
FALL COUNT DAY

OCTOBER 4, 2023
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AGENDA 2023-2024

Section 
25e

CRDC
DCH 
Audit



Technology

Say “Hello” 
to 

Jo Manenti



Jo Manenti – Technology Guru!

Calendar 
Term Dates
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Events

UIC 
Creation



ACRONYMS



Pupil 
Accounting 
Acronyms



Pupil 
Accounting 
Acronyms



Pupil 
Accounting 
Acronyms

MDE - Michigan Department of 
Education

PAM – Pupil Accounting Manual

Coming Soon!

MPAAA - Michigan Pupil 
Accounting and Attendance 
Association

CEPI - Center for Educational 
Performance and Information



Pupil 
Accounting 
Acronyms

DCH – Days And Clock Hours

EEM-Educational Entity Master

SID – School Infrastructure 
Database

GAD – Graduation and Drop Out



Pupil 
Accounting 
Acronyms

MSDS-Michigan Student Data 
System

SOC- School Of Choice

FTE – Full Time Equivalency

Prorated FTE – 3/7=.43 

SRM – Student Record 
Maintenance 



Pupil 
Accounting 
Acronyms

FERPA – Family Educational Rights 
Privacy Act 

Use UIC’s in communication

CTE – Career And Technical 
Education

WBLE – Work Based Learning 
Experience

CRDC – Civil Rights Data Collection

Due this winter



RESOURCES



HISD website

huronisd.org

Pupil Accounting Resources

Link:  https://www.huronisd.org/

HISD WEBSITE

https://www.huronisd.org/


Until 23-24 PAM is released-follow the 

22-23 Pupil Accounting Manual:

https://www.michigan.gov/mde/-
/media/Project/Websites/mde/OFM/State-Aid/Pupil-
Accounting/Manual/2022-23-Pupil-Accounting-
Manual.pdf?rev=0823e4ecdad84ac5ba32b9b7439f
cafa&hash=0CDF461FF9269C0842C3A39B29C2ED6D

https://www.michigan.gov/mde/-/media/Project/Websites/mde/OFM/State-Aid/Pupil-Accounting/Manual/2022-23-Pupil-Accounting-Manual.pdf?rev=0823e4ecdad84ac5ba32b9b7439fcafa&hash=0CDF461FF9269C0842C3A39B29C2ED6D


CEPI RESOURCES
HTTPS://WWW.MICHIGAN.GOV/CEPI

https://www.michigan.gov/cepi


CEPI CALENDAR

CEPI CALENDAR

https://www.michigan.gov/cepi/0,4546,7-113-72089---,00.html

https://www.michigan.gov/cepi/0,4546,7-113-72089---,00.html


https://account.revverdocs.net/#/au

th/login?redirect=%2Fhome%2Fstate

%2Fdata%2Fnode%2F762358901%2F7

68324110%2Fdetails%2F768324110%3F

selectedDetail%3DnodePreview

File Name Keys:

District number.Building number.Report name

32000.7132.MembershipReport

One district code:

32030.EL.MembershipReport

32080.MS.MembershipReport

https://account.revverdocs.net/#/auth/login?redirect=%2Fhome%2Fstate%2Fdata%2Fnode%2F762358901%2F768324110%2Fdetails%2F768324110%3FselectedDetail%3DnodePreview


SKYWARD



Skyward helpline
?

Sky docs
Skyward tutorials

SkyDoc-Skyward Documentation



Skyward helpline
?

Sky docs
Skyward tutorials

SkyDoc-Skyward Documentation



Skyward helpline
?

Sky docs
Skyward tutorials

SkyDoc-Skyward Documentation



Skyward helpline
?

Sky docs
Skyward tutorials

SkyDoc-Skyward Documentation



Skyward helpline
?

Sky docs
Skyward tutorials
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Skyward helpline
?

Sky docs
Skyward tutorials

SkyDoc-Skyward Documentation



2023 Skyward
Conference

November 15 & 16, 2023 

Amway Grand Plaza Hotel 

Grand Rapids, Michigan

http://www.mi-sky.com/user-conference

http://www.mi-sky.com/user-conference


BREATH



MDE UPDATES



MDE 
UPDATES

TEACHER CERTIFICATION RULE

APPROPRIATELY PLACED

2023-2024 

GRADE-LEVEL & SUBJECT AREA

FTE DEDUCTION

GRADE-LEVEL

SALARY DEDUCTION

SUBJECT-AREA



MDE 
UPDATES

TEACHER CERTIFICATION RULE

APPROPRIATELY PLACED

APPROPRIATELY PLACED 
TEACHER TAKES ATTENDANCE

HOW DOES THIS AFFECT 
VIRTUAL?

