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Pine Level Elementary School
2040 Highway 31 North
Deatsville, Alabama 36022
(334) 358-2658
Fax (334) 358-2309
www.pinelevelelem.com

Dear Parents and Students,

Welcome to Pine Level Elementary School! This guidebook is designed to help you become
familiar with the procedures and routines that are unique to our school community.

The faculty and staff are excited about the 2025-2026 school year! With a beloved teacher
retiring and a few others moving we are welcoming new faces who are eager to make this the
best year yet. At Pine Level Elementary, student success is both expected and encouraged within
a positive, nurturing environment. Our dedicated team of educators is committed to supporting
your child’s academic, social, and emotional growth by creating the best possible learning
environment.

This year, we will be focusing on the 8 Bulldog Character Traits: Leadership, Respect,
Responsibility, Organization, Diligence, Problem-Solving, Integrity, and Growth Mindset.
These traits will be taught and modeled throughout the school year as we help students develop
their unique gifts and talents. As our students embrace these values, they will grow into
confident, responsible learners who take ownership of their education.

We are also thrilled to have Gunner, our facility dog, continuing to work with us. Gunner
provides social and emotional support to students and staff across the school. His presence is a
source of comfort, joy, and encouragement, and we are truly grateful to have him as part of our
team.

Parental and community involvement are essential to the success of every student. Your
participation in your child’s education plays a vital role in their development. We ask for your
continued encouragement and support, not only academically, but also in your child’s social and
emotional growth. Together, we can make a meaningful difference.

As we begin this school year’s journey, we will be guided by our theme:
“Today is a good day for a good day.”
We believe each day brings new opportunities to learn and grow.

Our school motto for the year is:
“Work Hard. Be Disciplined. See Growth.”
These words will drive our commitment to excellence in all we do.

We look forward to a successful and rewarding school year!

Warm regards,
Christen Harry
Principal
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PINE LEVEL ELEMENTARY SCHOOL
2040 Highway 31 North
Deatsville, AL 36022
(334) 358-2658

Vision
Always Learning... Always Leading

Mission Statement

It is the mission of Pine Level Elementary School to
produce lifelong learners who reach their full potential by becoming leaders and responsible citizens.

2025-2026 Theme
Today is a Good Day for a Good Day.

2025-2026 Motto
Work Hard. Be Disciplined. See Growth.

MASCOT - BULLDOGS

SCHOOL COLORS - BLUE AND WHITE

Title |

Pine Level Elementary is school-wide Title I. The aCIP (Title I information included) is located in the front office,
website, and media center.

This guidebook is provided to inform you of procedures that are unique to the operation of Pine Level Elementary
School. Board Policies and Procedures are included in the Autauga County Public Schools Parent-Student Code of
Conduct, located online at www.achoe.net and the student section of the Autauga County Board of Education Policy
Manual. The policy manual is accessible in the school office, school library, ACS website and the Autauga County
Board of Education Office.

This guidebook does not contain all procedural practices or policies that govern the operations and processes
of Pine Level Elementary School.

8 Bulldog Character Traits

PLES Bulldogs are:

Leaders
Respectful
Responsible
Problem Solvers
Organized
Diligent

oahwN=

PLES Bulldogs have:

7. Integrity
8. A Growth Mindset
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PINE LEVEL ELEMENTARY SCHOOL
PARENT-STUDENT GUIDEBOOK

ARRIVAL AND DEPARTURE

Students who arrive by car will be admitted through the doors adjacent to the gym and supervision will be
provided. Students transported by school buses must enter the school through the front doors of the school. Parents
should drop their children off at the assigned door by 7:57 a.m. Do not drop your children off after this time.
There will be no school personnel to supervise them. Parents must have their ID to enter school after 8:00 a.m.
Parents will be unable to talk with teachers or walk their children to class in the mornings.

Students transported by car or those who walk should not arrive on campus before 7:10 a.m. Students arriving at
school before 7:45 a.m. will need to report to their grade level hall.

Students arriving by car after 7:57 a.m. must enter through the front center doors of the school and be signed
in by a parent/guardian. Cell phone usage is prohibited in the Front Office.

