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OUR MISSION 
 
Mission Statement  
Through excellent academics, spiritual development, and outstanding extracurricular activities, 
Cottage Hill Christian Academy partners with parents to help our students reach their God-
given potential and to become servant leaders who will impact the world for Christ.   
 
What We Believe  
In recognition of God as the Creator of all things and Jesus Christ as the Son of God and the 
Savior of all who know Him as Lord, it is self-evident that the knowledge of God is the beginning 
of wisdom.  Each student is uniquely created by God as a physical, intellectual, social, and 
spiritual being endowed with particular abilities and talents.  
 
Accreditation  
We are a member of the Alabama High School Athletic Association (AHSAA), the Association 
of Christian Schools International (ACSI) and the Southern Baptist Association of Christian 
Schools. Cottage Hill Christian Academy is accredited by the Alabama Independent Schools 
Association (AISA) and the Southern Association of Colleges and Schools (SACS – Cognia). 
 
 

ATTENDANCE POLICIES AND PROCEDURES 
 
Attendance  
Regular and punctual attendance is one of the greatest factors in school success.  Being 
unnecessarily absent from school impedes a student’s opportunity for academic success.  
 
Students must be in attendance at least three full class periods in order to be eligible to 
participate in games or practices for that day. If a student misses half of a class, he/she is 
marked absent for that class. 
 
Upon arrival to school campus in the morning, students are not allowed to leave the campus 
without permission from a school administrator.  
 
Student Arrival 
 

Church Campus: 

• A warning bell rings at 7:35 a.m. and the tardy bell rings at 7:45 a.m. Students are 
marked tardy after 7:45 a.m.  

• Students arriving after 7:45 a.m. should report to the office for a tardy slip.  

• Students are allowed five unexcused tardies per semester. After the 6th unexcused 
tardy, a detention will be assigned. Continued excessive tardies may result in further 
disciplinary consequences. 

• Students arriving late to school must be checked in by a parent/guardian (in person) or 
present a written excuse from a parent or guardian explaining the reason for the late 
arrival. Only medical appointments, illness, severe weather, and certain other legal 
and/or emergency situations can be considered excused for the purposes of late 
arrivals. 

  Back to Table of Contents 
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West Campus: 

• A warning bell rings at 7:50 a.m. and the tardy bell rings at 8:00 a.m. Students are 
marked tardy after 8:00 a.m.   

• Students arriving after 8:00 a.m. should report to the office for a tardy slip. 

• Students are allowed three unexcused tardies per semester. After the 4th unexcused 
tardy, a detention will be assigned. Continued excessive tardies may result in 
disciplinary consequences including Saturday school and suspension. 

• Students arriving late to school must sign in to the office. Only medical appointments, 
illness, severe weather, and certain other legal and/or emergency situations can be 
considered excused for the purposes of late arrivals. 

• Students are allowed three classroom tardies per semester. Subsequent tardies to class 
will result in detention. Excessive classroom tardies may result in further disciplinary 
consequences. 

• The west campus receptionist will call parents of students who are absent from school. 
Please notify the office and teachers via email if a student will be absent for the day or 
checking in late. 

 
Early Dismissal/Checking Out 
We encourage families to schedule appointments after school when possible. However, should 
an early dismissal be necessary, a parent or authorized person must come to the school to 
check the student out. Parents of high school student drivers should email or call the school 
office. Early dismissals are only excused in the case of illness, family emergency, or a 
documented medical or legal appointment.  
 
Class period attendance is essential for student success. Students should be present daily and 
not miss more than 10% of the total number of instructional days in a course to ensure that full 
credit is granted for the coursework. If an early dismissal is necessary, please arrange to leave 
during the first or last five minutes of class to keep classroom disruptions to a minimum. Early 
dismissals will not be granted after 2:30 p.m. on the church campus, due to carpool and pick-
up procedures. 
 
Absences 
Any absence, other than illness, severe weather, certain legal and emergency situations, and 
death in the family will be marked “unexcused” unless special permission is granted. When 
absent, a student should return with a note stating the reason for the absence. Students must 
be present for three full class periods of the school day to participate in after school activities.  
 
Students will receive a grade of “0” for any missed work if the absence is unexcused. If a 
student exceeds the 10% absence measure in a class, credit may be denied.  
 
Seniors are allowed four college visits during their senior year, and juniors are allowed two 
college visits. College visits must be preapproved through the Academic and College Advisor’s 
Office, and students must bring written documentation from the college verifying their visit. 
Students are responsible for making up any work missed due to a college visit.  
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Pre-Planned Absence 
While on occasion extended absences are necessary, missing school for preplanned trips and 
extended absences is strongly discouraged. Instructional time is essential to student success. 
Students requesting to be absent from school for special circumstances should submit the 
parental request to the administration one week in advance of the event. The absence will be 
excused at the discretion of the administration. Whenever possible, students will complete any 
schoolwork before the absence per teacher requirements. Students will be given a form which 
requires each teacher’s signature to ensure that the faculty is aware that a student will be 
missing from class. Students may only have five pre-excused absences per year. 
 
Students missing class for athletic or other school-sponsored events are expected to notify 
teachers whose classes they will miss before missing class. 
 

 
Make Up Work for Absences 
Parents may request books to be sent home in the event a student is absent from school. 
Teachers will post assignments in the student’s One Note notebook each week. 
 
Students should make up all remaining missed work promptly upon return to school. It is the 
responsibility of each middle school and high school student to coordinate with teachers to 
make-up missed assignments. A student will have one day for each day absent to make up 
work. This does not include research papers. There will be no exceptions or alterations made 
to the assigned dates for research deadlines or major projects. If a make-up test is given, it will 
be completed before or after regular school hours with the exception of work missed due to 
school-related activities. Students should expect the teacher to give an alternate version of the 
original test. 
 
