





Note from Shipman & Goodwin in 2016:

PARENT AND FAMILY ENGAGEMENT POLICY (TITLE 1),

The changes to this policy reflect the passage of the ESSA and its amendments to the
Elementary and Secondary Education Act of 1965. The legal citations within the
policy reflect the updates to the law. The policy now incorporates family
engagement and requires more detailed annual evaluations of the content and
effectiveness of the policy. Additionally, the language of the policy has been altered
to reflect the ESSA’s reliance on state academic standards and updates the
assistance to be offered to parents and family members in furtherance of this policy.
Similar changes have been made to the sample letter to parents and parent-school
compact, which are appended to the end of the policy.

S & G made technical revisions to the policy in 2020
New Milford’s Title 1 Policy, 6172.41, was last revised in June 2010.

Series 6000 New # 6160
Instruction

PARENT AND FAMILY ENGAGEMENT POLICY
FOR TITLE I STUDENTS

[Note: This policy must be developed jointly with, and agreed upon by, parents and
family members of children participating in Title I programs.]

In accordance with Section 1010 of the Every Student Succeeds Act (“ESSA”),
Public Law 1114-95, it is the policy of the New Milford Board of Education (the
“Board”) to provide parents and family members of students participating in the district’s
Title I programs meaningful opportunities to participate in the education of their children
within these programs. To facilitate parental and family participation, the Board
encourages parents and family members of Title I eligible students to be involved in
regular meetings, communications, and activities that will inform them about the
district’s Title I programs, to participate in the improvement of such programs and to help
improve their child’s progress within these programs.

This policy has been developed jointly with, and agreed upon by, parents and
family members of children participating in Title I programs. The district shall distribute
this written Parent and Family Engagement Policy to parents and family members of
participating students in an understandable and uniform format and, to the extent
practicable, in a language the parents can understand. The policy shall be made available
to the public and updated periodically, as necessary to carry out the requirements of the
parent and family engagement portion of Section 1010 of ESSA.

The Board shall conduct, with the meaningful involvement of Title I parents and
family members, an annual evaluation of the content and effectiveness of this policy in
improving the academic quality of the schools receiving Title I funds. The Board shall
use the findings of such evaluation to design evidence-based strategies for more effective
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parental involvement, and to revise, if necessary, the policy. Such annual evaluation
shall include identifying:

1. barriers to greater participation by parents in activities authorized by 20
U.S.C. § 6318 (with particular attention to parents who are economically
disadvantaged, are disabled, have limited English proficiency, have
limited literacy, or are of any racial or ethnic minority background);

2. the needs of parent and family members to assist with the learning of their
children, including engaging with school personnel and teachers; and

3. strategies to support successful school and family interactions.

Each year, each school within the district that is involved in Title I programs shall
conduct a meeting, at a convenient time, to involve parents in the planning, review and
improvement of programs funded by Title I. All parents of participating children must be
invited and encouraged to attend. At this meeting, parents shall be given a description
and explanation of the Title I programs, the curriculum in use at the school, the forms of
academic assessment used to measure student progress, the achievement levels of the
challenging State academic standards, and information regarding the importance of
parental involvement and their right to be involved.

In addition to the required annual meeting, and if requested by parents, schools
within the district that are involved in Title I programs shall offer opportunities for
regular meetings at flexible times of the day in order to allow parents to formulate
suggestions for the Board’s Title I programs and their application to their child(ren)’s
programs; and to participate, as appropriate, in decisions related to the education of their
children. Parents will be given opportunities to participate in the joint development of
the district’s Title I plan, as required by Section 1006 of ESSA, and in the process of any
school review and improvement in accordance with the State’s plan, as required by
Section 1111 of ESSA. At any time, if a parent is dissatisfied with a school’s Title I
program, he/she shall have the opportunity to submit comments for review at the district
level.

The Board will provide the coordination, technical assistance and other support
necessary to assist and build capacity of Title I schools in planning and implementing
effective parent and family involvement activities to improve student academic
achievement and school performance. Parental and family engagement in Title I
programs shall be coordinated and integrated with parental and family engagement
strategies, to the extent feasible, under other federal, state, local and district programs.

In order to build the schools’ and parents’ capacity for strong parental
involvement, the Board shall:

1. provide assistance to parents of students participating in Title I programs

in understanding topics such as the challenging state academic standards,
state and local academic assessments, the requirements under Title I, and
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how to monitor their child’s progress and work with educators to improve
the achievement of their children;

provide materials and training to help parents to work with their children,
such as literacy training and using technology (including education about
the harms of copyright piracy);

educate teachers, specialized instructional support personnel, staff and
administrators, with the assistance of parents, about how to better
communicate and work with parents;

to the extent feasible and appropriate, coordinate and integrate parent
involvement programs and activities with other federal, state and local
programs, including public preschool programs, conduct other activities
that encourage and support parent participation;

ensure that information related to school and parent programs, meetings
and other activities is sent to participating parents in a format and, to the
extent practicable, in a language the parents can understand;

provide such other reasonable support for parental involvement activities
as parents may request; and

inform parents and parental organizations of the existence and purpose of
parent resource centers within the State.

School-Parent Compact

This policy further requires that each school involved in Title I programs shall
jointly develop with parents of participating children a school-parent compact that
outlines how parents, staff, and students will share the responsibility for improved student
academic achievement and the means by which the school and parents will build and
develop a partnership to help children achieve the State’s high standards. The school-
parent compact shall:

1.

describe the school’s responsibility to provide high-quality curriculum and
instruction in a supportive and effective learning environment that enables
Title I students to meet the challenging State academic standards;

indicate the ways in which each parent will be responsible for supporting
their child’s learning, volunteering in their child’s classroom, and
participating, as appropriate, in decisions related their child’s education
and positive use of extracurricular time;

address the importance of ongoing teacher-parent communication through
parent-teacher conferences, frequent reports to parents, reasonable access

to school staff, and opportunities to volunteer, participate in, and observe

their child’s classroom activities; and
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4. ensure regular, two-way, meaningful communication between family
members and school staff, and, to the extent practicable, in a language that
family members can understand.

The Board authorizes the Superintendent, or his/her designee, to develop a
school-parent compact and other procedures such as those relating to meetings, parent
communication and parental involvement activities, as he/she deems necessary in order to
ensure compliance with this policy.

The Superintendent is required to include information about parental involvement
and actions taken to improve parental involvement in the strategic school profile he or
she submits annually to the Board and Commissioner of Education. Such actions to
improve parental involvement may include methods to engage parents in the planning
and improvement of school programs and to increase support to parents working at home
with their children on learning activities.

Legal References:

Connecticut General Statutes:
§ 10-220(c). Duties of Boards of Education

Federal Law:
20 U.S.C. § 6318. Parent and family engagement
20 U.S.C. § 7801. Definitions

APPROVED: NEW MILFORD PUBLIC SCHOOLS
REVISED: New Milford, Connecticut
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SAMPLE LETTER FOR PARENTS
[Insert School Letterhead]
[Parents Name]
[Parents Address]
[Date]

Re:
[Insert School Letterhead]

[Parents Name]
[Parents Address]

[Date]

Re: Meeting for Parents of Students Participating in Title I Programs

Dear [insert parent name]:

Each year, [insert name of school] must conduct a meeting to involve parents of
students participating in programs conducted under Title I of the Every Student Succeeds
Act of 2015 in the planning, review and improvement of programs funded by Title 1.

This year, the meeting will be held on [insert date, time] at [insert location of meeting].

At this meeting, parents will be provided with a description and explanation of the
Title I programs available in the district, the curriculum in use at the school, the forms of
academic assessment used, the challenging State academic standards, and information
regarding the importance of parental involvement. We welcome this opportunity to
speak with parents of participating students and to inform you of the important work
being done within our school. All parents of students participating in Title I programs are
encouraged to attend and participate in the discussion.

For your convenience and information, enclosed with this letter is a copy of the
[insert town] Board of Education’s Parent and Family Engagement Policy for Title I

Students. We look forward to seeing you on [insert date and time].

Sincerely,

[insert name of building principal]
Enclosure

Cc: [insert name of Superintendent], Superintendent of Schools
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SAMPLE

[Note: This compact must be developed jointly with parents of students
participating in Title I programs. Districts must work jointly with parents to
develop more specific strategies to foster a strong alliance among parents, teachers
and students in order to improve academic achievement.]

Parent-School Compact

Parents, students and staff involved in Title I programs within the New Milford
School District agree to share responsibility for improving student academic
achievement. In furtherance of this agreement, these parties agree to the following:

The New Milford Public Schools shall be responsible for:

o providing high-quality curriculum and instruction in a supportive and
effective learning environment that enables students in the [name of
school] Title I program to meet the challenging state academic standards,

o communicating with parents regarding their child’s progress and
providing timely information about Title I programs and assessment tools;

° encouraging ongoing communication between teachers and parents;

o educating staff about the importance of parental involvement,

o providing, at minimum, annual parent-teacher conferences during which

the school-parent compact will be discussed as it related to the individual
child’s achievement;

o providing frequent reports to parents on their child’s progress;

o providing reasonable access to school staff;

o providing opportunities for parents to volunteer, participate in and
observe their child’s classroom activities; and

o ensuring regular, two-way, meaningful communication between family

members and school staff, and, to the extent practicable, in a language
that family members can understand.

Teachers participating in Title I programs shall be responsible for:

o communicating with parents on an ongoing basis;

o participating in parent-teacher conferences, at least annually, during
which the school-parent compact will be discussed as it relates to the
individual child’s achievement;

o providing frequent reports to parents on their child’s progress, and

o providing opportunities for parents to volunteer, participate and observe
their child’s classroom activities.
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Parents shall be responsible for supporting their child’s learning in the following

ways:
o volunteering in their child’s classroom;
o encouraging positive use of their child’s extracurricular time; and
o participating, as appropriate, in decisions relating to their child’s
education.
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Note from Shipman & Goodwin:

Retention and Disposition of Records and Information (formerly titled Retention of
Electronic Records and Information) (December 2023 Revision)

This policy and the accompanying regulations have been revised to address the
retention and disposition of paper records, as well as electronic records. We have also
revised this policy and the accompanying regulations to reflect the Office of the
Public Records Administrator’s (the “OPRA’s”) April 3, 2023 guidance, which
addresses the disposition of original paper records after such records have been
scanned. Previously, districts were only permitted to dispose of original paper records
after they completed the RC-075.1 form and received authorization from the OPRA.
The OPRA’s new guidance allows districts to bypass this process, but only after the
district has (1) developed a district-specific digitization policy that meets OPRA’s
requirements and (2) submitted such digitization policy to the OPRA. The
digitalization policy must include, among other things, requirements for the
destruction of original records. While the guidance does not expressly require the
OPRA'’s approval, we recommend that districts pursuing this process obtain written
confirmation and seek approval from the OPRA prior to using the alternative
method for disposing of original source records that have been digitalized.

Series 2000 2500
Administration

POLICY AND ADMINISTRATIVE REGULATIONS REGARDING
RETENTION AND DISPOSITION OF RECORDS AND INFORMATION

I. INTRODUCTION

The New Milford Board of Education (the “Board”) complies with all state and federal
laws and regulations regarding the retention, storage, and disposition of records. The
Superintendent or designee shall be responsible for developing and implementing
administrative regulations concerning the retention, storage, and disposition of records and
the dissemination of such administrative regulations to all school officials, employees, and
individuals granted access to the computer systems and/or networks of the New Milford
Public Schools (the “District”) and/or who send electronic messages as part of their work
for the District. Collectively, all individuals granted access to the District’s computer
systems are referred to as the “Users”.

II. RETENTION OF RECORDS

The District shall comply with all minimum standards set forth in the Municipal Records
Retention Schedules for public records, as issued by the Office of the Public Records
Administrator for the State of Connecticut (“OPRA”). Retention requirements apply to the
official record copy of a public record and are based on the content and function of the
public record, not the media type. As such, the same record retention period that applies to
paper records applies to electronically stored information. Therefore, like paper records,
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the content and function of an electronic record, including electronic messages, determine
the retention period for that document.

If records are kept in both electronic and hard copy format, the District shall designate
which record is the official record copy. The designated official copy shall be the legally
recognized copy maintained for record retention purposes.

In addition to the retention guidelines established by the Board and used by District
officials and employees, all District officials and employees have a duty to preserve all
records and electronic information, including records and electronic information that might
otherwise be deleted or destroyed, that relate to any matter that is currently in litigation or
may be anticipated to involve future litigation. Record preservation under such
circumstances shall only be required after receipt of formal written notice of such
requirement by the Superintendent or designee.

III. USE OF ELECTRONIC MESSAGES AND ELECTRONIC
COMMUNICATIONS

The Board has installed computers and a computer network(s), including Internet access
and electronic messaging systems, on Board premises and may provide other electronic
devices that can access the network(s) and/or have the ability to send and receive messages
with an operating system or network communication framework. Devices include but are
not limited to personal computing devices, cellular phones, Smartphones, network access
devices, radios, personal cassette players, CD players, tablets, walkie-talkies, personal
gaming systems, Bluetooth speakers, personal data assistants, and other electronic
signaling devices. Electronic messaging systems include mobile, chat, and instant
message; cloud collaboration platforms, including internal chat, peer-to-peer messaging
systems, and draft email message transfer; and products that have the ability to create
duration-based or subjective removal of content, such as Snapchat, and security focused
platforms, such as Signal. The Board’s computers, computer networks, electronic devices,
Internet access and electronic messaging systems are referred to collectively as "the
computer systems" and are provided in order to enhance both the educational opportunities
for our students and the business operations of the District.

Electronic messages sent by Users as part of their work and/or by using the District’s
computer systems and/or network(s) are not private communications and are potentially
subject to disclosure, regardless of whether the messages are sent using personal devices or
the District’s computer systems. Users must understand that the Board has reserved the
right to conduct monitoring of the District’s computer systems and may do so despite the
assignment to individual Users of passwords for system security. Any password systems
implemented by the District are designed solely to provide system security from
unauthorized users, not to provide privacy to the individual system User.

The system's security aspects, message delete function and personal passwords may be
bypassed for monitoring purposes. Therefore, Users must be aware that they should not
have any expectation of personal privacy in the use of these computer systems. This
provision applies to any and all uses of the District’s computer systems, including any
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incidental personal use permitted in accordance with the Board’s policy and regulations
regarding computer use by Users.

Any retained messages may be retrieved for a variety of purposes, including but not
limited to as part of routine monitoring by the District, an employee investigation, a search
for documents pursuant to a Freedom of Information Act request, or a formal discovery
process as part of litigation. Users should bear in mind that electronic messages may be
retained at different locations within the computer network and that these messages are
subject to retrieval, regardless of whether the User has deleted such messages from the
User’s accounts. Consequently, Users should use discretion when using computers or
other electronic technology to send, record or retain electronic messages and information.

IV.  DISPOSITION OF RECORDS

The disposition of records, or the destruction or transfer of records to the custody of
another entity, shall only occur in accordance with relevant state and federal laws and
guidelines established by the OPRA. The District shall also follow the OPRA’s specific
protocols for the disposition of permanent, historical and archival records. If a record does
not appear on a records retention schedule, the District shall contact the OPRA for further
guidance before disposing of any such record.

Legal References:

Conn. Gen. Stat. §§ 1-200(5); 1-211; 1-213(b)(3)
Conn. Gen. Stat. § 7-109
Conn. Gen. Stat. § 11-8 et seq.

General Letters 96-2 and 2009-2 of the Office of the Public Records Administrator
(“OPRA”)

OPRA, Public Records Policy 04, Electronic Records Management (Dec. 2022)
OPRA, Public Records Policy 04-1, Electronic Records (Dec. 2022)

OPRA, Public Records Policy 04-2, Digital Imaging (Dec. 2022)

OPRA, Public Records Policy 05, Disposition of Public Records (Nov. 2011)
OPRA, Public Records Memorandum 101: Disposition of Original Paper Records
After Scanning (Apr. 2023)

Connecticut State Library, State Archives (“State Archives”), State Archives Policy
01: Transfer of Historical Records to the State Archives of Other Approved
Archival Repository (October 15, 2019)

Record Retention Schedules Towns, Municipalities and Boards of Education

OPRA, Authorization for Disposal of Original (Non-Permanent) Paper Records
Stored as Digital Images, Form RC-075.1 (revised 12/2021)

OPRA, Records Disposition Authorization, Form RC-075 (revised 12/2021)
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Frequently Asked Questions about E-mail, CT Public Records Administrator,
available at https://ctstatelibrary.org/wp-
content/uploads/2015/05/EmailGuidelines.pdf .

Policy adopted: November 15, 2022 NEW MILFORD PUBLIC SCHOOLS
Revised: New Milford, Connecticut
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Series 2000 2500 R
Administration

ADMINISTRATIVE REGULATIONS REGARDING THE
RETENTION AND DISPOSITION OF RECORDS AND INFORMATION

I. INTRODUCTION

The New Milford Board of Education (the “Board”) complies with all state and federal
laws and regulations regarding the retention, storage and disposition of records.

These administrative regulations are designed to assist in implementation of Board Policy
2500 regarding the retention, storage, and disposition of public records. These regulations
shall be disseminated and/or made available to all school officials, employees, and
individuals granted access to the computer systems and/or networks of the New Milford
Public Schools (the “District”) and/or who send electronic messages as part of their work
for the District. Collectively, all individuals granted access to the District’s computer
systems are referred to as the “Users.”

These regulations supplement and do not replace District policy relating to education
records.

II. DEFINITIONS

A. Archival record means a public record, which, regardless of format,
possesses enduring value if it documents or contains information on one or
more of the following: 1) the evolution of the Board, the District, or their
policies and practices; 2) claims or petitions against the Board or the
District and the disposition of those claims or petitions; 3) obligations and
claims made on citizens by the Board or the District and their disposition; 4)
the legal and legislative history of the Board or the District; and/or 5) topics
of research value beyond the specific administrative, legal or fiscal reasons
the records were originally created.

B. Computer systems mean the Board’s computers, computer networks,
electronic devices, Internet access and electronic messaging systems, which
are provided in order to enhance both the educational opportunities for
students and the business operations of the District.

C. Digital imaging means the process of converting original records on paper
or film into electronic images. The process typically requires a document
scanner or digital camera, a computer and software to capture the image,
and indexing of the digitized images.

D. Digitized record means an electronic record created by converting paper or
other media formats to a digital form that is of sufficient authenticity,
reliability, usability, and integrity to serve in place of the original source
record.
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Disposition means a final administrative action taken with regard to records,
including destruction, transfer to another entity, or permanent preservation.

Electronic messages mean e-mail, fax, instant messaging, text messaging,
and Web-based messaging services. Electronic messages may be
transmitted by a variety of mediums, including computers and mobile
computing devices. In addition to the body of the message, electronic
messages also contain metadata, such as transactional information (e.g.,
date and time sent, sender/receiver) and may contain attachments such as
calendars, directories, distribution lists, sound recordings, photographs,
images, word-processing documents, spreadsheets, and other electronic
documents.

Electronic messaging systems mean mobile, chat, and instant message;
cloud collaboration platforms, including internal chat, peer-to-peer
messaging systems, and draft email message transfer; and products that
have the ability to create duration-based or subjective removal of content,
such as Snapchat, and security focused platforms, such as Signal.

Electronically stored information means information that is fixed in a
tangible form and is stored in a medium from which it can be retrieved and
examined. It can consist of writings, drawings, graphs, charts, photographs,
sound recordings, images, and other data or data compilations stored in any
medium from which information can be obtained into useable form.

Historical record means a public record that has been determined to possess
value in documenting the history of an organization and is thus worthy of
permanent preservation.

Official record copy means the specific copy of a public record, as provided
in C.G.S. § 1-200(5), designated by the public agency as the legally
recognized copy that must be maintained for records retention, preservation,
and authentication.

Non-records mean items that are not usually included within the scope of
official records. Examples of non-records are extra (duplicate) copies kept
only for convenience, reference materials, blank forms, and spam and
unsolicited advertisements.

Permanent records mean records that have been determined to have
sufficient historical, administrative, legal, fiscal, or other value to warrant
continuing preservation.

Public records mean any recorded data or information relating to the
conduct of the public’s business prepared, owned, used, or received by a
public agency, whether such data or information is handwritten, typed, tape-
recorded, videotaped, printed, photostated, photographed or recorded by
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any method.

N. Routine correspondence means any communication that is part of or relates
to commonplace tasks or duties within an office and is done at regular or
specified intervals.

0. Source record/original source record means the record from which a
digitized version or digitized record is created.

P. Transitory correspondence consists of communication that does not relate to
an individual’s job responsibilities or has a short-term administrative value.

III. RECORDS CUSTODIAN

The Superintendent of Schools shall designate a Records Custodian who will be
responsible for the implementation of District policies and regulations for the retention of
records, including electronic messages and electronically stored information.

