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CSBA POLICY GUIDE SHEET
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Note: Descriptions below identify revisions made to CSBA's sample board policies, administrative regulations,
board bylaws, and/or exhibits. Editorial changes have also been made. Districts and county offices of education
should review the sample materials and modify their own policies accordingly.

Board Policy 0420.41 - Charter School Oversight

Policy updated to delete language for which the Governing Board is not responsible, clarify that the
Superintendent may designate someone to attend meetings of the charter school governing body, move the
section "Monitoring Charter School Performance" to keep material reflecting district responsibility for
oversight of charter schools together, and clarify that board approval is required for the charter school to
contract for administrative or other services. Additionally, policy updated to amend the section "Material
Revisions to Charter" to clarify which situations certain standards and criteria may be used to review a
proposed material revision to a charter

Exhibit (1) 0420.41 - Charter School Oversight

Exhibit updated to clarify that the exhibit is a non-exhaustive list of legal requirements that apply to charter
schools and may be used by districts to monitor a charter school's compliance with law. Additionally, exhibit
updated to reflect charter school requirements related to (1) student membership on the governing body, (2)
prohibitions against discrimination in the use, selection, or rejection of textbooks, instructional materials,
library books, or similar educational resources (AB 1078, 2023), (3) the standardized incident form which
tracks racial discrimination, harassment, or hazing at high school sporting games or events (AB 1327, 2023),
(4) the presentation of a report of the annual update to the local control and accountability plan and budget
overview for parents/guardians (SB 114, 2023), (5) the provision of, and prohibition against the denial of,
recess (SB 291, 2023), (6) notifications to community college districts regarding college or career fairs (AB
1173, 2023), (7) providing access to military services for recruitment (AB 1605, 2023), (8) TB risk
assessment for transportation providers under contract (SB 88, 2023), (9) the provision of meals for
independent study students who are scheduled for in-person educational activities lasting two or more hours
(SB 348, 2023), (10) emergency action plans in interscholastic programs (AB 1653, 2023), (11) the provision
of emergency opioid antagonists and albuterol inhalers (AB 1283, 2023), (12) suspensions for willful
defiance (SB 274, 2023), and (13) the provision of menstrual products (AB 230 , 2023). In addition, exhibit
updated to reference (1) NEW LAW (SB 10, 2023), (SB 323, 2023), and (SB 671, 2023) related to new
requirements for comprehensive safety plans, (2) NEW LAW (SB 531, 2023) related to the exemption from
needing a valid criminal records summary for an employee of an entity that has a contract with a charter
school to offer work experience opportunities for students or workplace placements as part of a student's
individualized education program, and (3) the requirement to review and update the charter school's student
suicide prevention policy and revise training materials to incorporate best practices identified by the
California Department of Education.

Board Policy 1113 - District and School Websites
Policy reviewed in conjunction with the accompanying administrative regulation and exhibit, with references

to outdated material deleted.

Administrative Regulation 1113 - District and School Websites
Regulation updated to add material related to reporting of cyberattacks to the Cybersecurity Integration

Center.

Exhibit(1) 1113 - District and School Websites
Exhibit updated to clarify that the exhibit is a non-exhaustive list of materials that are required to be posted
on district and school websites. Additionally, exhibit updated to reflect (1) NEW FEDERAL
REGULATIONS (89 Fed. Reg. 33474) regarding additional notification requirements related to sex-based
discrimination as well as the removal of the requirement to post specified training materials, (2) NEW LAW
(AB 1327, 2023) which requires districts that participate in the California Interscholastic Federation to post
the standardized incident form which tracks racial discrimination, harassment, or hazing at high school



sporting games or events, (3) NEW LAW (AB 1326, 2023) related to posting requirements when a
provisional appointment is made to fill a governing board vacancy, (4) NEW LAW (AB §89, 2023) related
to posting requirements for specified information regarding the dangers of synthetic drugs, and (5) NEW
LAW (AB 1466, 2023) related to posting requirements for the annual report on the use of seclusion and
restraint,

Board Policy 1260 - Educational Foundation
Policy updated to reflect Proposition 28 Arts and Music in Schools Funding Guarantee and Accountability
Act and corresponding California Department of Education accounting guidance regarding how districts
can demonstrate state funds are used to supplement not supplant existing program funds. Additionally,
policy updated to reflect that the district may not release student records or other personally identifiable
student information except with parental consent or as required by law or district policy, and that student
directory information may be released when appropriate.

Board Policy 2121 - Superintendent's Contract
Policy updated to delete a portion of the language related to limitations for discussing superintendent salary
or other compensation in closed session as this material exists in other policy materials. Additionally, policy
updated to reflect NEW LAW (SB 494, 2023) prohibiting a governing board from taking action to terminate
a superintendent under specified conditions.

Board Policy 4112.9/4212.9/4312.9 - Employee Notifications
Policy reviewed in conjunction with the accompanying exhibit.

Exhibit (1) 4112.9/4212.9/4312.9 - Employee Notifications
Exhibit updated to clarify that the exhibit is a non-exhaustive list of notices which the law explicitly requires
be provided to employees. Additionally, exhibit updated to incorporate notifications related to requesting
volunteers to be trained to administer albuterol and anti-seizure medication.

Board Policy 4121 - Temporary/Substitute Personnel

Policy updated to reflect NEW LAW (AB 897, 2023) which (1) requires an employment agreement for a
categorically funded project to include the expected end date of employment, the source of funding, and the
nature of the categorically funded program or project, and (2) specifies that Education Code 44909 does not
apply to a teacher of classes for adults. Additionally, policy updated to reflect NEW LAW (SB 616, 2023)
which (1) requires districts that provide sick leave on an accrual basis to provide sick leave accrual at a rate
of at least 40 hours or five days by the 200th calendar day of employment, each calendar year, or 12-month
period, (2) for districts that credit employees with sick leave at the beginning of each year, increases paid
sick leave to 40 hours or five days, and (3) extends procedural protections against retaliation to employees
covered by collective bargaining agreements. In addition, policy updated to clarify that up to 80 hours or ten
days of sick leave may be carried over annually, but the district may limit an employee's use of sick leave to
40 hours or five days per year. Policy also updated to provide that reemployment provisions contained in
Education Code 44918 do not apply to districts with an average daily attendance of over 250,000 (formerly
400,000).

Administrative Regulation 4121 - Temporary/Substitute Personnel
Regulation updated to clarify that "time of initial employment" means before the employee starts work,

including by moving related language.

Board Policy 4127/4227/4327 - Temporary Athletic Team Coaches
Policy updated to acknowledge that well-trained coaches are vital to the success of the experience of students
in sports and interscholastic athletic activities, to include a definition of "interscholastic athletic activities,"
and to reference NEW LAW (AB 245, 2023) which requires training in the use of an automated external
defibrillator.

Administrative Regulation 4127/4227/4327 - Temporary Athletic Team Coaches
Regulation updated to reflect NEW LAW (AB 245, 2023) which requires athletic team coaches to complete
training in the use of an automated external defibrillator (AED), and the recognition of the signs of heat



illness and cardiac arrest. Additionally, regulation updated to reference NEW LAW (AB 1467, 2023) which
requires districts, beginning January 1, 2027, to provide student athletes with access to an AED during any
official practice or match, which, when medical circumstances warrant its use, is administered by a medical
professional, coach, or other designated person who holds AED certification. In addition, regulation updated
to reference NEW LAW (AB 1653, 2023) which requires the California Interscholastic Federation and the
California Department of Education to develop guidelines, procedures, and safety standards for the
prevention and management of exertional heat illness.

Board Policy 4161/4261/4361 - Leaves
Policy updated to reference NEW LAW (AB 472, 2023) which requires a district that places an employee
on an involuntary leave of absence during the period the employee is charged with a criminal offense, is
under criminal investigation, or is waiting due to administrative delay for necessary job-related administrative
determinations, to, upon the conclusion of the proceedings in favor of the employee, pay the employee the
employee's full compensation for the period of the involuntary leave of absence upon the employee's return
to service in the district.

Administrative Regulation 4161/4261/4361 - Leaves
Regulation updated to clarify that one of the conditions for the district to terminate the employment of a
certificated employee who was on leave of absence for 20 or more consecutive working days after April 30
of the previous school year, is for the employee to continue to be absent from work for 20 consecutive
working days beginning from the date the employee was to report to work.

Administrative Regulation 4161.1/4361.1 - Personal Iliness/Injury Leave

Regulation updated to clarify that it applies to certificated employees, including certificated management,
and that classified employees, including classified management should refer to Administrative Regulation
4261.1 - Personnel Illness/Injury Leave. Additionally, regulation updated to reflect NEW LAW (SB 848,
2023) which prohibits a district from refusing to grant a request from an employee to take up to five days of
reproductive loss leave, and reference NEW FEDERAL REGULATIONS (89 Fed. Reg. 33474) which,
for purposes of Title IX, requires the district to treat pregnancy, childbirth, termination of pregnancy, or
lactation, including any related medical condition or recovery, as it would any other temporary medical
condition for job-related purposes, including leaves. In addition, regulation updated to include that an
employee may use sick leave days for bereavement leave. Regulation also updated to reflect NEW LAW
(SB 616, 2023) which extends procedural protections to employees covered by collective bargaining
agreements and (1) requires districts that provide sick leave on an accrual basis to provide sick leave accrual
at a rate of at least 40 hours or five days by the 200th calendar day of employment, each calendar year, or
12-month period, or (2) for districts that credit employees with sick leave at the beginning of each year,
increases paid sick leave to 40 hours or five days.

Administrative Regulation 4161.2/4261.2/4361.2 - Personal Leaves

Regulation updated to include that the definition of immediate family includes siblings-in-law. Additionally,
regulation updated to reflect NEW LAW (SB 848, 2023) which (1) allows employees to take up to five days
of reproductive loss leave following a reproductive loss event, (2) prohibits the district from retaliating or
discriminating against an employee related to reproductive loss leave, and (3) provides that unless the
district's leave policy does not so specify, reproductive loss leave will be unpaid unless the employee chooses
to use vacation, personal leave, accrued and available sick leave, or compensatory time off that is otherwise
available to the employee.

Board Policy 4218.1 - Dismissal/Suspension/Disciplinary Action (Merit System)
Policy updated to add that the Governing Board expects employees to serve as role positive role models both
at school and in the community. Additionally, policy updated to reflect NEW COURT DECISION (Visalia
Unified School District v. PERB) which held that service as a union officer constitutes protected activity
under the Educational Employment Relations Act for purposes of complaints of retaliation for union
activities, and that retaliation solely for engaging in protected activities is prohibited. In addition, policy
updated to amend the list of what may be considered disciplinary actions to more closely align with law.
Policy also updated to reflect NEW LAW (AB 472, 2023) which requires a district that places an employee
on an involuntary leave of absence during the period the employee is charged with a criminal offense, is




under criminal investigation, or is waiting due to administrative delay for necessary job-related administrative
determinations, to, upon the conclusion of the proceedings in favor of the employee, pay the employee the
employee's full compensation for the period of the involuntary leave of absence upon the employee's return
to service in the district.

Administrative Regulation 4261.1 - Personal Iliness/Injury Leave

Regulation updated to clarify that it applies to classified employees, including classified management, and
that certificated employees, including certificated management should refer to Administrative Regulation
4161.1/4361.1 - Personnel [llness/Injury Leave. Additionally, regulation updated to reflect NEW LAW (SB
848, 2023) which prohibits a district from refusing to grant a request from an employee to take up to five
days of reproductive loss leave, and reference NEW FEDERAL REGULATIONS (89 Fed. Reg. 33474)
which, for purposes of Title IX, requires the district to treat pregnancy, childbirth, termination of pregnancy,
or lactation, including any related medical condition or recovery, as it would any other temporary medical
condition for job-related purposes, including leaves. In addition, regulation updated to include that an
employee may use sick leave days for bereavement leave, and that employees should be notified of the
amount of sick leave they have accumulated at the beginning of each school year. Regulation also updated
to reflect that up to 80 hours or 10 days of accrued sick leave may carry over, but the district may limit the
use of sick leave to 40 hours or five days annually. Additionally, regulation updated to reflect NEW LAW
(SB 616, 2023) which extends procedural protections to employees covered by collective bargaining
agreements and (1) requires districts that provide sick leave on an accrual basis to provide sick leave accrual
at a rate of at least 40 hours or five days by the 200th calendar day of employment, each calendar year, or
12-month period, or (2) for districts that credit employees with sick leave at the beginning of each year,
increases paid sick leave to 40 hours or five days.

Board Policy 5113 - Absences and Excuses
Policy updated to reference CSBA's new governance brief, "Seize the Data: Using Chronic Absence Data to
Drive Student Engagement". Additionally, policy updated to clarify that absence from school is required to
be excused when the absence is due to work in the entertainment or allied industry, as permitted by law. In
addition, policy updated to add the requirement for teachers to provide identical or equivalent assignments
and tests when a student has an excused absence.

Administrative Regulation 5113 - Absences and Excuses

Regulation updated to reflect NEW LAW (SB 350, 2023) which requires that (1) a student's absence be
excused for up to five days when the absence is for the purpose of attending funeral services or grieving the
death of a student's immediate family, or of a person who is determined by the student's parent/guardian to
be in such close association with the student as to be considered the student's immediate family, and (2) a
student's absence be excused for up to three days when the absence is for the purpose of accessing victim or
grief support services or for participating in safety planning as it relates to the death of a student's immediate
family member, or of a person who is determined by the student's parent/guardian to be in such close
association with the student as to be considered the student's immediate family. Additionally, regulation
updated to reflect NEW LAW (AB 1503, 2023) which provides that attendance at a religious retreat may be
excused for no more than one school day each semester. In addition, regulation updated to generalize the
means of communication from parents/guardians to verify a student absence to keep the language more
timeless. Policy also updated for closer alignment with law, clarity, and gender neutrality.

Board Policy 5145.6 - Parent/Guardian Notifications
Policy updated to clarify the importance of effective communication from the district and/or school to
families, and that a parent/guardian’s signature acknowledging receipt of the annual notifications is not
required. Additionally, policy updated to delete a portion of the material related to how notifications are
presented, due to redundancy.

Exhibit (1) 5145.6 - Parent/Guardian Notifications
Exhibit updated to clarify that the exhibit is a non-exhaustive list of notices which the law explicitly requires
be provided to parents/guardians. Additionally, exhibit updated to include notifications related to (1) the
dangers of synthetic drug use, (2) the use of CalPADS data, (3) guidelines for the full human papillomavirus
immunization, (4) school closures, and (5) status change of a nonpublic nonsectarian school or agency.



Additionally, exhibit updated to delete material related to a negative balance in a meal account as this
notification is no longer required.

Board Policy 6000 - Concepts And Roles
Policy updated to align concepts with other sample policies and incorporate concepts of equity and inclusion.
Additionally, policy updated to reflect NEW GUIDANCE from the California Department of Education,
including the importance of coordination, collaboration and alignment between the school, parents/guardians
and the community, and district support for innovative programs and practices that promote student
engagement, growth, understanding, achievement and career exploration.

Board Policy 6164.2 - Guidance/Counseling Services

Policy updated to reflect NEW LAW (AB 278, 2023) which establishes the Dream Resource Grant Program
with the goal of creating Dream Resource Centers at schools that serve students in grades 9-12, and NEW
LAW (SB 223, 2023) which provides flexibility for pupil personnel services holders to receive authorization
to provide child welfare and attendance services by either completing a Commission on Teacher
Credentialing (CTC)-approved program of supervised field experience, or a CTC-approved program of
professional preparation offered by a local educational agency. Additionally, policy updated to clarify that
(1) guidance counseling regarding school programs and career, vocational, or higher education opportunities
may not be differentiated based on any protected category specified in law or board policy, and that (2) the
district may not use testing or other materials that permit or require impermissible or unlawful differential
treatment of students, unless such different materials cover the same occupations and interest areas and the
use of such materials is essential to the elimination of bias and discrimination. In addition, policy updated to
reflect NEW LAW (AB 1173, 2023) which requires a district that serves students in any of grades 9-12 that
is planning to hold a college or career fair to notify each community college district that has overlapping
jurisdiction of the date, time, and location of the fair, and provide an opportunity for the community college
district to participate. Policy also updated to reflect NEW LAW (AB 665, 2023) which aligns a section of
the Family Code with a related Health and Safety Code section which allows a minor age 12 or older to
consent to outpatient mental health counseling or treatment services without parent/guardian consent if, in
the opinion of a school psychologist or other professional person, the minor is mature enough to participate
intelligently in the services, without having to establish that the minor would present a danger of serious
physical or mental harm to themself or others without the mental counseling or treatment services or that the
minor is an alleged victim of incest or child abuse; however the child's parent/guardian is required to be
involved unless the professional person determines after consulting with the minor that it would be
inappropriate. Policy also updated to delete the requirement for school counselors to assist in the development
of the comprehensive safety plan since this is not required by law, but maintained the requirement for school
counselors to assist in the development of the disaster preparedness plan, which is part of the comprehensive
safety plan.

Board Policy 6177 - Summer Learning Programs

Policy updated to incorporate concepts related to learning recovery, including that the district will provide
students with supplemental instruction and support in a tiered framework that bases universal, targeted, and
intensive supports on students' needs for academic, social-emotional, and other integrated student supports
through a program of engaging learning experiences in a positive school climate. Policy also updated to
reflect NEW LAW (AB 723, 2023) and NEW LAW (AB 373, 2023) which require a district to grant priority
access for intersession programs to a foster youth and/or to a student experiencing homelessness, and that if
during an intersession period the student will be moving, the student's educational rights holder will
determine which school the student will attend for the intersession period. Additionally, policy updated to
add that a district is required to provide any student who attends a school that is not operating an expanded
learning opportunity (ELO) program transportation to attend at a location that is providing an ELO program
and to return to the original location or another location that is established by the district.

Board Policy 7214 - General Obligation Bonds
Policy updated for clarity and organization, including that the Governing Board may direct the
Superintendent to explore the possibility of a bond measure.



Administrative Regulation 7214 - General Obligation Bonds

Regulation updated to expand and more closely align with code language the information related to ballot
materials, including that at least 88 days prior to the election the Superintendent must deliver applicable ballot
materials to the officer conducting the election. Additionally, regulation updated to add new section "Ballot
Materials" which includes (1) that the ballot question may not exceed 75 words, (2) that the ballot materials
include a brief statement of the measure setting forth the amount of the bonds to be voted on, the maximum
rate of interest, and the purposes for which the proceeds of the sale of the bonds are to be used, (3) for bond
measures that require a 55 percent majority vote, a statement that the Board will appoint a citizens' oversight
committee, (4) for projects that require state matching funds, a statement advising voters that the project is
subject to the approval of state matching funds, and (4) that arguments in support of or in opposition to a
bond measure are submitted in accordance with law, and to reflect NEW LAW (SB 798, 2023) which
requires the inclusion of the tax rate per $100,000 of assessed valuation on all property to be taxed to fund a
bond measure. In addition, regulation updated to (1) reflect that the district will provide the citizens' oversight
committee with responses to any and all findings, recommendations, and concerns addressed in the annual
independent financial and performance audits within three months of receiving the audits, and (2) to include
post-issuance reporting requirements.

Board Bylaw 9220 - Governing Board Elections

Bylaw updated to reference that a city/county charter might take precedence over district policies in regard
to school board elections. Additionally, bylaw updated to reflect NEW LAW (AB 764, 2023), also known
as the Fair And Inclusive Redistricting for Municipalities And Political Subdivisions (FAIR MAPS) Act,
which establishes a comprehensive set of rules that local governments, including school districts, must follow
during the redistricting process. In addition, bylaw updated to reference new Exhibit (1), which includes a
non-exhaustive list of offenses the conviction of which makes someone ineligible to be a school board
member. Bylaw also updated for clarity, precision, organization, and consistency.

NEW - Exhibit (1) 9220 - Governing Board Elections
Exhibit added to provide a non-exhaustive list of offenses the conviction of which makes someone ineligible
to be a school board member.

Board Bylaw 9223 - Filling Vacancies
Bylaw updated to reflect NEW LAW (AB 1326, 2023), which requires that the notice of a provisional
appointment be posted on the district's website. Additionally, bylaw updated to (1) focus on filling vacancy
by appointment rather than special election, (2) enable the Governing Board to approve, by resolution, the
procedures for selecting the person to be provisionally appointed to fill the vacancy, and (3) explain how
long an appointed Board member may serve. In addition, bylaw updated for clarity, precision, organization,
and consistency.
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Policy 0420.41: Charter School Oversight Status: ADOPTED
Original Adopted Date: 10/01/2013 | Last Revised Date: 06/01/2024 | Last Reviewed Date;: 06/01/2024

The Governing Board recognizes its ongoing responsibility to oversee that any charter school authorized by the
Board is successfully fulfilling the terms of its charter.

The Superintendent or designee shall identify at least one staff member to serve as a contact person for each charter
school authorized by the Board. (Education Code 47604.32)

The Superintendent or designee shall visit each charter school at least annually and may inspect or observe any part
of a charter school at any time. (Education Code 47604.32, 47607)

The Superintendent may designate someone to attend meetings of the charter school governing body whenever
possible.

Monitoring Charter School Performance

Any charter school authorized by the Board shall be monitored by the Superintendent or designee to determine
whether the charter school complies with all legal requirements applicable to charter schools, including all reports
required of charter schools by law, as specified in Education Code 47604.32. Any violations of law shall be reported
to the Board.

The Board shall monitor each charter school to determine whether it is achieving the measurable student outcomes
set forth in the charter, both schoolwide and for each numerically significant student subgroup served by the school
as defined in Education Code 52052, This determination shall be based on the measures specified in the approved
charter and any applicable MOU, and on the charter school's annual review and assessment of its progress toward
the goals and actions identified in its local control and accountability plan (LCAP), as reported in the California School
Dashboard.

The Board shall monitor the fiscal condition of the charter school based on any financial report or information
obtained from the charter school, including, but not limited to, the charter school's preliminary budget, LCAP and
annual update of the charter school's LCAP, first and second interim financial reports, and final unaudited report for
the full prior year. (Education Code 47604.32, 47604.33, 47606.5)

Waivers

If the charter school wishes to request a general waiver of any state law or regulation applicable to it, it shall request
that the Board approve and the district submit a general waiver request to the State Board of Education (SBE) on its
behalf. Upon approval of the Board, the Superintendent or designee shall submit such a waiver request to SBE on
behalf of the charter school.

Provision of District Services

Upon approval by the Board of an appropriate agreement, the charter school may contract with the district or any
other source for administrative or other services. (Education Code 47613)

Whenever the district agrees to provide administrative or support services to a charter school, the district and the
charter school shall develop a memorandum of understanding (MOU) which clarifies the financial and operational
agreements between them.

At the request of a charter school, the Superintendent or designee shall create and submit any reports required by
the State Teachers' Retirement System or Public Employees' Retirement System on behalf of the charter school. The
district may charge the charter school for the actual costs of the reporting services, but shall not require the charter



school to purchase payroll processing services from the district as a condition for creating and submitting these
reports. (Education Code 47611.3)

Material Revisions to Charter

Material revisions to a charter may only be made with Board approval. Material revisions shall be governed by the
same standards and criteria that apply to petitions for the authorization of charter schools as set forth in Education
Code 47605 and shall include, but not be limited to, a reasonably comprehensive description of any new requirement
for charter schools enacted into law after the charter was originally granted or last renewed. (Education Code
47607)

The Board shall determine whether a proposed change in charter school operations would constitute a material
revision of the approved charter,

If an approved charter school proposes-to expand operations to one or more additional sites or grade levels, whether
concurrently with or unrelated to a renewal, the charter school shall request a material revision to its charter and
shall notify the Board of those additional locations or grade levels. The Board shall consider approval of the
additional locations or grade levels at an open, public meeting. (Education Code 47605, 47607)

The Board may deny a proposed material revision if it finds that the proposed material revision would render the
charter school demonstrably unlikely to serve the interests of the entire community in which the school is located or
proposes to locate. In making this finding, the Board shall consider all of the following: (Education Code 47605)

1. The fiscal impact of the proposed expansion on the district

2. The extent to which the expansion would substantially undermine existing services, academic offerings, or
programmatic offerings

3. Whether the expansion would duplicate a program currently offered within the district that has sufficient
capacity for the students proposed to be served within reasonable proximity to where the charter school
intends to locate

Additionally, the Board may deny a proposed material revision if it finds that the district is not positioned to absorb
the fiscal impact of the proposed material revision. The Board shall make this finding if the district has a qualified
interim certification pursuant to Education Code 42131 and the County Superintendent of Schools, in consultation
with the County Office Fiscal Crisis and Management Assistance Team, certifies that approving the charter school
would result in the district having a negative interim certification pursuant to Education Code 42131, the district has
a negative interim certification pursuant to Education Code 42131, or the district is under state receivership.
{Education Code 47605)

Location of Charter Schools

Except when permitted to operate outside district boundaries pursuant to Education Code 47605 and 47605.1, a
charter school shall be located within district boundaries.

Fees/Charges for Supervisorial Oversight

The district may charge for district supervisorial oversight as follows: (Education Code 47613; 5 CCR 11969.7)
1. Actual costs up to one percent of the charter school's revenue

2. Actual costs up to three percent of the charter school's revenue if the district provides the charter school
substantially rent-free facilities

if the district provides the charter school with facilities under Education Code 47614 and charges the charter
school a pro-rata share of the facilities costs calculated pursuant to 5 CCR 11969.7, the district may only
charge the charter school for the actual costs of supervisorial oversight up to one percent of the charter
school's revenue.

3. Actual costs if the district is assigned supervisorial oversight responsibility for the charter school by SBE when



authorized on appeal

Technical Assistance/Intervention

Whenever a charter school is identified for technical assistance based on the performance of one or mare
numerically significant student subgroups on SBE-established criteria, the charter school shall receive technical
assistance from the County Superintendent. Such technical assistance shall be focused on building the charter
school's capacity to develop and implement actions and services responsive to student and community needs,
including, but not limited to, any of the following: (Education Code 47607.3}

1. Assisting the charter school to identify its strengths and weaknesses in regard to the state priorities applicable
to the charter school pursuant to Education Code 47605(c)

This shall include working collaboratively with the charter school to review performance data on the state and
local indicators included in the California School Dashboard and other relevant local data and to identify
effective, evidence-based programs or practices that address any areas of weakness.

2. Working collaboratively with the charter school to secure assistance from an academic, programmatic, or fiscal
expert or team of experts to identify and implement effective programs and practices that are designed to
improve performance in any areas of weakness identified by the charter school

Another service provider, including, but not limited to, a school district, county office of education, or charter
school, may be solicited to act as a partner to the charter school in need of technical assistance.

3. Obtaining from the charter school timely documentation demonstrating that it has completed the activities
described in Items #1 and 2 or substantially similar activities, or has selected another service provider to work
with the charter school to complete the activities described in Items #1 and 2 or substantially similar activities,
and ongoing communication with the Board to assess the charter school's progress in improving student
outcomes

In addition, if, in three out of four consecutive school years, a charter school fails to improve outcomes for three or
more numerically significant student subgroups, or for all of the student subgroups if the school has fewer than three
subgroups, in regard to one or more state or school priorities identified in the charter, the County Superintendent
may request that the Superintendent of Public Instruction (SPI), with SBE approval, assign the California
Collaborative for Educational Excellence to provide advice and assistance to the charter school pursuant to
Education Code 52074. (Education Code 47607.3; 52072)

In accordance with law, the Board may deny a charter school's renewal petition or may revoke a charter based on
the charter school's poor performance, especially with regard to inadequate academic achievement of all numerically
significant subgroups of students served by the charter school. (Education Code 47607, 47607.2)

Complaints

Each charter school shall establish and maintain policies and procedures in accordance with the uniform complaint
procedures as specified in 5 CCR 4600-4470 to enable any person alleging the school's noncompliance with
Education Code 47606.5 or 47607.3 to file a complaint with the charter school. (Education Code 52075)

A complaint may be filed anonymously if the complaint provides evidence or information leading to evidence to
support an allegation of noncompliance. A complainant who is not satisfied with the decision may appeal the

decision to the SPI. (Education Code 52075)

If the charter school finds merit in the complaint or the SPI finds merit in an appeal, a remedy shall be provided to all
affected students and parents/guardians. (Education Code 52075)

School Closure

In the event that the Board revokes or denies renewal of a charter or the charter school ceases operation for any
reason, the Superintendent or designee shall, when applicable in accordance with the charter school and/or an



applicable agreement between the district and the charter school, provide assistance to facilitate the transfer of the
charter school's former students and to finalize financial reporting and close-out of the charter school.

The Superintendent or designee shall provide notification to the California Department of Education, within 10
calendar days of the Board's action, if renewal of a charter is denied, a charter is revoked, or a charter school will
cease operation for any reason. Such notification shall include, but not be limited to, a description of the
circumstances of the closure, the effective date of the closure, and the location of student and personnel records.

(Education Code 47604.32; 5 CCR 11962.1)
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CSBA Sample District Policy Manual
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Exhibit 0420.41-E(1): Charter School Oversight Status: ADOPTED
Original Adopted Date: 07/01/2017 | Last Revised Date: 06/01/2024 | Last Reviewed Date: 06/01/2024

REQUIREMENTS FOR CHARTER SCHOOLS

This exhibit is a non-exhaustive list of legal requirements that apply to charter schools and may be used by districts
to monitor a charter school's compliance with law. Other legal requirements may exist and may be identified in the
future.

A charter school shall be subject to the terms of its charter; any memorandum of understanding between the school
and the district Governing Board; the state and federal constitutions; applicable federal laws; state laws that apply to
governmental agencies in general; and other legal requirements that are expressly applicable to charter schools,
including, but not limited to, the following requirements.

Governance

1.

10.

Comply with the Ralph M. Brown Act (Government Code 54950-54963), California Public Records Act
(Government Code 7920.000-7930.215), conflict of interest laws (Government Code 1090-1099), and
Political Reform Act (Government Code 81000-91014), including the adoption of a conflict of interest code
pursuant to Government Code 87300 (Education Code 47604.1)

Except as otherwise authorized by Government Code 54954, hold the meetings of its governing body within
the physical boundaries of the county in which the charter school is located or, if a nonclassroom-based
charter school that does not have a facility or operates one or more resource centers, hold governing body
meetings within the physical boundaries of the county in which the greatest number of students enrolled in the

charter schoo! reside

In addition, a two-way teleconference location shall be established at the school site and/or resource center,
as applicable. (Education Code 47604.1)

The charter school's executive director or any of the charter school's employees shall not serve as a member of
the county board of education in the county where the charter school is located (Education Code 1006;
Government Code 1099)

If the charter school is attended by high school students and the governing body receives student petition to
appoint a student member to the governing body, appoint one or more student members in accordance with
Education Code 47604.2

Operations

Not be operated as, or be aperated by, a for-profit corporation, a for-profit educational management
organization, or a for-profit charter management organization (Education Code 47604)

Be nonsectarian in its programs, admission policies, employment practices, and all other operations (Education
Code 47605)

Admission/Enroliment
Adhere to all laws establishing the minimum age for public school attendance {Education Code 47610}
Serve students who are California residents and who, if over 19 years of age, are continuously enrolled in a

public school and making "satisfactory progress" toward a high school diploma as defined in 5 CCR 11965
(Education Code 47612)

. Serve students with disabilities in the same manner as such students are served in other district schools

(Education Code 47646, 56145)

Admit all students who wish to attend the charter school, according to the following criteria and procedures:
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11.

12

13.

14.

15.

16.

17.

a. Admission to the charter school shall not be determined according to the student's or parent/guardian’'s
place of residence within the state, except that any existing public school converting partially or entirely
to a charter school shall adopt and maintain a policy giving admission preference to students who reside
within that school's former attendance area (Education Code 47605)

If a charter school will be physically located in a public elementary school attendance area in which 50
percent or more of the student enrollment is eligible for free or reduced-price meals, it may also
establish an admission preference for students who are currently enrolled in that public elementary
school and for students who reside in the public school attendance area. (Education Code 47605.3)

b. If the number of students who wish to attend the charter school exceeds the school's capacity,
attendance shall be determined by a public random drawing, with preference extended to students
currently attending the charter school and students who reside in the district, except as provided for in
Education Code 47614.5 (Education Code 47605)

¢. Other admission preferences may be permitted by the Board of the district on an individual school basis
consistent with law

Preferences shall not result in limited enrollment access for students with disabilities, academically low-
achieving students, English learners, neglected or delinquent students, students experiencing
homelessness, foster youth, students who are economically disadvantaged, or on the basis of nationality,
race, ethnicity, or sexual orientation. Mandatory parental volunteer hours shall not be the basis of a
preference or a criterion for admission or continued enroliment. (Education Code 47605)

Not discourage a student from enrolling or seeking to enroll in the charter school, nor encourage a current
student from disenrolling, for any reason, including, but not limited to, the student's academic performance,
nationality, race, ethnicity, or sexual orientation or because the student is a student with disabilities,
academically low achieving, an English learner, neglected or delinquent, experiencing homelessness,
economically disadvantaged, or a foster youth

The charter school shall not request or require a student’s records to be submitted before enrollment. The
charter school shall post on its website the California Department of Education's (CDE) notice of these
requirements and shall provide the notice to parents/guardians or students age 18 and older when the
parent/guardian or student inquires about enrollment, befare conducting an enrollment lottery, and before
disenrollment of a student. (Education Code 47605)

Comply with the requirements of Education Code 48850-48859 regarding enroliment, identification, and
placement of students experiencing homelessness and unaccompanied youth (Education Code 48850, 48851,
48852.5,48852.6; 42 USC 11431-11435)

Comply with the requirements of Education Code 48850-48859 regarding the enrollment and placement of
foster youth (Education Code 48853.5, 48859)

Allow a student who is enrolled in the charter school but receiving individual instruction at home or a hospital
due to a temporary disability to return to the charter school when well enough to do so, provided the student
returns during the school year in which the individual instruction was initiated (Education Code 48207.3)

Nondiscrimination

Not discriminate against any student on the basis of the characteristics listed in Education Code 220
{Education Code 47605)

Not discriminate in the use, selection, or rejection of textbooks, instructional materials, library books, or similar
educational resources (Education Code 243)

Adopt policy that is consistent with the model policy developed by the California Attorney General addressing
the charter school's response to immigration enforcement, notify parents/guardians of their children's right to
a free public education regardless of immigration status or religious beliefs, prohibit the collection of
information or documents regarding the immigration status of students or their family members, and fulfill
other requirements of Education Code 234.7
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18.

19.

20.

21.

22,

23.

24,

25.

26.

27.

28.

29.

Post specified information related to the prohibition against discrimination under Title IX of the Education
Amendments of 1972 in a prominent and conspicuous location on the school website or on the website of the
charter operator (Education Code 221.61)

If the charter school offers competitive athletics, annually post on the school's website or on the website of
the charter operator the total enrollment of the school classified by gender, the number of students who
participate in competitive athletics classified by gender, and the number of boys' and girls' teams classified by
sport and by competition level (Education Code 221.9)

Provide specified accommodations to pregnant and parenting students, including, but not limited to, the
provision of parental leave and reasonable accommodations on campus to a lactating student to express breast
milk, breastfeed an infant child, or address other needs related to breastfeeding

The charter school shall notify pregnant and parenting students and parents/guardians of the rights and
options available to pregnant and parenting students. (Education Code 222, 222.5, 46015)

If a direct-funded charter school, adopt and implement uniform complaint procedures to resolve complaints of
unlawful discrimination or alleged violation of a state or federal law or regulation governing educational
programs, in accordance with 5 CCR 4600-4670 (5 CCR 4600)

If the charter school serves high school students and participates in the California Interscholastic Federation,
post the standardized incident form developed by CDE to track racial discrimination, harassment, or hazing
that occurs at high school sporting games or events on the charter school's website on or before April 1, 2025,
and, upon CDE's request, submit information related to any completed standardized incident forms received by
the charter school {Ed. Code 33353)

Tuition and Fees
Not charge tuition (Education Code 47605)

Not charge student fees for any activity that is an integral component of the educational program, except as
authorized by those Education Code provisions that explicitly apply to charter schools {Education Code
49010, 49011)

Not bill, nor take any negative action against, a student or former student for a debt owed to the charter
school

The school shall provide an itemized invoice for any amount owed by the parent/guardian on behalf of a
student or former student before pursuing payment of the debt and shall provide a receipt to the
parent/guardian for each payment made to the school, (Education Code 49014)

School Plans

Adopt a local control and accountability plan (LCAP) and update the plan by July 1 each year, after holding a
public hearing, consulting with specified stakeholders, and using the template adopted by the State Board of
Education (SBE)

As part of the LCAP adoption and annual update to the LCAP, the governing body of the charter school shall
separately adopt a local control funding formula budget overview for parents/guardians and as appropriate, an
Individuals with Disabilities Education Act Addendum, based on the templates developed by SBE (Education
Code 47604.33, 47606.5, 52064, 52064.1, 52064.3)

Present a report on the annual update to the LCAP and the local control funding formula budget overview for
parents/guardians on or before February 28 of each year, at a regularly scheduled meeting of the governing
body of the charter school (Education Code 47606.5)

If the charter school applies for federal and/or state categorical program funding through the state's
consolidated application, establish a school site council to develop and annually review a school plan for
student achievement, unless the school chooses to use its LCAP for this purpose (Education Code 64000-
64001, 65000-65001)

13



30.

31.

32.

33.

34.

35.

36.

37.

38.

39.

40.

41,

42,

43.

44,

Develop a comprehensive safety plan in accordance with Education Code 32282 and review and update the
plan in accordance with law by March 1 each year (Education Code 47605)

Develop a transportation safety plan that includes procedures to ensure that a student is not left unattended
on a school bus, student activity bus, youth bus, or child care motor vehicle and procedures for designating an
adult chaperone, other than the driver, to accompany students on a school activity bus

In addition, ensure that each school bus, student activity bus, youth bus, or child care motor vehicle is equipped
with a child safety alert system that requires the driver to either manually contact or scan the device, thereby
prompting the driver to inspect the entirety of the interior of the vehicle before exiting, unless the student
activity bus is exempted by law. (Education Code 39831.3; Vehicle Code 28160

Curriculum and Instruction

Offer at least the number of instructional minutes required by law for the grade levels provided by the charter
schoo!l (Education Code 47612.5)

Provide one or more periods of recess that total 30 minutes on regular instructional days and at least 15
minutes on early release days as required by law (Education Code 49056)

If the charter school serves students in grade 9, adopt a fair, objective, and transparent mathematics placement
policy with specified components (Education Code 51224.7)

If the charter school serves students in any of grades 7-12, provide comprehensive sexual health education
and human immunodeficiency virus (HIV) prevention education at least once in junior high or middle school
and once in high schooi {Education Code 51931, 51934)

If the charter school serves students in any of grades 6-12, identify and implement methods of informing
parents/guardians of human trafficking prevention resources (Education Code 49381)

If the charter school serves students in middle or high school and offers one or more courses in health
education, include in those courses instruction in mental health, as specified (Education Code 51925-51929)

If the charter school serves students in grade 12, comply with the requirements for student completion and
submission of the Free Application for Federal Student Aid and California Dream Act Application (Education
Code 51225.7,51225.8)

If the charter school is planning to hold a college or career fair, the charter school shall notify each
apprenticeship program in the same county as the charter school and each community college district that has
overlapping jurisdiction with the charter school with the planned date, time, and location of the fair, and give
each community college district that has overlapping jurisdiction the opportunity to participate in the college
or career fair {Education Code 52770, Labor Code 3074.2)

If a charter school offers instruction in any of grades 9-12, and provides on-campus access to employers, not
prohibit access to the military services (Education Code 49603)

If the charter school provides independent study, meet the requirements of Education Code 51745-51749.6,
except that the school may offer courses required for graduation solely through independent study as an
exception to Education Code 51745(e) (Education Code 47612.5,51747.3; 5 CCR 11705)

Develop a plan for offering independent study to affected students pursuant to Education Code 46393 if the
governing body of the charter school submits an affidavit pursuant to Education Code 46392 necessitated by
an emergency condition that resulted in a school closure (Education Code 46392, 46393)

Accept and provide full or partial credit for coursework satisfactorily completed by a foster youth, student
experiencing homelessness, former juvenile court school student, child of a military family, student who is
migratory, or a newcomer student while attending another school (Education Code 51225.2)

Meet all statewide standards and conduct any statewide assessments applicable to noncharter public schools
(Education Code 47605, 47612.5, 60605)
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45.

46.

47.

48,

49.

50.

51.

52

53.

54,

Special Education

Provide assistive technology devices in a student's home or other settings if the individualized education
program team determines that such access is necessary

The charter school shall also provide an assistive technology device or comparable device to a student who
enrolls in another local educational agency, for two months after the student leaves the charter school or until
alternative arrangements can be made, whichever occurs first. (Education Code 56040.3)

If the charter school is an independent member of a special education local plan area and has a master contract
with a nonpublic, nonsectarian school:

a. Pay the full amount of the tuition or fees for students with disabilities enrolled in programs or services
provided pursuant to that contract (Education Code 56365)

b. Conduct at least one onsite visit to the nonpublic, nonsectarian school prior to a student's placement and
at least once each school year {(Education Code 56366.1)

High School Graduation

Exempt a foster youth, student experiencing homelessness, former juvenile court school student, child of a
military family, or student who is migratory who transfers between schools after the second year of high
school, or a newcomer student for newly immigrant students in grades 11-12, from any of the charter school's
graduation requirements that exceed state requirements, unless the charter school determines that the student
is reasonably able to complete the requirements by the end of the fourth year of high schoo! (Education Code
51225.1,51225.2)

In accordance with Education Code 51225.31, exempt an eligible student with disabilities from all coursework
and other requirements adopted by the charter school board that are in addition to the statewide course
requirements specified in Education Code 51225.3, and award such student a high school diploma (Education
Code 51225.31)

Grant a high school diploma to any student who completed grade 12 in the 2003-04 through 2014-15 school
year and met all applicable graduation requirements other than the passage of the high school exit examination
(Education Code 51413)

Require students to meet the state minimum course requirements for graduation as specified in Education
Code 51225.3, as well as any additional graduation requirements required by the governing body (Education
Code 51225.3)

Student Expression
Allow a student to wear traditional tribal regalia or recognized objects of religious or cultural significance as an

adornment at school graduation ceremonies, unless the charter school determines that an item is likely to
cause a substantial disruption of, or material interference with, the ceremony (Education Code 35183.1)

Provide students the right to exercise freedom of speech and of the press including, but not limited to, the use

of bulletin boards; the distribution of printed materials or petitions; the wearing of buttons, badges, and other
insignia; and the right of expression in official publications (Education Code 48907, 48950)

Staffing

Require its teachers to hold a certificate, permit, or other document issued by the Commission on Teacher
Credentialing (CTC) as required for the teacher's certificated assignment

Teachers employed by the charter school during the 2019-20 school year shall have until July 1, 2025 to
obtain the required certificate required. (Education Code 47605, 47605.4)

If the charter school offers transitional kindergarten (TK), require credentialed teachers first assigned to a TK

class to meet one of three specified criteria establishing qualification for the position by August 1, 2025, and to
maintain adult to student ratios as specified in Education Code 48000 {Education Code 48000)
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55.

56.

57.

58.

59.

60.

61.

62.

63.

64.

65.

66,

67.

Correct any misassignments if notified by the district that an assignment of a charter school employee is not
legally authorized (Education Code 44258.9)

Not hire any person whao has been convicted of a violent or serious felony except as otherwise provided by
law, and, if the charter school contracts with an entity for specified services, verify that any employee of that
entity who interacts with students outside of the immediate supervision and control of the student's
parent/guardian or a school employee has a valid criminal records summary, unless an exception applies
{Education Code 44830.1, 45122.1, 45125.1)

Report to CTC any change in a certificated employee's employment status (dismissal, nonreelection,
resignation, suspension, unpaid administrative leave for more than 10 days, retirement, or other decision not to
employ or reemploy) as a result of an allegation of misconduct or while an allegation of misconduct is pending
(Education Code 44030.5)

If the charter school chooses to make the state teachers' retirement plan and/or the public employees
retirement system available to its employees, meet the requirements of Education Code 47611 (Education

Code 47610)

Meet the requirements of Government Code 3540-3549.3 related to collective bargaining in public education
employment (Education Code 47611.5)

If the charter school employs security officers and/or security officers work on the charter school campus,
provide the latest course of training developed by the Bureau of Security and Investigative Services of the
Department of Consumer Affairs in consultation with the Commission on Peace Officer Standards and
Training, as specified (Education Code 38001.5; Business and Professions Code 7583.45)

If the charter school provides transportation to students under contract, require drivers to submit and clear
tuberculosis risk assessment, unless otherwise exempt by law (Education Code 49406)

Parent/Guardian Involvement

On a regular basis, consult with parents/guardians and teachers regarding the charter school's educational
programs (Education Code 47605)

Notify parents/guardians of applicant students and currently enrolled students that parental involvement is not
a requirement for acceptance to, or continued enrollment at, the charter school (Education Code 47605)

If 15 percent or more of the students at the charter school speak a single primary language other than English,
provide all notices, reports, statements, or records sent to parents/guardians in English and in the primary
language (Education Code 48985)

Nutrition

Provide a nutritionally adequate breakfast and lunch free of charge during each school day to students
requesting a meal regardless of the student's free or reduced-price meal eligibility, including, if the charter
school offers independent study, to a student enrolled in independent study on any school day in which the
student is scheduled for in-person educational activities of two or more hours (Education Code 49501.5)

If the charter school participates in the National School Lunch Program (NSLP) and School Breakfast Program
(SBP) and is a high poverty school, as defined, the charter school shall apply to operate a federal universal meal
service provision, and upon approval, apply such service, (Education Code 49501.5, 49564.3)

If the charter school participates in the NSLP or SBP, not promote any food or beverage during the school day
that does not comply with state nutritional standards pursuant to Education Code 49430-49434, and not

participate in a corporate incentive program that offers free or discounted non-nutritious foods or beverages
as rewards for students who reach certain academic goals (Education Code 49431.9)

Student Health

Adopt a policy on suicide prevention, intervention, and postvention for grades 7-12, and an age-appropriate
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68.