Parents should contact the campus director if a student has an extended illness. Students who 
are absent should check-in daily via One Note and submit assignments in a timely manner.  
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ACADEMIC POLICIES 

 
Grading Scale 
The following grading scale is used for all subjects and courses in grades 1-12: 
   Letter Grade       Numerical Grade    

A         90 – 100   
B          80 – 89     
C          70 – 79  
D         60 – 69     
F          59 and below    

 
Report Cards 
Academic progress is available at any time through the FACTS Family Portal. Report cards are 
also posted electronically and may be viewed through FACTS. A printed report card is available 
from the registrar or administration by request. Students who are not in good standing 
financially may be denied access to academic records on the FACTS Family Portal. 
 
Dropping/Adding Courses 
Students may drop or add classes with parental permission and with administrative approval 
during specified schedule change times only. Request forms for the procedure must be 
obtained from the Academic Advisor.  
 
Credits 
Graduation requirements are noted in the appendix. GPA and credits for high school students 
are earned by semester grades. Yearly averages in each course are calculated for students in 
grades 1-8. 
 
Retention and Promotion 
Students in grades 1-12 must begin each school year as a student in good academic standing. 
Students may take summer school coursework only for the purpose of taking Driver Education 
or making up a failed class. A maximum of two courses can be made up in summer school. A 
student who fails three or more courses in an academic year is ineligible for re-enrollment 
and/or promotion to the next grade.  
 
Class Standing 
Valedictorian and Salutatorian will be determined by quality point average for all courses taken 
in grades 9-12. In the event of more than a two-way tie for Valedictorian or Salutatorian, the tie 
will be broken by averaging numerical grades from all courses. Grades earned through the 
third quarter of the senior year will be calculated for academic honors. A transfer student who 
has completed six consecutive semesters at Cottage Hill Christian Academy and whose 
combined cumulative GPA qualifies him or her may deliver the Valedictorian or Salutatorian 
address.  
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Dual Enrollment 
CHCA has partnered with several universities – the University of Mobile, University of South 
Alabama, and University of Alabama – to offer dual enrollment courses to juniors and seniors 
who meet the following requirements: 

• Students should complete 14 credits or be entering their junior year. 

• Students should have an ACT score of 19 or higher.   

• Students should have an unweighted GPA of 3.5 or higher.   

High school credit can be earned for successful completion of these courses. Students may 
not replace core courses (English, math, science, history) with dual enrollment courses. Dual 
enrollment courses are weighted with an additional quality point. 
 
Standardized Testing 
Students are required to take several standardized tests that have been specifically selected 
for their grade level. Information regarding specific testing will be sent to affected grade levels 
and their parents. Additional fees for testing must be paid prior to testing dates. 
 
College Advising 
CHCA offers college advising to students in grades 9-12. Students work with the college 
advisor to prepare for the college admissions experience. Students can take an ACT Prep 
elective course while at CHCA.  
 
All juniors are expected to take the ACT and/or SAT college entrance exams at least twice 
during their junior year. Exam dates will be posted by the College Advisor.  
 
All seniors are expected to pursue a final opportunity to improve their SAT/ACT scores. Seniors 
should have all test scores submitted to prospective colleges no later than December 1 for 
scholarship consideration.  
 
Semester Exams 
Seniors may be exempt from first and second semester exams. Seniors must be in good 
academic standing, meeting all academic requirements for the course, as well as the following 
criteria: 

• No more than 3 detentions and good conduct as determined by the teacher  
• Average of 85 per class when quarter grades are averaged together 
• Not absent from more than 10% of the course for the semester in which the student is     

exempt, whether excused or unexcused. 
  

All students in grades 6-12 are expected to complete exams during the scheduled exam period. 
A fee of $25.00 per exam will be collected for early or makeup exams unless medical excuses 
are provided.   
 
AP Exams 
Students who take an AP course at CHCA will be expected to sit for the AP exam administered 
by College Board at the end of each course. AP students will be billed for the AP exam fee in 
the spring. AP courses earn two additional quality points toward a student’s GPA. 
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GENERAL POLICIES AND PROCEDURES 

 
 
Student Driving 
Driving on campus is a privilege. High school students who are given the opportunity to drive 
should respect and obey all school rules for vehicles. 

• The speed limit on campus is 5 miles per hour. Students who speed or drive in an 

unsafe manner on the school campus or on Creekwood/Charlanda will have their 

campus driving privilege revoked.  

• Student drivers may park in designated student parking areas and display a CHCA 

parking decal on their vehicles. Students may not loiter in vehicles in the morning 

or afternoon.  

• Students may not return to their cars during the school day without permission from 

the office.  

• Students who drive should never allow other students to leave campus in their 

vehicles without parental permission.  

• All student vehicles must be registered with the West Campus Office.  

• Freshmen students are not allowed to drive on campus.  

 
Weather Related School Closure 
If inclement weather forces a cancellation of regular activities, notification will be given 
through e-mail, social media, website, and through local media.  Most decisions will be made 
by 6:00 a.m. on the day of the inclement weather. 
 
Visitors on Campus 
The CHCA Church Campus offices are open from 7:15 a.m. until 3:15 p.m. West Campus 
offices are open from 7:30 a.m. until 3:30 p.m. All visitors to campus must check in at the school 
office. Guests are not allowed in classrooms or dining halls during the day unless permission 
has been granted through a school administrator. 
 
