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Ev Boevers

Tripoli Community Schools is an equal opportunity institution and will not discriminate on the basis of actual or
perceived age, color, creed, national origin, race, religion, marital status, sex, sexual orientation, gender identity,
physical attributes, physical or mental ability or disability, ancestry, political party preference, political belief,
socioeconomic status, or familial status and which creates an objectively hostile school environment as required by
Title VI, Title IX, and Section 504. Further, the Board affirms the right of all students and staff to be treated with
respect and to be protected from intimidation, discrimination, physical harm, and harassment. For information
regarding civil rights or grievance procedures, contact Jay Marley, Superintendent of Schools, Tripoli Community

Schools, 209 Eighth Avenue, SW, Tripoli, IA 50676, email: marleyj@ifripoli.k12.ia.us phone (319) 882-4201.

The Tripoli Community School District offers career and technical programs in the following service
areas: Agriculture, Food, and Natural Resources, Applied Sciences, Technology, Engineering, and
Manufacturing, Business, Finance, Marketing, and Management, Human Services.

It is the policy of the Tripoli Community School District not to discriminate on the basis of race, color,
national origin, sex, disability, religion, creed, age (for employment), marital status (for programs), sexual
orientation, gender identity and socioeconomic status (for programs) in its educational programs and its
employment practices. There is a grievance procedure for processing complaints of discrimination. If
you have questions or a grievance related to this policy, please contact the district’'s Equity Coordinator,
Kara Marsh, School Counselor, 209 Eighth Avenue, SW, Tripoli, 1A, 319-882-

4201, marshk@tripoli.k12.ia.us.
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Program Background

The idea of a school-based child care program was first initiated during the 1998-99
school year by interested parents seeking after school child care services. A survey was
conducted to determine the interest and need level of the program. At that time, survey results
indicated a low need level for such a program. In the spring of 2001, interest in starting a
school-based child care program was again initiated by parents. A second survey to all
elementary families was conducted, this time with results indicating that the idea of a possible
program was worth pursuing.

Information was then gathered from visiting with other schools having child care
programs, parents, and interested community members. Surveys were utilized to help
determine program hours, staffing needs, salaries, and program location needs. Other areas
investigated were accounting procedures, liability and insurance requirements, and policies and
procedures.

Program Purpose

The purpose of the Tripoli Elementary Before & After School Child Care Program is to
provide a safe and caring environment for school-aged children during the immediate hours
before and after the regular school day. The program is designed to meet the needs of families
whose schedules require such services.

Children will have the opportunity to participate in activities such as board games, story
time, technology time, homework help, outside play, and art/craft activities. The program will
have adult supervision at all times, with additional assistance added during high enrollment
times. All staff will relate to all children in positive and respectful ways; staff is dedicated to
having fun and being involved; staff will model personal interest in children; allow for one-to-one
time; and connect in ways that support children’s feelings and ideas.

Enroliment & Registration

All families interested in utilizing the Tripoli Elementary Before & After School Child Care
Program must contact the elementary office. Enroliment information will be explained to
participants by either the elementary secretary or principal. Registration forms must be
completed by those wishing to utilize the services. Families are encouraged to pay the
registration fee of $75 per family in order to take advantage of a lower hourly fee rate.
Unregistered families will be charged a higher hourly fee. More detailed information concerning
fees is included in this handbook.

Students Eligible for Child Care Services

Students in grades pre-kindergarten through fifth grade. sixth grade with administrative
approval who are enrolled at Tripoli Community School are eligible to attend the Tripoli

Elementary Before & After School Child Care Program. Families utilizing the program on a
regular basis must be preregistered. Those utilizing drop-in services must contact the
elementary office prior to children attending the program. No drop-in requests will be taken
after 1:00 p.m. on the day of needed services. Contacts to the elementary office for drop
in a.m. services must also be made by 1:00 p.m. on the day prior to services needed. The



only exception to this would be in emergency situations. Emergency (drop-in) care requests

after 1:00 p.m. will be allowed only when there is availability. This will allow us time to secure
the adequate number of staff needed to supervise during child care hours.

