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Knappa School District No. 4
William Fritz Ph.D. KSD Superintendent

Board of Directors’ Regular Meeting
Wednesday, October 21, 2026
6:30 p.m.

Call to Order — Flag Salute

Consent Agenda — Motion for Approval Needed
2.1 September 23, 2026 Board Meeting Minutes

Information — Dr. Fritz

Communications and Hearing of Interested Parties

SUBMIT PUBLIC COMMENT HERE: https://knappa.schoolinsites.com/comment

The Board welcomes visitors to our meetings, and values comments from district patrons. The Board, at their
discretion, will recognize comments from the audience. We must require, however, that complaints be directed
through the administration for resolution. Comments made during this session must be free of abusive
language, personal attacks on district personnel, and not directed towards any department which, due to its low
staffing, would amount to an attack by in affect naming district personnel. We ask that presentations be limited
to (3) minutes and be submitted prior to 3pm the day of meetings.

Superintendent Report

New Business
6.1 Policy Update — Second Reading & Motion for Approval needed
BBAA - Board Member’s Authority and Responsibilities, Replacement
BBE - Vacancies on the Board, Replacement
BCB - Board Officers
BCE - Board Committees, Replacement
BD — Board Meetings, Notices and Communications, Replacement of BDA
BDC — Executive Sessions, Replacement
BDD — Board Meeting Procedures, Replacement
BDDC - Board Meeting Agenda, Replacement
BDDG - Recordings and Minutes of Board Meetings, Replacement
CBA - Qualifications and Duties of the Superintendent
CBG - Evaluation of the Superintendent, Required
DBEA — Budget Committee
EBB - Integrated Pest Management, Required
EBBA — Student Health Services
ECAA — Access to Buildings
GBA - Equal Employment Opportunity, Required
GBN/JBA - Sexual Harassment, Required
GCBDD/GDBDD - Sick Time
JBA/GBN - Sexual Harassment, Required
IKF - Graduation Requirements
6.2 District Performance Measures & Programs Report
6.3 Division 22 Review — Motion for Approval Needed
6.4 Seattle Band Trip — Motion for approval needed


https://knappa.schoolinsites.com/comment
https://knappa.schoolinsites.com/comment

7. Student Rep Reports
71 KHS — (12t Grade) — Introduction of representative.

8.  District Reports
8.1 Financial Report — Jennifer Morgan — Motion for Approval Needed
8.2 Knappa School District Report — Paul Isom

9.  Board Member Reports and Future Agenda Items

Next Meetings:
Wednesday, Nov. 18, 2026 Regular Board Meeting 6:30pm, Knappa High School Library.
Wednesday, Dec. 16, 2026 Regular Board Meeting 6:30pm, Knappa High School Library.



Wednesday, September 23, 2026
Board of Directors’ Regular Meeting
6:30pm

Present Absent

Brian Montgomery-Director Brittany Norton - Vice Principal
Hannah Bryan-Vice Chair

Cullen Bangs- Director

Will Isom-Director

Michelle Finn-Director

William Fritz-Superintendent
Jennifer Morgan-CFO

Paul Isom — District Principal
Hannah Mather - Secretary

1. Call to Order — Flag Salute
Meeting called to order at 6:30pm.

2. Consent Agenda — Motion for Approval Needed
2.1 Approval of the Minutes from the Aug. 19, 2026, Aug. 27, 2026 and Sept. 9, 2026 Meetings
Chair calls for a motion for approval, Director [som moves to approve, Director Finn seconds, all
in favor, motion passed and approved.

3. Information — Dr. Fritz
Dr. Fritz presents as given.

4, Communications and Hearing of Interested Parties
None at this time.

5. Superintendent Report
Dr. Fritz reports as given.

6. New Business

6.1 Policy Update — First Reading
BBAA — Board Member’s Authority and Responsibilities, Replacement
BBE — Vacancies on the Board, Replacement
BCB — Board Officers
BCE — Board Committees, Replacement
BCF — Advisory Committees to the Board, Delete
BD — Board Meetings, Notices and Communications, Replacement of BDA
BD/BDA — Board Meetings, Delete
BDC — Executive Sessions, Replacement
BDD — Board Meeting Procedures, Replacement
BDDC — Board Meeting Agenda, Delete
BDDC — Board Meeting Agenda, New
BDDG — Recordings and Minutes of Board Meetings, Replacement
CBA — Qualifications and Duties of the Superintendent



CBG — Evaluation of the Superintendent, Required
DBEA — Budget Committee (version 1),
EBB — Integrated Pest Management, Required
EBBA — Student Health Services */**,
ECAA — Access to Buildings,
GAA — Personnel Definitions *, Delete
GBA — Equal Employment Opportunity, Required
GBN/JBA — Sexual Harassment, Required
GCBDD/GDBDD - Sick Time *
JBA/GBN — Sexual Harassment, Required
Chair calls for a first reading. Dr. Fritz concludes.
6.2 Policy Update — Second Reading
KNA — Reviewed w/ updates - Second Reading
Chair calls for a second reading. Director Bangs comments that policy KNA is
interesting that we need to put into policy due to it being at a state requirement and
not at all locally driven. Director Bangs makes a motion to adopt the policy KNA as
presented. Director Isom obtains from voting on this policy. Four members in favor,
one abstained. Motion passed and approved as presented.
KC — Reviewed w/ updates — Second Reading
Chair calls for a second reading motion, Director Bryan moves to adopt policy KC as
presented, Director Finn seconds, all in favor, motion passed and approved as
presented.
6.3 Essential Skills
IKF — Graduation Requirements - First Reading
District principal Paul [som summarizes adding the essential skills requirement back
to policy IKF since being removed in 2020.
6.4 Review Integrated Pest Management (IPM) Plan
Chair and board reviewed pest management plan as given.
6.5 Board Goals — Motion for approval needed
Chair calls for a motion, Director Bangs moves to adopt the board goals for the 26-27 school
year as presented, Director Bryan seconds, all in favor, motion passed and approved.
6.6 Superintendent Goals — Motion for approval needed
Dr. Fritz summarizes and highlights changes as requested. Chair calls for motion, Director Finn
motions to approve, Director Bryan seconds, all in favor, motion passed and approved as
presented.
6.7 Integrated Programs Report — Motion to acknowledge
Dr. Fritz reports as presented and given. Director Isom asks why the grant programs are so
restrictive. A dialogue ensued regarding the different legislatuve or initiative sources of the
funding streams which make them restrictive. A question was rasied about SIA funding to ESD’s
and whether that is a wise use of resources. Director Bangs agrees with Director Isom. Chair
calls for a motion, Director Isom makes a motion, Director Bryan seconds, motion passed and
approved as presented.

7. District Reports
7.1 Financial Report — Jennifer Morgan
Jennifer Morgan reports as given. Director Bryan asks for an estimate on how much we could be
over budget, Jennifer states with the combination of our ADM decreasing and the teacher



personnel cost, may be slightly under the 6% ending fund balance. Dr. Fritz states that is also due
to being short funded by the state as well due to enrollment. Chair Montgomery calls for a
motion, Director Isom makes a motion, Director Finn seconds, all in favor, motion passed and
approved as given.

7.2 Knappa School District Report — Paul Isom

Principal Isom reports as given. Director Finn thanks Paul Isom for being so approachable to our
students here at Knappa.

8.  Board Member Reports and Future Agenda Items
Director Bangs — Comments regarding policy KL and using Al in complaints should not be
authorized, it should be authentic from the person only and not submitted using Al
Director Finn — Nothing else at this time.
Director Isom — Nothing at this time.
Director Bryan — Asks regarding the bathrooms for both baseball and softball.

Director Montgomery — Nothing at this time.

Meeting recessed to executive session at 7:44pm.

Chair ends the executive session and opens regular meeting at 9:14pm.
New Business:
1. KL Complaint - Possible Motion needed
Chair calls for a motion, Director [som makes a motion to take no action, Director Bryan seconds,
all in favor, motion passed and approved and given.

Meeting adjourned 9:20pm.

Next Meetings:
Wednesday, October 21, 2026 Regular Board Meeting 6:30pm, Knappa High School Library.
Wednesday, November 18, 2026 Regular Board Meeting 6:30pm, Knappa High School Library.



Knappa School District # 4

Information Update
October 21, 2026

The Superintendent approved of hiring the following:
Hiring of:

1. Aliyah Warren as a Regular Program Assistant and Part-time Severe Need
Program Assistant.

2. Ashley Arnold as the MS Wrestling coach.

3. Pat Kelly as the Head Girls JV Basketball coach.

Resignations:
1. Jadyn Jasper as a Severe Need Program Assistant.
2. Kevin Bartlett as a Bus Mechanic.
3. Vanessa Ahl as a Bus Driver.
4. Ashley Gaffney as the MS Basketball coach.



Knappa School District
Superintendent Report
October 21, 2026

October is off to a good start in Knappa.
Our youngest students are headed to the
pumpkin patches. Our high school
students have already celebrated
homecoming, and our cross country
teams are running toward more
victories.

Professional Development. Our teachers are well on their way through
their first data review cycle (which they do on Thursdays). On the
October 12 Professional Development Day teachers did the following...

ECRI (Enhanced Core Reading Instruction) literacy training
I-Ready Math Training

Studysync ELA - 7-12 ELA Curriculum Training

Math Medic Training

ESD Math Team Meeting

TCI Social Studies Training

Secondary Science Curriculum Collaboration



Preschool Promise. We have now signed off on the Preschool Promise agreement,
which will allocate approximately $126,000 toward supporting Knappa preK students.
We also have received $10K in donations to support sliding scale scholarships for other
students in need.

Band Trip. The band is planning a trip to Seattle, where they will
participate in a clinic at University of Puget Sound, visit the Seattle
Art Museum, attend a Jazz performance, visit recording studios, and
see the city. Fortunately, we have donations to cover a majority of
the trip cost, leaving their fund raising obligation to $2,000. Have
you bought your poinsettia yet? That will help.

Seismic Project. We signed the contract with HMK Company last week for project
management and we are moving toward selection of a procurement process (DB, CMGC,
DBB) and a process for choosing a design vendor. We are also bringing on consultants
for existing conditions (i.e. hazmat and geotech).

Positive Student Performance. Later in this meeting, we will be discussing
progress on key accountability metrics. In the two academic areas, we showed positive
growth last spring — 3'd grade reading and 8th grade mathematics. In spring of 2026, we
saw a 9.4% gain in our students’ 314 grade reading scores placing us above the regional
average, and a 19% gain in 8th grade mathematics scores (putting us at the top of the
region). Our students, staff, and community are to be commended for this success.



Knappa School District 4

Code: BBAA
Adopted: 8/18/03
Rewvised/Readopted: 8/20/12; 4/15/19; 12/15/21; 10/21/26
Orig. Code: BBAA

Board Member’s Authority and Responsibilities

An individual Board member exercises the authority and responsibility of their position when the Board is
in a meeting which'1s being held in accordance with Oregon’s Public Meetings Law. A Board member has
the authority to act in the name of the Board only when authorized by a specific Board motion. The
affirmative vote of the majority of members of the Board is required to transact any business.

When authorized to act ag the district’s designated representative in collective bargaining, a Board member
may make and accept propesalS in bargaining subject to subsequent approval by the Board.

Board members may speak on behalf of the Board or district only when specifically authorized to do so.
Any other statements do not represent the position of the Board or district. When expressing personal
opinions in public, Board members are encouraged to clearly identify the opinions as their own.

All Board members shall maintain awareness of relevant district information and participate in Board
functions and professional Board development activities.

All members of the Board will adhere to the following,in carrying out the responsibilities of membership:

1. Request for Records

Any individual Board member who desires a copy of an existing record may make such a request to
the superintendent. Requests involving confidential records or significant staff time will be referred
to the Board for approval.

2. Requests for Legal Opinions{'}

Requests for legal advice or opinions by a Board member that will incur a cost for the district must
be approved by a majority vote of the Board before the request is made to legal counsel. The Board
chair is authorized to obtain legal advice or opinions if advantageou§itende so prior to the next
meeting (e.g., advice regarding an executive session or a decision to ivite district legal counsel)
without a need for Board approval. Legal counsel is responsible to thesBeard.

3. Action on Complaints or Requests Made to a Board Member

When a Board member receives complaints or requests for action from staff, studeén§jor members of
the public, the Board member will direct the staff, students, members of the publi¢ to the public

! {Consider how board members obtain legal advice and whether a cost is associated with that. Does the Board want individual
board members to be able to contact attorneys at PACE or OSBA (no bill accrued) on their own, or does the Board want them to
get Board approval first? Do you want individual Board members to be able to contact attorneys that will bill the district on
their own, or do you want them to get board approval first?}

HR 4/26 | SL Individual Board Member’s Authority and Responsibilitiecs - BBAA
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10.

11.

complaint policy Board policy KL — Public Complaints. Such information will be conveyed to the
superintendent. An individual Board member is not authorized to independently act on complaints.

Board Member’s Communication with Administration

No individual Board member may direct the superintendent or other staff to action without Board
authorization. No Board member will intervene in the administration of the district or its schools.

Contracts or Agreements

All distriet contracts must be approved by the Board, unless otherwise delegated by the Board to the
superintendent or designee for approval before an order can be drawn for payment. If a contract is
made without authority of the Board, the individual making such contract shall be personally liable.

Visits to Schools

A Board member mayjisit schools in accordance with Board policy BG — Board—Staff
Communications.

Public Meetings Law

All Board members will comply with Public Meetings Law[, including participating in an approved?
training at least once during eachiterm of office {*}].

Mandatory Reporting

A Board member having reasonable cause td beliéve that any child with whom the Board member
comes in contact has suffered abuse or thatany person with whom the Board member comes in
contact has abused a child shall immediately‘make an oral report or cause an oral report be made to
Department of Human Services* or local law enforcement.

Oregon Ethics Laws

All Board members will adhere to Oregon Government Ethies laws, including filing the statement of
economic interest as required by Oregon Revised Statute (ORS) 244.

Confidential Information
All Board members will not disclose confidential information received as part of Board service.
Other Laws, Policies, Agreements and Procedures

All Board members will follow all laws, Board policies, working agreements, and any other
procedures established by the district.

2 Approved by the Oregon Government Ethics Commission.

3 {Training is only required for districts with annual fiscal expenditures of $1M or more. See ORS 192.700.}

4(855) 503-SAFE (7233)

HR 4/26 | SL Individual Board Member’s Authority and Responsibilities — BBAA
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END OF POLICY

L erence(s):

ORS 192.311 - 192.478 ORS 332.045 ORS 332.075
ORS 192.610 — 192.705 ORS 332.055 ORS 332.107
ORS Chapter 244 ORS 332.057 ORS 419B.010

38 OrR. ATTY. G

995 (1978)
S. Benton Educ.

. Monroe Union High Sch. Dist., 83 Or. App. 425 (1987).

HR 4/26 | SL Individual Board Member’s Authority and Responsibilities — BBAA
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Knappa School District 4

Code: BBE

Adopted: 8/18/03
Readopted/Revised: 8/20/12; 10/21/26
Orig. Code(s): BBE

Vacancies on the Board

Vacancies on the Board will be filled through the following procedures:

1.

2.

At a Board meeting, the Board will declare the vacancy';

The Board or designeemwill establish an application period of at least 20 days. Applicants will be
required to submit an application to the district office by the designated date. Deadlines and
instructions will be posted on the district website. The Board can vote to extend or re-open the
application period at any time;

After the application period has ended, the superintendent or designee will verify applicant
eligibility. Applicants must:

a Be an elector of the distriet.? This requires being registered to vote within the district;

b.  Have resided in the district for a period of one year immediately preceding the appointment;

c.  Not be an employee of the district or a charter school located within the district{>}, except as a
substitute bus driver in accordance with ORS 332.016.

The Board will review applicant materials in an gpen Board meeting;

The Board may select applicants to interview. Any interview will be held in an open Board meeting;

!'In accordance with ORS 332.030, the Board shall declare a vacancy upon any of the following:

1.
2.

3.

4.

5.
6.

The death or resignation of any Board member;

When a Board member is removed from office or the election of the Board memberhas‘been declared void by the
judgment of any court;

When a Board member ceases to be a resident of district [or zone from which nominated (see exception for board members
who move out of the zone, but remain residents of the district in ORS 332.030(2) - (3))];

When a Board member ceases to discharge the duties of office for two consecutive months unless prevented by sickness or
other unavoidable cause;

When a Board member ceases to discharge the duties of office for four consecutive months for any reason; or

When a Board member is recalled.

2 ORS 254.005(4) provides “‘Elector’ means an individual qualified to vote under section 2, Article II, Oregon Constitution.”
District staff may verify this with local elections officials.

3 {Include this bracketed language only if the district has an ADM or 50 or fewer.}

4/26 | SL Vacancies on the Board — BBE
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6.  During an open Board meeting, the Board will vote to appoint one of the applicants. In the event that
no applicant receives a majority of votes*, the Board may re-vote or vote to re-open the application
10d;

The newly appointed Board member(s) will take an oath of office before assuming the duties of
office and will be seated immediately thereafter.

If the vacancy occurs in a zone and an eligible zone resident cannot be found, the Board shall appoint one
of the eligibl ts from the district to serve in accordance with ORS 332.124.

The appointeewi e until June 30 following the next election. At that election, either the remainder of
the term for the position, or a full term for the position will be on the ballot.

If the offices of a majority ofBoard members are vacant at the same time, the directors of the Northwest
Education Service Distric ppoint persons to fill the vacancies from qualified individuals.

END OF POLICY

Legal Reference(s):

ORS 249.865 - 249.877 5.335
ORS 254.005 332.030
ORS 255.245 ORS 332.122

ORS 332.124

4 ORS 332.055 requires the affirmative vote of a majority of Board members to transact any business. Consequently [three]
votes are necessary to appoint a board member, regardless of how many vacancies exist.

4/26 | SL Vacancies on the Board — BBE
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Knappa School District

Code: BCB

Adopted: 12/20/04
Readopted: 08/20/12; 10/21/26
Orig. Code(s): BCB

Board Officers

No later than the next regular meeting after July 1, the Board will elect one of its members to serve as
chair and one to serve as vice chair. In an election year, this meeting must occur no later than the last day
of July. No member of the Board may serve as chair more than four years in succession.

The Board chair will:

1. Work with the superintendent to prepare the agenda for Board meetings in accordance with Board
policy BDDC — Board Meeting Agenda,;

2. Call special meetings;

3.  Preside at meetings of the Board and enforce the rules of order. The Board chair has inherent
authority to keep order and to impose any reasonable restrictions necessary for the efficient and
orderly conduct of a meeting. If public comment is a part of the meeting, the Board chair may
regulate the order and length of appearances and limit appearances to presentations of relevant points
in accordance with Board policy BDDH — Public Comment at Board Meetings;

4.  Sign official documents that require the signature of the chair;

5. Represent the district and the Board at official functions, unless this duty is delegated by the Board
chair to another Board member;

6.  Appoint Board members to committees unless otherwise ordered by the Board;
7.  Have the right to discuss issues and vote; and
8.  Perform such other duties as may be prescribed by law or by action of the Board.

In the absence of the chair, the vice chair will perform the duties of chair and, when so acting, will have
the chair’s powers. The vice chair will perform other functions as designated by the Board.

If a Board member is unable to continue to serve as an officer, a replacement will be elected. The
replacement officer will serve the remainder of the officer’s term, until the officer resigns or ceases to
remain on the Board, or until the officer is removed or replaced by the Board.

Board Spokesperson

The Board may designate the chair, vice chair or another Board member as the Board’s spokesperson. A
Board member speaks on behalf of the Board only when specifically authorized by the Board. Official
Board statements will be made using official district or Board communication channels, websites or social
media accounts, or at official district events. When a Board member expresses personal opinions in public,

4/26 | RS Board Officers — BCB
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the Board member is encouraged to clearly identify the opinions as personal. Comments made by Board
members when not authorized by the Board are considered personal comments of the Board member.

