
AGENDA 
 
 

REGULAR SCHOOL BOARD MEETING 
 
 

GADSDEN COUNTY SCHOOL BOARD 
MAX D. WALKER ADMINISTRATION BUILDING 

35 MARTIN LUTHER KING, JR. BLVD. 
QUINCY, FLORIDA 

 
 

June 23, 2020 
 
 

6:00 P.M. 
 
THIS MEETING IS OPEN TO THE PUBLIC 
 
1.   CALL TO ORDER 
                                                                                       
2.    OPENING PRAYER 
 
3. PLEDGE OF ALLEGIANCE 
 
4. RECOGNITIONS 

 
ITEMS FOR CONSENT 
 
5. REVIEW OF MINUTES – SEE ATTACHMENT 
 

a. May 26, 2020, 6:00 p.m. – Regular School Board Meeting 
 

ACTION REQUESTED: The Superintendent recommends approval. 
 

6. PERSONNEL MATTERS (resignations, retirements, recommendations, leaves of 
absence, terminations of services, volunteers, and job descriptions)  

 
 a. Personnel 2019-2020 – SEE PAGE #7 
 
  ACTION REQUESTED: The Superintendent recommends approval. 
 
 b. Personnel 2020- 2021 – SEE PAGE #9 
 
  ACTION REQUESTED: The Superintendent recommends approval. 
  
7. BUDGET AND FINANCIAL TRANSACTIONS   
 

a. School Board Truth in Millage (TRIM) Timetable – SEE PAGE #12 
 
  ACTION REQUESTED: The Superintendent recommends approval. 
 

b. Board Approval for Federal Projects Budget Amendments – SEE PAGE #13 
 
  Fund Source: 4200 Fund Federal Programs 
  Amount: Attachments indicate amounts by project number 
 
  ACTION REQUESTED: The Superintendent recommends approval. 
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8. AGREEMENT/CONTRACT/PROJECT APPLICATIONS   
 

a.        Capping Vacation Leave – Delayed Implementation – SEE PAGE #17 
 

 Fund Source: Employees in all funds are affected 
 Amount: Varies by individual 
 

 ACTION REQUESTED: The Superintendent recommends approval. 
 

b. Premiums for General Liability, Auto Liability and Physical Damage, 
Property and Workers Compensation Insurance through Florida League of 
Cities (Florida Municipal Insurance Trust) - SEE PAGE #20 

 

Fund Source: General Fund – 100% of General Liability, Auto Liability, Auto 
Physical Damage and Property 

 General Fund, School Food Service and Federal Projects:  
Proportionate shares based on payroll compensation of Workers 
Compensation 

  Amount: Estimated increase of 5% or total of $1,369,922 
 
  ACTION REQUESTED: The Superintendent recommends approval. 
  

c.       Dental and Life Insurance Premiums for Insurance Year beginning  
      October 1, 2020 – SEE PAGE #24 

 
Fund Source: General Fund, School Food Service Fund and Federal Projects Fund 
Amount: $237,421.69 
 
ACTION REQUESTED: The Superintendent recommends approval. 

 
d.      2020 -2021 Resolutions for PAEC Services – SEE PAGE #29 

 

  Fund Source: General Fund 
  Amount: $96,805.04 
 
  ACTION REQUESTED: The Superintendent recommends approval. 

 

e.      Agreement Between The School Board of Gadsden County Public Schools  
           and More Ability Therapy Services, LLC - SEE PAGE #56 
 
 Fund Source: FEFP Dollars 
 Amount: $60.00 (per hour for actual hours worked) Occupational Therapy 

$45.00 (per hour for actual hours worked) Occupational Therapy  
            Assistant 
  
  ACTION REQUESTED: The Superintendent recommends approval. 
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f. Vision Services for Exceptional Students – SEE PAGE #62 
 
  Fund Source: FEFP Dollars 
  Amount: $25,000.00 (est.) 
 
  ACTION REQUESTED: The Superintendent recommends approval. 

 
g. Memorandum of Understanding between The Gadsden County School Board 

and Community Wellness Counseling and Support Services, Inc. (CWCSS) – 
SEE PAGE #77 

 
 Fund Source: N/A 
 Amount: N/A 
  

ACTION REQUESTED: The Superintendent recommends approval. 
 

h.      Contracted Services between Gadsden County School Board and Advanced  
     Medical Personnel Services, Inc. – SEE PAGE #80 

 
Fund Source: FEFP Dollars / Mental Health Allocation 
Amount: $155,000.00 
 
ACTION REQUESTED: The Superintendent recommends approval. 

 
i.      Agreement Between Cobb Pediatric Speech Services, LLC and Gadsden  

     County School Board - SEE PAGE #92 
  

Fund Source: FEFP/IDEA Dollars   
Amount: $58.00 - $61.00 per hour 

 
  ACTION REQUESTED: The Superintendent recommends approval. 

 
j.      Agreement between Soliant Health, Inc., and The School Board of Gadsden  

     County - SEE PAGE #97 
 
Fund Source: FEFP Dollars 
Amount: $58.00 – 62.00 per hour 
 
ACTION REQUESTED: The Superintendent recommends approval. 

 
k.      MOA between Gadsden County School Board and Florida Department of  

 Health – SEE PAGE #107 
 
  Fund Source: N/A 
  Amount: $100,100.00 
 
  ACTION REQUESTED: The Superintendent recommends approval. 
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l.      Approval of Agreement with PSTB Consulting Services - SEE PAGE #113 
 

Fund Source: Federal  
Amount: $50,000.00 
 
ACTION REQUESTED: The Superintendent recommends approval. 

 
m.       Renewal Contract with PAEC for Continuing Operation of the ESOL and  

 Immigrant Programs – SEE PAGE #122 
 

Fund Source: General Revenue 
Amount: $80,000.00 
 
ACTION REQUESTED: The Superintendent recommends approval. 

 
n. Contracts for Homeless Outreach Specialist – SEE PAGE #133 

 
Fund Source: Federal 
Amount: $57,800 (total for all three contracts) 

 
ACTION REQUESTED: The Superintendent recommends approval. 
 

o.        Panhandle Area Educational Consortium (PAEC – FLVS FRANCHISE)  
 Contract Agreement – SEE PAGE #181 

 
Fund Source: FEFP 
Amount: Undetermined – based upon enrollment 
 
ACTION REQUESTED: The Superintendent recommends approval. 

 
p.       K-12 Virtual (fueleducation) Contract Agreement – SEE PAGE #188 

 
Fund Source: FEFP 
Amount: Undetermined – based upon enrollment 
 
ACTION REQUESTED: The Superintendent recommends approval. 

 
q.       Gadsden County Public School Virtual Instruction Program (GC-VIP)  

 Guidelines and Procedures Manual – SEE PAGE #235 
 

Fund Source: FEFP 
Amount: Undetermined – based upon enrollment 
 
ACTION REQUESTED: The Superintendent recommends approval. 

 
r.      Statement of Understanding for Emergency Transportation Services 

     SEE PAGE #260 
 

Fund Source: Reimbursement to General Fund 
Amount: Payments from the Center to the District as defined in the 

document 
 
ACTION REQUESTED: The Superintendent recommends approval. 
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s.      Trumpler v. Gadsden county School Board – SEE PAGE #266 
 

ACTION REQUESTED: The Superintendent recommends approval. 
      

9. SCHOOL FACILITY/PROPERTY  
 
a. Liquid Propane Gas – District Wide - SEE PAGE #267 

 
Fund Source: 110 and 410 
Amount: $45,000.00 total 
 
ACTION REQUESTED: The Superintendent recommends approval. 

 
 b. Pest Control Services – District Wide – SEE PAGE #270 
 
  Fund Source: 110 and 40 
  Amount: $7,848.00 from 110 

$5,796.00 from 410 
 
  ACTION REQUESTED: The Superintendent recommends approval. 
 
 c. Pest and Weed Control Services for Athletic Fields – District Wide 
  SEE PAGE #273 
 
  Fund Source: 110 
  Amount: $20,403.04 
   
  ACTION REQUESTED: The Superintendent recommends approval. 
 
 d. Professional Services-Continuing Services Contract – SEE PAGE #279 
 
  Fund Source: determined on a project by project basis 
  Amount: determined on a project by project basis 
 
  ACTION REQUESTED: The Superintendent recommends approval. 
 

e. Request to Delete and Dispose from Capital Assets – Furniture, Fixtures and 
Equipment – SEE PAGE #302 

 
  Fund Source: All Funds with Assets of Furniture, Fixtures and Equipment 
  Amount: $986,716.87 
 
  ACTION REQUESTED: The Superintendent recommends approval. 
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10. CONSIDERATION, PROPOSAL, AND/OR ADOPTION OF ADMINISTRATIVE 
RULES AND RELATED MATTERS 

 
a.        Request to Advertise Notice of Intent to Adopt Policies - SEE PAGE #329 

 
Fund Source: N/A  
Amount: N/A 
 
ACTION REQUESTED: The Superintendent recommends approval. 

 
ITEMS FOR DISCUSSION 
 
11. FACILITIES UPDATE 

 

12. EDUCATIONAL ITEMS BY THE SUPERINTENDENT   
 
13.      SCHOOL BOARD REQUESTS AND CONCERNS 
 
14.      ADJOURNMENT 
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"Putting Children First" 

June 23, 2020 

The School Board of 
Gadsden County, Florida 
Quincy, Florida 32351 

Dear School Board Members: 

hE Sooo1 BODO Of 6DSDEN [ODNTY 
35 Martin Luther King, Jr. Blvd 

Quincy, Florida 32351 
Main: (850) 627-9651 or Fax: (850) 627-2760 

www.gcps.kl2.fl.us 

Roeer P. MIiion 
Sopednlendent 

miltonr@gcpsmail.com 

I am recommending that the attached list of personnel actions be approved, as indicated. [ further recommend 

that all appointments to grant positions be contingent upon funding. 

Item 6A Instructional and Non-Instructional Personnel 2019-2020 

Item 6B Instructional and Non-Instructional Personnel 2020-2021 

The following reflects the total number of full-time employees in this school district for the 2019-2020 school term, 
as of June 23, 2020. 

Description Per DOE Classification 

Classroom Teachers and Other Certified 
Administrators 
Non-Instructional 

SQety, (?� 
R◊?�ton 
Sup't!ie��nt of Schools 

Audrey Lewis 
DISTRICT NO. I 
Havana. FL 32333 
Midwa)'• FL 32343 

Steve S<:011 
DISTRICT NO. 2 
Quincy. FL 323S1 
llavana, FL 32333 

DOE 

Object# 

120 & 130 
110 
150, 160, & 170 

Leroy M<Mlllan. 
DISTRICT NO. 3 

Challahoochec. FL 323324 
Greensboro, FL 31330 

#Employees 

June 2020 

356 .00 
53.00 

383.00 
792.00 

Charlie D. Frost 
DISTRICT NO. 4 
Greina, FL 32332 
Quincy, FL 323S2 

T�,rone D. Smith 
DISTRICT NO. S 
Quincy. FL 323S1 

"Tlte Gadsden Co1111t_v Sc!,ool District does 1101 discri111i11nte against any person 011 the basis of sex (i11c/11ding 1m11sgender s1a11<s. gender 11011co,!for111i11g. nnd 
gender idemity), marital status, sexual oriemn1io11, rnce, religio11, cth11ici1y. 11ntio11al origin, age, color. preg11n11c_v. disnlllli(v, or ge11etic /1,for111ntio11." 

6a & b  
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June 23, 2020 

7a
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School Board of Gadsden County, Florida  
RENEWAL CONTRACTUAL AGREEMENT 

Federal Program Evaluations  
Fiscal Years: 2020-2021 Renewal Contract 

 
This renewal contractual AGREEMENT is made between the School Board of Gadsden County, 
Florida, a school district, referred to as the “RECIPIENT”, organized and existing under the laws 
of the State of Florida, with its principal place of business at 35 Martin Luther King., Jr. Blvd, 
City of Quincy, County of Gadsden, State of Florida, herein referred to as the Board, (also 
referred to as the District) and PSTB Consulting, LLC ,Dr. James W. Brown, Jr., Owner a 
consultant with his principal place of operations at 3001 Byington Circle, Tallahassee, Florida 
32303, herein referred to as “CONTRACTOR”. The contractual AGREEMENT will establish 
uniform administrative requirements for the CONTRACTOR and Gadsden County Public 
Schools.  
 
NOW, THEREFORE, the parties agree as follows: 
 
ARTICLE 1.  ENGAGEMENT OF THE CONTRACTOR 
 
The RECIPIENT agrees to engage the CONTRACTOR and the CONTRACTOR agrees to 
perform the functions as outlined in the Scope of Services below. The CONTRACTOR 
understands and agrees that all services are to be secured and implemented solely by the 
CONTRACTOR and no subcontractor will be assigned as a CONTRACTOR without the prior 
written consent of the RECIPIENT.  
 
The RECIPIENT and CONTRACTOR understand and agree that this AGREEMENT is valid 
only if approved and funds awarded for the same by the Florida Department of Education 
for Federal Programs.   
 
ARTICLE 2.  SCOPE OF SERVICES 
In consultation with district leadership, the CONTRACTOR has agreed to provide program 
review and external evaluations for federal projects for the 2019-20 school year.  The 
CONTRACTOR will provide summative evaluations of the Title I, Part A; Title II, Part A; Title IX, 
Part A; and Title I, Part A School Improvement programs for the 2019-2020 school year. Review 
of academic barriers, strategic plans, and action steps will be facilitated by the CONTRACTOR 
with school teams during the evaluations.  The CONTRACTOR shall use best efforts to make 
the services as productive as possible for the school leaders, district staff, and the RECIPIENT. 
The CONTRACTOR agrees to meet with any district personnel requested by RECIPIENT to 
ensure that work is responsive to district and school needs.  The CONTRACTOR agrees to 
meet with any district personnel requested by RECIPIENT to ensure that work is responsive to 
district and school needs.   
 
ARTICLE 3.  DURATION OF AGREEMENT 
(a). This AGREEMENT shall begin on July 1, 2020 and end on June 30, 2021 contingent 
upon the approval and funding by the Florida Department of Education. Services for the fiscal 
year ending June 30, 2021 will be completed and billed by the CONTRACTOR with final 
deliverables (reports) due no later than August 15, 2021. Agreement subject to annual renewal 
based performance deliverables, subject to School Board approval.  
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ARTICLE 4.  DEFINITIONS 
Term Definition 
Advance means a payment made by Treasury check or other appropriate payment 

mechanism to a Consultant or CONTRACTOR upon its request either before 
outlays are made by the Consultant or through the use of predetermined 
payment schedules.  

Award means financial assistance that provides support or stimulation to accomplish 
a public purpose.  

Contract means a procurement contract under an award or sub-award, and a 
procurement sub-contract under a RECIPIENT’S or CONTRACTOR’S 
contract. A contract shall be used when the principal purpose is acquisition of 
property or services for the direct benefit or use of the federal government 
and/or organization receiving financial assistance. . 

Date of 
Completion 

means the date on which all work under an award or sub-award is completed 
or the date on the award document, or any supplement or amendment 
thereto, on which Federal sponsorship ends.  

Project costs means all allowable costs, as established in the applicable Federal cost 
principles, incurred by a RECIPIENT and the value of the contributions made 
by third parties in accomplishing the objectives of the award during the project 
period.  

Project period means the period established in the award document during which Federal 
sponsorship begins and ends. Renewal subject to funding, deliverables, and 
approval.  

RECIPIENT means an organization receiving financial assistance directly from the 
Department of Education to carry out a project or program. The term includes 
public and private institutions of higher education, public and private hospitals 
and other quasi-public and private non-profit organizations such as, but not 
limited to, community action agencies, research institutes, educational 
associations, and health centers.  

CONTRACTOR means the legal entity to which a sub-award is made and which is 
accountable to the RECIPIENT for the use of the funds provided.  

Sub-award means an award of financial assistance in the form of money, or property in 
lieu of money, made under an award by a RECIPIENT to an eligible 
CONTRACTOR or by a CONTRACTOR to a lower tier CONTRACTOR. The 
term includes financial assistance when provided by any legal agreement, 
even if the agreement is called a contract, but does not include procurement 
of goods and services nor does it include any form of assistance which is 
excluded from the definition of “award”.  CONTRACTOR is not a sub-recipient 
but a vendor. 

Termination means the cancellation of award, in whole or in part, under an agreement at 
any time prior to the date of completion.  

Working 
Capital 
Advance 

means a procedure whereby funds are advanced to the RECIPIENT to cover 
its estimated disbursement needs for a given initial period.  

 
ARTICLE 5.  PAYMENT 
RECIPIENT shall pay the CONTRACTOR upon the receipt of invoices and summative 
evaluations from the CONTRACTOR.  The invoices will document the services provided and 
follow up correspondence with school and district federal program teams.  The summative 
evaluations will include all the relevant assessment data and other quantitative and qualitative 
data for school year 2019-2020.  Reports will include goals and objectives met and 
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recommendations for future program improvements. The invoices will document the work 
performed, and timeframe in which work occurred. The invoices will require a minimum of 
fourteen (14) days to be processed for payment after they have been approved for payment by 
the Office of Federal Programs and the district Finance Office.  In full and complete 
compensation for all services provided by CONTRACTOR under this AGREEMENT, Gadsden 
County shall pay to Dr. James W. Brown, Jr. the total amount of $50,000 (fifty thousand dollars) 
for services rendered as described under the Scope of Services. Dr. James W. Brown, Jr. will 
invoice the district. In addition to the total amount and in accordance with Gadsden County 
School Board Policy (7.52), travel by private automobile will be compensated and limited to 
those expenses necessarily incurred in the performance of the scope of services.  A detailed 
travel log must be maintained and submitted using the District’s Travel Reimbursement Form.  
When submitting an invoice for payment after completion of work, travel costs will be included 
and listed as a separate line item. The invoices shall be prepared and addressed to: Director of 
Federal Programs.  Checks will be made payable to Dr. James W. Brown, Jr. and mailed to the 
agency office.   
(b). The CONTRACTOR shall not pledge the RECIPIENT’S credit or make the RECIPIENT a 
guarantor of payment or surety for any contract, debt, obligation, judgment, lien, or any form of 
indebtedness. 
(c). The total cost of the AGREEMENT is $50,000 plus relevant and necessary travel 
expenses to provide services rendered. Cost assignment for deliverables is: $15,000 for Title I, 
Part A evaluation; $15,000 for UniSIG evaluation; $10,000 for Title II, Part A; $5,000 for Title IX, 
Part A; and $5,000 for maintenance of federal program policies database to meet instructional 
and strategic improvement goals. 
 
ARTICLE 6.   PUBLIC RECORDS 
Where applicable, documents prepared pursuant to this AGREEMENT may be subject to 
Florida’s Public Records Law.  Refusal of the CONTRACTOR to allow public access to such 
records shall constitute grounds for cancellation of this AGREEMENT. 
 
ARTICLE 7.   ACCESS AND RETENTION OF RECORDS 
The RECIPIENT shall have access to all CONTRACTOR’S records that are directly pertinent to 
this AGREEMENT.  The CONTRACTOR, when applicable, shall retain all required records for 
five (5) years after the RECIPIENT makes the final payment and all other pending matters are 
closed. The CONTRACTOR shall maintain accurate, current, and complete disclosure of all 
financial and/or activity results/records of the project in accordance with established Federal and 
District requirements. 
 
ARTICLE 8.  TERMINATION OF AGREEMENT 
The parties hereto contemplate this contract to run for the designated time period cited above 
subject to review as required by law.  Any party wishing to terminate this contract prior to its 
expiration date shall provide the other party with thirty (30) days written notice. Upon 
termination, the district shall be responsible for payment of all costs incurred by CONTRACTOR 
in the performance of the AGREEMENT prior to termination.  
 
ARTICLE 9.   AMENDMENTS 
Any changes must be mutually agreed upon and incorporated in written amendments to this 
AGREEMENT.   
 
ARTICLE 10.  INDEPENDENT CONSULTANT 
The CONTRACTOR is an independent business owner and not an employee or agent of the 
RECIPIENT.  CONTRACTOR agrees to comply with all requirements of the Jessica Lunsford 
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Act. CONTRACTOR shall be acting as independent business owner in the performance of this 
AGREEMENT, and shall be responsible for the payment of claims for loss, personal injury, 
death, property damage, or otherwise arising out of any act or omission of their respective 
employees or agents in connection with the performance of the Services for which they may be 
held liable under applicable law. CONTRACTOR shall sign an assurance that there exist no 
known conflict of interest that would make them ineligible to receive district funding for services 
provided.  Each party shall maintain at its sole expense adequate insurance or self-insurance 
coverage to satisfy its obligations under this AGREEMENT. 
 
ARTICLE 11.  NONDISCRIMINATION AND COMPLIANCE 
The CONTRACTOR shall comply with all federal, state and local laws and ordinances 
applicable to the work and shall not discriminate on the grounds of race, color, religion, gender, 
national origin, or age in the performance of work. 
 
ARTICLE 12.  ADMINISTRATION OF AGREEMENT 
(a) The CONTRACTOR’S contract administrator and contact is Dr. James W. Brown, Jr. 
and/or his designee. 
(b) The RECIPIENT’S contract administrator and contact is Ms. Rose Raynak, Director of 
Federal Programs and/or her designee. 
(c) All written and verbal approvals must be obtained from the parties’ contract administrator 
or their designees. 
(d) This contract shall be governed by and construed under the laws of the State of Florida. 
 