Electronic Devices  
Recording devices, radios, laser pointers, and other electronic devices are deemed distracting 
to the educational environment and are not permitted on campus. 
 
School-issued laptops may be used during classroom instruction under the direction of the 
classroom teacher. Misuse of these devices may result in disciplinary action.  
 
Students may not wear headphones or earbuds during the school day. Teachers may 
require students to remove a smart watch during academic assessments. Students may 
not use messaging applications on smart watches. 
 
Cell Phone Policy 
Students may not have cell phones visible during the school day. Cell phones should not be in 
a student’s pocket but must remain in a student’s backpack, purse, or locker. Cell phones may 
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not be used during lunch, break, or in the hallways between classes. Students may not 
use cell phones, laptops, or electronic devices to access social media during the school 
day. 
 
Infractions to the cell phone and technology policy will result in the following disciplinary actions:  

 
1st offense: The phone or device will be collected and turned in to administration. A 
detention will be assigned, and the student will receive the device back at the end of 
the school day.  
 
2nd offense: The phone or device will be collected and turned in to administration. A 
parent will be required to collect the device at the end of the school day. A detention 
will be assigned. Additional offenses will be addressed by the administration and will 
result in disciplinary action, including Saturday school and suspension.  

 
Wireless internet connection will be provided by CHCA for student use. Students must have a 
completed Technology Agreement signed and on file in the office.  
 
Cottage Hill Christian Academy assumes no responsibility for theft, loss, or damage of an 
electronic device brought to school.   
 
Telephone Usage 
Telephone calls to the school requesting that messages be delivered to students should be 
restricted to emergency situations. Use of the school telephone by students is discouraged 
during the school day. In an emergency, an office worker will assist the student.  
 
Medication 
The First Aid room is available for temporary or emergency situations. Any student who is sick 
will be sent home. Students who take medication (prescribed or over-the-counter) must have 
appropriate documentation on file and should:  

• Have a parent bring the medication to the office in the original container.  
• At the prescribed time, come to the office and take medication in the presence of  
  an adult.  
• No medication should be in student’s possession. The administration and faculty  
  should be notified of any health problems.  

CHCA office staff may administer common over-the-counter medicines to students with 
parental consent. CHCA will not administer expired medications.  
 
Care of School Property 
A good citizen takes pride in the care of school property, realizing that appearance of the 
building and campus is a credit to himself, as well as to the student body in general. Any student 
found to have intentionally, knowingly, or recklessly damaged or destroyed school property 
shall be required to compensate the school for the full measure of the damage and shall be 
subject to disciplinary measures.  
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Middle and High School Lockers 
All students will be issued a locker for their use. Students may provide their own lock. Students 
are not to use anyone else’s locker. All students are responsible for keeping their locker neat, 
clean, and sanitary. The administration may inspect lockers at any time.  
 
Deliveries 
Delivering food for students at lunch and floral/balloon deliveries are discouraged during the 
school day.  
 
Deliveries from food vendors (Door Dash, Grub Hub, Uber Eats, food delivery apps, etc.) 
are not allowed, and the order will not be delivered to students.  
 
Graduation Participation 
Students who are eligible for graduation must be in academic and financial good standing to 
participate in the commencement ceremony at Cottage Hill Christian Academy. All graduation 
participants are expected to participate respectfully and with decorum as they represent 
Cottage Hill Christian Academy, a ministry of Cottage Hill Baptist Church, and should respect 
the CHCA Student Parent Handbook and the Statement of Faith.  
 
Prohibited Items 
Students are prohibited from bringing any item including knives, guns, razors, metal objects, 
or anything else that could be used as a weapon or is a replica of a weapon. Students may 
not be in possession of illegal substances, prescription medication, drug paraphernalia, 
vaping products, tobacco products, or alcohol. 
 
Student Supervision 

• Students are to be in class unless they have a pass signed by their classroom teacher or 

an administrator.  

• Students out of class without a pass will be considered skipping class. Their presence in 

the office, first aid room, another classroom, or restroom is not justification for missing 

class. Permission to be present in one of these areas is only legitimate with a pass, 

unless called for from the office. 

• Students may remain in the school building after regular hours if a faculty member is 

present. Students are not permitted to use the gymnasium, dressing rooms, or weight 

rooms at any time unless a faculty member is present. 

• Church campus students who are not picked up by the end of carline must attend 

After-School Care. High school students who are not participating in an after-

school activity should be picked up by 4:00 p.m. each day. 
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ATHLETICS POLICIES 

 
 
 
Academic Eligibility 
A number of athletic programs are available to students. CHCA students are eligible to 
participate if they are in good standing (financially, academically, and have good conduct). 
Enrolled CHCA students who have passed six subjects for the previous semester are eligible 
to try out for and participate on teams. A student that is academically eligible at the beginning 
of the school year remains eligible for the remainder of that school year so far as grades are 
concerned. Failed class work must be repeated and passed through an approved summer 
school course to retain athletic eligibility for the next year.  
 
Attendance for Student-Athletes 
Students must be in attendance at least three full class periods to be eligible to participate in 
games or practices for that day. Suspended students are not allowed to play or practice when 
they are serving a suspension. 
 
Multi-sport Athletes 
Students may participate in more than one sport per season with approval from the athletic 
director and all involved coaches. Any conflicts with practice times or competition dates should 
be worked out prior to the start of the season. 
 
Sports Fees 
There is a sports fee for each sport. Half of the fee for each sport (excluding cheer) must be 
paid prior to the start of the season, with the remaining balance paid by mid-season. Cheer 
fees for the previous season must be paid in full before a student-athlete may tryout for the 
squad in the spring. Failure to meet financial responsibilities may result in probation from the 
sport. Student athletes not in financial good standing may also not receive transcripts and 
report cards.  
 