Program Location

The Tripoli Elementary Before & After School Program will be held in the classroom near
the main entrance. The room will be used for child care from 6:00-8:00 a.m. and 3:15-5:30 p.m.
The room has access to restrooms, two exits, TV-DVD, iPads, and other supplies and furniture
that can be utilized by child care participants. There will be hooks for students to hang their
coats and backpacks. A lockable cabinet is available for child care use only. Supervised
activities may also include usage of the playground, elementary library, and elementary
gymnasium when available. Students will be supervised at all times. A sign will indicate the
location of activities when students are not in the child care room.

Staffing

The Tripoli Elementary Before & After School Child Care Program will be staffed with a
morning director and an after school director. The adult directors will be responsible for the care
and supervision during the time the students attend the child care program. Additional
assistance such as a student helper that is at least 16 years of age will be added during high
enroliment times. The PK-5 Principal and/or an appointed certified staff member of Tripoli CSD
will serve as the general program supervisor.

All staff will be trained in general first aid, CPR, and child care procedures. They will be
mandated to take the mandatory child abuse reporting. The staff will not be trained in the
administering of medication and will not be able to give medications during child care hours.

ALL new employees must take first aid, CPR, universal precautions, mandatory
reporter, and Essentials within 90 days of hire. Ten hours of training are required the first year
(which is covered by Essentials) and each year thereafter directors and on-site supervisors
have to have 8 hours of ongoing training and other staff members must have 6 hours.

All staff, including substitutes will have documentation of record checks at the state and
federal level. Documentation will be kept on file in the business manager’s office. All substitutes
will sign a statement indicating responsibilities as a mandatory reporter.

The program ensures the safety of all children by providing sufficient and appropriate
supervision at all times.

The staff-to-child ratio shall be as follows:

Age Ratio
3 years 1:8

4 years 1:12
5 years 1:15




Program Hours & Days of Operation

The Tripoli Elementary Before & After School Child Care Program will be in operation on days
when school is in session. Child care will not be provided when school is delayed or
dismissed early due to inclement weather. No child care will be provided if school is
canceled due to inclement weather, all day teacher in-service days, or vacation days.
Morning child care hours are from 6:00 a.m. to 8:00 a.m. Parents and students should use
the main entrance. Parents are required to escort their child/children into the child care
classroom. A sign-in sheet will be used to record arrival time and breakfast needs.
After school child care hours are from 3:15 p.m. to 5:30 p.m. Students will be escorted
to the child care room by school staff members at dismissal times. Parents are required to
sign-out their child/children at pick up time. Time of departure will need to be recorded on
the sign-out sheet.
Only persons who are authorized on your enrollment form will be allowed to pick up your
child without prior authorization. Please contact the director if someone other than those listed
will be picking up your child. Students will be released only to authorized people.

Program Fees & Billing

A non-refundable registration fee of $75 per family is required for families utilizing the child
care services on a regular basis. These fees will be used to purchase snacks, supplies and
help pay for other program expenses. Child care fees for registered families are $3.25 per
hour for the first child and 50¢ discount per hour for each additional child in the family.

Child care fees for unregistered families (including drop-in care) are $3.75 per hour plus a
50¢ snack fee per child. Fees will be rounded to the nearest 1/2 hour for those using child care.
A minimum 1/2 hour fee will be charged to anyone using the services. There will be a $25 fee
per child for every fifteen minutes past the 5:30 p.m. closing time. After 6:00, family emergency
contact numbers will be called for those children not picked up on time. Child care fees will be
reviewed periodically by administration.

Bills will be sent every Monday to registered families, with payment due by Friday of that
week. If payment is not received within five school days, a late fee of $25 per billing
period will be assessed. All child care accounts will need to be paid following the last week of
services. Inability to pay fees will require termination of services.

When writing checks, please make them payable to Tripoli Community School. Please
indicate “child care program.” When sending money, please place it in a sealed envelope
marked with your child’s first and last name, grade level, and purpose of payment. Payments
can be given to the elementary office or the child care directors. Since the child care program
has its own accounting system, payments for child care should be separate from other
school fees.

Child Care Schedule Changes

Parents are requested to notify the school through note, phone call, or personal contact
when changes need to made to their child’s regular child care schedule and routine. The child
care directors can be contacted directly, or contact can be made through the elementary office.
Phone messages concerning morning care should be made prior to 5:45 a.m. to the morning



director. Phone messages concerning the afternoon program should be made prior to 1:00 p.m.
advanced notices will be appreciated. 5

Breakfast & Snack

Breakfast will be available for child care participants through the Tripoli Community
School breakfast program. A nutritious breakfast is served each day in the elementary
lunchroom starting at 7:50 a.m. The cost for breakfast is 85¢ a day and will be deducted from
the child’s family lunch account. The cost of breakfast is subject to change. Free and reduced
prices are available to families who qualify.