Students who eat breakfast at school should go directly to the lunchroom. After students finish eating, they will
report to their appropriate grade level hall. Breakfast will stop being served at 7:50 a.m. Doors to the lunchroom
will close at 7:50 a.m.

School is dismissed at 3:00 p.m. Students riding buses will be escorted to the buses. Those students who are car-
riders will be supervised in the gymnasium until they are picked up. Students attending the YMCA After-School
Program will be escorted to the appropriate room. All other children will be supervised in designated locations
(halls) to load the buses. There should be no smoking or cell phone usage in the car-rider line. For students
remaining after 3:15 p.m., parents/guardians will be required to park and come in to the front office to sign-
out their children. Students will be moved from the car-rider line to the front office. You must have an ID or
car rider tag to pick up your child.

ATTENDANCE Board Policy 5.03

Coming to school every day is vital to a child’s education. We ask that you make every effort to keep your child in
school. Students who check-in prior to 11:35 a.m. or check-out after 11:35 a.m., are counted present for the school
day. However, if a child checks in, he/she is tardy. (A perfect attendance certificate will not be awarded to a
student with an absence, check-in, or check-out.) When a child is ill, please follow the guidelines in the Board
Policy 5.03.

To receive make-up work, call the school office prior to 8:30 a.m. for work to be available that afternoon. Make-up
work should be completed as quickly as possible after returning to school following the guidelines in Board Policy
5.03.

WHEN TO KEEP YOUR CHILD AT HOME (ACBOE HEALTH GUIDELINES)
Regular attendance at school is encouraged and is necessary for your child’s progress. However, he/she should stay
at home if he/she has any of the following conditions in order to prevent the spread of communicable diseases to
others.
1. Fever-temperature of 100.4 or above. Child should remain at home until fever free for 24 hours or on an
antibiotic for 24 hours.
2. Vomiting-Your child should remain at home if they have vomited within the last 24 hours.
3. Diarrhea-Your child should remain at home if they have had diarrhea within the last 24 hours.
4. Undiagnosed rash-Your child should not attend school until the rash has been diagnosed and treated. It
could be measles, chickenpox or some other contagious disease.
5. Pink Eye (conjunctivitis)-Pink eye is contagious. Your child should be seen by your doctor and treated
before returning to school.
6. Lice and/or Nits (eggs)-Your child should not return to school until he/she has been treated with a lice
shampoo and removed as many nits as possible. You must accompany your child upon his/her return to
school and bring a receipt for lice shampoo. Take your child to the office to see the school nurse.

If the nurse sends your child home, you still need to write an excuse for their absences.
Unspecified illnesses-There are times when your child looks and feels like he/she is too ill to study or learn in
school. If so, there is no point in being at school. He/she will not be able to learn.
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BULLYING Board Policy 5.26 Student Harassment and Bullying

Ensuring student and staff safety is critical to maintaining an environment conducive to learning. Harassment and/or
bullying will not be tolerated and will be handled immediately. Please make every effort to contact school personnel
when your child has experienced harassment and/or bullying. You may complete a Student Harassment and
Bullying Complaint Form. This form is available by clicking on this link ACS Bully Complaint Form

BUS REGULATIONS Board Policy 5.32 Student Transportation

Students riding school buses are subject to the rules and regulations established by the Autauga County Board of
Education. Safety is a serious concern and misconduct will not be tolerated. Please see Autauga County School
District Parent-Student Code of Conduct ACS Code of Conduct for bus rules. Referrals are written at the
discernment of the driver. Discipline consequences could result from bus misconduct.

Bus issues need to be addressed by the Autauga County School System Transportation Department (334-361-
3897) and bus changes cannot occur without a completed and approved temporary transportation form presented
to the driver.

IF TRANSPORTATION CHANGES MUST BE MADE DURING THE DAY, WRITTEN NOTIFICATION
MUST BE BEFORE 2:00 P.M. WE STRONGLY URGE YOU TO HAVE TRANSPORTATION PLANS IN
PLACE BEFORE YOUR CHILD COMES TO SCHOOL EACH DAY. STUDENTS WILL NOT BE
ALLOWED TO CHANGE MODE OF TRANSPORTATION UNLESS THE SCHOOL/TEACHER IS
NOTIFIED BEFORE 2:00 P.M IN WRITING. PLEASE SEND WRITTEN NOTIFICATION TO SCHOOL TO
ENSURE TEACHERS ARE AWARE OF ANY CHANGES.