VIRTUAL LABS

ALTERNATE ED LABS*



FALL COUNT DAY

OCTOBER 4, 2023



REQUIRED 
DOCUMENTATION
ON COUNT DAY



Required 
Count Day 

Documentation

PDF Dated:
October 4

Skyward Membership Report (Alpha Reports)

Skyward Student Schedules

3-4/page

Skyward Elementary Class Lists – Class Roster Reports

Unrecorded Class Attendance Report 10.4.2023



UNRECORDED
CLASS 

ATTENDANCE

PDF
Specific Date Range
Count Day 10.4.2023
(Include date range) 



REQUIRED 
DOCUMENTATION



COUNT DAY ABSENCE REPORT

10 School 
Day Rule-

Unexcused

30 Calendar 
Day Rule-
Excused

45 Calendar 
Day Rule-

Suspensions



ELEMENTARY ABSENCE SHEET



MS/HS ABSENCE SHEET



1-G ADD RECORD
Information to include in excel sheet:

Student ID

UIC

Student Last Name

Student First Name

Middle initial

Grade

Gender

Start Date

D.O.B.

GE, SE, SOC, 105C

Transferred from

*Using this feature in Skyward will not include all students. 



1-G DROP RECORD
Information to include in excel sheet:

Student ID

UIC

Student Last Name

Student First Name

Middle initial

Grade

Gender

Exit Date

D.O.B.

GE, SE, SOC, 105C

Transferred to

*Using this feature in Skyward will not include all students. 



ELECTRONIC PUPIL
ATTENDANCE 

CERTIFICATION 
FORM

Signed by building Administrator

Teacher signatures in ink

Each attendance week
(Include date range) 

“week before the count date, the 
count week, and the four (4) weeks 

following the count week”



ATTENDANCE WEEKS

The records must be printed and signed for the week before the count date, the count 
week, and the four (4) weeks following the count week – PAM



Count Day 
Attendance 

Weeks

September 25 – September 29, 2023

October 2 – October 6, 2023

October 9 – October 13, 2023

October 16 – October 20, 2023

October 23 – October 27, 2023

October 30 – November 3, 2023

Teacher Verification Report



TEACHER 
VERIFICATION 
ATTENDANCE 

REPORT

Sort by Teacher

PDF

Each attendance week
(Include date range) 

“week before the count date, the 
count week, and the four (4) weeks 

following the count week”



SCHOOL OF 
CHOICE

Excel to verify your data

Add FTE Fields

Total by Resident District



TWO-WAY 
INTERACTION WEEKS



Two-way 
Interaction

Attendance 
Weeks

Wednesday to 
Tuesday 

October 4 – October 10, 2023

October 11 – October 17, 2023

October 18 – October 24, 2023

October 25 – October 31, 2023

November 1 – November 7, 2023

Detailed – Content Specific



Two-way Interaction

To satisfy the participation requirement: 

• The pupil and the teacher of record or mentor must 

complete a two-way interaction for one course per 

week for each week of the four (4) week count period. 

• Save your interactions: Email, Text, Phone logs.



Two-way Interactions
• -OR-

The pupil must complete a combination of one or more of the following activities for   

each scheduled course: 

• Documented attendance in a virtual course where synchronous (live) instruction 

occurred with the teacher. 

• Documented completion of a course assignment. 

• Documented completion of a course lesson or lesson activity. 

• Documented pupil access to an on-going lesson; this is not a login. 

• Documented physical attendance on count day in each course may be used for  

pupils who will attend at least 50% of the instructional time for each course on-site, 

face-to-face with the teacher of record. 



WHAT YOU 
DO

*
MAKES A 

DIFFERENCE



BALANCE DATA



SKYWARD ALPHA LIST



SKYWARD ALPHA LIST



MSDS ALPHA LIST



MSDS ALPHA LIST



WORKSHEET B



Worksheet B

• SE Total – Teacher

• Total of SE Worksheets

• Equals Alpha/MSDS Alpha 
Totals



SEE
REDACTED

DS4061



NONCONVENTIONALS
5 A-Q, 6 A-C



STAND UP
*

STRETCH
*



FTE CONFLICTS



FTE CONFLICTS
What is an FTE Conflict

• FTE Conflicts occur during Fall and Spring General Collections

• A single student has been reported by one or more schools and the FTE equates 1.00+ 

• Conflicts must be resolved 

• Districts resolve 

• Auditor resolve once collections are closed

FTE Conflicts 

• How to find FTE Conflicts? 

