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1.18 LEGAL STATUS OF THE BOARD OF DIRECTORS

By the authority of Article 14 of the Arkansas Constitution, the General Assembly has provided that
locally elected school boards will be responsible for the lawful operation and maintenance of its local
schoos.

While the Board has a broad range of powers and duties, its individual members only have authority when
exercising their responsibilities in a legally convened meeting acting as a whole. The sole exception is
when an individual member has been dated authority to represent the Board for a specific, defined
purpose.

It is the policy of the Pottsville School Board that its actions will be taken with due regard for its legal

responsibilities and in the belief that its actions shall be in tharieststs of its students and the District
as a whole.

Legal Reference: A.C.A. §63-620

Date Adopted: July 29, 2004
Last Revised:



1.20 BOARD ORGANIZATION and VACANCIES

Election of Officers

The Board shall elect a president, vimesident, secretary, and legislative liasanthe first regular

meeting following the later of the certification of the results of the annual September school election or if
there is a runoff election, at the first regular meeting following the aatidin of the results of a ruwff

election. The secretary need not be a member of the B@faters shall serve ongear terms and

perform those duties as prescribed by policy of the Board. The Board shall also elect through a resolution
passed by a nparity vote one of its members to be the primary board disbursing officer and may

designate one or more additional board members as alternate board disbursing: &fmyg.of the

resolution will be sent to the county treasurer and to the directbe @¢partment of Finance and
Administration.

When the position of an officer of the board bec
remainder of the year in the same manner as for the annual election of officers after the anaual sch

election. Election of Board officers shall not occur except on a once per year basis or to fill an officer
vacancy

Vacancies

A vacancy shall exist on the Board if a board member's:

1. Moves his or her bona fide permanent residence outside the boundaries of the school district;

2. Fails to physically attend three (3) consecutive regular meetings of the school district board of directors;
3. Fails to physically attend six (6) reguladgheduled board meetings of the school board of directors in
a calendar year;

4. Fails to receive the mandatory hours of training within the statutory time period;

5. Is convicted of a felony;

6. Is called to active military duty;

7. Has served a fullength term as a holdover and has not subsequently been elected to another term;
8. Resigned from the school board of directors; or

9. Dies.

If credible evidence of a vacancy existing due to numbers 1 through 3 is presented to the president, vice
president, or secretary of a school district board of directors, a majority of the members of the school
district board of directors shall:

"I Vote on whether to appoint an independent investigator to investigate the credible evidence presented,;
and

"I Hold ahearing on the existence of a vacascy.

A vacancy does not exist for numbers32and 4f the reason forthene mber 6 s absences or
receive training i®ither:

a) Military service of the board member; or

b) lliness of the board memberthati ver i fi ed by a written sworn stat
attending physician.



If a vacancy occurs on the board of directors, provided at least a quorum of the Board remains, the Board
has thirty (30) days in which to appoint a succedsoa vacated position on the Board. If less than a

qguorum of the Board remains or the Board fails to fill the vacancy witiity (30) days of the vacancy,

the position shall be filled by the county quorum court. When a vacancy on

the Board resulted from a board memberos failure
period, the board shall not appoint the individual who failed to receive the required training to fill the
vacancy.

Excep for a temporary vacancy due to military service, an individual appointed to filleaepshall

serve until the annual school election following the appointment. An individual appointed to fill a
temporary vacancy due to military service shall servé eithher the Board member who has been called

to active military service returns and notifies the Board secretary of his/her desire to resume service on the
Board or the Baa member's term expires. If a board member's term expires while the board rigember

on active duty, the board member may run feelextion if re-elected, the relected Board member's
temporary vacancy shall be filled again in the manner prescribed in this policy.

The secretary of the school district board of directors shafiyrtbe county clerk of an appointment to the
school district board of directors within five (5) days of the appointment being made. The notice shall
include the name of the appointed board member and the expiration date of his or her term.

An individualappointed to fill a vacancy must submit proof of having received the oath of office to the
county clerk before the individual may assume any duties.

Notes:1 While A.C.A. 8 613-618 provides the option to elect an individual who is not a member of the
board to serve as Secretary, we strongly advise against doing so because the position of secretary has
several powerful statutory authorities, which includesigmning some documents and the calling of special
board meetings. The board member elected aetey does NOT have to be the individual who also
takes the minutes and, in fact, seldom is. If you choose to have a staff member be responsible for
recording the minutes, which allows the board members to focus on the meeting rather than on taking
notes be sure to look at Policy 8.410VERTIME, COMPTIME, and COMPLYING WITH FLSA.

2The legislative liaison position is not statutorily required but is requested by ASBA so each board has at

| east one individual selected to receive and res
and list of duties can be found in Policg@ DUTIES OF THE LEGISLATIVE LIAISON. Your district

could choose to make it part of another officer's duties rather than a separate office.

3 You do not have to elect alternate disbursing officers, but ASBA strongly recommends you do so to
avoidpossib e di sruption of payroll and bill paying
unavailable due to travel or illness, notalected, resigns from the board or dies. If you do choose to elect
alternate disbursing officers change the festitence in Policy 1.16 to reflect the allowance of signatures

of alternate disbursing officers. If you choose to not have alternate disbursing officers delete that portion
of the sentence in this policy. Among the considerations in choosing whetheetalteanate disbursing
officers is the question of how many possible signatories your district is comfortable having. At the same
time, it needs to be considered whether you choose to have all signatures handwritten or if you will allow
facsimile signatues. Facsimile signatures effectively negate the need for alternate disbursing officers.

Our recommended language for the resolution on the election of disbursing officers is:
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The School District Board of Directors resolves that r désbursing officer and
(if applicable) Is our alternative disbursing officer.

4 This sentence is optional; there is no statutory restriction on how often the board can elect its officers.
We have included it, however, because multiple electioasygar can be disruptive to a board.

5 For a full explanation of holdovers see policy 1.19.
6 The requirements for the hearing are set forth at A.C.A18611(b)(2) through (6).

7 The individual appointed to fill the vacancy must be a qudli@kector of the school district and reside
in the same zone as the vacant position, if applicable.

Cross References:

1.35 DUTIES OF THE PRESIDENT

1.4 DUTIES OF THE VICEPRESIDENT

1.59 DUTIES OF THE SECRETARY

1.168 DUTIES OF BOARD DISBURSING OFFICER

1.19 BOARD MEMBER LENGTH OF TERM and HOLDOVERS
1.208 DUTIES OF THE LEGISLATIVE LIAISON

Legal References: A.C.A. 853611
A.C.A. 8613612
A.C.A. 8613613
A.C.A. 8613616
A.C.A. 8613618

Date Adbpted:
Last Revised: 0615-17



1.33 DUTIES OF THE PRESIDENT

The duties of the president of the Board of Education shall include, but shall not be limited to:

1. Presiding at all meetings of the Board;
2. Calling special meetings of the Board;
3. Working with the Superintendent to develop Board meeting agendas;

4. Signing all official documents that require the signature of the chief officer of the Board of Education;

5. Appointing all committees of the Board and serving asféigio member of such committees; and

6. Performing such other duties as may be prescribed by law or action of the Board.

The president shall have the same right as other members to sffertiens, make or second motions,

discuss questions, and to vote.

Legal Reference: A.C.A. §63-619 (a) (1)

Date Adopted: July 29, 2004
Last Revised:



1.40 DUTIES OF THE VICE -PRESIDENT
The duties of the Vice President of theaBa shall include:

1. Serving as presiding officer at all school board meetings from which the president is absent; and

2. Performing such other duties as may be prescribed by action of the Board.

Date Adopted: July 29, 2004
LastRevised:



1.5 DUTIES OF THE SECRETARY
The duties of the Secretary of the Board shall include:

1. Being responsible to see that a full and accurate record of the proceedings of the Board are permanently
kept and shall;

a.Record in the minutes, threembers present, by name, at the meeting including the time of any

member's late arrival to, or early departure from, a meeting;

b. Record the outcome of all votes taken including the time at which the vote is taken.

2. Serving as presiding officen ithe absence of the President and the Vice President;

3. Being responsible for official correspondence of the Board,;

4. Signing all official documents that require the signature of the Secretary of the Board of Education;

5. Calling special metings of the Board; and

6. Performing such other duties as may be prescribed by the Board.

Legal Reference: A.C.A. 8863619 (a) (1)(b)

Date Adopted: July 18, 2013
Last Revised:



1.60 BOARD MEMBER VOTING

Establishment of uorum

A quorum of the Board is a majority of the membership of the Board. No vote or other board action may
be taken unless there is a quorum present. Except as provided in PolidyATE.ENDING

MEETINGS REMOTELY1, a Board member must be physically preaea meeting to be counted

toward establishing a quorum or to be eligible to vote. A majority of the quorum voting affirmatively is
necessary for the passage of any motion. A quorum must be physically present for a board to enter
executive session fong reason.

Voting and failure to vote
Except as provided in Policy 1.@8.JATTENDING MEETINGS REMOTELY1, all Board members,
including the President, shall vote on each motion, following a second2 and discussion of that motion.

Failure of any Board member vote, while physically present in the meeting room, shall be counted as a
inodo vote, i.e., a vote against the motion.

Only those votes taken by the Board in open session are legally binding. No motion made or vote taken in
executive session is legalynding, although a nehinding, unofficial and nomecorded vote may be
taken in executive session to establish consensus or further discussion.

Abstentions from Voting

In order for a Board member to abstain from voting, he must declare a conflicnameerbimself from

the meeting room during the vote. A Board member who removes himself/herself from a meeting during a
vote due to a conflict of interest shall not be considered present at the meeting for the purpose of
establishing a quorum until the meenbreturns to the meeting after the vote.

In accordance with Policy 1.6.1, a board member who is attending remotely shall be treated as having left
the room for any vote on an item discussed in executive session even if the board member is remotely
presemfor the vote. The minutes shall record the board member attending remotely by name and describe
the board member as neonting in accordance with A.C.A. 8 63-619(d)(3)(B)(ii).1

Notes: 1 A.C.A. 8 613-619(d) permits a school board to adopt a policgllmv members to attend

meetings remotely. If you do not wish to allow board members to attend meetings remotely, delete this
exception and do not adopt Policy 1.6.1.

2 There is no statutory requirement that a motion be seconded. If your Board so dhooskkdecide to
dispense with the requirement for a second and amend the sentence accordingly.

Cross Reference: 1.6.16 ATTENDING MEETINGS REMOTELY
Legal Reference:  A.C.A. 8613619

Date Adopted: 201-2020
Last Revised:
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1.6.10 ATTENDING MEETINGS R EMOTELY

The Board of Directors permits members who would be otherwise unable to physically attend a board
meeting to attend the meeting remotely. Except where prohibited by this policy, a board member who
attends remotely shall have the same rightspaivileges as if the board member were physically present.
A board member who will be unable to physically attend a board meeting is responsible for notifying the
superintendent at least one (1) hour prior to the scheduled meeting time that the menbleennsble to
physically attend the meeting and intends to attend remotely.

The method used to permit members of the board of directors to attend remotely shall:

1) Provide a method for the president or secretary of the board of directors to \erdernlity of the
member(s) attending remotely;

2) Allow the members of the Board physically present and members of the public to hear the member(s)
attending remotely at all times; and

3) Allow the member(s) attending remotely to hear the member®dfdard of directors physically

present at the meeting at all times and any public comment.

A board member attending remotely shall not:
a) Attend an executive session or closed hearing; or
b) Vote on an issue that is the subject of an executive session or closed hearing.

The Board minutes shall indicate if a board member is attending remotely and the method used to permit
the member to attend remotely. If an executive session occurs duriegting when a board member is
attending remotely, the minutes will treat the board member attending remotely as though the member had
left the room for any vote on a subject discussed in the executive session.

Up to three (3) times per calendar yehe board of directors may count a board member attending
remotely for the purpose of establishing a quosuhboard member attending remotely used to establish
a quorum shall not be counted to determine if the board may enter executive session.

Notes: This is an optional policy. Your board is not required to allow board members to attend remotely.
If you decide not to adopt this policy, make sure that you remove the exception language indicated by
footnote 1 in Policy 1.6.

1 The statute does nquire that the superintendent be notified prior to the start of the meeting that a
board member intends to attend remotely. We recommend including a notification requirement so the
superintendent can make sure the remote attendance system is prapgrly-Hgevever, you may remove

this sentence entirely or increase the amount of time prior to the start of the meeting that notice must be
provided; if you increase the notification time, be sure that the amount of time selected does not make it
virtually impossible for members to attend remotely.

2There are multiple methods a district can use th

couple suggestions would be Skype; Google Hangouts; or a call in service, if the call in password was
only sent to the email address of the board member who will be attending remotely.

11



3 The three (3) times when a remotely attending member may be counted towards a quorum is per board
and not per each individual board member.

4A.C.A. 8 613-619(c)(3) rguires a quorum of the board be physically present for the board to enter
executive session.

Legal Reference: A.C.A. §63-619

Date Adopted:
Last Revised: 021-15
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1.76 POWERS AND DUTIES OF THE BOARD

The Pottsville School District Board of Education, operating in accordance with state and federal laws,
assumes its responsibilities for the operation of Pottsville Public Schools. The Board shall concern itself
primarily with the broad questions of poliag it exercises its legislative and judicial duties. The
administrative functions of the District are delegated to the Superintendent who shall be responsible for
the effective administration and supervision of the District.

Some of the duties of theoBrd include:

1. Developing and adopting policies to effect the vision, mission, and direction of the District;

2. Understanding and abiding by the proper role of the Board of Directors through study and by obtaining

the necessary training professiodalelopment;

3. Electing and employing a Superintendent and giving him/her the support needed to be able to
effectively implement the Boardés policies;

4. Conducting formal and informal evaluations of the Superintendent annually or no less oftemothan pr

to any contract extension;

5. Employing, upon recommendation of the administrative staff and by written contract, the staff

necessary for the proper conduct of the schools;

6. Approving the selection of curriculum and seeing that all courses for ahleducational content

prescribed by the State Board or by law for all grades of schools are offered and taught;
7.7Reviewing, adopting, and publishing the Distric
8. Being responsible for providing sufficient facilsiegrounds, and property and ensuring they are

managed and maintained for the benefit of the district;

9. Monitoring District finances and receiving, reviewing, and approving each annual financial audit;

10. Understanding and overseeing District finances ensur e al i gnment with t he
facility needs and goals;

11. Visiting schools and classrooms when students are present no less than annually;

12. Setting an annual salary schedule;

13.Bei ng fiscally r e pagransand rbaintining the nmillage raf inecdssaiy tot 6 s
support the Districtés budget;

141 nvol ving the members of the community in the LC
and

15. Striving to assure that all students are challengedendiven an equitable educational opportunity.

Legal References: A.C.A. §183-620, 622

Date Adopted: July 21, 2009
Last Revised:
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1.8 GOVERNANCE BY POLICY

The district shall operate within the legal frameworks of the State and FEd&stitutions;, and

appropriate State and Federal statutes;, State rules; Federal regulations,; and court decisions. The legal
frameworks governing the district shall be augmented by policies adopted by the District board of
directors, which shall serve torther define the operations of the district.

When necessitated by unforeseen circumstances, the Superintendent shall have the power to decide and
take appropriate action for an area not covered by the legal frameworks or a policy of the Board. The
Supeintendent shall inform the members of the Board of such action. The Board shall then consider
whether it is necessary to formulate and adopt a policy to cover such circumstances.

The official copy of the policy manual for the District shall be keptenthSuper i nt endent 6s
of the manual within the District shall be kept current, but if a discrepancy occurs between manuals, the
Superintendentds version shal/l be regarded as au

Administrative regulations shall be formulated to ierpent the intentions of the policies of the Board.

Regulations may be highly specific. The Board shall review administrative regulations prior to their
implementation.

Date Adopted: 211-2020
Last Revised:
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10®0LI CY FORMULATI ON

The Board affirmsirough its policies and its policy adoption process, its belief that:

1) The schools belong to the people who create them by consent and support them by taxation;

2) The schools are only as strong as an informed citizenry and knowledgeable school stafialtow the
be; and

3) The support is based on knowledge of, understanding about, and participation in the efforts of its
public schools.

The following shall be the guidelines for policy adoption for the Pottsville School District.
General Policies

Policies thafire not personnel policies may be recommended by:

1 The Board or any member of the Board,;

1 The Superintendent, Assistant Superintendent, any other administrator or employee of the District
1 Committee appointed by the Board; or

i Any member of the public.

Policies adopted by the Board shall be within the legal framework of the State and Federal Constitutions;
appropriate State and Federal stajutate rules Federal regulations; and court decisions.

Except for personnel policies, when reviewing a proppetcly, the Board may elect to adopt, amend, refer
back to the person proposing the policy for further consideration, take it under advisement, reject it, or refuse to
consider the proposal.

Licensed and Classified Personnel Policies

Personnel policiesncluding employee salary schedules) shall be created, amended, or deleted in accordance
with State law:

(1) Board Proposals:

The Board may adopt a proposed personnel policy by a majority vote. Such policies may be proposed to the
Board by a Board member the Superintendent. The Board may choose to adopt the proposal, as a proposal
only, by majority vote.

Following the adoption of a proposed personnel policy, the proposal must be presented to the appropriate
Personnel Policy Committee (PPC). Such prasien shall be in writing, to all members of the Committee.

When the PPC has possessed the proposed personnel policy for a minimum of ten (10) working days from the
date the PPC received the proposed policy (i.e., ten (10) workdays, not includiagdgemistate or national
holidays), the Chairman of the PPC, or the Chair
meeting agenda to make an oral presentation to the Board to address the proposed policy. Following the
presentation, the Bod may vote at the same meeting at which the proposal is made, or, in any case, no later
than the next regular Board meeting to:

15



(a) Adopt the Board's original proposed policy as a policy;

(b) Adopt the PPC's counter proposed policy as a policy; or

(c) Refer the PPC's counter proposed policy back to the PPC for further study and revision. Any such
referral is subject to the same adoption process as a proposed policy originating from the board.

(2) Personnel Policies Committee Proposals:

Either PPC marecommend changes in personnel policies to the Board. When making such a proposal, the
Chairman of the PPC, or the Chairmanés designee,
to make an oral presentation to the Board.

The Board mayote on the proposed policy at the same meeting at which the proposal is made, or, in any case,
no later than the next regular Board meeting. In voting on a proposed policy from the PPC, the Board may:

(a) Adopt the proposal,

(b) Reject the proposal; or

(c) Refer the proposal back to the Personnel Policies Committee for further study and revision.

When the Board is revising the licensed and classified personnel salaries, the Board of Directors shall, as
required by Arkansas law, review and approve byittewrresolution any employee's salary increase of five
percent (5%) or more for the employee.

A copy of all personnel policies shall be signed by the president of the Board of Directors and kept in a central
records location.

All personnel policies musie sent to the PPC for the minimum ten (10) days regardless of the intended
effective date of the policy.

Effective date of policy changes:

All personnel policy changes enacted during one fiscal year will become effective on the first day of the
following fiscal year, July 1. This specifically includes any changes made between May 1 and June 30 to
ensure compliance with state or federal Jastate ruleser federal regulations; or the Division of Elementary
and Secondary Educ at.Inaddito chamges te goliciesioenaiidtasn cdvhpliamoes

with state or federal lawstate rulesfederal regulatiors or Commi ssi oner 6s Memos
but are adopted within ninety (90) days from the effective date of the legal clairggedted the need for the

policy adoption shall become effective on the final date of adoption.

Changes made to personnel policies between May 1 and June 30rtbairade to ensure compliance with
state or federal lawsstate rulesor federal reglations will take effect on July 1 of the same calendar year
provided no later than five (5) working days after final board action, a notice of the change is sent to each
affected employee by first class mail to the address on record in the persoririe filetice of the change
must include:

a. The new or modified policy or policies provided in a form that clearly shows the additions
underlined and the deletions stricken;
b. A statement that due to the change(s), the employee has the power to unilaterally rescind his/her

contract for a period of thirty (30) days after the school board took final action on the policy

16



(policies). The rescission must be in the form of a lettersignation within the thirty (30) day
period.

Except for policy changes to ensure compliance with changes in the law that are adopted within the ninety (90)
day window, for a policy change to be made effective prior to July 1 of the following fisgal yete must

be taken of all licensed personnel or all classified personnel, as appropriate, with the vote conducted by the
appropriate PPC.

If, by a majority vote, the affected personnel approve, the policy becomes effective as of the date pof the vote
unless otherwise specified by the Board in requesting such vote. No staff vote taken prior to final board action
will be considered effective to make a policy change.

Alnonrper sonnel policy changes may be clamge unedsthe ct i v e
Board specifies a different date.

The District shall create, revise, and adopt a D
student media advisor(s) and appropriate District administrators.

The Districtspersomnl pol i cy committees shall annually revi
with State and District discipline data. Based o
recommend changes to such policies to the Board of Directors.

Parents, students, and school district personnel, including teachers, shall be involved in the development of
student discipline policies.

Cross References:  Policy 3.1 LICENSED PERSONNEL SALARYSCHEDULE
4148 STUDENT Media AND THE DISTRIBUTION OF LITERATUR
4.1 STUDENT DISCIPLINE
Policy 8.8 CLASSIFIED PERSONNEL SALARYSCHEDULE

Legal References: A.C.A. 8 613-619(c)
A.C.A. 8613635
A.C.A. 8617201 et seq.
A.C.A. 8§ 617-2301 et seq.
A.C.A. § 618502
A.CA. §6181202
DESE Rules Governing Studéiscipline and School Safety

Date Adopted: 42-2020
Last Revised:-23-2020
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1.1 ASSOCIATION MEMBERSHIPS

The Board shall be a member of the Arkansas School Boards Association and may be a member of the
National School Boards Association and other organizations which, in the opinion of the Board, will be
beneficial to the Board in carrying out its duties meffectively.

Legal Reference: A.C.A. §63-107

Date Adopted: July 29, 2004
Last Revised:
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1.dBO0ARD MEMBER TRAI NI NG

A 2 4 A x
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trainingrelated to board service. Board members who are elected to serve an initial ayaootinuous term

shall obtain a minimum of nine (9) hours of training by December 31 of the year following their election and a
minimum of six (6) hours of training by Dedaen 31 of each calendar year thereafter. The initial nine (9)

hours of training a board member receives shall include:

o] Training on how to read and interpret an audit report; and
o] Information regarding school safety and student discipline

Board members whbave served on the Board for twelve (12) or more consecutive months are required to
obtain a minimum of six (6) hours of training by December 31 of each calendar year. Hours a board member
obtains in excess of the required minimums may be carried fontraaligh December 31 of the third €3

calendar year following the year in which the hours were earned.

The superintendent shall annually prepare a regmrtboard training hours to be presented to the Board at
GKS . 21 NRQ& NB3Idzt | Nit Shall edatedeBted ¥n & Galbiehfofraathwitlt skidv fa &t
board member and columns for each of the following

1. The hours of training each school board member receateesen January 1 and Decembenf3he
previous calendar year.

2. Hours of training, iiny, a board member carried forward from a previous year that were eligible to be
counted by the board member towards the previous year

3. The sum of numbers 1 and 2; and

4, The number of training hours the board member was required to receive during thes madendar
year.

A board member who failed to receive or carry forward the required number of hours of training, as indicated
by the report, shall:

a. Havefrom January 1 throughirty (30) daydollowing the date of the January board meeting to
complete the deficient hours of training; and

b. Not participate in official business, except for school board training, until the board member obtains
the deficient hours of training.

A board member who fails to retve the deficient hours of training within thine provided shall be
removed from the board in accordance with Policyt1IBOARD ORGANIZATION AND VACANCIES unless the
FILAfdZNB (G2 NBOSAGS GKS NXBIjdzAi NBR K2 dzNJervigebr alsdNibus y A y 3
medical condition as indicated by a written sworn statement from the board member's treating physician. A

19



board member who provides the necessary documentation demonstrating that the failure to receive the
required hours of training as due to military service or a serious illness shall have until December 31 of the
current calendar year to receive both the hours of training for the current calendar year and those the board
member failed to obtain during the previous calendar year.

The training shall be focused on topics relevant to school laws, school operations, and the powers, duties, and
responsibilities of the members of the board of directors. The responsibilities include, but are not limited to:
legal requirements; role differdiation; financial management; improving student achievement; reading and
interpreting an audit report; the duties and responsibilities of the various levels of employees within the

district as well as those of the board of directors; and information réiggrschool safety and student

discipline.

The district is responsible for maintaining a record of the hours of training received by each board member.

Board members shall make a concerted effort to submit documentation of training they have receihed to t
AdzLISNAY GSYRSY (G 2N 0KS &dzZLASNAYIGSYyRSyidiQa RSaAdIySSo L
attempt to obtain records of training received from training providers.

Such training may be obtained from an institution of higher learning, fr@tuction provided by the
Division of Elementary and Secondary Education (DESE), the Arkansas School Boards Association, or from
other providers approved by the DESE.

A statement regarding the number of hours of training received each preceding calggatashall be:

1 t NI 2F G0KS RAAGNAOGQa O2YLINBKSYyaA@S aoOKz2ft LX I
1 Published in the same way as other components of the comprehensive plan and goals are required to
be published;

1 Part of the annual school performance report required to be suledito, and published by the
DESE.

Board members shall be reimbursed, from school funds, for expenses relating to such training and board
members shall be paid a per diem stipend for days necessary to attend such training with the amount of such
stipend tobe determined by the Board in July of each ykear.
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Note: !This paragraph is optional.

Legal References: A.C.A. §43629
DESE Rules Governing Required Training for School Board Members

Standards for Accreditation-8.6 and BA.1

Date Adopted: 084.9-2021
Last Revised: 683-2021
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1.4QOMMI TTEES

From time to time, in order to obtain and/or encourage public participation in the operation of the District, the
Board may appoint committees, which may include members of the public, students,grateatsol
employees, as well as members of the Board.

Any committee, which includes among its members a member of the School Board, shall operate according to
the requirements of the Arkansas Freedom of Informatioh Act.

Note: !These requirements incle having to notify the press of the time and place of the meetings; allow the
meetings to be open to the attendance of the general public; record the meetings; and retain the recordings of
the meetings for a year.

* Legal Reference: A.C.A. § 2519106

Date Adopted: 23-29
Last Revised: 2319
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1.13 SUPERINTENDENT/ BOARD RELATIONSHIP

The Boarddés primary responsibility is to develop
and mission for the District. The Board formulates and adugisies to achieve that vision and elects a
Superintendent to implement its policies. The Board and the Superintendent and the relationship between
them set the tone for the district to follow. The relationship is enhanced when both parties undesistand th
roles and carry them out in an ethical and professional manner working to develop a relationship of

mutual trust and respect.

The Superintendent and staff are responsible for
responsible for the fdctive administration and supervision of the District. The Superintendent is

aut horized to develop and i mplement administrati:
such regulations are consistent with the intent

Date Adopted: July 29, 2004
Last Revised:
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1.145 MEETING AGENDA

The agenda guides the proceedings of the Board meeting. The Superintendent shall prepare the agenda
with consultation from the Board President. Other members of the Board who desire to have an item
placed on the monthly agenda may do so by contactinguperi@tendent or, in writing, the Board

President by the date established in this policy and the item will be duly considered for inclusion.

The chairman of the PPC, or the chairmanés desi g
agendao make an oral presentation to the Board to address either a personnel policy proposed by the

Board that the PPC committee has possessed for no less than 10 work days or a personnel policy that the
PPC wishes to propose to the Board.

District patronswishing to have an item placed on the Board meeting's agenda must submit their requests,
in writing to the Superintendent, at leastdys prior to the meeting of the Board. The written request

must be sufficiently descriptive to enable the SuperinteratahBoard President to fully understand and
evaluate its appropriateness to be an agenda item. Such requests may be accepted, rejected, or referred
back to the individual for further clarification.

The Superintendent shall notify the Board Presideatlafritten requests to be placed on the agenda

along with the Superintendent's recommendation concerning the request. No item shall be placed on the
agenda that would operate to prejudice the Board concerning a student or personnel matter that could
comebefore the Board for disciplinary or employment considerations or that is in conflict with other
District policy or law.

Patrons whose written request to be placed on the meeting's agenda has been accepted shall have no more
than 5 minutes to presemt the Board unless specifically granted additional time by a motion approved by

a majority of the Board. The speaker shall limit his/her comments to the approved topic/issue or forfeit
his/her right to address the Board. The members of the Board will tsthe patron's presentation, but

shall not respond to the presenter during the meeting in which the presentation is made. The Board may
choose to discuss the issue presented at a later meeting, but is under no obligation to do so.

The Superintendeshall be responsible for Board members receiving copies of the Agenda with all
accompanying pertinent information at leastays prior to the meeting.

This policybés advance notice requirements do not
Legal Reéerences: A.C.A. 84.3-619(a)(2)

A.C.A. 8 617-205(c)

Cross Reference: 109POLICY FORMULATION

Date Adopted: July 18, 2013
Last RevisedApril 28, 2016
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1.155 TORT IMMUNITY

The District, as well as its agents, officers, employees, and voluatesiramune from liability for
negligence, pursuant to A.C.A. §-21301. When allegations of negligence are raised, whether in
litigation or not, the statutory grant of immunity will be asserted.

The School Board retains the right to settle claims for negligence, as authorized by A.G&38L2 but

it shall do so only in the most extraordinary circumstances. If any claim is settled, the District and the
School Board specifically do not waivenmunity above the amount of the settlement, nor is that
immunity waived for any other claim, at any time, regardless of whether it is similar in nature.

Date Adopted: July 29, 2004
Last Revised:
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1.166 DUTIES OF BOARD DISBURSING OFFICER

The disbursing officéy along with the superintendent, shall be responsible for signing, manually or by
facsimile, all warrants and checks other than those issued for food service and activity funds.

In addition, the Disbursing Officer mugte-authorize the electronic transfer of funds. For-necurring
transactions, the authorization can be accomplished by a signed authorization or an email authorizing such
a disbursement of funds<=or recurring transactions, the Disbursing Officer mayjgle a oneime,

signed authorization.

Notes:'l f you chose in Policy 1.2 to elect alternate
of ficerso here.

2ACA. 8613701 (g) delineates what constitutes fdact

3 Commissioner's Memo @®12-036 suggests the use of email as a way to obtain pre
authorization for nomecurring transactions. You may add to or change this language to reflect
district practice provided adequate internal control is maintained for such transactions.

Cross Refeneces: 1.20 BOARD ORGANIZATION and VACANCIES
7.2 ELECTRONIC FUND TRANSFERS

Legal Reference:  A.C.A. 8 613-618(c)

Date Adopted: 211-2020

Last Revised:
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1.179 NEPOTISM
DEFINITIONS:

ACommi ssionero means the CommiEswatanner of El ement

AFamily or family member o means:

a. An individual 6s spouse;

b. Children of the individual or hildre of the

C. The spouse of a child of the individu I or th

d. Parents of the individuako par ents of the individual 6s spous

e. Brothers and sisters of the individual or bro

f. Anyone living or residing in the same residence or household with the individual or in the same
residence or household withthen di vi dual 6 s spouse; or

g. Anyone acting or serving as an agent of the individual or acting or serving as an agent of the
individual 6s spouse.

Al nitially employedo means:

A. Employed in either an interim or permanent position for the first time or followsayarance in
employment with the school district;

B. A change in the terms and conditions of an existing contract, excluding:

l. Renewal of a teacher contract under A.C.A:-Br6L506;

Il. Renewal of a noncertified employeebs contr ac

Il Movement of an employee on the salary schedule which does not require board action.
NEW HI RE OF SCHOOL BOARD MEMBEROGS RELATIVE AS SC

The district shall/l not initially employ a presen:
excess ofive thousand dollars ($5,000) unless the district has received approval from the Commissioner.
The employment of a present board member és famil"
circumstances. The authority to make the determinationaftvh qual i fi es as fAunusual
circumstanceso rests with the Commissioner whose
is effective, valid, or enforceable.

Initial employment for a sum of less than five thousand dollars ($5,000) péryengmt contract or, in
the absence of an employment contract, calendar year does not come under the purview of this policy and
is permitted.

The board member whose family member is proposed for an employment contract, regardless of the dollar
amount ofthe contract, shall leave the meeting until the voting on the issue is concluded and the absent
member shall not be counted as having voted.

EXCEPTION: SUBSTITUTES

Qualified family members of board members may be employed by the district as subsitiuézse
substitute cafeteria workers, or substitute bus drivers for a period of time not to exceed thirty (30) days per
fiscal year
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A family member of a school board member having worked as a substitute for the district in the past does
not A gr dhe dubsttaten Ehe thirty (30) day maximum limit is applied in all cases.

EXISTING EMPLOYEES WHO ARE FAMILY MEMBERS OF SCHOOL BOARD MEMBERS
RAISES, PROMOTIONS OR CHANGES IN COMPENSATION

Any change in the terms or conditions of an employment contreloding length of contract, a
promotion, or a change in the employment status
result in an increase in compensation of more than two thousand five hundred dollars ($2,500), and that is
not part of a statmandated salary increase for the employee in question, must be approved by the
Commissioner before such changes in the employment status is effective, valid, or enforceable.
QUALIFICATIONS FOR RUNNING FOR SCHOOL BOARD MEMBER UNCHANGED

The employmenttsat us of a citizenbés family member does n
elected, serve the school board provided he/she meets all other statutory eligibility requirements.

Legal References: A.C.A. § 624-102, 105

Date Adopted2-11-2020
Last Revised: -22-2020
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1.18 DISTRICT AUDITS

The Districtds annual audit serves as an i mporta
operations and health of the district. As such, it is vital Board members recearergigfiplanation of each

audit report to enable the members to understand
Districtodos fiscal operations.

The District shall have an audit conducted annually within the timelines prescribed Diydaaudit shall be
conducted by Arkansas Legislative Audit or through the audit services of a private certified public
accountant(s) approved by the Board.

The Board of Directors shall review each annual audit at the first regularly scheduled boagifatiegting

the receipt of the audit if the District received the audit prior to ten (10) days before the regularly scheduled
meeting. If the audit report is received less than ten (10) days prior to a regularly scheduled board meeting, the
board may revi the report at the next regularly scheduled board meeting following the ten (10) day period.

The Superintendent shall present sufficient supp
and recommendations which will enable the Bo&firectors to direct the Superintendent to take appropriate

action in the form of a motion or motions relating to each finding and recommendation contained in the audit
report. Actions to be taken will be in sufficient detail to enable the Board of®direst t o0 moni t or t h
progress in addressing substantial findings and recommendations and subsequently determine that they have
been corrected. The minutes of the Boardds meet]i
recommendatioralong with any motions made by the Board or actions directed to be taken by the
Superintendent or designee.

The Board of Directors is responsible for presen
Legal References: A.C.A.8§61-101(d)(1)(2)(3
A.C.A. 8 613-620(6)(F)

Date Adopted: 4.2-2020
Last Revised: -23-2020
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1. dBOARD MEMBER LENGTH OF TERM and HOLDOV

The District has ! Board of Directors members. Each member is elected for a term of service &f
years. Members may beekected to serve consecutive terms so long as the member continues to meet the
eligibility requirements for board service.

A board member remains in office until the membe
board memberds term of office has expired and no
elected fails to receive the oath of office within the time set in statute, the board member becomes a "holdover"
and is treated as having beerlexed to office for another term; Board members may only serve one term as

a holdover and may be-etected to the board at the expiration of his/her term. Consequently, should no

individual be elected to the position at the expiration of the holdover kerppsition shall be declared to be

vacant and filled in accordance with Policydl RBOARD ORGANIZATION AND VACANCIES and

Arkansas law. Board members not wishing to continue as a holdover may resign from office and the position is
to be filled in accordanaeith Policy 1.2.

Notes:'l nsert your districtds number of board membe
number of board members is statutorily required to be either fava €@ven (Z)ymembers; however,
if the district has amnv@rage daily membership of twenty thousand (20,000) or higher, then the district
may havenine (9) board members.

2 Insert the number of years a board member is elected to serve. The number of years must be between
three (3) and five (5) years.

CrossReferencePolicy 1.2 BOARD ORGANIZATION AND VACANCIES

Legal ReferencesA.C.A. § 613-608
A.CA. 8613611
A.CA. 8613616
A.CA. 8613617
A.C.A. 8613630
A.C.A. 8613631
A.CA 8613634
Arkansas Attorney General Opinion 26883
Arkansas Atbrney General Opinion 2048.2
Arkansas Constitution Article 19, Section 5

Date Adopted: 23-19
Last Revised: 2319
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1.2 DUTIES OF THE LEGISLATIVE LIAISON

The Board of Directors recognizes the needs of the District require the Board to take an active role in the
legislative process as it relates to legislation affecting this district and public education in general. To aid
the Board in this endeavor, the Bdahall elect one of its members to hold the office of Legislative

Liaison. The duties of the legislative liaison are to:

" Be the primary contact person for legislative updates from the Arkansas School Boards Association
(ASBA);1

"I Keep the other members of the Board up to date on legislative issues;

"I Make arrangements for the legislators whose representation zones cover the District to be contacted by
either the liaison him/herself or by another board member on pending issugeulthimpact the
District.

Notes: The legislative liaison position and this policy are not statutorily required but is requested by

ASBA so each board has at | east one individual s
updates. Your dgirict could choose to make it part of another officer's duties rather than a separate office.

1 Multiple board members from a district may elect to receive legislative updates from ASBA but all

legislative liaisons will automatically be added to theagiiist to receive legislative updates.

Cross Reference: 192BOARD ORGANIZATION and VACANCIES

Date Adopted:
Last Revised: 046-15
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1. D0ATE OF ANNUAL SCHOOL BOARD ELECTI ON

The annual school board election for the Pottsville School Distrait be held on the:
1 Date of the preferential primary election in evemmbered years; and
1 Third Tuesday in May in oddumbered years.

Individuals wishing to run for office in the election may begin circulating petitions to collect signatures ninety
(90) days beforé
I The second Monday in November for elections held concurrently with a preferential primary election
for years when theffice of President of the United States will appear on the ballot at the general
election; or
1 March 1 for elections held concurrently with a preferential primary election for years in which the
office of Governowill appear on the ballot at the genetatgon and elections held in odd years.

Candidates may file their petition, affidavit of eligibility, and political practices pledge with the county clerk
during a one week filing period that closes at noon on:

1 The second Monday in November for electibetl concurrently with a preferential primary election
for years when the office of President of the United States will appear on the ballot at the general
election; or

1 March 1 for elections held concurrently with a preferential primary election foriyedngh the
office of Governowill appear on the ballot at the general election and elections held in odd years.

A copy of this policy will be provided annually to the county clerk and the county election commission at least
one hundred (100) days bedahe day the candidate filing period opens.

Legal References:  A.C.A. 6-14-102
A.CAA. §614111
A.C.A. § 7-7-203

Date Adopted2-11-2020
Last Revised7-22-2020
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1. RECORDI NG OF BOARD MEETI NGS

The District shallrecofda | | meet i ngs of the Districtoés Board o
except as follows:

1 Executive sessions of the Board of Directors;

1 Employee termination or namewal hearings that are closed to the public; and

1 Student disciplinary heags that are closed to the public.

The District shall retain meeting recordings for one (1) year.

Note: *The recordings may be in audio only or video and audio both.

Cross References: 1.18 COMMITTEES
6.10 COMMUNICATION GOALS
7.1 RECORD RETENTION AND [ESTRUCTION

Legal Reference: A.C.A. §2519106

Date Adopted: 2319
Last Revised: 3-19
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2 ODUTI ES OF THE SUPERI NTENDENT

The Superintendent, as the chief executive officer of the Board and the school system, shall be the
administrative head of all departments in the District. The Superintendent shall be reqpdhsible

Board of Education for administering the school system according to the mandates of the
laws, Division of Elementary and Secondary Education, other agencies of jurisdiction, and policies governing
school operations. While the Supg&imdent may delegate his/her duties when and where necessary and
appropriate, he/she shall be responsible to the Board for the results of those duties delegated.

The Superintendent shall be the Ex officio financial secretary as provided for in A.C1A%.8(a).

Some of the Superintendentds duties include:

1. Implementing the policies of the Board;

2. Being responsible for the planning and implementation of an educational program in accordance with
State and Federal requirements and the needs of thetDistri

3. Reporting to the Board concerning the status of the educational program, personnel, and operations,

and making recommendations for improving instruction, activities, services, and facilities;

4, Acting as a liaison between the Board and school personnel;
5. Making recommendations to the Board concerning personnel employment, discipline, and
termination;
6. Communicating the Districtds vision and missi
7. Being responsible for the development of start! longtermgoals for the District;
8. Preparing and presenting an annual budget for the District to the Board for its consideration;
9. Admi ni stering the Districtds budget and regul
the District;
10.  Attending and partipating in all meetings of the Board except when his employment is being
considered,;

11.  Preparing, in consultation with the Board President, the agenda for all Board meetings;

12.  Being responsible for the planning and implementation of an effective persotunati@vaystem
that is aligned with the goals of the District; and

13.  Maintaining a current knowledge of developments in curriculum and instruction, as well as pertinent
legal changes, and advising the professional staff and Board of such information.

" These duties and responsibilities may be amended by your district as needed.

Date Adopted: £23-2019
Last Revised: 232019
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2.20 SUPERINTENDENT COMPENSATION

The salary and employment benefits of the Superintendent shall be determined by th&lidsard
includes such benefits as insurance, transportation allowances, annual vacations, holidays, and any other
entitlements as deemed appropriate.

Date Adopted: July 29, 2004
Last Revised:
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3.00 FOREWORD

This handbook contains policies and regulations applicable to licensed personnel of the Pottsville Public
Schools. As new policies are adopted or old policies revised, copies shall be made available for inclusion
in the handbook.



PERSONNEL POLICIES COMMITTEE

It shall be the policy of the Pottsville School District to establish and maintain a Personnel Policies
Committee as established by Act 400 of the 1975 Legislature. The Personnel Policies Committee may be
referred to as the PPC throughout the remaindthi®flocument.

The Board of Education is required by law to establish personnel policies within the Pottsville School
District. Said policies shall be filed, along with an affidavit signed by the president of the Board attesting
compliance with Statealv requiring personnel policies, with the Chairman of the State Board of
Education.

All personnel policies adopted by the Board shall be given to each teacher or administrator employed for

the first time. Any amendments to the personnel policies alsallbe given to all personnel within thirty

(30) days of approval by the Board. These polici:
The personnel polices of each school district properly adopted under Ark. Coe20& 208 shall be

constered to be incorporated as terms of the licensed personnel contracts and shall be binding upon the
licensed personnel and the district. (Act 1260 of 198&ion a)

The Board shall provide for a committee on Personnel Policies, as composed byréasevicannually

the personnel policies of the Board to determine if additional policies or amendments to existing policies
are needed. The Committee may propose new policies or amendments to existing policies. Policies
affecting salaries will be proposealthe teachers through the PPC, which will serve as the Salary
Committee for such purposes. (6200-207) Student handbook and discipline policies must be reviewed
by the PPC.

The personnel policies committee shall consist of eleven licensed membpatofEhese shall be

teachers elected by a majority of the classroom teachers employed in the district, by secret ballot, and in
an election conducted by the teachers. Of these eight, two shall be members elected from the elementary,
two elected from semdary, two elected from middle school, and two elected from Junior High. The
remaining three positions shall be held by administrators, one each from elementary, secondary, and
middle.

The committee positions and terms will run as follows:

4 three-year positions
4 two-year positions

One member from elementary, one member from secondary, one member from Junior High, and one
member from middle school shall hold one of each of the positions described above. Each administrator
will serve on a no-rotating basis.

The Board shall consider and adopt, reject, or refer back to committee for further study and revisions any
proposed policies or amendments that are submitted to the Board for consideration.



The PPC will organize itself in the ftrquarter of each school year to elect a chairman and secretary. The
commi ttee will develop a calendar of meetings f o
determine if additional policies or amendments to existing policies are nédidetes of the committee
meetings should be promptly recorded and distributed to members of the school board, posted in the
buildings of the district including administrative offices, and updated on the district website when

possible. Either the committee the school board may propose new personnel policies or amendments to
existing policies. Changes proposed by the school board must be submitted to the committee at least five
working days prior to any formal action on the proposal by the board. Aftegriegion to the board, final
action may be taken at the next regular board meeting. The committee must also present its proposed
policies or amendments to the existing policies to the board for consideration. The board has the authority
to adopt, rejecipr send proposals back to committee for further study and revision any proposed policies
or amendments to existing policies.

A teacher or administrator being employed by the school district for the first time will be given a copy of

t he di s onnelpoliciésst the gmre ©f his employment. Each teacher or administrator must be
furnished a copy of any amendments to the personnel policies within thirty days after approval of such
amendments by the School Board of the district. The personnelggadica school district in effect at the

ti me of the teacherds contract is entered into o
unless changed by mutual consent. Any changes or additions to the personnel policies may take effect
before tle next fiscal year only if the changed or additions are made in accordance with Ark.-Cbde 6

201, et seq. and if the changes or additions are approved by a majority of the licensed personnel employed
by the district voting by secret ballot. Personnelgyotommittee shall conduct the voting and counting.

(Act 1260 of 1995, section c)

Unless changed by mutual consent, any amendments to personnel policies or new personnel policies
adopted by the school board during the term of a contract shall nfiettve until July 1 of the
following year.

It will be the policy of the PPC to require all members of the committee to attach their signature to any
document that has been approved by vote for circulation. It is also the policy of the PPC tipmbeddp
documents intended for circulation be signed by
described above, intended for district or school building dissemination will require the following

statement be added to the top of each pageeaddbument:

This information was presented to the Pottsville Licensed Personnel Policy Committee and approved for
dissemination on . (Enter date of Approval)

This information is intended to prevent confusion between PPC approved and unapproved information.

Date Adopted: June 10, 2010
Last Revised: May 17, 2012



30L1I CENSED PERSONNECHBRUIARY

Pottsville School District

2021-22
Salary Schedule
(190 days)

‘ Yrs. Exp. BSE BSE+15 Masters Masters +15
1 40,592 41,792 42,992 44,192
2 41,192 42,392 43,592 44,792
3 41,792 42,992 44,192 45,392
4 42 392 43,592 44792 45,992
5 42992 44 192 45,392 46.592
6 43,592 44,792 45,992 47,192
7 44 192 45,392 46,592 47,792
8 44792 45,992 47,192 48,392
9 45,392 46,592 47,792 48,992

10 45,992 47,192 48,392 49,592
11 46,592 47.792 48,992 50,192
12 47,192 48,392 49,592 50,792
13 47,792 48,992 50,192 51,392
14 48,392 49 592 50,792 51,992
15 48,992 50,192 51,392 52,592
16 49,592 50,792 51,992 53,192
17 50,192 51,392 52,592 53,792
18 50,792 51,992 53,192 54,392
19 51,392 52,592 53,792 54,992
20 51,992 53,192 54,392 55,5692
21 52,592 53,792 54,992 56,192
22 53,192 54,392 55,592 56,792
23 53,792 54,992 56,192 57,392
24 54,392 55,592 56,792 57,992

Salary schedule based on a 190 day contract. Extended contracts are prorated.