CHECK POLICY

Pine Level Elementary School will accept personal checks for lunch and fees. Two party checks will not be
accepted. This courtesy will be revoked for persons guilty of writing checks that must be returned for insufficient
funds. There will be a returned check fee. All checks should be made payable to Pine Level Elementary School.

CHILD FIND Board Policy 6.26 Special Education

The District fully recognizes basic tenets, policies and philosophies, which guide the planning, implementation and
evaluation of programs for students with disabilities. The District is committed to provide a free, appropriate
educational opportunity for all qualifying students with disabilities.

COMMUNICATION
Home-to-School Communication: Staying Connected for Student Success
Consistent communication between home and school is essential for your child's academic growth. To help keep
you informed, your child will bring home a Tuesday Folder every week. This folder may include:
e  Graded papers
e  Student work samples
e A Conduct/Study Habits report
Please review the contents with your child, then sign and return the folder by Wednesday. This process allows
us to keep you updated on your child's progress and behavior on a weekly basis.
Use the Tuesday Folder to send any notes or correspondence back to the teacher as well.
Additional Communication Tools:
e ParentSquare will be used throughout the year for important updates and direct communication with
parents/guardians.
o The PLES Newsletter will be sent home monthly in the Tuesday Folder.
e Please also follow our School Website, Instagram, and Facebook pages for timely updates and
information.
PLEASE REMEMBER TO CHECK YOUR CHILD’S FOLDER EACH WEEK.
Thank you for partnering with us in your child’s education

PUBLIC COMPLAINT Board Policy 7.05
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COUNSELING

A counselor is available to assist both you and your children. The counselor visits the classrooms regularly working
with students on study skills, self-awareness activities, and building positive self-esteem. An individual student may
ask the counselor for help with problems he/she may have. Parents should feel free to contact the counselor if they
have any questions or when services are needed for their child.

DELIVERIES

Deliveries of balloons, flowers, etc. to the school will remain in the office until the end of the day. Students will be
called to pick these up at 2:45 p.m. Balloons and other deliveries that may cause a safety concern will not be
permitted on school buses.

DISCIPLINE ACS Code of Conduct

We want our students to enjoy school. We also believe it is very important that they behave and do their best. When
behavior becomes a problem, the teacher will implement his/her discipline plan. Please work as a team with
teachers and administrators to ensure that your child’s conduct and academic progress are on target. Please refer to
the Policies and Procedures sent home by the homeroom teacher and the Autauga County Code of Conduct for
additional information concerning discipline.

IN SCHOOL SUSPENSION RULES

The following is a list of rules to be followed while attending In School Suspension (ISS). Failure to follow the
rules may result in parent conferences, additional days assigned to In School Suspension, Suspension, or
assignment to Alternative School.

e Do not write or draw on desks, walls, or the floor. Do not poke holes in the walls or cubicle. Do not mark
on anything but your paper.

¢ No talking, turning around, playing or communicating with others while in ISS.

e Complete all assignments in a neat and orderly manner. No throwing of objects (including paper).

e Do not get up without permission. Raise your hand for questions.

o Restroom/water breaks will be given at regular intervals. No talking in the hallways.

o No eating or drinking while in ISS unless it is the designated snack time.

DRESS CODE ACS Code of Conduct

Children need to dress comfortably for school. Tennis shoes must be worn during physical education to ensure
students’ safety. Please refer to the Autauga County Code of Conduct for additional specific guidelines concerning
dress. It is best to put your child’s name on any article of clothing that will be removed.

COMMUNICATION DEVICE POLICY Board Policy 5.21

At PLES, students cannot have any communication device out and, on their person, while on school grounds from
7:10 a.m. until they are in their car or on their bus. Bus drivers have the discretion as to if communication devices
will be permitted on their specific bus.

Please refer to link above for the FULL policy and disciplinary steps that will be taken if the policy is violated.