• Run FTE Conflict Detection report in MSDS



FTE 
CONFLICTS



FTE 
CONFLICTS



CERTIFIED DATA 
REPORTS MSDS



CERTIFIED 
DATA
REPORTS



TEACHER CREDENTIAL 
VERIFICATION  



TEACHER 
CREDENTIAL
VERIFICATION
REPORT





Virtual
Dual Enrollment

CTE-HATC

Student lists

No Class Rosters that include duplicates

Field Audit – Higher Pull Rate

Elementary Class Roster-Grade/Teacher

CTE – Cooperative Agreement



Pupil Accounting
Thoughts

SE FTE Verifications after count – Call Kim

Please back date students who did not return

Erica’s - MDE Office of Special Ed Memo

Entry/Withdrawal SE 

SE – Initials - Only report once

Parent/Guardian – Check Custodial Parent



YOU 
GOT 
THIS!



GAD
GRADUATION DROP OUT

HTTPS://WWW.MICHIGAN.GOV/CEPI/PK-12/MSDS/GRAD-DROP

https://www.michigan.gov/cepi/pk-12/msds/grad-drop


GRADUATION 
DROP OUT
GAD



GRADUATION 
DROP OUT

GAD



GRADUATION 
DROP OUT

GAD



GRADUATION 
DROP OUT

GAD



CRDC
CIVIL RIGHTS DATA COLLECTION

HTTPS://CRDC.COMMUNITIES.ED.GOV/#PROGRAM

https://crdc.communities.ed.gov/#program




SECTION 25E



CHROME-
EXTENSION://EFAIDNBMNNNIBPCAJPCGLCLEFINDMKAJ/HTTPS://WWW.MICHIGAN.G

OV/-
/MEDIA/PROJECT/WEBSITES/CEPI/MSDS/SECTION25_USER_GUIDE.PDF?REV=0C80D7B8

194F4BBBA7083DD92E4141CA

Section 25e

chrome-extension://efaidnbmnnnibpcajpcglclefindmkaj/https:/www.michigan.gov/-/media/Project/Websites/cepi/MSDS/Section25_User_Guide.pdf?rev=0c80d7b8194f4bbba7083dd92e4141ca


25E CLAIMS CAN BE REQUESTED ON NEWLY ENROLLED STUDENTS BETWEEN
THE DAY AFTER THE OCTOBER COUNT DAY THROUGH THE DAY BEFORE THE

FEBRUARY COUNT. 

STUDENTS THAT QUALIFY MUST:  
STUDENTS MUST HAVE BEEN CLAIMED FOR FTE IN THE OCTOBER COUNT

Section 25e



OCTOBER 5, 2023 – FEBRUARY 13, 2023

Section 25e



Section 25 

Section 25e of the State School 
Aid Act (MCL 388.1625e, Public 
Act 60 of 2013) was created to 

allow any school district to claim 
pro-rated fulltime equivalency 
for pupils who transfer after the 

Fall Pupil Membership Count 
Day.

Section 25e begins the day after 
fall count through the day 

before spring count. 



Requests may not be 
certified until after the Fall 

General Collection 
certification deadline and 
must be certified before 

Spring Count date.

TIPS: Be sure to click the 
Section 25 box in 

Entry/Withdrawal tab and 
certify SRM with first full 

day of attendance.



Section 25 

Pupils who were not counted 
by any Michigan local 

education agency, public 
school academy or ISD on 
the Fall Pupil Membership 

count date are NOT eligible 
for a Section 25e FTE transfer.



Section 25 

When to report Section 
25e?

After Fall General 
Collection certification 
deadline, prior to Spring 

Count Date, within 30 
days of the transfer. 

Whichever is later.



Section 25e
Checklist

• https://huron.schoolinsites.com/pupilac

counting

https://huron.schoolinsites.com/pupilaccounting


TEACHER ATTENDANCE 
SUMMARY REPORT

SECTION 25E



SECTION 25E



DAYS & CLOCK 
HOURS



Days
Clock
Hours

HURON INTERMEDIATE 
SCHOOL DISTRICT 

1 Snow Day

This will affect your 

Tech Center times

September 11, 2023



Days
Clock
Hours

75% District Report

Snow Days – Remove 

Rescheduled Days =

60 % Attendance



QCR YEAR
MDE-QUALITY CONTROL REVIEW



QUESTIONS??



SURVEY