The District’s Record Custodian is:

Laura Olson
Director of Special Services and Pupil Personnel

IV.  RETENTION OF RECORDS

The District shall comply with the minimum standards set forth in the Municipal Records
Retention Schedules for public records, as issued by the Office of the Public Records
Administrator for the State of Connecticut (“OPRA”). Retention requirements apply to the
official record copy of a public record and are based on the content and function of the
public record, not the media type.

If records are kept in both electronic and hard copy format, the District shall designate
which record is the official record copy. The designated official record copy shall be the
legally recognized copy maintained for records retention. When Users are unsure which
copy serves as the official record copy, they should contact the Record Custodian for
clarification.

In addition to the retention guidelines established by the Board and used by District
officials and employees, all District officials and employees have a duty to preserve all
records and electronic information, including records and electronic information that might
otherwise be deleted or destroyed, that relate to any matter that is currently in litigation or
may be anticipated to involve future litigation. Record preservation under such
circumstances shall only be required after receipt of formal written notice of such
requirement by the Superintendent or designee.

V. CLASSIFICATION OF ELECTRONIC MESSAGES
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The same record retention policy that applies to paper records applies to electronically
stored information, including electronic messages. Therefore, like paper records, the
content and function of an electronic record, including electronic messages, determine the
retention period for that document.

Users shall use the following steps in determining whether to maintain electronic messages
and, if so, for how long:

Step 1: Determine whether the message is a public record or a non-record.

Step 2: If the message is a non-record, destroy at will (e.g., spam and
unsolicited advertisements).

Step 3: If the message is a record, determine which records series the
message belongs to, for example:

1. If the message is Transitory Correspondence, delete at will.
2. If the message is Routine Correspondence, retain for 2 years.

3. If the message is All Other Correspondence, retain for the
equivalent records series.

Step 4: Maintain the messages for the required retention period under the
equivalent records series.

VI. DIGITAL IMAGING OF PAPER/HARD COPY RECORDS

Paper records may be digitized and maintained as electronic records; however, in doing
so, the District must ensure the authenticity, reliability, integrity and usability of the
reformatted records. If the District uses a vendor for digital imaging services, the
District remains responsible for ensuring compliance with this policy.

In its use of digital imaging, the District shall:

1. Establish and maintain a quality assurance process to ensure the creation of
accurate and authentic digital images and accurate indexes and production
metadata.

2. Create and maintain accurate and authentic digital images in accordance with
accepted standards and best practices.

3. Create and maintain accurate indexes and production metadata to properly identify
and retrieve digital images.

4. Store and protect digital images against file corruption, alteration, or deletion
throughout the designated retention period.
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5. Perform periodic backups of all digital images, associated indices, and production
metadata and maintain a geographically remote offsite backup copy to enable
recovery and access in the event of a wide-spread disaster or emergency.

6. Perform and certify annual tests of backup media to ensure all files have been
backed up and are readable.

7. Migrate digital images, associated indexes, and production metadata to a newer
media platform or file format as needed to ensure the content remains accessible.

8. Define and document the normal operations and use of the imaging technology and
electronic content management system to ensure system trustworthiness.

VII. RETENTION OF ELECTRONIC RECORDS

Electronic messages and electronically stored information will be archived by the District
for their required retention period using method(s) approved by the Records Custodian,
which may include the following:

Print message or record and store in appropriate hard copy file.

Place in computer folders and save on hard drive.

Save to a removable disk which is then stored in an appropriate location.
Transfer to an automated records management software application.
Manage at the server by an automated classification system.

Nk W=

The Records Custodian will be responsible for working with the District Systems
Administrator to implement a schedule and system for reviewing electronically stored
information. This review shall occur at least annually. No system wide process for
automatic deletion of electronic information will be implemented without notice to any
individual who may have such information and each such individual will verify that they
have reviewed and archived information that must be retained. Following this review, all
electronic messages and/or electronically stored information that have not been archived
according to District policies and procedures shall be designated for deletion or archiving,
and the affected Users will be notified about the procedures to be followed to implement
this process. The Records Custodian or designee shall follow up with notified Users to
promote compliance.

Additionally, the Records Custodian, working with the District Systems Administrator,
shall establish processes designed to ensure that any process for automatic deletion of
electronic information from the system will not delete information stored in folders and/or
system locations that have been designated as appropriate for archiving electronically
stored information.

VIII. DISPOSITION OF PUBLIC RECORDS

The disposition of public records shall only occur in accordance with relevant state and
federal statutes and guidelines established by the OPRA. The District shall also follow the
OPRA’s specific protocols for the disposition of permanent, historical and archival
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records. If a record does not appear on a records retention schedule, the District shall
contact the OPRA for further guidance before disposing of any such record.

The OPRA provides for two separates processes for (1) the disposition of official record
copies and (2) the disposition of original source records, where such records have been
appropriately digitized. If the District uses a vendor for disposition of records, the
District remains responsible for ensuring compliance with these regulations.

A. Disposition of Official Record Copies

If a record is the official record copy, the District may not dispose of such record until the
applicable retention period has been met and the District has received signed authorization
from the OPRA or State Archives. The District shall adhere to the following steps in
determining whether to dispose of official record copies:

Step 1: Ensure the proper records retention schedule has been met for the
document(s) at issue. All records proposed for disposition must be
on an approved records retention schedule. If a record is not on a
schedule, the record cannot be disposed, and the OPRA must be
contacted for further direction. For permanent, historical, and/or
archival records, contact the State Archives for further instruction.

Step 2: Submit the Records Disposition Authorization Form RC-075 (“RC-
075 Form) to request authorization to dispose of the official record
copy, in accordance with Public Records Policy 05: Disposition of
Public Records (PRP 05) and at least thirty (30) days prior to the
proposed date of destruction.

Step 3: Receive signed authorization indicating approval from the OPRA
before disposing of any official record copy.

Step 4: Follow the OPRA guidance regarding the method of disposal. If
records are being destroyed, follow OPRA guidance based on the
format of the record to be destroyed (e.g., whether hard copy or
electronic media).

Step 5: Document that the original source records were destroyed lawfully.
The District shall follow a destruction process by which content is
systematically deleted with an audit trail that is legally admissible in
court.

Step 6: Record the actual date of destruction on RC-075 Form and attach
any supporting documentation.

Step 7: Retain the RC-075 Form and any supporting documentation for the
retention period for Records Disposition Authorization records.
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B. Disposition of Original Source Records After Scanning

If paper public records have been converted to digitized records, the District shall retain
and/or dispose of less than permanent original source records pursuant to the following
guidelines.

The District may not dispose of any original source record until the applicable retention
period has been met and the District has received signed authorization from the OPRA or
State Archives. The District shall adhere to the following steps in determining whether to
dispose of original source records:

1. Once digitized, the Records Custodian must designate the digitized record as
the official record copy.

2. The Records Custodian must ensure the proper records retention schedule has
been met for the document(s) at issue. All records proposed for disposition
must be on an approved records retention schedule. If a record is not on a
schedule, the record cannot be disposed, and the OPRA must be contacted for
further direction.

3. The Records Custodian must submit the Authorization for Disposal of Original
(Non-Permanent) Paper Records Stored As Digital Images Form RC-075.1
(“RC-075.1 Form”) to request authorization to dispose of the original source
record. The RC-075.1 Form must be submitted to the OPRA at least thirty (30)
days prior to the proposed date of destruction.

a. If the original source record is permanent, archival, archival review
required, may have historical value, or life of structure (collectively
referred to as “designated permanent records”), it may be digitally
scanned and retained in an electronic format, but security copies of
the records must be retained in a “human-readable” format, such as
paper or microfilm. The Records Custodian must first verify with
the OPRA for approval of the security copy storage format.

b. The District shall not dispose of any designated permanent records
and/or records without a retention period and may contact OPRA
and/or the State Archives for additional information and instruction.

4. The District must receive signed authorization indicating approval from the

OPRA before disposing of an original source record.

The District shall follow OPRA guidance regarding the method of disposal.

6. Following destruction of the original source records, the District must
document that the original source records were destroyed lawfully. The
District shall follow a destruction process by which content is systematically
deleted with an audit trail that is legally admissible in court.

7. The District shall record the date of destruction on the RC-075.1 Form and
attach any supporting documentation.

9]

The District shall retain the RC-075.1 Form and any supporting documentation for the
retention period for Records Disposition Authorization records.

Legal References:
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Conn. Gen. Stat. §§ 1-200(5); 1-211; 1-213(b)(3)
Conn. Gen. Stat. § 7-109
Conn. Gen. Stat. § 11-8 et seq.

General Letters 96-2 and 2009-2 of the Office of the Public Records Administrator

OPRA, Public Records Policy 04, Electronic Records Management (Dec. 2022)
OPRA, Public Records Policy 04-1, Electronic Records (Dec. 2022)

OPRA, Public Records Policy 04-2, Digital Imaging (Dec. 2022)

OPRA, Public Records Policy 05, Disposition of Public Records (Nov. 2011)
OPRA, Public Records Memorandum 101: Disposition of Original Paper Records
After Scanning (Apr. 2023)

OPRA, Records Management Terms (July 2015)

Connecticut State Library, State Archives (“State Archives”), State Archives Policy
01: Transfer of Historical Records to the State Archives of Other Approved
Archival Repository (October 15, 2019)

Record Retention Schedules Towns, Municipalities and Boards of Education

OPRA, Authorization for Disposal of Original (Non-Permanent) Paper Records
Stored as Digital Images, Form RC-075.1 (revised 12/2021)

OPRA, Records Disposition Authorization, Form RC-075 (revised 12/2021)
Frequently Asked Questions about E-mail, CT Public Records Administrator,

available at https://ctstatelibrary.org/wp-
content/uploads/2015/05/EmailGuidelines.pdf.

Regulation approved: NEW MILFORD PUBLIC SCHOOLS
Revised: New Milford, Connecticut
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Note from Shipman & Goodwin:

Employee Use of the District’s Computer Systems and Electronic Communications
(December 2023 Revision)

We have revised this policy to prohibit employee use of generative artificial
intelligence using the district’s computer systems in a manner that causes disruption
or is otherwise inappropriate, unlawful, or violates board policies and/or other
school rules and regulations. We have also provided alternative policy language for
districts that wish to prohibit employee use of generative artificial intelligence
altogether. In addition, we updated the social media platforms referenced in the
policy and made other technical revisions for clarity.

Series 4000 4118.6
Personnel 4218.6

POLICY AND ADMINISTRATIVE REGULATIONS REGARDIG
EMPLOYEE USE OF

THE DISTRICT’S COMPUTER SYSTEMS AND ELECTRONIC
COMMUNICATIONS

Computers, computer networks, electronic devices, Internet access, and electronic
messaging systems are effective and important technological resources. The New
Milford Board of Education (the “Board”) has installed computers and a computer
network(s), including Internet access and electronic messaging systems, on Board
premises and may provide other electronic devices that can access the network(s) and/or
have the ability to send and receive messages with an operating system or network
communication framework. Devices include but are not limited to personal computing
devices, cellular phones, Smartphones, Smartwatches, network access devices, radios,
personal cassette players, CD players, tablets, walkie-talkies, personal gaming systems,
Bluetooth speakers, personal data assistants, and other electronic signaling devices.
Electronic messaging systems include mobile, chat, and instant message; cloud
collaboration platforms, including internal chat, peer-to-peer messaging systems, and
draft email message transfer; and products that have the ability to create duration-based
or subjective removal of content, such as Snapchat, and security focused platforms, such
as Signal. The Board’s computers, computer networks, electronic devices, Internet
access, and electronic messaging systems are referred to collectively as “the computer
systems” and are provided in order to enhance both the educational opportunities for our
students and the business operations of the New Milford Public Schools (the “District’).

These computer systems are business and educational tools. As such, they are
made available to Board employees for business and education-related uses. The
Administration shall develop regulations setting forth procedures to be used by the
Administration in an effort to ensure that such computer systems are used for appropriate
business and education-related purposes.

In accordance with applicable laws and the Administrative Regulations associated
with this policy, the system administrator and others managing the computer systems
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may access electronic messaging systems (including email) or monitor activity on the
computer system or electronic devices accessing the computer systems at any time and
for any reason or no reason. Typical examples include when there is reason to suspect
inappropriate conduct or there is a problem with the computer systems needing
correction. Further, the system administrator and others managing the computer systems
can access or monitor activity on the systems despite the use of passwords by individual
users and can bypass such passwords. In addition, review of electronic messaging
systems (including email), messages or information stored on the computer systems,
which can be forensically retrieved, includes those messages and/or electronic data sent,
posted and/or retrieved using social networking sites, including but not limited to,
Twitter/X, Facebook, LinkedIn, Instagram, YouTube and TikTok.

Incidental personal use of the computer systems may be permitted solely for the
purpose of email transmissions and access to the Internet on a limited, occasional basis.
Such incidental personal use of the computer systems, however, is subject to all rules,
including monitoring of all such use, as the Superintendent may establish through
regulation. Moreover, any such incidental personal use shall not interfere in any manner
with work responsibilities.

Users should not have any expectation of personal privacy in the use of the
computer system or other electronic devices that access the computer system. Use of
the computer system represents an employee’s acknowledgement that the employee
has read and understands this policy and any applicable regulations in their
entirety, including the provisions regarding monitoring and review of computer
activity.

Legal References:

Conn. Gen. Stat. § 31-40x

Conn. Gen. Stat. § 31-48b

Conn. Gen. Stat. § 31-48d

Conn. Gen. Stat. §§ 53a-182b; 53a-183; 53a-250 ef segq.

Electronic Communications Privacy Act, 18 U.S.C. §§ 2510 through 2523

Policy adopted: March 21, 2023 NEW MILFORD PUBLIC SCHOOLS
Revised: New Milford, Connecticut
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Series 4000 4118.6 R
Personnel 4218.6 R

ADMINISTRATIVE REGULATIONS REGARDING EMPLOYEE USE OF
THE DISTRICT’S COMPUTER SYSTEMS AND ELECTRONIC
COMMUNICATIONS

Introduction

Computers, computer networks, electronic devices, Internet access, and electronic
messaging systems are effective and important technological resources. The
New Milford Board of Education (the “Board”) has installed computers and a computer
network(s), including Internet access and electronic messaging systems, on Board
premises and may provide electronic devices that can access the network(s) and/or have
the ability to send and receive messages with an operating system or network
communication framework. Devices include but are not limited to personal computing
devices, cellular phones, Smartphones, network access devices, radios, personal cassette
players, CD players, tablets, walkie-talkies, personal gaming systems, Bluetooth
speakers, personal data assistants, and other electronic signaling devices. Electronic
messaging systems include mobile, chat, and instant message; cloud collaboration
platforms, including internal chat, peer-to-peer messaging systems, and draft email
message transfer; and products that have the ability to create duration-based or subjective
removal of content, such as Snapchat, and security focused platforms, such as Signal.
The Board’s computers, computer networks, electronic devices, Internet access, and
electronic messaging systems are referred to collectively as “the computer systems” and
are provided in order electronic devices, to enhance the educational and business
operations of the New Milford Public Schools (the “District”). In these regulations, the
computers, computer network, electronic devices, Internet access and email system are
referred to collectively as "the computer systems."

These computer systems are business and educational tools. As such, they are
being made available to employees of the District for District-related educational and
business purposes. All users of the computer systems must restrict themselves to
appropriate District-related educational and business purposes. Incidental personal use
of the computer systems may be permitted solely for the purpose of email transmissions
and similar communications, including access to the Internet on a limited, occasional
basis. Such incidental personal use of the computer systems is subject to all rules,
including monitoring of all such use, set out in these regulations. Moreover, any such
incidental personal use shall not interfere in any manner with work responsibilities.

These computer systems are expensive to install, own and maintain.
Unfortunately, these computer systems can be misused in a variety of ways, some of
which are inadvertent and others deliberate. Therefore, in order to maximize the benefits
of these technologies to the District, our employees and all our students, this regulation
shall govern all use of these computer systems.
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Monitoring

It is important for all users of these computer systems to understand that the
Board, as the owner of the computer systems, reserves the right to monitor the use of the
computer systems to ensure that they are being used in accordance with these regulations.
The District intends to monitor in a limited fashion but will do so as needed to ensure that
the systems are being used appropriately for District-related educational and business
purposes and to maximize utilization of the systems for such business and educational
purposes. The Superintendent reserves the right to eliminate personal use of the
District’s computer systems by any or all employees at any time.

The system administrator and others managing the computer systems may access
electronic messaging systems (including email) or monitor activity on the computer
system or electronic devices accessing the computer systems at any time and for any
reason or no reason. Typical examples include when there is reason to suspect
inappropriate conduct or there is a problem with the computer systems needing
correction. Further, the system administrator and others managing the computer systems
can access or monitor activity on the systems despite the use of passwords by individual
users, and can bypass such passwords. In addition, review of emails, messages or
information stored on the computer systems, which can be forensically retrieved, includes
those messages and/or electronic data sent, posted and/or retrieved using social
networking sites, including, but not limited to, Twitter/X, Facebook, LinkedIn,
Instagram, YouTube and TikTok.

Notwithstanding the above and in accordance with state law, the District may not:
(1) request or require that an employee provide the District with a user name and
password, password or any other authentication means for accessing a personal online
account; (2) request or require that an employee authenticate or access a personal online
account in the presence of a District representative; or (3) require that an employee invite
a supervisor employed by the Board or accept an invitation from a supervisor employed
by the District to join a group affiliated with any personal online account of the
employee. However, the District may request or require that an employee provide the
District with a username and password, password or any other authentication means for
accessing (1) any account or service provided by the District or by virtue of the
employee’s employment relationship with the Board or that the employee uses for the
Board’s business purposes, or (2) any electronic communications device supplied or paid
for, in whole or in part, by the Board.

In accordance with applicable law, the District maintains the right to require an
employee to allow the District to access the employee’s personal online account, without
disclosing the username and password, password or other authentication means for
accessing such personal online account, for the purpose of:

(A)  Conducting an investigation for the purpose of ensuring compliance with
applicable state or federal laws, regulatory requirements or prohibitions against
work-related employee misconduct based on the receipt of specific information
about activity on an employee’s personal online account; or
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(B)  Conducting an investigation based on the receipt of specific information about an
employee’s unauthorized transfer of the Board’s proprietary information,
confidential information or financial data to or from a personal online account
operated by an employee or other source.

For purposes of these Administrative Regulations, “personal online account” means any
online account that is used by an employee exclusively for personal purposes and
unrelated to any business purpose of the Board, including, but not limited to, electronic
mail, social media and retail-based Internet web sites. “Personal online account” does not
include any account created, maintained, used or accessed by an employee for a business
purpose of the Board.

Why Monitor?

The computer systems are expensive for the Board to install, operate and
maintain. For that reason alone it is necessary to prevent misuse of the computer
systems. However, there are other equally important reasons why the Board intends to
monitor the use of these computer systems, reasons that support its efforts to maintain a
comfortable and pleasant work environment for all employees.

These computer systems can be used for improper, and even illegal, purposes.
Experience by other operators of such computer systems has shown that they can be used
for such wrongful purposes as sexual harassment, intimidation of co-workers, threatening
of co-workers, breaches of confidentiality, copyright infringement, and the like.

Monitoring will also allow the District to continually reassess the utility of the
computer systems, and whenever appropriate, make such changes to the computer
systems as it deems fit. Thus, the District monitoring should serve to increase the value
of the system to the District on an ongoing basis.

Privacy Issues

Employees must understand that the District has reserved the right to conduct
monitoring of these computer systems and can do so despite the assignment to individual
employees of passwords for system security. Any password systems implemented by the
District are designed solely to provide system security from unauthorized users, not to
provide privacy to the individual system user.

The system’s security aspects, message delete function and personal passwords
can be bypassed for monitoring purposes.

Therefore, employees must be aware that they should not have any expectation of
personal privacy in the use of these computer systems. This provision applies to any and
all uses of the District’s computer systems and electronic devices that access same,
including any incidental personal use permitted in accordance with these regulations.
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Use of the computer system represents an employvee’s acknowledgement that the

employee has read and understands these regulations and any applicable policy in their

entirety, including the provisions regarding monitoring and review of computer activity.

Prohibited Uses

Inappropriate use of District computer systems is expressly prohibited, including,
but not limited to, the following:

¢

Sending any form of solicitation not directly related to the business of the
Board;

Sending any form of slanderous, harassing, threatening, or intimidating
message, at any time, to any person (such communications may also be a
crime);

Gaining or seeking to gain unauthorized access to computer systems;

Downloading or modifying computer software of the District in violation
of the District’s licensure agreement(s) and/or without authorization from
supervisory personnel;

Sending any message that breaches the Board’s confidentiality
requirements, including the confidentiality rights of students;

Sending any copyrighted material over the system;
Sending messages for any purpose prohibited by law;

Transmission or receipt of inappropriate email communications or
accessing inappropriate information on the Internet, including vulgar, lewd
or obscene words or pictures;

Using computer systems for any purposes, or in any manner, other than
those permitted under these regulations;

Using social networking sites such as Facebook, Twitter/X, LinkedIn,
Instagram, YouTube and TikTok in a manner that violates the Board’s
Social Networking policy.