Eligibility 
We will continue to abide by all AHSAA Eligibility Policies.  
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DISCIPLINE POLICY 
 
“No discipline seems pleasant at the time, but painful. Later on, however, it produces a harvest of righteousness 

and peace for those who have been trained by it.” 
Hebrews 12:11 

 

Discipline Referrals 
A discipline referral may be submitted for the following school violations: 
• Cell phone violations 

• Academic dishonesty 

• Disruptive class behavior 

• Computer violation 

• Skipping class/Leaving campus 

• Defiance of authority 

• Dress code violation 

• Failure to complete assigned detention 

• Physical altercations 

• Chewing gum 

• Inappropriate behavior 

• Loitering in parking lot 

• Profanity/vulgarity 

• Rude/discourteous behavior 

• Tardy 

• Theft 

• Threats/Intimidation/ Harassment 

• Possession of tobacco or vaping products 

• Public displays of affection 

• At teacher/administration discretion

 
Detentions 
West Campus students will serve detention on Tuesdays and Thursdays from 3:15 – 4:00 p.m.  
A student may be assigned more than one detention for an offense depending on the severity 
of the offense.  More serious offenses will result in suspension or expulsion. Repeated 
assignments to detention may result in a suspension. Failure to attend assigned detention will 
result in further disciplinary action. 
 
Church Campus students will serve detentions on Tuesdays and Thursdays from 3:00-4:00 p.m.  
 
Detentions take precedence over athletic practices and all other activities. However, on game 
days students will serve detentions the following day. Delays in serving detention will only be 
granted through the administration office. It is up to the student or the parent to make 
transportation arrangements on the day of the detention.  
 
Saturday School 
High school students who accumulate multiple detentions may be assigned a Saturday school. 
Students must pay $50 for each Saturday school session, payable in cash prior to serving the 
Saturday school session.  
 
Suspension and Expulsion  
Parents are required to meet with administration regarding the suspension or expulsion of a 
student. Reasons for suspension or expulsion include academic dishonesty; inappropriate use 
of technology; disrespect; vandalizing school or church property; repeated instances of 
disruptive behavior; vulgarity; possession of firearms, knives, or any weapon on school property 
or school functions; use, possession, or distribution of tobacco or vaping products on school 
grounds; use, possession, or distribution of alcohol, narcotics, or paraphernalia at school or 
school functions; failing a drug test; threatening behavior; fighting; skipping school; or other 
violations as determined by the administration. Expulsion may be appealed in writing to the 
School Committee through the office of the Head of School. 
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UNIFORM AND DRESS CODE EXPECTATIONS 

 
Students should arrive at school meeting all dress code standards. All uniforms for students 
must fit properly. 
 
General Guidelines 
Forgetting or losing part of the uniform (i.e., shoes, belt, and blazer) is not excused—it is a 
violation of policy. A parent note cannot excuse this infraction. Violators of the dress code will 
be referred to the office. Continuous violation of policy may result in detention and/or suspension.  
 
Shoes must be worn completely on feet—heels must be inside shoes.  
 
Uniform skirts length should be of modest and appropriate length. 
 
Students are not allowed to write on shoes or clothing. Clothing must be kept clean and stain 
free.  
 
Student attire at extracurricular events and school activities should meet all standards of 
appropriateness as listed in the CHCA handbook. 
 
While the school cannot write policies for every situation, we reserve the right to correct any 
behavior or appearance that is disruptive or distracting to our instructional program.  
 
Jewelry 
All jewelry must be tasteful and small. No symbols may be worn that are contrary to the teachings 
of Christ. Teachers may ask students to remove jewelry at any time they consider it distracting. 
Girls may wear earrings that are tasteful and complimentary to the uniform. No other visible body 
piercing or body art allowed. Boys are not allowed to wear earrings.  
 
Hair 
Male students’ hair must be of modest length and height, well-groomed, above the brows, and 
above the collar. No facial hair is allowed. Sideburns must be above the ear lobe. Students will 
be required to shave before they will be admitted to class. They may shave in the office or return 
home to shave.  
 
Students’ hair may not be of unnatural or distracting color. Non-traditional styles, i.e., ponytails, 
man-buns, dreadlocks, etc., are inappropriate.  
 
Shirts/Tops 
Only white short-sleeve undershirts, free from writing or graphics, should be worn. 
Undergarments should not be exposed. When outerwear is worn, an approved uniform shirt 
must be worn underneath. 
 
Shirts must be tucked in so that the belt is visible and remain tucked in during the school day.  
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Oxford shirts must have all buttons buttoned except at the throat. This includes collar, shirt front, 
and sleeves.  
 
Midriff tops are not appropriate for school or school-related activities, whether on or off campus. 
 
Outerwear 
All students may wear approved outerwear only. Outerwear must be solid navy blue, provided 
by approved vendors (Warrior Club, Zoghby’s, etc.), or issued by a CHCA sports team or club. 
 
Chapel Uniform 
Students must arrive to first period class on chapel days dressed for chapel. Students may 
remove their blazer after Chapel, but otherwise must stay in chapel uniform for the remainder of 
the day.  
 
Spirit Friday 
Dress code for Spirit Friday, unless otherwise stated by the administration, is to be blue denim 
jeans and CHCA uniform, spirit, athletic, or club t-shirt. Jeans must be clean and present a neat 
appearance by having no rips, holes, or tears. Shoes must be closed toe. 
 