ARTICLE 13.  AGREEMENT AS INCLUDING ENTIRE AGREEMENT 
This instrument, including any attachments, embodies the entire AGREEMENT of the parties.  
There are no other provisions, terms, conditions, or obligations.  This AGREEMENT supersedes 
all previous oral or written communications, representations or agreements on this subject. 
 
CONFLICT OF INTEREST:  As of the date of this AGREEMENT, CONTRACTOR assures the 
RECIPIENT that he is not a party to any oral or written contract or understanding or legal or 
regulatory obligation that will in any way limit or conflict with its ability to fulfill the terms of the 
AGREEMENT.   
 
ARTICLE 14.  ENFORCEMENT 
Jurisdiction for enforcement of this AGREEMENT shall lie in the courts of Gadsden County, 
Florida.  Any action by a party for enforcement of this AGREEMENT shall be maintained in 
Gadsden County. 
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IN WITNESS WHEREOF, the School Board of Gadsden County, Florida and Dr. James W. 
Brown Jr., Owner of PSTB Consulting, LLC have executed this AGREEMENT. 
 
 
___________________________________    _______________________ 
Dr. James W. Brown, Owner      Date  
PSTB Consulting, LLC      
 
 
____________________________________   _______________________ 
Mr. Roger P. Milton       Date 
Superintendent of Schools 
 
 
____________________________________   _______________________ 
Ms. Audrey Lewis, Chairwoman     Date 
School Board of Gadsden County 
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ATTACHMENT A 

Gadsden County School District 
Contractual Agreement 

Scope of Work 

PSTB CONSULTING, LLC 
3001 Byington Circle 
Tallahassee, FL 32303 
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Evaluation Overview and Scope of Work 
 

 
Evaluation Design 
 
The evaluation plans for the 2018-2019 school year of the Gadsden County School Board’s 
School Improvement Grant Programs is consistent with EDGAR 34 CFR Part 75 Section 200.25 
which requires the Local Education Agency (LEA) to annually evaluate the programs.  This plan 
is of experimental design with analysis of pre and post test to determine the district and each 
participating school’s progress in achieving the objectives in the district’s approved applications; 
the effectiveness of the programs in meeting the program purpose; and the effect on participants 
being served by the programs.  
 
The evaluations will analyze the School Improvement programs formatively to determine the 
extent the programs are implemented according to the approved applications and summatively, 
to determine if the programs are achieving the desired effect related to improving student 
achievement and school reform.  In addition to student achievement and school reform, the 
evaluations will examine information related to parent involvement, professional development, 
and teacher quality. 
 
The evaluations will utilize best practices for procedural analysis and implement the plans which 
create strategies with the greatest chance of being useful, feasible, ethical, and accurate. 
 
Generally, four steps will be followed while conducting the program evaluation: 
 

1. Data Collection 
2. Data Analysis 
3. Drawing Conclusion, Making Inferences and Generalizations 
4. Developing Recommendations 
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Comment  
 Evaluation Activities 

Estimated Hours 
for Completion 

 Collect and analyze student performance data from all district 
assessments in the student data warehouse (access will be granted by 
RECIPIENT for participating schools.) 

 

 Collect and analyze student performance data on Florida Standards 
Assessment (FSA) and/or End of Course Exams (EOC) for all 
participating schools. 

 Collect and analyze student performance on other district assessments 
for participating schools. 

 Analyze student, teacher, and parent climate survey data for 
participating schools.  

 Develop summative evaluation questionnaires for completion by each 
school and central office. 

 Analyze summative evaluation questionnaire responses, 

 Review the Title I, Part A, Title II, Title IX, and School Improvement 
Grant UniSIG approved applications to determine the specific 
components being evaluated. 

 Conduct interviews with district and school level instructional 
personnel to assess the degree to which the projects were implemented 
with fidelity.  
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School Board of Gadsden County, Florida 
RENEWAL CONTRACTUAL AGREEMENT 

Fiscal Year: 2020-2021 

This contractual AGREEMENT is made between the School Board of Gadsden County, Florida, 
a school district, referred to as the “RECIPIENT”, organized and existing under the laws of the 
State of Florida, with its principal place of business at 35 Martin Luther King., Jr. Blvd, City of 
Quincy, County of Gadsden, State of Florida, herein referred to as the Board, (also referred to 
as the District) and Panhandle Area Educational Consortium (PAEC), an regional 
educational agency with their principal place of business at 753 West Boulevard, Chipley, FL 
32428 for the purposes of providing English Language Learner (EL) Services to Gadsden 
County Public School EL students, families, and community stakeholders. The contractual 
AGREEMENT will establish uniform administrative requirements for the CONTRACTOR and the 
School Board of Gadsden County.  

NOW, THEREFORE, the parties agree as follows: 

ARTICLE 1.  ENGAGEMENT OF THE CONTRACTOR 
The RECIPIENT agrees to engage the CONTRACTOR and the CONTRACTOR agrees to 
perform the functions as outlined in their agreement with the Superintendent and School Board 
of Gadsden County to provide EL language services in Gadsden County as further set forth 
below.  The CONTRACTOR understands and agrees that all services contracted are to be 
performed solely by the CONTRACTOR and may not be subcontracted for or assigned without 
the prior written consent of the RECIPIENT. 

The RECIPIENT and CONTRACTOR understand and agree that this AGREEMENT is valid 
only if approved by the Superintendent and School Board of Gadsden County.  In 
addition, the RECIPIENT and CONTRACTOR understand and agree that continuation of 
this AGREEMENT is contingent upon provision of acceptable levels of service, positive 
academic results, approval from the School Board, and continued funding available 
through General Revenue dollars to fund the required services. 

ARTICLE 2.  SCOPE OF SERVICES 
The CONTRACTOR agrees to provide academic support, tutoring, mentoring, educational 
leadership, and professional experiences for Gadsden County EL students as specifically 
described in Appendix A.  Broad areas of services with responsibilities further described in 
Appendix A include.   

• Programmatic
• Staff
• Student and Family Services
• Professional Development
• Curriculum
• General

Any changes to the services above must be made by mutual AGREEMENT in writing with the 
Superintendent and Area Directors of Curriculum and Instruction.  

ARTICLE 3.  DURATION OF AGREEMENT 
This AGREEMENT shall begin on the week of July 1, 2020 and end June 30, 2021 contingent 
upon the approval by the district School Board as stated in Article 1 above.  As required by law, 
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this AGREEMENT shall be subject to review and renewal if performance is deemed satisfactory, 
and if the School Board and Superintendent approve. 
(b). The CONTRACTOR shall begin performing the contract on the week of July 1, 2020 and 
finish the project by June 30, 2021. 
 
ARTICLE 4.  DEFINITIONS 
Term Definition 
Advance means a payment made by Treasury check or other appropriate payment 

mechanism to a CONTRACTOR upon its request either before outlays are 
made by the CONTRACTOR or through the use of predetermined payment 
schedules.  

Award means financial assistance that provides support or stimulation to accomplish 
a public purpose.  

Contract means a procurement contract under an award or sub-award, and a 
procurement sub-contract under a RECIPIENT’S or CONTRACTOR’S 
contract. A contract shall be used when the principal purpose is acquisition of 
property or services for the direct benefit or use of the federal government 
and/or organization receiving financial assistance. . 

Date of 
Completion 

means the date on which all work under an award or sub-award is completed 
or the date on the award document, or any supplement or amendment 
thereto, on which Federal sponsorship ends.  

Project costs means all necessary, allocable, reasonable, and allowable costs, as 
established in the applicable Federal cost principles, incurred by a 
RECIPIENT and the value of the contributions made by third parties in 
accomplishing the objectives of the award during the project period.  

Project period means the period established in the award document during which Federal 
sponsorship begins and ends.  

RECIPIENT means an organization receiving financial assistance directly from the 
Department of Education to carry out a project or program. The term includes 
public and private institutions of higher education, public and private hospitals 
and other quasi-public and private non-profit organizations such as, but not 
limited to, community action agencies, research institutes, educational 
associations, and health centers.  

CONTRACTOR means the legal entity to which a sub-award is made and which is 
accountable to the RECIPIENT for the use of the funds provided.  

Sub-award means an award of financial assistance in the form of money, or property in 
lieu of money, made under an award by a RECIPIENT to an eligible 
CONTRACTOR. The term includes financial assistance when provided by 
any legal AGREEMENT, even if the AGREEMENT is called a contract, but 
does not include procurement of goods and services nor does it include any 
form of assistance which is excluded from the definition of “award”.  The sub-
award does not create a sub-contractor relationship with contracted 
entity.  Sub-awards are awarded to vendors for the procurement of goods 
and/or services. 

Termination means the cancellation of award, in whole or in part, under an AGREEMENT 
at any time prior to the date of completion.  

Working 
Capital  

means a procedure whereby funds are advanced to the RECIPIENT to cover 
its estimated disbursement needs for a given initial period.  
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ARTICLE 5.  PAYMENT 
The RECIPIENT shall pay the CONTRACTOR in two equal payments of $40,000 (forty 
thousand dollars) upon the receipt of invoices from the CONTRACTOR that include 
documentation describing the services rendered by the CONTRACTOR in support of the project 
for the period that the invoice covers. Invoices will require a minimum of fourteen (14) days to 
be processed for payment after an invoice has been approved for payment.  In full and complete 
compensation for all services provided by the CONTRACTOR under this AGREEMENT, the 
RECIPIENT shall pay to PAEC the amount of no more than $80,000.00 (eighty thousand 
dollars).  Invoices shall be prepared and addressed to: Ms. Bonnie Wood, Director for Finance.  
Checks shall be made payable to PAEC and mailed to PAEC.  The invoices will document the 
services provided, monthly activity logs, agendas and minutes of all meetings and 
workshops/activities, copies of curriculum developed, faculty/staff meetings monitoring student 
progress, sign-in sheets, and any other content material or lesson plans developed. 
(b). The CONTRACTOR shall not pledge the RECIPIENT’S credit or make the RECIPIENT a 
guarantor of payment or surety for any contract, debt, obligation, judgment, lien, or any form of 
indebtedness. 
(c) The total cost of the AGREEMENT is no more than $80,000.00  
 
ARTICLE 6.   PUBLIC RECORDS 
Where applicable, documents prepared pursuant to this AGREEMENT may be subject to 
Florida’s Public Records Law.  Refusal of the CONTRACTOR to allow public access to such 
records shall constitute grounds for cancellation of this AGREEMENT. 
 
ARTICLE 7.   ACCESS AND RETENTION OF RECORDS 
The RECIPIENT shall have access to all CONTRACTOR’S records that are directly pertinent to 
this AGREEMENT.  The CONTRACTOR will submit all academic records to the principals so 
that they can be retained for the required five (5) years after the RECIPIENT makes the final 
payment and all other pending matters are closed. The CONTRACTOR shall maintain accurate, 
current, and complete disclosure of all financial and/or activity results/records of the project in 
accordance with established Federal and District requirements. 
 
ARTICLE 8.  TERMINATION OF AGREEMENT 
The parties hereto contemplate this contract to run for the duration of the grant award subject to 
annual review and renewal as required by law.  Any party wishing to terminate this contract prior 
to its expiration date shall provide the other party with sixty (60) days written notice. Upon 
termination, the district shall be responsible for payment of all costs incurred by the 
CONTRACTOR in the performance of the AGREEMENT prior to termination. 
 
ARTICLE 9.   AMENDMENTS 
Any changes must be mutually agreed upon and incorporated in written amendments to this 
AGREEMENT.   
 
ARTICLE 10.  INDEPENDENT CONTRACTOR 
The CONTRACTOR is an independent agent and not an employee, sub-contractor, or agent of 
the RECIPIENT.  The CONTRACTOR agrees to comply with all requirements of the Jessica 
Lunsford Act. The CONTRACTOR shall be acting as an independent CONTRACTOR in the 
performance of this AGREEMENT, and shall be responsible for the payment of claims for loss, 
personal injury, death, property damage, or otherwise arising out of any act or omission of their 
respective employees or agents in connection with the performance of the Services for which 
they may be held liable under applicable law. Each party shall maintain at its sole expense 
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adequate insurance or self-insurance coverage to satisfy its liability obligations under this 
AGREEMENT. 

ARTICLE 11.  NONDISCRIMINATION AND COMPLIANCE 
The CONTRACTOR shall comply with all federal, state and local laws and ordinances 
applicable to the work and shall not discriminate on the grounds of race, color, religion, gender, 
national origin, or age in the performance of work. 

ARTICLE 12.  ADMINISTRATION OF AGREEMENT 
(a) The CONTRACTOR’S contract administrator and contact is Dr. Maria Pouncey,
Administrator for Instructional Services and/or her designee.
(b) The RECIPIENT contract administrator and contact is Ms. Rose Raynak, Director of
Federal Programs and/or her designee.
(c) All written and verbal approvals must be obtained from the parties’ contract administrator
or their designees.
(d) This contract shall be governed by and construed under the laws of the State of Florida.

ARTICLE 13.  AGREEMENT AS INCLUDING ENTIRE AGREEMENT 
This instrument, including any attachments, embodies the entire AGREEMENT of the parties.  
There are no other provisions, terms, conditions, or obligations.  This AGREEMENT supersedes 
all previous oral or written communications, representations or AGREEMENTS on this subject. 

CONFLICT OF INTEREST:  As of the date of this AGREEMENT and throughout the term of this 
agreement, CONTRACTOR agrees that they are not a party to any oral or written contract or 
understanding or legal or regulatory obligation that will in any way limit or conflict with its ability 
to fulfill the terms of the AGREEMENT.   

ARTICLE 14.  ENFORCEMENT 
Jurisdiction for enforcement of this AGREEMENT shall lie in the courts of Gadsden County, 
Florida.  Any action by a party for enforcement of this AGREEMENT shall be maintained in 
Gadsden County. 

IN WITNESS WHEREOF, the School Board of Gadsden County, Florida and Panhandle Area 
Educational Consortium have executed this AGREEMENT. 

___________________________________ _______________________ 
Mr. John Selover Date 
Executive Director, PAEC  

____________________________________ _______________________ 
Mr. Roger P. Milton  Date 
Superintendent of Schools 

____________________________________ _______________________ 
Ms. Audrey Lewis Date 
Chairwoman, Gadsden County School Board 
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Appendix A 
Program Responsibilities for Contracted English Learner Services 

Programmatic: 
• Provide leadership, coordination and support of EL services to EL students to enhance opportunities

for student growth and improved student academic performance.
• Development of a district 3-year English Learner (EL) Plan for Gadsden that has input from all EL

stakeholders, including EL parents, teachers, and other relevant stakeholders as required by state and
federal guidance.

• Develop Federal EL grant applications and serve as the district resource responsible for all reporting,
auditing, monitoring, and implementation of EL programs, including Title III and Immigrant.

• Assist school centers in offering appropriate scope and sequence for all areas of responsibility.
• Review all EL files to ensure compliance for FTE audits; work closely with district leadership to ensure

FTE audits are maximizing weighted funding by matching endorsed EL teachers with EL students at
school sites.

• Provide direct services to ESOL, EL, Immigrant students in Gadsden County (i.e. after school
teachers; tutors; summer school teachers, technology and/or programs used during ELL classes
and/or tutorials, and supplies for students).

• Handle all written communications and recommendations required of the EL plan.
• Coordinate translations of school and district documents.
• If funding continues for the Title III Immigrant program provide: (A) family literacy, parent and family

outreach, and training activities designed to assist parents and families to become active participants
in the education of their children (B) provision of tutorials, mentoring, and academic or career
counseling for immigrant children and youth; (C) identification, development, and acquisition of
curricular materials, educational software, and technologies to be used in the program carried out with
awarded funds. (D) basic instructional services that are directly attributable to the presence of
immigrant children and youth in the district, including the payment of costs of providing additional
classroom supplies, costs of transportation, or such other costs as are directly attributable to such
additional basic instructional services; (E) other instructional services that are designed to assist
immigrant children and youth to achieve in elementary schools and secondary schools in the United
States, such as programs of introduction to the educational system and civics education; (F) activities,
coordinated with community-based organizations, institutions of higher education, private sector
entities, or other entities with expertise in working with immigrants, to assist parents and families of
immigrant children.

Staff: 
• Provide staff and data clerk necessary to ensure compliance for FTE audits, input all data entries, and

comply with all paperwork for EL or Immigrant Audits.
• Supervise and evaluate EL staff to implement a successful EL program in the district, combining all

responsibilities of EL state, federal, and local programs.
• Evaluate El programs annually to determine trajectory for remaining on course with EL plans and

district goals
• Establish an EL Committee to work in collaboration with district and school staff in providing the

appropriate educational supports to EL students.  Committee should meet as regularly as necessary to
implement a quality program.

• Provide electronic networks and update Gadsden EL web pages on the www.gcps.k12.fl.us website
with materials, training, and other EL communications.

Student Services: 
• Outreach, identification, and testing of all second language students in Gadsden within 20 days of

enrollment in the school district (compliance with Florida Consent Decree), assuring appropriate
placement with ESOL endorsed and/or certified staff or in other appropriate district academic
programs.

• Ensure equal access of EL students to a free and appropriate public education.
• Ensure equal access of EL families to services any parent in Gadsden County Public Schools would

be entitled to.
• Align all placements with Gadsden Student Progression Plan.
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• Align EL student services with school guidance counselors.
• Develop individual EL student plans that will be updated annually, or sooner as the situation dictates
• Monitor EL student progress and work with school administration to adjust individual EL plans as

necessary for student academic success.
o Progress monitoring tools should include student portfolios, state assessment scores, other

criterion reference tests, ACCESS 2.0, report cards, classroom performance, and student
progression reports.

• Maintain all appropriate student records, including entry and exit dates, test scores, EL committee
meetings, and other EL related documents.

• Develop student study teams as necessary to assist EL students who need accommodations.
• Collaborate with district ESE staff to provide EL students with appropriate ESE services and/or

accommodations.
• Purchase/provide materials and activities which address EL student needs as requested – supplies

and materials will come from funding from Title III projects.
• Create necessary documentation for prior schooling and help students facilitate its receipt and delivery

to Gadsden County schools.
• Translate student transcripts from foreign countries to equate listed courses with appropriate district

courses
• Prepare appropriate correspondence in parent’s native language to provide notice of enrollment in the

EL program as required by law.
• Facilitate all EL withdrawals and reenrollments, re-classifications, and/or reevaluations necessary
• Facilitate the implementation of an afterschool tutorial for EL students, in collaboration with school 21st

Century Community Learning Center programs.
• Develop and implement a summer school program for EL students in partnership with 21st CCLC, Title

I, Migrant, and other district public school summer programs.
• Provide services to EL families designed to improve the English language skills of EL students and

that assist parents and families in helping their children to improve their academic achievement and
their own parental engagement in the education of their children.  Services include, but are not limited
to: Family literacy services, parent and family outreach.

• Seek and provide as many opportunities as possible for EL students to receive scholarships and/or
move into careers and college after graduation.

Professional Development: 
• Organize and direct EL in-service programs, including the district 60-hour ESOL certification training,

at no cost to district teachers, leaders, and guidance counselors.
• Train school personnel to conduct annual ACCESS 2.0 testing in the spring as well as assist in the

schools during testing.
• Conduct at least three EL meetings (quarterly throughout the school year).
• Provide EL teachers opportunities to participate in PAEC EL professional development trainings at no

cost to the district, coordinating training with Gadsden’s staff development office.
• Provide opportunities for parents to develop educational technology skills through family workshops.
• Provide targeted workshops to build parent educational skills in supporting their children.
• Attend and participate in local, regional, and state meetings and conferences representing EL

populations and issues for the district.
• Provide translators for enrollment, IEP, and other school meetings as requested by parents, district,

and/or school leaders/teachers.
Curriculum: 

• Preview, evaluate, and recommend EL classroom materials as requested.
• Provide Superintendent and Area Directors of Curriculum with recommendations for EL curriculum and

EL staff
• Coordinate EL educational programs with community organizations.
• Coordinate curriculum guides with EL teachers Promote strong parent, family, and community

partnerships by offering language educational programs for parents, families, school staff, and
communities of English Learners as required by the Every Child Succeeds Act (ESSA) of 2015.

General Responsibilities: 
• Combine the existing PAEC Migrant Center in Gadsden County with the EL program to be operated as

an English Learner/Migrant Resource Center to assist families with referrals and advocacy, as
necessary and practicable.
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• Participate in all interviews for EL teacher and paraprofessional candidates. 
• Provide a link between and among district administrators, school centers, and community as 

necessary to ensure open and complete communication. 
• Maintain a network of EL peer contacts in professional organizations. 
• Assist in developing short and long-range plans for EL populations. 
• Attend and contribute appropriate EL information to district leadership team and instructional 

leadership team meetings, as scheduled. 
• Assist with the development of and facilitation of EL student and parent surveys to do needs 

assessments and collect parent input to make EL programs as customer friendly as possible for EL 
populations. 

• Provide federal and state legislative updates as frequently as necessary to assist Gadsden leadership 
to make timely and high quality decisions about EL programs and services. 

• Ensure that the district is in compliance with the Florida Consent Decree, programmatically and with 
staffing. 
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ELL PAEC Contract will provide: 
 
Summary of bullets below: Program operation to include staff to implement the required EL operations of 
the district, student and family services, professional development, curriculum development and 
implementation, and general operations of the office.    
 

• Provide leadership, coordination and support of EL services to EL students to enhance 
opportunities for student growth and improved student academic performance. 

• Development of a district 3-year English Learner (EL) Plan for Gadsden that has input from all EL 
stakeholders, including EL parents, teachers, and other relevant stakeholders as required by 
state and federal guidance.  

• Develop Federal EL grant applications and serve as the district resource responsible for all 
reporting, auditing, monitoring, and implementation of EL programs, including Title III and 
Immigrant. 