Using generative artificial intelligence in a manner that disrupts or
undermines the effective operation of the District; is used to engage in
harassing, defamatory, obscene, abusive, discriminatory or threatening or
similarly inappropriate communications, creates a hostile work
environment; breaches confidentiality obligations of school employees; or
violates the law, Board policies and/or other school rules and regulations.
For purposes of this policy, “generative artificial intelligence” refers to a
technology system, including but not limited to ChatGPT, capable of
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learning patterns and relationships from data, enabling it to create content,
including but not limited to text, images, audio, or video, when prompted
by a user.

In addition, if a particular behavior or activity is generally prohibited by law
and/or Board policy, use of these computer systems for the purpose of carrying out such

activity and/or behavior is also prohibited.

Electronic Communications

The Board expects that all employees will comply with all applicable Board
policies and standards of professional conduct when engaging in any form of electronic
communication, including texting, using the District’s computer system, or through the
use of any electronic messaging system or electronic device or mobile device owned,
leased, or used by the Board. As with any form of communication, the Board expects
District personnel to exercise caution and appropriate judgment when using electronic
communications with students, colleagues and other individuals in the context of
fulfilling an employee’s job-related responsibilities, including when engaging in remote
teaching or use of a digital teaching platform.

Disciplinary Action

Misuse of these computer systems will not be tolerated and will result in
disciplinary action up to and including termination of employment. Because no two
situations are identical, the Board reserves the right to determine the appropriate
discipline for any particular set of circumstances.

Complaints of Problems or Misuse

Anyone who is aware of problems with or misuse of these computer systems, or
has a question regarding the appropriate use of the computer systems, should report this
to a District administrator or supervisor.

Most importantly, the Board urges any employee who receives any harassing,
threatening, intimidating or other improper message through the computer systems to
report this immediately. It is the Board’s policy that no employee should be required to
tolerate such treatment, regardless of the identity of the sender of the message. Please
report these events!

Implementation

This regulation is effective as of the approval date.
Legal References:

Conn. Gen. Stat. § 31-40x

Conn. Gen. Stat. § 31-48d

Conn. Gen. Stat. §§ 53a-182; 53a-183; 53a-250
Electronic Communication Privacy Act, 18 U.S.C. §§ 2510 through 2520
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Regulation approved: NEW MILFORD PUBLIC SCHOOLS
Revised: New Milford, Connecticut
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‘Note: Although we have included this sample notice in our model policy documents
for the convenience of our Board of Education clients, the notice does not need to be
approved as a Board policy].

NOTICE REGARDING ELECTRONIC MONITORING

[To be posted in a conspicuous place
readily available for viewing by employees]

In accordance with the provisions of Connecticut General Statutes Section 31-
48d, the New Milford Board of Education (“Board”) hereby gives notice to all its
employees of the potential use of electronic monitoring in its workplace. While the
Board may not actually engage in the use of electronic monitoring, it reserves the right to
do so as the Board and/or the Administration deem appropriate in their discretion,
consistent with the provisions set forth in this Notice.

“Electronic monitoring,” as defined by Connecticut General Statutes Section 31-
48d, means the collection of information on the Board’s premises concerning employees’
activities or communications, by any means other than direct observation of the
employees. Electronic monitoring includes the use of a computer, telephone, wire, radio,
camera, electromagnetic, photoelectronic or photo-optical systems. The law does not
cover the collection of information (A) for security purposes in any common areas of the
Board’s premises which are open to the public, or (B) which is prohibited under other
state or federal law.

The following specific types of electronic monitoring may be used by the Board
in its workplaces:

e Monitoring of electronic messaging systems (including email) and other
components of the Board’s computer systems, including monitoring of
electronic devices such personal computing devices, cellular phones,
Smartphones, Smartwatches, network access devices, radios, personal cassette
players, CD players, tablets, walkie-talkies, personal gaming systems,
Bluetooth speakers, personal data assistants, and other electronic signaling
devices that access the computer systems, for compliance with the Board’s
policies and regulations concerning use of such systems.

e Video and/or audio surveillance within school buildings (other than in
restrooms, locker rooms, lounges and other areas designed for the health or
personal comfort of employees or for the safeguarding of their possessions),
on school grounds and on school buses and other vehicles providing
transportation to students and/or employees of the school system.

e Monitoring of employee usage of the District’s telephone systems.

e Monitoring of employees when employees are engaging in remote teaching or
use of a digital teaching platform.
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The law also provides that, where electronic monitoring may produce evidence of
misconduct, the Board may use electronic monitoring without any prior notice when the
Board has reasonable grounds to believe employees are engaged in conduct that (i)
violates the law, (i1) violates the legal rights of the Board or other employees, or (iii)
creates a hostile work environment.

Questions about electronic monitoring in the workplace should be directed to the
Superintendent.
Legal References:
Connecticut General Statutes:

Section 31-48b
Section 31-48d
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Note from Shipman & Goodwin:

Student Discipline (December 2023 Revision)

We have revised this policy to prohibit the unauthorized use of generative artificial
intelligence. We also made changes to address consistent discipline practices and
promote strategies to teach, encourage, and reinforce positive student behavior in
light of recent guidance issued by the U.S. Department of Education Office for Civil
Rights and U.S. Department of Justice Civil Rights Division, Resource on
Confronting Racial Discrimination in Student Discipline.

Series 5000 5131
Students

STUDENT DISCIPLINE

It is the policy of the New Milford Board of Education (the “Board”) to create a school
environment that promotes respect of self, others, and property within the New Milford
Public Schools (the “District”). Compliance with this policy will enhance the Board and
the District’s ability to maintain discipline and reduce interference with the educational
process that can result from student misconduct. Pursuant to this policy, the District shall
promote the utilization of consistent discipline practices, both within and across schools
in the District, while also promoting the consideration of individual circumstances arising
in each student disciplinary matter. Where appropriate, the District implements strategies
that teach, encourage and reinforce positive student behavior that do not require
engagement with the discipline system.

L. Definitions
A. Cannabis means marijuana, as defined by Conn. Gen. Stat. § 21a-240.
B. Dangerous Instrument means any instrument, article or substance which,

under the circumstances in which it is used or attempted or threatened to
be used, is capable of causing death or serious physical injury, and
includes a "vehicle" or a dog that has been commanded to attack.

C. Deadly Weapon means any weapon, whether loaded or unloaded, from
which a shot may be discharged, or a switchblade knife, gravity knife,
billy, blackjack, bludgeon or metal knuckles. A weapon such as a pellet
gun and/or air soft pistol may constitute a deadly weapon if such weapon
is designed for violence and is capable of inflicting death or serious bodily
harm. In making such determination, the following factors should be
considered: design of weapon; how weapon is typically used (e.g.,
hunting); type of projectile; force and velocity of discharge; method of
discharge (e.g., spring v. CO2 cartridge) and potential for serious bodily
harm or death.

D. Electronic Defense Weapon means a weapon which by electronic
impulse or current is capable of immobilizing a person temporarily, but is
not capable of inflicting death or serious physical injury, including a stun
gun or other conductive energy device.
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Emergency means a situation in which the continued presence of the
student in school poses such a danger to persons or property or such a
disruption of the educational process that a hearing may be delayed until a
time as soon after the exclusion of such student as possible.

Exclusion means any denial of public school privileges to a student for
disciplinary purposes.

Expulsion means the exclusion of a student from school privileges for
more than ten (10) consecutive school days and shall be deemed to
include, but not be limited to, exclusion from the school to which such
student was assigned at the time such disciplinary action was taken. The
expulsion period may not extend beyond one (1) calendar year.

Firearm, as defined in 18 U.S.C § 921, means (a) any weapon (including
a starter gun) that will, is designed to, or may be readily converted to expel
a projectile by the action of an explosive, (b) the frame or receiver of any
such weapon, (c) a firearm muffler or silencer, or (d) any destructive
device. The term firearm does not include an antique firearm. As used in
this definition, a "destructive device" includes any explosive, incendiary,
or poisonous gas device, including a bomb, a grenade, a rocket having a
propellant charge of more than four ounces, a missile having an explosive
or incendiary charge of more than one-quarter ounce, a mine, or any other
similar device; or any weapon (other than a shotgun or shotgun shell
which the Attorney General finds is generally recognized as particularly
suited for sporting purposes) that will, or may be readily converted to,
expel a projectile by explosive or other propellant, and which has a barrel
with a bore of more than ’2" in diameter. The term "destructive device"
also includes any combination of parts either designed or intended for use
in converting any device into any destructive device and from which a
destructive device may be readily assembled. A “destructive device” does
not include: an antique firearm; a rifle intended to be used by the owner
solely for sporting, recreational, or cultural purposes; or any device which
is neither designed nor redesigned for use as a weapon.

Generative Artificial Intelligence (“AlI”) refers to a technology system,
including but not limited to ChatGPT, capable of learning patterns and
relationships from data, enabling it to create content, including but not
limited to text, images, audio, or video, when prompted by a user.

Protected Class Harassment is a form of discrimination on the basis of
any protected characteristic (or protected class) including race, color,
religion, age, sex, sexual orientation, marital status, national origin,
alienage, ancestry, disability, pregnancy, gender identity or expression,
veteran status, status as a victim of domestic violence, or any other basis
prohibited by state or federal law (“Protected Class™). Harassment
constitutes unlawful discrimination when it creates a hostile environment,
which occurs when the harassment is sufficiently severe, pervasive, or
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persistent so as to interfere with or limit a student’s ability to participate in
or benefit from the services, activities, or opportunities offered by a
school. Harassment does not have to include intent to harm, be directed at
a specific target, or involve repeated incidents. Harassment against any
individual on the basis of that individual’s association with someone in a
Protected Class may be a form of Protected Class harassment.

In-School Suspension means an exclusion from regular classroom
activity for no more than ten (10) consecutive school days, but not
exclusion from school, provided such exclusion shall not extend beyond
the end of the school year in which such in-school suspension was
imposed. No student shall be placed on in-school suspension more than
fifteen (15) times or a total of fifty (50) days in one (1) school year,
whichever results in fewer days of exclusion.

Martial Arts Weapon means a nunchaku, kama, kasari-fundo, octagon
sai, tonfa or chinese star.

Removal is the exclusion of a student from a classroom for all or part of a
single class period, provided such exclusion shall not extend beyond
ninety (90) minutes.

School Days shall mean days when school is in session for students.

School-Sponsored Activity means any activity sponsored, recognized or
authorized by the Board and includes activities conducted on or off school

property.

Seriously Disruptive of the Educational Process, as applied to off-
campus conduct, means any conduct that markedly interrupts or severely
impedes the day-to-day operation of a school.

Suspension means the exclusion of a student from school and/or
transportation services for not more than ten (10) consecutive school days,
provided such suspension shall not extend beyond the end of the school
year in which such suspension is imposed; and further provided no student
shall be suspended more than ten (10) times or a total of fifty (50) days in
one school year, whichever results in fewer days of exclusion, unless such
student is granted a formal hearing as provided below.

Weapon means any BB gun, any blackjack, any metal or brass knuckles,
any police baton or nightstick, any dirk knife or switch knife, any knife
having an automatic spring release device by which a blade is released
from the handle, having a blade of over one and one-half inches in length,
any stiletto, any knife the edged portion of the blade of which is four
inches and over in length, any martial arts weapon or electronic defense
weapon, or any other dangerous or deadly weapon or instrument, unless
permitted by law under Section 29-38 of the Connecticut General Statutes.
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Notwithstanding the foregoing definitions, the reassignment of a student
from one regular education classroom program in the District to another

regular education classroom program in the District shall not constitute a
suspension or expulsion.

For purposes of this policy, references to “school”, “school grounds” and
“classroom” shall include physical educational environments, including on
school transportation, as well as environments in which students are
engaged in remote learning, which means instruction by means of one or
more Internet-based software platforms as part of a remote learning
model.

1L Scope of the Student Discipline Policy

A.

Conduct on School Grounds, on School Transportation, or at a School-
Sponsored Activity:

1. Suspension. Students may be suspended for conduct on school
grounds, on school transportation, or at any school-sponsored activity
that violates a publicized policy of the Board or is seriously
disruptive of the educational process or endangers persons or

property.

2. Expulsion. Students may be expelled for conduct on school grounds,
on school transportation, or at any school-sponsored activity that either
(1) violates a publicized policy of the Board and is seriously
disruptive of the educational process, or (2) endangers persons or

property.
Conduct off School Grounds:

Discipline. Students may be disciplined, including suspension and/or
expulsion, for conduct off school grounds if such conduct violates a
publicized policy of the Board and is seriously disruptive of the
educational process.

Seriously Disruptive of the Educational Process:

In making a determination as to whether such conduct is seriously
disruptive of the educational process, the Administration and the
Board may consider, but such consideration shall not be limited to, the
following factors: (1) whether the incident occurred within close
proximity of a school; (2) whether other students from the school
were involved or whether there was any gang involvement;

(3) whether the conduct involved violence, threats of violence, or
the unlawful use of a weapon, as defined in Section 29-38 of the
Connecticut General Statutes, and whether any injuries occurred;
and (4) whether the conduct involved the use of alcohol. The
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Administration and/or the Board may also consider (5) whether the
off-campus conduct involved the illegal use of drugs.

D. A student shall not have greater discipline, punishment, or sanction for the
use, sale, or possession of cannabis on school property than a student
would face for the use, sale, or possession of alcohol on school property,
except as otherwise required by applicable law.

I11. Actions Leading to Disciplinary Action, including Removal from Class,

Suspension and/or Expulsion

Conduct that is considered to violate a publicized policy of the Board includes
the offenses described below. Any such conduct may lead to disciplinary action
(including, but not limited to, removal from class, suspension and/or expulsion in
accordance with this policy):

1.

Striking or assaulting a student, member of the school staff or other
person(s).

Theft.

The use of obscene or profane language or gestures, the possession
and/or display of obscenity or pornographic images or the
unauthorized or inappropriate possession and/or display of images,
pictures or photographs depicting nudity.

Violation of smoking, dress, transportation regulations, or other
regulations and/or policies governing student conduct.

Refusal to obey a member of the school staff, law enforcement
authorities, or school volunteers, or disruptive classroom behavior.

Any act of Protected Class Harassment or reprisal or retaliation
against any individual for reporting in good faith incidents of
Protected Class Harassment, or who participate in the investigation
of such reports.

Refusal by a student to respond to a staff member’s request for the
student to provide the student’s name to a staff member when
asked, misidentification of oneself to such person(s), lying to
school staff members or otherwise engaging in dishonest behavior.

Inappropriate displays of public affection of a sexual nature and/or
sexual activity on school grounds, on school transportation, or at a

school-sponsored activity.

A walk-out from or sit-in within a classroom or school building or
school grounds.
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10.

11.

12.

13.

14.

15.

Blackmailing, threatening or intimidating school staff or students
(or acting in a manner that could be construed to constitute
blackmail, a threat, or intimidation, regardless of whether intended
as a joke), including the use of Al to engage in such conduct.

Possession of any weapon, weapon facsimile, deadly weapon,
martial arts weapon, electronic defense weapon, pistol, knife,
blackjack, bludgeon, box cutter, metal knuckles, pellet gun, air
pistol, explosive device, firearm, whether loaded or unloaded,
whether functional or not, or any other dangerous object or
instrument. The possession and/or use of any object or device that
has been converted or modified for use as a weapon.

Possession of any ammunition for any weapon described above in
Paragraph 11.

Unauthorized entrance into any school facility or portion of a
school facility or aiding or abetting an unauthorized entrance.

Possession or ignition of any fireworks, combustible or other
explosive materials, or ignition of any material causing a fire.
Possession of any materials designed to be used in the ignition of
combustible materials, including matches and lighters.

Possession, sale, distribution, use, or consumption of tobacco,
electronic nicotine delivery systems (e.g., e-cigarettes), electronic
cannabis delivery system, or vapor products, or the unlawful
possession, sale, distribution, use or consumption of drugs,
narcotics or alcoholic beverages (or any facsimile of tobacco,
drugs, narcotics or alcoholic beverages, or any item represented to
be tobacco, drugs or alcoholic beverages), including being under
the influence of any such substances or aiding in the procurement
of any such substances. For the purposes of this Paragraph 15, the
term “electronic nicotine delivery system” shall mean an electronic
device used in the delivery of nicotine or other substances to a
person inhaling from the device, and includes, but is not limited to,
an electronic cigarette, electronic cigar, electronic cigarillo,
electronic pipe or electronic hookah and any related device and any
cartridge or other component of such device, including, but not
limited to, electronic cigarette liquid. For purposes of Paragraph
15, the term “electronic cannabis delivery system” shall mean an
electronic device that may be used to simulate smoking in the
delivery of cannabis to a person inhaling the device and includes,
but is not limited to, a vaporizer, electronic pipe, electronic hookah
and any related device and any cartridge or other component of
such device. For the purposes of Paragraph 15, the term “vapor
product” shall mean any product that employs a heating element,
power source, electronic circuit or other electronic, chemical or
mechanical means, regardless of shape or size, to produce a vapor
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16.

17.

18.

19.

20.

21.

22.

23.

that may or may not include nicotine and is inhaled by the user of
such product. For the purposes of this Paragraph 15, the term
"drugs" shall include, but shall not be limited to, any medicinal
preparation (prescription and non-prescription) and any controlled
substance whose possession, sale, distribution, use or consumption
is illegal under state and/or federal law, including cannabis.

Sale, distribution, or consumption of substances contained in
household items; including, but not limited to glue, paint,
accelerants/propellants for aerosol canisters, and/or items such as
the aerators for whipped cream; if sold, distributed or consumed
for the purpose of inducing a stimulant, depressant, hallucinogenic
or mind-altering effect.

Possession of paraphernalia used or designed to be used in the
consumption, sale or distribution of drugs, alcohol or tobacco, as
described in Paragraph 15 above. For purposes of this policy, drug
paraphernalia includes any equipment, products and materials of
any kind which are used, intended for use or designed for use in
planting, propagating, cultivating, growing, harvesting,
manufacturing, compounding, converting, producing, processing,
preparing, testing, analyzing, packaging, repackaging, storing,
containing or concealing, or injecting, ingesting, inhaling or
otherwise introducing controlled drugs or controlled substances
into the human body, including but not limited to items such as
"bongs," pipes, "roach clips," vials, tobacco rolling papers, and any
object or container used, intended or designed for use in storing,
concealing, possessing, distributing or selling controlled drugs or
controlled substances, including cannabis.

The destruction of real, personal or school property, such as,
cutting, defacing or otherwise damaging property in any way.

Accumulation of offenses such as school and class tardiness, class
or study hall cutting, or failure to attend detention.

Trespassing on school grounds while on out-of-school suspension
or expulsion.

Making false bomb threats or other threats to the safety of students,
employees, and/or other persons.

Defiance of school rules and the valid authority of teachers,
supervisors, administrators, other employees and/or law
enforcement authorities.

Throwing snowballs, rocks, sticks and/or similar objects, except as

specifically authorized by school employees responsible for
student supervision.
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24.

25.

26.

27.

28.

29.

30.

31.

32.

Unauthorized and/or reckless and/or improper operation of a motor
vehicle on school grounds or at any school-sponsored activity.

Leaving school grounds, school transportation or a school-
sponsored activity without authorization.

Use of or copying of the academic work of another individual and
presenting it as the student's own work, without proper attribution;
the unauthorized use of Al for the completion of class assignments;
or any other form of academic dishonesty, cheating or plagiarism.

Possession and/or use of a cellular telephone, radio, portable audio
player, CD player, blackberry, tablet, personal data assistant,
walkie talkie, Smartphone, mobile or handheld device, or similar
electronic device, on school grounds, on school transportation, or
at a school-sponsored activity in violation of Board policy and/or
administrative regulations regulating the use of such devices.

Possession and/or use of a beeper or paging device on school
grounds, on school transportation, or at a school-sponsored activity
without the written permission of the principal or designee.

Unauthorized use of or tampering with any school computer,
computer system, computer software, Internet connection or
similar school property or system, or the use of such property or
system for inappropriate purposes, including using Al in a manner
that disrupts or undermines the effective operation of the school
district or is otherwise seriously disruptive to the educational
process.

Possession and/or use of a laser pointer, unless the student
possesses the laser pointer temporarily for an educational purpose
while under the direct supervision of a responsible adult.

Hazing.