END OF POLICY

Legal Reference(s):

ORS 255.335 ORS 332.045 OAR 166-400

ORS 332.040 ORS 332.057 OAR 1660AR 199-050-0050

4/26 | RS Board Officers — BCB

2-2
15



Knappa School District 4

Code: BCE

Adopted: 8/18/03
Readopted/Revised: 8/20/12; 10/21/26
Orig. Code(s): BCE

Board Committees

The Board may lestablish committees. A Board committee is a group of Board members, staff, students
and/or community mmembers tasked by the Board to make a decision on behalf of the Board or make a
recommendation to the Board on policy or administration. The district may have additional administrative
committees.

Board committees may beelassified into two general types based on membership:

1.  Board subcommitteesiase primarily made up of Board members, e.g., superintendent evaluation
committee, long-range planning committee, policy committee;

2. Advisory committees are primarily made up of non-Board members, e.g., bond steering committee.

Regardless of classification, the Board ¢afi include Board members and non-Board members on
committees.

Board committees will not have the power to act for the Board except as the Board has specifically
authorized. Committee meetings may be called by the committee in accordance with any direction from
the Board and committee procedures. Committee fecommendations and reports will be provided to the
Board.

All meetings of Board committees will follow the Public Meetings Law', including the requirement to
record the meetings or take meeting minutes. A committee may sit in an executive session when such
meeting is in accordance with the committee’s assigned purposegand when such session is permitted by
law. Administrative committees, including superintendent committees, are generally not subject to Public
Meetings Law.?

When establishing a Board committee, the Board will determine:

1.  Committee membership and appointment process;
2. The task of the committee;

3. What resources are needed and will be provided to the committee;

' OAR 199-050-0010(1)(b) provides that Public Meetings Law apply to bodies “with authority to makerecommendations to a
public body on policy or administration.”

2 OAR 199-050-0010(2)(b) provides that Public Meetings Law does not apply to “bodies appointed by an individual public
official with authority to make recommendations only that individual public official who has the authority to act on the body’s
recommendation and is not required to pass the recommendations on unchanged to a public body.”

4/26 | SL Board Committees — BCE
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4.  The length of time the committee will exist’;

5 pectations regarding any actions or recommendations of the committee.

E OF POLICY

Legal Reference(s):

ORS 192.610 - ORS 332.105 OAR 199-040
ORS 332.045 OAR 199-050

3 The Board can establish a standing committee, which has a continuing existence or a special committee, which goes out of
existence as soon as the committee has completed a specified task.

4/26 | SL Board Committees — BCE
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Knapp School District 4

Code: BD/BDA
Adopted: 8/18/03
Readopted/Revised: 8/20/12; 10/21/26
Orig. Code(s): BD/BDA

Board Meetings, Notices and Communications

Definitions

“Communication” means the expression or transmission of information from one person to another
through verbal, non-verbal, written, or electronic means. Non-verbal means include gestures, such as
thumbs-up and thumbs-downgas well as sign language.

“Convening” means gatheringdn a physical location, using electronic, video or telephonic technology to be
able to communicate contemporaneously among participants, using serial electronic written
communication among participants, or using an intermediary to communicate among participants.

“Decision” means any determination,jaetion, vote or final disposition upon a motion, proposal, resolution,
order, ordinance or measure on which aote of the Board' is required, at any meeting at which a quorum
is present.

“Decision-making process” means the process the Board engages in to make a decision, such as: (a)
identifying or selecting the nature of the decision to be made; (b) gathering information related to the
decision to be made; (c) identifying and assessinggdlternatives; (d) weighing information; and (e) making a
decision.

“Deliberation” means discussion or communication that is part of a decision-making process.

“Executive session” means any meeting or part of a meeting of the Board that is closed to certain persons
for deliberation on certain matters.

“Intermediary” means a person who is used to facilitate commumi€ations among members of the Board
about a matter subject to deliberation or decision by the Board, by sharing information received from a
member of the Board with other members of the Board. The term “intermediary” can include a member of
the Board.

“Meeting” means the convening of the Board for which a quorum is required m order to make a decision
or to deliberate toward a decision on any matter. Meeting does not includé"any‘on-site inspection of any
project or program or the attendance of members of the Board at any national, regional or state association
to which the Board or the members belong.

“Public Meetings Law” means Oregon Revised Statutes (ORS) 192.610 — 192.705 and Oregon
Administrative Rules (OAR) 199-040 and 199-050.

! This policy is written to apply to the Board. Other bodies, including Board committees, may be subject to public meeting laws.
This policy may help other bodies understand what is required, but is intended as direction for the Board.

HR10/26 | SL Board Meetings — BD
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“Quorum” means the minimum number of members of the Board required to legally transact business. For
the Board, a quorum is [three {*}] Board members.

“Work session” or “workshop” means meetings held for the purpose of either presenting information to
the Board to prepare for a regular or special meeting, or to allow the Board to engage in preliminary
discussions or deliberations.

Board Authority at Meetings

The Board has the€ authority to act only when a quorum is present at a properly noticed regular, special or
emergency meeting.\The affirmative vote of three {*} members of the Board is required to transact any
business.

Types of Meetings

The Public Meetings Law applies to all regular, special, emergency, executive session and work session
meetings of the Board.

1. Regular Meetings

The regular meeting schedule will be established at the annual organizational meeting each year and
may be changed by the Board with*public notice. The purpose of each regular meeting will be to
conduct the regular Board business.

2. Special Meetings

A special meeting may be scheduled when 1€ss than a quorum is present at a regular meeting and
therefore no business may be conducted, additional business still needs to be conducted at the ending
time of a meeting, conducting business prior to'the next regular meeting would be advantageous to
the district, or other reasons. Special meetings may be convened by the Board chair, upon request of
three Board members, or by common consent of the Board.

3. Emergency Meetings

Emergency meetings may be called in the case of an actual*emergency upon appropriate notice
under the circumstances. Only topics necessitated by the emergency may be discussed or acted upon
at the emergency meeting.

4. Work Sessions

The Board may use regular or special meetings for the purpose of conducting work sessions to
provide its members with opportunities for planning and thoughtful discussion. Work sessions will

2 {ORS 332.055 establishes the quorum as a majority. If the Board has five members, three constitute a.quorum. If the Board
has seven members, four constitute a quorum. If the Board has nine members, five constitute a quorum. }

3 {ORS 332.055 provides “the affirmative vote of the majority of members of the board is required to transact any business.” If
the Board has five members, three votes are required. If the Board has seven members, four votes. If the Board has nine
members, five votes.}

HR10/26 | SL Board Meetings — BD
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be conducted in accordance with Public Meetings Law. The Board may make official decisions
during a work session.

5. Executive Sessions

Executive sessions may be held during regular, special or emergency meetings for a reason
permitted by law. (See Board policy BDC — Executive Sessions).

Communications Qutside of a Board Meeting (Serial Meetings Prohibited)

Private meetings where a quorum of the Board engages in discussions or communications that are part of
the Board’s decision-making process on matters within the authority of the Board violate Public Meetings
Law, except as part of an executive session.

A quorum of Board memb@rs'shall not, outside of a meeting conducted in compliance with Public
Meetings Laws, use a seri€§ of €@mmunications of any kind, directly or through intermediates, for the
purpose of deliberating or deé€iding on any matter that is within the jurisdiction of the Board. This
prohibition applies to using any one or a combination of the following methods of communication:

1.  In-person;
2. Telephone calls;
3. Videos, videoconferencing, or electronic video applications;

4, Written communication, including electronic written communications, such as email, texts, and other
electronic applications;

5. Use of one or more intermediaries to conveyinformation among members; and
6.  Any other means of conveying information.

Communications outside of a Board meeting may contain comfimunications between or among members of
the Board, including a quorum, that are:

1. Purely factual or educational in nature and that convey no deliberation or decision on any matter that
might reasonably come before the Board;

2. Not related to any matter that, at any time, could reasonably be foreseen to come before the Board
for deliberation and decision; or

3. Nonsubstantive in nature, such as communication relating to scheduling, leaves of absence and other
similar matters.

E-mails sent to other Board members are encouraged to have the following notice:

Important: Please do not reply or forward this communication if this communication eould constitute a
decision or deliberation toward a decision between and among members of the district board. Board
member electronic communications on district business are subject to Public Meetings and Public Records
Law.

HR10/26 | SL Board Meetings — BD
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A quorum of Board members may attend social meetings or gatherings so long as no discussions or
deliberations are had.

Meeting Location, Public Accommodations and Logistical Requirements
All meetings will be open to the public except as provided by law.

All Board meetings, including Board retreats and work sessions, will be held within district boundaries,
except as alloW@dhy law*. The Board may attend training sessions outside the district boundaries but may
not deliberate oridiscuss district business. No meeting will be held at any place where discrimination on
the basis of disability, race, creed, color, sex, sexual orientation, gender identity, age or national origin is
practiced. Meeting locations shall be accessible to persons with disabilities.

Any Board meeting may be held in person, through the use of electronic or telephonic means, or in some
combination of in-persongelectronic or telephonic means.

Access to and the ability to‘attend all meetings (excluding executive sessions) by telephone, video or other
electronic or virtual means will be made available when reasonably possible. For Board meetings
(excluding executive session) held by telephone or other electronic means of communication, the district
shall make available a place or an electronic means by which the public can listen to or view the meetings
in real time. The place provided may be aplace where no Board member is present.

For executive sessions where the media'are statutorily authorized to be present, if any person, including
any Board member, is attending the executive session by telephone, video, or other electronic means, the
district shall provide members of the media the same attendance option. The district may establish
reasonable security measures to ensure the media’sattendance by telephone, video, or other electronic
means is conducted through a secure connection @ method.

If requested to do so at least 48 hours before a meeting held in public, the Board shall make a good faith
effort to provide an interpreter for persons who are deaf or hard of hearing. The request should include the
name of the requester, sign language preference and any other relevant information requested. If the
meeting is being held upon less than 48 hours’ notice and a req@ié§tfor an interpreter is made, the Board
shall make a reasonable effort to have an interpreter present. Oth€mappropriate aids and services may be
provided upon request and appropriate advance notice.

If requested to do so at least 72 hours before a meeting held in public, the Board will make a reasonable
effort to provide translation services. {°}

Recordings or minutes will be kept for all meetings in accordance with statelaw and Board policy BDDG
— Recordings or Minutes of Board Meetings.

All meetings shall comply with applicable provisions of the Oregon Indoor Clean Air Act.

4 ORS 192.630(4). Meetings of the governing body of a public body shall be held within the geographieboundaries over which
the public body has jurisdiction, or at the administrative headquarters of the public body or at the other nearest practical
location. Training sessions may be held outside the jurisdiction if no deliberations toward a decision are involved.

5 {Districts are encouraged to evaluate translation needs and resources prior to adding this language. A district may decide that
translating the agenda, minutes or other documents, or public comment is sufficient.}
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The possession of a firearm, deadly weapon or any other instrument used as a dangerous weapon is
prohibited at Board meetings, except as authorized by law. {®}

Public Notice Requirements

The district posts public notice{’} of its meetings on the district’s website or on a publicly accessible
website hosted by a third-party that is linked to the district’s website.

The public notice'shall identify the following:

1. The time, datey location of the meeting, and, to the extent reasonably possible, will include the
electronic link or telephone access information to allow members of the public to attend the meeting
by telephone or electronic means;

2. The agenda or list ofthe principal subjects anticipated to be considered at the meeting and will be
specific enough to permit the public to recognize matters in which they are interested. The Board
may amend the agendaiormay add or remove items from the list of principal subjects prior to or
during a meeting. See Board policy BDDC — Board Meeting Agenda for additional meeting agenda
information; and

3. The name, telephone number, and email address of a person at the district office to contact to request
an interpreter or other communigatton aids or a statement that the district will provide a sign
language interpreter or other communication aids at the meeting.

The district will provide notice to interested persons and news representatives who have requested notice
through means reasonably calculated to provide actuaknotice to interested persons known to the Board.

For all regular meetings, the meeting notice shall be provided with as much advance notice as reasonably
possible, but no less than 48 hours’ advance notice.

For all special meetings, the meeting notice shall be provided with no less than 24 hours’ advance notice.

For an emergency meeting, public notice shall be provided withyas much advance notice as reasonably
possible given the emergency circumstances. The district shallgattempt to contact the media and other
interested persons to inform them of the emergency meeting by telephone, email, social media, or other
method reasonably calculated to provide actual notice. If reasonably possible under the emergency
circumstances, the emergency meeting notice shall be conspicuously displayed on the district’s website or
on a publicly accessible website hosted by a third-party hosted and linkedftosthe district’s website.

¢ {ORS 166.670(1)(a) prohibits the possession of firearms or “any other instrument used as a dangerous weapon” on school
grounds and in facilities occupied by the district, unless an exception applies. ORS 166.370(3)(g) providessan exception for
persons “licensed under ORS 166.291 and 166.292 to carry a concealed handgun.” ORS 166.377 allows districts to adopt a
policy stating that this defense (the exception in ORS 166.670(3)(g)) does not apply “on the grounds of the sechools controlled
by the board.” Some districts have adopted policy KGBB to do so.}

7 {The public notice must be displayed conspicuously on the district’s website. If the district does not maintain a publicly
accessible website, the district shall satisfy the public notice requirements through other means such as posting on the Oregon
Transparency Website, community postings, bulletin boards, newspaper notice, or any other means reasonably calculated to
provide actual notice to the general public. Modify this sentence to communicate how the district publishes its public notices.}
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If a meeting will include an executive session, the notice shall comply with the above notice requirements
and the notice shall also identify the specific statutory citation and appropriate subsection and paragraph
a ing the executive session, as well as a general description of the statutory authorization. Example:

“The Board will meet in executive session under ORS 192.660(2)(a) to consider the employment of
a public officer, employee, staff member or individual agent.”

If an executive session is to be part of an open regular, special, or emergency meeting, the notice shall
comply with e notice requirements and prior to entering the executive session, the Board chair
shall make a announcement and identify in open session the specific statutory provision and
appropriate subse and paragraph authorizing the executive session, as well as a general description of
the statutory authorization (See Board policy BDC — Executive Sessions for additional information on
executive sessions.)

Complaints

Complaints regarding Pub etings Laws can be filed in accordance with Public Meetings Law
complaint procedures outlined in Board policy KL — Public Complaints. Complaints must be filed within
30 days of the alleged violation.

{#}Mandatory Training

Every member of the Board shall attend or view a training on Public Meetings Law as required by ORS
192.700 and Board policy BBAA — Board Member’s Authority and Responsibilities.

END OF POLICY

Legal Reference(s):

ORS Chapter 192 ORS 332.107 OAR 199-050-0005 — 199-050-0085
ORS 332.040 - 332.061 ORS 433.835 - 433.875

OR. ATTY. GEN. Public Records and Meetings Manual.

8 {Training is only required for districts with annual fiscal expenditures of $1M or more. See ORS 192.700.}
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Knappa School District 4

Code: BDC

Adopted: 8/18/03

Readopted/Revised: 8/20/12; 1/27/20; 11/15/23; 10/21/26
Orig. Code(s): BDC

Executive Sessions

The Board may meet in executive session to discuss subjects allowed by statute under Oregon Revised
Statute (ORS) 192.660 or ORS 332.061 but may not take final action in executive session except for the
expulsion of a student and matters pertaining to or examination of the confidential records of the student in
accordance with ORS 332.061.

An executive session may be included as an agenda item of a meeting open to the public in accordance
with Board policy BDDC - Board Meeting Agenda or held as its own meeting. Public notice is required as
outlined in Board policy BD — Board Meetings, Notices and Communications.

If an executive session is held as part of a meeting open to the public, the Board chair will announce the
executive session in compliance with Board policy BD — Board Meetings, Notices and Communications
and include and identify the appropriate statutory citation, appropriate subsection and the paragraph
authorizing the session under ORS 192.660 or ORS 332.061 for holding such session and by noting the
general subject of the executive session.

Example:

“The Board will now meet in executive session under ORS 192.660(2)(a) to consider the
employment of a public officer, employee, staff member or individual agent.”

Prior to or at the beginning of the executive session, the Board chair may read the following':

“Representatives of the news media and designated staff shall be allowed to attend the executive
session. All other members of the audience are asked to leave the room. Representatives of the news
media are specifically directed not to report on or otherwise disclose any of the deliberations or
anything said about these subjects during the executive session, except to state the general subject of
the session as previously announced. No decision may be made in executive session. At the end of
the executive session, we will return to open session and welcome the audience back into the room.”

The Board may hold an executive session:

1. To consider the employment of a public officer, employee, staff member or individual agent; may
not include a discussion or negotiation of compensation (including salaries and benefits).>

! This statement should be amended if ORS 192.660 does not require that representatives of the news media be allowed to
attend, ORS 332.061 allows the Board to vote in executive session, or the Board will not be returning to open session following
the executive session. This statement can also be included on the agenda.

2 This provision does not apply to the filling of a vacancy in elective office or on any public committee, commission or other
advisory group; or for the consideration of general employment policies. It also does not apply to the employment of the chief
executive officer, other public officers, employees and staff members of the district unless:
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(ORS 192.660(2)(2))

2. To consider the dismissal or disciplining of, or to hear complaints or charges brought against, a
public officer’, employee, staff member or individual agent who does not request an open hearing?;
may not include a discussion or negotiation of compensation (including salaries and benefits). (ORS
192.660(2)(b))

3.  To conduct deliberations with persons designated by the governing body to carry on labor
negotiations. (ORS 192.660(2)(d))

4.  To conduct deliberations with persons designated by the governing body to negotiate real property
transactions. (ORS 192.660(2)(e))

5. To consider information or records that are exempt by law from public inspection.’
(ORS 192.660(2)(f))

6.  To consult with counsel concerning the legal rights and duties of a public body with regard to
current litigation or litigation likely to be filed.® (ORS 192.660(2)(h))

7. Toreview and evaluate the employment-related performance of the chief executive officer of any
public body, a public officer, employee or staff member who does not request an open hearing’; may

The vacancy has been advertised;

Regular hiring procedures have been adopted;

If hiring an officer, the public has had the opportunity to comment on the employment of the officer; and

If hiring a chief executive officer, the Board has adopted hiring standards, criteria and policy directives in meetings open
to the public in which the public has had the opportunity to comment on the standards, criteria and policy directives.

Ao o

3 To determine whether the individual involved is considered a public officer, consult with legal counsel.

4 Notice must be provided to the public officer, employee, staff member or individual agent in accordance with OAR 199-0040-
0030. The public official must receive written notice of the meeting no less than one business day or 24 hours, whichever is
greater, in advance of the meeting. The notice must include:

a. Identification of the governing body before which the matter will be considered (the Board);
The time, date and location of the meeting;

c. The purpose for which the governing body proposes to convene the executive session, including the citation to the
applicable section of ORS 192.660 and the fact that the governing body will be considering the dismissal or
disciplining of, hearing complaints or charges against, or reviewing and evaluating the performance of the public
official receiving the notice; and

d. Information on how the public official may make a request for an open hearing.

5 Consider including a reference to the law that exempts the information or records from public inspection in the notice.
¢ Legal counsel must be present in the executive session, either in-person or via electronic or telephonic communications.

7 Notice must be provided to the chief executive officer, public officer, employee or staff member in accordance with OAR 199-
0040-0030. The public official must receive written notice of the meeting no less than one business day or 24 hours, whichever
is greater, in advance of the meeting. The notice must include:

a. Identification of the governing body before which the matter will be considered (the Board);

b. The time, date and location of the meeting;

c. The purpose for which the governing body proposes to convene the executive session, including the citation to the
applicable section of ORS 192.660 and the fact that the governing body will be considering the dismissal or
disciplining of, hearing complaints or charges against, or reviewing and evaluating the performance of the public
official receiving the notice; and
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not include a discussion or negotiation of compensation (including salaries and benefits or a general
evaluation of an agency, goal, objective or operation or any directive to personnel concerning agency
goals, objectives, operations or programs.