69.

70.

71.

72,

73.

74,

75.

76.

77.

78.

79.

80.

policy for grades K-6, and review the policy at least every five years (Education Code 215)

Each charter school that serves students in any of grades 6-12 shall create and prominently display an age
appropriate and culturally relevant poster that identifies approaches and resources about student mental
health (Education Code 49428.5)

If the charter school serves grades 7-12 and issues student identification cards, print the telephone numbers of
the National Suicide Prevention Lifeline and the National Domestic Violence Hotline on the identification cards
{Education Code 215.5)

Notify students and parents/guardians at least twice during the school year on how to initiate access to
available student mental health services on campus or in the community (Education Code 49428)

Provide annual training on child abuse and neglect reporting requirements to employees and persons working
on the charter school's behalf who are mandated reporters, within the first six weeks of each school year or
within six weeks of employment (Education Code 44691)

If the charter school offers an athletic program, annually provide information sheets about concussions/head
injuries and sudden cardiac arrest to athletes and their parents/guardians, which must be signed and returned
to the school before the athlete initiates practice or competition

In the event that an athlete is suspected of sustaining a concussion or head injury, passes out, or faints during
or immediately after participation in an athletic activity, the student shall be immediately removed from the
activity for the remainder of the day and shall not be permitted to return to the activity until the student is
evaluated by a licensed health care provider and receives written clearance to do so. (Education Code 33479-
33479.5, 49475)

If the charter school offers an interscholastic athletic program, develop and post a written emergency action
plan that describes procedures to be followed in the event of sudden cardiac arrest and other medical
emergencies, including concussion and heat iliness, the location of emergency medical equipment, and the
rehearsal of such procedures; acquire at least one automated external defibrillator {AED) for the school; and
make the AED available at on-campus athletic activities or events (Education Code 35179.4, 35179.6)

If the charter school sponsors or hosts an on-campus event in or around a swimming pool that is not part of an
interscholastic athletic program, provide for the presence of at least one adult with a valid certification of
cardiopulmonary resuscitation training throughout the duration of the event (Education Code 35179.6)

Provide school nurses or other voluntary, trained personnel with emergency epinephrine auto-injectors of the
type required pursuant to Education Code 49414 (Education Code 49414)

If the charter school chooses to make an opioid antagonist available to persons suffering, or reasonably
believed to be suffering, from an opioid overdose, or to make emergency stock albuterol inhalers available to
persons suffering, or reasonably believed to be suffering, from respiratory distress, comply with the
requirements of Education Code 49414.3 and 49414.7, including, but not limited to, providing training to
personnel who volunteer to administer the opioid antagonist

Student Conduct/Discipline

Prohibit the denial of recess to a student unless the student's participation poses an immediate threat to the
student's physical safety or to the physical safety of one or more of the student's peers (Education Code
49056)

Adopt a policy on bullying and cyberbullying prevention, post specified information on bullying and harassment
prevention on the charter school's website, and annually make CDE's online training module on bullying
prevention available to school site certificated employees and other employees who have regular interaction
with students (Education Code 234.4, 234.6, 32283.5)

Adopt and display a written policy on sexual harassment, include the policy as part of any orientation for new
and continuing students, and post a poster notifying students of the policy (Education Code 231.5, 231.6)

Prohibit seclusion and behavioral restraint of students as a means of discipline, and only use such methods to
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81.

82

83.

84.

85.

86.

87.

88.

89.

90.

91.

92,

control student behavior that poses a clear and present danger of serious physical harm to a student or others
that cannot be immediately prevented by a less restrictive response (Education Code 49005-49006.4)

Until June 30, 2029, neither recommend for expulsion nor suspend a student in grades K-12 for disrupting
school activities or otherwise willfully defying the authority of school personnel in the performance of their
duties (Education Code 48901.1)

Upon request, provide a student who is suspended for two or more days with the homework assigned during
the period of suspension (Education Code 47606.2, 48913.5)

Student and Parent/Guardian Records

Not collect or solicit social security numbers or the last four digits of social security numbers from students or
their parents/guardians unless otherwise required to do so by state or federal law (Education Code 49076.7)

Upon written request, not include the directory information of a student or the personal information of a
parent/guardian, as defined, in the minutes of a meeting of the governing body (Education Code 49073.2)

If a student subject to compulsory full-time education is expelled or leaves the charter school without
graduating or completing the school year for any reason, notify the Superintendent of the schoal district of the
student’s last known address within 30 days and, upon request, provide that district with a copy of the
student's cumulative record, including a transcript of grades or report card, and health information (Education
Code 47605)

If the charter school serves high school students, submit to the Student Aid Commission (CSAC), for use in the
Cal Grant program, the grade point average (GPA) of all students in grade 12 and verification of high school
graduation or its equivalent for students who graduated in the prior academic year

However, such information shall not be submitted when students opt out or are permitted by the rules of
CSAC to provide test scores in lieu of the GPA. (Education Code 69432.9, 69432.92)

Upon receipt of government-issued documentation of a change of name or gender or, if such documentation is
not available, upon request in accordance with the procedure in Education Code 49070, update, and reissue if
requested, a former student's records to include the student's updated legal name or gender (Education Code
49062.5, 49070)

Facilities
Comply with the California Building Standards Code as adopted and enforced by the local building
enforcement agency with jurisdiction over the area in which the charter school is located, unless the charter
school facility meets either of the following conditions: (Education Code 47610, 47610.5)

a. The facility complies with the Field Act pursuant to Education Code 17280-17317 and 17365-17374

b. The facility is exclusively owned or controlled by an entity that is not subject to the California Building
Standards Code, including, but not limited to, the federal government

If the charter school serves students in any of grades 3-12, stock the school's restrooms at all times with an

adequate supply of menstrual products available and accessible free of cost in all women's restrooms, all-
gender restrooms, and in at least one men's restroom (Education Code 35292.6)

Finance

Promptly respond to all reasonable inquiries from the district, the county office of education, or the
Superintendent of Public Instruction (SPI), including, but not limited to, inquiries regarding the charter school's
financial records {Education Code 47604.3)

Maintain written contemporaneous records that document all student attendance and make these records
available for audit and inspection (Education Code 47612.5)

Identify and report to the SPI any portion of the charter school's average daily attendance that is generated
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through nonclassroom-based instruction, including, but not limited to, independent study, home study, work
study, and distance and computer-based education (Education Code 47612.5, 47634.2; 5 CCR 11963.2)

93. Annually prepare and submit financial reports to the Board and the County Superintendent in accordance with
the following reporting cycle:

a. By July 1, a preliminary budget for the current fiscal year

For a charter school in its first year of operation, financial statements submitted with the charter petition
pursuant to Education Code 47605(g) will satisfy this requirement. (Education Code 47604.33)

b. By December 15, an interim financial report for the current fiscal year reflecting changes through
October 31 (Education Code 47604.33)

¢. By March 15, a second interim financial report for the current fiscal year reflecting changes through
January 31 (Education Code 47604.33)

d. By September 15, a final unaudited report for the full prior year

The report submitted to the Board shall include an annual statement of all the charter school's receipts
and expenditures for the preceding fiscal year. (Education Code 42100, 47604.33)

e. By December 15, a copy of the charter school's annual, independent financial audit report for the
preceding fiscal year, unless the charter school's audit is encompassed in the district's audit

The audit report shall also be submitted to the State Controller and CDE. (Education Code 47605)

94, If the charter school receives state facilities funding pursuant to the Leroy F. Greene School Facilities Act
(Education Code 17070.10-17079.30), annually report a detailed list of all expenditures of state funds, and of
the school's matching funds for completed projects, and submit an audit of completed facilities projects within
one year of project completion (Education Code 41024)

Accountability

95, Annually adopt a school accountability report card (Education Code 33126, 47612; California Constitution,
Article 16, Section 8.5)

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the

policy.

State References Description

5 CCR 11700-11705 Independent study

5 CCR 11960-11969.10 Charter schools

5 CCR 4600-4670 Uniform complaint procedures

Bus. And Prof. Code 7583.45 Training for security officers

CA Constitution Article 16, Section 8.5 Public finance; school accountability report card

CA Constitution Article 9, Section 5 Common schoal system

Corp. Code 5110-6910 Nonprofit public benefit corporations

Ed. Code 1006 Prohibition against school district employees serving on county board of
Ed. Code 17070.10-17079.30 Leroy F. Greene School Facilities Act

Ed. Code 17280-17317 Field Act; appraval of plans and supervision of construction
Ed. Code 17365-17374 Field Act; fitness for accupancy; liability of board members

Ed. Code 215 Suicide prevention policies



State References

Ed. Code 215.5

Ed. Code 220

Ed. Code 221.61

Ed. Code 221.9

Ed. Code 222

Ed. Code 222.5

Ed. Code 231.5

Ed. Code 234.4

Ed. Code 234.6

Ed. Code 234.7

Ed. Code 243

Ed. Code 32280-32289.5
Ed. Code 32283.5

Ed. Code 33353

Ed. Code 33479-33479.9
Ed. Code 35120

Ed. Code 35179.4-35179.6

Ed. Code 35183.1

Ed. Code 35292.6

Ed. Code 35330

Ed. Code 38001.5

Ed. Code 38080-38086
Ed. Code 39831.3

Ed. Code 39843

Ed. Code 41024

Ed. Code 42100

Ed. Code 44030.5

Ed. Code 44237

Ed. Code 44691

Ed. Code 44830.1

Ed. Code 45122.1

Ed. Code 45125.1

Ed. Code 46015

Ed. Code 46390-46393
Ed. Code 47600-47616.7
Ed. Code 47634.2

Ed. Code 47640-47647
Ed. Code 47651

Description

Student identificati s ion of saf "
Prohibition of discriminat]

Posting of Title IX inf ) bi

School safety plans
Bullying: onli .
Califarnia Interscholastic Federation incident tracking

The Eric P Sudden Cardiac Arrest P ion A
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State References

Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.

Ed.

Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.

Code 48000

Code 48010

Code 48206.3-48208
Code 48850-48859
Code 48900

Code 48901.1

Code 48907

Code 48913.5

Code 48950

Code 48985

Code 49005-49006.4
Code 49010

Code 49011

Code 49014

Code 49056

Code 49061

Code 49062.5

Code 49070

Code 49073.2

Code 49076.7

Code 49110

Code 49381

Code 49406

Code 49414

Code 49414.3

Code 49414.7

Code 49428

Code 49428.5

Code 49430-49434
Code 49431.9

Code 49475

Code 49501.5

Code 49550-49564.5
Code 49557.5

Code 49564.3

Code 49603

Code 49700-49701
Code 51224.7

Code 51225.1-51225.2

Description

. inl Engli
Seclusi .

Student fees

Student fees

Public Schaol Fair O “ollection £
Prohibition of denial of recess

Definitions: di inf .

Student records; name or gender change
Challenging student records

Administration of albuterol inhalers
lofificati ‘ | healt} .

Employment of medical personnel
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State References

Ed. Code 51225.3

Ed. Code 51225.6

Ed. Code 51225.7-51225.8

Ed. Code 51413

Ed. Code 51744-51749.6

Ed. Code 51925-51929
Ed. Code 51930-51939%
Ed. Code 52052

Ed. Code 52060-52077
Ed. Code 52075

Ed. Code 52770

Ed. Code 56026

Ed. Code 56040.3

Ed. Code 56145-56146

Ed. Code 56365-56366.12
Ed. Code 56521.1-56521.2

Ed. Code 60600-60649
Ed. Code 64000
Ed. Code 64001
Ed. Code 65000-65001

Ed. Code 69432.9-69432.92

Gov. Code 1090-1099
Gov. Code 3540-3549.3
Gov. Code 3555-3559
Gov. Code 54950-54963

Gov. Code 7920.000-7930.215

Gov. Code 81000-91014
H&S Code 104420

H&S Code 104559

Lab. Code 1198.5

Lab. Code 3074.2

Pen. Code 1192.7

Pen. Code 667.5

Veh. Code 28160

Federal References
20 USC 1681-1688
20 USC 6311

20 USC 7221-7221j

Description

Local control and accountability plan
Uniform complaint procedures
College and career fairs

Special ed .

Availability of assisti | .
Special . L |
i . I

Emergency Interventions
Assessment of academic achievement

Definiti ¢ violent fel
Child safety alert system

Description

Title IX of the Education Amendments of 1972; discrimination based on sex

State plan

Charter schools



Federal References
34 CFR 200.1-200.78
42 USC 11431-11435

Management Resources References
Attorney General Opinion
Attorney General Opinion
Attorney General Opinion
Attorney General Opinion

Attorney General Opinion

CA Office of Administrative Hearings Decisions

California Department of Education Publication

California Department of Education Publication
California Dept. of Pesticide Reg. Publication

California Interscholastic Federation Publication
Court Decision
CSBA Publication

CSBA Publication

CSBA Publication

U.S. DOE Guidance

Website
Website
Website
Website
Website
Website

Website

Website
Website
Website
Website
Website
Website
Website
Website
Website
Website

Description
Accountability

McKinney-Vento Homeless Assistance Act

Description

104 Ops.Cal.Atty.Gen. 66 (2021)
101 Ops.Cal. Atty.Gen. 92 (2018)
78 Ops.Cal.Atty.Gen. 297 (1995)
89 Ops.Cal.Atty.Gen. 166 (2006)
80 Ops.Cal.Atty.Gen. 52 (1997)

Student v, Horizon Instructional Systems Charter School (2012) OAH Case
No. 2011060763

Pupil Fees. D . (Q . Fiscal M Advi 20-
01, July 23, 2020

california S ; ine Manual

School District Integrated Pest Management Plan Template

Pursuing Vi . 1999

Ridgecrest Charter School v. Sierra Sands Unified School District (2005) 130

Cal.App.4th 986

Charter Schools: A Guide for Governance Teams, rev. 2021

Charter Schools in Focus, Issue 2: Ensuring Effective Oversight, Governance

Brief, October 2017

Uncharted Waters: Recommendations for Prioritizing Student Achievement

and Effective Governance in California‘s Charter Schools, September 2018

Charter Schools Program: Title V, Part B of the ESEA, Nonregulatory
Guidance, January 2014

CSBA Distri c Offi ‘E . | Servi
.S, Department of Agriculture
ional Suicide P ion Lifeli
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Management Resources References
Website
Website
Website

Cross References
04204
0420.4
0420.42
0420.43
0460

0460

0500
1312.3
1312.3
1312.3-E(1)
1312.3-E(2)
1431
6162.51
6162.51
7160

7160

Description

California Office of the Af o [

CSBA

U.S. Department of Education
Description
Charter School Authorization
Charter School Authorization
Charter School Renewal

C S IR .

! ic L And £ ility Pl
[ c | And A ility Pl
Accountability

Unif. c laint P I

Unif . Jaint P |

Inif c laint P
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CSBA Sample District Policy Manual
CSBA Policy Management Console

Policy 1113: District And School Websites Status: ADOPTED
Original Adopted Date: 07/01/2007 | Last Revised Date: 06/01/2024 | Last Reviewed Date: 06/01/2024

To enhance communication with students, parents/guardians, staff, and community members, the Governing Board
encourages the Superintendent or designee to develop and maintain district and school websites. The use of district
and school websites shall support the district's vision and goals and shall be coordinated with other district
communications strategies.

Design Standards

The Superintendent or designee shall establish design standards for district and school websites in order to maintain
a consistent identity, professional appearance, and ease of use.

District design standards shall require an evaluation of products, features, and content accessible to students on
district and school websites to prevent access to harmful or potentially harmful material.

The district's design standards shall address the accessibility of district and school websites to individuals with
disabilities, including compatibility with commonly used assistive technologies.

Website Content

The Superintendent or designee shall develop content guidelines for district and school websites and assign staff to
review and approve content prior to posting.

Board policy pertaining to advertising in district and school publications, as specified in Board Policy 1325 -
Advertising and Promotion, shall also apply to advertising on district and school websites.

Privacy Rights

The Superintendent or designee shall ensure that the privacy rights of students, parents/guardians, staff, Board
members, and other individuals are protected on district and school websites.

Telephone numbers and home and email addresses of students and/or their parents/guardians shall not be published
on district or school websites.

OPTION 1: The district regards photographs as a category of directory information that would not generally be
considered harmful or an invasion of privacy if disclosed. Therefore, a student's photograph, together with the
student's name, may be published on district or school websites unless the student's parent/guardian has notified the
district in writing to not release the student's photograph without prior written consent, in accordance with Board
Policy and Administrative Regulation 5125.1 - Release of Directory Information.

END OF OPTION 1

OPTION 2: Photographs of individual students shall not be published on district or school websites accompanied by
the student's name or other personally identifiable information without the prior written consent of the student's

parent/guardian.
END OF OPTION 2

If students' names are not included, photographs of individual students or groups of students, such as at a school
event, may be published on school or district websites.

Employees' home addresses, personal telephone numbers, and personal email addresses shall not be posted on
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district or school websites.

The home address or telephone number of any elected or appointed official including, but not limited to, a Board
member or public safety official, shall not be posted on district or school websites without the prior written
permission of that individual. (Government Code 3307.5, 7928.205, 7920.535) .

No public safety official shall be required to consent to the posting on the Internet of the public safety official's

photograph or identity as a public safety officer for any purpose if that officer reasonably believes that the disclosure

may result in a threat, harassment, intimidation, or harm to the officer or the officer's family. {Government Code

3307.5)

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority

for the board to enact this palicy. Instead, they are provided as additional resources for those interested in the subject matter of the

policy.

State References

Bus. and Prof. Code 22580-22582
Bus. and Prof. Code 22584-22585
Bus. and Prof. Code 22586-22587
Ed. Code 32526

Ed. Code 33353

Ed. Code 35182.5

Ed. Code 35258

Ed. Code 42103

Ed. Code 48852.6

Ed. Code 48907

Ed. Code 48950

Ed. Code 48985.5

Ed. Code 49006

Ed. Code 49061

Ed. Code 49073

Ed. Code 5092

Ed. Code 60048

Gov. Code 11135

Gov. Code 12950

Gov. Code 3307.5

Gov. Code 7920.000-7930.215

Pen. Code 14029.5

Pub. Res. Code 21082.1

Federal References
16 CFR 312.1-312.13
17 USC 101-122

17 USC 504

20UsSC 1232g

29 USC 705

Description

Use of learning recovery funds

California Interscholastic Federation incident tracking
- ‘ vertisi

| hool i

Bud ificati

Inf . ing | I

E . T L I | | lati
S ot .

Synthetic drugs

Seclusion and restraint

Definitions: di inf .

Rel ‘ di inf .

Filling Vacancies

c il

Prohihiti f discriminati

california Civil Rights. D

protection program
~alifornia Envi [ Ouality A . L revi

Description

Children's Online Privacy Protection Act

Subject matter and scope of copyright

Penalties for copyright infringement

Family Educational Rights and Privacy Act (FERPA) of 1974

Definitions; Vocational Rehabilitation Act
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Federal References
29 USC 794

34 CFR 104.1-104.61
34 CFR 99.1-99.67
42 USC 12101-12213

Management Resources References

CA Civil Rights Department Publication

CA Civil Rights Department Publication

CA Civil Rights Department Publication

CA Civil Rights Department Publication
Court Decision

Court Decision

U.S. Department of Agriculture Publication
U.S. DOE, Office for Civil Rights Publication

U.S. DOJ, Civil Rights Division Publication
Website
Website

Website
Website

Website

Website
Website
Website
Website
Website
Website
Website
Website
World Wide Web Consortium Publication

Cross References
0000
0410
0440
0440
0450
0450
0460
0460

Description

Rehabilitation Act of 1973; Section 504
Nondiscrimination on the basis of disability
Family Educational Rights and Privacy

Americans with Disabilities Act

Description
Family Care and Medical Leave and Pregnancy Disability Leave

California Law Prohibits Warkplace Discriminati |

Transgender Rights in the Workplace

Your Rights and Obligations as a Pregnant Employee
Aaris v. Las Virgenes Unified School District (1998) 64 Cal.App.4th 1112
City of San Jose v. Superior Court (2017) 2 Cal.5th 608

Description

fisi

Nondiscrimination In District P A Activiti
District T | B
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Cross References
0500
0510
1100
1112
1114
1114
1312.3
1312.3
1312.3-E{(1)
1312.3-E(2)
1325
1340
1340
3100
3100
3290
3311
3311
3513.3
3513.3
3515
3515
3515.3
35153
3515.7
3516
3516
3516.5
3551
3551
3552
3552
3580
3580
4030
4030
4040
4040-E(1)
4119.21
4119.21-E(1)

Description

\ -



Cross References
4119.23
4131

4132
4161.8
4219.21
4219.21-E(1)
4219.23
4231

4232
4261.8
4319.21
4319.21-E(1)
4319.23
4331

4332
4361.8
5022

5022

5125

5125
5125.1
5125.1
5125.1-E(1)
5131.2
5131.2
5131.41
5141.5
6020

6020
6145.2
6145.2
61521
6152.1
6162.6
6162.6
6163.4
6163.4-E(1)
6173

6173
6173-E(1)

Description

Staff Development
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Cross References
6173-E(2)
6190
7150
7150
7214
7214
9010
9012
9223
9310
9320
9322

Description

E ion F less Chi
Evaluation Of The | ional P
Site ion And D
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CSBA Sample District Policy Manual
CSBA Policy Management Console

Regulation 1113: District And School Websites Status: ADOPTED
Original Adopted Date: 03/01/2000 | Last Revised Date: 06/01/2024 | Last Reviewed Date: 06/01/2024

Design Standards

The Superintendent or designee shall develop design standards for district and school websites that include, but are
not limited to, guidelines to ensure the clear organization of the material, readability of the font type and size, and
simplicity of the navigation structure linking the content on the website. Such standards shall take into consideration
the ease of use on a wide range of devices.

In accordance with the requirements of the Americans with Disabilities Act and Section 504 of the federal
Rehabilitation Act of 1973, district and school websites shafl contain features that ensure accessibility for individuals
with disabilities, which may include, but are not limited to, captions for videos and multimedia presentations, text
alternatives to images, provision of sufficient time to use the content, avoidance of flashing images, adequate
contrast in visual presentations, and/or other features that meet applicable standards for website accessibility. The
Superintendent or designee shall regularly review district and school websites and modify them as needed to ensure
legal compliance with accessibility standards.

Website Content

As applicable, district and school websites shall provide current information regarding the district's mission and goals,
district/school programs and operations, district/school news, agendas and minutes of Governing Board meetings,
School Accountability Report Cards, school calendars, links to educational resources.

With approval of the principal, individual teachers may create web pages linked to the district or school website to
provide information pertaining to class assignments, expectations, and activities.

Student work may be published on district or school websites provided that both the student and the student's
parent/guardian provide written permission or the work is part of an existing publication such as a school
newspaper.

Any copyrighted material to be posted on a district or school website shall be submitted to the Superintendent or
designee together with the permission of the copyright owner to reprint the material. Any copyrighted material
submitted without the copyright owner's permission shall only be posted on a district or school website if the
Superintendent or designee determines that the material is in the public domain or that the intended use meets the
criteria for fair use or another exception pursuant to 17 USC 107-122. When any copyrighted material is posted, the
website shall include a notice crediting the copyright owner and, as necessary, shall note that permission to reprint
the material was granted.

Whenever a district or school website includes links to external websites, it shall include a disclaimer that the district
is not responsible for the content of external websites.

Roles and Responsibilities

Any employee assigned as a district or school webmaster shall be responsible for the uploading of material to the
website(s) upon approval of the Superintendent or designee. The employee shall review district and school websites
to ensyre consistency with district standards, regularly check links for accuracy and appropriateness, keep the web
server free of outdated or unused files, and provide technical assistance as needed.

The Superintendent or designee may assign additional staff members to conduct editorial reviews of all materials
submitted for publication on district or school websites and to make corrections as needed in spelling, grammar, or
accuracy of content.

The Superintendent or designee shall provide staff development opportunities related to district content guidelines,
design standards, and accessibility laws and standards to district communications and technology staff, district and
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school webmasters, and/or other appropriate staff.

Security

Pursuant to Education Code 35266, districts that experience a cyberattack which impacts more than 500 students or

personnel are required to report such cyberattack to the California Cybersecurity Integration Center.

The Superintendent or designee shall establish security procedures for the district's computer network to prevent
unauthorized access and changes to district and school websites. To the extent possible, the host computer(s) shall

be in a lockable room with restricted access.

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority

for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the

policy.

State References

Bus. and Prof. Code 22580-22582
Bus. and Prof. Code 22584-22585
Bus. and Prof. Code 22586-22587
Ed. Code 32526

Ed. Code 33353

Ed. Code 35182.5

Ed. Code 35258

Ed. Code 42103

Ed. Code 48852.6

Ed. Code 48907

Ed. Code 48950

Ed. Code 48985.5

Ed. Code 49006

Ed. Code 49061

Ed. Code 49073

Ed. Code 5092

Ed. Code 60048

Gov. Code 11135

Gov. Code 12950

Gov. Code 3307.5

Gov. Code 7920.000-7930.215

Pen. Code 14029.5

Pub. Res. Code 21082.1

Federal References
16 CFR 312.1-312.13
17 USC 101-122

17 USC 504

20UsSC 1232g

29 USC 705

Description

Bri iehts for California mi . ligital |
S Online P [ Inf ion P ion. A
Earl ing P Lnf ion P o A

Use of learning recovery funds

California Interscholastic Federation incident tracking

- for advertisi

Synthetic drugs

Seclusion and restraint

Definitions: di inf .

R ¢ di inf .

Filling Vacancies
Commercial brand names, contracts or logos
Prohibiti ¢ discriminati

~alifornia Civil Ri -

protection program

~alifornia Envi tal Quality A . Lrevi
Description

Children's Online Privacy Protection Act

Subject matter and scope of copyright

Penalties for copyright infringement

Family Educational Rights and Privacy Act (FERPA) of 1974

Definitions; Vocational Rehabilitation Act
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Federal References
29 USC 794

34 CFR 104.1-104.61
34 CFR 99.1-99.67
42 USC 12101-12213

Management Resources References

CA Civil Rights Department Publication

CA Civil Rights Department Publication

CA Civil Rights Department Publication

CA Civil Rights Department Publication
Court Decision

Court Decision

U.S. Department of Agriculture Publication
U.S. DOE, Office for Civil Rights Publication

U.S. DOJ, Civil Rights Division Publication
Website
Website

Website
Website

Website

Website
Website
Website
Website
Website
Website
Website
Website
World Wide Web Consortium Publication

Cross References
0000
0410
0440
0440
0450
0450
0460
0460

Description

Rehabilitation Act of 1973; Section 504
Nondiscrimination on the basis of disability
Family Educational Rights and Privacy

Americans with Disabilities Act

Description

Family Care and Medical Leave and Pregnancy Disability Leave
Transgender Rights in the Workplace

Your Rights and Obligations as a Pregnant Employee

Aaris v. Las Virgenes Unified School District (1998) 64 Cal.App.4th 1112
City of San Jose v. Superior Court (2017) 2 Cal.5th 608

Dear Colleague Letter: Race and School Programming, August 2023

Description

..

[ iscrimination In District P A Activiti
District Technol Pl

33



Cross References
0500
0510
1100
1112
1114
1114
1312.3
13123
1312.3-E(1)
1312.3-E(2)
1325
1340
1340
3100
3100
3290
3311
3311
3513.3
3513.3
3515
3515
3515.3
3515.3
3515.7
3516
3516
35165
3551
3551
3552
3552
3580
3580
4030
4030
4040
4040-E(1)
4119.21
4119.21-E(1)

Description

; i



Cross References
4119.23
4131

4132
4161.8
421921
4219.21-E(1)
4219.23
4231

4232
4261.8
4319.21
4319.21-E(1)
4319.23
4331

4332
4361.8
5022

5022

5125

5125
51251
51251
5125.1-E(1)
5131.2
5131.2
513141
5141.5
6020

6020
6145.2
6145.2
6152.1
6152.1
6162.6
6162.6
6163.4
6163.4-E(1)
6173

6173
6173-E(1)

Description

Staff Development
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Cross References
6173-E(2)
6190
7150
7150
7214
7214
9010
9012
9223
9310
9320
9322

Description

ion E | hil

ion OFf The | ional P
Site S ion And D
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Exhibit 1113-E(1}): District And School Websites Status: ADOPTED
Original Adopted Date: 10/01/2020 | Last Revised Date: 06/01/2024 | Last Reviewed Date: 06/01/2024

MATERIALS REQUIRED TO BE POSTED ON DISTRICT WEBSITE

This exhibit is a non-exhaustive list of materials which the law explicitly requires be posted on district or school
websites. Other posting requirements may exist and may be identified in the future.

Materials to Prominently Display

The following must be posted in a prominent location on the district's website, such as on the home page when
required by law:

1. The district's local control and accountability plan (LCAP), any updates or revisions to the LCAP, and the local
control funding formula budget overview (Education Code 52064.1, 52065). See AR 0460 - Local Control and
Accountability Plan.

2. Adirect link to the current board agenda containing the time and location of the meeting and a brief general
description of each item of business to be transacted or discussed at the meeting, including items to be
discussed in closed session, or a link to the district's agenda management platform where the current agenda
shall be the first available (Government Code 54954.2, 54956). Post at least 72 hours before a regular board
meeting or 24 hours before a special meeting. See BB 9320 - Meetings and Notices and BB 9322 -
Agenda/Meeting Materials.

3. The district's policy on student suicide prevention including, for grades K-6, the age appropriateness of the
policy (Education Code 234.6). See BP 5141.52 - Suicide Prevention.

4. The district's policies and procedures prohibiting discrimination, harassment, student sexual harassment,
intimidation, bullying, and cyberbullying, including a section on social media bullying that includes all of the
references described in Education Code 234.6 as possible forums for social media (Education Code 234.6).
See AR 5131.2 - Bullying and AR 5145.3 - Nondiscrimination/Harassment.

5. The district's policy on preventing and responding to hate violence, if the district has adopted such a policy
(Education Code 234.54). See BP 5145.9 - Hate-Motivated Behavior.

6. The definition of discrimination and harassment based on sex as described in Education Code 230, including
the rights set forth in Education Code 221.8 (Education Code 234.6). See AR 5145.3 -
Nondiscrimination/Harassment.

7. Information regarding Title IX prohibitions against discrimination based on a student's sex, including sex
stereotypes, sex characteristics, gender, gender identity, sexual orientation, pregnancy, childbirth, termination
of pregnancy, or lactation, including related medical conditions or recovery, and parental, family, and marital
status; that inquiries about the application of Title IX may be referred to the Title IX Coordinator or the U.S.
Department of Education's Office for Civil Rights (OCR}; the name and contact information of the Title IX
Coordinator; how to locate the district's nondiscrimination policy and grievance procedures; how to report
information about conduct that may constitute sex discrimination under Title IX; the rights of students and the
public as specified in Education Code 221.8; the responsibilities of the district under Title IX; web links to
information about those rights and responsibilities on the websites of the Office for Equal Opportunity and
OCR; a description of how to file a complaint of noncompliance under Title [X with specified components; and
a link to Title IX information posted on the California Department of Education's (CDE) website (Education
Code 221.6, 221.61, 234.6; 34 CFR 106.2, 106.8, 106.10). See AR 5145.3 - Nondiscrimination/Harassment
and AR 5145.7 - Sexual Harassment.

8. Alink to statewide CDE-compiled resources, including community-based organizations, that provide support
to youth who have been subjected to school-based discrimination, harassment, intimidation, or bullying and to
their families (Education Code 234.5, 234.6). See AR 5145.3 - Nondiscrimination/Harassment.

9. Posters published by the California Civil Rights Department {CRD) including, "California Law Prohibits
Workplace Discrimination and Harassment," and for districts with five or more employees, "The Rights of
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10.

11.

12,

13.

14.

15.

16.

17.

i8.

19.

20.

Employees Who Are Transgender or Gender Nonconforming,” "Your Rights and Obligations as a Pregnant
Employee," and "Family Care and Medical Leave and Pregnancy Disability Leave" (Government Code 12950).
See AR 4030 - Nondiscrimination in Employment and AR 4161.8/4261.8/4361.8 - Family Care and Medical
Leave.

If the district has formed a community facilities district (Mello-Roos district) for the acquisition or improvement
of school facilities, a copy of the annual report for the fiscal year if requested pursuant to Government Code
53343.1, the report provided to the California Debt and Investment Advisory Commission pursuant to
Government Code 53359.5, and the report provided to the State Controller's office pursuant to Government
Code 12463.2 {Government Code 53343.2). Post within seven months after the last day of the fiscal year.
See BP 7212 - Mello-Roos Districts.

Other Postings

The following materials are also required to be posted on the district website. However, there are no specific
requirements related to where they are posted on the website.

The Special Education Local Plan Area's approved comprehensive local plan for special education, annual
budget plan, annual service plan, and annual assurances support plan and any updates or revisions to the plans
(Education Code 56205.5). See AR 0430 - Comprehensive Local Plan for Special Education.

The district's nondiscrimination policy and regulation, including the complaint procedure and the compliance
coordinator's contact information (34 CFR 100.6, 106.8). See BP 0410 - Nondiscrimination in District
Programs and Activities and AR 4030 - Nondiscrimination in Employment.

Contact information for the district's liaison(s) for homeless students and other persons as required by
Education Code 48852.6, and information regarding the educational rights and resources available to persons
experiencing homelessness {Education Code 48852.6). See AR 6173 - Education for Homeless Children.

For all schools offering competitive athletics, the total enroliment of the school classified by gender, the
number of students enrolled at the school who participate in competitive athletics classified by gender, and the
number of boys' and girls' teams classified by sport and by competition level (Education Code 221.9). The
information shall be posted at the end of the school year on the school's website or, if the school does not
have a website, on the district's website. See AR 6145.2 - Athletic Competition.

If the district has interdistrict attendance agreement(s), the procedures and timelines for requesting an
interdistrict transfer permit, including, but not limited to, a link to the board's policy on interdistrict attendance,
the date that the district will begin accepting applications, reasons that the district may approve/deny the
request, the process for appeal, that failure to meet timelines will be deemed an abandonment of the request,
and the condition under which an existing interdistrict transfer permit may be revoked or rescinded (Education
Code 46600.2). See AR 5117 - Interdistrict Transfer.

If the district has elected to be a school district of choice, application information including, at a minimum, any
applicable form, the timeline for a transfer, and an explanation of the selection process (Education Code
48301). See AR 5117 - Interdistrict Transfer.

For districts that offer grade 9, the district's policy and protocols related to student placement in mathematics
courses {Education Code 51224.7). See AR 6152.1 - Placement in Mathematics Courses.

The section(s) of the district's employee code of conduct addressing interactions with students. These
section(s) or a link to them shall be posted on each school's website or, if a school does not have its own
website, on the district's website in a manner that is accessible to the public without a password. (Education
Code 44050) See BP 4119.21/4219.21/4319.21 - Professional Standards and BP 4119.24/4219.24/4319.24
- Maintaining Appropriate Adult-Student Interactions.

The district's meal payment collection policy and procedures (U.S. Department of Agriculture (USDA)
Memorandum SP 46-2016). See BP/AR 3551 - Food Services Operations/Cafeteria Fund.

If the district includes information about the free and reduced-priced meal program on its website, a
nondiscrimination statement about the district's status as an equal opportunity provider and the address of the
agency with responsibility to handle complaints made against the district (USDA FNS Instruction 113-1). For
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the required wording of the statement, see E(1) 3555 - Nutrition Program Compliance.

21. The school's or district's integrated pest management plan, whenever a school chooses to use a pesticide not
exempted pursuant to Education Code 17610.5. The plan shall be posted on the school's website or, if the
school does not have a website, then on the district's website. (Education Code 17611.5). See AR 3514.2
Integrated Pest Management.

22. When the California Environmental Quality Act requires an environmental impact report, negative declaration,
or mitigated negative declaration, those environmental review documents, public notice of the preparation and
availability of such documents within a reasonable period of time prior to certification of the environmental
impact report, adoption of a negative declaration, or determination that a proposed subsequent project will
have no additional significant effect on the environment, and specified notices when written requests for
notices have been filed (Public Resources Code 21082.1, 21092, 21092.2). See BP 7150 - Site Selection And
Development.

23. When a citizens' oversight committee is formed after the approval of a bond under the 55 percent majority
threshold, the committee's minutes, documents received, and reports issued (Education Code 15280). See AR

7214 - General Obligation Bonds.

24. Copy of each school's school accountability report card, on or before February 1 of each year (Education Code
35258). See BP 0510 - School Accountability Report Card.

25. Results of the Western Association of Schools and Colleges (WASC) or other accrediting agency's inspection of
a school, within 60 days of receiving the results. (This notification could be made in writing to
parents/guardians instead of or in addition to posting the results on the district's website.) In addition, if a
school loses its WASC or other agency’s accreditation, the district and school shall post on their websites a
notice of the loss of accreditation and potential consequences (Education Code 35178.4). See BP 6190 -
Evaluation of the Instructional Program.

26. The district's COVID-19 testing plan {Education Code 32096).

27. Using the template developed by CDE, the use of Learning Recovery Emergency Funds, with interim reports
posted by December 1, 2024 and annually thereafter, and a final report by December 15, 2029 (Education
Code 32526).

28. An age appropriate and culturally relevant digitized poster that identifies approaches and shares resources
about student mental health, distributed to students online at the beginning of each school year (Education
Code 49428.5). See BP 5141.5 - Mental Health

29. The standardized incident form developed by CDE to track racial discrimination, harassment, or hazing, that
occurs at high school sporting games or events, including information on how to submit a completed incident
form (Education Code 33353).

30. If a provisional appointment is made to fill a governing beard vacancy, notice of both the actual vacancy or the
filing of a deferred resignation and the provisional appointment. Post within 10 days of making the provisional
appointment (Education Code 5092). See BB 9223 - Filling Vacancies.

31. The dangers associated with using synthetic drugs that are not prescribed by a physician, such as fentanyl, and
of the possibility that dangerous synthetic drugs can be found in counterfeit pills (Education Code 48985.5).

32. The annual report to CDE on the use of behavioral restraints and seclusion {(Education Code 49006).

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the

policy.

State References Description

Bus. and Prof. Code 22580-22582 Privacy rights for California minors in the digital world
Bus. and Prof. Code 22584-22585 Student Online Personal Information Protection Act
Bus. and Prof. Code 22586-22587 Early Learning Personal Information Protection Act
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State References
Ed. Code 32526
Ed. Code 33353
Ed. Code 35182.5
Ed. Code 35258
Ed. Code 42103
Ed. Code 48852.6
Ed. Code 48907
Ed. Code 48950
Ed. Code 48985.5
Ed. Code 49006
Ed. Code 49061
Ed. Code 49073
Ed. Code 5092
Ed. Code 60048
Gov. Code 11135
Gov. Code 12950
Gov. Code 3307.5
Gov. Code 7920.000-7930.215

Pen. Code 14029.5

Pub. Res. Code 21082.1

Federal References
16 CFR 312.1-312.13
17 USC 101-122

17 USC 504

20 USC 1232g

29 USC 705

29USC 794

34 CFR 104.1-104.61
34 CFR 99.1-99.67
42 USC 12101-12213

Management Resources References
CA Civil Rights Department Publication
CA Civil Rights Department Publication
CA Civil Rights Department Publication
CA Civil Rights Department Publication
Court Decision

Court Decision

U.S. Department of Agriculture Publication

Description
Use of learning recovery funds

California Interscholastic Federation incident tracking

- ‘ .

Synthetic drugs

Seclusion and restraint

Definitions: di inf .

Rel f di inf .

Filling Vacancies
Commercial brand names, contracts or logos
Prohibiti ¢ discriminati

California Civil Rights D

protection program

California Envi | Quality A . .
Description

Children's Online Privacy Protection Act

Subject matter and scope of copyright

Penalties for copyright infringement

Family Educational Rights and Privacy Act (FERPA) of 1974
Definitions; Vocational Rehabilitation Act

Rehabilitation Act of 1973; Section 504
Nondiscrimination on the basis of disability

Family Educational Rights and Privacy

Americans with Disabilities Act

Description

Family Care and Medical Leave and Pregnancy Disability Leave
Transgender Rights in the Workplace

Your Rights and Obligations as a Pregnant Employee

Aaris v. Las Virgenes Unified School District (1998) 64 Cal.App.4th 1112
City of San Jose v. Superior Court (2017) 2 Cal.5th 608
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Management Resources References Description

U.S. DOE, Office for Civil Rights Publication
U.S. DOJ, Civil Rights Division Publication
Website

Website

Website
Website

Website

Website
Website
Website
Website
Website
Website
Website
Website
World Wide Web Consortium Publication

Cross References Description

0000 Vision

0410 Nondiscrimination In District Programs And Activities
0440 District Technology Plan

0440 District Technology Plan

0450 Comprehensive Safety Plan

0450 Comprehensive Safety Plan

0460 Local Contral And Accountability Plan
0460 Local Control And Accountability Plan
0500 Accountability

0510 School Accountability Report Card
1100 Communication With The Public

1112 Media Relations

1114 District-Sponsared Social Media

1114 District-Sponsored Social Media
1312.3 Uniform Complaint Procedures
1312.3 Uniform Complaint Procedures
1312.3-E(1) Uniform Complaint Procedures
1312.3-E(2) Uniform Complaint Procedures

1325 Advertising And Promotion

1340 Access To District Records

1340 Access To District Records



Cross References
3100
3100
3290
3311
3311
3513.3
3513.3
3515
3515
3515.3
3515.3
3515.7
3516
3516
3516.5
3551
3551
3552
3552
3580
3580
4030
4030
4040
4040-E(1)
4119.21
4119.21-E(1)
4119.23
4131
4132
4161.8
4219.21
4219.21-E(1)
4219.23
4231
4232
4261.8
4319.21
4319.21-E(1)
4319.23

Description

Budget
Budget
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Cross References
4331
4332
4361.8
5022
5022
5125
5125
51251
5125.1
5125.1-E(1)
5131.2
5131.2
513141
5141.5
6020
6020
6145.2
6145.2
6152.1
6152.1
6162.6
6162.6
6163.4
6163.4-E(1)
6173
6173
6173-E(1)
6173-E(2)
6190
7150
7150
7214
7214
9010
9012
9223
2310
9320
9322

Description

Staff Development

Family Care And Medical
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Policy 1260: Educational Foundation Status: ADOPTED

Original Adopted Date: 09/01/1991 | Last Revised Date: 06/01/2024 | Last Reviewed Date: 06/01/2024

The Governing Board recognizes the importance of community support of district programs, including voluntary
financial contributions, to assist the district in achieving its goals for student learning.

The Board desires to work cooperatively with the educational foundation in determining the purposes for which
funds may be used to meet the changing needs of the district and its students. The Board recognizes that an
educational foundation is a separate legal entity, independent of the district. However, the foundation is encouraged
to provide regular reports to the Board on the status of its work and to communicate ways that the district can help
support the foundation's activities.

With the consent of the Superintendent or designee, the educational foundation, as appropriate, may use the
district's name, a school's name, a school team's name, or any logo attributable to a school or the district.

Student records or other personally identifiable student information shall not be released except with parental
consent or as required by law or district policy. Student directory information may be released when appropriate.

The Board supports foundation allocations that serve all district schools equitably.

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the

policy.

State References Description
11 CCR 300-312.1

Bus. Code 17510-17510.95
Bus. Code 25608

Ed. Code 38130-38138

Ed. Code 8820-8822

Fundraising for charitable purposes

Charitable solicitati

g I l l [ l N . . . N . .
Civic Act: E [ ‘ .

The Arts and Music in Schools—Funding Guarantee and Accountability Act

Gov. Code 12580-12599.10 Fundraisers for Charitable Purposes Act
Pen. Code 319-329 Lottery; raffle
Management Resources References Description

California Department of Education Publication
Court Decision

Education Audit Appeals Panel Publication
Website

Website

Website

Website
Website
Website

Cross References
0200
0410

p ition 28- AMS Financial & Audit Requi

Serrano v. Priest (1976) 18 Cal. 3d 728

2023-24 Audit Guid

CSBA Distri c Offi f Ed . | Servi
California C . fEd ion F f

California Offi ‘ ; e L Regi  Chariti i

Description
Goals For The School Distri
Nondiscrimination In District P : Activiti
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Cross References
0415
1100
1114
1114
1230
1230
1321
1321
1700
3290
5030
5125.1
5125.1
5125.1-E(1)
5126
5126
51422
51422
6020
6020
6142.6
6145
6145
6145.2
6145.2
6161.11
6163.1
9140

Description
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Policy 2121: Superintendent’s Contract Status: ADOPTED

Original Adopted Date: 12/01/2015 | Last Revised Date: 06/01/2024 | Last Reviewed Date: 06/01/2024

The Governing Board believes that the Superintendent's employment contract should outline the framework through
which the Board and Superintendent will work together as a governance team to achieve district goals and
objectives. When approving the Superintendent's employment contract, the Board shall consider the value of
stability in district administration, the best use of district resources, and the Board's duty to ensure accountability to
the public for the performance of the district's schools.

The contract shall be reviewed by district legal counsel and may include the following:
1. Term of the contract, which shall be for no more than four years pursuant to Education Code 35031
2. Length of the work year and hours of work

3. Salary, health and welfare benefits, and other compensation for the position, including a statement that any
subsequent increase in the Superintendent's salary shall be at the sole discretion of the Board

4. Reimbursement of work-related expenses, including mileage reimbursement, consistent with Board policies,
regulations, and guidelines applicable to other professional administrative staff

The contract may also address payment for professional dues and activities, the district's provision of cell
phones or other technological devices, and the use of a personal vehicle.