• Assist school centers in offering appropriate scope and sequence for all areas of responsibility. 
• Review all EL files to ensure compliance for FTE audits; work closely with district leadership to 

ensure FTE audits are maximizing weighted funding by matching endorsed EL teachers with EL 
students at school sites. 

• Provide direct services to ESOL, EL, Immigrant students in Gadsden County (i.e. after school 
teachers; tutors; summer school teachers, technology and/or programs used during ELL classes 
and/or tutorials, and supplies for students).  

• Handle all written communications and recommendations required of the EL plan. 
• Coordinate translations of school and district documents. 
• Provide staff and data clerk necessary to ensure compliance for FTE audits, input all data entries, 

and comply with all paperwork for EL or Immigrant Audits. 
• Supervise and evaluate EL staff to implement a successful EL program in the district, combining 

all responsibilities of EL state, federal, and local programs. 
• Evaluate El programs annually to determine trajectory for remaining on course with EL plans and 

district goals 
• Establish an EL Committee to work in collaboration with district and school staff in providing the 

appropriate educational supports to EL students.  Committee should meet as regularly as 
necessary to implement a quality program. 

• Provide electronic networks and update Gadsden EL web pages on the www.gcps.k12.fl.us 
website with materials, training, and other EL communications 

• Outreach, identification, and testing of all second language students in Gadsden within 20 days of 
enrollment in the school district (compliance with Florida Consent Decree), assuring appropriate 
placement with ESOL endorsed and/or certified staff or in other appropriate district academic 
programs. 

• Ensure equal access of EL students to a free and appropriate public education. 
• Ensure equal access of EL families to services any parent in Gadsden County Public Schools 

would be entitled to. 
• Align all placements with Gadsden Student Progression Plan. 
• Align EL student services with school guidance counselors. 
• Develop individual EL student plans that will be updated annually, or sooner as the situation 

dictates 
• Monitor EL student progress and work with school administration to adjust individual EL plans as 

necessary for student academic success. 
o Progress monitoring tools should include student portfolios, state assessment scores, 

other criterion reference tests, ACCESS 2.0, report cards, classroom performance, and 
student progression reports. 

• Maintain all appropriate student records, including entry and exit dates, test scores, EL committee 
meetings, and other EL related documents. 

• Develop student study teams as necessary to assist EL students who need accommodations. 
• Collaborate with district ESE staff to provide EL students with appropriate ESE services and/or 

accommodations. 
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• Purchase/provide materials and activities which address EL student needs as requested – 
supplies and materials will come from funding from Title III projects. 

• Create necessary documentation for prior schooling and help students facilitate its receipt and 
delivery to Gadsden County schools. 

• Translate student transcripts from foreign countries to equate listed courses with appropriate 
district courses  

• Prepare appropriate correspondence in parent’s native language to provide notice of enrollment 
in the EL program as required by law. 

• Facilitate all EL withdrawals and reenrollments, re-classifications, and/or reevaluations necessary 
• Facilitate the implementation of an afterschool tutorial for EL students, in collaboration with school 

21st Century Community Learning Center programs. 
• Develop and implement a summer school program for EL students in partnership with 21st CCLC, 

Title I, Migrant, and other district public school summer programs. 
• Provide services to EL families designed to improve the English language skills of EL students 

and that assist parents and families in helping their children to improve their academic 
achievement and their own parental engagement in the education of their children.  Services 
include, but are not limited to: Family literacy services, parent and family outreach. 

• Seek and provide as many opportunities as possible for EL students to receive scholarships 
and/or move into careers and college after graduation. 

• Organize and direct EL in-service programs, including the district 60-hour ESOL certification 
training, at no cost to district teachers, leaders, and guidance counselors. 

• Train school personnel to conduct annual ACCESS 2.0 testing in the spring as well as assist in 
the schools during testing. 

• Conduct at least three EL meetings (quarterly throughout the school year). 
• Provide EL teachers opportunities to participate in PAEC EL professional development trainings 

at no cost to the district, coordinating training with Gadsden’s staff development office. 
• Provide opportunities for parents to develop educational technology skills through family 

workshops. 
• Provide targeted workshops to build parent educational skills in supporting their children. 
• Attend and participate in local, regional, and state meetings and conferences representing EL 

populations and issues for the district. 
• Provide translators for enrollment, IEP, and other school meetings as requested by parents, 

district, and/or school leaders/teachers. 
• Preview, evaluate, and recommend EL classroom materials as requested. 
• Provide Deputy Superintendent and K12 Director with recommendations for EL curriculum and 

EL staff 
• Coordinate EL educational programs with community organizations. 
• Coordinate curriculum guides with EL teachers Promote strong parent, family, and community 

partnerships by offering language educational programs for parents, families, school staff, and 
communities of English Learners as required by the Every Child Succeeds Act (ESSA) of 2015. 

• Combine the existing PAEC Migrant Center in Gadsden County with the EL program to be 
operated as an English Learner/Migrant Resource Center to assist families with referrals and 
advocacy, as necessary and practicable. 

• Participate in all interviews for EL teacher and paraprofessional candidates. 
• Provide a link between and among district administrators, school centers, and community as 

necessary to ensure open and complete communication. 
• Maintain a network of EL peer contacts in professional organizations. 
• Assist in developing short and long-range plans for EL populations. 
• Attend and contribute appropriate EL information to district leadership team and instructional 

leadership team meetings, as scheduled. 
• Assist with the development of and facilitation of EL student and parent surveys to do needs 

assessments and collect parent input to make EL programs as customer friendly as possible for 
EL populations. 
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• Provide federal and state legislative updates as frequently as necessary to assist Gadsden 
leadership to make timely and high quality decisions about EL programs and services. 

• Ensure that the district is in compliance with the Florida Consent Decree, programmatically and 
with staffing. 
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School Board of Gadsden County, Florida 
CONTRACTUAL AGREEMENT 

Fiscal Year: 2020-2021 

This contractual agreement is made between the School Board of Gadsden County, Florida, a 
school district, referred to as the “RECIPIENT”, organized and existing under the laws of the 
State of Florida, with its principal place of business at 35 Martin Luther King., Jr. Blvd, City of 
Quincy, County of Gadsden, State of Florida, herein referred to as the Board, (also referred to 
as the District) and Mrs. Dorothy Wood a private contractor with his/her principal place of 
business at 4297 Hosford Hwy., Quincy, FL 32351 for the purposes of providing professional 
services for the homeless program, herein referred to as “CONTRACTOR”. The contractual
agreement will establish uniform administrative requirements for the Contractor and the School 
Board of Gadsden County.  

NOW, THEREFORE, the parties agree as follows: 

ARTICLE 1.  ENGAGEMENT OF THE CONTRACTOR 
The RECIPIENT agrees to engage the CONTRACTOR and the CONTRACTOR agrees to 
perform the functions as outlined in a Request for Proposal for contracted services to Gadsden 
County as a provider of Homeless Outreach Field Liaison services for the Title IX Homeless 
Education program.   

 The CONTRACTOR will provide a maximum of 8 months of service from July 1, 2020
through June 30, 2021.

 This is a grant funded position and if the grant is funded or the CONTRACTOR is not
renewed by the Homeless Coordinator, the project will end June 30, 2021.

 Following the same process for renewal and based on successful completion of
deliverables and recommendation of Superintendent, Year 3 of the project will start on
July 1, 2020 and end June 30, 2021, including preparation of all reports and/or any
program monitoring required.

 While the annual amount of the contract is anticipated to remain consistent throughout
the project, the Monthly disbursements through the invoice process may vary from year
to year based on the project year starting and ending months. The position total
allocation will be prorated based on start and ending months of service provided.

The CONTRACTOR understands and agrees that all services contracted for are to be 
performed solely by the CONTRACTOR and may not be subcontracted for or assigned without 
the prior written consent of the RECIPIENT. The CONTRACTOR is not a sub-recipient, but is 
instead a vendor. 

The RECIPIENT and the CONTRACTOR understand and agree that this AGREEMENT is 
valid only if approved and funds are awarded annually by the Florida Department of 
Education for Title IX McKinney-Vento grant.  In addition, the RECIPIENT and 
CONTRACTOR understand and agree that continuation of this AGREEMENT through the 
first project year is contingent upon completed deliverables, satisfactory evaluation, 
Board Approval, and continued funding of the Title IX McKinney-Vento grant by the 
Florida Department of Education. 

ARTICLE 2.  SCOPE OF SERVICES 
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The CONTRACTOR agrees to use expertise and community partnerships to serve as a provider 
of homeless outreach field services for Title IX during the 2020-2021 school year, beginning 
July 1, 2020 until June 30, 2021. Such activities include, but are not limited to: providing 
homeless parents and unaccompanied youth with awareness, information, and paperwork 
necessary to assist them in enrolling in schools and connecting the families with outreach 
specialists who will provide them with information about community and family social services 
they may qualify for. The CONTRACTOR will not receive more than $1,000 per month for 
services.  The CONTRACTOR will also be provided up to $150 per month in travel money to 
reimburse them for travel to schools in the implementation of the duties of this position.  Travel 
will be reimbursed separately at the district rate for established mileage between the district 
office and the school(s) on a monthly basis upon approval and verification of required travel to 
sites assigned by Parent Resource Coordinator.  The CONTRACTOR will work under the 
supervision of the Parent Resource Center Coordinator and in collaboration with the Homeless 
Outreach specialists handling programmatic operations of the Homeless program.  The positon 
is not as a School Board employee and does not include any employee benefits.  The position 
does not extend past the project application period approved by Florida Department of 
Education. The CONTRACTOR’S principal contact for the services will be Mrs. Dorothy Wood. 

ARTICLE 3.  DURATION OF AGREEMENT 
This AGREEMENT shall begin on July 1, 2020 and end on June 30, 2021 contingent upon the 
approval and funding as stated in Article 1 above.  As required by law, this AGREEMENT shall 
be subject to annual review. 

ARTICLE 4.  DEFINITIONS 
Term Definition 
Advance means a payment made by Treasury check or other appropriate payment 

mechanism to a Contractor or sub-recipient upon its request either before 
outlays are made by the Contractor or through the use of predetermined 
payment schedules.  

Award means financial assistance that provides support or stimulation to 
accomplish a public purpose.  

Contract means a procurement contract under an award or sub-award, and a 
procurement sub-contract under a recipient’s contract. A contract shall be
used when the principal purpose is acquisition of property or services for 
the direct benefit or use of the federal government and/or organization 
receiving financial assistance. Contractors are not sub-recipients. 

Date of 
Completion 

means the date on which all work under an award is completed by the 
sub-recipient or the date on the award document, or any supplement or 
amendment thereto, on which Federal sponsorship ends.  

Project costs means all allowable costs, as established in the applicable Federal cost 
principles, incurred by a recipient and the value of the contributions made 
by third parties in accomplishing the objectives of the award during the 
project period.  

Project period means the period established in the award document during which Board 
Approval begins and federal sponsorship ends for that fiscal year.  

Recipient means an organization receiving financial assistance directly from the 
Department of Education to carry out a project or program. The term 
includes public and private institutions of higher education, public and 
private hospitals and other quasi-public and private non-profit 
organizations such as, but not limited to, community action agencies, 
research institutes, educational associations, and health centers.  
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Term Definition 
Sub-Recipient means the legal entity or individual to which a contract is made and which 

is accountable to the recipient for the use of the funds provided and 
services funded in all the same ways that the recipient is bound to report 
and comply with all regulations of the federal award.  This is NOT a sub-
recipient relationship. 

Vendor/Contractor means the legal entity to which a contract is made and which is 
accountable to the recipient for the use of the funds provided and specific 
services contracted. This is NOT a sub-recipient relationship. 

Termination means the cancellation of award, in whole or in part, under an agreement 
at any time prior to the date of completion. 

Working Capital  means a procedure whereby funds are advanced to the recipient to cover 
its estimated disbursement needs for a given initial period. 

ARTICLE 5.  PAYMENT 
The RECIPIENT shall pay the CONTRACTOR upon the receipt of monthly invoices from the 
CONTRACTOR that includes documentation describing the services that were rendered by the 
CONTRACTOR and deliverables completed in support of the project for the monthly period that 
the invoice covers. Invoices will require a minimum of fourteen (14) days to be processed for 
payment after an invoice has been approved for payment by School Board of Gadsden County. 
In full and complete compensation for all services provided by the CONTRACTOR under this 
Agreement, the RECIPIENT shall pay to Mrs. Dorothy Wood up to and not exceeding $1,000 
per month not to exceed $12,000 (twelve thousand) dollars in equal monthly increments from 
date of approval until end of project period.  Travel reimbursements will not exceed $150 per 
month and total reimbursement will not exceed $1,800 total for travel services.  Invoices and 
reimbursements for travel shall be prepared and addressed to: Ms. Vicki Muse Johnson, 
Coordinator of Homeless Programs for Gadsden County Schools. The monthly invoices will be 
sent in by the end of each month following provision of services.  The invoices will document the 
services provided and deliverables received, including time/effort logs, agendas, sign in sheets, 
projected outcomes, and other documentation of services and content as required by the 
deliverables above.  
(b). The CONTRACTOR shall not pledge the RECIPIENT’S credit or make the RECIPIENT a 
guarantor of payment or surety for any contract, debt, obligation, judgment, lien, or any form of 
indebtedness. 
(c) The total cost of the AGREEMENT is up to and no more than $12,000 for services and
no more than $1,800 for travel, in equal monthly increments as described above.

ARTICLE 6.   PUBLIC RECORDS 
Where applicable, documents prepared pursuant to this AGREEMENT may be subject to 
Florida’s Public Records Law.  Refusal of the CONTRACTOR to allow public access to such 
records shall constitute grounds for cancellation of this AGREEMENT. 

ARTICLE 7.   ACCESS AND RETENTION OF RECORDS 
The RECIPIENT shall have access to all CONTRACTOR’S records that are directly pertinent to
this AGREEMENT.  The CONTRACTOR shall retain all required records for five (5) years after 
the RECIPIENT makes the final payment and all other pending matters are closed. The 
CONTRACTOR shall maintain accurate, current, and complete disclosure of all financial and/or 
activity results/records of the project in accordance with established Federal and District 
requirements 
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ARTICLE 8.  TERMINATION OF AGREEMENT 
The parties hereto contemplate this contract to run for the duration of the grant award subject to 
annual review as required by law.  Any party wishing to terminate this contract prior to its 
expiration date shall provide the other party with sixty (60) days written notice. Upon 
termination, RECIPIENT shall be responsible for payment of all costs incurred by 
CONTRACTOR in the performance of the Agreement prior to termination. 
 
ARTICLE 9.   AMENDMENTS 
Any changes must be mutually agreed upon and incorporated in written amendments to this 
AGREEMENT.   
 
ARTICLE 10.  INDEPENDENT CONTRACTOR 
The CONTRACTOR is an independent CONTRACTOR and not an employee or agent of the 
RECIPIENT.  CONTRACTOR is not a sub-recipient, but is instead a VENDOR.  CONTRACTOR 
agrees to comply with all requirements of the Jessica Lunsford Act. CONTRACTOR shall be 
acting as independent CONTRACTOR in the performance of this Agreement, and shall be 
responsible for the payment of claims for loss, personal injury, death, property damage, or 
otherwise arising out of any act or omission of their respective employees or agents in 
connection with the performance of the Services for which they may be held liable under 
applicable law. Each party shall maintain at its sole expense adequate insurance or self-
insurance coverage to satisfy its obligations under this Agreement. 
 
ARTICLE 11.  NONDISCRIMINATION AND COMPLIANCE 
The CONTRACTOR shall comply with all federal, state and local laws and ordinances 
applicable to the work and shall not discriminate on the grounds of race, color, religion, gender, 
national origin, or age in the performance of work. 
 
ARTICLE 12.  ADMINISTRATION OF AGREEMENT 
(a) The RECIPIENT’S contract administrator and contact is Mrs. Dorothy Wood and/or 
his/her designee. 
(b) The CONTRACTOR contract administrator and contact is Ms. Vicki Muse Johnson, 
Coordinator of Homeless Programs and/or her designee. 
(c) All written and verbal approvals must be obtained from the parties’ contract administrator 
or their designees. 
(d) This contract shall be governed by and construed under the laws of the State of Florida. 
 
 
ARTICLE 13.  AGREEMENT AS INCLUDING ENTIRE AGREEMENT 
This instrument, including any attachments, embodies the entire AGREEMENT of the parties.  
There are no other provisions, terms, conditions, or obligations.  This AGREEMENT supersedes 
all previous oral or written communications, representations or agreements on this subject. 
 
CONFLICT OF INTEREST:  As of the date of this Agreement, the CONTRACTOR is not a party 
to any oral or written contract or understanding or legal or regulatory obligation that will in any 
way limit or conflict with its ability to fulfill the terms of the Agreement.  CONTRACTOR agrees 
that they are and will remain in a state that is not a conflict of interest at any time during the 
administration of this project award. 
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ARTICLE 14.  ENFORCEMENT 
Jurisdiction for enforcement of this agreement shall lie in the courts of Gadsden County, Florida. 
Any action by a party for enforcement of this agreement shall be maintained in Gadsden 
County. 

IN WITNESS WHEREOF, the School Board of Gadsden County, Florida and Mrs. Dorothy 
Wood have executed this AGREEMENT. 

___________________________________ _______________________ 
Mrs. Dorothy Wood  Date  

__________________________________ _______________________ 
Mr. Roger P. Milton  Date 
Superintendent of Schools 

__________________________________  _______________________ 
Ms. Audrey Lewis Date 
Chairwoman, Gadsden County School Board 
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School Board of Gadsden County, Florida  
CONTRACTUAL AGREEMENT 

Fiscal Year: 2020-2021 
Year 3 of 3-year Award 

Subject to conditions below for renewal 
 
This contractual agreement is made between the School Board of Gadsden County, Florida, a 
school district, referred to as the “RECIPIENT”, organized and existing under the laws of the 
State of Florida, with its principal place of business at 35 Martin Luther King., Jr. Blvd, City of 
Quincy, County of Gadsden, State of Florida, herein referred to as the Board, (also referred to 
as the District) and DynaCom Planning & Management a management agency with its 
principal place of business at P.O. Box 6008, Tallahassee, FL 32314 for the purposes of 
providing professional services for the homeless program, herein referred to as 
“CONTRACTOR”. The contractual agreement will establish uniform administrative requirements 
for the Contractor and the School Board of Gadsden County.  
 
NOW, THEREFORE, the parties agree as follows: 
 
ARTICLE 1.  ENGAGEMENT OF THE CONTRACTOR 
The RECIPIENT agrees to engage the CONTRACTOR and the CONTRACTOR agrees to 
perform the functions as outlined in a response to a Bid Process and Recommendation for 
Award of Contract for contracted services to Gadsden County as a provider of services for the 
Title IX Homeless Education program, which was presented to the Gadsden County School 
Board at the August 2019 Board Meeting and as further set forth below.   
 
The CONTRACTOR understands and agrees that all services contracted for are to be 
performed solely by the CONTRACTOR and may not be subcontracted for or assigned without 
the prior written consent of the RECIPIENT. The CONTRACTOR is not a sub-recipient, but is 
instead a vendor. 
 
The RECIPIENT and the CONTRACTOR understand and agree that this AGREEMENT is 
valid only if approved and funds are awarded annually by the Florida Department of 
Education for Title IX McKinney-Vento grant.  In addition, the RECIPIENT and 
CONTRACTOR understand and agree that continuation of this AGREEMENT through the 
first project year is contingent upon completed deliverables, satisfactory evaluation, 
Board Approval, and continued funding of the Title IX McKinney-Vento grant by the 
Florida Department of Education. 
 
ARTICLE 2.  SCOPE OF SERVICES 
The CONTRACTOR agrees to use expertise and community partnerships to serve as a provider 
of homeless specialist services for Title IX during the 2020-2021 school year, beginning July 1, 
2020 until June 30, 2021. Such activities include, but are not limited to: identification of 
homeless students and their families; identification of unaccompanied youth; outreach services 
for homeless students and unaccompanied youth; facilitation and connection of services for 
homeless students and unaccompanied youth and homeless students’ families; enhancing staff, 
community and school awareness of homeless students, their rights, and their needs; and other 
activities as detailed below (“Performance Activities”). Any changes to the Services must be 
made by mutual agreement in writing. The CONTRACTOR’S principal contact for the services 
will be DynaCom Planning & Management. 
 
 

Page  139  of   337



2 

Performance Activities and Deliverables 
FY 2020-2021 

Homeless Outreach Specialist 
Monthly documentation of all components must be submitted for payment.  

Upon acceptance of contract – through June 30, 2021 

Programmatic: 
• Develop/revise written procedures for homeless student identification including unaccompanied youth.
• Develop/revise written procedures for implementing all homeless and unaccompanied youth School

Board Policies, according to requirements of Elementary and Secondary Education Act (ESSA).
• Ensure finalized written procedures of Homeless Board Policies are being implemented accordingly

and revised as implementation dictates.
• Develop/revise written procedures for referrals of students to academic supports.
• Develop/revise and implement plans for addressing at-risk warning signs in homeless students and

unaccompanied youth, including falling attendance patterns and low academic proficiency in core
subjects

• Disseminate results of early warning indicators with school staff and community partners so that plans
can be implemented as soon as practicable, including follow up and documentation of interventions.

• Develop/revise a Resource Directory and/or update service provider contact information as necessary.
• Develop and disseminate posters that clearly spell out student and family rights under the homeless

policies of McKinney-Vento and post at all schools and throughout the community.
• Develop/revise and complete Family Member Attendance spreadsheet to collect data year round on

family participation.
• Review, revise in-take forms, as necessary, and disseminate to schools and agencies.  Forms should

include all critical information to ensure connection to services.  Completed forms will be retained by
the Homeless Program Office with copies sent back to the school data intake persons to input coding
for homeless students into Skyward.