Stipend for those employees that are topped out on the salary scale. $400.00

Superintendent Negotiable

Elementary Principal (245 days) Base salary times index of 2.166921685

Middle Grades Principal (245 days) Base salary times index of 2.318921579

Jr High Principal (245 days) Base salary times index of 2.3

High School Principal (245 days) Base salary times index of 2.460921739

Curriculum & Instructional Supy (210 days) Base salary times index of 2.146921685

Instructional Supervisor (240 days) Base salary times index of 2.026921685

Adopted 5/13/2021

State law requires each District to includegecher salary schedule, including stipends and other material
benefits, in its written personnel policies. In developing the salary schedule, the District will establish a normal
base contract period for teachers. The District is required to postityesshledule on its website by
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September 15 of each year and should place an obvious hyperlink, button, or menu item on the website's
homepage that links directly to the current year licensed policies and salary schedule.

For the purposes of thesalanc hedul e, a teacher will have worked
For the purposes of this policy, a masteros degr
if it is related to education, guidance counseling, orthetth e r 6 s cont ent area and h
successful completion of a program at the master

accredited under Arkansas statutory requirements applicable at the time the degree was awarded.

Teachersvho have earned additional, relevant degrees or sufficient college hours to warrant a salary change

are responsible for reporting and supplying a transcriutderintendenihe appropriate salary increase will

be reflected in the next paycheck pdd it is at least two (2) weeks from the time the notice and

documentationis deliverédA | | sal ary changes will be on a fAgo f
awarded.

Arkansas Professional Pathway to Educator Licensure (APPEL) Program

Each emlmyee newly hired by the district to teach under the Arkansas Professional Pathway to Educator
Licensure (APPEL) Program shall initially be pl a
degree with no experience, unless the APPEL prograstogee has previous teaching experience which

requires a different placement on the schedule. Upon receiving his/her initial or standard teaching license, the
employee shall be moved to the position on the salary schedule that corresponds to thellmeatianf e

degree earned by the employee which is relevant
not relevant to the APPEL program's position shall not apply when determining his/her placement on the salary
schedule. A teacher with a ntvaditional provisional license shall be eligible for step increases with each
successive year of employment, just as would a teacher possessing a traditional teaching license.

Licensed employee, seeking additional area or areas of licensure

Licensecemployees who are working on an alternative licensure plan (ALP) to gain licensure in an additional
area are entitled to placement on the salary schedule commensurate with their current license, level of
education degree and years of experience. Degreeswh ar e not rel evant to the
apply when determining his/her placement on the salary schedule.

Notes: ACA.8611-129 requires employee contract i nformat
also identifies theantract items that must be redacted.

A.C.A. 8 613635 requires the Board to adopt a resolution that it has reviewed and adopted all salary
increases of 5% or more, but most of the Act's listing of reasons are statutorily required raises and are
paid by he state and not district funds. The Act's language requires the resolution even for an
employee who moves from one position to another higher paying position such as going from teaching
to administration. Nonthe-less, the resolution is required. Policg directs the Board to review the
salaries when adopting changes to this policy. We recommend the following language for the Board's
resolution:



Whereas, the superintendent has identified all changes from last-geladslpublished salary
schedule, amh has identified and presented the Board of Directors with each employee's salary
increase of 5% or more as required under A.C.A18-635 and created a spreadsheet explaining
each;

Thereforethe PottsvilleSchool District Board of Directors approves and resolves that the spread
sheet including those explanations are a factual representation of the raises givemgartluzte
schoolyear.

Cross Reference:  Policy 1.9 POLICY FORMULATION

Legal References  A.C.A. 8 617-201, 202, 2403
A.C.A. § 620-2305(f)(4)

DESE Rules Governing Documents Posted to School District and Education Service
Cooperative Websites

Date Adopted: 2-21
Last Revised)9-14-2021



3.1b3 PAY PERIOD

Pay day will be the 20th of each month unless that day falls on a weekend or holiday in which case pay day
will be the preceding Friday.

Direct deposit will be available to licensed employees upon request and when the employee furnishes the
district with all required paperwork.

Date Adopted: May 20, 2004
Last Revised: May 17, 2012



3.20 LICENSED PERSONNEL EVALUATIONS

Definitions
ABeginning administratoro means a buil di yegrs!| ev el
of experience as a building level or district level administrator.

ABuil ding |l evel or district |l evel | eadero means
that of a building level or district level administrator or an equivadge, including an administrator licensed

by the State Board of Education, an unlicensed administrator, or an individual on an Administrator Licensure
Completion Plan. Building level or district level leader does not include the superintendent, deputy
superintendents, associate superintendents, and assistant superirtendents.

fiNovice teachero is a teacher who has | ess than
iTeachero has the s1Z#803168efinition as A.C.A. A 6

Teachers
Teachers will be evaluated under the provisions and timelines of the Teacher Excellence and Support System
(TESS).

The superintendent or designee(s) shall develop procedures to govern the evaluation process and timelines for
the evaluations.

Teachers wilbe evaluated under the schedule and provisions required by TESS. All teachers, other than

novice teachers, will have a summative evaluation over all domains and components at least once every four
(4) years. To establish the initial four (4) year rotaichedule for teachers, other than novice teachers, to be
summatively evaluated, at least anerter (1/4) of each school's teachers, other than novice teachers, will be
selected for evaluation by 2 Novice teachers will receive a summative evaluatidne year following the
completion of their novice period and will be added to the four (4) year summative evaluation rotation for
following years. A teacher who transfers into the District from another Local Educational Agency (LEA) shall
beaddedtdte f our (4) year summative evaluation rotat
summative evaluation was conducted.

All teachers shall develop a Professional Growth Plan (PGP) annually that identifies professional growth
outcomes to advance thacher's professional skills and clearly links personalized, compdtasey
professional | earning opportunities to the profe
by the teacher's evaluator. If there is disagreement between ageacder t he t eacher 6s eval
PGP, the decision of the evaluator shall be final.

Following a summative evaluation, the teacher shall receive an overall performance rating that is derived
from:*

1. A written eval uat i oevonal évaluatioredomaiescasadwhalep s per f or n

2. The evaluation framework and evaluation rubri

3. Mul ti ple sources of evidence of the teacheroés
a. Direct observation;



b. Indirect obsaration;

C. Artifacts; and
d. Data; and
4, Presentations of evidence chosen by the teacher, the evaluator, or both.

The Summative evaluation shall provide an opportunity for the evaluator and the teacher to discuss the review
of the evidence used in the evaluaama provide feedback that the teacher can use to improve his/her
teaching skills and student learning.

While teachers are only required to be summatively evaluated once every four (4) years, the teacher's evaluator
may conduct a summative evaluation iy gear.

A teacher shall continue to demonstrate a commitment to student learning in formative years by furthering the
teacherd6s professional growt h alnhde dteevaed hoeprntesn te vaas
one or more individuals select by the evaluator, shall support the teacher on an ongoing basis throughout the
formative years by:

o] Providing teachers with immediate feedback about teaching practices;
o] Engaging teachers in a collaborative, supportive learning process; and
o] Helping teaches use assessment methods supported by evidased research that inform the

teacher of student progress and provide a basis for adapting teaching practices.
An overall performance rating is not required in a formative year.

Building Level or District Level Evaluations
Building level or district level leaders will be evaluated under the schedule and provisions required by the
Leader Excellence and Development System (LEADS).

The superintendent or designee(s) shall develop procedures to goesaiubton process and timelines for
the evaluations.

Building level or district level leaders, except for beginning administrators, shall have a summative evaluation

at least once every four (4) years. To establish the initial/&anrotation schedufer building level or district

level leaders, except for beginning administrators, to be summatively evaluated, at least one quarter (1/4) of
each school's building level or district level leaders will be selected for evaluation ByBeginning

adminstrators shall have a summative evaluation in the year following the completion of their beginning
administrator period and will be added to the four (4) year summative evaluation rotation for following years.

A building level or district level leader wiiansfers into the District from another LEA shall be added to the
four (4) year summative evaluation rotation base
recent summative evaluation was condutted.

A building level or district levdkeader shall complete a PGP based on the standards and functions determined
during the initial summative evaluation meeting with the superintendent or designee. If there is disagreement
bet ween a building | evel oluatordancemingithe RGP |the deeidiondf e a d e
the evaluator shall be final.



The building level or district level leader shall annually revise his/her PGP and associated documents required
under LEADS. In a nesummative evaluation year, his/her job perforceawill be measured on how well
the PGP's goals have been met.

The Superintendent, or designee shall use the evaluation framework and rubric that is appropriate to the role
and responsibilities of the building level or district level leader when congdicé building level or district

| evel | eaderds summative evaluation. The Buildin

result in a written overall performance rating that is based on multiple sources of evidence of the beilding lev

or district | evel | eaderés professional practice
Direct observation;

Indirect observation;
Artifacts; and
Data.

oo o

When the Superintendent or designee conducts a summative evaluation, he/she will base the building level or
district level leader's continuing employment recommendation on:

1 The level of performance based on the performance functions and standards of the evaluation rubric;
1 The evidence of teacher performance and growth applicable to the buifdiligjrictlevel leader;
and
1 The buildingordistricci evel | eader és progression on his ot

While building level or district level leaders are required to be summativallyated once every four (4)
years, the Superintendent or designee may conduct a summative evaluation in any year.

Notes: The language in this policy is intentionally very broad. We strongly advise that you don't try to insert a
lot of process/procedure language in the policy and leave that to a separate "Procedures"” document that
lays out the specificity of how you are going to fully implement the TESS/LEADS requirements. For
example, don't include such things as how many artifactejloequire; how many informal
evaluations will be conducted; or the dates for when the summative evaluations will take place.

Districts with a waiver to employ unlicensed individuals as teachers or administrators should add the
following sentence to Fol 8.2 CLASSIFIED PERSONNEL EVALUATIONS:

|l ndi vi duals empl oyed under the Districtdés wali
evaluated under Policy A ICENSED PERSONNEL EVALUATIONS.

! Include positions below the superintendent in tigence only if you have such positions. Districts

have the option of including those positions in the LEADS evaluation requirements as if they were a
building level or district level leader. If you have such positions and choose to evaluate them under the
LEADS Rules, delete them from the sentence and add them to the list of those who are included in the
definition of building level or district level leaders.

2 Enter the method by which you will determine who will be selected. Possible ways you catild sele
would be from volunteers, RIF points (either highest to lowest or vice versa), alphabetically, or
drawing names out of a hat. Since employees' continued employment will potentially ride on the
evaluations, it is vital that your selection method bebmased. Also, since all teachers and building
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level or district level leaders have to have a summative evaluation at least once every four (4) years, be
sure to select at least a quarter (1/4) of your candidate pool.

3 There is no requirement for you tapé an individual who transfers into the district from another

LEA into the rotation for a summative evaluation based on when their last summative evaluation took
place. If you choose, you could require that all individuals who transfer into the dastect h

summative evaluation at the end of the year they transfer into the district regardless of when the

i ndividual 6s most recent summative evalwuation

4 In addition to the items listed in the policy, you may include peer observations amtéot st
feedback in the list of items to be looked at during the summative evaluation.

You have the option to allow a teacherds work
to be substituted for portions of the summative evaluation; I€lyoase to do so, add the following
language:

A teacher's work completed for the certification or renewal of a certification from the National Board
for Professional Teaching Standards may be substituted for the whole or any part of the summative
evaluation.

Cross Reference:  8.20 CLASSIFIED PERSONNEL EVALUATIONS

Legal References: A.C.A. 8 617-2801 et seq.
A.CA. §113-204
DESE Rules Governing Educator Support and Development

Date Adopted: 2319
Last Revised: 26-19
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3.33 EVALUATION OF LICENSED PERSONNEL BY RELATIVES

No person shall be employed in, or assigned to, a position which would require that he be evaluated by
any relative, by blood or marriage, including spouse, parent, child, grandparent, grandchild,asibting,
uncle, niece, nephew, or first cousin.

Date Adopted: May 20, 2004
Last Revised: May 17, 2012
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3.3a0 PERSONNEL RECORDS

The employer shall maintain one official personnel file in the office of the superintendent for each employee.

An employee should be apprised of alll documents prior to
numbers of teachers shall remain confidential unless the teacher, in writing, grants permission for disclosure.

No material derogatorytma e mpl oyeeds conduct, service, character or g
unless the employee has received a copy and has had an opportunity to review the material. The employee shall have the
right to submit written response to suchtenal and attach it to the file derogatory information can be challenged in one

of two ways: (1) writing a rebuttal to the information and having the rebuttal entered into the file as permitted by law; (2)

filing a grievance requesting removal of the miale

Individual personnel files shall be confidential. However, an employee shall have the right to make such additions or
responses to materials contained in the file as the empl
immediae supervisor/principal shall have access to the personnel file. The employee shall initial and date all materials

prior to placement in the personnel file.

An employee shall have access to the official personnel file during regular working hotireeatautually agreed upon.

The employee may have a chosen representative present when the file is reviewed. Any material in the file may duplicated
by the employee free of charge. A log shall be maintained showing the names of all persons who exaaritenteet

the file, the dates on which the file was examined and a description of the documents, which may have been copied.

The chosen representative, with written permission from
at a easonable time during regular office hours after having given reasonable notice and having obtained express written
consent from the employee.

I f an employeeds personnel file or any of it shalthent ent s i
immediately notified in writing.

COMPLAINTS
Employees shall receive written notice and copies where applicable, of written complaints regarding their work

performance. Such notice shall identify the complainant(s) and shall be provitiedetmployee within five (5) days of
initial receipt of the complaint. Records of complaints will be provided to the employees.

No compl aints without <c¢clear substantiation will be pl ace
The employee shall have the opportynitt o answer the complaint. The employeebd
to the complainant and be attached to any retained writt

any oral or written complaint concerning allegedsdnt an employee may be the subject of a grievance.

Date Adopted: May 20, 2004
Last Revised:
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3041 CENSED PERSONNELI MRBDBGETI ON

SECTION ONE

The School Board acknowledges its authority to conduct a reduction in forrev(ielfra decrease in

enrollment or other reason(s) make such a reduction necessary or desirable. A RIF will be conducted when the
need for a reduction in the work force exceeds the normal rate of attrition for that portion of the staff that is in
excess ofhe needs of the district as determined by the superintendent.

In effecting a reduction in force, the primary goals of the school district shall be: what is in the best interests of
the students; to maintain accreditation in compliance with the StiarfdaAccreditation of Arkansas Public
Schools and/or the North Central Association; and the needs of the district. A reduction in force will be
implemented when the superintendent determines it is advisable to do so and shall be effected through non
renaval, termination, or bothAny reduction in force will be conducted by evaluating the needs andhiathg
shortterm goals of the school district, and by examining the staffing of the district in each licensure area
and/or, if applicable, specific grackvéls.

Option 1

|l f a reduction in force becomes necessary in a |
of service in the district shall be the initial determining factdre teacher with the most years of employment

as a liensed teacher in the district as compared to other teachers in the same licensure area and/or specific
grade level(s) shall prevdilength of service in a classified position shall not count for the purpose of length of
service for a licensed position.tabyears of service to the district shall include-oontinuous years of

service. Being employed fewer than one hundred sixty (160) days in a school year shall not constitute a year.

In the event that two (2) employees subject to a RIF have the segtiedeservice, the employee with the

higher number of points as determined by the schedule contained in this policy shall be retained. The teacher
with the fewer points will be nerenewecbr terminatedirst. In the event two (2) or more employees hiee

same number of points, the teacher(s) shall be r
dateofhireThere is no right or implied right for any
when permitted by policy.8C.

Option 2
If a reduction in force becomes necessary in a licensure area or specific grade level(s), the RIF shall be
conducted for each |licensure area and/ or speci fi

determined by the schedulentained in this policy. The teacher with the fewest points will beeewedr
terminatedirst. In the event of a tie between two (2) or more employees, the teacher(s) shall be retained whose
name(s) appear first i nre Thdredsnorrgh oridhplied rightifonamytteacher o f ¢
to fibumpo or displace any ot he?%Beihgemplohedfewerdhat e pt w
one hundred sixty (160) days in a sioadviduiall year sh
responsibility to ensure his/her point totals are current in District files.

Points
1 Years of service in the distictl point per year
All licensed position years in the district count including-nontinuous years.
14



Service in any position naéquiring teacher licensure does not count toward years of service.
Being employed fewer than one hundred sixty (160) days in a school year shall not constitute a year.
1 Graduate degree in any area of licensure in which the teacher will be ranked (oiglyekelevel of
points apply)
lpoind Mast er s degr ee
2point® Masterds degree plus thirty additional ho
3 point® Educational specialist degree
4 point® Doctoral degree
National Board of Professional Teaching Standards certifiGaigooints
Additional academic content areas of endorsement as identified by the Stafie Bpaiok per area
Licensure for teaching in a State Board identified shortagé @-eaints
Multiple areas and/or grade levels of licensure as identified by the StateBbaaintper additional
area or grade level as applicabler example, a4 license or a-B social studies license is each
worth one point.

= =4 =4 =4

When the District is conducting a RIF, all potentially affected teachers shall receive a listing of licensed
personnel wh corresponding point totals. Upon receipt of the list, each teacher has ten (10) working days

within which to appeal his or her assignment of points to the superintendent whose decision shall be final.
Except for changes made pursuant to the appeabspram changes will be made to the list that would affect

a teacheros point total after the |ist is releas

A teacher with full licensure in a position shall prevail over a teacher with greater points but who is lacking full
licensure inthatsubjeatee a. A Ful | | i censur e ocommenticensatateachriniat i a l
subject area or grade level, in contrast with a license that is provjdemaglorary; er conditional on the

fulfillment of additional course work or passing examany other requirement of the Division of Elementary

and Secondary Education, other than the attainment of annual professional development training; or teaching
under a waiver from licensire

Pursuant to any reduction in force brought about by colagioln or annexation and as a part of it, the salaries

of all teachers will be brought into compliance,
schedule. Further adjustments will be made if length of contract or job assigcinaeiges* A Partial RIF

may also be conducted in conjunction with any job reassignment whether or not it is conducted in relation to an
annexation or consolidation.

Recall

Option 1
There shall be no right of recall for any teacher.

Option 2

For a period of up to two (2) years from the date of board action on the teachegtseneaior termination
recommendation, a teacher who is-nemewed from a 1.0 full time equivalent (FTE) position under this

policy shall be offered an opportunity thdny 1.0 FTE position vacancy for which he or she is required to

hold a license as a condition of employment and for which he or she is qualified by virtue of education, license,
or experience, as determined by the job requirements developed by timtesg@nt or designee.

15



A teacher shall not have the right to be recalled to a licensed position that is less than a 1.0 FTE, has less
authority or responsibility, or that has a lower compensation level, index or stipend. No right of recall shall
exist or nonrenewal from a stipend, or noenewal or reduction of a stipend, or sienewal to reduce

contract length. No teacher shall have any right to be recalled to any position that is for a longer contract
period, has greater authority or responsibilityor greater than the former FTE, or that is at a higher
compensation level, index or stipend.

A nonrenewecbr terminatedeacher shall be eligible to be recalled for a period of two (2) years in the reverse
order (i.e. the teacher with the highest points will be recalled first and the teacher with the lowest points will be
recalled last) of the nerenewalor terminatiorto any position for which he or she is qualified. Notice of

vacancies shall be by first class mail to all teachers reasonably believed to be both qualified for and subject to
rehire for a particular position and the frenewedr terminatedeachers shalldve ten (10) working days

from the date the notification is mailed in which to conditionally accept the offer of a position, with the actual
offer going to the qualified teacher with the most points who responds within the ten (10) day time period. A
lackof response, as evidenced by a teacherdés failu
expressrefusal ofapositonr an empl oyeeds acceptance of a posi
contract within two (2) business days of thatract being presented to the emplsjed constitute a
rejection of the offered positi on-remewedrtammated end
teacher. No further rights to be rehired because of the reduction in forc&ishall e

SECTION TWO

Option A

In the event the district is involved in an annexation or consolidation, teachers from all the districts involved

will be ranked according to years of service, licensure, degrees, and training. A year of teaching at an annexed
or consolidated district will be counted the same as a year at the receiving or resulting district. No credit for
years of service will be given at other public or private schools, or for higher education or Educational Service
Cooperative employment.

Option B

The employees of any school district which annexes to, or consolidates with, the Pottsville District will be
subject to dismissal or retention at the discretion of the school board, on the recommendation of the
superintendent, solely on the basis@éd for such employees on the part of the Pottsville District, if any, at

the time of the annexation or consolidation, or within ninety (90) days after the effective date of the annexation
or consolidation. The need for any employee of the annexed otidatesl school district shall be determined
solely by the superintendent and school board of the Pottsville District.

Such employees will not be considered as having any seniority within the Pottsville District and may not claim
an entitlement under adhaction in force to any position held by a Pottsville District employee prior to, or at the
time of, or prior to the expiration of ninety (90) days after the consolidation or annexation, if the notification
provision below is undertaken by the superintabde

The superintendent shall mail orhave hdnel | i ver ed t he notification to s
intention to recommend naenewal or termination pursuant to a reduction in force within ninety (90) days of

the effective date of the anaion or consolidation in order to effect the provisions of this section of the
Pottsvill e Bnfacepolice Ay suchrempioyeestwhoane-remewed or terminated

pursuant to Section Two are not subject to recall notwithstandingrgyualge in any other section of this

16



policy. Any such employees shall be paid at the rate for each person on the appropriate level on the salary
schedule of the annexed or consolidated district during those ninety (90) days and/or through the completion of
the reductionin-force process.

This subsection of the reductiorforce policy shall not be interpreted to provide that the superintendent must

wait ninety (90) days from the effective date of the annexation or consolidation in order to issua@tomotific

of the superintendent éds i nt e n-dinifore butnerelyteactte mmend d
superintendent has that period of time in which to issue a notification so as to be able to invoke the provisions

of this section.

The intentbn of this section is to ensure that those Pottsville District employees who are employed prior to the
annexation or consolidation shall not be displaced by employees of the annexed or consolidated district by
application of the reductiain-force policy.

Legal Reference: A.C.A. 8§ 617-2407

Date Adopted: 2-21
Last Revised:-3-21
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3.50 LICENSED PERSONNEL CONTRACT 8 RETURN

An employee shall have thirty (30) days from the date of the receipt of his contract for the following
school year in which teeturn the contract, signed, to the office of the Superintendent. The date of receipt
of the contract shall be presumed to be the date of a covermmdmnah will be attached to the contract.

Failure of an employee to return the signed contract to the office of the Superintendent within thirty (30)
days of the receipt of the contract shall operate as a resignation by the employee. No further action on the
part of the employee, the Superintengden the School Board shall be required in order to make the

empl oyeeds resignation final

Note:1 The following language is offered as suggestive for the cover memo.

Attached please find your contract of employment for the (date/date) schodPyesuant to Arkansas
law, you have thirty (30) calendar days from the date of this memo to sign and return your contract of
employment to the office of the Superintendent. According to personnel policy 3.5, the failure of an
employee to sign and returrstor her contract by the thirtieth (80day shall operate as a resignation, and
steps will immediately begin to fill that vacated position for the next seyeai.

Legal Reference: A.C.A. §67-1506 (c) (1)

Date Adopted: April 21, 2011
Lag Revised: May 17, 2012
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3.5 RENEWAL OF CONTRACTS

A. Staff members are appointed annually by the Board of Education upon the recommendation of the
Superintendent of Schools.

B. The appointment of administrative, supervisory, regular teaching staff, antelomgubstitute
teachers is evidenced by written contracts, which are binding on both employer and employee.

C. The names of all administrative personnel shall be pred¢o the Board of Education at the regular
meeting of the Board of Education in February or March of each year. The names of all other personnel

shall be presented for-eamployment to the Board of Education at its regular meeting in March or April of
each year.

D. All offers to renew annual contracts shall expire if not accepted in writing and returned to the School
Administration office within thirty (30) days of the date issued.

Date Adopted: June 10, 2010
Last Revised:
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3.5bs Procedure for Intra -District Transfer

When it is known that a vacancy exists, or will exist, notice of the vacancy is to be posted in a
conspicuous place in all schools and the Central Office. Those persons who are presently employed on
another job in the Schoolifrict and wish to be considered for the vacancy shall make such desires
known to the supervisor responsible for interviewing applicants no later than three (3) working days from
the date such vacancy notice is posted.

TRANSFER

The Board of Educain may transfer a teacher or other personnel upon the recommendation of the
Superintendent when it is in the best interest of the School District to do so. Such transfer shall not be
arbitrary, capricious, or discriminatory.

The Board may also grantrequested transfer if the employee requesting the transfer possesses the
required qualifications for the desired position and if a vacancy in such position exists. All requests for
voluntary transfers shall be carefully considered by the building adnaitoisand the Superintendent and
reviewed by the Board on a naliscriminatory basis.

Date Adopted: May 20, 2004
Last Revised:
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3.5 T-DROP POLICY

Effective with this revision, the District is required to pay full retirement matching amounts to the ADE on
T-Drop eligible employees. All-Drop employees will not receive this compensation.

Date Adopted: May 21, 2009
Last Revised:
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30681 CENSED PERSONNEL RAMMU ONWGE E
For the purposes of this policy, professional development (PD) means a set of coordinated, planned learning
activities for District employees who are required to hold a current license issued by the State Board of
Education as a condition of employmightt:
a. Is required by statute or the Division of Elementary and Secondary Education (DESE); or
b. Meets the following criteria:

o Improves the knowledge, skills, and effectiveness of teachers;

o Improves the knowledge asHills of administrators and paraprofessionals concerning effective

instructional strategies and methods;
0 Leads to improved student academic achievement; and
0 Isresearchebased and standafdased.

All employees shall attend all local PD training sesses directed by his/her supervisor.

As part of the Districtds School District Suppor
professional devel opment plan (PDP) for its I|ice
Disti ct resources to address t he -ld&eddimmovemenvplan (BLdP3 | de
and incorporate the licensed employee's professional growth plan (PGP). The PDP shall describe how the

Di strictds cat e g addiess deficierfciesmdtsdentperforimanbeeand ary idleshtified o
academic achievement gaps between groups of students. At the end of each school year, the District shall
evaluate the PD activities6 effectchaveameregass. at | mp

Each licensed employee shall receive a minimum of #ixt{86) hours of PD annually to be fulfilled
between July 1 and June%3A.licensed employee may be required to receive more PD than the minimum
when necessary to complete thelit s e d e mp P Al fcensed esnpldyeaPare required to obtain
thirty-six (36) hours of approved PD each year over aytea period as part of their licensure renewal
requirements. PD hours earned in excess of each licensed employee's requeedfrhounls in the
designated year cannot be carried over to the next year.

Licensed employees who are prevented from obtaining the required PD hours due to their illness or the illness
of an immediate family member as defined in A.C.A-14.202 have ntil the end of the following school

year to make up the deficient hours. Missed hours of PD shall be made up with PD that is substantially similar

to that which was missed and can be obtained by any method, online or otherwise, approved by ADE. This
tmeext ensi on does not absolve the employee from a
Failure to obtain required PD or to make up missed PD could lead to disciplinary consequences, up to
termination or nonrenewal of the contract of empleym

The goal of all PD activities shall be improved teaching and learning knowledge and skills that result in
individual, team, schoalide, and Districivide improvement designed to ensure that all students demonstrate
proficiency o aostandards. ThetPBR shall e reacbeded anchstandardased and in
alignment with applicable DESE Rules and/or Arkansas code.

Teachers, administrators, and paraprofessionals shall be involved in the design, implementation, and evaluation

of the plarfor their own PD offerings. The results of the evaluation made by the participants in each program
shall be used to continuously improve PD offerings and to revise the SLIP.
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Flexible PD hours (flex hours) are those hours that an employee is allowestitatsUPD activities, different

than those offered by the District, but are stil
the Districtdés PDP. The District shall determine
allow to be substituted for District scheduled PD offerings. The determination may be made at an individual
building, a grade, or by subject basis. The District administration and the building principal have the authority

to require attendance at spechD activities. Employees must receive advance approval from the building
principal for activities they wish to have qualify for flex PD hours. To the fullest extent possible, PD activities

are to be scheduled and attended such that teachers do noeimiegtilar teaching assignments. Six (6)

approved flex hours credited toward fulfilling the licensed employee's required hours shall equal one (1)
contract day. Hours of PD earned by an employee that are in excess of the employee's required tgours, but ar
either not at the request of the District or notgpproved by the building principal, shall not be credited

toward fulfilling the required number of contract days for that emplblyieers earned that count toward the

licensed employee's required roalso count toward the required number of contract days for that employee.
Employees shall be paid their daily rate of pay for PD hours earned at the request of the District that necessitate
the employee work more than the number of days required bydhgiact

Teachers and administrators who, for any reason, miss part or all of any scheduled PD activity they were
required to attend, must make up the required hours in comparable activities, which areapreped by
the employee's appropriaepervisor.

To receive credit for his/her PD activity, each employee is responsible for obtaining and submitting documents
of attendance, or completion for each PD activity he/she attends. Documentation is to be submitted to the
building principal or degnee. The District shall maintain all documents submitted by its employees that

reflect completion of PD programs, whether such programs were provided by the District or an outside
organization.

To the extent required by DESE Rules, employees will reagite six (6) hours of educational technology
PD that is integrated within other PD offerings, including taking or teaching an online or blended course.

The following PD shall count toward a licensed employee's required PD hours to the extent tte BL¥#ic

or the employeebdbs school 6s SLIP includes such tr
PGP and it provides him/her with knowledge and skills for teaching:

1 Students with intellectual disabilities, including Autism Spectdisorder;

1 Students with specific learning disorders, including dyslexia;

1 Culturally and linguistically diverse students;

1 Gifted students.

Beginning in the 20134 schoclyear and every fourth year thereafter, all mandated reporters and licensed
personneshall receive two (2) hours of PD related to child maltreatment required under A.G5A.188.

For the purposes of this training, fimandated rep
nurses.

Beginning in schoeyear 201415 and everfourth year thereafter, teachers shall receive two (2) hours of PD
designed to enhance their understanding of effective parental involvement strategies.
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Beginning in schoeyear 201415 and every fourth year thereafter, administrators shall receiy@)tvours
of PD designed to enhance their understanding of effective parental involvement strategies and the importance
of administrative leadership in setting expectations and creating a climate conducive to parental participation.

Beginning in the 20146 schoolyear and every fourth year thereatfter, all licensed personnel shall receive two
(2) hours of PD in teen suicide awareness and prevention, which may be obtainectbigsetff suitable
suicide prevention materials approved by DESE.

Beginning n the 201617 schoolyear and every fourth year thereafter, teachers who provide instruction in
Arkansas history shall receive at least two (2) hours of PD in Arkansas history as part of the teacher's annual
PD requirement.

Beginning with the 2012019 sbool year, the District shall provide professional development to teachers

licensed:

A At the elementary level for kindergarten through grade si)(i special education for kindergarten
through grade twelve @2), or reading specialists for kindergartierough grade twelve (K2) for
one (1) of the prescribed pathways to obtaining a proficiency credential in knowledge and practices in
scientific reading instruction; and

A In an area other than elementary level for kindergarten through grades$pir(Bpecial education for
kindergarten through grade twelve-{R), or reading specialists for kindergarten through grade twelve
(K-12) for one (1) of the prescribed pathways to obtaining an awareness credential in knowledge and
practices in scientific readjrinstruction.

The professional development will be designed so that, by the beginning of t#02@ZEthool year, all

teachers employed in a teaching position that requires an elementary education légreeegfal education

license, or readingpecialists in kindergarten through grade twelv@2Z)Kshall demonstrate proficiency in

knowledge and practices of scientific reading instruction and all other teachers shall demonstrate awareness in

knowledge and practices of the scientific readinguottm.

Beginning in the 2022020 school year, the District shall provide annual training instruction based on the
science of reading as set forth in the Iliteracy

Beginning in the 20224 schoclyear and everfpurth year thereafter, All licensed personnel shall receive two
(2) hours of training related to bullying prevention and recognition of the relationship between incidents of
bullying and the risk of suicide.

Anticipated rescuers shall receive trainimgardiopulmonary resuscitation and the use of automated external
defibrillators as required by DESE Rule. Such training shall count toward the required annual hours of PD.

At least once every three (3) years, persons employed as athletic coachessleditaming related to the
recognition and management of concussions, dehyd
safety issues related to environmental issues; communicable diseases; and sudden cardiac arrest. The training
may incluet a component on best practices for a coach to educate parents of students involved in athletics on
sports safety.

Al'l | icensed personnel shall receive training
[

r
on the |licensedsempdeyeebse ®districtds anti bu [

y
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For each administrator, the thirty six (36) hour PD requirement shall include training in data disaggregation,
instructional leadership, and fiscal management. This training may include the Initial ahefTler 2
training required for Superintendents and ot her
Accounting and Reporting System and Annual Training Requirements.

Building level administrators shall complete the credentialingsaeses for the teacher evaluation PD
program prior to conducting any summative teacher evaluétions.

Teacherso PD shall meet the requirements prescr.i
(TESS).

By the end of the 20145 schoolyear, teachershall have received professional awareness on the
characteristics of dyslexia and the evidebased interventions and accommodations for dyslexia.

Teachers required by the superintendent, building principal, or their designee to take approveeasacing
to teaching an advance placement class for a subject covered by the College Board and Educational Testing
Service shall receive up to thirty (30) hours of credit toward the hours of PD required annually.

Licensed personnel may earn up to tweh®) bours of PD for time they are required to spend in their
instructional classroom, office or media center prior to the first day of student/teacher inferaciiad the

time is spent in accordance with state law and current DESE rules that deal with PD. Licensed personnel who
meet the requirements of this paragraph, the associated statute, and DESE Rules shall be entitled to one (1)
hour of PD for each hour of appeal/preparation.

Licensed personnel shall receive five (5) PD hours for each credit hour of a graduate level college course that
meets the criteria identified in law and applicable DESE rules. A maximum of fifteen (15) such hours may be
applied toward thehirty six (36) hours of PD required annually for license rengwal.

The District shall make available annually to licensed personnel at least thirty (30) minutes of professional
development on recognizing the warning signs that a child is a victim ohhrafieking and reporting a
suspicion that a child is a victim of human trafficking.

In addition to other required PD, personnel of Alternative Learning Environments shall receive PD on
classroom management and on the specific needs and charaatéssiidsnts in alternative education
environments.

District administrators as well as licensed personnel selected by the superintendent or building principal shall
receive training on the appropriat esAdwws@®y of restr
Guidelines for the Use of Student Restraints in Public School or Educational Settings.

Employees who do not receive or furnish documentation of the required annual PD jeopardize the
accreditation of their school and academic achievement ostheéents. Failure of an employee to receive

his/her required annual hours of PD in any given year, unless due to illness as permitted by law, DESE Rule,
and this policy, shall be grounds for disciplinary action up to and including termination.
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ApprovedPD activities may include:
Conferences/workshops/institutes;

Mentoring/peer coaching;

Study groups/learning teams;

National Board for Professional Teaching Standards Certification;
Distance and online learning (including ArkansasIDEAS);
Micro-credentiing approved by DESE;

Internships;

State/district/school programs;

Approved college/university course work;

Action research; and

Individually guided (to be noted in the employee's PGP).

= =4 =8 _-8_49_9_95_42_4_-49._-2-

Approved PD activities that occur during the instructional daytside the licensed employee's annual
contract days may apply toward the annual minimum PD requirement.

PD activities shall relate to the following areas:

Content (K12);

Instructional strategies;

Assessment/datdriven decision making;
Advocacy/leadership/fiscal management;

Systemic change process;

Standards, frameworks, and curriculum alignment;
Supervision;

Mentoring/peer coaching;

Next generation learning/integrated technology;
Principles of learning/developmental stages/diieesaers;
Cognitive research;

Parent involvement/academic planning and scholarship;
Building a collaborative learning community;

Student health and wellness; and

The Code of Ethics for Arkansas Educators.

a—a-—a_—a_a_a_8_9_9a_98_9_°a_-2_-2_--2

Additional activities eligible forPDcreds,s i ncl uded i n the Districtos PI
licensed employee's PGP, include:

School Fire Marshall program (A.C.A. §16-110);

Tornado safety drills (A.C.A. §60-121);

Statewide student assessments (A.C.A1§B912);

Test secunit and confidentiality (A.C.A. §-45-2907);

Emergency plans and the Panic Button Alert System (A.C.AS1802);

TESS (A.C.A. § 617-2806);

Student discipline training, behavioral intervention, and classroom management (A 035682,
Comprehensiv8chool Counseling Program (A.C.A. 8.82004);

= -4 -a-a_a_a_a_-°
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Notes:

Training required by DESE under The Arkansas Educational Support and Accountability Act and
fiscal and facilities distress statutes and rules; and
Annual active shooter drills {65-1303)?

Thereare special rules that apply to part time employees who teach adults or are high school
equivalency Test examiners. Since such employees apply to very few districts, they are not included in
this policy. PD for such employees is covered under 7.04 afléseand A.C.A. 8-47-706.

'1'f you have individuals employed as unlicens
an unlicensed employee teaching under a wai ve

2The rules make July 1 through June 30 the default. B3stising those dates no longer need
documentation of its choice. Districts can still choose June 1 through May 30, but that choice would
have to be documented. The documentation may be noted by the selection chosen for this policy and
al so i n sPDPeequded bytAICIASEF04(c)(1).

3A.C.A. 8§ 617-2402(1) defines a "basic contract" as a teacher employment contract for 190 days that
includes no less than six (6) days of PD. When calculated with the one hundredeighe(ity 8)
mandatorysident contact days and the two (2) pateather conference days, this means there are
four (4) days unassigned in the basic contract. Districts may use these days as additional student
contact days, paretgacher conferences, for classroom setup, omfR®use for the days may vary

from school to school or even from licensed employee to licensed employee, though days used for
additional student contact days should be uniform throughout the district and staff. The use of the four
(4) days may be assighen the school calendar or otherwise accounted for in policy. If districts

require employees to use those four (4) days for something other than PD but require the licensed
employee to receive more than thisty (36) hours of PD, then the district mpay the employee for

the additional hours of district mandated PD as set forth in footnote 5.

4The number of contract days may vary between employees, but the concern here is with the number
of contract days specifietd in each individual

5There is confusion surrounding districts requiring more than the required PD and employees who get
more than their required hours, but do so of their own choosing. A.C:A/-8@®/(a) requires districts

to pay a teacher their daily rate of paydays worked in excess of the number in their contract. Each

six (6) hours of PD equal one day worked. Teachers who are required/requested to attend six (6) more
hours than would total the number of #days in
their contract. This can be addressed by giving the employees a flex PD day off or paying them their
daily rate of pay for the extra day worked. Teachers who are so dedicated that, on their own, they get
more than their required PD hours do not get tfeda day worked for each six (6) hours of excess

PD.

6 This requirement tracks the language in model policyd3ADMINISTRATOR EVALUATOR
CERTIFICATION and is based on A.C.A. 816-202(f)(50). A corollary point to this policy's

sentence is to make thieing of any new administrator who will be responsible for conducting TESS
summative evaluations contingent upon the new hire's successful credentialing for TESS evaluations.
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We suggest calling the ASBgtaff attorney for language, including required clatign dates and
employment consequences, for both the hiring motion, and to include on the contract, where it should
remain until TESS credentials are successfully obtained.

"This is required by A.C.A. §81-608. There is no statutory clarification aedjng required hours of
training, but teachers will need to be credited toward the required hours of PD for time spent fulfilling
the requirement. A.C.A. 841-609 and 1.02.2.2 of the PD Rules delegate future dyslexia training to
Higher Education.

8 Wesuggest reading A.C.A. 8%5-1004(c) and Section 4 of the PD Rules. Both permit the district to
require additional hours; however, if you choose to do so and the employee's required PD would total
more hours than the number of contract days providedfortt he e mpl oyeeds contr
employee is due his/her daily rate of pay for the excess hours. See footnote 5.

9 Districts are required to annually provide active shooter drill and school safety assessment training for
all of its employees and, to the extent practicable, students, in collaboration with local law enforcement
and emergency management personnel. Sirxcis statutorily required training (PD), employees get

to count it toward their annual required hours.

Cross References: 3.5@ ADMINISTRATOR EVALUATOR CERTIFICATION
4.3 EMERGENCY DRILLS
5.20 PLANNING FOR EDUCATIONAL IMPROVEMENT

Legal References:  Stardards For Accreditation®.4, 3A.4, 3B.1, 4G.1, 4G.2
DESE Rules Governing Professional Development
DESE Rules Governing the Arkansas Educational Support and Accountability Act
DESERules Governing the Arkansas Financial Accounting and Reporting System
and Annual Training Requirements
DESE Rules Governing the Right to Read Act
DESE Rules Governing Student Special Needs Funding
DESE Advisory Guidelines for the Use of Student Restraints in Public School or
Educational Settings
ACA. 8610121
A.C.A. 86-10122
A.CA.§610123
A.C.A. 8 6151004(c)
A.C.A. 86151302
A.C.A. 86151303
A.C.A. 86151703
A.C.A. 86152907
A.CA. 86152911
A.CA 86152912
A.CA. §6152913
A.CA. 86152914
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Date Adopted: 2-21
Last Revised:-®-21

A.CA.§ 6152916
A.CA. § 6161203
A.C.A. §6-17-429
A.CA. §617-703
A.C.A. § 617-704
A.CA. §617-708
A.C.A. § 617-709
A.CA. §617-710
A.CA. §617-711
A.CA. §617-2806
A.CA. §617-2808
A.C.A. § 618502(f)
A.CA. § 618514(f)
A.CA.§ 618708
A.C.A. § 6182004
A.CA. § 6202204
A.C.A. § 620-2303 (16)
A.C.A. § 641-608
A.CA. § 661-133
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3.6a8 PROFESSIONAL ORGANIZATIONS AND MEETINGS
Teachers are encouraged to join and support their professional organizations and attend the meetings.
Members of AEA/NEA will be allowed to attend the tday workshops held in the fall.

All teachers and other employees shall attend distgonsored institutes and meetings held for their
benefit. Inservice meetings will be held in compliance withtstrequirements.

Date Adopted: May 20, 2004
Last Revised:
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3.70 LICENSED PERSONNEL BUS DRIVER DRUG TESTING

Definitions
ACl earinghouseo means the Federal Motor Carrier Salf
and AlcoholClearinghouse.
AfDat abaseodo means the Commerci al Driver Alcohol and

of the Arkansas Department of Finance and Administration.

ASafsetnsi tive functionod includes:

a. All time spent inspecting, servicingnd/or preparing the vehicle;

b. All time spent driving the vehicle;

c. Alltime spent loading or unloading the vehicle or supervising the loading or unloading of the vehicle; and
d. All time spent repairing, obtaining assistance, or remaining in attendance disadlad vehicle.

ASchool Buso is a motorized vehicle that meets the
1. Is designed to carry more than ten (10) passengers;
2. Is privately owned and operated for compensation, or which is owned, leased or otherwise operated by,

or for the benefit of the District; and
3. Is operated for the transportation of students from home to school, from school to home, or to and from
school events.

Scope of Policy

Each person hired for a position that allows or requires the employee to opetateldas shall meet the
following requirements:

1. The employee shall possess a current driverds |
school bus the individual is being hired to dfjve

2. Have undergone a physical examination, which shdlldteca drug test, by a licensed physician or
advanced practice nurse within the past two years; and

3. A current valid certificate of school bus driver in service training.

Each personés initial e m psengitwarfenotion isorditioned ugomm b ent ai | i 1

1 The district receiving a negative drug test result for that employee;
i The employee submitting an electronic authorization through the Clearinghouse for the District to run
a full query of the employwktebds information in
1 The employeebds signing a written authorizatio
o] The Database; and
o] Any U.S. Department of Transportation regulated employers who have employed the employee

during any period during the two (2) years priohtet dat e of t he empl oyeed

All employees who perform safegensitive functions shall annually submit a written authorization for the

District to conduct a | imited query of the empl oye:¢
perform a limited query of all employees who perform sadetysitive functions at least once each school year.
I f the Districtdéds | imited query of the Clearinghou:

prohibit the employee from penfming safetysensitive functions, the District shall conduct a full query of the
Clearinghouse on the employee within twefayr (24) hours of conducting the limited query. If the District is
unable to conduct a full query within twertyur (24) hours de to the twentfour (24) hours falling on a
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weekend, holiday, or other day the District is closed or due to the failure of the employee to authorize the

District to receive information resulting from the full query of the Clearinghouse, the employiasose!

permitted to perform any safeggnsitive function until the District conducts the full query and the results
confirm that the employeebs Clearinghouse record c¢
sensitive functions.

Methods of Testing

The collection, testing methods and standards shall be determined by the agency or other medical organizations
chosen by the School Board to conduct the collection and testing of samples. The drug and alcohol testing is to
be conducted by abaratory certified pursuant to the most recent guidelines issued by the United States
Depart ment of Health and Human Services for such f
Drug Testing Programso).

Requirements

Employees shall be driand alcohol free from the time the employee is required to be ready to work until the
employee is relieved from the responsibility for performing work and/or any time they are performing-a safety
sensitive function. In addition to the testing requiredramiiial condition of employment, employees shall
submit to subsequent drug tests as required by law and/or regulation. Subsequent testing includes, and/or is
triggered by, but is not limited to:

1. Random tests;
2. Testing in conjunction with an accident;
3. Receiving a citation for a moving traffic violation; and
4 Reasonable suspicion.
Prohibitions
1. No driver shall report for duty or remain on duty requiring the performance of safiesjtive
functions while having an alcohol concentration of 0.0greater;
2. No driver shall use alcohol while performing safegnsitive functions;
3. No driver shall perform safetyensitive functions within four (4) hours after using alcohol;
4, No driver required to take a pestcident alcohol test under # 2 above shallalsohol for eight (8)
hours following the accident or until he/she undergoes agmastient alcohol test, whichever occurs
first;
5. No driver shall refuse to submit to an alcohol or drug test in conjunction with # 1, 2, and/or 4 above;
6. No driver shall reprt for duty or remain on duty requiring the performance of safengitive
functions when using any controlled substance, except when used pursuant to the instructions of a
|l icensed medical practitioner wh oities, vas ddhseddtheo wl e d
driver that the substance wil/l not adversely af
I't is the employeebs responsibility to inform h
medication;
7. No driver shall rport for duty, remain on duty, or perform a safegnsitive function if the driver tests

positive or has adulterated or substituted a test specimen for controlled substances.

Violation of any of these prohibitions may lead to disciplinary action bekentagainst the employee, which
could include termination or nenenewal.

Testing for Cause
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Drivers involved in an accident in which there is &
controlled substances as soon as practicaltenfivlg the accident. Drivers shall also be tested for alcohol

within eight (8) hours and for controlled substances within thirty two (32) hours following an accident for

which they receive a citation for a moving traffic violation if the accident invol¥gdodily injury to any

person who, as a result of the injury, immediately receives medical treatment away from the scene of the
accident, or 2) one or more motor vehicles incurs disabling damage as a result of the accident requiring the

motor vehicle tdoe transported away from the scene by a tow truck or other motor vehicle.