Bullying, defined as an act that is direct or indirect and severe,
persistent or pervasive, which:

a. causes physical or emotional harm to an individual;

b. places an individual in reasonable fear of physical or
emotional harm; or

c. infringes on the rights or opportunities of an individual at
school; or
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33.

34.

35.

36.

37.

38.

39.

40.

Bullying shall include, but need not be limited to, a written, oral or
electronic communication or physical act or gesture based on any
actual or perceived differentiating characteristics, such as race,
color, religion, ancestry, national origin, gender, sexual orientation,
gender identity or expression, socioeconomic status, academic
status, physical appearance, or mental, physical, developmental or
sensory disability, or by association with an individual or group
who has or is perceived to have one or more of such
characteristics.

Cyberbullying, defined as any act of bullying through the use of
the Internet, interactive and digital technologies, cellular mobile
telephone or other mobile electronic devices or any electronic
communications.

Acting in any manner that creates a health and/or safety hazard for
employees, students, third parties on school property or the public,
regardless of whether the conduct is intended as a joke, including
but not limited to violating school or District health and safety
protocols.

Engaging in a plan to stage or create a violent situation for the
purposes of recording it by electronic means; or recording by
electronic means acts of violence for purposes of later publication
(other than to school officials).

Engaging in a plan to stage sexual activity for the purposes of
recording it by electronic means; or recording by electronic means
sexual acts for purposes of later publication (other than to school
officials).

Using computer systems, including email, remote learning
platforms, instant messaging, text messaging, blogging or the use
of social networking websites, Al, or other forms of electronic
communications, to engage in any conduct prohibited by this
policy.

Use of a privately owned electronic or technological device in
violation of school rules, including the unauthorized recording
(photographic or audio) of another individual without permission
of the individual or a school employee.

Engaging in teen dating violence, defined as any act of physical,
emotional or sexual abuse, including stalking, harassing and
threatening, which occurs between two students who are currently

in or who have recently been in a dating relationship.

Any action prohibited by any Federal or State law.
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41.  Any other violation of school rules or regulations or a series of
violations which makes the presence of the student in school
seriously disruptive of the educational process and/or a danger to
persons or property.

IV. Discretionary and Mandatory Expulsions

A.

An administrator responsible for a school program (“responsible
administrator”’) may consider recommendation of expulsion of a student in
grades three to twelve, inclusive, in a case where the responsible
administrator has reason to believe the student has engaged in conduct
described at Sections II.A. or II.B., above.

A responsible administrator must recommend expulsion proceedings in all
cases against any student in grades kindergarten to twelve, inclusive,
whom the District Administration has reason to believe:

1. was in possession on school grounds, on school transportation, or at
a school-sponsored activity of a deadly weapon, dangerous
instrument, martial arts weapon, or firearm as defined in 18 U.S.C.
§ 921 as amended from time to time; or

2. off school grounds, possessed a firearm as defined in 18 U.S.C. §
921, in violation of Conn. Gen. Stat. § 29-35, or possessed and used a
firearm as defined in 18 U.S.C. § 921, a deadly weapon, a
dangerous instrument or a martial arts weapon in the commission
of a crime under chapter 952 of the Connecticut General Statutes; or

3. was engaged on or off school grounds or school transportation in
offering for sale or distribution a controlled substance (as defined
in Conn. Gen. Stat. § 21a-240(9)), whose manufacturing, distribution,
sale, prescription, dispensing, transporting, or possessing with intent to
sell or dispense, offering or administering is subject to criminal
penalties under Conn. Gen. Stat. §§21a-277 and 21a-278. Sale or
distribution of less than one (1) kilogram of cannabis is not subject to
mandatory expulsion.

The terms “dangerous instrument,” “deadly weapon,”
electronic defense weapon,” “firearm,” and “martial arts
weapon,” are defined above in Section L.

In any preschool program provided by the Board or provided by a regional
educational service center or a state or local charter school pursuant to an
agreement with the Board, no student enrolled in such a preschool
program shall be expelled from such preschool program, except an
expulsion hearing shall be conducted by the Board in accordance with
Section VIII of this policy whenever the Administration has reason to
believe that that a student enrolled in such preschool program was in
possession of a firearm as defined in 18 U.S.C. § 921, as amended from
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time to time, on or off school grounds, on school transportation, or at a
preschool program-sponsored event. The term “firearm” is defined
above in Section I.

Upon receipt of an expulsion recommendation, the Superintendent may
conduct an inquiry concerning the expulsion recommendation.

If the Superintendent or designee determines that a student should or must
be expelled, the Superintendent or designee shall forward such
recommendation to the Board so that the Board can consider and act upon
this recommendation.

In keeping with Conn. Gen. Stat. § 10-233d and the Gun-Free Schools
Act, it shall be the policy of the Board to expel a student in grades
kindergarten to twelve, inclusive, for one (1) full calendar year for the
conduct described in Section IV.B(1), (2) and (3) of this policy and to
expel a student enrolled in a preschool program for one (1) calendar year
for the conduct described in Section IV.C. For any mandatory expulsion
offense, the Board may modify the term of expulsion on a case-by-case
basis.

V. Procedures Governing Removal from Class

A.

A student may be removed from class by a teacher or administrator if the
student deliberately causes a serious disruption of the educational process.
When a student is removed by a teacher, the teacher must send the student
to a designated area and notify the responsible administrator or the
administrator’s designee at once.

A student may not be removed from class more than six (6) times in one
school year nor more than twice in one week unless the student is referred
to the responsible administrator or the administrator’s designee and
granted an informal hearing at which the student should be informed of the
reasons for the disciplinary action and given an opportunity to explain the
situation.

The parents or guardian of any minor student removed from class shall be
given notice of such disciplinary action within twenty-four (24) hours of
the time of the institution of such removal from class.

VL Procedures Governing Suspension

A.

The responsible administrator or the administrator’s designee shall have
the right to suspend a student for breach of conduct as noted in Section II
of this policy for not more than ten (10) consecutive school days. In cases
where suspension is contemplated, the following procedures shall be
followed.
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Unless an emergency situation exists, no student shall be
suspended prior to having an informal hearing before the
responsible administrator or the administrator’s designee at which
the student is informed of the charges and given an opportunity to
respond. In the event of an emergency, the informal hearing shall
be held as soon after the suspension as possible.

If suspended, such suspension shall be an in-school suspension,
except the responsible administrator or the administrator’s
designee may impose an out-of-school suspension on any pupil:

a. in grades three to twelve, inclusive, if, during the informal
hearing, (i) the responsible administrator or the
administrator’s designee determines that the student poses
such a danger to persons or property or such a disruption of
the educational process that the student should be excluded
from school during the period of suspension; or (ii) the
responsible administrator or the administrator’s designee
determines that an out-of-school suspension is appropriate
based on evidence of (A) the student’s previous
disciplinary problems that have led to suspensions or
expulsion of such student, and (B) previous efforts by the
District Administration to address the student’s disciplinary
problems through means other than out-of-school
suspension or expulsion, including positive behavioral
support strategies, or

b. in grades preschool to two, inclusive, if the responsible
administrator or the administrator’s designee determines
that an out-of-school suspension is appropriate for such
student based on evidence that such student’s conduct on
school grounds or on school transportation is of a violent or
sexual nature that endangers persons.

Evidence of past disciplinary problems that have led to removal
from a classroom, suspension, or expulsion of a student who is the
subject of an informal hearing may be received by responsible
administrator or the administrator’s designee, but only considered
in the determination of the length of suspensions.

By telephone, responsible administrator or the administrator’s
designee shall make reasonable attempts to immediately notify the
parent or guardian of a minor student following the suspension and
to state the cause(s) leading to the suspension.

Whether or not telephone contact is made with the parent or

guardian of such minor student, responsible administrator or the
administrator’s designee shall forward a letter promptly to such
parent or guardian to the last address reported on school records
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10.

1.

(or to a newer address if known by the responsible administrator or
the administrator’s designee), offering the parent or guardian an
opportunity for a conference to discuss same.

In all cases, the parent or guardian of any minor student who has
been suspended shall be given notice of such suspension within
twenty-four (24) hours of the time of the institution of the
suspension.

Not later than twenty-four (24) hours after the commencement of
the suspension, the responsible administrator or the administrator’s
designee shall also notify the Superintendent or designee of the
name of the student being suspended and the reason for the
suspension.

The student shall be allowed to complete any classwork, including
examinations, without penalty, which the student missed while
under suspension.

The Administration may, in its discretion, shorten or waive the
suspension period for a student who has not previously been
suspended or expelled, if the student completes an Administration-
specified program and meets any other conditions required by the
Administration. Such Administration-specified program shall not
require the student and/or the student’s parents to pay for
participation in the program. The Superintendent may delegate this
authority to building or program level administrators.

Notice of the suspension shall be recorded in the student's
cumulative educational record. Such notice shall be expunged
from the cumulative educational record if the student graduates
from high school. In cases where the student’s period of
suspension is shortened or waived in accordance with Section
VI.A(9), above, the Administration may choose to expunge the
suspension notice from the cumulative record at the time the
student completes the Administration-specified program and meets
any other conditions required by the Administration. The
Superintendent may delegate this authority to building or program
level administrators.

If the student has not previously been suspended or expelled, and
the Administration chooses to expunge the suspension notice from
the student’s cumulative record prior to graduation, the
Administration may refer to the existence of the expunged
disciplinary notice, notwithstanding the fact that such notice may
have been expunged from the student’s cumulative file, for the
limited purpose of determining whether any subsequent
suspensions or expulsions by the student would constitute the
student’s first such offense.
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VIL

12. The decision of the responsible administrator or the administrator’s
designee with regard to disciplinary actions up to and including
suspensions shall be final.

13.  During any period of suspension served out of school, the student
shall not be permitted to be on school property and shall not be
permitted to attend or participate in any school-sponsored
activities, unless the responsible administrator or the
administrator’s designee specifically authorizes the student to enter
school property for a specified purpose or to participate in a
particular school-sponsored activity.

In cases where a student’s suspension will result in the student being
suspended more than ten (10) times or for a total of fifty (50) days in a
school year, whichever results in fewer days of exclusion, the student
shall, prior to the pending suspension, be granted a formal hearing before
the Board. The responsible administrator or the administrator’s designee
shall report the student to the Superintendent or designee and request a
formal Board hearing. If an emergency situation exists, such hearing shall
be held as soon after the suspension as possible.

Procedures Governing In-School Suspension

A.

The responsible administrator or the administrator’s designee may impose
in-school suspension in cases where a student's conduct endangers persons
or property, violates school policy or seriously disrupts the educational
process as determined by the responsible administrator or the
administrator’s designee.

In-school suspension may not be imposed on a student without an
informal hearing by responsible administrator or the administrator’s
designee.

In-school suspension may be served in the school or program that the
student regularly attends or in any other school building within the
jurisdiction of the Board.

No student shall be placed on in-school suspension more than fifteen (15)
times or for a total of fifty (50) days in one school year, whichever results
in fewer days of exclusion.

The parents or guardian of any minor student placed on in-school
suspension shall be given notice of such suspension within twenty-four
(24) hours of the time of the institution of the period of the in-school
suspension.
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VIIL.

Procedures Governing Expulsion Hearing

A.

Emergency Exception:

Except in an emergency situation, the Board shall, prior to expelling any
student, conduct a hearing to be governed by the procedures outlined
herein and consistent with the requirements of Conn. Gen. Stat. § 10-233d
or Conn. Gen. Stat. § 10-233/, if applicable, as well as the applicable
provisions of the Uniform Administrative Procedures Act, Conn. Gen.
Stat. §§ 4-176e to 4-180a, and § 4-181a. Whenever an emergency exists,
the hearing provided for herein shall be held as soon as possible after the
expulsion.

Hearing Panel:

1.

Expulsion hearings conducted by the Board will be heard by any
three or more Board members. A decision to expel a student must
be supported by a majority of the Board members present,
provided that no less than three (3) affirmative votes to expel are
cast.

Alternatively, the Board may appoint an impartial hearing board
composed of one (1) or more persons to hear and decide the
expulsion matter, provided that no member of the Board may serve
on such panel.

Hearing Notice and Rights of the Student and Parent(s)/Guardian(s):

1.

Written notice of the expulsion hearing must be given to the
student, and, if the student is a minor, to the student’s parent(s) or
guardian(s) at least five (5) business days before such hearing.

A copy of this Board policy on student discipline shall also be
given to the student, and if the student is a minor, to the student’s
parent(s) or guardian(s), at the time the notice is sent that an
expulsion hearing will be convened.

The written notice of the expulsion hearing shall inform the student
of the following:

a. The date, time, place and nature of the hearing, including if
the hearing will be held virtually, via video conference.

b. The legal authority and jurisdiction under which the
hearing is to be held, including a reference to the particular

sections of the legal statutes involved.

C. A short, plain description of the conduct alleged by the
Superintendent or designee.

Page 15 of 46



d. The student may present as evidence relevant testimony
and documents concerning the conduct alleged and the
appropriate length and conditions of expulsion; and that the
expulsion hearing may be the student’s sole opportunity to
present such evidence.

e. The student may cross-examine witnesses called by the
Superintendent or designee.

f. The student may be represented by an attorney or other
advocate of the student’s choice at the student’s expense or
at the expense of the student’s parent(s) or guardian(s).

g. A student is entitled to the services of a translator or
interpreter, to be provided by the Board, whenever the
student or the student’s parent(s) or guardian(s) requires the
services of an interpreter because they do not speak the
English language or are disabled.

h. The conditions under which the Board is not legally
required to give the student an alternative educational
opportunity (if applicable).

1. Information concerning the parent’s(s’) or guardian’s(s’)
and the student’s legal rights and about free or reduced-rate
legal services and how to access such services.

] The parent(s) or guardian(s) of the student have the right to

have the expulsion hearing postponed for up to one week to
allow time to obtain representation, except that if an
emergency exists, such hearing shall be held as soon after
the expulsion as possible.

D. Hearing Procedures:

1.

The hearing will be conducted by the Presiding Officer, who will
call the meeting to order, introduce the parties, Board members and
others participating in the hearing (if applicable), briefly explain
the hearing procedures, and swear in any witnesses called by the
Superintendent/designee or the student. If an impartial board or
more than one person has been appointed, the impartial board shall
appoint a Presiding Officer.

The hearing will be conducted in executive session. A verbatim
record of the hearing will be made, either by tape or digital
recording or by a stenographer. A record of the hearing will be
maintained, including the verbatim record, all written notices and
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10.

documents relating to the case and all evidence received or
considered at hearing.

The Superintendent or designee shall bear the burden of production
to come forward with evidence to support its case and shall bear
the burden of persuasion. The standard of proof shall be a
preponderance of the evidence.

Formal rules of evidence will not be followed. The Board (or the
impartial board) has the right to accept hearsay and other evidence
if it deems that evidence relevant or material to its determination.
The Presiding Officer will rule on testimony or evidence as to it
being immaterial, irrelevant and/or any other objections to its
submission.

The hearing will be conducted in two (2) parts. In the first part of
the hearing, the Board (or the impartial board) will receive and
consider evidence regarding the conduct alleged by the
Administration.

In the first part of the hearing, the charges will be introduced into
the record by the Superintendent or designee.

Each witness for the Superintendent or designee will be called and
sworn. After a witness has finished testifying, the witness will be
subject to cross-examination by the opposite party or the witness’
legal counsel, by the Presiding Officer and by Board members (or
the impartial board).

The student shall not be compelled to testify at the hearing.

After the Superintendent or designee has presented the
Administration’s case, the student will be asked if the student has
any witnesses or evidence to present concerning the charges. If so,
the witnesses will be sworn, will testify, and will be subject to
cross examination and to questioning by the Superintendent or
designee, the Presiding Officer and/or by the Board (or the
impartial board). The student may also choose to make a statement
at this time. If the student chooses to make a statement, the student
will be sworn and subject to cross examination and questioning by
the Superintendent or designee, the Presiding Officer and/or by the
Board (or the impartial board). Concluding statements will be
made by the Superintendent or designee and then by the student
and/or the student’s representative.

In cases where the student has denied the allegation, the Board (or

the impartial board) must determine whether the student committed
the offense(s) as charged by the Superintendent or designee.
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11.

12.

13.

14.

15.

16.

If the Board (or the impartial board) determines that the student
has committed the conduct as alleged, then the Board (or the
impartial board) shall proceed with the second portion of the
hearing, during which the Board (or the impartial board) will
receive and consider relevant evidence regarding the length and
conditions of expulsion.

When considering the length and conditions of expulsion, the
Board (or the impartial board) may review the student’s
attendance, academic and past disciplinary records. The Board (or
the impartial board) may not review notices of prior expulsions or
suspensions which have been expunged from the student’s
cumulative record, except as so provided in Section VI.A (9), (10),
(11), above, and Section X, below. The Board (or the impartial
board) may ask the Superintendent or designee for a
recommendation as to the discipline to be imposed.

Evidence of past disciplinary problems that have led to removal
from a classroom, suspension or expulsion of a student being
considered for expulsion may be considered only during the
second portion of the hearing, during which the Board (or the
impartial board) is considering length of expulsion and nature of
alternative educational opportunity to be offered.

Where administrators presented the case in support of the charges
against the student, neither such administrative staff nor the
Superintendent or designee shall be present during the
deliberations of the Board (or the impartial board) either on
questions of evidence or on the final discipline to be imposed. The
Superintendent or designee may, after reviewing the incident with
administrators, and reviewing the student’s records, make a
recommendation to the Board (or the impartial panel) as to the
appropriate discipline to be applied.

The Board (or the impartial board) shall make findings as to the
truth of the charges, if the student has denied them; and, in all
cases, the disciplinary action, if any, to be imposed. While the
hearing itself is conducted in executive session, the vote regarding
expulsion must be made in open session and in a manner that
preserves the confidentiality of the student’s name and other
personally identifiable information.

Except for a student who has been expelled based on possession of
a firearm or deadly weapon as described in subsection IV.B(1) and
(2) above, the Board (or the impartial board) may, in its discretion,
shorten or waive the expulsion period for a student who has not
previously been suspended or expelled, if the student completes a
Board-specified program and meets any other conditions required
by the Board (or the impartial board). The Board-specified
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program shall not require the student and/or the student’s parents
to pay for participation in the program.

17. The Board (or the impartial board) shall report its final decision in
writing to the student, or if such student is a minor, also to the
parent(s) or guardian(s), stating the reasons on which the decision
is based, and the disciplinary action to be imposed. Said decision
shall be based solely on evidence presented at the hearing. The
parents or guardian or any minor student who has been expelled
shall be given notice of such disciplinary action within twenty-four
(24) hours of the time of the institution of the period of the
expulsion.

18. The hearing may be conducted virtually, via video conference, at
the direction of the Board (or the impartial board), in the event
school buildings are closed to students or individuals are provided
limited access to school buildings due to a serious health or other
emergency. Any virtual hearing must provide the student the due
process rights identified in this Subsection D.

Presence on School Grounds, on School Transportation, and
Participation in School-Sponsored Activities During Expulsion:

During the period of expulsion, the student shall not be permitted to be on
school property or on school transportation, and shall not be permitted to
attend or participate in any school-sponsored activities, except for the
student’s participation in any alternative educational opportunity provided
by the District in accordance with this policy, unless the Superintendent or
designee specifically provides written permission for the student to enter
school property or school transportation for a specified purpose or to
participate in a particular school-sponsored activity.

Stipulated Agreements:

In lieu of the procedures used in this Section, the Superintendent or
designee and the parent(s) or legal guardian(s) of a student facing
expulsion may choose to enter into a Joint Stipulation of the Facts and a
Joint Recommendation to the Board concerning the length and conditions
of expulsion. Such Joint Stipulation and Recommendation shall include
language indicating that the parent(s) or legal guardian(s) understand their
right to have an expulsion hearing held pursuant to these procedures, and
language indicating that the Board, in its discretion, has the right to accept
or reject the Joint Stipulation of Facts and Recommendation. If the Board
(or the impartial board) rejects either the Joint Stipulation of Facts or the
Recommendation, an expulsion hearing shall be held pursuant to the
procedures outlined herein. If the student is eighteen years of age or older,
the student shall have the authority to enter into a Joint Stipulation and
Recommendation on the student’s own behalf.
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If the parties agree on the facts, but not on the disciplinary
recommendation, the Superintendent or designee and the parents (or legal
guardians) of a student facing expulsion may also choose to enter into a
Joint Stipulation of the Facts and submit only the Stipulation of the Facts
to the Board (or the impartial board) in lieu of holding the first part of the
hearing, as described above. Such Joint Stipulation shall include language
indicating that the parents and/or student over the age of 18 understand
their right to have a hearing to determine whether the student engaged in
the alleged misconduct and that the Board, in its discretion, has the right to
accept or reject the Joint Stipulation of Facts. If the Board (or the
impartial board) rejects the Joint Stipulation of Facts, a full expulsion
hearing shall be held pursuant to the procedures outlined herein.