• Review, revise, and disseminate the Residency Questionnaire to collect all critical information for
program compliance and documentation of homelessness.

• Review, revise, and disseminate the Referral Form as necessary to collect all critical information for
program compliance.

• Review newsletter format and publish newsletter quarterly to be disseminated through back pack at
each school.  Homeless requirements include all schools, not just Title I schools.

• Develop, schedule, and provide homeless training sessions.  Sessions must include, at a minimum,
Gadsden County School Transportation, School Guidance Counselors, and Food Service Department.
A wider awareness training plan should be developed to ensure all stakeholders are aware of rights of
the Homeless Students and Unaccompanied Youth.

• Ensure immediate enrollment and connections to school interventions, adequate transportation and
meals for the homeless students and unaccompanied youth are being provided.

• Develop a process to collect data for homeless activities, enrollments, attendance, and other related
activities.

• Do monthly site visits to the schools to review enrollments, attendance, intervention placement, and
other issues that may result in providing services to homeless students and unaccompanied youth.

• Review Surveys 2, 3, and 5 from FDOE for accuracy of district MIS data on homeless reports and
request data changes as necessary.

• Develop and disseminate a homeless training tool-kit for parents and sensitivity training sessions
including components addressing the importance of daily attendance and good behavior designed to
ensure increased student proficiency.

• Collect the nine-week academic reports, state assessment scores, graduation rates, career education
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choices, industry certifications and attendance data for all school levels of homeless students and 
unaccompanied youth from the previous school year to establish baseline data for homeless students.  

• Document baseline data and communicate with parents to positively affect attendance and behavior 
trends. 

• Collect data and begin to prepare the mid-year and annual reports required by FDOE 
• Present DRAFT versions of report(s) to immediate supervisor for review/revisions; and then present 

final version of the reports to the Director of Federal Programs who will submit all reports to FDOE.                 
• Finalize mid-year report by deadline; prepare annual reports required by FDOE by deadlines; assist 

with close out activities of project for previous year project; present DRAFT versions of reports to 
immediate supervisor for review/revisions; and then present final versions of the reports to the Director 
of Federal Programs who will submit all reports to FDOE. 
 

Partners: 
• Prepare and recruit partner agreements of Memoranda of Understanding (MOUs) to establish services 

between Gadsden County School District, community county/city partners, neighboring school 
districts, shelters, outreach programs, school and family social services, counseling, family medical and 
dental services, ESE, CTE, ESOL/EL, Title I, Migrant, Head Start, and other district programs. 

• At a minimum, schedule and hold quarterly meetings (September, January, March, May) with partners 
from community/county/city, neighboring school districts, shelters, outreach programs, school and 
family social services, counseling, family medical and dental services, and other programs to ensure 
coordination and collaboration of goods and services. 

• Develop and provide awareness presentation for community partners about homeless definitions and 
services, as well as student rights. 

 
Students and Parents: 
• Organize and implement outreach activities to identify homeless families and unaccompanied youth, 

(i.e., distributing homeless posters in frequent areas for target population, plan community events, and 
attend community events and activities to speak on and disseminate homeless information). 

• Upon identification of homelessness, facilitate immediate enrollment of identified homeless students 
and unaccompanied youth through MIS student enrollment data.  

• Upon identification of needs, connect homeless students and unaccompanied youth to school services 
and any extra interventions necessary to assist with their successful academic pursuits. 

• Upon identification of needs, facilitate any necessary transportation based on student needs.  
• Develop and administer a survey for parents to determine agenda items for monthly parent workshops.  
• Develop, schedule, and deliver monthly parent workshops on various subjects identified by survey 

results.  
• Collect attendance reports monthly (each site, each student with 3 or more unexcused absences) to 

review excessive absenteeism patterns of students  
• Develop and implement attendance strategies for at-risk homeless students and unaccompanied youth 

to share with homeless staff, visiting teachers, and school level staff. 
• Collect the nine-week academic reports, state assessment scores, career education choices/industry 

certifications, behavior, and attendance data for all school levels of homeless students and 
unaccompanied youth from the previous school year to establish baseline data for homeless students. 
Document and communicate with parents to positively affect attendance and behavior trends. 

• Work with secondary schools and Gadsden Technical Center (GTI) to establish increased opportunities 
and processes to link homeless students and unaccompanied youth with career education opportunities. 

• Work monthly with early learning centers and HeadStart/VPK program to establish increased 
opportunities and processes to link homeless students with early learning and preK services. 
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Supporting Documentation for monthly invoices:  
• MIS reports, state assessment reports, certification reports; minutes; agendas; sign-in sheets;

recommended changes to policies, forms, or data to be collected; newsletters; attestation of
dissemination; early learning, preK, and career opportunities and processes; partner meetings; tool-kit;
home site visit reports; communications with schools, parents, social service staff; written procedures;
academic referral forms; revised in-take form; revised referral form; revised Residency Questionnaire;
Family Member Attendance spreadsheet; written homeless procedures to support Board Policies;
unaccompanied youth procedures; annual training schedule, agendas, sign-in sheets, minutes; survey
results; resource materials; transportation requests; enrollment records; posters; list of sites where
posters are displayed; announcements; awareness presentation; revised and completed Resource Guide;
signed MOUs; baseline activities; and end of year activities.

SPECIAL NOTE:  Contractor must work collaboratively with Homeless Liaison to collect and retain all 
the data required for monitoring homeless programs required by Florida Department of Education 
(FDOE) – see addendum for all reporting compliance items.  Documentation must be kept on file at 
Gadsden County School District so the district liaison can respond to any FDOE inquiries. 

ARTICLE 3.  DURATION OF AGREEMENT 
This AGREEMENT shall begin on July 1, 2020 and end on June 30, 2021 contingent upon the 
approval and funding as stated in Article 1 above.  As required by law, this AGREEMENT shall 
be subject to annual review. 

ARTICLE 4.  DEFINITIONS 
Term Definition 
Advance means a payment made by Treasury check or other appropriate payment 

mechanism to a Contractor or sub-recipient upon its request either before 
outlays are made by the Contractor or through the use of predetermined 
payment schedules.  

Award means financial assistance that provides support or stimulation to 
accomplish a public purpose.  

Contract means a procurement contract under an award or sub-award, and a 
procurement sub-contract under a recipient’s contract. A contract shall be 
used when the principal purpose is acquisition of property or services for 
the direct benefit or use of the federal government and/or organization 
receiving financial assistance. Contractors are not sub-recipients. 

Date of 
Completion 

means the date on which all work under an award is completed by the 
sub-recipient or the date on the award document, or any supplement or 
amendment thereto, on which Federal sponsorship ends.  

Project costs means all allowable costs, as established in the applicable Federal cost 
principles, incurred by a recipient and the value of the contributions made 
by third parties in accomplishing the objectives of the award during the 
project period.  

Project period means the period established in the award document during which Board 
Approval begins and federal sponsorship ends for that fiscal year.  

Recipient means an organization receiving financial assistance directly from the 
Department of Education to carry out a project or program. The term 
includes public and private institutions of higher education, public and 
private hospitals and other quasi-public and private non-profit 
organizations such as, but not limited to, community action agencies, 
research institutes, educational associations, and health centers.  

Sub-Recipient means the legal entity or individual to which a contract is made and which 
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Term Definition 
is accountable to the recipient for the use of the funds provided and 
services funded in all the same ways that the recipient is bound to report 
and comply with all regulations of the federal award.  This is NOT a sub-
recipient relationship. 

Vendor/Contractor means the legal entity to which a contract is made and which is 
accountable to the recipient for the use of the funds provided and specific 
services contracted. This is NOT a sub-recipient relationship. 

Termination means the cancellation of award, in whole or in part, under an agreement 
at any time prior to the date of completion. 

Working Capital  means a procedure whereby funds are advanced to the recipient to cover 
its estimated disbursement needs for a given initial period. 

ARTICLE 5.  PAYMENT 
The RECIPIENT shall pay the CONTRACTOR upon the receipt of monthly invoices from the 
CONTRACTOR that includes documentation describing the services that were rendered by the 
CONTRACTOR and deliverables completed in support of the project for the monthly period that 
the invoice covers. Invoices will require a minimum of fourteen (14) days to be processed for 
payment after an invoice has been approved for payment by School Board of Gadsden County. 
In full and complete compensation for all services provided by the CONTRACTOR under this 
Agreement, the RECIPIENT shall pay to DynaCom Planning & Management up to and not 
exceeding $22,000.00 (twenty-two thousand) dollars in equal monthly increments of $1,833.33 
for 12 months of service from date of approval until end of project period.  Invoices shall be 
prepared and addressed to: Ms. Vicki Muse Johnson, Coordinator of Homeless Programs for 
Gadsden County Schools. The monthly invoices will be sent in by the end of each month 
following provision of services.  The invoices will document the services provided and 
deliverables received, including time/effort logs, agendas, sign in sheets, projected outcomes, 
and other documentation of services and content as required by the deliverables above.  
(b). The CONTRACTOR shall not pledge the RECIPIENT’S credit or make the RECIPIENT a 
guarantor of payment or surety for any contract, debt, obligation, judgment, lien, or any form of 
indebtedness. 
(c) The total cost of the AGREEMENT is up to and no more than $22,000.00, in equal
monthly increments.

ARTICLE 6.   PUBLIC RECORDS 
Where applicable, documents prepared pursuant to this AGREEMENT may be subject to 
Florida’s Public Records Law.  Refusal of the CONTRACTOR to allow public access to such 
records shall constitute grounds for cancellation of this AGREEMENT. 

ARTICLE 7.   ACCESS AND RETENTION OF RECORDS 
The RECIPIENT shall have access to all CONTRACTOR’S records that are directly pertinent to 
this AGREEMENT.  The CONTRACTOR shall retain all required records for five (5) years after 
the RECIPIENT makes the final payment and all other pending matters are closed. The 
CONTRACTOR shall maintain accurate, current, and complete disclosure of all financial and/or 
activity results/records of the project in accordance with established Federal and District 
requirements 

ARTICLE 8.  TERMINATION OF AGREEMENT 
The parties hereto contemplate this contract to run for the duration of the grant award subject to 
annual review as required by law.  Any party wishing to terminate this contract prior to its 
expiration date shall provide the other party with sixty (60) days written notice. Upon 
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termination, RECIPIENT shall be responsible for payment of all costs incurred by 
CONTRACTOR in the performance of the Agreement prior to termination. 

ARTICLE 9.   AMENDMENTS 
Any changes must be mutually agreed upon and incorporated in written amendments to this 
AGREEMENT.   

ARTICLE 10.  INDEPENDENT CONTRACTOR 
The CONTRACTOR is an independent CONTRACTOR and not an employee or agent of the 
RECIPIENT.  CONTRACTOR is not a sub-recipient, but is instead a VENDOR.  CONTRACTOR 
agrees to comply with all requirements of the Jessica Lunsford Act. CONTRACTOR shall be 
acting as independent CONTRACTOR in the performance of this Agreement, and shall be 
responsible for the payment of claims for loss, personal injury, death, property damage, or 
otherwise arising out of any act or omission of their respective employees or agents in 
connection with the performance of the Services for which they may be held liable under 
applicable law. Each party shall maintain at its sole expense adequate insurance or self-
insurance coverage to satisfy its obligations under this Agreement. 

ARTICLE 11.  NONDISCRIMINATION AND COMPLIANCE 
The CONTRACTOR shall comply with all federal, state and local laws and ordinances 
applicable to the work and shall not discriminate on the grounds of race, color, religion, gender, 
national origin, or age in the performance of work. 

ARTICLE 12.  ADMINISTRATION OF AGREEMENT 
(a) The RECIPIENT’S contract administrator and contact is Mr. Greg Downing and/or his
designee.
(b) The CONTRACTOR contract administrator and contact is Ms. Vicki Muse Johnson,
Coordinator of Homeless Programs and/or her designee.
(c) All written and verbal approvals must be obtained from the parties’ contract administrator
or their designees.
(d) This contract shall be governed by and construed under the laws of the State of Florida.

ARTICLE 13.  AGREEMENT AS INCLUDING ENTIRE AGREEMENT 
This instrument, including any attachments, embodies the entire AGREEMENT of the parties. 
There are no other provisions, terms, conditions, or obligations.  This AGREEMENT supersedes 
all previous oral or written communications, representations or agreements on this subject. 

CONFLICT OF INTEREST:  As of the date of this Agreement, the CONTRACTOR is not a party 
to any oral or written contract or understanding or legal or regulatory obligation that will in any 
way limit or conflict with its ability to fulfill the terms of the Agreement.  CONTRACTOR agrees 
that they are and will remain in a state that is not a conflict of interest at any time during the 
administration of this project award. 

ARTICLE 14.  ENFORCEMENT 
Jurisdiction for enforcement of this agreement shall lie in the courts of Gadsden County, Florida. 
Any action by a party for enforcement of this agreement shall be maintained in Gadsden 
County. 
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IN WITNESS WHEREOF, the School Board of Gadsden County, Florida and DynaCom 
Planning & Management have executed this AGREEMENT. 

___________________________________ _______________________ 
Mr. Greg Downing  Date  
DynaCom Planning & Management 

__________________________________ _______________________ 
Mr. Roger P. Milton  Date 
Superintendent of Schools 

__________________________________  _______________________ 
Ms. Audrey Lewis Date 
Chairwoman, Gadsden County School District 
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ADDENDUM 
Florida Department of Education 

Monitoring Compliance Items 
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Florida Department of Education 
2019-2020 Monitoring Title IX, Part C, Homeless Education Program 

Compliance Item AIXC-1: The Local Educational Agency (LEA) shall develop, review, and 
revise policies to remove barriers to the enrollment and retention of homeless children and youth 
in schools in the LEA. The LEA shall adopt policies to ensure that:  

• Homeless children and youth are afforded the same free, appropriate public education as
provided to other children and youth, to include receiving comparable services offered to
other students in the school;

• Homeless children and youth are identified based on the McKinney-Vento Act definition;
• Homeless children and youth have access to the education and other services that such

students need to ensure that such students have an opportunity to meet the same
challenging state student academic achievement standards to which all students are held;

• Homeless preschool-aged children and their families have access to educational services
for which they are eligible, including preschool programs administered by the LEA;

• Barriers are removed that affect the enrollment and retention of homeless children and
youth in schools in the LEA;

• Issues are addressed such as guardianship and transportation, immunization, residency,
birth certificates, school records, and other documentation;

• Homeless children and youth are enrolled immediately;
• Homeless children and youth are not stigmatized or separated, segregated, or isolated on

the basis of their status as homeless;
• Homeless children and youth have the right to remain in their school of origin and

dispute school selection, if other than school of origin; and
• Transportation is provided to homeless children and youth, at the request of the parent,

guardian, or unaccompanied youth, to and from the school of origin and includes the
provision for inter-LEA transportation, in accordance with the McKinney-Vento Act.

NOTE: This compliance item pertains to evidence of the LEA's policies that address the 
requirements of the McKinney-Vento Act. 
Sections 721 (1), (2), (3), (4); 722 (g)(1)(I), (g)(1)(J), (g)(3), (g)(4), (g)(5), (g)(6), (g)(7); 725(2), 
P.L.107-110
Review Question(s)

• Has the LEA established a homeless student school board policy that addresses the
requirements of the McKinney-Vento Act?

• When were these policies adopted or last revised?
• Are these policies currently included in the online school board policy manual?
• When did the LEA last review the homeless student policy for compliance with the

McKinney-Vento Act?
• How did the LEA review its homeless student policy? (Note: The FDOE has developed a

policy review checklist that FDOE staff uses to review the LEA's homeless students
policies for this compliance item. If you would like a copy, please download one from the
Monitoring Toolkit or contact the Homeless Education Program staff.) What were the
findings?

Documents to Support Compliance 
• Homeless students school board policy addressing McKinney-Vento Act requirements

including:
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o an assurance that homeless children and youth are afforded the same free,
appropriate public education as provided to other children and youth, to include
receiving comparable services offered to other students in the school

o the identification of homeless students based on the McKinney-Vento definition
o the access of homeless children and youth to the education and other services that

such students need to ensure that such students have an opportunity to meet the
same challenging state student academic achievement standards to which all
students are held

o the access of homeless preschool-aged children and their families to educational
services for which they are eligible, including preschool programs administered
by the LEA

o the removal of barriers that affect the enrollment and retention of homeless
children and youth in schools in the LEA

o guardianship and transportation, immunization, residency, birth certificates,
school records, and other documentation

o immediate enrollment of homeless students
o an assurance that homeless children and youth are not stigmatized or separated,

segregated, or isolated on the basis of their status as homeless
o the rights of homeless students to remain in their school of origin and their right

to dispute school selection, if other than school of origin
o a provision of transportation, at the request of the parent or guardian, to and from

the school of origin, including the provision for inter-LEA transportation
• Screenshot of homeless students school board policy on the LEA's website
• Minutes of school board's approval and final adoption of school board policy (if policy

adoption or revision is less than three years ago)

Compliance Item AIXC-2: The Local Educational Agency (LEA) shall designate a local 
homeless liaison to carry out the duties described in section 722 (g)(6) of the McKinney-Vento 
Act. The LEA shall inform school personnel of the duties of the LEA homeless liaison. NOTE: 
This compliance item pertains to the designation of a local homeless liaison and the 
provision of information of the duties of the liaison to school personnel. 
Section 722 (g)(1)(J)(ii), (g)(6), (g)(6)(B), P.L.107-110 
Review Question(s)  

• What is the name and contact information of the person designated as the homeless
liaison for the LEA?

• How does the LEA make sure that school personnel know the name, contact information,
and duties of the LEA homeless liaison?

• To whom is this information provided at the school level (e.g., school registrars, guidance
counselors, principal, assistant principal, etc.)?

• When was the last time this information was provided to school personnel?
Documents to Support Compliance 

• Evidence that the LEA informed school personnel of the name of the local homeless
liaison as well as the duties of the homeless liaison. Acceptable evidence includes:

o e-mail to school homeless contacts and other key school personnel containing the
liaison's name, contact information, and outline of the liaison's duties or other
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documentation at least once per year and/or whenever there is a change in the 
person serving as the liaison 

o A presentation slide with meeting date or meeting agenda and handouts 
containing information about the name and duties of the local homeless liaison 

 
NOTE: Only upload documents that pertain to informing school personnel of the name of 
the local homeless liaison and his or her duties. Other McKinney-Vento Act staff training 
and materials should be uploaded in AIXC-3. 

 
Compliance Item AIXC-3: The Local Educational Agency (LEA) liaison shall ensure that 
homeless children and youth are identified by school personnel and through coordination 
activities with other entities and agencies. The LEA shall ensure that school staff immediately 
enrolls homeless students, including unaccompanied youth, even if those students do not have 
appropriate records normally required for enrollment, such as previous academic records, 
medical records, proof of residency, or other documentation. The enrolling school shall 
immediately contact the school last attended by a homeless child or youth to obtain relevant 
academic and other records. If the child or youth needs to obtain immunizations, or 
immunization or medical records, the enrolling school immediately shall refer the parent or 
guardian of the child or youth to the LEA homeless liaison. The liaison shall assist in obtaining 
necessary immunizations or immunization or medical records. The LEA shall maintain homeless 
students' records so they are available in a timely fashion when homeless students enter a new 
school or LEA. NOTE: This compliance item pertains to the identification and enrollment 
of homeless children and youth. 
Section 722(g)(3)(C), (g)(3)(D), (g)(6)(A)( i ), P.L.107-110 
Review Question(s)  

• Provide as documentation a list of the name and title of the homeless contact person in 
each school building. How is this person selected? How often does the homeless liaison 
have contact with this person? 

• How do the schools in the LEA determine when an enrolled student becomes homeless? 
• How do the schools in the LEA determine whether an enrolling student is homeless? 

Does the student enrollment or residency form include a section for homeless families 
and youth to check nighttime residence and causes for homelessness? If not, how does 
the LEA capture this information from homeless families and youth? 

• How do the schools in the LEA determine when an enrolled homeless student becomes 
unaccompanied? 

• How do the schools in the LEA identify unaccompanied youth during the enrollment 
process? 

• Does the student enrollment or residency form include a section to identify 
unaccompanied youth? 

• How do the schools in the LEA ensure that homeless students are enrolled immediately, 
even if they do not have appropriate records and documentation, as is required in the 
McKinney-Vento Act? 

• How do the schools in the LEA assist the enrolling homeless student obtain required 
enrollment documentation, including relevant academic and other records from the 
previously attended school? 
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• When do the schools in the LEA refer homeless families and unaccompanied youth to the
homeless liaison?

• How does the LEA's homeless liaison assist in obtaining necessary immunizations or
immunization or medical records for newly enrolled homeless students?

• What professional development has the LEA provided in the last 12 months to school
personnel, including guidance counselors, front-line staff, and others who help with
enrollment, on the requirements of the McKinney-Vento Act and best practices in
homeless education?

• Does the LEA encourage appropriate staff to participate in training or webinars offered
by the FDOE National Center for Homeless Education, or other agencies working with
homeless children and youth and their families? If so, how many LEA staff and school
staff participated in these activities?

• What technical assistance on the requirements of the McKinney-Vento Act does the LEA
provide school personnel?

• How does the LEA stress the importance of confidentiality of homeless issues with all
staff members, especially front-line staff?

• For the most recently completed school year, how many students were enrolled in the
LEA's Free and Reduced-Price Lunch Program (FRPLP)? How many students in the
LEA were identified as homeless? What was the percentage of homeless students
compared to the LEA's FRPLP enrollment?