(ORS 192.660(2)(1))

8.  To consider matters relating to school safety or a plan that responds to safety threats made toward a
school. (ORS 192.660(2)(k))

9.  To consider matters relating to the safety of the governing body and of public body staff and
volunteers and the security of public body facilities and meeting spaces. (ORS 192.660(2)(0))

10. To consider matters relating to cyber security infrastructure and responses to cyber security threats.
(ORS 192.660(2)(p))

11. To review the expulsion of a minor student from a public elementary or secondary school.
(ORS 332.061(1)(a))

12.  To review matters pertaining to or examination of the confidential records of a student. (ORS
332.061(1)(b))

Members of the press may attend executive sessions except those matters pertaining to:

1. Deliberations with persons designated by the Board to carry on labor negotiations;

2. Hearings on the expulsion of a minor student or examination of the confidential records of a student;
and

3. Current litigation or litigation likely to be filed if the member of the news media is a party to the
litigation or is an employee, agent or contractor of a news media organization that is a party to the
litigation.

If an executive session is held pursuant to ORS 332.061, the following shall not be made public: the name
of the minor student; the issue, including the student’s confidential records; the discussion; and each Board
member’s vote on the issue.

Recordings or minutes shall be kept for all executive sessions in accordance with state law and Board
policy — BDDG — Recordings and Minutes of Board Meetings.

Content discussed in executive sessions and recordings or minutes for executive sessions are confidential
except as provided by law. Board members, district employees and the media are instructed not to disclose
information obtained in executive session except when specifically authorized to do so or as required or
allowed by law.

END OF POLICY

Legal Reference(s):

ORS 192.660 ORS 192.685 ORS 192.705

d. Information on how the public official may make a request for an open hearing.
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ORS 332.045 OAR 199-050-0015 OAR 199-050-0060
ORS 332.061 OAR 199-050-0040
OAR 199-040-0015 - 0060 OAR 199-050-0050

OR. ATTY. GEN. Public Records and Meetings Manual.
OREGON GOVERNMENT ETHICS COMMISSION, Staff Advisory Opinion No. 22-106S
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Knappa School District 4

Code: BDD
Adopted: 8/18/03
Readopted/Revised: 8/20/12; 10/21/26
Orig. Code(s): BDD
Board Meeting Procedures
I.  Quorum

A quorum of the Board is three{'} Board members.
2. Vote Needed for Exercise of Powers

The affirmative vote of three{*} Board members will be necessary for exercising any of the Board’s
powers. All votes of the Board shall be taken by public vote, except when authorized in executive
session under Oregon Revised Statute (ORS) 332.061.

3. Board Member Voting

The results of all votes shall be recorded, including the vote of each member’s vote by name, on all
votes taken by the Board. A written ballot, if used, shall identify the individual Board member by
name and their vote, and shall be announced during the meeting at which the vote occurred. Secret
ballots are prohibited.

4.  Abstaining from Vote

Any conflicts of interest will be handled in accordance with ORS 244.120 and Board policy BBFA —
Board Member Ethics and Conflicts of Interest. Board member abstentions will be documented in
the meeting minutes or recording.

5. Parliamentary Procedure
Official Board business will be transacted by motion or resolution at properly noticed® meetings.

Except as otherwise provided by state law and/or Board policy, the rules of parliamentary procedure
comprised in Robert’s Rules of Order Newly Revised, “Procedure in Small Boards”* as modified by
the Board will govern the Board in its deliberation. Modifications include the following: Motions

' {ORS 332.055 establishes the quorum as a majority. If the Board has five members, three constitute a quorum. If the Board
has seven members, four constitute a quorum. If the Board has nine members, five constitute a quorum. }

2 {ORS 332.055 provides “the affirmative vote of the majority of members of the board is required to transact any business.” If
the Board has five members, three votes are required. If the Board has seven members, four votes. If the Board has nine
members, five votes.}

3 See ORS 192.640, OAR 199-050-0040 and Board policy BD/BDA — Board Meetings for notice requirements. {In the June
2026 policy update, OSBA will be recommending policy BD/BDA be recoded and renamed: BD — Board Meetings, Notices and
Communications. }

4 See Robert’s Rules of Order, 12% Edition, § 49:21.
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will all be seconded prior to consideration for discussion by the Board and motions to close or limit
debate will be acceptable.

The Board chair will decide all questions relative to points of order, subject to an appeal to the
Board.

Failure to follow Robert’s Rules of Order will not invalidate a lawful Board decision.

END OF POLICY

Legal Reference(s):

ORS 192.650 ORS 332.055 OAR 199-050-0005 (9)
ORS 244.120(2) ORS 332.057 OAR 199-050-0055
ORS 332.045 ORS 332.107

38 OR. ATTY. GEN. OP. 1995 (1978)
41 OR. ATTY. GEN. OP. 28 (1980)
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Knappa School District

Code: BDDC
Adopted: 8/18/03
Readopted: 8/20/12; 10/21/26
Orig. Code(s): BDDC

Board Meeting Agenda

{"YThe Board chair will direct the preparation of an agenda for all meetings of the Board. The Board chair
may seek assistance from the superintendent or another Board member. Items of business may be
suggested by any Board member, staff member, student or patron of the district by notifying the Board
chair or superintendent at least three working days prior to the meeting. The agenda will include the
principal subjects anticipated to be considered at the meeting and be specific enough to permit the public
to recognize the matters in which they are interested. When the agenda includes an executive session, the
agenda shall identify the specific statutory citation and appropriate subsection and paragraph authorizing
the executive session, as well as a general description of the statutory authorization. (See Board policy
BDC — Executive Sessions for additional information.)

The Board chair may direct an amendment to the agenda until it is posted, including adding or removing
items. The Board may also amend the agenda during a meeting by a majority vote of the Board. This
includes adding items to the agenda during the meeting.

A consent agenda may be used by the Board. The consent agenda will consist of routine business that
requires action but not necessarily discussion. These items may all be voted on and approved at the same
time. An item on the consent agenda will be removed from the consent agenda upon request of a Board
member prior to the consent agenda’s consideration. The item removed from the consent agenda will then
be placed on the regular agenda.

The agenda, together with supporting materials, will be distributed to Board members at least three full
working days prior to the meeting. A copy of the agenda will be posted on the district website at least 48

hours prior to any regular meeting and 24 hours prior to any special meeting.

Copies of the agenda for the press and public will not contain any confidential information included in
Board member packets.

END OF POLICY

Legal Reference(s):
ORS 192.630 ORS 192.640 OAR 199-050-0040

Americans with Disabilities Act/Americans with Disabilities Act Amendments Act, 42 U.S.C. §§ 12101-12213 (2018); 29
C.F.R. Part 1630 (2020); 28 C.F.R. Part 35 (2020).

! {The Board is encouraged to review current practices for agenda preparation and Public Meetings Law.}
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Knappa School District 4

Code: BDDG
Adopted: 8/18/03
Revised/Readopted: 8/20/12; 1/27/20; 10/21/26
Orig. Code: BDDG

Recordings and Minutes of Board Meetings

{11 The Board will ensure a recording is made of all of its meetings and portions of meetings that are not
held in executive session. These recordings will be posted on the district’s website-within seven days
following the meeting.

A video or audio recording of a meeting can be kept as the official record as long as all required content is
included and it is kept in an allowable format®. Alternatively, the district may create written minutes.
Written minutes do not need to be a verbatim transcript and can be kept in hard copy or electronic form?.

The official record must give a true reflection of the matters discussed at the meeting and the views of the
participants, and must include the following information:

1. All members of the Board present;

2. All motions, proposals, resolutions, orders, ordinances and measures proposed and their disposition;
3. The results of all votes and the vote of each member by name for all actions taken?;

4.  The substance of any discussion on any matter; and

5. Areference to any document discussed at the meeting.

If written minutes are created for meetings which do not take place in executive session, those minutes
shall be available to the public within a reasonable time{°} after the meeting. These minutes will be
published to the district website and may be requested from the district office.

! {ORS 192.655 requires districts with an ADMr of 50 or more to record board meetings, and post the recording within seven
days. Districts with fewer than 50 ADMr are exempt from this requirement and do not need to adopt this language.}

2 Oregon Administrator Rule (OAR) 166-017-0045(4) requires moving images or audio recordings be kept in MP2, MP3, MP4,
or WAVE formats.

3 Oregon Administrator Rule (OAR) 166-017-0045(4) requires textual data or still images be kept in XML, ODT, TXT, PDF,
RTF, PREG, JFIF, PNG, or TIFF formats.

4 If minutes are kept in a recorded form, all voting will use a roll call vote and if minutes are kept in written form the minutes
will identify the vote of each member by name under each board action.

5 {The Oregon Attorney General’s Public Records and Meetings Manual says, “three weeks arguably is within the reasonable
time allowed by statute.”}
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Recordings or minutes® of executive sessions will be kept in the same manner as other meetings of the
Board. If disclosure of material from executive session recordings or minutes would be inconsistent with
the purpose for which executive session was held under Oregon Revised Statute (ORS) 192.660, the
material may be withheld from disclosure. Executive session minutes of a hearing held under ORS
332.061 shall contain only material not excluded under ORS 332.061(2) and information’ will not be
disclosed in accordance with ORS 332.061.

Either the recording or minutes of Board meetings will be kept permanently. If written minutes are created
for any meetings of the Board, any recordings will be kept for at least one year after the minutes are
created.

END OF POLICY

Legal Reference(s):

ORS 192.610 - 192.705 OAR 166-017-0005 - 0095 OAR 199-050-0060
ORS 332.061 OAR 166-400-0010(9)

Attorney General’s PUBLIC RECORDS AND MEETINGS MANUAL.

6« .arecord of any executive session may be kept in the form of a sound or video tape or digital recording, which need not be

transcribed unless otherwise provided by law.” ORS 192.650(2)

"ORS 332.061 prohibits the disclosure of:
1. The name of the minor student;
2. The issue, including a student’s confidential records;
3. The discussion; and
4. The school board member’s vote on the issue.
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Knappa School District 4

Code: CBA

Adopted: 8/18/03

Readopted: 11/26/12; 6/21/21; 10/21/26
Orig. Code: CBA

Qualifications and Duties of the Superintendent

The Board requires the superintendent be a strong educational leader who has the following professional
experience and training:

1. A current license that qualifies the individual to serve as superintendent of the district{'};

2. A master’s degree or higher in the field of education, preferably in educational administration;

3. Successful teaching experience at the elementary or secondary school level;
4.  Service as a superintendent or administrative experience in the central administration of a school
system.

In lieu of the experience and training requirements above, the Board may consider as a candidate for its
superintendent’s position an individual who meets alternative licensure requirements. The Board may take
steps to assist an individual to qualify for such a license.

The superintendent will have the following personal and professional qualities:

1. Success in leadership roles with staff, community and professional peers;

2. Ability to communicate effectively, both orally and in writing;

3. Scholarship, intelligence and excellent ability to plan and organize;
4.  Training, experience and success in personnel selection, evaluation and development;
5. Knowledge of curriculum development, implementation and evaluation;

6.  Knowledge of business and support service systems which facilitate planning, control and
accountability;

7. Experience in administering collective bargaining agreements;

8. Ability to motivate other administrators and significantly involve them in the decision-making
process;

9.  Strong management skills; and the desire and ability to motivate and innovate, taking advantage of
the district’s strengths.

General Functions

{! Please contact the Teacher Standards Practices Commission (TSPC) with questions regarding licensure.}
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The superintendent is the chief executive officer of the district and, under the direction of the Board,
is responsible for control and operation of the school system, and for implementing the decisions and
policies of the Board.

The superintendent has the authority to formulate and delegate duties and responsibilities to
subordinate administrative personnel. The delegation of such duties and responsibilities, however,
will not relieve the superintendent of responsibility for the action taken under such delegation.

Specific Functions

The superintendent will have the duty and authority to perform the following specific functions:

1.  Review data regularly and lead the district in enacting equitable changes to improve educational
outcomes for every student;

2. Serve as educational leader to the Board, staff and community;

3. Act as the district’s chief administrative officer;

4.  Serve as district school clerk, performing such duties as required by law or by the Board;

5. Support the Board with scheduling meeting places, providing for required notices, and ensuring any
required recordings or minutes are created for all Board meetings and for all committee meetings
authorized by the Board, as appropriate;

6.  Attend all regular and special meetings of the Board, except when excused;

7. Serve as executive officer of the budget committee and prepare an educational plan that is the basis
for formulating the district’s budget;

8.  Administer adopted Board policies;

9.  Regularly review adopted Board policies and make recommendations for needed changes;

10. Advise, inform and make recommendations to the Board on matters of policy and other required
action(s), and inform the Board on all phases of district operation;

11. Provide an ongoing program of communication to and from the community, staff and Board
concerning district programs and activities;

12.  Assess trends and changing procedures in salary negotiations and assist the Board in collective
bargaining and salary consultation with district employee groups;

13.  Serve as a member of the Board’s salary consultation and negotiations teams, and make
recommendations to the Board on all issues;

14. Direct the implementation and administration of all agreements resulting from the consultation or
negotiation process;

15. Develop and file a complete list of position descriptions, with job descriptions within each
classification for all classes of personnel; review and change those descriptions as needed or directed
by the Board,

16. Formulate and recommend for Board adoption such personnel policies as may be necessary for
efficient functioning of the district staff;
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17. Make rules and reasonable regulations to govern routine matters and see that such rules and
regulations are communicated to employees concerned;

18. Resolve problems of operations and settle disputes referred through administrative channels;

19.  Work with staff organizations and committees in the development of sound personnel practices and
procedures and provide for their implementation;

20. Assume responsibility for the development, maintenance and operation of a constructive program of
in-service, training and education for all school system employees. For this responsibility, the
superintendent may employ lecturers, grant temporary leave from work, approve reimbursement for
extension or college courses and develop professional library facilities as required, subject to Board
approval;

21. Recommend to the Board, the appointment, renewal, contract extension, contract nonrenewal,
contract non-extension or dismissal of licensed district employees in accordance with state law,
Board policy and the employee’s collective bargaining agreement, as applicable;

22. Appoint, promote, demote or discharge classified and non-represented employees as provided by
state law, Board policy, collective bargaining agreements and meet and confer agreements, as
applicable;

23.  Assign or transfer all district employees in accordance with state law, Board policy and the
employee’s collective bargaining agreement, as applicable;

24. Evaluate the performance of all district administrative personnel in accordance with state law and
Board policy, and make recommendations for those positions to the Board before March 15 of each
year;

25. Provide for performance evaluations of licensed and classified personnel in accordance with state
law, Board policy and the employee’s collective bargaining agreement, as applicable;

26.  Assign and control the promotion of students;

27. Maintain a continuous inventory of all district property, furniture, material and supplies;

28. Recommend plans for repairs to district property and for new construction and see that all plans
adopted by the Board are properly executed;

29. Establish procedures to involve teachers, principals, supervisory personnel and representatives from
student and community groups in the preparation and selection of courses of study and other
instructional materials;

30. Recommend instructional materials, instructional supplies and school equipment to be purchased by
the district;

31. Direct the preparation of the budget, prepare the budget message for presentation to the budget
committee, supervise the administration of all fiscal policies of the district and serve as custodian of
all district funds;

32. Develop and recommend to the Board long-range plans for educational programs, facilities and
financial resources that are consistent with population trends, district goals and community needs;

33. Direct the district in its relationships with federal, state and local government agencies;

34. Cooperate with universities and colleges in their student-teacher training programs;
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35. Attend local, state and national meetings, conferences and workshops as deemed beneficial to the
interests of the district;

36. Visit, as may be required, all district schools as a regular part of a schedule and institute and carry
out such regulations, as may be necessary, to attain their efficient operation;

37. Direct the administrative staff in establishing and changing, as needed, school attendance area
boundaries subject to Board approval;

38. In cases of matters not specifically covered by Board policies, take appropriate action and report
such action to the Board no later than the next regular Board meeting;

39. Have other power and duties as may be approved by the Board, and as may be necessary to fulfill the
functions of the office of superintendent.

END OF POLICY

Legal Reference(s):

ORS 332.075 ORS 342.850 OAR 584-080-0151

ORS 342.143 OAR 584-020-0000 - 0035 OAR 584-080-0152

ORS 342.173 OAR 584-046-0003 - 0024 OAR 584-080-0161
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Knappa School District 4

Code: CBG

Adopted: 8/18/03

Readopted: 11/26/12; 6/19/17; 8/07/24; 10/21/26
Orig. Code: CGB

Evaluation of the Superintendent
{Required policy. OAR 581-022-2405 requires districts to “adopt and implement personnel policies which address...evaluation

procedures.” Review the superintendent contract before adopting to ensure there is no conflicting language; modify policy as
needed.}

The Board will formally evaluate the superintendent’s job performance at least once each year. The
evaluation will be based on the superintendent’s job description, any applicable standards of performance,
Board policy and progress in attaining any goals for the year established by the superintendent and/or the
Board.

Additional criteria for the evaluation, if any, will be developed at a public board meeting prior to
conducting the evaluation. The superintendent will be notified of the additional criteria prior to the
evaluation.

The Board’s discussion and conferences with and about the superintendent and their performance will be
conducted in an executive session, unless the superintendent requests a session open to the public.! Such
an executive session will not include a general evaluation of any district goal, objective or operation or of
any directive to personnel concerning district goals, objectives, operations or programs. Results of the
evaluation will be written and placed in the superintendent’s personnel file.

At the Board’s discretion, it may notify the superintendent in writing of specific areas to be remedied, and
the superintendent may be given an opportunity to correct the problem(s). Where the Board provided
written notice pursuant to the prior sentence, if the Board determines the superintendent’s performance
remains unsatisfactory, the Board may dismiss or non-renew the superintendent pursuant to Board policy,
the superintendent’s employment contract and state law and rules. In those situations where the
superintendent’s employment contract includes an evaluation, dismissal or non-renewal provision, it shall
take precedent over this policy.

END OF POLICY

Legal Reference(s):

ORS 192.660 OAR 581-022-2405
ORS 332.107 OAR 199-040-0027

ORS 332.505 OAR 199-040-0030

Hanson v. Culver Sch. Dist. (FDAB 1975).

! Notice must be provided to the superintendent in accordance with OAR 199-0040-0030. The superintendent must receive
written notice of the meeting no less than one business day or 24 hours, whichever is greater, in advance of the meeting. The
notice must include:

a. Identification of the Board;

b. The time, date and location of the meeting;

c. The purpose for which the Board proposes to convene the executive session, including the citation to the applicable
section of ORS 192.660 and the fact that the Board will be reviewing and evaluating the performance of the
superintendent; and

d. Information on how the superintendent may make a request for an open hearing.
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Knappa School District 4

Code: DBEA
Adopted: 8/18/03
Readopted: 1/22/13; 11/16/22; 10/22/25; 10/21/26
Orig. Code: DBEA

Budget Committee

By law, the budget committee is charged with making recommendations concerning financial priorities.

The budget committee will have the responsibility for reviewing the financial programs of the district,
reviewing the proposed district budget as presented by the superintendent, and recommending an annual or
biennial district budget in keeping with the provisions of applicable state laws.

Educational policy decisions are the responsibility of the Board, not the budget committee. The committee
does not have the authority to add programs or to approve additional personnel or increase salaries. While
the committee may, in effect, delete programs because of a fund decrease, the committee is charged
primarily with a fiscal evaluation of programs. The committee may, alternatively, set an amount that
changes the recommended budget and may request the administration make such changes in accordance
with priorities set by the Board.

The following will govern the make-up and process of establishing the district’s budget committee:

1.  The budget committee consists of five members appointed by the Board plus the elected Board
members of the district. To be eligible for appointment, the appointive member must:

a.  Live and be registered to vote in the district;
b.  Not be an officer, agent or employee of the district.

2. Atleast one member of the budget committee must be a member of the district’s educational equity
advisory committee; {!}

3. No budget committee member may receive any type of compensation from the district;

4. On or before July 1, the superintendent shall identify vacant budget committee positions which must
be filled by appointment of the Board. The superintendent will announce the vacancies and receive
applications from interested persons on behalf of the board. Such applications will include a signed
statement that the applicant is willing to serve as a member of the budget committee and to adhere to
the policies of the district. The Board may appoint budget committee members to as many
consecutive terms as deemed appropriate;

15,2025 The budget committee is not required to include a member of the educational equity advisory committee until a
vacancy on the budget committee occurs by a member who is not also a member of the school district board.} The district is not
required to include a member of the educational equity advisory committee on the budget committee if no member of the
committee is willing or able to serve on the budget committee.
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5. The appointive committee members of a budget committee in a district that prepares an annual
budget will be appointed for three-year terms. The terms will be staggered so that, as near as
practicable, one-third of the appointive members’ terms end each year; and Budget Committee —
DBEA 2-2 6.