5. Vacation, illness and injury leave, and personal leaves

6. Professional development

7. General duties and responsibilities of the position

8. Criteria, process, and procedure for annual evaluation of the Superintendent

9. A statement that there shall be no automatic renewal or extension of the contract, although the Board may
enter into a new contract with the Superintendent prior to the expiration of the existing contract

10. Timeline for providing written notice to the Superintendent if the Board does not wish to enter into a new
contract, which shall be at least 45 calendar days in advance of the expiration of the term of the contract
pursuant to Education Code 35031, and the responsibility of the Superintendent to remind the Board in
writing and in a timely manner of the requirement to give notice

11. Conditions and process for termination of the contract, including the maximum cash settlement that the
Superintendent may receive if the contract is terminated prior to its expiration date

12. Matters related to liability and indemnification against demands, claims, suits, actions, and legal proceedings
brought against the Superintendent in the Superintendent's official capacity in the performance of
employment-related duties

The Board may deliberate about terms of the contract in closed session at a regular meeting. However, discussions
regarding the salary, salary schedule, or other compensation may occur in the closed session of a regular meeting
only between the Board and its designated representative(s), as permitted under Government Code 54957.6. Such
deliberations shall not be held during a special meeting. (Government Code 54956, 54957, 54957.6)

Terms of the contract shall remain confidential until the approval process commences.

The Board shall take final action on the Superintendent's contract during an open session of a regularly scheduled
Board meeting, and that action shall be reflected in the Board's minutes. At that meeting, prior to taking action, the
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Board shall orally report a summary of the recommendation for the final action on the Superintendent's salary or
compensation in the form of fringe benefits. (Government Code 3511.1, 53262, 54953)

Copies of the contract and other public records created or received in the process of developing the
recommendation related to the Superintendent's salary, benefits, and other compensation shall be available to the
public upon request. (Government Code 53262, 54953)

Termination of Contract

Prior to the expiration of the contract, the Board may terminate the Superintendent’s employment contract in
accordance with law and applicable contract provisions.

In such an event, the maximum cash settlement that the Superintendent may receive upon termination of the
contract shall not exceed the Superintendent's monthly salary multiplied by the number of months left on the
contract or the Superintendent's monthly salary multiplied by 12, whichever is less. {Government Code 53260)

The cash settlement shall not include any noncash items other than health benefits, which may be continued for the
same duration of time as covered in the settlement or until the Superintendent finds other employment, whichever
occurs first. (Government Code 53240, 53261)

However, when the termination of the Superintendent's contract is based upon the Board's belief and subsequent
confirmation through an independent audit that the Superintendent has engaged in fraud, misappropriation of funds,
or other illegal fiscal practices, no cash or noncash settlement of any amount shall be provided. {(Government Code

53260)

In addition, if the Superintendent is convicted of a crime involving an abuse of office or position, the Superintendent
shall reimburse the district for payments received as paid leave salary pending investigation or as cash settlement
upon termination, and for any funds expended by the district in defending the Superintendent against a crime
involving the Superintendent's office or position. {Government Code 53243-53243.4, 53260)

The Board shall not take action to terminate the Superintendent without cause at a special or emergency meeting of
the Board. (Education Code 35150)

Additionally, the Board shall not take action to terminate the Superintendent without cause or within 30 days after
the first convening of the Board after an election at which one or more Board members are elected or recalled.

(Education Code 35150)

However, the Board may take action to terminate the Superintendent without cause at a regular meeting during any
month in which a regular meeting of the Board is not scheduled. (Education Code 35150}

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the

policy.

State References Description

Ed. Code 35031 Term of employment

Ed. Code 35150 Termination of superintendent

Ed. Code 41325-41328 Conditions of emergency appartionment
Gov. Code 3511.1-3511.2 Local agency executives

Gov. Code 53243-53243.4 Abuse of office

Gov. Code 53260-53264 Employment contracts

Gov. Code 54953 Oral summary of recommended salary and benefits of superintendent
Gov. Code 54954 Time and place of regular meetings

Gov. Code 54956 Special meetings

Gov. Code 54957 Closed session personnel matters
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State References

Gov. Code 54957.1

Gov. Code 54957.6

Gov. Code 7920.000-7930.215

Federal References
26 CFR 1.105-11

26 USC 105

42 USC 300gg-16

Management Resources References
Attorney General Opinion

Attorney General Publication

Court Decision

CSBA Publication

Website

Website

Website

Website

Cross References
0200
0460
0460
1340
1340
2110
2120
2140
2210
3312
3350
3580
3580
4040
4040-E(1)
41129
4112.9-E(1)
4117.5
4161
4161

Description

- L . f acti
- . i |
California Public R :

Description

Self-insured medical reimbursement plan

Self-insured medical reimbursement plan; definition of highly compensated

individual

Group health plan; nondiscrimination in favor of highly compensated

individuals

Description

57 Ops. Cal. Atty. Gen. 209 (1974)

The Brown Act: Open Meetings for Legislative Bodies, rev. 2003
San Diego Union v. City Council {1983) 146 Cal.App.3d 947

Superintendent Contract Template

~SBA Distri ic Office of E ) | Servi

alifarnia Offi f ; . I
: - f California S Admini
CSBA

Description

Goals For The.S | Distri
IC And A bility P
LC L And A bility Pl
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Cross References
4161.1
4161.2
4161.5
4161.8
4212.9
4212.9-E(1)
42175
4254

4254

4261

4261
4261.2
4261.5
4261.8
4312.1
43129
4312.9-E(1)
4317.5
4354

4354

4361

4361
4361.1
4361.2
4361.5
4361.8
9000

2011

9124

9320

9321
9321-E(1)
9321-E(2)
9323.2
9323.2-E(1)

Description

Personal lllness/Injury Leave
Personal Leaves

Mili l
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CSBA Sample District Policy Manual
CSBA Policy Management Console

Policy 4112.9: Employee Notifications Status: ADOPTED

Original Adopted Date: 06/01/1994 | Last Revised Date: 06/01/2024 | Last Reviewed Date: 06/01/2024

The Governing Board believes that providing clear communications to staff is essential to establishing a professional,
positive work environment and enhancing their job performance. The Superintendent or designee shall provide
district employees all notifications required by law and any other notifications the Superintendent or designee
believes will promote staff knowledge of the district's policies, programs, activities, and operations.

When required by law, Board policy, or administrative regulation, district employees shall be asked to sign an
acknowledgment indicating receipt of the notification. Such acknowledgments shall be retained in each empioyee's
personnel file.

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the

policy.

State References Description

13 CCR 1234 Reports regarding school buses and bus drivers

13 CCR 2480 Vehicle idling; limitations

2 CCR 11023 Harassment and discrimination prevention and correction

2 CCR 11035-11051

2 CCR 11087-11098

Unlawful sex discrimination; pregnancy, childbirth, and related medical
conditions

California Family Rights Act

5 CCR 4622 Uniform complaint procedures

5 CCR 80303 Reports of change in employment status; alleged misconduct
8 CCR 3204 Access to employee exposure and medical records

8 CCR 5191 Chemical hygiene plan

8 CCR 5194 Hazard communication

Civ. Code 1798.29 District records; breach of security

Ed. Code 17612 Notification of pesticide use

Ed. Code 22455.5 STRS information to potential members

Ed. Code 22461 Postretirement compensation limitation

Ed. Code 231.5 Sexual harassment policy

Ed. Code 35031 Term of employment

Ed. Code 35171 Availability of rules and regulations for evaluation of perfarmance
Ed. Code 37616 Consultation regarding vear-round schedule

Ed. Code 44663-44664 Evaluation of certificated employees

Ed. Code 44842 Reemployment notices; certificated employees

Ed. Code 44896 Transfer of administrator or supervisor to teaching position
Ed. Code 44916 Written statement of employment status

Ed. Code 44929.21 Notice of reelection decision; districts with 250 ADA or more
Ed. Code 44929.23 Districts with less than 250 ADA

Ed. Code 44934 Notice of disciplinary action for cause

Ed. Code 44938 Notice of unprofessional conduct and opportunity to correct
Ed. Code 44940.5-44941 Nofification of suspension and intent to dismiss

Ed.

Code 44948.3-44948.5

50



State References
Ed. Code 44948.5
Ed. Code 44949

Ed. Code 44951

Ed. Code 44954
Ed. Code 44955

Ed. Code 44955.5

Ed. Code 45113
Ed. Code 45117
Ed. Code 45169
Ed. Code 45192
Ed. Code 45195

Ed. Code 46162

Ed. Code 48201
Ed. Code 48851.3
Ed. Code 49013

Ed. Code 49079

Ed. Code 49414

Ed. Code 49414.3
Gov. Code 1126
Gov. Code 12950
Gov. Code 21029
Gov. Code 54957
Gov. Code 54963
Gov. Code 8355
H&S Code 104420
H&S Code 120875
H&S Code 120880
H&S Code 1797.196
Lab. Code 230

Lab. Code 2800.2
Lab. Code 3550-3553
Lab. Code 5401

Pen. Code 11165.7

Pen. Code 11166.5

Unemp. Ins. Code 2613
W& Code 827

Description

N lecti [ . distri ler 250 ADA

Dismissal of .

Conii L -, I ified: admini . .

Al . le for unior higt . . oublic heari i
notice
T ‘ lent' ‘ lted | . .

Education of students in foster care and students who are homeless
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Federal References
20UsSC 2354

29 CFR 825.300

34 CFR 100

34 CFR 104.8

34 CFR 106.9

34 CFR 84.205-84.210

38 USC 4334

40 CFR 763.84

40 CFR 763.93

41 USC 8101-8106
42 USC 11431-11435
49 CFR 382.113

49 CFR 382.303

49 CFR 382.601

Management Resources References

Website

Cross References
1312.3
13123
1312.3-E(1)
1312.3-E(2)
2121

3260

3260
3513.3
35138.3
3514

3514
3514.1
3514.1
3514.2
3515.3
35153
3542

3580

3580

4020

4030

Description

Local application for career and technical education programs
Family and Medical Leave Act; notice requirement
Nondiscrimination under programs receiving federal assistance
Nondiscrimination

Severability

Drug-free workplace statement

Uniformed Services Employment and Reemployment Rights Act; notice
reguirement

Asbestos inspections, response actions and post-response actions
Asbestos management plans

Drug-Free Workplace Act

McKinney-Vento Homeless Assistance Act

Controlled substance and alcohol use and testing notifications
Post-accident information, procedures, and instructions

Controlled substance and alcohol use and testing notification

Description

~SBA Distri - Office of E . Sen

Description

Uniform. Complaint P
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Cross References
4030
4033
4112.42
4112.42
41125
4112.5-E(1)
4112.6
4115
4115
4116
4116
4117.14
4117.3
4117.7
4118
4118
411911
4119.11
4119.43
4119.43
4121
4121
4136
4154
4154
4157
4157
4157.1
4158
4158
4161.1
4161.11
4161.2
4161.5
4161.8
4212
4212.42
4212.42
4212.5
4212,5-E(1)

Description

! ion / .
r And Alcohal Testing For S | Bus Dri
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Cross References
4212.6
4216
4217.3
4219.11
4219.11
4219.43
421943
4236
4254
4254
4257
4257
42571
4258
4258
4261.1
4261.11
4261.2
4261.5
4261.8
43121
4312.42
431242
4312.5
4312.5-E(1)
4312.6
4315
4317.14
4317.7
4319.11
4319.11
4319.43
4319.43
4336
4354
4354
4357
4357
43571
4358

Description

Personnel Files
Probhationary/Permanent Status
Layoff/Rehire
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Cross References
4358
4361.1
4361.11
4361.2
4361.5
4361.8
5141.21
5141.21
5141.4
5141.4
5145.3
5145.3
6117
6173
6173
6173-E(1)
6173-E(2)
6178
6178
9310
9321
9321-E(1)
9321-E(2)

Description

Emplovee Security
Personal lllness/Injury Leave
l ial Acci m !
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CSBA Sample District Policy Manual
CSBA Policy Management Console

Exhibit 4112.9-E(1): Employee Notifications Status: ADOPTED
Original Adopted Date: 05/01/2016 | Last Revised Date: 06/01/2024 | Last Reviewed Date: 06/01/2024

This exhibit is a non-exhaustive list of notices that the law explicitly requires be provided to employees. Other
notices may exist and be identified in the future.

I. To All Employees

When/Whom to Notify: At the beginning of school year or upon employment
Education or Other Legal Code: Education Code 231.5, Government Code 12950
Board Policy/Administrative Regulation #: AR 4119.11/4219.11/4319.11
Subject: The district's policy on sexual harassment, legal remedies, complaints

When/Whom to Notify: Annually and 72 hours before pesticide application

Education or Other Legal Code: Education Code 17612

Board Policy/Administrative Regulation #: AR 3514.2

Subject: Use of pesticide products, active ingredients, Internet address to access information on pesticides

When/Whom to Notify: Prior to implementing year-round schedule
Education or Other Legal Code: Education Code 37616

Board Policy/Administrative Regulation #: BP 6117

Subject: Public hearing on implementing year-round program schedule

When/Whom to Notify: Prior to implementing alternative schedule
Education or Other Legal Code: Education Code 46162

Board Policy/Administrative Regulation #: BP 6112

Subject: Public hearing on alternative schedule in secondary grades

When/Whom to Notify: Annually

Education or Other Legal Code: Education Code 49013; 5 CCR 4622

Board Policy/Administrative Regulation #: AR 1312.3; BP 0460; BP 3260

Subject: Uniform complaint procedures, appeals, civil law remedies, coordinator, complaints about student fees and
local control accountability plan

When to Notify: Annually

Education or Other Legal Code: Education Code 49069.5,51225.1

Board Policy/Administrative Regulation #: AR 6173, AR 6173.1, 6173.3, 6175

Subject: Transfer of coursework and credits for foster youth, students experiencing homelessness, former juvenile
court school students, children of military family, students who are migratory, and newcomer students.

When/Whom to Notify: Annually

Education or Other Legal Code: Education Code 49414

Board Policy/Administrative Regulation #: AR 5141.21

Subject: Request for volunteers to be trained to administer epinephrine auto-injectors

When/Whom to Notify: At least once per school year

Education or Other Legal Code: Education Code 49414.7

Board Policy/Administrative Regulation #; 5141.21

Subject: Request for volunteers to be trained to administer stock albuterol inhalers

When/Whom to Notify: At least once per school year

Education or Other Legal Code: Education Code 49468.2

Board Policy/Administrative Regulation #: 5141.21

Subject: Request for volunteers to be trained to administer anti-seizure medication

When/Whom to Notify: At least once per year

Education or Other Legal Code: Education Code 49414.3

Board Policy/Administrative Regulation #: AR 5141.21

Subject: Request for volunteers to be trained to administer opioid antagonist
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When to Notify: When a parent/guardian requests for district designation of volunteers is received for training on
emergency use of anti-seizure medication for a student diagnosed with seizures

Education or Other Legal Code: Education Code 49468.2

Board Policy/Administrative Regulation #: AR 5141.21

Subject: Request for volunteers to be trained in recognition and response to seizures, including administration of
emergency anti-seizure medication, description of training, right to rescind offer to volunteer, prohibition against
retaliation.

When/Whom to Notify: To all employees

Education or Other Legal Code: Government Code 1126

Board Policy/Administrative Regulation #: BP 4136/4236/4336

Subject: Prohibition of activities that are inconsistent, incompatible, in conflict with, or inimical to duties; discipline;

appeal

When/Whom to Notify: To all employees

Education or Other Legal Code: Government Code 8355; 41 USC 8102; 34 CFR 84.205, 84.210

Board Policy/Administrative Regulation #: BP 4020, BP 4159/4259/4359

Subject: District's drug- and alcohol-free workplace; actions that will be taken if violated; available employee
assistance programs

When/Whom to Notify: Upon employment

Education or Other Legal Code: Government Code 21029

Board Policy/Administrative Regulation #: None

Subject: Right to purchase PERS service credit for military service performed prior to public employment

When/Whom to Notify: Upon placement of automated external defibrillator {AED) in school, annually thereafter
Education or Other Legal Code: Health and Safety Code 1797.196

Board Policy/Administrative Regulation #: AR 5141

Subject: Proper use of AED; location of all AEDs on campus, sudden cardiac arrest, school's emergency response plan

When/Whom to Notify: If the district receives Tobacco-Use Prevention Education funds
Education or Other Legal Code: Health and Safety Code 104420

Board Policy/Administrative Regulation #: AR 3513.3

Subject: District's tobacco-free schools policy and enforcement procedures

When/Whom to Notify: Annually, or more frequently if there is new information
Education or Other Legal Code: Health and Safety Code 120875, 120880

Board Policy/Administrative Regulation #: BP 4119.43/4219.43/4319.43
Subject: AIDS and hepatitis B, methods to prevent exposure

When/Whom to Notify: To new employees upon hire and other employees upon request, in districts with 25 or
more employees

Education or Other Legal Code: Labor Code 230.1

Board Policy/Administrative Regulation #: AR 4161.2/4261.2/4361.2

Subject: Rights pursuant to Labor Code 230-230.1 pertaining to leaves and accommodations for victims of crime or
abuse

When/Whom to Notify: With each paycheck

Education or Other Legal Code: Labor Code 246

Board Policy/Administrative Regulation #: AR 4161.1/4261.1/4361.1
Subject: Amount of sick leave available

When/Whom to Notify: Upon hire, in employee handbook, and upon request for parental leave
Education or Other Legal Code: Labor Code 1034

Board Policy/Administrative Regulation #: BP 4033

Subject: The district's policy on lactation accommodation

When/Whom to Notify: To covered employees and former employees
Education or Other Legal Code: Labor Code 2800.2
Board Policy/Administrative Regulation #: AR 4154/4254/4354
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Subject: Availability of COBRA/Cal-COBRA continuation and conversion coverage; statement encouraging careful
examination of options before declining coverage

When/Whom to Notify: To employees participating in a flexible spending account
Education or Other Legal Code: Labor Code 2810.7

Board Policy/Administrative Regulation #: None

Subject: Deadline to withdraw funds from account before the end of the plan year

When/Whom to Notify: To every new employee, either at the time employee is hired or by end of first pay period
Education or Other Legal Code: Labor Code 3551

Board Policy/Administrative Regulation #: AR 4157.1/4257.1/4357.1

Subject: Workers' compensation benefits, how to obtain medical care, role of primary physician, form for reporting
personal physician/chiropractor

When/Whom to Notify: Within one day of receiving notice of potential exposure to COVID-19, and remain posted
for not less than 15 calendar days, to employees who were on the premises during the infectious period, the
exclusive representative, and the employer of subcontracted employees as applicable

Where: Prominently display in all places where notices to employees concerning workplace rules or regulations are
customarily posted

Education or Other Legal Code: Labor Code 6409.6

Board Policy/Administrative Regulation #: AR 4157/4257/4357

Subject: Potential exposure to COVID-19; benefits to which employees may be entitled; available leave options;
protection against discrimination and retaliation; district's disinfection and safety plan

When/Whom to Notify: Prior to beginning employment

Education or Other Legal Code: Penal Code 11165.7, 11166.5

Board Policy/Administrative Regulation #: AR 5141.4

Subject: Status as a mandated reporter of child abuse, reporting obligations, confidentiality rights, copy of law

When/Whom to Notify: Upon employment and when leaving work due to pregnancy or honoccupational sickness or
injury

Education or Other Legal Code: Unemployment Insurance Code 2613

Board Policy/Administrative Regulation #: AR 4154/4254/4354

Subject: Disability insurance rights and benefits

When/Whom to Notify: To principal, counselor who directly supervises or reports on student's behavior or progress,
and teacher and other administrators who directly supervise or report on student's behavior or progress when the
superintendent or designee believes the employee needs the information for the protection of self or others when
working with the student, when Superintendent or designee receives written notification that minor student has
committed a felony or misdemeanor involving specified offenses

Education or Other Legal Code: Welfare and Institutions Code 827

Board Policy/Administrative Regulation #: AR 4158/4258/4358

Subject: Limited exception to juvenile court record confidentiality to ensure rehabilitation of juvenile criminal
offenders and protect students and staff

When/Whom to Notify: To all employees and job applicants

Education or Other Legal Code: 2 CCR 11023; 34 CFR 104.8, 106.9

Board Policy/Administrative Regulation #: BP 0410, AR 4030

Subject: District's policy on nondiscrimination and related complaint procedures

When/Whom to Notify: To all employees via employee handbook, or to each new employee

Education or Other Legal Code: 2 CCR 11091, 11095; 29 CFR 825.300

Board Policy/Administrative Regulation #: AR 4161.8/4261.8/4361.8

Subject: Benefits through Family and Medical Leave Act (FMLA) and California Family Rights Act (CFRA); obligation
to provide 30 days' notice of need for leave when possible

When/Whom to Notify: To all employees

Education or Other Legal Code: 8 CCR 3203

Board Policy/Administrative Regulation #: AR 4157/4257/4357

Subject: The right and procedure to access the injury and illness prevention program
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When/Whom to Notify: To all employees

Education or Other Legal Code: 34 CFR 106.8

Board Policy/Administrative Regulation #: AR 4119.11/4219.11/4319.11

Subject: Nondiscrimination on the basis of sex; contact information for district's Title IX Coordinator; referral of
inquiries to Title IX Coordinator and/or Office for Civil Rights

When/Whom to Notify: Annually

Education or Other Legal Code: 40 CFR 763.84, 763.93

Board Policy/Administrative Regulation #: AR 3514

Subject: Availability of asbestos management plan; any inspections, response actions or post-response actions
planned or in progress

When/Whom to Notify: Prior to the beginning of school year or upon employment

Education or Other Legal Code: 20 USC 2354; 34 CFR 100 Appendix B, 104.8

Board Policy/Administrative Regulation #: AR 6178

Subject: All career and technical education opportunities are offered without regard to race, color, national origin,
sex, or disability in accordance with 34 CFR 100

Il. To Certificated Employees

When/Whom to Notify: To eligible certificated employees in a timely manner, and to part-time and substitute
certificated employees within 30 days of hire

Education or Other Legal Code: Education Code 22455.5

Board Policy/Administrative Regulation #: AR 4121

Subject: Criteria for membership in retirement system; right to elect membership at any time

When/Whom to Notify: Upon employment of a retired certificated individual

Education or Other Legal Code: Education Code 22461

Board Policy/Administrative Regulation #: AR 4117.14/4317.14

Subject: Postretirement earnings limitation or employment restriction; monthly report of compensation

When/Whom to Notify: To certificated employees

Education or Other Legal Code: Education Code 35171

Board Policy/Administrative Regulation #: AR 4115, BP 4315
Subject: District regulations related to performance evaluations

When/Whom to Notify: 30 days before last day of school year for instructional staff, or by June 30 for
noninstructional certificated staff, in any year in which employee is evaluated

Education or Other Legal Code: Education Code 44663

Board Policy/Administrative Regulation #: AR 4115

Subject: Copy of employee's evaluation

When/Whom to Notify: To a certificated employee with unsatisfactory evaluation, once per year for probationary
employee or at least once every other year for permanent employee

Education or Other Legal Code: Education Code 44664

Board Policy/Administrative Regulation #: AR 4115

Subject: Notice and description of the unsatisfactory performance

When/Whom to Notify: By May 30, if district elects to issue reemployment notices to certificated employees
Education or Other Legal Code: Education Code 44842

Board Policy/Administrative Regulation #: AR 4112.1

Subject: Request that the employee notify district of intent to remain in service next year

When/Whom to Notify: To probationary and temporary certificated employees upon employment and every July
thereafter

Education or Other Legal Code: Education Code 44916

Board Policy/Administrative Regulation #: AR 4112.1, AR4121

Subject: Employment status and salary

When/Whom to Notify: To probationary employee, by March 15
Education or Other Legal Code: Education Code 44929.21, 44929.23, 44948.5
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Board Policy/Administrative Regulation #: BP 4116
Subject: Whether or not employee is reelected for next school year

When/Whom to Notify: When certificated employee is subject to disciplinary action for cause, at any time of year
or, for charge of unsatisfactory performance, during instructional year

Education or Other Legal Code: Education Code 44934, 44934.1, 44936

Board Policy/Administrative Regulation #: BP 4118; AR 4118

Subject: Notice of charges, procedures, and employee rights; intent to dismiss or suspend 30 days after notice

When/Whom to Notify: To certificated employee charged with unprofessional conduct, at least 45 days prior to
suspension/dismissal notice

Education or Other Legal Code: Education Code 44938

Board Policy/Administrative Regulation #: BP 4118

Subject: Notice of deficiency and opportunity to correct

When/Whom to Notify: To certificated employee charged with unsatisfactory performance, at least 90 days prior to
suspension/dismissal notice or prior to last quarter of school year

Education or Other Legal Code: Education Code 44938

Board Policy/Administrative Regulation #: BP 4118

Subject: Notice of deficiency and opportunity to correct

When/Whom to Notify: To certificated employee charged with mandatory leave of absence offense, within 10 days
of entry of judgment in proceedings

Education or Other Legal Code: Education Code 44940.5

Board Policy/Administrative Regulation #: AR 4118

Subject: Notice of intent to dismiss 30 days from notice unless employee demands hearing

When/Whom to Notify: To probationary employee 30 days prior to dismissal during school year, but not later than
March 15 for a second- year probationary employee

Education or Other Legal Code: Education Code 44948.3

Board Policy/Administrative Regulation #: AR 4118

Subject: Reasons for dismissal and opportunity to appeal

When/Whom to Notify: By March 15 when necessary to reduce certificated personnel, with final notice by May 15
Education or Other Legal Code: Education Code 44949, 44955

Board Policy/Administrative Regulation #: BP 4117.3

Subject: Reasons for personnel reduction and employees' right to hearing; final notice of Board decision re:
termination

When/Whom to Notify: Before the end of the school year to temporary employee who served 75 percent of school
year but will be released

Education or Other Legal Code: Education Code 44954

Board Policy/Administrative Regulation #: BP 4121

Subject: District's decision not to reelect employee for following school year

When/Whom to Notify: During the time between five days after the enactment of an annual Budget Act and August
15 of the fiscal year to which the Budget Act applies when the Board determines that the district's local control
funding formula apportionment per unit of ADA for that fiscal year has not increased by at least two percent, to any
permanent or probationary certificated employee, including an employee holding a position that requires
administrative or supervisory credential, whose services are terminated

Education or Other Legal Code: Education Code 44955.5

Board Policy/Administrative Regulation #: BP 4117.3

Subject: Decrease in the number of permanent employees in accordance with a schedule of notice and hearing
adopted by the Board

When/Whom to Notify: To teacher, when a student engages in or is reasonably suspected of specified acts
Education or Other Legal Code: Education Code 49079

Board Policy/Administrative Regulation #: AR 4158/4258/4358

Subject: Student has committed specified act that constitutes ground for suspension or expulsion

When/Whom to Notify: To teacher of a student who is suspended or expelled, when Superintendent or designee
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receives transfer student's record regarding acts that resulted in suspension or expulsion
Education or Other Legal Code: Education Code 48201

Board Policy/Administrative Regulation #: AR 4158/4258/4358

Subject: Student has committed specified act that constitutes ground for suspension or expulsion

When/Whom to Notify: To certificated employee upon change in employment status due to alleged misconduct
Education or Other Legal Code: 5 CCR 80303

Board Policy/Administrative Regulation #: AR 4117.7/4317.7

Subject: Contents of state regulation re: report to Commission on Teacher Credentialing

lll. To Classified Employees

When/Whom to Notify: When a classified employee is subject to disciplinary action for cause, in a nonmerit district
Education or Other Legal Code: Education Code 45113

Board Policy/Administrative Regulation #: AR 4218

Subject: Notice of charges, right to hearing, timeline for requesting hearing

When/Whom to Notify: By March 15, when laid off due to lack of work or lack of funds, with final notice by May 15
Education or Other Legal Code: Education Code 45117

Board Policy/Administrative Regulation #: AR 4217.3

Subject: Notice of layoff, displacement and reemployment rights, right to hearing; final notice of Board decision
regarding termination

When/Whom to Notify: During the time between five days after the enactment of an annual Budget Act and August
15 of the fiscal year to which the Budget Act applies when the Board determines that the district's local control
funding formula apportionment per unit of ADA for that fiscal year has not increased by at least two percent, to
classified employees who are laid off due to lack of work or lack of funds

Education or Other Legal Code: Education Code 45117

Board Policy/Administrative Regulation #: AR 4217.3

Subject: District Statement of Reduction in Force to affected employees in accordance with a schedule of notice and
hearing adopted by the Board

When/Whom to Notify: At least 60 days prior to the effective date of layoff, if the employee's position must be
eliminated due to the expiration of a specially funded program

Education or Other Legal Code: Education Code 45117

Board Policy/Administrative Regulation #: AR 4217.3

Subject: Notice of layoff date, displacement and reemployment rights

When/Whom to Notify: Upon employment and upon each change in classification

Education or Other Legal Code: Education Code 45169

Board Policy/Administrative Regulation #: AR 4212

Subject: Employee's class specification, salary data, assignment or work location, duty hours, prescribed workweek

When/Whom to Notify: To permanent employee whose leave is exhausted
Education or Other Legal Code: Education Code 45192, 45195

Board Policy/Administrative Regulation #: AR 4261.1, AR 4261.11

Subject: Exhaustion of leave, opportunity to request additional leave

When/Whom to Notify: To school bus drivers and school activity bus drivers prior to expiration of specified
documents

Education or Other Legal Code: 13 CCR 1234

Board Policy/Administrative Regulation #: AR 3542

Subject: Expiration date of driver's license, driver's certificate and medical certificate; need to renew

When/Whom to Notify: To school bus drivers and school activity bus drivers upon employment and at least once per
year thereafter

Education or Other Legal Code: 13 CCR 2480

Board Policy/Administrative Regulation #: AR 3542

Subject: Limitations on vehicle idling; consequences of not complying

When/Whom to Notify: To school bus drivers, prior to district drug testing program and thereafter upon
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employment

Education or Other Legal Code: 49 CFR 382.113, 382.601

Board Policy/Administrative Regulation #: AR 4112.42/4212.42/4312.42

Subject: Explanation of federal requirements for drug testing program and district's policy; prior to administration of
each drug or alcohol test

When/Whom to Notify: To school bus drivers, prior to operating school bus
Education or Other Legal Code: 49 CFR 382.303

Board Policy/Administrative Regulation #: AR 4112.42/4212.42/4312.42
Subject: Post accident information, procedures, and instruction

IV. To Administrative/Supervisory Personnel

When/Whom to Notify: To superintendent, deputy, associate, or assistant superintendent or senior manager of
classified service, at least 45 days before expiration of contract

Education or Other Legal Code: Education Code 35031

Board Policy/Administrative Regulation #: BP 2121, BP 4312.1

Subject: Decision not to reelect or reemploy upon expiration of contract or term

When/Whom to Notify: Upon request by administrative or supervisory employee transferred to teaching position
Education or Other Legal Code: Education Code 44896

Board Policy/Administrative Regulation #: AR 4313.2

Subject: Statement of the reasons for the reassignment

When/Whom to Notify: By March 15 to employee who may be released/reassigned the following school year
Education or Other Legal Code: Education Code 44951

Board Policy/Administrative Regulation #: AR 4313.2

Subject: Notice that employee may be released or reassigned the following school year

V. To Individual Employees Under Special Circumstances

When/Whom to Notify: In the event of a breach of security of district records to affected employees

Education or Other Legal Code: Civil Code 1798.29

Board Policy/Administrative Regulation #: BP 3580

Subject: Types of records affected, date of breach, description of incident, and, as applicable, contact information for
credit reporting agencies

When/Whom to Notify: Prior to placing derogatory information in personnel file
Education or Other Legal Code: Education Code 44031

Board Policy/Administrative Regulation #: AR 4112.6/4212.6/4312.6

Subject: Notice of derogatory information, opportunity to review and comment

When/Whom to Notify: To employees who volunteer to administer epinephrine auto-injector
Education or Other Legal Code: Education Code 49414

Board Policy/Administrative Regulation #: AR 5141.21

Subject: Defense and indemnification from civil liability by the district

When/Whom to Notify: To district police officer, within 30 days of decision to impose discipline
Education or Other Legal Code: Government Code 3304

Board Policy/Administrative Regulation #: AR 3515.3

Subject: Decision to impose discipline, including the date that discipline will be imposed

When/Whom to Notify: To employee returning from military leave of absence, within 30 days of return
Education or Other Legal Code: Government Code 20997

Board Policy/Administrative Regulation #: AR 4161.5/4261.5/4361.5

Subject: Right to receive PERS service credit for military service; application form

When/Whom to Notify: 24 hours before Board meets in closed session to hear complaints or charges against
employee

Education or Other Legal Code: Government Code 54957

Board Policy/Administrative Regulation #: BB 9321
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Subject: Employee's right to have complaints/charges heard in open session

When/Whom to Notify: When taking disciplinary action against employee for disclosure of confidential information
Education or Other Legal Code: Government Code 54963

Board Policy/Administrative Regulation #: BP 4119.23/4219.23/4319.23

Subject: Law prohibiting disclosure of confidential information obtained in closed session

When/Whom to Notify: When document identifying employee who is victim of domestic violence is disclosed
Education or Other Legal Code: Labor Code 230

Board Policy/Administrative Regulation #: AR 4158/4258/4358

Subject: Accommodations and leave for victims of domestic violence

When/Whom to Notify: Within one working day of work-related injury or victimization of crime
Education or Other Legal Code: Labor Code 3553, 5401

Board Policy/Administrative Regulation #: AR 4157.1/4257.1/4357.1

Subject: Potential eligibility for workers' compensation benefits, claim form

When/Whom to Notify: When adverse employment action is based on DOJ criminal history information or
subsequent arrest notification

Education or Other Legal Code: Penal Code 11105, 11105.2

Board Policy/Administrative Regulation #: AR 4112.5/4212.5/4312.5

Subject: Copy of DOJ notification

When/Whom to Notify: To any employee with exposure to blood or potentially infectious materials, upon initial
employment and at least annually thereafter

Education or Other Legal Code: 8 CCR 3204

Board Policy/Administrative Regulation #: AR 4119.42/4219.42/4319.42

Subject: The existence, location, and availability of exposure and medical records; person responsible for maintaining
and providing access to records; right to access records

When/Whom to Notify: To any employee assigned to a work area in a laboratory setting where hazardous chemicals
are present, within 15 working days after receiving a monitoring result related to an employee exposure
determination

Education or Other Legal Code: 8 CCR 5191

Board Policy/Administrative Regulation #: AR 3514.1

Subject: Contents of 8 CCR 5191, including location and availability of chemical hygiene plan, exposure limits, signs
and symptoms of exposure, location of reference material

When/Whom to Notify: To any employee who may be exposed to hazardous substances in the work area, upon
initial assignment and when new hazard is introduced into work area

Education or Other Legal Code: 8 CCR 5194

Board Policy/Administrative Regulation #: AR 3514.1

Subject: Requirements of 8 CCR 5194, including any presence of hazardous substances in the work area, location
and availability of hazard communication program, new material safety data sheet, employee rights

When/Whom to Notify: To employee eligible for military leave
Education or Other Legal Code: 38 USC 4334

Board Policy/Administrative Regulation #: AR 4161.5/4261.5/4361.5
Subject: Notice of rights, benefits, and obligations under military leave

When/Whom to Notify: Within five days of employee's request for family care and medical leave, receipt of
supporting information, or district's knowledge that the requested leave may qualify as FMLA leave

Education or Other Legal Code: 29 CFR 825.300; 2 CCR 11049, 11091

Board Policy/Administrative Regulation #: AR 4161.8/4261.8/4361.8

Subject: Designation of leave as FMLA or non-FMLA,; if not eligible, reason not eligible; requirement to use paid
leave; any requirement for fitness-for-duty certification; any subsequent changes in designation notice

When/Whom to Notify: Whenever notice of eligibility for FMLA is provided to employee
Education or Other Legal Code: 29 CFR 825.300

Board Policy/Administrative Regulation #: AR 4161.8/4261.8/4361.8

Subject: Rights and responsibilities re: use of FMLA; consequences of failure to meet obligations

63



When/Whom to Notify: To all employees working with families experiencing homelessness
Education or Other Legal Code: Education Code 48851.3, 42 USC 11432

Board Policy/Administrative Regulation #: AR 6173

Subject: Duties of district liaison for homeless students and availability of training and services

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the

policy.

State References
13 CCR 1234
13 CCR 2480
2 CCR 11023

2 CCR 11035-11051

2 CCR 11087-11098
5 CCR 4622

5 CCR 80303

8 CCR 3204

8 CCR 5191

8 CCR 5194

Civ. Code 1798.29

Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.

Ed.

Ed.
Ed.

Code 17612

Code 22455.5
Code 22461

Code 231.5

Code 35031

Code 35171

Code 37616

Code 44663-44664
Code 44842

Code 44896

Code 44916

Code 44929.21
Code 44929.23
Code 44934

Code 44938

Code 44940.5-44941

Code 44948.3-44948.5

Code 44948.5
Code 44949

Code 44951

Code 44954
Code 44955

Description

Reports regarding school buses and bus drivers

Vehicle idling; limitations

Harassment and discrimination prevention and correction

Unlawful sex discrimination; pregnancy, childbirth, and related medical
conditions

California Family Rights Act

Uniform complaint procedures

Repaorts of change in employment status; alleged misconduct
Access to employee exposure and medical records

Chemical hygiene plan

Hazard communication

Distri . ‘ )

Notificati ‘ -

STRS inf . ial l
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State References

Ed. Code 44955.5

Ed. Code 45113
Ed. Code 45117
Ed. Code 45169
Ed. Code 45192
Ed. Code 45195

Ed. Code 46162

Ed. Code 48201
Ed. Code 48851.3
Ed. Code 49013

Ed. Code 49079

Ed. Code 49414

Ed. Code 49414.3
Gov. Code 1126
Gov. Code 12950
Gov. Code 21029
Gov. Code 54957
Gov. Code 54963
Gov. Code 8355
H&S Code 104420
H&S Code 120875
H&S Code 120880
H&S Code 1797.196
Lab. Code 230

Lab. Code 2800.2
Lab. Code 3550-3553
Lab. Code 5401

Pen. Code 11165.7

Pen. Code 11166.5

Unemp. Ins. Code 2613
WE&I Code 827

Federal References
20 USC 2354

29 CFR 825.300

34 CFR 100

34 CFR 104.8

Description

Education of students in foster care and students who are homeless

Disahility i . notice of ri .

Description

Local application for career and technical education programs
Family and Medical Leave Act; notice requirement
Nondiscrimination under programs receiving federal assistance

Nondiscrimination
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Federal References Description

34 CFR 106.9 Severability

34 CFR 84.205-84.210 Drug-free workplace statement

38 USC 4334 IlF.Jer;ilfjci)rr;en:::;nfervices Employment and Reemployment Rights Act; notice
40 CFR 763.84 Asbestos inspections, response actions and post-response actions
40 CFR 763.93 Asbestos management plans

41 USC 8101-8106 Drug-Free Workplace Act

42 USC 11431-11435 McKinney-Vento Homeless Assistance Act

49 CFR 382.113 Controlled substance and alcohol use and testing notifications
49 CFR 382.303 Post-accident information, procedures, and instructions

49 CFR 382.601 Controlied substance and alcohol use and testing notification
Management Resources References Description

Website CSBA District and County Office of Fducation L egal Services
Cross References Description

1312.3 Uniform Complaint Procedures

1312.3 Uniform Complaint Procedures

1312.3-E(1) Uniform Complaint Procedures

1312.3-E(2) Uniform Complaint Procedures

2121 Superintendent's Contract

3260 Fees And Charges

3260 Fees And Charges

3513.3 Tohacco-Free Schools

3513.3 Tohacco-Free Schaols

3514 Environmental Safety

3514 Environmental Safety

35141 Hazardous Substances

3514.1 Hazardous Substances

3514.2 Integrated Pest Management

3515.3 District Police/Security Department

3515.3 District Police/Security Department

3542 Schoal Bus Drivers

3580 District Records

3580 District Records

4020 Drug And Alcohol-Free Workplace

4030 Nondiscrimination In Employment

4030 Nondiscrimination in Employment

4033 Lactation Accommedation

4112.42 Drug And Alcohol Testing For School Bus Drivers

4112.42 Drug And Alcohol Testing For School Bus Drivers



Cross References
41125
4112.5-E(1)
4112.6
4115
4115
4116
4116
4117.14
4117.3
4117.7
4118
4118
4119.11
4119.11
4119.43
4119.43
4121
4121
4136
4154
4154
4157
4157
4157.1
4158
4158
4161.1
4161.11
4161.2
41615
4161.8
4212
421242
4212.42
42125
4212.5-E(1)
4212.6
4216
4217.3
4219.11

Description
Criminal R c
Criminal R c
Personnel Files
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Cross References
4219.11
4219.43
4219.43
4236
4254
4254
4257
4257
4257.1
4258
4258
4261.1
4261.11
4261.2
4261.5
4261.8
43121
4312.42
4312.42
4312.5
4312.5-E(1)
4312.6
4315
4317.14
4317.7
4319.11
4319.11
4319.43
4319.43
4336
4354
4354
4357
4357
4357.1
4358
4358
4361.1
4361.11
4361.2

Description

Sexual Harassment
Uni p .
Uni Lp .
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Cross References
4361.5
4361.8
5141.21
5141.21
51414
5141.4
5145.3
5145.3
6117
6173
6173
6173-E(1)
6173-E(2)
6178
6178
9310
9321
9321-E(1)
9321-E(2)

Description
Mili |
Family C And Medi
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CSBA Sample District Policy Manual
CSBA Policy Management Console

Policy 4121: Temporary/Substitute Personnel Status: ADOPTED

Original Adopted Date: 07/01/2012 | Last Revised Date: 06/01/2024 | Last Reviewed Date: 06/01/2024

The Governing Board recognizes that substitute and temporary personnel perform an essential role in promoting
student achievement and desires to employ highly qualified, appropriately credentialed employees to fill such
positions.

Hiring

The Superintendent or designee shall recommend candidates for substitute or temporary positions for Board
approval, and shall ensure that all substitute and temporary employees are assigned in accordance with law and the
authorizations specified in their credential.

Substitute personnel may be employed on an on-call, day-to-day basis.

In addition, after September 1 of any school year, the Board may employ substitute personnel for the remainder of
the school year in positions for which no regular employee is available. The district shall first demonstrate to the
Commission on Teacher Credentialing the inability to acquire the services of a qualified regular employee.
{Education Code 44917)

Permanent or probationary certificated employees who were laid off pursuant to Education Code 44955 and who
have a preferred right of reappointment shall be given priority for substitute service in the order of their original
employment. (Education Code 44956, 44957)

Classification

At the time of initial employment and each July thereafter, the Board shall classify substitute and temporary
employees as such. (Education Code 44915, 44916)

The Board may classify as substitute personnel a teacher hired to fill the position of a regularly employed person
who is absent from service. (Education Code 44917)

To address the need for additional certificated employees when regular district employees are absent due to leaves
or long-term illness, the Board may classify a teacher who is employed for at least one semester and up to one
complete school year as a temporary employee. Any person whose service begins in the second semester and before
March 15 may be classified as a temporary employee, even if employed for less than a semester. The Board shall
determine the number of persons who shall be so employed, which shall not exceed the identified need based on the
absence of regular employees. (Education Code 44920)

Additionally, the Board shall classify as temporary employees those certificated persons, other than substitute
employees, who are employed to:

1. Serve from day to day during the first three months of any school term to teach temporary classes which shall
not exist after that time, or perform any other duties which do not last longer than the first three months of
any school term (Education Code 44919)

2. Teach in special day and evening classes for adults or in schools of migratory population for not more than four
months of any school term (Education Code 44919)

3. Serve in a limited assignment supervising student athletic activities provided such assignments have first been
made available to teachers presently employed in the district (Education Code 44919)

4. Serve in a position for a period not to exceed 20 working days, in order to prevent the stoppage of district

business during an emergency when persons are not immediately available for probationary classification
(Education Code 44919)
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5. Serve only for the first semester, because the district expects a reduction in student enroliment during the
second semester due to mid-year graduations (Education Code 44921)

For purposes of classifying employees pursuant to Item #1 or #2 above, the school year shall not be divided into
more than two school terms. (Education Code 44919)

Any employee hired to provide services in a categorically funded program or project may be employed for a period
less than a full school year. An employee may be classified as a temporary employee if the period of employment will
end at the expiration of that program or project. (Education Code 44909)

Salary and Benefits

The Board shall adopt and make public a salary schedule setting the daily or pay period rate(s) for substitute
employees for all categories or classes of certificated employees of the district. (Education Code 44977, 45030)

OPTION 1: (Temporary employees participate in district benefits)

Temporary employees shall participate in the health and welfare plans or other fringe benefits of the district.

OPTION 1 ENDS HERE
P
‘OPTION2: (Temporary employees do not participate in district benefits)

Temporary employees shall not participate in the health and welfare plans or other fringe benefits of the district.