Refusal to Submit

Refusal to submit to an alcohol or controlled substance test means that the driver:

1 Failed to appear for any test within a reasonable period of time as detehyitedemployer
consistent with applicable Department of Transportation agency regulation;

Failed to remain at the testing site until the testing process was completed;

Failed to provide a urine specimen for any required drug test;

Failed to provide aufficient amount of urine without an adequate medical reason for the failure;
Failed to undergo a medical examination as directed by the Medical Review Officer as part of the
verification process for the previous listed reason;

Failed or declined to sulitrio a second test that the employer or collector has directed the driver to
take;

1 Failed to cooperate with any of the testing process; and/or

1 Adulterated or substituted a test result as reported by the Medical Review Officer.

= = =4 =4 =9

School bus drivers shoulefaware that refusal to submit to a drug test when the test is requested based on a
reasonable suspicion can constitute grounds for criminal prosecution.

Consequences for Violations

Drivers who engage in any conduct prohibited by this policy, who réfusdce a required drug or alcohol test,
refuse to sign or electronically authorize the request for information required by law, or who exceed the
acceptable limits for the respective tests shall no longer be allowed to perforrssafative functions.
Actions regarding their continued employment shall be taken in relation to their inability to perform these
functions and could include termination or r@mewal of their contract of employment.

Drivers who exhibit signs of violating the prohibitionsthis policy relating to alcohol or controlled

substances shall not be allowed to perform or continue to perform-safetiive functions if they exhibit

those signs during, just preceding, or just after the period of the work day that the driveréirexjoe in

compliance with the provisions of this policy. This action shall be based on specific, contemporaneous,
articulable observations concerning the behavior, speech, or body odors of the driver. The Superintendent or
his/her designee shallrequiren e dr i ver to submit to fAireasonabl e su:c
substances. The direction to submit to such tests must be made just before, just after, or during the time the
driver is performing safetgensitive functions. If circumstareerohibit the testing of the driver the

Superintendent or his/her designee shall remove the driver from reporting for, or remaining on, duty for a
minimum of twentyf our (24) hours from the time the observat
from duty.

If the results for an alcohol test administered to a driver is equal to or greater than 0.02, but less than 0.04, the

driver shall be prohibited from performing safsgnsitive functions for a period no less than twédoty (24)
hours from theiime the test was administered. Unless the loss of duty time triggers other employment
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consequence policies, no further other action against the driver is authorized by this policy for test results
showing an alcohol concentration of less than 0.04.

Reporting Requirements

The District shall report the following information about an employee who performs-safeditive functions
to the Clearinghouse by the close of the third (3rd) business day following the date the District obtained the

information:

1. An alcohol confirmation test result with an alcohol concentration of 0.04 or greater;

2. A negative returiio-duty test result;

3. A refusal to take an alcohol test;

4 A refusal to test determination; however, if the refusal to test determination is based ondhg engl6 s
admission of adulteration or substitution of the specimine, the District shall only report the admissions
made to the specimen collector; and

5. A report that the driver has successfully completed all fellpwests as prescribed in the Substance

Abuse Professional report.

The District shall report the following violations for an employee who performs ssdasjtive functions by
the close of the third (3rd) business day following the date the District obtains actual knowledge of:

1.

2.
3.
4.,

On-duty alcoholse;

Preduty alcohol use;

Alcohol use following an accident; and
Controlled substance use.

Legal References: A.C.A. 8619108 A.C.A.8619-119

A.C.A. 27-23-105 A.C.A. 8 2723-201 et seq.

A.C.A. § 2751-1504 49 C.F.R. § part 40

49 C.F.R. § 3820171 605 49 C.F.R. §382.701 et seq.

49 C.F.R. 83835

49 C.F.R. 8 390.5

Arkansas Division of Academic Facilities and Transportation Rules Governing
Maintenance and Operations of Arkansas Public School Buses and Physical
Examinations of School Bus Devs

Date Adopted: 21-2020
Last Revised: -22-2020
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3.80 LICENSED PERSONNEL SICK LEAVE - OPTION B

Definitions
1.A Emp | oy e etime amployee offthe Diktrict.
2AiSick Leaveo is absence from work due to illnes

empl oyeeds i mmediate family, or due to a death i
leave will be approved on the basis of a death outsidenthediate family of the employee.

B3AExXcessive Sick Leaveo is absence from work , w
in a contract year for an employee and that is not excused pursuant to: District policy; the Family Medical
LeaveAct ; a reasonable accommodation of disability

to a compensable Workersd Compensation cl ai m.

47AGrossly Excessive Sick Leaveo is absence from
(10%9 of the employeeds contract | ength and that i
Medi cal Leave Act; a reasonable accommodation of
Act; or due to a compensable Workersdé6 Compensati

5ACurrent Sick Leaved means those days of sick |
granted at the rate of one (1) day of sick leave per contracted month, or major part thereof.

6AAccumul ated Si ck L e akleave, up $ a mdxienun ob (128)ldays dccruech u s e d
from previous contracts, but not used. Accumulated sick leave also includes the sick leave transferred
from an empl oyeeds previous public school empl oy

7.1 mmedi ate famil yod neechild pareatnor anyrophér celateve pdosided theootheyr
relative lives in the same hous®d as the employ

Sick Leave

All licensed employees on a 1230 day contract shall be allowed eleven (11) days sick leave with the

full pay duringthe schdo y ear . Two of which may be used as i
employees on a 240 day contract shall be allowed fourteen (14) days sick leave with full pay during the
school year. Three of which magnsddemployeedbesac usé per

the full amount allowed, the unused amount shall accumulate at a rate of eleven or thirteen days per year
to a maximum of 120 work days at full pay, including leave for the year. All days more than 120 will be
reimbursed yearlgt a rate of 30 dollars per day. Employees that retire or leave the district will be
compensated at a rate of 30 dollars per day for unused sick days upon request. After the initial year of
employment and all sick days have been used, Pottsville SOisintt can provide an additional ten

days of extended sick | eave of which the amount
days of extended sick leave will only be provided at the discretion of the Superintendent of Schools and
with hisapproval. All halidays taken will be counted against the total number of days accrued. Lesser
amounts of time taken will accumulate toward a-daly or full day of sick leave. This time shall be
documented on the accumulated time sheet located linseaool building.

The principal has the discretion to approve sick leave for an employee to attend the funeral of a person
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who is not related to the employee, under circumstances deemed appropriate by the principal.

Employees who are adopting oekeng to adopt a minor child or minor children may use up to fifteen

(15) sick leave days in any school year for absences relating to the adoption, including time needed for
travel, time needed for home visits, time needed for document translation, sabrargsreparation, time
spent with legal or adoption agency representatives, time spent in court, and bonding time. See also,
3.3 LICENSED PERSONNEL FAMILY MEDICAL LEAVE, which also applies. Except for bonding
time, documentation shall be providedthg employee upon request.

Pay for sick | eave shall be at the employeebs da
salary, divided by the number of days employed as reflected in the contract. Absences for illness in excess
oftheemp oyeeds accumul ated and current sick | eave s

at the daily rate as defined above.

At the discretion of the principal (or Superintendent), and, if FMLA is applicable, subject to the

certification or recertification provisions contained in policy 832CENSED PERSONNEL FAMILY

MEDICAL LEAVE the District may require a written statementé m t he empl oyeeds phy
documenting the employeebs ill ness. Failure to p
leave not being paid, or in discipline up to and including termination.

An employee shall be credited with one (1) dasick leave in the event the employee used one (1) day of

sick leave on a mandatory professional development (PD) day so long as the employee makes up the missed
mandatory PD day on a noncontract day. Costs and expenses associated withupeRDaitglbe the
responsibility of the employee unless agreed to
designee for the expenses to be covered by the District.

Should a teacher be absent frequently during a school year, and said absencesibjechtd FMLA

leave, and if such a pattern of absences continues, or is reasonably expected to continue, the
Superintendent may relieve the teacher of his/her assignment (with Board approval) and assign the teacher
substitute dut yratadfpay. Bheuldtthe teacheefail fosothdraise lbe/unable, to report

for substitute duty when called, the teacher will be charged a day of sick leave, if available or if
unavailable, the teacher wil/ |l ose a daybébs wages

Temporary reassignment may also be offered or required in certain circumstances as providéd in 3.32
LICENSED PERSONNEL FAMILY MEDICAL LEAVE.

If the employee's absences are excessive or grossly excessive as defined by this policy, disciplinary action
may be taken against the employee, which could include termination or nonrenewal of the contract of
employment. The superintendent shall have the authority when making his/her determination to consider
the totality of circumstances surrounding the abseandgheir impact on district operations or student
services.

Sick Leave and Family Medical Leave Act (FMLA) Leave

When an employee takes sick leave, the District shall determine if the employee is eligible for FMLA
leave and if the leave qualifiesrfBMLA leave. The District may request additional information from the
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employee to help make the applicabditletermination. If the employee is eligible for FMLA leave and if

the leave qualifies under the FMLA, the District will notify the employee itivg, of the decision within

five (5) workdays. If the circumstances for the leave as defined in policg .BZENSED

PERSONNEL FAMI LY MEDI CAL LEAVE don6t change, the
employee once of the determination regardingagy@icability of sick leave and/or FMLA leave within

any applicable twelve (12) month period. To the extent the employee has accumulated sick leave, any sick

|l eave taken that qualifies for FMLA | eawazruglhal | |
leave including, once an employee exhausts his/her accumulated sick leave, vacation or personal leave.

See 3.33 LICENSED PERSONNEL FAMILY MEDICAL LEAVE .

Sick Leave and Outside Employment

Sick leave related absence from work (e.qg. sick léavpersonal or family illness or accident, Workers
Comp, and FMLA) inherently means the employee is also incapable of working at any source of outside
employment. Except as provided in policy 3.44, if an employee who works-distaot job while taking
district sick leave for personal or family illness or accident, Workers Comp, or FMLA shall be subject to
discipline up to and including termination.

Notes: This policy is similar to Policy 8.5B. If you change this policy, review 8.5B at the same time t
ensure applicable consistency between the two.

1 Act (HB 1597) of 2015 requires that leave transferred from prior public school employment be used
first. In addition, the leave must be included in the total count of accumulated sick leave if tbepdigsr
out unused sick leave upon retirement.

2 This paragraph is optional. Leave for adoption is protected by FMLA, but FMLA leave is unpaid unless
otherwise provided for in policy. By including this paragraph, you would allow the employee t@ereceiv
sick leave pay for the days missed during the adoption process. If you choose to include it, select the
number of days of sick leave an employee may use annually for the adoption/bonding process (Fifteen
(15) is not a required number of days).

3Asued in this policy, Aapplicabled is a very i mp:«
applies to sick leave and therefore, the employee will get paid for the leave to the extent the employee has
accumulated sick leave. Other leave taken under FMIndtiligible for sick leave and therefore the

FMLA leave is unpaid except to the extent vacation and/or personal leave is available to the employee.

For instance, Afapplicable |l eaved in terms of tim
depending on the | anguage in your districtds pol i
Aifor reason of personal il Il ness or illness in th

A.C.A. 8 617-1202), and an employee giviasth to a child, she may take sick leave for the amount of

time that her personal physician deems it necessary for her to physically recover from childbirth. Once

the medically necessary time has passed, sick leave is no longer appropriate and ags®tbt Wéhile

under the FMLA, the employee could take additional time off work, she would need to take unpaid FMLA
leave for this purpose, unless she had personal days or vacation days available. However, if your District
has a much more liberal definitiaf sick leave in District policy, the results could be entirely different.

For exampl e, i f your district has included an ex-
with no reference to personal or family iliness required, then bondmegdould be compensated. Another
example would be the potential for overlap between pregnancy complications that arise to the level of a
Afserious health condition. o For instance, pregna
health conditoon woul d qualify for both, while missing wo
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for sick leave, but would not qualify for FMLA leave. Consult policy 8.32CENSED PERSONNEL
FAMILY MEDICAL LEAVE when making the determination of what sick leave quedifunder both
policies. It may also be helpful to consult 29 CFR 825.113, 114, and 115, which are available by calling
the ASBA office.
Cross References: 3A8 ICENSED PERSONNEL OUTSIDE EMPLOYMENT
3.3 LICENSED PERSONNEL FAMILY MEDICAL LEAVE
340 LICENSED PERSONNEL WORKPLACE I NJURIES AND WORKE|
Legal References: A.C.A. 86/-1201 et seq.
29 USC 88 2601 et seq.
29 CFR part 825
Date Adopted05-21-15
Last Revised: 036-17
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3.8a0 EXTENDED SICK LEAVE

A. If a teacher oadministrator has a serious temporasadility that will require arextended length of
time away from his/her duties, niitation should be made to teepervising administrator immediately.
B. Accrued sick leave may be used, beginning with a wrgtatement from the physiciatating that the
teacher or administrator is incapable of performing his/her dutietharapproximatéength of leave time
anticipated.

C. During the period a teacher or administrator is using acquired sick leave, tiet Ehsili be
responsible for the group insurance premium.

D. A two-week notice shall be given to the school district before the teachdnonistrator expects
start reemployment.

E. A written statement from the attending physician declaringetiehter oadministrator physicallgble
to perform his/her duties successfully shall be a part of this notification.

F. Upon returning to his/her position, all benefits to which he/she was entitledtiat¢heeextended sick
leave commenced will be tesed to him/her.

G. A teacher or substitute teacher replacing a teacher on extended sick leaversitdiedeatthe time
of employment that the position may be terminate
H. Any teacher whose personal illness extends beyaruhadated sick leave mde grantec leave of
absence to the end of the current school year.

Date Adopted: May 20, 2004
Last Revised:
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3.99 LICENSED PERSONNEL SICK LEAVE BANK

A catastrophic sick leave bank is established for the purposenitiieg employees, upon approval,

to obtain leave in excess of accumulated and current sick leave, when the employee has exhausted all such
leave.

Only those employees who contribute to the sick leave bank during a given contract year shall be eligible

to withdraw from the sick leave bank.

The Superintendent shall appoint a Catastrophic Sick Leave Bank Committee. That committee shall
consist of

eight (8) members: four (4) teachers from the PPC committee, threegdjiethemployees from the
PPCcommittee, and one (1) principal.

The charge of the Committee shall be:

"I Review of Catastrophic Leave Requests

| Determining eligibility

" Determination of continuing eligibility, provided no employee shall be eligible to be awarded
catastrophic leave unless all accrued annual and sick leave has been exhausted; the employee has been
granted or denied the additional ten days of absence with only substitute pay being deducted; the
employee has been employed by the state for 2 yewes though this 2 years may not be continuous,

it must be fulltime employment in a regularly appointed or employed position); and the employee has

not been disciplined for any leave abuse during the past two years of employment.

ARecommend actiomtthe Superintendent.

Withdrawals

The Committee may grant sick leave up to 30 days per contract year for serious personal or family illness,
di sabilities or accidents (not including acciden
Compensatio)y) which cause the employee to be absent from work and when the employee has exhausted

all accumulated and current sick leave.

Requests for withdrawal from the sick leave bank must state the reason(s) for the request and the number
of days requested amaust be accompanied by a detailed statement from an attending physician of the
nature of the malady and the expected duration thereof.

If the information provided to the Committee is deemed by a majority of the Committee to be insufficient,
theCoomi ttee may require additional i nformation or

The Committee shall have the authority to grant, reduce or deny any request. However, the Committee
may grant no request, or any granted time may be withdratem the employee accepts retirement; is
eligible for Social Security Disability; or other disability insurance or the employee returns to work.

Determinations by the Sick Leave Committee shall be reviewed and approved by the Superintendent. The
decison of the Superintendent shall be final and binding. Nothing, however, shall prevent the
Superintendent from taking into account the | mpa
Catastrophic Leave or in modifying previously approved Catastd@ave, if in the judgment of the
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Superintendent such approved | eave would serious
the Superintendent may be appealed through normal grievance procedures.

Spousal Donations

District employeeswhar e husband and wife are eligible to ut
permission must be received for each day of donated sick leave. If the employees are paid at different

rates of pay, the lesser rate of pay shall be used for the purpose oh#tedisick leave days.

This policy is similar to Policy 8.6. If you change this policy, please review policy 8.6 at the same time to
ensure applicable consistency between the two.

Legal Reference: A.C.A. §67-1208

Date Adopted: May 17, 2012
Last Revised:
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3.1 LICENSED PLANNING TIME

The Superintendent is responsible for ensuring master schedules are created which determine the timing
and duration of each teacher 6s ptimaisforithe gurpaseaf s c he
scheduling conferences, instructional planning, and preparation. Each teacher will have the ability to
schedule these activities during his/her designated planning time. Teachers may not leave campus during
their planning time wthout prior permission from their building level supervisor.

The planning time shall be in increments of not less than forty (40) minutes and shall occur during the
student instructional day unless a teacher requests, in writing, to have his/hergtaneioccur outside

of the student instructional day. For the purposes of this policy, the student instructional day means the
time that students are required to be present at school.

Legal Reference: ACA &67-114 (a)(d)

Date Adoptd: May 17, 2012
Last Revised
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3.10&8 TIME SCHEDULES

I. Principals should ordinarily be in their buildings ahead of either pupils or teachers and should remain in
their buildings until pupils and teachers have gone. Principals who leave their buildings for any purpose

other than attendance at civic clubs,prc i pal s6 meetings, going to the
routine business affairs connected with the scho

Il. Teachers in the Pottsville School District are expected to arrive and leave thgivadiedibuildings at

a designated time as determined by the administration. Exceptions to this time schedule may be made by
the individual building principal where in his/her opinion a justifiable request has been made in advance
by the teacher.

Ill. Pledge of Allegiance will be recited in each classroom each morning. This will be followed by a one
minute period of silence.

(Period of silence allowed by ACT 397 and ACT 539 of the Arkansas LegisE39).

Date Adopted: May 20, 2004
Last Revised:
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3.110 LICENSED PERSONNEL PERSONAL AND PROFESSIONAL LEAVE
Personal Leave

For the district to function efficiently and have the necessary personnel present to effect a high achieving
learning environment, employee absences need to be kept to a minimum. The district acknowledges that
there are times during the school year whepleyees have personal business that needs to be addressed
during the school day. Each fdlime employee shall receive two (2) days of personal leave per contract
year. The leave may be taken in increments of no less than four (4) hours or the equicalehtt

(1/2) day.

Employees shall take personal leave or leave without pay for those absences which are not due to
attendance at school functions which are related to their job duties and do not qualify for other types of
leave (for sick leave sd®olicy 3.8, for professional leave see below).

School functions, for the purposes of this policy, means:
1. Athletic or academic events related to the school district; and
2. Meetings and conferences related to education.

For employees other thalmet superintendent, the determination of what activities meet the definition of a
school function shal/l be made by the employeeds |
superintendent, the school board of directors shall determine what activities engefirtition of a school

function. In no instance shall paid leave in excess of allotted vacation days and/or personal days be

granted to an employee who is absent from work while receiving remuneration from another source as
compensation for the reasom tbeir absence.

Any employee desiring to take personal leave may do so by making a written request to his supervisor at
least twentyfour (24) hours prior to the time of the requested leave. The tvfemtyhour requirement
may be waived by the supé&ur when the supervisor deems it appropriate.

Employees who fail to report to work when their request for a personal day has been denied or who have
exhausted their allotted personal days, shall lose their daily rate of pay for the day(s) missed (leave
without pay). While there are instances where pe
beyond the allotted days of sick and/or personal leave, any employee who requires leave without pay must
receive advance permission (except in medicargencies and/or as permitted by policy 3.32

LICENSED PERSONNEL FAMILY MEDICAL LEAVE) from their immediate supervisor. Failure to

report to work without having received permission to be absent is grounds for discipline, up to and
including termination.

Pottsville School District will grant employees of the district one school business day per year to
chaperone a field trip with one of the school aged children if the child is a student in the district. No more
than one day per year will be granted pepkyee.

Personal leave does not accumulate from one contract year to the next.

Personal leave may not be taken the day before or the day after a holiday.
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Professional Leave

AProfessional Leaveodo i s | eave ogeetpdrtieigpteinor t he pu
professional activities (e.g., teacher workshops or serving on professional committees) which can serve to
i mprove the school Districtdés instructional prog

duties. Professional

leave will also be granted when a school District employee is subpoenaed for a matter arising out of the
empl oyeeds employment with the school District.
written request to his immediate supervisor, sefiimth the information necessary for the supervisor to

make an informed decision. The supervisoros deci
superintendent . Budgeting concerns and theé poten:
consideration in reviewing a request for professional leave.

Applications for professional | eave should be ma
discerning a need for such leave, but, in any case, no lessvh¢®) weeks before the requested leave is
to begin, if possible.

If the employee does not receive or does not accept remuneration for his/her participation in the
professional leave activity and a substitute is needed for the employee, the Diatripayg the full cost

of the substitute. If the employee receives and accepts remuneration for his/her participation in the
professional leave activity (e.g. scholastic audits), the employee shall forfeit his/her daily rate of pay from
the District for tke time the employee misses. The cost of a substitute, if one is needed, shall be paid by
the employee.

Legal Reference: A.C.A. §67-211

Date Adopted: April 18, 2013
Last Revised
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3-11ad0 EDUCATIONAL LEAVE
A. Leave (without pay) foprofessional improvement of ngurobationary teachers and administrators
may be approved for a maximum of six weeks for one summer by the Superintendent of Schools. The

Board of Education may approve leave beyond the six weeks period or for a secomititaaya seven
year period.

B. During the year in which professional leave is taken vacation will be included in professional leave.

Date Adopted: May 20, 2004
Last Revised:
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3-11bd BEREAVEMENT LEAVE

I n the event of a death in the i mmediate family .
days of bereavement may be used by the employee for arrangements and the funeral.

This leave is not deducted from sick leave or personal leave. Bereavement leave is not accumulated.
Immediate family will include: spouse, child, parent, sister, brother, grandparents, grandchildren, parents
in-law, sisterin-law, brothesin-law, sonin-law, or daughtein-law.

This | eave must be appr ov e caandibhg Supammgendent.e e 6s Pr i nci

Date Adopted: May 17, 2012
Last Revised:
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3.dRllI CENSED PERSONNEL RESPONSIBILITIES I N
OFFENDERS ON CAMPUS

Individuak who have been convicted of certain sex crimes must register with law enforcement as sex
offenders. Arkansas law places restrictions on sex offenders with a Level 1 sex offender having the least
restrictions (lowest likelihood of committing another sémxej, and Level 4 sex offenders having the most
restrictions (highest likelihood of committing another sex crime).

While Levels 1 and 2 place no restrictions prohi
and 4 have specific prohilatis. These are specified in Policy @ 1IBEX OFFENDERS ON CAMPUS
( MEGANG6S LAW) and it is the responsibility of di

extent requested, aid school administrators in enforcing the restrictions plaaatpos access to Level 3 and
Level 4 sex offenders.

It is the intention of the board of directors that district staff not stigmatize students whose parents or guardians
are sex offenders while taking necessary steps to safeguard the school commumtypnaditostate law.

Each school 6s administration should establish pr
necessary for registered sex offender parents or guatrdians.

Notes: This policy is similar to Policy 8.8. If you change thisigyo review 8.8 at the same time to ensure
applicable consistency between the two.

L For example, if a sex offender parent will arrive for conferences at the same time as other parents,
staff should escort additional parents to the
principals, designees, and school employeeswithor may have contact with the sex offender

parents shall be required to keep confidential both the sex offender status and sex offender
accommodations made for a parent.

Cross Reference: 66 EX OFFENDERS ON CAMPUS ( MEGANGS LAW)

Legal References  A.C.A.§514-132
A.C.A.81212913(g) (2
Di vision of El ementary and Secondary Ec

Date Adopted: 23-19
Last Revised: 26-19
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3.12a& MILITARY LEAVE --Act 586 of 1989 & Act 673 of 1991

A. All teachers, administrators, and nlicensed personnel employed by any public school in this state
who desire to take a leave of absence for the purpose of participating in military training programs or
other official duties made available by the Amkas National Guard or reserve branches of the armed
forces and all teachers and administrators employed by a public school who desire to take a leave of
absence for the purpose of participating in the civil defense and public health training programs made
available by the United States Public Health Services shall be entitled to such leave of absence for a
period of fifteen (15) days, plus necessary travel time, in any fiscal year. To the extent this leave is not
used in a fiscal year, it will accumulat fuse in the succeeding fiscal year until it totals fifteen (15) days
at the beginning of a fiscal year.

B. (1) Whenever any teacher, administrator, or-limensed employee is granted a leave of absence under
the provisions of this section, he shalldygitled to his regular salary during the time he is away from his
duties during such leave of absence.

(2) The teacher or administrator will be responsible for paying for the cost of any substitute employed in
the teacher's or administrator's absence.

(3) Such leave of absence shall be in addition to the regular vacation time allowed the employee.

C. Teachers, administrators, and #imensed personnel called to duty in emergency situations by the
Governor or by the President shall be granted leave with pay not to exceed thirty (30) working days, after
which leave without pay will be granted. Thesal/e shall be granted in addition to all other leave to which
the teacher, administrator, or nbicensed person shall be entitled.

D. During a leave of absence, teachers, administrators, adicensed personnel shall be entitled to
preserve all senrity rights, efficiency or performance ratings, promotional status, retirement privileges,
life and disability insurance benefits, and any other rights, privileges, and benefits to which they have
become entitled.

The period of military service shaffr the purposes of computations to determine whether such persons
may be entitled to retirement, under the laws of the State of Arkansas, be deemed continuous service, and
the teacher, administrator, or nicensed employee shall not be required to naisributions to any

retirement fund.

The school district shall continue to contribute its portion of any life and disability insurance premiums
during the leave of absence on behalf of the teacher, administrator -licersed employee, if

requestd, so that continuous coverage may be maintained.

E. For the purpose of this section, "fiscal year" shall be the fiscal year now established by the United
States Government.

Whenever any teacher, administrator, or-tioensed person employed by gmyblic school in this state

is granted military leave for a period of fifteen (15) days per calendar or fiscal year, under the provisions
of this section, the military leave will accumulate for use in succeeding calendar years or fiscal years until
it totas fifteen (15) days at the beginning of the calendar year or fiscal year, for maximum number of
military leave days available in any one (1) calendar year or fiscal year to be thirty (30) days.

Date Adopted: May 20, 2004
Last Revised:
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3.12y LEAVE O F ABSENCE

A. Leave of absence, without pay or increment, may be granted by the Board of Education of the
Pottsville School District to a licensed employee upon recommendation of the Superintendent of Schools,
subject to the following conditions:

1. A person with at least three (3) years of continuous service in the District may be granted a leave of
absence for not less than one semester, no more than two semesters, at any one time during the school
term.

2. When leave of absence has been grantdtetend of a scholastic year, the fobationary teacher or
administrator must notify the Superintendent by March 1 of his/her intention to resume work at the
beginning of the next scholastic year.

3. When leave of absence has been granted to thaf #melfirst semester of a scholastic year, the teacher
must notify the Superintendent by December 1 of his/her intention to resume work the second semester.
4. Failure to notify the Superintendent of intention to work as indicated, or failure to fiapduty at the
expiration of an absence, or at the expiration of an extension granted, or failure to ask for additional leave
of absence in case of protracted absence, shall be considered a resignation.

5. All requests for leave of absence shall beiadgdbr in writing at least one month in advance and

granted in writing. Application for leave of absence, except in emergencies such as ill health, must be filed
with the Superintendent in writing at least one month before leave shall take effect.

6. All benefits to which a teacher was entitled at the time of his/her leave of absence shall be restored
upon his/her return.

7. A staff member may request a leave of absence when family circumstances change and cause the staff
member to believe the staff méer, his/her family, and the School District would benefit from such a

leave.

B. Leave of absence may be granted for the following reasons:

1. Advanced study in the teacherés major field.
2. Educational travels if it can be shown that such agtwill contribute to the efficiency of the nen

probationary teacher.

3. Leave of absence of up to one school year, without pay or increment, may be granted for the purpose of
caring for a sick or injured me nsbefafamilycatastraphet e ac h
requiring the teacher to be absent from work.

4. Leave of absence up to one year, without pay or increment, may be granted to a teacher who has served
the School District for ten (10) consecutive years. The request, statiggetiéc reasons for the leave,

must be submitted in writing to the Superintendent of Schools no later than February 1, of the year
preceding the year of the requested leave of absence. This request will be made directly to the
Superintendent of Schoolsttva copy going to the administrator of the building to which the teacher is
assigned. This leave will not be granted unless a fully qualified, satisfactory replacement can be found.

Date Adopted: May 20, 2004
Last Revised:
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3.13 LICENSED PERSONNEL PUBLIC OFFICE

An employee of the District who is elected to the Arkansas General Assembly or any elective or
appointive public office (not legally constitutionally inconsistent with employment by a public school
district) shall not b discharged or demoted as a result of such service.

No sick | eave wil!/l be granted for the employeeds
take personal leave or vacation (if applicable), if approved in advance by the Superintardentisl

absence.

Prior to taking leave, and as soon as possible after the need for such leave is discerned by the employee,
he must make written request for leave to the Superintendent, setting out, to the degree possible, the dates
such leave is neled.

An employee who fraudulently requests sick leave for the purpose of taking leave to serve in public office
may be subject to nerenewal or termination of his employment contract.

Legal Reference: A.C.A. §67-115, 116

Date Adopted: My 17, 2012
Last Revised:
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3.140 LICENSED PERSONNEL JURY DUTY

Employees are not subject to discharge, loss of sick leave, loss of vacation time or any other penalty due
to absence from work for jury duty, upon giving reasonable notice to the Disthiat ough t he e mpl
immediate supervisor.

Compensation for jury duty is to be endorsed and deposited in the salary fund of the Pottsville School
District. Employees may keep compensation allowed for food, lodging, or mileage.

The employee mustr@sent the original (not a copy) of the summons to jury duty to his supervisor in
order to confirm the reason for the requested absence.

This policy is similar to Policy 8.10. If you change this policy, review 8.10 at the same time to ensure
applicableconsistency between the two.

Legal Reference: A.C.A. § 181-106

Date Adopted: May 20, 2004
Last Revised:May 17, 2012
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3.14a SUBPOENA LEAVE

If a teacher is subpoenaed on a matter of school business, he will be allowed to go but all fees received as
a result must be endorsed over to the school and deposited in the salary fund. He will be allowed to attend
without loss of pay or sick days.

Date Adopted: May 20, 2004
Last Revised:
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3.1 LICENSED PERSONNEL LEAVE - INJURY FROM ASSAULT

Any teacher who is injured by an assault or other violent act; while intervening in a student fight; while
restraining a student; or while protecting a student from harm, shall be granted a leave of absence for up to
one (1) year from the date of the injuwith full pay.

A | eave of absence granted under this policy shal

In order to obtain leave under this policy, the teacher must present documentation of the injury from a
physician, with an estimate fime of recovery sufficient to enable the teacher to return to work, and

written statements from witnesses (or other documentation as appropriate to a given incident) to prove that
the incident occurred in the course of the teach:

Thewr i fi cation of teacherds status as far as bein
by the Principal and the Superintendent in writing to the Board.

The School Board may request that ifaworkakbditycal doct
examine the teacher. I f there is disagreement be:
opinion shall be requested from someone that both the teacher and the Board agree upon and the opinion
from the agreed upon doctdradl abide.

The teacher shalll not draw workerds compensation
is paying full salary under the conditions of this policy and act.

The decision of the School Board shall be final, and that dacs$iall not be subject to appeal through
any administrative proceeding, including District grievance policy.

Legal Reference: A.C.A. §67-1209

Date Adopted: May 20, 2004
Last Revised: May 17, 2012
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3.160 LICENSED PERSONNEL REIMBURSEMENT FOR PURCHASE OF
SUPPLIES

Prekindergarten through sixth grade teachers shall be allotted the amount required by law to be used by

the teacher in his/her classroom or for class activities. The amount shall be drediteatcount from

which the teacher shall be reimbursed for his/her covered purchases to the extent funds are available in the
account. For the purposes of this policy,-piedergarten through sixth grade teachers shall be allotted:
1.Twentydollars$20) per student enrolled in the teacheré
school day at the end of the first three (3) months of the school year; or

2. Five hundred dollars ($500).

Teachers may purchase supplies and supplementaryinaaters f r om t he District at
take advantage of the school és bulk buying power
by Superintendene pur chase order for supplies which wild.|
the school and subtracted from the teacherds tot
purchase materials and supplies using their own funds and apply for reimbursement by submitting

itemized receipts. Receipts totaling less than twox(82) be held until total receipts are equal to or

greater than twentfive ($25%. Supplies and materials purchased with school funds, or for which the

teacher is reimbursed with school funds, are school property, and should remain on school property except
to the extent they are used up or consumed or the purchased supplies and/or materials are
intended/designed for use away from the school campus.

Reimbursement requests submitted by (date) will be processed bys(date).

Unused allotments shall not barded over from one fiscal year to the next.

Notes: Each district is required to annually provide a statement to the State Board of Education attesting to
compliance with the statute covered by this policy.

1 Insert the title or position of theepson responsible for approving supply purchase orders.

2 ands Fill in the amount your district will use to trigger reimbursement. You could also add a provision
that the amount would be paid at least every X number of days, weeks, or months regttickess
amount due the teacher.

4 This is optional and could be omitted or used in conjunction xatids above.

Legal Reference: A.C.A. §81-303(b)(1)

Date Adopted:
Last Revised: 046-15
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3.170 INSULT OR ABUSE OF LICENSED PERSONNEL

Employees are protected from abusive language and conduct by state law. An employee may report to the
police any language which is calculated to:

1. Cause a breach of the peace;

2. Materially and substantially interfere with the operation of thesic and/or

3. Arouse the person to whom the language is addressed to anger, to the extent likely to cause
imminent retaliation.

Legal Reference: A.C.A. §67-106

Date Adopted: May 20, 2004
Last Revised: May 17, 2012
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3.18 LICENSED PERSONNEL OUTSIDE EMPLOYMENT

An employee of the District may not be employed in any other capacity during regular working hours.

An employee may not accept employment outside of his district employment which will interfere, or otherwise
be incompatible with the District employment, including normal duties outside the regular work day; nor shall
an employee accept other employment which is inappropriate for an employee of a public school.

The Superintendent, or his designee(s), shalebponsible for determining whether outside employment is
incompatible, conflicting or inappropriate.

When a licensed employee is additionally employed by the District in either a classified capacity or by a
contract to perform supplementary dutiesdcstipend or multiplier, the duties, expectations, and obligations of
the primary licensed position employment contract shall prevail over all other employment duties unless the
needs of the district dictate otherwise. If there is a conflict betwearxpeetations of the primary licensed

position and any other contracted position, the licensed employee shall notify the employee's building principal
as far in advance as is practicable. The building principal shall verify the existence of the confictanying

the supervisor of the secondary contracted position. The building principal shall determine the needs of the
district on a casby-case basis and rule accordingly. The principal's decision is final with no appeal to the
Superintendent or the Smbl Board. Frequent conflicts or scheduling problems could lead to theenewal

or termination of the classified contract of employment or the contract to perform the supplementary duties.

Sick Leave and Outside Employment

Sick leave related absence from work (e.g. sick leave for personal or family illness or accident, Workers Comp,
and FMLA) inherently means the employee is also incapable of working at any source of outside employment.
Except as provided in policy 3.44,ah employee who works a nalistrict job while taking district sick leave

for personal or family illness or accident, Workers Comp, or FMLA shall be subject to discipline up to and
including termination.

Notes This policy is similar to Policy 8.12.y6u change this policy, review 8.12 at the same time to ensure
applicable consistency between the two.

Cross References: 8. ICENSED PERSONNEL SICK LEAVE
3.3 LICENSED PERSONNEL FAMILY MEDICAL LEAVE
3.445 LICENSED PERSONNEL WORKPLACE INJURIESND WORKERSS® COMPENSA

Legal References: A.C.A. 88-106, 107, 111

Date Adopted: April 17, 2014
Last Revised:
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3.d1l CENSED PERSONNEL EMPLOYMENT

All prospective employees must fill out an application form provided byistact, in addition to any resume
provided; all of the information provided is to be placed in the personnel file of those employed.

If the employee provides false or misleading information, or if he/she withholds information to the same effect,

it may be grounds for dismisski.particular, it will be considered a material misrepresentation and grounds

for termination of contractolep | oy ment i f an empl oyeebs |l icensure
was represented by an employee or applicant, either in writing on application materials or in the form of verbal
assurances or statements made to the school district.

It is grounds for termination of contract of employment if an employee fails a criminal background check or
receives a true report on the Child Maltreatment Central Registry check.

All teachers who begin employment in the 2@P22 school year and each schoakyhereafter shall

demonstrate proficiency or awareness in knowledge and practices in scientific reading instruction as is
applicable to their teaching position by completing the prescribed proficiency or awareness in knowledge and
practices of the sciefit reading instruction credential either as a condition of licensure or within one (1) year
for teachers who are already licensed or employed as a teacher under a waiver from licensure.

Before the superintendent may make a recommendation to the Baand ithdividual be hired by the District,

the superintendent shall check the Arkansas Educator Licensure System to determine if the individual has a
currently suspended or revoked teaching license. An individual with a currently suspended license or whose
license has been revoked by the State Board of Education is not eligible to be employed by the District; this
prohibition includes employment as a substitute teacher, whether directly employed by the District or
providing substitute teaching services urabmtract with an outside entity.

The District is an equal opportunity employer and shall not discriminate on the grounds of race, color, religion,
national origin, sex, pregnancy, sexual orientation, gender identity, age, disability, or genetiaanformat

Inquiries on nondiscrimination may be directed to Larry Dugger, who may be reache®@88791.

Any person may report sex discrimination, including sexual harassment, to the Title IX Coordinator in person

or by using the mailing address, telepbaumber, or email address provided above. A report may be made at

any time, includingduringnebusi ness hours, and may be on the in
another individual who is the person alleged to be the victim of conduct thataositLite sex discrimination

or sexual harassment.

For further information on notice of nalscrimination or to file a complaint, visit
http://wdcrobcolp01.ed.gov/CFAPPS/OCR/contactos.for the address and phone number of the office that
serves your area, or calBD0-421-3481.

In accordance with Arkansas law, the District provides a veteran preference to applicants who qualify for one
of the following categories:

1. A veteran withotia serviceconnected disability;

2. A veteran with a servieeonnected disability; and
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3. A deceased veterands spouse who is unmarried

For purposes of this policy, Aveterano is define
a. A person honorably discharged frortoar of active duty, other than active duty for training only, with the
armed forces of the United States; or
b. Any person who has served honorably in the National Guard or reserve forces of the United States for a
period of at least six (6) years, whethenat the person has retired or been discharged.

In order for an applicant to receive the veteran preference, the applicant must be a citizen and resident of
Arkansas, be substantially equally qualified as other applicants, and do all of the following:
1. Indicate on the employment application the category the applicant qualifies for;
2. Attach the following documentatioas applicable to the employment application:
1 Form DD214 indicating honorable discharge;
1 Aletter dated within the last six months from#he p| i cant 6s command i ndi ¢
in the National Guard or Reserve Forces as
1 Marriage license;
1 Death certificate;
9 Disability letter from the Veter aanice Admi ni
related disability).

Failure of the applicant to comply with the above requirements shall result in the applicant not receiving the
veteran preference; in addition, meeting the qualifications of a veteran or spousal category does not guarantee
either an interview or being hired.

Legal References:  Division of Elementary and Secondary Education Rules Governing Background
Checks
A.CA.§617-301
A.CA. 8617410
ACA. 8617411
A.CA. 8617428
A.CA.§617-429
A.CA. §213-302
A.C.A. §21-3-303
28 C.F.R. 8 35.106
29 C.F.R. part 1635
34 C.F.R. 8100.6
34 C.F.R.§104.8
34 C.F.R.§106.8
34 C.F.R.8106.9
34 C.F.R.8§108.9
34 C.F.R.§110.25

Date Adopted: 42-2020
Last Revised:7-23-2020
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3.198 RESIGNATIONS

A. When so stated in the contract of employment, an emplw&éhe privilege of resignirfgom the
school systemuponthify 30) dayso®é notice.

B. The staff member shall make plans for resignation knowretbufiding principal or in thease of an
administrator to the superintendent.

C. The staff member shall submit a formal letter of resignation to the PetiSehlool Boardhrough the
principal and the superintendent.

D. The staff member is requested to make no contacts ouacements, either privately publicly, until
the resignation has been officially acceptedh®yschool board and announdsdthe district.

E. The building principal shall confer with the superintenddaut procedures for filling teaching
vacarcy.

F. When a teacher resigns from the school system before the tthseyear, the principal shdie
responsible for seeing that all records and other sapggems are turned into hifollowing the same
procedure that is required of all otheedhers at the end of the schgelar.

G. If an employee is terminated or resigns before fulfilling his contract, hiingg30) daysdrom the
next insurance pay period to convert from the group policy to an individual policy.

H. If an employedails to renew his contract, he has until the anniversary date of the group policy to
convert to an individual policy.

Date Adopted: May 20, 2004
Last Revised:
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3.19» HEALTH EXAMINATIONS

I. Each licensed employee of the Pottsville Public 8&hshall comply with state law, which necessitates
at least a tuberculin skin test.

. Certificate (Health Card) may be issued by a licensed physician or constituted health authority.

Ill. New employees in the District must obtain the Health Geafdre the beginning of the contract year.

Date Adopted: May 20, 2004
Last Revised: May 17, 2012
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3.190 TEACHER RIGHTS AND RESPONSIBILITIES
I. Academic freedom is essential to the fulfillment of the purposes of the Pottsville School District.

. Pottsville teachers will be protected from censorship or restraint, which unreasonably interferes with
their obligation to expose students to towersial issues and to help students express their own views on
such issues.

I'1'l. The teacheroés responsibility should be to s
issues are given. To carry out this responsibility, a teacloatdsbe well informed in the areas being

studied. It is recognized that any teacher has the right to have his or her own point of view and to express
that view, but the teacher also has the responsibility to tell students that the statement is his/her view

Date Adopted: May 20, 2004
Last Revised:
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3.2 LICENSED PERSONNEL REIMBURSEMENT OF TRAVEL EXPENSES

Employees shall be reimbursed for personal and/or travel expenses incurred while performing duties or
attending workshops or other employmesaited functions, provided that prior written approval for the

activity for which the employee seeks reimbursement has been received from the Superintendent,

principal (or other immediate supervisor with the authority to make school approvals), or th&iappro
designee of the Superintendent and that the teac

It is the responsibility of the employee to determine the appropriate supervisor from which he must obtain
approval.

Reimbursement clans must be made on forms provided by the District and must be supported by
appropriate, original receipts. Copies of receipts or other documentation are not acceptable, except in
extraordinary circumstances.

The provisions of policy 7.2 EXPENSE REIMBUFRSEMENT are incorporated by reference into this
policy.

Note: This policy is similar to 8.14. If you change this policy, review 8.14 at the same time to ensure

consistency between the two.

Cross Reference: Policy 7 Z EXPENSE REIMBURSEMENT

Date Adopted: July 8, 2008
Last Revised: May 17, 2012
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3.&U1 CENSED PERSONNEL USELECTTROBNWCIONIoCOT I
DELI VERY SYSTEMS, AND RELATED PRODUCTS

Smoking or use of tobacco or products containing tobacco in any form (including, but red liopitigarettes,

cigars, chewing tobacco, and snuff) in or on any real property owned or leased by a District school, including
school buses owned or leased by the District, or other school vehicles is prohibited.

With the exception of recognizedtoltac cessati on products, this policyd
nicotine delivery system or product. Specifically, the prohibition includes any product that is manufactured,
distributed, marketed, or sold agigarettes, €igars, epipes, or undr any other name or descriptor.

Violation of this policy by employees shall be grounds for disciplinary action up to, and including, dismissal.

Legal Reference: A.C.A. § 621-609

Date Adopted: 21-2020
Last Revised: -22-2020
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3.225 DRESS OF LICENSED EMPLOYEES

Employees shall ensure that their dress and appearance are professional and appropriate to their positions.

Date Adopted: May 20, 2004
Last Revised: May 17, 2012
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3.23 LICENSED PERSONNEL POLITICAL ACTIVITY

Employeesare free to engage in political activity outside of work hours to the extent that it does not affect the
performance of their duties or adversely affect important working relationships.

It is specifically forbidden for employees to engage in politicalgies on the school grounds or during work
hours. The following activities are forbidden on school property:

Using students for preparation or dissemination of campaign materials;

Distributing political materials;

Distributing or otherwise seeking signees on petitions of any kind;

Posting political materials; and

Discussing political matters with students, in the classroom, in other than circumstances appropriate to
the Frameworks and/or the curricular goals and objectives of the class.

arwnNpE

Note: This plicy is similar to Policy 8.17. If you change this policy, review 8.17 at the same time to ensure
applicable consistency between the two.

Legal References: A.C.A. §616-122
A.C.A. § 7-1-103
A.CA.§71-111

Date Adopted: 21-2020
Last Revised7-22-2020

66



3.24 LICENSED PERSONNEL DEBTS

For the purposes of this policy, "garnishment" of a district employee is when the employee has lost a

lawsuit to a judgment creditor who brought suit against a school district employee for an unpaid debt, has
been awarded money damages as a result, and these damages are recoverable by filing a garnishment
action against the employeeds wages. For the pu
such things as child support, student loan or IRS hen®luntary deductions levied against an

empl oyeeds wages.

Al | empl oyees are expected to meet their financi.
his income garnished by a judgment creditor, dismissal may result.

An employee willnot be dismissed for having been the subject of one (1) garnishment. However, a second
or third garnishment may result in dismissal.

At the discretion of the Superintendent, he or his designee may meet with an employee who has received a
second garnfsment for the purpose of warning the employee that a third garnishment will result in a
recommendation of dismissal to the School Board.

At the discretion of the Superintendent, a second garnishment may be used as a basis for a recommended
dismissal. hie Superintendent may take into consideration other factors in deciding whether to

recommend dismissal based on a second garnishment. Those factors may include, but are not limited to,
the amount of the debt, the time between the first and the seconshgaent, and other financial

problems which come to the attention of the District.

Date Adopted: April 18, 2013
Last Revised:
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3.&LI CENSED PERSONNEL GRI EVANCES

The purpose of this policy is to provide an orderly process for employeesoloe, at the lowest possible
level, their concerns related to the personnel policies or salary payments of this district.

Definitions
AEmpl oyeed means any person employed under a writte

i Gr i e wmaam<aelaim oroncern raised by an individual employee of this school district related to the
interpretation, application, or claimed violation of the personnel policies, including salary schedules; federal

laws and regulations; state laws and rules; or terms or camlitfcemployment. Other matters for which the

means of resolution are provided or foreclosed by statute or administrative procedures shall not be considered
grievances. Specifically, no grievance may be entertained against a supervisor for directiregjngstr
reprimanding, or dAwriting upbAgeup ofeempoyeeswhehave theler hi
same grievance may file a group grievance.

AGroup GrievanceoO: means a grievance tharemememy be fi
the groupébés issue is a subject that may be grieved
1. More than one individual has interest in the matter; and

2 The group has a wetlefined common interest in the facts and/or circumstances of thamgevand

3 The group has designated an employee spokesperson to meet with administration and/or the board; and

4, All individuals within the group are requesting the same relief.
Simply meeting all of the criteria above alone does not ensure that the subgecttpd by the group is eligible
to be grieved.