6. If any appointive member is unable to complete the term for which the member was appointed, the
Board will announce the vacancy at the first regular Board meeting following the committee
member’s resignation or removal. An appointment to fill the position for its unexpired term will be
made at the next regular Board meeting.

Budget Committee Responsibilities
The following items explain the budget committee responsibilities:

1. Atits first meeting after appointment, the budget committee will elect a presiding officer from
among its members. It may also establish other ground rules as necessary for successful
operation of the committee;

2. A majority of the constituted committee is required for passing an action item. Majority for a
10- member budget committee is 6. Therefore, if only 6 members are present, a unanimous
vote is needed for passing an action;

3. The budget committee shall hold one or more meetings to receive the budget message, receive the
budget document and to provide members of the public with an opportunity to ask questions about
and comment on the budget document. The budget officer shall announce the time and place for
all meetings, as provided by law. All meetings of the budget committee are open to the public;

4. The budget committee may request any information used in the preparation of or for revising
the budget document from the superintendent or business manager. The committee may request
the attendance of any district employee at its meetings. The budget committee will approve the
budget document as submitted by the superintendent or as subsequently revised by the
committee;

5. After approval of the original or revised budget document, the budget committee’s duties cease.
The hearing on the approved budget is held by the Board.

END OF POLICY

Legal Reference(s):

ORS 174.130

ORS 192.610 - 192.695
ORS 294.305 - 294.565
ORS 328.542

ORS 329.711

ORS 433.835 - 433.875
OAR 581-022-230

Cross Reference:

DBD — Budget Priorities
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Knappa School District 4

Code: EBB
Adopted: 03/08/13
Revised: 10/21/26

Integrated Pest Management
{ORS 634.740 requires boards to adopt policies regarding pest management. }

To ensure the health and safety concerns of student, staff and community members, the Board shall adopt
an integrated pest management plan (IPM){'} which emphasizes the least possible risk to students, staff
and community members and shall adopt a list> of low-impact pesticides for use with the IPM plan. The
IPM plan and list shall be available to the public through the district’s website>.

The IPM plan is a proactive strategy that:

1. Focuses on the long-term prevention or suppression of pest problems through economically sound
measures that:

a.  Protect the health and safety of students and staff;
b.  Protect the integrity of district buildings and grounds;
c.  Maintain a productive learning environment; and
d.  Protect local ecosystem health.
2. Focuses on the prevention of pest problems by working to reduce or eliminate conditions of property

construction, operation and maintenance that promote or allow for the establishment, feeding,
breeding and proliferation of pest populations or other conditions that are conducive to pests or that
create harborage for pests;

3. Incorporates the use of sanitation, structural remediation or habitat manipulation or of mechanical,
biological and chemical pest control measures that present a reduced risk or have a low-impact and,
for the purpose of mitigating a declared pest emergency, the application of pesticides that are not
low-impact pesticides;

4.  Includes regular monitoring and inspections to detect pests, pest damage and unsanctioned pesticide
usage;

5. Evaluates the need for pest control by identifying acceptable pest population density levels;

6.  Monitors and evaluates the effectiveness of pest control measures;

! {See Integrated Pest Management Program for Oregon Schools at http://blogs.oregonstate.edu/schoolipm/. The program
includes access to Resources & Forms including Model plans for large school districts and small school districts. }

2 See ORS 634.705(5).

3 Inclusion of the list and IPM in the district’s Healthy and Safe Schools Plan satisfies this requirement as long as it is posted on
the district’s website.
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10.

11.

12.

Excludes the application of pesticides on a routine schedule for purely preventive purposes, other
than applications of pesticides designed to attract or be consumed by pests;

Excludes the application of pesticides for purely aesthetic purposes;

Includes school staff education about sanitation, monitoring, inspection and pest control measures;
Gives preference to the use of nonchemical pest control measures;

Allows the use of low-impact pesticides if nonchemical pest control measures are ineffective; and

Allows the application of a pesticide that is not a low-impact pesticide only to mitigate a declared
pest emergency or if the application is by, or at the direction or order of, a public health official.

The maintenance supervisor is designated as the Integrated Pest Management Plan Coordinator and has the
authority for overall implementation and evaluation of the IPM plan.

Integrated Pest Management Plan Coordinator

The IPM Plan Coordinator shall:

1.  Attend not less than six hours of IPM training each year. The training shall include at least a general
review of integrated pest management principles and the requirements of IPM as required by Oregon
statute;
2. Ensure appropriate prior notices are given and posted warnings have been placed when pesticide
applications are scheduled;
3. Oversee pest prevention efforts;
4.  Ensure identification and evaluation of pest situation;
5. Determine the means of appropriately managing pest damage that will cause the least possible
hazard to people, property and the environment;
6.  Ensure the proper use and application of pesticide applications when non-pesticide controls have
been unsuccessful;
7. Evaluate pest management results;
8. Keep for at least four years following the application date, records of applied pesticides that include:
a. A copy of the label;
A copy of the Safety Data Sheet (SDS);
The brand name and U.S. Environmental Protection Agency (USEPA) registration number of
the product;

d.  The pest condition that prompted the application;

e.  The approximate amount and concentration of pesticide applied;

f. The location and description of the area where the pesticide was applied;

g.  The type of application and whether the application was effective;

h.  The name(s) of the person(s) applying the pesticide;
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1. The pesticide applicator’s license numbers and pesticide trainee or certificate numbers of the
person applying the pesticide;

The dates and times for the placement and removal of warning signs; and

Copies of all required notices given, including the dates the [IPM Coordinator(s) gave the
notices.

~

9.  Respond to inquiries about the IPM plan and refer complainants to Board policy KL - Public
Complaints; and

10. Conduct outreach to district staff about the district’s [PM plan.

At least once every five years, the Board shall review the IPM plan, make any necessary updates and
readopt the IPM plan.* The final IPM plan shall include the day, month and year the Board adopted or
readopted the plan.

END OF POLICY

Legal Reference(s):

ORS 634.116 ORS 634.700 - 634.750

4 For IPMs adopted prior to January 1, 2026, the Board shall review, update and readopt the IPM no later than January 1, 2027,
or five years from the date of the most recent approval of the plan, whichever is later.
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Knappa School District 4

Code: EBBA
Adopted: 8/18/03
Readopted: 3/08/13; 8/07/24; 10/21/26
Orig. Code: EBBA

Student Health Services */**
Although the district’s primary responsibility is to educate students, the students’ health and general
welfare is also an important Board responsibility. The Board believes school programs should be
conducted in a manner that protects and enhances student and employee health and is consistent with good
health practices. A health services plan shall be developed, implemented, and updated annually. The plan
shall describe a health services program for all students at each facility that is owned or leased where
students are present for regular programming.

The district shall maintain a written prevention-oriented health services plan for all students. The health
services plan will':

1.  Explain available health care space that is appropriately supervised and adequately equipped for
providing health care and administering medication or first aid;

2. Refer to available communicable disease prevention and management plan that includes school-level
protocols?;
3. Outline a district-to-school communication plan?;

4.  Provide information about health screenings, including immunizations and TB certificate
requirements;

5. Describe how services for all students, including those who are medically complex, medically fragile
or nursing dependent, and those who have approved 504 plans, individual education program plans,
and individualized health care plans or special health care needs are managed*;

6. Integrate school health services with school health education programs and coordinate with health
and social service agencies, public and private;

7. Describe how hearing, vision and dental screenings are managed and/or verified for required
students”;

8. Include a process to assess and determine a student’s health services needs, including availability of
a nurse to assess student nursing needs upon, during, and following enrollment with one or more

! For exact language and complete requirement, see OAR 581-022-2220(1).
2 For specific protocol content requirements, see OAR 581-022-2220(1)(b).
3 For requirements of this plan see OAR 581-022-2220(1)(c).

4 For more information regarding these requirements see ORS 336.201 and 339.869, OARs 581-021-0037, 581-015-2040, 581-
015-2045, 851-045-0040 — 0060, and 851-047-0010 — 0030.

5 For vision screening or eye examination or dental screening information see ORS 336.211 and 336.213.
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new medical diagnose(s) impacting a student’s access to education, and implement a student’s
individual health plan prior to attending school®;

9.  Comply with OR-OSHA Bloodborne Pathogens Standards for all persons who are assigned to job
tasks which may put them at risk for exposure to body fluids’;

10. Refer to adopted policy and procedures for medications in accordance with Oregon law?;

11. Include guidelines for the management of students who are medically complex, medically fragile, or
nursing dependent as defined by ORS 336.201, including students with life-threatening food
allergies and adrenal insufficiency while the student is in school, at a school-sponsored activity,
under the supervision of school personnel, in before-school or after-school care programs on school-
owned property, and in transit to or from school or school-sponsored activities’; and

12.  List the positions in the district which shall be required to obtain and maintain a first-aid/CPR/AED
card in accordance with OAR 581-022-2220(3).

Any nurse(s) employed by the district and providing services to students on behalf of the district shall be
licensed in Oregon to practice as a registered nurse or nurse practitioner or be a licensed practical nurse
(LPN) in alignment with LPN supervision requirements of OAR 851-045-0050 — 0060.

A nurse employed by the district shall follow all applicable requirements of ORS Chapter 678 and OAR
Chapter 851. This includes, but is not limited to, delegation in accordance with OAR 851-047, which
includes performing a nursing assessment of a student prior to delegation, providing adequate supervision
during the delegation, and evaluating the skills, ability and willingness of the delegee.'”

An administrator or other staff who is not a nurse may supervise, evaluate or direct a school nurse or
registered nurse for purposes related to the nurse’s role as a school employee, including but not limited to
assigning the nurse’s work hours, locations and workload and other matters addressed through a collective
bargaining agreement. An administrator may not direct the school nurse or registered nurse in the practice
of nursing.

A nurse employed by the district will function as an integral member of the instructional staff, serving as a
resource person to teachers in securing appropriate information and materials on health-related topics.

END OF POLICY

Legal Reference(s):

ORS 329.025 ORS 332.107 ORS 336.201

¢ For definitions for this policy see ORS 336.201.
7 OAR 437-002-0360 lists various health and safety regulations that apply in the employment setting.

8 Medication laws can be found in ORS 339.866 — 339.874 and OAR 581-021-0037; relevant Board policy includes
JHCD/JHCDA - Medications.

° For guideline requirements see OAR 581-022-2220(1)(k).

10 For additional delegation requirements see OAR 851-047-0030.
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ORS 336.204 OAR 581-021-0031 OAR 581-022-2050
ORS 336.211 - 336.2140RS 342.458 OAR 581-021-0587 OAR 581-022-2220
OAR 581-021-0017 OAR 581-021-0590 OAR 581-022-2515

Every Student Succeeds Act, 20 U.S.C. § 7928 (2024).
Family Educational Rights and Privacy Act, 20 U.S.C. § 1232g (2024).

HR4/26 | LF Student Health Services */** — EBBA
3-3
45



Knappa School District 4

Code: ECAA
Adopted: 8/18/03
Readopted:  3/08/13; 10/21/26
Orig. Code(s): ECAA
Access to Buildings

The Board directs the superintendent to control access to district buildings as appropriate and necessary to
protect property, students and personnel.

The superintendent or designee will develop procedures to control access to school buildings and provide
safeguards against unauthorized access to these buildings. Procedures will include staff members being
responsible for district property (e.g., keys, access cards) in their possession.

Staff who fail to obey such procedures may be disciplined up to and including dismissal. Students who fail
to obey such procedures may be disciplined.

END OF POLICY

Legal Reference(s):

ORS 332.107
ORS 332.172 ORS 339.408
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OSBA Model Sample Policy

Code: GBA

Adopted: 8/18/03

Revised/Readopted: 3/08/13; 12/12/16; 1/27/20;
12/15/21; 5/22/24; 10/21/26

Orig. Code: GBA

Equal Employment Opportunity
{OAR 581-022-2405 requires districts to have personnel policies which address affirmative action and equal employment
opportunity.}

Equal employment opportunity and treatment shall be practiced by the district regardless of race!, color,
religion, sex, sexual orientation, gender identity, national origin, marital status, pregnancy, childbirth or a
related medical condition?, age, veterans’ status, service in a uniformed service, familial status, genetic
information, an individual’s juvenile record that has been expunged, and disability® if the employee, with
or without reasonable accommodation, is able to perform the essential functions of the position.

The district administers preference in hiring or promotion decisions in accordance with Oregon law for
applicants claiming preference as a veteran, disabled veteran, state servicemember or former state
servicemember.

The superintendent will appoint an employee to serve as the officer in charge of compliance with the
Americans with Disabilities Act and the Americans with Disabilities Act Amendments Act (ADA), and
Section 504 of the Rehabilitation Act. The superintendent will also designate a Title IX coordinator to
comply with the requirements of Title IX of the Education Amendments. The Title IX coordinator will
investigate complaints communicated to the district alleging noncompliance with Title IX. The name,
address and telephone number of the Title IX coordinator will be communicated to all students, parents of
students and employees through handbooks and will be published on the district website.

The superintendent will develop other specific recruitment, interview and evaluation procedures necessary
to implement this policy. These procedures will seek to provide an equal employment opportunity and
eliminate the effects of past and present discrimination, intended or unintended, on the basis of race,
religion, national origin, age, sex, marital status or physical or mental disabilities.

END OF POLICY

Legal Reference(s):

ORS 174.100 ORS 326.051 ORS 408.225 — 408.237
05 ORS 332.505 ORS 652.210 - 652.220

! Race also includes physical characteristics that are historically associated with race, including but not limited to natural hair,
hair texture, hair type and protective hairstyles as defined by ORS 659A.001.

2 [Certain protections related to pregnancy, childbirth or a related medical condition apply to employers who employ six or more
persons (ORS 659A.106 and ORS 659A.148).] {Remove if district has six or more employees. }

3 [Certain protections related to disability apply only to employers who employ six or more persons (ORS 659A.106).]
{Remove if ESD has six or more employees. }
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ORS 659.850 ORS 659A.030 ORS 659A.820

ORS 659A.003 ORS 659A.082

ORS 659A.006 ORS 659A.109 OAR 581-021-0045

ORS 659A.009 ORS 659A.112 OAR 581-022-2405

ORS 659A.029 ORS 659A.147 OAR 839-006-0435 - 0480

Title VI of the Civil Rights Act of 1964, 42 U.S.C. § 2000d (2024).

Title VII of the Civil Rights Act of 1964, 42 U.S.C. § 2000e, et. seq. (2024).

Age Discrimination in Employment Act of 1967, 29 U.S.C. §§ 621-634 (2024); 29 C.F.R Part 1626 (2025).

Age Discrimination Act of 1975, 42 U.S.C. §§ 6101-6107 (2024).

Equal Pay Act of 1963, 29 U.S.C. § 206(d) (2024).

Rehabilitation Act of 1973, 29 U.S.C. §§ 791, 794 (2024); 34 C.F.R. Part 104 (2025).

Title IX of the Education Amendments of 1972, 20 U.S.C. §§ 1681-1683 (2024); Nondiscrimination on the Basis of Sex in
Education Programs or Activities Receiving Federal Financial Assistance, 34 C.F.R. Part 106 (2020).

Americans with Disabilities Act/Americans with Disabilities Act Amendments Act, 42 U.S.C. §§ 12101-12213 (2024); 29
C.F.R. Part 1630 (2025); 28 C.F.R. Part 35 (2025).

The Vietnam Era Veterans’ Readjustment Assistance Act of 1974, 38 U.S.C. § 4212 (2024).

Genetic Information Nondiscrimination Act of 2008, 42 U.S.C. § 2000ff-1 (2024).

Uniformed Services Employment and Reemployment Rights Act of 1994, 38 U.S.C. §§ 4301-4303, 4311 (2024).
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OSBA Model Sample Policy

Code: GBN/JBA
Adopted:

Sexual Harassment
{Required policy. The requirement for this policy comes from ORS 342.700 et. al., OAR 581-021-0038 and federal Title IX
laws. }

The district is committed to eliminating sexual harassment. Sexual harassment will not be tolerated in the
district. All students, staff members and other persons are entitled to learn and work in an environment that
is free of harassment. All staff members, students and third parties are subject to this policy. Any person
may report sexual harassment.

The district processes complaints{'} or reports of sexual harassment under Oregon Revised Statute (ORS)
342.700 et. al. and federal Title IX laws found in Title 34 C.F.R. Part 106. Individual complaints may
require both of these procedures, and may involve additional complaint procedures.

General Procedures

When information, a report or complaint regarding sexual harassment is received by the district, the
district will review such information, report or complaint to determine which law applies and will follow
the appropriate procedures. When the alleged conduct could meet both of the definitions in ORS Chapter
342 and Title IX, both complaint procedures should be processed simultancously (see GBN/JBA-AR(1) -
Sexual Harassment Complaint Procedure and GBN/JBA-AR(2) - Federal Law (Title IX) Sexual
Harassment Complaint Procedure). The district may also need to use other complaint procedures when the
alleged conduct could meet the definitions for other complaint procedures {2} .

OREGON DEFINITION AND PROCEDURES

Oregon Definition

Sexual harassment of students, staff members or third parties® shall include:

1. A demand or request for sexual favors in exchange for benefits;

2. Unwelcome conduct of a sexual nature that is physical, verbal, or nonverbal and that:

a. Interferes with a student’s educational activity or program,;
b.  Interferes with a school or district staff member’s ability to perform their job; or

! {Some districts choose not to use the terms “complaint” and “complainant” because they feel the stigma associated with the
terms discourage victims from reporting conduct. The terms used in this policy are consistent with those included in the law. If
the district chooses to change these terms, new terms must be consistent and clear. Note, “complainant” is defined under federal
law.}

2 {Common complaint procedures that may also be involved include: Nondiscrimination and Civil Rights (Board policy AC),
Workplace Harassment (Board policy GBEA), Hazing, Harassment, Intimidation, Bullying, Menacing, Cyberbullying, Teen
Dating Violence and Domestic Violence — Student (Board policy JFCF), and Reporting Requirements for Suspected Sexual
Conduct with Students (Board policy GBNAA/JHFF).}

3 “Third party” means a person who is not a student or a school or district staff member and who is: 1) on or immediately
adjacent to school grounds or district property; 2) at a school-sponsored activity or program; or 3) off school grounds or district
property if a student or a school or district staff member acts toward the person in a manner that creates a hostile environment
for the person while on school or district property, or at a school- or district-sponsored activity.
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c. Creates an intimidating, offensive, or hostile environment.
3. Assault when sexual contact occurs without consent*. {°}

Sexual harassment does not include conduct that is necessary because of a job duty of a school or district
staff member or because of a service required to be provided by a contractor, agent, or volunteer, if the
conduct is not the product of sexual intent or a person finding another person, or another person’s actions,
offensive because of that other person’s sexual orientation or gender identity.

Examples of sexual harassment may include, but not be limited to, {¢}physical touching or graffiti of a
sexual nature; displaying or distributing of sexually explicit drawings; pictures and written materials;
sexual gestures or obscene jokes; touching oneself sexually or talking about one’s sexual behaviors in
front of others; or spreading rumors about or rating other students or others as to appearance, sexual
activity or performance.

Oregon Procedures

Reports and complaints of sexual harassment should be made to the following individual(s):

{7\ Brittany Norton, Assistant Principal and Student Services Director at 503-458-5993 or
nortonb@knappak12.org

This individual is responsible for accepting and managing complaints of sexual harassment. Persons
wishing to report should contact them using the above information. This person is also designated as the
Title IX coordinator. {3} See GBN/JBA-AR(1) - Sexual Harassment Complaint Procedure.

Response

Any staff member who becomes aware of behavior that may violate this policy shall immediately report to
a district official. The district official (with coordination involving the reporting staff member when
appropriate) will take any action necessary to ensure the:

1. Student is protected and to promote a nonhostile learning environment;
2. Staff member is protected and to promote a nonhostile work environment; or
3. Third party who is subjected to the behavior is protected and to promote a nonhostile environment.