An after school snack will be provided to students attending the after school child care
program. Snacks will be provided through donations and child care fees. If interested in
providing snacks, please contact the after school director. All snacks must meet USDA Child
and Adult Care Food Program (CACFP) guidelines. Students remaining two hours or longer will
be provided with two snack times.

Please let the afternoon director know if your child is allergic to any foods or if he/she
should be restricted from certain snacks. Also indicate these restrictions on the registration
form.

Emergency Information

In the event of an accident or illness during child care attendance, the parent will be
called, or if necessary the emergency number listed on your registration form will be called.
Please be sure to keep your registration phone numbers up to date so you can be reached in
case of an emergency. Also, make sure the emergency contacts are aware their numbers are
on the list. Parents will be notified through note or personal contact if an injury occurs during
child care time.

All injuries including dental or accidents that occur while at the center will be documented on an
incident report, detailing: what happened, who was involved, and what action was taken.
This is to be signed by the parent and a copy will be kept in the child’s file. For minor injuries an
incident report will be given to parents the day of the injury. If an injury is one of a serious
nature, these steps at the center will be taken to make sure your child gets the necessary
treatment needed:

1. Parents’ work number

2. Parents’ home number

3. Emergency authorization numbers

4. Physicians’/ Dentists’ number

Healthy Child Care lowa website has a link to different dental emergencies and how you would
respond to them. https://idph.iowa.gov/hcci/products

Sick Child Guidelines

School policies will be followed in regard to illness. Students must be fever free and vomit free
for 24 hours before returning to the program when they have been ill. If a child becomesiill
while in the program, the parents/guardians will be notified and will need to have their child

picked up as soon as possible.



Medications

Medications will not be administered to students during child care hours. The use of
emergency medications, such as inhalers, must be preapproved prior to the use of the child
care services. Please contact the elementary nurse if medications need to be taken prior to after
school child care hours.

Discipline Procedures

Students attending the Tripoli Elementary Before & After School Child Care Program are
expected to follow the guidelines established by the program directors. In order to assure a safe
environment, rules and regulations must be followed. Redirection and a rule reminder will first
occur for students not following the guidelines. If the child continues the inappropriate behavior,
he/she will be asked to sit down in a “time out” situation. After that, he/she will be asked to
explain a better choice next time. All behavior concerns will be communicated to parents
verbally and/or the use of the PBIS behavior referral form. Parents/guardians will be informed if
the behavior interferes with the safety of others or the safety of the child. If the child’s actions
continue, there will be a meeting with the parents, the school principal, and the child care
director. If your child’s behavior continues to endanger others, child care services with this
program will be terminated. The program will follow the District’s Positive Behavior Support
Intervention (PBIS). All staff members will be trained. Please see the PBIS informational book
for additional information.

Universal Precautions
Please see Appendix B for additional information and details.

Emergency Guidelines
Please see Appendix C for additional information and details.

Announcements & Notices

Announcements and notices regarding the Tripoli Elementary Before & After School
Program will be published in the monthly elementary newsletter. Weekly emails and/or written
notes will be sent home to keep you informed of the events happening in the program. We feel
it is important to keep an open line of communication and look forward to exchanging ideas and
information with all parents. Information can also be found on our district website
http://www.tripoli.k12.ia.us/. The local newspaper will also be used to communicate information.
Special notices will also be available from the director(s) during drop off or pick up times.
Breakfast menus will be made available at the child care sign-in desk and are also published in
the district newsletter.

Unlimited Access
Parents shall be afforded unlimited access to their children and to the provider
caring for their children during the program’s hours of operation or whenever their
children are in the care of the provider, unless parental contact is prohibited by court
order. See Appendix A for detailed policy.
7



Equal Educational Opportunity/Multicultural and Non-Sexist Education Students attending
Tripoli Community School shall have an equal opportunity for a quality public education free of
discrimination on the basis of race, color, sex, marital status, national origin, religion, or
disability. The education program shall be free of such discrimination and provide equal
opportunity for the participants. The education program shall foster knowledge of, and respect
and appreciation for, the historical and contemporary contributions of diverse cultural groups, as
well as men and women, to society. It shall also reflect the wide variety of roles open to both
men and women and provide equal opportunity to both sexes.