DRUG FREE SCHOOL AND COMMUNITY ACT Board Policy 5.22: Drug and Alcohol Use

No student or parent/guardian shall consume, have in possession, or have consumed any alcoholic beverage or drugs
while he/she is on the school premises, in route to and from school or a school activity, or under the jurisdiction of
the school. Tobacco use on school grounds or while on school sponsored events is prohibited.

CHECK-OUT PROCEDURES

It is very important that children be in school all day. If appointments must be made during the school day, please
send a note stating the reason and time your child will be checking out of school. Students must be checked out
through the office by a parent/guardian or a person on the checkout card. For the safety of our students, we will ask
for photo 1D when checking your child out of school. Please do not check children out of school after 2:30 p.m.
for any reason as instruction continues until our 3:00 p.m. dismissal.
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EMERGENCY CLOSING OF SCHOOL

If it becomes necessary to cancel school due to an emergency situation, every effort will be made to notify parents,
students and school personnel at the earliest possible time through local television and Parent Square
communications. Concerned individuals should stay tuned to the local television stations for information. If
possible, we will notify you by a call out. Parents may receive communication via Parent Square.

EMERGENCY PROCEDURES Board Policy 2.22: Emergency Plans and Safety Drills

Emergency drills are practiced regularly in accordance with Autauga County Board of Education Policy and School
Safety Regulations. Drills are also practiced for the safety of our children so that in the event of an actual emergency
they will know what to do. Safety procedures prohibit us from allowing children to be checked out during a
tornado warning. Emergency procedures for both fire and tornado are posted in each classroom.

FERPA Board Policy 5.55 Family Educational Rights and Privacy Act (FERPA)

FIELD TRIPS (Non-Refundable) Board Policy 6.38

During the school year students will take field trips. Please adhere to the 9:00 a.m. deadline set for turning in money
and required forms on the due date. Money must be turned in to the bookkeeper in advance so that checks can be
written to pay for the cost of the trip. Unfortunately, money cannot be received after the deadline, as checks will
have been written. Every effort is made to ensure you pay the correct amount for field trips and that they are as cost
efficient as possible. A signed Permission Form and a signed Waiver of Liability form must be received from each
student attending a field trip. Only parents/legal guardians or grandparents may chaperone. Siblings, cousins, etc...
are not permitted to attend or chaperone field trips.

GIFTED SERVICES Board Policy 6.27

ACADEMIC GRADES Board Policy 6.19 Promotion and Retention

HOMEWORK POLICY Board Policy 6.15

A responsible amount of study and preparation is essential for the academic growth of each student. Homework
should be used to supplement, compliment, and reinforce classroom teaching and learning. Please review
homework, as well as class work, with your child to help him/her develop good study skills. Contact your child’s
teacher if you have questions.

INSTRUCTIONAL PROGRAM Board Policy 6.02

The instructional program at Pine Level Elementary School is designed so that our students receive 370 minutes of
instruction each day. This time is divided among specific subjects in accordance with guidelines established by the
Alabama State Department of Education. Objectives are outlined in the Alabama Course of Study for each subject
included in the curriculum. A quality education for each student at Pine Level Elementary School is our instructional
focus.

LATE ARRIVALS Board Policy 5.03

Students should be seated in their classrooms by 8:00 a.m. Students who arrive after 7:57 a.m. will not be admitted
to class without a parent signing them in through the office. Do not drop your child off late as you will be called
to come back to the school to sign your child in before he/she can go to class. All children arriving late must be
checked in through the office-no exceptions.

LIBRARY/MEDIA CENTER

The library is open for all students to enjoy. Children will be checking books out to bring home on a regular basis.
Please take time and share reading with your child. Students are responsible for the care of the books they check out.
Students are responsible to pay for lost or damaged books. No refunds will be given once a damaged or lost book
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has been paid for. Ifthe lost item is found, please keep it for the student’s personal use unless you wish to donate it
back to the school.

LUNCH AND BREAKFAST

For safety reasons, visitors will not be permitted to eat lunch/breakfast with students.

Students will have two Parent Picnics in the Outdoor Classroom one in the Fall and one in the Spring. We will also
have a Grandparent Picnic on the Playground in September to celebrate Grandparent’s Day.