4 “Without consent” means an act performed: (a) without the knowing, voluntary and clear agreement by all parties to
participate in the specific act; or (b) when a person who is a party to the act is incapacitated by drugs or alcohol; unconscious; or
pressured through physical force, coercion or explicit or implied threats to participate in the act.

5 {The statutory definition (ORS 342.704) for sexual harassment includes separate definitions with slightly different language
for students, staff members and third parties. The language used in this policy comes from OAR 581-021-0038(1). If the district
would like to include the full statutory definition, it can do so.}

¢ {OAR 581-021-0038 requires that the policy include a “examples of harassing behaviors covered by policy”. The bracketed
list in this policy reflects OSBA’s recommendations. The district has discretion in what is included in this list. If listing
behaviors not reflected in OSBA recommendations, please have the list reviewed by the district’s legal counsel.}

7 {The district must designate person(s) to receive reports or complaints regarding sexual harassment. More than one staff
member may be designated to receive reports or complaints of sexual harassment. }

$ {This must be communicated elsewhere, but it is a good reason to specify it here as well.}
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This includes providing resources for support measures to the student, staff member or third party who
was subjected to the behavior and taking any actions necessary to remove potential future impact on the
student, staff member or third party, but are not retaliatory against the student, staff member or third party
being harassed or the person who reported to the district official.

Any student or staff member who feels they are a victim of sexual harassment are encouraged to report
their concerns to district officials, this includes officials such as the principal, compliance officer or

superintendent. Students may also report concerns to a teacher, counselor or school nurse, who will
promptly notify the appropriate district official.

Investigation

All reports and complaints about behavior that may violate this policy shall be investigated. The district
may use, but is not limited to, the following means for investigating incidents of possible harassment:

1. Interviews with those involved;

2. Interviews with witnesses;

3. Review of video surveillance;

4, Review of written communications, including electronic communications;

5. Review of any physical evidence; and

6.  Use of third-party investigator.

The district will use a reasonable person standard when determining whether a hostile environment exists.
A hostile environment exists if a reasonable person with similar characteristics and under similar

circumstances would consider the conduct to be so severe as to create a hostile environment. {°}

The district may take, but is not limited to, the following procedures and remedial action to address and
stop sexual harassment:

1. Discipline of staff and students engaging in sexual harassment;

2. Removal of third parties engaged in sexual harassment;

3. Additional supervision in activities;

4. Additional controls for district electronic systems;

5. Trainings and education for staff and students; and

6.  Increased notifications regarding district procedures and resources.

When a student or staff member is harassed by a third party, the district will consider the following:

 {OSBA strongly recommends that the Board receive input from district administration prior to adopting a standard here. Of
note, Title IX’s definition of sexual harassment includes “unwelcome conduct determined by a reasonable person to be...” 34
CFR 106.30(a), emphasis added. It is important to consider the different definitions under Oregon law and Title IX when
determining which standards will apply for the Oregon process. }
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1.  Removing that third party’s ability to contract or volunteer with the district, or be present on district
property;

2. If'the third party works for an entity that contracts with the district, communicating with the third
party’s employer;

3. Ifthe third party is a student of another district or school, communicate information related to the
incident to the other district or school;

4.  Limiting attendance at district events; and

5. Providing for additional supervision, including law enforcement if necessary, at district events.
No Retaliation

Retaliation against persons who initiate complaint or otherwise report sexual harassment or who
participate in an investigation or other related activities is prohibited. The initiation of a complaint,
reporting of behavior, or participation in an investigation, in good faith about behavior that may violate

this policy may not adversely affect the:

1. Educational assignments or educational environment of a student or other person initiating the
complaint, reporting the behavior, or participating in the investigation; or

2. Any terms or conditions of employment or of work or educational environment of a school or district
staff member or other person initiating the complaint, reporting the behavior, or participating in the
investigation.

Students who initiate a complaint or otherwise report harassment covered by the policy or who participate

in an investigation may not be disciplined for violations of the district’s drug and alcohol policies that

occurred in connection with the reported prohibited conduct and that were discovered because of the report
or investigation, unless the student gave another person alcohol or drugs without the person’s knowledge
and with the intent of causing the person to become incapacitated and vulnerable to the prohibited conduct.

Notices

When a person'® who may have been affected by this policy files a complaint or otherwise reports
behavior that may violate the policy, the district shall provide written notification to the following:

1. Each reporting person;
2. If appropriate, any impacted person who is not a reporting person;
3. Each reported person; and

4.  Where applicable, a parent or legal guardian of a reporting person, impacted person, or reported
person.

The written notification must include'':

10 Student, staff member, or third party, or if applicable, the student or third party’s parent. If the person is a minor, the district
should consider when to contact the person’s parent.

' Remember confidentiality laws when providing any information.
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1. Name and contact information for all persons designated by the district to receive complaints;
2. The rights of the person that the notification is going to;

3.  Information about the internal complaint processes available through the school or district that the
person who filed the complaint may pursue, including the person designated for the school or district
for receiving complaints and any timelines;

4.  Notice that civil and criminal remedies that are not provided by the school or district may be
available to the person through the legal system and that those remedies may be subject to statutes of
limitation;

5.  Information about services available to the student or staff member through the school or district,
including any counseling services, nursing services or peer advising;

6.  Information about the privacy rights of the person and legally recognized exceptions to those rights
for internal complaint processes and services available through the school or district;

7. Information about, and contact information for, services and resources that are available to the
person, including but not limited to:

a.  For the reporting person, state and community-based resources for persons who have
experienced sexual harassment; or

b.  For the reported persons, information about and contact information for state and community-
based mental health services.

8. Notice that students who report about possible prohibited conduct and students who participate in an
investigation under this policy may not be disciplined for violations of the district’s drug and alcohol
policies that occurred in connection with the reported prohibited conduct and that were discovered as
a result of a prohibited conduct report or investigation unless the student gave another person alcohol
or drugs without the person’s knowledge and with the intent of causing the person to become
incapacitated and vulnerable to the prohibited conduct; and

9.  Prohibition of retaliation.

The notice must:

1. Be written in plain language that is easy to understand;

2. Use print that is of a color, size and font that allows the notification to be easily read; and

3. Be made available to students, students' parents, staff members and member of the public at each
office, at the district office and on the website of the school or district.

Additionally, notice must be provided to the person who initiated the complaint and, if applicable, the
person’s parents, when an investigation is initiated and when it is concluded. The notification at the
conclusion of the investigation must include whether a violation of the policy was found to have occurred,
to the extent allowable under state and federal student confidentiality laws.

Oregon Department of Education (ODE) Support
The ODE will provide technical assistance and training upon request.
FEDERAL DEFINITION AND PROCEDURES

Federal Definition
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Sexual harassment means conduct on the basis of sex that satisfies one or more of the following:

1.  Anemployee of the district conditioning the provision of an aid, benefit, or service of the district on
an individual’s participation in unwelcome sexual conduct;

2. Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and objectively
offensi\;g that it effectively denies a person equal access to the district’s education program or
activity *;

3. “Sexual assault”: an offense classified as a forcible or nonforcible sex offense under the uniform
crime reporting system of the Federal Bureau of Investigation;

4.  “Dating violence”: violence committed by a person who is or has been in a social relationship of a
romantic or intimate nature with the victim and where the existence of such a relationship shall be
determined based on a consideration of the length of the relationship, the type of relationship and the
frequency of interaction between the persons involved in the relationship;

5. “Domestic violence”: felony or misdemeanor crimes of violence committed by a current or former
spouse or intimate partner of the victim, by a person with whom the victim shares a child in
common, by a person who is cohabitating with or has cohabitated with the victim as a spouse or
intimate partner, by a person similarly situated to a spouse of the victim under the domestic or family
violence laws of the jurisdiction receiving grant monies, or by any other person against an adult or
youth victim who is protected from that person’s acts under the domestic or family violence laws of
the jurisdiction; or

6.  “Stalking”: engaging in a course of conduct directed at a specific person that would cause a
reasonable person fear for the person’s own safety or the safety of others, or suffer substantial
emotional distress.

This definition only applies to sex discrimination occurring against a person who is a subject of this policy
in the United States. A district’s treatment of a complainant or a respondent in response to a formal
complaint of sexual harassment may constitute discrimination on the basis of sex under Title IX.

Federal Procedures

The district will adopt and publish grievance procedures that provide for the prompt and equitable
resolution of the student and employee complaints alleging any action that would be prohibited by this
policy. See GBN/JBA-AR(2) - Federal Law (Title IX) Sexual Harassment Complaint Procedure.

Reporting

Any person may report sexual harassment. This report may be made in person, by mail, by telephone, or
by electronic mail, or by any other means that results in the Title IX coordinator receiving the person’s
verbal or written report. The report can be made at any time.

The Title IX coordinator will coordinate the district’s efforts to comply with its responsibilities related to
this AR. The district prominently will display the contact information for the Title IX coordinator on the
district website and in each handbook. {!*}

12 “Education program or activity” includes locations, events, or circumstances over which the recipient exercised substantial
control over both the respondent and the context in which the sexual harassment occurs.” (Title 34 C.F.R. § 106.44(a))

13 {Note the difference in requirements for Title IX and Oregon law. It makes sense to align these requirements. }
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Response

The district will promptly respond to information, allegations or reports of sexual harassment when there is
actual knowledge of such harassment, even if a formal complaint has not been ﬁled 14 The district shall
treat complainants and respondents equltably by providing supportive measures'> to the complainant and
by following a grievance procedure’® prior to imposing any disciplinary sanctions or other actions that are
not supportive measures against a respondent. The Title IX coordinator is responsible for coordinating the
effective implementation of supportive measures.

The Title IX coordinator must promptly contact the complainant to discuss the availability of supportive
measures, consider the complainant’s wishes, with respect to supportive measures, inform the complainant
of the avallablhty of supportive measures with or without the filing of a formal complalnt and explain to
the complainant the process for filing a formal complaint.!”

If after an individualized safety and risk analysis, it is determined that there is an immediate threat to the
physical health or safety of any person, an emergency removal of the respondent can take place. 18 The
district must provide the respondent with notice and an opportunity to challenge the decision immediately
following the removal. A non-student employee may also be placed on non-disciplinary administrative
leave pending the grievance process.

Notice
The district shall provide notice to all applicants for admission and employment, students, parents or legal
guardians, employees, and all unions or professional organizations holding collective bargalmng or

professional agreements with the district of the following:

1. The name or title, office address, electronic mail address, and telephone number of the Title IX
coordinator(s);

2. That the district does not discriminate on the basis of sex in the education program or activity that it
operates, as required by Title IX. This includes admissions and employment; and

3. The grievance procedure and process, how to file a formal complaint of sex discrimination or sexual
harassment, and how the district will respond.

Inquiries about the application to Title IX and its requirements may be referred to the Title IX coordinator.

14 (Title 34 C.F.R. § 106.44(a)) Response cannot be deliberately indifferent. A recipient is deliberately indifferent only if its
response to sexual harassment is clearly unreasonable in light of the known circumstances.

15 (Title 34 C.F.R. § 106.44(a)) Supportive measures means non-disciplinary, non-punitive individualized services offered as
appropriate, as reasonably available, and without fee or charge to the complainant or the respondent before or after the filing of
a formal complaint or where no formal complaint has been filed. Such measures are designed to restore or preserve equal access
to the recipient’s education program or activity without unreasonably burdening the other party, including measures designed to
protect the safety of all parties or the district’s educational environment, or deter sexual harassment.!> The district must maintain
as confidential any supportive measures provided to the complainant or respondent, to the extent that maintaining such
confidentiality would not impair the ability of the recipient to provide supportive measures. (Title 34 C.F.R. § 99.30(a))

16 This grievance procedure must meet the requirements of Title 34 C.F.R. § 106.45 (included in accompanying administrative
regulation, see GBN/JBA-AR(2) - Federal Law (Title IX) Sexual Harassment Complaint Procedure).

17 The Title IX coordinator may also discuss that the Title IX coordinator has the ability to file a formal complaint.

18 The district may still have obligations under Individuals with Disabilities Education Act (IDEA), Section 504 of the
Rehabilitation Act of 1973 or the American with Disabilities Act (ADA). (Title 34 C.F.R. § 106.44(c))
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No Retaliation

Neither the district or any person may retaliate!® against an individual for reporting, testifying, providing
evidence, being a complainant, otherwise participating or refusing to participate in any investigation or
process in accordance with this procedure. The district must keep confidential the identity of parties and
participating persons, except as disclosure is allowed under Family Educational Rights and Privacy Act
(FERPA), as required by law, or to carry out the proceedings herein. Complaints of retaliation may be filed
using these procedures.

Charging an individual with a code of conduct violation for making a materially false statement in bad
faith in the course of a grievance proceeding does not constitute retaliation.

Publication

This policy shall be made available to students, parents of students and staff members. This policy [and
contact information for the Title IX coordinator] shall be prominently published in the [school] [district]
student handbook and on the [school] [district] website. This policy shall also be made available at each
school office and at the district office. The district shall post this policy on a sign in all grade 6 through 12
schools, on a sign that is at least 8.5 inches by 11 inches in size. A copy of the policy will be made
available to any [student, parent of a student, school or district staff member, or third party] [person] upon
request.

END OF POLICY

Legal Reference(s):

ORS 243.706 ORS 342.850 ORS 659A.030
ORS 332.107 ORS 342.865 OAR 581-021-0038
ORS 342.700 ORS 659.850 OAR 584-020-0040
ORS 342.704 ORS 659A.006 OAR 584-020-0041
ORS 342.708 ORS 659A.029

Title VI of the Civil Rights Act of 1964, 42 U.S.C. § 2000d (2018).

Title VII of the Civil Rights Act of 1964, 42 U.S.C. § 2000e (2018).

Title IX of the Education Amendments of 1972, 20 U.S.C. §§ 1681-1683 (2018); Nondiscrimination on the Basis of Sex in
Education Programs or Activities Receiving Federal Financial Assistance, 34 C.F.R. Part 106 (2020).

Bartsch v. Elkton School District, FDA-13-011 (March 27, 2014).

Davis v. Monroe County Bd. of Educ., 526 U.S. 629 (1999).

Gebser v. Lago Vista Indep. Sch. Dist., 524 U.S. 274 (1998).

19 Retaliation includes, but is not limited to, intimidation, threats, coercion, and discrimination.
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Knappa School District #4

Code: GCBDA/GDBDA
Adopted: 3/08/13
Readopted: 6/19/17; 11/15/23; 5/22/24;

1/29/25; 10/21/26
Family and Medical Leave *

When applicable, the district will comply with the provisions of the Family and Medical Leave Act
(FMLA), the Oregon Family Leave Act (OFLA){!, the Oregon Military Family Leave Act (OMFLA), Paid
Family and Medical Leave Insurance (PFMLI) and other applicable provisions of state and federal law,
Board policies and collective bargaining agreements regarding family medical leave.

In order for an employee to be eligible for the benefits under FMLA, the employee must have been
employed by the district for at least 12 months, have worked at least 1,250 hours during the past 12-month
period and works at a worksite that employs 50 or more district employees within 75 miles of the worksite.

Generally, in order for an employee to be eligible for the benefits under OFLA, the employee must work
an average of 25 hours or more per week during the 180 calendar days immediately prior to the first day of
the start of the requested leave. Special requirements apply during public health emergencies.

OMFLA applies to employees who work an average of at least 20 hours per week; there is no minimum
number of days worked when determining an employee’s eligibility for OMFLA.

PFMLI is generally available to district employees who have earned $1,000 in subject wages or taxable
income during the alternate or base years?, contributed to the PFMLI fund in the alternate or base years
and are otherwise eligible.> PFMLI can be taken for family leave, medical leave or safe leave.*

Leave taken under OFLA is in addition to leave taken under PFMLI and cannot be taken concurrently;
however, OFLA leave or PFMLI may run concurrently with leave available under ORS 653.601 - 653.661,
FMLA, and other types of leave if provided by the district. Any leave taken under PFMLI must be taken
concurrently with any leave taken under FMLA when for the same purpose.

Sick time earned by an employee may also be used for the following reasons:

1. Inthe event of a public health emergency compliant with Oregon Revised Statute (ORS) 653.616;

! {OFLA applies to employers with 25 or more employees in Oregon (ORS 659A.153) and OMFLA applies to all public-sector
employers in Oregon. (ORS 659A.090(2)) (Oregon BOLI Leave Laws — 2023 Edition)}

2 The wages are not required to have been earned for work in the district.
3 See OAR 471-070-1010 for additional information.

4 Time to effectuate the legal process for the placement of a child in foster care or a child being adopted qualifies for PFMLI
starting January 1, 2025. Until then, leave is available through OFLA. {See SB 1515 (2024) Sections 4, 13, 21 and 25.}
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2. {33 To donate accrued sick time to another employee if the other employee uses the donated sick
time for a purpose consistent with ORS 653.616;

3. To donate blood in connection with a voluntary program for the donation of blood that is approved
or accredited by the American Association of Blood Banks or the American Red Cross; or

4.  For leave to address domestic violence, harassment, sexual assault, bias, or stalking under ORS
659A.272 (safe leave).

The superintendent will develop administrative regulations as necessary for the implementation of the
provisions of both federal and state law.

END OF POLICY

Legal Reference(s):

ORS 332.507 ORS 659A.090 ORS 659A.099

ORS 657B.010 ORS 659A.093 ORS 659A.150 - 659A.186
ORS 657B.025 ORS 659A.096 OAR 839-009-0210 - 0460

Family and Medical Leave Act, 29 U.S.C. §§ 2601-2654; 5 U.S.C. §§ 6381-6387 (2018); Family and Medical Leave Act, 29
C.F.R. Part 825 (2023).

Americans with Disabilities Act, 42 U.S.C. §§ 12101-12133 (2018); 29 C.F.R. Part 1630 (2023); 28 C.F.R. Part 35 (2023).
Escriba v. Foster Poultry Farms, Inc. 743 F.3d 1236 (9 Cir. 2014).

Senate Bill 1515 (2024).

5 {The district must first have a policy that allows an employee to donate sick time to a coworker for this purpose. Do not keep
this language if there is no policy authorizing this process.}
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Knappa School District 4

Code: JBA/GBN
Adopted: 8/18/03
Revised/Readopted: 3/08/13; 10/06/14; 8/20/18;
6/15/20; 10/19/20; 8/07/24; 10/21/26
Orig. Code: GBN/JBA
Reviewed: 2/22/23

Sexual Harassment
{Required policy. The requirement for this policy comes from ORS 342.700 et. al., OAR 581-021-0038 and federal Title IX
laws.}

The district is committed to eliminating sexual harassment. Sexual harassment will not be tolerated in the
district. All students, staff members and other persons are entitled to learn and work in an environment that
is free of harassment. All staff members, students and third parties are subject to this policy. Any person
may report sexual harassment.

The district processes complaints{'} or reports of sexual harassment under Oregon Revised Statute (ORS)
342.700 et. al. and federal Title IX laws found in Title 34 C.F.R. Part 106. Individual complaints may
require both of these procedures, and may involve additional complaint procedures.

General Procedures

When information, a report or complaint regarding sexual harassment is received by the district, the
district will review such information, report or complaint to determine which law applies and will follow
the appropriate procedures. When the alleged conduct could meet both of the definitions in ORS Chapter
342 and Title IX, both complaint procedures should be processed simultaneously (see JBA/GBN-AR(1) -
Sexual Harassment Complaint Procedure and JBA/GBN-AR(2) - Federal Law (Title IX) Sexual
Harassment Complaint Procedure). The district may also need to use other complaint procedures when the
alleged conduct could meet the definitions for other complaint procedures {*}.

OREGON DEFINITION AND PROCEDURES
Oregon Definition

Sexual harassment of students, staff members or third parties® shall include:

! {Some districts choose not to use the terms “complaint” and “complainant” because they feel the stigma associated with the
terms discourage victims from reporting conduct. The terms used in this policy are consistent with those included in the law. If
the district chooses to change these terms, new terms must be consistent and clear. Note, “complainant” is defined under federal
law.}

2 {Common complaint procedures that may also be involved include: Nondiscrimination and Civil Rights (Board policy AC),
Workplace Harassment (Board policy GBEA), Hazing, Harassment, Intimidation, Bullying, Menacing, Cyberbullying, Teen
Dating Violence and Domestic Violence — Student (Board policy JFCF), and Reporting Requirements for Suspected Sexual
Conduct with Students (Board policy JHFF/GBNAA).}

3 “Third party” means a person who is not a student or a school or district staff member and who is: 1) on or immediately
adjacent to school grounds or district property; 2) at a school-sponsored activity or program; or 3) off school grounds or district
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1. A demand or request for sexual favors in exchange for benefits;

2. Unwelcome conduct of a sexual nature that is physical, verbal, or nonverbal and that:

a. Interferes with a student’s educational activity or program,;
b.  Interferes with a school or district staff member’s ability to perform their job; or
c. Creates an intimidating, offensive, or hostile environment.