Al mmedi at ed0 Snepaerrsv itshoer person i mmedi ately superior t
the work of that employee.

i Wo r k i amgeand any weekday other than a holiday whether or notrthlvgee under the provisions of
their contract is scheduled to work or whether they are currently under contract.

Process

Level One: An employee who believes that he/ she ha:¢
supervisor that the employeasha potential grievance. Except for a grievance concerning back pay, the

employee must inform his/her immediate supervisor of the existence of a potential grievance within five (5)
working days of the occurrence of the grievance. The supervisor shalugelaeconference with the employee

to hear the employeebs potenti al grievance that sh:
supervisor is informed of the existence of the potential grievance and offer the employee an opportunity to
havea wi tness or representative who is not a member

conference. If the grievance is not advanced to Level Two within five (5) working days following the
conference, the matter will be considered resolvedtamémployee shall have no further right with respect to
said grievance.

If the grievance cannot be resolved by the immediate supervisor, the employee can advance the grievance to
Level Two. To do this, the employee must complete the top half afetbed Two Grievance Form within five

(5) working days of the discussion with the immediate supervisor, citing the manner in which the specific
personnel policy was violated that has given rise to the grievance, and submit the Grievance Form to his/her
immediate supervisor. The supervisor will have ten (10) working days to respond to the grievance using the
bottom half of the Level Two Grievance Form which he/she will submit to the building principal or, in the
event that the empl dsythe buiding primciped, the sugerntersdenp er vi s or
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Level Two (when appeal is to the building principal): Upon receipt of a Level Two Grievance Form, the
building principal will have ten (10) working days to schedule a conference with the employee filing the
grievance. The principal shall offer the employee an opportunity to have a withess or representative who is not

a member of the employeebs immediate family present
will have ten (10) working days inhich to deliver a written response to the grievance to the employee. If the
grievance is not advanced to Level Three within fi\

response, the matter will be considered resolved and the emplolldeshano further right with respect to
said grievance.

Level Two (when appeal is to the superintendent): Upon receipt of a Level Two Grievance Form, the
superintendent will have ten (10) working days to schedule a conference with the employee filing the

grievance. The superintendent shall offer the employee an opportunity to have a witness or representative who
is not a member of the employeeds i mmediate family
superintendent will have ten (10) wanki days in which to deliver a written response to the grievance to the
employee.

Level Three: If the proper recipient of the Level Two Grievance was the building principal, and the employee
remains unsatisfied with the written response to the grievameenployee may advance the grievance to the
superintendent by submitting a copy of the Level T\
superintendent within five (5) working days of hi s/
superintadent will have ten (10) working days to schedule a conference with the employee filing the

grievance. The superintendent shall offer the employee an opportunity to have a witness or representative who
is not a member of t he senmathargonferénse. Afterrthe donferdnee, tiea mi | y
superintendent will have ten (10) working days in which to deliver a written response to the grievance to the
employee.

Appeal to the Board of Directors: An employee who remains unsatisfied by trenweagtiponse of the
superintendent may appeal the superintendentdés deci
of his/ her receipt of the Superintendentdos written
to the superitendent. If the grievance is not appealed to the Board of Directors within five (5) working days

of his/ her receipt of the superintendentdés written
employee shall have no further right with resgedaid grievance.

The school board will address the grievance at the next regular meeting of the school board, unless the

employee agrees in writing to an alternate date for the hearing. Based on a review of the Level Two Grievance

Formandthe supermtn dent 6 s reply, the board shall

a. For a grievance filed as an individual, determine if the grievance, on its face, is a subject that may be
grieved under district policy.

b. For a grievance that is filed as a group grievance, review the composition of thargiaither:

i Rule that the group has met the requirements to qualify as a group grievance and then determine
whether the matter of the grievance is, on its face, a subject that may be grieved under District
policy; or

i Rule that the composition of the gpdoes not meet the definition of a group grievance under
District policy.

If the Board rules that the grievance, whether filed as an individual or as a group, is not a subject that may be
grieved, the matter shall be considered closed. If the Boardthalethe composition of the group does not

meet the definition of a group grievance under District policy, employees who had filed a grievance as part of a
group grievance that the Board ruled to woadto meet t|
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subsequently file an individual grievance by starting with Level One of the process; in such cases, a grievance

will be considered to be timely filed if the notifi
is made within five (5vork days of the Board meeting where the Board ruled that the proposed group
grievance did not meet the policybés definition of

If the Board rules the grievance to be a subject that may be grieved, they shall immediately commence a

heaing on the grievance. All parties have the right to representation at the appeal hearing by a person of their
own choosing except that no party shall be represel
immediate family. The employee shall leavo less than ninety (90) minutes to present his/her grievance,

unless a shorter period is agreed to by the employee, and both parties shall have the opportunity to present and
guestion witnesses. The hearing shall be open to the public unless the emptpigsts a private hearing. If

the hearing is open to the public, the parent or guardian of any student under the age of eighteen (18) years who
gives testimony may elect to have the studentds t e:
hearing, if the hearing was closed, the Board of Directors may excuse all parties except board members and
deliberate, by themselves, on the hearing. At the conclusion of an open hearing, board deliberations shall also

be in open session unless the boadkigherating the employment, appointment, promotion, demotion,

disciplining, or resignation of the employee. A decision on the grievance shall be announced no later than the
next regular board meeting.

Records

Records related to grievances will be filmparately and will not be kept in, or made part of, the personnel file

of any employee.

Reprisals

No reprisals of any kind will be taken or tolerated against any employee because he/she has filed or advanced a
grievance under this policy.

Legal References: A.C.A. 8 617-208, 210

Date Adopted: 21-2020
Last Revised: 22-2020
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3.25F0 LICENSED PERSONNEL LEVEL TWO GRIEVANCE FORM

Name:

Date submitted to supervisor:

Personnel Policy grievance is based upon:

Grievance (be specific):

What would resolve your grievance?

Supervisorbés Response

Date submitted to recipient:

Date Adopted: July 8, 2008
Last Revised: May 17, 2012
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3.265 LI CENSED PERSONNEL SEXUAL HARASSMENT

The Pottsville School District is committed to providing an academic and work environment that treats all
students and employees with respect and dignity. Student achieaehanticable working relationshipe
bestattained in an atmosphere of equal educational and employment opportunity that is free of discrimination.
Sexual harassment is a form of discrimination that undermines the integrity of the educational and work
environment and will not be tolerated.

The Dstrict believes the best policy to create an educational and work environment free from sexual
harassment is prevention; therefore, the District shall provide informational materials and training to students,
parents/legal guardians/other responsiblesichnd employees on sexual harassment. The informational
materials and training on sexual harassment shall be age appropriate and, when necessary, provided in a
language other than English or in an accessible format. The informational materials agdstralhinclude,

but are not limited to:

o] the nature of sexual harassment;

o] The Districtds written procedures governing t
o] The process for submitting a formal complaint of sexual harassment;
o] That the district does ntulerate sexual harassment;
o] That students and employees can report inappropriate behavior of a sexual nature without fear of
adverse consequences;
o] The supports that are available to individuals suffering sexual harassment; and
o] The potential discipline fqerpetrating sexual harassment.
Definitions
ACompl ainant o means an individual who is alleged
harassment.
AEducati on program or activityo i rDstlictegerisedl ocati o

substantial control over both the respondent and the context in which the sexual harassment occurs.

AFor mal compl ainto means a document filed by a c
sexual harassment againstspmndent and requesting an investigation of the allegation of sexual harassment.

AfRespondent o means an individual who has been re
sexual harassment.

ifSexual har assment ©&ofserthahsstisfiesomedrunore of therfolloivinge b a s
1. A District employee:
a. Conditions the provision of an aid, benefit
in unwelcome sexual conduct; or
b. Uses the rejection of unwelcome sexamdduct as the basis for academic decisions affecting that
individual;
2. The conduct is:

Unwelcome; and
Determined by a reasonable person to be so severe, pervasive, and objectively offensive that it
effectively deni es a peducasoa progranganactivityyarc cess t o
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Constitutes:

Sexual assault;
Dating violence
Domestic violence; or
Stalking.

@~pao

ASupportive measureso means individualized servi
designed to restore or preserveequelc ess t o t he Districtods education
unreasonably burdening the other party. The supportive measures mustliseiptimary and noipunitive

in nature; offered before or after the filing of a formal complaint or where nolfcomalaint has been filed,;

and offered to either party as appropriate, as reasonably available, and without fee or charge. Examples of
supportive measures include, but are not limited to: measures designed to protect the safety of all parties or the
Disti ct 6s educational environment, or deter sexual
courserelated adjustments; modifications of work or class schedules; campus escort services; mutual

restrictions on contact between the parties; clginggork or class locations; leaves of absence; and increased
security and monitoring of certain areas of the campus.

Within the educational environment, sexual harassment is prohibited between any of the following: students;
employees and students; remployees and students; employees; and employees aachplmyees.

Actionable sexual harassment is generally established when an individual is exposed to a pattern of
objectionable behaviors or when a single, serious act is committed. What is, aasuatharassment will

depend upon all of the surrounding circumstances and may occur regardless of the sex(es) of the individuals
involved. Depending upon such circumstances, examples of sexual harassment include, but are not limited to:
Making sexual positions or pressuring for sexual activities;

Unwelcome touching;

Writing graffiti of a sexual nature;

Displaying or distributing sexually explicit drawings, pictures, or written materials;

Performing sexual gestures or touching oneself sexually inofrotiters;

Telling sexual or crude jokes;

Spreading rumors related to a personbés allege
Discussions of sexual experiences;

Rating other students as to sexual activity or performance;

Circulating or showing-enails or Web sites ofsexual nature;

Intimidation by words, actions, insults, or name calling; and

Teasing or namealling related to sexual characteristics or the belief or perception that an individual is
not conforming to expected gender roles or conduct or is homosegaad]ess of whether or not the
student seffdentifies as homosexual or transgender.

=4 =4 =4 -0_9_49_9_9_°5_2°_-2._-2-

Employees who believe they have been subjected to sexual harassment are encouraged to submit a report to
their immediate supervisor, an administrator, or the Title IXdboator. Under no circumstances shall an

employee be required to first report allegations of sexual harassment to a school contact person if that person is
the individual who is accused of the sexual harassment. If the District staff member who reepoddb

alleged sexual harassment is not the Title IX Coordinator, then the District staff person shall inform the Title

IX Coordinator of the alleged sexual harassment. As soon as reasonably possible after receiving a report of
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alleged sexual harassmé@om another District staff member or after receiving a report directly through any
means, the Title IX Coordinator shedintact the complainant to:

A Discuss the availability of supportive measures;

A Consider the compl ai nartivémeasuresj shes with respec

A Inform the complainant of the availability of supportive measures with or without the filing of a formal
complaint; and

A explain to the complainant the process for filing a formal complaint.

Supportive Measures
The District shall offer suggstive measures to both the complainant and respondent that are designed to restore
or preserve equal access to the Districtds educa
other party before or after the filing of a formal complaintioere no formal complaint has been filed. The
District shall provide the individualized supportive measures to the complainant unless declined in writing by
the complainant and shall provide individualized supportive measures that-disaimary anchon
punitive to the respondent. A complainant who in
may request supportive measures at a later time and the District shall provide individualized supportive
measures based on the circumstancesn\ie subsequent request is received.

Formal Complaint
A formal complaint may be filed with the Title IX Coordinator in person, by mail, or by email. Upon receipt of
a formal complaint, a District shall simultaneously provide the following written notibe parties who are
known:

o] Notice of the Districtds grievance process an
process;
o] Notice of the allegations of sexual harassment including sufficient details known at the time and with

sufficient timeto prepare a response before any initial interview. Sufficient details include:
o0 The identities of the parties involved in the incident, if known;
o0 The conduct allegedly constituting sexual harassment; and
o0 The date and location of the alleged incident, dian

o] A statement that the respondent is presumed not responsible for the alleged conduct and that a
determination regarding responsibility is made at the conclusion of the grievance process;

o] That the parties may have an advisor of their choice, who mbythe not required to be, an attorney;

o] That the parties may inspect and review evidence relevant to the complaint of sexual harassment; and

o] That the Districtdés personnel policies and co

or knowingly submitting false information during the grievance process.

If, in the course of an investigation, the District decides to investigate allegations about the complainant or
respondent that are not included in the previous notice, the District shathsgoulsly provide notice of the
additional allegations to the parties whose identities are known.

The District may consolidate formal complaints of allegations of sexual harassment where the allegations of
sexual harassment arise out of the same fadisamstances and the formal complaints are against more than

one respondent; or by more than one complainant against one or more respondents; or by one party against the
other party. When the District has consolidated formal complaints so that the griesaugss involves more

than one compl ainant or more than one respondent
Airespondento include the plural, as applicabl e.
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When investigating a formal complaint and throughout the grievance procegscadball:

i Ensure that the burden of proof and the burden of gathering evidence sufficient to reach a
determination regarding responsibility rest on the District and not on the parties;
1 Not require, allow, rely upon, or otherwise use questions omeédbat constitute, or seek disclosure

of, information protected under a legally recognized privilege or access, consider, disclose, or

ot herwise use a partyodés records that are made
orotherrecognz ed professional or paraprofessional a
capacity, or assisting in that capacity, and which are made and maintained in connection with the
provision of treatment to the party unless the District obtainsatieatplegal guardian, or other
responsi ble adult of that partyés voluntary,
the party is over the age of eighteen (18) to do so for the grievance process;

1 Provide an equal opportunity for tharfies to present witnesses, including fact and expert witnesses,
and other inculpatory and exculpatory evidence;

1 Not restrict the ability of either party to discuss the allegations under investigation or to gather and
present relevant evidence;

1 Provide he parties with the same opportunities to have others present during any grievance

proceeding, including the opportunity to be accompanied to any related meeting or proceeding by the
advisor of their choice, who may be, but is not required to be, aregitanul not limit the choice or
presence of advisor for either the complainant or respondent in any meeting or grievance proceeding;
1 Provide, to a party whose participation is invited or expected, written notice of the date, time, location,
participants, ad purpose of all hearings, investigative interviews, or other meetings, with sufficient
time for the party to prepare to participate;
1 Provide both parties an equal opportunity to inspect and review any evidence obtained as part of the
investigation thats directly related to the allegations raised in the formal comptathiat each party
can meaningfully respond to the evidence prior to the conclusion of the investigation ; this includes
evidence:
A Whether obtained from a party or other source,;
A TheDistrict does not intend to rely upon in reaching a determination regarding responsibility; and
A That is either Inculpatory or exculpatory; and
1 Create an investigative report that fairly summarizes relevant evidence.

At least ten (10) days prior to comjabet of the investigative report, the District shall send to each party and

the partydéds advisor, if any, the evidence subjec
The parties shall have at least ten (10) days to submit a weggmmse to the evidence. The investigator will

consider the written responses prior to completion of the investigative report. All evidence subject to inspection
and review shall be available for tdchepatyeguat i es o i
opportunity to refer to such evidence during the meeting.

After the investigative report is sent to the parties, the degisaier shall:

o] Provide each party the opportunity to submit written, relevant questions that a party wantsaasked of
party or witness;

o] Provide each party with the answers;

o] Allow for additional, limited followup questions from each party; and

o] Provide an explanation to the party proposing the questions any decision to exclude a question as not

relevant. Specificallly uesti ons and evidence about the com
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sexual behavior are not relevant, unless such
sexual behavior are offered to prove that someone other than the respondtieddghe conduct
alleged by the complainant, or if the questions and evidence concern specific incidents of the
compl ainantdos prior sexual behavior with resp

Following the completion of the invegtion period, the decisiamaker, who cannot be the same person as
the Title IX Coordinator or the investigator, shall issue a written determination regarding responsibility. The
written determination shall include
1. Identification of the allegations mmitially constituting sexual harassment;
2. A description of the procedural steps taken from the receipt of the formal complaint through the
determination, including:
Any notifications to the parties;
Interviews with parties and witnesses;
site visits;
Methods used to gather other evidence,; and
Hearings held,;
3. Findings of fact supporting the determination;
4, Conclusions regarding the application of the
facts;
5. A statement of, and rationale for, theufeas to each allegation, including:
A determination regarding responsibility;
Any disciplinary sanctions imposed on the respondent; and
C. Whet her remedies designed to restore or pre
or activity will beprovided by the District to the complainant; and
6. The procedures and permissible bases for the complainant and respondent to appeal.

P20 T®
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The written determination shall be provided to the parties simultaneously. The determination regarding
responsibility shabecome final on the earlier of:

1 If an appeal is not filed, the day after the period for an appeal to be filed expires; or
1 If an appeal is filed, the date the written determination of the result of the appeal is provided to the
parties.

The District shalinvestigate the allegations in a formal complaint. If the conduct alleged in the formal

complaint would not constitute sexual harassment as defined in this policy even if proved; did not occur in the
Districtdés educat i onccyr agairgtrapeansononithe dnited States, thgn;the Districtd i d
shall dismiss the complaint as not meeting the definition of sexual harassment under this policy. A dismissal
for these reasons does not pr ec |persbenelpoticiesoocndeunder
of conduct.

The District may dismiss the formal complaint or any allegations therein, if at any time during the grievance
process:

o] The complainant notifies the Title IX Coordinator in writing that the complainant would Wttiyaw
the formal complaint or any allegations therein;
o] The respondent is no longer enrolled at the District; or
o] Specific circumstances prevent the District from gathering evidence sufficient to reach a determination

as to the formal complaint or allegeis therein.
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Upon the dismissal of a formal complaint for any reason, the District shall promptly send written notice of the
dismissal and reason(s) for the dismissal simultaneously to the parties.

The District may hire an individual or individuals tinduct the investigation or to act as the determination
maker when necessary.

Appeals
Either party may appeal a determination regarding responsibility or from a dismissal of a formal complaint or
any allegations therein, on the following bases:

a. The exisence of a procedural irregularity that affected the outcome of the matter;

b. Discovery of new evidence that was not reasonably available at the time the determination regarding
responsibility or dismissal was made, that could affect the outcome of the matte

C. The Title IX Coordinator, investigator, or decisimaker had a conflict of interest or bias for or

against complainants or respondents generally or the individual complainant or respondent that
affected the outcome of the matter; or
d. An appeal of the dtiplinary sanctions from the initial determination.

For all appeals, the District shalll:
1. Notify the other party in writing when an appeal is filed;

2. Simultaneously Provide all parties a written
proces;

3. Implement appeal procedures equally for both parties;

4, Ensure that the decisignaker for the appeal is not the same person as the deoalien that reached
the original determination regarding responsibility or dismissal, the investigator, or the Title IX
Coordinator;

5. Provide all parties a reasonable, égpaortunity to submit a written statement in support of, or

challenging, the outcome;
Issue a written decision describing the result of the appeal and the rationale for the result; and
Provide the written decision simultaneously to both parties.

No

Confidentiality
Reports of sexual harassment, both informal reports and formal complaints, will be treated in a confidential
manner to the extent possible. Limited disclosure may be provided to:

A individual s who ar e r es p o ratondnddeterrhimatondh andl i ng
responsibility to the extent necessary to con
A Submit a report to the child maltreatment hotline;
A Submit a report to the Professional Licensure Standards Board for reports alleging sessrakmar
by an employee towards a student; or
A The extent necessary to provide either party due process during the grievance process.

Except as listed above, the District shall keep confidential the identity of:
1 Anyindividual who has made a report or coanl of sex discrimination;
1 Anyindividual who has made a report or filed a formal complaint of sexual harassment;
1 Anycomplainant;
1 Anyindividual who has been reported to be the perpetrator of sex discrimination;
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1 Anyrespondent; and
1 Anywitness.

Any supportive measures provided to the complainant or respondent shall be kept confidential to the extent
that maintaining such confidentiality does not impair the ability of the District to provide the supportive
measures.

Administrative Leave
The Districtmay place a nestudent employee respondent on administrative leave during the pendency of the
Districtds grievance process.

Retaliation Prohibited
Employees who submit a report or file a formal complaint of sexual harassment,; testified; assisted; or
paticipate or refused to participate in any manner in an investigation, proceeding, or hearing on sexual
harassment shall not be subjected to retaliation or reprisal in any form, including threats; intimidation;
coercion; discrimination; or charges for persel policy violations that do not involve sex discrimination or
sexual harassment, arise out of the same facts or circumstances as a report or formal complaint of sex
discrimination, and are made for the purpose of interfering with any right or privildgethis policy. The
District shall take steps to prevent retaliation and shall take immediate action if any form of retaliation occurs
regardless of whether the retaliatory acts are by District officials, students, or third parties.

Disciplinary Sanctions
It shall be a violation of this policy for any student or employee to be subjected to, or to subject another person
to, sexual harassment. Following the completion
found by the evidence to moikdly than not have engaged in sexual harassment will be subject to disciplinary
action up to, and including, termination. No disciplinary sanction or other action that is not a supportive
measure may be taken against a respondent until the conclubiergaévance process.

Employees who knowingly fabricate allegations of sexual harassment or purposely provide inaccurate facts
shall be subject to disciplinary action up to and including termination. A determination that the allegations do
not rise to théevel of sexual harassment alone is not sufficient to conclude that any party made a false
allegation or materially false statement in bad faith.

Records
The District shall maintain the following records for a minimum of seven (7) years:
1 Each sexual hasament investigation including:
1 Any determination regarding responsibility;
1 any disciplinary sanctions imposed on the respondent;
1 Any remedies provided to the complainant desi

education program octuity;

i Any appeal and the result therefrom;
1 All materials used to train Title IX Coordinators, investigators, and decisers;
1 Any actions, including any supportive measures, taken in response to a report or formal complaint of
sexual harassmenthieh must include:
o] The basis for the Districtds conclusion th
o] Document:
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A If supportive measures were provided to the complainant, the supportive measures taken
designed to restore or preserve equalatcess t he Di strict 6s educa:
or

A If no supportive measures were provided to a complainant, document the reasons why
such a response was not clearly unreasonable in light of the known circumstances.

Cross References: 3.19 LICENSED PERS®NEL EMPLOYMENT
4.2 STUDENT SEXUAL HARASSMENT
5.2® DISTRICT WEBSITE
7.1 RECORD RETENTION AND DESTRUCTION
8.2 CLASSIFIED PERSONNEL SEXUAL HARASSMENT

Legal References: 20 USC 1681 et seq.
34 C.F.R. Part 106
A.C.A. § 6151005
A.C.A. 8618502
A.CA. §12-18102

Date Adopted: 4.2-2020
Last Revised:-23-2020
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3.26a STUDENT DISCIPLINE --SEXUAL HARASSMENT

Purpose

Sexual harassment is sex discrimination under Title IX. It is the policy of the Pottsville School
District to maintain a learning and working environment that is free from sex discrimination,
including sexual harassment.

Authority

It shall be a vitation of this policy for any member of the district staff to harass a student through
conduct or communications of a sexual nature as defined below. It shall also be a violation of this
policy for students to harass other students or members of thetditdff through conduct or
communications of a sexual nature as defined below:

Definitions

Unwelcome sexual advances, requests for sexual favors and other inappropriate oral, written or
physical conduct of a sexual nature when made by a memtier s€hool staff to a student or when
made by any student to another student constitute sexual harassment when:

a. submission to such conduct is made, either explicitly or implicitly, a term or condition of an
individual's education;

b. submission iorejection of such conduct by an individual is used as the basis for academic decisions
affecting that individual; or

c. such conduct has the purpose or effect of substantially interfering with an individual's academic or
professional performance areation an intimidating, hostile, or offensive academic environment.
Sexual harassment, as defined above, may include but is not limited to the following:

Verbal harassment or abuse

Pressure for sexual activity

Repeated remarks to a persuith sexual or demeaning implications

Suggesting or demanding sexual involvement accompanied by implied or explicit threats concerning
one's grades, job, etc.

Inappropriate patting or pinching
Any sexually motivated unwelcome touching

Procedures
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Any person who alleges sex discrimination or sexual harassment by any staff member or student may
use the District's equity complaint procedure (detailed below) or may complain directly to the

building principal, guidance counselor, orEquity Coordinator, the individual designated to receive

such complaints. Filing of a complaint or otherwise reporting sexual harassment or sex discrimination
will not reflect upon the individual's status nor will it affect future employment, gradesyrkr w
assignments. Use of the provided reporting forms is optional.

Upon receipt of a report of sexual harassment, the building principal or guidance counselor or other
staff member shall immediately notify the Equity Coordinator without screening atigatng the

report. If the report is given verbally, the principal, guidance counselor, or staff member will reduce it
to a written form within 24 hours and forward it to the Equity Coordinator. Failure to report any
sexual harassment report or complaisiprovided will result in disciplinary action taken against that
employee.

If the complaint involves the building principal or counselor, the complaint may be filed directly with
the Superintendent or Equity Coordinator. If the complain involveEdugy Coordinator, the

complaint may be filed with the Superintendent. If the complaint involves the Superintendent, the
complaint may be filed with the Equity Coordinator.

The Equity Coordinator shall immediately authorize an investigation, whictbmagnducted by
school official. A written report of the investigation will be provided to the Equity Coordinator within
10 school days of the complaint or report of sexual harassment.

The investigation may consist of personal interviews with theopdittng a complaint, the

individual(s) against whom the complaint is filed, and others who may have knowledge of the alleged
incident or circumstances surrounding the complaint.

In addition, the District may take immediate steps, at its discretigumptect the person filing the
complaint, students and employees pending the investigation.

The Equity Coordinator shall make a report to the Superintendent within two school days of the
completion of the investigation.

School District Action

A. Upon receipt of a recommendation that the complaint is valid, the District will take such action
appropriate based on the results of the investigation. If the harasser is a student, disciplinary action
may include suspension or expulsion. If the harasser eamployee, disciplinary action may include
termination or no renewal.

B. The result of the investigation of each complaint filed under these procedures will be reported to

the person filing the complaint by the District. If the harasser is a stutdentport will document

the action taken as a result of the complaint to the extent permitted by FERPA. If the harasser is an
employee of the District, the report will document the action taken as a result of the complaint to the
extent permitted by law

Reprisal
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The District will discipline any individual who retaliates against any person who reports alleged
sexual harassment or who retaliates against any person who testifies, assists, or participates in an
investigation proceeding to a sexual harassment compietaliation includes, but is not limited to,
any form of intimidation, reprisal, or harassment.

Date Adopted: May 20, 2004
Last Revised:
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3.2 LICENSED PERSONNEL SUPERVISION OF STUDENTS

All District personnel are expected to conscientioushcexe their responsibilities to promote the health,
safety, and welfare of the Districtds students u

to establish regulations ensuring faculty supervision of students throughout the scheood day
extracurricular activities.

Date Adopted: May 20, 2004
Last Revised: May 17, 2012
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3.27a@ DISCIPLINE

I. The basic goal of school discipline is student-dedtipline. This is learned as students are given the
opportunities for making chaés and accepting the consequences. Studerdiseipline can be exercised
to the extent that limits are established and to the extent that there is a balance between release and
restraint. Teachers are expected to provide experiences and to take adgatgaghing and learning
situations, which will help students mature into -skdiciplined individuals.

Il. Each teacher shall handle his/her own discipline problems; however, the more serious problems should
be referred to the principal for advicedacounsel.

Ill. Whenever the principal, or any other person in charge of a school in the Pottsville School District, has
direct knowledge or has received information leading to a reasonable belief that a student enrolled in the
district has committed felony on school property, or while under school supervision, or has committed

any other violent criminal act against a teacher, school employee, or student, the principal, or the person in
charge, shall immediately report the incident to the appropgoest law enforcement agency for

investigation and the appropriate school district for resolution. IAW Act 888.

Date Adopted: May 20, 2004
Last Revised:
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3.270 CORPORAL PUNISHMENT

I. Corporal punishment is not encouraged by the Board of Eduacatid should be used only after other methods have
failed. Licensed personnel who habitually resort to corporal punishment endanger their professional reputation and status.

II. The Board of Education recognizes that good discipline in the scheslks when students are:

A. Taught in the home to respect the rights of others and to settle disagreements in an amiable manner.

B. Attending a school that provides a relevant curriculum taught by effective personnel in pleasant surroundings.
C. Living in a community that provides constructive outlets for its youth. The Board encourages and supports this
positive approach to developing a desirable climate of discipline in the schools.

lll. The Board recognizes the need for firmness ipeising with any isolated problems calling for disciplinary action
which occur in the classrooms and during other school activities, whether on or off the school premises. Accordingly, the
Board expects:

A. That the principal and the faculty of eaclhaal shall always be in a position to take disciplinary action.

B. That disciplinary action shall contribute to the general welfare of the school or class as a whole and shall be directed
toward the positive improvement of citizenship of the groumdividual involved.

C. That each teacher shall handle his/her own discipline at all times if at all possible; however, the more serious problems
may be taken to the principal for advice and counsel.

IV. The Board directs that corporal (physicalnmihment, when deemed necessary, shall be administered only for just

cause, be reasonable, follow warnings that the behavior will not be tolerated, and be administered by a teacher or
administrator and only in the presence of a school administrator designee, who shall be a teacher or administrator

empl oyed by the school di strict. ( AelB503 ®)3o Ctafify Ptoge@llbes fi An A
for Administering Corporal Puni shment requmnemeéntse Publ ic Scho

A. Except for those acts of misconduct which are sesatial or disruptive in nature as to shock the conscience,
corporal puni shment shal/l not be administered unless an
means other than corporal punishment and unless the pupil has been told that a continuation or repetition of his behavior
may lead to corporal punishment.

B. It shall be administered in the presence of at least one other school official as a witoeshall be advised in the

presence of the student the reason for the punishment.

C. It shall not be administered in the presence of other students, or in a spirit of malice or anger, nor shall ii\@e excess

D. It shall be administered to th@wver posterior only, but not to exceed five (5) licks with a paddle furnished or

approved by the school.

E. Refusal to accept corporal punishment may result in suspension.

F. The principal shall be notified when it is administered, and a writtanmtrsijgned by the employee administering the

corporal punishment, stating the reason for the punishment, and signed by the witness shall be filed in the school office.

G. On request, the parent shall be informed in writing of the reasons for themenisind the name of the witness.

H. As wused in this section; iteachers and administrators
to have a statessued certificate as a condition of their employment.

Date Adopted: May 2004
Last Revised: May 17, 2012
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3.28 LICENSED PERSONNEL COMPUTER USE POLICY

The Pottsville School District provides computers and/or computer Internet access for many employees to
assist employees in performing work related tasks. Employees aseddvat they enjoy no expectation

of privacy in any aspect of their computer use, including email, and that under Arkansas law both email
and computer use records maintained by the district are subject to disclosure under the Freedom of
Information Act. @nsequently, no employee or studegiited reprimands or other disciplinary
communications should be made through email.

Passwords or security procedures are to be used as assigned, and confidentiality of student records is to be
maintained at all time@ Employees must not disable or bypass security procedures, compromise, attempt

to compromi se, or defeat the districtdos technol o
disclose passwords to other staff members or students, or grant sagEssto any computer not

designated for student use. It is the policy of this school district to equip each computer with Internet

filtering software designed to prevent users from accessing material thatifihto minors. Th®istrict

Information Technology Security Officer designee may authorize the disabling of the filter to enable

access by an adult for a bona fide research or other lawful purpose.

Employees who misuse distdotvned computers in any way, including excesp@esonal use, using
computers for personal use during instructional time, using computers to violate any other policy,
knowingly or negligently allowing unauthorized access, or using the computers to access or create
sexually explicit or pornographic teat graphics, will face disciplinary action, up to and including
termination or nofrenewal of the employment contract.

Legal References:

Childrendéds I nternebd Protection Act ; PL 106
20 USC 6777

47 USC 254(h)

A.C.A. 8§ 621-107

A.C.A. §621-111

Date Adopted: May 21, 2009
Last Revised: March 16, 2017
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3.28@8 LICENSED PERSONNEL EMPLOYEE INTERNET USE
AGREEMENT

Name (Please Print)

School Date
he - School District agrees to all o
the districtds technology to access the I nternet

1. Conditional Privlege The Empl oyeeds use of the districtos
conditioned on the Employeedbs abiding by this ag

2. Acceptable Use: The Employee agrees that in u
federal andtaite laws and regulations. Internet access is provided as an aid to employees to enable them to
better perform their job responsibilities. Under

Internet access interfere with, or detract from,geédormance of his/her jetelated duties.

3. Penalties for Improper Use: If the Employee violates this agreement and misuses the Internet, the
Employee shall be subject to disciplinary action up to and including termination.

4 . i Mi s uster iocft tsheaclciesss t o the I nterneto includes

a. using the Internet for any activities deemed lewd, obscene, vulgar, or pornographic as defined by
prevailing community standards;

b. using abusive or profane languag@rivate messages on the system; or using the system to harass,
insult, or verbally attack others;

C. posting anonymous messages on the system;

dwing encryption software other than when requir
e. wasteful use of limited resources provided by the school including paper;

f. causing congestion of the networkdbgh lengthy downloads of files other than when required by the
empl oyeeds job duties;

g. vandalizing data of another user;

h. obtainng or sending information which could be used to make destructive devices such as guns,
weapons, bombs, explosives, or fireworks;

I. gaining or attempting to gain unauthorized access to resources or files;

j . identifying on enanmelofpassanord or usng antadcaimt or ppassword af andther
user without proper authorization;

k. using the network for financial or commercial gain without district permission;

. theft or vandalism of data, equipment, or intellectual property;

m. invading the privacyofindi vi dual s ot her than when required b
n. using the Internet for any illegal activity, including computer hacking and copyright or intellectual
property law violations;

0. introducing a virus to, atherwise improperly tampering with, the system;

p. degrading or disrupting equipment or system performance;

g. creating a web page or associating a web page with the school or school district without proper
authorization;

r. attempting to gain aess or gaining access to student records, grades, or files of students not under
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their jurisdiction;

S. providing access to the Districtds Internet A
t. taking part in any activity related to Internet use whiclate®a clear and present danger of the

substantial disruption of the orderly operation of the district or any of its schools;

u. making unauthorized copies of computer software.

v. personal use of computers during instructional time.

w. Installingsoftware on district computers without prior approval or the ITSO or his/her designee except

for district technology personnel as part of their job duties.

5. Liability for debts: Staff shall be liable for any and all costs (debts) incurred throughdbef the

~

Districtdés computers or the Internet including p:

6. No Expectation of Privacy: The Employee signing below agrees that in using the Internet through the
Districtbés access, h e thes Bmployeeanaywhave forasuck use. Thg Brnploye® pr
agrees that the district may monitor the Empl oye
examine all system activities the Employee participates in, including but not limitedad, ezoice,and

video transmissions, to ensure proper use of the system.

7. Signature: The Employee, who has signed below, has read this agreement and agrees to be bound by its
terms and conditions.

Empl oyeebds Signature:

Date Adopted: May 20, 2004
Last RevisedMarch 16, 2017
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3. D8 F CENSED PERSONNEL EMPLOYEE | NTERNET L

Name (Please Print)

School Date

The School District agrees to all ow
di strictdés technology t o asaocdesdtonsshe I nternet und
1. Conditional Privilege: The Employeeds use of
on the Employeedbs abiding by this agreement.

2. Acceptable Use: The Empl oy acesshg/shevlsbeyalfaderali n u
laws and regulations and all state laws and rules. Internet access is provided as an aid to employees to enable

them to better perform their job responsibilitie
Dist rictds I nternet access interf er-relatedduter., or detr

3. Penalties for Improper Use: If the Employee violates this agreement and misuses the Internet, the Employee
shall be subject to disciplinary action up to and including termination.

4. fAMi suse of the Distri ctoblisitedia thesfdlosvingg o t he | nter
a. Using the Internet for any activities deemed lewd, obscene, vulgar, or pornographic as defined by
prevailing community standards;
b. Using abusive or profane language in private messages on the system; or using the sysssm to hara

insult, or verbally attack others;
Posting anonymous messages on the system;
Using encryption software other than when req
Wasteful use of limited resources provided by the school including paper;
Causing congestianf the network through lengthy downloads of files other than when required by the
empl oyeebs job duti es;
Vandalizing data of another user;
Obtaining or sending information that could be used to make destructive devices such as guns,
weapons, bombs, explass, or fireworks;
Gaining or attempting to gain unauthorized access to resources or files;
I denti fying oneself with another personds nan
another user without proper authorization;
Using the network for finasial or commercial gain without district permission;
Theft or vandalism of data, equipment, or intellectual property;

.I'nvading the privacy of individuals other tha
Using the Internet for any illegal activitycinding computer hacking and copyright or intellectual
property law violations;
Introducing a virus to, or otherwise improperly tampering with, the system;
Degrading or disrupting equipment or system performance;
Creating a web page or associating a wee path the school or school district without proper
authorization;
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r. Attempting to gain access or gaining access to student records, grades, or files of students not under
their jurisdiction;

s. Providing access to the Dindviduals;ct s I nternet A

t. Taking part in any activity related to Internet use that creates a clear and present danger of the
substantial disruption of the orderly operation of the district or any of its schools;

u. Making unauthorized copies of computer software;

v. Persoal use of computers during instructional time; or

w. Installing software on district computers without prior approval of the Information Technology
Security Officer or his/her designexcept for District technology personnel as part of their job duties

5. Liability for debts: Staff shall be liable for any and all costs (debts) incurred through their use of the
Districtds computers or the Internet including p

6. No Expectation of Privacy: The Employee signing below agraeemtusing the Internet through the
Districtds access, he/she waives any right to pr
agrees that the district may monitor the Employe
all system activities the Employee patrticipates in, including but not limitechtl evoice, and video

transmissions, to ensure proper use of the system.

7. Signature: The Employee, who has signed below, has read this agreement and agrees to bis bound by
terms and conditions.

Empl oyeebs Signature:

Note: This policy is similar to Policy 8.22F. If you change this policy, review 8.22F at the same time to
ensure applicable consistencwizeen the two.

Date Adopted: 2319
Last Revised: 26-19
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3.29 LICENSED PERSONNEL SCHOOL CALENDAR

The superintendent shall present to the personnel policies committee (PPC) a school calendar which the Board
has adopted as a proposal. The supadeta, in developing the calendar, shall accept and consider
recommendations from any staff member or group wishing to make calendar proposals. The PPC shall have
the time prescribed by law and/or policy in which to make any suggested changes befastheBoote

to adopt the calendar.

The District shall not establish a school calendar that interferes with any scheduled statewide assessment that
might jeopardize or limit the valid assessment and comparison of student learning gains.

The School Distct shall operate by the following calendar. (Insert your school calendar here.)

Note: A.C.A. 8 617-201 requires that personnel policies include the annual calendar, holidays-and non
instructional days, and designation of workdays. While we feel that this phrasing is redundant, to be in
compliance with the statute be sure that the calapedis out which days are holidays, non
instructional days, and work days.

Legal References: A.C.A. § 615-2907(f)
A.CA. 8617201
DESE Rules Governing the Arkansas Educational Support and Accountability Act

Date Adopted: 2319
Last Revised: - 26-19
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3.3 PARENT-TEACHER COMMUNICATION

The district recognizes the importance of communication between teachers and parents/legal guardians.

To help promote positive communication, parent/teacher conferences shall be held once each semester.
Parentteacter conferences are encouraged and may be requested by parents or guardians when they feel
they need to discuss their childbés progress with

Teachers are required to communicate during the school year with the parent(s), legal guardzarés)
giving adult or adults in a studentds home to di
been placed in the custody of the Department of Human Services and the school has received a court order
prohibiting parent or legal gudian participation in parent/teacher conferenck®re frequent
communication is required with the parent(s) or legal guardian(s) of students who are performing below
grade level.

All parent/teacher conferences shall be scheduled at a time andglsst accommodate those
participating in the conference. Each teacher shall document the participationparticipation of
parent(s)/legal guardian(s) for each scheduled conference.

If a student is to be retained at any grade level or deniedecotedi, notice of, and the reasons for
retention shall be communicated promptly in a personal conference.

Note:1A.C.A. 8 928-113(b)(6) provides that when the court transfers custody of a child to the
Department of Human Services, the court shall issue an order stating whether the parent or legal guardian
may participate in parent/teacher conferences.

2 Course cedit has been added to align with language in policyd SBUDENT PROMOTION AND
RETENTION.

Legal References: Standarddor Accreditation5-A.1
A.C.A. 8 615-1702(b)(3)(B)(ii)

Date Adopted:
Last Revised:6-22-2018
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3.310 DRUG FREE WORKPLACE - LICENSED PERSONNEL

The conduct of district staff plays a vital role in the social and behavioral development of our students. It

is equally important that the staff have a safe, healthful, and professional environment itowiock.

To help promote both interests, the district sha
policy that district employees are prohibited from the unlawful manufacture, distribution, dispensation,
possession, or use of conteal substances, illegal drugs, inhalants, alcohol, as well as inappropriate or

illegal use of prescription drugs. Such actions are prohibited both while at work or in the performance of
official duties while off district property; violations of this poliayll subject the employee to discipline,

up to and including termination.

To help promote a drug free workplace, the district shall establish grémrigwareness program to
inform employees about the dangers of drug abuse in the workplace, tlet'sldlicy of maintaining a
drugfree workplace, any available drug counseling, rehabilitation, and employee assistance abuse
programs, and the penalties that may be imposed upon employees for drug abuse vibtesgons.
substance abuse resources here.

Should any employee be found to have been under the influence of, or in illegal possession of, any illegal
drug or controlled substance, whether or not engaged in any school orsthtea activity, and the

behavior of the employee, if under tiduence, is such that it is inappropriate for a school employee in

the opinion of the superintendent, the employee may be subject to discipline, up to and including
termination. This policy also applies to those employees who are under the influelvcdof &hile on

campus or at schogponsored functions, including athletic events.

An employee living on campus or on school owned property is permitted to possess alcohol in his/her
residence. The employee is bound by the restrictions stated irolicis \while at work or performing
his/her official duties.

Possession, use or distribution of drug paraphernalia by any employee, whether or not engaged in school
or schoolrelated activities, may subject the employee to discipline, up to and inchedmipation.

Possession in onebs vehicle or in an area subjec
possession as though the substance were on the e

It shall not be necessary for an employee to test at a level demonstrating intoxication by any substance in
order to be subject to the terms of this policy. Any physical manifestation of being under the influence of

a substance may subject an employeabeaerms of this policy. Those physical manifestations include,

but are not limited to: unsteadiness; slurred speech; dilated or constricted pupils; incoherent and/or

irrational speech; or the presence of an odor associated with a prohibited substanmceans br eat h
clothing.

Should an employee desire to provide the District with the results of a blood, breath or urine analysis, such
results will be taken into account by the District only if the sample is provided within a time range that
could povide meaningful results and only by a testing agency chosen or approved by the District. The
District shall not request that the employee be tested, and the expense for such voluntary testing shall be
borne by the employee.
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Any incident at work resultig in injury to the employee requiring medical attention shall require the

employee to submit to a drug test, which shall be paid at distsict wor ker 6 s c cerpprBsen s at i o
Failure for the employee to submit to the drug test or a confirmedveoditig test indicating the use of

ill egal substances or the misuse of prescription
compensation benefits in accordance with policy 8.##8CENSED PERSONNEL WORKPLACE

I NJURI ES AND WORKERSG COMPENSATI ON

Any employee who is charged with a violation of any state or federal law relating to the possession, use or
distribution of illegal drugs, other controlled substances or alcohol, or of drug paraphernalia, must notify
his/her immediate supervisor withfive (5) week days (i.e., Monday through Friday, inclusive, excluding
holidays) of being so charged. The supervisor who is notified of such a charge shall notify the
Superintendent immediately.

If the supervisor is not available to the employbe,émployee shall notify the Superintendent within the
five (5) day period.

Any employee so charged is subject to discipline, up to and including termination. However, the failure
of an employee to notify his or her supervisor or the Superintenflbaving been so charged shall result
in that employee being recommended for termination by the Superintendent.

Any employee convicted of any criminal drug statute violation for an offense that occurred while at work
or in the performance of officiauties while off district property shall report the conviction within 5
calendar days to the superintendent. Within 10 days of receiving such notification, whether from the
employee or any other source, the district shall notify federal granting agenonesliich it receives

funds of the conviction. Compliance with these requirements and prohibitions is mandatory and is a
condition of employment.

Any employee convicted of any state or federal law relating to the possession, use or distributigal of ille
drugs, other controlled substances, or of drug paraphernalia, shall be recommended for termination.

Any empl oyee who must take prescription medicati.
who is impaired by the prescription medicatguch that he/she cannot properly perform his/her duties

shall not report for duty. Any employee who reports for duty and is so impaired, as determined by his/her
supervisor, will be sent home. The employee shall be given sick leave, if owed any. Ticedistr

employee will provide transportation for the employee, and the employee may not leave campus while
operating any vehicle. It is the responsibility of the employee to contact his/her physician in order to
adjust the medication, if possible, so ttte employee may return to his/her job unimpaired. Should the
employee attempt to return to work while impaired by prescription medications, for which the employee
has a prescription, he/she will, again, be sent home and given sick leave, if owed ald/tt&ho

employee attempt to return to work while impaired by prescription medication a third time the employee
may be subject to discipline, up to and including a recommendation of termination.

Any employee who possesses, uses, distributes or is thedefluence of a prescription medication

obtained by a means other than his/her own current prescription shall be treated as though he was in
possession, possession with intent to deliver, or under the influence, etc. of an illegal substance. An illegal
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drug or other substance is one which is (a) not legally obtainable; or (b) one which is legally obtainable,
but which has been obtained illegally. The District may require an employee to provide proof from his/her
physician and/or pharmacist that the eoypke is lawfully able to receive such medication. Failure to
provide such proof, to the satisfaction of the Superintendent, may result in discipline, up to and including
a recommendation of termination.

A report to the appropriate licensing agency Isbalfiled within seven (7) days of:

1) A final disciplinary action taken against an employee resulting from the diversion, misuse, or abuse of
illicit drugs or controlled substances; or

2) The voluntary resignation of an employee who is facing a pemtisegplinary action resulting from

the diversion, misuse, or abuse of illicit drugs or controlled substances.

The report filed with the licensing authority shall include, but not be limited to:
"] The name, address, and telephone number of the persois Wie subject of the report; and
"I A description of the facts giving rise to the issuance of the report.

When the employee is not a healthcare professional, law enforcement will be contacted regarding any
final disciplinary action taken against an employee for the diversion of controlled substances to one (1) or
more third parties.

Notes: This policy is snilar to Policy 8.28. If you change this policy, review 8.28 at the same time to
ensure consistency between the two.

1 This is where you should insert the drug counseling services, rehabilitation, and employee assistance
abuse programs available withnour di stri ct . For example, ASuch s
foll owing sourceséo

This policy addresses the requirement for Safe and Drug Free Schools which is required for your district
to be eligible to receivany federal grants. It is requiretldt all employees receive a copy of the policy

and be advised of the contents and requirements of the policy. In addition to publishing a policy statement,
the statutes require employers to establish a-ftaeggawareness program to educate employees timout
dangers of drug abuse as well as about the specifics of their policy. The statute does not specify a
particular format for the awareness program, although it does state that the education effort must be
ongoing and not just a oftiene event. For asgence in constructing a drug awareness program the
Department of Labor has the following web shp://webapps.dol.gov/elaws/asp/drugfree/menu.htm

2 Requiring employees who need medical treatment for injuries at work to be drug tested is bptisnal
recommended. A.C.A. 8§ 19-102 states that an injury resulting while the employee is under the influence
of alcohol or illegal drugs is not a compensable injury. Requiring all employees to be drug tested for work
injuries resulting in medical treagnt will allow the district to abide the prohibition against paying

worker's comp for a drug related injury.