Breakfast Lunch
Student-Free Student-Free
Employee-$3.25 Employee-$4.75

CHARGED MEALS IN THE CAFETERIA Board Policy 5.46

MEDICATIONS AND EMERGENCIES Board Policy 5.41

PARENT-TEACHER CONFERENCES Board Policy 6.24

Parent-Teacher conferences are encouraged. It is vital that we work as a team for the success of your child. If you
feel the need to talk with a teacher, please let that teacher know. You may Parent Square the teacher requesting a
conference, or call the school office at 334-358-2658.

Student instructional time is essential; parents/guardians will not be permitted to interrupt classroom instruction to
talk with the teacher. Likewise, no conference will be permitted during instructional time unless approved by the
principal. Written correspondence is always welcomed especially through ParentSquare.

PARENT VOLUNTEERS

Parent volunteers are very important to our school. We encourage parents who have available time to contact the
school counselors or the front office staff to offer their time and talents to assist at the school. The counselors will
hold two parent volunteer trainings throughout the school year. Parents will need to attend the volunteer training to
help with Duty Free Lunches, Fall Fun Day, Field Day, Library, etc... Parents are not required to participate in a
Parent Volunteer Training to attend field trips, picnic lunches, class events, etc... Parent volunteers must sign in
through the office.

PARTIES/CELEBRATIONS/SPECIAL EVENTS

There will be times throughout the year that the school and/or grade-levels will have parties, celebrations, or special
events. Not all activities are designed or safe for parents and siblings to attend. It is at the grade-level teachers’
and/or principal’s discretion as to which events parents and siblings are invited to attend.

Siblings older than Kindergarten and younger than college age are NOT permitted to attend classroom
events at school other than specifically stated by Administration.

For student birthdays, parents may send a store purchased individually wrapped special snack or a store-
bought bakery snack to school with their child. Parents may also drop these items off in the front office to be
delivered to the child’s class. These items will be eaten during the students’ snack time. Parents will not be
permitted to go down to the classroom during this time. Homemade snack items will NOT be permitted for
school parties and celebrations.
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SCHOOL FACILITIES Board Policy 2.26
All school facilities will be used under the supervision of the principal.

SCHOOL SECURITY

Security of students and the school is very important. We do not want to alarm the students, but we are cautious in
our daily routine and activities. To assure safety, a school surveillance system is in place. All exterior doors to the
school will remain locked at all times so no one will be able to enter the school building except through the main
entrance. However, the doors will open from the inside; in case of an emergency, the students can exit the building
safely. Weapons detectors will be used at most events involving outside visitors.

SECTION 504 of the Rehabilitation Act of 1973 will be followed. Please contact the 504 Coordinator, Ms. Robyn
Raven, PLES Counselor, with any questions @robyn.raven@achoe.net.

SNACKS

Snacks/Drinks are available for purchase each day. Items range from $0.50 - $2.00 and should be paid for at the time
of purchase. Parents should encourage their child to use only snack-money, not lunch-money, to buy snacks.
Students may also bring snacks from home. Carbonated drinks are not allowed. Chewing gum is not permitted at
any time.

TEXTBOOKS Board Policy 6.05

All textbooks issued to the students are property of the State of Alabama and the local public school system.
Textbooks, which are damaged or lost during the course of the school year, must be paid for by the student to whom
the book is issued.

TRANSPORTATION ARRANGEMENTS

Children should know before leaving home each morning how they will get home. Rainy day plans should be made
in advance by sending a note to the teacher or a message in Parent Square by 7:45 a.m. Please do not tell your
child to call home during the day to make plans for transportation.

TRUANCY DEFINITION Board Policy 5.03

VISITORS Board Policy 7.07

ALL visitors must sign in through the school office and get an identification badge. People in the building without
proper identification should be immediately escorted to the office. Remember we are taking these precautions to
safeguard your children. Classroom observations will not be allowed.

Visitors must remain calm, professional, and respectful the entire time they are on campus. Profanity will not be
tolerated. If a visitor refuses to comply with the requests of a PLES staff member, they will be asked to leave the
school. If the visitor refuses to leave, the School Resource Officer or the Autauga County Sheriff’s
Department will be called. Depending on the nature of the events, further actions may be taken by
Administration.