3. Assault when sexual contact occurs without consent®. {°}

Sexual harassment does not include conduct that is necessary because of a job duty of a school or district
staff member or because of a service required to be provided by a contractor, agent, or volunteer, if the
conduct is not the product of sexual intent or a person finding another person, or another person’s actions,
offensive because of that other person’s sexual orientation or gender identity.

Examples of sexual harassment may include, but not be limited to, [{®}physical touching or graffiti of a
sexual nature; displaying or distributing of sexually explicit drawings; pictures and written materials;
sexual gestures or obscene jokes; touching oneself sexually or talking about one’s sexual behaviors in
front of others; or spreading rumors about or rating other students or others as to appearance, sexual
activity or performance].

Oregon Procedures
Reports and complaints of sexual harassment should be made to the following individual(s):

{7} Brittany Norton, Assistant Principal and Student Services Director at 503-458-5993 or
nortonb@knappak12.org

This individual is responsible for accepting and managing complaints of sexual harassment. Persons
wishing to report should contact them using the above information. This person is also designated as the
Title IX coordinator. {*} See JBA/GBN-AR(1) - Sexual Harassment Complaint Procedure.

property if a student or a school or district staff member acts toward the person in a manner that creates a hostile environment
for the person while on school or district property, or at a school- or district-sponsored activity.

4 “Without consent” means an act performed: (a) without the knowing, voluntary and clear agreement by all parties to
participate in the specific act; or (b) when a person who is a party to the act is incapacitated by drugs or alcohol; unconscious; or
pressured through physical force, coercion or explicit or implied threats to participate in the act.

5 {The statutory definition (ORS 342.704) for sexual harassment includes separate definitions with slightly different language
for students, staff members and third parties. The language used in this policy comes from OAR 581-021-0038(1). If the district
would like to include the full statutory definition, it can do so.}

¢ {OAR 581-021-0038 requires that the policy include a “examples of harassing behaviors covered by policy.” The bracketed
list in this policy reflects OSBA’s recommendations. The district has discretion in what is included in this list. If listing
behaviors not reflected in OSBA recommendations, please have the list reviewed by the district’s legal counsel.}

7 {The district must designate person(s) to receive reports or complaints regarding sexual harassment. More than one staff
member may be designated to receive reports or complaints of sexual harassment. }

$ {This must be communicated elsewhere, but it is a good reason to specify it here as well.}
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Response

Any staff member who becomes aware of behavior that may violate this policy shall immediately report to
a district official. The district official (with coordination involving the reporting staff member when
appropriate) will take any action necessary to ensure the:

1. Student is protected and to promote a nonhostile learning environment;
2. Staff member is protected and to promote a nonhostile work environment; or
3. Third party who is subjected to the behavior is protected and to promote a nonhostile environment.

This includes providing resources for support measures to the student, staff member or third party who
was subjected to the behavior and taking any actions necessary to remove potential future impact on the
student, staff member or third party, but are not retaliatory against the student, staff member or third party
being harassed or the person who reported to the district official.

Any student or staff member who feels they are a victim of sexual harassment are encouraged to report
their concerns to district officials, this includes officials such as the principal, compliance officer or
superintendent. Students may also report concerns to a teacher, counselor or school nurse, who will
promptly notify the appropriate district official.

Investigation

All reports and complaints about behavior that may violate this policy shall be investigated. The district
may use, but is not limited to, the following means for investigating incidents of possible harassment:

1. Interviews with those involved;

2. Interviews with witnesses;

3. Review of video surveillance;

4, Review of written communications, including electronic communications;
5. Review of any physical evidence; and

6.  Use of third-party investigator.

The district will use a reasonable person standard when determining whether a hostile environment exists.
A hostile environment exists if a reasonable person with similar characteristics and under similar
circumstances would consider the conduct to be so severe as to create a hostile environment. {°}

The district may take, but is not limited to, the following procedures and remedial action to address and
stop sexual harassment:

 {OSBA strongly recommends that the Board receive input from district administration prior to adopting a standard here. Of
note, Title IX’s definition of sexual harassment includes “unwelcome conduct determined by a reasonable person to be...” 34
CFR 106.30(a), emphasis added. It is important to consider the different definitions under Oregon law and Title IX when
determining which standards will apply for the Oregon process. }
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1. Discipline of staff and students engaging in sexual harassment;

2. Removal of third parties engaged in sexual harassment;

3. Additional supervision in activities;

4.  Additional controls for district electronic systems;

5. Trainings and education for staff and students; and

6.  Increased notifications regarding district procedures and resources.

When a student or staff member is harassed by a third party, the district will consider the following:

1.  Removing that third party’s ability to contract or volunteer with the district, or be present on district
property;

2. If the third party works for an entity that contracts with the district, communicating with the third
party’s employer;

3. Ifthe third party is a student of another district or school, communicate information related to the
incident to the other district or school;

4.  Limiting attendance at district events; and
5. Providing for additional supervision, including law enforcement if necessary, at district events.
No Retaliation

Retaliation against persons who initiate complaint or otherwise report sexual harassment or who
participate in an investigation or other related activities is prohibited. The initiation of a complaint,
reporting of behavior, or participation in an investigation, in good faith about behavior that may violate
this policy may not adversely affect the:

1. Educational assignments or educational environment of a student or other person initiating the
complaint, reporting the behavior, or participating in the investigation; or

2. Any terms or conditions of employment or of work or educational environment of a school or district
staff member or other person initiating the complaint, reporting the behavior, or participating in the
investigation.

Students who initiate a complaint or otherwise report harassment covered by the policy or who participate
in an investigation may not be disciplined for violations of the district’s drug and alcohol policies that
occurred in connection with the reported prohibited conduct and that were discovered because of the report
or investigation, unless the student gave another person alcohol or drugs without the person’s knowledge
and with the intent of causing the person to become incapacitated and vulnerable to the prohibited conduct.

Notices
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When a person'® who may have been affected by this policy files a complaint or otherwise reports
behavior that may violate the policy, the district shall provide written notification to the following:

1.

2.

Each reporting person;
If appropriate, any impacted person who is not a reporting person;
Each reported person; and

Where applicable, a parent or legal guardian of a reporting person, impacted person, or reported
person.

The written notification must include':

1.

2.

Name and contact information for all persons designated by the district to receive complaints;
The rights of the person that the notification is going to;

Information about the internal complaint processes available through the school or district that the
person who filed the complaint may pursue, including the person designated for the school or district
for receiving complaints and any timelines;

Notice that civil and criminal remedies that are not provided by the school or district may be
available to the person through the legal system and that those remedies may be subject to statutes of
limitation;

Information about services available to the student or staff member through the school or district,
including any counseling services, nursing services or peer advising;

Information about the privacy rights of the person and legally recognized exceptions to those rights
for internal complaint processes and services available through the school or district;

Information about, and contact information for, services and resources that are available to the
person, including but not limited to:

a.  For the reporting person, state and community-based resources for persons who have
experienced sexual harassment; or

b.  For the reported persons, information about and contact information for state and community-
based mental health services.

Notice that students who report about possible prohibited conduct and students who participate in an
investigation under this policy may not be disciplined for violations of the district’s drug and alcohol
policies that occurred in connection with the reported prohibited conduct and that were discovered as
a result of a prohibited conduct report or investigation unless the student gave another person alcohol

10 Student, staff member, or third party, or if applicable, the student or third party’s parent. If the person is a minor, the district
should consider when to contact the person’s parent.

' Remember confidentiality laws when providing any information.
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9.

or drugs without the person’s knowledge and with the intent of causing the person to become
incapacitated and vulnerable to the prohibited conduct; and

Prohibition of retaliation.

The notice must:

1.

2.

3.

Be written in plain language that is easy to understand,
Use print that is of a color, size and font that allows the notification to be easily read; and

Be made available to students, students’ parents, staff members and member of the public at each
office, at the district office and on the website of the school or district.

Additionally, notice must be provided to the person who initiated the complaint and, if applicable, the
person’s parents, when an investigation is initiated and when it is concluded. The notification at the
conclusion of the investigation must include whether a violation of the policy was found to have occurred,
to the extent allowable under state and federal student confidentiality laws.

Oregon Department of Education (ODE) Support

The ODE will provide technical assistance and training upon request.

FEDERAL DEFINITION AND PROCEDURES

Federal Definition

Sexual harassment means conduct on the basis of sex that satisfies one or more of the following:

1.

An employee of the district conditioning the provision of an aid, benefit, or service of the district on
an individual’s participation in unwelcome sexual conduct;

Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and objectively
offensive that it effectively denies a person equal access to the district’s education program or
activity'?;

“Sexual assault”: an offense classified as a forcible or nonforcible sex offense under the uniform
crime reporting system of the Federal Bureau of Investigation;

“Dating violence”: violence committed by a person who is or has been in a social relationship of a
romantic or intimate nature with the victim and where the existence of such a relationship shall be
determined based on a consideration of the length of the relationship, the type of relationship and the
frequency of interaction between the persons involved in the relationship;

“Domestic violence™: felony or misdemeanor crimes of violence committed by a current or former
spouse or intimate partner of the victim, by a person with whom the victim shares a child in
common, by a person who is cohabitating with or has cohabitated with the victim as a spouse or

12 “Education program or activity” includes locations, events, or circumstances over which the recipient exercised substantial
control over both the respondent and the context in which the sexual harassment occurs.” (Title 34 C.F.R. § 106.44(a))
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intimate partner, by a person similarly situated to a spouse of the victim under the domestic or family
violence laws of the jurisdiction receiving grant monies, or by any other person against an adult or
youth victim who is protected from that person’s acts under the domestic or family violence laws of
the jurisdiction; or

6.  “Stalking”: engaging in a course of conduct directed at a specific person that would cause a
reasonable person fear for the person’s own safety or the safety of others, or suffer substantial
emotional distress.

This definition only applies to sex discrimination occurring against a person who is a subject of this policy
in the United States. A district’s treatment of a complainant or a respondent in response to a formal
complaint of sexual harassment may constitute discrimination on the basis of sex under Title IX.

Federal Procedures

The district will adopt and publish grievance procedures that provide for the prompt and equitable
resolution of the student and employee complaints alleging any action that would be prohibited by this
policy. See JBA/GBN-AR(2) - Federal Law (Title IX) Sexual Harassment Complaint Procedure.

Reporting

Any person may report sexual harassment. This report may be made in person, by mail, by telephone, or
by electronic mail, or by any other means that results in the Title IX coordinator receiving the person’s
verbal or written report. The report can be made at any time.

Brittany Norton is designated as the Title IX coordinator. The Title IX coordinator will coordinate the
district’s efforts to comply with its responsibilities related to this policy. The district prominently will
display the contact information for the Title IX coordinator on the district website and in each
handbook. {!*}

Response

The district will promptly respond to information, allegations or reports of sexual harassment when there is
actual knowledge of such harassment, even if a formal complaint has not been filed.!* The district shall
treat complainants and respondents equitably by providing supportive measures'® to the complainant and

13 {Note the difference in requirements for Title IX and Oregon law. It makes sense to align these requirements. }

14 (Title 34 C.F.R. § 106.44(a)) Response cannot be deliberately indifferent. A recipient is deliberately indifferent only if its
response to sexual harassment is clearly unreasonable in light of the known circumstances.

15 (Title 34 C.F.R. § 106.44(a)) Supportive measures means non-disciplinary, non-punitive individualized services offered as
appropriate, as reasonably available, and without fee or charge to the complainant or the respondent before or after the filing of
a formal complaint or where no formal complaint has been filed. Such measures are designed to restore or preserve equal access
to the recipient’s education program or activity without unreasonably burdening the other party, including measures designed to
protect the safety of all parties or the district’s educational environment, or deter sexual harassment.'> The district must maintain
as confidential any supportive measures provided to the complainant or respondent, to the extent that maintaining such
confidentiality would not impair the ability of the recipient to provide supportive measures. (Title 34 C.F.R. § 99.30(a))
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by following a grievance procedure'® prior to imposing any disciplinary sanctions or other actions that are
not supportive measures against a respondent. The Title IX coordinator is responsible for coordinating the
effective implementation of supportive measures.

The Title IX coordinator must promptly contact the complainant to discuss the availability of supportive
measures, consider the complainant’s wishes, with respect to supportive measures, inform the complainant
of the availability of supportive measures with or without the filing of a formal complaint, and explain to
the complainant the process for filing a formal complaint.!”

If after an individualized safety and risk analysis, it is determined that there is an immediate threat to the
physical health or safety of any person, an emergency removal of the respondent can take place.'® The
district must provide the respondent with notice and an opportunity to challenge the decision immediately
following the removal. A non-student employee may also be placed on non-disciplinary administrative
leave pending the grievance process.

Notice

The district shall provide notice to all applicants for admission and employment, students, parents or legal
guardians, employees, and all unions or professional organizations holding collective bargaining or
professional agreements with the district of the following:

1. The name or title, office address, electronic mail address, and telephone number of the Title IX
coordinator(s);

Brittany Norton, Assistant Principal and Student Services Director at 503-458-5993 or
nortonb@knappak12.org

2. That the district does not discriminate on the basis of sex in the education program or activity that it
operates, as required by Title IX. This includes admissions and employment; and

3. The grievance procedure and process, how to file a formal complaint of sex discrimination or sexual
harassment, and how the district will respond.

Inquiries about the application to Title IX and its requirements may be referred to the Title IX coordinator.
No Retaliation

Neither the district or any person may retaliate'® against an individual for reporting, testifying, providing
evidence, being a complainant, otherwise participating or refusing to participate in any investigation or
process in accordance with this procedure. The district must keep confidential the identity of parties and
participating persons, except as disclosure is allowed under Family Educational Rights and Privacy Act

16 This grievance procedure must meet the requirements of Title 34 C.F.R. § 106.45 (included in accompanying administrative
regulation, see JBA/GBN-AR(2) - Federal Law (Title IX) Sexual Harassment Complaint Procedure).

17 The Title IX coordinator may also discuss that the Title IX coordinator has the ability to file a formal complaint.

18 The district may still have obligations under Individuals with Disabilities Education Act (IDEA), Section 504 of the
Rehabilitation Act of 1973 or the American with Disabilities Act (ADA). (Title 34 C.F.R. § 106.44(c))

19 Retaliation includes, but is not limited to, intimidation, threats, coercion, and discrimination.
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(FERPA), as required by law, or to carry out the proceedings herein. Complaints of retaliation may be filed
using these procedures.

Charging an individual with a code of conduct violation for making a materially false statement in bad
faith in the course of a grievance proceeding does not constitute retaliation.

Publication

This policy shall be made available to students, parents of students and staff members. This policy [and
contact information for the Title IX coordinator] shall be prominently published in the [school] [district]
student handbook and on the [school] [district] website. This policy shall also be made available at each
school office and at the district office. The district shall post this policy on a sign in all grade 6 through 12
schools, on a sign that is at least 8.5 inches by 11 inches in size. A copy of the policy will be made
available to any [student, parent of a student, school or district staff member, or third party] [person] upon
request.

END OF POLICY

Legal Reference(s):

ORS 243.706 ORS 342.850 ORS 659A.030
ORS 332.107 ORS 342.865

ORS 342.700 ORS 659.850 OAR 581-021-0038
ORS 342.704 ORS 659A.006 OAR 584-020-0040
ORS 342.708 ORS 659A.029 OAR 584-020-0041

Title VI of the Civil Rights Act of 1964, 42 U.S.C. § 2000d (2018).

Title VII of the Civil Rights Act of 1964, 42 U.S.C. § 2000e (2018).

Title IX of the Education Amendments of 1972, 20 U.S.C. §§ 1681-1683 (2018); Nondiscrimination on the Basis of Sex in
Education Programs or Activities Receiving Federal Financial Assistance, 34 C.F.R. Part 106 (2020).

Bartsch v. Elkton School District, FDA-13-011 (March 27, 2014).

Davis v. Monroe County Bd. of Educ., 526 U.S. 629 (1999).

Gebser v. Lago Vista Indep. Sch. Dist., 524 U.S. 274 (1998).
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Knappa School District 4

Code: IKF

Adopted: 5/20/13

Revised/Readopted: 3/15/16; 8/15/16; 9/18/17,;
3/19/18; 8/20/18; 4/15/19;
9/16/19; 12/15/21; 1/16/22;
1/29/25; 10/21/26;

Graduation Requirements**

The Board establishes graduation requirements for awarding of a high school diploma, a modified
diploma, an extended diploma and a certificate of attendance which meet or exceed state
requirements.

A student may satisfy graduation requirements in less than four years. The district will award a diploma to
a student fulfilling graduation requirements in less than four years if consent is given by the student’s
parent or guardian or by the student if the student is 18 years of age or older or emancipated.

If the district requires diploma requirements beyond the state requirements, the district shall grant a waiver
for those requirements to any student who, at any time from grade 9 to 12, was:

1. In foster carel;
2. Experiencing houselessness?;
3. A runaway;

4. A child in a military family covered by the Interstate Compact on Educational Opportunity for
Military Children;

5. A child of a migrant worker;

6. Enrolled in the Youth Corrections Education Program or the Juvenile Detention Education Program; or

7. *Enrolled in an approved recovery school under ORS 336.680.

For any student identified above, the district shall accept any credits earned by the student in an
educational program®in this state, applying those credits toward the state requirements for a diploma if the
credits satisfied those requirements in that educational program in this state.

l“Foster child” is defined in ORS 30.297.
2See OAR 581-022-2000 for additional information.

3 Applies to high school diplomas awarded on or after January 1, 2026.

*“Educational program in this state” means an educational program that is provided by a school district, a public charter school,
an approved recovery school (applies to diplomas awarded on or after January 1, 2026), the Youth Corrections Education
Program or the Juvenile Detention Program, or funded as provided by ORS 343.243 for students in a long-term care or

treatment facility described in ORS 343.961 or a hospital identified in ORS 343.261.
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Diploma

A high school diploma will be awarded to students in grades 9 through 12 who complete a minimum
of 26credits which include at least:

1. Three credits in mathematics (shall include one unit at the Algebra I level and two units that are at a
level higher than Algebra I);

2. Four credits in language arts’(shall include the equivalent of one unit in written composition);

3. Three credits in science;

4. Three credits in social sciences (shall include 0.5 unit of US civics credit in addition to at least 2.5
units of credit aligned to the Oregon State Board adopted standards for US and world history,
geography, and economics);

- 80ne-half credit of higher education and career path skills;

- 20ne-half credit of personal financial education;

7. One credit in health education;

8. One credit in physical education; and

9. Three credits in career and technical education, the arts or world languages'® (units shall be earned in

any one or a combination).

The district shall offer students credit options provided the method for obtaining such credits is described

in the student’s personal education plan and the credit is earned by meeting requirements described in
Oregon Administrative Rule (OAR) 581-022-2025.

*Language arts” includes reading, writing and other communications in any language, including English.

1%World languages” includes sign language, heritage languages and languages other than a student’s primary language.