Legal References: 41 U.S.C. § 8101, 8103, and 8104
A.C.A. §119-102

A.C.A. 81780117

Date Adopted05-21-15

Last Revised: 036-17
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3.31a PTO MEETINGS

I. Staff members are encouraged to attend Pdareather Organization meetings regularly throughout the
year.

Il. The PareniTeacher Organization promotes the welfare of children and youth to secure for every child
the highest d@er of education through the cooperation of school, home, and community.

Date Adopted: May 20, 2004
Last Revised:
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3.31F DRUG FREE WORKPLACE POLICY ACKNOWLEDGEMENT
CERTIFICATION

I, hereby certify that | have been prefented wit
workplace policy, that | have read the statement, and that | will abide by its terms as a condition of my
employment with District.

Signature

Date

Date Adopted: July 8, 2008
Last Revised:
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3.3 LICENSED PERSONNEL FAMILY MEDICAL LEAVE

The Family and Medical Leave Act (FMLA) offers job protection for leave that noifiierwise be considered
excessive absences. Employees need to carefully comply with this policy to ensure they do not lose FMLA
protection due to inaction or failure to provide the District with needed informdti@nFMLA provides up to

twelve (12)workweeks (or, in some cases, twesty (26)weeks) of jolprotected leave to eligible employees

with absences that qualify under the FMLM\A&hile an employee can request FMLA leave and has a duty to

inform the District, as provided in this policy, of foresdeabsences that may qualify for FMLA leave, it is

the Districtods ultimate responsi bi IFMUAyFMEAdeavedsent i f y
unpaid, except to the extent that paid leave applies to any given absence as governed by thedRMEA a

policy.
SECTION ONET FMLA LEAVE GENERALLY

Definitions
AElI i gi ble Employeed is an employee who has:
1. Been employed by the District for at least twelve (12) months, which are not required to be
consecutive; and
2. Performed at least 1250 hours of seeuiltiring the twelve (12) month period immediately preceding

the commencement of the leave.

=2}

FMLAO is the Family and Medical Leave Act

Heal th Care Providero means:
A doctor of medicine or osteopathy who is authorized to practice medicine or surgeppi@griate)
by the State in which the doctor practices;
Podiatrists, dentists, clinical psychologists, optometrists, and chiropractors (limited to treatment
consisting of manual manipulation of the spine to correct a subluxation as demonstraieaybp X
exist) authorized to practice in the State and performing within the scope of their practice as defined
under State law;
Nurse practitioners, nursaidwives, clinical social workers and physician assistants who are
authorized to practice under State lamd who are performing within the scope of their practice as
defined under State law;
Christian Science Practitioners listed with the First Church of Christ, Scientist in Boston,
Massachusetts. Where an employee or family member is receiving treatmeat@tmistian Science
practitioner, an employee may not object to any requirement from an employer that the employee or
family member submit to examination (though not treatment) to obtain a second or third certification
from a health care provider otheatha Christian Science practitioner except as otherwise provided
under applicable State or local law or collective bargaining agreement; or
e. Any other person determined by the U.S. Secretary of Labor to be capable of providing health care
services.

e

=

1o

1o

Al nstructional Empl oyeeo is an empl oyee whose pri nc¢
small group, or an individual setting and includes athletic coaches, driving instructors, preschool teachers, and
special education assistastgch as signers for the hearing impaired. The term does not include, and the special
rules related to the taking of leave near the end of a semester do not apply to: teacher assistants or aides who do
not have as their principal job actual teaching orriresing, administrators, counselors, librarians,

psychologists, and curriculum specialists.

Alntermittent | eaved is FMLA |l eave taken in separ at
reduced leave schedule is a leave schedule that reduceganp | oyeeds usual number of
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wor kweek, or hours per workday. A reduced | eave scl
period of time, normally from fultime to paritime.

iNext of Ki no, us ed iamsthe meargsebtoad retative od that individualv i d u al , m ¢
AParento is the biological parent of an empl oyee o1
when the employee was a son or a daughdter. This t el
iASeursi oHeal th Conditiondo is an injury, illness, i mpa

inpatient care in a hospital, hospice, or residential medical facility or continuing treatment by a health care
provider.

ASon or daught,?8 or® pelofv.asra biolagioah adopted, or foster child, a stepchild, a legal

ward, or a child of a person standing in loco parentis, who is either under age eighteen (18), or age eighteen
(18)or ol der a-ale bécausecobaprertalpodh ysfi cae |l fdi sabi lityo at t
is to commencé.

AfYearo the twelve (12) month period -ger. el igibility

Policy
The provisions of this policy are intended to be in line with the provisiotiedMLA. If any conflict(s)
exist, the Family and Medical Leave Act of 1993, as amended, shall govern.

Leave Eligibility
The District will grant up to twelve (12) weeks of leave in a year in accordance with the FMLA, as amended,
to its eligible employeef®r one or more of the following reasons:

1. Because of the birth of a son or daughter of the employee and in order to care for such son or daughter;

2. Because of the placement of a son or daughter with the employee for adoption or foster care;

3. To care for tle spouse, son, daughter, or parent, of the employee, if such spouse, son, daughter, or
parent has a serious health condition;

4, Because of a serious health condition that makes the employee unable to perform the functions of the
position of such employee; dn

5. Because of any qualifying exigency arising out of the fact that the spouse, son, daughter, or parent of

the employee is on covered active duty (or has been notified of an impending call or order to covered
active duty) in the Armed Forces. (See Sectiom)l

6. To care for a spouse, child, parent or next of kin who is a covered service member with a serious
illness or injury(See Section Two)

The entitlement to leave for reasons 1 and 2 listed above shall expire at the end of the twelve (12) month period
beginning on the date of such birth or placement.

A legally married couple who are both eligible employees employed by the District may not take more than a
combined total of twelve (12)weeks of FMLA leave for reasons 1, 2, or to care for a parent unger 3um

Provisions Applicable to both Sections One and Two

District Notice to Employees
The District shall post, in conspicuous places in each school within the District where notices to employees and
applicants for employment are customarily postedtainc e expl ai ning the FMLAG66s p
information about the procedure for filing complaints with the Department of Labor.
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Designation Notice to Employee
When an employee requests FMLA | eav absemecemaytbe Di st r i «
covered under the FMLA, the District shall provide written notice within five (5) business days (absent
extenuating circumstances) to the employee of the I
leave? If the employee is glible, the District may request additional information from the employee and/or
certification from a health care provider to help make the applic&uikttermination. After receiving
sufficient information as requested, the District shall provide aenmritbtice within five (5) business days
(absent extenuating circumstances) to the employee of whether the leave qualifies as FMLA leave and will be
so designated.

I f the circumstances for the | eave dempldyae orcdadithege, t |
determination regarding the designation of FMLA leave within any applicable twelve (12) month period.

Employees who receive notification that the leave request does not qualify under the FMLA are expected to
return to work; furtherlasences that are not otherwise excused could lead to discipline for excessive absences,
or termination for job abandonment.

Concurrent Leave Under the FMLA
All FMLA leave is unpaid unless substituted by applicable accrued leave. The District requiregessipd
substitute any applicable accrued leave (in the order of sick, personal, or vacation leave as may be applicable)
for any period of FMLA leave.

An employee who does not have enough accrued leave to cover the number of days of FMLA leave taken shal
not have his/her number of contract days altered because some of the FMLA leave taken was unpaid.

Working at another Job while Taking FMLA for Personal or Family Serious Medical Condition
No employee on FMLA leave for their own serious medical conditiay perform work at another, non
district job while on FMLA leave Except as provided in policy 3.4dmployees who do perform work at
another, nosdistrict job while on FMLA leave for their own serious medical condition will be subject to
discipline,which could include termination or nonrenewal of their contract of employment.

No employee on FMLA leave for the serious medical condition of a family member may perform work at
another, nosdistrict job while on FMLA leave. Employees who do perform wairlnother, nowlistrict job

while on FMLA leave for the serious medical condition of a family member will be subject to discipline, which
could include termination or nonrenewal of their contract of employment.

Health Insurance Coverage
The District shihmaintain coverage under any group health plan for the duration of FMLA leave the employee
takes at the level and under the conditions coverage would have been provided if the employee had continued
in active employment with the District. Additionally,the District makes a change to its health insurance
benefits or plans that apply to other employees, the employee on FMLA leave must be afforded the opportunity
to access additional benefits and/or the same responsibility for changes to premiums.ngeg oede to a
group health plan that apply to other District employees, must also apply to the employee on FMLA leave. The
District will notify the employee on FMLA leave of any opportunities to change plans or benefits. The
employee remains responsibte finy portion of premium payments customarily paid by the employee. When
on unpaid FMLA |l eave, it is the employeebs responsi
heal th plan coverage to t he dldkmadelbytpdyml deductidnness of |
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The District has the right to pay an empl oyeeds un|
FMLA | eave to maintain the employeeds coverage dur.i
employee's share ahy premium payments missed by the employee for any FMLA leave period that the

District maintains health coverage for the employee by paying his/her share. Such recovery shall be made by

of fsetting the empl oyeeds de hmeanstadgainst angrhonigsawedthd | de d
employee by the District.

An employee who chooses to not continue group health plan coverage while on FMLA leave is entitled to be
reinstated on the same terms as prior to taking the leave, including family or depeveeages, without any
qualifying period, physical examination, exclusion of-présting conditions, etc.

If an employee gives unequivocal notice of an intent not to return to work, or if the employment relationship
would have terminated if the employee had not takei
benefits ceases.

If the employee fids to return from leave after the period of leave the employee was entitled has expired, the
District may recover the premiums it paid to maintain health care coverage unless:

a. The employee fails to return to work due to the continuation, reoccurrermeseadirof a serious health
condition that entitles the employee to leave under reasons 3 or 4 listed above; and/or
b. Ot her circumstances exist beyond the employeeds

Circumstances under faod | isted ab altheareprovidérerifbing cer t i
the employeeds inability to return to worKk.

Reporting Requirements During Leave
Unl ess circumstances exist beyond the employeeds ¢
weeks® during FMLA leave of his/hecurrent status and intent to return to work.

Return to Previous Position
An employee returning from FMLA leave is entitled to be returned to the same position the employee held
when leave commenced, or to an equivalent position with equivalent bepajitand other terms and
conditions of employment. An equivalent position must involve the same or substantially similar duties and
responsibilities, which must entail substantially equivalent skill, effort, and authority. Specifically, upon
returning fom FMLA leave, a teacher may be assigned to another position that is not necessarily the same as
the teachero6s former job assignment. The empl oyee 1
licensure or certification.

The empl oy etardts workiarglfortto tite same or an equivalent position does not supersede any
actions taken by the District, such as conducting a RIF, that the employee would have been subject to had the
empl oyee not been on FMLA Itemseve at the time of the

Leave Acquired Through Fraud
If it is discovered that an employee engaged in fraud or otherwise provided the District with documentation
that includes a material misrepresentation of fact in order to receive FMLA leave, the District may discipline
the employee up to and including termination.
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Provisions Applicable to Section One
Employee Notice to District

Foreseeable Leave
When the need for leave is foreseeable for reasons 1 through 4 listed above, the employee shall provide the
District with at least thirty (30)days' notice, before the date the leave is to begin, of the employee's intention to
take leave for the specified reason. An eligible employee who has no reasonable excuse for his/her failure to
provide the District with timely advancetice of the need for FMLA leave may have his/her FMLA coverage
of such leave delayed until thirty (30)days after the date the employee provides notice.

If there is a lack of knowledge of approximately when the leave will be required to begin, a change in
circumstances, or an emergency, notice must be given as soon as practicable. As soon as practicable means as
soon as both possible and practical, taking into account all of the facts and circumstances in the individual case.

When the need for leave isrfieasons 3 or 4 listed above, the eligible employee shall make a reasonable effort
to schedule the treatment so as not to disrupt unduly the operations of the District subject to the approval of the
health care provider of the spouse, son, daughterrentaf the employee.

If the need for FMLA leave is foreseeable less than thirty (30)days in advance, the employee shall notify the
District as soon as practicable. If the employee fails to notify as soon as practicable, the District may delay
granting MLA leave for the number of days equal to the difference between the number of days in advance
that the employee should have provided notice and when the employee actually gave notice.

Unforeseeable Leave
When the approximate timing of the need for leiaveot foreseeable, an employee shall provide the District
notice of the need for leave as soon as practicable given the facts and circumstances of the particular case.

Ordinarily, the employee shall notify the District within two (2) working days ahieg of the need for leave,
except in extraordinary circumstances where such notice is not feasible. Notice may be provided in person, by
telephone, fax, email, or other electronic means. If the eligible employee fails to notify the District as required,
unless the failure to comply is justified by unusual circumstances, the FMLA leave may be delayed or denied.

Medical Certification
Second and Third Opinions: In any case where the District has reason to doubt the validity of the initial
certificationprovided, the District may require, at its expense, the employee to obtain the opinion of a second
health care provider designated or approved by the employer. If the second opinion differs from the first, the
District may require, at its expense, the esgpk to obtain a third opinion from a health care provider agreed
upon by both the District and the employee. The opinion of the third health care provider shall be considered
final and be binding upon both the District and the employee.

Recertification:The District may request, either orally or in writing, the employee obtain a recertification in

connection with the employeeds absence, at the empl
unless one or more of the following circumstanggdya
1 The original certification is for a period greater than thirty (30) days. In this situation, the District may

require a recertification after the time of the original certification expires, but in any case, the District
may require a recertificatioevery six (6) months.

The employee requests an extension of leave;

Circumstances described by the previous certification have changed significantly; and/or

The district receives information that casts doubt upon the continuing validity of the certification

=a =4 =4
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The employee must provide the recertification withi
No second or third opinion on a recertification may be required.
The District may deny FMLA leave if an eligible employee fails to providegaested certification.

Substitution of Paid Leave
When an employeebs | eave has been designated as FMI
the District requires employees to substitute accrued sick, vacation, or personal |dasgériod of FMLA
leave!!

To the extent the employee has accrued paid vacation or personal leave, any leave taken that qualifies for
FMLA | eave for reasons 1 or 2 above shall be paid |

Workers Compe s at i on: FMLA | eave may run concurrently wit
injury is one that meets the criteria for a serious health condition. To the extent that workers compensation
benefits and FMLA leave run concurrently, the employeehilcharged for any paid leave accrued by the
employeeat the rate necessary to bring the total amount of combined income up to 100% of usual contracted
daily rate of paylIf the health care provider treating the employee for the workers compensatigrcatjifies

the employee is able to return to a Alight duty | ol
job, the employee may decline the Districtés offer
hi s/ her woernkseartsidonc opmay ments, but for the duration o

will be paid for the leave to the extent that the employee has accrued applicable leave.

Return to Work
I f the Districtds written designation determinati ol
under reason 4 above stated t hat-fordhuet yedmpcleorytei ef iwoautli
health care provider for the empb®yto resume work, the employee must provide such certification prior to
returning to work. The employeebds failure to do so
under the FMLA and the employee shall be terminated.

I f the Distenctdésignation determination that the e
under reason 4 above stated t hat-fordhuet yedmpcleorytei ef iwoautli
health care provider for the employee toresumewndt he desi gnation determinat.i
essential job functions, the employee must provide certification that the employee is able to perform those
functions prior to returning to wor k.perférimeiss/hermp | oy
jobb6s essential functions voids the Districtds o
employee shall be terminated.

e e
bl i

Failure to Return to Work
In the event that an employee is unable or fails to return to work wilhirAls leave timelines, the
superintendent will make a determination at that time regarding the documented need for a severance of the
empl oyeeds contract due to the inability of the emj
his/her contact.

Intermittent or Reduced Schedule Leave
To the extent practicable, employees requesting intermittent or reduced schedule leave shall provide the
District with not less than thirty (30)days' notice, before the date the leave is to begin, of the eploye
intention to take leave.
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Eligible employees may only take intermittent or reduced schedule leave for reasons 1 and 2 listed above if the
District agrees to permit such leave upon the request of the employee. If the District agrees to permit an

employe to take intermittent or reduced schedule leave for such reasons, the agreement shall be consistent
with this policyés requirements governing intermit!H
transferred temporarily during the period of schedlitgéermittent or reduced leave to an alternative position

that the employee is qualified for and that better accommodates recurring periods of leave than does the
employee's regular position. The alternative position shall have equivalent pay and bahdbes not have

to have equivalent duties.

Eligible employees may take intermittent or reduced schedule FMLA leave due to reasons 3 or 4 listed above
when the medical need is best accommodated by such a schedule. The eligible employee shall make a
rea®nable effort to schedule the treatment so as not to disrupt unduly the operations of the employer, subject
to the approval of the health care provider.

When granting leave on an intermittent or reduced schedule for reasons 3 or 4 above that isléobessehb

on planned medical treatment, the District may temporarily transfeinstmictional, eligible employees for

the period of scheduled intermittent or reduced leave to an alternative position that the employee is qualified
for and that better accanodates recurring periods of leave than does the employee's regular position. The
alternative position shall have equivalent pay and benefits but does not have to have equivalent duties. When
the employee is able to return to ftithe work, the employeéhall be placed in the same or equivalent job as
he/she had when the leave began. The employee will not be required to take more FMLA leave than necessary
to address the circumstances requiring the need for the leave.

If an eligible employee who meets thefinition of an instructional employee requests intermittent or reduced
schedule leave for reasons 3 or 4 above that is foreseeable based on planned medical treatment and the
employee would be on leave for greater than twenty percent (20%) of theutota¢mof working days in the
period during which the leave would extend, the district may require the employee to elect either to:

a. Take medical leave for periods of a particular duration, not to exceed the duration of the planned
medical treatment; or
b. Transfer temporarily to an available alternative position offered by the employer that the employee is

gualified for, has equivalent pay and benefits, and better accommaodates recurring periods of leave than
the regular employment position of the employee.

If the employee chooses to transfer to an alternative position, the alternative position shall have equivalent pay
and benefits but does not have to have equivalent duties. When the employee is able to rettimeo full

work, the employee shall be pladedhe same or equivalent job as he/she had when the leave began. The
employee will not be required to take more FMLA leave than necessary to address the circumstances requiring
the need for the leave.

An eligible instructional employee who needs intéi@nt leave or leave on a reduced leave schedule for
reasons 3 or 4 above may not be transferred to an alternative position during the period of the employee's
intermittent or reduced leave schedule if, based on the foreseeable planned medical ttbateraptpyee

would be on leave for twenty percent (20%) or less of the total number of working days over the period the
leave would extend.

I nstructional empl oyees are not required to requesH
leavespans a period when school is closed, such as for winter, spring, or summer breaks; in addition, the time

the school is closed is not counted when calculating the amount of FMLA leave the instructional employee has
used.
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Leave taken by eligibleinstructional employees near the end of the semester
In any of the following scenarios, if the District chooses to require the eligible, instructional employee to stay
on leave until the end of the semester, only the portion of the leave until the emplmeasty and able to
return to work shall be charged against -AMhAe empl oy «
leave will not be considered excessive absenteeism.

Leave more than five (5) weeks prior to end of the semester
If the eligible, irstructional employee begins leave, due to reasons 1 through 4 listed above, more than five
(5)weeks prior to the end of the academic term, the District may require the employee to continue taking leave
until the end of the semester, if:
1. The leave is of deast three (3)weeks duration; and
2. The return to employment would occur during the three (3) week period before the end of the semester.

Leave less than five (5) weeks prior to end of the semester
If the eligible, instructional employee begins leave, wueasons 1, 2, or 3 listed above, during the period that
commences five (5)weeks prior to the end of the academic term, the District may require the employee to
continue taking leave until the end of the semester, if:
a. The leave is of greater than t{@)weeks duration; and
b. The return to employment would occur during the two (2) week period before the end of the semester.

Leave less than three (3) weeks prior to end of the semester
If the eligible, instructional employee begins leave, due to 1, 2listed above, during the period that
commences three (3)weeks prior to the end of the semester and the duration of the leave is gries€bjhan
working days, the District may require the employee to continue to take leave until the end of thersemest

SECTION TWO- FMLA LEAVE CONNECTED TO MILITARY SERVICE

Leave Eligibility
The FMLA provision of military associated leave is in two categories. Each one has some of its own
definitions and stipulations. Therefore, they are dealt with separately Betti®n of the policy. Definitions
different than those in Section One are included under the respective reason for leave. Definitions that are the
same as in Section One are NOT repeated in this Section.

QUALIFYING EXIGENCY

An eligible employee may takeMLA leavefor any qualifying exigency arising out of the fact that the spouse,

son, daughter, or parent of the employee is on covered active duty (or has been notified of an impending call or
order to covered active duty) in the Armed Foréeamples iclude issues involved with sharbtice

deployment, military events and related activities, childcare and school activities, the need for financial and
legal arrangements, counseling, rest and recuperatiord@olstyment activities, and other activites

defined by federal regulation’.

Definitions
ACovered active dutyodo means:
1 in the case of a member ofegular component of the Armed Forces, duty during deployment of the
member with the armed forces to a foreign country; and
1 in the case of a member ofe@servecomponent of the Armed Forces, duty during deployment of the

member with the armed forces to a foreign country under a call to order to active duty under a
provision of law referred to in section 101(a)(13)(B) of it United States Code.
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iSon or daughter on active duty or call to active
foster child, stepchild, legal ward, or a child for whom the employee stood in loco parentis, who is on active
duty or callto active duty status, and who is of any age.

Certification
The District may require the eligible employee to obtain certification to help the district determine if the
requested leave qualifies for FMLA leave for the purposes of a qualifying exigdmepistrict may deny
FMLA leave if an eligible employee fails to provide the requested certification.

Employee Notice to District

Foreseeable Leave
When the necessity for leave famy qualifying exigencys foreseeable, whether because the spouse, son,
daughter, or parent of the employee is on covered active duty, or because of notification of an impending call
or order to covered active duty, the employee shall provide such notice to the District as is reasonable and
practicable regardless of how faradvance the leave is foreseeable. As soon as practicable means as soon as
both possible and practical, taking into account all of the facts and circumstances in the individual case.

Unforeseeable Leave
When the approximate timing of the need for leavedt foreseeable, an employee shall provide the District
notice of the need for leave as soon as practicable given the facts and circumstances of the particular case.
Ordinarily, the employee shall notify the District within two (2) working days of legraof the need for leave,
except in extraordinary circumstances where such notice is not feasible. Notice may be provided in person, by
telephone, fax, email, or other electronic means. If the eligible employee fails to notify the District as required
unless the failure to comply is justified by unusual circumstances, the FMLA leave may be delayed or denied.

Substitution of Paid Leave
When an employeebs | eave ha anyhualéying edigescithg Districe d as F M|
requires employees substitute accrued vacation, or personal leave for the period of FMLA leave.

Intermittent or Reduced Schedule Leave
Eligible employees may take intermittent or reduced schedule leaamyfajualifying exigencyThe employee
shall provide the district with as much notice as is practicable.

Leave taken by an eligible instructional employee more than five (5) weeks prior to end of the semester

If an eligible, instructional employee begins leave duanpqualifyihg exigencymore than five (5)weeks

prior to the end of the semester, the District may require the employee to continue taking leave until the end of
the semester, if:

1. The leave is of at least three (3)weeks duration; and

2. The return to employment would@g during the three (3) week period before the end of the semester.

If the District chooses to require the eligible, instructional employee to stay on leave until the end of the
semester, only the portion of the leave until the employee is ready arid edtiern to work shall be charged
against the employeebs FMLA | eave entitl ement.

SERIOUS ILLNESS

An eligible employee is eligible for leave to care for a spouse, child, parent or next of kin who is a covered
servicemember with a serious illness or igjunder the following conditions and definitions.

Definitions
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fCovered Servicemembero i s:

1. A member of the Armed Forces, including a member of the National Guard or Reserves, who is
undergoing medical treatment, recuperation, or therapy, is otherwistpoatient status, or is
otherwise on the temporary disability retired list, for a serious injury or illness; or

2. A veteran who is undergoing medical treatment, recuperation, or therapy, for a serious injury or illness
and who was a member of the Armed Foi@esluding a member of the National Guard or Reserves)
at any time during the period of five (5) years preceding the date on which the veteran undergoes that
medical treatment, recuperation, or therapy.

AOut patient St at us 0, service member,Mmeanstise states bf a member of the Arreed e d

Forces assigned to:

a. A military medical treatment facility as an outpatient; or

b. A unit established for the purpose of providing command and control of members of the Armed Forces
receiving medical aa as outpatients.

AParent of a covered servicemembero i s a covered st
or mother, or any other individual who stood in loco parentis to the covered servicemember. This term does not
includeparentd i n | aw. 0

ASerious Injury or Il Il nesso:

A. In the case of a member of the Armed Forces, including the National Guard or Reserves, it means an
injury or iliness incurred by the member in the line of duty on active duty in the Armed Forces (or
existed beforet® begi nning of the memberds active duty
on active duty in the Armed Forces) and that may render the member medically unfit to perform the
duties of the memberods office, grade, rank, or

B. In the casefoa veteran who was a member of the Armed Forces, including a member of the National
Guard of Reserves, at any time during a period as a covered service member defined in this policy, it
means a qualifying (as defined by the U.S. Secretary of Labor) imjulipess that was incurred by
the member in the line of duty on active duty in the Armed Forces (or existed before the beginning of
the memberés active duty and was aggravated by
Armed Forces) and thatanifested itself before or after the member became a veteran.

AiSon or daughter of a covered servicemember o means
child, stepchild, legal ward, or a child for whom the covered servicemember stood parentis, and who is
of any age.

AYearo, for |l eave to care for the serious injury ot
period begins on the first day the eligible employee takes FMLA leave to care for a covered servicemember
and ends twelve (12)months after that date.

An eligible employee who is the spouse, son, daughter, parent, or next of kin of a covered service member
shall be entitled to a total of twenrsyx (26)weeks of leave during one twelve (12) month period ®foarthe
service member who has a serious injury or iliness as defined in this policy. An eligible employee who cares
for such a covered service member continues to be limited for reasons 1 through 4 in Sectionf@rengnd
qualifying exigencyto a toal of twelve (12)weeks of leave during a year as defined in this policy. For

example, an eligible employee who cares for such a covered service member for sixteen (16)weeks during a
twelve (12)month period could only take a total of ten (10)weeks formsdsthrough 4 in Section One and

for any qualifying exigencyAn eligible employee may not take more than twelve (12)weeks of FMLA leave
for reasons 1 through 4 in Section One fordany qualifying exigencyegardless of how little leave the
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eligible empoyee may take to care for a spouse, child, parent or next of kin who is a covered servicemember
with a serious illness or injury.

If a legally married couple are both eligible employees employed by the District, the legally married couple are
entitled toa combined total of twentyix (26) weeks of leave during one twelve (12) month period to care for
their spouse, son, daughter, parent, or next of kin who is a covered service member with a serious injury or
iliness, as defined in this policy. The leaakdn by a legally married couple who care for such a covered

service member continues to be limited to a total of twelve (12) weeks of FMLA leave for reasons 1 through 4
in Section One and for any qualifying exigency during a year, as defined in thig pediardless of whether

or not the legally married couple uses less than a combined total of fourteen (14) weeks to care for a covered
service member with a serious injury or illness; m
combined vhen taken for reasons 1, 2, or to care for a parent under reason 3 in Section One.

For example, a legally married couple who are both eligible employees and who care for such a covered
service member for sixteen (16) weeks during a twelve (12) month pmeniddt

1. Each take up to ten (10) weeks for reason 4 in section 1 or a qualifying exigency;

2. Take a combined total of ten (10) weeks for reasons 1, 2, or to care for a parent under reason 3 in
Section One; or

3. Take a combination of numbers 1 and 2 that taédg10) weeks of leave.

Medical Certification
The District may require the eligible employee to
health condition to help the District determine if the requested leave qualifies for FMLA TéwvBistrict
may deny FMLA leave if an eligible employee fails to provide the requested certification.

Employee Notice to District

Foreseeable Leave
When the need for leave to care for a spouse, child, parent or next of kin who is a sexaoetnember with
a serious illness or injury is clearly foreseeable at least thirty (30) days in advance, the employee shall provide
the District with no |l ess than thirty (30)daysdé not
for the specified reason. An eligible employee who has no reasonable excuse for his/her failure to provide the
District with timely advance notice of the need for FMLA leave may have his/her FMLA coverage of such
leave delayed until thirty (30)days after theedidite employee provides notice.

If the need for FMLA leave is foreseeable less than thirty (30)days in advance, the employee shall notify the
District as soon as practicable. If the employee fails to notify as soon as practicable, the District may delay
granting FMLA leave for an amount of time equal to the difference between the length of time that the
employee should have provided notice and when the employee actually gave notice.

When the need for leave is to care for a spouse, child, parent afhé@xtvho is a covered servicemember

with a serious illness or injury, the employee shall make a reasonable effort to schedule the treatment so as not
to disrupt unduly the operations of the district subject to the approval of the health care pravidespouse,

son, daughter, or parent of the employee.

Unforeseeable Leave
When the approximate timing of the need for leave is not foreseeable, an employee shall provide the District
notice of the need for leave as soon as practicable given the facts and circumstances of the particular case.
Ordinarily, the employee shall notifiie District within two (2) working days of learning of the need for leave,
except in extraordinary circumstances where such notice is not feasible. Notice may be provided in person, by
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telephone, fax, email, or other electronic means. If the eligibléogwegp fails to notify the District as required,
unless the failure to comply is justified by unusual circumstances, the FMLA leave may be delayed or denied.

Substitution of Paid Leave
When an employeebs | eave has b aspoausedahiklipgentotnexofas F M
kin who is a covered servicemember with a serious illness or injury, the District requires employees to
substitute accrued sick, vacation, or personal leave for the period of FMLA leave.

Intermittent or Reduced ScheduleLeave
To the extent practicable, employees requesting intermittent or reduced schedule leave to care for a spouse,
child, parent or next of kin who is a covered servicemember with a serious illness or injury shall provide the
District with at least thirtf30) days' notice, before the date the leave is to begin, of the employee's intention to
take leave.

Eligible employees may take intermittent or reduced schedule FMLA leave to care for a spouse, child, parent
or next of kin who is a covered servicememiyih a serious illness or injury when the medical need is best
accommodated by such a schedule. The eligible employee shall make a reasonable effort to schedule the
treatment so as not to disrupt unduly the operations of the employer, subject to thalagpghe health care
provider.

When granting leave on an intermittent or reduced schedule to care for a spouse, child, parent or next of kin
who is a covered servicemember with a serious illness or injury that is foreseeable based on planned medical
treatment, the District may temporarily transfer sostructional eligible employees for the period of

scheduled intermittent or reduced leave to an alternative position that the employee is qualified for and that
better accommodates recurring periods aféethan does the employee's regular position. The alternative
position shall have equivalent pay and benefits but does not have to have equivalent duties. When the
employee is able to return to fiiine work, the employee shall be placed in the samguivalent job as

he/she had when the leave began. Specifically, upon returning from FMLA leave, an employee may be
assigned to another position that is not necessarily the same as the employee's former job assignment. The
employee will not be required take more FMLA leave than necessary to address the circumstances requiring
the need for the leave.

If an eligible employee who meets the definition of an instructional employee requests intermittent or reduced
schedule leave to care for a spouse, chagdempt or next of kin who is a covered servicemember with a serious
illness or injury that is foreseeable based on planned medical treatment and the employee would be on leave for
greater than twenty percent (20%)of the total number of working days iretiogl pluring which the leave

would extend, the District may require the employee to choose either to:

a. Take medical leave for periods of a particular duration, not to exceed the duration of the planned
medical treatment; or
b. Transfer temporarily to an avdile alternative position offered by the employer that the employee is

qualified for, has equivalent pay and benefits, and better accommodates recurring periods of leave than
the regular employment position of the employee.

If the employee chooses to tediar to an alternative position, the alternative position shall have equivalent pay

and benefits but does not have to have equivalent duties. When the employee is able to rettimeo full

work, the employee shall be placed in the same or equivaleasjbb/she had when the leave began.

Specifically, upon returning from FMLA leave, a teacher may be assigned to another position that is not
necessarily the same as the teacherds former job a:
FMLA leave than necessary to address the circumstances that required the need for the leave.
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An eligible instructional employee, who needs intermittent leave or leave on a reduced leave schedule leave to
care for a spouse, child, parent or next of kin whodaswered servicemember with a serious iliness or injury,

may not be transferred to an alternative position during the period of the employee's intermittent or reduced
leave schedule if, based on the foreseeable planned medical treatment, the employbe aolddve for

twenty percent (20%)or less of the total number of working days over the period the leave would extend.

Leave taken by eligible instructional employees near the end of the academic semester
In any of the following scenarios, if the distrdhooses to require the eligible, instructional employee to stay
on leave until the end of the semester, only the portion of the leave until the employee is ready and able to
return to work shall be char ged a besekcass hoEMLA leavee mp| oy «
will not be considered excessive absenteeism.

Leave more than five (5) weeks prior to end of the semester
If the eligible, instructional employee begins ledee,any qualifying exigencyr to care for a spouse, child,
parent o next of kin who is a covered service member with a serious illness or injury more than five (5) weeks
prior to the end of the semester, the District may require the employee to continue taking leave until the end of
the semester, if:
1. The leave is of aelbst three (3)weeks duration; and
2. The return to employment would occur during the three (3) week period before the end of the semester.

Leave less than five (5) weeks prior to end of the semester
If the eligible, instructional employee begins leave t@ dar a spouse, child, parent or next of kin who is a
covered servicemember with a serious illness or injury during the period that commences five (5) weeks prior
to the end of the semester, the District may require the employee to continue takingntiédve end of the
semester, if:
a. The leave is of greater than two (2)weeks duration; and
b. The return to employment would occur during the two (2) week period before the end of the semester.

Leave less than three (3) weeks prior to end of the semester
If the eligible, instructional employee begins leave to care for a spouse, child, parent or next of kin who is a
covered servicemember with a serious illness or injury during the period that commences three (3) weeks prior
to the end of the semester and theation of the leave is greater than five (5) working days, the District may
require the employee to continue to take leave until the end of the semester.

Cross Reference3:89 LICENSED PERSONNEL SICKEAVE
3.18 LICENSED PERSONNEL OUTSIDEMPLOYMENT
344 L1 CENSED PERSONNEL WORKPLACE | NJURI ES
COMPENSATION

Legal References: 29 USC 88 2601 et seq.
29 CFR part 825

Date Adopted: 21-2020
Last Revised: 22-2020
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3. P2AL.IICENSED PERSONNEL COVI D EMERGENCY LE/

The District provides up to aulditional teh(10) days of paid leave for its employees who meet both of the
following requirements:
a. The employee: Is ordered by the District, a medical professional, or the Arkansas Department
of Health (ADH) to quarantine or isolate due to COMI®for one of the following reasons:
I. Testing positive for COVIELY;
i. Experiencing COVIBL9 symptoms and seeking a medical diagnosis; or
. Is a probable close contact or close contact.;or
b. Needs to care for a dependent who is subject to a quarantine or isotiioand

1. The employeebs job duties are not able to be

The employee is responsible for providing the Di
has received a quarantine or isolation order. The proof may be intheyfa@fowing forms, as applicable:

A A positive test result;

A Proof of receipt of a PCR test;

A A written quarantine or isolation order from

physician, the ADH, or the Districtds Point C
Written notification of close contact or potential close contact status from ADH, the District POC, or
another districtdéds POC if the close contact i

>

In addition to other appropriate documentation, employees who intend to takeridav this policy due to
the need to care for a dependent must submit a written statement indicating the relationship with the dependent,
the dependent s age, and that the employee is th

Upon notification that an employee has received a quarantine or isolation order, The District shall review
whether the employee has applicable leave remaining under the Families First Coronavirus Response Act
(FFCRA) and this policy.

1 Ifan employee has pficable leave under the FFCRA and this policy:

A The District shall use available leave under the FFCRA first

A The District shall use the employeebs avail
the quarantine or isolation orderortheexhauson of t he empl oyeeds FFC

A The District shall automatically switch the employee to leave under this policy, if available,
should the employeebs quarantine or isolati
and

A The District shall autmatically switch the employee to another form of applicable District
provided paid | eave, i1 f available, should t
than the employeebs available | eave under t

1 If an employee hagaglicable leave under the FFCRA or this policy but not both:

A The District shall use the employeebs avail
guarantine or isolation order or the exhaus

A The Distri¢ shall automatically switch the employee to another form of applicable District
provided paid | eave, if available, should t
than the employeebs available | eave under t
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1 If an enployee has no leave remaining under this policy or applicable leave under the FFCRA, then
the District shall use another form of applicable District provided paid leave, if available.

An employee who receives COVID Emergency Leave shall be paidtheengploys f ul | dai |y r ¢
up to tefA (10) days. The térf10) days of COVID Emergency Leave may, but is not required to, run

consecutively. An employee shall not have days charged against the number the employee is eligible for under
this policy fordays when the employee is not expected to perform duties, such as Rdllyed (10) days

of paid leave provided under this policy shall be used for eligible leave before other forms of District provided
paid leave are used, including sick leavesqeal leave, and vacation.

An empl oyeebs eligibility to receive paid | eave

Notes:'The funding provided bal-01€CexprediorsDedernberedd, 2020; Me mo
however, DESE has authorized districts to continue providing the leave but districts will be required to
use local or Federal funds to cover the leave. Districts magehobdave the number of days eligible
for an employee consider the number of days an employee used in the Fall or may choose to provide
all employees a new round of paid days. Be sure to specify your choice in the policy adoption motion.
Commi s s i maGOMDLH61 Nbes not set a maximum number of days that a district may
choose to offer employees under this policy so the ten (10) days included in the policy is only a
suggestion.

2 If you choose to reset the number of days your employees have auaitidsl¢his policy, remove
this clause.

SAN employeeb6s quarantine or isolation period
guarantine or isolation period is on days when the school would ordinarily be closed for paid holidays.
The remaining CUWID Emergency Leave days that were not used due to the holiday would continue

to be available should the employee be ordered into another quarantine or to isolate unless one of the
Policyds sunset provisions waisnomer.i ggered befo

Cross References: 3.89 LICENSED PERSONNEL SICK LEAVE
3.116 LICENSED PERSONNEL PERSONAL AND PROFESSIONAL LEAVE
3.3 LICENSED PERSONNEL FAMILY MEDICAL LEAVE ACT

Legal References: Commi ssi oner-21$1 Memo COM
29 C.F.R. Part 826

Date Adopted:02-02-2021
Last Revised: 094-2021
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3.33 ASSIGNMENT OF EXTRA DUTIES FOR LICENSED PERSONNEL

From time to time extra duties may be assigned to licensed personnel by the school principal or the
Superintendent as circumstances dictate.

PROFESSIONAL EXTRA DUTIES

Il . Extracurricular duties are considered a nor ma
of such duties in each school is the responsibility of the principal.

II. When special duties are assigned to aheaend when such duties are not regular teaching duties or
extracurricular duties of a nature considered a
for such duties with an additional compensation.

Legal Reference: A.C.A. §67-201

Date Adopted: May 20, 2004
Last Revised: May 17, 2012
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3.3814 CENSED PERSONNEL CELL PHONE USE

Use of cell phones or other electronic communication devices by employees during instructional time for other
than instructional purposes is styidorbidden unless specifically approved in advance by the superintendent,
building principal, or their designeks.

District staff shall not be given cell phones or computers for any purpose other than their specific use

associated with school busineSshool employees who use school issued cell phones and/or computers for
nonschool purposes, except as permitted by District policy, shall be subject to discipline, up to and including
termination. School employees who are issued District cell phones thea¢quirements of their position

may use the phone for personal use on aRA fAas nee

Except when authorized in Policy 38§ CHOOL BUS DRI VEROGS USE OF MOBI L
COMMUNICATION DEVICES, allA# employeesire forbidden from using school issued cell phones while
driving any vehicle at any time. Violation may result in disciplinary action up to and including termination.

Except when authorized in Policy 38 CHOOL BUS DRI VEROGS USE OF MOBI L
COMMUNICATION DEVICES, noemployee shall use any device for the purposes of browsing the internet;
composing or reading emails and text messages; or making or answering phone calls while driving a motor
vehicle which is in motion and on school property. Violation msyiren disciplinary action up to and

including terminatior.

Notes: This policy is similar to Policy 8.25. If you change this policy, review 8.25 at the same time to ensure
applicable consistency between the two.

1The goal is to eliminate the use of cell phones during instructional time for other than instructional
purposes. You may change who has the authority to approve the use of cell phones if you so wish.

2The IRS has changed its position regarding thefudistact issued cell phones for personal use for

those employees who have agenuigedf or a cel |l phone due to thei
cannotbe i ssued as a fringe benefit, but only as
responsibilitiesThere is no longer a need to keep track of personal calls and claim their value as

income. The district has the option of supplying the phone directly to the employee or of reimbursing

the employee for the cost of his/her personal phone that is usedhfdistrict and personal purposes.

Any such reimbursement can only be for the specific employee and not any other individuals
associated with that employeeds cell phone pl
computers for personal purposes.

When considering the pros and cons of school issued technology, keep in mind that any
correspondence made on such technology (cell phone, iPad, computer) would be subject to inspection
under the Freedom of Information Act. Because it is district ishezd, would be no differentiation

between personal and school use.

3 This sentence is included because insurance companies have ruled that injuries occurring while
driving and talking on school issued cell phones are subject to workers comp awards.
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4 Thissentence was added due to the dangers involved for both drivers and pedestrians associated with
distracted driving. AC.A.8231-16 09 prohibits the use of a fAwir
school zone for any purpose when that use is not fraed¥Vhile the policy language exceeds the

statutory prohibition, we believe the expanded language is important for the protection of students,
employees, and the public.

Cross References: 3519 SCHOOL BUS DRI VERG6GS USE OF MOBI LE CO
DEVICES
4.476 POSSESSION AND USE OF CELL PHONES AND OTHER
ELECTRONIC DEVICES
7.148 USE OF DISTRICT CELL PHONES AND COMPUTERS

Legal References:  IRS Publication 15 B
A.C.A. 619120
A.C.A. 8§ 2751-1602
A.C.A. § 2751-1609

Date Adopted: 2319
Last Revised: - 26-19
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3.35 LICENSED PERSONNEL BENEFITS

The Pottsville School District provides its licensed personnel benefits consisting of the following.

1. The priceless reward of helping shape the life and future of our children;

2. Health insurance assistance;

3. Contribution to the teacher retirement system;

4. Eleven sickdave days per contract period

5. Pottsville School District will reimburse the licensure fee required to renew a teacher's license, up to
one hundred (100) dollars every five yearse Ehrtified employee must remain in the district for those

five years or reimbursement of the licensure fee will be required of the teacher unless the teacher retires
from the district.

Legal Reference: A.C.A. §67-201

Date Adopted: May 20, 2004
Last Revised: May 17, 2012
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3.360 LICENSED PERSONNEL DISMISSAL AND NON -RENEWAL

For procedures relating to the termination and-resrewal of teachers, please refer to the Arkansas Teacher
Fair Dismissal Act (A.C.A. 88-47-1501 et seq.) and the Teachcellence and Support System (A.C.A. 88
6-17-2801 et seq.). The Acts specifically are not made a part of this policy by this reference.

A copy of the statutes are available for review in the office of the principal of each school building.

Legal Refeences: A.C.A. §8617-201
A.C.A. 88 617-1501 et seq.
A.C.A. 88 617-2801 et seq.

Date Adopted: 21-2020
Last Revised: -22-2020
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3.3/ ASSIGNMENT OF TEACHER AIDES

The assignment of teacher aides shall be made by the principal or his/her designee. Changes in the

assignments may be made as necessary due to changes in the student population, teacher changes, and to
best meet the educational needs of the students.

Note: ASBA realizes a policy regarding teacher aides has no place in the licensed personnel section, but
state law now mandates it anyway.

Legal Reference: A.C.A. §67-201

Date Adopted: May 20, 2004
Last Revised: May 17, 2012
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3.38 LICENSED PERSONNEL RESPONSIBILITIES GOVERNING
BULLYING

Definitions

AAttri buteodo means an actual or perceived persona
religion, ancestry, national origin, socioeconomic status, academicditsbgity, gender, gender identity,
physical appearance, health condition, or sexual orientation;

ABull yingd means the intentional harassment, int
incitement of violence by a student againstta@astudent or public school employee by a written, verbal,

electronic, or physical act thatay address an attribute of the other student, public school employee, or person
with whom the other student or public school employee is associated and thsbratesses actual or

reasonably foreseeable:

1 Physical harm to a public school employee or student or damage to the public school employee's or
student's property;

1 Substantial interference with a student's education or with a public school employae&stkatation;

1 A hostile educational environment for one (1) or more students or public school employees due to the
severity, persistence, or pervasiveness of the act; or

1 Substantial disruption of the orderly operation of the school or educatiomanment;

Examples of "Bullying" include, but are not limited to, a pattern of behavior involving one or more of the

following:

1. Cyberbullying;

2. Sarcastic comments "compliments" about anot he
attributes,

3. Pointed questions intended to embarrass or humiliate,

4, Mocking, taunting or belittling,

5. Nonver bal threats and/or intimidation such as

6. Demeaning humor relating to a studentds actua

7. Blackmail,extortion, demands for protection money or other involuntary donations or loans,

8. Blocking access to school property or facilities,

9. Deliberate physical contact or injury to person or property,

10.  Stealing or hiding books or belongings,

11.  Threats of harm to stedt(s), possessions, or others,

12.  Sexual harassment, as governed by policy 3.26, is also a form of bullying, and/or

13.  Teasing or namealling related to sexual characteristics or the belief or perception that an individual is
not conforming to expected gendeles or conduct or is homosexual, regardless of whether the
studentself denti fi es as homosexual or transgender
AQueer 0) .

ACyberbull yingd means any form of eporpogetoni cati on

o] Harass, intimidate, humiliate, ridicule, defame, or threaten a student, school employee, or person with
whom the other student or school employee is associated; or

o] Incite violence towards a student, school employee, or person with whotmahstadlent or school

employee is associated.

Cyberbullying of School Employees includes, but is not limited to:
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a. Building a fake profile or website of the employee;

b. Posting or encouraging others to post on the Internet private, personal, or sexualonfpertaining

to a school employee;

Posting an original or edited image of the school employee on the Internet;

Accessing, altering, or erasing any computer network, computer data program, or computer software,

including breaking into a passwepdbtectedaccount or stealing or otherwise accessing passwords of

a school employee;

e. Making repeated, continuing, or sustained electronic communications, including electronic mail or
transmission, to a school employee;

f. Making, or causing to be made, and dissemigain unauthorized copy of data pertaining to a school
employee in any form, including without limitation the printed or electronic form of computer data,
computer programs, or computer software residing in, communicated by, or produced by a computer
or computer network;

g. Signing up a school employee for a pornographic Internet site; or

h. Without authorization of the school employee, signing up a school employee for electronic mailing
lists or to receive junk electronic messages and instant messages.

