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• Communications between 
2 or more Committee 
members on matters that 
will foreseeable come 
before the Committee for 
action must take place only 
at a duly noticed public 
meeting of the committee
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• Documents related to 
your service on this 
committee are public 
records and must be 
open for inspection to 
any person
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• Provides right of access to 
governmental proceedings

• Equally applicable to elected and 
appointed boards

• Applies to any gathering of 2 or 
more members of same board

• Applies to any topic which will 
foreseeable come before the 
board for action
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Three basic requirements:

• Meetings must be open to the 
public

• Reasonable notice must be given

• Minutes must be taken, promptly 
recorded and open to public 
inspection
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Open to the public = all who choose 
to attend.

Cannot exclude some members of 
the public (employees, applicants).

Facility must reasonably 
accommodate members of the 
public to be in attendance.

Facility cannot unreasonably 
restrict public access to a facility.  

Must be handicapped accessible.
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Must be taken.

Must be maintained in a central 
location permitting access by the 
public.

Do not need to be approved before 
they become public record.
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Applies to advisory 
boards/committees created 
pursuant to law or established by 
public agencies subject to the 
Sunshine Law, even though their 
recommendations are not binding 
upon the agencies

12

SCOPE OF 

SUNSHINE 

LAW

THIS COMMITTEE IS ONE SUCH COMMITTEE!



Usually does NOT apply to 
meetings of staff.

However, when a staff member 
ceases to function in a staff 
capacity and is appointed to a 
committee which is delegated 
authority normally within the 
public board or commission, the 
staff member loses his or her 
identity as staff while working on 
the committee.
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The nature of the act performed, 
not makeup of committee or 
proximity of the act to the final 
decision determines whether a 
committee composed of staff is 
subject to Sunshine Law.
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Public Records

Any records that you make or 
receive regarding the business of 
the committee must be saved and 
available upon request.

School district can be of assistance 
in any requests for public records.
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Public Records

Emails

Text messages

Voice mails

Written notes

ANYTHING produced 
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May NOT use email, telephone, 
text, snapchat, or other 
communication platform to 
conduct a private discussion about 
committee business.

May send one-way communication 
as long as it is maintained as a 
public record and there is NO 
response to communication except 
in public meeting. This should be 
sent via board office to be 
recorded and archived.
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A committee member is not 
prohibited from discussing 
committee business with staff or 
non-committee member.

However, these individuals 
CANNOT be used as a liaison to 
communicate information or solicit 
views of others on the committee.
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May adopt reasonable rules and 
policies to ensure orderly conduct 
of meetings

May NOT ban non-disruptive 
videotaping, tape or digital 
recording, or photography
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A person convicted of a knowing 
violation

• 2nd degree misdemeanor

• May be sentenced to a term of 
imprisonment not to exceed 60 days 
and/or

• Fined up to $500.

Unintentional violation may be 
prosecuted as a non-criminal 
infraction resulting in a civil 
penalty up to $500.
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Julio Acevedo

Julio.acevedo@lwcharterschools.com



• www.myflsunshine.com

• Florida Office of the Attorney 
General, Ashley Moody

• First Amendment Foundation:  
floridafaf.org

• 2020 Government-in-the-Sunshine 
Manual
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http://www.myflsunshine.com/