OPTION 2 ENDS HERE

Paid Sick Leave

OPTION 1: (Paid leave accrual based on one hour for every 30 hours worked)

Except for a retired annuitant who is not reinstated to the retirement system, any temporary or substitute employee
who waorks for 30 or more days within a year of employment shall be entitled to one hour of paid sick leave for every
30 hours worked. Accrued paid sick days shall carry over to the following year of employment, up to a maximum of
80 hours or ten days. However, the district may limit an employee's use of accrued paid sick days to 40 hours or five
days in each year of employment. {Labor Code 246)

OPTION 1 ENDS HERE
OPTION 2: (Paid leave accrual method that provides for a regular accrual basis)

Except for a retired annuitant who is not reinstated to the retirement system, any temporary or substitute employee
who works for 30 or more days within a year of employment shall accrue, on a regular basis, paid sick leave of up to
24 hours by the 120th calendar day of employment or each calendar year or 12-month period, and at least 40 hours
of accrued sick [eave by the 200th calendar day of employment, each calendar year, or 12-month period. Accrued
paid sick days shall carry over to the following year of empioyment, up to a maximum of 80 hours or ten days.
However, the district may limit an employee's use of accrued paid sick days to 40 hours or five days in each year of
employment. (Labor Code 246)

OPTION 2 ENDS HERE

OPTION 3: (Paid leave that credits employees with sick leave at the beginning of each year and does not allow
unused sick leave to carry over to the next year)

Except for a retired annuitant who is not reinstated to the retirement system, any temporary or substitute employee
who works for 30 or more days within a year of their employment shall be credited with 40 hours or five days of paid
sick leave for that year. Unused sick leave shall not carry over to the following year of employment. (Labor Code
2446)
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OPTION 3 ENDS HERE

Any temporary or substitute employee may begin to use accrued paid sick days on the 20th day of employment,
after which the employee may use the sick days as they are accrued. (Labor Code 246)

A temporary or substitute employee may use accrued sick leave for absences due to: (Labor Code 246.5)

1. The employee's own need or the need of a family member, as defined in Labor Code 245.5, for the diagnosis,
care, or treatment of an existing health condition or for preventive care

2. Need of the employee to obtain or seek any relief or medical attention specified in Labor Code 230(c) and
230.1(a) for the health, safety, or welfare of the employee, or the employee's child, when the employee has
been a victim of domestic violence, sexual assault, or stalking

No employee shall be denied the right to use accrued sick days and the district shall not in any manner discriminate
or retaliate against an employee for using or attempting to use sick leave, filing a complaint with the Labor
Commissioner, or alleging district violation of Labor Code 245-249. The Superintendent or designee shall display a
poster containing required information, provide notice to eligible employees of their sick leave rights, keep records of
employees' use of sick leave for three years, and comply with other requirements specified in Labor Code 245-249
and in Administrative Regulation 4161.1/4361.1 - Personal lllness/Injury Leave.

Release from Employment/Dismissal

The Board may dismiss a substitute employee at any time at its discretion. (Education Code 44953)

The Board may release a temporary employee at its discretion if the employee has served less than 75 percent of the
number of days the regular schools of the district are maintained during one school year. After serving 75 percent of
the number of days that district schools are maintained during one school year, a temporary employee may be
released as long as the employee is notified, before the last day of June, of the district's decision not to reelect the
temporary employee for the following school year. (Education Code 37200, 44954)

Reemployment as a Probationary Employee

Reemployment provisions contained in Education Code 44918 do not apply to districts with average daily
attendance of over 250,000; such districts should modify the following section accordingly.

Unless released from employment pursuant to Education Code 44954, any person employed for one complete
school year as a temporary employee shall, if reemployed for the following school year in a vacant position requiring
certification qualifications, be classified as a probationary employee. With the exception of on-call, day-to-day
substitutes, if a temporary or substitute employee performs the duties normally required of certificated employees
for at least 75 percent of the number of days the regular schools of the district were maintained in that school year
and is then employed as a probationary employee for the following school year, the employee's previous
employment as a temporary or substitute employee shall be credited as one year's employment as a probationary
employee for purposes of acquiring permanent status. (Education Code 44917, 44918, 44920)

Vacant position means a position in which the employee is qualified to serve and which is not filled by a permanent
or probationary employee. It shall not include a position which would be filled by a permanent or probationary
employee except for the fact that such employee is on leave. (Education Code 44920, 44921)

A temporary employee hired pursuant to ltem #1 or #2 in the section "Classification" above shall be classified as a
probationary employee if the duties continue beyond the time limits of the assignment. (Education Code 44919)

A person employed pursuant to [tem #5 in the section "Classification" above who is then continued in employment
beyond the first semester shall be classified as a probationary employee for the entire school year and shall be
reemployed to fill any vacant position in the district for which the employee is certified. Preference for available
positions shall be determined by the Board as prescribed by Education Code 44845 and 44846. (Education Code

44921)
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With the exception of on-call, day-to-day substitutes, any temporary or substitute employee who was released
pursuant to Education Code 44954 but who has nevertheless served in a certificated position in the district for at
least 75 percent of each of two consecutive school years shall receive first priority if the district fills a vacant
position for the subsequent school year at the grade level at which the employee served during either year. In the
case of a departmentalized program, the employee shall have taught the subject matter in which the vacant position
occurs. (Education Code 44918)

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the

policy.

State References Description

5 CCR 5502 Filing of notice of physical examination for employment of retired person
5 CCR 5503 Physical examination for employment of retired persons

5 CCR 5590 Temporary athletic team coach

5 CCR 80025-80025.5 Emergency substitute teaching permits

Ed. Code 22455.5 STRS information to potential members

Ed. Code 22515 Irrevocable election ta join retirement plan

Ed. Code 37200 Schogl calendar

Ed. Code 44252.5 State hasic skills assessment required for certificated personnel
Ed. Code 44300 Emergency permits

Ed. Code 44830 Employment of certificated persons

Ed. Code 44839.5 Requirements for employment of retirant

Ed. Code 44845 Date of employment

Ed. Code 44846 Criteria for reemployment preferences

Ed. Code 44909 Employees providing services through categorically funded programs
Ed. Code 44914 Substitute and probationary employment computation for classification as

permanent employee
Ed. Code 44915 Classificati f .
Ed. Code 44916 Writt ¢ [
Ed. Code 44917 Classification of substitut
Ed. Code 44918 Muimﬂammmmpmgjﬂmadpmbaimmmpme&
Ed. Code 44919 Classification of temporary emplovees; classifications

Ed. Code 44920 Employment of certain temporary employees; classifications
Ed. Code 44921 Employment of temporary emplayees; reemployment rights (unified and

hi L distri
Ed. Code 44953 Dismissal of substitute employees

Ed. Code 44954 Nonreelection of temporary employees

Ed. Code 44955 Reduction in number of permanent employees

Ed. Code 44956 Rights of laid-off permanent employees to substitute positions
Ed. Code 44957 Rights of laid-off probationary employees to substitute positions

Ed. Code 44977 Salary schedule for substitute employees
Ed. Code 45030 Substitutes
Ed. Code 45041 Computation of salary

Ed. Code 45042 Alternative method of computation for less than ane schaol year



State References

Ed. Code 45043

Ed. Code 56060-56063
Gov. Code 3540.1

Lab. Code 220

Lab. Code 230

Lab. Code 230.1

Lab. Code 233
Lab. Code 234
Lab. Code 245-249

Management Resources References

Court Decision

Court Decision

Court Decision

Court Decision

Court Decision

Court Decision

Website
Website
Website

Cross References
0500
4111.2
4111.2
4112
41121
4112.2
4112.2
4112.3
4112.3-E(1)
4112.4
41125
4112.5-E(1)
41129
4112.9-E(1)

Description

c on.f I .
5 . | . ial .
Publi I . definiti

Absence control policy
lthy W | Healthy Eamilies A f 20

Description

Kavanaugh v. West Sonoma Union High School District (2003) 29 Cal.4th
911

Mclntyre v. Sonoma Valley Unified School District (2012) 206 Cal.App.4th
170

Neily v. Manhattan Beach Unified School District (2011) 192 Cal.App.4th
187

Stockton Teachers Association CTA/NEA v. Stockton Unified School District

(2012) 204 Cal.App.4th 446

Bakersfield Elementary Teachers Association v. Bakersfield City School
District (2006) 145 Cal.App.4th 1260

Califarnia Teachers Association v. Vallejo City Unified School District (2007)

149 Cal.App.4th 135
~SBA Distri - i E ion Legal Servi

~ommissi Teacher Credentiali
CSBA

Description
: -
Legal Status Requirement
Legal Status Requirement
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Cross References
4113

4113

4116

4116
411714
4117.3
4127

4127

4140
4141.6
4141.6
4151

4154

4154
4161.1
4161.2
4211.2
4211.2
4212.3
4212.3-E(1)
4212.4
42125
4212.5-E(1)
4212.9
4212.9-E(1)
4217.3
4227

4227

4240
4241.6
4241.6
4251

4254

4254
4261.2
4311.2
4311.2
4312.3
4312.3-E(1)
43124

Description
Assignment
Assignment
Probationary/Permanent Status
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Cross References
43125
4312.5-E(1)
4312.9
4312.9-E(1)
4317.14
4327

4327

4340

4351

4354

4354
4361.1
4361.2
5141.52
5141.52
6175

6175

6200

6200

Description

Criminal R Ic
Criminal R c
Emol Notificati
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CSBA Sample District Policy Manual
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Regulation 4121: Temporary/Substitute Personnel Status: ADOPTED

Original Adopted Date: 056/01/1997 | Last Revised Date: 06/01/2024 | Last Reviewed Date: 06/01/2024

Qualifications

Any candidate recommended by the Superintendent or designee for a substitute or temporary position requiring
certification qualifications shall possess the appropriate credential or permit authorizing employment in such position
and shall meet all other requirements of law for certificated positions. (Education Code 44830)

The district shall not initially hire a certificated person on a substitute or temporary basis in a capacity designated in
the person's credential unless the person has demonstrated basic skills proficiency in reading, writing, and
mathematics pursuant to Education Code 44252.5, or is exempted by law. (Education Code 44830)

A noncredentialed person shall not substitute for any special education certificated position. The Superintendent or
designee shall recruit and maintain lists of appropriately credentialed substitute teachers for special education
positions. The Superintendent or designee shall contact institutes of higher education with approved special
education programs for possible recommendations of appropriately credentialed special education personnel.
{Education Code 56060, 56063)

Notifications

Before starting work, each new temporary employee shall receive a written statement indicating employment status
and salary. This statement shall clearly indicate the temporary nature of the employment and the length of time for
which the person is being employed. (Education Code 44916)

The Superintendent or designee shall notify all substitute and part-time certificated employees, within 30 days of
their hire, of their right to elect membership in a defined benefit program under a qualified retirement plan. The
employee shall sign a form provided by the system to acknowledge receipt of this notice and to indicate whether the
employee elects or declines membership. Election of membership shall be irrevocable for all future employment to
perform creditable service. (Education Code 22455.5, 22515)

Assighments

A person who holds an emergency 30-day substitute permit, emergency career substitute permit, emergency
substitute permit for prospective teachers, or emergency substitute permit for career technical education shall be
restricted in the number of days the employee may substitute for any one teacher in accordance with 5 CCR 80025-
80025.5.

In placing substitute teachers in special education classrooms, the district shall give first priority to substitute
teachers with the appropriate special education credential(s), second priority to substitute teachers with any other
special education credential, and third priority to substitute teachers with a regular teaching credential. An
inappropriately credentialed substitute teacher shall not serve as a substitute for a special education teacher for a
period of more than 20 cumulative school days for each special education teacher absent during each school year.
The district may apply to the Superintendent of Public Instruction for an extension of 20 school days, or for a longer
period in extraordinary circumstances. (Education Code 56060, 56061, 56062)

Policy Reference Disclaimer: These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the

policy.

State References Description

5 CCR 5502 Filing of notice of physical examination for employment of retired person
5 CCR 5503 Physical examination for employment of retired persons

5 CCR 5590 Temporary athletic team coach

5 CCR 80025-80025.5 Emergency substitute teaching permits
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State References

Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.

Ed.

Ed.
Ed.
Ed.

Ed.

Ed.
Ed.

Ed.

Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.

Code 22455.5
Code 22515
Code 37200
Code 44252.5
Code 44300
Code 44830
Code 44839.5
Code 44845
Code 44846
Code 44909

Code 44914

Code 44915
Code 44916
Code 44917

Code 44918

Code 44919
Code 44920

Code 44921

Code 44953
Code 44954
Code 44955
Code 44956
Code 44957
Code 44977
Code 45030
Code 45041
Code 45042
Code 45043
Code 56060-56063

Gov. Code 3540.1
Lab. Code 220
Lab. Code 230

Lab. Code 230.1

Lab. Code 233
Lab. Code 234
Lab. Code 245-249

Description
School calendar
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Management Resources References

Court Decision

Court Decision

Court Decision

Court Decision

Court Decision

Court Decision

Website
Website
Website

Cross References
0500
4111.2
4111.2
4112
41121
4112.2
4112.2
41123
4112.3-E(1)
41124
4112.5
4112.5-E(1)
4112.9
4112.9-E(1)
4113

4113

4116

4116
4117.14
4117.3
4127

4127

4140
4141.6
4141.6
4151

Description

Kavanaugh v. West Sonoma Union High School District (2003) 29 Cal.4th
911

Mclntyre v. Sonoma Valley Unified School District (2012) 206 Cal.App.4th
170

Neily v. Manhattan Beach Unified School District (2011) 192 Cal.App.4th
187

Stockton Teachers Association CTA/NEA v. Stockton Unified School District
(2012) 204 Cal.App.4th 446

Bakersfield Elementary Teachers Association v. Bakersfield City School
District (2006) 145 Cal.App.4th 1260

California Teachers Association v. Vallejo City Unified School District (2007)
149 Cal.App.4th 135

CSRA Distri c Office of E ion Legal Servi
c - Teacher C -
CSBA

Description
: il
Legal Status Requirement
Legal Status Requirement
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Cross References
4154

4154
4161.1
4161.2
4211.2
4211.2
42123
4212.3-E(1)
4212.4
42125
4212.5-E(1)
42129
4212.9-E(1)
42173
4227

4227

4240
4241.6
4241.6
4251

4254

4254
4261.2
4311.2
4311.2
43123
4312.3-E(1)
4312.4
4312.5
4312.5-E(1)
4312.9
4312.9-E(1)
4317.14
4327

4327

4340

4351

4354

4354
4361.1

Description

Health And Welfare Benefits
Health And Welfare Benefits
Personal lilness/Injury Leave
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Cross References
4361.2

5141.52

5141.52

6175

6175

6200

6200

Description
Personal l.eaves
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CSBA Policy Management Console

Policy 4127: Temporary Athletic Team Coaches Status: ADOPTED
Original Adopted Date: 03/01/2010 | Last Revised Date; 06/01/2024 | Last Reviewed Date: 06/01/2024

The Governing Board acknowledges that well-trained coaches are vital to the success of the experience of students
in sports and interscholastic athletic activities, and therefore desires to employ highly qualified coaches for the
district's interscholastic athletic activities in order to enhance the knowledge, skills, motivation, and safety of
participating students.

The Superintendent or designee may hire a certificated or noncertificated employee, other than a substitute
employee, to supervise or instruct interscholastic athletic activities as a temporary employee in a limited assignment
capacity. Interscholastic athletic activities include any activities in which student teams participate in interscholastic
competition. (5 CCR 5590)

When hiring a person to fill a position as a temporary athletic activity team coach, the position shall first be made
available to qualified certificated teachers currently employed by the district. (Education Code 44919)

All coaches shall be subject to applicable law, Board policies, administrative regulations, and California Interscholastic
Federation bylaws and codes of ethical conduct.

Noncertificated coaches shall have no authority to assign grades to students. (5 CCR 5591}

Qualifications and Training

The Superintendent or designee shall establish qualification criteria for all athletic coaches in accordance with law
and district standards. These criteria shall ensure that coaches possess an appropriate level of competence,
knowledge, and skill.

Any noncertificated employee or volunteer who works with students in a district-sponsored interscholastic athletic
activity shall, prior to beginning the individual's duties, submit to the Superintendent or designee either an Activity
Supervisor Clearance Certificate issued by the Commission on Teacher Credentialing or a Department of Justice and
Federal Bureau of Investigation criminal background clearance. (Education Code 49024)

Following the selection of a temporary athletic team coach, the Superintendent or designee shall certify to the
Board, at the next regular Board meeting or within 30 days, whichever is sooner, that the coach meets the
qualifications and competencies required by 5 CCR 5593. By April 1 of each year, the Board shall certify to the State
Board of Education that the provisions of 5 CCR 5593 have been met. (5 CCR 5594)

In addition, the Superintendent or designee shall regularly report to the Board regarding the extent to which the
district's coaches have completed the trainings required by law, including those required pursuant to Education Code
33479.6,35179.1, and 49032, and by district policy.

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the

policy.

State References Description

5 CCR 5531 Supervision of extracurricular activities of students

5 CCR 5590-5596 Duties of temporary athletic team coaches

Ed. Code 33479-33479.9 The Eric Parades Sudden Cardiac Arrest Prevention Act
Ed. Code 35179-35179.8 Interscholastic athletics

Ed. Code 44010 Sex offense; definitions

Ed. Code 44011 Controlled substance offense
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State References Description

Ed. Code 44332-44332.5 Temporary certificates

Ed. Code 44424 Caonviction of a crime

Ed. Code 44808 Liability when students are not an school property

Ed. Code 44916 Written statement of employment status

Ed. Code 44919 Classification of tempaorary employees; classifications
Ed. Code 45125.01 Interagency agreements for criminal record information
Ed. Code 45347 Instructional aides subject to requirements for classified staff
Ed. Code 45349 Use of volunteers to supervise or instruct students

Ed. Code 49024 Activity Supervisor Clearance Certificate

Ed. Code 49030-49034 Performance enhancing substances

Ed. Code 49406 TB risk assessment

H&S Code 124238-124238.5 Nevaeh Youth Sports Safety Act

Management Resources References Description

California Interscholastic Federation Publication  Pursuing Victory with Honor, 1999
California Interscholastic Federation Publication  California Interscholastic Federation Constitution and Bylaws

. s . .. Information on Assembly Bill 346 Concerning the Activity Supervisor
Commission on Teacher Credentialing Publication o0 ce Certificate (ASCC), Coded Correspondence 10-11, July 20, 2010

Court Decision CTA v. Rialto Unified School District (1997) 14 Cal. 4th 627
Court Decision gi\llanaugh v. West Sonoma Union High School District {2003) 29 Cal.4th
Court Decision Tse;ly v. Manhattan Beach Unified School District (2011) 192 Cal.App.4th
CSBA Publication
January 2016
CSBA Publication Preventing Catastrophic Heat lliness, Governance Brief, July 2018
Website Positive Coaching Alliance
Website CSBA District and County Office of Education Legal Services
Website National Athletic Trainers' Assaciation
Website California Interschaolastic Federation
Website California Athletic Trainers' Association
Website Commission on Teacher Credentialing
Website CSBA
Website Califarnia Department of Education
Cross References Description
1230 School-Connected Organizations
1230 School-Connected Organizations
1240 Volunteer Assistance
1240 Volunteer Assistance
4112.4 Health Examinations

4112.5 Criminal Record Check



Cross References
4112.5-E{1)
4118

4118

4121

4121
4212.4
42125
4212.5-E(1)
4218

4218
4312.4
43125
4312.5-E(1)
5121

5121
5131.1
51311
5131.63
5131.63
5141.4
5141.4
5141.52
5141.52
6142.7
6142.7
6145

6145
6145.2
6145.2

Description
Criminal R i
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Regulation 4127: Temporary Athletic Team Coaches Status: ADOPTED

Original Adopted Date: 03/01/2010 | Last Revised Date: 06/01/2024 | Last Reviewed Date: 06/01/2024

Qualifications
Minimum qualifications for temporary athletic team coaches shall include, but are not necessarily limited to,

competencies in the following areas: (5 CCR 5593}

1. Care and prevention of athletic injuries, basic sports injury first aid, and emergency procedures, as evidenced
by one or more of the following:

a. Completion of a college-level course in the care and prevention of athletic injuries and possession of a
valid cardiopulmonary resuscitation (CPR) card

b. A valid sports injury certificate or first aid card, and a valid CPR card
¢. Avalid Emergency Medical Technician (EMT) | or Il card

d. A valid trainer's certification issued by the National or California Athletic Trainers' Association
(NATA/CATA)

e. Possession of both valid CPR and first aid cards and practical experience under the supervision of an
athletic coach or trainer or experience assisting in team athletic training and conditioning

2. Coaching theory and techniques in the sport or game being coached, as evidenced by one or more of the
following:

a. Completion of a college course in coaching theory and techniques

b. Completion of in-service programs arranged by a school district or county office of education
c. Prior service as a student coach or assistant athletic coach in the sport or game being coached
d. Prior coaching in community youth athletic programs in the sport being coached

e. Prior participation in organized competitive athletics at the high school level or above in the sport being
coached

3. Knowledge of the rules and regulations pertaining to the sport or game being coached, the league rules, and, at
the high school level, regulations of the California Interscholastic Federation (CIF)

4. Knowledge of child or adolescent psychology, as appropriate, as it relates to sport participation, as evidenced
by one or more of the following:

a. Completion of a college-level course in child psychology for elementary school positions and adolescent
or sports psychology for secondary school positions

b. Completion of a seminar or workshop on human growth and development of youth

¢. Prior active involvement with youth in school or community sports program

The Superintendent or designee may waive competency requirements for persons enrolled in appropriate training
courses leading to acquisition of the competency, provided such persons serve under the direct supervision of a fully
qualified coach until the competencies are met. {5 CCR 5593)

Volunteers who supervise or direct an athletic program shall meet the qualification criteria specified in 5 CCR 5593
required for temporary athletic team coaches employed by the district. Any volunteer who does not meet such
criteria shall serve only under the supervision of a fully qualified coach and shall not be given charge of an athletic
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program.
Additional Qualifications of Noncertificated Personnel and Volunteers

In addition to the qualifications listed above, any noncertificated employee or volunteer assigned as a temporary
athletic team coach shall: (5 CCR 5592)

1. Be free from tuberculosis and any other contagious disease that would prohibit certificated teachers from
teaching, as verified by a written statement, renewable every four years, from a licensed physician or other
person approved by the district

2. Not have been convicted of any offense referred to in Education Code 44010, 44011, or 44424, or any

offense involving moral turpitude or evidencing unfitness to associate with children

Any noncertificated employee or volunteer assigned as a temporary athletic team coach shall obtain an Activity
Supervisor Clearance Certificate or a criminal background check in accordance with Board policy. (Education Code
49024)

Training

Each employee or volunteer high school athletic team coach shall complete, at the individual's expense, a coaching
education program that meets the standards developed by CIF and includes, but is not limited to, training in regard to
sport psychology, sport pedagogy. sport physiology, sport management, statewide and school regulations, CPR,
including certification, use of an automated external defibrillator (AED), and first aid that includes, but is not limited
to, training in recognizing the signs, symptoms, and appropriate response to concussions, heat illness, and cardiac
arrest. A high school coach who has completed the education program in another California school district shall be

deemed to have met the requirement for this district. An individual who has not completed the education program
may be assigned as a coach for no longer than one season of interscholastic competition. (Education Code 35179.1,

49032)

In addition, prior to coaching an athletic activity and every two years thereafter, athletic coaches shall complete an
approved training course on the nature and warning signs of sudden cardiac arrest. (Education Code 33479.2,
33479.6,33479.7)
Code of Ethical Conduct
Employees providing supervisory or instructional services in interscholastic athletic activities shall: (5 CCR 5596)
1. Show respect for players, officials, and other coaches
2. Respect the integrity and judgment of game officials
3. Establish and model fair play, sportsmanship, and proper conduct
4. Establish player safety and welfare as the highest priority
5. Provide proper supervision of students at all times
6. Use discretion when providing constructive criticism and when reprimanding players
7. Maintain consistency in requiring all players to adhere to the established rules and standards of the game

8. Properly instruct players in the safe use of equipment

9. Avoid exerting undue influence on a student's decision to enroll in an athletic program at any public or private
postsecondary educational institution

10. Avoid exerting undue influence on students to take lighter academic course(s) in order to be eligible to
participate in athletics
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11. Avoid suggesting, providing, or encouraging any athlete to use nonprescription drugs, anabolic steroids, or any
substance to increase physical development or performance that is not approved by the U.S. Food and Drug
Administration, U.S. Surgeon General, or the American Medical Association

12. Avoid recruitment of athletes from other schools

Follow the rules of behavior and the procedures for crowd control as established by the district and the league
in which the district participates

13.

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. instead, they are provided as additional resources for those interested in the subject matter of the
policy.

State References Description
5CCR 5531

5 CCR 5590-5596

Supervision of extracurricular activities of students

Duties of temporary athletic team coaches

Ed. Code 33479-33479.9 The Eric Parades Sudden Cardiac Arrest Prevention Act
Ed. Code 35179-35179.8 Interscholastic athletics

Ed. Code 44010 Sex offense; definitions

Ed. Code 44011 Controlled substance offense

Ed. Code 44332-44332.5 Temporary certificates

Ed. Code 44424 Conviction.of a crime

Ed. Code 44808 Liability when students are not on school property

Ed. Code 44916 Written statement of employment status

Ed. Code 44919 Classification of temporary emplovees; classifications
Ed. Code 45125.01 Interagency agreements for criminal record information
Ed. Code 45347 Instructional aides subject to requirements for classified staff
Ed. Code 45349 Use of volunteers to supervise or instruct students

Ed. Code 49024 Activity Supervisor Clearance Certificate

Ed. Code 49030-49034 Perfarmance enhancing substances

Ed. Code 49406 TB risk assessment

H&S Code 124238-124238.5 Nevaeh Youth Sports Safety Act

Description
P . i ith H 1999
Californi |astic Fed ion.C L Bylaws

Information on Assembly Bill 346 Concerning the Activity Supervisor
Clearance Certificate (ASCC), Coded Correspondence 10-11, July 20, 2010

CTA v. Rialto Unified School District (1997) 14 Cal. 4th 627
Kavanaugh v. West Sonoma Union High School District (2003) 29 Cal.4th

Management Resources References
California Interscholastic Federation Publication

California Interscholastic Federation Publication
Commission on Teacher Credentialing Publication
Court Decision

Court Decision

911
Court Decision ?Se;ly v. Manhattan Beach Unified School District (2011) 192 Cal.App.4th
icati Concussions in Student Athletes and How To Reduce Risk, Fact Sheet,
CSBA Publication
CSBA Publication Preventing Catastrophic Heat Hiness, Governance Brief, July 2018
Website Positive Coaching Alliance



Management Resources References

Website
Website
Website
Website
Website
Website
Website

Cross References
1230

1230

1240

1240
41124
4112.5
4112.5-E(1)
4118

4118

4121

4121
42124
42125
4212.5-E(1}
4218

4218
4312.4
4312.5
4312.5-E(1)
5121

5121
5131.1
5131.1
5131.43
5131.63
5141.4
5141.4
5141.52
5141.52
6142.7
61427

Description

Description

88



Cross References
6145

6145

6145.2

6145.2

Description
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Policy 4161: Leaves Status: ADOPTED

Original Adopted Date: 12/01/1988 | Last Revised Date: 06/01/2024 | Last Reviewed Date: 06/01/2024

The Governing Board shall provide for paid and unpaid leaves of absence for employees in accordance with law,
Board policy, administrative regulation, collective bargaining agreements, and merit system rules, as applicable.

Employees have the right to take leaves as authorized by law and/or collective bargaining agreements, including, but
not limited to:

1. Personal iliness or injury
2. Industrial accident or illness
3. Family care and medical leave
4, Military service
5. Personal necessity and personal emergencies
6. Disability leave for certificated employees in accordance with Education Code 44986
7. Vacations for classified staff and certificated management staff, as applicable
8. Sabbaticals for purposes of study or training related to tlhe employee's job duties
9. Attendance at work-related meetings and staff development opportunities
10. Compulsory leave

11. Maternity, parental leave, and reproductive loss leave for both certificated and classified staff, as applicable
under state law

12, Bereavement
Long-Term Leaves

With Board approval, an employee may receive a leave of absence, without pay and without accruing seniority or
service credit, for a period of up to one school year. Applications for long-term leave shall be made in writing and
shall state the purpose for which leave is requested. All long-term leave agreements shall be in writing and shall state
the terms and conditions of the leave, including the conditions governing the employee's return.

At the end of a long-term leave, the employee shall be reinstated to a similar position as that employee held at the
time leave was granted, unless otherwise agreed upon.

The Board shall consider any written request by an employee to return to work prior to the expiration date of the
leave.

Administrative and Supervisory Personnel

Certificated administrative and supervisory employees who are not subject to the district's bargaining agreement for
certificated employees shall generally be entitled to those leave provisions provided in the bargaining agreement for
other certificated employees unless otherwise specified in individual contract, memorandums of understanding,
Board policy, administrative regulation, or law.

Classified administrative and supervisory employees who are not subject to the district's bargaining agreement for

classified employees shall generally be entitled to those leave provisians provided in the bargaining agreement for
other classified employees unless otherwise specified in individual contract, memoranda of understanding, Board
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policy, administrative regulation, or law.

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the

policy.

State References

Ed. Code 22850-22856
Ed. Code 44018

Ed. Code 44036-44037
Ed. Code 44043.5

Ed. Code 44800

Ed. Code 44842

Ed. Code 44940

Ed. Code 44962-44988
Ed. Code 45059

Ed. Code 45190-45210
Fam. Code 297-297.5
Gov. Code 12945.1-12945.21
Gov. Code 12945.7
Gov. Code 20990-21013
Gov. Code 3543.1

Gov. Code 3543.2

Lab. Code 230-230.2
Lab. Code 230.3

Lab. Code 230.4

Lab. Code 230.8

Lab. Code 233

M&V Code 395-395.9
M&V Code 395.10

Federal References
29 USC 2601-2654
38 USC 4301-4334

Management Resources References

Website

Cross References
2121

4112.1

4112.42

4112.42

4118

4118

Description
Pension | fits: STRS " I
c on f I . il
E for iudicial fficial
. icl
R S if |
- [ I f ol ‘ ifi
Leave of absence; certificated
Bereavement leave
Pension | fits: PERS i |
Ri ‘ I o
S 5 .

Description
Family Care and Medical Leave Act
Uniformed Services Employment and Reemployment Rights Act of 1994

Description

CSBA Distri \C Sffice of E ion Lezal Servi

Description

S -:I ::ftIEC:]t:E:t

Contracts

L And 2 Testing For Schoal Bus.Dri
r And A | Testing For S | Bus Dri
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Cross References
4131
4141
4154
4154
4159
4161.1
4161.11
4161.2
4161.3
4161.5
4161.8
4161.9
4161.9
421242
421242
4218
4218
4231
4241
4254
4254
4259
4261.1
4261.11
4261.2
4261.3
4261.5
4261.8
4261.9
4261.9
4300
4300
43121
4312.42
4312.42
4331
4354
4354
4359
4361.1

Description
Staff Development

Collective Bargaining A
Health And Welfare Benefits



Cross References
4361.11

4361.2

4361.5

4361.8

4361.9

4361.9

Description

Industrial Acci 1 I
Personal Leaves

Mili |
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Regulation 4161: Leaves Status: ADOPTED

Original Adopted Date: 12/01/1988 | Last Revised Date: 06/01/2024 | Last Reviewed Date: 06/01/2024

Failure to Return to Service After Leave

The district may terminate the employment of a certificated employee who was on leave of absence for 20 or more
consecutive working days after April 30 of the previous school year if all of the following circumstances exist:
(Education Code 44842)

1. The employee fails to report for duty, without good cause, at the beginning of the school year after having
notified the Governing Board of the intention to remain in service with the district in accordance with
Education Code 44842

2. The district had specifically notified the employee, at least five days in advance, of the time and place at which-
the employee was to report to work

3. The employee continues to be absent from work for 20 consecutive working days, beginning from the date the
employee was to report to work.

4. The employee did not request or was not granted a leave of absence authorized by the Board
Use of Leaves by Classified Employees
A classified employee may interrupt or terminate vacation leave in order to begin another type of paid leave without
a return to active service, as long as the employee provides adequate notice and relevant supporting information
regarding the basis for such interruption or termination. {(Education Code 45200)
Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority

for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the
policy.

State References Description

Ed. Code 22850-22856 Pension henefits; STRS membhers on military leave

Ed. Code 44018 Compensation for employees on_active military duty

Ed. Code 44036-44037 Leaves of absence for judicial and official appearances

Ed. Code 44043.5 Catastrophic leave

Ed. Code 44800 Effect of active military service on status of employees

Ed. Code 44842 Reemployment notices; certificated employees

Ed. Code 44940 Compulsory leave of ahsence for certificated persons

Ed. Code 44962-44988 Leave of absence; certificated

Ed. Code 45059 Emplovee ordered to active military/naval duty; computation of salary
Ed. Code 45190-45210 LﬁaALeS_Qf_ab_SﬁD_Cﬁ._ClaSSLfL&d

Fam. Code 297-297.5 Rights, protections, benefits under the law; registered domestic partners
Gov. Code 12945.1-12945.21 California Family Rights Act

Gov. Code 12945.7 Bereavement leave

Gov. Code 20990-21013 Pension benefits; PERS members on military leave

Gov. Code 3543.1 Rights of employee organizations

Gov. Code 3543.2 Scope of representation

Lab. Code 230-230.2 Leaves for victims of domestic violence, sexual assault or specified felonies
Lab. Code 230.3 Leave for emergency personnel
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State References

Lab. Code 230.4

Lab. Code 230.8

Lab. Code 233

M&V Code 395-395.9
M&V Code 395.10

Federal References
29 USC 2601-2654
38 USC 4301-4334

Management Resources References

Website

Cross References
2121
41121
4112.42
4112.42
4118
4118
4131
4141
4154
4154
4159
4161.1
4161.11
4161.2
4161.3
4161.5
4161.8
4161.9
4161.9
4212.42
421242
4218
4218
4231
4241
4254
4254

Description

Description

Family Care and Medical Leave Act

Uniformed Services Employment and Reemployment Rights Act of 1994

Description

CSBA District and County Office of Education Legal Services

Description

S . e

Contracts

C And Al | Testing For S | Bus Dri
- : Al | Testing For S Bus Dri
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Cross References
4259
4261.1
4261.11
4261.2
4261.3
4261.5
4261.8
4261.9
4261.9
4300
4300
4312.1
4312.42
4312.42
4331
4354
4354
4359
4361.1
4361.11
4361.2
4361.5
4361.8
4361.9
4361.9

Description

Emplovee Assistance Programs
Personal lliness/Injury Leave

I ial Acci m |
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Regulation 4161.1: Personal lliness/Injury Leave Status: ADOPTED

Original Adopted Date: 03/01/2017 | Last Revised Date: 06/01/2024 | Last Reviewed Date: 06/01/2024

The following administrative regulation applies to classified employees, including classified management. For
certificated employees, including certificated management, see Administrative Regulation 4161.1/4361.1 - Personal
lliness/Injury Leave.

Certificated employees employed five school days per week are entitled to 10 days leave of absence with full pay for
personal illness or injury (sick leave) per school year of service. Employees who work less than five school days per
week (part-time employees) shall be granted sick leave in proportion to the time they work. However, any part-time
employees who are entitled to less than three days of paid sick leave per year due to the amount of time worked
shall be granted sick leave pursuant to Labor Code 246, if they are eligible. (Education Code 44978; Labor Code
245-249)

Use of Sick Leave

A certificated employee may use sick leave for absences as authorized by law and/or collective bargaining
agreement, including, but not limited to:

1. Accident or illness, whether or not the absence arises out of and in the course of employment; quarantine
which results from contact in the course of employment with other persons having a contagious disease; or
temporary inability to perform assigned duties because of iliness, accident, or quarantine {Education Code
44964)

2. Pregnancy, miscarriage, childbirth, and related recovery, as well as reproductive loss (Education Code 44965,
44978; Government Code 12945.6)

3. Personal necessity (Education Code 44981)
4. Medical and dental appointments, in increments of not less than one hour

5. Industrial accidents or illnesses when leave granted specifically for that purpose has been exhausted
(Education Code 44984)

6. Need of the employee to bond with a child within one year of the child's birth, adoption, or foster care
placement (parental leave) (Education Code 44977.5; Government Code 12945.2; 29 USC 2612; 29 CFR
825.112)

7. Need of the employee or employee's family member, including a designated person, as defined in Labor Code
245.5, for the diagnosis, care, or treatment of an existing health condition or for preventive care (Government
Code 12945.2; Labor Code 233, 246.5)

8. Need of the employee to seek or obtain any relief or medical attention specified in Labor Code 230(c) and
230.1(a) for the health, safety, or welfare of the employee or the employee's child, when the employee has
been a victim of domestic violence, sexual assault, or stalking (Labor Code 233, 246.5)

9. Bereavement leave, as specified in Administrative Regulation 4161.2/4261.2/4361.2 - Personal Leaves
(Education Code 44985; Government Code 12945.7)

For the purposes specified in Items #7-8, an employee may use, in any calendar year, the amount of sick leave that
would be accrued during six months at the employee's then current rate of entitlement. (Labor Code 233)

An employee may take sick leave at any time during the school year, even if credit for sick leave has not yet been
accrued. {Education Code 44978)

Unused days of sick leave shall be accumulated from year to year without limitation. (Education Code 44978)
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An employee shall reimburse the district for any unearned sick leave used as of the date of termination, in
accordance with Education Code 44042.5.

At the beginning of each school year, employees shall be notified of the amount of sick leave they have accumulated.

The district shall not require new employees to waive leave accumulated in a previous district. (Education Code
44979, 44980}

The Superintendent or designee shall notify any certificated employee who leaves the district after at least one
school year of employment that if the employee accepts a certificated position in another district, county office of
education, or community college district within one year, the employee may request that the district transfer any
accumulated sick leave to the new employer. (Education Code 44979, 44980)

Additional Leave for Disabled Military Veterans

In addition to any other entitlement for sick leave with pay, a certificated employee who is a former active duty
member of the U.S. Armed Forces or a former or current member of the California National Guard or a federal
reserve companent shall be entitled to sick leave with pay of up to 10 days for the purpose of undergoing medical
treatment, including mental health treatment, for a military service-connected disability rated at 30 percent or more
by the U.S. Department of Veterans Affairs. An eligible employee who works less than five days per week shall be
entitled to such leave in proportion to the time worked. (Education Code 44978.2)

The amount of leave shall be credited to the employee either on the date the employee receives confirmation of the
submission of the disability application to the U.S. Department of Veterans Affairs or on the first day the employee
begins or returns to employment after active duty, whichever is later. When the employee receives the disability
rating decision, the employee shall report that information to the Superintendent or designee. If the disability rating
decision makes the employee eligible for the leave, the time used before the decision shall be counted toward the
10-day maximum leave. If the disability rating decision makes the employee ineligible for the leave, the district may
change the sick leave time used before the disability rating decision to an alternative leave balance. (Education Code
44978.2)

The Superintendent or designee may require verification, in accordance with the section "Verification Requirements”
below, that the employee used the leave to obtain treatment of a military service-connected disability.

Leave for military-service connected disability shall be available for 12 months following the first date that the Jeave
was credited. Leave not used during the 12-month period shall not be carried over and shall be forfeited. (Education
Code 44978.2)

Notification of Absence

An employee shall notify the Superintendent or designee of the need to be absent as soon as such need is known, so
that substitute services may be secured. This notification shall include an estimate of the expected duration of
absence. If the absence becomes longer than estimated, the employee shall so notify the district. If the duration of
absence becomes shorter than estimated, the employee shall notify the district not later than three o'clock in the
afternoon of the day preceding the day on which the employee intends to return to work. If the employee fails to
notify the district and the failure results in a substitute being secured, the cost of the substitute shall be deducted
from the employee's pay.

Continued Absence After Available Sick Leave Is Exhausted/Differential Pay

OPTION 1: (Differential pay: regular salary minus cost of substitute)

During each school year, when a certificated employee has exhausted all available sick leave, including all
accumulated sick leave, and, due to iliness or accident, continues to be absent for an additional period of up to five
school months, the district shall deduct from the employee's regular salary for that period the actual cost of a
substitute to fill the position. If the district has made every reasonable effort to secure the services of a substitute
and has been unable to do so, the amount that would have been paid to a substitute shall be deducted from the
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employee's salary. (Education Code 44977)

An employee shall not be provided more than one five-month period per illness or accident. However, if the school
year ends before the five-month period is exhausted, the employee may take the balance of the five-month period in
a subsequent school year. (Education Code 44977)

OPTION 1 ENDS HERE
OPTION 2: {50 percent of employee's regular salary)

After a certificated employee has exhausted all available sick leave, including all accumulated sick leave, and, due to
iliness or accident, continues to be absent for an additional period of up to five months, the employee shall receive at
least 50 percent of the employee's regular salary during the additional period of absence. (Education Code 44983)

OPTION 2 ENDS HERE

Absence Beyond Five-Month Period/Reemployment List

If a certificated employee is not medically able to return to work after the five-month period provided pursuant to
Education Code 44977, the employee shall be placed either in another position or on a reemployment list.
Placement on the reemployment list shall be for 24 months for probationary employees or 39 manths for permanent
employees and shall begin at the expiration of the five-month period. If during this time the employee becomes
medically able, the employee shall be returned to employment in a position for which the employee is credentialed
and qualified. (Education Code 44978.1)

Parental Leave

During each school year, a certificated employee may use all available sick leave, including accumulated sick feave,
for the purpose of parental leave for a period of up to 12 work weeks. The 12-week period shall be reduced by any
period of sick leave, including accumulated sick leave, taken during a period of such parental leave. (Education Code
44977.5)

Eligibility for such leave shall not require 1,250 hours of service with the district during the previous 12 months.
(Education Code 44977.5)

An employee who has exhausted all available sick leave, including accumulated sick leave, and continues to be absent
on account of parental leave shall receive differential pay of at least 50 percent of the employee's regular salary for
the remainder of the 12 work weeks. (Education Code 44977.5)

Parental leave taken pursuant to Education Code 44977.5 shall run concurrently with the parental leave taken
pursuant to Government Code 12945.2 or 12945.6, and the aggregate amount of parental leave shall not exceed 12
work weeks in a 12-month period. (Education Code 44977.5; Government Code 12945.2, 12945.6)

Verification Requirements

After any absence due to iliness or injury, the employee shall verify the absence by submitting a completed and
signed district absence form to the employee's immediate supervisor.

The Superintendent or designee may require verification whenever an employee's absence record shows chronic
absenteeism or a pattern of absences immediately before or after weekends and/or holidays or whenever available
evidence clearly indicates that an absence is not related to illness or injury.

In addition, the Superintendent or designee may require an employee to visit a physician selected by the district, at
district expense, in order to receive a report on the employee's need for further leave of absence and a prognosis as
to when the employee will be able to return to work. If the report concludes that the employee's condition does not
warrant continued absence, the Superintendent or designee may, after giving notice to the employee, deny further

99



leave.

Any district request for additional verification by an employee's physician or a district-selected physician shall be in
writing and shall specify that the report to be submitted to the district should not contain the employee's genetic
information. Any genetic information received by the district on behalf of an employee shall be treated as a
confidential medical record, maintained in a file separate from the employee's personnel file, and not be disclosed
except in accordance with 29 CFR 1635.9.

Before returning to work, an employee who has been absent for surgery, hospitalization, or extended medical
treatment may be asked to submit a letter from a physician stating that the employee is able to return to duty and
stipulating any necessary restrictions or limitations.

Healthy Workplaces, Healthy Families Act Requirements

No employee shall be denied the right to use accrued sick days, and the district shall not in any manner discriminate
or retaliate against an employee for using or attempting to use sick leave, filing a complaint with the Labor
Commissioner, or alleging district violation of Labor Code 245-249.

To ensure the district's compliance with Labor Code 245-249, the Superintendent or designee shall:

1. At a conspicuous location in each workplace, display a poster on paid sick leave that includes the following
information:

a. That an employee is entitled to accrue, request, and use paid sick days

b. The number of sick days provided by Labor Code 245-249

c. The terms of use of paid sick days

d. That discrimination or retaliation against an employee for requesting and/or using sick leave is prohibited
by law and that an employee has the right to file a complaint with the Labor Commissioner if the district

discriminates or retaliates against the employee

2. Provide at least 40 hours or five days of paid sick leave to each eligible employee to use per year and allow
eligible employees to use accrued sick leave upon reasonable request

3. Provide eligible employees written notice, on their pay stub or other document issued with their pay check, of
the amount of paid sick leave they have available

4., Keep a record documenting the hours worked and paid sick days accrued and used by each eligible employee
far three years

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the

policy.

State References Description

5 CCR 5601 Transfer of accumulated sick leave

Ed. Code 44042.5 Wage overpayment

Ed. Code 44964 Power to grant leaves of absence for accident, illness, or quarantine
Ed. Code 44965 Granting of leaves of absence for pregnancy and childbirth

Ed. Code 44976 Transfer of leave rights when school is transferred to another district
Ed. Code 44977 Salary schedule for substitute employees

Ed. Code 44977.5 Differential pay during parental leave up to 12 weeks after sick leave is
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State References
Ed. Code 44978

Ed. Code 44978.1

Ed. Code 44978.2
Ed. Code 44979
Ed. Code 44980
Ed. Code 44981
Ed. Code 44983
Ed. Code 44984
Ed. Code 44985
Ed. Code 44986
Ed. Code 45194
Gov. Code 12945.1-12945.21
Gov. Code 12945.4
Gov. Code 129457
Lab. Code 220

Lab. Code 230

Lab. Code 230.1

Lab. Code 233
Lab. Code 234
Lab. Code 245-249

Federal References

20 USC 1681-1688

29 CFR 1635.1-1635.12
29 CFR 825.100-825.702
29 USC 2601-2654

34 CFR 106.1-106.82

42 USC 2000ff-2000ff-11

Management Resources References
Court Decision

Website

Cross References
2121

4032

4112.2

4112.2

4112.42

Description

for mil o fsabili

Transfer of accumulated sick leave to another district

Transfer of accumulated sick leave to a county office of education

5 I E . classifi
California Family Ri :
Reproductive loss leave

Bereavement leave

Sections inanplicabl b |
s st leave for victims of o

Employers with 25 or mare employees; damestic violence, sexual assault

family il
Absence control policy
{thy W I lealthy Families 2 2014

Description

Title IX of the Education Amendments of 1972; discrimination based on sex

Genetic Information Nondiscrimination Act of 2008
Family and Medical Leave Act of 1993

Family Care and Medical Leave Act

Discrimination on the basis of sex; effectuating Title IX

Genetic Information Nondiscrimination Act of 2008

Description

Veguez v. Governing Board of Long Beach Unified School! District (2005)
127 Cal.App.4th 406

CSBA District and County Office of Education Legal Services

Description

5 . lent's C

Reasonahle Accommodation
~ertificati

Certificati
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Cross References
4112.42
41129
4112.9-E(1)
41134
41135
4116
4116
411711
4119.41
4121
4121
4141.6
4141.6
4154
4154
41571
4159
4161
4161
4161.11
4161.2
4161.5
4161.8
4161.9
4161.9
4212.42
4212.42
4212.9
4212.9-E(1)
42134
4213.5
4219.41
4241.6
4241.6
4254
4254
42571
4259
4261
4261

Description

Temporary/Suhstitute Personnel

Concerted Action/Work Stoppage
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Cross References
4261.11
4261.2
4261.5
4261.8
4261.9
4261.9
4312.42
4312.42
4312.9
4312.9-E(1)
43134
4313.5
4317.11
4319.41
4354
4354
4357.1
4359
4361
4361
4361.11
4361.2
4361.5
4361.8
4361.9
4361.9

Description

Industrial Acci 1 [
Personal Leaves

Mili |
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CSBA Sample District Policy Manual
CSBA Policy Management Console

Regulation 4161.2: Personal Leaves Status: ADOPTED

Original Adopted Date: 11/01/2012 | Last Revised Date: 06/01/2024 | Last Reviewed Date: 06/01/2024

Personal leaves granted to district employees shall be used as permitted in law, this administrative regulation, other
Governing Board-approved policy or district regulation, or applicable collective bargaining agreement, or as
otherwise required by law,

For the purpose of any personal leave offered pursuant to state law, a registered domestic partner shall have the
same rights, protections, and benefits as a spouse and any protections provided to a spouse's child shall also apply to
a child of a registered domestic partner. (Family Code 297.5)

Whenever possible, employees shall request personal leaves in advance and prepare suitable instructions, including
lesson plans as applicable, for a substitute employee.