Qo

Cyberbullying is prohibited whether or not the cyberbullying originated on school property or with school
equipment, if the cyberbullying results in the substantial disruption of the orderly operation of the school or
educational environment or is directgaicifically at students or school personnel and maliciously intended for
the purpose of disrupting school and has a high likelihood of succeeding in that purpose.

AHar assment O means a pattern of unweelssneme verbal
constitutionally or statutorily protected status that causes, or reasonably should be expected to cause,
substantial interference with the other's performance in the school environment; and

ASubstantial disrupt i oyoodeomora of the folldwingoocur is alresuliofthea t i o
bullying:
1 Necessary cessation of instruction or educational activities;
1 Inability of students or educational staff to focus on learning or function as an educational unit because
of a hostile environent;
1 Severe or repetitive disciplinary measures are needed in the classroom or during educational activities;
or
1 Exhibition of other behaviors by students or educational staff that substantially interfere with the
learning environment.

Teachers and othschool employees who have witnessed, or are reliably informed that, a student has been a
victim of bullying as defined in this policy, including a single action which if allowed to continue would
constitute bullying, shall report the incident(s) to thédimg principal, or designee, as soon as possible.

The person or persons reporting behavior they consider to be bullying shall not be subject to retaliation or
reprisal in any form.

District staff are required to help enforce implementation of thecdisti® gullyang folicy. Students who
bully another person are to be held accountable for their actions whether they occur on school equipment or
property; off school property at a schepbnsored or scheapproved function, activity, or event; goirgar
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from school or a school activily a school vehicle or school bus; or at designated school busSttajents

are encouraged to report behavior they consider to be bullying, including a single action which if allowed to
continue would constitute byhg, to their teacher or the building principal. The report may be made
anonymously.

A building principal, or designee, who receives a credible report or complaint of bullying shall:

1. As soon as reasonably practicable, but by no later than the enddfdbeday following the receipt
of the credible report of bullying:

a. Report to a parent, legal guardian, person having lawful control of a student, or person standing in
loco parentis of a student that their student is the victim in a credible repdlyiothand

Prepare a written report of the alleged incident of bullying;

Promptly investigate the credible report or complaint of bullying, which shall be completed by no

later than the fifth (8 school day following the completion of the writtesort.

3. Notify within five (5) days following the completion of the investigationgheent, legal guardian,
person having lawful control of a student, or person standing in loco parentis of a student who was
the alleged victim in a credible report oflging whether the investigation found the credible
report or complaint of bullying to be true ahé availability of counseling and other intervention
services.

4, Notify within five (5) days following the completion of the investigation the parent, legedign,
person having lawful control of the student, or person standing in loco parentis of the student who
is alleged to have been the perpetrator of the incident of bullying:

N o

a. That a credible report or complaint of bullying against their student exists;

b. Whether the investigation found the credible report or complaint of bullying to be true;

C. Whether action was taken against their student upon the conclusion of the investigation of the
alleged incident of bullying; and

d. Information regarding the reportingafother alleged incident of bullying, including potential

consequences of continued incidents of bullying;

Make a written record of the investigation, which shall include:

a. A detailed description of the alleged incident of bullying, including without liimita detailed
summary of the statements from all material withesses to the alleged incident of bullying;
Any action taken as a result of the investigation; and

Discuss, as appropriate, the availability of counseling and other intervention servicagiefitss
involved in the incident of bullying

o

oo

District employees are held to a high standard of professionalism, especially when it comes to-employee
student interactions. Actions by a District employee towards a student that would constitute bildkyiact if
had been performed by a student shall result in disciplinary action, up to and including terrimatjmlicy
governs bullying directed towards students and is not applicable to adult on adult interactions. Therefore, this
policy does not applip interactions between employees. Employees may report workplace conflicts to their
supervisor. In addition to any disciplinary actions, the District shall take appropriate steps to remedy the effects
resulting from bullying.
Legal References: A.C.A. 8618514

DESE Rules Governing Student Discipline and School Safety

Date Adopted: 4.2-2020
Last Revised:-23-2020
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3.39 LICENSED PERSONNEL RECORDS AND REPORTS

The superintendent or his/her designee shall determine, by individual or by position, those records a
teacher is responsible to keep and those reports he/she is required to maintain. It is a requirement of
employment that all required records and repcgtsdmpleted, submitted, or otherwise tendered, and be
accepted by the principal or superintendent as
be released to the licensed employee.

Legal Reference: A.C.A. §67-104

Date Adopted: July 8, 2008
Last Revised: May 17, 2012
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3.3l CENSED PERSONNEL DUTIES AS MANDATED

It is the statutory duty of licensed school district employees to:

1 If the licensed employee has reasonable cause to suspect child abuse amealttban the licensed
employee shall directly and personally report these suspicions to the Arkansas Child Abuse Hotline,
by: calling 2800-482-5964; by calling the child maltreatment hotline-800-4825964 and
submitting a report through fax to ttigild maltreatment hotline; or if the employee can demonstrate
that the child maltreatment, neglect, or abuse is not an emergency, then the employee may notify the
child maltreatment hotline through submission of a fax only. Failure to report suspddtaticte,
maltreatment, or neglect through the Hotline can lead to criminal prosecution and individual civil
liability of the person who has this duty. Notification of local or state law enforcement does not satisfy
the duty to report; only notification lmgeans of the Child Abuse Hotline discharges this duty.

1 If the licensed employee has a good faith belief that there is a serious and imminent threat to the public
based on a threat made by an individual regarding violence in or targeted at a schadb#at ha
communicated to the licensed employee in the ordinary course of his/her professional duties, then the
licensed employee shall make every attempt to immediately notify law enforcement of the serious and
imminent threat to the public and have notifes enforcement within twentipur (24) hours of
learning of the serious and imminent threat to the public.

The duty of mandated reporters to report suspected child abuse or maltreatment or serious and imminent threats
to the public is a direct angkrsonal duty, and cannot be assigned or delegated to another person. There is no
duty to investigate, confirm or substantiate statements a student may have made which form the basis of the
reasonable cause to believe that the student may have beena@bsiggjdcted to maltreatment by another

person or that form the basis of the serious and imminent threat to the public; however, a person with a duty to
report may find it helpful to make a limited inquiry to assist in the formation of a belief thatblide:,

maltreatment, or neglect has occurred; that a serious and imminent threat to the public exists; or to rule out

such a beliéf

Employees and volunteers who notify the Child Abuse Hotline or who report serious and imminent threats to
the public to &w enforcement in good faith are immune from civil liability and criminal prosecution.

By law, no school district or school district employee may prohibit or restrict an employee or volunteer from
directly reporting suspected child abuse, maltreatmeiat serious and imminent threat to the public, or

require that any person notify or seek permission from any person before making a report to the Child Abuse
Hotline or law enforcement.

Notes: This policy is similar to Policy 8.34. If you change this pglireview 8.34 at the same time to ensure
applicable consistency between the two.

! This is a delicate matter and the district would be wise to avail itself of professional development in
this area available from DHS and other sources. A.C.A68833requires professional development
related to child maltreatment for licensed employees. Poli@y BIGBENSED PERSONNEL
EMPLOYEETRAINING includes language covering this topic.

Legal References: A.C.A. 8618110
A.C.A. 81218107
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A.C.A. § 1218201 et sq.

A.C.A. § 1218302
A.C.A. § 1218402

Date Adopted: 2.1-2020
Last Revised: 22-2020
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3.3l CENSED PERSONNEL VI DEO SURVEI LLANCE
MONI TORI NG

The Board of Directors has a responsibility to maintain discipline, protect the safety, security, and welfare of its
students, staff, and visitors while at the same time safeguarding district facilities, vehicles, and equipment. As
part of fulfilling thisresponsibility, the board authorizes the use of video/audio surveillance cameras, automatic
identification, data compilation devices, and technology capable of tracking the physical location of district
equipment, students, and/or personnel.

The placenent of video/audio surveillance cameras shall be based on the presumption and belief that students,
staff and visitors have no reasonable expectation of privacy anywhere on or near school property, facilities,
vehicles, or equipment, with the exceptioplates such as rest rooms or dressing areas where an expectation
of bodily privacy is reasonable and customary.

Signs shall be posted on district property and in or on district vehicles to notify students, staff, and visitors that
video cameras may lreuse. Violations of school personnel policies or laws caught by the cameras and other
technologies authorized in this policy may result in disciplinary action.

The district shall retain copies of video recordings until they are erased which noegrbelshed by either
deletion or copying over with a new recording.

Videos, automatic identification, or data compilations containing evidence of a violation of district personnel
policies and/or state or federal law shall be retained until theasgwemisconduct is no longer subject to

review or appeal as determined by board policy or staff handbook; any release or viewing of such records shall
be in accordance with current law.

Staff who vandalize, damage, defeat, disable, or render intgpgesiyporarily or permanently) surveillance
cameras and equipment, automatic identification, or data compilation devices shall be subject to appropriate
disciplinary action and referral to appropriate law enforcement authorities.

Video recordings anduomatic identification or data compilation records may become a part of a staff
member 6s personnel record.

Note: This policy is similar to policies 4.48 and 8.29. If you change this policy, review 4.48 and 8.29 at the
same time to ensure applicabtmsistency between the policies.

Date Adopted: April 21, 2011
Last Revised: May 17, 2012
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3.3@BTAI NI NG and RELEAS|I NRGEBSTAINDIEENREDUCED F
MEAL ELI GI BI'LI'TY | NFORMATI ON

Obtaining Eligibility Information

A fundamental underpinnir@ the National School Lunch and School Breakfast Programs (Programs) is that

in their implementation, there will be no physical segregation of, discrimination against, or overt identification

of children who are eligible for the Program's benefits. Viitndeequirements of the Programs are defined in

much greater detail in federal statutes and pertinent Code of Federal Regulations, this policy is designed to help
employees understand prohibitions on how the student information is obtained and/orthetaagiethe

Programs. Employees with the greatest responsibility for implementing and monitoring the Programs should
obtain the training necessary to become fully aware of the nuances of their responsibilities.

The District is required to inform houseti®with children enrolled in District schools of the availability of the
Programs and of how the household may apply for Program benefits. However, the District and anyone
employed by the district &rictly forbidden from requiring any household or studewithin a household

from submitting an application to participate in the program. There are NO exceptions to this prohibition and it
would apply, for example, to the offer of incentives for completed forms, or disincentives or negative
consequences faaifing to submit or complete an application. Put simply, federal law requires that the names
of the children shall not be published, posted or announced in any manner.

In addition to potential federal criminal penalties that may be filed againstmetalier who violates this
prohibitiort, the employee shall be subject to discipline up to and including termination.

Releasing Eligibility Information

As part of the districtds participation ogran,t he N
the district collects eligibility data from its
governed by federal law. The district has made the determination to release student eligibility status or
informatior? as permitted by lawederal law governs how eligibility data may be released and to whom. The
district will take the following steps to ensure its confidentiality:

Some data may be released to government agencies or programs authorized by law to receive such data
without paental consent, while other data may only be released after obtaining parental consent. In both
instances, allowable information shall only be released on a need to know basis to individuals authorized to
receive the data. The recipients shall sign areaggat with the district specifying the names or titles of the
persons who may have access to the eligibility information. The agreement shall further specify the specific
purpose(s) for which the data will be used and how the recipient(s) shall protie¢atiiem further,

unauthorized disclosures.

The superintendent shall designate the staff member(s) responsible for making eligibility determinations.
Release of eligibility information to other district staff shall be limited to as few individualssiblpavho

shall have a specific need to know such information to perform their job responsibilities. Principals, counselors,
teachers, and administrators shall not have routine access to eligibility information or status.
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Each staff person with accessrtdividual eligibility information shall be notified of their personal liability for
its unauthorized disclosure and shall receive appropriate training on the laws governing the restrictions of such
information?

Notes: This policy is similar to polic{.35. If you change this policy, review policy 888%he same tim®
ensure applicable consistency between the two.

The Child Nutrition Unit of the DESE websitattp:/Mww.arkansased.gov/divisions/childtrition

unit) has the referencé&lo mmi ssi oner 6s Memos as well as helr
statement packet . AddiskIN030aHas two attachmentsthasvalligo ner 6
a long way toward explaining the restrictions on the release of eligibility infornaatd status.

1 The penalty for improper disclosure of eligibility information is a fine of not more than $1000 per
student name if a violation is by either the district or a person dhistiniet without authorization under
federal confidentiality regulations and/omnsonment of not more than one year.

2 The district owns the data and has the right to choose whether or not to releas@itéo
Therefore, the district must make the decisions concerning its release. With the ownership comes the
responsibility to esure proper security of the data.

Legal References: Commi s si 0 n e-05D%3, FNM®94il sIA 9BMA 1, and FIN 1818
DESE Eligibility Manual for School Meals Revised July 2017
A.CA. 8618715
7 CFR 210.1 210.31
7 CFR 220.1 220.22
7 CFR 245.5245.6, 245.8
42 USC 1758(b)(6)

Date Adopted: 2319
Last Revised: 26-19
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3.43 DUTY OF LICENSED EMPLOYEES TO MAINTAIN LICENSE IN
GOOD STANDING

It is the responsibility of each teacher, and not the district, to keep his/her teaching license uslgtinuo

renewed with no lapses in licensure, and in good standing with the State Board of Education. Failure of a
teacher to do so will be grounds for termination.

Legal Reference: A.C.A. §67-401

Date Adopted: May 17, 2012
Last Revised:
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3.4l CENSED PERSONNEL WORKPLACE | N URI ES
COMPENSATI ON

The district provides Workersd6 Compensation (WC)
any injury at work must immediately notify their immediate supervisor, or in trenab®f their immediate
supervisor notify buildingadmin - An i njured empl oyee must fill out
will determine whether to report the claim or to file the paperwork if the injury requires neither medical

treatment or lost/ork time. While many injuries will require no medical treatment or time lost at work, should

the need for treatment arise later, it is important that there be a record that the injury occurred. All employees
have a duty to provide information and malaeshents as requested for the purposes of the claim assessment
and investigation.

The District may discipline an employee, up to a
discovered that the employee:
1. Deliberately made false statengeobncerning the origin of an injury or the circumstances surrounding

the injury; or
2. submitted a WC claim that the employee knew to be based substantially or entirely on false

information.
An empl oyee shall not be AdMCsciaplrired denli eldy thec &
claim.

For injuries requiring medical attention, the district will exercise its right to designate the initial treating

physician and an injured employee will be directed to seek medical attention, if necessargpéoaifita

physician or clinicln addition, employees whose injuries require medical attention shall submit to a drug test,
which shall be paid at the Districtés WC carrier
or a confirmed posite drug test indicating the use of illegal substances or the misuse of prescription

medications shall be grounds for the denial of WC benrefits.

A WC absence may run concurrently with FMLA leave (policy 3.32) when the injury is one that meets the
criteriafor a serious health condition. To the extent that WC benefits and FMLA leave run concurrently, the
employee will be charged for any paid leave accrued by the employee at the rate necessary to bring the total
amount of combined income up to 100% of usoatracted daily rate of pay. If the health care provider
treating the employee for the WC injury certifie
unable to return to the employeedsDeamei otdoeqaf
Al ight duty job. o0 As a result, the employee may
employeebs FMLA | eave, the employee wil/l be paid
applicable leave.

Employees who are absent from work in the school district due to a WC claim may not work-gitsiricbn
job until they have returned to full duties at their same or equivalent district job; those who violate this
prohibition may be subject to discipline gpeind including termination. This prohibition does NOT apply to
an employee who has been cleared by his/her doctor to return to "light duty" but the District has no such
position available for the employee and the employee's second job qualifies dsitilight

To the extent an employee has accrued sick leave and a WC claim has been filed, an employee:
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Notes:

Will be charged for a day's sick leavetfggall days missed until such time as the WC claim has been
approved or denied;

Whose WC claim is accepted by the WC insurance carrier as compensable and who is absent for eight
(8) or more days shall be charged sick leave at the rate necessary, when combined with WC benefits,
to bring the total amount of combined income up to 10084ecémployee’s usual contracted daily rate

of pay;

Whose WC claim is accepted by the WC insurance carrier as compensable and is absent for fourteen
(14) or more days will be credited back that portion of sick leave for the first seven (7) days of absence
that is not necessary to have brought the total amount of combined income up to 100% of the
employee's usual contracted gross pay.

This policy is similar to policy 8.3@ you change this policy, review 8.36 at the same time to ensure
applicableconsistency between the two.

Insert theposition of the person to be notified.

2 Requiring employees who need medical treatment for injuries at work to be drug tested is optional
but is recommended. A.C.A. 8-91102 states that an injury resultingiletthe employee is under the
influence of alcohol or illegal drugs is not a compensable injury. Requiring all employees to be drug
tested for work injuries resulting in medical treatment will allow the district to abide the prohibition
against paying woek's comp for a drug related injury.

Cross References: 3.8 LICENSED PERSONNEL SICKEAVE

3.18 LICENSED PERSONNEL OUTSIDEMPLOYMENT
3.33D LICENSED PERSONNEL FAMILY MEDICAL LEAVE

Legal References:  Ark. Workers Compensation CommissRbLE 099.33 MANAGED CARE

A.CA. § 119-102
A.C.A. § 119-508(d)(5)(A)
A.C.A. § 119-514(a)(3)(A)(i)

Date Adopted: 022-2021
Last Revised: 094-2021
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3.3114l CENSED PERSONNEL WORKPLACE | NWDURI ES
COMPENSATI ON

The district provides Workersd6 Compensation (WC)
any injury at work must immediately notify their immediate supervisor, or in the absence of their immediate
supervisor notify building adminAn injurede mpl oyee must fill out a Form |
will determine whether to report the claim or to file the paperwork if the injury requires neither medical

treatment or lost work time. While many injuries will require no medical treatmemtsoiost at work, should

the need for treatment arise later, it is important that there be a record that the injury occurred. All employees
have a duty to provide information and make statements as requested for the purposes of the claim assessment
and inwestigation.

The District may discipline an employee, up to a
discovered that the employee:
3. Deliberately made false statements concerning the origin of an injury or the circumstances surrounding
the injury; or
4, submitted a WC claim that the employee knew to be based substantially or entirely on false
information.
An empl oyee shall not be disciplined solely beca
claim.

For injuries requiring mechl attention, the district will exercise its right to designate the initial treating

physician and an injured employee will be directed to seek medical attention, if necessary, from a specific
physician or clinicin addition, employees whose injuriequige medical attention shall submit to a drug test,
which shall be paid at the Districtés WC carrier
or a confirmed positive drug test indicating the use of illegal substances or the nsaseription

medications shall be grounds for the denial of WC benrefits.

A WC absence may run concurrently with FMLA leave (policy 3.32) when the injury is one that meets the

criteria for a serious health condition. To the extent that WC benefiis\ind leave run concurrently, the

employee will be charged for any paid leave accrued by the employee at the rate necessary to bring the total
amount of combined income up to 100% of usual contracted daily rate of pay. If the health care provider
treatinghe empl oyee for the WC injury certifies the e
unable to return to the employeebs same or equi v
Al ight duty | ob. 0 ayAose hig/herWCsayindnts, but for the deratipnioidhe e e m
empl oyeebs FMLA | eave, the employee will be paid
applicable leave.

Employees who are absent from work in the school district due to a WGy not work at a nedistrict

job until they have returned to full duties at their same or equivalent district job; those who violate this
prohibition may be subject to discipline up to and including termination. This prohibition does NOT apply to
an enployee who has been cleared by his/her doctor to return to "light duty” but the District has no such
position available for the employee and the employee's second job qualifies as "light duty”.

To the extent an employee has accrued sick leave and aivak been filed, an employee:
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1 Will be charged for a day's sick leavetfggall days missed until such time as the WC claim has been
approved or denied;

1 Whose WC claim is accepted by the WC insurance carrier as compensable and who is absent for eight
(8) or more days shall be charged sick leave at the rate necessary, when combined with WC benefits,
to bring the total amount of combined income up to 100% of the employee's usual contracted daily rate
of pay;

1 Whose WC claim is accepted by the WC insweararier as compensable and is absent for fourteen
(14) or more days will be credited back that portion of sick leave for the first seven (7) days of absence
that is not necessary to have brought the total amount of combined income up to 100% of the
employee’s usual contracted gross pay.

Notes: This policy is similar to policy 8.3@.you change this policy, review 8.36 at the same time to ensure
applicable consistency between the two.

Insert theposition of the person to be notified.

2 Requiring erployees who need medical treatment for injuries at work to be drug tested is optional
but is recommended. A.C.A. 8-91102 states that an injury resulting while the employee is under the
influence of alcohol or illegal drugs is not a compensable injaguiRng all employees to be drug
tested for work injuries resulting in medical treatment will allow the district to abide the prohibition
against paying worker's comp for a drug related injury.

Cross References: 3.8 LICENSED PERSONNEL SICKEAVE
3.18 LICENSED PERSONNEL OUTSIDEMPLOYMENT
3.3 LICENSED PERSONNEL FAMILY MEDICAL LEAVE

Legal References:  Ark. Workers Compensation CommissRbLE 099.33 MANAGED CARE
A.C.A. §119-102
A.C.A. 8 119-508(d)(5)(A)
A.C.A. 8§ 119-514(a)(3)(A)(i)

Date Adopted: 0222021
Last Revised: 094-2021
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3.460 LICENSED PERSONNEL VACATIONS

240 day contracted employees are credited with 10 days of vacatiwe beginning of each fiscal year.

This is based on the assumption that a full contract year will be worked. If an employee fails to finish the
contract year due to resignation or termination,
.833 days per month, or major portion of a month, for any days used but not earned.

Instructional employees may not generally take vacation during instructional time. All vacation time must
be approved, in advance to the extent practicable, by thersigpelent or designeelf vacation is

requested, but not approved, and the employee is absent from work in spite of the vacation denial,
disciplinary action will be taken against the employee, which may include termination or nonrenewal.

No employee lsall be entitled to more than 25 days of vacation as of the first day of each fiscal year. The
permissible carry forward includes the 10 days credited upon the start of the fiscal year. Employees
having accrued vacation totaling more than 25 days as dftieethis policy is implemented shall not be
eligible to increase the number of days carried forward during their employment with the disariced

but unused vacation will be paid upon resignation, retirement, termination, or nonrenewal at the
emploeedbs currentsa daily rate of pay.

Notes:1 Select your eligibility criteria and number of vacation days. Eligibility does not have to be 240
day employees and vacation does not have to be 10 days. If you choose a number other than 10 days, you
will need to change the proration rate inthe pardgds f i nal sentence for wused

2 Insert the position that will be responsible for approving vacation requests.

3 This sentence should be included whether you are changing your previous policy or you have not had a
policy but hae had theractice of allowing and paying accrued vacation greater than 15 days. It will
help limit your future fiscal liability.

4 Unlike sick leave, vacation is not transferable from one district to another and so we have included
resignation, retirment, termination, and nenenewal as instances when the district will pay the employee

for unused vacation. You may replace the list fo
severance of empl oyment 0. tebfpayomagcruednbsittursused \@catiofi, s u c
does not have to be at the daily rate of pay. It may be at a set sum (so many dollars for each unused day)
or as a percentage of the employee's daily rate of pay. If the district does not choose to plametheits

amount payable at employment severance, then the rate payable would be that employees current daily
rate of pay.

Date Adopted:
Last Revised: 046-15
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3.470 DEPOSITING COLLECTED FUNDS

From time to time, staff members may collect fundghancourse of their employment. It is the

responsibility of any staff member to deposit such funds they have collected daily into the appropriate
accounts for which they have been collected. The Superintendent or his/her designee shall be responsible
for determining the need for receipts for funds collected and other record keeping requirements and of
notifying staff of the requirements.

Staff that use any funds collected in the course of their employment for personal purposes, or who deposit
such fundsn a personal account, may be subject to discipline up to and including termination.

Notes: This policy is similar to policy 8.89DEPOSITING COLLECTED FUNDS. If you change this
policy, review 8.39 at the same time to ensure consistency betwe&othe t

Date adopted: May 17, 2012
Last Revised:
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3.8 CENSED PERSONNEL WEAPONS ON CAMPUS

Firearms?!
Except as permitted by this policy, no employee of this school district, including those who may possess a
Afconceal ed c possesg a fipparm omiarty Districtsdhallcdmpus or in or upon any school bus
or at a District designated bus stop.

Employees who meet one or more of the following conditions are permitted to bring a firearm onto school
property:
1 He/she is participating im schoclpproved educational course or program involving the use of
firearms such @BOTC programs, hunting safety or military education, or before orsafieol
hunting or rifle clubs
1 The firearms are secur el y-campuspersodal residehce bno/orat e d
immediately adjacent parking area;
He/she is a registered, commissioned security guard acting in the course and scope of his/her duties;
He/she is a certified law enforcement officer, either on or off duty;
He/she has a vdlconceal carry license and leaves his/her handgun in his/her locked vehicle in the
district parking lot.

= =4 =

Possession of a firearm by a school district employee who does not fall under any of the above categories
anywhere on school property, includingkiag areas and in or upon a school bus, will result in disciplinary
action being taken against the employee, which may include termination or nonrenewal of the employee.

Other Weapons

Option 1

Employees may not possess any weapon, defined hereirieas designed to harm or injure another person

or animal, any personal defense item such as mace or pepper spray, or any item with a sharpened blade, except
those items which have been issued by the school district or are otherwise explicitly permittpl{exa

scissors) in their workspace.

Option 2

An employee may possess a pocket knife which for the purpose of this policy is defined as a knife that can be
folded into a case and has a blade or blades of less than three (3) inches or lesergubydamay carry,

for the purpose of setfefense, a small container of tear*gasnace which for the purpose of this policy is

defined as having a capacity of 150cc or less. Employees are expected to safeguard such items in such a way as
to ensure theare not possessed by students. Such items are not to be used against students, parents or other
school district employees. Possession of weapons, knivesdefeglfe items that do not comply with the

limits contained herein, the failure of an emplagesafeguard such items, or the use of such items against
students, parents or other school district employees may result in disciplinary action being taken against the
employee, which may include termination or nonrenewal of the employee.

Employees whare participating in a Civil War reenactment may bring a Civil War era weapon onto campus
with prior permission of the building principal. If the weapon is a firearm, the firearm must be ufloaded.
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Notes: This policy is similar to Policy 8.40. If you afge this policy, review Policy 8.40 at the same time to
ensure applicable consistency between the two.

1 The possession of handguns and firearms is a very hot topic. In Arkansas, the laws governing their
possession on school grounds are both complicatElgéss than clear. The two statutes most directly
affecting schools ak.C.A. 85-73-119 (herein after 119) adC.A. 85-73-306 (herein after 306).

119 governs firearms (including handguns) while 306 deals strictly with concealed handguns (those
gunshaving a barrel length of 12" or less).

119 prohibits firearms on "developed school property” while 306 prohibits concealed handgun permit
holders from carrying their handguns into school buildings or events but permits the concealed carry
licensee to leze a handgun in his/her locked vehicle at a publicly owned parking lot.

119 permits those who are otjaurney beyond the county in which a person lives" to carry handguns
and firearms on school property. Technically, this would allow those employee®mimute from

outside the county in which they teach to bring their firearms to school. While we accept that

concealed carry licensees may leave their handgun in their locked vehicle in the parking lot, we see this
as complicated to enforce and geneaiblematic. Also, as we interpret the statute, parents visiting

the school for an athletic or other event can bring their handgun, though it must be left in their locked
vehicle, with them. We cannot control that through policy.

2 If your district has hasing for any employee and that employee chooses to have any firearms in the
house, they should be kept in a very secure place. It would be wise to keep them in a locked gun safe
so that no one other than the employee has access to them.

3Select the optiothat works best for your district. In making your decision, note that in Option #2, you
can choose to include only the first or the second sentence or you can keep both sentences. If you keep
the first sentence, the length of the blade allowed is liroitedlC.A. § 573-120(b)(4) to less than 3"

Also, A.C.A. 8 573-120(a) prohibits individuals from carrying a weapon "with a purpose to employ
theéweapon against a person." Presumably, an
intent to use iagainst another person. Inherent in making the decision on either sentence in Option #2

is the possibility of a student taking the knife or the tear gas and misusing it.

4You can replace "tear gas" with "pepper spray" or leave "tear gas" in the pdliagida"pepper
spray."”

5> While the policy language only specifically covers employees, A.C.A-8( permits any person
who is a Civil War reenactor to bring a Civil War era weapon onto campus with the prior permission
of the principal.

LegalReferences:
A.CAA. 8573119
A.C.A. 8573120
A.C.A.8573124(a)(2)
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A.CAA. 8573301
A.C.A. 8573306
A.C.A. 865502

Date Adopted: 23-19
Last Revised: -26-19

137



3. BEACHERS' REMOVAL OF STUDENT FROM CLAS:

Note and advisement: This polisyadopted by the Board of Directors in order to bring the District
into compliance with the Division of Elementary and Secondary Education rules concerning
student discipline, and to incorporate the provisions of A.C.AL&%L1. However, teachers

shauld be aware that federal law governing a student's Individual Education Program (IEP) or 504
plan, or status as an individual with a disability will supersede Arkansas law. In many cases,
removing a student from a classroom due to behavioral probldinviplaie a student's IEP,

violate a student's 504 plan, or constitute discrimination against the student due to a disability that
affects the student's ability to conform his or her behavior. Teachers have been successfully sued
for IEP and 504 plan Viations in other jurisdictions, and teachers need to understand that violating
a student's rights is outside of the scope of his or her employment, and no insurance is available or
provided by the school district for either legal defense or to pay a nuolgeyent. Teachers who

rely on this law and this policy to exclude a student with special needs or a disability are assuming a
grave personal risk.

A teacher may remove a student from class whose behavior the teacher has documented to be repeatedly
interfering with the teacher's ability to teach the students in the class or whose behavior is so unruly, disruptive
or abusive that it interferes with the ability of the student's other classmates to learn. Students who have been
removed from their classroony b teacher shall be sent to the principal's or principal's designee's office for
appropriate discipline.

The teacher's principal or the principal's designee may:

1. Place the student into another appropriate classroom;

2. Place the student into-sthoolsuspension;

3. Place the student into the District's alternative learning environment in accordance with Pdlicy 5.26
ALTERNATIVE LEARNING ENVIRONMENTS;

4, Return the student to the class; or

5. Take other appropriate action consistent with the District's studemtlidie policies and state and
federal law.

If a teacher removes a student from class two (2) times during arweekegrading period, the principal or

the principal's designee may not return the student to the teacher's class unless a confezendeetthfob

the purpose of determining the cause of the problem and possible solutions. The conference is to be held with
the following individuals present:

1. The principal or the principal's designee;

2. The teacher;

3. The school counselor;

4 The parents, legguardians, persons having lawful control of the student, or persons standing in loco

parentis; and
5. The student, if appropriate.

However, the failure of the parents, legal guardians, persons having lawful control of the student, or persons

standing in locgarentis to attend the conference does not prevent any action from being taken as a result of
the conference.
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Legal References: A.C.A. 8618511
Division of Elementary and Secondary Education Rules Governing the Student
Discipline and School Safety

Date Adopted:
Last Revised:
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3.H3ADMI NI STRATOR EVALUATOR CERTI FI CATI ON
Continuing Administrators

The Superintendent or designee shall determine and notify in writing by August 31 of each year those currently
employed administrators who will besponsible for conducting Teacher Excellence Support System

(hereinafter TESS) summative evaluations who are not currently qualified to fulfill that role. All currently
employed administrators so notified shall have until December 31 of the contraotsyeaessfully complete

all training and certification requirements for evaluators as set forth by the Division of Elementary and
Secondary Education (DESE). It shall constitute just and reasonable cause for nonrenewal of the contract of
employment for @y administrator who is required to obtain and maintain TESS evaluator certification, as a

term and condition of employment, to fail to do so by December 31 of any contract year. No administrator may
conduct a summative evaluation unless they have sudlyessipleted all training and certification

requirements for evaluators required by the DESE.

Newly Hired or Promoted Administrators

All newly hired or newly promoted administrators, as a term and condition of their acceptance of their contract
of empbyment for their administrative position, are required to obtain and maintain evaluator certification for
TESS on or before December 31 of the initial administrative contract year, unless they are explicitly excused
from such a contractual requirement bial action at the time of the hire or promotion. It shall constitute just

and reasonable cause for nonrenewal of the contract of employment for any newly hired or newly promoted
administrator who is required to obtain and maintain TESS evaluator detifies a term and condition of
employment, to fail to do so by December 31 of any contract year. No administrator may conduct a summative
evaluation unless they have successfully completed all training and certification requirements for evaluators
required by the DESE.

Legal Reference: A.C.A. 8§ 615202()(50)

Date Adopted: 2319
Last Revised: 2319
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3.33CHOOL BUS ®RUYEROF MOBI LE COMMUNI CATI

ASchool Buso is a motorized vehicle that meets t
1. Is privately owned and operated for compensation, or which is owned, leased or otherwise operated
by, or for the benefit of the District; and
2. Is operated for the transportation of students from home to school, from school to home, or to and from
schoolevents:

Any driver of a school bus shall not operate the school bus while using a device to browse the internet, make or
receive phone calls or compose or read emails or text mesdasgsool bus driver may use a tway radio
communications device any device used in a similar manner as awag radio communications device to
communicate with the Districtds central dispatch
off the road with the parking brake engaged, exceptioradlaresd to call for assistance due to a mechanical
problem with the bus, or to communicate with any of the following during an emergency:

An emergency system response operator or 911 public safety communications dispatcher;

A hospital or emergency room;

A physician's office or health clinic;

An ambulance or fire department rescue service;

A fire department, fire protection district, or volunteer fire department; or

A police department.

= =4 =4 -4 8 9

In addition to statutorily permitted fines, violations of this paticgll be grounds for disciplinary action up to
and including termination.

Notes: This policy is similar to Policy 8.24. If you change this policy, review 8.24 at the same time to ensure
applicable consistency between the two.

1 Students are not requirembe transported on a school bus as long as the transporting vehicle is not
scheduled for a regularly occurring route or takes a route that contains frequent stops to pick up or
drop off students.

2 The statute only prohibits "cell phone" use, but@ years since it was passed the term no longer
fits today's technology. The terminology in this sentence is designed to cover all the distractions that
could affect a driver's ability to safely drive the bus. While we recommend our language, the statute
limits the restrictions to "cell phone that requires the operator to dial numbers manually” and you can
substitute that for our verbiage if you prefer.

Legal Reference: A.CA. 8619120

Date Adopted: 23-19
Last Revised: - 23-19
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3.5@WRI TTEN CODEGNDDFCT FOR EMPLOYEES | NVOLVE
PROCUREMENT WI TH FEDERAL FUNDS

For purposes of this policy, fAFamily membero inc
1 Anindividual's spouse;
1 Children of the individual or children of the individual's spouse;
1 The spouse of a child of the individuatloe spouse of a child of the individual's spouse;
1 Parents of the individual or parents of the individual's spouse;
1 Brothers and sisters of the individual or brothers and sisters of the individual's spouse;
1 Anyone living or residing in the same residendeaanrsehold with the individual or in the same

residence or household with the individual's spouse; or
1 Anyone acting or serving as an agent of the individual or as an agent of the individual's spouse.

No District employee, administrator, official, or agemll participate in the selection, award, or administration
of a contract supported by Federal funds, including the District Child Nutrition Program funds, if a conflict of
interest exists, whether the conflict is real or appaf@oiflicts of interesarise when one or more of the
following has a financial or other interest in the entity selected for the contract:

1. The employee, administrator, official, or agent;

2. Any family member of the District employee, administrator, official, or agent;

3. Thee mpl oyee, administrator, official, or agent
4, An organization that currently employs or is about to employ one of the above.

Employees, administrators, officials, or agents shall not solicit or accept gratuities, favors, or anything of
monetay value from contractors, potential contractors, or parties taguaements including, but not limited
to:

Entertainment;

Hotel rooms;

Transportation;

Gifts;

Meals; or

ltems of nominal value (e.g. calendar or coffee nhug).

~P Q0T

Violations of the Code of Condt shall result in discipline, up to and including termination. The District
reserves the right to pursue legal action for violations.

All District personnel involved in purchases with Federal funds, including child nutrition personnel, shall
receive traning on the Code of Conduct. Training should include guidance about how to respond when a
gratuity, favor, or item with monetary value is offefed.

Notes: This policy is similar to Policy 8.41. If you change this policy, review 8.41 at the same énseite
applicable consistency between the two.

! Districts may set standards covering instances where the financial interest is not substantial and the
gift is an unsolicited item of nominal value. If you do wish to set standards for these situattas, del

142



this sentence and add a statement permitting such acceptance and the circumstances where it is
acceptable.

2 The training provided should cover instances where there is doubt concerning the appropriateness of
accepting gifts, favors, etc. The emplogheuld be instructed to consider the following questions:

1 How would the public perceive this action of receiving the gift, favor, etc.?

1 Will acceptance of the gift, favor, etc. possibly influence a future purchasing decision?

The training should coveregfRules Governing Ethical Guidelines And Prohibitions For Educational
Administrators, Employees, Board Members And Other Parties including the contract disclosure
forms checklists fromO3@ommi ssionerdés Memo FI N

Legal References: A.C.A.8§624-101 ¢ seq.
Division of Elementary and Secondary Education Rules Governing the Ethical
Guidelines And Prohibitions For Educational Administrators, Employees, Board
Members And Other Parties
Commi ssi oner €086 Memo FI N
Commi ssi onel®48 Memo FI N
Commissmer 6 s Me-@vd FI N 15
2 C.F.R. §200.318
7 C.F.R83016.36
7 C.F.R83019.42

09

Date Adopted: 2319
Last Revised: - 26-19
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3.53 LICENSED PERSONNEL BUS DRIVER END of ROUTE REVIEW

Each bus driver shall walk inside the bus from the front to the back to make sure that all students have
gotten off the bus after each trip. If a child is discovered through the bus walk, the driver will
immediately notify the central office and make ageaments for transporting the child appropriately. If
children are left on the bus after the bus walk through has been completed and the driver has left the bus
for that trip, the driver shall be subject to discipline up to and including terminatioa efrthloyee's

classified contract.

Date Adopted: April 17, 2014
Last Revised:
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3.BEACHI NG DURI NG PLANNI NG PERI OD AND/ OR
MAXI MUM NUMBER OF STUDENTS PER DAY

A fifth (5" through twelfth (12) grade teacher may enter into an agreement with the District to teach:
1) An additional class in place of a planning period; and/or
2) More than one hundred fifty (150) students per day.

A teacher who agrees to teach more than the maxinumber of students per day is still bound by the

maximum number of students per class period in the Standards for Accreditation and the Division of
Elementary and Secondary Education (DESE) Rules Governing Class Size and Teaching Load A fifth (5
throwgh twelfth (12" grade teacher may not teach more than the maximum number of students per day as set
in the Standards and the DESE rules for teachers of fifjitiiSough twelfth (12) grade without receiving
additional compensation unless the courmsadptaught is one that meets the definition of a course that lends
itself to large group instruction.

A fifth (5™ through twelfth (12) grade teacher who enters into an agreement with the District shall receive

compensation based on the teacher 6s:

a) Hourly rate of pay for the loss of a planning period; and/or

b) Basic contract that is prated for every additional student they teach over the maximum number of
students permitted per day.

A teacher who wishes to enter into an agreement for numbers Ih@&habove must sign an agreement with

the District prior to the teacher giving up his/her planning period or teaching more than the maximum number
of students per day. A teacher shall not be eligible to receive compensation until after the agreeraent has b
signed. The maximum length of the signed agreement between the teacher and the District shall be for the
semester the agreement is signed.

Neither the District nor the teacher are obligated to:

q Enter into an agreement;
q Renew an agreement; or
1 Continuean agreement past the semester in which the agreement is signed.

The provisions of the Teacher Fair Dismissal Act, A.C.A:1&4501 et seq., do not apply to an agreement
between a teacher and the District entered into under this policy.

Legal Refereces: A.CA. 8617812
DESE Rules Governing Class Size and Teaching Load

Date Adopted: 21-2020
Last Revised: 22-2020
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3. YAEACHI NG | NSTEAD OF PREPARATORY PERI OD

DAI

The
1.

2.
3.

LY STUDENTS CONTRACT ADDENDUM
School Distri@istrict) and (Teacher) enter into the following contract addendum:
Teacher has agreed to teach a class on instead of a preparatory period from through
1,2
District agrees to pay Te aperockinthemountdf he? J oss o
District agrees to pay Teacher for those stud
excess of the Standardodés maxi mum daily number
3.
District agrees tpay teacher 4,
This addendum between District and Teacher is in addition to and separate from any other contract

between District and Teacher;

6. Teacher understands that this agreement is not covered by the Teacher Fair Dismissal Act of 1983
(A.C.A. 86-17-1501 et seq.); and

7. District and Teacher agree that this contract shall be effective for the current semester and that future
semesters shall require District and Teacher to enter into a new contract.

Teacherdés Signature: _Date: o

Superintendent s Si gn abater e :

Board Presidentds Signbateur e:

Notes:

LInsert the start and end dates of the contract.

2 A teacher is not required to use his/her prep period in order to teach more tmantthadred fifty

(150) students daily maximum so long as each class period does not go above thirty (30) students. If
this is the situation, delete #2, pluralize i
substitute the following language fét:

Teacher has agreed to teach more than the one hundred fifty (150) maximum daily number of students,
who shall be placed in the appropriate classes so that no one class contains more than thirty (30)
students, from through .

Standards hasated that a teacher teaching more than the maximum daily number of students will
result in a flag during the cycle 2 report. If you provide Standards with a copy of the supplementary
contract, Standards will go in and remove the flag.

3 A.C.A. 86-17-812requires that a teacher who volunteers to teach more than the maximum one
hundred fifty (150) daily number of students must be paid for each student that the teacher has above
the one hundred fifty (150) daily limit. In order to calculate the per studedby rate of pay:
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1 Take the base contract salary and divide it by the number of days in the contract to determine

the teacherés daily rate of pay; and
1 Divide the teacherés daily rate of pay by
rate.

The teacher will then be paid the resulting per student amount multiplied by the number of students
over one hundred fifty (150) that the teacher has enrolled each day. For example, Teacher has a
contract for one hundred ninety days (190) with a sal&¢@1D00. To calculate the daily per student
amount would look like this: (31,000 / 190) / 150 = $1.09

If Teacher agrees to teach ten (10) additional students per day over the one hundred fifty (150) daily
limit, then the t eaedllarard sinepeats ($109) walle be multiplieddowy n t
ten (10) for each day the teacher has the ten (10) students above the one hundred fifty (150) in class.

The per student per day payments are in addition to any payments a teacher will recei€uader
§6-17-114 for agreeing to teach instead of a preparatory period.

4 Insert the payment schedule you wish to use. Our recommended language is either:

a. AAs a lump sum to be paid as Part of Teach
b. AThe ab o) iea(insermmumbertof(pay periods the addendum covers) equal
payments, which are in addition to Teacher

Legal References: A.C.A.86-17-114
A.CA.86-17-812
DESE Rules Governing Class Size and Teaching Load

DateAdopted: 523-19
Last Revised: - 26-19
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4 ORESI DENCE REQUI REMENTS

Definitions
Aln |l oco parentiso means relating to tpérsenintespons
absence of:
1. Supervision by the person's parent or legal guardian; and
2. Formal legal approval.
AfResi ded means to be physically present and to m

fewer than four (4) calendar days and nigletsweek for a primary purpose other than school attendance.

AfResident 0o means a student whlegsltawly cmtrel of thessiudehte g a |
under-orderof-a-coyibr persons standing in loco parentis reside in the sdistratt.

AfResidential addresso means the physical |l ocatio
legal,lawful control of the studeminder-erder-of-a-coyibr persons standing in loco parentis reside. A student

may use the residéal address of a parent, legal guardian, person hiegakjawful control of the student
under-orderofa-coyidr person standing in loco parentis only if the student resides at the same residential
address and if the guardianship or other leghbaitit is not granted solely for educational needs or school
attendance purposes.

The schools of the District shall be open and free through the completion of the secondary program to all
persons between the ages of five (5) and twenty one (21) yeas pdrents, legal guardiaasgtherpersons
having lawful control of thpersen-underan-oerderef-a-eaitdent, or person standing in loco parentis reside
within the District and to all persons between those ages who have been legally transferred to the District for
educational purposes.

Any person eighteen (18) years of age or older may establish a residence separate and apart from his or her
parent, legal guardian, perdaswving lawful control of the student, or a person standing in loco parentis for
school attendance purposes.

In order for a person under the age of eighteen (18) years to establish a residence for the purpose of attending
t he Di str i ctaddapasfrom bioor hparestdegeahguadiae, person having lawful control of

the student, or a person standing in loco parentis, the student is reqeisggiton the District for a primary

purpose other than that of school attendance. Howevaedenspreviously enrolled in the district who is

placed under the legal guardianship of a noncustodial parent living outside the district by a custodial parent on
active military duty may continue to attend district schbél$oster child who was previsly enrolled in a

District school and who has had a change in placement to a residence outside the District, may continue to
remain enrolled in his/her current school unless the presiding court rules otherwise.

Under instances prescribed in A.C.A.-88203, a child or ward of an employee of the district or of the
education coop to which the district belongs may enroll in the district even though the employee and his/her
child or ward reside outside the distfict.



Children whose parent or legal guardialocates within the state due to a mobilization, deployment, or
available military housing while on active duty in or serving in the reserve component of a branch of the
United States Armed Forces or National Guard may continue attending schoathotielistrict the

children were attending prior to the relocation or attend school in the school district where the children have
relocated. A child may complete all remaining school years at the enrolled school district regardless of
mobilization, deplognent, or military status of the parent or guardian.

Notes: ! Residency requirements of homeless students is governed by polEyHOMELESS
STUDENTS. Residency requirements governing foster children are governed by podicy 4.52
STUDENTS WHO ARE FOSTER AQHDREN

2The Interstate Compact on Educational Opportunity for Military Children is the source for this
sentence. Itis codified at A.C.A. 16302 and 618-107.

3 This is a provision of A.C.A. §98-113(a) and (b).

4 Rather than duplicate the law the attendance of children of employees who reside outside of the
district into the policy which would make for a long policy affecting a relatively small number of
students, we suggest you consult A.C.A-18&03 and have a copy handy for affected eggae or
potential employees.

Cross References:  Policy 4.4@ HOMELESS STUDENTS
Policy 4.5 STUDENTS WHO ARE FOSTER CHILDREN

Legal References: A.C.A. 8 64-302
A.CA. 8618107
A.C.A. 8618202
A.CA. 8618203
A.CA.§928113

Date Adopted5-23-19
Last Revised: 26-19



4 OENTRANCE REQUI REMENTS

To enroll in a school in the District, the child must be a resident of the District as defined in District policy

(4.10 RESIDENCE REQUIREMENTS), meet the criteria outlined in policy@. HMiOMELESS

STUDENTS or in policy 4.58 STUDENTS WHO ARE FOSTER CHILDREN, be accepted as a transfer
student under the provisions of policy 4.4, or participate under a school choice option and submit the required
paperwork as required by the choice option under Policy 4.5.