 
TECHNOLOGY USE POLICIES 

 
At Cottage Hill Christian Academy it is important to provide students and faculty members access 
to information technology resources. This policy is a general guideline regarding the acceptable 
use of technology on our campus. Students must act responsibly and ethically and must agree 
to be responsible for the integrity of our resources. Cottage Hill Christian Academy reserves the 
right to restrict or deny access to its technology resources to those users who do not comply 
with this policy. Violations of this policy may also subject the user to appropriate disciplinary 
penalties. All accounts and files on our network are considered to be public. Network 
administrators have access to these accounts and will monitor them. 
 
The following represent specific examples of violations of the Acceptable Use Policy: 

 
Vandalism  Physically or electronically damaging, modifying, or removing hardware, software, or data. 
Security  Accessing programs or data without authorization, circumventing, or attempting to circumvent logon 

procedures or security, accessing another user’s account, files, or data. 
Theft of services  Incurring on-line charges, setting up fraudulent accounts, making fraudulent on-line purchases. 
Speech  Possessing, distributing, or transmitting inappropriate materials. 
Harassment  Using the school’s technological resources to harass or threaten others. 
Academic Honesty  Copying another’s work and submitting it as your own, allowing another to access your account to copy 

work. 
 
Every effort is made to monitor on-line activities and computer network usage. Our network 
has the latest state-of-the-art filtering and security software. However, no system is ever totally 
secure, so we ask that all technology users honor God and respect others as they make use of 
the tools that God has provided for us. 
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Student I.T. Resource Guidelines 

1. Use of school-owned systems, network, and internet access is for school related work only.  All 
other use is prohibited unless explicitly granted permission by the teacher. 

2. Use of personal devices including, but not limited to, laptops, tablets, and smart phones during 
class time is restricted to class-related content.  Other use is prohibited unless explicitly granted 
permission by school personnel. 

3. Circumvention of security measures, including the network firewall and installed antivirus 
software, is strictly prohibited. 

4. Access to social media sites is strictly prohibited on school-owned systems and during the school 
day on personal devices. 

5. Access to adult content including, but not limited to, pornography, excessive violence, sites 
condoning or promoting illegal activities or providing illegal access to copyrighted materials, is 
strictly prohibited without exception. 

6. FACTS Family Portal account information is to be kept confidential and not shared with anyone 
for any reason.  Students are parents have separate accounts.  

7. When using a school-issued device, no changes to any settings, including desktop configuration, 
icon names, program settings, etc., are permitted. 

8. Certain classes may require personalized accounts.  Use of these accounts is strictly limited to 
class related purposes unless permission for other use is explicitly granted by school personnel. 

9. Passwords for student Microsoft Office accounts are to be kept private and never shared with 
anyone. 

10. School-owned laptops should not be taken off campus by students without permission. Students 
and parents are responsible for replacement/repair costs if school-owned devices are damaged 
or lost. 

11. Failure to comply with this Acceptable Use Policy will result in disciplinary action up to and 
including expulsion.       
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7th and 8th Grade Schedule 

1st Period 7:45-8:35 

2nd Period 8:42-9:27 

3rd Period 9:34-10:19 

4th Period 10:26-11:11 

5th Period 11:16-12:01 

Lunch 12:06-12:44 

6th Period 12:50-1:35 

7th Period 1:39-2:20 

8th Period 2:25-2:55 

 
 

5th and 6th Grade Schedule 

1st Period 7:45-8:35 

2nd Period 8:38-9:23 

3rd Period 9:28-10:13 

4th Period 10:18-11:03 

5th Period 11:06-11:51 

Lunch 11:56-12:38 

6th Period 12:45-1:30 

7th Period 1:35-2:20 

8th Period 2:25-2:55 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

Church Campus Bell Schedule 

2022-2023 
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Regular Schedule  Monday Assembly Schedule 

   Morning Assembly 8:00-8:10 

1st Period 8:00-8:55  1st Period 8:15-9:05 

2nd Period 9:00-9:50  2nd Period 9:10-10:00 

Break 9:50-10:05  Break 10:00-10:10 

3rd Period 10:05-10:55  3rd Period 10:10-11:00 

4th Period 11:00-11:50  4th Period 11:05-11:55 

1st Lunch Wave 11:50-12:20  1st Lunch Wave 11:55-12:20 

5th Period B 12:25-1:15  5th Period B 12:25-1:15 

5th Period A 11:55-12:45  5th Period A 12:00-12:50 

2nd Lunch Wave 12:45-1:15  2nd Lunch Wave 12:50-1:15 

6th Period 1:20-2:10  6th Period 1:20-2:10 

7th Period 2:15-3:05  7th Period 2:15-3:05 

 
 

 
 
 
 
 
 

Chapel Schedule  Afternoon Assembly Schedule 

1st Period 8:00-8:50  1st Period 8:00-8:55 

Chapel 8:55-9:30  2nd Period 9:00-9:50 

Break 9:30-9:45  Break 9:50-10:05 

2nd Period 9:45-10:30  3rd Period 10:05-10:55 

3rd Period 10:35-11:20  4th Period 11:00-11:50 

4th Period 11:25-12:10  1st Lunch Wave 11:50-12:20 

1st Lunch Wave 12:10-12:40  5th Period B 12:25-1:15 

5th Period B 12:45-1:30  5th Period A 11:55-12:45 

5th Period A 12:15-1:00  2nd Lunch Wave 12:45-1:15 

2nd Lunch Wave 1:00-1:30  6th Period 1:20-2:10 

6th Period 1:35-2:20  7th Period 2:15-2:30 

7th Period 2:25-3:05  Assembly 2:35-3:05 

West Campus Bell Schedule 

2022-2023 
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 School Uniform Chapel Uniform PE Uniform Outerwear Footwear 

