooter drills, fire drills, school lockdown drills, and tornado drills with the assistance of the appropriate county law enforcement offices.

	SIGN-OUT POLICY


Early sign outs are strongly discouraged.   When a student is signed out early, valuable teaching opportunities are lost, students are responsible for any missed work.  Please make every effort to leave your child in school until school dismissal time. However, if your child is sick (excused by clinic), or your child has a doctor/dentist appointment then a parent/guardian or someone that has written authorization must sign out the student to leave campus in the front office.  This will be UNEXCUSED until a note from appointment is returned.  Please be prepared to present a photo ID and your child’s Security Code.  The receptionist will call the student to meet you in the reception area.  Teachers are directed not to release students from class without a call or notification from the reception area.  For the safety of all students, parents/guardians will wait in the reception area for their child. TCPS WILL NOT ACCEPT SIGN OUTS OR AFTER 1:45, DUE TO END OF DAY PROCEDURES, please make arrangements prior to this time.

	SOCIAL MEDIA


You can follow Taylor County Primary School on Facebook at: 
https://www.facebook.com/TaylorCountyPrimarySchool 
 
The Taylor County School Board has a YouTube page which is located at: https://www.youtube.com/channel/UCQGw6YQ2f1XUp2kRmHYXB7A 

The Taylor County School District’s Facebook and YouTube accounts are meant to be another source of information to the community, as well as a place for the district to engage with its stakeholders. We welcome the opportunity to hear from you and encourage your participation.
 
At the same time, we would like to establish some rules for engagement. We expect that the people who use our pages exercise civility and common sense when posting comments to our pages. Please remember that your comments can be viewed by many people in our community and are in the public domain. While the district does not want to limit the opinions or comments of its community members, certain types of comments will not be tolerated. We reserve the right to delete posts that:
· Are vulgar or profane
· Contain personal attacks or accusations
· Could be offensive to or target specific ethnic or racial groups
· Incite violence
· Encourage others to break the law
· Could be considered campaigning for a political office
· Easily identify students and/or staff in defamatory, abusive, or generally negative terms
· Promote services or products 
· Are rude or ridicule the opinions of others
 
Thank you for observing the rules of engagement and we welcome your participation and feedback. If you have any questions or concerns about our Facebook page, please email, or call the school.

	SOS (Serve our School) Club


Taylor county Primary School’s SOS (Serve Our School) Club is a positive behavior group that provides an opportunity for students to learn about community service and to build leadership skills. To be eligible, students must be practicing consistent responsible behaviors in all areas at school. Their teachers recommend them for the opportunity, and with parent permission the students are assigned age-appropriate jobs around the school. These jobs do not interrupt academic time. The jobs include being a teacher aid, helping in the lunchroom at breakfast, making deliveries, escorting students to class, and sidewalk safety. They also get to help with various activities or events during the school year. 

	TRANSPORTATION


Students transported by parents or guardians in vehicles must be dropped off and picked up in the area located in front of the school.  We ask that you remain in your vehicle; please pull all the way forward and use the entire sidewalk to drop off your child.  Please do not use the bus loading area for safety reasons.  Parents are not allowed to use the cafeteria driveway to drop off students. For safety, parents are NOT allowed to walk their child to class. Students are also not allowed to walk up from the parking lot unattended, or with an adult unless administrative permission has been given due to a student’s disability.

Buses will drop students off and pick students up on the right side of the school (nearest the district office).  Teachers will bring students to the loading area during dismissal.

To ensure student safety, please plan with your child, before school, regarding their after-school activities and any change in transportation.  Please limit calls or messages to emergency changes regarding after-school activity/ transportation as the reception area has limited staff.  If a transportation change is necessary, the caller must provide the student security passcode.  All calls MUST be made before 1:15 pm to ensure delivery to students.  These changes MUST be made to the reception area to ensure delivery. Our schools cannot be held responsible for messages not received in a timely manner; however, we do our best to take care of all students needing help.  The transportation department can be reached at 850-838-2505.

	    Testing


SB 1048 states that schools will administer three statewide assessments, in both ELA and math, with feedback. TCPS will administer the FAST test throughout the school year and will coordinate the screening and progress monitoring system to identify the educational strengths and needs of students. Scores obtained from the 2023-2024 school year will serve as a baseline for schools and school districts. 
  