Students may enter kindergarten if they will attain the age of five (5) on or before August 1 of the year in
which they are seeking initial enrollment. Any student who has been enrolled ireeatatited or state
approved kindergarten program in amotstate for at least sixty (60) days, will become five (5) years old
during the year in which he/she is enrolled in kindergarten, and meets the basic residency requirement for
school attendance may be enrolled in kindergarten upon written requestistrtbe Any student who was
enrolled in a stataccredited or staigpproved kindergarten program in another state or in a kindergarten
program equivalent in another country, becomes a resident of this state as a direct result of active military
orders ol courtordered change of custody, will become five (5) years of age during the year in which he or
she is enrolled in kindergarten, and meets the basic residency requirement for school attendance may be
enrolled in kindergarten upon a written requesitédistrict.

Any child who will be six (6) years of age on or before October 1 of the school year of enrollment and who has
not completed a statecredited kindergarten program shall be evaluated by the district and may be placed in
thefirstgradeifie results of the evalwuation justify pl ac:¢
guardian agrees with placement in the first grade; otherwise the child shall be placed in kindergarten.

Any child may enter first grade in a District schibtie child will attain the age of six (6) years during the
school year in which the child is seeking enrollment and the child has successfully completed a kindergarten
program in a public school in Arkansas.

Any child who has been enrolled in the fgstide in a stataccredited or staigpproved elementary school in

another state for a period of at least sixty (60) days, who will become age six (6) years during the school year in
which he/she is enrolled in grade one (1), and who meets the basinagsetjuirements for school

attendance may be enrolled in the first grade.

Students who move into the District from an accredited school shall be assigned to the same grade as they were
attending in their previous school (ryidar transfers) or as theyuld have been assigned in their previous

school. Private school students shall be evaluated by the District to determine their appropriate grade
placement. Home school students enrolling-@nmlling as a public school student shall be placed in

accor@ance with policy 46 HOME SCHOOLING.

The district shall make no attempt to ascertain the immigration status, legal or illegal, of any student or his/her
parent or legal guardian presenting for enroliment.

Prior to the childd@&s admission to a District sch
1. The parent, legal guardian, person having lawful control of the student, or person standing in loco
parentis shall furnish the childbés social sec

child a nine (9) digit number designatedty Division of Elementary and Secondary education.
5



2. The parent, legal guardian, person having lawful control of the student, or person standing in loco

parentis shall provide the district with one
a. A birth certificate;
b. A statement by the | ocal registrar or a cou
C. An attested baptismal certificate;
d. A passport;
e. An affidavit of the date and place ngf birth
lawful control of the student, or person standing in loco parentis;
f. United States military identification; or
g. Previous school records.

3. The parent, legal guardian, person having lawful control of the student, or person standing in loco
parentis shalhdicate on school registration forms whether the child has been expelled from school in
any other school district or is a party to an expulsion proceeding. Any person who has been expelled
from any other school district shall receive a hearing befoRddwel at the time the student is seeking
enrollment in the District. The Board reserves the right to not allow the enrollment of such students
until the time of the person's expulsion has expired following the hearing before thé Board.

4, In accordance witRolicy 4.58 IMMUNIZATIONS, the child shall be age appropriately immunized
or have an exemption issued by the Arkansas Department of Health.

Uniformed Services Member's Children

For the purposes of this policy:

AActi vated reserve oftherpserveecamposent ofithe anifosnedsennicesavnos
have received a notice of intent to deploy or mobilize under Title 10 of the United States Code, Title 32 of the
United States Code, or state mobilization to active duty.

AAct i ve du-timedutystauain the attive] uhiformed services of the United States, including
without limitation members of The National Guard and Reserve on active duty orders under 10 U.S.C. 88
1209, 1210, and 1211.

ADepl oyment 0 means a gxd6) mootis baefofe a memimes of thexunifermedl i ng f r
services' departure from their home station on military orders through six (6) months after return to his or her
home station.

AEI i gi ble childo means the children of:

1 Active duty members of the uniformeehégices;

1 Members of the active and activated reserve components of the uniformed services;

1 Members or veterans of the uniformed services who are severely injured and medically discharged or
retired for a period of one (1) year after medical dischargdirement; and

1 Members of the uniformed services who die on active duty or as a result of injuries sustained on active
duty for a period of one (1) year after death.

AUni formed serviceso means the Unit edrceSnited es Ar m
States Marine Corps, United States Coast Guard, the National Oceanic and Atmospheric Administration
Commissioned Officer Corps, the United States Commissioned Corps of the Public Health Services, and the
state and federal reserve componehtsch of these bodies.
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iVeterano means an individual who served in the
the uniformed services under conditions other than dishonorable.

The superintendent shall designate an individualas¢hé Dii ct 6s mi |l itary educati o
serve as the primary point of contact for an el]
person having lawful control of the eligible child, or person standing in loco parentisdivigral the
superintendent designates as the Districtods mildi
regarding the educational needs of children of military families and the obstacles that children of military

families face in obtaing an education.

An eligible child as defined in this policy shall:

1. Be allowed to continue his/her enroliment at the grade level commensurate with his/her grade level
he/she was in at the time of transition from his/her previous school, regardless of ag

2. Be eligible for enrollment in the next highest grade level, regardless of age if the student has
satisfactorily completed the prerequisite grade level in his/her previous school;

3. Enter the District's school on the validated level from his/her preagausdited school when
transferring into the District after the start of the school year;

4, Be enrolled in courses and programs the same as or similar to the ones the student was enrolled in

his/her previous school to the extent that space is availableloBsisiot prohibit the District from
performing subsequent evaluations to ensure appropriate placement and continued enrollment of the
student in the courses/and/or programs;

5. Be provided services comparable to those the student with disabilities recdilgdaar previous
school based on his/her previous Individualized Education Program (IEP). This does not preclude the
District school from performing subsequent evaluations to ensure appropriate placement of the student;

6. Make reasonable accommodations imadlifications to address the needs of an incoming student with
disabilities, subject to an existing 504 or Title Il Plan, necessary to provide the student with equal
access to education. This does not preclude the District school from performing suleseduegions
to ensure appropriate placement of the student;

7. Be enrolled by an individual who has been given the special power of attorney for the student's
guardianship. The individual shall have the power to take all other actions requiring parental
paticipation and/or consent;

8. Be eligible to continue attending District schools if he/she has been placed under the legal guardianship
of a noncustodial parent living outside the district by a custodial parent on active military duty.

Inthe eventthatoffii al copi es of an eligible childbds educa

child is transferring, then the District shall:

o] Prer egi ster and place an eligible child based
pendingreczept of the eligible childbds official rec

o] Request the eligible childds official educati

Cross References: 4.10 RESIDENCE REQUIREMENTS
4.40 STUDENT TRANSFERS
4.5 SCHOOL CHOICE
4.60 HOME SCHOOLING
4.34 COMMUNICABLE DISEASES AND PARASITES
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4.4 HOMELESS STUDENTS
4.5 STUDENTS WHO ARE FOSTER CHILDREN
4.5 IMMUNIZATIONS

Legal References: A.C.A. § 64-302
A.C.A. § 64-309
A.C.A. 8615504
A.CA. 8§ 618107
A.CA. 8618201 (c)
A.C.A. §618207
A.CA. 8618208
A.CA.§618510
A.CA. 8618702
A.C.A . §928113
DESE Rules Governing Student Discipline and School Safety
Plyler v Doe 457 US 202,221 (1982)

Date Adopted: 4.2-2020
Last Revised:-23-2020



4 0OEOMPULSORY ATTENDANCE REQUI REMENTS

Every parent, legal guardian, person having lawful control of the child, or pergeg-custody-ercharge

standing in loco parentis of any child age five (5) through seventeen (17) years on or before August 1 of that
year who resides, as defined by policy@@RESIDENCE REQUIREMENTS), within the District shall

enroll and send the child to a District schodhwine following exceptiors

1. The child is enrolled in private or parochial school.
2. The child is being homschooled and the conditions of policy @8.BOME SCHOOLING) have
been met.

3. The child will not be age six (6) on or before August 1 of that partsctaol year and the parent,
legal guardian, person having lawful control of the child, or person standing in loco parentis of the
child elects not to have him/her attend kindergarten. A kindergarten waver form prescribed by
regulation of the Division of Ementary and Secondary Education must be signed and on file with the
District administrative office.

4, The child has received a high school diploma or its equivalent as determined by the State Board of
Education.

5. The child is age sixteen (16) or above anehrolled in a postecondary vocationéchnical
institution, a community college, or a twear or foutyear institution of higher education.

6. The child is age sixteen (16) or seventeen (17) and has met the requirements to enroll in an adult
education ppgram as defined by A.C.A. 818-201 (b).

Legal References: A.C.A. 8618201
A.CA. §618207

Date Adopted: 2319
Last Revised: - 26-19



4 0O TUDENT TRANSFERS

ThePottsvilleDistrict shall review and accept or reject requests for transétrsinto and out of the district,
on a case by case basis at the July and December regularly scheduled board meetings.

The District may reject a nonresidentdés applicat
addition of staff or classomns, exceed the capacity of a program, class, grade level, or school building, or

cause the District to provide educational services not currently provided in the affected Hobdiktrict

shall reject applications that would cause it to be out optance with applicable laws and regulations

regarding desegregation.

Any student transferring from a school accredited by the Division of Elementary and Secondary Education
(DESE) to a school in this district shall be placed into the same grade #e stadld have been in had the
student remained at the former school. Any grades, course credits, and/or promotions received by a student
while enrolled in the Division of Youth Services system of education shall be considered transferable in the
same manrgr as those grades, course credits, and promotions from other accredited Arkansas public
educational entities.

Any student transferring from a school that is not accredited by the DESE to a District school shall be
evaluated by District staffto determinech e st udent 6 s appropriate grade p
home school will be placed in accordance with Polic§ 48ME SCHOOLING.

Any person who has been expelled from any other school district shall receive a hearing before the Board at
the time the student is seeking enrollment in the District. The Board reserves the right to not allow the
enrollment of such students until the time of the person's expulsion has expired following the hearing before
the Board

Except as otherwise requirer permitted by law the responsibility for transportation of any nonresident
student admitted to a school in this District sh
and the resident district may enter into a written agreement with the studentioest t 6 s par ent s t «
transportation to or from the District, or both.

Notes:! You may choose not to adopt this additional language and accept transfers on a continuing basis.
Consult A.C.A. 8§ 618-317 for restrictions on transfers where eitherdise&lent or the receiving district
is under a desegregation related court order.

2Your application of #fAcapacityo should be cons
unlawful discrimination against individuals with disabilitiest Ekample, you should not choose to

accept a student who requires no special services, but would require you to add an additional

elementary teacher, but refuse to accept a student with a disability because it would require you to add

an additional speciaducation teacher. You may refuse to accept the transfer of a student with a

disability whose acceptance would necessitate the hiring of an aide, interpreter, or other additional staff
member.
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3A.C.A. 8618510 requires that districts adopt this polaryguage, or similaAND provide a hearing

before the board for the student seeking to enroll in the district while currently serving an expulsion
from another district in order for thesdistri
expulsion. Districts who do not include this policy language, or sirANID provide the hearing

before the board mayOT prohibit the enrollment of a student who is currently serving an expulsion

from another district.

#A.C.A. 8§ 928113(b)(4) encatages districts to arrange for transportation for foster children who

have had a change in placement to a new school, but have been kept in their previous school by a DHS
or court ruling. The statuteodos | aadifferentdisrictwoul d
and the policy language would allow the district to arrange for the transportation at district expense.

Cross Reference: 4.60 HOME SCHOOLING

Legal References: A.C.A. § 615504
A.C.A. §618316
A.CA. 8618317
A.C.A. 8618510
A.C.A. § 928113(b)(4)
A.C.A. §928205

Date Adopted: 2319
Last Revised: 26-19
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4 05CHOOL CHOI CE

Standard School Choice
Exemption

The District is under an enforceable desegregation court orderappndved desegregation plan that

explicitly limits the transfer of students between school districts and has submitted the appropriate
documentation to the Division of Elementary and Secondary Education (DESE). As a result of the
desegregation order/desegregation plan, the District is exempt fegonavisions of the Public School Choice
Act of 2015 (Standard School Choice) and the Arkansas Opportunity Public School Choice Act (Opportunity
School Choice). The District shall notify the superintendents of each of its geographically contiguous school
districts of its exemptioriThe exemption prohibits the District from accepting any school choice applications
from students wishing to transfer into or out of the District through standard School Choice or Opportunity
School Choice.

Definition

"Sibling" means each of two (2) or more children having a parent in common by blood, adoption, marriage, or
foster care.

Transfers into the District
Capacity Determination and Public Pronouncement

The Board of Directors will adopt a resolution containingdéeacity standards for the District. The resolution

will contain the acceptance determination criteria identified by academic program, class, grade level, and
individual school. The school is not obligated to add any teachers, other staff, or classractosntmodate

choice applications. The District may only deny a Standard School Choice application if the District has a lack
of capacity by the District having reached ninety percent (90%) of the maximum student population in a
program, class, grade level, school building authorized by the Standards or other State/Federal law.

The District shall advertise in appropriate broadcast media and either print media or on the Internet to inform
students and parents in adjoining districts of the range of pesgibhings available under the School Choice
program. The public pronouncements shall state the application deadline; the requirements and procedures for
participation in the program; and include contact information for the primary point of contacDadttinet for

school choice questions. Such pronouncements shall be made in the spring, but in no case later than March 1.

Application Process

The student's parent shall submit a school choice application on a form approved by DESE to this District
alongwi t h a copy to the studentds resident district.
activeduty member of the military and who has been transferred to and resides on a military base, the transfer
application must be postmarked @mnidl delivered on or before May 1 of the year preceding the fall semester

the applicant would begin school in the District. The District shall date and time stamp all applications the
District receives as both the resident and nonresident district agéhecaived in the District's central office.
Except for applications from students who have a parent or guardian who is asdattiveember of the

military and who has been transferred to and resides on a military base, applications postmarked or hand
delivered on or after May 2 will not be accepted. Statutorily, preference is required to be given to siblings of
students who are already enrolled in the District. Therefore, siblings whose applications fit the capacity
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standards approved by the Board ofddtors may be approved ahead of an otherwise qualifiedibting
applicant who submitted an earlier application as identified by the application's date and time stamp.

Students who have a parent or guardian who is an atiityemember of the militargnd who has been

transferred to and resides on a military base may

application:

1. Is filed with the nonresident school district within fifteen (15) days of the parent's or guardian’s arrival
onthe military base;

2. Includes the parent's or guardian's military transfer orders; and

3. Includes the parent's or guardian's proof of residency on the military base.

The approval of any application for a choice transfer into the District is potentiallyditnjtéhe applicant's

resident district's statutory limitation of losing no more than three percent (3%) of its past year's student
enrollment due to Standard School Choice. As such, any District approval of a choice application prior to July

1 is provisioml pending a determination that the resident district's three percent (3%) cap has not been reached.
The superintendent shall contact a studentods resid:¢
(3%) cap has been met.

The Superintetent will consider all properly submitted applications for School Choice. By July 1, the
Superintendent shall notify the parent and the st u
reject the application.

Accepted Applications

Applications which fit within the District's stated capacity standards shall be provisionally accepted, in writing,
with the notification letter stating a reasonable timeline by which the student shall enroll in the District by
taking the steps detailed ing letter, including submission of all required documents. If the student fails to
enroll within the stated timeline, or if all necessary steps to complete the enroliment are not taken, or
examination of the documentation indicates the applicant doesemdttne District's stated capacity standards,
the acceptance shall be null and vbid.

A student, whose application has been accepted and who has enrolled in the District, is eligible to continue
enrollment until completing his/her secondary educationti@eoed enroliment is conditioned upon the student
meeting applicable statutory and District policy requirements. Any student who has been accepted under
choice and who fails to initially enroll under the timelines and provisions provided in this pologeshto

return to his/her resident district; or enrolls in a home school or private school voids the transfer and must
reapply if, in the future, the student seeks another school choice transfer. A subsequent transfer application will
be subject to the pacity standards applicable to the year in which the application is considered by the District.

A present or future sibling of a student who continues enrollment in this District may enroll in the District by
submitting a Standard School Choice appligatispplications of siblings of presently enrolled choice students
are subject to the provisions of this policy including the capacity standards applicable to the year in which the
sibling's application is considered by the District. A sibling who ennoltee District through Standard School
Choice is eligible to remain in the District until completing his/her secondary education.

Students whose applications have been accepted and who have enrolled in the district shall not be
discriminated against dhe basis of gender, national origin, race, ethnicity, religion, or disability.

Rejected Applications
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The District may reject an application for a transfer into the District under Standard School Choice due to a

lack of capacity. However, the decisiorstac c e pt or rej ect an application m;
previous academic achievement, athletic or other extracurricular ability, English proficiency level, or previous
disciplinary proceedings other than a current expufsion.

An application mg be provisionally rejected if it is for an opening that was included in the District's capacity
resolution, but was provisionally filled by an earlier applicant. If the provisionally approved applicant
subsequently does not enroll in the District, thevigionally rejected applicant could be provisionally
approved and would have to meet the acceptance requirements to be eligible to enroll in the District.

An application may be provisionally rejeasilemtd i f t hi
di strictés three percent (3%) cap. The studentds r ¢
is no |l onger at its three percent (3%) cap. I f a st
student 6strestdbavidg reached its three percent (3¢

this District that it has dropped below its three percent (3%) cap prior to July 1, then the provisional rejection
may be changed to a provisional acceptancdfandtudent would have to meet the acceptance requirements to
be eligible to enroll in the District.

Rejection of applications shall be in writing and shall state the reason(s) for the rejection. A student whose
application was rejected may request a ingdoefore the State Board of Education to reconsider the
application request for a hearing must be submitted in writing to the State Board within ten (10) days of
receiving the rejection letter from the District.

Any applications that are denied dueiod st udent 6 s resident district rea
cap shall be given priority for a choice transfer the following year in the order that the District received the
original applications.

Transfers Out of the District

All Standard 8hool Choice applications shall be granted unless the approval would cause the District to have a

net enroliment loss (students transferring out minus those transferring in) of more than three percent (3%) of

the average daily membership on October 1 efittmediately preceding year. By December 15 of each year,

DESE shall determine and notify the District of the net number of allowable choice transfers. Students are not

counted for the purpose of determining the three percent (3%) cap if the studdetdrans

1 Through Opportunity School Choice due to the sc
as in need of Level 5 Intensive Support under A.C.A188227,;

1 Due to the districtodos identi f 2682 0oron of Facil it

1 Through the Foster Child School Choice under A.C.A:18233.

If, prior to July 1, the District receives sufficient copies of requests from other districts for its students to
transfer to other districts to trigger the three percent (3%) cdmlitreotify each district the District received
Standard School Choice applications from that it has tentatively reached the limitation cap. The District will
use confirmations of approved choice applications from receiving districts to make a finalmiormof

which applications it received that exceeded the limitation cap and notify each district that was the recipient of
an application to that effedhe District shall immediately notify all receiving districts if it should drop back
below its thre percent (3%) cap prior to July 1.

When the | ast successful application requesting to
(3%) cap was triggered belonged to an individual who was a member of a group of siblings who applied to
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transfer out of the District,,theiDs t r i ct s hal | all ow all member s of th

of the District even though these applications ar
Facilities Distress School Choice Applications

There are a few exceptions from theygsions of the rest of this policy that govern choice transfers triggered
by facilities distress. Any student attending a school district that has been identified as being in facilities
distress may transfer under the provisions of this policy, but téthalowing four (4) differences:

1 The receiving district cannot be in facilities distress;

1 The transfer is only available for the duration of the time the student's resident district remains in
facilities distress;

The student is not required to meet i@y 1 application deadline; and

The student's resident district is responsible for the cost of transporting the student to this District's
school.

il
il

Opportunity School Choice

Transfers Into or Within the District

e

For the purposes of this sectionofthé¢ pocy, a fAl ack of capacityo is defi

reached the maximum studentteacher ratio allowed under federal or state law, the DESE Rules for the
Standards for Accreditation, or other applicable rules. There is a lack oftgafas of the date of the
application for Opportunity School Choice, ninditye percent (95%) or more of the seats at the grade level at
the nonresident school are filled.

Unl ess there is a | ack of c ap aflidtstwighthe provisitneofdi st r i ct i
feder al desegregation order applicable to the Dist:i
to another school in the District or from the stud:¢
i Either:
o] Thestdent 6s resident district has been cl assi
intensive support; or
o] The studentés assigned school has a rating
1 By May 1 of the year before the stnwdlent i nten
student i1 f the student is over eighteen (18)
reguest to transfer to the:
o] DESE;
o] Sending school district; and
o] Receiving school district.
A student is not required to meet the Magpblication deadline if the student has a parent or guardian who is
an activeduty member of the military and who has been transferred to and resides on a military base. The
student may transfer at any time if the studentds
a. Is filed with the @nresident school district within fifteen (15) days of the parent's or guardian's arrival
on the military base;
b. Includes the parent's or guardian's military transfer orders; and
C. Includes the parent's or guardian's proof of residency on the military base.

Within thirty (30) days from receipt of an application from a student seeking admission under this section of
the policy, the Superintendent shall notify in writing the parent or guardian, or the student if the student is over
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eighteen (18) years of agehether the Opportunity School Choice application has been accepted or rejected.
The notification shall be sent via FiGtass Mail to the address on the application.

If the application is accepted, the notification letter shall state the deadline bytivhistudent must enroll in
the receiving school or the transfer will be null and void.

If the District rejects the application, the District shall state in the notification letter the specific reasons for the
rejection. A parent or guardian, or thedsunt if the student is over eighteen (18) years of age, may appeal the
Districtds decision to deny the application to the
State Board of Education via certified mail, return receipt requastddter than ten (10) calendar days,

excluding weekends and legal holidays, after the notice of rejection was received from the District.

A studentds transfer under Opportunity School choi ¢
thes¢ udent 6s enrol |l ment is irrevocable for the duratd.i
completes high school or is beyond the legal age of enrollment. This provision for continuing eligibility under
Opportunity School Choice does not aggthe student's right to apply for transfer to a district other than the
student's assigned school or resident district under the Standard School Choice provisions of this policy.

The District may, but is not obligated to provide transportation toramad the transferring district.
Transfers out of, or within, the District

I f a District school receives a rating of AFO0 or t|
Level 5 Intensive Support, the District shall timely notify pasegtiardians, or students, if over eighteen (18)

years of age, as soon as practicable after the school or district designation is made of all options available under
Opportunity School Choice. The District shdfllew the parent or guardian, or the studéttie student is over

eighteen (18) years of age, an opportunity to submit an application to enroll the student in a school district that
has not been classified by the State Board as in need of Level 5 Intensive Support or in a public school that
doesmt have a rating of WAFO.

Additionally, the District shall request public service announcements to be made over the broadcast media and
in the print media at such times and in such a manner as to inform parents or guardians of students in adjoining
districts of the availability of the program, the application deadline, and the requirements and procedure for
nonresident students to participate in the program.

Unsafe School Choice Program

Any student that becomes the victim of a violent criminal offevisiée in or on the grounds of a District
school or who is attending a school classified by DESE as a persistently dangerous public school shall be
allowed to attend a safe public school within the District.

Legal References: A.C.A. § 61-106

A.C.A. §613113

A.C.A. 86152915
A.C.A.§618227

A.C.A. 8618233

A.C.A. 8618320
A.C.A.§618510

A.C.A. § 6181901 et seq.
A.CA. § 621-812
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DESE Rules Governing Public School Choice

Date Adopted: 2.1-2020
Last Revised: 22-2020
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4.5F9 SCHOOL CHOICE CAPACITY RESOLUTION

Whereas:

1 The Board of Directors of the Pottsville School District has approved by a vote of the Board, the
following capacity resolution for school choice applicants for2f@1 schoolyear under the
provisons of policy 4.9 SCHOOL CHOICE and applicable Arkansas law.

1 Applicants, whose applications meet the provisions of policy &EHOOL CHOICE, will be sent a
provisional acceptance notification letter which will give instructions on the necessary steps an
timelines to enroll in the District. Provisional acceptance shall be determined prior to July 1 with a
final decision to be made by July 1 based on the district's available capacity for each academic
program, class, grade level, and individual school.

1 Applications will not be accepted if the applications:
o] Are not received or postmarked on or before May 1, unless the application is from a student who
has a parent or guardian who is an aaliviy member of the military and who has been
transferred to anaksides on a military base and the application is received within the fifteen (15)
day period and accompanied by relevant documentation;

o] Are to a student's resident district that has declared itself exempt due to an existing desegregation
order; or
o] Wouldexceed the applicant's resident district's statutory limitation on student transfers out of its
district, unless the application is part of
application that reached the districtbs sta
1 The district reserves to itself the ability to determine, based on an examination of student records

obtained from the prior district, and other information, whether any student would require a different
class, course or courses, program of instructioapecial services than originally applied for. If such

an examination determines that capacity has been reached in the appropriate class, course or program
of instruction, or that additional staff would have to be hired for the applicant, the Distticeshiand

the original provisional acceptance letter and deny the Choice transfer for that student.

1 The district reserves to itself the ability to decline to accept under school choice any student whose
acceptance would require the district to add aoldditi staff, for any reason.

THEREFORE, let it be resolved that these shall constitute the School Choice openings at the beginning of the
School Choice enrollment period for the schpear 2021

Board President Board Secretary

Date Date
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4 5F3 SCHOOL CHOICE ACCEPTANCE LETTER
Dear Parent's name,

| am pleased to inform you that the application you submitiedtfident's name has been accepted
pending enrollment of student's name by insert date, however, failure to enroll student's name by this date
will render this offer of acceptance null and void.

I look forward to welcoming student's name as part ostt®ol or District's name and/or mascot.

Once your child has enrolled in school with us this coming seyeenl, student's name will be eligible to
continue enrollment in the district until completing high school or is beyond the legal age of emrolime
provided the student meets the applicable statutory and District policy requirements all other District
students must meet (with the exception of residency in the District) to continue District enrollment. This
information is contained in the studentidaook.

Please NoteThe "insert District's name" has no control over when a student's resident district might

reach is statutory limit on allowable transfers out of its district. While we consider it unlikely, there is
always the possibility that weoald be forced to withdraw this acceptance if the resident district

determines it reached its statutory cap for transfers out of its district prior to your student's application date
to our District. You will be notified immediately should that rescissibacceptance be necessary. We
apologize for this unavoidable uncertainty.

Respectfully,

Insert name
Insert position/title

19



4.60 HOME SCHOOLING

Enrollment in Home School

Parents or legal guardians desiring to provide a home school fahilteien shall give written notice to the

Superintendent of their intent to home school. The notice shall be given:

1. At the beginning of each school year, but no later than August 15;

2. Fourteen (14) calendar days prior to withdrawing the child (providestiLthent is not currently under
disciplinary action for violation of any written school policy, including, but not limited to, excessive
absences) and at the beginning of each school year thereafter; or

3. Within thirty (30) calendar days of the parent or legardian establishing residency within the
district during the school year.

Written notice of the parent or | egal guardianos
through any of the following methods:
1 Electronically, including vthout limitation by
A Use of the Division of Elementary and Secon
A Email; or
A Facsimile;
i By mail; or
i In person.

The notice shall include:

a. The name, sex, date of birth, grade level, and the name and address of tiasseltisoided, if any;

b. The mailing address and telephone number of the home school;

C. The name of the parent or legal guardian providing the home school;

d. Indicate if the homechooled student intends to participate in extracurricular activities during the
school year;

e. A statement of whether the horsghooled student plans to seek a high school equivalency diploma
during the current school year;

f. A statement that the parent or legal guardian agrees that the parent or legal guardian is responsible for
the eduction of their children during the time the parents or legal guardians choose to home school;
and

g. A signature of the parent or legal guardian.

To aid the District in providing a free and appropriate public education to students in need of special education
services, the parents or legal guardians kecheoling their children shall provide information that might
indicate the need for special education services.

Enrollment or Re-Enroliment in Public School
A homeschooled student who wishes to enroll eemeoll in a District school shall submit;

1 A transcript listing all courses taken and semester grades from the home school;
1 Score of at least the thirtieth percentile on a nationally recognizeerefamenced assessment taken in
the past year; and
1 A portfolio of indicators of the horrechooled student's academic progress, including without
limitation:
o] Curricula used in the home school;
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o] Tests taken and lessons completed by the ‘soimaoled student; and
o] Other indicators of the horgehooled student'sademic progress.

If a homeschooled student is unable to provide a nationally recognizedrataranced score, the District
may either assess the student using a nationally recognizedefieremced assessment or waive the
requirement for a nationalfgcognized noraneferenced assessment score.

A homeschooled student who enrolls oramrolls in the District will be placed at a grade level and academic
course level equivalent to or higher than the heam®oled student's grade level and academisetawel in

the home school:

1. As indicated by the documentation submitted by the Femrheoled student;

2. By mutual agreement between the public school and the-fdmeled student's parent or legal
guardian; or
3. If the homeschooled student fails to provitfee documentation required by this policy, with the

exception of the nationally recognized nengferenced assessment score, the District may have sole
authority to determine the hormsehooled student's grade placement and course credits. The District
will determinethehorme c hool ed student s grade placement
the District uses when determining grade placement and course credits for students enrelling or re
enrolling in the District who attended another public or priset®ol.

The District shall afford a horreehooled student who enrolls orarrolls in a public school the same rights
and privileges enjoyed by the Di st rschooledstdedt her
who enrolls or reenrollsin the District any of the following on the basis of the student having attended a home
school:

a. Award of course credits earned in the home school;

b Placement in the proper grade level and promotion to the next grade level;

C. Participation in any academic ottiecurricular activity;

d. Membership in schoaponsored clubs, associations, or organizations;

e A diploma or graduation, so long as the student has enrolleéaraled in the District to attend

classes for at least the nine (9) months immediatelytprgyaduation; or

Scholarships.

-t

Legal References: A.C.A. 8 615503
A.C.A. 8615504
A.C.A. § 641-103
DESE Rules Governing Home Schools

Date Adopted: 6.2-2020
Last Revised: -23-2020
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4 OABSENCES

| f any student 6s | @(EP)ovSDAdPlaracbnflidsdvith this policy the ra@uirengpntsafim
the studentés | EP or 504 Plan take precedence.
Education is more than the grades students recei

attendance at school is essemtidgheir social and cultural development and helps prepare them to accept
responsibilities they will face as an adult. Interactions with other students and participation in the instruction
within the classroom enrich the learning environment and pronooteiauity of instruction which results in
higher student achievement.

Absences for students enrolled in digital courses shall be determined by the online attendance and time the
student is working on the coweatschoolrSaudeftissvhoatehan t he
scheduled to have a dedicated period for a digital class shall not be considered absent if the student logs the
correct amount of time and completes any required assignments; however, a student who fails to be physically
preset for an assigned period may be disciplined i

Excused Absences

Excused absences are those where the student was on official school business or when the absence was due to
one of the following reasons arebtstudent brings a written statement to the principal or designee upon his/her
return to school from the parent or legal guardian stating such reason. A written statement presented for an
absence having occurred more than five (5) school days prioptesentation wilhot be accepted
1. The studentés illness or when attendance coul
six (6) such days are allowed per semester unless the condition(s) causing such absences is of a chronic
or recurringnhature, is medically documented, and approved by the prificipal.
Death or serious illness in their immediate farhily;
Observance of recognized holidays observed by the student's faith;
Attendance at an appointment with a government agency;
Attendance at medical appointment;
Exceptional circumstances with prior approval of the principal;
Participation in an FFA, FHA, orH sanctioned activity;
Participation in the election poll workers program for high school students.
Absences granted to allow a studentisit his/her parent or legal guardian who is a member of the
military and been called to active duty, is on leave from active duty, or has returned from deployment
to a combat zone or combat support posting. The number of additional excused alméheest e
discretion of the superintendent or designee.
10.  Absences granted, at the Superintendent's discretion, to seventeen {dld)stedents who join the
Arkansas National Guard while in eleventh grade to complete basic combat training betsle=en gra
eleven (11) and (12).
11.  Absences for students excluded from school by the Arkansas Department of Health during a disease
outbreak because the student has an immunization waiver or whose immunizations are notiup to date.

©ooNoOO~WN

Students who serve as pagesafarember of the General Assembly shall be considered on instructional
assignment and shall not be considered absent from school for the day the student is servinf as a page.
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Unexcused Absences

Absences not defined above or not having an accompanyafjorotthe parengr legal guardian; person

having lawful control of the student; or person standing in loco parentis, presented in the timeline required by
this policy, shall be considered as unexcused absences. StuderntsaithimbeP unexcusedl@ences in a
course in a semester may not receive credit for that course. At the discretion of the principal after consultation
with persons having knowledge of the circumstances of the unexcused absences, the student may be denied
promotion or graduatiofxcessive absences shall not be a reason for expulsion or dismissal of a student.

When a student hasigert number equal to 1/2 above numipenexcused absences, his/her parents, legal
guardians, persons with lawful control of the student, or persomirg in loco parentis shall be notified
Notification shall be by telephone by the end of the school day in which such absence occurred or by regular
mail with a return address sent no later than the following school day.

Whenever a student exceesimge number as in the first paragraph of this seSjiomexcused absences in a
semester, the District shall notify the prosecuting authority and the parent, legal guardian, person having lawful
control of the student, or persons standing in loco parentis shall be subject to a civil penalty as prescribed by
law.

It is the Arkansas General Assemblydés intention
obtaining credit for their courses. Therefore, at any time prior to when a student exceeds the number of
unexcused absences permitted iB/gblicy, the student, or his/her parent, legal guardian, person with lawful
control of the student, or person standing in |
special arrangements t o edlfforreabagangements aetgrarded,theyd s u
shall be formalized into a written agreement which will include the conditions of the agreement and the
consequences for failing to fulfill the degtf eemen
t he st ud;égatgiasdiasmpersorenaving lawful control of the student; or person standing in loco
parentis, and the school or district administrator or designee.

(0]
n

Students who attend-sthool suspension shall not be counted absethiofse day8.
Days missed due to eaf-school suspension or expulsion shall be unexcused ab%ences.

The District shall notify the Department of Finance and Administration whenever a student fourteen (14) years
of age or older is no longer in school. Department of Finance and Administration is required to suspend
the former studentds operatords |icense unless h

Notes:| f your districtds penal ti es grhdesiitisampatantniacnets i nc
that A.C.A. § 928-113(f) prohibits the lowering of grades of foster children for absences due to 1) a
change in the studentds school enroll ment; 2)
neglectcourtproeed i ng; or 3) t hacoustdrderddecounsélisg oraréatmerh d a n c e

! Limiting the number of excused absences for illness is an option which you can choose to include or
not include. The number of absences can be changed as you feel appropriate.
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2Your board may want to define tfradefimtiomisi ng of
A.C.A. 8617-1202.

3The law is silent on how to treat absences for students excluded from school in this manner. While
you may elect to have such absences treated as unexcused absences, we do not recommend doing so
due to the truanagquirements and the potential for a student to not be able to make up homework
based on the language in Policy BAKE -UP WORK.

4 Statutorily, the day the student serves as a page cannot be counted as an absence, but the school may
grant additional dasy(such as for travel time) in conjunction with the day as a page that would also not
be counted as absences. The choice is up to the district.

SA.C.A. 8 618-222(a)(1)(A)(i) requires school boards to adopt an attendance policy that includes a

Acerdamber m@ of excessive unexcused absences. T
i ndividual boardés discretion. The number you
triggers the notices being sent to the studen

61f your district has a Community Truancy Board as defined in A.C.AL§ 825 & 226, notification
will also need to be sent to the chairman of the truancy board. The truancy board will then need to
proceed as defined by A.C.A. 816-222(a)(4)(A).

 Students arspecifically permitted to initiate the agreement on their own; their parents may be
unavailable or unwilling to meet with the administration.

8 The statutes are silent on whetheséhoolsuspensions shall count as absences. You can choose to
amend thisentence and make either or both forms of suspension count as unexcused absences. In
making your decision, we suggest you consider the number of days of allowable unexcused absences
you have chosen for this policy, the lower the number, the greater ffsgjgences for including an
in-schoolsuspension as an unexcused absence. A.C:A8%67(g) requires districts to note on each
student's attendance record if the student's absence was due ‘ofacloonl suspension.

Cross References: 4.8 MAKE-UP WCRK
450 IMMUNIZATIONS
5.116 DIGITAL LEARNING COURSES

Legal References: A.C.A. 8 64-302
A.CA. 8618107
A.C.A. § 618209
A.CA. 8618220
A.C.A.§618222
A.CA. 8618229
A.C.A.§618231
A.C.A. §618507(g)
A.CAA. 8618702
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A.CA. 8§ 74116
A.C.A. §928113(f)
A.CA. 82716701

Division of Elementary and Secondary Education Rules Governing Distance and
Digital Learning

Date Adopted: 23-19
Last Revised: 26-19
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4.80 MAKE -UP WORK

Students who miss school due to an excused absendsesiilived to make up the work they missed during
their absence under the following rules:

1. Students are responsible for asking the teachers of the classes they missed what assignments they need
to make up.

2. Teachers are responsible for providing the miassiginments when asked by a returning stddent.

3. Students are required to ask for their assignments on their first day back at school or their first class day

after their return.
4. Make-up tests are to be rescheduled at the discretion of the teacher, the alighied with the
schedule of the missed work to be made up.

5. Students shall have one class day to make up their work for each class day they are absent.

6. Make-up work which is not turned in within the malkge schedule for that assignment shall receive a
zero.

7. Students are responsible for turning in their mgkevork without the teacher having to ask for it.

8. Students who are absent on the day their rapkeork is due must turn in their work the day they

return to school whether or not the class for twkie work is due meets the day of their return.
9. As required/ permitted by the studentds I ndivi

Work may not be made up for credit for unexcused absaniessthe unexcused absences are part of a
signed agreement as petted by policy 4.8 ABSENCES.

Work for students servinganenfts c hool suspension or expulsion sha
programs, measures, or alternative means and methods to continue student engagement and access to
educationdurinf he st udent 6s period of suspension or exp
opportunity for enrollment in digital learning courses or other alternative educational courses that result in the
receipt of academic credit that is at least efgualedit the expelled student may have received from the

District if the student had not been expelled.

In lieu of the timeline above, assignments for students who are excluded from school by the Arkansas
Department of Health during a disease outbreakoesbe made up as set forth in Policy .57
IMMUNIZATIONS.

Cross References: 4.70 ABSENCES
4.3® SUSPENSION FROM SCHOOL
4.310 EXPULSION
4.5 IMMUNIZATIONS

Legal References: A.C.A. 8 6161406
A.C.A. 8618502
DESE Rules Governing Student Discipline &otiool Safety

Date Adopted: 4.2-2020
Last Revised:-23-2020
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4.9 TARDIES

Promptness is an important character trait that District staff is encouraged to model and help develop in
our school s6é6 students. At tiltlyeof each stuelent Stodents wipor o mp t
are late to class show a disregard for both the teacher and their classmates which compromises potential
student achievement.

Date Adopted: September 23, 2004
Last Revised:
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4.1 CLOSED CAMPUS

All schools in the District shall operate closed campuses. Students are required to stay on campus from
their arrival until dismissal at the end of the regular school day unless given permission to leave the
campus by a school official. Students mush gt in the office upon their departure.

Date Adopted: May 17, 2012
Last Revised:
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4 .l HQUAL EDUCATI ONAL OPPORTUNITY

No student in the Pottsville School District shall, on the grounds of race, color, religion, national origin, sex,
sexualrientation, gender identity, age, or disability be excluded from participation in, or denied the benefits
of, or subjected to discrimination under any educational program or activity sponsored by the District. The

District has a limited open forum gramfinqual access to the Boy Scouts of America and other youth §roups.

Inquiries on nordiscrimination may be directed to the Larry Duggeho may be reached at4968-810F.

Any person may report sex discrimination, including sexual harassment, titetfé¢ Coordinator in person

or by using the mailing address, telephone number, or email address provided above. A report may be made at
any time, includingduringnebu si ness hours, and may be on the in
another indivdual who is the person alleged to be the victim of conduct that could constitute sex discrimination

or sexual harassment.

For further information on notice of naliscrimination or to file a complaint, visit
http://wdcrobcolp01.ed.gov/CFAPPS/OCR/contactus.fdnthe address and phone number of the office that
serves your area, or calBD0-421-3481.

Notes: A copy of this nordiscrimination notification should be included indaitrict publications to students
and parents.

1 A.C.A. 8 610132 requires that youth patriotic societies, such as the Boy Scouts of America, be
provided access to students during the school day; as a result, all districts now have a limited open
forum and are required to provide the same access to groups who follow the procedure set forth in the
statute to request access to students regardless of the groups viewpoint.

2 Insert the position(s) designated to be contacted on discrimination inquirieshiw@different

positions designated to answer questions on disability discrimination (504 coordinator) and sex
discrimination (Title IX coordinator), then you will need to include the position responsible for each
area. Do not include the name(s) offiieeson(s) to be contacted in the policy; changing the name of

the person (due to a staffing change) would necessitate amending the policy, which would require it to
go through the entire adoption process.

3 Insert the office address, phone number, and address to be used to contact the designated

position. If you have more than one position designated as set forth in f@2tnaia will need to

include a contact number, email address, and office address for each position. The contact number and
office address may be the school/district address and phone number. We recommend making the email
address specific to the positiongladitleix @districtdomain.organd having the emails sent to the
coordinatords inbox to prevent having to amen

While 34 C.F.R. § 106.8 requires that an individual betalsubmit a report, including by telephone,

both inside and outside of business hours, we do not believe that this requires that the Title IX
Coordinator must be erall to receive phone calls at any time; instead, the number provided for
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http://wdcrobcolp01.ed.gov/CFAPPS/OCR/contactus.cfm
mailto:titleix@districtdomain.org

individuals touse must allow individuals wanting to report sexual discrimination or sexual harassment
to the Title IX Coordinator to be able to leave a voice message for the Title IX Coordinator.

Legal References: A.C.A. 8610132
A.C.A. 8618514
28 C.F.R.835.®
34 C.F.R. 8 100.6
34 C.F.R.8104.8
34 C.F.R.§8106.8
34 C.F.R.8106.9
34 C.F.R.§108.9
34 C.F.R.8110.25

Date Adopted: 022-2021
Last Revised: 094-2021
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4.1 STUDENT ORGANIZATIONS/EQUAL ACCESS

Non-curriculumrelated secondary school student organizations wishing to conduct meetings on school
premises during nomstructional time shall not be denied equal access on the basis of the religious,
political, philosophical, or other content of the sge at such meetings. Such meetings must meet the
following criteria.

1. The meeting is to be voluntary and student initiated,;

2. There is no sponsorship of the meeting by the school, the government, or its agents or employees;
3. The meeting must oac during norinstructional time;

4. Employees or agents of the school are present at religious meetings only ipatitgpatory capacity;

5. The meeting does not materially and substantially interfere with the orderly conduct of educational
activities within the school; and

6. Non school persons may not direct, conduct, control, or regularly attend activities of student groups.

All meetings held on school premises must be scheduled and approved by the principal. The school, its
agents, and empjees retain the authority to maintain order distipline, to protect the welleing of
students and faculty, and to assure that attendance of students at meetings is voluntary.

Fraternities, sororities, and secret societies are forbiddeniithe t r i ct 6 s school s. Me m
organi zations shall not be by a vote of the orga
religion, sex, national origin, or other arbitrary criteria. Hazing, as defined by law, is forbidden in

connection with initiation into, or affiliation with, any student organization, extracurricular activity or

sport program. Students who are convicted of participation in hazing or the failure to report hazing shall

be expelled.

Note:1 Act 1264 of 2015 created the automatic expulsion of a student for being convicted of hazing.

Legal References:

A.C.A. 8 65-201 et seq.

A.C.A. 86-10-132

A.C.A. § 618610

A.C.A. 8§ 621-201 et seq.

20 U.S.C. 4071 Equal Access Act

Board of Educatio of the Westside Community Schools v. Mergens, 496 U.S. 226 (1990)

Date Adopted:
Last Revised: 045-17
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4 .dBRI VACY OF SOREHDBRDS/ DI RECTORY | NFORMAT

Except when a court order regarding a student has been presentedtothedistoc t he contr ar vy,
education records are available for inspection and copying by the parent of his/her student who is under the age
of eighteen (18). At the age of eighteenthg 18), t
student. A studentds parent or the student, if o
records will be allowed to do so within no more than forty five (45)'ddyke request. The district forwards
education records, incluwj disciplinary records, to schools that have requested them and in which the student
seeks or intends to enroll, or is already enrolled so long as the disclosure is for purposes related to the student's
enroliment or transfer.

The district shall receiveritten permission before releasing education records to any agency or individual not
authorized by law to receive and/or view the education records without prior parental permission. The District
shall maintain a record of requests by such agencieswduals for access to, and each disclosure of,
personally identifiable information (PII) from the education records of each student. Disclosure of education
records is authorized by law to school officials with legitimate educational interests. A pexsambkept by

a school staff memberm®t considered an education record if it meets the following tests:

1 it is in the sole possession of the individual who made it;
1 it is used only as a personal memory aid; and
1 information contained in it has ne\®¥en revealed or made available to any other person, except the

maker6s temporary substitute.

For the purposes of this policy a school official is a person employed by the school as an administrator,
supervisor, instructor, or support staff member (inofyitiealth or medical staff and law enforcement unit

personnel); a person serving on the school board; a person or company with whom the school has contracted to
perform a special task (such as an attorney, auditor, medical consultant, or therapist}raraa student

serving on an official committee, such as a disciplinary or grievance committee, or assisting another school
official in performing his or her tasks.

For the purposes of this policy a school official has a legitimate educationat ihteesfficial needs to
review an education record in order to fulfill his or her professional responsibility, contracted duty, or duty of
elected office.

In addition to releasing PII to school officials without permission, the District may disddsaihe
education records of students in foster care pla
representative without getting prior consent of the parent (or the student if the student is over eighteen (18)).
For the Districttorelsae t he st udent 6s PlIIl without getting pe
1 The student must be in foster care;
i The individual to whom the PII wildl be rel eas
1 The Arkansas Department of Human Services, or-agethcy of the Dmartment, must be legally

responsible for the care and protection of the student.

The District discloses PIl from an education record to appropriate parties, including parents, in connection with
an emergency if knowledge of the information is necessgmptect the health or safety of the student or other
individuals. The superintendent or designee shall determine who will have access to and the responsibility for
disclosing information in emergency situations.
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When deciding whether to release PII imealth or safety emergency, the District may take into account the
totality of the circumstances pertaining to a threat to the health or safety of a student or other individuals. If the
District determines that there is an articulable and significadttto the health or safety of a student or other
individuals, it may disclose information from education records to any person whose knowledge of the
information is necessary to protect the health or safety of the student or other individuals.

For purpses of this policy, the Pottsville School District does not distinguish between a custodial and
noncustodial parent, or a nparent such as a person acting in loco parentis or a foster parent with respect to
gaining access t o0 a@utsrteurdstiaing Sush accesshasrbeen presddtaditogdhe s a
district to the contrary, the fact of a personods
to review and copy his childdés records.