Bereavement

Employees are entitled to a leave of up to five days upon the death of any member of the employee's immediate
family, as defined in Education Code 44985 and 45194.

"Immediate family" means a parent, parent-in-law, grandparent, or grandchild of the employee or of the spouse of
the employee, and the spouse, domestic partner, child, child-in-law, sibling, or sibling-in-law of the employee, or any
relative living in the immediate household of the employee. (Education Code 44985, 45194; Government Code
12945.7)

No deduction shall be made from the employee's salary for any authorized paid bereavement leave as specified in
the collective bargaining agreement or as otherwise established by this policy, nor shall such leave be deducted from
any other leave to which the employee is entitled unless requested by the employee. (Education Code 44985,
45194; Government Code 12945.7)

At the employee's request, bereavement leave may be extended under personal necessity leave provisions as
provided in the section "Personal Necessity" below. (Education Code 44981, 45207)

Reproductive Loss

Upon request by any employee who has experienced a reproductive loss event, defined as the day or, for a multiple-
day event, the final day of a failed adoption, failed surrogacy, miscarriage, stillbirth, or an unsuccessful assisted
reproduction, the district shall grant the employee up to five days of reproductive loss leave, to be taken
consecutively or non-consecutively. The employee shall take the leave within three months following the event. If
the employee is on another type of leave at the time of the reproductive loss event, or chooses to take another type
of leave immediately following a reproductive loss event, then the reproductive loss leave shall be completed within
three months of the end date of the other leave. (Government Code 12945.6)

Reproductive loss leave will be unpaid unless the employee chooses to use vacation, personal leave, accrued and
available sick leave, or compensatory time off that is otherwise available to the employee. (Government Code
12945.6)

Any request or inguiry or information provided by an employee related to reproductive loss leave and/or a
reproductive loss shall remain confidential, except to internal personnel or counsel as necessary or as required by
law.

Personal Necessity
Employees may use a maximum of seven days of accrued personal illness/injury leave (sick leave) during each school
year for reasons of personal necessity. {Education Code 44981, 45207)
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Acceptable reasons for the use of personal necessity leave include:

1. Death of a member of the employee's immediate family when the number of days of absence exceeds the
limits set by bereavement leave provisions (Education Code 44981, 45207; Government Code 12945.7)

2. An accident involving the employee or the employee's property, or the person or property of a member of the
employee's immediate family (Education Code 44981, 45207)

3. lliness, preventive care, or other need of a member of the employee's family, as defined in Labor Code 245.5
(Education Code 44981; Government Code 12945.2; Labor Code 246.5)

4. A classified employee's appearance in any court or before any administrative tribunal as a litigant, party, or
witness under subpoena or other order {Education Code 45207)

5. Fire, flood, or other immediate danger to the home of the employee

6. Personal business of a serious nature which the employee cannot disregard

Leave for personal necessity may be allowed for other reasons at the discretion of the Superintendent or designee.
However, personal necessity leave shall not be granted for purposes of personal convenience, for the extension of a
holiday or vacation, or for matters which can be taken care of outside of working hours. The Superintendent or
designee shall have final discretion as to whether a request reflects personal necessity.

Advance permission shall not be required of an employee in any case involving the death of a member of the
employee's immediate family, an accident involving the employee's person or property or the person or property of a
member of the employee's immediate family, or the illness, preventive care, or other need of a member of the
employee's family. (Education Code 44981, 45207)

For any leave that is planned, or for which the need is foreseeable, an employee shall notify the Superintendent or
designee in advance. In all other circumstances, the employee shall notify the Superintendent or designee of the
need for the leave as soon as practicable.

After any absence due to personal necessity, the employee shall verify the absence by submitting a completed and
signed district absence form to the employee's immediate supervisor.

Leave to Perform Legal Duties

An employee may take time off work in order to: (Labor Code 230}
1. Serve on an inquest jury or trial jury
2. Comply with a subpoena or other court order to appear as a witness

Notices, summons, and subpoenas for court appearances shall be submitted to the district office when requesting
leave.

A classified employee called for jury duty shall be granted leave with pay up to the amount of the difference
between the employee's regular earnings and any amount received for jury fees. (Education Code 44037)

A certificated employee who is called for jury duty also shall be granted leave with pay up to the difference between
the employee's regular earnings and any jury fees received. {Education Code 44036)

A certificated employee shall be granted leave with pay to appear in court as a witness other than as a litigant or to
respond to an official order from another governmental jurisdiction for reasons not brought about through the
connivance or misconduct of the employee. Such an employee shall receive the difference between the employee's
regular earnings and any witness fees received. (Education Code 44036)
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Leaves for Crime Victims for Judicial Proceedings

An employee who is a victim of a crime or an immediate family member, registered domestic partner, or child of a
registered domestic partner of such victim may be absent from work in order to attend related judicial proceedings, if
the crime is any of the following: (Labor Code 230.2)

1. Aviolent felony as defined in Penal Code 667.5(c)
2. A serious felony as defined in Penal Code 1192.7(c)

3. Afelony provision of law proscribing theft or embezzlement

For these purposes, the employee may use vacation, personal leave, personal illness/injury leave, unpaid leave, or
compensatory time off that is otherwise available to the employee. (Labor Code 230.2)

Prior to taking time off, an employee shall give the Superintendent or designee a copy of the notice of each
scheduled proceeding that is provided by the responsible agency, unless advance natice is not feasible. When
advance notice is not feasible or an unscheduled absence occurs, the employee shall, within a reasonable time after
the absence, provide documentation evidencing the judicial proceeding from the court or government agency setting
the hearing, the district attorney or prosecuting attorney's office, or the victim/witness office that is advocating on
behalf of the victim. {Labor Code 230.2)

The district shall keep confidential any records pertaining to the employee's absence from work by reason of this
leave. {Labor Code 230.2)

Leaves for Victims of Crime or Abuse

An employee who is a victim of domestic violence, sexual assault, stalking, or a crime that caused physical injury or
mental injury with a threat of physical injury or an employee whose immediate family member, as defined, is
deceased as the direct result of a crime may use vacation, sick leave, personal leave, or compensatory time off that is
otherwise available to the employee to attend to the following activities: (Labor Code 230, 230.1, 246.5)

1. Obtain or attempt to obtain any relief, including, but not limited to, a temporary restraining order, restraining
order, or other injunctive relief to help ensure the health, safety, or welfare of the employee or the employee's
child

2. Seek medical attention for injuries caused by crime or abuse

3. Obtain services from a domestic violence shelter, program, rape crisis center, or victim services organization or
agency as a result of the crime or abuse

4. Obtain psychological counseling or mental health services related to an experience of crime or abuse
5. Participate in safety planning and take other actions to increase safety from future crime or abuse, including

temporary or permanent relocation

Prior to taking time off, an employee shall give reasonable notice to the Superintendent or designee, unless advance
notice is not feasible. When an unscheduled absence occurs, the employee shall provide, within a reasonable period
of time, certification of the absence in the form of any of the following: (Labor Code 230, 230.1)

1. A police report indicating that the employee was a victim

2. A court order protecting or separating the employee from the perpetrator of the crime or abuse, or other
evidence from the court or prosecuting attorney that the employee has appeared in court

3. Documentation from a domestic violence or sexual assault counselor as defined in Evidence Code 1037.1 or
1035.2, licensed medical professional or health care provider, victim advocate, or counselor that the employee
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was undergoing treatment or receiving services for physical or mental injuries or abuse resulting in
victimization from the crime or abuse

4. Any other form of documentation that reasonably verifies that the crime or abuse occurred, including, but not
limited to, a written statement signed by the employee or by an individual acting on the employee's behalf
certifying that the absence is for a purpose authorized under Labor Code 230 or 230.1

The district shall maintain the confidentiality of such an employee to the extent authorized by law. (Labor Code 230,
230.1)

The Superintendent or designee shall inform employees of the rights provided employees pursuant to Labor Code
230 and 230.1 using a form developed by the Labor Commissioner or a substantially similar form developed by the
district. Such information shall be provided to new employees upon hire and to other employees upon request.
(Labor Code 230.1)

Personal Leave for Child-Related Activities

Any employee who is a parent/guardian of one or more children of an age to attend any of grades K-12 or a program
offered by a licensed child care provider may use up to 40 hours of personal leave, vacation, or compensatory time
off each school year in order to: (Labor Code 230.8)

1. Find, enroll, or reenroll a child in a school or with a licensed child care provider or to participate in activities of
the school or child care provider, provided the employee gives reasonable advance notice of the absence. Time
off for this purpose shall not exceed eight hours in any calendar month.

2. Address a school or child care emergency, provided the employee gives notice. An emergency exists when the
child cannot remain in school or with a child care provider due to one of the following circumstances:

a. Arequest by the school or child care provider that the child be picked up

b. An attendance policy, excluding planned holidays, that prohibits the child from attending or requires that
the child be picked up from the school or child care provider

c¢. Behavioral or discipline problems
d. Closure or unexpected unavailability of the school or child care provider, excluding planned holidays

e. A natural disaster, including, but not limited to, fire, earthquake, or flood

For purposes of this leave, parent/guardian includes a parent, guardian, stepparent, foster parent, grandparent, or
person who stands in loco parentis to a child. (Labor Code 230.8)

In lieu of using vacation, personal leave, or compensatory time off, eligible employees may take unpaid leave for this
purpose.

If two or more parents/guardians of a child are employed at the same work site, this leave shall be allowed for the
parent/guardian who first gives notice to the district. Simultaneous absence by another parent/guardian of the child
may be granted by the Superintendent or designee. (Labor Code 230.8)

Upon request by the Superintendent or designee, the employee shall provide documentation from the school or
licensed child care provider that the employee engaged in permitted child-related activities on a specific date and at
a particular time. (Labor Code 230.8)

Service on Education Boards and Committees

Upon request, a certificated employee shall be granted up to 20 school days of paid leave per school year for service

performed within the state on any education board, commission, committee, or group authorized by Education Code
44987 .3 provided that all of the following conditions are met: (Education Code 44987.3)
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1. The service is performed within the state
2. The board, commission, organization, or group informs the district in writing of the service

3. The board, commission, organization, or group agrees, prior to the service, to reimburse the district, upon the
district's written request, for compensation paid to the employee's substitute and for actual related
administrative costs

Employee Organization Activities

Upon request, any certificated or classified employee shall be granted a leave of absence without loss of
compensation, to serve as an elected officer of a district employee organization or any statewide or national
employee organization with which the employee organization is affiliated. Such leave shall be in addition to any other
leave to which the employee may be entitled by other laws or a memorandum of understanding or collective
bargaining agreement. (Education Code 44987, 45210) '

The leave shall include, but is not limited to, absence for purposes of attending periodic, stated, special, or regular
meetings of the body of the organization on which the employee serves as an officer. {(Education Code 44987,

45210)

Upon request of an employee organization in the district or its state or national affiliate, a reasonable number of
unelected classified employees shall be granted a leave of absence without loss of compensation for the purpose of
attending important organizational activities authorized by the employee organization. The employee organization
shall provide reasonable notification to the Superintendent or designee when requesting a leave of absence for
employees for this purpose. (Education Code 45210)

When leave is granted for any of the above purposes, the employee organization shall reimburse the district within
10 days after receiving the district's certification of payment of compensation to the employee. (Education Code
44987, 45210)

Religious Leave

The Superintendent or designee may grant an employee up to three days of leave per year for religious purposes,
provided that the leave is requested in advance and that it does not cause additional district expenditures, the
neglect of assigned duties, or any other unreasonable hardship on the district.

The Superintendent or designee shall deduct the cost of hiring a substitute, when required, from the wages of the
employee who takes religious leave.

No employee shall be discriminated against for using this leave or any additional days of unpaid leave granted for
religious observances at the discretion of the Superintendent or designee.

Spouse on Leave from Military Deployment

An employee who works an average of 20 hours or more per week and whose spouse is a member of the United
States Armed Forces, National Guard, or reserves may take up to 10 days of unpaid leave during a period that the
employee's spouse is on eave from deployment during a military conflict, as defined in Military and Veterans Code
395.10. (Military and Veterans Code 395.10)

Within two business days of receiving official notice that the employee's spouse will be on leave from deployment,
the employee shall provide the Superintendent or designee with notice of the intention to take the leave. The
employee shall submit written documentation certifying that the employee's spouse will be on leave from
deployment during the time that the leave is requested. (Military and Veterans Code 395.10)

Leave for Emergency Duty
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An employee may take time off to perform emergency duty as a volunteer firefighter, a reserve peace officer, or
emergency rescue personnel. (Labor Code 230.3)

Any employee who performs duty as a volunteer firefighter, reserve peace officer, or emergency rescue personnel
shall be permitted to take temporary leaves of absence, not to exceed an aggregate total of 14 days per calendar
year, for the purpose of engaging in fire, law enfarcement, or emergency rescue training. (Labor Code 230.4)

Civil Air Patrol Leave

An employee may take up to 10 days of unpaid leave per calendar year, beyond any leave otherwise available to the
employee, to respond to an emergency operational mission of the California Civil Air Patrol, provided that the
employee has been employed by the district for at least a 90-day period immediately preceding the leave. Such
leaves shall not exceed three days for a single mission, unless an extension is granted by the governmental entity
authorizing the mission and is approved by the Superintendent or designee. (Labor Code 1501, 1503)

The employee shall give the district as much advance notice as possible of the intended dates of the leave. The
Superintendent or designee may require certification from the proper Civil Air Patrol authority to verify the eligibility
of the employee for the leave and may deny the leave if the employee fails to provide the required certification.
(Labor Code 1503)

Palicy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the

policy.
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State References
Lab. Code 230.4
Lab. Code 230.8
Lab. Code 233
Lab. Code 234
Lab. Code 246.5
M&V Code 395.10
Pen. Code 1192.7
Pen. Code 667.5

Federal References
29 USC 2601-2654
42 USC 2000d-2000d-7

Management Resources References

Court Decision
Public Employment Relations Board Decision

Website
Website
Website
Website
Website
Website

Cross References
2121
41129
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4158
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Title VI, Civil Rights Act of 1964

Description

Rankin v. Commission on Professional Competence {1988) 24 Cal.3d 167

Berkeley Council of Classified Employees v. Berkeley Unified School District

{2008) PERB Decision No. 1954
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4243
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Policy 4212.9: Employee Notifications Status; ADOPTED

Original Adopted Date: 06/01/1994 | Last Revised Date: 06/01/2024 | Last Reviewed Date: 06/01/2024

The Governing Board believes that providing clear communications to staff is essential to establishing a professional,
positive work environment and enhancing their job performance. The Superintendent or designee shall provide
district employees all notifications required by law and any other notifications the Superintendent or designee
believes will promote staff knowledge of the district's policies, programs, activities, and operations.

When required by law, Board policy, or administrative regulation, district employees shall be asked to sign an
acknowledgment indicating receipt of the notification. Such acknowledgments shall be retained in each employee's
personnel file.

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the

policy.

State References

Description

13 CCR 1234 Reports regarding school buses and bus drivers
13 CCR 2480 Vehicle idling; limitations
2 CCR 11023 Harassment and discrimination prevention and correction

2 CCR 11035-11051

2 CCR 11087-11098

Unlawful sex discrimination; pregnancy, childbirth, and related medical
conditions

California Family Rights Act

5 CCR 4622 Uniform complaint procedures

5 CCR 80303 Reports of change in employment status; alleged misconduct
8 CCR 3204 Access to employee exposure and medical records

8 CCR 5191 Chemical hygiene plan

8 CCR 5194 Hazard communication

Civ. Code 1798.29 District records; breach of security

Ed. Code 17612 Notification of pesticide use

Ed. Code 22455.5 STRS information to potential members

Ed. Code 22461 Pastretirement compensation limitation

Ed. Code 231.5 Sexual harassment policy

Ed. Code 35031 Term of employment

Ed. Code 35171 Availability of rules and regulations for evaluation of performance
Ed. Code 37616 Consultation regarding year-round schedule

Ed. Code 44663-44664 Evaluation of certificated employees

Ed. Code 44842 Reemployment notices; certificated employees

Ed. Code 44896 Transfer of administrator or supervisor to teaching position
Ed. Code 44916 Written statement of employment status

Ed. Code 44929.21 Notice of reelection decision; districts with 250 ADA or more
Ed. Code 44929.23 Districts with less than 250 ADA

Ed. Code 44934 Notice of disciplinary action for cause

Ed. Code 44938 Notice of unprofessional conduct and opp :

Ed. Code 44940.5-44941 Notification of suspension and intent to dismiss

Ed. Code 44948.3-44948.5 Dismissal of probationary employees
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State References
Ed. Code 44948.5
Ed. Code 44949

Ed. Code 44951

Ed. Code 44954
Ed. Code 44955

Ed. Code 44955.5

Ed. Code 45113
Ed. Code 45117
Ed. Code 45169
Ed. Code 45192
Ed. Code 45195

Ed. Code 46162

Ed. Code 48201
Ed. Code 48851.3
Ed. Code 49013

Ed. Code 49079

Ed. Code 49414

Ed. Code 49414.3
Gov. Code 1126
Gov. Code 12950
Gov. Code 21029
Gov. Code 54957
Gov. Code 54963
Gov. Code 8355
H&S Code 104420
H&S Code 120875
H&S Code 120880
H&S Code 1797.196
Lab. Code 230

Lab. Code 2800.2
Lab. Code 3550-3553
Lab. Code 5401

Pen. Code 11165.7

Pen. Code 11166.5

Unemp. Ins. Code 2613
W&l Code 827

Description
lecti T s
Dismissal of probati
Conti Lo . | tified: L . .

Education of students in foster care and students who are homeless
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Federal References

20 USC 2354

29 CFR 825.300

34 CFR 100

34 CFR 104.8

34 CFR 106.9

34 CFR 84.205-84.210

38 USC 4334

40 CFR 763.84

40 CFR 763.93

41 USC 8101-8106
42 USC 11431-11435
49 CFR 382.113

49 CFR 382.303

49 CFR 382.601

Management Resources References

Website

Cross References
0410
1312.3
13123
1312.3-E(1)
1312.3-E(2)
2121

3260

3260
3513.3
3513.3
3514

3514
35141
3514.1
3514.2
3515.3
3515.3
3542

3580

3580

4020

Description

Local application for career and technical education programs
Family and Medical Leave Act; notice requirement
Nondiscrimination under programs receiving federal assistance
Nondiscrimination

Severability

Drug-free workplace statement

Uniformed Services Employment and Reemployment Rights Act; notice
requirement

Asbestos inspections, response actions and post-response actions
Asbestos management plans

Drug-Free Workplace Act

McKinney-Vento Homeless Assistance Act

Controlled substance and alcohol use and testing notifications
Post-accident information, procedures, and instructions

Controlled substance and alcohol use and testing notification

Description

CSBA Distri e Office of E . | Servi

Description
: iscrimination In District P ! Activiti
Unif - int P
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Cross References
4030
4030
4033
4112.42
4112.42
41125
4112.5-E(1)
4112.6
4115
4115
4116
4116
4117.14
4117.3
4117.7
4118
4118
4119.11
4119.11
4119.43
4119.43
4121
4121
4136
4154
4154
4157
4157
41571
4158
4158
4161.1
4161.11
4161.2
4161.5
4161.8
4212
4212.42
4212.42
42125

Description

londiscrimination In Empl
Lactation A :
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Cross References
4212.5-E(1)
4212.6
4216
4217.3
4219.11
4219.11
4219.43
4219.43
4236
4254
4254
4257
4257
4257.1
4258
4258
4261.1
4261.11
4261.2
4261.5
4261.8
4312.1
4312.42
4312.42
4312.5
4312.5-E(1)
4312.6
4317.14
4317.7
4319.11
4319.11
4319.43
4319.43
4336
4354
4354
4357
4357
4357.1
4358

Description

Criminal R c

Personnel Files
Probationary/Permanent Status
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Cross References
4358
4361.1
4361.11
4361.2
4361.5
4361.8
5141.21
5141.21
5141.4
5141.4
5145.3
5145.3
6117
6173
6173
6173-E(1)
6173-E(2)
6178
6178
9310
9321
9321-E(1)
9321-E(2)

Description

Employee Security
Personal lllness/Injury Leave
| ial Acci m !
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CSBA Sample District Policy Manual
CSBA Policy Management Console

Exhibit 4212.9-E{1): Employee Notifications Status: ADOPTED
Original Adopted Date: 05/01/2016 | Last Revised Date: 06/01/2024 | Last Reviewed Date: 06/01/2024

This exhibit is a non-exhaustive list of notices that the law explicitly requires be provided to employees. Other
notices may exist and be identified in the future.

I. To All Employees

When/Whom to Notify: At the beginning of school year or upon employment
Education or Other Legal Code: Education Code 231.5, Government Code 12950
Board Policy/Administrative Regulation #: AR 4119.11/4219.11/4319.11
Subject: The district’s policy on sexual harassment, legal remedies, complaints

When/Whom to Notify: Annually and 72 hours before pesticide application

Education or Other Legal Code: Education Code 17612

Board Policy/Administrative Regulation #: AR 3514.2

Subject: Use of pesticide products, active ingredients, Internet address to access information on pesticides

When/Whom to Notify: Prior to implementing year-round schedule
Education or Other Legal Code: Education Code 37616

Board Policy/Administrative Regulation #: BP 6117

Subject: Public hearing on implementing year-round program schedule

When/Whom to Notify: Prior to implementing alternative schedule
Education or Other Legal Code: Education Code 46162

Board Policy/Administrative Regulation #: BP 6112

Subject: Public hearing on alternative schedule in secondary grades

When/Whom to Notify: Annually

Education or Other Legal Code: Education Code 49013; 5 CCR 4622

Board Policy/Administrative Regulation #: AR 1312.3; BP 0460; BP 3260

Subject: Uniform complaint procedures, appeals, civil law remedies, coordinator, complaints about student fees and

local control accountability plan

When to Notify: Annually

Education or Other Legal Code: Education Code 49069.5, 51225.1

Board Policy/Administrative Regulation #: AR 6173, AR 6173.1, 6173.3, 6175

Subject: Transfer of coursework and credits for foster youth, students experiencing homelessness, former juvenile
court school students, children of military family, students who are migratory, and newcomer students.

When/Whom to Notify: Annually

Education or Other Legal Code: Education Code 49414

Board Policy/Administrative Regulation #: AR 5141.21

Subject: Request for volunteers to be trained to administer epinephrine auto-injectors

When/Whom to Notify: At least once per school year

Education or Other Legal Code: Education Code 49414.7

Board Policy/Administrative Regulation #: 5141.21

Subject: Request for volunteers to be trained to administer stock albuterol inhalers

When/Whom to Notify: At least once per school year

Education or Other Legal Code: Education Code 49468.2

Board Policy/Administrative Regulation #: 5141.21

Subject: Request for volunteers to be trained to administer anti-seizure medication

When/Whom to Notify: At least once per year

Education or Other Legal Code: Education Code 49414.3

Board Policy/Administrative Regulation #: AR 5141.21

Subject: Request for volunteers to be trained to administer opioid antagonist
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When to Notify: When a parent/guardian requests for district designation of volunteers is received for training on
emergency use of anti-seizure medication for a student diagnosed with seizures

Education or Other Legal Code: Education Code 49468.2

Board Policy/Administrative Regulation #: AR 5141.21

Subject: Request for volunteers to be trained in recognition and response to seizures, including administration of
emergency anti-seizure medication, description of training, right to rescind offer to volunteer, prohibition against
retaliation.

When/Whom to Notify: To all employees

Education or Other Legal Code: Government Code 1126

Board Policy/Administrative Regulation #: BP 4136/4236/4336

Subject: Prohibition of activities that are inconsistent, incompatible, in conflict with, or inimical to duties; discipline;

appeal

When/Whom to Notify: To all employees

Education or Other Legal Code: Government Code 8355; 41 USC 8102; 34 CFR 84.205, 84.210

Board Policy/Administrative Regulation #: BP 4020, BP 4159/4259/4359

Subject: District's drug- and alcohol-free workplace; actions that will be taken if violated; available employee
assistance programs

When/Whom to Notify: Upon employment

Education or Other Legal Code: Government Code 21029

Board Policy/Administrative Regulation #: None

Subject: Right to purchase PERS service credit for military service performed prior to public employment

When/Whom to Notify: Upon placement of automated external defibrillator (AED) in school, annually thereafter
Education or Other Legal Code: Health and Safety Code 1797.196

Board Policy/Administrative Regulation #: AR 5141

Subject: Proper use of AED; location of all AEDs on campus, sudden cardiac arrest, school's emergency response plan

When/Whom to Notify: If the district receives Tobacco-Use Prevention Education funds
Education or Other Legal Code: Health and Safety Code 104420

Board Policy/Administrative Regulation #: AR 3513.3

Subject: District's tobacco-free schools policy and enforcement procedures

When/Whom to Notify: Annually, or more frequently if there is new information
Education or Other Legal Code: Health and Safety Code 120875, 120880

Board Policy/Administrative Regulation #: BP 4119.43/4219.43/4319.43
Subject: AIDS and hepatitis B, methods to prevent exposure

When/Whom to Notify: To new employees upon hire and other employees upon request, in districts with 25 or
more employees

Education or Other Legal Code: Labor Code 230.1

Board Policy/Administrative Regulation #: AR 4161.2/4261.2/4361.2

Subject: Rights pursuant to Labor Code 230-230.1 pertaining to leaves and accommodations for victims of crime or
abuse

When/Whom to Notify: With each paycheck

Education or Other Legal Code: Labor Code 246

Board Policy/Administrative Regulation #: AR 4161.1/4261.1/4361.1
Subject: Amount of sick leave available

When/Whom to Notify: Upon hire, in employee handbook, and upon request for parental leave
Education or Other Legal Code: Labor Code 1034

Board Policy/Administrative Regulation #: BP 4033

Subject: The district's policy on lactation accommodation

When/Whom to Notify: To covered employees and former employees

Education or Other Legal Code: Labor Code 2800.2
Board Policy/Administrative Regulation #: AR 4154/4254/4354
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Subject: Availability of COBRA/Cal-COBRA continuation and conversion coverage; statement encouraging carefuf
examination of options before declining coverage

When/Whom to Notify: To employees participating in a flexible spending account
Education or Other Legal Code: Labor Code 2810.7

Board Policy/Administrative Regulation #: None

Subject: Deadline to withdraw funds from account before the end of the plan year

When/Whom to Notify: To every new employee, either at the time employee is hired or by end of first pay period
Education or Other Legal Code: Labor Code 3551

Board Policy/Administrative Regulation #: AR 4157.1/4257.1/4357.1

Subject: Workers' compensation benefits, how to obtain medical care, role of primary physician, form for reporting
personal physician/chiropractor

When/Whom to Notify: Within one day of receiving notice of potential exposure to COVID-19, and remain posted
for not less than 15 calendar days, to employees who were on the premises during the infectious period, the
exclusive representative, and the employer of subcontracted employees as applicable

Where: Prominently display in all places where notices to employees concerning workplace rules or regulations are
customarily posted

Education or Other Legal Code: Labor Code 6409.6

Board Policy/Administrative Regulation #: AR 4157/4257/4357

Subject: Potential exposure to COVID-19; benefits to which employees may be entitled; available leave options;
protection against discrimination and retaliation; district's disinfection and safety plan

When/Whom to Notify: Prior to beginning employment

Education or Other Legal Code: Penal Code 11165.7, 11166.5

Board Policy/Administrative Regulation #: AR 5141.4

Subject: Status as a mandated reporter of child abuse, reporting obligations, confidentiality rights, copy of law

When/Whom to Notify: Upon employment and when leaving work due to pregnancy or nonoccupational sickness or
injury

Education or Other Legal Code: Unemployment Insurance Code 2613

Board Policy/Administrative Regulation #: AR 4154/4254/4354

Subject: Disability insurance rights and benefits

When/Whom to Notify: To principal, counselor who directly supervises or reports on student's behavior or progress,
and teacher and other administrators who directly supervise or report on student's behavior or progress when the
superintendent or designee believes the employee needs the information for the protection of self or others when
working with the student, when Superintendent or designee receives written notification that minor student has
committed a felony or misdemeanor involving specified offenses

Education or Other Legal Code: Welfare and Institutions Code 827

Board Paolicy/Administrative Regulation #: AR 4158/4258/4358

Subject: Limited exception to juvenile court record confidentiality to ensure rehabilitation of juvenile criminal
offenders and protect students and staff

When/Whom to Notify: To all employees and job applicants

Education or Other Legal Code: 2 CCR 11023; 34 CFR 104.8, 106.9

Board Policy/Administrative Regulation #: BP 0410, AR 4030

Subject: District's policy on nondiscrimination and related complaint procedures

When/Whom to Notify: To all employees via employee handbook, or ta each new employee

Education or Other Legal Code: 2 CCR 11091, 11095; 29 CFR 825.300

Board Policy/Administrative Regulation #: AR 4161.8/4261.8/4361.8

Subject: Benefits through Family and Medical Leave Act (FMLA) and California Family Rights Act (CFRA); obligation
to provide 30 days' notice of need for leave when possible

When/Whom to Notify: To all employees

Education or Other Legal Code: 8 CCR 3203

Board Policy/Administrative Regulation #: AR 4157/4257/4357

Subject: The right and procedure to access the injury and iliness prevention program
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When/Whom to Notify: To all employees

Education or Other Legal Code: 34 CFR 106.8

Board Policy/Administrative Regulation #: AR 4119.11/4219.11/4319.11

Subject: Nondiscrimination on the basis of sex; contact information for district's Title IX Coordinator; referral of
inquiries to Title IX Coordinator and/or Office for Civil Rights

When/Whom to Notify: Annually

Education or Other Legal Code: 40 CFR 763.84, 763.93

Board Policy/Administrative Regulation #: AR 3514

Subject: Availability of asbestos management plan; any inspections, response actions or post-response actions
planned or in progress

When/Whom to Notify: Prior to the beginning of school year or upon employment

Education or Other Legal Code: 20 USC 2354; 34 CFR 100 Appendix B, 104.8

Board Policy/Administrative Regulation #: AR 6178

Subject: Alf career and technical education opportunities are offered without regard to race, color, national origin,
sex, or disability in accordance with 34 CFR 100

Il. To Certificated Employees

When/Whom to Notify: To eligible certificated employees in a timely manner, and to part-time and substitute
certificated employees within 30 days of hire

Education or Other Legal Code: Education Code 22455.5

Board Policy/Administrative Regulation #: AR 4121

Subject: Criteria for membership in retirement system; right to elect membership at any time

When/Whom to Notify: Upon employment of a retired certificated individual

Education or Other Legal Code: Education Code 22461

Board Policy/Administrative Regulation #: AR 4117.14/4317.14

Subject: Postretirement earnings limitation or employment restriction; monthly report of compensation

When/Whom to Notify: To certificated employees

Education or Other Legal Code: Education Code 35171

Board Policy/Administrative Regulation #: AR 4115, BP 4315
Subject: District regulations related to performance evaluations

When/Whom to Notify: 30 days before last day of school year for instructional staff, or by June 30 for
noninstructional certificated staff, in any year in which employee is evaluated

Education or Other Legal Code: Education Code 44663

Board Policy/Administrative Regulation #: AR 4115

Subject: Copy of employee's evaluation

When/Whom to Notify: To a certificated employee with unsatisfactory evaluation, once per year for probationary
employee or at least once every other year for permanent employee

Education or Other Legal Code: Education Code 44664

Board Policy/Administrative Regulation #: AR 4115

Subject: Notice and description of the unsatisfactory performance

When/Whom to Notify: By May 30, if district elects to issue reemployment notices to certificated employees
Education or Other Legal Code: Education Code 44842

Board Policy/Administrative Regulation #: AR 4112.1

Subject: Request that the employee notify district of intent to remain in service next year

When/Whom to Notify: To probationary and temporary certificated employees upon employment and every July
thereafter

Education or Other Legal Code: Education Code 44916

Board Policy/Administrative Regulation #: AR 4112.1, AR 4121

Subject: Employment status and salary

When/Whom to Notify: To probationary employee, by March 15
Education or Other Legal Code: Education Code 44929.21, 44929.23, 44948.5
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Board Policy/Administrative Regulation #: BP 4116
Subject: Whether or not employee is reelected for next school year

When/Whom to Notify: When certificated employee is subject to disciplinary action for cause, at any time of year
or, for charge of unsatisfactory performance, during instructional year

Education or Other Legal Code: Education Code 44934, 44934.1, 44936

Board Policy/Administrative Regulation #: BP 4118; AR 4118

Subject: Notice of charges, procedures, and employee rights; intent to dismiss or suspend 30 days after notice

When/Whom to Notify: To certificated employee charged with unprofessional conduct, at least 45 days prior to
suspension/dismissal notice

Education or Other Legal Code: Education Code 44938

Board Policy/Administrative Regulation #: BP 4118

Subject: Notice of deficiency and opportunity to correct

When/Whom to Notify: To certificated employee charged with unsatisfactory performance, at least 90 days prior to
suspension/dismissal notice or prior to last quarter of school year

Education or Other Legal Code: Education Code 44938

Board Policy/Administrative Regulation #: BP 4118

Subject: Notice of deficiency and opportunity to correct

When/Whom to Notify: To certificated employee charged with mandatory leave of absence offense, within 10 days
of entry of judgment in proceedings

Education or Other Legal Code: Education Code 44940.5

Board Policy/Administrative Regulation #: AR 4118

Subject: Notice of intent to dismiss 30 days from notice unless employee demands hearing

When/Whom to Notify: To probationary employee 30 days prior to dismissal during school year, but not later than
March 15 for a second- year probationary employee

Education or Other Legal Code: Education Code 44948.3

Board Policy/Administrative Regulation #: AR 4118

Subject: Reasons for dismissal and opportunity to appeal

When/Whom to Notify: By March 15 when necessary to reduce certificated personnel, with final notice by May 15
Education or Other Legal Code: Education Code 44949, 44955

Board Policy/Administrative Regulation #: BP 4117.3

Subject: Reasons for personnel reduction and employees' right to hearing; final notice of Board decision re:
termination

When/Whom to Notify: Before the end of the school year to temporary employee who served 75 percent of school
year but will be released

Education or Other Legal Code: Education Code 44954

Board Policy/Administrative Regulation #: BP 4121

Subject: District's decision not to reelect employee for following school year

When/Whom to Notify: During the time between five days after the enactment of an annual Budget Act and August
15 of the fiscal year to which the Budget Act applies when the Board determines that the district's local control
funding formula apportionment per unit of ADA for that fiscal year has not increased by at least two percent, to any
permanent or probationary certificated employee, including an employee holding a position that requires
administrative or supervisory credential, whaose services are terminated

Education or Other Legal Code: Education Code 44955.5

Board Policy/Administrative Regulation #: BP 4117.3

Subject: Decrease in the number of permanent employees in accordance with a schedule of notice and hearing
adopted by the Board

When/Whom to Notify: To teacher, when a student engages in or is reasonably suspected of specified acts
Education or Other Legal Code: Education Code 49079

Board Policy/Administrative Regulation #: AR 4158/4258/4358

Subject: Student has committed specified act that constitutes ground for suspension or expulsion

When/Whom to Notify: To teacher of a student who is suspended or expelled, when Superintendent or designee
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receives transfer student's record regarding acts that resulted in suspension or expulsion
Education or Other Legal Code: Education Code 48201

Board Policy/Administrative Regulation #: AR 4158/4258/4358

Subject: Student has committed specified act that constitutes ground for suspension or expulsion

When/Whom to Notify: To certificated employee upon change in employment status due to alleged misconduct
Education or Other Legal Code: 5 CCR 80303

Board Policy/Administrative Regulation #: AR 4117.7/4317.7

Subject: Contents of state regulation re: report to Commission on Teacher Credentialing

. To Classified Employees

When/Whom to Notify: When a classified employee is subject to disciplinary action for cause, in a nonmerit district
Education or Other Legal Code: Education Code 45113

Board Policy/Administrative Regulation #: AR 4218

Subject: Notice of charges, right to hearing, timeline for requesting hearing

When/Whom to Notify: By March 15, when laid off due to lack of work or lack of funds, with final notice by May 15
Education or Other Legal Code: Education Code 45117

Board Policy/Administrative Regulation #: AR 4217.3

Subject: Notice of layoff, displacement and reemployment rights, right to hearing; final notice of Board decision
regarding termination

When/Whom to Notify: During the time between five days after the enactment of an annual Budget Act and August
15 of the fiscal year to which the Budget Act applies when the Board determines that the district's local control
funding formula apportionment per unit of ADA for that fiscal year has not increased by at least two percent, to
classified employees who are laid off due to lack of work or lack of funds

Education or Other Legal Code: Education Code 45117

Board Policy/Administrative Regulation #: AR 4217.3

Subject: District Statement of Reduction in Force to affected employees in accordance with a schedule of notice and
hearing adopted by the Board

When/Whom to Notify: At least 60 days prior to the effective date of layoff, if the employee's position must be
eliminated due to the expiration of a specially funded program

Education or Other Legal Code: Education Code 45117

Board Policy/Administrative Regulation #: AR 4217.3

Subject: Notice of layoff date, displacement and reemployment rights

When/Whom to Notify: Upon employment and upon each change in classification

Education or Other Legal Code: Education Code 45169

Board Policy/Administrative Regulation #: AR 4212

Subject: Employee's class specification, salary data, assignment or work location, duty hours, prescribed workweek

When/Whom to Notify: To permanent employee whose leave is exhausted
Education or Other Legal Code: Education Code 45192, 45195

Board Policy/Administrative Regulation #: AR 4261.1, AR 4261.11

Subject: Exhaustion of leave, opportunity to request additional leave

When/Whom to Notify: To school bus drivers and school activity bus drivers prior to expiration of specified
documents

Education or Other Legal Code: 13 CCR 1234

Board Policy/Administrative Regulation #: AR 3542

Subject: Expiration date of driver's license, driver's certificate and medical certificate; need to renew

When/Whom to Notify: To school bus drivers and school activity bus drivers upon employment and at least once per

year thereafter

Education or Other Legal Code; 13 CCR 2480

Board Policy/Administrative Regulation #: AR 3542

Subject: Limitations on vehicle idling; consequences of not complying

When/Whom to Notify: To school bus drivers, prior to district drug testing program and thereafter upon
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employment

Education or Other Legal Code: 49 CFR 382.113, 382.601

Board Policy/Administrative Regulation #: AR 4112.42/4212.42/4312.42

Subject: Explanation of federal requirements for drug testing program and district's policy; prior to administration of
each drug or alcohol test

When/Whom to Notify: Toa school bus drivers, prior to operating school bus
Education or Other Legal Code: 49 CFR 382.303

Board Policy/Administrative Regulation #: AR 4112.42/4212.42/4312.42
Subject: Post accident information, procedures, and instruction

IV. To Administrative/Supervisory Personnel

When/Whom to Notify: To superintendent, deputy, associate, or assistant superintendent or senior manager of
classified service, at least 45 days before expiration of contract

Education or Other Legal Code: Education Code 35031

Board Policy/Administrative Regulation #: BP 2121, BP 4312.1

Subject: Decision not to reelect or reemploy upon expiration of contract or term

When/Whom to Notify: Upon request by administrative or supervisory employee transferred to teaching position
Education or Other Legal Code: Education Code 44896

Board Policy/Administrative Regulation #: AR 4313.2

Subject: Statement of the reasons for the reassignment

When/Whom to Notify: By March 15 to employee who may be released/reassigned the following school year
Education or Other Legal Code: Education Code 44951

Board Policy/Administrative Regulation #: AR 4313.2

Subject: Notice that employee may be released or reassigned the following school year

V. To Individual Employees Under Special Circumstances

When/Whom to Notify: In the event of a breach of security of district records to affected employees

Education or Other Legal Code: Civil Code 1798.29

Board Policy/Administrative Regulation #: BP 3580

Subject: Types of records affected, date of breach, description of incident, and, as applicable, contact information for
credit reporting agencies

When/Whom to Notify: Prior to placing derogatory information in personnel file
Education or Other Legal Code: Education Code 44031

Board Policy/Administrative Regulation #: AR 4112.6/4212.6/4312.6

Subject: Notice of derogatory information, opportunity to review and comment

When/Whom to Notify: To employees who volunteer to administer epinephrine auto-injector
Education or Other Legal Code: Education Code 49414

Board Policy/Administrative Regulation #: AR 5141.21

Subject: Defense and indemnification from civil liability by the district

When/Whom to Notify: To district police officer, within 30 days of decision to impose discipline
Education or Other Legal Code: Government Code 3304

Board Policy/Administrative Regulation #: AR 3515.3

Subject: Decision to impose discipline, including the date that discipline will be imposed

When/Whom to Notify: To employee returning from military leave of absence, within 30 days of return
Education or Other Legal Code: Government Code 20997

Board Policy/Administrative Regulation #: AR 4161.5/4261.5/4361.5

Subject: Right to receive PERS service credit for military service; application form

When/Whom to Notify: 24 hours before Board meets in closed session to hear complaints or charges against
employee

Education or Other Legal Code: Government Code 54957

Board Policy/Administrative Regulation #: BB 9321
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Subject: Employee’s right to have complaints/charges heard in open session

When/Whom to Notify: When taking disciplinary action against employee for disclosure of confidential information
Education or Other Legal Code: Government Code 54963

Board Policy/Administrative Regulation #: BP 4119.23/4219.23/4319.23

Subject: Law prohibiting disclosure of confidential information obtained in closed session

When/Whom to Notify: When document identifying employee who is victim of domestic violence is disclosed
Education or Other Legal Code: Labor Code 230

Board Policy/Administrative Regulation #: AR 4158/4258/4358

Subject: Accommodations and leave for victims of domestic violence

When/Whom to Notify: Within one working day of work-related injury or victimization of crime
Education or Other Legal Code: Labor Code 3553, 5401

Board Policy/Administrative Regulation #: AR 4157.1/4257.1/4357.1

Subject: Potential eligibility for workers' compensation benefits, claim form

When/Whom to Notify: When adverse employment action is based on DOJ criminal history information or
subsequent arrest notification

Education or Other Legal Code: Penal Code 11105, 11105.2

Board Policy/Administrative Regulation #: AR 4112.5/4212.5/4312.5

Subject: Copy of DOJ notification

When/Whom to Notify: To any employee with exposure to blood or potentially infectious materials, upon initial
employment and at least annually thereafter

Education or Other Legal Code: 8 CCR 3204

Board Policy/Administrative Regulation #: AR 4119.42/4219.42/4319.42

Subject: The existence, location, and availability of exposure and medical records; person responsible for maintaining
and providing access to records; right to access records

When/Whom to Notify: To any employee assigned to a work area in a laboratory setting where hazardous chemicals
are present, within 15 working days after receiving a monitoring result related to an employee exposure
determination

Education or Other Legal Code: 8 CCR 5191

Board Policy/Administrative Regulation #: AR 3514.1

Subject: Contents of 8 CCR 5191, including location and availability of chemical hygiene plan, exposure limits, signs
and symptoms of exposure, location of reference material

When/Whom to Notify: To any employee who may be exposed to hazardous substances in the work area, upon
initial assignment and when new hazard is introduced into work area

Education or Other Legal Code: 8 CCR 5194

Board Policy/Administrative Regulation #: AR 3514.1

Subject: Requirements of 8 CCR 5194, including any presence of hazardous substances in the work area, location
and availability of hazard communication program, new material safety data sheet, employee rights

When/Whom to Notify: To employee eligible for military leave
Education or Other Legal Code: 38 USC 4334

Board Policy/Administrative Regulation #: AR 4161.5/4261.5/4361.5
Subject: Notice of rights, benefits, and obligations under military leave

When/Whom to Notify: Within five days of employee's request for family care and medical leave, receipt of
supporting information, or district's knowledge that the requested leave may qualify as FMLA leave

Education or Other Legal Code: 29 CFR 825.300; 2 CCR 11049, 11091

Board Policy/Administrative Regulation #: AR 4161.8/4261.8/4361.8

Subject: Designation of leave as FMLA or non-FMLA,; if not eligible, reason not eligible; requirement to use paid
leave; any requirement for fitness-for-duty certification; any subsequent changes in designation notice

When/Whom to Notify: Whenever notice of eligibility for FMLA is provided to employee
Education or Other Legal Code: 29 CFR 825.300

Board Policy/Administrative Regulation #: AR 4161.8/4261.8/4361.8

Subject: Rights and responsibilities re: use of FMLA; consequences of failure to meet obligations
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When/Whom to Notify: To all employees working with families experiencing homelessness
Education or Other Legal Code: Education Code 48851.3, 42 USC 11432

Board Policy/Administrative Regulation #: AR 6173

Subject: Duties of district liaison for homeless students and availability of training and services

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority

for the board to enact this policy. Instead, they are provided as additional resaurces for those interested in the subject matter of the

policy.