Notice of Nondiscrimination

It is the policy of Tripoli Community School District not to discriminate in its programs, activities, or
employment on the basis of race, color, national origin, sex, disability, religion, creed, sexual orientation,
age (for employment), and actual or potential family, parental, or marital status (for programs). Tripoli
Community School District offers career and technical education programs in the following service
areas:1) Agricultural, Food and Natural Resources, (2) Applied Science, Technology and Manufacturing,
(3) Business, Finance, Marketing and Management. If you have a question or complaint related to this
policy, or for information about the district’s grievance procedures, please contact Mrs. Marsh Equity
Coordinator, 209 8th Ave SW Tripoli, IA. 50676. (319) 882-4201, marshk@tripoli.k12.ia.us or the
Director of the Office for Civil Rights, U.S. Department of Education, Cesar E. Chavez Memorial Building,
1244 Speer Boulevard, Suite 310, Denver, CO 80204-3582, Telephone: (303) 844-5695 FAX: (303)
844-4303, TDD: (800) 877-8339, Email: OCR.Denver@ed.gov.

Biting Policy

In the setting we acknowledge that biting is a common behavior among young children and it
evokes a strong emotion in adults, both parents and educators. Biting is often very painful and
frightening for the child who is bitten. It can also be very frightening for the child who bites. We
recognize that the majority of children will learn not to bite in time and are very clear, firm and
calm when a child does bite and offer praise and warmth when they don’t. If the incident of
biting does occur, the parents of both children will be informed of the incident. This will also be
recorded on an incident form and a PBIS referral form. Confidentiality will be maintained at all
times.

Response to incident:

1.) The biting will be interrupted with a firm “No...biting is not acceptable!” 2.) Staff will

remain calm and remove the child who has bitten. The staff and child will talk through the

PBIS referral form.

3.) The bitten child will be comforted and the wound will be assessed for treatment. The
wound will be cleaned with soap and water. If it is determined that there is blood
exposure further steps need to be taken under procedure for incidents involving blood
exposure.

4.) Both parents will be notified of the incident. Do not disclose to parents the name of
the child who has bitten or the consequence.

5.) Incident form and PBIS referral form will be turned into the office.

6.) The environment of the setting will be evaluated to establish any causes and the
adequacy of the supervision. The evaluation will be documented and discussed at
directors’ meeting. An approved plan will be implemented if change is needed.



7.) After reviewing documentation and the bitter has had 2 or more incidents, he/she will
be suspended from the program. Amount of suspension time will be determined by
the Program Director.

Transportation Policy
Children participating in the Tripoli Schools Before & After school program will NOT utilize
transportation. The program does not allow activities that would require transportation.

Field Trip Policy
Children participating in the Tripoli Schools Before & After school program will NOT be
participating in field trips or non-center activities. The program does not offer field trips.

Questions & Answers

If you have questions about the Tripoli Elementary Before & After School Child Care
Program, please do not hesitate to ask. Feel free to contact the child care director(s) when you
have a concern, question, or suggestion. The PK-5 Principal can also be consulted if further
help is needed. Our goal is to provide a child care program that benefits children and families.
The program is “work in progress” and we will continue to strive to make it a successful
program. Your help and support will be appreciated.
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Tripoli Childeare

Centers are respotisible for ensuring the safety of chifdrgn at the cenrer and preveniing hans by belng
prraaciive and diligent In superising nor only the elilldrer, bt other people presend af the facilitp.

Any pemson in the ceoter whe & nor an owner, 9aff member, substilubs, oo subconioacd stall ar volinigss
wiwe has had & o cond cheak ard approval to be Pvobed wih chdd carc shall mod have “mirestricted
acoess™ o chddran for whoeen thadl person & ool (e pareed, guaccian, or cenodian, gor be eousled inthe staf¥

fo chid mtio
“Slpresiricted aceess™ means that o perion has contact with o child alane or is directly responsible for ehil

CErE.
“Tt is imperative that centers not allow people wio have mot had a recerd check assume child care
ries ponsibilitics or be alone with childres. This divecely relates both to child safefy and linbility to the cenne