69
Graduation Requirements** —IKF



To receive a diploma, in addition to credit requirements outlined above, a student must:

1. Beginning with the Class of 2028, demonstrate proficiency in the Essential Skills of reading,
writing and apply mathematics in a variety of settings;

2. Develop an education plan and build an education profile;

3. Demonstrate extended application of standards through a collection of evidence (or include evidence in
existing collection(s)); and

4. Participate in career-related learning experiences.
Modified Diploma

A modified diploma will be awarded only to students who have demonstrated the inability to meet the full
set of academic content standards adopted by the State Board of Education for a high school diploma
while receiving reasonable modifications and accommodations. A modified diploma may only be awarded
to a student who meets the eligibility criteria below and other criteria, if applicable, outlined in OAR 581-
022-2010 (3):

1. The student has a documented history of an inability to maintain grade level achievement due to
significant learning and instructional barriers; or

2. The student has a documented history of a medical condition that creates a barrier to achievement.

Having met the above eligibility criteria, a modified diploma will be awarded to students who, while in
grade nine through completion of high school, complete 24 credits with at least 13 of those credits to
include:

1. Three credits in language arts;
2. Two credits in mathematics;
3. Two credits in science;

4. Two credits in social sciences (which may include history, civics, geography and economics
(including personal finance));

3. One-half credit in personal financial education;
6. One-half credit in higher education and career path skills;

7. One credit in health education;
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8. One credit in physical education; and

9. One credit in career technical education, the arts or world languages (units may be earned in any one or
a combination).

Students may earn additional credits to earn a modified diploma pursuant to OAR
581-022-2010. In addition to credit requirements as outlined in OAR 581-022-2010, a student
must:

1. Demonstrate proficiency in the Essential Skills of reading, writing and apply mathematics in a
variety of settings;

2. Develop an education plan and build an education profile; and

3. Demonstrate extended application of standards through a collection of evidence (or include evidence in
existing collection(s)).

Districts may make modifications to the assessment for students who seek a modified diploma when the
following conditions are met:

1. For a student on an individualized education program (IEP) or Section 504 plan, any modifications to
work samples must be consistent with the requirements established in the IEP or 504 plan.
Modifications include practices and procedures that compromise the intent of the assessment through
a change in the achievement level, construct, or measured outcome of the assessment. This means
that IEP or 504 school teams responsible for approving modifications for a student’s assessment may
adjust the administration of the assessment and/or the assessment’s achievement standard. The IEP
or 504 team must inform the student’s parent that the use of a modification on an assessment will
result in an invalid assessment;

2. For a student not on an IEP or 504 plan, any modifications to work samples must have been provided
to the student during their instruction in the content area to be assessed and in the year in which
the student is being assessed, and modifications must be approved by the school team that is
responsible for monitoring the student’s progress toward the modified diploma.

Students not on an IEP or a Section 504 Plan may not receive a modified statewide assessment.

A student’s school team (which must include an adult student, parent/guardian of the student) shall decide
if a student will work toward a modified diploma no earlier than the end of grade six and no later than two
years before the student’s anticipated exit from high school.

A student’s school team may decide to revise a modified diploma decision.

A student’s school team may decide that a student who was not previously working toward a modified
diploma should work toward one when the student is less than two years from anticipated exit from high
school if the documented history has changed.
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For students with a documented history as described above, the district shall annually provide the parents
or guardians of students, beginning in grade five or after such documented history has been established,
the following:

1. Information about the availability of high school diplomas, modified diplomas and the requirements
for such diplomas; and

2. A disclosure that students awarded a certificate of attendance will not be counted as a high school
graduate in any reporting for the State or district and that such students awarded a certificate of
attendance may not indicate they received a high school diploma on applications for employment,
military service, financial aid, admittance to an institution of higher education or any other purpose.

Extended Diploma

An extended diploma will be awarded only to students who have demonstrated the inability to meet the
full set of academic content standards adopted by the State Board of Education for a high school diploma
while receiving reasonable modifications and accommodations.

To be eligible for an extended diploma, a student must:

1. While in grade nine through completion of high school, complete 12 credits, which may not include
more than 6 credits in a self-contained special education classroom, and will include:

a. Two credits in mathematics;

b. Two credits in language arts;

c. Two credits in science;

d. Three credits in history, geography, economics or civics;
¢. One credit in health;

f. One credit in physical education; and

g. One credit in the arts or a world language; and

2. Have a documented history of:

a. An inability to maintain grade level achievement due to significant learning and instructional
barriers;

b. A medical condition that creates a barrier to achievement; or

c. A change in the student’s ability to participate in grade level activities as a result of a serious
illness or injury that occurred after grade eight.

For students with a documented history, the district shall annually provide the parents or guardians of such
students, beginning in grade five or after such documented history has been established, the following:

1. Information about the availability of high school diplomas, modified diplomas and the requirements
for such diplomas; and

2. A disclosure that students awarded a certificate of attendance will not be counted as a high school
graduate in any reporting for the state or district and that such students awarded a certificate of
attendance may not indicate they received a high school diploma on applications for employment,
military service, financial aid, admittance to an institution of higher education or any other purpose.
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Certificate of Attendance

A certificate of attendance'® will be awarded to students who:
1. Have maintained regular full-time attendance'® for at least four years beginning in grade nine; 2. Do
not satisfy requirements for a high school diploma, modified diploma or extended diploma; and 3. Have

a documented history'”.

For students with a documented history'®, the district shall annually provide the parents or guardians of
such students, beginning in grade five or after such a documented history has been established, the
following:

1. Information about the availability of high school diplomas, modified diplomas and the requirements
for the diplomas; and

2. A disclosure that students awarded a certificate of attendance will not be counted as a high school
graduate in any required reporting for the State or district and that such students awarded a
certificate of attendance may not indicate they received a high school diploma on applications for
employment, military service, financial aid, admittance to an institution of higher education or any
other purpose.

Other District Responsibilities

The district will ensure that all students have onsite access to the appropriate resources and courses to
achieve high school diplomas, modified diplomas, and extended diplomas at each high school in the
district. The district will provide age-appropriate and developmentally appropriate literacy instruction to
all students until graduation.

The district may not deny a student who has the documented history listed under the modified diploma or
extended diploma requirements outlined above the opportunity to pursue a diploma with more stringent
requirements, for the sole reason the student has the document history.

The district may award a modified diploma or an extended diploma to a student only upon the written
consent of a student who is an emancipated minor or who has reached the age of 18 (adult student) at the
time the modified or extended diploma is awarded, or the student’s parent or guardian. The district must
receive the written consent during the school year in which the modified diploma or the extended diploma
is awarded.

'3 A student who began grade 9 before July 1, 2020, may be awarded an alternative certificate if the student satisfies the
requirements for an alternative certificate which are in effect on the day before July 1, 2024.

1%«“Regular full-time attendance” means not being absent for more than 10 percent of school days that the student is enrolled in
a school year. See OAR 581-020-0631 for definition of chronic absenteeism. Excused absences will not be counted against a
student.

“Documented history” means evidence in the cumulative record and education plans of a student that demonstrates the
inability over time to maintain grade level achievement even with appropriate modifications and accommodations.

B“Documented history” means evidence in the cumulative record and education plans of a student that demonstrates the

inability over time to maintain grade level achievement even with appropriate modifications and accommodations.
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A student shall have the opportunity to satisfy the requirements for a modified diploma, an extended
diploma or a certificate of attendance in the later of 4 years after starting grade 9, or until the student
reaches the age of 21 years if the student is entitled to a public education until the age of 21 under state or
federal law.

A student may complete the requirements for a modified diploma, an extended diploma or a certificate of
attendance in less than four years but not less than three years. To satisfy the requirements for a modified
diploma, an extended diploma or a certificate of attendance in less than 4 years, the student’s parent or
guardian or a student who is emancipated or has reached the age of 18 must provide written consent which
clearly states the parent, guardian or student is waiving the fourth year and/or years until the student
reaches the age of 21. A copy of the consent will be forwarded to the district superintendent who will
annually report to the Superintendent of Public Instruction the number of such consents.

A student who qualifies to receive or receives a modified diploma, an extended diploma, or a certificate of
attendance shall have the option of participating in a high school graduation ceremony with the student’s
class.

A student who receives a modified diploma, an extended diploma, or a certificate of attendance shall have
access to instructional hours, hours of transition services and hours of other services that are designed to
meet the unique needs of the student. When added together, the district will provide a total number of
hours of instruction and services to the student that equals at least the total number of instructional hours
that is required to be provided to students who are attending a public high school. The district may not
unilaterally decrease the total number of hours of instruction and services to which the student has access
regardless of the age of the student.

The district will award to students with disabilities a document certifying successful completion of
program requirements. No document issued to students with disabilities educated in full or in part in a
special education program shall indicate that the document is issued by such a program. When a student
who has an IEP completes high school, the district will give the student an individualized summary of
performance.

Eligible students with disabilities are entitled to a free appropriate public education (FAPE) until the age of
21, even if they have earned a modified diploma, an extended diploma, a certificate of attendance or
completion of a General Education Development document. The continuance of services for students with
disabilities for a modified diploma, extended diploma or certificate of attendance is contingent on the IEP
team determining the student’s continued eligibility and special education services are needed.

Students and their parents will be notified of graduation and diploma requirements.

The district may not deny a diploma to a student who has opted out of statewide assessments if the student
is able to satisfy all other requirements for the diploma. Students may opt-out of the Oregon statewide
assessments in language arts and/or mathematics by completing the Oregon Department of Education’s
Opt-out Form' and submitting the form to the district.

' Oregon Department of Education page for: 30-day notice and opt-out form
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The district will issue a high school diploma to a veteran if the veteran resides within the boundaries of the
district or is an Oregon resident and attended a high school of the district, or to a deceased veteran, upon
request from a representative of the veteran, if the deceased veteran resided within the boundaries of the
district at the time of death or was an Oregon resident at the time of death and attended a high school of
the district.

The act of student-initiated test impropriety is prohibited. A student that participates in an act of student
initiated test impropriety will be subject to discipline. “Student-initiated test impropriety” means student
conduct that is inconsistent with the 7est Administration Manual or accompanying guidance; or results in a
score that is invalid.

END OF POLICY
Legal Reference(s):
ORS 343.295 OAR 581-022-2025 OAR
ORS 329.007 ORS 329.045 ORS 581-022-2030 OAR 581-022-2115
329.451 ORS 329.479 ORS 332.1070AR 581-021-0009 OAR OAR 581-022-2120 OAR
ORS 332.114 ORS 336.585 ORS  581-022-0102 OAR 581-022-2000 581-022-2505
336.590 OAR 581-022-2005
ORS 339.115 OAR 581-022-2010 OAR
ORS 339.505 581-022-2015 OAR 581-022-2020

Test Administration Manual, published by the OREGON DEPARTMENT OF EDUCATION.
Certificates for School Completion: Questions and Answers Related to the Implementation of SB 992, published by the OREGON
DEPARTMENT OF EDUCATION.

Cross Reference(s):

IKFA - Early Graduation
IKFB - Graduation Exercises
IL - Assessment Program
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Knappa SD 4: Accountability Metrics

Where We've Been and Where We're Going
Oct 21, 2026 - Bill Fritz, Ph.D.

Overview

The Oregon Department of Education has approved Knappa's growth targets for seven common metrics
through 2029-30. Our most recent results show three metrics already at or above their first-year goal (K-
12 attendance, 3rd grade ELA, 8th grade math), while 9th grade on-track, graduation, and 5-year
completion are the areas that need more attention.

How to read the graphs. Solid lines are actual results; dashed lines are our approved goals. Blue is All
Students and orange is Combined Focal Students, the students Oregon identifies as historically
underserved. Where the two goal lines are identical, the dashed line alternates blue and orange. The
shaded area marks the goal years.

Two kinds of goals. A baseline target is the goal for all students. A gap-closing target is the goal for focal
students; where it differs, it is set to close the gap with all students by 2029-30.

At a glance
Metric 2024-25 (ODE | 2025-26 (most | 2026-27 goal 2029-30 goal Where we
starting point) | recent) stand

3rd Grade ELA | 30.6% 40.0% 34% 46% 6 points above
first-year goal

8th Grade 14.3% 33.0% 25% 37% 8 points above

Math first-year goal

K-12 Regular 64.7% 70.3% 68% 77% 2.3 points

Attenders above first-
year goal

K-2 Regular 70.7% 71.4% 74% 83% 2.6 pts below

Attenders first-year goal

4-Year 70.3% 70.3%* 77% 78.5% 6.7 pts below

Graduation first-year goal

5-Year 89.2% 83.5%* 90.4% 94% 6.9 pts below

Completion first-year goal

*Preliminary; see Data notes. All figures are for All Students.
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A caution on small numbers: many Knappa grade levels have 30 to 50 students, so one student can
move a rate by 2 to 3 points. Single-year jumps, up or down, should be read alongside the multi-year

trend.

K-2 Regular Attenders

K-2 regular attendance: 71.4% in 2025-26, with a goal of 83% by 2029-30

Percent of K-2 students attending more than 0% of school days

= All Students

90%

80%

70%

60%

50%

40%
2021-22

2022-23

= Focal Students

2023-24

Actual results

= = Goal: All Students

Approved goals

= = Goal: Focal Students

§ —e® 83%
: 74/'
M4%

65.1%

2024-25

2025-26

2026-27

2027-28 2028-29

2029-30

Source: Knappa SD 4 PGT goal-setting template (historical data) and ODE-approved Local Performance

Growth Targets

School year All Students Combined Gap (pts) Baseline goal Gap-closing
Focal Students goal

2021-22 53.6% 57.5% -3.9

2022-23 59.1% 55.3% 3.8

2023-24 72.4% 69.8% 2.6

2024-25 70.7% 65.1% 5.6

(starting point)

2025-26 71.4% Not reported

2026-27 74% 74%

2027-28 78% 78%

2028-29 82% 82%

2029-30 83% 83%
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K-2 attendance is up nearly 18 points since 2021-22 but has held near 71% for three years; reaching 74%
next year means breaking that plateau. Focal students trailed by 5.6 points in 2024-25, so the shared
goal asks them to grow faster. For comparison, ODE's 2029-30 statewide benchmark for comparison: is

82.0%.

K-12 Regular Attenders

K-12 regular attendance: 70.3% in 2025-26, already above the 2026-27 goal of 68%

Percent of K-12 students attending more than 90% of school days

= All Students

90%

80%

70%

60%

50%

40%
2021-22

2022-23

== Focal Students

2023-24

Actual results

= = Goal: All Students

Approved goals

= = (Goal: Focal Students

: 77%
70.3%
: 68%

67.6%

2024-25

2025-26

2026-27

2027-28 2028-29

2029-30

Source: Knappa SD 4 PGT goal-setting template (historical data) and ODE-approved Local Performance

Growth Targets

School year All Students Combined Gap (pts) Baseline goal Gap-closing
Focal Students goal

2021-22 54.5% 53.2% 13

2022-23 67.7% 61.4% 6.3

2023-24 69.8% 69.8% 0.0

2024-25 64.7% 64.5% 0.2

(starting point)

2025-26 70.3% 67.6% 2.7

2026-27 68% 68%

2027-28 71% 71%

2028-29 74% 74%

2029-30 77% 77%
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K-12 attendance rebounded 5.6 points in 2025-26, clearing next year's 68% goal a year early. The gap
between all students and focal students has stayed at 3 points or less since 2023-24. The work now is
holding the gain and adding about 3 points a year to reach 77%. For comparison, ODE's 2029-30
statewide benchmark for comparison is 78.3%.

3rd Grade ELA

3rd grade ELA: 40% proficient in 2025-26, already above the 2027-28 goal of 38%

Percent of 3rd graders meeting or exceeding the state ELA standard; focal-student 2023-24 result suppressed (small group)

= All Students == Focal Students = = Goal: All Students

Actualresults . Approved goals
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, - @ 46%
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L
]
20% 23.8%
0%
2021-22 2022-23 2023-24 2024-25 2025-26 2026-27 2027-28 2028-29 2029-30

Source: Knappa SD 4 PGT goal-setting template (historical data) and ODE-approved Local Performance

Growth Targets

School year All Students Combined Gap (pts) Baseline goal Gap-closing
Focal Students goal
2021-22 9.4% 6.3% 3.1
2022-23 29.0% 9.1% 19.9
2023-24 29.0% Suppressed (*)
2024-25 30.6% 23.8% 6.8
(starting point)
2025-26 40.0% Not yet
reported
2026-27 34% Exempt
2027-28 38% Exempt
2028-29 42% Exempt
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School year All Students Combined Gap (pts) Baseline goal Gap-closing
Focal Students goal
2029-30 46% Exempt

3rd grade reading proficiency has risen from 9.4% to 40.0% in four years, and the 2025-26 result already
passes the 2027-28 goal of 38%. Because our grade-level cohorts are small, we will confirm the gain
holds for another year before considering whether to propose higher targets. ODE exempted this metric
from a gap-closing target. For comparison, ODE's 2029-30 statewide benchmark is 52.6%.

8th Grade Math

8th grade math: 34.0% proficient in 2025-26, already above the 2028-29 goal of 33%

Percent of 8th graders meeting or exceeding the state math standard; focal students below 5% in 2021-22 and 2022-23 (not plotted)
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Source: Knappa SD 4 PGT goal-setting template (historical data) and ODE-approved Local Performance
Growth Targets

School year All Students Combined Gap (pts) Baseline goal Gap-closing
Focal Students goal

2021-22 7.4% Below 5%

2022-23 7.4% Below 5%

2023-24 17.2% 11.8% 5.4

2024-25 14.3% 5.0% 9.3

(starting point)

2025-26 34.0% Not reported

2026-27 25% 25%
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School year All Students Combined Gap (pts) Baseline goal Gap-closing
Focal Students goal
2027-28 29% 29%
2028-29 33% 33%
2029-30 37% 37%

8th grade math more than doubled in one year, from 14.3% to 34.0%. A jump that large in a small grade
can reflect one strong cohort, so we will watch whether the next class sustains it before calling it a
trend. Focal students were at 5.0% in 2024-25, and the goal asks them to reach 37% alongside all
students. ODE's 2029-30 statewide benchmark for comparison 52.0%.

9th Grade On-Track

9th grade on-track: 79.4% in 2025-26; goal is 90% for all students by 2029-30

Percent of 9th graders earning enough credits to be on track to graduate

= All Students = Focal Students = = Goal: All Students = = Goal: Focal Students

Actual results Approved goals
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Source: Knappa SD 4 PGT goal-setting template (historical data) and ODE-approved Local Performance
Growth Targets

School year All Students Combined Gap (pts) Baseline goal Gap-closing
Focal Students goal

2021-22 62.2% 75.0% -12.8

2022-23 80.0% 62.5% 17.5

2023-24 80.0% 64.3% 15.7

2024-25 84.9% 77.8% 7.1

(starting point)
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School year All Students Combined Gap (pts) Baseline goal Gap-closing
Focal Students goal

2025-26 79.4% Not reported

2026-27 86.2% 80.0%

2027-28 87.5% 83.1%

2028-29 88.7% 86.1%

2029-30 90.0% 90.0%

9th grade on-track slipped 5.5 points in 2025-26 after reaching 84.9%, leaving us 6.8 points short of next
year's 86.2% goal. Focal students cut their gap from 17.5 points to 7.1, and their gap-closing goal rises
faster so both groups meet at 90% in 2029-30. This is our earliest warning sign for graduation, so it
deserves close attention. ODE's 2029-30 benchmarks for comparison: similar districts 95.0%, statewide

94.9%.

4-Year Graduation

4-year graduation: down from 84.2% to 70.3%; goal is 78.5% by 2029-30

Percent of students graduating within four years of entering 9th grade; 2025-26 value preliminary (see Data notes)

= All Students

100%

90%

80%

70%

60%

50%
2021-22

2022-23

= Focal Students

2023-24

Actual results

70.3%
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Source: Knappa SD 4 PGT goal-setting template (historical data) and ODE-approved Local Performance

Growth Targets

School year All Students Combined Gap (pts) Baseline goal Gap-closing
Focal Students goal

2021-22 83.3% 85.7% -2.4

2022-23 84.2% 68.4% 15.8
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School year All Students Combined Gap (pts) Baseline goal Gap-closing
Focal Students goal

2023-24 73.0% 60.0% 13.0

2024-25 70.3% 69.2% 1.1

(starting point)

2025-26 70.3%* Not reported

2026-27 77.0% 77.0%

2027-28 77.5% 77.5%

2028-29 78.0% 78.0%

2029-30 78.5% 78.5%

*Preliminary; see Data notes.

Graduation fell 13.9 points in two years, from 84.2% to 70.3%, and is furthest from its first-year goal.
The approved goals call for a 6.7-point recovery next year, then steady gains to 78.5%, still below our

2022-23 rate. The focal-student gap narrowed to 1.1 points in 2024-25, but mainly because both groups

landed near 70%. ODE's 2029-30 statewide benchmark for comparison 92.3%.