G
ir

ls
 

- Gingham Dress with CH logo 

on collar 

- Gingham Bloomers or Navy 

Bloomers/Shorts 

- Gingham Dress with CH 

logo on collar 

- Gingham Bloomers or 

Navy Bloomers/Shorts 

 - Solid Navy 

outerwear from 

Zoghby’s with CH 

logo 

- Solid Navy 

outerwear with No 

Logo 

- Official School-

issued Spirit Wear 

- White Keds Shoe 

(T-Strap or White 

Velcro Tennis Shoe) 

- White Socks or 

Navy Tights 

B
o

y
s 

- Elastic Grey Shorts or Pants 

- Navy or White Polo with CH 

logo 

- Elastic Grey Pants 

- Navy Polo with CH logo 

 - Black Velcro Tennis 

Shoes 

- Black Socks 

E
le

m
en

ta
ry

 S
ch

o
o

l 

G
ra

d
es

 1
 –

 5
  

 School Uniform Chapel Uniform PE Uniform Outerwear Footwear 

G
ir

ls
 

- Plaid Jumper  

- White Peter Pan Blouse with 

CH logo on collar 

- Plaid Jumper 

- White Peter Pan Blouse 

with CH logo on collar 

3rd-5th Grade Only* 

- PE Uniforms 

purchased in school 

office 

- Athletic shoes 

with non-marking 

sole 

- Solid Navy 

outerwear from 

Zoghby’s with CH 

logo 

- Solid Navy 

outerwear with No 

Logo 

- Official School-

issued Spirit Wear 

- Navy/White or 

Black/White Saddle 

Shoes 

- White Socks 

- Navy Tights 

B
o

y
s 

- Grey Uniform Pants or Grey 

Shorts 

- Navy or White Polo with CH 

logo 

- Black Belt 

 

- Grey Pants,  

- White Oxford with CH 

logo 

- Regimental Striped Tie 

- Black Belt 

3rd-5th Grade Only: 

- PE Uniforms 

purchased in school 

office 

- Athletic shoes 

with non-marking 

sole 

- Black Dress Shoes 

w/dark sole 

- Black Socks 

M
id

d
le

 S
ch

o
o
l 

G
ra

d
es

 6
 –

 8
  

 School Uniform Chapel Uniform PE Uniform Outerwear Footwear 

G
ir

ls
 

- Plaid Skort 

- White Oxford Shirt with CH 

logo 

- Navy or White Polo with CH 

logo 

- Plaid Skort 

- White Oxford Shirt with 

CH logo 

- Navy Blazer with Crest 

- PE Uniforms 

purchased in school 

office 

- Athletic shoes 

with non-marking 

sole 

- Solid Navy 

outerwear from 

Zoghby’s with CH 

logo 

- Solid Navy 

outerwear with No 

Logo 

- Official School-

issued Spirit Wear 

- Navy/White or 

Black/White Saddle 

Shoes 

- White Socks or 

Navy Tights 

B
o

y
s 

 

B
o

y
s 

- Khaki Pants 

- Navy or White Polo with CH 

logo 

- White Oxford Shirt with CH 

logo 

- Plain Brown Belt 

- Khaki Pants 

- White Oxford Shirt with 

CH logo  

- Brown Belt 

- Regimental Striped Tie 

- Navy Blazer with Crest 

-PE  Uniforms 

purchased in school 

office 

- Athletic shoes 

with non-marking 

sole 

- Brown Dress Shoes 

with dark sole 

- Navy, Dark Brown, 

or Black Socks 

H
ig

h
 S

ch
o

o
l 

G
ra

d
es

 9
 –

 1
2

  

 School Uniform Chapel Uniform PE Uniform Outerwear Footwear 

G
ir

ls
 

- Plaid Skort 

- White Oxford Shirt with CH 

logo (12th grade may wear blue 

Oxford shirt) 

- Navy or White Polo with CH 

logo 

- Plaid Skort 

- White Oxford Shirt with 

CH logo (12th grade may 

wear blue Oxford) 

- Navy Blazer/Crest 

None  

- Solid Navy 

outerwear from 

Zoghby’s with CH 

logo 

- Solid Navy 

outerwear with No 

Logo 

- Official School-

issued Spirit Wear 

- Navy/White or 

Black/White Saddle 

Shoes 

- White Socks or 

Navy Tights 

B
o
y
s 

- Khaki Pants 

- White Oxford Shirt/CH Logo 

(12th grade may wear blue 

Oxford shirt) 

- Navy or White Polo with CH 

logo 

- Plain Brown Belt  

- Khaki Pants 

- White Oxford Shirt with 

CH logo (12th grade may 

wear blue Oxford) 

- Brown Belt 

- Regimental Striped Tie 

- Navy Blazer with Crest 

None - Brown Dress Shoes 

with dark sole 

- Navy, Dark Brown, 

or Black Socks 

 

 
*1st and 2nd grade will wear the appropriate uniform of the day and only change shoes for P.E. 3rd- 8th grade PE uniforms are sold ONLY from 

the CHCA Church Campus office. 
The CH logo is the property of Cottage Hill Christian Academy and Zoghby’s Uniforms. It may not be reproduced. 

 
 

Uniform Guidelines 

2022-2023 
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Students must meet prerequisites to be enrolled in each core course. 
 
Academic tracks are weighted as follows: 

• Honors courses are weighted with one quality point. 

• AP courses are weighted with two quality points. 

• Dual enrollment courses (juniors and seniors only) are weighed with one quality point. 