IX. Alternative Educational Opportunities for Expelled Students

A.

Students under sixteen (16) years of age:

Whenever the Board expels a student under sixteen (16) years of age, it
shall offer any such student an alternative educational opportunity.

Students sixteen (16) to eighteen (18) years of age:

1. The Board shall provide an alternative educational opportunity to a
sixteen (16) to eighteen (18) year-old student expelled for the first
time if the student requests it and if the student agrees to the
conditions set by the Board (or the impartial board). Such
alternative educational opportunity may include, but shall not be
limited to, the placement of a student who is at least seventeen
years of age in an adult education program. Any student
participating in an adult education program during a period of
expulsion shall not be required to withdraw from school as a
condition to participation in the adult education program.

2. The Board is not required to offer an alternative educational
opportunity to any student between the ages of sixteen (16) and
eighteen (18) who is expelled for a second, or subsequent, time.

3. The Board shall count the expulsion of a student when the student
was under sixteen (16) years of age for purposes of determining
whether an alternative educational opportunity is required for such
student when the student is between the ages of sixteen and
eighteen.

Students eighteen (18) years of age or older:

The Board is not required to offer an alternative educational opportunity to
expelled students eighteen (18) years of age or older.

Content of Alternative Educational Opportunity

Page 20 of 46



1. For the purposes of Section IX, and subject to Subsection IX.E,
below, any alternative educational opportunity to which an
expelled student is statutorily entitled shall be (1) alternative
education, as defined by Conn. Gen. Stat. § 10-74j and in
accordance with the Standards for Educational Opportunities for
Students Who Have Been Expelled, adopted by the Connecticut
State Board of Education (“CSBE”), with an individualized
learning plan, if the Board provides such alternative education, or
(2) in accordance with the Standards for Educational
Opportunities for Students Who Have Been Expelled, adopted by
the CSBE.

2. The Superintendent or designee shall develop administrative
regulations concerning alternative educational opportunities, which
administrative regulations shall be in compliance with the
standards adopted by the CSBE. Such administrative regulations
shall include, but are not limited to, provisions to address student
placement in alternative education; individualized learning plans;
monitoring of students placements and performance; and a process
for transition planning.

E. Students identified as eligible for services under the Individuals with
Disabilities Education Act (“IDEA”):

Notwithstanding Subsections IX.A. through D. above, if the Board expels
a student who has been identified as eligible for services under the
Individuals with Disabilities Education Act (“IDEA”), it shall offer an
alternative educational opportunity to such student in accordance with the
requirements of IDEA, as it may be amended from time to time, and in
accordance with the Standards for Educational Opportunities for Students
Who Have Been Expelled, adopted by the CSBE.

F. Students for whom an alternative educational opportunity is not
required:

The Board may offer an alternative educational opportunity to a student
for whom such alternative educational opportunity is not required by law
or as described in this policy. In such cases, the Board, or if delegated by
the Board, the Administration, shall determine the components, including
nature, frequency and duration of such services, of any such alternative
educational opportunity.

Notice of Student Expulsion on Cumulative Record

Notice of expulsion and the conduct for which the student was expelled shall be
included on the student’s cumulative educational record. Such notice, except for
notice of an expulsion of a student in grades nine through twelve, inclusive, based
upon possession of a firearm or deadly weapon, shall be expunged from the
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cumulative educational record by the District if the student graduates from high
school.

In cases where the student’s period of expulsion is shortened or waived in
accordance with Section VIII.D(16), above, the Board may choose to expunge the
expulsion notice from the cumulative record at the time the student completes the
Board-specified program and meets any other conditions required by the Board.
Except as may be specified by the Board in an expulsion hearing decision, the
Board delegates the authority to make decisions pertaining to expungement to the
Superintendent.

If a student’s period of expulsion was not shortened or waived, the Board may
choose to expunge the expulsion notice from the student’s cumulative record prior
to graduation if such student has demonstrated to the Board that the student’s
conduct and behavior in the years following such expulsion warrants an
expungement. In deciding whether to expunge the expulsion notice, the Board
may receive and consider evidence of any subsequent disciplinary problems that
have led to removal from a classroom, suspension or expulsion of the student.
Except as may be specified by the Board in an expulsion hearing decision, the
Board delegates the authority to make decisions pertaining to expungement to the
Superintendent.

If the student has not previously been suspended or expelled, and the
Administration chooses to expunge the expulsion notice from the student’s
cumulative record prior to graduation, the Administration may refer to the
existence of the expunged notice, notwithstanding the fact that such notice may
have been expunged from the student’s cumulative file, for the limited purpose of
determining whether any subsequent suspension or expulsion by the student
would constitute the student’s first such offense.

Change of Residence During Expulsion Proceedings

A. Student moving into the District:

1. If a student enrolls in the District while an expulsion hearing is
pending in another public school district, such student shall not be
excluded from school pending completion of the expulsion hearing
unless an emergency exists, as defined above. The Board shall
retain the authority to suspend the student or to conduct its own
expulsion hearing. The procedures outlined above in Section VIII
and consistent with the requirements of Conn. Gen. Stat. § 10-233d
or Conn. Gen. Stat. § 10-233/, if applicable, as well as the
applicable provisions of the Uniform Administrative Procedures
Act, Conn. Gen. Stat. §§ 4-176e¢ to 4-180a, and § 4-181a shall be
utilized for any hearing conducted under this section.

2. Where a student enrolls in the District during the period of
expulsion from another public school district, the Board may adopt

Page 22 of 46



the decision of the student expulsion hearing conducted by such
other school district. The student shall be excluded from school
pending such hearing. The excluded student shall be offered an
alternative educational opportunity in accordance with statutory
requirements. The Board (or the impartial board) shall make its
determination pertaining to expulsion based upon a hearing held by
the Board (or the impartial board), which hearing shall be limited
to a determination of whether the conduct which was the basis of
the previous public school district’s expulsion would also warrant
expulsion by the Board. The procedures outlined above in Section
VIII and consistent with the requirements of Conn. Gen. Stat. § 10-
233d or Conn. Gen. Stat. § 10-233/, if applicable, as well as the
applicable provisions of the Uniform Administrative Procedures
Act, Conn. Gen. Stat. §§ 4-176e to 4-180a, and § 4-181a shall be
utilized for any hearing conducted under this section.

Student moving out of the District:

Where a student withdraws from school after having been notified that an
expulsion hearing is pending, but before a decision has been rendered by
the Board, the notice of the pending expulsion hearing shall be included
on the student’s cumulative record and the Board shall complete the
expulsion hearing and render a decision. If the Board subsequently
renders a decision to expel the student, a notice of the expulsion shall be
included on the student’s cumulative record.

XII.  Procedures Governing Suspension and Expulsion of Students Identified as

Eligible for Services under the Individuals with Disabilities Education Act

(CCIDEA79)

A.

Suspension of IDEA students:

Notwithstanding the foregoing, if a responsible administrator suspends a
student identified as eligible for services under the IDEA (an “IDEA
student”) who has violated any rule or code of conduct of the District that
applies to all students, the following procedures shall apply:

1. The responsible administrator shall make reasonable attempts to
immediately notify the parents of the student of the decision to
suspend on the date on which the decision to suspend was made,
and a copy of the special education procedural safeguards must
either be hand-delivered or sent by mail to the parents on the date
that the decision to suspend was made.

2. During the period of suspension, the District is not required to

provide any educational services to the IDEA student beyond that
which is provided to all students suspended by the District.
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Expulsion and Suspensions that Constitute Changes in Placement for
IDEA students:

Notwithstanding any provision to the contrary, if the Administration
recommends for expulsion an IDEA student who has violated any rule or
code of conduct of the District that applies to all students, the procedures
described in this section shall apply. The procedures described in this
section shall also apply for students whom the Administration has
suspended in a manner that is considered under the IDEA, as it may be
amended from time to time, to be a change in educational placement:

1. Upon the decision by the Administration to recommend expulsion
or impose a suspension that would constitute a change in
educational placement, the Administration shall promptly notify
the parent(s)/guardian(s) of the student of the recommendation of
expulsion or the suspension that would constitute a change in
educational placement, and provide the parents(s)/guardian(s) a
copy of the special education procedural safeguards either by
hand-delivery or by mail (unless other means of transmission have
been arranged).

2. The District shall immediately convene the student’s planning and
placement team (“PPT”), but in no case later than ten (10) school
days after the recommendation for expulsion or the suspension that
constitutes a change in placement was made. The student’s PPT
shall consider the relationship between the student’s disability and
the behavior that led to the recommendation for expulsion or the
suspension which constitutes a change in placement, in order to
determine whether the student’s behavior was a manifestation of
the student’s disability.

3. If the student’s PPT finds that the behavior was a manifestation of
the student’s disability, the Administration shall not proceed with
the recommendation for expulsion or the suspension that
constitutes a change in placement.

4. If the student’s PPT finds that the behavior was not a manifestation
of the student’s disability, the Administration may proceed with
the recommended expulsion or suspension that constitutes a
change in placement.

5. During any period of expulsion, or suspension of greater than ten
(10) days per school year, the Administration shall provide the
student with an alternative education program in accordance with
the provisions of the IDEA.

6. When determining whether to recommend an expulsion or a
suspension that constitutes a change in placement the responsible
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administrator (or designee) should consider the nature of the
misconduct and any relevant educational records of the student.

C. Removal of Special Education Students for Certain Offenses:

1.

A responsible administrator may remove a student eligible for
special education under the IDEA to an appropriate interim
alternative educational setting for not more than forty-five (45)
school days if the student:

a.

Was in possession of a dangerous weapon, as defined in 18
U.S.C. 930(g)(2), as amended from time to time, on school
grounds, on school transportation, or at a school-sponsored
activity, or

Knowingly possessed or used illegal drugs or sold or
solicited the sale of a controlled substance while at school,
on school transportation, or at a school-sponsored activity;
or

Has inflicted serious bodily injury upon another person
while at school, on school premises, on school
transportation, or at a school function.

The following definitions shall be used for this subsection XII.C.:

a.

Dangerous weapon means a weapon, device, instrument,
material, or substance, animate or inanimate, that is used
for, or is readily capable of, causing death or serious bodily
injury, except that such term does not include a pocket
knife with a blade of less than 2.5 inches in length.

Controlled substance means a drug or other substance
1dentified under schedules I, II, III, IV, or V in section
202(c) of the Controlled Substances Act, 21 U.S.C. 812(c).

Illegal drug means a controlled substance but does not
include a substance that is legally possessed or used under
the supervision of a licensed health-care professional or
that is legally possessed or used under any other authority
under the Controlled Substances Act or under any other
provision of federal law.

Serious bodily injury means a bodily injury which
involves: (A) a substantial risk of death; (B) extreme
physical pain; (C) protracted and obvious disfigurement; or
(D) protracted loss or impairment of the function of a
bodily member, organ, or mental faculty.
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XIII. Procedures Governing Expulsions for Students Identified as Eligible under

Section 504 of the Rehabilitation Act of 1973 (“Section 504™)

A.

Except as provided in subsection B below, notwithstanding any provision
to the contrary, if the Administration recommends for expulsion a student
identified as eligible for educational accommodations under Section 504
who has violated any rule or code of conduct of the District that applies to
all students, the following procedures shall apply:

1. The parents of the student must be notified of the decision to
recommend the student for expulsion.

2. The District shall immediately convene the student’s Section 504
team (“504 team”) for the purpose of reviewing the relationship
between the student’s disability and the behavior that led to the
recommendation for expulsion. The 504 team will determine
whether the student’s behavior was a manifestation of the student’s
disability.

3. If the 504 team finds that the behavior was a manifestation of the
student’s disability, the Administration shall not proceed with the
recommended expulsion.

4. If the 504 team finds that the behavior was not a manifestation of
the student's disability, the Administration may proceed with the
recommended expulsion.

The Board may take disciplinary action for violations pertaining to the use
or possession of illegal drugs or alcohol against any student with a
disability who currently is engaging in the illegal use of drugs or alcohol
to the same extent that such disciplinary action is taken against
nondisabled students. Thus, when a student with a disability is
recommended for expulsion based solely on the illegal use or possession
of drugs or alcohol, the 504 team shall not be required to meet to review
the relationship between the student’s disability and the behavior that led
to the recommendation for expulsion.

XIV. Procedures Governing Expulsions for Students Placed in a Juvenile Detention

Center

A.

Any student who commits an expellable offense and is subsequently
placed in a juvenile detention center or any other residential placement for
such offense may be expelled by the Board in accordance with the
provisions of this section. The period of expulsion shall run concurrently
with the period of placement in a juvenile detention center or other
residential placement.

If a student who committed an expellable offense seeks to return to the
District after participating in a diversionary program or having been
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placed in a juvenile detention center or any other residential placement
and such student has not been expelled by the Board for such offense
under subdivision (A) of this subsection, the Board shall allow such
student to return and may not expel the student for additional time for such
offense.

XV. Early Readmission to School

An expelled student may apply for early readmission to school. The Board
delegates the authority to make decisions on readmission requests to the
Superintendent. Students desiring readmission to school shall direct such
readmission requests to the Superintendent. The Superintendent has the
discretion to approve or deny such readmission requests, and may condition
readmission on specified criteria.

XVI. Dissemination of Policy

The District shall, at the beginning of each school year and at such other times as
it may deem appropriate, provide for an effective means of informing all students,
parent(s) and/or guardian(s) of this policy.

XVII. Compliance with Documentation and Reporting Requirements

A.

The District shall include on all disciplinary reports the individual
student’s state-assigned student identifier (SASID).

The District shall report all suspensions and expulsions to the State
Department of Education.

If the Board expels a student for sale or distribution of a controlled
substance, as defined in Conn. Gen. Stat. § 21a-240(9), whose
manufacture, distribution, sale, prescription, dispensing, transporting or
possessing with the intent to sell or dispense, offering, or administration is
the subject to criminal penalties under Conn. Gen. Stat. §§ 21a-277 and
21a-278, the District shall refer such student to an appropriate state or
local agency for rehabilitation, intervention or job training and inform the
agency of its action.

If the Board expels a student for possession of a firearm, as defined in 18
U.S.C. § 921, or deadly weapon, dangerous instrument or martial arts
weapon, as defined in Conn. Gen. Stat. § 53a-3, the District shall report
the violation to the local police.

Legal References:

Connecticut General Statutes:

§ 10-16 Length of school year
§ 10-74; Alternative education
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§§ 4-176e through 4-180a and § 4-181a Uniform Administrative
Procedures Act

§ 10-222d Safe school climate plans. Definitions. Safe school climate

assessments

§§ 10-233a through 10-233f Suspension and expulsion of students

§ 10-233/ Expulsion and suspension of children in preschool
programs

§ 10-253 School privileges for children in certain placements,
nonresident children, children in temporary shelters,
homeless children and children in juvenile detention
facilities. Liaison to facilitate transitions between school
districts and juvenile and criminal justice systems.

§ 19a-342a  Use of electronic nicotine delivery system or vapor product
prohibited. Exceptions. Signage required. Penalties

§ 21a-240 Definitions

§ 21a-277 Penalty for illegal manufacture, distribution, sale,
prescription, dispensing

§ 21a-278 Penalty for illegal manufacture, distribution, sale,
prescription, or administration by non-drug-dependent
person

§§ 21a-408a through 408p  Palliative Use of Marijuana

§ 29-35 Carrying of pistol or revolver without permit prohibited.
Exceptions

§ 29-38 Weapons in vehicles

§ 53a-3 Definitions

§ 53-206 Carrying of dangerous weapons prohibited

§ 53-344 Sale or delivery of cigarettes or tobacco products to

persons under twenty-one.
§ 53-344b Sale and delivery of electronic nicotine delivery system or

vapor products to persons under twenty-one years or age

Public Act No. 21-46, “An Act Concerning Social Equity and the Health,
Safety and Education of Children.”

Packer v. Board of Educ. of the Town of Thomaston, 717 A.2d 117 (Conn. 1998).
State v. Hardy, 896 A.2d 755 (Conn. 2006).
State v. Guzman, 955 A.2d 72 (Conn. App. Ct. 2008).

Connecticut State Department of Education, Standards for Educational

Opportunities for Students Who Have Been Expelled, adopted January 3,
2018.

Federal law:
Individuals with Disabilities Education Act, 20 U.S.C. 1400 ef seq., as

amended by the Individuals with Disabilities Education Improvement Act
of 2004, Pub. L. 108-446.
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Approved:
Revised:

Section 504 of the Rehabilitation Act of 1973, 29 U.S.C. § 794(a).
18 U.S.C. § 921 (definition of “firearm”)

18 U.S.C. § 930(g)(2) (definition of “dangerous weapon™)

18 U.S.C. § 1365(h)(3) (identifying “serious bodily injury”)

21 U.S.C. § 812(c) (identifying “controlled substances™)

34 C.F.R. § 300.530 (defining “illegal drugs™)

Gun-Free Schools Act, 20 U.S.C. § 7961

Honig v. Doe, 484 U.S. 305 (1988)

U.S. Department of Education Office for Civil Rights, U.S. Department of
Justice Civil Rights Division, Resource on Confronting Racial
Discrimination in Student Discipline (May 2023)

June 20, 2023 NEW MILFORD PUBLIC SCHOOLS
New Milford, Connecticut

Page 29 of 46



Series 5000 5131 R
Students

ADMINISTRATIVE REGULATIONS REGARDING ALTERNATIVE
EDUCATIONAL OPPORTUNITIES FOR EXPELLED STUDENTS

L. Applicability of these Administrative Regulations

These administrative regulations shall apply in cases when, pursuant to state law, a
student in the New Milford Public Schools (the “District”) is entitled to an alternative
educational opportunity during a period of expulsion.

IL. Responsible Personnel

The administrator responsible for a school program (“responsible administrator”) from
which the student has been expelled, or designee(s), shall maintain responsibility for
compliance with these administrative regulations relative to the individual student who is
being provided with the alternative educational opportunity.

II1. Student Placement Procedures
A. After a student has been expelled, and unless extraordinary circumstances
exist, the responsible administrator, or designee(s), will take the following
steps:
1. Meet with the expelled student’s parent(s)/guardian(s) prior to the

student’s placement in an alternative educational setting to provide
information concerning the potentially appropriate alternative
educational opportunities for the student and to inform the
parent(s)/guardian(s) and student of the right to apply for early
readmission to school in accordance with Conn. Gen. Stat. Section
10-233d(j).

2. Consult with relevant school personnel from the school from
which the student was expelled, who are knowledgeable about the
student, to obtain information regarding the student’s academic,
social, and behavioral history that will help inform the decision
concerning an appropriate alternative educational opportunity.
Such information may be gathered by written reports.

3. After placement options have been shared with the
parent(s)/guardian(s), convene a placement meeting at which all
alternative educational opportunities are explored and a placement
decision is made.

B. The educational programming and placement for expelled students who
are eligible to receive special education and related services under the

Page 30 of 46



Individuals with Disabilities Education Act (“IDEA™) shall be determined
by the student’s Planning and Placement Team (“PPT”). In such case,
Subsection A above shall not apply.

IV. Individualized Learning Plan

A.

Development of the Individualized Learning Plan

After the student has been accepted into an alternative educational
placement, the responsible administrator, or designee, will develop an
Individualized Learning Plan (“ILP”’) that will govern the programming
for the student for the period of expulsion. To develop the ILP, the
responsible administrator, or designee, will collaborate with school
personnel from the school or program from which the student was
expelled, the student and the parent/guardian, and will review all relevant
student records.

Contents of the Individualized Learning Plan

1. The ILP will reference student records with information relevant to
the provision of an alternative educational opportunity. These
records may include:

a. Student success plan (for students who have a student
success plan as mandated by state law, the student success
plan may inform the ILP but does not replace the ILP);

b. Individualized education program (“IEP”);

C. Section 504 Plan;

d. Individualized health care plan or emergency care plan;
and/or

e. Other relevant academic and behavioral data.

2. The ILP will address the following:

a. The student’s academic and behavioral needs and
appropriate academic and behavioral goals and
interventions, including the student’s core classes at the
time of expulsion and the student’s current placement or
progress in the curriculum for those classes so that the
student has an opportunity to continue to progress in the
Board’s academic program and earn graduation credits, if
applicable;
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b. Benchmarks to measure progress towards the goals and
ultimately, progress towards graduation;

c. Provision for the timing and method for reviewing the
student’s progress in the alternative educational opportunity
and for communicating that progress to the parent/guardian
or student. For most students, monitoring and reviewing
the student’s progress will include monitoring the student’s
attendance, work completion and progress toward meeting
the relevant academic standards for particular coursework,
and thus progressing toward graduation, if applicable. The
student’s progress and grades will be communicated to the
parents/guardians or student with the same frequency as
similar progress for students in the regular school
environment is reported and communicated to
parents/guardians or students. The student’s progress and
grades will also be reported to the school or program from
which the student was expelled;

d. Provision for the timely transfer of the student’s records
both from the student’s school or program to the alternative
educational opportunity provider, and also from the
alternative educational opportunity provider to the student’s
school or program; and

e. The possibility of early readmission to the school or
program from which the student was expelled and the early
readmission criteria, if any, established by the Board or
Superintendent, as applicable.