• How many schools in the LEA have a FRPLP enrollment of over 80 percent and a
homeless identification of less than five (5) percent of the FRPLP enrollment? How does
the LEA address with these schools the possible under-identification of homeless
students?

Documents to Support Compliance 
• List of schools in the LEA and the names and contact information of their homeless

contact persons
• Student enrollment or residency form (in English and Spanish as applicable)
• Caregiver form for unaccompanied homeless youth or other non-custodial guardianship

form
• List, including dates, of professional development and other activities for educators, pupil

services personnel, and school staff (such as principals, assistant principals, registrars,
etc.) that are designed to heighten the understanding and sensitivity of such personnel to
the needs of homeless children and youth, the rights of such children and youth, including
enrollment requirements, and the specific educational needs of runaway and homeless
youth

• Copies of training PowerPoints and handouts
• E-mail or other type of correspondence informing school personnel of McKinney-Vento

training offered by Florida Department of Education, National Center for Homeless
Education, or other agencies working with homeless children and youth and their families

• E-mails or other type of correspondence informing parents, teachers, school personnel of
Technical assistance papers, e-mails, or memoranda on the requirements of the
McKinney-Vento Act

• Caregiver form for unaccompanied homeless youth or other non-custodial guardianship
form
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Compliance Item AIXC-4: The Local Educational Agency (LEA) shall prohibit schools from 
referring homeless children or youth to, or requiring homeless children and youth to enroll in or 
attend a separate (segregated) school or a separate program within a school, based on their status 
as homeless. NOTE: This compliance items pertains to the prohibition of separating or 
segregating homeless students into a separate school or program. 
Section 722 (g)(1)(J)(i ), P.L.107-110 
Review Question(s)  

• Did the LEA have a separate (segregated) school for homeless students?
• Are homeless students educated in a separate (segregated) classroom?

Documents to Support Compliance 
• List of LEA schools and the number of homeless and non-homeless students per school

(most recently completed yearly data)

Compliance Item AIXC-5: The Local Educational Agency (LEA) serving each child or youth 
who becomes homeless, and according to the child's or youth's best interest, shall continue his or 
her education in the school of origin for the duration of homelessness. If the LEA has determined 
it is not feasible to keep a homeless student in the school of origin, and this determination is 
contrary to the wishes of the student's parent or guardian or the unaccompanied youth, the LEA 
shall provide a written explanation, including the right to appeal, to the homeless child's or 
youth's parent or to the unaccompanied youth. The LEA shall develop and implement a dispute 
resolution process when a homeless student's parent or guardian or an unaccompanied youth 
disputes the enrollment process. The LEA homeless liaison shall ensure that enrollment disputes 
are mediated in accordance with paragraph (g)(3)(E) of the McKinney-Vento Act. NOTE: This 
compliance item pertains to the dispute resolution process. 
Section 722(g)(3), (g)(3)(B), (g)(3)(E), (g)(6)(A)(vi), P.L.107-110 
Review Question(s)  

• When was the LEA's dispute resolution process adopted?
• How has the dispute resolution process changed in the last five school years? When did

these changes occur? Who participated in the development of the changes to the dispute
resolution process?

• How does the LEA ensure that the dispute resolution process meets the requirements of
the McKinney-Vento Act?

• How is the LEA homeless liaison informed of an enrollment dispute? What are the first
steps taken to resolve the dispute before a formal dispute is lodged with the LEA? In the
most recently completed school year, how many disputes were formally lodged with the
LEA?

• How many formal disputes were conveyed to the state office for resolution?
• How has the LEA homeless liaison ensured enrollment disputes were mediated in

accordance with the McKinney-Vento Act?
Documents to Support Compliance 

• List of school placement feasibility criteria
• Dispute resolution policy, procedure, or process
• Dispute resolution forms (school level and LEA level)
• A template or example of a written explanation of the school's decision regarding school

placement, including the parent's or unaccompanied homeless youth's right to appeal
decisions
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Compliance Item AIXC-6: The Local Educational Agency (LEA) promptly shall provide the 
following services to each homeless child or youth in grades K-12: all educational services for 
which the child or youth is eligible (e.g., Title I, English language learners (ELLs), Individuals 
with Disabilities Education Act); programs in vocational and technical education; programs for 
gifted students; and school nutrition programs (e.g., free meals). NOTE: This compliance item 
pertains to homeless children and youth in grades K-12. 
Section 722 (g)(4)(B), (g)(4)(C), (g)(4)(D), (g)(4)(E), P.L.107-110 
Review Question(s)  

• How does the LEA assess the needs of homeless students and provide them with eligible
educational services, vocational and technical education programs, and gifted programs?

• How has the LEA ensured homeless children and youth immediately are enrolled in the
school nutrition program and receive free meals?

Documents to Support Compliance 
• Screening assessment forms or documents used to determine homeless students'

qualification to participate in certain supplemental academic programs, such as ELL,
ESE, vocational education, gifted, and other educational programs offered by the LEA.

• The report that indicates the:
o number of K-12 homeless students in educational programs for ELLs
o number of K-12 homeless students in educational programs for students with

disabilities
o number of K-12 homeless students in vocational and technical education

programs
o number of K-12 homeless students in educational programs for gifted students
o number of K-12 homeless students in school nutrition programs

• School nutrition program enrollment form or liaison's documentation of enrolling
homeless students in the LEA's nutrition programs.

Compliance Item AIXC-7: The Local Educational Agency (LEA) shall ensure that homeless 
families and their preschool-aged children receive educational services for which they are 
eligible, including Head Start, Even Start, and other preschool programs administered by the 
LEA. NOTE: This compliance item pertains to homeless preschool-aged children. If the 
LEA does not administer preschool programs, this compliance item does not apply. 
Section 722 (g)(6)(A)(iii), P.L.107-110 
Review Question(s)  

• Does the LEA administer preschool programs?
• How does the LEA ensure homeless preschool-aged children are identified?
• How does the LEA ensure homeless preschool-aged children have equal access to the

same public preschool programs, administered by the LEA, as provided to other children?
Documents to Support Compliance 

• A list of the preschool programs administered by the LEA, including Head Start and
Even Start programs

• The report that indicates the number of homeless preschool-aged students in preschool
programs administered by the LEA, including Head Start and Even Start programs

• Promotional materials for parents pertaining to the LEA's preschool programs (e.g.,
brochures, referral forms, etc.)
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• LEA's preschool programs enrollment form

Compliance Item BIXC-1: The Local Educational Agency (LEA) uses funds awarded under the 
Title IX, Part C sub-grant for activities that carry out the purpose of the McKinney-Vento Act. 
Applicable to sub-grantees only. 
Section 723(c)(4), P.L.107-110 
Review Question(s)  

• Does the LEA receive a Title IX, Part C sub-grant?
• What types of supplemental activities does the LEA provide with Title IX, Part C funds

to carry out the purpose of the McKinney-Vento Act?
Documents to Support Compliance 

• List of previous grant year's completed Title IX, Part C activities
• List of previous grant year's completed Title IX, Part C deliverables
• Copy of homeless liaison's time and effort log (if applicable) for the previous school year

Compliance Item CIXC-1: The Local Educational Agency (LEA) shall refer homeless families 
and their children and youth, including homeless preschool-aged children, to health care 
services, dental services, mental health services, and other appropriate services. NOTE: This 
compliance item pertains to coordination with other service providers for referrals to 
health care services, dental services, mental health services, and other appropriate services. 
Section 722 (g)(6)(A)(iii), P.L.107-110 
Review Question(s)  

• How does the LEA refer families and their children and youth to health care services?
• How does the LEA refer families and their children and youth to dental services?
• How does the LEA refer families and their children and youth to mental health services?
• How does the LEA refer families and their children and youth to other appropriate

services such as basic needs and housing?
Documents to Support Compliance 

• Materials that provide parents of homeless students with information about local health
care services (e.g., brochures, forms, a list of community agencies that can assist with
health care services, etc.)

• Materials that provide parents of homeless students with information about local dental
services (e.g., brochures, forms, a list of community agencies that can assist with dental
services, etc.)

• Materials that provide parents of homeless students with information about local mental
health services (e.g., brochures, forms, a list of community agencies that can assist with
mental health services, etc.)

• Materials that provide parents of homeless students with information about other
appropriate services (e.g., brochures, forms, or a list of community agencies that can
assist with appropriate services such as basic needs and housing, etc.) NOTE: All of this
information may be in one brochure or booklet.

Compliance Item CIXC-2: The Local Educational Agency (LEA) shall ensure that 
transportation is provided, at the request of the parent, guardian, unaccompanied youth, or local 
homeless liaison, to and from the school of origin, in accordance with the McKinney-Vento Act 
requirements. The LEA homeless liaison shall ensure that the parents or guardians of a homeless 
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child or youth and any unaccompanied youth are fully informed of all transportation services, 
including transportation to the school of origin as described in paragraph (1)(J)(iii) of the 
McKinney-Vento Act, and shall assist in accessing transportation to the school that is selected 
under paragraph (3)(A) of the McKinney-Vento Act. NOTE: This compliance item pertains to 
coordination with the LEA's transportation department to ensure homeless students and 
their families are informed of and provided transportation services. 
Section 722(g)(1)(J)(iii), (g)(4)(A), P.L.107-110 
Review Question(s)  

• How does the LEA homeless liaison assure that the LEA's director of transportation is
aware of the school of origin and comparable services requirements of the McKinney-
Vento Act and the LEA's Homeless Students Policy, including the requirement to
coordinate with neighboring LEAs when a student has to move to a neighboring LEA due
to loss of housing under McKinney-Vento?

• What funds have been used to provide homeless children and youth transportation to their
school of origin?

• With how many other LEAs does this LEA share a geographic boundary? With how
many of these neighboring LEAs does the LEA have a written inter-LEA Transportation
agreement to transport homeless students to and from the school of origin across LEA
boundaries? If not, what is the process for transporting homeless students across LEA
boundaries?

• How are homeless families/unaccompanied youth informed, in writing, about their
child(ren)'s/own educational right(s) to remain in the school of origin and receive
transportation from the LEA?

• How are homeless families/unaccompanied homeless youth informed of the availability
of other transportation services offered by their school or the LEA (comparable
transportation services)?

• How many homeless families and their children and youth, including unaccompanied
youth, have requested transportation to and from the school of origin? How many have
received the requested transportation?

Documents to Support Compliance 
• Documentation indicating that the director of transportation is aware of the school of

origin and comparable services requirements of the McKinney-Vento Act and the LEA's
Homeless Students Policy, e.g., email communication with the director of transportation,
transportation staff training documentation, LEA leadership meeting agenda and
handouts, etc.

• Materials that provide parents of homeless families/unaccompanied homeless youth with
information about their right to request transportation to the school of origin. Materials
that provide parents of homeless families/ unaccompanied homeless youth with
information about comparable transportation services, if available?

• Copies of executed Inter-LEA Transportation Agreements or LEA homeless student
transportation procedures, if any.

• The report that indicates the number of homeless families and students requesting
transportation to and from the school of origin and the number receiving and denied
transportation to and from the school of origin
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Compliance Item CIXC-3: The Local Educational Agency (LEA) homeless liaison shall 
coordinate and collaborate with community personnel responsible for the provision of 
educational and related services to homeless children and youth. The LEA shall inform 
community personnel, service providers, and advocates working with homeless families, 
guardians, and unaccompanied youth of the duties of the LEA homeless liaison. NOTE: This 
compliance item pertains to coordination and collaboration with community personnel, 
service providers, and advocates working with homeless families and youth. 
Section 722(g)(6)(B), (g)(6)(C), P.L.107-110 
Review Question(s)  

• What are the organizational names of the health service providers with whom the LEA
homeless liaison coordinates/collaborates and how does that coordination/collaboration
work?

• What are the organizational names of the dental service providers with whom the LEA
homeless liaison coordinates/collaborates and how does that coordination/collaboration
work?

• What are the organizational names of the mental health service providers with whom the
LEA homeless liaison coordinates/collaborates and how does that
coordination/collaboration work?

• What are the organizational names of other service or resource providers with whom the
LEA homeless liaison coordinates/collaborates and how does that
coordination/collaboration work; e.g., housing authority, job training programs,
employment agencies, faith-based organizations, civic and service organizations,
business partners, etc.?

• How does the LEA disseminate the name, contact information, and a description of the
duties of the homeless liaison? When was this information most recently disseminated?

Documents to Support Compliance 
• Annual email to community partners with the liaison's name, contact information, and

duties or other documentation with this information
• List of community partners or collaborators receiving this correspondence
• Coordination correspondence, e.g., emails or memoranda
• Coordination documents, such as printed materials distributed to partners,

agenda/minutes of meetings attended by the LEA's homeless liaison, cooperative
agreements, etc.

Compliance Item GIXC-1: The Local Educational Agency (LEA) shall disseminate public 
notice of the educational rights of homeless children and youth where such children and youth 
receive services under the McKinney-Vento Act, such as schools in the LEA. NOTE: This 
compliance item pertains to disseminating public notice of the educational rights of 
homeless students in schools in the LEA. 
Section 722(g)(6)(A)(v), P.L.107-110 
Review Question(s)  

• Where (in what areas) are public notices of the educational rights of homeless children
and youth posted in the LEA?

• How does the homeless liaison verify that written public notice is posted in each school
and main LEA office?
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• Is the local homeless liaison's contact information on the notices, posters, and/or
brochures?

Documents to Support Compliance 
• Copies of written public notice of the educational rights of homeless children and youth

in languages parents and youth can understand
• List of schools verifying that written public notice of educational rights of homeless

children and youth is posted in each school

Compliance Item GIXC-2: The Local Educational Agency (LEA) shall disseminate public 
notice of the educational rights of homeless children and youth where such children and youth 
receive services in the community under the McKinney-Vento Act, such as family shelters, soup 
kitchens, etc. NOTE: This compliance item pertains to disseminating public notice of the 
educational rights of homeless students in the community. 
Section 722(g)(6)(A)(v), P.L.107-110 
Review Question(s)  

• Where (name the places) are public notices of the educational rights of homeless children
and youth posted in the community?

• How does the homeless liaison verify that written public notice is posted in these
community locations?

• Is the local homeless liaison's contact information on the notices, posters, and/or
brochures?

Documents to Support Compliance 
• Copies of written public notice of the educational rights of homeless children and youth

in languages parents and youth can understand
• List of community agencies or public buildings verifying that written public notice of

educational rights of homeless children and youth is posted in each agency and public
building

Compliance Item HIXC-1: The Local Educational Agency (LEA) shall ensure that homeless 
children and youth enroll in, and have a full and equal opportunity to succeed in, the LEA's 
schools, and shall ensure that such children and youth have an opportunity to meet the same 
challenging state student academic achievement standards to which all students are held. NOTE: 
This compliance item pertains to ensuring homeless students have full opportunity to 
succeed in school. 
Sections 721(4) and 722(g)(6)(A)(ii), P.L.107-110 
Review Question(s)  

• What percent of days are homeless students in attendance compared to non-homeless
students?

• How do schools in the LEA ensure the highest possible school attendance of homeless
students?

• How do the number and percent of homeless students compare to the number and percent
of non-homeless students in student progression including high school diploma type
(regular, special, or GED)?

• How do the high schools in the LEA work with homeless students to earn the credits
necessary for graduation?
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• How do schools in the LEA ensure that unaccompanied homeless students are fully 
engaged in the LEA's academic program and extracurricular activities? 

• How do the number and percent of homeless students compare to the number and percent 
of non-homeless students in performance achievement on state standardized tests in 
Reading and Math? 

• How do schools in the LEA determine the aspect(s) of a homeless student's situation that 
should be addressed in order for that student to succeed on state standardized tests? 

• How do schools in the LEA ensure that homeless students are prepared to succeed on 
state standardized tests? 

• How do schools in the LEA use attendance, academic performance, and graduation data 
to monitor the effectiveness of their efforts for homeless students? 

Documents to Support Compliance  
• The report that compares homeless students to non-homeless students, and includes the: 

o number and percent attending school 
o number and percent being promoted to the next grade level or receiving a high 

school diploma (regular, special, or GED) 
o number and percent scoring proficient or above on the Reading and Math state 

standardized tests? 
 

Compliance Item IIXC-1: The Local Educational Agency (LEA) shall comply with providing 
comparable Title I, Part A services to homeless students attending non-Title I schools. NOTE: 
This compliance item pertains to the Title I Homeless set-aside. 
Section 1113(c)(3), P.L.107-110 
Review Question(s)  

• What services are provided to homeless children and youth in non-Title I schools that are 
provided to homeless students in Title I schools? 

• How does the LEA Title I office collaborate with the homeless liaison on the use of the 
Title I reservation? 

• What methodology is used to determine the amount of funds reserved (set aside) to 
provide services to students identified as homeless? 

• What amount of Title I, Part A funds was set aside for the current school year? 
• What percent of the liaison's salary is funded by Title I, Part A funds? What percent of 

the liaison's duties are spent on Title I activities other than those pertaining to homeless 
students and their families? 

Documents to Support Compliance  
• Copy of the Title I, Part A expenditure report showing Title IX, Part C set-aside 

allotment and expenditures from previous school year 
• The report that indicates the number of homeless students receiving Title I services in 

non-Title I schools, including a list of services provided, during the previous school year 
• The report that indicates the number of homeless students receiving Title I services in 

Title I schools, including a list of services provided, during the previous school year 
• Written documentation of planning and collaboration meetings for the Title I allocation 

of funds for homeless students for the current year's Title I, Part A application 
• Copy of the current year's Title I, Part A application section pertaining to the needs that 

are being addressed by the Title I, Part A Homeless set-aside, the activities that are being 
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supported by the Title I, Part A Homeless set-aside, and the amount of the Title I, Part A 
Homeless set-aside 

• Copy of the homeless liaison's position description, showing percentage of time of duties 
• Copy of homeless liaison's time and effort log (if applicable) 

 
Compliance Item IIXC-2: The Local Educational Agency (LEA) shall use Title IX, Part C 
funds for activities authorized under the McKinney-Vento Act. Applicable to sub-grantees only. 
NOTE: This compliance item pertains to use of funds for authorized activities. 
Section 723(d), P.L.107-110 
Review Question(s)  

• Looking at each line item in the LEA's previous year's application and/or amendment(s), 
were funds spent in the manner specified? 

• What percent of the LEA's total Title IX, Part C sub-grant funds were expended in the 
previous year? 

• If the amount of Title IX, Part C sub-grant funds expended was less than 100 percent, 
why were the remaining funds not expended? 

• If the amount of funds expended in the previous school year was less than 100 percent, 
how will the LEA assure that all Title IX, Part C sub-grant funds will be expended for the 
benefit of homeless students in the current year? 

• Are Title IX, Part C funds used to cover the salary of the LEA homeless liaison? If so, 
what percent of the liaison's salary is funded by Title IX, Part C sub-grant funds? 

Documents to Support Compliance  
• FDOE Project Report (Do not upload; FDOE has documentation on file.) 
• FDOE Project Disbursement Report Form (i.e., DOE 399) 

 
Compliance Item IIXC-3: The Local Educational Agency (LEA) shall maintain appropriate 
control over all property purchased with Title IX, Part C funds. Applicable to sub-grantees 
only. 
Section 80.32(c), EDGAR 
Review Question(s)  

• How has the LEA kept track of inventory purchased with Title IX, Part C sub-grant 
funds? 

• When does the LEA reconcile its property records and how? 
• When the LEA no longer needs or uses the property purchased with Title IX, Part C 

funds, what is done with the property? 
Documents to Support Compliance  

• LEA property inventories 
 

Compliance Item KIXC-1: The Local Educational Agency (LEA) shall inform parents or 
guardians of homeless children and youth or unaccompanied youth of the educational and related 
opportunities available to their children or them and shall provide parents or guardians with 
meaningful opportunities to participate in the education of their children. NOTE: This 
compliance item pertains to parent involvement and similar requirements for 
unaccompanied youth in the absence of a parent or guardian. 
Section 722 (g)(6)(A)(iv), P.L.107-110 
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Review Question(s) 
• What is the name of the document(s) that the LEA provides written notification of the

educational rights and related educational opportunities to homeless
families/unaccompanied youth (i.e., brochures, letters, newsletters, etc.)?

• How does the LEA assure that this notification is received by homeless
families/unaccompanied youth?

• How does the LEA provide information on the rights of homeless children and youth
addressed in the McKinney-Vento Act; e.g., posting notices at schools, at parent
meetings, open houses, and/or other awareness events?

• How does the LEA provide meaningful opportunities for parents to participate in the
education of their children? Such opportunities might include parents helping set literacy
goals for their children, the LEA recruiting parents to participate in parent trainings on
Families Building Better Readers or Mysteries in the Middle, the LEA assisting parents
in attending parent/teacher conferences, the LEA providing backpacks for homeless
students and including activity sheets with activities parents can do with their children, or
other opportunities.

Documents to Support Compliance 
• Copies of written notification of the educational rights and related opportunities for

parent involvement provided to homeless families/unaccompanied youth in a language
parents and youth can understand such as brochures, newsletters, or flyers

• Sample agendas of parent meetings, open houses, parent awareness sessions and/or other
events showing that LEA Homeless Education Program staff or school staff presented
information to parents or guardians or unaccompanied homeless youth on educational
and related opportunities available to their children or them.