An honors diploma recipient must: 

• Earn a cumulative GPA of 3.0. 

• Complete honors level coursework for each core course. 

• Maintain high standards of attendance and behavior. 

• A student who fails any course will not receive an honors diploma. 

College Prep Diploma 
 

Honors Diploma 

Grade English Credits  Grade English Credits 

9 
10 
11 
12 
 

English 9 
English 10 
English 11 
English 12 

4  9 
10 
11 
 

12 
 

Honors English 9 
Honors English 10 
Honors English 11 or  
AP Language and Composition 
Honors English 12 or AP Literature 

4 

Grade Mathematics Credits  Grade Mathematics Credits 

9 
10 
11 
12 

 

Algebra 1 
Geometry 
Algebra II 
Discrete Math or Pre-Calculus 

4  9 
 

10 
 

11 
 

12 
 

Honors Algebra I or Honors 
Geometry 
Honors Geometry or Honors 
Algebra II 
Honors Algebra II or Honors Pre-
Calculus 
Honors Pre-Calculus, Calculus, or  
AP Calculus 

4 
 

 

Grade Science Credits  Grade Science Credits 

9 
10 
11 
12 

 

Biology 
Chemistry 
Human Anatomy 
Zoology 

4  9 
10 
11 
12 

Honors Biology 
Honors Chemistry 
Anatomy and Physiology 
Genetics or AP Physics 

4 

Grade History Credits  Grade History Credits 

9 
10 
11 
12 

 

World History II 
U.S. History I 
U.S. History II 
Government and Economics 

4  9 
10 
 

11 
 

12 
 

Honors World History II 
Honors U.S. History I or  
AP U.S. History I 
Honors U.S. History II or  
AP U.S. History II 
Government and Economics 

4 

 Additional Requirements Credits   Foreign Language Credits 

 Bible 
Computer Science 
Fine Arts 
Electives 

2.5 
0.5 
1 
5 

  Spanish I 
Spanish II 
Spanish III 
Spanish IV 

2 

 Total Credits 25   Additional Requirements Credits 

     Bible 
Computer Science 
Fine Arts 
Electives 

2.5 
0.5 
1 
5 

     Total Credits 27 

Graduation Requirements 
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It is the policy of Cottage Hill Christian Academy to test our students for drugs and alcohol in a 
manner in frequency best calculated, from time to time at the sole discretion of our senior 
administration, to hold our students accountable to avoid the use of drugs and alcohol.  
 
Testing Method 
The primary method of testing will be urinalysis or hair testing for drugs, but any method may be 
employed at the discretion of administration.  
 
Confidentiality and Dissemination of Results 
If and when results are distributed, they will be privately distributed at the discretion of 
administration.  
 
Contesting a Positive Result 
If a student testing positive wishes to contest the result, he or she may do so within ten days of 
notification of the student’s parents/guardians of the positive result. Retests will be at the 
expense of the student’s family.  
 
Consequences of a Positive Result 
The school may take whatever action deemed most appropriate by administration in response 
to any positive test. These actions may include any of the following, by way of example, but are 
not restricted or limited to only these actions: parent/guardian conference, mandatory substance 
abuse treatment and/or counseling, suspension, or expulsion.  
 
Consent 
By enrolling their students and/or by that student attending class at CHCA, both the 
parent/guardian and the student are submitting to the Substance Abuse Testing Policy. 
Furthermore, students and parents agree that: 

• Students and their parents/guardians understand the purpose and reason for universal 
drug testing and give their consent thereto. 

• Students and their parents/guardians will release and hold harmless CHCA employees, 
agents and representatives, and any professional agency or business the school deems 
necessary to carry out this policy, from any and all liability, claims or damages with respect 
to the administration of the Universal Drug Testing Program, including, but not limited to, 
any claims arising out of alleged negligence on the part of such parties.  

• Any student refusing to submit to universal drug testing, including the initial test, a random 
test, or any follow up testing as deemed necessary by the administration may be subject 
to discipline, including dismissal.  

 
 
 

Substance Abuse Testing Policy 
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About the Bible  
We believe that the Bible (both the Old and New Testaments) is the inerrant, verbally inspired, and 
infallible Word of God, and that the Bible is absolute Truth and God’s final authority.  
 

About God  
We believe that there is one true living God who is revealed to us as the Godhead existing eternally in 
three persons – God the Father, God the Son, and God the Holy Spirit – and these three are as one 
God. We believe that God the Father orders all things according to His own purpose for His own glory. We 
believe that God the Son is Jesus Christ who was conceived by the Holy Spirit, born without sin of the 
Virgin Mary, to redeem man from sin. We believe Jesus rose from the dead and ascended to the right 
hand of the Father. We believe He intercedes for us today as High Priest and Advocate. We believe that 
God the Holy Spirit is sent from God to convict of sin, righteousness, and to be an indwelling guide, 
teacher, and source of strength for the believer. We believe that all who receive Christ as Savior are born 
of the Holy Spirit. We believe that man was created in the image of God; that man sinned (rebelled against 
God) and thereby incurred both a physical death and a spiritual death (eternal separation from God); and 
that all human beings are born with a sinful nature.  
 

About Salvation  
We believe that salvation is through Jesus Christ alone and His atonement and forgiveness on the 
cross. We believe that all who call upon the name of the Lord as Savior and Redeemer shall be saved 
and will spend eternity with God.  
 

About the Church  
We believe that a New Testament church is an association of baptized believers who come together to 
exalt the Savior through worship, equip the saints through discipleship, edify the servants through 
fellowship, and evangelize the sinner through ministry.  
 