V. Review of Student’s Placement in Alternative Educational Opportunity and
Individualized Learning Plan

A. A review of the appropriateness of the placement must occur at least once
per marking period.

B. The placement review must include:

1. Review of the ILP to (1) assess progress and make adjustments as
necessary and (2) determine its alignment with the goals of the
student’s IEP, where applicable; and

2. Consideration of opportunities for early readmission as set forth in
the ILP, as established by the Board or Superintendent, as
applicable.

VL Transition Plan for Readmission
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A. Before a student is readmitted to the school or program from which the
student was expelled, relevant staff should provide an opportunity to meet
with the parents/guardians and student to discuss the student’s
readmission. As part of the readmission process and the student’s ILP, the
responsible administrator, or designee, should consider:

1. Efforts to readmit the student at a semester starting point (at the
high school level);
2. A plan to transfer the student’s credits and records back to the

school or program from which the student was expelled:

a. The District will award an expelled high school student
appropriate high school credit for work satisfactorily
completed during the period the student participates in the
alternative educational opportunity and will transfer
relevant records back to the school or program from which
the student was expelled;

b. The District will provide an expelled student transferring to
a new school district a progress summary of all work
completed during the course of the student’s expulsion, and
will indicate the course credit earned by the student for that
work.

3. The student’s need for academic and other supports upon returning
to school; and

4. Efforts to connect the returning student with opportunities to
participate in extracurricular activities.

B. In the event the responsible administrator, or designee, determines that a
student’s alternative educational opportunity is no longer beneficial to the
student, but it remains inappropriate to return the student to the school or
program from which the student was expelled, a plan for a different
alternative educational opportunity may be developed in accordance with
the procedures outlines in these Administrative Regulations.

Legal References:
Connecticut General Statutes:

Conn. Gen. Stat. § 10-233d

Federal law:
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Individuals with Disabilities Education Act, 20 U.S.C. 1400 ef seq., as

amended by the Individuals with Disabilities Education Improvement Act

of 2004, Pub. L. 108-446.

Section 504 of the Rehabilitation Act of 1973, 29 U.S.C. § 794(a).
Connecticut State Department of Education, Standards for Educational

Opportunities for Students Who Have Been Expelled (January 3, 2018).

Regulation approved: June 20, 2023 NEW MILFORD PUBLIC SCHOOLS
Revised: New Milford, Connecticut
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[BOE LETTERHEAD]

(Date)

CERTIFIED MAIL - RETURN RECEIPT REQUESTED & U.S. MAIL

(Parent) (If the Student is aged 18 or older, this notice should be sent directly to the
student, with copies to the parent(s)).
(Parent's/Student’s Address)

(Non-custodial Parent, if applicable)
(Parent's Address)

Re: Expulsion Hearing Concerning Student Name; D.O.B.; State-Assigned
Student Identifier (SASID)

Dear (Parent/Guardian):

In accordance with the (name of district) Board of Education Policy (policy # &
title), | am writing to advise you that the (name of district) Board of Education (the
“Board”) will hold a formal hearing concerning your child, (name of student) to
consider the recommendation of (name of administrator) that your child be expelled
from school. [In cases where the district uses an impartial hearing board, add the
following: Please be advised that the Board has appointed Attorney [Name(s)], to serve
as an impartial hearing board in this matter.] This hearing is being held pursuant to
Section 10-233d [In cases where a preschool student is recommended for expulsion,
add the following: and Section 10-2331] and Sections 4-176e to 4-180a, inclusive, and
Section 4-181a of the Connecticut General Statutes and the (name of district) Board
Policy (policy # & title), a copy of which is enclosed. The Board (OR the impartial
hearing board) intends to conduct the hearing in executive session, due to the
confidential nature of this hearing.

The hearing will address the allegations that your child (for on or off-campus
conduct: violated Board Policy cite Student Discipline Policy number and any other
specific policy number on date and seriously disrupted the educational process) (and/or,
for on-campus conduct: endangered persons or property) by engaging in the following
conduct:

(The law governing these hearings requires a short, plain statement of the facts
to be included within this notice letter, and should be inserted here.
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Example: carrying a knife on the school bus on a specified date and
brandishing it at other students on the bus).

(If the student has admitted to this conduct, note the admission here).

The hearing has been scheduled for (date, time, place [note: unless an emergency
exists, the this notice must be given to the student/parent/guardian at least five (5)
business days before the hearing]). (If a manifestation determination must be held
prior to the expulsion hearing, add the following language: Prior to the expulsion
hearing, your child’s [planning and placement (PPT) team OR Section 504 team] will
determine if your child’s conduct constitutes a manifestation of the child’s disability.
The expulsion hearing will be canceled if the [PPT OR Section 504 team] determines
that the conduct was a manifestation of your child’s disability; otherwise, the hearing
will proceed as scheduled. You and your child are asked to attend this hearing. Your
child has the right to be represented by an attorney or other advocate at your expense, has
the right to cross-examine administration witnesses, and may present relevant evidence,
both documentary and testimonial, concerning the allegations. The hearing will be the
parties’ sole opportunity to present such evidence. The Board (OR the impartial hearing
board) may also question witnesses. An opportunity will also be given for the
administration and your child or your child’s representatives to present argument
concerning the evidence presented at the hearing. If you need the services of a translator
or an interpreter for this hearing, please let me know as soon as possible.

Unless the administration has determined that an emergency exists, you have the
right to have the expulsion hearing postponed for up to one week to allow time to obtain
representation. If you would like to request a postponement, please let me know as soon
as possible.

The administration may recommend expulsion from school for up to one calendar
year. The Board (OR the impartial hearing board) has discretion to adopt any period of
expulsion up to one calendar year.

As mentioned above, your child has a right to be represented, at your own
expense, by an attorney or other advocate at the expulsion hearing. Obtaining an attorney
or other advocate is the responsibility of the family. Very low income families may be
able to obtain free or reduced rate advice or legal representation through Statewide Legal
Services, Inc. (“SLS”). To apply for such assistance, those families should contact SLS
immediately at 1-800-453-3320.

In the event your child is expelled as a result of the scheduled hearing, and your
child is under sixteen (16) years of age, the Board will offer your child an alternative
educational opportunity during any period of exclusion from school as determined by the
Administration in accordance with applicable law and Board policy. If your child is
between sixteen (16) and eighteen (18) and has not been expelled before, the Board shall
also offer to your child an alternative educational opportunity if your child wishes to
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continue their education. Please know however, that the Board is not required to offer an
alternative educational opportunity to any student between sixteen (16) and eighteen (18)
years of age who have previously been expelled or to students who are eighteen (18)
years of age or older.

If you have any questions, please call my office at (number).

Sincerely,

(Name of Superintendent)
(Name of District) Public Schools

Cc:  (Name of District), Chairman, (Name of District) Board of Education
(Name of Special Education Director, where applicable)
(Name of Responsible Administrator at school that student attends)
(Name of Board of Education Attorney, where applicable)
(Name of Administration’s Attorney, where applicable)
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AGREEMENT

NAME OF SUPERINTENDENT, (Superintendent of Schools for NAME OF DISTRICT), NAME OF
STUDENT and NAME(S) OF PARENT(S)/GUARDIAN(S) (the parent(s)/guardian(s) of NAME OF
STUDENT) agree as follows with respect to the Superintendent’s request that NAME OF STUDENT be
expelled from School:

1.

4.

NAME OF STUDENT (D.O.B. ; SASID ) is currently enrolled as a grade
student at School.

NAME OF STUDENT admits having engaged in the following conduct (insert a short, plain
statement of the conduct) on or about ,20 .

NAME OF STUDENT’s conduct, as described above, violates Board of Education
Policy (Student Discipline) (Cite other policies here as appropriate), and is considered
by the district administration to be seriously disruptive of the educational process. (For conduct that
occurs on school grounds, on school transportation, or at a school-sponsored activity, you may
alternatively or additionally state whether such conduct is considered to endanger persons or
property). (If the student has admitted to this conduct, note the admission here).

Students are notified of applicable Board policies regarding prohibited conduct by publication in the
student handbook.

(Optional Section for students with disabilities): A manifestation determination was made on (date)
concerning this conduct and it was determined that the conduct was not a manifestation of the
student’s disability.

Students are notified of applicable Board policies regarding prohibited conduct by publication in
the student handbook.

Subject to the approval of the Board of Education (the “Board”), NAME OF
STUDENT shall be expelled, effective , 20 and continuing through
, 20 , under the following conditions:

a) During the period of expulsion, the Board will provide NAME OF STUDENT with an
alternative education opportunity deemed appropriate by the Administration in accordance
with applicable law and Board policy.

(Optional alternative language if the parties agree to an alternative educational
opportunity other than that required by the state standards:

The NAME OF PARENT(S) and NAME OF STUDENT understand and acknowledge
that, pursuant to Section 10-233d of the Connecticut General Statutes, NAME OF
STUDENT is entitled to an alternative educational opportunity during the Expulsion
Period which shall be (1) alternative education, as defined by Section 10-74;j of the
Connecticut General Statutes, with an individualized learning plan, if the Board
provides such alternative education, or (2) in accordance with the standards adopted by
the State Board of Education, pursuant to section 3 of public act 17-220 (a “Statutory

Page 38 of 46



Alternative Educational Opportunity”). The NAME OF PARENT(S) and NAME OF
STUDENT hereby waive NAME OF STUDENT’s right to a Statutory Alternative
Educational Opportunity and accordingly waive the application of the Standards of
Educational Opportunities for Students Who ave Been Expelled, adopted by the
Connecticut State Board of Education, and the Board’s Administrative Regulations
concerning the implementation of said standards. In lieu of a Statutory Alternative
Educational Opportunity, the NAME OF PARENT(S) and NAME OF STUDENT agree
that during the Expulsion Period, the Board will provide NAME OF STUDENT with an
alternative educational opportunity as follows:

[Describe alternative educational opportunity agreed to by parties.)

If NAME OF STUDENT becomes ineligible to attend the Public Schools
pursuant to Board Policy and/or if the Parents withdraw NAME OF STUDENT from
enrollment as a student at [name of school], the Board will have no obligation to provide
NAME OF STUDENT with the alternative educational opportunity described herein.

b) During the period of expulsion, NAME OF STUDENT will not be permitted to be on school
grounds or school transportation, and will not be permitted to attend or participate in any

school-sponsored activities, except as authorized in writing in advance by the Superintendent
of Schools.

(Optional Sections regarding early readmission):

c) Priorto , the Superintendent will review NAME OF
STUDENT’s conduct, attendance and effort level in the alternative educational opportunity
[list other conditions as applicable], for the purpose of determining, in the Superintendent’s
sole discretion, whether NAME OF STUDENT should be readmitted to school on or about

d) If the Superintendent determines that NAME OF STUDENT should be readmitted to school
early in accordance with the preceding section, and if NAME OF STUDENT subsequently
commits any offense that would warrant suspension and/or expulsion under the policies of the
Board, the Superintendent may reinstate NAME OF STUDENT’s expulsion for the remainder
of the expulsion period, through (date), without the need for any further proceedings before
the Board.

(Optional Section for expungement if the expulsion is the student’s first expulsion):

e) Prior to (date), the Superintendent will review NAME OF STUDENT’s conduct, attendance
and effort level since the expulsion, for the purpose of determining, in the Superintendent’s
sole discretion, whether the expulsion hearing record of NAME OF STUDENT should be
expunged from NAME OF STUDENT’s educational record as of (date).

8. All parties to this Agreement request that this Agreement be presented to the Board for the Board’s
consideration, in lieu of the submission of any other evidence by the Superintendent and/or NAME
OF STUDENT or NAME OF STUDENT s parents, and they agree that this Agreement is sufficient
for the Board to expel NAME OF STUDENT from school.
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9. NAME OF STUDENT and NAME OF PARENT(S)/GUARDIAN(S) understand and acknowledge
that, pursuant to Section 10-233d of the Connecticut General Statutes and Board Policy, NAME OF
STUDENT is entitled to an expulsion hearing before the Board of Education to
contest NAME OF STUDENT’s proposed expulsion from the Public Schools.
NAME OF STUDENT and NAME OF PARENT(S)/GUARDIAN(S) further understands and
acknowledges that at such hearing NAME OF STUDENT and NAME OF
PARENT(S)/GUARDIAN(S) would have the right to call witnesses and to introduce documentary
evidence, to cross examine witnesses called by the Administration, and to be represented by an
attorney or other advocate at their own expense. Accordingly, NAME OF STUDENT and NAME
OF PARENT(S)/GUARDIAN(S) waive NAME OF STUDENT’s right to an expulsion hearing
pursuant to Section 10-233d of the Connecticut General Statutes.

10. The Superintendent, NAME OF STUDENT and NAME OF PARENT(S)/GUARDIAN(S)
understand that this Agreement is subject to the approval of the Board. In the event that the Board
does not approve this Agreement, the Superintendent, NAME OF STUDENT and NAME OF
PARENT(S)/GUARDIAN(S) agree that the expulsion hearing concerning NAME OF STUDENT
shall be rescheduled to a mutually agreeable date for the purposes of conducting an evidentiary
hearing before the Board concerning the Superintendent’s expulsion request. NAME OF STUDENT
and NAME OF PARENT(S)/GUARDIAN(S) agree that NAME OF STUDENT will remain out of
school until the evidentiary hearing has been completed. NAME OF STUDENT and NAME OF
PARENT(S)/GUARDIAN(S) also agree that the Board’s consideration of this proposed Agreement
will not disqualify any member of the Board from serving as a Board member in the evidentiary
hearing, and they hereby waive any right to make such a claim in any proceeding in any forum.

11. NAME OF STUDENT and NAME OF PARENT(S)/GUARDIAN(S) enter into this Agreement
voluntarily and with a full understanding of the provisions of this Agreement.

Date:
NAME OF SUPERINTENDENT
Superintendent of Schools

Date:
NAME OF STUDENT
Student

Date:
NAME OF PARENT/GUARDIAN
OF STUDENT

Date:

NAME OF PARENT/GUARDIAN
OF STUDENT
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Note: This is a sample Individualized Learning Plan drafted in accordance with the Standards for Educational
Opportunities for Students Who Have Been Expelled, which was approved by the State Board of Education
on January 3, 2018. The specific goals and benchmarks can be customized to meet the needs of individual
students.

| ] Public Schools

Individualized Learning Plan

Student Name: Date of Birth: Gr.
School/Program Prior to Expulsion: SASID:

Does the student have an Individualized Education Program? O Yes [ONo

Does the student have a Section 504 Plan? O Yes [ONo

Records Reviewed with Relevant Information

for the Provision of an Alternative Educational Opportunity

[0 Student Success Plan [0 Report Cards and Current Grades
[ Individualized Education Program (IEP) O Attendance Records

[0 Behavioral Intervention Plan (BIP) O Disciplinary/Behavioral Records
O Section 504 Plan O Other:

[ Individualized Health Care Plan/Emergency Care Plan | O Other:

ILP Developed Through Collaboration With (check all that apply):

O Parent/Guardian: O Teacher:
O Parent/Guardian: O Teacher:
O Student: O Other (specify):
O Administrator: [ Other (specify):
O School Counselor: [ Other (specify):

Date of transfer of relevant student records from the Date of transfer of records from provider of alternative

student’s school/program to provider of alternative educational opportunity to the student’s school/program:

educational opportunity:
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Records Distribution and Storage
Copies of the Individualized Learning Plan will be distributed to the following locations and/or individuals and stored
in accordance with the District’s student records policy:
O Student’s cumulative file

[0 The Student’s receiving school or alternative educational placement

O Student’s parent/guardian

[Note: Districts should insert or delete locations where this record may be kept in accordance with their student records
policies and practices|

Student’s Classes Prior to Expulsion

Core Class Placement/Progress in Class at Time of Expulsion
(e.g. current grade, current unit, etc.)

Note: If the student receives special education and related services, the alternative educational opportunity
provider must also refer to the student’s IEP.

NEEDS
Academic Needs

O See IEP (if applicable)
O Other:

Behavioral Needs

O See IEP (if applicable)
O Other:

GOALS
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Academic Goals

O See IEP (if applicable) | O Satisfactory work completion | O Satisfactory progress in coursework and toward
meeting relevant academic standards

O Other:

Benchmarks to Measure Progress Toward Academic Goals
O See IEP (if applicable) | O Passing grades on midterm progress reports | [ Passing grades on report card

O Other:

Progress monitoring mm/dd/yy: |

Behavioral Goals

O See IEP (if applicable) | O Satisfactory attendance [0 Satisfactory compliance with behavioral
expectations and disciplinary policies

O Other:

chmarks to Measure Progress Toward Behavioral Goals

O See IEP (if applicable) | O Fewer than teacher referrals to O Fewer than contacts to
administration for disciplinary matters parents/guardians for disciplinary
matters
O Attends alternative program % or more of [ Other:

scheduled days/sessions.

Progress monitoring mm/dd/yy: |
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INTERVENTIONS

Academic Interventions

O See IEP (if applicable) [ See Section 504 Plan (if applicable)
O Tier 1 O Tier 2

O Tier 3

O Other:

Behavioral Interventions
O See IEP (if applicable) O See Section 504 Plan (if applicable)
O Tier 1 O Tier 2
O Tier 3
O Other:
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Review and Communication of Progress to Parents/Guardians or Student

Method of monitoring and review: (for most students, monitoring and reviewing progress will include monitoring
the student’s attendance, work completion, and progress toward meeting the relevant academic standards for particular
coursework, and thus progressing toward graduation, if applicable)

Monitoring attendance

Monitoring work completion

Monitor progress toward meeting relevant academic standards

Review and monitor progress in accordance with IEP and/or BIP (if applicable)
Other:

OoOoooao

Timing for communication of progress to parents/guardians or student: (Progress must be communicated to
the parent/guardian or student with the same frequency as similar progress for students in the regular school environment
is reported and communicated to parents/guardians or students)

O Each marking period
O Other:

Early Readmission

The expulsion decision contains the following early readmission criteria:

O The student may apply to the Board of Education for early readmission and such readmission shall be at
the discretion of the Board of Education.

O The student applied to the Board of Education for early readmission on and the
Board of Education granted the request and has conditioned such early readmission on the following
criteria:

O The student applied to the Board of Education for early readmission on and early

readmission was not granted.

O The student may apply to the Superintendent for early readmission and such readmission shall be at the
discretion of the Superintendent.
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[0 The student applied to the Superintendent for early readmission on and the
Superintendent granted the request and has conditioned such early readmission on the following

criteria:

O The student applied to the Superintendent for early readmission on and early
readmission was not granted.

Review of Placement and ILP:

A review of the appropriateness of the placement must occur at least once per marking period. Such review
must include:
e Review of the ILP to (1) assess progress and make adjustments as necessary and (2) determine its
alignment with the goals of the student’s IEP, where applicable.
e (Consideration of opportunities for early readmission as set forth in the ILP (see Early Readmission
section)

Transition Plan for Readmission:
The following has been considered and, where appropriate, addressed:

Efforts to readmit the student at a semester starting point (at the high school level)

A plan to transfer the student’s credits and record back to the student’s school/program
The student’s need for academic and other supports upon returning to school/program
Efforts to connect the student with opportunities to participate in extracurricular activities

OoO0dg
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Note from Shipman & Goodwin:

Use of Private Technology Devices by Students (December 2023 Revision)
We have revised this policy to prohibit the unauthorized use of generative artificial
intelligence by students using their own private technological devices on school
property and/or during school-sponsored activities. Additionally, we have made
technical revisions to this policy for clarity.

5000 5131.81
Students

USE OF PRIVATE TECHNOLOGY DEVICES BY STUDENTS
Students may possess privately owned technological devices on school property and/or
during school-sponsored activities, in accordance with the mandates of this policy and
any applicable administrative regulations as may be developed by the Superintendent of
Schools.

Definitions

Board Technology Resources

For the purposes of this policy, “Board technology resources” refers to the New Milford
Board of Education’s (the “Board’s”) computers and instructional technologies;
communications and data management systems; informational technologies and the
Internet; and any other technology resources owned and/or used by the New Milford Public
Schools (the “District”) and accessible by students.

Privately Owned Technological Devices

For the purposes of this policy, “privately owned technological devices” refers to privately
owned desktop computers, personal computing devices, cellular phones, Smartphones,
Smartwatches, network access devices, radios, personal audio players, CD players, tablets,
walkie-talkies, personal gaming systems, Bluetooth speakers, personal data assistants, and
other electronic signaling devices.