• Examples of meaningful opportunities for parents to participate in the education of their
children, such as parents helping set literacy goals for their children, the LEA recruiting
parents to participate in parent trainings on Families Building Better Readers or
Mysteries in the Middle, the LEA assisting parents in attending parent/teacher
conferences, the LEA providing backpacks for homeless students and including activity
sheets with activities parents can do with their children, or other opportunities

• Correspondence to homeless parents, or newsletters (e.g., Title I Newsletter) with
information on homeless students and the educational and related opportunities available
to them or their parents
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School Board of Gadsden County, Florida 
CONTRACTUAL AGREEMENT 

Fiscal Year: 2020-2021 
Year 3 of 3-year Award 

Subject to conditions below for renewal 

This contractual agreement is made between the School Board of Gadsden County, Florida, a 
school district, referred to as the “RECIPIENT”, organized and existing under the laws of the 
State of Florida, with its principal place of business at 35 Martin Luther King., Jr. Blvd, City of 
Quincy, County of Gadsden, State of Florida, herein referred to as the Board, (also referred to 
as the District) and Mrs. Tammy Hinson, a contractor with her principal place of business at 
P.O. Box 925, Havana, FL 32333 for the purposes of providing professional services for the 
homeless program, herein referred to as “CONTRACTOR”. The contractual agreement will 
establish uniform administrative requirements for the Contractor and the School Board of 
Gadsden County.  

NOW, THEREFORE, the parties agree as follows: 

ARTICLE 1.  ENGAGEMENT OF THE CONTRACTOR 
The RECIPIENT agrees to engage the CONTRACTOR and the CONTRACTOR agrees to 
perform the functions for contracted services to Gadsden County as a provider of services for 
the Title IX Homeless Education program and as further set forth below.  The CONTRACTOR 
understands and agrees that all services contracted for are to be performed solely by the 
CONTRACTOR and may not be subcontracted for or assigned without the prior written consent 
of the RECIPIENT. The CONTRACTOR is not a sub-recipient, but is instead a vendor. 

The RECIPIENT and the CONTRACTOR understand and agree that this AGREEMENT is 
valid only if approved and funds are awarded annually by the Florida Department of 
Education for Title IX McKinney-Vento grant.  In addition, the RECIPIENT and 
CONTRACTOR understand and agree that continuation of this AGREEMENT is 
contingent upon completed deliverables, satisfactory evaluation, Superintendent 
approval, and continued funding of the Title IX McKinney-Vento grant by the Florida 
Department of Education. 

ARTICLE 2.  SCOPE OF SERVICES 
The CONTRACTOR agrees to use expertise and community partnerships to serve as a provider 
of homeless specialist services for Title IX during the 2020-2021 school year, beginning July 1, 
2020 until June 30, 2021. Such activities include, but are not limited to: identification of 
homeless students and their families; identification of unaccompanied youth; outreach services 
for homeless students and unaccompanied youth; facilitation and connection of services for 
homeless students and unaccompanied youth and homeless students’ families; enhancing staff, 
community and school awareness of homeless students, their rights, and their needs; and other 
activities as detailed below (“Performance Activities”). Any changes to the Services must be 
made by mutual agreement in writing. The CONTRACTOR’S principal contact for the services 
will be Mrs. Tammy Hinson. 
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Performance Activities and Deliverables 
FY 2020-2021 

Homeless Outreach Specialist 
Monthly documentation of all components must be submitted for payment.  

Upon acceptance of contract – through June 30, 2021 

Programmatic: 
• Review, develop, and/or revise written procedures as necessary for homeless student identification

including unaccompanied youth.
• Review, develop, and/or revise written procedures as necessary for implementing all homeless and

unaccompanied youth School Board Policies, according to requirements of Elementary and Secondary
Education Act (ESSA).

• Ensure finalized written procedures of Homeless Board Policies are being implemented accordingly
and revised as implementation dictates.

• Review, develop, and/or revise written procedures as necessary for referrals of students to academic
supports.

• Review, develop, and/or revise and implement plans for addressing at-risk warning signs in homeless
students and unaccompanied youth, including falling attendance patterns and low academic proficiency
in core subjects

• Disseminate results of early warning indicators with school staff and community partners so that plans
can be implemented as soon as practicable, including follow up and documentation of interventions.

• Review, develop, and/or revise a Resource Directory and/or update service provider contact
information as necessary.

• Review, develop, and/or revise and disseminate posters that clearly spell out student and family rights
under the homeless policies of McKinney-Vento and post at all schools and throughout the community.

• Review, develop, and/or revise and complete Family Member Attendance spreadsheet to collect data
year round on family participation.

• Disseminate in-take forms, as necessary, to schools and agencies.  Forms should include all critical
information to ensure connection to services.  Completed forms will be retained by the Homeless
Program Office with copies sent back to the school data intake persons to input coding for homeless
students into Skyward.

• Disseminate the Residency Questionnaire to collect all critical information for program compliance
and documentation of homelessness.

• Review, revise, and disseminate the Referral Form as necessary to collect all critical information for
program compliance.

• Review newsletter format and publish newsletter quarterly to be disseminated through back pack at
each school.  Homeless requirements include all schools, not just Title I schools.

• Develop, schedule, and provide homeless training sessions, as necessary.  Sessions must include, at a
minimum, Gadsden County School Transportation, School Guidance Counselors, and Food Service
Department each semester.  A wider awareness training plan should be developed to ensure all
stakeholders are aware of rights of the Homeless Students and Unaccompanied Youth.

• Ensure immediate enrollment and connections to school interventions, adequate transportation and
meals for the homeless students and unaccompanied youth are being provided and monitor frequently
enough to ensure services are being provided.

• Collect data for homeless activities, enrollments, attendance, and other related activities as
documentation of compliance deliverables.

• Do monthly site visits to the schools to review enrollments, attendance, intervention placement, and
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other issues that may result in providing services to homeless students and unaccompanied youth. 
• Review Surveys 2, 3, and 5 from FDOE for accuracy of district MIS data on homeless reports and

request data changes as necessary.
• Develop and disseminate a homeless training tool-kit for parents and sensitivity training sessions

including components addressing the importance of daily attendance and good behavior designed to
ensure increased student proficiency.

• Collect the nine-week academic reports, state assessment scores, graduation rates, career education
choices, industry certifications and attendance data for all school levels of homeless students and
unaccompanied youth from the previous school year to establish baseline data for homeless students.

• Document baseline data and communicate with parents to positively affect attendance and behavior
trends.

• Collect data and collaboratively prepare the mid-year and annual reports required for FDOE
• Present DRAFT versions of report(s) to immediate supervisor for review/revisions; and then present

final version of the reports to the Director of Federal Programs who will submit all reports to FDOE.
• Finalize mid-year report by deadline; prepare annual reports required by FDOE by deadlines; assist

with close out activities of project for previous year project; present DRAFT versions of reports to
immediate supervisor for review/revisions; and then present final versions of the reports to the Director
of Federal Programs who will submit all reports to FDOE.

Partners: 
• Prepare and recruit partner agreements of Memoranda of Understanding (MOUs) to establish services

between Gadsden County School District, community county/city partners, neighboring school
districts, shelters, outreach programs, school and family social services, counseling, family medical and
dental services, ESE, CTE, ESOL/EL, Title I, Migrant, Head Start, and other district programs.

• At a minimum, schedule and hold quarterly meetings (September, January, March, May) with partners
from community/county/city, neighboring school districts, shelters, outreach programs, school and
family social services, counseling, family medical and dental services, and other programs to ensure
coordination and collaboration of goods and services.

• Develop and provide awareness presentations for community partners about homeless definitions and
services, as well as student rights.

Students and Parents: 
• Organize and implement outreach activities to identify homeless families and unaccompanied youth,

(i.e., distributing homeless posters in frequent areas for target population, plan community events, and
attend community events and activities to speak on and disseminate homeless information).

• Upon identification of homelessness, facilitate immediate enrollment of identified homeless students
and unaccompanied youth through MIS student enrollment data.

• Upon identification of needs, connect homeless students and unaccompanied youth to school services
and any extra interventions necessary to assist with their successful academic pursuits and monitor
frequently to ensure implementation with fidelity.

• Upon identification of needs, facilitate any necessary transportation based on student needs.
• Develop and administer a survey for parents to determine agenda items for parent workshops.
• Develop, schedule, and deliver monthly parent workshops on various subjects identified by survey

results.
• Collect attendance reports monthly (each site, each student with 3 or more unexcused absences) to

review excessive absenteeism patterns of students
• Develop and implement attendance strategies for at-risk homeless students and unaccompanied youth

to share with homeless staff, visiting teachers, and school level staff.
• Collect the nine-week academic reports, state assessment scores, career education choices/industry
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certifications, behavior, and attendance data for all school levels of homeless students and 
unaccompanied youth from the previous school year to establish baseline data for homeless students. 
Document and communicate with parents to positively affect attendance and behavior trends. 

• Work with secondary schools and Gadsden Technical Center (GTI) to establish increased opportunities
and processes to link homeless students and unaccompanied youth with career education opportunities.

• Work monthly with early learning centers and HeadStart/VPK program to establish increased
opportunities and processes to link homeless students with early learning and preK services.

Supporting Documentation for monthly invoices:  
• MIS reports, state assessment reports, certification reports; minutes; agendas; sign-in sheets;

recommended changes to policies, forms, or data to be collected; newsletters; attestation of
dissemination; early learning, preK, and career opportunities and processes; partner meetings; tool-kit;
home site visit reports; communications with schools, parents, social service staff; written procedures;
academic referral forms; revised in-take form; revised referral form; revised Residency Questionnaire;
Family Member Attendance spreadsheet; written homeless procedures to support Board Policies;
unaccompanied youth procedures; annual training schedule, agendas, sign-in sheets, minutes; survey
results; resource materials; transportation requests; enrollment records; posters; list of sites where
posters are displayed; announcements; awareness presentation; revised and completed Resource Guide;
signed MOUs; baseline activities; and end of year activities.

SPECIAL NOTE:  Contractor must work collaboratively with Homeless Liaison to collect and retain all 
the data required for monitoring homeless programs required by Florida Department of Education 
(FDOE) – see addendum for all reporting compliance items.  Documentation must be kept on file at 
Gadsden County School District so the district liaison can respond to any FDOE inquiries. 

ARTICLE 3.  DURATION OF AGREEMENT 
This AGREEMENT shall begin on December 2, 2019 and end on June 30, 2020 contingent 
upon the approval and funding as stated in Article 1 above.  As required by law, this 
AGREEMENT shall be subject to annual review. 

ARTICLE 4.  DEFINITIONS 
Term Definition 
Advance means a payment made by Treasury check or other appropriate payment 

mechanism to a Contractor or sub-recipient upon its request either before 
outlays are made by the Contractor or through the use of predetermined 
payment schedules.  

Award means financial assistance that provides support or stimulation to 
accomplish a public purpose.  

Contract means a procurement contract under an award or sub-award, and a 
procurement sub-contract under a recipient’s contract. A contract shall be 
used when the principal purpose is acquisition of property or services for 
the direct benefit or use of the federal government and/or organization 
receiving financial assistance. Contractors are not sub-recipients. 

Date of 
Completion 

means the date on which all work under an award is completed by the 
sub-recipient or the date on the award document, or any supplement or 
amendment thereto, on which Federal sponsorship ends.  

Project costs means all allowable costs, as established in the applicable Federal cost 
principles, incurred by a recipient and the value of the contributions made 
by third parties in accomplishing the objectives of the award during the 
project period.  
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Term Definition 
Project period means the period established in the award document during which Board 

Approval begins and federal sponsorship ends for that fiscal year.  
Recipient means an organization receiving financial assistance directly from the 

Department of Education to carry out a project or program. The term 
includes public and private institutions of higher education, public and 
private hospitals and other quasi-public and private non-profit 
organizations such as, but not limited to, community action agencies, 
research institutes, educational associations, and health centers.  

Sub-Recipient means the legal entity or individual to which a contract is made and which 
is accountable to the recipient for the use of the funds provided and 
services funded in all the same ways that the recipient is bound to report 
and comply with all regulations of the federal award.  This is NOT a sub-
recipient relationship. 

Vendor/Contractor means the legal entity to which a contract is made and which is 
accountable to the recipient for the use of the funds provided and specific 
services contracted. This is NOT a sub-recipient relationship. 

Termination means the cancellation of award, in whole or in part, under an agreement 
at any time prior to the date of completion.  

Working Capital  means a procedure whereby funds are advanced to the recipient to cover 
its estimated disbursement needs for a given initial period.  

 
ARTICLE 5.  PAYMENT 
The RECIPIENT shall pay the CONTRACTOR upon the receipt of monthly invoices from the 
CONTRACTOR that includes documentation describing the services that were rendered by the 
CONTRACTOR and deliverables completed in support of the project for the monthly period that 
the invoice covers. Invoices will require a minimum of fourteen (14) days to be processed for 
payment after an invoice has been approved for payment by School Board of Gadsden County.  
In full and complete compensation for all services provided by the CONTRACTOR under this 
Agreement, the RECIPIENT shall pay to Mrs. Tammy Hinson up to and not exceeding $22,000 
(twenty-two thousand) dollars in equal monthly increments of $1,833.33 from date of approval 
until end of project period.  Invoices shall be prepared and addressed to: Ms. Vicki Muse 
Johnson, Coordinator of Homeless Programs for Gadsden County Schools. The monthly 
invoices will be sent in by the end of each month following provision of services.  The invoices 
will document the services provided and deliverables received, including time/effort logs, 
agendas, sign in sheets, projected outcomes, and other documentation of services and content 
as required by the deliverables above.  
(b). The CONTRACTOR shall not pledge the RECIPIENT’S credit or make the RECIPIENT a 
guarantor of payment or surety for any contract, debt, obligation, judgment, lien, or any form of 
indebtedness. 
(c) The total cost of the AGREEMENT is up to and no more than $22,000.00, in equal 
monthly increments. 
 
ARTICLE 6.   PUBLIC RECORDS 
Where applicable, documents prepared pursuant to this AGREEMENT may be subject to 
Florida’s Public Records Law.  Refusal of the CONTRACTOR to allow public access to such 
records shall constitute grounds for cancellation of this AGREEMENT. 
 
ARTICLE 7.   ACCESS AND RETENTION OF RECORDS 
The RECIPIENT shall have access to all CONTRACTOR’S records that are directly pertinent to 
this AGREEMENT.  The CONTRACTOR shall retain all required records for five (5) years after 
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the RECIPIENT makes the final payment and all other pending matters are closed. The 
CONTRACTOR shall maintain accurate, current, and complete disclosure of all financial and/or 
activity results/records of the project in accordance with established Federal and District 
requirements 

ARTICLE 8.  TERMINATION OF AGREEMENT 
The parties hereto contemplate this contract to run for the duration of the grant award subject to 
annual review as required by law.  Any party wishing to terminate this contract prior to its 
expiration date shall provide the other party with sixty (60) days written notice. Upon 
termination, RECIPIENT shall be responsible for payment of all costs incurred by 
CONTRACTOR in the performance of the Agreement prior to termination. 

ARTICLE 9.   AMENDMENTS 
Any changes must be mutually agreed upon and incorporated in written amendments to this 
AGREEMENT.   

ARTICLE 10.  INDEPENDENT CONTRACTOR 
The CONTRACTOR is an independent CONTRACTOR and not an employee or agent of the 
RECIPIENT.  CONTRACTOR is not a sub-recipient, but is instead a VENDOR.  CONTRACTOR 
agrees to comply with all requirements of the Jessica Lunsford Act. CONTRACTOR shall be 
acting as independent CONTRACTOR in the performance of this Agreement, and shall be 
responsible for the payment of claims for loss, personal injury, death, property damage, or 
otherwise arising out of any act or omission of their respective employees or agents in 
connection with the performance of the Services for which they may be held liable under 
applicable law. Each party shall maintain at its sole expense adequate insurance or self-
insurance coverage to satisfy its obligations under this Agreement. 

ARTICLE 11.  NONDISCRIMINATION AND COMPLIANCE 
The CONTRACTOR shall comply with all federal, state and local laws and ordinances 
applicable to the work and shall not discriminate on the grounds of race, color, religion, gender, 
national origin, or age in the performance of work. 

ARTICLE 12.  ADMINISTRATION OF AGREEMENT 
(a) The RECIPIENT’S contract administrator and contact is Mrs. Tammy Hinson and/or her
designee.
(b) The CONTRACTOR contract administrator and contact is Ms. Vicki Muse Johnson,
Coordinator of Homeless Programs and/or her designee.
(c) All written and verbal approvals must be obtained from the parties’ contract administrator
or their designees.
(d) This contract shall be governed by and construed under the laws of the State of Florida.

ARTICLE 13.  AGREEMENT AS INCLUDING ENTIRE AGREEMENT 
This instrument, including any attachments, embodies the entire AGREEMENT of the parties.  
There are no other provisions, terms, conditions, or obligations.  This AGREEMENT supersedes 
all previous oral or written communications, representations or agreements on this subject. 

CONFLICT OF INTEREST:  As of the date of this Agreement, the CONTRACTOR is not a party 
to any oral or written contract or understanding or legal or regulatory obligation that will in any 
way limit or conflict with its ability to fulfill the terms of the Agreement.  CONTRACTOR agrees 
that they are and will remain in a state that is not a conflict of interest at any time during the 
administration of this project award. 
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ARTICLE 14.  ENFORCEMENT 
Jurisdiction for enforcement of this agreement shall lie in the courts of Gadsden County, Florida. 
Any action by a party for enforcement of this agreement shall be maintained in Gadsden 
County. 

IN WITNESS WHEREOF, the School Board of Gadsden County, Florida and Mrs. Tammy 
Hinson have executed this AGREEMENT. 

___________________________________ _______________________ 
Mrs. Tammy Hinson  Date  

__________________________________ _______________________ 
Mr. Roger P. Milton  Date 
Superintendent of Schools 

__________________________________  _______________________ 
Ms. Audrey Lewis Date 
Chairwoman, Gadsden County School Board 
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ADDENDUM 
Florida Department of Education 

Monitoring Compliance Items 
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Florida Department of Education 
2018-2019 Monitoring Title IX, Part C, Homeless Education Program 

Compliance Item AIXC-1: The Local Educational Agency (LEA) shall develop, review, and 
revise policies to remove barriers to the enrollment and retention of homeless children and youth 
in schools in the LEA. The LEA shall adopt policies to ensure that:  

• Homeless children and youth are afforded the same free, appropriate public education as
provided to other children and youth, to include receiving comparable services offered to
other students in the school;

• Homeless children and youth are identified based on the McKinney-Vento Act definition;
• Homeless children and youth have access to the education and other services that such

students need to ensure that such students have an opportunity to meet the same
challenging state student academic achievement standards to which all students are held;

• Homeless preschool-aged children and their families have access to educational services
for which they are eligible, including preschool programs administered by the LEA;

• Barriers are removed that affect the enrollment and retention of homeless children and
youth in schools in the LEA;

• Issues are addressed such as guardianship and transportation, immunization, residency,
birth certificates, school records, and other documentation;

• Homeless children and youth are enrolled immediately;
• Homeless children and youth are not stigmatized or separated, segregated, or isolated on

the basis of their status as homeless;
• Homeless children and youth have the right to remain in their school of origin and

dispute school selection, if other than school of origin; and
• Transportation is provided to homeless children and youth, at the request of the parent,

guardian, or unaccompanied youth, to and from the school of origin and includes the
provision for inter-LEA transportation, in accordance with the McKinney-Vento Act.

NOTE: This compliance item pertains to evidence of the LEA's policies that address the 
requirements of the McKinney-Vento Act. 
Sections 721 (1), (2), (3), (4); 722 (g)(1)(I), (g)(1)(J), (g)(3), (g)(4), (g)(5), (g)(6), (g)(7); 725(2), 
P.L.107-110
Review Question(s)

• Has the LEA established a homeless student school board policy that addresses the
requirements of the McKinney-Vento Act?

• When were these policies adopted or last revised?
• Are these policies currently included in the online school board policy manual?
• When did the LEA last review the homeless student policy for compliance with the

McKinney-Vento Act?
• How did the LEA review its homeless student policy? (Note: The FDOE has developed a

policy review checklist that FDOE staff uses to review the LEA's homeless students
policies for this compliance item. If you would like a copy, please download one from the
Monitoring Toolkit or contact the Homeless Education Program staff.) What were the
findings?

Documents to Support Compliance 
• Homeless students school board policy addressing McKinney-Vento Act requirements

including:
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o an assurance that homeless children and youth are afforded the same free,
appropriate public education as provided to other children and youth, to include
receiving comparable services offered to other students in the school

o the identification of homeless students based on the McKinney-Vento definition
o the access of homeless children and youth to the education and other services that

such students need to ensure that such students have an opportunity to meet the
same challenging state student academic achievement standards to which all
students are held

o the access of homeless preschool-aged children and their families to educational
services for which they are eligible, including preschool programs administered
by the LEA

o the removal of barriers that affect the enrollment and retention of homeless
children and youth in schools in the LEA

o guardianship and transportation, immunization, residency, birth certificates,
school records, and other documentation

o immediate enrollment of homeless students
o an assurance that homeless children and youth are not stigmatized or separated,

segregated, or isolated on the basis of their status as homeless
o the rights of homeless students to remain in their school of origin and their right

to dispute school selection, if other than school of origin
o a provision of transportation, at the request of the parent or guardian, to and from

the school of origin, including the provision for inter-LEA transportation
• Screenshot of homeless students school board policy on the LEA's website
• Minutes of school board's approval and final adoption of school board policy (if policy

adoption or revision is less than three years ago)

Compliance Item AIXC-2: The Local Educational Agency (LEA) shall designate a local 
homeless liaison to carry out the duties described in section 722 (g)(6) of the McKinney-Vento 
Act. The LEA shall inform school personnel of the duties of the LEA homeless liaison. NOTE: 
This compliance item pertains to the designation of a local homeless liaison and the 
provision of information of the duties of the liaison to school personnel. 
Section 722 (g)(1)(J)(ii), (g)(6), (g)(6)(B), P.L.107-110 
Review Question(s)  

• What is the name and contact information of the person designated as the homeless
liaison for the LEA?