WITHDRAWALS AND TRANSFERS FROM SCHOOL

The parent/guardian must notify the office when a child is withdrawing from the school. To officially withdraw a child
from school, the parent must sign a release form. All textbooks, digital devices, and other school related materials must
be returned to the school before withdrawal can be completed. Because the withdrawal process takes time, we ask for
at least a 24-hour notice.
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AUTAUGA COUNTY SCHOOLS
2025-2026 ACADEMIC CALENDAR

JULY 2025

S M TWT F S

1 2 3 5
6 7 8 9 1011 12
13 14 15 16 17 18 19
20 21 22 23 24 25 26
27 28 29 30 31

OCTOBER 2025

S MTWT F §

AUGUST 2025

S M TWT F §

066 %,

10 11 12 13 14 15 16
17 18 19 20 21 22 23
24 25 26 27 28 29 30
31

NOVEMBER 2025

S MTWT F §

SEPTEMBER 2025

S MTWT F S

2 3 4 5 6
7 8 9 1011 1213
14 15 16 17 18 19 20
21 22 23 24 25 26 27
28 29 30

DECEMBER 2025

S M TWTF §

1 2 3 4
5 678 9@n
12@14 15 16 17 18
19 20 21 22 23 24 25
26 27 28 29 30 31

JANUARY 2026

S MTWT F §

663
46@ 7 8 9 10
11 12 13 14 15 16 17

18 (D20 21 22 23 24
25 26 27 28 29 30 31

APRIL 2026

S M TWT F §

1
2 3 456 7 8
9 10 €12 13 14 15
16 17 18 19 20 21 22

23 (24251261 27128 B

FEBRUARY 2026

S M TWT F S

1 2 3 4 5 6
7 8 9 1011 12 13
14 15 16 17 18 20

188305

MARCH 2026

S M TWT F S

1 2 3 ?5 6 7
8 9 10 11 12 13 14
15 ] 17 18 19 20 21
22 23 24 25 26 27 28

MAY 2026

S M TWT F §

1 2 3 4 5 6 7
8910@121314

15 16 17 18 19 20 21

2QDODD=

29 30 31

JUNE 2026

S M T W T F §

1 2|4
56 7 8 91011
12 13 14 15 16 17 18
19 20 21 22 23 24 25
26 27 28 29 30

1 2
3456 7 8 9
10 11 12 13 14 15 16
17 18 19 20 B €33 23

24 @zs 27 28 29 30
2

123 45 6
7 8 910 11 12 13
14 15 16 17 18 @20
21 22 23 24 25 26 27
28 29 30

IMPORTANT DATES:
lul 4: Independence Day Holiday

Aug 1: Institute Day
Aug 4-6: Professional Development
Aug 7: First Day for Students

Sept 1: Labor Day Holiday
Sept 8: Q1 Pragress Reports

Oct 10: Early Dismissal for Students
Oct 13: Columbus Day Holiday
Oct 17: Q1 Report Cards

Nov 11: Veterans Day Holiday
Nov 17: Q2 Progress Reports
Nov 24-28: Thanksgiving Holidays

Dec 19: Early Dismissal for Students
Dec 22-Jan 2: Winter Holidays

Jan 5-6: Professional Development
lan 7: Students Return / Q2 Report
Cards

lan 19: MLK Holiday

Feb. 4: Professional Development
Feb 16: Teacher Work Day
Feb 17: Q3 Progress Reports

Mar 11: Early Dismissal for Students
Mar 18: Q3 Report Cards
Mar 23-27: Spring Break Holiday

Apr 3: Teacher Work Day
Apr 21: Q4 Progress Reports

May 21: Teacher Work Day

May 22: Early Dismissal for Students /
Last Day of School / Q4 Repart Cards
May 25: Memorial Day Haliday

lun19: Juneteenth Holiday

. School Haliday Semester Start . Teacher Wark Day / No Schaol

Q1: August 7 - October 10 Q3:January 7 - March 1
. Early Dismissal ‘ Professional Development / No Schoal

Grading Periods:
Q2: October 14 - December 19 Q4: March 12 - May 22
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