About the End Times  
We believe in the imminent, pre-millennial, bodily return of the Lord Jesus Christ to take His Church 
from Earth and to reward them according to their works. We believe in the bodily resurrection of the just 
and the unjust, the everlasting blessedness of the saved, and the everlasting conscious punishment of 
the lost.  
 

About the Believer  
We believe that every believer is called to a holy life of service and should belong to a Bible-believing 
local church for fellowship and for the furtherance of the Gospel to every person at home and around 
the world.  
 

Bible as Our Sole Authority  
“All Scripture is God-breathed and is useful for teaching, rebuking, correcting, and training in 
righteousness” (2 Timothy 3:16). Since God’s Word is the only completely reliable and truthful authority, 
we accept the Bible as our manual for living. When faced with a decision, our first question is, “What 
does the Bible say?” We practice Bible reading, Bible study, and Bible memorization. The Bible is the 
basis for all we believe.  
  

Statement of Faith 
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Statement on Marriage, Gender, and Sexuality  
We believe that God wonderfully and immutably creates each person as male or female. These two 
distinct, complementary genders together reflect the image and nature of God (Genesis 1:26-
27). Rejection of one’s biological sex is a rejection of the image of God within that person.  
We believe the term marriage has only one meaning – the uniting of one man and one woman in a single, 
exclusive union, as delineated in Scripture. (Genesis 2:18-25) We believe that God intends sexual 
intimacy to occur only between a man and a woman who are married to each other (I Corinthians 6:18; 
7:2-5; Hebrews 13:4). We believe that God has commanded that no intimate sexual activity be engaged 
in outside of a marriage between a man and a woman.  
  
We believe that any form of sexual immorality (including adultery, fornication, homosexual behavior, 
bisexual conduct, bestiality, incest, and use of pornography) is sinful and offensive to God (Matthew 
15:18-20; I Corinthians 6:9-10).  
  
We believe that in order to preserve the function and integrity of Cottage Hill Christian Academy as the 
local body of Christ, and to provide a biblical role model to the Cottage Hill community, all who are 
employed by Cottage Hill Christian Academy in any capacity, or who serve as volunteers, agree to and 
abide by this Statement on Marriage, Gender, and Sexuality (Matthew 5:16; Philippians 2:14-
16; I Thessalonians 5:22).  
  
We believe that God offers redemption and restoration to all who confess and forsake their sin, seeking 
His mercy and forgiveness through Jesus Christ (Acts 3:19-21; Romans 10:9-10; I Corinthians 6:9-11).  
  
We believe that every person must be afforded compassion, love, kindness, respect, and dignity (Mark 
12:28-31; Luke 6:31). Hateful and harassing behavior or attitudes directed toward any individual are to 
be repudiated and are not in accord with Scripture nor the doctrines of Cottage Hill Christian Academy.  
  
In addition, we believe that all Cottage Hill Christian Academy students should demonstrate a God-
honoring lifestyle in conformance with one’s biological sex, including dating and dress; and the use of 
restrooms, locker rooms, and changing facilities conforming with one’s biological sex. This also includes 
abstaining from all intimate sexual conduct outside of the marriage union of one man and one woman.  
  
Statement on the Sanctity of Human Life  
We believe that all human life is sacred and created by God in His image. Human life is of inestimable 
worth in all its dimensions, including pre-born babies, the aged, the physically or mentally challenged, 
and every other stage or condition from conception through natural death. We are therefore called to 
defend, protect, and value all human life (Psalm 139).  
  
Statement of Final Authority for Matters of Faith and Conduct  
The statement of faith does not exhaust the extent of our beliefs. The Bible itself, as the inspired and 
infallible Word of God that speaks with final authority concerning truth, morality, and the proper conduct 
of mankind, is the sole and final source of all that we believe. For purposes of Cottage Hill Christian 
Academy’s faith, doctrine, practice, policy, and discipline, the senior pastor of Cottage Hill Baptist Church 
is the final interpretive authority on the Bible’s meaning and application.  
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In October 1986, the U.S. Congress enacted the Asbestos Hazard Emergency Response Act 
(AHERA). Under this law, comprehensive regulations were developed to address asbestos in 
schools.   
 
In accordance with 40 CFR Part 763 of the Asbestos Hazard Emergency Response Act, Section 
763.93 pertaining to the Asbestos in Schools, Identification and Notification Rule, Cottage Hill 
Cristian Academy hereby notifies all parties of the availability of the Asbestos Management Plans 
for their facility located at 4255 Cottage Hill Road.  
 
The plan is available for review Monday through Friday during regular business hours at the school 
office.  If interested parties desire to view the plan, they should contact the office. 
 
For new buildings, those completed after October 12, 1988: The "management plan" consists of 
the exclusion documentation stating that no asbestos-containing building materials were used or 
specified for use in this building.   
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Asbestos Management 
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All students and parents are expected to read and respect the policies described in the 
Student/Parent Handbook. Please sign below acknowledging that you and your student have 
read and agree to respect and abide by all Cottage Hill Christian Academy policies including the 
Student/Parent Handbook and the CHCA Statement of Faith.  
 
Failure to return this form by Friday, August 12, 2022, may result in your student being 
withheld from class until the form is submitted.  
 
 
 
______________________________      __________ 
Student Name         Grade 
 
______________________________      __________ 
Student Signature         Date 
 
 
______________________________       
Parent/Guardian Name    
 
______________________________      __________ 
Parent/Guardian Signature         Date 
 
 
______________________________       
Parent/Guardian Name    
 
______________________________      __________ 
Parent/Guardian Signature         Date 
 

Student/Parent Handbook 
Acknowledgement Page 
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