If there exists a court order whidirects that a parent not have access to a student or his/her records, the

parent, guardian, person acting in loco parentis, or an agent of the Department of Human Services must present
a file-marked copy of such order to the building principal andupersitendent. The school will make geod

faith efforts to act in accordance with such court order, but the failure to do so does not impose legal liability
upon the school. The actual responsibility for enforcement of such court orders rests withtherparen

guardians, their attorneys and the court which issued the order.

A parent or guardian does not have the right to
or guardian may challenge the accuracy of a record. The right to chéflerageuracy of a record does not

include the right to dispute a grade, disciplinary rulings, disability placements, or other such determinations,
which must be done only through the appropriate teacher and/or administrator, the decision of whofn is final.
challenge to the accuracy of material contained
with an appeal available to the Superintendent or his/her designee. The challenge shall clearly identify the part
of t he st thepaenttwanss charnged and specify why he/she believes it is inaccurate or misleading.
If the school determines not to amend the record as requested, the school will notify the requesting parent or
student of the decision and inform them of their rigfat hearing regarding the request for amending the

record. The parent or eligible student will be provided information regarding the hearing procedure when
notified of the right to a hearirfg.

Unless the parent or guardian of a student (or studentyif@abot he age of eighteen (1

informationo about a student may besecondalye avail ab
educational institutions, prospective employers of those students, as well as school publicatioasisuah as
yearbooks and graduation announcenfemt® i r ect ory i nf ormationd include

name, address, telephone number, electronic mail address, photograph, date and place of birth, dates of
attendancehis/her placement ahe honor roll (or the receipt of other types of honors), as well as his/her
participation in school clubs and extracurricular activities, among others. If the student participates in

inherently public activities (for example, basketball, football, oratiterscholastic activities), the publication

of such information wil/ be beyond the control o
identification (ID) number, user ID, or other unique personal identifier used by a studenpésepuof

accessing or communicating in electronic systems and a student ID number or other unique personal identifier
that is displayed on a student's ID badge, provided the ID cannot be used to gain access to education records
except when used in conjdian with one or more factors that authenticate the user's identity, such as a
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personal identification number (PIN), password or other factor known or possessed only by the authorized
user.

A student ds name and photdogrtaph twiolrl sarhloy | Des dve
the written permission from the studentds parent

The form for objecting to making directory information available is located in the back of the student

handbook and must lsempleted and signed by the parent orelggble student and filed with the building
principaldéds office no | ater than ten (10) school
student is enrolled for school. Failure to file an olgpediy that time is considered a specific grant of

permission. The district is required to continue to honor any smtealit form for any student no longer in
attendance at the district.

The right to opt out of the disclosure of directory informatiatenframily Educational Rights and Privacy
Act (FERPA) does ngirevent the District from disclosing or requiring a student to disclose the student's
name, identifier, or institutional email address in a class in which the student is &nrolled.

Parents anstudents over the age of 18 who believe the district has failed to comply with the requirements for
the lawful release of student records may file a complaint with the U.S. Department of Education (DOE) at

Student Privacy Policy Office
U.S. Department dEducation
400 Maryland Avenue, SW
Washington, DC 20202

Notes: With very few exceptions, Health Insurance Portability and Accountability Act (HIPAA) privacy
requirements don't apply to publiel® schools and, for that reason, ASBA has no model policy
addressing HIPAA. An excellent explanation of the relation between FERPA and HIPAA is available
at https://arsba.org/poliggsources.

Districts must annually notify parents or students if over the age of 18 of the provisions of this policy
and Aéschtailvieleyf fneoti fy parents who have a prim
CFR 99.7(b)(2)

Districts may release directory information (DI) (as presently defined by the district) of former students
to the extent there is not a signed prohibiigainst such release. As the definition of DI changes over
time (for example, the addition of email addresses to the definition of DI), districts may release DI
according to the current definition. It also applies to the release of information thatefimaat as

DI for students who left the district prior to 1974, when there was no such thing as DI.

As stated in this policy, once a student turns 18, the rights to his/her educational records transfers to the
student. The release of educational recardgtarent becomes permissive and not a right. At that

point, the school gets to decide if it wants to release educational records to parents. The student,
however, doesndét have the right to object one
depellency, once the student turngms ol8ecethbepar st
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educational records. fADependencyo in this reg
claimed by either of their parents (regardless of cusssdes, or filing jointly or separately) as a

dependent, then the rights of the parent once the student turns 18 is as described. Without dependency,
the parents have no right to see their studen

There areseveral areas of permissible release of students' Pl that are not mentioned in this policy (it's
not required and would make the policy very long), but that are listed in 34 CFR 99.31. One of the

areas that has been greatly elaborated on in the DOE Ridesed 12/2/11, relates to the district's
release of PIIl to an Aauthorized representat:i
federal or state education programs. This new area is covered in 34 CFR 99.35. Both documents are
availableby calling the ASBA office and requesting a copy. They could come in handy when

answering parents' questions regarding the release of PII.

The Arkansas Supreme Court, Division of Elementary and Secondary Education, and ASBA
collaborated in the creation afform in an effort to aid juvenile intake and probation officers in

acquiring necessary information for the officer to make more knowledgeable

deci sions/recommendations on a course of acti
toauthor ze t he officer to access certain portion:
ESchool PLUS Home Access Center. The form, when completed by the parent and probation officer,

will be sent to the district by the officer. A copy of the forlong with a background letter, may be

found athttp://arsba-orgipelicyesourcesittps://arsba.org/poliegesources.

1You may choose a lesser number of days, but you may not exceed 45 days.

2 This paragraph along with the preceding paragraph are aidbgermitted) due to the amendments

in the Code of Federal Regulations resulting from the Virginia Tech shootings in 2007. The paragraph
can also apply to the release of PlI to state health officials during outbreaks of communicable diseases.
This would @ply, for example, to immunization records to determine which students need to be
removed from the school. (See Policy 4.34).

3The requirements for conducting a hearing ar
regarding the results ofdlhearing are covered in 34 CFR 99.21. Both are available by calling the
ASBA office and requesting a copy.

4The 12/2/11 DOE Rules now provide districts with the option of greater specificity in choosing to
whom it will release DI. ASBA has not amended inodel policy to include this expanded option
because we feel it can result in unintentional restrictions for desired release of DI. The following is the
language from 34 CFR 99.37 governing this option:
In its public notice to parents and eligildlet udent s in attendance, ¢
institution may specify that disclosure of directory information will be limited to specific
parties, for specific purposes, or both. When an educational agency or institution specifies that
disclosure oflirectory information will be limited to specific parties, for specific purposes, or
both, the educational agency or institution must limit its directory information disclosures to
those specified in its public notice.

36



5 Dates of attendance means thequkaf time during which a student attends or attended your district,
e.g. an academic year or semester. It does not mean specific daily records of attendance.

6 This paragraph is language from the amended 34 CFR 99.37 and is included to help eliminate the
potential problem of a student (who is in a class where the student really doesn't wafutrto be
example JAG), who has opted out of release of DI, refusing to give the information necessary for the
class.

Cross References:  Policy 4.349 Communicabl®iseases and Parasites
Policy 5.2@ District Web Site
Policy 5.20.8 Web Site Privacy Policy
Policy 5.20F® Permission to Display Photo of Student on Web Site

Legal References: A.C.A. 8§ 328113(b)(6)
20 U.S.C. §1232¢g
20 U.S.C. § 7908
34 CFR 99.3, 99.7, 921, 99.22, 99.30, 99.31, 99.32, 99.33, 99.34, 99.35,
99.36, 99.37, 99.63, 99.64

Date Adopted: 022-2021
Last Revised: 094-2021
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4.13F0 OBJECTION TO PUBLICATION OF DIRECTORY INFORMATION

(Not to be filed if the parent/student has no objection)

I, the undersigned, being a parent of a student, or a student eighteen (18) years of age or older, hereby note
my objection to the disclosure or publication by the Pottsville School District of directory information, as
defined in Policy No. 4.13 (Privaeyf St udent sé Records), concerning
district is required to continue to honor any signedayitform for any student no longer in attendance at

the district.

I understand that the participation by the belmamed student inng interscholastic activity, including
athletics and school clubs, may make the publication of some directory information unavoidable, and the
publication of such information in other forms, such as telephone directories, church direstoyiess,

not within the control of the District.

| understand that this form must be filed with the office of the appropriate building principal within ten
(10) school days from the beginning of the current school year or the date the student is enrolled for
school n order for the District to be bound by this objection. Failure to file this form within that time is a
specific grant of permission to publish such information.

| object and wish to deny the disclosure or publication of directory information as $ollow

Deny disclosure to military recruiters
Deny disclosure to Institutions of postsecondary education
Deny disclosure to Potential employers

Deny disclosure to all public and school sources

Selecting this option will rhibit the release of directory information to the three categories listed above

along with all other public sources (such as newspape),r e sul t i n the studentds
informationnotb ei ng i ncluded in the schoaidn®s year book an

Deny disclosure to all public sources

Selecting this option will prohibit the release of directory information to the first three categories listed
above along with all other public saoiecteryes (such
informationto be includedi n t he school 6s yearbook and other sc

Name of student (Printed)

Signature of parent (or student, if 18adder)

Date form was filed (To be filled in by office personnel)

Date Adopted: June 16, 2011
Last Revised:

38



4 . A3 TUDENT MEDI A AND THE DI STRI BUTI ON OF |

The Superintendent and the studeedia advisors(s) shall jointly develop administrative regulations for the
implementation of this policy. The regulations shall include definitions of terms and the time(s), place(s), and
manner(s) of the dissemination of student media, which shall intthadénes for the review of materials.

Definitions

iSchsopoolnsored mediad means all student media that a
Supported financially by the school;

Supported by the use of school facilities; or

Produced in conjunction with a class.

= =4 =4

St udent mpanwarstudent whe gathers, writes, edits, photographs, records, video tapes, or prepares
information for dissemination in student media.

AStudent medi ad means any means of communication t

o] Prepared, substantially written, published, or broadtasta student;

o] Distributed or generally made available, either free of charge or for a fee, to members of the student
body; and

o] Prepared under the direction of a student media advisor.

AStudent medi ad does not distribaionwrdransmissionisalely intha ¢lassroem i nt
in which it is produced.

AStudent media advisoro means an individual who i s
supervise or provide instruction with respect to student media.

StudentMedia
While the District recognizes a studentds right of

the United States, schegponsored media does not providen open public forum for public expression.
Student media, as well as thentent of student expression in schepbnsored activities, shall be subject to

the editorial review of the Districtds administrat.i
pedagogical concerns and adhere to the following limitations:
1. Advertising may be accepted for media that does not condone or promote products that are
inappropriate for the age and maturity of the audience or that endorses such things as tobacco, alcohol,
or drugs.
2. Media may be regulated to prohibit communications ddtexd by the appropriate teacher, student

media advisor, and/or administrator to be ungrammatical; poorly written; inadequately researched;
biased or prejudiced; vulgar or profane; or unsuitable for immature audiences.

3. Media may be regulated to prohibietdissemination of material that may reasonably be perceived to
advocate drug or alcohol use; irresponsible sex; conduct that is otherwise inconsistent with the shared
values of a civilized social order; or to associate the school with any positiont@herdutrality on
matters of political controversy.

4, Prohibited media includes those that:
a. Are obscene as to minors;
b. Are libelous or slanderous, including material containing defamatory falsehoods about public
figures or governmental officials, and maddéwahowledge of their falsity or a reckless disregard
of the truth;
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C. Constitute an unwarranted invasion of privacy as defined by state law;

d. Suggest or urge the commission of unlawful acts on the school premises;
e. Suggest or urge the violation of lawful schiegjulations;

f. Scurrilously attacks ethnic, religious, or racial groups; or

g. Harass, threaten, or intimidate a student.

Student Media on School Web Pages

Student media displayed on school web pages shall follow the same guidelines as listed aiuai aad:

1. Not contain any noeducational advertisements;

2. Adhere to the restrictions regarding use of Directory Information as prescribed in Policy 4.13 including
not using a studentodés photograph whenmsswsoci at e
has been received from the studentds parent or

3. State that the views expressed are not necessarily those of the School Board or the employees of the
district.

Student Distribution of Non-school Literature, Publications, and Materials

A student or group of students who distribute ten (10) or fewer copies of the saisehnotsponsored

literature, publications, or materials shall do so in a time, place, and manner that does not cause a substantial
disruptian of the orderly education environment. A student or group of students wishing to distribute more than
ten (10) copies of neachootsponsored materiaghall have school authorities review their remmoot

sponsored materials at least three (3) schodidadvance of their desired time of dissemination. School
authorities shall review the neathootsponsored materials, prior to their distribution and will bar from
distribution those nosschootsponsored materials that are obscene, libelous, pervasidelsent, or advertise
unlawful products or services. Material may also be barred from distribution if there is evidence that
reasonably supports a forecast that a substantial disruptionafiéwy operation of the school or educational
environmenwill likely result from the distribution. Concerns related to any denial of distribution by the
principal shall be heard by the superintendent, whose decision shall be final.

The school principal or designee shall establish reasonable regulations gotlegriinge, place, and manner

of student distribution of neachootsponsored materials. The regulations shall:

1. Be narrowly drawn to promote orderly administration of school activities by preventing disruption and

may not be designed to stifle expression;

Be uniformly applied to all forms of neachoolsponsored materials;

Allow no interference with classes or school activities;

Specify times, places, and manner where distribution may and may not occur; and

Not i nhibit a per son @teratureidigtfibtitedin@accadamcewiththeor r ej ec
regulations.

arwn

Students shall be responsible for the removal of excess literature that is left at the distribution point for
more than ___ days.

Cross References: 1.99 POLICY Formulation
413 PRIVACY OF STUDEN'S6 RECORDS/ DI RECTORY | NFOR
443 BULLYING

Legal References: A.C.A. § 618514

A.C.A. 8 6181201 et seqt202,1203,-&1204
Tinker v. Des Moines IS[393 U.S. 503 (1969)
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Bethel School District No. 403 v. Frasdi78 U.S. 675 (1986)
HazelwoodSchodDistrict v. Kuhlmeiey 484 U.S. 260 (1988)

Date Adopted: 2.1-2020
Last Revised: 22-2020
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4 . AGONTACT WI TH STUDENTS WHILE AT SCHOOL
CONTACT BY PARENTS

Parents wishing to speak to their children during the school day shall register first vaitficéne

CONTACT BY NON -CUSTODIAL PARENTS
If there is any question concerning the legal custody of the student, the custodial parent shall present
documentation to the principal or the princli pal s ¢
shall be the responsibility of the custodial par ent
regarding the nowustodial parent known to the principal by presenting a copy of-mél&ed court order.
Without such a court order oitef, the school will release the child to either of his/her parents.cstodial
parents who file with the principal a datamped copy of current court orders granting unsupervised visitation
may eat | unch, vol unt e e rrwisemhave corgactwith thairchild during schoa s sr o o 1
hours and the prior approval of the school és princi
Policy 4.16, Policy 6.5, and any other policies that may apply.

Arkansas law provides that, ander to avoid continuing child custody controversies from involving school

personnel and to avoid disruptions to the educati ol
child between his/her custodial parent and-oostodial parent, whdpmoth parents are present, shall not take
pl ace on the school 6s property on nor mal school da)

or norrcustodial parent may send to/drop off the student at school to be sent to/picked up by theether pa

on predetermined days in accordance with any court order provided by the custodial parent or by a signed
agreement between both the custodial andmens t od i al parents that was witne
principal. Unless a valid noontacto der has been filed with the student
district employees shall not become involved in disputes concerning whether or not that parent was supposed

to pick up the student on any given day.

CONTACT BY LAW ENFORCEMENT, SOCIAL SERVICES, OR BY COURT ORDER
State Law requires that Department of Human Services employees, local law enforcement, or agents of the
Crimes against Children Division of the Division of Arkansas State Police may interview students without a
court orde for the purpose of investigating suspected child abuse. In instances where the interviewers deem it
necessary, theyhomay heoXdarociwid hoouit72d i rst obtaining a
other questioning of students by rerhoolpersonnel shall be granted only with a court order directing such
guestioning, with permission of the parents of a student (or the student if above eighteen (18) years of age), or
in response to a subpoena or arrest warrant.

If the District makes a repito any law enforcement agency concerning student misconduct or if access to a

student is granted to a | aw enforcement agency due
shall make a good f ait h eldgdlguardiantpersorhaving laveful coritrbl ef st u d ¢
the student, or person standing in | oco parenti s |

make such contact if presented documentation by the investigator that notification is pidi@béase a

parent, legal guardian, person having lawful control of the student, or person standing in loco parentis is named
as an alleged offender of the suspected child maltreatment. This exception applies only to interview requests
made by a law enfoetnent officer, an investigator of the Crimes Against Children Division of the Division of
Arkansas State Police, or an investigator or employee of the Department of Human Services.

In instances other than those related to cases of suspected child abhagsgle must release a student to

either a police officer who presents a subpoena for the student, or a warrant for arrest, or to an agent of state
social services or an agent of a court with jurisdiction over a child with a court order signed by &pafge
release of the student, the principal or designhee
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lawful control of the student, or person standing in loco parentis notice that the student has been taken into
custody by law enforcemén per sonne|l or a stateds soci al service:
to reach the parent, he or she shall make a reasonable, good faith effort to get a message to the parent to call the
principal or designee, and leave both a day araftanhours telephone number.

CONTACT BY PROFESSIONAL LICENSURE STANDARDS BOARD INVESTIGATORS
Investigators for the Professional Licensure Standards Board may meet with students during the school day to
carry out the investigation of an ethics complaint

Legal References: A.C.A. § 618513
A.CA. § 913104
A.C.A. § 1218609, 610, 613
A.C.A. § 12181001, 1005

Date Adopted: 21-2020
Last Revised: -22-2020
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4.160 STUDENT VISITORS

Student visitors in the classroom can be disruptive to the educational process. Student visitation is

strongly discouraged. Any visitation to the classroom shall be allowed only with the permission of the

school principal and all visitors are requiredctth e c k i n at the building prin
any other area in the building.

Date Adopted: September 23, 2004
Last Revised:
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4 . dA9TUDENT DI SCI PLI NE

The Pottsville Board of Education has a responsibility to protect the healthysafe and wel f ar e of
students and employees. To help maintain a safe environment conducive to high student achievement, the
Board establishes policies necessary to regulate student behavior to promote an orderly school environment
that is respctful of the rights of others and ensures the uniform enforcement of student discipline. Students are
responsible for their conduct that occurs:

i At any time on the school grounds;
1 Off school grounds at a school sponsored function, activity, or event; and
1 Going to and from school or a school activity.

The Districtds administrators may-canpusandica ke di sc
occurring at any time that would have a detrimental impact on school discipline, the educatiomahent/iro

or the welfare of the students and/or staff. A student who has committed a criminal act while off campus and
whose presence on campus could cause a substantial disruption to school or endanger the welfare of other
students or staff is subject todsinary action up to and including expulsion. Such acts could include, but are

not limited to: a felony or an act that would be considered a felony if committed by an adult; an assault or

battery; drug law violations; or sexual misconduct of a seridusan@ny disciplinary action pursued by the
District shall be in accordancé with the student

The Districtds personnel policy committees shal/l
including Staterad District student discipline data, and may recommend changes in the policies to the

Pottsville School Board. The Board has the responsibility of determining whether to approve any
recommended changes to student discipline policies.

T h e Distdent disciglin@ policies shall be distributed to each student during the first week of school
each year and to new students wupon their enrollnm
lawful control of the student, or person standingao parentis shall sign and return to the school an
acknowledgement form documenting that they have received the policies.

The District shall develop and provide programs, measures, or alternative means and methods for continued
student engagement andiedtional access during periods of suspension or expulsion.

The superintendent i s authorized to modify the p
a caseby-case basis.

It is required by law that the principal or the persochiarge report to the police any incidents the person has
personal knowledge of or has received information leading to a reasonable belief that a person has committed
or threatened to commit an act of violence or any crime involving a deadly weapooampsagberty or while

under school supervision. If the person making the report is not the Superintendent, that person shall also
inform the Superintendent of the incident. Additionally, the principal shall inform any school employee or

other person whoiimlly reported the incident that a report has been made to the appropriate law enforcement
agency. The Superintendent or designee shall inform the Board of Directors of any such report made to law
enforcement.
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The superintendent shall make a report aliyito the Board of Directors on student discipline data, which
shall include, without limitation: the number of incidents of bullying reported and the actions taken regarding
the reported incidents of bullying.

Legal References: A.C.A.§617-113
A.C.A.§618502
A.C.A. 8618514
DESE Rules Governing Student Discipline and School Safety

Date Adopted: @4.2-2020
Last Revised:-23-2020
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4 .dABROHI BI TED CONDUCT

Students and staff require a safe and orderly learning environment that is conduglvsttalent

achievement. Certain student behaviors are unacceptable in such an environment and are hereby prohibited by

the Board. Prohibited behaviors include, but shall not be limited to the following:

1. Disrespect for school employees and failing to dgnwjih their reasonable directions or otherwise
demonstrating insubordination;
2. Disruptive behavior that interferes with orderly school operations;
3. Willfully and intentionally assaulting or threatening to assault or physically abusing any student or
schoolemployee;
4. Possession of any weapon that can reasonably be considered capable of causing bodily harm to
another individual;

Possession or use of tobacco in any form on any property owned or leased by any public school;

Willfully or intentionally damagingglestroying, or stealing school property;

Possession of any paging device, beeper, or similar electronic communication devices on the school

campus during normal school hours unless specifically exempted by the administration for health or

other compellingeasons;

8. Possession, selling, distributing, or being under the influence of an alcoholic beverage, any illegal drug,
unauthorized inhalants, or the inappropriate use or sharing of prescription or over the counter drugs, or
other intoxicants, or anythingmeesented to be a drug;

9. Sharing, diverting, transferring, applying to others (such as needles or lancets), or in any way misusing
medication or any medical supplies in their possession;

10. Inappropriate public displays of affection;

11. Cheating, copying, or claiing another person's work to be his/her own;

12. Gambling;

13. Inappropriate student dress;

14. Use of vulgar, profane, or obscene language or gestures;

15. Truancy;,

16. Excessive tardiness;

17. Engaging in behavior designed to taunt, degrade, or ridicule another persoresistberace,
ethnicity, national origin, sex, sexual orientation, gender identity, or disability;

18. Possess, view, distribute or electronically transmit sexually explicit or vulgar images or
representations, whether electronically, on a data storage @ewickard copy form;

19. Hazing, or aiding in the hazing of another student;

20. Gangs or gangelated activities, including belonging to secret societies of any kind, are forbidden on
school property. Gang i nsi gnieaassociatedwihtgangsrag, At

No O

prohibited;
21. Sexual harassment;
22. Bullying;
23. Operating a vehicle on school grounds while using a wireless communication device; and
24 Theft of another individual 6s personal proper

The Board directs each school in the Districteaelop implementation regulations for prohibited student
conduct consistent with applicable Board policy, State and Federal laws, and judicial decisions.
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Cross References:  Prohibited Conduct # Policy # 4.20
Prohibited Conduct #8 Policy # 4.21, 4.26
Prohibited Conduct #41 Policy # 4.22
Prohibited Conduct #5 Policy # 4.23
Prohibited Conduct #7 Policy 4.47
Prohibited Conduct #8 Policy # 4.24
Prohibited Conduct # &3 Policy # 4.25
Prohibited Conduct # # Policy # 4.21
Prohibited Conduct # &6 Policy #4.7
Prohibited Conduct # 1& Policy # 4.9
Prohibited Conduct # 87 Policy # 4.43
Prohibited Conduct # 20 Policy # 4.26
Prohibited Conduct # &LPolicy # 4.27
Prohibited Conduct # 22 Policy # 4.43
Prohibited Conduct # 23 Policy # 4.47

LegalReferences:  A.C.A. § 65-201
A.C.A. § 6151005
A.CA. 8618222
A.C.A. §618502
A.C.A. 8618514
A.CA. 8618707
A.CA. §8621-609
A.C.A. § 2751-1602
A.C.A. § 2751-1603
A.C.A. § 2751-1609
DESE Rules Governing Student Discipline and School Safety

Date Adopted: @.2-2020
Last Revised:-23-2020
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4 . dQONDUCT TO AND FROM SCHOOL AND TRANSPOI
ELI GIBILITY

The Districtds Student Code of conduct applies t
school activity to theame extent as if the students were on school grounds. Appropriate disciplinary actions
may be taken against commuting students who vi ol

The preceding paragraph also applies to student conduct while on scesoBtudents shall be instructed in

safe riding practicesThe driver of a school bus shall not operate the school bus until every passenger is seated.

Il n addition to other disciplinary measundethe pr ovi
studentds bus transportation privileges may be s
Conduct related to bus behavior.

Students are eligible to receive district bus transportation if they meet the following requiférhents.
transportation to and from school of students who have lost their bus transportation privileges is the
responsibility of the studentdos parent or guardi

Notes:'The Rules dondot specify who is r emccesnsi bl e f

2l nsert your districtos pol i ghereismrequsementtrent b u.
the district provide bus transportation for any of its students, but whatever criteria you establish have to
be rational and consistently applied throughout the district. It can be as simple as stating that every
student is l@ible to ride the bus, or you can establish parameters such as a minimum distance from
school. You can have different criteria for transporting elementary students to their school than you

have for high school students to their school. Both generdlligigules as well as possible

di sciplinary measures must take into account
for students with disabilities. I f you choose
policy. Instad, state that the superintendenhistherdesignee(s), shall annually establish the routes

and may modify them as needed. You may choose to stipulate criteria, such as length of the routes, or
snow routes that the superintendent shall use in establtbiei routes.

Legal References: A.C.A. §560-122
A.C.A. 8619119 (b)
Ark. Division of Academic Facilities and Transportation Rules Governing
Maintenance and Operations of Ark. Public School Buses and Physical Examinations
of School Bus Drivers 4.0

Date Adopted: 23-19
Last Revised: 26-19
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4.200 DISRUPTION OF SCHOOL

No student shall by the use of violence, force, noise, coercion, threat, intimidation, fear, passive resistance, or
any other conduct, intentionally cause the disruption ofeaviyl mission, process, or function of the school,

or engage in any such conduct for the purpose of causing disruption or obstruction of any lawful mission,
process, or function. Nor shall any student encourage any other student to engage in sesh activiti

Di sorderly activities by any student or group of
environment shall not be tolerated at any time on school grounds. Teachers may remove from class and send to
t he pri nci pesigneexffice pstudentevihopedeéhdvisr is so unruly, disruptive, or abusive that it
seriously interferes with the teacheroés ability
classmates to learn. Students who refuse to leav@assroom voluntarily will be escorted from the classroom

by the school administration.

Legal References: A.C.A.§618511
DESE Rules Governing Student Discipline and School Safety

Date Adopted: @4.2-2020
Last Revised:-23-2020
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4.210 STUDENT ASSAULT OR BATTERY

A student shall not threaten, physically abuse, attempt to physically abuse, or behave in such a way as to be
perceived to threaten bodily harm to any other person (student, school employee, or school visitor). Any
gestures; vulgar, abusive, or insulting language; taunting, threatening, harassing, or intimidating remarks by a
student toward another person that threatens theibeiat) is strictly forbidden. This includes, but is not

limited to, fighting, racial, &mnic, religious, or sexual slurs.

Furthermore, it is unlawful, during regular school hours, and in a place where a public school employee is
required to be in the course of his or her duties, for any person to address a public school employee using
languae which, in its common acceptation, is calculated to:

a. Cause a breach of the peace;
b. Materially and substantially interfere with the operation of the school; or
C. Arouse the person to whom it is addressed to anger, to the extent likely to cause immiatoiretal

Students guilty of such an offense may be subject to legal proceedings in addition to any student disciplinary
measures.

Legal References: A.C.A. 8§ 617-106
DESE Rules Governing Student Discipline and School Safety

Date Adopted: @.2-2020
LastRevised: 723-2020
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4.229 WEAPONS AND DANGEROUS INSTRUMENTS
Definitions

AFirearm" means any device designed, made, or ad
any device readily convertible to that use.

AfPossesshawiongeanweapon on the studentdés body or

AWeapono means any:

Firearm;

Knife;

Razor,

Ice pick;

Dirk;

Box cultter,;

Nunchucks;

Pepper spray, mace, or other noxious spray;

Explosive;

Taser or other instrument that uslesteical current to cause neuromuscular incapacitation; or
Any other instrument or substance capable of causing bodily harm.

=4 =4 =48 -8 _48_9_95_°5_4_-2._-2-

No student, except for Military personnel (such as ROTC cadets) acting in the course of their official duties or
as otherwise expssly permitted by this policy, shall possess a weapon, display what appears to be a weapon,
or threaten to use a weapon before or after school while:

o] In a school building;

On or about school property;

At any school sponsored activity or event;

On route® or from school or any school sponsored activity; or

Off the school grounds at any school bus stop.

oo oo}

If a student discovers prior to any questioning or search by any school personnel that he/she has accidentally
brought a weapon, other than a firearngdaool on his/her person, in a book bag/purse, or in his/her vehicle

on school grounds, and the student informs the principal or a staff person immediately, the student will not be
considered to be in possession of a weapon unless it is a firearm. Tha sfeglbe confiscated and held in

the office until such time as the studentds pare
office. Repeated offenses are unacceptable and shall be grounds for disciplinary action against the student as
otherwise provided for in this policy.

Except as permitted in this policy, students found to be in possession on the school campus of a firearm shall
be recommended for expulsion for a period of one (1) year. The superintendent shall have the discretion t
modify such expulsion recommendation for a student on éogasese basis.

Parents or legal guardians of students expelled under this policy shall be given a copy of the current laws
regarding the possibility of parental responsibility for allowingilal ¢o possess a firearm on school property.
Parents or legal guardians shall sign a statement acknowledging that they have read and understand said laws
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prior to readmitting the student. Parents or legal guardians of a student enrolling from anaiheftectiee
expiration of an expulsion period for a firearm policy violation shall also be given a copy of the current laws
regarding the possibility of parental responsibility for allowing a child to possess a firearm on school property.
The parents oebal guardians shall sign a statement acknowledging that they have read and understand said
laws prior to the student being enrolled in school.

The mandatory expulsion requirement for possession of a firearm does not apply to a firearm brought to school
for the purpose of participating in activities approved and authorized by the district that include the use of
firearms. Such activities may include ROTC programs; hunting safety or military education; or before or after
school hunting or rifle clubs. Fireas brought to school for such purposes shall be brought to the school
employee designated to receive such firearms. The designated employee shall store the firearms in a secure
location until they are removed for use in the approved activity.

The distrct shall report any student who brings a firearm to school to the criminal justice system or juvenile
delinquency system by notifying local law enforcement.

Cross Reference:  Policy 4.35 EXPULSION

Legal References: A.C.A. §54-201

A.C.A. 854401

A.CA. 8527210

A.C.A.8573119(b) (e)(8), (9), (10)

A.CA. 8573133

A.CA. §618502

A.CA. 8618507

A.C.A. §621-608

DESE Rules Governing Student Discipline and School Safety
20 USC § 7961

Date Adopted:6-12-2020
Last Revisedr-23-2020
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4 . BOBACCO, ELECTRONI C NI COTI NE DELI VERY
RELATED PRODUCTS

Smoking or use of tobacco or products containing tobacco in any form (including, but not limited to, cigarettes,
cigars, chewing tobacco, and snuff) in or on any real property ommedsed by a District school, including

school buses owned or leased by the District, is prohibited. Students who violate this policy may be subject to
legal proceedings in addition to student disciplinary measures.

With the exception of recognizedtaba o cessati on products, this policy
nicotine delivery system or product. Specifically, the prohibition includes any product that is manufactured,
distributed, marketed, or sold agigarettes, €igars, epipes, or uder any other name or descriptor.

Legal Reference: A.C.A. § 621-609

Date Adopted: 21-2020
Last Revised: -22-2020
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4.245 DRUGS AND ALCOHOL

An orderly and safe school environment that is conducive to promoting student achievement requires a student
population free from the deleterious effects of alcohol and drugs. Their use is illegal, disruptive to the
educational environment, and diminishes the capacity of students to learn and function properly in our schools.

Therefore, no student in the Pottsville School District shall possess, attempt to possess, consume, use,
distribute, sell, buy, attempt to sell, attempt to buy, give to any person, or be under the influence of any
substance as defined in this policy, oatvhe student represents or believes to be any substance as defined in
this policy. This policy applies to any student who: is on or about school property; is in attendance at school or
any school sponsored activity; has left the school campus for aoy i@ad returns to the campus; or is on

route to or from school or any school sponsored activity.

Prohibited substances shall include, but are not limited to: alcohol, or any alcoholic beverage; inhalants or any

i ngesti bl e mat tabiltytotd think, oaréspoedr LS or any atheérdallucibogen;

mari juana; cocaine, heroin, or any other nRarcoti
alike drugs; or any controlled substance.

The sale, distribution, or attemptedeesor distribution of ovethe.counter (OTC) medications, dietary
supplement or other perceived health remedy not regulated by the US Food and Drug Administration, or
prescription drugs is prohibited. The possession or use of OTC medications, dietaryieiqr other
perceived health remedy not regulated by the US Food and Drug Administration, or prescription drugs is
prohibited except as permitted under Policy @ 85§ UDENT MEDICATIONS.

Cross Reference: 4.35 STUDENT MEDICATIONS

Legal References: A.C.A. 8618502
DESE Rules Governing Student Discipline and School Safety

Date Adopted: @4.2-2020
Last Revised:-23-2020
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4.25 STUDENT DRESS AND GROOMING

The Pottsville School District Board of Education recognizes that dress can be a matter afl peston

and preference. At the same time, the District has a responsibility to promote an environment conducive
to student learning. This requires limitations to student dress and grooming that could be disruptive to the
educational process because theyimmodest, disruptive, unsanitary, unsafe, could cause property
damage, or are offensive to common standards of decency.

Students are prohibited from wearing, while on the school grounds during the school day and-at school
sponsored events, clothitigat exposes underwear, buttocks, or the breast of a female. This prohibition
does not apply, however to a costume or uniform worn by a student while participating in a school
sponsored activity or event.

The Superintendent shall establish studentddrex o des f or the Districtds sct
student handbook, and are consistent with the above criteria.

Legal References:
A.C.A. 8 618502(c)(1)
A.C.A. 8 618503(c)

Date Adopted: June 16, 2011
Last Revised:
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4.260 GANGS AND GANG ACTIVITY

The Board is committed to ensuring a safe school environment conducive to promoting a learning
environment where students and staff can excel. An orderly environment cannot exist where unlawful acts
occur causing fear, intilglation, or physical harm to students or school staff. Gangs and their activities
create such an atmosphere and shall not be allowed on school grounds or at school functions.

The following actions are prohibited by students on school property or atl $ahotions:

1. Wearing or possessing any clothing, bandanas, jewelry, symbol, or other sign associated with
membership in, or representative of, any gang;

2. Engaging in any verbal or nonverbal act such as throwing signs, gestures, or handshakes representative
of membership in any gang;

3. Recruiting, soliciting, or encouraging any person through duress or intimidation to become or remain a
member of any gay and/or

4. Extorting payment from any individual in return for protection from harm from any gang.
Students found to be in violation of this policy shall be subject to disciplinary action up to and including
expulsion.

Students arrested for ga related activities occurring off school grounds shall be subject to the same
disciplinary actions as if they had occurred on school grounds.

Legal References:
A.C.A. 8 615-1005(b)(2)
A.C.A. 8574201

Date Adopted: April 15, 2010
LastRevised: May 12, 2011
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4,270 STUDENT SEXUAL HARASSMENT

The Pottsville School District is committed to providing an academic environment that treats all students with
respect and dignity. Student achievement is best attained in an atmosphere of equalsdpeeartunity

that is free of discrimination. Sexual harassment is a form of discrimination that undermines the integrity of the
educational environment and will not be tolerated.

The District believes the best policy to create an educational eneinbfmee from sexual harassment is

prevention; therefore, the District shall provide informational materials and training to students, parents/legal
guardians/other responsible adults, and employees on sexual harassment. The informational materials and
training on sexual harassment shall be age appropriate and, when necessary, provided in a language other than
English or in an accessible format. The informational materials and training shall include, but are not limited

to:

the nature of sexual harassment;

The Districtds written procedures governing t
The process for submitting a formal complaint of sexual harassment;

That the district does not tolerate sexual harassment;

That students can report inappropriate beha¥iarsexual nature without fear of adverse

consequences;

The supports that are available to individuals suffering sexual harassment; and

o] The potential discipline for perpetrating sexual harassment.

© O O0OO0Oo

o

Definitions
ACompl ai nant 0 me aaleged & be the wiatim of gortucietHat coult apnsttuge sexual
harassment.

AEducation program or activityo includes |l ocatio
substantial control over both the respondent and the context in wdnxilal harassment occurs.

AFor mal compl ainto means a document filed by a c
sexual harassment against a respondent and requesting an investigation of the allegation of sexual harassment.

AfResmamdeneans an individual who has been reporte
sexual harassment.

inSexual harassmento means conduct on the basis o
3. A District employee:
C. Conditonsthgg r ovi si on of an aid, benefit, or servi
in sexual conduct; or
d. Uses the rejection of sexual conduct as the basis for academic decisions affecting that individual;
4, The conduct is:
h. Unwelcome; and
I. Determined by reasonable person to be so severe, pervasive, and objectively offensive that it
effectively denies a person equal access to
J- Constitutes:
k. Sexual assault;
l. Dating violence
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m. Domestic violence; or

n. Stalking.
ASupportive measureso means individualized servi
designed to restore or preserve equal access to

unreasonably burdening the other party. The stipponeasures must be rdisciplinary and noipunitive

in nature; offered before or after the filing of a formal complaint or where no formal complaint has been filed,;

and offered to either party as appropriate, as reasonably available, and withodh&ege. Examples of

supportive measures include, but are not limited to: measures designed to protect the safety of all parties or the
Districtds educational environment, or deter sex
courserdated adjustments; modifications of work or class schedules; campus escort services; mutual

restrictions on contact between the parties; changes in work or class locations; leaves of absence; and increased
security and monitoring of certain areas of thaymas.

Within the educational environment, sexual harassment is prohibited between any of the following: students;
employees and students; and-eamployees and students.

Actionable sexual harassment is generally established when an individual is &xpqsattern of

objectionable behaviors or when a single, serious act is committed. What is, or is not, sexual harassment will
depend upon all of the surrounding circumstances and may occur regardless of the sex(es) of the individuals
involved. Dependingpon such circumstances, examples of sexual harassment include, but are not limited to:
Making sexual propositions or pressuring for sexual activities;

Unwelcome touching;

Writing graffiti of a sexual nature;

Displaying or distributing sexually explicit dvangs, pictures, or written materials;

Performing sexual gestures or touching oneself sexually in front of others;

Telling sexual or crude jokes;

Spreading rumors related to a personds all ege
Discussions of sexual experiences;

Rating oher students as to sexual activity or performance;

Circulating or showing-enails or Web sites of a sexual nature;

Intimidation by words, actions, insults, or name calling; and

Teasing or namealling related to sexual characteristics or the belief oeptoa that an individual is

not conforming to expected gender roles or conduct or is homosexual, regardless of whether or not the
student selidentifies as homosexual or transgender.

= =484 _-0_9_9_95_95_2_-2_-2°.-2-

Students who believe they have been subjected to sexual harasstneqamnt/legal guardian/other

responsible adult of a student who believes their student has been subjected to sexual harassment, are
encouraged to bring their concernay District staff member, including a counselor, teacher, Title IX
coordinator, oadministrator. If the District staff member who received a report of alleged sexual harassment is
not the Title IX Coordinator, then the District staff person shall inform the Title IX Coordinator of the alleged
sexual harassment. As soon as reasonabgiiple after receiving a report of alleged sexual harassment from
another District staff member or after receiving a report directly through any means, the Title IX Coordinator
shallcontact the complainant to:

A Discuss the availability of supportive measi
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A Consider the complainantdés wishes with respec

A Inform the complainant of the availability of supportive measures with or without the filing of a formal
complaint; and

A Explain to the complainant the process for filing a forcoahplaint.

Supportive Measures
The District shall offer supportive measures to both the complainant and respondent that are designed to restore
or preserve equal access to the Districtodos educa
other party before or after the filing of a formal complaint or where no formal complaint has been filed. The
District shall provide the individualized supportive measures to the complainant unless declined in writing by
the complainant and shall provide widualized supportive measures that aredisaiplinary and non
punitive to the respondent. A complainant who in
may request supportive measures at a later time and the District shall pravidealized supportive
measures based on the circumstances when the subsequent request is received.

Formal Complaint
A formal complaint may be filed with the Title IX Coordinator in person, by mail, or by email. Upon receipt of
a formal complaint, a Distit shall simultaneously provide the following written notice to the parties who are
known:

o] Notice of the Districtds grievance process an
process;
o] Notice of the allegations of sexual harassment includiffigisnt details known at the time and with

sufficient time to prepare a response before any initial interview. Sufficient details include:
o0 The identities of the parties involved in the incident, if known;
0 The conduct allegedly constituting sexual harasgnand
0 The date and location of the alleged incident, if known;

o] A statement that the respondent is presumed not responsible for the alleged conduct and that a
determination regarding responsibility is made at the conclusion of the grievance process;

o] Thatthe parties may have an advisor of their choice, who may be, but is not required to be, an attorney;

o] That the parties may inspect and review evidence relevant to the complaint of sexual harassment; and

o] That the Districtés dyandkingfalde statement$ or knowingly ohi bi t s
submitting false information during the grievance process.

If, in the course of an investigation, the District decides to investigate allegations about the complainant or
respondent that are not included inghevious notice, the District shall simultaneously provide notice of the
additional allegations to the parties whose identities are known.

The District may consolidate formal complaints of allegations of sexual harassment where the allegations of
sexual larassment arise out of the same facts or circumstances and the formal complaints are against more than
one respondent; or by more than one complainant against one or more respondents; or by one party against the
other party. When the District has consdédeformal complaints so that the grievance process involves more
than one compl ainant or more than one respondent
Afirespondent o include the plural, as applicabl e.

When investigating a formal complaamd throughout the grievance process, a District shall:
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i Ensure that the burden of proof and the burden of gathering evidence sufficient to reach a
determination regarding responsibility rest on the District and not on the parties;

1 Not require, allow, relypon, or otherwise use questions or evidence that constitute, or seek disclosure
of, information protected under a legally recognized privilege or access, consider, disclose, or
ot herwise use a partyoés r ecor dyhiatridy, psycholbgise mad e
or other recognized professional or paraprofe
capacity, or assisting in that capacity, and which are made and maintained in connection with the
provision of treatment tdné party unless the District obtains the parent, legal guardian, or other
responsi ble adult of that partyés voluntary,
the party is over the age of eighteen (18) to do so for the grievancgsproce

1 Provide an equal opportunity for the parties to present witnesses, including fact and expert witnesses,
and other inculpatory and exculpatory evidence;

1 Not restrict the ability of either party to discuss the allegations under investigation or taugather
present relevant evidence;

1 Provide the parties with the same opportunities to have others present during any grievance

proceeding, including the opportunity to be accompanied to any related meeting or proceeding by the
advisor of their choice, who mée, but is not required to be, an attorney, and not limit the choice or
presence of advisor for either the complainant or respondent in any meeting or grievance proceeding;
1 Provide, to a party whose participation is invited or expected, written notieedte, time, location,
participants, and purpose of all hearings, investigative interviews, or other meetings, with sufficient
time for the party to prepare to participate;
1 Provide both parties an equal opportunity to inspect and review any evidtneecbas part of the
investigation that is directly related to the allegations raised in the formal corepltiat each party
can meaningfully respond to the evidence prior to the conclusion of the investigation ; this includes
evidence:
A Whether obtaied from a party or other source,;
A The District does not intend to rely upon in reaching a determination regarding responsibility; and
A That is either Inculpatory or exculpatory; and
1 Create an investigative report that fairly summarizes relevant evidence.

At least ten (18)days prior to completion of the investigative report, the District shall send to each party and
the partydéds advisor, if any, the evidence subjec
The parties shall have a#ist ten (18)ays to submit a written response to the evidence. The investigator will
consider the written responses prior to completion of the investigative report. All evidence subject to inspection
and review shall be tiemaairelietlarey méeting to give each pastyetjuale s 6 |
opportunity to refer to such evidence during the meeting.

After the investigative report is sent to the parties, the degisaier shall:

o] Provide each party the opportunity to submit writtelevant questions that a party wants asked of any
party or witness;

o] Provide each party with the answers;

o] Allow for additional, limited followup questions from each party; and

o] Provide an explanation to the party proposing the questions any decisidode exguestion as not
relevant. Specifically, questions and evidenc
sexual behavior are not relevant, wunless such

sexual behavior are offered tmpe that someone other than the respondent committed the conduct
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alleged by the complainant, or if the questions and evidence concern specific incidents of the
compl ainantdos prior sexual behavior went h resp

Following the completion of the investigation period, the decisiaker, who cannot be the same person as
the Title IX Coordinator or the investigator, shall issue a written determination regarding responsibility. The
written determination shat¢eluded

7. Identification of the allegations potentially constituting sexual harassment;
8. A description of the procedural steps taken from the receipt of the formal complaint through the
determination, including:
f. Any notifications to the parties;
g. Interviews vith parties and witnesses;
h. site visits;

Methods used to gather other evidence,; and
Hearings held,;

— —

9. Findings of fact supporting the determination;
100 Conclusions regarding the application of the
11. A statement of, and ratale for, the result as to each allegation, including:

d. A determination regarding responsibility;

e. Any disciplinary sanctions imposed on the respondent; and

f. Whet her remedies designed to restore or pre

or activity will be provided by the District to the complainant; and
12.  The procedures and permissible bases for the complainant and respondent to appeal.

The written determination shall be provided to the parties simultaneously. The determination regarding
responsibility shall become final on the earlier of:

1 If an appeal is not filed, the day after the period for an appeal to be filed expires; or
1 If an appeal is filed, the date the written determination of the result of the appeal is provided to the
parties.

The District shall investigate the allegations in a formal complaint. If the conduct alleged in the formal
complaint would not constitute sexual harassment as defined in this policy even if proved; did not occur in the
Di strictds e d uvitypotdidoatocqurragaigst sgpersomim thedJoitediStates, then the District
shall dismiss the complaint as not meeting the definition of sexual harassment under this policy. A dismissal

for these reasons does not preclude action under another provisiont he Di stri ct 6s code

The District may dismiss the formal complaint or any allegations therein, if at any time during the grievance
process:

o] The complainant notifies the Title IX Coordinator in writing that the complainant would like to
withdraw the formal complaint or any allegations therein;
o] The respondent is no longer enrolled at the District; or
o] Specific circumstances prevent the District from gathering evidence sufficient to reach a determination

as to the formal complaint or allegatigherein.

Upon the dismissal of a formal complaint for any reason, the District shall promptly send written notice of the
dismissal and reason(s) for the dismissal simultaneously to the parties.
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