• How does the LEA make sure that school personnel know the name, contact information,
and duties of the LEA homeless liaison?

• To whom is this information provided at the school level (e.g., school registrars, guidance
counselors, principal, assistant principal, etc.)?

• When was the last time this information was provided to school personnel?
Documents to Support Compliance 

• Evidence that the LEA informed school personnel of the name of the local homeless
liaison as well as the duties of the homeless liaison. Acceptable evidence includes:

o e-mail to school homeless contacts and other key school personnel containing the
liaison's name, contact information, and outline of the liaison's duties or other
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documentation at least once per year and/or whenever there is a change in the 
person serving as the liaison 

o A presentation slide with meeting date or meeting agenda and handouts
containing information about the name and duties of the local homeless liaison

NOTE: Only upload documents that pertain to informing school personnel of the name of 
the local homeless liaison and his or her duties. Other McKinney-Vento Act staff training 
and materials should be uploaded in AIXC-3. 

Compliance Item AIXC-3: The Local Educational Agency (LEA) liaison shall ensure that 
homeless children and youth are identified by school personnel and through coordination 
activities with other entities and agencies. The LEA shall ensure that school staff immediately 
enrolls homeless students, including unaccompanied youth, even if those students do not have 
appropriate records normally required for enrollment, such as previous academic records, 
medical records, proof of residency, or other documentation. The enrolling school shall 
immediately contact the school last attended by a homeless child or youth to obtain relevant 
academic and other records. If the child or youth needs to obtain immunizations, or 
immunization or medical records, the enrolling school immediately shall refer the parent or 
guardian of the child or youth to the LEA homeless liaison. The liaison shall assist in obtaining 
necessary immunizations or immunization or medical records. The LEA shall maintain homeless 
students' records so they are available in a timely fashion when homeless students enter a new 
school or LEA. NOTE: This compliance item pertains to the identification and enrollment 
of homeless children and youth. 
Section 722(g)(3)(C), (g)(3)(D), (g)(6)(A)( i ), P.L.107-110 
Review Question(s)  

• Provide as documentation a list of the name and title of the homeless contact person in
each school building. How is this person selected? How often does the homeless liaison
have contact with this person?

• How do the schools in the LEA determine when an enrolled student becomes homeless?
• How do the schools in the LEA determine whether an enrolling student is homeless?

Does the student enrollment or residency form include a section for homeless families
and youth to check nighttime residence and causes for homelessness? If not, how does
the LEA capture this information from homeless families and youth?

• How do the schools in the LEA determine when an enrolled homeless student becomes
unaccompanied?

• How do the schools in the LEA identify unaccompanied youth during the enrollment
process?

• Does the student enrollment or residency form include a section to identify
unaccompanied youth?

• How do the schools in the LEA ensure that homeless students are enrolled immediately,
even if they do not have appropriate records and documentation, as is required in the
McKinney-Vento Act?

• How do the schools in the LEA assist the enrolling homeless student obtain required
enrollment documentation, including relevant academic and other records from the
previously attended school?
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• When do the schools in the LEA refer homeless families and unaccompanied youth to the
homeless liaison?

• How does the LEA's homeless liaison assist in obtaining necessary immunizations or
immunization or medical records for newly enrolled homeless students?

• What professional development has the LEA provided in the last 12 months to school
personnel, including guidance counselors, front-line staff, and others who help with
enrollment, on the requirements of the McKinney-Vento Act and best practices in
homeless education?

• Does the LEA encourage appropriate staff to participate in training or webinars offered
by the FDOE National Center for Homeless Education, or other agencies working with
homeless children and youth and their families? If so, how many LEA staff and school
staff participated in these activities?

• What technical assistance on the requirements of the McKinney-Vento Act does the LEA
provide school personnel?

• How does the LEA stress the importance of confidentiality of homeless issues with all
staff members, especially front-line staff?

• For the most recently completed school year, how many students were enrolled in the
LEA's Free and Reduced-Price Lunch Program (FRPLP)? How many students in the
LEA were identified as homeless? What was the percentage of homeless students
compared to the LEA's FRPLP enrollment?

• How many schools in the LEA have a FRPLP enrollment of over 80 percent and a
homeless identification of less than five (5) percent of the FRPLP enrollment? How does
the LEA address with these schools the possible under-identification of homeless
students?

Documents to Support Compliance 
• List of schools in the LEA and the names and contact information of their homeless

contact persons
• Student enrollment or residency form (in English and Spanish as applicable)
• Caregiver form for unaccompanied homeless youth or other non-custodial guardianship

form
• List, including dates, of professional development and other activities for educators, pupil

services personnel, and school staff (such as principals, assistant principals, registrars,
etc.) that are designed to heighten the understanding and sensitivity of such personnel to
the needs of homeless children and youth, the rights of such children and youth, including
enrollment requirements, and the specific educational needs of runaway and homeless
youth

• Copies of training PowerPoints and handouts
• E-mail or other type of correspondence informing school personnel of McKinney-Vento

training offered by Florida Department of Education, National Center for Homeless
Education, or other agencies working with homeless children and youth and their families

• E-mails or other type of correspondence informing parents, teachers, school personnel of
Technical assistance papers, e-mails, or memoranda on the requirements of the
McKinney-Vento Act

• Caregiver form for unaccompanied homeless youth or other non-custodial guardianship
form
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Compliance Item AIXC-4: The Local Educational Agency (LEA) shall prohibit schools from 
referring homeless children or youth to, or requiring homeless children and youth to enroll in or 
attend a separate (segregated) school or a separate program within a school, based on their status 
as homeless. NOTE: This compliance items pertains to the prohibition of separating or 
segregating homeless students into a separate school or program. 
Section 722 (g)(1)(J)(i ), P.L.107-110 
Review Question(s)  

• Did the LEA have a separate (segregated) school for homeless students?
• Are homeless students educated in a separate (segregated) classroom?

Documents to Support Compliance 
• List of LEA schools and the number of homeless and non-homeless students per school

(most recently completed yearly data)

Compliance Item AIXC-5: The Local Educational Agency (LEA) serving each child or youth 
who becomes homeless, and according to the child's or youth's best interest, shall continue his or 
her education in the school of origin for the duration of homelessness. If the LEA has determined 
it is not feasible to keep a homeless student in the school of origin, and this determination is 
contrary to the wishes of the student's parent or guardian or the unaccompanied youth, the LEA 
shall provide a written explanation, including the right to appeal, to the homeless child's or 
youth's parent or to the unaccompanied youth. The LEA shall develop and implement a dispute 
resolution process when a homeless student's parent or guardian or an unaccompanied youth 
disputes the enrollment process. The LEA homeless liaison shall ensure that enrollment disputes 
are mediated in accordance with paragraph (g)(3)(E) of the McKinney-Vento Act. NOTE: This 
compliance item pertains to the dispute resolution process. 
Section 722(g)(3), (g)(3)(B), (g)(3)(E), (g)(6)(A)(vi), P.L.107-110 
Review Question(s)  

• When was the LEA's dispute resolution process adopted?
• How has the dispute resolution process changed in the last five school years? When did

these changes occur? Who participated in the development of the changes to the dispute
resolution process?

• How does the LEA ensure that the dispute resolution process meets the requirements of
the McKinney-Vento Act?

• How is the LEA homeless liaison informed of an enrollment dispute? What are the first
steps taken to resolve the dispute before a formal dispute is lodged with the LEA? In the
most recently completed school year, how many disputes were formally lodged with the
LEA?

• How many formal disputes were conveyed to the state office for resolution?
• How has the LEA homeless liaison ensured enrollment disputes were mediated in

accordance with the McKinney-Vento Act?
Documents to Support Compliance 

• List of school placement feasibility criteria
• Dispute resolution policy, procedure, or process
• Dispute resolution forms (school level and LEA level)
• A template or example of a written explanation of the school's decision regarding school

placement, including the parent's or unaccompanied homeless youth's right to appeal
decisions
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Compliance Item AIXC-6: The Local Educational Agency (LEA) promptly shall provide the 
following services to each homeless child or youth in grades K-12: all educational services for 
which the child or youth is eligible (e.g., Title I, English language learners (ELLs), Individuals 
with Disabilities Education Act); programs in vocational and technical education; programs for 
gifted students; and school nutrition programs (e.g., free meals). NOTE: This compliance item 
pertains to homeless children and youth in grades K-12. 
Section 722 (g)(4)(B), (g)(4)(C), (g)(4)(D), (g)(4)(E), P.L.107-110 
Review Question(s)  

• How does the LEA assess the needs of homeless students and provide them with eligible
educational services, vocational and technical education programs, and gifted programs?

• How has the LEA ensured homeless children and youth immediately are enrolled in the
school nutrition program and receive free meals?

Documents to Support Compliance 
• Screening assessment forms or documents used to determine homeless students'

qualification to participate in certain supplemental academic programs, such as ELL,
ESE, vocational education, gifted, and other educational programs offered by the LEA.

• The report that indicates the:
o number of K-12 homeless students in educational programs for ELLs
o number of K-12 homeless students in educational programs for students with

disabilities
o number of K-12 homeless students in vocational and technical education

programs
o number of K-12 homeless students in educational programs for gifted students
o number of K-12 homeless students in school nutrition programs

• School nutrition program enrollment form or liaison's documentation of enrolling
homeless students in the LEA's nutrition programs.

Compliance Item AIXC-7: The Local Educational Agency (LEA) shall ensure that homeless 
families and their preschool-aged children receive educational services for which they are 
eligible, including Head Start, Even Start, and other preschool programs administered by the 
LEA. NOTE: This compliance item pertains to homeless preschool-aged children. If the 
LEA does not administer preschool programs, this compliance item does not apply. 
Section 722 (g)(6)(A)(iii), P.L.107-110 
Review Question(s)  

• Does the LEA administer preschool programs?
• How does the LEA ensure homeless preschool-aged children are identified?
• How does the LEA ensure homeless preschool-aged children have equal access to the

same public preschool programs, administered by the LEA, as provided to other children?
Documents to Support Compliance 

• A list of the preschool programs administered by the LEA, including Head Start and
Even Start programs

• The report that indicates the number of homeless preschool-aged students in preschool
programs administered by the LEA, including Head Start and Even Start programs

• Promotional materials for parents pertaining to the LEA's preschool programs (e.g.,
brochures, referral forms, etc.)
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• LEA's preschool programs enrollment form

Compliance Item BIXC-1: The Local Educational Agency (LEA) uses funds awarded under the 
Title IX, Part C sub-grant for activities that carry out the purpose of the McKinney-Vento Act. 
Applicable to sub-grantees only. 
Section 723(c)(4), P.L.107-110 
Review Question(s)  

• Does the LEA receive a Title IX, Part C sub-grant?
• What types of supplemental activities does the LEA provide with Title IX, Part C funds

to carry out the purpose of the McKinney-Vento Act?
Documents to Support Compliance 

• List of previous grant year's completed Title IX, Part C activities
• List of previous grant year's completed Title IX, Part C deliverables
• Copy of homeless liaison's time and effort log (if applicable) for the previous school year

Compliance Item CIXC-1: The Local Educational Agency (LEA) shall refer homeless families 
and their children and youth, including homeless preschool-aged children, to health care 
services, dental services, mental health services, and other appropriate services. NOTE: This 
compliance item pertains to coordination with other service providers for referrals to 
health care services, dental services, mental health services, and other appropriate services. 
Section 722 (g)(6)(A)(iii), P.L.107-110 
Review Question(s)  

• How does the LEA refer families and their children and youth to health care services?
• How does the LEA refer families and their children and youth to dental services?
• How does the LEA refer families and their children and youth to mental health services?
• How does the LEA refer families and their children and youth to other appropriate

services such as basic needs and housing?
Documents to Support Compliance 

• Materials that provide parents of homeless students with information about local health
care services (e.g., brochures, forms, a list of community agencies that can assist with
health care services, etc.)

• Materials that provide parents of homeless students with information about local dental
services (e.g., brochures, forms, a list of community agencies that can assist with dental
services, etc.)

• Materials that provide parents of homeless students with information about local mental
health services (e.g., brochures, forms, a list of community agencies that can assist with
mental health services, etc.)

• Materials that provide parents of homeless students with information about other
appropriate services (e.g., brochures, forms, or a list of community agencies that can
assist with appropriate services such as basic needs and housing, etc.) NOTE: All of this
information may be in one brochure or booklet.

Compliance Item CIXC-2: The Local Educational Agency (LEA) shall ensure that 
transportation is provided, at the request of the parent, guardian, unaccompanied youth, or local 
homeless liaison, to and from the school of origin, in accordance with the McKinney-Vento Act 
requirements. The LEA homeless liaison shall ensure that the parents or guardians of a homeless 
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child or youth and any unaccompanied youth are fully informed of all transportation services, 
including transportation to the school of origin as described in paragraph (1)(J)(iii) of the 
McKinney-Vento Act, and shall assist in accessing transportation to the school that is selected 
under paragraph (3)(A) of the McKinney-Vento Act. NOTE: This compliance item pertains to 
coordination with the LEA's transportation department to ensure homeless students and 
their families are informed of and provided transportation services. 
Section 722(g)(1)(J)(iii), (g)(4)(A), P.L.107-110 
Review Question(s)  

• How does the LEA homeless liaison assure that the LEA's director of transportation is
aware of the school of origin and comparable services requirements of the McKinney-
Vento Act and the LEA's Homeless Students Policy, including the requirement to
coordinate with neighboring LEAs when a student has to move to a neighboring LEA due
to loss of housing under McKinney-Vento?

• What funds have been used to provide homeless children and youth transportation to their
school of origin?

• With how many other LEAs does this LEA share a geographic boundary? With how
many of these neighboring LEAs does the LEA have a written inter-LEA Transportation
agreement to transport homeless students to and from the school of origin across LEA
boundaries? If not, what is the process for transporting homeless students across LEA
boundaries?

• How are homeless families/unaccompanied youth informed, in writing, about their
child(ren)'s/own educational right(s) to remain in the school of origin and receive
transportation from the LEA?

• How are homeless families/unaccompanied homeless youth informed of the availability
of other transportation services offered by their school or the LEA (comparable
transportation services)?

• How many homeless families and their children and youth, including unaccompanied
youth, have requested transportation to and from the school of origin? How many have
received the requested transportation?

Documents to Support Compliance 
• Documentation indicating that the director of transportation is aware of the school of

origin and comparable services requirements of the McKinney-Vento Act and the LEA's
Homeless Students Policy, e.g., email communication with the director of transportation,
transportation staff training documentation, LEA leadership meeting agenda and
handouts, etc.

• Materials that provide parents of homeless families/unaccompanied homeless youth with
information about their right to request transportation to the school of origin. Materials
that provide parents of homeless families/ unaccompanied homeless youth with
information about comparable transportation services, if available?

• Copies of executed Inter-LEA Transportation Agreements or LEA homeless student
transportation procedures, if any.

• The report that indicates the number of homeless families and students requesting
transportation to and from the school of origin and the number receiving and denied
transportation to and from the school of origin
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Compliance Item CIXC-3: The Local Educational Agency (LEA) homeless liaison shall 
coordinate and collaborate with community personnel responsible for the provision of 
educational and related services to homeless children and youth. The LEA shall inform 
community personnel, service providers, and advocates working with homeless families, 
guardians, and unaccompanied youth of the duties of the LEA homeless liaison. NOTE: This 
compliance item pertains to coordination and collaboration with community personnel, 
service providers, and advocates working with homeless families and youth. 
Section 722(g)(6)(B), (g)(6)(C), P.L.107-110 
Review Question(s)  

• What are the organizational names of the health service providers with whom the LEA
homeless liaison coordinates/collaborates and how does that coordination/collaboration
work?

• What are the organizational names of the dental service providers with whom the LEA
homeless liaison coordinates/collaborates and how does that coordination/collaboration
work?

• What are the organizational names of the mental health service providers with whom the
LEA homeless liaison coordinates/collaborates and how does that
coordination/collaboration work?

• What are the organizational names of other service or resource providers with whom the
LEA homeless liaison coordinates/collaborates and how does that
coordination/collaboration work; e.g., housing authority, job training programs,
employment agencies, faith-based organizations, civic and service organizations,
business partners, etc.?

• How does the LEA disseminate the name, contact information, and a description of the
duties of the homeless liaison? When was this information most recently disseminated?

Documents to Support Compliance 
• Annual email to community partners with the liaison's name, contact information, and

duties or other documentation with this information
• List of community partners or collaborators receiving this correspondence
• Coordination correspondence, e.g., emails or memoranda
• Coordination documents, such as printed materials distributed to partners,

agenda/minutes of meetings attended by the LEA's homeless liaison, cooperative
agreements, etc.

Compliance Item GIXC-1: The Local Educational Agency (LEA) shall disseminate public 
notice of the educational rights of homeless children and youth where such children and youth 
receive services under the McKinney-Vento Act, such as schools in the LEA. NOTE: This 
compliance item pertains to disseminating public notice of the educational rights of 
homeless students in schools in the LEA. 
Section 722(g)(6)(A)(v), P.L.107-110 
Review Question(s)  

• Where (in what areas) are public notices of the educational rights of homeless children
and youth posted in the LEA?

• How does the homeless liaison verify that written public notice is posted in each school
and main LEA office?

Page  176  of   337



18 

• Is the local homeless liaison's contact information on the notices, posters, and/or
brochures?

Documents to Support Compliance 
• Copies of written public notice of the educational rights of homeless children and youth

in languages parents and youth can understand
• List of schools verifying that written public notice of educational rights of homeless

children and youth is posted in each school

Compliance Item GIXC-2: The Local Educational Agency (LEA) shall disseminate public 
notice of the educational rights of homeless children and youth where such children and youth 
receive services in the community under the McKinney-Vento Act, such as family shelters, soup 
kitchens, etc. NOTE: This compliance item pertains to disseminating public notice of the 
educational rights of homeless students in the community. 
Section 722(g)(6)(A)(v), P.L.107-110 
Review Question(s)  

• Where (name the places) are public notices of the educational rights of homeless children
and youth posted in the community?

• How does the homeless liaison verify that written public notice is posted in these
community locations?

• Is the local homeless liaison's contact information on the notices, posters, and/or
brochures?

Documents to Support Compliance 
• Copies of written public notice of the educational rights of homeless children and youth

in languages parents and youth can understand
• List of community agencies or public buildings verifying that written public notice of

educational rights of homeless children and youth is posted in each agency and public
building

Compliance Item HIXC-1: The Local Educational Agency (LEA) shall ensure that homeless 
children and youth enroll in, and have a full and equal opportunity to succeed in, the LEA's 
schools, and shall ensure that such children and youth have an opportunity to meet the same 
challenging state student academic achievement standards to which all students are held. NOTE: 
This compliance item pertains to ensuring homeless students have full opportunity to 
succeed in school. 
Sections 721(4) and 722(g)(6)(A)(ii), P.L.107-110 
Review Question(s)  

• What percent of days are homeless students in attendance compared to non-homeless
students?

• How do schools in the LEA ensure the highest possible school attendance of homeless
students?

• How do the number and percent of homeless students compare to the number and percent
of non-homeless students in student progression including high school diploma type
(regular, special, or GED)?

• How do the high schools in the LEA work with homeless students to earn the credits
necessary for graduation?
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• How do schools in the LEA ensure that unaccompanied homeless students are fully
engaged in the LEA's academic program and extracurricular activities?

• How do the number and percent of homeless students compare to the number and percent
of non-homeless students in performance achievement on state standardized tests in
Reading and Math?

• How do schools in the LEA determine the aspect(s) of a homeless student's situation that
should be addressed in order for that student to succeed on state standardized tests?

• How do schools in the LEA ensure that homeless students are prepared to succeed on
state standardized tests?

• How do schools in the LEA use attendance, academic performance, and graduation data
to monitor the effectiveness of their efforts for homeless students?

Documents to Support Compliance 
• The report that compares homeless students to non-homeless students, and includes the:

o number and percent attending school
o number and percent being promoted to the next grade level or receiving a high

school diploma (regular, special, or GED)
o number and percent scoring proficient or above on the Reading and Math state

standardized tests?

Compliance Item IIXC-1: The Local Educational Agency (LEA) shall comply with providing 
comparable Title I, Part A services to homeless students attending non-Title I schools. NOTE: 
This compliance item pertains to the Title I Homeless set-aside. 
Section 1113(c)(3), P.L.107-110 
Review Question(s)  

• What services are provided to homeless children and youth in non-Title I schools that are
provided to homeless students in Title I schools?

• How does the LEA Title I office collaborate with the homeless liaison on the use of the
Title I reservation?

• What methodology is used to determine the amount of funds reserved (set aside) to
provide services to students identified as homeless?

• What amount of Title I, Part A funds was set aside for the current school year?
• What percent of the liaison's salary is funded by Title I, Part A funds? What percent of

the liaison's duties are spent on Title I activities other than those pertaining to homeless
students and their families?