Persora who do not have wnrestricted sccoss will be mnder the direct “supervision™ and “mepitering™ of 2
P st roemwber st 4l tdmes al will st be aBowed Lo asgomse any child care responsiilifies. The primary
mespanshiliny of the supsrikion and mosslering will bo ssqwmed by the ieacher uriless hefshe defegates i 1o
thes teacher pabistiot duz to 2 oonill of mierst with the person,
*=Sapervision” means 1o be n charge of an mdbvitual eagaged with chikdren o an netvity or tesk and gneare
ihat they periam i carrecily,
*4hnnltnring™ means io he in charge of ensuring proper condoct of others,

Center staff will approack amyone who & on the property of the cenler withou thew knowladge to wsk what
thei purpose &, I s820F & unsare about the reasoe they will contacd their Site Manager of another

e pemer staff i et approsad [or the persca o be on site. 108 becomes a dangerons siuation st 1T will
fedonw the “ntrodes a0 the conter” procodans. Mooeaponey poraoes whe are on the property for ofber
TR mhmmiﬂ:mm-u',mpun._uln will b motatored by padd 207 and wil oot be allowsd o dcract

with the chddren on premse.

A sex afferder who has been copvicted of 2 sex offense agamnst a mivor (even if the sex offender ia the
parent, guardisn, or cutidhan) whi 8 roguired o regster with e Tows sex offender reglairy (beaa Code
GI2A Y
a.  Shal pH operate, manmage, be amplostd by, or act 22 a conbractor of volmbosr At the child care center,
b, Shafl oot be on the prepety of the chikl care cemer withoul the wiillen peomrsion of ik cener
direcior, except for the fime reasonably pecessary to transport the offender’s own miner chil o wand
v arx] from the cender.
L The cenler dmnecler 8 nel obligated oo peovide wrilten permision aid st consul with their
DHE ensmg consaliant firl.
o IF wnbwen pemaisgion & granved i shall mekeds the conditions under which the sex offorder mey
be present, el
The precie kbcation 1 the center whers the sex offender may be present
The regzan foo the sew offendar’s presence at the taclity,
The duravion of e sex offerder’s presence.
Descriminn of bow the cemer siaff will supervse the sox alfeador o crguro thal the
scx offender & not lefi alone with & child
The written peryorrision shall b sienead and doted by e Grector and scx offender and
kept on fike for review by the center beersing consulban,

i

Lin
.

This podicy will be nclded o the parent landbook that = distobuted b the parents ot the sl of school
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UNIVEREAL PRECAUTIONS

All slaflsnd volustvers nwsd always exercise pood hygiene practices in the sk place, pacticulasdy in
ard around clasarooars. They serve as cole models For chldren as they develop bygiene baboes,

Handwashing:

The best possible mesns be prevend dissare and coptrol infection is good hapdwoshing, This should bs
done @5 so0n as possible atier :

1. Hulpmg chilinon with wilebng

2. After muse-blowdng (your vwn o assisting children)

1. Changing diapers oc undergarments

4. Befoes and after changing or applying decasings o wosnds

5 Aftar your toilet use, combing bair, applying make-up, e

. Befoee setiing tables, working with foods or foeding children

7. Al cleaning ap sills, body Musds or ofher poelentially dangerous cralorials
R Afer puidoor activities

0 ATTIR REMOVING GLOVES

Methad:
1. Wash hancs veaker runmng wates
2. Wet hariks with water and apply & hesvy soap lather

3. Wash all arca of the hands-botween (ingers, armund oail beds, under Tinger nails ond back of
bands

4. Rinse well undes rusmnsg wated Woldisg hard so waler ows froon wizad te Oisger tps

J. Dy with disposable toorel, wsing a new fowved



6. Usetowel o barn off feocet and discand

T, Usze hand latice wo PECRGHL cracks i The sin which are Lq'miuus 'ﬁ;lr RTINS

Specind anbociarial cleaning toweleries should be used when soap and waier are not avatlabls, to be
folleraed np by soap and wates A5 200N AS POSSTELE thereatter,

Clean-Up:

Msposable gloves should be worn auytime stalT o7 veluniesrs need to clenn up s Mool spill, somilus, or
child who has hed o dearrhea-like accident, Paper towels sbrould be weed for clem ups, Changing sl led
clothes shauld takoe places on & disposable surface or 4 ooon-poross surface which can be disinfcied.
Where a diapot changing aoca is avalable, ALWAYE disinlecl afler sach use.