State References
13CCR 1234
13 CCR 2480
2 CCR 11023

2 CCR 11035-11051

2CCR 11087-11098
5 CCR 4622

5 CCR 80303

8 CCR 3204

8 CCR 5191

8 CCR 5194

Civ. Code 1798.29

Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.

Ed.

Ed.
Ed.

Code 17612

Code 22455.5
Code 22461

Code 231.5

Code 35031

Code 35171

Code 37616

Code 44643-44664
Code 44842

Code 44896

Code 44916

Code 44929.21
Code 44929.23
Code 44934

Code 44938

Code 44940.5-44941

Code 44948.3-44948.5

Code 44948.5
Code 44949

Code 44951

Code 44954
Code 44955

Description

Reports regarding school buses and bus drivers

Vehicle idling; limitations

Harassment and discrimination prevention and correction

Unlawful sex discrimination; pregnancy, childbirth, and related medical
conditions

California Family Rights Act

Uniform complaint procedures

Reports of change in employment status; alleged misconduct
Access to employee exposure and medical records

Chemical hygiene plan

Hazard communication

Distri s | ‘ .

Notificati ¢ -

STRS.inf . ial
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State References
Ed. Code 44955.5

Ed. Code 45113
Ed. Code 45117
Ed. Code 45169
Ed. Code 45192
Ed. Code 45195

Ed. Code 46162

Ed. Code 48201
Ed. Code 48851.3
Ed. Code 49013

Ed. Code 49079

Ed. Code 49414

Ed. Code 49414.3
Gov. Code 1126
Gov. Code 12950
Gov. Code 21029
Gov. Code 54957
Gov. Code 54963
Gov. Code 8355
H&S Code 104420
H&S Code 120875
H&S Code 120880
H&S Code 1797.196
Lab. Code 230

Lab. Code 2800.2
Lab. Code 3550-3553
Lab. Code 5401

Pen. Code 11165.7

Pen. Code 11166.5

Unemp. Ins. Code 2613
WE&I Code 827

Federal References
20 USC 2354

29 CFR 825.300

34 CFR 100

34 CFR 104.8

Description

Education of students in foster care and students who are homeless

Disability i . notice of rigt benefi
- . uvenil

Description

Local application for career and technical education programs
Family and Medical Leave Act; notice requirement
Nondiscrimination under programs receiving federal assistance

Nondiscrimination
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Federal References
34 CFR 106.9
34 CFR 84.205-84.210

38 USC 4334

40 CFR 763.84

40 CFR 763.93

41 USC 8101-8106
42 USC 11431-11435
49 CFR 382.113

49 CFR 382.303

49 CFR 382.601

Management Resources References

Website

Cross References
0410
1312.3
13123
1312.3-E(1)
1312.3-E(2)
2121

3260

3260
3513.3
3513.3
3514

3514
35141
3514.1
3514.2
3515.3
3515.3
3542

3580

3580

4020

4030

4030

4033
4112.42

Description
Severability
Drug-free workplace statement

Uniformed Services Employment and Reemployment Rights Act; notice
requirement

Asbestos inspections, response actions and post-response actions
Asbestos management plans

Drug-Free Workplace Act

McKinney-Vento Homeless Assistance Act

Controlled substance and alcohol use and testing notifications
Post-accident information, procedures, and instructions

Controlled substance and alcohol use and testing notification

Description

~SBA Distri - Sffice of . [ Servi

Description

iscrimination In District P And Activiti
Uniform C int P
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Cross References
4112.42
41125
4112.5-E(1)
4112.6
4115
4115
4116
4116
4117.14
4117.3
4117.7
4118
4118
4119.11
4119.11
4119.43
4119.43
4121
4121
4136
4154
4154
4157
4157
41571
4158
4158
4161.1
4161.11
4161.2
4161.5
4161.8
4212
4212.42
421242
42125
4212.5-E(1)
4212.6
4216
4217.3

Description

L : Alcohol Testing Eor S | Bus Dri
Criminal R o

Criminal R C
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Cross References Description

4219.11 Sexual Harassment

4219.11 Sexual Harassment

4219.43 Universal Precautions

4219.43 Universal Precautions

4236 Nonschool Employment

4254 Health And Welfare Benefits
4254 Health And Welfare Benefits
4257 Employee Safety

4257 Employee Safety

4257.1 Wark-Related Injuries

4258 Employee Security

4258 Employee Security

4261.1 Personal lllness/Injury Leave
4261.11 Industrial Accident/lliness Leave
4261.2 Personal L eaves

42615 Military L eave

4261.8 Family Care And Medical Leave
4312.1 Contracts

4312.42 Druig And Alcchol Testing For School Bus Drivers
4312.42 Drug And Alcohol Testing For School Bus Drivers
431255 Criminal Record Check
4312.5-E(1) Criminal Record Check

4312.6 Personnel Files

4317.14 Postretirement Employment
4317.7 Employment Status Reports
4319.11 Sexual Harassment

4319.11 Sexual Harassment

4319.43 Universal Precautions

4319.43 Universal Precautions

4336 Nanschool Employment

4354 Health And Welfare Benefits
4354 Health And Welfare Benefits
4357 Emplovee Safety

4357 Employee Safety

4357.1 Woark-Related Injuries

4358 Employee Security

4358 Employee Security

4361.1 Personal lllness/Injury Leave
4361.11 Industrial Accident/lliness | eave
4361.2 Personal | eaves
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Cross References
4361.5
4361.8
5141.21
5141.21
5141.4
5141.4
5145.3
5145.3
6117
6173
6173
6173-E(1)
6173-E(2}
6178
6178
9310
9321
9321-E(1)
9321-E(2)

Description
Mili I
Family C And Medi

131



CSBA Sample District Policy Manual
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Policy 4218.1: Dismissal/Suspension/Disciplinary Action (Merit System) Status: ADOPTED
Original Adopted Date: 07/01/2019 | Last Revised Date: 06/01/2024 | Last Reviewed Date: 06/01/2024

The Governing Board expects all employees to perform their jobs satisfactorily and exhibit professional and
appropriate conduct, and serve as positive role models both at school and in the community. A classified employee
may be disciplined for unprofessional conduct or unsatisfactory performance in accordance with law, any applicable
collective bargaining agreement, and the rules of the personnel commission.

Disciplinary actions shall be based on the particular facts and circumstances involved and the severity of the
employee's conduct or performance.

The Superintendent or designee shall ensure that disciplinary actions are taken in a consistent nondiscriminatory
manner. In addition, an employee shall not be suspended, disciplined, reassigned, transferred, dismissed, or otherwise
retaliated against solely for engaging in protected activities, or for acting to protect a student engaged in exercising
any free speech or press right authorized by, or for refusing to infringe upon a student's conduct protected pursuant
to, Education Code 48907 or 48950.

Disciplinary actions may include, but are not limited to, verbal and written warnings, inveluntary reassignment,
demotion, suspension or leave without pay, reduction of wages, or dismissal.

A probationary classified employee may be dismissed without cause at any time prior to the expiration of the
probationary period.

A permanent classified employee shall be subject to suspension, demotion, or dismissal only for one or more of the
causes designated by rule of the personnel commission. (Education Code 45302, 45304)

When such serious disciplinary action is being contemplated against an employee, the district shall adhere to
disciplinary procedures developed by the personnel commission. Due process shall be afforded to the employee,
including proper notice, an opportunity for the employee to meet with a designated district official ("Skelly officer")
or to respond in writing to the charges, and an opportunity to appeal the district's decision with the personnel
commission in accordance with Education Code 45305-45307. If the matter is addressed in a hearing before the
personnel commission, the decision of the personnel commission shall be final.

However, if the matter involves an allegation of egregious misconduct as defined in Education Code 44932 and
involves a witness who is a minor, the matter shall be referred to an administrative law judge to determine whether
sufficient cause exists for disciplinary action against the employee. The ruling of the administrative law judge shall be
binding on the district and the employee. (Education Code 45312)

If the district places an employee on a compulsory leave of absence or suspension during the period the employee is
charged with a criminal offense, is under a criminal investigation, or is waiting due to administrative delay for
necessary job-related administrative determinations, and the proceedings are resolved in favor of the employee, the
district shall pay to the employee the employee's full compensation for the period of the involuntary leave of
absence upon the employee's return to service in the school district. (Education Code 45190)

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the

policy.

State References Description

CA Constitution Article 1, Section 1 Inalienable rights

Civ. Code 1286.2 Grounds for vacating decision of arbitrator
Ed. Code 11500-11506 Programs to encaurage parent involvement
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State References

Ed. Code 35161

Ed. Code 44009

Ed. Code 44010

Ed. Code 44011

Ed. Code 44031

Ed. Code 44940

Ed. Code 44940.5

Ed. Code 44990-44994
Ed. Code 45101

Ed. Code 45109

Ed. Code 45123

Ed. Code 45124

Ed. Code 45190

Ed. Code 45202

Ed. Code 45240-45320
Ed. Code 45302-45307
Gov. Code 12900-12996
Gov. Code 54957

H&S Code 11054

H&S Code 11055

H&S Code 11056

H&S Code 11357-11361
H&S Code 11363

H&S Code 11364

H&S Code 11370.1
Pen. Code 11165.2-11165.6
Pen. Code 1192.7

Pen. Code 187

Pen. Code 667.5

Pen. Code 830.32

Veh. Code 1808.8

Federal References
42 USC 12101-12213
U.S. Constitution

Management Resources References

CA School Personnel Comm Association
Publication

Court Decision

Court Decision

Description
Convicti ‘ i .
S . . definiti

Prior pri . ent £ ori
S - ity coll "

School bus drivers; dismissal for safety-related cause

Description
Americans with Disabilities Act

; ; I E e f ‘ blist

Description

Merit Rules and Regulations: CSPCA Recommended Personnel Policies and

Procedures Manual for California School Merit Systems, 2014

Visalia Unified School District v. Public Employment Relations Board (2024)

98 Cal.App.5th 844
Kennedy v. Bremerton (2022) 142 S.Ct. 2407



Management Resources References

Court Decision

Court Decision

Court Decision

Court Decision

Court Decision
U.S. Department of Education Publication

Website
Website
Website
Website
Website

Cross References
13121
13121
3230

3230

4000

4030

4030
41125
4112.5-E(1)
4112.6
4119.1
411911
4119.11
4119.21
4119.21-E(1)
4119.24
4141

4200

4200
42125
4212.5-E(1)
4212.6
4216
4219.1
4219.11

Description

California School Employees Association v. Personnel Commission (1970) 3
Cal.3d 139

California School Employees Association v. Bonita Unified School District
(2008) No. B200141

California School Employees v. Livingston Union School District (2007) 149
Cal. App. 4th 391

CSEA v. Foothill Community College District (1975) 52 Cal. App. 3rd 150
Skelly v. California Personnel Board (1975) 15 Cal.3d 194

Description
c laints C ing District Emol

Comnlaints C ing District £
Eederal Grant Funds
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Cross References
4219.11
4219.21
4219.21-E(1)
4219.24
4241

4312.5
4312.5-E(1)
4312.6
4319.1
4319.11
4319.11
4319.21
4319.21-E(1)
4319.24

Description
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Policy 4227: Temporary Athletic Team Coaches Status: ADOPTED
Original Adopted Date: 03/01/2010 | Last Revised Date: 06/01/2024 | Last Reviewed Date: 06/01/2024

The Governing Board acknowledges that well-trained coaches are vital to the success of the experience of students
in sports and interscholastic athletic activities, and therefore desires to employ highly qualified coaches for the
district's interscholastic athletic activities in order to enhance the knowledge, skills, motivation, and safety of
participating students.

The Superintendent or designee may hire a certificated or noncertificated employee, other than a substitute
employee, to supervise or instruct interscholastic athletic activities as a temporary employee in a limited assignment
capacity. Interscholastic athletic activities include any activities in which student teams participate in interscholastic
competition. (5 CCR 5590)

When hiring a person to fill a position as a temporary athletic activity team coach, the position shall first be made
available to qualified certificated teachers currently employed by the district. (Education Code 44919)

All coaches shall be subject to applicable law, Board policies, administrative regulations, and California Interscholastic
Federation bylaws and codes of ethical conduct.

Noncertificated coaches shall have no authority to assign grades to students. (5 CCR 5591)

Qualifications and Training

The Superintendent or designee shall establish qualification criteria for all athletic coaches in accordance with law
and district standards. These criteria shall ensure that coaches possess an appropriate level of competence,
knowledge, and skill.

Any noncertificated employee or volunteer who works with students in a district-sponsared interscholastic athletic
activity shall, prior to beginning the individual's duties, submit to the Superintendent or designee either an Activity
Supervisor Clearance Certificate issued by the Commission on Teacher Credentialing or a Department of Justice and
Federal Bureau of Investigation criminal background clearance. (Education Code 49024)

Following the selection of a temparary athletic team coach, the Superintendent or designee shall certify to the
Board, at the next regular Board meeting or within 30 days, whichever is sooner, that the coach meets the
qualifications and competencies required by 5 CCR 5593. By April 1 of each year, the Board shall certify to the State
Board of Education that the provisions of 5 CCR 5593 have been met. (5 CCR 5594)

In addition, the Superintendent or designee shall regularly report to the Board regarding the extent to which the
district's coaches have completed the trainings required by law, including those required pursuant to Education Code
33479.6,35179.1, and 49032, and by district policy.

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the

policy.

State References Description

5CCR 5531 Supervision of extracurricular activities of students

5 CCR 5590-5596 Duties of temporary athletic team coaches

Ed. Code 33479-3347%.9 The Fric Parades Sudden Cardiac Arrest Prevention Act
Ed. Code 35179-35179.8 Interscholastic athletics

Ed. Code 44010 Sex offense; definitions

Ed. Code 44011 Contralled substance offense
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State References Description

Ed. Code 44332-44332.5 Temporary certificates

Ed. Code 44424 Conviction of a crime

Ed. Code 44808 Liability when students are not on school property

Ed. Code 44916 Written statement of employment status

Ed. Code 44919 Classification of temparary employees; classifications
Ed. Code 45125.01 Interagency agreements for criminal record information
Ed. Code 45347 Instructional aides subject to requirements for classified staff
Ed. Code 45349 Use of volunteers to supervise or instruct students

Ed. Code 49024 Activity Supervisor Clearance Certificate

Ed. Code 49030-49034 Performance enhancing substances

Ed. Code 49406 TB risk assessment

H&S Code 124238-124238.5 Nevaeh Youth Sports Safety Act

Management Resources References Description

California Interscholastic Federation Publication  Pursuing Victory with Honor, 1999
California Interscholastic Federation Publication  California Interscholastic Federation Constitution and Bylaws

Commission on Teacher Credentialing Publication Information on Assembly Bill 346 Concerning the Activity Supervisor
g Clearance Certificate (ASCC), Coded Correspondence 10-11, July 20, 2010

Court Decision CTA v. Rialto Unified School District (1997) 14 Cal. 4th 627

Court Decision si\llanaugh v. West Sonoma Union High School District (2003) 29 Cal.4th
Court Decision rl\lg;ly v. Manhattan Beach Unified School District (2011) 192 Cal.App.4th
CSBA Publication Mmﬁm&mhhml —and How Lo Busduce Bl Bac sheet.
CSBA Publication Preventing Catastrophic Heat lliness, Governance Brief, July 2018
Website Pasitive Coaching Alliance

Website CSBA District and County Office of Education Legal Services

Website National Athletic Trainers' Association

Website Califarnia Interscholastic Federation

Website California Athletic Trainers' Association

Website Commission on Teacher Credentialing

Website CSBA

Website California Department of Education

Cross References Description

1230 School-Connected Organizations

1230 Schoal-Connected Organizations

1240 Volunteer Assistance

1240 Volunteer Assistance

41124 Health Examinations

41125 Criminal Record Check
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Cross References
4112.5-E(1)
4118

4118

4121

4121
4212.4
42125
4212.5-E(1)
4218

4218
4312.4
43125
4312.5-E(1)
5121

5121
51311
51311
5131.63
5131.63
5141.4
5141.4
5141.52
5141.52
6142.7
61427
6145

6145
6145.2
6145.2

Description
Criminal R i
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Regulation 4227: Temporary Athletic Team Coaches Status: ADOPTED

Qriginal Adopted Date: 03/01/2010 | Last Revised Date: 06/01/2024 | Last Reviewed Date: 06/01/2024

Qualifications

Minimum qualifications for temporary athletic team coaches shall include, but are not necessarily limited to,
competencies in the following areas: (5 CCR 5593)

1. Care and prevention of athletic injuries, basic sports injury first aid, and emergency procedures, as evidenced
by one or more of the following:

a. Completion of a college-level course in the care and prevention of athletic injuries and possession of a
valid cardiopulmonary resuscitation (CPR) card

b. A valid sports injury certificate or first aid card, and a valid CPR card
c. Avalid Emergency Medical Technician (EMT) | or Il card

d. A valid trainer's certification issued by the National or California Athletic Trainers' Association
(NATA/CATA)

e. Possession of both valid CPR and first aid cards and practical experience under the supervision of an
athletic coach or trainer or experience assisting in team athletic training and conditioning

2. Coaching theory and techniques in the sport or game being coached, as evidenced by one or more of the
following:

a. Completion of a college course in coaching theory and techniques

b. Completion of in-service programs arranged by a school district or county office of education
c. Prior service as a student coach or assistant athletic coach in the sport or game being coached
d. Prior coaching in community youth athletic programs in the sport being coached

e. Prior participation in organized competitive athletics at the high school level or above in the sport being
coached

3. Knowledge of the rules and regulations pertaining to the sport or game being coached, the league rules, and, at
the high school level, regulations of the California Interscholastic Federation (CIF)

4, Knowledge of child or adolescent psychology, as appropriate, as it relates to sport participation, as evidenced
by one or more of the following:

a. Completion of a college-level course in child psychology for elementary school positions and adolescent
or sports psychology for secondary school positions

b. Completion of a seminar or workshop on human growth and development of youth

c. Prior active involvement with youth in school or community sports program

The Superintendent or designee may waive competency requirements for persons enrolled in appropriate training
courses leading to acquisition of the competency, provided such persons serve under the direct supervision of a fully
qualified coach until the competencies are met. (5 CCR 5593)

Volunteers who supervise or direct an athletic program shall meet the qualification criteria specified in 5 CCR 5593
required for temporary athletic team coaches employed by the district. Any volunteer who does not meet such
criteria shall serve only under the supervision of a fully qualified coach and shall not be given charge of an athletic

139



program.
Additional Qualifications of Noncertificated Personnel and Volunteers

In addition to the qualifications listed above, any noncertificated employee or volunteer assigned as a temporary
athletic team coach shall: (5 CCR 5592)

1. Be free from tuberculosis and any other contagious disease that would prohibit certificated teachers from
teaching, as verified by a written statement, renewable every four years, from a licensed physician or other
person approved by the district

2. Not have been convicted of any offense referred to in Education Code 44010, 44011, or 44424, or any

offense involving moral turpitude or evidencing unfitness to associate with children

Any noncertificated employee or volunteer assigned as a temporary athletic team coach shall obtain an Activity
Supervisor Clearance Certificate or a criminal background check in accordance with Board policy. (Education Code
49024)

Training

Each employee or volunteer high school athletic team coach shall complete, at the individual's expense, a coaching
education program that meets the standards developed by CIF and includes, but is not limited to, training in regard to
sport psychology, sport pedagogy, sport physiology, sport management, statewide and school regulations, CPR,
including certification, use of an automated external defibrillator (AED), and first aid that includes, but is not limited
to, training in recognizing the signs, symptoms, and appropriate response to concussions, heat iliness, and cardiac
arrest. A high school coach who has completed the education program in another California school district shall be
deemed to have met the requirement for this district. An individual who has not completed the education program

may be assigned as a coach for no longer than one season of interscholastic competition. (Education Code 35179.1,
49032)

In addition, prior to coaching an athletic activity and every two years thereafter, athletic coaches shall complete an
approved training course on the nature and warning signs of sudden cardiac arrest. (Education Code 33479.2,
33479.6, 33479.7)
Code of Ethical Conduct
Employees providing supervisory or instructional services in interscholastic athletic activities shall: (5 CCR 5596)
1. Show respect for players, officials, and other coaches
2. Respect the integrity and judgment of game officials
3. Establish and model fair play, sportsmanship, and proper conduct
4. Establish player safety and welfare as the highest priority
5. Provide proper supervision of students at all times
6. Use discretion when providing constructive criticism and when reprimanding players
7. Maintain consistency in requiring all players to adhere to the established rules and standards of the game

8. Properly instruct players in the safe use of equipment

9. Avoid exerting undue influence on a student's decision to enroll in an athletic program at any public or private
postsecondary educational institution

10. Avoid exerting undue influence on students to take lighter academic course(s} in order to be eligible to
participate in athletics
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11. Avoid suggesting, providing, or encouraging any athlete to use nonprescription drugs, anabolic steroids, or any
substance to increase physical development or performance that is not approved by the U.S. Food and Drug
Administration, U.S. Surgeon General, or the American Medical Association

12. Avoid recruitment of athletes from other schools

13. Follow the rules of behavior and the procedures for crowd control as established by the district and the league
in which the district participates

Palicy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the

policy.
State References Description
5CCR 5531 Supervision of extracurricular activities of students

5 CCR 5590-55%96 Duties of temporary athletic team coaches

Ed. Code 33479-33479.9 The Eric Parades Sudden Cardiac Arrest Prevention Act
Ed. Code 35179-35179.8 Interscholastic athletics

Ed. Code 44010 Sex offense; definitions

Ed. Code 44011 Lontrolled substance offense

Ed. Code 44332-44332.5 Temporary certificates

Ed. Code 44424 Conviction of a crime

Ed. Code 44808 Liability when students are not on school property

Ed. Code 44916 Written statement of employment status

Ed. Code 44919
Ed. Code 45125.01
Ed. Code 45347

Ed. Code 45349 Use of volunteers to supervise or instruct students
Ed. Code 49024 Activity Supervisar Clearance Certificate

Ed. Code 49030-49034 Performance enhancing substances

Ed. Code 49406 TB risk assessment

H&S Code 124238-124238.5 Nevaeh Youth Sports Safety Act

Management Resources References Description
California Interscholastic Federation Publication  Pursuing Victory with Honor, 1999
California Interscholastic Federation Publication  California Interscholastic Federation Constitution and Bylaws

Commission on Teacher Credentialing Publication Information on Assembly Bill 346 Concerning the Activity Supervisor
g Clearance Certificate (ASCC), Coded Correspondence 10-11, July 20, 2010

CTA v. Rialto Unified School District (1997) 14 Cal. 4th 627

. Kavanaugh v. West Sonoma Union High School District (2003) 29 Cal.4th
Court Decision 911

Court Decision

Court Decision IIIBE;Iy v. Manhattan Beach Unified School District (2011) 192 Cal.App.4th

Concussions in Student Athletes and How To Reduce Risk, Fact Sheet

CSBA Publication

January 2016
CSBA Publication Preventing Catastrophic Heat lliness, Gavernance Brief, July 2018
Website Positive Coaching Alliance

141



Management Resources References

Website
Website
Website
Website
Website
Website
Website

Cross References
1230

1230

1240

1240
4112.4
41125
4112.5-E(1)
4118

4118

4121

4121
4212.4
4212.5
4212.5-E(1)
4218

4218
43124
43125
4312.5-E(1)
5121

5121
51311
5131.1
5131.63
5131.63
5141.4
5141.4
5141.52
5141.52
6142.7
6142.7

Description

Description
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Cross References
6145

6145

6145.2

6145.2

Description
Athletic C "
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Policy 4261: Leaves Status: ADOPTED

Original Adopted Date: 12/01/1988 | Last Revised Date: 06/01/2024 | Last Reviewed Date: 06/01/2024

The Governing Board shall provide for paid and unpaid leaves of absence for employees in accordance with law,
Board policy, administrative regulation, collective bargaining agreements, and merit system rules, as applicable.

Employees have the right to take leaves as authorized by law and/or collective bargaining agreements, including, but
not limited to:

1. Personal iliness or injury
2. Industrial accident or illness
3. Family care and medical leave
4. Military service
5. Personal necessity and personal emergencies
6. Disability leave for certificated employees in accordance with Education Code 44986
7. Vacations for classified staff and certificated management staff, as applicable
8. Sabbaticals for purposes of study or training related to the employee's job duties
9. Attendance at work-related meetings and staff development opportunities
10. Compulsory leave

11. Maternity, parental leave, and reproductive loss leave for both certificated and classified staff, as applicable
under state law

12. Bereavement
Long-Term Leaves

With Board approval, an employee may receive a leave of absence, without pay and without accruing seniority or
service credit, for a period of up to one school year. Applications for long-term leave shall be made in writing and
shall state the purpose for which leave is requested. All long-term leave agreements shall be in writing and shall state
the terms and conditions of the leave, including the conditions governing the employee's return.

At the end of a long-term leave, the employee shall be reinstated to a similar position as that employee held at the
time leave was granted, unless otherwise agreed upon.

The Board shall consider any written request by an employee to return to work prior to the expiration date of the
leave.

Administrative and Supervisory Personnel

Certificated administrative and supervisory employees who are not subject to the district's bargaining agreement for
certificated employees shall generally be entitled to those leave provisions provided in the bargaining agreement for
other certificated employees unless otherwise specified in individual contract, memorandums of understanding,
Board policy, administrative regulation, or law.

Classified administrative and supervisory employees who are not subject to the district's bargaining agreement for

classified employees shall generally be entitled to those leave provisions provided in the bargaining agreement for
other classified employees unless otherwise specified in individual contract, memoranda of understanding, Board
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policy, administrative regulation, or law.

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the

policy.

State References

Ed. Code 22850-22856
Ed. Code 44018

Ed. Code 44036-44037
Ed. Code 44043.5

Ed. Code 44800

Ed. Code 44842

Ed. Code 44940

Ed. Code 44962-44988
Ed. Code 45059

Ed. Code 45190-45210
Fam. Code 297-297.5
Gov. Code 12945.1-12945.21
Gov. Code 12945.7
Gov. Code 20990-21013
Gov. Code 3543.1

Gov. Code 3543.2

Lab. Code 230-230.2
Lab. Code 230.3

Lab. Code 230.4

Lab. Code 230.8

Lab. Code 233

M&V Code 395-395.9
M&V Code 395.10

Federal References
29 USC 2601-2654
38 USC 4301-4334

Management Resources References

Website

Cross References
2121

41121

4112.42

4112.42

4118

4118

Description

Catastrophic leave

Compulsory leave of absence for certificated persons
Leave of ahsence: certificated

Bereavement leave

Pension | fits: PERS il

Ri ¢ -

S ‘ .

Description
Family Care and Medical Leave Act

Uniformed Services Employment and Reemployment Rights Act of 1994

Description

~SBA Distri - ffice of E . | Servi

Description

5 : e

Contracts

0 And Al [ Testine For S Bus Dri
0 : Al Testing For S | Bus Dri
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Cross References Description

4131 Staff Development

4141 Collective Bargaining Agreement

4154 Health And Welfare Benefits

4154 Health And Welfare Benefits

4159 Employee Assistance Programs

4161.1 Personal Hiness/injury L eave

4161.11 Industrial Accident/lliness | eave

4161.2 Personal Leaves

4161.3 Professional | eaves

4161.5 Military | eave

4161.8 Eamily Care And Medical l eave

4161.9 Catastrophic Leave Program

4161.9 Catastrophic |l eave Program

4212.42 Drug And Alcohal Testing For School Bus Drivers
4212.42 Drug And Alcohol Testing For School Bus Drivers
4218 Dismissal/Suspension/Disciplinary Action

4218 Dismissal/Suspension/Disciplinary Action

4231 Staff Development

4241 Collective Bargaining Agreement

4254 Health And Welfare Benefits

4254 Health And Welfare Benefits

4259 Emplovee Assistance Programs

4261.1 Personal lliness/Injury L eave

4261.11 Industrial Accident/liness Leave

4261.2 Personal Leaves

4261.3 Professional L eaves

4261.5 Military Leave

4261.8 Eamily Care And Medical | eave

4261.9 Catastrophic Leave Program

4261.9 Catastrophic L.eave Program

4300 Administrative And Supervisory Personnel

4300 Administrative And Supervisory Personnel
4312.1 Contracts

4312.42 Drug And Alcohol Testing Far School Bus Drivers
4312.42 Drug And Alcohol Testing Far Schaol Bus Drivers
4331 Staff Development

4354 Health And Welfare Benefits

4354 Health And Welfare Benefits

4359 Employee Assistance Programs

4361.1 Personal lliness/Injury Leave
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Cross References
4361.11

4361.2

4361.5

4361.8

4361.9

4361.9

Description
Industrial Acci m
Personal L eaves
Mili I
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CSBA Sample District Policy Manual
CSBA Policy Management Console

Regulation 4261: Leaves Status: ADOPTED

Original Adopted Date: 12/01/1988 | Last Revised Date: 06/01/2024 | Last Reviewed Date: 06/01/2024

Failure to Return to Service After Leave

The district may terminate the employment of a certificated employee who was on leave of absence for 20 or more
consecutive working days after April 30 of the previous school year if all of the following circumstances exist:
(Education Code 44842)

1. The employee fails to report for duty, without good cause, at the beginning of the school year after having
notified the Governing Board of the intention to remain in service with the district in accordance with
Education Code 44842

2. The district had specifically notified the employee, at least five days in advance, of the time and place at which
the employee was to report to work

3. The employee continues to be absent from work for 20 consecutive working days, beginning from the date the
employee was to report to work.

4. The employee did not request or was not granted a leave of absence authorized by the Board

Use of Leaves by Classified Employees

A classified employee may interrupt or terminate vacation leave in order to begin another type of paid leave without
a return to active service, as long as the employee provides adequate notice and relevant supporting information
regarding the basis for such interruption or termination. (Education Code 45200)

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the
policy.

State References Description

Ed. Code 22850-22856 Pension benefits; STRS members on military leave

Ed. Code 44018 Compensation for employees on_active military duty

Ed. Code 44036-44037 Leaves of ahsence for judicial and official appearances

Ed. Code 44043.5 Catastrophic leave

Ed. Code 44800 Effect of active military service on status of employees

Ed. Code 44842 Reemployment notices; certificated employees

Ed. Code 44940 Compulsory leave of absence for certificated persons

Ed. Code 44962-44988 Leave of absence; certificated

Ed. Code 45059 Employee ordered to active military/naval duty; computation of salary
Ed. Code 45190-45210 Leaves of absence; classified

Fam. Code 297-297.5 Rights, protections, benefits under the law; registered domestic partners
Gov. Code 12945.1-12945.21 California Family Rights Act

Gov. Code 12945.7 Bereavement leave

Gov. Code 20990-21013 Pension henefits; PERS members on military leave

Gov. Code 3543.1 Rights of employee organizations

Gov. Code 3543.2 Scope of representation

Lab. Code 230-230.2 Leaves for victims of domestic violence, sexual assault or specified felonies
Lab. Code 230.3 Leave for emergency personnel
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State References

Lab. Code 230.4

Lab. Code 230.8

Lab. Code 233

M&V Code 395-395.9
M&V Code 395.10

Federal References
29 USC 2601-2654
38 USC 4301-4334

Management Resources References

Website

Cross References
2121
4112.1
411242
4112.42
4118
4118
4131
4141
4154
4154
4159
4161.1
4161.11
4161.2
4161.3
41615
4161.8
4161.9
4161.9
421242
4212.42
4218
4218
4231
4241
4254
4254

Description

Description

Family Care and Medical Leave Act

Uniformed Services Employment and Reemployment Rights Act of 1994

Description

~SBA Distri . Office of E . | Servi

Description

S“:E:.:tfj: :IC a

Contracts

D And Alcohol Testing For School Bus Dri
D A Al | Testing For S | Bus Dri
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Cross References
4259
4261.1
4261.11
4261.2
4261.3
4261.5
4261.8
4261.9
4261.9
4300
4300
43121
4312.42
4312.42
4331
4354
4354
4359
4361.1
4361.11
4361.2
4361.5
4361.8
4361.9
4361.9

Description

Employee Assistance Programs
Personal lllness/Injury | eave
Industrial Acci m
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Regulation 4261.1: Personal Hiness/Injury Leave Status: ADOPTED

Original Adopted Date: 03/01/2017 | Last Revised Date: 06/01/2024 | Last Reviewed Date: 06/01/2024

Classified employees employed five days a week are entitled to 12 days' leave of absence with full pay for personal
iliness or injury (sick leave) per fiscal year. Employees who work less than a full fiscal year or fewer than five days a
week (part-time employees) shall be granted sick leave in propartion to the time they work. However, part-time
employees who are entitled to less than 24 hours of paid sick leave per fiscal year due to the amount of time worked
shall be granted sick leave pursuant to Labor Code 246, if they are eligible. (Education Code 45191; Labor Code
245-249)

Use of Sick Leave

A classified employee may use sick leave for absences due to:

1. Accident or illness, whether or not the absence arises out of or in the course of employment, or by quarantine
which results from contact in the course of employment with other persons having a contagious disease
(Education Code 45199)

2. Pregnancy, miscarriage, childbirth, and related recovery (Education Code 45193)
3. Personal necessity {Education Code 45207)
4. Medical and dental appointments, in increments of not less than one hour

5. Industrial accident or illness when leave granted specifically for that purpose has been exhausted (Education
Code 45192)

6. Need of an employee to bond with a child within one year of the child's birth, adoption, or foster care
placement (parental leave) (Education Code 45196.1; Government Code 12945.2; 29 USC 2612; 29 CFR
825.112)

7. Need of the employee or the employee's family member, including a designated person, as defined in Labor
Code 245.5, for the diagnosis, care, or treatment of an existing health condition or for preventive care
{Government Code 12945.2; Labor Code 233, 246.5)

8. Need of the employee to seek or obtain any relief or medical attention specified in Labor Code 230(c) and
230.1(a) for the health, safety, or welfare of the employee or the employee’s child, when the employee has
been a victim of domestic violence, sexual assault, or stalking (Labor Code 233, 2464.5)

For the purposes specified in ltems #7-8, an employee may use, in any calendar year, the amount of sick leave that
would be accrued during six months at the employee's then current rate of entitlement. (Labor Code 233)

An employee may take leave for personal illness or injury at any time during the year, even if credit for such leave
has not yet been accrued. However, a new full-time classified employee shall not be entitled to more than six days of
sick leave, or the proportionate amount to which the employee may be entitled, until the first day of the month after
the employee has completed six months of active service with the district. (Education Code 45191)

Unused days of sick leave shall be accumulated from year to year without limitation. (Education Code 45191)

An employee shall reimburse the district for any unearned sick leave used as of the date of termination.
The district shall not require newly employed classified employees to waive leave accumulated in a previous district.

However, if the employee's previous employment was terminated for cause, the transfer of the accumulated leave
shall be made only if approved by the Governing Board. (Education Code 45202)

The Superintendent or designee shall notify any classified employee whose employment with the district is
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terminated after at least one calendar year for reasons other than for cause that, if the employee accepts
employment in another district, county office of education, or community college district within one year of the
termination of employment, the employee may request that the district transfer any accumulated sick leave to the
new employer. (Education Code 45202)

Additional Leave for Disabled Military Veterans

In addition to any other entitlement for sick leave with pay, a classified employee who is a former active duty
member of the U.S. Armed Forces or a former or current member of the California National Guard or a federal
reserve component shall be entitled to sick leave with pay of up to 12 days for the purpose of undergoing medical
treatment, including mental health treatment, for a military service-connected disability rated at 30 percent or higher
by the U.S. Department of Veterans Affairs. An eligible employee who works less than five days per week shali be
entitled to such leave in proportion to the time worked. (Education Code 45191.5)

The amount of leave shall be credited to the employee either on the date the employee receives confirmation of the
submission of the disability application to the U.S. Department of Veterans Affairs or on the first day the employee
begins or returns to employment after active duty, whichever is later. When the employee receives the disability
rating decision, the employee shall report that information to the Superintendent or designee. If the disability rating
decision makes the employee eligible for the leave, the time used before the decision shall be counted toward the
12-day maximum leave. If the disability rating decision makes the employee ineligible for the leave, the district may
change the sick leave time used before the disability rating decision to an alternative leave balance. (Education Code
45191.5)

The Superintendent or designee may require verification, in accordance with the section “Verification Requirements"”
below, that the employee used the leave to obtain treatment of a military service-connected disability.

Leave for military-service connected disability shall be available for 12 months following the first date that the leave
was credited. Leave not used during the 12-month period shall not be carried over and shall be forfeited. (Education

Code 45191.5)

Notification of Absence

An employee shall notify the Superintendent or the designated manager or supervisor of the need to be absent as
soon as such need is known so that the services of a substitute may be secured as necessary. This notification shall
include an estimate of the expected duration of absence. If the absence becomes longer than estimated, the
employee shall so notify the district. If the duration of absence becomes shorter than estimated, the employee shall
notify the district not later than three o'clock in the afternoon of the day preceding the day on which the employee
intends to return to work. If the employee fails to notify the district and the failure results in a substitute being
secured, the cost of the substitute shall be deducted from the employee's pay.

Continued Absence After Available Sick Leave Is Exhausted/Differential Pay

When a classified employee has exhausted all paid leaves, including sick leave, and continues to be absent on
account of illness or injury for a period of five months or less, the district shall deduct from the employee's regular
salary for that period an amount that does not exceed the actual cost of a substitute to fill the position. (Education
Code 45196)

The five-month period shall commence on the first day of the leave of absence and shall run concurrently with any
other paid leave.

OPTION 1 ENDS HERE
OPTION 2:

Each year, each regular classified employee shall be credited with no fewer than 100 working days of paid leave for
personal illness or injury, including current year and accumulated days of leave. When the current year and
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accumulated days at full pay are exhausted, the remainder of the 100 days shall be compensated at least 50 percent
of the employee's regular salary. Any of the 100 days of leave not used during the year in which they are credited
shall be forfeited and shall not accumulate from year to year. This paid leave shall be exclusive of any other paid
leave, holidays, vacation, or compensatory time to which the employee may be entitled. (Education Code 45196)

OPTION 2 ENDS HERE

Parental Leave

During each school year, a classified employee may use all available sick leave, including accumulated sick leave, for
the purpose of parental leave for a period of up to 12 work weeks. The 12-week period shall be reduced by any
period of sick leave, including accumulated sick leave, taken during a period of such parental leave. (Education Code
45196.1)

Eligibility for such leave shall not require 1,250 hours of service with the district during the previous 12 maonths.
(Education Code 45196.1)

An employee who has exhausted all available sick leave, including accumulated sick leave, and continues to be absent
on account of parental leave shall receive differential pay of at least 50 percent of the employee's regular salary for
the remainder of the 12 work weeks. (Education Code 45196.1)

Parental leave taken pursuant to Education Code 45196.1 shall run concurrently with the parental leave taken
pursuant to Government Code 12945.2 or 12945.6, and the aggregate amount of parental leave shall not exceed 12
work weeks in a 12-month period. (Education Code 45196.1; Government Code 12945.2, 12945.6)

Extension of Leave

A permanent employee who is absent because of a personal iliness or injury and who has exhausted all available sick
leave, vacation, compensatory overtime, and any other paid leave shall be so notified, in writing, and offered an
opportunity to request additional leave. The Board may grant the employee additional leave, paid or unpaid, for a
period not to exceed six months and may renew this leave for two additional six-month periods or for lesser periods.
The total additional leave granted shall not exceed 18 months. (Education Code 45195)

If the employee is still unable to return to work after all available paid and unpaid leaves have been exhausted, the
employee shall be placed on a reemployment list for a period of 39 months. If during this time the employee
becomes medically able, the employee shall be offered reemployment in the first vacancy in the classification of the
employee's previous assignment. During the 39 months, the employee's reemployment shall take preference over all
other applicants except those laid off for lack of work or lack of funds, in which case the employee shall be ranked
according to seniority. (Education Code 45195}

Verification Requirements

After any absence due to iliness or injury, the employee shall submit a completed and signed district absence form to
the employee's immediate supervisor.

The Superintendent or designee may require verification whenever an employee's absence record shows chronic
absenteeism or a pattern of absences immediately before or after weekends and/or holidays or whenever available
evidence clearly indicates that an absence is not related to illness or injury.

In addition, the Superintendent or designee may require an emplayee to visit a physician selected by the district, at
district expense, in order to receive a report on the medical condition of the employee. The report shall include a
statement as to the employee’s need for additional leave of absence and a prognosis as to when the employee will
be able to return to work. If the report concludes that the employee's condition does not warrant continued absence,
the Superintendent or designee may, after giving notice to the employee, deny the request for additional leave.
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Any district request for additional verification by an employee's physician or a district-selected physician shall be in
writing and shall specify that the report to be submitted to the district should not contain the employee's genetic
information. Any genetic information received by the district on behalf of an employee shall be treated as a
confidential medical record, maintained in a file separate from the employee's personnel file, and shall not be
disclosed except in accordance with 29 CFR 1635.9.

Before returning to work, an employee who has been absent for surgery, hospitalization, or extended medical
treatment may be asked to submit a letter from a physician stating that the employee is able to return to work and
stipulating any necessary restrictions or limitations.

Short-Term and Substitute Employees

OPTION 1:

Except for a retired annuitant who is not reinstated to the retirement system, short-term or substitute employees
who work for 30 or more days within a year of their employment shall be entitled to one hour of paid sick leave for
every 30 hours worked. Accrued paid sick days shall carry over to the following year of employment, up to a
maximum of 48 hours. (Labor Code 246)

OPTION 1 ENDS HERE

OPTION 27

Except for a retired annuitant who is not reinstated to the retirement system, short-term or substitute employees
who work for 30 or more days within a year of their employment shall accrue, on a regular basis, paid sick leave of
up to 24 hours by the 120th calendar day of their employment or each calendar year or 12-month period. Accrued
paid sick days shall carry over to the following year of employment, up to a maximum of 48 hours. (Labor Code 246)

OPTION 2 ENDS HERE

OPTION 3:

Except for a retired annuitant who is not reinstated to the retirement system, short-term or substitute employees
who work for 30 or more days within a year of their employment shall be credited with 24 hours or three days of
paid sick leave for that year. Unused sick leave shall not carry over to the following year of employment. (Labor
Code 246)

OPTION 3 ENDS HERE

Short-term or substitute employees may begin to use accrued paid sick days on the 90th day of their employment,
after which they may use the sick days as they are accrued. (Labor Code 246)

A short-term or substitute employee may use accrued sick leave for absences due to: (Labor Code 246.5)

1. The employee's own need or the need of a family member, as defined in Labor Code 245.5, for the diagnosis,
care, or treatment of an existing health condition or for preventive care

2. Need of the employee to obtain or seek any relief or medical attention specified in Labor Code 230(c) and
230.1(a) for the health, safety, or welfare of the employee, or the employee's child, when the employee has
been a victim of domestic violence, sexual assault, or stalking

Healthy Workplaces, Healthy Families Act Requirements

No employee, including a short-term or substitute employee, shall be denied the right to use accrued sick days and
the district shall not in any manner discriminate or retaliate against an employee for using or attempting to use sick
leave, filing a complaint with the Labor Commissioner, or alleging district violation of Labor Code 245-249.

To ensure the district's compliance with Labor Code 245-249, the Superintendent or designee shall:
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1. At a conspicuous location in each workplace, display a poster on paid sick leave that includes the following

information:

a. That an employee is entitled to accrue, request, and use paid sick days

b. The number of sick days provided by Labor Code 245-249

c. The terms of use of paid sick days

d. That discrimination or retaliation against an employee for requesting and/or using sick leave is prohibited

by law and that an employee has the right to file a complaint with the Labor Commissioner if the district

discriminates or retaliates against the employee

2. Provide at least 24 hours or three days of paid sick leave to each eligible employee to use per year and allow

eligible employees to use accrued sick leave upon reasonable request

3. Provide eligible employees written notice, on their pay stub or other document issued with their pay check, of

the amount of paid sick leave they have available

4. Keep a record documenting the hours worked and paid sick days accrued and used by each eligible employee

for three years

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the

policy.