5-Year Completion

5-year completion: 83.5% (preliminary) in 2025-26; goal is 94% by 2029-30

Percent completing a diploma or GED within five years; focal-student 2022-23 result above 95% (suppressed, not plotted)
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Source: Knappa SD 4 PGT goal-setting template (historical data) and ODE-approved Local Performance
Growth Targets

83



School year All Students Combined Gap (pts) Baseline goal Gap-closing
Focal Students goal
2021-22 83.3% 81.8% 1.5
2022-23 89.2% Above 95%
2023-24 86.8% 79.0% 7.8
2024-25 89.2% 86.4% 2.8
(starting point)
2025-26 83.5%* Not yet
reported
2026-27 90.4% 88.3%
2027-28 91.6% 90.2%
2028-29 92.8% 92.1%
2029-30 94.0% 94.0%

*Preliminary; see Data notes.

Five-year completion has moved between 83% and 89% for five years, so the 94% goal needs gains of
about 1.2 points every year. The focal-student goal climbs faster, from 88.3% to 94%, to close a 2.8-
point gap. If the preliminary 83.5% holds, reaching 90.4% next year will be a stretch. ODE's 2029-30
statewide benchmark for comparison 95.4%.

Academic Growth (local metric)

Academic Growth is Knappa's locally selected metric, and it has no approved targets yet. Under ODE's
rules, 2026-27 is the baseline year, and targets will be set before 2027-28 once that data is in. The
current K-8 results averaged 56.8%, which the district used as a reference point in goal setting.

Grade K 1 2 3 4 5 6 7 8
Reading | 57 50 70 65 66 65 48 45 66
(%)

Math 54 18 56 55 56 65 65 56 66
(%)

1st grade math (18%) stands well below every other grade and subject and is worth a closer look.

Data notes

e Starting point. ODE measures growth from 2024-25. The 2025-26 column shows our most
recent All Students results; focal-student results for 2025-26 are not yet in the template.
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Preliminary graduation and completion figures. State-reported rates for the class of 2026 are
typically released in winter, so the 2025-26 values for 4-year graduation (70.3%) and 5-year
completion (83.5%) should be treated as preliminary.

Suppressed results. ODE hides or bands results for very small groups (shown as Suppressed,
Below 5%, or Above 95%); these are left off the graphs.

Gap column. All Students minus Combined Focal Students, in percentage points. A negative
number means focal students outperformed all students that year.

Sources. Historical data: Knappa SD 4 PGT goal-setting template. Goals: ODE Local Performance
Growth Targets approval for Knappa SD 4. Similar-district and statewide benchmarks: ODE
values shown in the goal-setting template.
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Knappa School District
Report on Compliance with Public School Standards
2025-26 School Year

By November 1 of each year, school district superintendents are required by OAR 581-022-2305: District Assurances of Compliance
with Public School Standards to report to their community on the district’s status with respect to all of the Standards for Public
Elementary and Secondary Schools. The Standards are adopted by the State Board of Education and set out in Oregon
Administrative Rules Chapter 581, Division 22.

The table below contains a summary of Knappa School District’'s compliance with each of the requirements of Oregon’s
administrative rules found in DIVISION 22 - STANDARDS FOR PUBLIC ELEMENTARY AND SECONDARY SCHOOLS during the
2025-26 school year. For each rule reported as out of compliance, Knappa School District has provided an explanation of why the
school district was out of compliance and the school district’s proposed corrective action plan to come into compliance. The
corrective action must be approved by ODE and completed by the district by the beginning of the 2027-28 school year.

What are the requirements of the standards? For a general overview of what each rule/standard requires, consult this high-level
Rules at a Glance summary. For specific, comprehensive requirements, use the links below for each individual rule.

Category: High-Quality Learning Experiences for All Students

Rule # and Title Explanation/Evidence Corrective Action Plan & Timeline
581-022-2000 Diploma In compliance The district has met all of the Not applicable
Requirements requirements for this rule.

581-022-2010 Modified In compliance The district has met all of the Not applicable
Diploma requirements for this rule.
581-022-2015 Extended In compliance The district has met all of the Not applicable
Diploma requirements for this rule.
581-022-2020 Certificate of In compliance The district has met all of the Not applicable
Attendance requirements for this rule.
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Rule # and Title

581-022-2050 Human
Sexuality Education

Status

In compliance

Explanation/Evidence

The district has met all of the
requirements for this rule.

Not applicable

Corrective Action Plan & Timeline

581-022-2055 Career
Education

In compliance

The district has met all of the
requirements for this rule.

Not applicable

581-022-2263 Physical
Education Requirements
*Elementary Grades

In compliance

The district has met all of the
requirements for this rule.

Not applicable

581-022-2263 Physical
Education Requirements
*Middle Grades

In compliance

The district has met all of the
requirements for this rule.

Not applicable

581-022-2340 Media
Programs

In compliance

The district has met all of the
requirements for this rule.

Not applicable

581-022-2350 Independent
Adoptions of Instructional
Materials

In compliance

The district has met all of the
requirements for this rule.

Not applicable

581-022-2355 Instructional
Materials Adoption

In compliance

The district has met all of the
requirements for this rule.

Not applicable

581-022-2360
Postponement of Purchase
of State-Adopted
Instructional Materials

In compliance

The district has met all of the
requirements for this rule.

Not applicable

581-022-2440 Teacher
Training Related to Dyslexia

In compliance

The district has met all of the
requirements for this rule.

Not applicable

581-022-2500 Programs and

Services for TAG Students-

In compliance

The district has met all of the
requirements for this rule.

Not applicable
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Rule # and Title

Status

Explanation/Evidence

Corrective Action Plan & Timeline

Sections (1) and (2) TAG
Plan Requirements

581-022-2500 Programs and
Services for TAG Students —
Sections (3) and (4):
Instruction Requirements

In compliance

The district has met all of the
requirements for this rule.

Not applicable

581-022-2505 Alternative
Education Programs

In compliance

The district has met all of the
requirements for this rule.

Not applicable

Category: Aligned and Focused Educational Systems

Rule # and Title

Status

Explanation/Evidence

Corrective Action Plan & Timeline

581-022-2025 Credit Options

In compliance

The district has met all of the

requirements for this rule.

Not applicable

581-022-2030 District
Curriculum

In compliance

The district has met all of the
requirements for this rule.

Not applicable

581-022-2060
Comprehensive School

Counseling

In compliance

The district has met all of the
requirements for this rule.

Not applicable

581-022-2100 Administration
of State Assessments

In compliance

The district has met all of the
requirements for this rule.

Not applicable

581-022-2110 Exception of
Students with Disabilities
from State Assessments

In compliance

The district has met all of the
requirements for this rule.

Not applicable
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Rule # and Title

Status

Explanation/Evidence

Corrective Action Plan & Timeline

581-022-2115 Assessment
of Essential Skills: Diploma

Requirements

Waived through
the end of 2027-
28 school year

Not applicable

Not applicable

581-022-2115(2)
Assessment of Essential
Skills: Local Performance
Assessment Requirement

In compliance

The district has met all of the
requirements for this rule.

Not applicable

581-022-2120 Essential Skill

Assessments for English
Language Learners

Waived through
the end of 2027-
28 school year

Not applicable

Not applicable

581-022-2250 District
Improvement Plan

In compliance

The district has met all of the
requirements for this rule.

Not applicable

581-022-2260 Records and
Reports

In compliance

The district has met all of the
requirements for this rule.

Not applicable

581-022-2265 Report on PE
Data

Out of
compliance

The district has met all of the
requirements for this rule.

Hours are Compliant, but report not
submitted to ODE, Will provide
report during the 2026-27 school
year and beyond.

581-022-2300
Standardization

In compliance

The district has met all of the
requirements for this rule.

Not applicable

581-022-2305 District
Assurances of Compliance
with Public School
Standards

In compliance

The district has met all of the
requirements for this rule.

Not applicable
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Rule # and Title

581-022-2315 Special
Education for Children with
Disabilities

Status

In compliance

Explanation/Evidence

The district has met all of the
requirements for this rule.

Corrective Action Plan & Timeline

Not applicable

581-022-2320 Required
Instructional Time

In compliance

The district has met all of the
requirements for this rule.

Not applicable

581-022-2323 Preserving
Student Instructional Time

In compliance

The district has met all of the
requirements for this rule.

Not applicable

581-022-2325 I|dentification
of Academically Talented
and Intellectually Gifted
Students

In compliance

The district has met all of the
requirements for this rule.

Not applicable

581-022-2335 Daily Class
Size

In compliance

The district has met all of the
requirements for this rule.

Not applicable

581-022-2400 Personnel

In compliance

The district has met all of the
requirements for this rule.

Not applicable

581-022-2445 Universal
Screenings for Risk Factors

of Dyslexia

In compliance

The district has met all of the
requirements for this rule.

Not applicable

Category: Engaged Partners and Communities

Rule # and Title

581-022-2005 Veterans
Diploma

In compliance

Explanation/Evidence

The district has met all of the
requirements for this rule.

Corrective Action Plan & Timeline

Not applicable




Rule # and Title Status Explanation/Evidence Corrective Action Plan & Timeline

581-022-2255 School and In compliance The district has met all of the Not applicable
District Performance Report requirements for this rule.

Criteria

581-022-2270 Individual In compliance The district has met all of the Not applicable

Student Assessment,
Recordkeeping and

Reporting

requirements for this rule.

581-022-2307 Educational In compliance The district has met all of the Not applicable
Equity Advisory Committees requirements for this rule.

581-022-2330 Rights of In compliance The district has met all of the Not applicable
Parents of TAG Students requirements for this rule.

581-022-2370 Complaint In compliance The district has met all of the Not applicable
Procedures requirements for this rule.

Category: Safe & Inclusive Schools

Rule # and Title Status Explanation/Evidence Corrective Action Plan & Timeline
581-022-2045 Substance Out of The district has met all of the Cannot verify that all students in
Use Prevention and compliance requirements for this rule. grades 6-8 have received

Intervention Plan

prevention education due to the
schedule and courses where it is
taught. For 2026-27 and beyond,
we are ensuring this is included for
all students
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Rule # and Title

581-022-2205 Policies on
Reporting of Child Abuse

Status

In compliance

Explanation/Evidence

The district has met all of the
requirements for this rule.

Not applicable

Corrective Action Plan & Timeline

581-022-2210 Anabolic
Steroids and Performance
Enhancing Substances

In compliance

The district has met all of the
requirements for this rule.

Not applicable

581-022-2215 Safety of

School Sports —
Concussions

In compliance

The district has met all of the
requirements for this rule.

Not applicable

581-022-2220 Health
Services

In compliance

The district has met all of the
requirements for this rule.

Not applicable

581-022-2223 Healthy and
Safe Schools Plan

In compliance

The district has met all of the
requirements for this rule.

Not applicable

581-022-2225 Emergency
Plans and Safety Programs

In compliance

The district has met all of the
requirements for this rule.

Not applicable

581-022-2230 Asbestos
Management Plans

In compliance

The district has met all of the
requirements for this rule.

Not applicable

581-022-2267 Annual Report
on Restraint and Seclusion

In compliance

The district has met all of the
requirements for this rule.

Not applicable

581-022-2308 Agreements
Entered Into with Voluntary

Organizations

In compliance

The district has met all of the
requirements for this rule.

Not applicable

581-022-2310 Equal
Education Opportunities

In compliance

The district has met all of the
requirements for this rule.

Not applicable
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Rule # and Title

Status

Explanation/Evidence

Corrective Action Plan & Timeline

581-022-2312 Every Student
Belongs

In compliance

The district has met all of the
requirements for this rule.

Not applicable

581-022-2345 Auxiliary
Services

In compliance

The district has met all of the
requirements for this rule.

Not applicable

581-022-2430 Fingerprinting
of Subject Individuals in
Positions Not Requiring
Licensure as Teachers,
Administrators, Personnel
Specialists, School Nurses

In compliance

The district has met all of the
requirements for this rule.

Not applicable

581-022-2510 Suicide
Prevention Plan

In compliance

The district has met all of the
requirements for this rule.

Not applicable

581-022-2515 Menstrual
Dignity for Students

In compliance

The district has met all of the
requirements for this rule.

Not applicable

Category: Committed and Supportive Staff

Rule # and Title

Status

Explanation/Evidence

Corrective Action Plan & Timeline

581-022-2405 Personnel

Policies

In compliance

The district has met all of the
requirements for this rule.

Not applicable

581-022-2410 Teacher and
Administrator Evaluation and

Support

In compliance

The district has met all of the
requirements for this rule.

Not applicable
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Rule # and Title

581-022-2415 Core
Teaching Standards

Status

In compliance

Explanation/Evidence

The district has met all of the
requirements for this rule.

Corrective Action Plan & Timeline

Not applicable

581-022-2420 Educational
Leadership - Administrator
Standards

In compliance

The district has met all of the
requirements for this rule.

Not applicable
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PN TN

Knappa School District No. 4
William Fritz Ph.D. KSD Superintendent

Board Meeting Background Information
Agenda Topic: KHS Concert Band to Heritage Music Festival___Date of Presentation: October 21st
Presenter: Jackson Hughston__Presenter Position: Seeking approval
Action needed: Approval needed for out of state travel

Please choose category

______Policy _X_Vision & Goals ___ Other:
_X_Financial ___ Information
_____Discussion ___ Resolution

School in Effect:
___ Knappa Pre-K
____ Hilda Lahti
______ Knappa Middle
__X_ Knappa High
___ Districtwide

Background Information Related to this Issue:

KHS Concert Band is looking to take 18 students, 4 chaperones and myself to the Heritage Music
Festival in Seattle. The trip will be April 2nd-5th, 3 nights and 4 days. Students will compete in the
festival and work through an itinerary to tour the city. The trip is booked through an accredited travel
school called Worldstrides, this ensures safe, educational and organized planning for the festival. For
students in music programs these trips foster personal growth through new experiences and increased
independence, enhancing social skills like teamwork and a sense of belonging, and improving
academic and musical skills through unique performance opportunities and experiential learning.
These experiences broaden students' perspectives by exposing them to new cultures and challenging
them to step outside their comfort zones, ultimately increasing motivation and creating lasting
memories and traditions.

Friday:

9:15A — group depart for Seattle!

Lunch at individual expense

2P — Clinic with Dr. Rachel Zephir at the University of Puget Sound
Hotel check in - Renton, WA

6P — Dave & Buster’s - Dinner and games

Saturday:
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Hotel breakfast

Performance day! TBD on a performance in the morning or afternoon but other activities for the day
include Pike Place and Seattle Art Museum.

Evening awards ceremony and dinner / dance

Sunday:

Hotel breakfast

9A - London Bridge Studio visit

10:45A - Coffee and visit to KEXP

12P - Lunch on own at Seattle Center

1:15P - Space Needle

2:45P — Chihuly Glass Gardens

4:15P — Depart for dinner at TBD

6P — Dimitri Matheny Group at Seattle Jazz Vespers (first come first serve seating, complimentary
concert)

Ice Cream on own after the concert

Monday:

Hotel breakfast

Hotel check out and head home!
Financial Impact/Budget:

The total cost of the trip is $18,759. There has been a donation of $17,774 to help fund the trip. The
students will be fundraising $985. We are currently doing a poinsettia fundraiser to help with the trip.
We also have until late December to cancel the trip for a full refund.
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Recommended Action:
It is the recommendation of the Superintendent that the Board of Directors
approve the Seattle Band Trip as presented.

97



Knappa School District No. 4

William Fritz Ph.D.-Superintendent

October 21, 2026

Board Meeting

TO: BOARD OF DIRECTORS
FROM: Jennifer Morgan CFO
TOPIC: FINANCIAL REPORT

Di .
Attached is the monthly October 2026 financial report.

2526 Audit is mostly complete and went well. We are waiting on the draft document to
finalize and have our confirmed EFB. | may have that prior to the meeting.

| will bring a report on our special revenue funds to the November meeting for your
review.

We are still looking for a budget committee member for the 2627 budget cycle. If you
know of anyone that would be interested in serving, please let us know.

If you have any questions, please reach out!
Respectfully,

Jennifer Morgan



General Fund | Financial Projection
For the Period Ending September 30, 2026

Variance
Prior YTD Current YTD Add: Projections Annual Forecast Annual Budget Fav / (Unfav)
Beginning Fund Balance $289,354 $0 $945,844 $677,000 $268,844
REVENUES

Local Sources $41,813 $32,931 $1,802,436 $1,835,367 $1,842,220 ($6,853)

Intermediate Sources 0 110,601 615,846 726,447 625,000 101,447

State Sources 1,593,403 1,628,404 3,573,892 5,202,295 5,277,456 (75,161)

Federal Sources 0 0 0 0 0 0

Other Sources 0 0 0 1,500 3,000 (1,500)

TOTAL REVENUE $1,635,216 $1,771,935 $5,992,174 $7,765,609 $7,747,676 $17,933

EXPENDITURES

Salaries $640,904 $666,547 $3,194,107 $3,860,654 $3,858,723 ($1,932)

Associated Payroll Costs 321,220 332,253 1,770,213 2,102,466 2,128,310 25,844

Purchased Services 77,833 130,161 710,839 841,000 923,797 82,797

Supplies and Materials 55,267 141,091 90,559 231,650 356,650 125,000

Capital Outlay 0 0 0 0 0 0

Other Objects 248,708 264,796 10,633 275,429 281,775 6,346

Transfers 260,000 65,000 285,000 350,000 380,000 30,000

Other Uses of Funds 0 0 0 0 0 0

Contingencies 0 0 0 0 115,000 115,000

Unappropriated Ending Fund Balance 0 0 0 0 500,422 500,422

TOTAL EXPENDITURES $1,603,932 $1,599,849 $6,061,350 $7,661,199 $8,544,676 $883,477

Revenues by Source | Forecast vs. Budget Expenditures by Object | Forecast vs. Budget
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Knappa School District Principal Report

I want to start by thanking the Knappa Schools Foundation. They sent out their
approval list for mini grants and this year they awarded over $52,000 in grants! Each
year the generosity of our community and the foundation give our students
opportunities they wouldn’t otherwise have. Some highlights for this year are
supporting a Washington DC trip for our leadership students, money to help start a
Battle of the Books club at HLE, bringing the Missoula Children’s Theatre to our school,
and so much more.

Homecoming week turned out awesome. Jenny Smith does such a great job with this
event each year and it's definitely the highlight of the year for many of our students.
Thank you to all of the staff and parent volunteers who make it possible to host these
events.

We had our first full day of professional development on October 12th. We have
structured these a bit differently this year, really trying to pinpoint training. This time
we had literacy training for our K-2 teachers, I-ready Math training for our 3-8 teachers,
ELA curriculum training for our 7-12 teachers, and our high school math team met with
the ESD math team. We also had an elective teacher head to Astoria to shadow someone
there and bring new ideas back to our school. Overall it was a very successful day.

We had a group of students head to a shopping day supported by the Assistance League
earlier this month. The Assistance League does so much great work that directly
impacts our students. I can’t thank them enough for their continued support.

Finally, we continue our efforts to get our high school students thinking about post
high school opportunities. We had visits from Pacific University, Oregon State
University, and the Pacific Northwest College of Art. We also had a group of students go
to PCC and check out their Manufacturing day which focused on opportunities in the
trades.

Respectfully,

Principal Isom

Phone All learners prepared to rise to the Address
(503) 458 -5993 opportunities and challenges of the world 41535 Old Hwy 30
Astoria, OR 97103



Knappa School District Principal Report

Enroliment 2026-27

Grade | June | Sept. Oct. Nov. Dec. Jan. Feb. Mar. Apr. May Jun.
25/26
K 34 30 30
1 24 33 33
2 29 24 24
3 20 32 29
4 33 20 18
5 34 34 31
6 23 33 34
7 42 23 23
8 33 43 43
9 34 31 31
10 |30 34 34
1 26 30 30
12 |29 25 25
Total | 391 |[ 392 385
Phone All learners prepared to rise to the Address
(503) 458 -5993 opportunities and challenges of the world 41535 Old Hwy 30

Astoria, OR 97103
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