Uz o zobation of T pard bleach b 10 parts wiiter o8 w0 disnfest, 4 C bleseh to 1 gallon water. Cloan wp
anitficwd thal haive bean contamimated with blood, suseus o any atber body flaid. WMape slauld he cleansd
and snaed in the bleach sehtimon.

Pt plath soiled or wel diapers o piher Slotiing i & plagsiis bag and e soourefy, Labe! with chikl's mame
amd send home with 2 pereat.

Shorps
Thc greatoat clsanc: for bloed exposars comes fram skan ponciures fiom contaminated antocles

I, Llee & broom and dustpan of ongs we pick up sharp ohjsciz like nesdies or braken plass

2. Dispose of sharp fams in punctune resistRn contalbers

Bloody Materials:

Cianze, sprnges ar towels that have been satumbed wath blood shonld he [Ha.nad m fenk pT-:lﬂfphal_b: hi-ﬁ
and fiexd aff 5o they capmot b empdsd and reussd. Call the nuese for farther instroctions,

EmploveeStwdent Health Stats:

B2
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1. Empleyess with open kstons of freken skim sbould Eccp thess areas covered

2 Chikdes tnchild care AT witsty have IIEM SITEs shmlel bave these covered hyal]:ﬁi.ﬁng

tar Leep them from bemp contammated, from senching others who may kave sorsiuhes, or
accidentally be comtemingled from any waing of Heeding.

Foad, Drink, apd Cosmetics:

Eating, drinking, applying cosmpetics of handling contact lenses shauld not be done inarsas whers thers =
a potential for exposore fe blood bome pathogena.

Fersonal Protective Equipment:

All persoan! protective equipment wall ba proveded to smployess. This equipment bas heen chosen based
upsn mlsgipale] exposure i bood and oiher potentally infeactoas materials, The equipment provided
cansists of disposable pretective gloves for use when auending fo any silualion in ahich expogure fo
bload, polentilly infestions mabarials, non-inte kin, ol meous membranes may cooit. Gloves ae
avaldable and located i the Sllowing loations

Adapeed from Head Stant

B.3
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EMERGENCY GUIDELINES

In ol ermergencies or poteniially harmful sictions, renember fo B5e CERmOn SENSC
and provect posrself and then dee clildren gbove el In any sitaavion where the
chrfdres meed fo Learwe dhe hﬂﬁ;jwqqp,hmﬂdihwinﬂ“rnh

B emisrgrenc) mumbers from the kitchen corpnier. Tred v far awdy froan dhe
. oF mecessary for the sivnation ond toke shelter, Reeping the children from addiomnal
L

1. Iniruder in the Ruilding
Estabish mitial comact with the person to determine what, if 2y threat these might
be. Keep vourself from hanm s thei you can protect the children. Try and diffuse
the situation 1 ot al? possihle by recenning with the imtrader so that hedzhe wall leave
quietly without causing & majer disturbance. I the introder appears ioo hostile or b
A weapos be e 40 sgnad (0 seceone (preferable smeoas wih i3 anssen by the
intrgdec) to call 311, Do pot try to be g hero god escalate ibe gitpation if the intruder
haa the meani b phyaically ke von o the cobildres,

4 Infacicarad Parent
Ty to talk o the parent aod belp them o be pwvare of their condition 2nd inabiliny o
cdre propedy for their chnld while in Shig sondiion. Fotus on the vaifare of fhe child,
Axk if there is someome be'she would like you to cafl that could come pick ap the
child or offer to doive if possible. 7 the person is ot of cootrpl, call 911, If the
perso imists o0 taking the child, go e icto the parking fot and get & descripion of
thiz vehiels imchafing lizense & color, make and model of vehicle, 3ad the direstion
of travel, then call 971,

3 Laost or Abducied Child
If a child pnder our sare i3 mignng, conduct o complete searsh of the hoilding (iaside
and oul) checking with everyome to find out when the ohild was iasi een, T8 the ochild
is not found, call 911. Give a detailed descrintion of the child inchuding what they are
weericg and any place they might have goea. I vou cheerved the child heing
ahducied, call 911 immsediately and give 2 complets deseription of the child and the
persan (i you see himdber). 1 you ere gven advance waming ihat someons iz
aoming ta take the child, romove the child from ihe ares by taking Mmber to another
part of the center. Then, whea the person armives (o take the child, don't give them
any infarmation abous the shild and try 1o get himher o leave. If he'she refises to
leave, call 91L :