Generative Artificial Intelligence

For the purposes of this policy, “generative artificial intelligence” refers to a technology
system, including but not limited to ChatGPT, capable of learning patterns and
relationships from data, enabling it to create content, including but not limited to text,
images, audio, or video, when prompted by a user.

Use of Privately Owned Technological Devices

Privately owned technological devices may not be used during instructional time, except
as specifically permitted by instructional staff or unless necessary for a student to access
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the District’s digital learning platform or otherwise engage in remote learning if remote
learning has been authorized in accordance with applicable law.

On school property, at a school-sponsored activity, while in use for a remote learning
activity if remote learning has been authorized in accordance with applicable law, or

while being used to access or utilize Board technology resources, the use of any such
device for an improper purpose is prohibited. Improper purposes include, but are not
limited to:

e Sending any form of a harassing, threatening, or intimidating message, at any
time, to any person (such communications may also be a crime);

e Gaining or seeking to gain unauthorized access to Board technology resources;
e Damaging Board technology resources;

e Accessing or attempting to access any material that is obscene, obscene as to
minors, or contains pornography;

e Cyberbullying;

e Using such privately owned device to violate any school rule, including the
unauthorized recording (photographic, video, or audio) of another individual
without the permission of the individual or a school staff member;

e Using such privately owned device for the unauthorized use of generative
artificial intelligence; or

e Taking any action prohibited by any Federal or State law.
Search of Privately Owned Technological Devices

A student’s privately owned technological device may be searched if the device is on
Board property or in a student’s possession at a school-sponsored activity and if there are
reasonable grounds for suspecting that the search will turn up evidence that the student
has violated or is violating either the law or the rules of the school. Any such search shall
be reasonably related to the objectives of the search and not excessively intrusive in light
of the age and sex of the student and the nature of the infraction.

Responsibility for Privately Owned Technological Devices

Students are responsible for the safety and use of their privately owned technological
devices. If a privately owned technological device is stolen, lost, or damaged while the
device is on school property or during a school-sponsored activity, a report should be made
to the building principal, who will investigate the loss in a manner consistent with
procedures for stolen or damaged personal property. Students and parents should be aware
that the Board is not liable for any privately owned technological device that is stolen, lost,
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or damaged while at school or during a school-sponsored activity. For that reason, students
are advised not to share or loan their privately owned technological devices with other
students.

Disciplinary Action

Misuse of the Board’s technology resources and/or the use of privately owned
technological devices to access or utilize the Board’s technology resources in an
inappropriate manner or the use of such devices in any manner inconsistent with this
policy will not be tolerated and will result in disciplinary action. For students, a violation
of this policy may result in loss of access privileges, a prohibition on the use and/or
possession of privately owned technological devices on school property or at school-
sponsored activities, and/or suspension or expulsion in accordance with the Board’s
policies related to student discipline.

Access to Board Technology Resources

The Board may permit students, using their privately owned technological devices, to
access the Board’s computers and instructional technologies; communications and data
management systems; informational technologies and the Internet; and any other
technology resources used by the District and accessible by students. Additionally, it is
the expectation of the Board that students who access these resources while using privately
owned technology devices will act at all times appropriately in ways that are fully in accord
with applicable policies concerning technology use as well as all local, state, and federal
laws.

Through the publication and dissemination of this policy statement and others related to
use of the Board’s computer systems, as well as other instructional means, the Board
educates students about the Board’s expectations for technology users.

The Board’s technology resources shall only be used to access educational information and
to promote learning activities both at home and at school. Students are expected to act at
all times appropriately in ways that are fully in accord with applicable policies concerning
technology use as well as all local, state, and federal laws when using the Board technology
resources. Failure to do so will result in the consequences outlined herein and in other
applicable policies (including, but not limited to, the Student Discipline Policy and the Use
of Computers Policy).

Students must abide by the procedures outlined in this policy and all policies and applicable
regulations outlined in the Board’s computer use and other applicable policies. Students
will be given specific information for log-on and access procedures for using school
accounts. No user may deviate from these log-on/access procedures. Students are
advised that the Board’s network administrators have the capability to identify users
and to monitor all privately owned technological devices while they are logged on to
the network. Students must understand that the Board has reserved the right to conduct
monitoring of Board technology resources and can do so despite the assignment to
individual users of passwords for system security. Any password systems implemented by
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the Board are designed solely to provide system security from unauthorized users, not to
provide privacy to the individual system user. The system’s security aspects, message
delete function and personal passwords can be bypassed for monitoring purposes.
Therefore, students should be aware that they should not have any expectation of personal
privacy in the use of privately owned technological devices to access Board technology
resources. This provision applies to any and all uses of the Board’s technology resources
and any privately owned technological devices that access the same.

Harm to Board Technology Resources
Any act by a student using a privately owned technological device that harms the Board
technology resources or otherwise interferes with or compromises the integrity of Board
technology resources will be considered vandalism and will be subject to discipline and/or
appropriate criminal or civil action.
Closed Forum
This policy shall not be construed to establish a public forum or a limited open forum.
Legal References:

Conn. Gen. Stat. § 10-233;

Conn. Gen. Stat. § 31-48d

Conn. Gen. Stat. §§ 53a-182b; 53a-183; 53a-250 ef seq.

Electronic Communications Privacy Act of 1986, 28 U.S.C. §§ 2510 through

2523
Approved:  June 20, 2023 NEW MILFORD PUBLIC SCHOOLS
Revised: New Milford, Connecticut
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Note from Shipman & Goodwin:

Use of Private Technology Devices by Students (December 2023 Revision)
We have revised this policy to prohibit the unauthorized use of generative artificial
intelligence by students using their own private technological devices on school
property and/or during school-sponsored activities. Additionally, we have made
technical revisions to this policy for clarity.

5000 5131.81
Students

USE OF PRIVATE TECHNOLOGICAL DEVICES BY STUDENTS
Students may possess privately owned technological devices on school property and/or
during school-sponsored activities, in accordance with the mandates of this policy and
any applicable administrative regulations as may be developed by the Superintendent of
Schools.

Definitions

Board Technology Resources

For the purposes of this policy, “Board technology resources” refers to the New Milford
Board of Education’s (the “Board’s”) computers and instructional technologies;
communications and data management systems; informational technologies and the
Internet; and any other technology resources owned and/or used by the New Milford Public
Schools (the “District”) and accessible by students.

Privately Owned Technological Devices

For the purposes of this policy, “privately owned technological devices” refers to privately
owned desktop computers, personal computing devices, cellular phones, Smartphones,
Smartwatches, network access devices, radios, personal audio players, CD players, tablets,
walkie-talkies, personal gaming systems, Bluetooth speakers, personal data assistants, and
other electronic signaling devices.

Generative Artificial Intelligence

For the purposes of this policy, “generative artificial intelligence” refers to a technology
system, including but not limited to ChatGPT, capable of learning patterns and
relationships from data, enabling it to create content, including but not limited to text,
images, audio, or video, when prompted by a user.

Use of Privately Owned Technological Devices

Privately owned technological devices may not be used during instructional time, except
as specifically permitted by instructional staff or unless necessary for a student to access
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the District’s digital learning platform or otherwise engage in remote learning if remote
learning has been authorized in accordance with applicable law.

On school property, at a school-sponsored activity, while in use for a remote learning
activity if remote learning has been authorized in accordance with applicable law, or

while being used to access or utilize Board technology resources, the use of any such
device for an improper purpose is prohibited. Improper purposes include, but are not
limited to:

e Sending any form of a harassing, threatening, or intimidating message, at any
time, to any person (such communications may also be a crime);

e Gaining or seeking to gain unauthorized access to Board technology resources;
e Damaging Board technology resources;

e Accessing or attempting to access any material that is obscene, obscene as to
minors, or contains pornography;

e Cyberbullying;

e Using such privately owned device to violate any school rule, including the
unauthorized recording (photographic, video, or audio) of another individual
without the permission of the individual or a school staff member;

e Using such privately owned device for the unauthorized use of generative
artificial intelligence; or

e Taking any action prohibited by any Federal or State law.
Search of Privately Owned Technological Devices

A student’s privately owned technological device may be searched if the device is on
Board property or in a student’s possession at a school-sponsored activity and if there are
reasonable grounds for suspecting that the search will turn up evidence that the student
has violated or is violating either the law or the rules of the school. Any such search shall
be reasonably related to the objectives of the search and not excessively intrusive in light
of the age and sex of the student and the nature of the infraction.

Responsibility for Privately Owned Technological Devices

Students are responsible for the safety and use of their privately owned technological
devices. If a privately owned technological device is stolen, lost, or damaged while the
device is on school property or during a school-sponsored activity, a report should be made
to the building principal, who will investigate the loss in a manner consistent with
procedures for stolen or damaged personal property. Students and parents should be aware
that the Board is not liable for any privately owned technological device that is stolen, lost,
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or damaged while at school or during a school-sponsored activity. For that reason, students
are advised not to share or loan their privately owned technological devices with other
students.

Disciplinary Action

Misuse of the Board’s technology resources and/or the use of privately owned
technological devices to access or utilize the Board’s technology resources in an
inappropriate manner or the use of such devices in any manner inconsistent with this
policy will not be tolerated and will result in disciplinary action. For students, a violation
of this policy may result in loss of access privileges, a prohibition on the use and/or
possession of privately owned technological devices on school property or at school-
sponsored activities, and/or suspension or expulsion in accordance with the Board’s
policies related to student discipline.

Access to Board Technology Resources

The Board may permit students, using their privately owned technological devices, to
access the Board’s computers and instructional technologies; communications and data
management systems; informational technologies and the Internet; and any other
technology resources used by the District and accessible by students. Additionally, it is
the expectation of the Board that students who access these resources while using privately
owned technology devices will act at all times appropriately in ways that are fully in accord
with applicable policies concerning technology use as well as all local, state, and federal
laws.

Through the publication and dissemination of this policy statement and others related to
use of the Board’s computer systems, as well as other instructional means, the Board
educates students about the Board’s expectations for technology users.

The Board’s technology resources shall only be used to access educational information and
to promote learning activities both at home and at school. Students are expected to act at
all times appropriately in ways that are fully in accord with applicable policies concerning
technology use as well as all local, state, and federal laws when using the Board technology
resources. Failure to do so will result in the consequences outlined herein and in other
applicable policies (including, but not limited to, the Student Discipline Policy and the Use
of Computers Policy).

Students must abide by the procedures outlined in this policy and all policies and applicable
regulations outlined in the Board’s computer use and other applicable policies. Students
will be given specific information for log-on and access procedures for using school
accounts. No user may deviate from these log-on/access procedures. Students are
advised that the Board’s network administrators have the capability to identify users
and to monitor all privately owned technological devices while they are logged on to
the network. Students must understand that the Board has reserved the right to conduct
monitoring of Board technology resources and can do so despite the assignment to
individual users of passwords for system security. Any password systems implemented by
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the Board are designed solely to provide system security from unauthorized users, not to
provide privacy to the individual system user. The system’s security aspects, message
delete function and personal passwords can be bypassed for monitoring purposes.
Therefore, students should be aware that they should not have any expectation of personal
privacy in the use of privately owned technological devices to access Board technology
resources. This provision applies to any and all uses of the Board’s technology resources
and any privately owned technological devices that access the same.

Harm to Board Technology Resources
Any act by a student using a privately owned technological device that harms the Board
technology resources or otherwise interferes with or compromises the integrity of Board
technology resources will be considered vandalism and will be subject to discipline and/or
appropriate criminal or civil action.
Closed Forum
This policy shall not be construed to establish a public forum or a limited open forum.
Legal References:

Conn. Gen. Stat. § 10-233;

Conn. Gen. Stat. § 31-48d

Conn. Gen. Stat. §§ 53a-182b; 53a-183; 53a-250 ef seq.

Electronic Communications Privacy Act of 1986, 28 U.S.C. §§ 2510 through

2523
Approved:  June 20, 2023 NEW MILFORD PUBLIC SCHOOLS
Revised: New Milford, Connecticut
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Note from Shipman & Goodwin:

Student Use of the District’s Computer Systems and Internet Safety

(December 2023 Revision)

We have revised this policy to prohibit the unauthorized use of generative artificial
intelligence by students using the district’s computer systems. We have also made
several technical revisions to this policy for clarity.

Series 5000 5131.9
Students

POLICY AND ADMINISTRATIVE REGULATIONS REGARDING STUDENT
USE OF THE DISTRICT'S COMPUTER SYSTEMS AND INTERNET SAFETY

Computers, computer networks, electronic devices, Internet access, and electronic
messaging systems are effective and important technological resources. The New Milford
Board of Education (the “Board”) has installed computers and a computer network(s),
including Internet access and electronic messaging systems on Board premises, and may
provide other electronic devices that can access the network(s) and/or have the ability to
send and receive messages with an operating system or network communication
framework. Devices include but are not limited to personal computing devices, cellular
phones, Smartphones, Smartwatches, network access devices, radios, personal cassette
players, CD players, tablets, walkie-talkies, personal gaming systems, Bluetooth speakers,
personal data assistants, and other electronic signaling devices. Electronic messaging
systems include mobile, chat, and instant message; cloud collaboration platforms,
including internal chat, peer-to-peer messaging systems, and draft email message transfer;
and products that have the ability to create duration-based or subjective removal of content,
such as Snapchat, and security focused platforms, such as Signal. The Board’s computers,
computer network, electronic devices, Internet access, and electronic messaging systems
are referred to collectively as "the computer systems" and are provided in order to enhance
both the educational opportunities for our students and the business operations of the New
Milford Public Schools (the “District”).

These computer systems are business and educational tools. As such, they are
made available to students in the District for education-related uses. The Administration
shall develop regulations setting forth procedures to be used by the Administration in an
effort to ensure that such computer systems are used by students solely for education-
related purposes. The District will educate minor students about appropriate online
behavior, including interacting with other individuals on social networking websites and in
chat rooms and cyberbullying awareness and response. Additionally, the District will
implement a technology protection measure to block or filter Internet access to visual
depictions that contain material that is obscene or obscene as to minors or contains child
pornography, and ensure that such filtering technology is operative during computer use by
minor students to the extent practicable when such students are using Board-owned
computers or devices and Board-provided Internet access. As the owner of the computer
systems, the Board reserves the right to monitor the use of the District’s computers and
computer systems.
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Legal References:
Conn. Gen. Stat. § 10-221
Conn. Gen. Stat. §§ 53a-182b; 53a-183; 53a-250 ef seq.

Electronic Communication Privacy Act of 1986, 18 U.S.C. §§ 2510 through 2523

Children’s Internet Protection Act, 47 U.S.C. § 254(h)
No Child Left Behind Act of 2001, 20 U.S.C. § 6777
Protecting Children in the 21st Century Act, 47 U.S.C. § 254(h)(5)(B)(iii)

Approved: NEW MILFORD PUBLIC SCHOOLS
Revised: New Milford, Connecticut
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Series 5000 51319 R
Students

ADMINISTRATIVE REGULATIONS REGARDING STUDENT USE OF
THE DISTRICT'S COMPUTER SYSTEMS AND INTERNET SAFETY

1. Introduction

a. Access to District Computer Systems When Students Are Physically
Present on School Property

When students are physically present on New Milford Public Schools (“District”)
property, the New Milford Board of Education (the “Board”) is pleased to offer students
access to the District's computers and computer networks, including access to electronic
messaging systems (including email) and the Internet, as well as electronic devices (all of
which will be referred to collectively as "computer systems"). Access to the school's
computer systems will enable students to explore online resources, including but not
limited to libraries, blogs, wikis, databases, websites, and bulletin boards, while
exchanging information with others. Such access is provided solely for education-related
purposes. Use of the District's computer systems will be allowed only for students who
act in a considerate and responsible manner in using such systems.

The Board and the Administration believe in the educational value of such
computer systems and recognize their potential to support our curriculum by expanding
resources available for staff and student use. The Board’s goal in providing this service
is to promote educational excellence by facilitating resource sharing, innovation and
communication.

These computer systems are expensive to purchase, install and maintain. As the
property of the District, these computer systems must be carefully handled and their
integrity preserved for the benefit of all. Therefore, students are required to adhere to a
set of policies and procedures, as set forth in detail below, in conjunction with their use of
the computer systems. Violations may lead to withdrawal of the access privilege and/or
disciplinary measures in accordance with the Board’s student discipline policy.

b. Access to District Computer Systems When Students Are Engaged in
Digital or Remote Learning

The Board and the Administration recognize that technology is integral to the
delivery of instruction if and when the District implements any form of digital or remote
learning. The District may therefore provide students with remote access to some or all
of the District’s computer systems so that students may access the District’s virtual
learning environment. Such access, if granted, is provided solely for education-related
purposes. Use of the District's computer systems will be allowed only for students who
comply with District policies and procedures concerning computer system use, and
demonstrate the ability to use the computer systems in a considerate and responsible
manner.
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These computer systems are expensive to purchase, install and maintain. As the
property of the District, these computer systems must be carefully handled and their
integrity preserved for the benefit of all. Therefore, students will be required to adhere to
a set of policies and procedures, as set forth in detail below, in conjunction with their use
of the computer systems. Violations may lead to withdrawal of the access privilege
and/or disciplinary measures in accordance with the Board’s student discipline policy.

2. Definitions

“Obscene” means any material or performance if, a) taken as a whole, it predominantly
appeals to the prurient interest, b) it depicts or describes in a patently offensive way a
prohibited sexual act and c) taken as a whole, it lacks serious literary, artistic,
educational, political or scientific value.

“Obscene as to minors” means any material or performance if it depicts a prohibited
sexual act and, taken as a whole, it is harmful to minors.

For purposes of this section, “harmful to minors” means that quality of any description
or representation, in whatever form, of a prohibited sexual act, when a) it predominantly
appeals to the prurient, shameful or morbid interest of minors, b) it is patently offensive
to prevailing standards in the adult community as a whole with respect to what is suitable
material for minors, and c) taken as a whole, it lacks serious literary, artistic, educational,
political or scientific value for minors.

For the purposes of this section, "prohibited sexual act" means erotic fondling, nude

2 9
performance, sexual excitement, sado-masochistic abuse, masturbation or sexual
intercourse.

“Child pornography” means any visual depiction, including any photograph, film, video,
picture, or computer or computer-generated image or picture, whether made or produced
by electronic, mechanical, or other means, of sexually explicit conduct, where -

(a) the production of such visual depiction involves the use of a minor
engaging in sexually explicit conduct;

(b) such visual depiction is a digital image, computer mage, or computer-
generated image that is, or is indistinguishable from, that of a minor
engaging in sexually explicit conduct; or

(c) such visual depiction has been created, adapted, or modified to appear that
an identifiable minor is engaging in sexually explicit conduct.

3. Monitoring

Students are responsible for good behavior on school computer systems just as
they are in a classroom or a school hallway. Communications on the computer systems
are often public in nature and general school rules for behavior and communications
apply. It is expected that users will comply with District standards and will act in a
responsible and legal manner, at all times in accordance with District standards, as well
as with state and federal laws.
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It is important that students and parents understand that the District, as the owner
of the computer systems, reserves the right to monitor and review the use of these
computer systems. The District intends to monitor and review in a limited fashion, but
will do so as needed to ensure that the systems are being used for District-related
educational purposes.

As part of the monitoring and reviewing process, the District will retain the
capacity to bypass any individual password of a student or other user. The system's
security aspects, such as personal passwords and the message delete function for email,
can be bypassed for these purposes. The District's ability to monitor and review is not
restricted or neutralized by these devices. The monitoring and reviewing process also
includes, but is not limited to: oversight of Internet site access, the right to review
electronic messages sent and received, the right to track students’ access to blogs,
electronic bulletin boards and chat rooms, and the right to review a student’s data
downloading and printing.

Therefore, all users must be aware that they should not have any expectation of
personal privacy in the use of these computer systems.