State References
Ed. Code 44042.5
Ed. Code 45103
Ed. Code 45190
Ed. Code 45191
Ed. Code 45191.5

Ed. Code 45193

Ed. Code 45195
Ed. Code 45196

Ed. Code 451%96.1

Ed. Code 45202

Gov. Code 12945.1-12945.21
Gov. Code 12945.6

Gov. Code 12945.7

Lab. Code 230

Lab. Code 230.1

Lab. Code 233
Lab. Code 245-249

Federal References
20 USC 1681-1688
29 CFR 1635.1-1635.12

Description

Wage averpayment

I fer of [ ick | { otf fi
California Family Rights A
Reproductive loss leave

Bereavement leave

A . leave for victims of ic viol

E ith 25 [ . ic viol | |

| ctalking victims: 11 ime off
l tamily ill
lthy Workol Healthy Families Act of 201

Description

Title IX of the Education Amendments of 1972; discrimination based on sex

Genetic Information Nondiscrimination Act of 2008
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Federal References

29 CFR 825.100-825.702
29 USC 2601-2654

34 CFR 106.1-106.82

42 USC 2000ff-2000ff-11

Management Resources References

Court Decision

Court Decision

Website

Cross References
4032
4112.42
4112.42
41129
4112.9-E(1)
41134
41135
4119.41
4141.6
4141.6
4154
4154

4159

4161

4161
4161.11
4161.2
4161.5
4161.8
4161.9
4161.9
4212.42
4212.42
4212.9
4212.9-E(1)
4213.4
4213.5
4216
4217.3

Description
Family and Medical Leave Act of 1993
Family Care and Medical Leave Act

Discrimination on the basis of sex; effectuating Title IX

Genetic Information Nondiscrimination Act of 2008

Description

California School Employees Association v. Colton Joint Unified School

District (2009) 170 Cal.App.4th 957

California School Employees Association v. Tustin Unified School District

(2007) 148 Cal.App.4th 510

CSBA Distri - Office of E . LSeri

Description
Reasonable Accommodation
- And Al | Testing For S | Bus Dri
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Cross References
4219.41
4241.6
4241.6
4254
4254
4259
4261
4261
4261.11
4261.2
4261.5
4261.8
4261.9
4261.9
4312.42
4312.42
4312.9
4312.9-E(1)
4313.4
4313.5
4319.41
4354
4354
4359
4361
4361
4361.11
4361.2
4361.5
4361.8
4361.9
4361.9

Description

£ With Infecti DI
Concerted Action/Work Stoppage
Concerted Action/Work Stoppage
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Regulation 4261.2; Personal Leaves Status: ADOPTED

Original Adopted Date: 11/01/2012 | Last Revised Date: 06/01/2024 | Last Reviewed Date: 06/01/2024

Personal leaves granted to district employees shall be used as permitted in law, this administrative regulation, other
Governing Board-approved policy or district regulation, or applicable collective bargaining agreement, or as
otherwise required by law.

For the purpose of any personal leave offered pursuant to state law, a registered domestic partner shall have the
same rights, protections, and benefits as a spouse and any protections provided to a spouse’s child shall also apply to
a child of a registered domestic partner. {Family Code 297.5)

Whenever possible, employees shall request personal leaves in advance and prepare suitable instructions, including
lesson plans as applicable, for a substitute employee.

Bereavement

Employees are entitled to a leave of up to five days upon the death of any member of the employee’s immediate
family, as defined in Education Code 44985 and 45194.

"Immediate family" means a parent, parent-in-law, grandparent, or grandchild of the employee or of the spouse of
the employee, and the spouse, domestic partner, child, child-in-law, sibling, or sibling-in-law of the employee, or any
relative living in the immediate household of the employee. (Education Code 44985, 45194; Government Code

12945.7)

No deduction shall be made from the employee's salary for any authorized paid bereavement leave as specified in
the collective bargaining agreement or as otherwise established by this policy, nor shall such leave be deducted from
any other leave to which the employee is entitled unless requested by the employee. (Education Code 44985,
45194; Government Code 12945.7)

At the employee's request, bereavement leave may be extended under personal necessity leave provisions as
provided in the section "Personal Necessity" below. (Education Code 44981, 45207)

Reproductive Loss

Upon request by any employee who has experienced a reproductive loss event, defined as the day or, for a multiple-
day event, the final day of a failed adoption, failed surrogacy, miscarriage, stillbirth, or an unsuccessful assisted
reproduction, the district shall grant the employee up to five days of reproductive loss leave, to be taken
consecutively or non-consecutively. The employee shall take the leave within three months following the event. If
the employee is on another type of leave at the time of the reproductive loss event, or chooses to take another type
of leave immediately following a reproductive loss event, then the reproductive loss leave shall be completed within
three months of the end date of the other leave. {Government Code 12945.6)

Reproductive loss leave will be unpaid unless the employee chooses to use vacation, personal leave, accrued and
available sick leave, or compensatory time off that is otherwise available to the employee. (Government Code

12945.6)

Any request or inquiry or information provided by an employee related to reproductive loss leave and/or a
reproductive loss shall remain confidential, except to internal personnel or counsel as necessary or as required by

faw.
Personal Necessity

Employees may use a maximum of seven days of accrued personal illness/injury leave (sick leave) during each school
year for reasons of personal necessity. (Education Code 44981, 45207)
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Acceptable reasons for the use of personal necessity leave include:

1. Death of a member of the employee's immediate family when the number of days of absence exceeds the
limits set by bereavement leave provisions (Education Code 44981, 45207; Government Code 12945.7)

2. An accident involving the employee or the employee's property, or the person or property of a member of the
employee's immediate family (Education Code 44981, 45207)

3. lliness, preventive care, or other need of a member of the employee's family, as defined in Labor Code 245.5
(Education Code 44981; Government Code 12945.2; Labor Code 246.5)

4. A classified employee's appearance in any court or before any administrative tribunal as a litigant, party, or
witness under subpoena or other order (Education Code 45207)

5. Fire, flood, or other immediate danger to the home of the employee

6. Personal business of a serious nature which the employee cannot disregard

Leave for personal necessity may be allowed for other reasons at the discretion of the Superintendent or designee.
However, personal necessity leave shall not be granted for purposes of personal convenience, for the extension of a
holiday or vacation, or for matters which can be taken care of outside of working hours. The Superintendent or
designee shall have final discretion as to whether a request reflects personal necessity.

Advance permission shall not be required of an employee in any case involving the death of a member of the
employee's immediate family, an accident involving the employee's person or property or the person or property of a
member of the employee's immediate family, or the illness, preventive care, or other need of a member of the
employee's family. (Education Code 44981, 45207)

For any leave that is planned, or for which the need is foreseeable, an employee shall notify the Superintendent or
designee in advance. In all other circumstances, the employee shall notify the Superintendent or designee of the
need for the leave as soon as practicable.

After any absence due to personal necessity, the employee shall verify the absence by submitting a completed and
signed district absence form to the employee's immediate supervisor.

Leave to Perform Legal Duties

An employee may take time off work in order to: (Labor Code 230)
1. Serve on an inquest jury or trial jury

2. Comply with a subpoena or other court order to appear as a withess

Notices, summons, and subpoenas for court appearances shall be submitted to the district office when requesting
leave.

A classified employee called for jury duty shall be granted leave with pay up to the amount of the difference
between the employee's regular earnings and any amount received for jury fees. {(Education Code 44037)

A certificated employee who is called for jury duty also shall be granted leave with pay up to the difference between
the employee's regular earnings and any jury fees received. (Education Code 44036)

A certificated employee shall be granted leave with pay to appear in court as a witness other than as a litigant or to
respond to an official order from another governmental jurisdiction for reasons not brought about through the
connivance or misconduct of the employee. Such an employee shall receive the difference between the employee's
regular earnings and any witness fees received. (Education Code 44036)
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Leaves for Crime Victims for Judicial Proceedings

An employee who is a victim of a crime or an immediate family member, registered domestic partner, or child of a
registered domestic partner of such victim may be absent from work in order to attend related judicial proceedings, if
the crime is any of the following: (Labor Code 230.2)

1. Aviolent felony as defined in Penal Code 667.5(c)
2. A serious felony as defined in Penal Code 1192.7(c)

3. A felony provision of law proscribing theft or embezzlement

For these purposes, the employee may use vacation, personal leave, personal iliness/injury leave, unpaid leave, or
compensatory time off that is otherwise available to the employee. (Labor Code 230.2)

Prior to taking time off, an employee shall give the Superintendent or designee a copy of the notice of each
scheduled proceeding that is provided by the responsible agency, unless advance notice is not feasible. When
advance notice is not feasible or an unscheduled absence occurs, the employee shall, within a reasonable time after
the absence, provide documentation evidencing the judicial proceeding from the court or government agency setting
the hearing, the district attorney or prosecuting attorney's office, or the victim/witness office that is advocating on
behalf of the victim. (Labor Code 230.2)

The district shall keep confidential any records pertaining to the employee's absence from work by reason of this
leave. (Labor Code 230.2)

Leaves for Victims of Crime or Abuse

An employee who is a victim of domestic violence, sexual assault, stalking, or a crime that caused physical injury or
mental injury with a threat of physical injury or an employee whose immediate family member, as defined, is
deceased as the direct result of a crime may use vacation, sick leave, personal leave, or compensatory time off that is
otherwise available to the employee to attend to the following activities: (Labor Code 230, 230.1, 246.5)

1. Obtain or attempt to obtain any relief, including, but not limited to, a temporary restraining order, restraining
order, or other injunctive relief to help ensure the health, safety, or welfare of the employee or the employee's

child
2. Seek medical attention for injuries caused by crime or abuse

3. Obtain services from a domestic violence shelter, program, rape crisis center, or victim services organization or
agency as a result of the crime or abuse

4, Obtain psychological counseling or mental health services related to an experience of crime or abuse
5. Participate in safety planning and take other actions to increase safety from future crime or abuse, including

temporary or permanent relocation

Prior to taking time off, an employee shall give reasonable notice to the Superintendent or designee, unless advance
notice is not feasible. When an unscheduled absence occurs, the employee shall provide, within a reasonable period
of time, certification of the absence in the form of any of the following: {Labor Code 230, 230.1)

1. Apolice report indicating that the employee was a victim

2. A court order protecting or separating the employee from the perpetrator of the crime or abuse, or other
evidence from the court or prosecuting attorney that the employee has appeared in court

3. Documentation from a domestic violence or sexual assault counselor as defined in Evidence Code 1037.1 or
1035.2, licensed medical professional or health care provider, victim advocate, or counselor that the employee
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was undergoing treatment or receiving services for physical or mental injuries or abuse resulting in
victimization from the crime or abuse

4, Any other form of documentation that reasonably verifies that the crime or abuse occurred, including, but not
limited to, a written statement signed by the employee or by an individual acting on the employee's behalf
certifying that the absence is for a purpose authorized under Labor Code 230 or 230.1

The district shall maintain the confidentiality of such an employee to the extent autharized by law. {Labor Code 230,
230.1)

The Superintendent or designee shall inform employees of the rights provided employees pursuant to Labor Code
230 and 230.1 using a form developed by the Labor Commissioner or a substantially similar form developed by the
district. Such information shall be provided to new employees upon hire and to other employees upon request.
(Labor Code 230.1)

Personal Leave for Child-Related Activities

Any employee who is a parent/guardian of one or more children of an age to attend any of grades K-12 or a program
offered by a licensed child care provider may use up to 40 hours of personal leave, vacation, or compensatory time
off each school year in order to: (Labor Code 230.8)

1. Find, enroll, or reenroll a child in a school or with a licensed child care provider or to participate in activities of
the school or child care provider, provided the employee gives reasonable advance notice of the absence. Time
off for this purpose shall not exceed eight hours in any calendar month.

2. Address a school or child care emergency, provided the employee gives notice. An emergency exists when the
child cannot remain in school or with a child care provider due to one of the following circumstances:

a. Arequest by the school or child care provider that the child be picked up

b. An attendance policy, excluding planned holidays, that prohibits the child from attending or requires that
the child be picked up from the school or child care provider

c. Behavioral or discipline problems
d. Closure or unexpected unavailability of the school or child care provider, excluding planned holidays

e. A natural disaster, including, but not limited to, fire, earthquake, or flood

For purposes of this leave, parent/guardian includes a parent, guardian, stepparent, foster parent, grandparent, or
person who stands in loco parentis to a child. (Labor Code 230.8)

In lieu of using vacation, personal leave, or compensatory time off, eligible employees may take unpaid feave for this
purpose.

If two or more parents/guardians of a child are employed at the same work site, this leave shall be allowed for the
parent/guardian who first gives notice to the district. Simultaneous absence by another parent/guardian of the child
may be granted by the Superintendent or designee. (Labor Code 230.8)

Upon request by the Superintendent or designee, the employee shall provide documentation from the school or
licensed child care provider that the employee engaged in permitted child-related activities on a specific date and at
a particular time. (Labor Code 230.8)

Service on Education Boards and Committees
Upon request, a certificated employee shall be granted up to 20 school days of paid leave per school year for service

performed within the state on any education board, commission, committee, or group authorized by Education Code
44987.3 provided that all of the following conditions are met: (Education Code 44987.3)
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1. The service is performed within the state
2. The board, commission, organization, or group informs the district in writing of the service

3. The board, commission, organization, or group agrees, prior to the service, to reimburse the district, upon the
district's written request, for compensation paid to the employee's substitute and for actual related
administrative costs

Employee Organization Activities

Upon request, any certificated or classified employee shall be granted a leave of absence without loss of
compensation, to serve as an elected officer of a district employee organization or any statewide or national
employee organization with which the employee organization is affiliated. Such leave shall be in addition to any other
leave to which the employee may be entitled by other laws or a memorandum of understanding or collective
bargaining agreement. (Education Code 44987, 45210)

The leave shall include, but is not limited to, absence for purposes of attending periedic, stated, special, or regular
meetings of the body of the organization on which the employee serves as an officer. (Education Code 44987,
45210)

Upon request of an employee organization in the district or its state or national affiliate, a reasonable number of
unelected classified employees shall be granted a leave of absence without loss of compensation for the purpose of
attending important organizational activities authorized by the employee organization. The employee organization
shall provide reasonable notification to the Superintendent or designee when requesting a leave of absence for
employees for this purpose. (Education Code 45210)

When leave is granted for any of the above purposes, the employee organization shall reimburse the district within
10 days after receiving the district's certification of payment of compensation to the employee. (Education Code
44987, 45210)

Religious Leave

The Superintendent or designee may grant an employee up to three days of leave per year for religious purposes,
provided that the leave is requested in advance and that it does not cause additional district expenditures, the
neglect of assigned duties, or any other unreasonable hardship on the district.

The Superintendent or designee shall deduct the cost of hiring a substitute, when required, from the wages of the
employee who takes religious leave.

No employee shall be discriminated against for using this leave or any additional days of unpaid leave granted for
religious observances at the discretion of the Superintendent or designee.

Spouse on Leave from Military Deployment

An employee who works an average of 20 hours or more per week and whose spouse is a member of the United
States Armed Forces, National Guard, or reserves may take up to 10 days of unpaid leave during a period that the
employee's spouse is on leave from deployment during a military conflict, as defined in Military and Veterans Code
395.10. (Military and Veterans Code 395.10)

Within two business days of receiving official notice that the employee's spouse will be on leave from deployment,
the employee shall provide the Superintendent or designee with notice of the intention to take the leave. The
employee shall submit written documentation certifying that the employee's spouse will be on leave from
deployment during the time that the leave is requested. (Military and Veterans Code 395.10)

Leave for Emergency Duty
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An employee may take time off to perform emergency duty as a volunteer firefighter, a reserve peace officer, or
emergency rescue personnel. (Labor Code 230.3)

Any employee who performs duty as a volunteer firefighter, reserve peace officer, or emergency rescue personnel
shall be permitted to take temporary leaves of absence, not to exceed an aggregate total of 14 days per calendar
year, for the purpose of engaging in fire, law enforcement, or emergency rescue training. (Labor Code 230.4)

Civil Air Patrol Leave

An employee may take up to 10 days of unpaid leave per calendar year, beyond any leave otherwise available to the
employee, to respond to an emergency operational mission of the California Civil Air Patrol, provided that the
employee has been employed by the district for at least a 90-day period immediately preceding the leave. Such
leaves shall not exceed three days for a single mission, unless an extension is granted by the governmental entity
authorizing the mission and is approved by the Superintendent or designee. {Labor Code 1501, 1503)

The employee shall give the district as much advance notice as possible of the intended dates of the leave. The
Superintendent or designee may require certification from the proper Civil Air Patrol authority to verify the eligibility
of the employee for the leave and may deny the leave if the employee fails to provide the required certification.
{Labor Code 1503)

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the

policy.

State References Description

CA Constitution Article 1, Section 8 Religious discrimination

Ed. Code 44036-44037 Leaves of absence for judicial and official appearances

Ed. Code 44963 Power to grant leaves of absence; certificated

Ed. Code 44981 Leave of absence for personal necessity

Ed. Code 44985 Leave of absence due to death in immediate family; certificated
Ed. Code 44987 Service as officer of employee organization; certificated

Ed. Code 44987.3 Leave of absence to serve on certain boards, commissions, etc.
Ed. Code 45190 Resignation and leaves of absence

Ed. Code 45194 Bereavement leave of absence; classified

Ed. Code 45198 Effect of provisions authorizing leaves of absence

Ed. Code 45207 Personal necessity; classified

Ed. Code 45210 Service as officer of emplayee organization: classified

Ed. Code 45240-45320 Merit system

Evid. Code 1035.2 Sex assault counselor; definition

Evid. Code 1037.1 Domestic violence counselor; definition

Fam. Code 297-297.5 Rights, protections, benefits under the law; registered domestic partners
Gov. Code 12945.1-12945.21 California Family Rights Act

Gov. Code 12945.6 Reproductive loss leave

Gov. Code 12945.7 Bereavement leave

Gov. Code 3543.1 Rights of emplovee organizations

Lab. Code 1500-1507 Civil Air Patrol leave

Lab. Code 230-230.2 Leaves for victims of domestic violence, sexual assault or specified felonies
Lab. Code 230.3 Leave for emergency personnel
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State References
Lab. Code 230.4
Lab. Code 230.8
Lab. Code 233
Lab. Code 234
Lab. Code 246.5
M&V Code 395.10
Pen. Code 1192.7
Pen. Code 667.5

Federal References
29 USC 2601-2654
42 USC 2000d-2000d-7

Management Resources References

Court Decision
Public Employment Relations Board Decision

Website
Website
Website
Website
Website
Website

Cross References
2121
4112.9
4112.9-E(1)
4121

4121

4140
4141.6
4141.6
4143

4158

4158

4161

4161
4161.1
4161.8
4212.9
4212.9-E(1)

Description

Plea bareainine limitati
Prior o . f ori

Description
Family Care and Medical Leave Act

Title VI, Civil Rights Act of 1964

Description
Rankin v. Commission on Professional Competence (1988) 24 Cal.3d 167

Berkeley Council of Classified Employees v. Berkeley Unified School District
(2008) PERB Decision No. 1954

CSBA Distri c Office of Education.| Servi
~alifornia O fl ial Relati

california E ion of Teact

~alifornia Public E Relations B

california School Empl Associati

California T Associati

Description

S : S C

Empl Notificati

E ficati
Temporary/Substitute Personnel
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Cross References
4240
4241.6
4241.6
4243
4258
4258
4261
4261
4261.1
4261.8
43129
4312.9-E(1)
4340
4358
4358
4361
4361
4361.1
4361.8
5148
5148

Description

B - .

Concerted Action/Work Stoppage
Concerted Action/Work Stoppage
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CSBA Sample District Policy Manual
CSBA Policy Management Console

Policy 4312.9: Employee Notifications Status: ADOPTED

Original Adopted Date: 06/01/1994 | Last Revised Date: 06/01/2024 | Last Reviewed Date: 06/01/2024

The Governing Board believes that providing clear communications to staff is essential to establishing a professional,
positive work environment and enhancing their job performance. The Superintendent or designee shall provide
district employees all notifications required by law and any other notifications the Superintendent or designee
believes will promote staff knowledge of the district's policies, programs, activities, and operations.

When required by law, Board policy, or administrative regulation, district employees shall be asked to sign an
acknowledgment indicating receipt of the notification. Such acknowledgments shall be retained in each employee's
personnel file.

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the baard to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the

policy.

State References

Description

13CCR 1234 Reports regarding school buses and bus drivers
13 CCR 2480 Vehicle idling; limitations
2 CCR 11023 Harassment and discrimination prevention and correction

2CCR 11035-11051

2 CCR 11087-11098

Unlawful sex discrimination; pregnancy, childbirth, and related medical
conditions

California Family Rights Act

5 CCR 4622 Uniform complaint procedures

5 CCR 80303 Reports of change in employment status; alleged misconduct
8 CCR 3204 Access to employee exposure and medical records

8 CCR 5191 Chemical hygiene plan

8 CCR 5194 Hazard communication

Civ. Code 1798.29 District records; breach of security

Ed. Code 17612 Notification of pesticide use

Ed. Code 22455.5 STRS information to potential members

Ed. Code 22461 Postretirement compensation limitation

Ed. Code 231.5 Sexual harassment policy

Ed. Code 35031 Term of employment

Ed. Code 35171 Availability of rules and regulations for evaluation of performance
Ed. Code 37616 Consultation regarding year-round schedule

Ed. Code 44663-44664 Evaluation of certificated employees

Ed. Code 44842 Reemployment notices; certificated employees

Ed. Code 44896 Transfer of admini . . .

Ed. Code 44916 Written statement of employment status

Ed. Code 44929.21 Natice of reelection decision; districts with 250 ADA aor more
Ed. Code 44929.23 Districts with less than 250 ADA

Ed. Code 44934 Notice of disciplinary action for cause

Ed. Code 44938 Notice of unprofessional conduct and opportunity to correct
Ed. Code 44940.5-44941 Notification of suspension and intent to dismiss

Ed. Code 44948.3-44948.5 Dismissal of probationary employees
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State References
Ed. Code 44948.5
Ed. Code 44949

Ed. Code 44951

Ed. Code 44954
Ed. Code 44955

Ed. Code 44955.5

Ed. Code 45113
Ed. Code 45117
Ed. Code 45169
Ed. Code 45192
Ed. Code 45195

Ed. Code 46162

Ed. Code 48201
Ed. Code 48851.3
Ed. Code 49013

Ed. Code 49079

Ed. Code 49414

Ed. Code 49414.3
Gov. Code 1126
Gov. Code 12950
Gov. Code 21029
Gov. Code 54957
Gov. Code 54963
Gov. Code 8355
H&S Code 104420
H&S Code 120875
H&S Code 120880
H&S Code 1797.196
Lab. Code 230

Lab. Code 2800.2
Lab. Code 3550-3553
Lab. Code 5401
Pen. Code 11165.7

Pen. Code 11166.5

Unemp. Ins. Code 2613
WE&I Code 827

Description
l lecti | T fer 25¢
Dismissal of .

Education of students in foster care and students who are homeless
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Federal References
20 USC 2354

29 CFR 825.300

34 CFR 100

34 CFR 104.8

34 CFR 106.9

34 CFR 84.205-84.210

38USC 4334

40 CFR 763.84

40 CFR 763.93

41 USC 8101-8106
42 USC 11431-11435
49 CFR 382.113

49 CFR 382.303

49 CFR 382.601

Management Resources References

Website

Cross References
0410
1312.3
1312.3
1312.3-E(1)
1312.3-E(2)
2121

3260

3260
3513.3
3513.3
3514

3514
3514.1
35141
3514.2
3515.3
3515.3
3542

3580

3580

4020

Description

Local application for career and technical education programs
Family and Medical Leave Act; notice requirement
Nondiscrimination under programs receiving federal assistance
Nondiscrimination

Severability

Drug-free workplace statement

Uniformed Services Employment and Reemployment Rights Act; notice
requirement

Asbestas inspections, response actions and post-respanse actions
Asbestos management plans

Drug-Free Workplace Act

McKinney-Vento Homeless Assistance Act

Controlled substance and alcohol use and testing notifications
Post-accident information, procedures, and instructions

Controlled substance and alcohol use and testing notification

Description

~SBA Distri - Office of E ion L ewal Servi

Description
londiscrimination In District P And Activiti
Unif c laint P I
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Cross References
4030
4030
4033
4112.42
4112.42
41125
4112.5-E(1)
4112.6
4115
4115
4116
4116
4117.14
4117.3
4117.7
4118
4118
4119.11
4119.11
4119.43
4119.43
4121
4121
4136
4154
4154
4157
4157
41571
4158
4158
4161.1
4161.11
4161.2
4161.5
4161.8
4212
4212.42
4212.42
4212.5

Description

I ion A .
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Cross References
4212.5-E(1)
-4212.6
4216
4217.3
4219.11
4219.11
4219.43
4219.43
4236
4254
4254
4257
4257
42571
4258
4258
4261.1
4261.11
4261.2
4261.5
4261.8
43121
4312.42
4312.42
4312.5
4312.5-E(1)
4312.6
4317.14
4317.7
4319.11
4319.11
4319.43
4319.43
4336
4354
4354
4357
4357
43571
4358

Description

Criminal R Checl
Personnel Files
Probhationary/Permanent Status
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Cross References
4358
4361.1
4361.11
4361.2
4361.5
4361.8
5141.21
5141.21
5141.4
5141.4
5145.3
5145.3
6117
6173
6173
6173-E(1)
6173-E(2)
6178
6178
9310
9321
9321-E(1)
9321-E(2)

Description

Employee Security

Personal lliness/Injury Leave
2l Acci I [
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CSBA Sample District Policy Manual
CSBA Policy Management Console

Exhibit 4312.9-E(1): Employee Notifications Status: ADOPTED
Original Adopted Date: 05/01/2016 | Last Revised Date: 06/01/2024 | Last Reviewed Date: 06/01/2024

This exhibit is a non-exhaustive list of notices that the law explicitly requires be provided to employees. Other
notices may exist and be identified in the future.

. To All Employees

When/Whom to Notify: At the beginning of school year or upon employment
Education or Other Legal Code: Education Code 231.5, Government Code 12950
Board Policy/Administrative Regulation #: AR 4119.11/4219.11/4319.11
Subject: The district’s policy on sexual harassment, legal remedies, complaints

When/Whom to Notify: Annually and 72 hours before pesticide application

Education or Other Legal Code: Education Code 17612

Board Policy/Administrative Regulation #: AR 3514.2

Subject: Use of pesticide products, active ingredients, Internet address to access information on pesticides

When/Whom to Notify: Prior to implementing year-round schedule
Education or Other Legal Code: Education Code 37616

Board Policy/Administrative Regulation #: BP 6117

Subject: Public hearing on implementing year-round program schedule

When/Whom to Notify: Prior to implementing alternative schedule
Education or Other Legal Code: Education Code 46162

Board Policy/Administrative Regulation #: BP 6112

Subject: Public hearing on alternative schedule in secondary grades

When/Whom to Notify: Annually

Education or Other Legal Code: Education Code 49013; 5 CCR 4622

Board Policy/Administrative Regulation #: AR 1312.3; BP 0460; BP 3260

Subject: Uniform complaint procedures, appeals, civil law remedies, coordinator, complaints about student fees and
local control accountability plan

When to Notify: Annually

Education or Other Legal Code: Education Code 49069.5, 51225.1

Board Policy/Administrative Regulation #: AR 6173, AR 6173.1, 6173.3, 6175

Subject: Transfer of coursework and credits for foster youth, students experiencing homelessness, former juvenile
court school students, children of military family, students who are migratory, and newcomer students.

When/Whom to Notify: Annually

Education or Other Legal Code: Education Code 49414

Board Policy/Administrative Regulation #: AR 5141.21

Subject: Request for volunteers to be trained to administer epinephrine auto-injectors

When/Whom to Notify: At least once per school year

Education or Other Legal Code: Education Code 49414.7

Board Policy/Administrative Regulation #: 5141.21

Subject: Request for volunteers to be trained to administer stock albuterol inhalers

When/Whom to Notify: At least once per school year

Education or Other Legal Code: Education Code 49468.2

Board Policy/Administrative Regulation #: 5141.21

Subject: Request for volunteers to be trained to administer anti-seizure medication

When/Whom to Notify: At least once per year

Education or Other Legal Code: Education Code 49414.3

Board Policy/Administrative Regulation #: AR 5141.21

Subject: Request for volunteers to be trained to administer opioid antagonist
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When to Notify: When a parent/guardian requests for district designation of volunteers is received for training on
emergency use of anti-seizure medication for a student diagnosed with seizures

Education or Other Legal Code: Education Code 49468.2

Board Policy/Administrative Regulation #: AR 5141.21

Subject: Request for volunteers to be trained in recognition and response to seizures, including administration of
emergency anti-seizure medication, description of training, right to rescind offer to volunteer, prohibition against
retaliation.

When/Whom to Notify: To all employees

Education or Other Legal Code: Government Code 1126

Board Policy/Administrative Regulation #: BP 4136/4236/4336

Subject: Prohibition of activities that are inconsistent, incompatible, in conflict with, or inimical to duties; discipline;

appeal

When/Whom to Notify: To all employees

Education or Other Legal Code: Government Code 8355; 41 USC 8102; 34 CFR 84.205, 84.210

Board Policy/Administrative Regulation #: BP 4020, BP 4159/4259/4359

Subject: District's drug- and alcohol-free workplace; actions that will be taken if violated; available employee

assistance programs

When/Whom to Notify: Upon employment

Education or Other Legal Code: Government Code 21029

Board Policy/Administrative Regulation #: None

Subject: Right to purchase PERS service credit for military service performed prior to public employment

When/Whom to Notify: Upon placement of automated external defibrillator (AED) in school, annually thereafter
Education or Other Legal Code: Health and Safety Code 1797.196

Beard Policy/Administrative Regulation #: AR 5141

Subject: Proper use of AED; location of all AEDs on campus, sudden cardiac arrest, school's emergency response plan

When/Whom to Notify: If the district receives Tobacco-Use Prevention Education funds
Education or Other Legal Code: Health and Safety Code 104420

Board Policy/Administrative Regulation #: AR 3513.3

Subject: District's tobacco-free schools policy and enforcement procedures

When/Whom to Notify: Annually, or more frequently if there is new information
Education or Other Legal Code: Health and Safety Code 120875, 120880

Board Policy/Administrative Regulation #: BP 4119.43/4219.43/4319.43
Subject: AIDS and hepatitis B, methods to prevent exposure

When/Whom to Notify: To new employees upon hire and other employees upon request, in districts with 25 or
more employees

Education or Other Legal Code: Labor Code 230.1

Board Policy/Administrative Regulation #: AR 4161.2/4261.2/4361.2

Subject: Rights pursuant to Labor Code 230-230.1 pertaining to leaves and accommodations for victims of crime or
abuse

When/Whom to Notify: With each paycheck

Education or Other Legal Code: Labor Code 246

Board Policy/Administrative Regulation #: AR 4161.1/4261.1/4361.1
Subject; Amount of sick leave available

When/Whom to Notify: Upon hire, in employee handbook, and upon request for parental leave
Education or Other Legal Code: Labor Code 1034

Board Policy/Administrative Regulation #: BP 4033

Subject: The district's policy on lactation accommodation

When/Whom to Notify: To covered employees and former employees

Education or Other Legal Code: Labor Code 2800.2
Board Policy/Administrative Regulation #: AR 4154/4254/4354
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Subject: Availability of COBRA/Cal-COBRA continuation and conversion coverage; statement encouraging careful
examination of options before declining coverage

When/Whom to Notify: To employees participating in a flexible spending account
Education or Other Legal Code: Labor Code 2810.7

Board Policy/Administrative Regulation #: None

Subject: Deadline to withdraw funds from account before the end of the plan year

When/Whom to Notify: To every new employee, either at the time employee is hired or by end of first pay period
Education or Other Legal Code: Labor Code 3551

Board Policy/Administrative Regulation #: AR 4157.1/4257.1/4357.1

Subject: Workers' compensation benefits, how to obtain medical care, role of primary physician, form for reporting
personal physician/chiropractor

When/Whom to Notify: Within one day of receiving notice of potential exposure to COVID-19, and remain posted
for not less than 15 calendar days, to employees who were on the premises during the infectious period, the
exclusive representative, and the employer of subcontracted employees as applicable

Where: Prominently display in all places where notices to employees concerning workplace rules or regulations are
customarily posted

Education or Other Legal Code: Labor Code 6409.6

Board Policy/Administrative Regulation #: AR 4157/4257/4357

Subject: Potential exposure to COVID-19; benefits to which employees may be entitled; available leave options;
protection against discrimination and retaliation; district's disinfection and safety plan

When/Whom to Notify: Prior to beginning employment

Education or Other Legal Code: Penal Code 11165.7, 11166.5

Board Policy/Administrative Regulation #: AR 5141.4

Subject: Status as a mandated reporter of child abuse, reporting obligations, confidentiality rights, copy of law

When/Whom to Notify: Upon employment and when leaving work due to pregnancy or nonoccupational sickness or
injury

Education or Other Legal Code: Unemployment Insurance Code 2613

Board Policy/Administrative Regulation #: AR 4154/4254/4354

Subject: Disability insurance rights and benefits

When/Whom to Notify: To principal, counselor who directly supervises or reports on student's behavior or progress,
and teacher and other administrators who directly supervise or report on student's behavior or progress when the
superintendent or designee believes the employee needs the information for the protection of self or others when
working with the student, when Superintendent or designee receives written notification that minor student has
committed a felony or misdemeanor involving specified offenses

Education or Other Legal Code: Welfare and Institutions Code 827

Board Policy/Administrative Regulation #: AR 4158/4258/4358

Subject: Limited exception to juvenile court record confidentiality to ensure rehabilitation of juvenile criminal
offenders and protect students and staff

When/Whom to Notify: To all employees and job applicants

Education or Other Legal Code: 2 CCR 11023; 34 CFR 104.8, 106.9

Board Policy/Administrative Regulation #: BP 0410, AR 4030

Subject: District's policy on nondiscrimination and related complaint procedures

When/Whom to Notify: To all employees via employee handbook, or to each new employee

Education or Other Legal Code: 2 CCR 11091, 11095; 29 CFR 825.300

Board Policy/Administrative Regulation #: AR 4161.8/4261.8/4361.8

Subject: Benefits through Family and Medical Leave Act (FMLA) and California Family Rights Act {CFRA); obligation
to provide 30 days' notice of need for leave when possible

When/Whom to Notify: To all employees

Education or Other Legal Code: 8 CCR 3203

Board Policy/Administrative Regulation #: AR 4157/4257/4357

Subject: The right and procedure to access the injury and illness prevention program
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When/Whom to Notify: To all employees

Education or Other Legal Code: 34 CFR 106.8

Board Policy/Administrative Regulation #: AR 4119.11/4219.11/4319.11

Subject: Nondiscrimination on the basis of sex; contact information for district's Title 1X Coordinator; referral of
inquiries to Title IX Coordinator and/or Office for Civil Rights

When/Whom to Notify: Annually

Education or Other Legal Code: 40 CFR 763.84, 763.93

Board Policy/Administrative Regulation #: AR 3514

Subject: Availability of asbestos management plan; any inspections, response actions or post-response actions
planned or in progress

When/Whom to Notify: Prior to the beginning of school year or upon employment

Education or Other Legal Code: 20 USC 2354; 34 CFR 100 Appendix B, 104.8

Board Policy/Administrative Regulation #: AR 6178

Subject: All career and technical education opportunities are offered without regard to race, color, national origin,
sex, or disability in accordance with 34 CFR 100

Il. To Certificated Employees

When/Whom to Notify: To eligible certificated employees in a timely manner, and to part-time and substitute
certificated employees within 30 days of hire

Education or Other Legal Code: Education Code 22455,5

Board Policy/Administrative Regulation #: AR 4121

Subject: Criteria for membership in retirement system; right to elect membership at any time

When/Whom to Notify: Upon employment of a retired certificated individual

Education or Other Legal Code: Education Code 22461

Board Policy/Administrative Regulation #: AR 4117.14/4317.14

Subject: Postretirement earnings limitation or employment restriction; monthly report of compensation

When/Whom to Notify: To certificated employees

Education or Other Legal Code: Education Code 35171

Board Policy/Administrative Regulation #: AR 4115, BP 4315
Subject: District regulations related to performance evaluations

When/Whom to Notify: 30 days before last day of school year for instructional staff, or by June 30 for
noninstructional certificated staff, in any year in which employee is evaluated

Education or Other Legal Code: Education Code 44663

Board Policy/Administrative Regulation #: AR 4115

Subject: Copy of employee's evaluation

When/Whom to Notify: To a certificated employee with unsatisfactory evaluation, once per year for probationary
employee or at least once every other year for permanent employee

Education or Other Legal Code: Education Code 44664

Board Policy/Administrative Regulation #: AR 4115

Subject: Notice and description of the unsatisfactory performance

When/Whom to Notify: By May 30, if district elects to issue reemployment notices to certificated employees
Education or Other Legal Code: Education Code 44842

Board Policy/Administrative Regulation #: AR 4112.1

Subject: Request that the employee notify district of intent to remain in service next year

When/Whom to Notify: To probationary and temporary certificated employees upon employment and every July

thereafter

Education or Other Legal Code: Education Code 44916

Board Policy/Administrative Regulation #: AR 4112.1, AR 4121
Subject: Employment status and salary

When/Whom to Notify: To probationary employee, by March 15
Education or Other Legal Code: Education Code 44929.21, 44929.23, 44948.5
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Board Policy/Administrative Regulation #: BP 4116
Subject: Whether or not employee is reelected for next school year

When/Whom to Notify: When certificated employee is subject to disciplinary action for cause, at any time of year
or, for charge of unsatisfactory performance, during instructional year

Education or Other Legal Code: Education Code 44934, 44934.1, 44936

Board Policy/Administrative Regulation #: BP 4118; AR 4118

Subject: Notice of charges, procedures, and employee rights; intent to dismiss or suspend 30 days after notice

When/Whom to Notify: To certificated employee charged with unprofessional conduct, at least 45 days prior to
suspension/dismissal notice

Education or Other Legal Code: Education Code 44938

Board Policy/Administrative Regulation #: BP 4118

Subject: Notice of deficiency and opportunity to correct

When/Whom to Notify: To certificated employee charged with unsatisfactory performance, at least 90 days prior to
suspension/dismissal notice or prior to last quarter of school year

Education or Other Legal Code: Education Code 44938

Board Policy/Administrative Regulation #: BP 4118

Subject: Notice of deficiency and opportunity to correct

When/Whom to Notify: To certificated employee charged with mandatory leave of absence offense, within 10 days
of entry of judgment in proceedings

Education or Other Legal Code: Education Code 44940.5

Board Policy/Administrative Regulation #: AR 4118

Subject: Notice of intent to dismiss 30 days from notice unless employee demands hearing

When/Whom to Notify: To probationary employee 30 days prior to dismissal during school year, but not later than
March 15 for a second- year probationary employee

Education or Other Legal Code: Education Code 44948.3

Board Policy/Administrative Regulation #: AR 4118

Subject: Reasons for dismissal and opportunity to appeal

When/Whom to Notify: By March 15 when necessary to reduce certificated personnel, with final notice by May 15
Education or Other Legal Code: Education Code 44949, 44955

Board Policy/Administrative Regulation #: BP 4117.3

Subject: Reasons for personnel reduction and employees' right to hearing; final notice of Board decision re:
termination

When/Whom to Notify: Before the end of the school year to temporary employee who served 75 percent of school
year but will be released

Education or Other Legal Code: Education Code 44954

Board Policy/Administrative Regulation #: BP 4121

Subject: District's decision not to reelect employee for following school year

When/Whom to Notify: During the time between five days after the enactment of an annual Budget Act and August
15 of the fiscal year to which the Budget Act applies when the Board determines that the district's local control
funding formula appartionment per unit of ADA for that fiscal year has not increased by at least two percent, to any
permanent or probationary certificated employee, including an employee holding a position that requires
administrative or supervisory credential, whose services are terminated

Education or Other Legal Code: Education Code 44955.5

Board Policy/Administrative Regulation #: BP 4117.3

Subject: Decrease in the number of permanent employees in accordance with a schedule of notice and hearing
adopted by the Board

When/Whom to Notify: To teacher, when a student engages in or is reasonably suspected of specified acts
Education or Other Legal Code: Education Code 49079

Board Policy/Administrative Regulation #: AR 4158/4258/4358

Subject: Student has committed specified act that constitutes ground for suspension or expulsion

When/Whom to Notify: To teacher of a student who is suspended or expelled, when Superintendent or designee
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receives transfer student's record regarding acts that resulted in suspension or expulsion
Education or Other Legal Code: Education Code 48201

Board Policy/Administrative Regulation #: AR 4158/4258/4358

Subject: Student has committed specified act that constitutes ground for suspension or expulsion

When/Whom to Notify: To certificated employee upon change in employment status due to alleged misconduct
Education or Other Legal Code: 5 CCR 80303

Board Policy/Administrative Regulation #: AR 4117.7/4317.7

Subject: Contents of state regulation re: report to Commission on Teacher Credentialing

lll. To Classified Employees

When/Whom to Notify: When a classified employee is subject to disciplinary action for cause, in a nonmerit district
Education or Other Legal Code: Education Code 45113

Board Policy/Administrative Regulation #: AR 4218

Subject: Notice of charges, right to hearing, timeline for requesting hearing

When/Whom to Notify: By March 15, when laid off due to lack of work or lack of funds, with final notice by May 15
Education or Other Legal Code: Education Code 45117

Board Policy/Administrative Regulation #: AR 4217.3

Subject: Notice of layoff, displacement and reemployment rights, right to hearing; final notice of Board decision
regarding termination

When/Whom to Notify: During the time between five days after the enactment of an annual Budget Act and August
15 of the fiscal year to which the Budget Act applies when the Board determines that the district's local control
funding formula apportionment per unit of ADA for that fiscal year has not increased by at least two percent, to
classified employees who are laid off due to lack of work or lack of funds

Education or Other Legal Code: Education Code 45117

Board Policy/Administrative Regulation #: AR 4217.3

Subject: District Statement of Reduction in Force to affected employees in accordance with a schedule of notice and
hearing adopted by the Board

When/Whom to Notify: At least 60 days prior to the effective date of layoff, if the employee's position must be
eliminated due to the expiration of a specially funded program

Education or Other Legal Code: Education Code 45117

Board Policy/Administrative Regulation #: AR 4217.3

Subject: Notice of layoff date, displacement and reemployment rights

When/Whom to Notify: Upon employment and upon each change in classification

Education or Other Legal Code: Education Code 45169

Board Policy/Administrative Regulation #: AR 4212

Subject: Employee's class specification, salary data, assignment or work location, duty hours, prescribed workweek

When/Whom to Notify: To permanent employee whose leave is exhausted
Education or Other Legal Code: Education Code 45192, 45195

Board Policy/Administrative Regulation #: AR 4261.1, AR 4261.11
Subject: Exhaustion of leave, opportunity to request additional leave

When/Whom to Notify: To school bus drivers and school activity bus drivers prior to expiration of specified
documents

Education or Other Legal Code: 13 CCR 1234

Board Policy/Administrative Regulation #: AR 3542

Subject: Expiration date of driver's license, driver's certificate and medical certificate; need to renew

When/Whom to Notify: To school bus drivers and school activity bus drivers upon employment and at least once per

year thereafter

Education or Other Legal Code: 13 CCR 2480

Board Policy/Administrative Regulation #: AR 3542

Subject: Limitations on vehicle idling; consequences of not complying

When/Whom to Notify: To school bus drivers, prior to district drug testing program and thereafter upon
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employment

Education or Other Legal Code: 49 CFR 382.113, 382.601

Board Policy/Administrative Regulation #: AR 4112.42/4212.42/4312.42

Subject: Explanation of federal requirements for drug testing program and district's policy; prior to administration of
each drug or alcohol test

When/Whom to Notify: To school bus drivers, prior to operating school bus
Education or Other Legal Code: 49 CFR 382.303

Board Policy/Administrative Regulation #: AR 4112.42/4212.42/4312.42
Subject: Post accident information, procedures, and instruction

IV. To Administrative/Supervisory Personnel

When/Whom to Notify: To superintendent, deputy, associate, or assistant superintendent or senior manager of
classified service, at least 45 days before expiration of contract

Education or Other Legal Code: Education Code 35031

Board Policy/Administrative Regulation #: BP 2121, BP 4312.1

Subject: Decision not to reelect or reemploy upon expiration of contract or term

When/Whom to Notify: Upon request by administrative or supervisory employee transferred to teaching position
Education or Other Legal Code: Education Code 44896

Board Policy/Administrative Regulation #: AR 4313.2

Subject: Statement of the reasons for the reassignment

When/Whom to Notify: By March 15 to employee who may be released/reassigned the following school year
Education or Other Legal Code: Education Code 44951

Board Policy/Administrative Regulation #: AR 4313.2

Subject: Notice that employee may be released or reassigned the following school year

V. To Individual Employees Under Special Circumstances

When/Whom to Notify: In the event of a breach of security of district records to affected employees

Education or Other Legal Code: Civil Code 1798.29

Board Policy/Administrative Regulation #: BP 3580

Subject: Types of records affected, date of breach, description of incident, and, as applicable, contact information for

credit reporting agencies

When/Whom to Notify: Prior to placing derogatory information in personnel file
Education or Other Legal Code: Education Code 44031

Board Policy/Administrative Regulation #: AR 4112.6/4212.6/4312.6

Subject: Notice of derogatory information, opportunity to review and comment

When/Whom to Notify: To employees who volunteer to administer epinephrine auto-injector
Education or Other Legal Code: Education Code 49414

Board Policy/Administrative Regulation #: AR 5141.21

Subject: Defense and indemnification from civil liability by the district

When/Whom to Notify: To district police officer, within 30 days of decision to impose discipline
Education or Other Legal Code: Government Code 3304

Board Policy/Administrative Regulation #: AR 3515.3

Subject: Decision to impose discipline, including the date that discipline will be imposed

When/Whom to Notify: To employee returning from military leave of absence, within 30 days of return
Education or Other Legal Code: Government Code 20997

Board Policy/Administrative Regulation #: AR 4161.5/4261.5/4361.5

Subject: Right to receive PERS service credit for military service; application form

When/Whom to Notify: 24 hours before Board meets in closed session to hear complaints or charges against

employee
Education or Other Legal Code: Government Code 54957
Board Policy/Administrative Regulation #: BB 9321
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Subject: Employee's right to have complaints/charges heard in open session

When/Whom to Notify: When taking disciplinary action against employee for disclosure of confidential information
Education or Other Legal Code: Government Code 54963

Board Policy/Administrative Regulation #: BP 4119.23/4219.23/4319.23

Subject: Law prohibiting disclosure of confidential information obtained in closed session

When/Whom to Notify: When document identifying employee who is victim of domestic violence is disclosed
Education or Other Legal Code: Labor Code 230

Board Policy/Administrative Regulation #: AR 4158/4258/4358

Subject: Accommodations and leave for victims of domestic violence

When/Whom to Notify: Within one working day of work-related injury or victimization of crime
Education or Other Legal Code: Labor Code 3553, 5401

Board Policy/Administrative Regulation #: AR 4157.1/4257.1/4357.1

Subject: Potential eligibility for workers' compensation benefits, claim form

When/Whom to Notify: When adverse employment action is based on DOJ criminal history information or
subsequent arrest notification

Education or Other Legal Code: Penal Code 11105, 11105.2

Board Policy/Administrative Regulation #: AR 4112.5/4212.5/4312.5

Subject: Copy of DOJ notification

When/Whom to Notify: To any employee with exposure to blood or potentially infectious materials, upon initial
employment and at least annually thereafter

Education or Other Legal Code: 8 CCR 3204

Board Policy/Administrative Regulation #: AR 4119.42/4219.42/4319.42

Subject: The existence, location, and availability of exposure and medical records; person responsible for maintaining
and providing access to records; right to access records

When/Whom to Notify: To any employee assigned to a work area in a laboratory setting where hazardous chemicals
are present, within 15 working days after receiving a monitoring result related to an employee exposure
determination

Education or Other Legal Code: 8 CCR 5191

Board Policy/Administrative Regulation #: AR 3514.1

Subject: Contents of 8 CCR 5191, including location and availability of chemical hygiene plan, exposure limits, signs
and symptoms of exposure, location of reference material

When/Whom to Notify: To any employee who may be exposed to hazardous substances in the work area, upon
initial assignment and when new hazard is introduced into work area

Education or Other Legal Code: 8 CCR 5194

Board Policy/Administrative Regulation #: AR 3514.1

Subject: Requirements of 8 CCR 5194, including any presence of hazardous substances in the work area, location
and availability of hazard communication program, new material safety data sheet, employee rights

When/Whom to Notify: To employee eligible for military leave
Education or Other Legal Code: 38 USC 4334

Board Policy/Administrative Regulation #: AR 4161.5/4261.5/4361.5
Subject: Notice of rights, benefits, and obligations under military leave

When/Whom to Notify: Within five days of employee's request for family care and medical leave, receipt of
supporting information, or district's knowledge that the requested leave may qualify as FMLA leave

Education or Other Legal Code: 29 CFR 825.300; 2 CCR 11049, 11091

Board Policy/Administrative Regulation #: AR 4161.8/4261.8/4361.8

Subject: Designation of leave as FMLA or non-FMLA,; if not eligible, reason not eligible; requirement to use paid
leave; any requirement for fitness-for-duty certification; any subsequent changes in designation notice

When/Whom to Notify: Whenever notice of eligibility for FMLA is provided to employee
Education or Other Legal Code: 29 CFR 825.300

Board Policy/Administrative Regulation #: AR 4161.8/4261.8/4361.8

Subject: Rights and responsibilities re: use of FMLA; consequences of failure to meet obligations
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When/Whom to Notify: To all employees working with families experiencing homelessness
Education or Other Legal Code: Education Code 48851.3, 42 USC 11432

Board Policy/Administrative Regulation #: AR 6173

Subject: Duties of district liaison for homeless students and availability of training and services

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority

for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the

policy.