4 Busnh Threst
Lisicn carcfnlly to the cal? and get 23 mach info as poasdlde {Le. badground nenges,
malefemale, voung, old). Ask the caller questions e Where & the bomb? Whas
fime is it going ofT Wirite down any mformation vou can gaiber. (Gef the chlldren
onrt of the building in a quick and safe mancer if you saspect the bomb threat is
serious. Call 211, When the polies armree, & staft person will negd fo be available to
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g0 back into the building fo belp ssarch by looking for sovihing that might be out of
place,

Cheemiical Spetf

If there is & misor chemical pill of a nonharardous sbance, block of the anea sad
clean itup immediately. However, i it 15 & serfons or hazsrdous chemical spill, get
the ehiddren out of the building and call Fire Rescues.

Power Fallure

In case of power failore, Aashiighis are available for wee and looated in the office.
Keep children callm and occupied with songs md fingerplays, Call the glecinic
corspany if possible. Try bo get an approximate tme for power to reteen. 1573 gets
ko cold or ton bt for Ehe children, call all parent= 1o gee if they can bave their
children proked up eary.

. Serwerral Dawiage

To case of stroctural damage get children can of the buikdmg immediately. Grab
emengency kit and procesd o the Post (ffice and call 911, Do oot return to Misse
umd the tanlding is dectared safe

Hlizzard

If road conditions are such that drivieg is difftoolt or impaossible children, staff and
any parvots in the building will remain el roads are passable, All parents will be
nofified of the situstion.

Tornaros

Childres will proceed to the designated Tomado Sefety Arca in an orderdy manmer.
All children ard aduls will sit o tze floor and cover their heads with thweir Bends or
sit umder the teble. Everyone will wait in there ustil it is annmmcsd that it & safe o
comi gl All parents will e cafled az soom as possible o nform them of her
chibiren’s well-being,

10 Fire

Alb children and staff will procesd wo nearest el (18 shown on Prre Emergency Bt
signs bocazed i the from). Desigrated ol person will take aign-in shoel and pareat
phoms mambers with ieem. Everyone will thes meer g the Post Office where 2 hesd
coumet mnd safety check of all children will be completed. Wevall then procesd inside
ther Pzt Offics and call 911
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go back inta the building to help search by looking for anything that might be cut of
plee. .

& Chaewical Spill
Tf there is & minor chemica! spill of @ nonhazandous sabatance, block ofT the area and
clean it up immodiatety. Hovrewer, i it is 2 eeriows or harardous chemical spill, get
thee children cuat of the building and call Fiie Resee ‘

i Power Failure
In case af power faihore, fashlights are svailable for vse and bocsted in the offize.
Eotp children cellm and oompied wilh songs sod Gngepiays. Call the elecinie
company if pesaible. Try to get a3 appeosmate Gos for power to et 100 gesa
too cold ar oo hot For fhe children, cafl all parents 1o see if they can have their
children picked up early,

7. Simcinral Damiage
I case of stroctuml darage get children ol of the boikGng immsdiarely. Grab
v kit and procead to the Post (ffice and call 911. Do not returs to Nisse
umtil the uilding s declmred safi.

&  Blzard
If roed conditinas are such that dhving is difficel or impessible childrer, stadl end
any parents in the building will resain wntil roads sre passeble. Al parents will ba
potified of the ginstion.

9 Tormado
Children will procesd 4o the designated Tormado Safefy Area i an orderly sianner,
Al eblfdres aed adubts will git onothe floor and eover thesr heads with therr hands or
it inder ihe tahle. Everyone will wa m there nntil it &3 announced that it o safe
come ot Al parents will be called as soon 25 possible to inform them of their
children”s well-being.

18 Fere
All children and staf¥f will procsed fo nearest exit (23 shown on Fire Emergency it
siins bocrbed i the froed). Designated staff person will take sigr-in shect and parent
phois gumbers with them. Everyons will then meet ot the Post Office where a head
count and sofery check of all ckildmen will be complebed, Wi will then procead mside
the Post Oiffice sod call 911

C32

~