4. Student Conduct

Students are permitted to use the District’s computer systems for legitimate
educational purposes. Personal use must be specifically authorized by a District staff
member. Unauthorized personal use of District computer systems is expressly
prohibited. Conduct which constitutes inappropriate use includes, but is not limited to
the following:

¢ Sending any form of a harassing, threatening, or intimidating message,
at any time, to any person (such communications may also be a crime);

+ Gaining or seeking to gain unauthorized access to computer systems;

+ Damaging computers, computer files, computer systems or computer
networks;

¢ Downloading or modifying computer software of the District in
violation of the District's licensure agreement(s) and/or without
authorization from a teacher or administrator;

¢ Using another person's password under any circumstances;

¢ Trespassing in or tampering with any other person's folders, work or
files;

+ Sending any message that breaches the District's confidentiality
requirements, or the confidentiality of students;

+ Sending any copyrighted material over the system;
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+ Using computer systems for any personal purpose, or in a manner that
interferes with the District’s educational programs;

¢ Accessing or attempting to access any material that is obscene,
obscene as to minors, or contains child pornography, as defined above;

+ Transmitting or receiving email communications or accessing
information on the Internet for non-educational purposes;

¢ Cyberbullying;

¢ Accessing or attempting to access social networking sites (e.g.,
Facebook, Twitter/X, Instagram, Snapchat, TikTok, etc.) without a
staff member’s authorization and/or a legitimate educational purpose;

¢ The unauthorized use of generative artificial intelligence on any of the
Board’s computer systems. For purposes of this policy, “generative
artificial intelligence” refers to a technology system, including but not
limited to ChatGPT, capable of learning patterns and relationships
from data, enabling it to create content, including but not limited to
text, images, audio, or video, when prompted by a user.

In addition, as noted above, if a particular behavior or activity is generally
prohibited by law, by Board policy or by school rules or regulations, use of these
computer systems for the purpose of carrying out such behavior or activity is also
prohibited.

Misuse of the computer systems, or violations of these policies and regulations,
may result in loss of access to such computer systems as well as other disciplinary action,
including suspension and/or expulsion, depending on the specific conduct.

Anyone who is aware of problems with, or misuse of, these computer systems, or
has a question regarding the proper use of these computer systems, should report or
discuss the issue with a teacher or the school principal immediately. Most importantly,
the Board and the Administration urge any student who receives any harassing,
threatening, intimidating or other improper message through the computer system to
report this immediately. It is the Board's policy that no student should be required to
tolerate such treatment, regardless of the identity of the sender of the message. Please
report these events!

5. Internet Safety

The Administration will take measures to assure the digital safety and security of
students when using electronic messaging systems, email, chat rooms, distance learning
platforms, and other forms of direct electronic communications; to prohibit unauthorized
access, including “hacking” and other unlawful activities by minors online; to prohibit
unauthorized disclosure, use, and dissemination of personally identifiable information
regarding students; to educate minor students about appropriate online behavior,
including interacting with other individuals on social networking websites and in chat
rooms and cyberbullying awareness and response; and to restrict students’ access to
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online materials that are obscene or obscene as to minors or contain child pornography, to
the extent practicable when students are using Board-owned computers or devices and
Board-provided Internet access.

6. Student Use Agreement

Before being allowed to use the District’s computer systems, students and/or their
parents/guardians must sign a computer system use agreement, stating that they have read
and understood the District’s policies and regulations regarding the use of its computer
systems.

Legal References:

Conn. Gen. Stat. § 10-221

Conn. Gen. Stat. §§ 53a-182b; 53a-183; 53a-250 et. seq. (computer-related
offenses)

Conn. Gen. Stat. § 53a-193 (definition of obscene and obscene as to minors)
18 U.S.C. § 2256 (definition of child pornography)

Electronic Communications Privacy Act of 1986, 18 U.S.C. §§ 2510 through
2523

Children’s Internet Protection Act, 47 U.S.C. § 254(h)
No Child Left Behind Act of 2001, 20 U.S.C. § 6777
Protecting Children in the 21st Century Act, 47 U.S.C. § 254(h)(5)(B)(iii)

Miller v. California, 413 U.S. 15 (1973) (definition of obscene)

Regulation Approved: NEW MILFORD PUBLIC SCHOOLS
Revised: New Milford, Connecticut
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Note from Shipman & Goodwin:

Enrollment in an Advanced Course or Program and Challenging Curriculum
(December 2023 Revision)

The U.S. Department of Education Office for Civil Rights recently released a fact
sheet regarding meaningful participation in advanced coursework and specialized
programs for students who are English learners. In light of this fact sheet, we have
revised our model policy and administrative regulations to specifically address
students who are English learners/multilingual learners and to include additional
optional sections related to reducing barriers to opportunities for advanced courses
and programs for English learners/multilingual learners.

A new number is assigned to eliminate the decimal point.

Series 6000 New # 6141
Instruction

POLICY AND ADMINISTRATIVE REGULATIONS ADDRESSING
ENROLLMENT IN AN ADVANCED COURSE OR PROGRAM AND
CHALLENGING CURRICULUM

The New Milford Board of Education (the “Board”) understands the importance
of providing opportunities for students to enroll in an advanced course or program and
offering students challenging curriculum in the New Milford Public Schools (the
“District”). In accordance with Connecticut law, this policy shall explain the manner in
which the District determines eligibility for enrollment in advanced courses or programs
and creates academic plans for students in the District.

I. Definitions
For purposes of this policy:

"Advanced course or program" means an honors class, advanced placement class,
International Baccalaureate program, Cambridge International program, dual
enrollment, dual credit, early college or any other advanced or accelerated course
or program offered by the Board in grades nine to twelve, inclusive.

“Advanced placement” program is a program authorized by the College Board
that offers college-level courses and exams that students take in high school.

“Cambridge International program” is an internationally recognized academic
program for students aged five (5) to nineteen (19). High school level courses,
available only through approved Cambridge International Schools, provide
students the opportunity to earn postsecondary credit that is accepted by colleges
in the United States and abroad.

“Dual credit/Dual enrollment” courses are college courses offered by high schools
in partnership with a college or university. Students taking these courses in high
school are simultaneously enrolled with the partner higher education institution.
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Students who successfully complete a dual credit/dual enrollment course earn
credit toward high school graduation as well as college course credit that appears
on a student transcript issued by a college or university.

“International Baccalaureate (“IB”) program” is a program that offers
international education through four programs for students aged three (3) to
nineteen (19). The four programs are: Primary Years, Middle Years, Diploma
Program, and Career-related Program. Schools must be authorized to teach IB
programs. Every authorized school is known as an IB World School.

"Prior academic performance" means the course or courses that a student has
taken, the grades received for such course or courses and a student's grade point
average.

I1. Eligibility Criteria

Consistent with state law, the District will identify students in grades eight and
nine who may be eligible to take or enroll in an advanced course or program. Students
will be eligible to enroll in advanced courses or programs throughout their high school
career, even if they are not identified as eligible in grades eight or nine.

Eligibility for enrollment in an advanced course or program shall not be based
exclusively on a student’s prior academic performance. There are multiple methods by
which a student may satisfy the eligibility criteria for enrollment in an advanced course or
program, including:

e Recommendations from teachers, administrators, school counselors or other
school personnel.
e Parent or student requests.

III.  Creation of an Academic Plan/Challenging Curriculum

The District will create an academic plan for each student who is identified in
grade eight or nine as eligible for enrollment in an advanced course or program. Such
plan will be designed to enroll the student in one or more advanced courses or programs
and allow the student to earn college credit or result in career readiness. Such academic
plan will also be aligned with:

e The courses or programs offered by the Board,

e The student’s student success plan, created pursuant to Conn. Gen. Stat. § 10-
221a(j),

e High school graduation requirements, and

e Any other policies or standards adopted by the Board relating to the eligibility for
student enrollment in advanced courses or programs.
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The academic plan may be part of the student’s success plan, which plan is
required for each student by Conn. Gen. Stat. §10-221a.

A student, or the student’s parent or guardian, may decline to implement the
provisions of an academic plan created for such student.

IV.  Guiding Principles and Implementation

The Board recognizes that course access and academic planning should be guided
by considerations beyond traditional course eligibility criteria. Specifically, the Board
recognizes that academic achievement and engagement in middle school are strong
precursors to high school success. In addition, the Board recognizes the importance of
engaging with a student’s parents and/or guardians throughout the student’s educational
experience, reducing barriers to opportunities for advanced courses and programs, and
providing a wide range of advanced courses that appeal to students with various interests.

The District will utilize practices designed to ensure that eligibility for enrollment
in an advanced course or program, including appropriate evaluation and testing
procedures, do not screen out students who are English learners/multilingual learners
because of their limited English proficiency unless an advanced or specialized program is
demonstrated to require proficiency in English for meaningful participation.

The Superintendent or designee shall be responsible for implementing this policy
and developing procedures in furtherance of this policy and in accordance with guidance
provided by the Connecticut State Department of Education.

Legal Reference:

Connecticut General Statutes § 10-221a

Connecticut General Statutes § 10-221w

Connecticut General Statutes § 10-221x

Connecticut State Department of Education, District Guidance for Developing an
Advanced Course Participation Policy (April 2022)

United States Department of Education, Office for Civil Rights, Ensuring

Meaningful Participation in Advanced Coursework and Specialized Programs for
Students Who Are English Learners (June 2023)

Policy Adopted: November 15, 2022 NEW MILFORD PULIC SCHOOLS
Revised: New Milford, Connecticut
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Series 6000 6141 R
Instruction

ADMINISTRATIVE REGULATIONS ADDRESSING ENROLLMENT IN AN
ADVANCED COURSE OR PROGRAM AND CHALLENGING CURRICULUM

The New Milford Board of Education (the “Board”) understands the importance
of providing opportunities for students to enroll in an advanced course or program and
offering students challenging curriculum in the New Milford Public Schools (the
“District”). In accordance with the Board’s Policy Addressing Enrollment in an
Advanced Course or Program and Challenging Curriculum, the administration adopts the
following regulations:

1. The District will identify students in grades eight and nine who may be eligible
to take or enroll in an advanced course or program. Students will be eligible to
enroll in advanced courses or programs throughout their high school career, even
if they are not identified as eligible in grades eight or nine.

2. Eligibility for enrollment in an advanced course or program shall be based on the
following:

e Recommendations from teachers, administrators, school counselors or
other school personnel.

e Parent or student requests.

3. In addition to or as part of student success plans required by Conn. Gen. Stat. §
10-221a(j), the District will create an academic plan for each student who is
identified in grade eight or nine as eligible for enrollment in an advanced course
or program. A student, or the student’s parent or guardian, may decline to
implement the provisions of an academic plan created for such student.

4. Such academic plan will be designed to enroll the student in one or more
advanced courses or programs and allow the student to earn college credit or
result in career readiness.

5. Middle School Preparation: Academic achievement and engagement are strong
precursors to high school success. Therefore, the District strives to:

e (Coordinate standards, instruction, and expectations across middle and high
school by fostering regular communication among faculty districtwide, with a
focus on vertical articulation of content across the grades rather than offering
courses for high school credit in middle school.

e Offer career awareness, exploration, and immersion activities that directly
align with the high school program of studies.
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Encourage high school faculty to familiarize themselves with the Smarter
Balanced system of assessments and Next Generation Science Standards
assessments, including interim assessment blocks, which can be used to
measure student understanding and adjust instruction in Grades 9-12.

Remind middle school faculty that their messaging to students regarding high
school expectations has an impact on students, and assure students that if they
are mastering middle school standards, they are prepared academically.

Share students’ middle school data with high school faculty to improve the
quantity and quality of information available for decision making, reduce
unnecessary pre-tests and the administration of screening tools, and maximize
instructional time.

6. Partnerships with Families: The District recognizes and values the importance of
engaging with a student’s family throughout the student’s educational
experience. Therefore, the District strives to:

Engage families in the development of student success plans during students’
middle school years.

Continue and improve upon effective systems of family engagement used in
middle school at the high school level.

Ensure families are fully aware of the benefits of taking college courses and
participating in work-based learning opportunities, if available, during high
school.

Communicate in a manner that is ongoing and accessible to families (e.g., by
providing materials in multiple languages, and having translators available
during information sessions, as necessary).

Provide families with a variety of options for engaging on the topic of course
selection (e.g., large group information sessions, sessions offering more
personalized support, and small sessions designed for families that have not
experienced college).

Invite students and families to express interest in advanced coursework and
discuss those choices along with career options with their school counselors,
who can answer questions and serve as an advocate for the students.

7. Reducing Barriers: The District recognizes the importance of reducing barriers to
opportunities for advanced courses and programs. Therefore, the District strives

to:

Provide school counselors and teachers with lists of students identified by the
Connecticut State Department of Education as having potential for success in
rigorous courses.

Share descriptive statistics with faculty showing advanced course enrollment
over time and disaggregated by student group. These data can be used to track
progress, discuss effective strategies, identify challenges, and/or generate
potential solutions.
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e Urge staff to pay special attention to student interests and coursework fit
rather than relying solely on past performance when recommending advanced
coursework for students.

e Not exclude students from consideration based on disability status.

e Ensure that eligibility for advanced courses and programs, including
appropriate evaluation and testing procedures, do not screen out students who
are English learners/multilingual learners because of their limited English
proficiency unless an advanced or specialized program is demonstrated to
require proficiency in English for meaningful participation.

e Ensure that students who are English learners/multilingual learners receive
appropriate language assistance services while participating in advanced
courses or programs.

e Communicate directly with students from low-income families that
registration fees and exam fees for advanced coursework will be waived.

e Encourage students to self-advocate based on their individual goals and future
plans.

e Monitor course registrations throughout the enrollment period and encourage
students to reconsider selections if they have potential to be successful in
more challenging courses.

e Ifpossible, provide opportunities during the summer for students to prepare
for challenging coursework by offering sessions that focus on reviewing study
habits, organization, and time management.

e Provide periodic training for all staff members who identify, assist, facilitate,
select, counsel, or teach students in advanced courses or programs to provide
strategies to remove barriers for participation and provide high-quality
instruction to all students, including students who are English learners.

e Schedule advanced courses and programs so that students do not face a
scheduling barrier for participation (e.g., scheduling the only AP calculus
class for the same period as English learner/multilingual learner instruction).

8. Increasing Supply: The District recognizes the importance of providing a wide
range of advanced courses that appeal to students with various interests.
Therefore, the District strives to:

e Re-evaluate prerequisites so that educators identify what is needed to succeed
in the course rather than before the course.

e Promote enrollment in advanced courses to students in all grades, including
for students who may not have taken an advanced course at the beginning of
high school.

e Review the current program of studies to identify courses with the potential to
be offered in partnership with a college or university.

e Consider adding sections of high-interest courses while encouraging teachers
of advanced courses to ensure consistency of content and expectations for a
diverse set of learners.
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e Consider offering or expanding work-based learning opportunities for
students.
e Leverage remote options to expand the range of courses available to students.

Legal Reference:
Connecticut General Statutes § 10-221a
Connecticut General Statutes § 10-221w
Connecticut General Statutes § 10-221x

Connecticut State Department of Education, District Guidance for Developing an
Advanced Course Participation Policy (April 2022)

United States Department of Education, Office for Civil Rights, Ensuring

Meaningful Participation in Advanced Coursework and Specialized Programs for
Students Who Are English Learners (June 2023)

Regulation approved: NEW MILFORD PUBLIC SCHOOLS
Revised: New Milford, Connecticut
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Note from Shipman & Goodwin:

Policy for the Equitable Identification of Gifted and Talented Students

(December 2023 Revision)

The U.S. Department of Education Office for Civil Rights recently released a fact
sheet regarding meaningful participation in advanced coursework and specialized
programs, including gifted and talented programs, for students who are English
learners/multilingual learners. In light of this fact sheet, we have revised our model
policy to specifically address students who are English learners/multilingual
learners in evaluating and identifying students as gifted or talented and providing
services, if any, for gifted and talented students.

Series 6000 6144
Instruction

POLICY FOR THE EQUITABLE IDENTIFICATION OF GIFTED AND
TALENTED STUDENTS

The New Milford Board of Education (the “Board”) will use equitable methods to
identify students enrolled in the New Milford Public Schools (the “District”) that have an
extraordinary learning ability and/or outstanding talent in the creative arts, the
development of which requires programs or services beyond the level of those ordinarily
provided in regular school programs. Such students will be identified as gifted and/or
talented.

I. Definitions
For purposes of this policy:

“Extraordinary learning ability” means a child identified by the planning and
placement team as gifted and talented on the basis of either performance on
relevant standardized measuring instruments, or demonstrated or potential
achievement or intellectual creativity, or both.

“Gifted and talented” means a child identified by the planning and placement
team as (A) possessing demonstrated or potential abilities that give evidence of
very superior intellectual, creative or specific academic capability and (B)
needing differentiated instruction or services beyond those being provided in the
general education program in order to realize the child’s intellectual, creative or
specific academic potential. The term includes children with extraordinary
learning ability (“gifted”’) and children with outstanding talent in the creative arts
(“talented”).

“Outstanding talent in the creative arts” means a child identified by the planning
and placement team as gifted and talented on the basis of demonstrated or
potential achievement in music, the visual arts or the performing arts.
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“Planning and placement team (“PPT”),” for purposes of the evaluation,
identification or determination of the specific educational needs of a child who
may be gifted or talented, means a group of certified or licensed professionals
who represent each of the teaching, administrative, and pupil personnel staffs, and
who participate equally in the decision making process.

II. Referral

Any student enrolled in grades kindergarten through twelve, inclusive, in a
District school may be referred to the PPT to determine eligibility as gifted and talented.
A referral may come from any source, including the student’s teacher, an administrator,
the student’s parent/guardian, or the student.

I11. Evaluation and Identification

The PPT shall be responsible for conducting evaluations and identifying whether
students are eligible as gifted and talented, and shall meet, as needed during the school
year to determine the eligibility of groups of children for whom evaluation and
identification as gifted and talented are planned. When a child has been individually
referred to the PPT for consideration as a gifted and talented child, the PPT shall provide
the student’s parent(s)/guardian(s) with written notice of the referral.

The Board requires the use of multiple methods of identification of gifted and
talented students. The PPT will use the following methods of evaluation in determining
whether a student is eligible as gifted and talented:

Group Assessment. The PPT may use an appropriate standardized test
administered to all students in a particular grade. In administering standardized
tests, the PPT will use a locally normed cut score to identify students for
consideration for gifted and talented classification. Parent/guardian consent is not
required prior to the administration of a group assessment.

Individual Evaluation. Individual evaluations may be recommended by the PPT
in appropriate circumstances, such as when there is a possibility of identifying the
student as gifted and talented in areas that are not typically addressed by large-
scale standardized tests, such as social studies, a technical discipline, music,
creative arts, or performing arts. The PPT may also recommend an individual
assessment for a student referred to the PPT for an evaluation when the student is
in a grade level in which group assessments are not administered. Before a
student is individually evaluated for identification as gifted or talented, the PPT
must secure the written consent from a parent/guardian.

After the PPT has determined from an individual or group assessment that a
student has potential for or has demonstrated extraordinary learning ability or outstanding
talent in the creative arts, the student will be identified as gifted and talented only if the
PPT determines that the child requires differentiated instruction or services beyond those
provided in the general education program in order to realize the child’s intellectual,
creative or specific academic potential.

Page 2 of 4



The results of the PPT meeting concerning a determination of the child's
identification as gifted or talented shall be provided to the parent or guardian
electronically or, if the District does not have the parent or guardian’s e-mail address on
file, in writing. Such notice shall include, but is not limited to, (1) an explanation of how
such student was identified as gifted and talented; and (2) the contact information for (A)
the District employee in charge of the provision of services to gifted and talented
students, or, if there is no such employee, the District employee in charge of the provision
of special education and related services, (B) the employee at the Connecticut State
Department of Education who has been designated as responsible for providing
information and assistance to boards of education and parents or guardians of students
related to gifted and talented students and, (C) any associations in the state that provide
support to gifted and talented students.

If a parent/guardian disagrees with the results of the evaluation conducted by the
PPT, the parent/guardian has a right to a hearing.

The District may identify up to ten (10) percent of the total student population for
the District as gifted and talented.

1Vv. Provision of Services

The provision of services for gifted and talented students by the Board is
discretionary.

In evaluating and identifying students as gifted or talented, the District shall
ensure that such methods do not screen out students who are English learners because of
their limited English proficiency unless demonstrated proficiency in English is required
for meaningful participation. In providing services, if any, for gifted and talented
students, the District shall ensure that students who are English learners/multilingual
learners receive appropriate language assistance services while participating in gifted and
talented services.

Legal Reference:

Conn. Gen. Stat. § 10-76a
Conn. Gen. Stat. § 10-76xx

Conn. Agencies Regs. § 10-76a-1
Conn. Agencies Regs. § 10-76a-2
Conn. Agencies Regs. § 10-76d-1
Conn. Agencies Regs. § 10-76d-9(c)

Connecticut State Department of Education, Gifted and Talented Education:
Guidance Regarding Identification and Service (March 2019), available at
https://portal.ct.gov/-/media/SDE/Gifted-and-Talented/Gifted-and-Talented-
Education---Guidance.pdf
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United States Department of Education, Office for Civil Rights, Ensuring
Meaningful Participation in Advanced Coursework and Specialized Programs for
Students Who Are English Learners (June 2023), available at
https://www2.ed.gov/about/offices/list/ocr/docs/ocr-factsheet-ap-participation-

el.pdf
Approved: October 18, 2022 NEW MILFORD PUBLIC SCHOOLS
Revised: New Milford, Connecticut
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