Documents to Support Compliance 
• Copy of the Title I, Part A expenditure report showing Title IX, Part C set-aside

allotment and expenditures from previous school year
• The report that indicates the number of homeless students receiving Title I services in

non-Title I schools, including a list of services provided, during the previous school year
• The report that indicates the number of homeless students receiving Title I services in

Title I schools, including a list of services provided, during the previous school year
• Written documentation of planning and collaboration meetings for the Title I allocation

of funds for homeless students for the current year's Title I, Part A application
• Copy of the current year's Title I, Part A application section pertaining to the needs that

are being addressed by the Title I, Part A Homeless set-aside, the activities that are being
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supported by the Title I, Part A Homeless set-aside, and the amount of the Title I, Part A 
Homeless set-aside 

• Copy of the homeless liaison's position description, showing percentage of time of duties
• Copy of homeless liaison's time and effort log (if applicable)

Compliance Item IIXC-2: The Local Educational Agency (LEA) shall use Title IX, Part C 
funds for activities authorized under the McKinney-Vento Act. Applicable to sub-grantees only. 
NOTE: This compliance item pertains to use of funds for authorized activities. 
Section 723(d), P.L.107-110 
Review Question(s)  

• Looking at each line item in the LEA's previous year's application and/or amendment(s),
were funds spent in the manner specified?

• What percent of the LEA's total Title IX, Part C sub-grant funds were expended in the
previous year?

• If the amount of Title IX, Part C sub-grant funds expended was less than 100 percent,
why were the remaining funds not expended?

• If the amount of funds expended in the previous school year was less than 100 percent,
how will the LEA assure that all Title IX, Part C sub-grant funds will be expended for the
benefit of homeless students in the current year?

• Are Title IX, Part C funds used to cover the salary of the LEA homeless liaison? If so,
what percent of the liaison's salary is funded by Title IX, Part C sub-grant funds?

Documents to Support Compliance 
• FDOE Project Report (Do not upload; FDOE has documentation on file.)
• FDOE Project Disbursement Report Form (i.e., DOE 399)

Compliance Item IIXC-3: The Local Educational Agency (LEA) shall maintain appropriate 
control over all property purchased with Title IX, Part C funds. Applicable to sub-grantees 
only. 
Section 80.32(c), EDGAR 
Review Question(s)  

• How has the LEA kept track of inventory purchased with Title IX, Part C sub-grant
funds?

• When does the LEA reconcile its property records and how?
• When the LEA no longer needs or uses the property purchased with Title IX, Part C

funds, what is done with the property?
Documents to Support Compliance 

• LEA property inventories

Compliance Item KIXC-1: The Local Educational Agency (LEA) shall inform parents or 
guardians of homeless children and youth or unaccompanied youth of the educational and related 
opportunities available to their children or them and shall provide parents or guardians with 
meaningful opportunities to participate in the education of their children. NOTE: This 
compliance item pertains to parent involvement and similar requirements for 
unaccompanied youth in the absence of a parent or guardian. 
Section 722 (g)(6)(A)(iv), P.L.107-110 
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Review Question(s) 
• What is the name of the document(s) that the LEA provides written notification of the

educational rights and related educational opportunities to homeless
families/unaccompanied youth (i.e., brochures, letters, newsletters, etc.)?

• How does the LEA assure that this notification is received by homeless
families/unaccompanied youth?

• How does the LEA provide information on the rights of homeless children and youth
addressed in the McKinney-Vento Act; e.g., posting notices at schools, at parent
meetings, open houses, and/or other awareness events?

• How does the LEA provide meaningful opportunities for parents to participate in the
education of their children? Such opportunities might include parents helping set literacy
goals for their children, the LEA recruiting parents to participate in parent trainings on
Families Building Better Readers or Mysteries in the Middle, the LEA assisting parents
in attending parent/teacher conferences, the LEA providing backpacks for homeless
students and including activity sheets with activities parents can do with their children, or
other opportunities.

Documents to Support Compliance 
• Copies of written notification of the educational rights and related opportunities for

parent involvement provided to homeless families/unaccompanied youth in a language
parents and youth can understand such as brochures, newsletters, or flyers

• Sample agendas of parent meetings, open houses, parent awareness sessions and/or other
events showing that LEA Homeless Education Program staff or school staff presented
information to parents or guardians or unaccompanied homeless youth on educational
and related opportunities available to their children or them.

• Examples of meaningful opportunities for parents to participate in the education of their
children, such as parents helping set literacy goals for their children, the LEA recruiting
parents to participate in parent trainings on Families Building Better Readers or
Mysteries in the Middle, the LEA assisting parents in attending parent/teacher
conferences, the LEA providing backpacks for homeless students and including activity
sheets with activities parents can do with their children, or other opportunities

• Correspondence to homeless parents, or newsletters (e.g., Title I Newsletter) with
information on homeless students and the educational and related opportunities available
to them or their parents
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SUMMARY SHEET 

RECOMMENDATION TO SUPERINTENDENT FOR SCHOOL BOARD AGENDA 

AGENDA ITEM NO. ______________ 

DATE OF SCHOOL BOARD MEETING:   June 23, 2020  

TITLE OF AGENDA ITEM:  Request to Advertise Notice of Intent to Adopt Policies 

DIVISION: Administration  

_____ This is a CONTINUATION of a current project, grant, etc. 

PURPOSE AND SUMMARY OF ITEM:  

This request for approval to advertise a Notice of Intent to Adopt/Amend Policy 7.70 is in 

response to a recent financial audit that indicated the district was not in compliance with Section 

112.08(2)(a) F.S. which requires competitive bids for the acquisition of health insurance for 

officers and employees of the School Board. 

FUND SOURCE: N/A 

AMOUNT:  N/A 

PREPARED BY: Roger Milton  

POSITION:  Superintendent of Schools 

INTERNAL INSTRUCTIONS TO BE COMPLETED BY PREPARER 
_____ Number of ORIGINAL SIGNATURES NEEDED by preparer. 
SUPERINTENDENT’S SIGNATURE:  page(s) numbered ___________ 
CHAIRMAN’S SIGNATURE:  page(s) numbered __________________ 
REVIEWED BY: _____________________ 

10a
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Notice of Intent to Adopt Policies 
June 2020 
butlerj 
 

THE SCHOOL BOARD OF GADSDEN COUNTY, FLORIDA 
NOTICE OF INTENT TO ADOPT POLICIES 

 
DATE OF THIS NOTICE: June 23, 2020 

 
The School Board of Gadsden County, Florida hereby gives notice of its intent to adopt/amend Gadsden County 
School Board Policies. 
  
PURPOSE AND EFFECT:  The purpose and effect of this policy amendment is to establish rules that govern 
processes while conducting business on behalf of the Board. 
 
 RULEMAKING AUTHORITY:  Subsection 1001.41(2), Florida Statutes 
 
LAWS IMPLEMENTED: 1000.21, 1001.41, 1001.42, 1001.43, 1001.51, 1002.20, 1002.31, 1002.38, F.S. 
 
SUMMARY OF THE ESTIMATED ECONOMIC IMPACT:  NONE 
 
FACTS AND CIRCUMSTANCES JUSTIFYING RULE: It is necessary to adopt/amend School Board Policies 
for the effective operation of the Gadsden County School District consistent with requirements of Florida Statutes 
and Federal Regulations. 
  
A PUBLIC HEARING WILL BE HELD DURING THE BOARD MEETING SCHEDULED FOR 6:00 P.M. 
ON:   Tuesday, August 25, 2020 
 
PLACE: Max D. Walker School Administration Building 
  35 Martin Luther King, Jr., Blvd. 
  Quincy, Florida 32351 
 
IF A PERSON DESIRES TO APPEAL ANY DECISION MADE BY THE SCHOOL BOARD WITH RESPECT 
TO ANY MATTER CONSIDERED AT ANY SUCH HEARING, HE/SHE WILL NEED A RECORD OF THE 
PROCEEDINGS, AND FOR SUCH PURPOSE HE/SHE MAY NEED TO ENSURE THAT A VERBATIM 
RECORD OF THE PROCEEDINGS IS MADE, WHICH RECORD INCLUDES THE TESTIMONY AND 
EVIDENCE UPON WHICH THE APPEAL IS TO BE BASED.     
 
NAME OF THE PERSON ORIGINATING THIS RULE:     Roger P. Milton  
                                                   Superintendent of Schools 
          
NAME OF THE PERSON WHO APPROVED THIS RULE:                             Roger P. Milton  

Superintendent of Schools 
 
DATE OF SUCH APPROVAL:  June 23, 2020 
 
A COPY OF THE POLICIES PROPOSED FOR ADOPTION MAY BE EXAMINED DURING BUSINESS 
HOURS AT THE MAX D. WALKER SCHOOL ADMINISTRATION BUILDING, 35 MARTIN LUTHER KING, 
JR. BLVD., QUINCY, FLORIDA 32351. 
 
     Roger P. Milton, Superintendent of Schools 
     For Gadsden County, Florida, and Secretary and  
     Chief Executive Officer of the School Board of 
     Gadsden County, Florida. 
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CHAPTER 7.00 – BUSINESS SERVICES 
 

PURCHASING AND BIDDING 
7.70* 

 
All purchases of supplies, materials, equipment and services made from district funds shall be the 
responsibility of the Superintendent or his designee as established by School Board rule.  No 
person, unless authorized by the Superintendent or acting on the basis of School Board rules may 
make any purchase involving the use of district funds and no unauthorized expenditure will be 
approved by the School Board. 
 
This policy shall generally apply to the District’s purchase of products and services, except it 
shall not apply to: 
 
A. employment contracts; 
 
B. acquisition of architectural, engineering, landscape architectural, construction 

management at risk, registered surveying and mapping, or other services pursuant to 
Policy7.71- Selecting Professional Services for Capital Outlay 

 
C. acquisition of auditing services 

 
D. acquisition of professional consultant services, including but not limited to services of 

lawyers, accountants, financial consultants and other business or operational 
consultants, 

 
E. contracts which are exempted, in whole or in part, from this policy’s requirements. 
 
Definitions 
 
A. "Competitive solicitation" means purchasing made through the issuance of an invitation 

to bid, request for proposals and/or invitation to negotiate. Competitive solicitations are 
not required for purchases made through the pool purchase provisions of F.S. 1006.27. 

 
B. "Invitation to bid" means a written solicitation for competitive sealed bids. The 

invitation to bid is used when the Board is capable of specifically defining the scope of 
work for which a contractual service is required or when the Board is capable of 
establishing precise specifications defining the actual commodity or group of 
commodities required. A written solicitation includes a solicitation that is publicly 
posted. 

 
C. "Invitation to negotiate" means a written solicitation for competitive sealed replies to 
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select one (1) or more vendors with which to commence negotiations for the 
procurement of commodities or contractual services. The invitation to negotiate is used 
when the Board determines that negotiations may be necessary for it to receive the best 
value. A written solicitation includes a solicitation that is publicly posted. 

 
D. "Proposer" means those vendors submitting bids or responses to a competitive 

solicitation. 
 

E. "Request for proposals" means a written solicitation for competitive sealed proposals. 
The request for proposals is used when it is not practicable for the Board to 
specifically define the scope of work for which the commodity, group of commodities, 
or contractual service is required and when the Board is requesting that a responsible 
vendor propose a commodity, group of commodities, or contractual service to meet the 
specifications of the solicitation document. A written solicitation includes a solicitation 
that is publicly posted. 

 
F. "Request for Quotations" means an informal process to solicit three (3) or more price 

quotes on items, commodities or services with standard specifications and valued under 
the threshold requiring formal competitive solicitations. Quotations may be obtained 
verbally or via facsimile or e-mail. 

 
G. Purchase Thresholds are defined as follows: 

(1) Micro-Purchase - Less than $3,000 
(2) Small Purchase - $3,000 to $25,000 
(3) Sealed Bids/Competitive Proposals - $25,000 or More  

 
Standards and Specifications 
 
Before making any purchase of commodities or contractual services the Superintendent shall, 
insofar as possible, propose standards and specifications. He or she shall ensure that the 
commodities or contractual services conform to those standards and specifications, and shall 
take such other steps as necessary to receive maximum value o f  money expended. 
 
Competitive Solicitation Requirements for Goods and Services Other Than Construction 
Contracting 
 
Except as authorized by law or policy, competitive solicitations shall be requested from three 
(3) or more sources for the purchase of any authorized commodities or contractual services in 
an amount greater than $15,000.00. 
 
The procurement of commodities or contractual services may not be divided so as to avoid 
p u r c h a s e  threshold requirements. 
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Award of a bid by the Board shall only represent an indication by the Board that a bid 
represents the best and lowest responsive bid from a responsible and responsive bidder meeting 
the requirements and criteria set forth in the invitation to bid. Award of a bid shall not create 
a binding obligation on the Board, and no obligation shall be created or imposed on the 
District until such time as the Board Chair/designee executes a contract. 
 
Most Favored Customer Status 
 
The awarded bidder/contractor shall afford the School Board the most favored customer status for 
all items in the bid.  Accordingly, if during the term of the contract, the contractor offers more 
favorable promotional or contract pricing to another entity for the same specification with similar 
quantities and conditions, the price under the contract shall be immediately reduced to the lower 
price.  Additionally, if a current state of Florida contract or other viable piggyback contract 
contains more favorable pricing for the same specification with similar quantities and conditions, 
the contractor will be afforded the opportunity to adjust its contract price to match that of the state 
of Florida contract.  Should the contractor decline, the Gadsden County School District reserves 
the right to purchase the item(s) from the state of Florida or alternate piggyback contract. 
 
Exception to Competitive Bidding Requirements 
 
A. notwithstanding anything herein to the contrary, there shall be no requirement to solicit 

bids and any such requirement is expressly waived for the following: 
 
B. Purchases made at or below the unit prices in contracts awarded by other Federal, State, 

city or county governmental agencies, other school boards, community colleges, or 
State university system cooperative bid agreements when the bidder awarded a contract 
by another entity will permit purchases by the Board at the same terms, conditions, and 
unit prices awarded in such contract, and such purchases are to the economic advantage 
of the Board. 

 
C. Purchases made from prices established by the Department of Management Services; 

Division of Purchasing through its State negotiated agreement price schedule. 
 

D. Pool purchases made as provided in F.S. 1006.27. 
 

E. Purchase by the Board of professional services which shall include, without limitation, 
artistic services; academic program reviews; lectures by individuals; auditing services 
not subject to F.S. 218.391; legal services, including attorney, paralegal, expert 
witness, court reporting, appraisal or mediator services; and health services involving 
examination, diagnosis, treatment, prevention, medical consultation or administration; 
provided nothing herein shall be deemed to authorize the superintendent to acquire 
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professional consultant services without Board approval. 
 
F. The purchase by the Board of educational services and any type of copyrighted 

materials including, without limitation, educational tests, textbooks, printed 
instructional materials, computer software, films, videotapes, DVDs, disc or tape 
recordings, digital recordings,  or similar audio-visual materials, and for library and 
reference books, and printed library cards where such materials are purchased directly 
from  the producer or publisher, the owner of the copyright, an exclusive agent within 
the state, a governmental agency or a recognized educational institution. 

 
G. The requirements for requesting competitive solicitations for making purchases for 

commodities and contractual services as set forth in this section are hereby waived as 
authorized by F.S. 1010.04(4)(a), when the following conditions have been met by the 
Board: 

 
(1) Competitive solicitations have been requested in the manner prescribed by this 

policy. 
 

(2) The Board has made a finding that no valid or acceptable firm proposal has 
been received within the prescribed time. When such a finding has been 
officially made, the Board may enter into negotiations with suppliers of such 
commodities and contractual services and may execute contracts with such 
vendors under whatever terms and conditions as the Board determines to be in 
its best interests. 

 
(3) If fewer than two (2) responsive proposals for commodity or contractual 

services are received, the Board may negotiate on the best terms and conditions 
or decide to reject all proposals. The Board shall document the reasons that 
negotiating terms and conditions with the sole proposer is in the best interest of 
the District in lieu of re-soliciting proposals.   

 
H. Acquisition of information technology resources, whether by purchase, lease, lease with 

option to purchase, rental, or otherwise as defined in F.S. 282.0041(15), may be by 
direct negotiation and contract with a vendor or supplier, as best fits the needs of the 
District as determined by the Board. 
 

I. Purchases of insurance, risk management programs, or contracting with third party 
administrators for insurance-related services. 

 
J. Purchases of food products, required by the Board’s food service program and other 

ancillary food operations, which are exempt pursuant to F.A.C. 6A-7-0411(2)(i)(2). 
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K. Emergency purchase of commodities or contractual services when the Superintendent 
determines in writing that an immediate danger to the public health, safety, or welfare 
or other substantial loss to the District requires emergency action. After the 
Superintendent makes such a written determination, the Board may proceed with the 
procurement of commodities or contractual services necessitated by the immediate 
danger, without requesting competitive solicitations. However, such an emergency 
purchase shall be made by obtaining pricing information from at least two (2) 
prospective vendors, which must be retained in the contract file, unless the 
Superintendent determines in writing that the time required to obtain pricing 
information will increase the immediate danger to the public health, safety, or welfare 
or other substantial loss to the District. 

 
L. Commodities or contractual services available only from a single source may be 

exempted from the competitive solicitation requirements. When the Board believes that 
commodities or contractual services are available only from a single source, the Board 
shall electronically post a description of the commodities or contractual services sought 
for a period of at least seven (7) business days. The description must include a request 
that prospective vendors provide information regarding their ability to supply the 
commodities or contractual services described. If it is determined in writing by the 
Board, after reviewing any information received from prospective vendors, that the 
commodities or contractual services are available only from a single source, the Board 
shall provide notice of its intended decision to enter a single source contract in the 
manner specified in F.S. 120.57(3), and may negotiate on the best terms and conditions 
with the single source vendor. 

 
M. Direct purchases of construction project material by the District, on behalf of the 

awarded construction contractor/manager, directly from vendors to take advantage of 
the District’s "sales tax" exempt status. 

 
N. A contract for commodities or contractual services may be awarded without 

competitive solicitations if State or Federal law, a grant or a State or Federal agency 
contract prescribes with whom the Board must contract or if the rate of payment is 
established during the appropriations process. 

 
O. A contract for regulated utilities or government franchised services may be awarded 

without competitive solicitations.  
 
Contract Approval 
 
Contracts shall be approved and executed as follows: 
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The Superintendent/designee is authorized to approve and execute contracts on behalf of the 
District involving expenditure of public funds in an amount no greater than $15,000.00 so long 
as the obligation created does not exceed the applicable appropriation within the District 
budget and the contract is otherwise in compliance with applicable District procedures, 
policies, and law. For purposes of this policy, any group of contracts purchase orders to the 
same provider that are connected in terms of time, location and services such that a reasonable 
person would view them as a single contract shall be deemed to be a single contract. The 
Superintendent shall not divide the procurement of goods or contractual services so as to avoid 
the monetary cap imposed by this policy. Designations of contracting authority by the 
Superintendent shall be in writing and shall specify the maximum obligation permitted up to 
$15,000.00. 
 
Emergency Purchases 
 
Notwithstanding the general limit on the Superintendent’s authority to enter into contracts 
involving expenditure of public funds in an amount no greater than $15,000.00, the 
Superintendent is authorized to approve  and execute contracts on behalf of the District 
involving expenditure of public funds in an amount greater than $15,000.00 when the 
Superintendent determines in writing that there exists an “exigency” where there is a need to 
avoid, prevent or alleviate serious harm or injury, financial or otherwise to the district and the use 
of competitive procurement proposals would prevent the urgent action required to address the 
situation. Additionally, if an “emergency” exists where there is a threat to life, public health, 
safety or improved property that requires immediate action to alleviate the threat, the 
Superintendent is authorized as indicated above.   
 
Except as expressly provided herein, the Board shall approve and execute all contracts on 
behalf of the District involving expenditure of public funds in an amount greater than 
$15,000.00. 
 
Purchase Order Approval 
 
The Superintendent is authorized to issue purchase orders in accordance with this rule 
without further action of the Board so long as the obligation created is consistent with establish 
thresholds and does not exceed the applicable appropriation within the District budget. The 
Superintendent shall inform the Board of the approval of all purchase orders greater than 
$10,000, as soon as reasonably possible by a written report issued to the Board at a public 
meeting. This paragraph shall not be construed to require Board approval of purchase orders.  
 
The School Board establishes the following requirements for purchases in accordance with 60A-
1.002 F.A.C. 
A. No written or telephone quotes are required for purchases under $3,000. 
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B. Telephone quotes are required for purchases between $3,000 and $9,999.99.

C. Written quotes are required for purchases between $10,000 and $24,999.99.

D. Sealed Bids/Competitive Proposals are required for purchases of $25,000 or more.

Contracts 

The approval of a contract in accordance with this policy authorizes the Superintendent to 
approve and issue any purchase order required to fulfill the District’s obligation under the 
approved contract without further action of the Board. Further, the Board authorizes payment 
of an invoice received, pursuant to an approved purchase order, in the amount not to exceed an 
additional fifteen percent (15%) of the approved purchase order. The Superintendent shall 
inform the Board of the approval of all purchase orders greater than $7,500.00, as soon as 
reasonably possible by a written report issued to the Board at a public meeting.  This section 
shall not be construed to require Board approval of purchase orders. 

Debarment 

The Super in tendent  or  Director of Purchasing shall have the authority to debar a 
person/corporation, for cause, from consideration or award of further contracts. The debarment 
shall be for a period commensurate with the seriousness of the cause, generally not to exceed 
three (3) years. If suspension precedes a debarment, the suspension period shall not be 
considered in determining the debarment period. When the offense is willful or blatant, a 
longer term of debarment may be imposed, up to an indefinite period. 

The superintendent shall develop procedures for the implementation of this policy. 

STATUTORY AUTHORITY 7.11(5) (a), 1001.42, FS 

LAWS IMPLEMENTED               112.312, 120.57, 212.081, 55.04,  
1001.43, 1010.01, 1010.07(2), 1010.48, 1013.47, FS 

F.A.C. 6A-1.012, 60A-1.002(3) 
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