	WITHDRAWALS


The parents/guardians must request a withdrawal form from the front office on the last day of attendance. Books are to be returned to individual teachers. The withdrawal form must be signed by the student’s teachers and the media specialist, and then returned to the front office.  Student records will be forwarded to the student’s new school upon official written request from the new school.





ALCOHOL/DRUG AND VIOLENCE PREVENTION
RESOURCES AND REFERRALS

Emergency Response			Refuge House Hotline
911			584-8808

Taylor County Sheriff’s Office		Domestic Violence Hotline
Non-Emergency, 584-4225			1-800-500-1119

City of Perry Police			National Runaway Switchboard
Non-Emergency, 584-5121			1-800-621-4000

Alcoholics Anonymous			Department of Juvenile Justice
584-2554			838-3660

Apalachee Center			Alcohol Hotline Information and Referral
584-5613			1-800-252-6465

Department of Children and Families	             Greenleaf Center
584-3444			1-800-247-2747

Drug Education Resource Coordinator	Twelve Oaks Alcohol & Drug Recovery
District Schools			1-800-622-1255
838-2500

Routing Service for Drug & Alcohol		Focus on Recovery Helpline
Abuse			1-800-622-1255
1-800-662-4357		

Hotline for Abuse, Neglect & Exploitation	Florida Abuse Registry Hotline
Of Children, Adults, Elderly			1-800-283-2600
1-800-962-2873

Florida Alcohol and Drug Abuse		 Turn About, Inc. 
Association			1-850-671-1920
1-850-878-2196	

Al-Anon/Alateen			Tallahassee Counseling & Referral
1-850-222-2294			1-850-224-6333


IMPORTANT LINKS
The Family and School Partnership for Student Achievement Act
http://infor.fldoe.org/docushare/Get/Document-7577/dps-2016-06.pdf

Monthly Florida Standards Updates
http://infor.fldoe.org/docushare/Get/Document-7578/dps-2016-27.pdf

Taylor County Homeless Information
http://www.taylor.k12.fl.us/Student and Families; Homeless Education www.taylor.k12.fl.us
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2022-2023 School Financial Report

Educational Funding Accountability Act, Sec. 1010.215. F.S.

Taylor County School District

Taylor County Primary School
School % pistrict % State
Federal $ 2245834 Ba4% § 13125651 313 s 714187157 2128%
‘State/Local (Excludes Lottery) 3596352 6156% $ 26393911 6662% $ 26323191909 78.64%
Lottery - ooon § ~ ooon s - oo
private - ooon s 96615 0.24% $ 25487248 o008
ToTAL 554218 100% 395616177 100% 33472866314 ___100%
PER FULL-TIME EQUIVALENT STUDENT
Operating Costs School District State Total School Costs
[Teachers/ Teacher Ades (salaries/Benefits) 3 a5 T 5762 3 5750 3221758
|substitute Teachers (Salaries/Benefits) See Footnote (1) -
|other Instructional Personel 1246 1574 1421 812317
|contracted Tnstructional Services 221 73 372 144427
|schoal Admiistration 525 m 714 342,227
|Materis/Supplies/Operating Capital Outley 454 725 479 295746
Food Service 795 787 662 518575
|operational and Maintenance of Plant 634 1081 1288 413367
|other School Level Support Services 144 147 329 93769
roTaL scrooL cosTs 5560 520 1005 5542186
“Additional Detail Tnformation PER FULL-TIME EQUIVALENT STUDENT
[Teacher/ Teacher Aides (Salaries/Benefits) School Distriet State Total School Casts
Basic Programs 3 15 3 3308 3 775 3 275,051
lEsoL programs - - 5740 -
[Exceptional Programs 7932 7622 9033 1042707
|career Education Programs B 5101 4665 B
|Aduit Programs .
PER FULL-TIME EQUIVALENT STUDENT
| Materials, Supplies, Operating Capital Outlay School District State Total School Costs
Textbooks $ 221§ 239 $ 144,197
|computer Hardware and Software. $ 28 202 $ 18523
|other Instructional Materials $ 127 142 $ 82,766
|other Materials and Supplies $ 7 8 $ 50260
|Library Materils and Supplies $ 4 5 2727

-Torel Cost of Sabsttote Teachers: ¢ 20w

Disrict Costs: The amounts dbove reresent nly schoklevel csts. No districtlevelcess have been ncoded. Distic costs such s trensprtation and
administration for Talor school district fotoled $2446.863 o $964.61 per FTE.
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