State References
13CCR 1234
13 CCR 2480
2 CCR 11023

2 CCR 11035-11051

2 CCR11087-11098
5 CCR 4622

5 CCR 80303

8 CCR 3204

8 CCR 5191

8 CCR 5194

Civ. Code 1798.29

Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.

Ed.

Ed.
Ed.

Code 17612

Code 22455.5
Code 22461

Code 231.5

Code 35031

Code 35171

Code 37616

Code 44663-44664
Code 44842

Code 44896

Code 44916

Code 44929.21
Code 44929.23
Code 44934

Code 44938

Code 44940.5-44941

Code 44948.3-44948.5

Code 44948.5
Code 44949

Code 44951

Code 44954
Code 44955

Description

Reports regarding school buses and bus drivers

Vehicle idling; limitations

Harassment and discrimination prevention and correction

Unlawful sex discrimination; pregnancy, childbirth, and related medical
conditions

California Family Rights Act

Uniform complaint procedures

Reports of change in employment status; alleged misconduct
Access to employee exposure and medical records

Chemical hygiene plan

Hazard communication

Distri N ‘ .

Notificati ‘ -

STRS inf - ial
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State References

Ed. Code 44955.5

Ed. Code 45113
Ed. Code 45117
Ed. Code 45169
Ed. Code 45192
Ed. Code 45195

Ed. Code 46162

Ed. Code 48201
Ed. Code 48851.3
Ed. Code 49013

Ed. Code 49079

Ed. Code 49414

Ed. Code 49414.3
Gov. Code 1126
Gov. Code 12950
Gov. Code 21029
Gov. Code 54957
Gov. Code 54963
Gov. Code 8355
H&S Code 104420
H&S Code 120875
H&S Code 120880
H&S Code 1797.196
Lab. Code 230

Lab. Code 2800.2
Lab. Code 3550-3553
Lab. Code 5401
Pen. Code 11165.7

Pen. Code 11166.5

Unemp. Ins. Code 2613
W&l Code 827

Federal References
20 USC 2354

29 CFR 825.300

34 CFR 100

34 CFR 104.8

Description

Education of students in foster care and students who are homeless

Disability i . notice of ri f
- . uvenil |

Description

Local application for career and technical education programs
Family and Medical Leave Act; notice requirement
Nondiscrimination under programs receiving federal assistance

Nondiscrimination
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Federal References
34 CFR 106.9
34 CFR 84.205-84.210

38 USC 4334

40 CFR 763.84

40 CFR 763.93

41 USC 8101-8106
42 USC 11431-11435
49 CFR 382.113

49 CFR 382.303

49 CFR 382.601

Management Resources References

Website

Cross References
0410
1312.3
1312.3
1312.3-E(1)
1312.3-E(2)
2121

3260

3260
3513.3
3513.3
3514

3514
3514.1
3514.1
3514.2
3515.3
3515.3
3542

3580

3580

4020

4030

4030

4033
4112.42

Description
Severability
Drug-free workplace statement

Uniformed Services Employment and Reemployment Rights Act; notice
requirement

Asbestos inspections, response actions and post-response actions
Asbestos management plans

Drug-Free Workplace Act

McKinney-Vento Homeless Assistance Act

Controlled substance and alcohol use and testing notifications
Post-accident information, procedures, and instructions

Controlled substance and alcohol use and testing notification

Description

~SBA Distri - Sffice of Educati | Servi

Description
! iscrimination. In District P And Activiti
Inif c laint P
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Cross References
411242
4112.5
4112.5-E(1)
4112.6
4115
4115
4116
4116
4117.14
4117.3
4117.7
4118
4118
4119.11
4119.11
4119.43
4119.43
4121
4121
4136
4154
4154
4157
4157
4157.1
4158
4158
41611
4161.11
4161.2
4161.5
4161.8
4212
4212.42
421242
42125
4212.5-E(1}
4212.6
4216
4217.3

Description

L And Alcohol Testing Eor School Bus Dri
Criminal R o

Criminal R IC

Personnel Files
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Cross References Description

4219.11 Sexual Harassment

4219.11 Sexual Harassment

4219.43 Universal Precautions

4219.43 Universal Precautions

4236 Nonschool Employment

4254 Health And Welfare Benefits
4254 Health And Welfare Benefits
4257 Employee Safety

4257 Employee Safety

42571 Woaork-Related Injuries

4258 Employee Security

4258 Employee Security

4261.1 Personal lliness/Injury Leave
4261.11 Industrial Accident/lllness L eave
4261.2 Personal Leaves

4261.5 Military | eave

4261.8 Family Care And Medical L eave
43121 Contracts

4312.42 Drug And Alcohol Testing For School Bus Drivers
4312.42 Drug And Alcohol Testing For School Bus Drivers
43125 Criminal Record Check
4312.5-E(1) Criminal Record Check

4312.6 Personnel Files

4317.14 Postretirement Employment
4317.7 Employment Status Reports
4319.11 Sexual Harassment

4319.11 Sexual Harassment

4319.43 Universal Precautions

4319.43 Universal Precautions

4336 Nonschool Employment

4354 Health And Welfare Benefits
4354 Health And Welfare Benefits
4357 Employee Safety

4357 Employee Safety

4357.1 Work-Related Injuries

4358 Employee Security

4358 Employee Security

4361.1 Personal lliness/Injury Leave
4361.11 Industrial Accident/lllness Leave
4361.2 Personal L eaves
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Cross References
4361.5
4361.8
5141.21
5141.21
5141.4
5141.4
5145.3
5145.3
6117
6173
6173
6173-E(1)
6173-E(2)
6178
6178
9310
9321
9321-E(1)
9321-E(2)

Description
Mili |
Eamily C And Medical |
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CSBA Sample District Policy Manual
CSBA Policy Management Console

Policy 4327: Temporary Athletic Team Coaches Status: ADOPTED

Original Adopted Date: 03/01/2010 | Last Revised Date: 06/01/2024 | Last Reviewed Date: 06/01/2024

The Governing Board acknowledges that well-trained coaches are vital to the success of the experience of students
in sports and interscholastic athletic activities, and therefore desires to employ highly qualified coaches for the
district's interscholastic athletic activities in order to enhance the knowledge, skills, motivation, and safety of
participating students.

The Superintendent or designee may hire a certificated or noncertificated employee, other than a substitute
employee, to supervise or instruct interscholastic athletic activities as a temporary employee in a limited assignment
capacity. Interscholastic athletic activities include any activities in which student teams participate in interscholastic
competition. (5 CCR 5590)

When hiring a person to fill a position as a temporary athletic activity team coach, the position shall first be made
available to qualified certificated teachers currently employed by the district. (Education Code 44919)

All coaches shall be subject to applicable law, Board policies, administrative regulations, and California Interscholastic
Federation bylaws and codes of ethical conduct.

Noncertificated coaches shall have no authority to assign grades to students. (5 CCR 5591)

Qualifications and Training

The Superintendent or designee shall establish qualification criteria for all athietic coaches in accordance with law
and district standards. These criteria shall ensure that coaches possess an appropriate level of competence,
knowledge, and skill.

Any noncertificated employee or volunteer who works with students in a district-sponsored interscholastic athletic
activity shall, prior to beginning the individual’'s duties, submit to the Superintendent or designee either an Activity
Supervisor Clearance Certificate issued by the Commission on Teacher Credentialing or a Department of Justice and
Federal Bureau of Investigation criminal background clearance. (Education Code 49024)

Following the selection of a temporary athletic team coach, the Superintendent or designee shall certify to the
Board, at the next regular Board meeting or within 30 days, whichever is sooner, that the coach meets the
qualifications and competencies required by 5 CCR 5593. By April 1 of each year, the Board shall certify to the State
Board of Education that the provisions of 5 CCR 5593 have been met. (5 CCR 5594}

In addition, the Superintendent or designee shall regularly report to the Board regarding the extent to which the
district's coaches have completed the trainings required by law, including those required pursuant to Education Code
33479.6,35179.1, and 49032, and by district policy.

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the

policy.

State References Description

5CCR 5531 Supervision of extracurricular activities of students

5 CCR 5590-5596 Duties of temporary athletic team coaches

Ed. Code 33479-33479.9 The Fric Parades Sudden Cardiac Arrest Prevention Act
Ed. Code 35179-35179.8 Interscholastic athletics

Ed. Code 44010 Sex offense; definitions

Ed. Code 44011 Controlled substance offense
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State References Description

Ed. Code 44332-44332.5 Temporary certificates

Ed. Code 44424 Conviction of a crime

Ed. Code 44808 Liability when students are not on school property

Ed. Code 44916 Written statement of employment status

Ed. Code 44919 Classification of temporary employees; classifications
Ed. Code 45125.01 Interagency agreements for criminal record information
Ed. Code 45347 Instructional aides subject to requirements for classified staff
Ed. Code 45349 Use of volunteers to supervise or instruct students

Ed. Code 49024 Activity Supervisor Clearance Certificate

Ed. Code 49030-49034 Performance enhancing substances

Ed. Code 49406 1B risk assessment

H&S Code 124238-124238.5 Nevaeh Youth Sports Safety Act

Management Resources References Description

California Interscholastic Federation Publication  Pursuing Victory with Honor, 1999
California Interscholastic Federation Publication  California Interscholastic Federation Constitution and Bylaws

Commission on Teacher Credentialing Publication Information on Assembly Bill 346 Concerning the Activity Supervisor
& Clearance Certificate {ASCC), Coded Correspondence 10-11, July 20, 2010

Court Decision CTA v. Rialto Unified School District (1997) 14 Cal. 4th 627

Court Decision gi\{anaugh v. West Senoma Union High School District (2003) 29 Cal.4th
Court Decision ll\l;;!y v. Manhattan Beach Unified School District (2011) 192 Cal.App.4th
CSBA Publication WMMM@‘WZ 01 5- .
CSBA Publication Preventing Catastrophic Heat Hliness, Governance Brief, July 2018
Website Positive Coaching Alliance

Website CSBA District and County Office of Education Legal Services

Website National Athletic Trainers' Assaciation

Website Califarnia Interscholastic Federation

Website Califarnia Athletic Trainers' Association

Website Commission on Teacher Credentialing

Website CSBA

Website California Department of Education

Cross References Description

1230 School-Connected Organizations

1230 School-Connected Organizations

1240 Volunteer Assistance

1240 Volunteer Assistance

4112.4 Health Examinations

41125 Criminal Record Check
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Cross References
4112.5-E(1)
4118

4118

4121

4121
4212.4
4212.5
4212.5-E(1)
4218

4218
4312.4
4312.5
4312.5-E(1)
5121

5121
51311
5131.1
5131.63
5131.63
5141.4
5141.4
5141.52
5141.52
6142.7
6142.7
6145

6145
6145.2
6145.2

Description
Criminal R Ic
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CSBA Sample District Policy Manual
CSBA Policy Management Console

Regulation 4327: Temporary Athletic Team Coaches Status: ADOPTED

Original Adopted Date: 03/01/2010 | Last Revised Date: 06/01/2024 | Last Reviewed Date: 06/01/2024

Qualifications

Minimum qualifications for temporary athletic team coaches shall include, but are not necessarily limited to,
competencies in the following areas: {5 CCR 5593)

1. Care and prevention of athletic injuries, basic sports injury first aid, and emergency procedures, as evidenced
by one or more of the following:

a. Completion of a college-level course in the care and prevention of athletic injuries and possession of a
valid cardiopulmonary resuscitation {CPR) card

b. A valid sports injury certificate or first aid card, and a valid CPR card
c. Avalid Emergency Medical Technician (EMT) | or Il card

d. A valid trainer's certification issued by the National or California Athletic Trainers' Association
(NATA/CATA)

e. Possession of both valid CPR and first aid cards and practical experience under the supervision of an
athletic coach or trainer or experience assisting in team athletic training and conditioning

2. Coaching theory and techniques in the sport or game being coached, as evidenced by one or more of the
following:

a. Completion of a college course in coaching theory and techniques

b. Completion of in-service programs arranged by a school district or county office of education
c. Prior service as a student coach or assistant athletic coach in the sport or game being coached
d. Prior coaching in community youth athletic programs in the sport being coached

e. Prior participation in organized competitive athletics at the high school level or above in the sport being
coached

3. Knowledge of the rules and regulations pertaining to the sport or game being coached, the league rules, and, at
the high school level, regulations of the California Interscholastic Federation (CIF)

4. Knowledge of child or adolescent psychology, as appropriate, as it relates to sport participation, as evidenced
by one or more of the following:

a. Completion of a college-level course in child psychology for elementary school positions and adolescent
or sports psychology for secondary school positions

b. Completion of a seminar or workshop on human growth and development of youth

c. Prior active involvement with youth in school or community sports program

The Superintendent or designee may waive competency requirements for persons enrolled in appropriate training
courses leading to acquisition of the competency, provided such persons serve under the direct supervision of a fully
qualified coach until the competencies are met. (5 CCR 5593)

Volunteers who supervise or direct an athletic program shall meet the qualification criteria specified in 5 CCR 5593
required for temporary athletic team coaches employed by the district. Any volunteer who does not meet such
criteria shall serve only under the supervision of a fully qualified coach and shall not be given charge of an athletic
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program.
Additional Qualifications of Noncertificated Personnel and Volunteers

In addition to the qualifications listed above, any noncertificated employee or volunteer assigned as a temporary
athletic team coach shall: (5 CCR 5592)

1. Be free from tuberculosis and any other contagious disease that would prohibit certificated teachers from
teaching, as verified by a written statement, renewable every four years, from a licensed physician or other
person approved by the district

2. Not have been convicted of any offense referred to in Education Code 44010, 44011, or 44424, or any

offense involving moral turpitude or evidencing unfitness to associate with children

Any noncertificated employee or volunteer assigned as a temporary athletic team coach shall obtain an Activity
Supervisor Clearance Certificate or a criminal background check in accordance with Board policy. (Education Code

49024)

Training

Each employee or volunteer high school athletic team coach shall complete, at the individual's expense, a coaching
education program that meets the standards developed by CIF and includes, but is not limited to, training in regard to
sport psychology, sport pedagogy, sport physiology, sport management, statewide and school regulations, CPR,
including certification, use of an automated external defibrillator (AED), and first aid that includes, but is not limited
to, training in recognizing the signs, symptoms, and appropriate response to concussions, heat illness, and cardiac
arrest. A high school coach whao has completed the education program in another California school district shall be

deemed to have met the requirement for this district. An individual who has not completed the education program
may be assigned as a coach for no longer than one season of interscholastic competition. (Education Code 35179.1,

49032)

In addition, prior to coaching an athletic activity and every two years thereafter, athletic coaches shall complete an
approved training course on the nature and warning signs of sudden cardiac arrest. (Education Code 33479.2,

33479.6,33479.7)
Code of Ethical Conduct
Employees providing supervisory or instructional services in interscholastic athletic activities shall: (5 CCR 5596)
1. Show respect for players, officials, and other coaches
2. Respect the integrity and judgment of game officials
3. Establish and model fair play, sportsmanship, and proper conduct
4. Establish player safety and welfare as the highest priority
5. Provide proper supervision of students at all times
6. Use discretion when providing constructive criticism and when reprimanding players
7. Maintain consistency in requiring all players to adhere to the established rules and standards of the game
8. Properly instruct players in the safe use of equipment

9. Avoid exerting undue influence on a student's decision to enroll in an athletic program at any public or private
postsecondary educational institution

10. Avoid exerting undue influence on students to take lighter academic course(s) in order to be eligible to
participate in athletics
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11. Avoid suggesting, providing, or encouraging any athlete to use nonprescription drugs, anabolic steroids, or any

substance to increase physical development or performance that is not approved by the U.S. Food and Drug
Administration, U.S. Surgeon General, or the American Medical Association
12. Avoid recruitment of athletes from other schools

Follow the rules of behavior and the procedures for crowd control as established by the district and the league
in which the district participates

13.

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the

policy.

State References Description
5 CCR 5531

5 CCR 5590-5596

Supervision of extracurricular activities of students

Duties of temporary athletic team coaches

Ed. Code 33479-33479.9 The Fric Parades Sudden Cardiac Arrest Prevention Act
Ed. Code 35179-35179.8 Interscholastic athletics

Ed. Code 44010 Sex offense; definitions

Ed. Code 44011 Controlled substance offense

Ed. Code 44332-44332.5 Temporary certificates

Ed. Code 44424 Conviction of a_ crime

Ed. Code 44808 Liahility when students are not on school property

Ed. Code 44916 Written statement of employment status

Ed. Code 44919 Classification of temporary employees; classifications
Ed. Code 45125.01 Interagency agreements for criminal record information
Ed. Code 45347 Instructional aides subject to requirements for classified staff
Ed. Code 45349 Use of valunteers to supervise or instruct students

Ed. Code 49024 Activity Supervisor Clearance Certificate

Ed. Code 49030-49034 Performance enhancing substances

Ed. Code 49406 IB risk assessment

H&S Code 124238-124238.5 Nevaeh Youth Sports Safety Act

Description
b . . ith | 1999
California | holastic Federation C - | Bl

Information on Assembly Bill 346 Concerning the Activity Supervisor
Clearance Certificate (ASCC), Coded Correspondence 10-11, July 20, 2010

CTA v. Rialto Unified School District {1997) 14 Cal. 4th 627
Kavanaugh v. West Sonoma Union High School District (2003) 29 Cal.4th

Management Resources References
California Interscholastic Federation Publication

California Interscholastic Federation Publication
Commission on Teacher Credentialing Publication
Court Decision

Court Decision

911
Court Decision Tse;Iy v. Manhattan Beach Unified School District (2011) 192 Cal.App.4th
CSBA Publication
CSBA Publication Preventing Catastrophic Heat lllness, Governance Brief, July 2018
Website Positive Coaching Alliance
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Management Resources References

Website
Website
Website
Website
Website
Website
Website

Cross References
1230

1230

1240

1240
4112.4
41125
4112.5-E(1)
4118

4118

4121

4121
42124
42125
4212.5-E(1)
4218

4218
4312.4
4312.5
4312.5-E(1)
5121

5121
51311
51311
5131.63
5131.63
5141.4
5141.4
5141.52
5141.52
6142.7
6142.7

Description

Description

S - 0 o
S I-C - L.
Volunteer Assistance
Volunteer Assistance

ealth Examinati

Criminal R .
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Cross References
6145

6145

6145.2

6145.2

Description
Athletic C "
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CSBA Sample District Policy Manual
CSBA Policy Management Console

Policy 4361: Leaves Status: ADOPTED

Original Adopted Date: 12/01/1988 | Last Revised Date: 06/01/2024 | Last Reviewed Date: 06/01/2024

The Governing Board shall provide for paid and unpaid leaves of absence for employees in accordance with law,
Board policy, administrative regulation, collective bargaining agreements, and merit system rules, as applicable.

Employees have the right to take leaves as authorized by law and/or collective bargaining agreements, including, but
not limited to:

1. Personalillness or injury
2. Industrial accident or illness
3. Family care and medical leave
4, Military service
5. Personal necessity and personal emergencies
6. Disability leave for certificated employees in accordance with Education Code 44986
7. Vacations for classified staff and certificated management staff, as applicable
8. Sabbaticals for purposes of study or training related to the employee's job duties
9. Attendance at work-related meetings and staff development opportunities
10. Compulsory leave

11. Maternity, parental leave, and reproductive loss leave for both certificated and classified staff, as applicable
under state law

12. Bereavement
Long-Term Leaves

With Board approval, an employee may receive a leave of absence, without pay and without accruing seniority or
service credit, for a period of up to one school year. Applications for long-term leave shall be made in writing and
shall state the purpose for which leave is requested. All long-term leave agreements shall be in writing and shall state
the terms and conditions of the leave, including the conditions governing the employee's return.

At the end of a long-term leave, the employee shall be reinstated to a similar position as that employee held at the
time leave was granted, unless otherwise agreed upon.

The Board shall consider any written request by an employee to return to work prior to the expiration date of the
leave.

Administrative and Supervisory Personnel

Certificated administrative and supervisory employees who are not subject to the district's bargaining agreement for
certificated employees shall generally be entitled to those leave provisions provided in the bargaining agreement for
other certificated employees unless otherwise specified in individual contract, memorandums of understanding,
Board policy, administrative regulation, or law.

Classified administrative and supervisory employees who are not subject to the district's bargaining agreement for

classified employees shall generally be entitled to those leave provisions provided in the bargaining agreement for
other classified employees unless otherwise specified in individual contract, memoranda of understanding, Board
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policy, administrative regulation, or law.

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the

policy.

State References

Ed. Code 22850-22856
Ed. Code 44018

Ed. Code 44036-44037
Ed. Code 44043.5

Ed. Code 44800

Ed. Code 44842

Ed. Code 44940

Ed. Code 44962-44988
Ed. Code 45059

Ed. Code 45190-45210
Fam. Code 297-297.5
Gov. Code 12945.1-12945.21
Gov. Code 12945.7
Gov. Code 20990-21013
Gov. Code 3543.1
Gov. Code 3543.2

Lab. Code 230-230.2
Lab. Code 230.3

Lab. Code 230.4

Lab. Code 230.8

Lab. Code 233

M&V Code 395-395.9
M&V Code 395.10

Federal References
29 USC 2601-2654
38 USC 4301-4334

Management Resources References

Website

Cross References
2121

4112.1

4112.42

4112.42

4118

4118

Description

Pensi fits: STRS -

c ion l . il
f ol for iudici | offici

Ri . i ler the law: regi I .
~alifornia Eamily Rigl

Bereavement leave

Pensi fits: PERS il I .

Rigt E izati

Scope of representation

Description
Family Care and Medical Leave Act

Uniformed Services Employment and Reemployment Rights Act of 1994

Description

~SBA Distri IC Sffice of E :  Seri

Description

Superintendent's C

Contracts

o : Testing Eor S | Bus Dri
D And Al | Testing For S | Bus Dri
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Cross References
4131
4141
4154
4154
4159
41611
4161.11
4161.2
4161.3
4161.5
4161.8
4161.9
4161.9
421242
4212.42
4218
4218
4231
4241
4254
4254
4259
42611
4261.11
4261.2
4261.3
4261.5
4261.8
4261.9
4261.9
4300
4300
43121
4312.42
4312.42
4331
4354
4354
4359
4361.1

Description
Staff Development

Collective B ining A
Health And Welfare Benefits
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Cross References
4361.11

4361.2

4361.5

4361.8

4361.9

4361.9

Description

! ial Acci m l
Personal | eaves

Mili I
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CSBA Policy Management Console

Regulation 4361: Leaves Status: ADOPTED

Original Adopted Date; 12/01/1988 | Last Revised Date: 06/01/2024 | Last Reviewed Date: 06/01/2024

Failure to Return to Service After Leave

The district may terminate the employment of a certificated employee who was on leave of absence for 20 or more
consecutive working days after April 30 of the previous school year if all of the following circumstances exist:
(Education Code 44842)

1. The employee fails to report for duty, without good cause, at the beginning of the school year after having
notified the Governing Board of the intention to remain in service with the district in accordance with
Education Code 44842

2. The district had specifically notified the employee, at least five days in advance, of the time and place at which
the employee was to report to work

3. The employee continues to be absent from work for 20 consecutive working days, beginning from the date the
employee was to report to work.

4. The employee did not request or was not granted a leave of absence authorized by the Board

Use of Leaves by Classified Employees

A classified employee may interrupt or terminate vacation leave in order to begin another type of paid leave without
a return to active service, as long as the employee provides adequate notice and relevant supporting information
regarding the basis for such interruption or termination. (Education Code 45200)

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nar do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the

policy.

State References Description

Ed. Code 22850-22856 Pension henefits; STRS members on military leave

Ed. Code 44018 Compensation for employees on active military duty

Ed. Code 44036-44037 Leaves of absence for judicial and official appearances

Ed. Code 44043.5 Catastrophic leave

Ed. Code 44800 Effect of active military service on status of employees

Ed. Code 44842 Reemployment notices; certificated employees

Ed. Code 44940 Compulsory leave of absence for certificated persons

Ed. Code 44962-44988 Leave of absence; certificated

Ed. Code 45059 Employee ordered to active military/naval duty; computation of salary
Ed. Code 45190-45210 Leaves of absence; classified

Fam. Code 297-297.5 Rights, protections, benefits under the law; registered domestic partners
Gov. Code 12945.1-12945.21 California Family Rights Act

Gov. Code 12945.7 Bereavement leave

Gov. Code 20990-21013 Pension benefits; PERS memhers on military leave

Gov. Code 3543.1 Rights of employee organizations

Gov. Code 3543.2 Scope of represenfation

Lab. Code 230-230.2 Leaves for victims of domestic violence, sexual assault or specified felonies
Lab. Code 230.3 Leave for emergency personnel
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State References
Lab. Code 230.4

Lab. Code 230.8

Lab. Code 233

M&V Code 395-395.9
M&V Code 395.10

Federal References
29 USC 2601-2654
38 USC 4301-4334

Management Resources References

Website

Cross References
2121
41121
4112.42
411242
4118
4118
4131
4141
4154
4154
4159
4161.1
4161.11
4161.2
4161.3
4161.5
4161.8
4161.9
4161.9
4212.42
4212.42
4218
4218
4231
4241
4254
4254

Description

Description

Family Care and Medical Leave Act

Uniformed Services Employment and Reemployment Rights Act of 1994

Description

~SBA Distri - ffice of E . LServi

Description

Superintendent's Contract

Contracts

r And Al | Testing For S | Bus Dri
C And Alcohol Testing For S | Bus Dri
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Cross References
4259
4261.1
4261.11
4261.2
4261.3
4261.5
4261.8
4261.9
4261.9
4300
4300
43121
4312.42
4312.42
4331
4354
4354
4359
4361.1
4361.11
4361.2
4361.5
4361.8
4361.9
4361.9

Description

Employee Assistance Programs
Personal lilness/Injury Leave

[ ial Acci I I
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CSBA Policy Management Console

Regulation 4361.1:; Personal lilness/Injury Leave Status: ADOPTED

Original Adopted Date: 03/01/2017 ] Last Revised Date: 06/01/2024 | Last Reviewed Date: 06/01/2024

The following administrative regulation applies to classified employees, including classified management. For
certificated employees, including certificated management, see Administrative Regulation 4161.1/4361.1 - Personal
Hliness/Injury Leave.

Certificated employees employed five school days per week are entitled to 10 days leave of absence with full pay for
personal illness or injury (sick leave) per school year of service. Employees who work less than five schoal days per
week (part-time employees) shall be granted sick {eave in proportion to the time they work. However, any part-time
employees who are entitled to less than three days of paid sick leave per year due to the amount of time worked
shall be granted sick leave pursuant to Labor Code 246, if they are eligible. (Education Code 44978; Labor Code
245-249)

Use of Sick Leave

A certificated employee may use sick leave for absences as authorized by law and/or collective bargaining
agreement, including, but not [imited to:

1. Accident or iliness, whether or not the absence arises out of and in the course of employment; quarantine
which results from contact in the course of employment with other persons having a contagious disease; or
temporary inability to perform assighed duties because of illness, accident, or quarantine (Education Code
44964)

2. Pregnancy, miscarriage, childbirth, and related recovery, as well as reproductive loss (Education Code 44965,
44978; Government Code 12945.6)

3. Personal necessity (Education Code 44981)
4. Medical and dental appointments, in increments of not less than one hour

5. Industrial accidents or ilinesses when leave granted specifically for that purpose has been exhausted
(Education Code 44984)

6. Need of the émployee to bond with a child within one year of the child's birth, adoption, or foster care
placement (parental leave) (Education Code 44977.5; Government Code 12945.2; 29 USC 2612; 29 CFR
825.112)

7. Need of the employee or employee's family member, including a designated person, as defined in Labor Code
245.5, for the diagnosis, care, or treatment of an existing health condition or for preventive care {Government
Code 12945.2; Labor Code 233, 246.5)

8. Need of the employee to seek or obtain any relief or medical attention specified in Labor Code 230(c) and
230.1(a) for the health, safety, or welfare of the employee or the employee's child, when the employee has
been a victim of domestic violence, sexual assault, or stalking {Labor Code 233, 246.5)

9. Bereavement leave, as specified in Administrative Regulation 4161.2/4261.2/4361.2 - Personal Leaves
(Education Code 44985; Government Code 12945.7)

For the purposes specified in Items #7-8, an employee may use, in any calendar year, the amount of sick leave that
would be accrued during six months at the employee's then current rate of entitlement. (Labor Code 233)

An employee may take sick leave at any time during the school year, even if credit for sick leave has not yet been
accrued. (Education Code 44978)

Unused days of sick leave shall be accumulated from year to year without limitation. (Education Code 44978)
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An employee shall reimburse the district for any unearned sick leave used as of the date of termination, in
accordance with Education Code 44042.5.

At the beginning of each school year, employees shall be notified of the amount of sick leave they have accumulated.

The district shall not require new employees to waive leave accumulated in a previous district. (Education Cade
44979, 44980)

The Superintendent or designee shall notify any certificated employee who leaves the district after at least one
school year of employment that if the employee accepts a certificated position in another district, county office of
education, or community college district within one year, the employee may request that the district transfer any
accumulated sick leave to the new employer. (Education Code 44979, 44980)

Additional Leave for Disabled Military Veterans

In addition to any other entitlement for sick leave with pay, a certificated employee who is a former active duty
member of the U.S. Armed Forces or a former or current member of the California National Guard or a federal
reserve component shall be entitled to sick leave with pay of up to 10 days for the purpose of undergoing medical
treatment, including mental health treatment, for a military service-connected disability rated at 30 percent or more
by the U.S. Department of Veterans Affairs. An eligible employee who works less than five days per week shall be
entitled to such leave in proportion to the time worked. (Education Code 44978.2)

The amount of leave shall be credited to the employee either on the date the employee receives confirmation of the
submission of the disability application to the U.S. Department of Veterans Affairs or on the first day the employee
begins or returns to employment after active duty, whichever is later. When the employee receives the disability
rating decision, the employee shall report that information to the Superintendent or designee. If the disability rating
decision makes the employee eligible for the leave, the time used before the decision shall be counted toward the
10-day maximum leave, If the disability rating decision makes the employee ineligible for the leave, the district may
change the sick leave time used before the disability rating decision to an alternative leave balance. (Education Code
44978.2)

The Superintendent or designee may require verification, in accordance with the section "Verification Requirements"
below, that the employee used the leave to obtain treatment of a military service-connected disability.

Leave for military-service connected disability shall be available for 12 months following the first date that the leave
was credited. Leave not used during the 12-month period shall not be carried over and shall be forfeited. (Education
Code 44978.2)

Notification of Absence

An employee shall notify the Superintendent or designee of the need to be absent as soon as such need is known, so
that substitute services may be secured. This notification shall include an estimate of the expected duration of
absence. If the absence becomes longer than estimated, the employee shall so notify the district. If the duration of
absence becomes shorter than estimated, the employee shall notify the district not later than three o'clock in the
afternoon of the day preceding the day on which the employee intends to return to work. If the employee fails to
notify the district and the failure results in a substitute being secured, the cost of the substitute shall be deducted
from the employee's pay.

Continued Absence After Available Sick Leave Is Exhausted/Differential Pay

OPTION 1: (Differential pay: regular salary minus cost of substitute)

During each school year, when a certificated employee has exhausted all available sick leave, including all
accumulated sick leave, and, due to illness or accident, continues to be absent for an additional period of up to five
school months, the district shall deduct from the employee's regular salary for that period the actual cost of a
substitute to fill the position. If the dlistrict has made every reasonable effort to secure the services of a substitute
and has been unable to do so, the amount that would_have been paid to a substitute shall be deducted from the
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employee's salary. (Education Code 44977)

An employee shall not be provided more than one five-month period per illness or accident. However, if the school
year ends before the five-month period is exhausted, the employee may take the balance of the five-month period in
a subsequent school year. (Education Code 44977)

OPTION 1 ENDS HERE
OPTION 2: (50 percent of employee's regular salary)

After a certificated employee has exhausted all available sick leave, including all accumulated sick leave, and, due to
illness or accident, continues to be absent for an additional period of up to five months, the employee shall receive at
least 50 percent of the employee's regular salary during the additional period of absence. (Education Code 44983)

OPTION 2 ENDS HERE

Absence Beyond Five-Month Period/Reemployment List

If a certificated employee is not medically able to return to work after the five-month period provided pursuant to
Education Code 44977, the employee shall be placed either in another position or on a reemployment list.
Placement on the reemployment list shall be for 24 months for probationary employees or 39 months for permanent
employees and shall begin at the expiration of the five-month period. If during this time the employee becomes
medically able, the employee shall be returned to employment in a position for which the employee is credentialed
and qualified. (Education Code 44978.1)

Parental Leave

During each school year, a certificated employee may use all available sick leave, including accumulated sick leave,
for the purpose of parental leave for a period of up to 12 work weeks. The 12-week period shall be reduced by any
period of sick leave, including accumulated sick leave, taken during a period of such parental leave. (Education Code
44977.5)

Eligibility for such leave shall not require 1,250 hours of service with the district during the previous 12 months.
{Education Code 44977.5)

An employee who has exhausted all available sick leave, including accumulated sick leave, and continues to be absent
on account of parental leave shall receive differential pay of at least 50 percent of the employee's regular salary for
the remainder of the 12 work weeks. (Education Code 44977.5)

Parental leave taken pursuant to Education Code 44977.5 shall run concurrently with the parental leave taken
pursuant to Government Code 12945.2 or 12945.6, and the aggregate amount of parental leave shall not exceed 12
work weeks in a 12-month period. (Education Code 44977.5; Government Code 12945.2, 12945.6)

Verification Requirements

After any absence due to illness or injury, the employee shall verify the absence by submitting a completed and
signed district absence form to the employee's immediate supervisor.

The Superintendent or designee may require verification whenever an employee's absence record shows chronic
absenteeism or a pattern of absences immediately before or after weekends and/or holidays or whenever available
evidence clearly indicates that an absence is not related to illness or injury.

In addition, the Superintendent or designee may require an employee to visit a physician selected by the district, at
district expense, in order to receive a report on the employee's need for further leave of absence and a prognosis as
to when the employee will be able to return to work. If the report concludes that the employee's condition does not
warrant continued absence, the Superintendent or designee may, after giving notice to the employee, deny further
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leave.

Any district request for additional verification by an employee's physician or a district-selected physician shall be in
writing and shall specify that the report to be submitted to the district should not contain the employee's genetic
information. Any genetic information received by the district on behalf of an employee shall be treated as a
confidential medical record, maintained in a file separate from the employee's personnel file, and not be disclosed
except in accordance with 29 CFR 1635.9.

Before returning to work, an employee who has been absent for surgery, hospitalization, or extended medical
treatment may be asked to submit a letter from a physician stating that the employee is able to return to duty and
stipulating any necessary restrictions or limitations.

Healthy Workplaces, Healthy Families Act Requirements

No employee shall be denied the right to use accrued sick days, and the district shall not in any manner discriminate
or retaliate against an employee for using or attempting to use sick leave, filing a complaint with the Labor
Commissioner, or alleging district violation of Labor Code 245-249,

To ensure the district's compliance with Labor Code 245-249, the Superintendent or desighee shall:

1. At a conspicuous location in each workplace, display a poster on paid sick leave that includes the following
information:

a. That an employee is entitled to accrue, request, and use paid sick days

b. The number of sick days provided by Labor Code 245-249

c. The terms of use of paid sick days

d. That discrimination or retaliation against an employee for requesting and/or using sick leave is prohibited
by law and that an employee has the right to file a complaint with the Labor Commissioner if the district

discriminates or retaliates against the employee

2. Provide at least 4Q hours or five days of paid sick leave to each eligible employee to use per year and allow
eligible employees to use accrued sick leave upon reasonable request

3. Provide eligible employees written notice, on their pay stub or other document issued with their pay check, of
the amount of paid sick leave they have available

4. Keep a record documenting the hours worked and paid sick days accrued and used by each eligible employee
for three years

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the

policy.

State References Description

5 CCR 5601 Transfer of accumulated sick leave

Ed. Code 44042.5 Wage overpayment

Ed. Code 44964 Power to grant leaves of absence for accident, illness, or quarantine
Ed. Code 44965 Granting of feaves of absence for pregnancy and childbirth

Ed. Code 44976 Transfer of leave rights when school is transferred to another district
Ed. Code 44977 Salary schedule for substitute employees

Ed. Code 449775 Differential pay during parental leave up to 12 weeks after sick leave is
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State References
Ed. Code 44978

Ed. Code 44978.1

Ed. Code 44978.2
Ed. Code 44979
Ed. Code 44980

Ed. Code 44981
Ed. Code 44983

Ed. Code 44984
Ed. Code 44985

Ed. Code 44986

Ed. Code 45194
Gov. Code 12945.1-12945.21
Gov. Code 12945.6
Gov. Code 12945.7
Lab. Code 220

Lab. Code 230

Lab. Code 230.1

Lab. Code 233
Lab. Code 234
Lab. Code 245-249

Federal References
20USC 1681-1688

29 CFR 1635.1-1635.12
29 CFR 825.100-825.702
29 USC 2601-2654

34 CFR 106.1-106.82

42 USC 2000ff-2000ff-11

Management Resources References
Court Decision

Website

Cross References
2121

4032

4112.2

4112.2

4112.42

Description

B ¢ . ifi
California Family Rights A

Reproductive loss leave

Bereavement leave

Secti . lical i I

: Jati I for victi f d ic viol

Emwmwww. ime off

| to family il
Absence control policy
Healthy W lealthy Eamilies / 2014

Description

Title IX of the Education Amendments of 1972; discrimination based on sex

Genetic Information Nondiscrimination Act of 2008
Family and Medical Leave Act of 1993

Family Care and Medical Leave Act

Discrimination on the basis of sex; effectuating Title IX

Genetic Information Nondiscrimination Act of 2008

Description

Veguez v. Governing Board of Long Beach Unified School District (2005)
127 Cal.App.4th 406

~SBA Distri ic Nffice of Educati [ Servi

Description
Superintendent's Cantract
Reasonable Accommodation
Certificati
Certificati
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Cross References
411242
4112.9
4112.9-E(1)
41134
4113.5
4116
4116
4117.11
4119.41
4121
4121
4141.6
4141.6
4154
4154
4157.1
4159
4161
4161
4161.11
4161.2
4161.5
4161.8
41619
4161.9
4212.42
4212.42
4212.9
4212.9-E(1)
4213.4
4213.5
4219.41
4241.6
4241.6
4254
4254
42571
4259
4261
4261

Description
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Cross References
4261.11
4261.2
4261.5
4261.8
42561.9
4261.9
4312.42
4312.42
4312.9
4312.9-E(1)
43134
43135
4317.11
4319.41
4354
4354
4357.1
4359
4361
4361
4361.11
4361.2
4361.5
4361.8
4361.9
4361.9

Description

Industrial Accid I I
Personal Leaves

Mili |
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Regulation 4361.2: Personal Leaves Status: ADOPTED

Original Adopted Date: 11/01/2012 | Last Revised Date: 06/01/2024 | Last Reviewed Date: 06/01/2024

Personal leaves granted to district employees shall be used as permitted in law, this administrative regulation, other
Governing Board-approved policy or district regulation, or applicable collective bargaining agreement, or as
otherwise required by law.

For the purpose of any personal leave offered pursuant to state law, a registered domestic partner shall have the
same rights, protections, and benefits as a spouse and any protections provided to a spouse's child shall also apply to
a child of a registered domestic partner. (Family Code 297.5)

Whenever possible, employees shall request personal leaves in advance and prepare suitable instructions, including
lesson plans as applicable, for a substitute employee.

Bereavement

Employees are entitled to a leave of up to five days upon the death of any member of the employee's immediate
family, as defined in Education Code 44985 and 45194,

“Immediate family" means a parent, parent-in-law, grandparent, or grandchild of the employee or of the spouse of
the employee, and the spouse, domestic partner, child, child-in-law, sibling, or sibling-in-law of the employee, or any
relative living in the immediate household of the employee. (Education Code 44985, 45194; Government Code
12945.7)

No deduction shall be made from the employee's salary for any authorized paid bereavement leave as specified in
the collective bargaining agreement or as otherwise established by this policy, nor shall such leave be deducted from
any other leave to which the employee is entitled unless requested by the employee. (Education Code 44985,
45194; Government Code 12945.7)

At the employee's request, bereavement leave may be extended under personal necessity leave provisions as
provided in the section "Personal Necessity" below. (Education Code 44981, 45207)

Reproductive Loss

Upon request by any employee who has experienced a reproductive loss event, defined as the day or, for a multiple-
day event, the final day of a failed adoption, failed surrogacy, miscarriage, stillbirth, or an unsuccessful assisted
reproduction, the district shall grant the employee up to five days of reproductive loss leave, to be taken
consecutively or non-consecutively. The employee shall take the leave within three months following the event. If
the employee is on another type of leave at the time of the reproductive loss event, or chooses to take another type
of leave immediately following a reproductive loss event, then the reproductive loss leave shall be completed within
three months of the end date of the other leave. (Government Code 12945.6)

Reproductive loss leave will be unpaid unless the employee chooses to use vacation, personal leave, accrued and
available sick leave, or compensatory time off that is otherwise available to the employee. (Government Code

12945.6)

Any request or inquiry or information provided by an employee related to reproductive loss leave and/or a
reproductive loss shall remain confidential, except to internal personnel or counsel as necessary or as required by
law.

Personal Necessity
Employees may use a maximum of seven days of accrued personal illness/injury leave (sick leave) during each school

year for reasons of personal necessity. (Education Code 44981, 45207)
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Acceptable reasons for the use of personal necessity leave include:

1. Death of a member of the employee's immediate family when the number of days of absence exceeds the
limits set by bereavement leave provisions (Education Code 44981, 45207; Government Code 12945.7)

2. An accident involving the employee or the employee's property, or the person or property of a member of the
employee's immediate family (Education Code 44981, 45207)

3. lliness, preventive care, or other need of a member of the employee's family, as defined in Labor Code 245.5
(Education Code 44981; Government Code 12945.2; Labor Code 246.5)

4, A classified employee's appearance in any court or before any administrative tribunal as a litigant, party, or
witness under subpoena or other order (Education Code 45207)

5. Fire, flood, or other immediate danger to the home of the employee

6. Personal business of a serious nature which the employee cannot disregard

Leave for personal necessity may be allowed for other reasons at the discretion of the Superintendent or designee.
However, personal necessity leave shall not be granted for purposes of personal convenience, for the extension of a
holiday or vacation, or for matters which can be taken care of outside of working hours. The Superintendent or
designee shall have final discretion as to whether a request reflects personal necessity.

Advance permission shall not be required of an employee in any case involving the death of a member of the
employee's immediate family, an accident involving the employee's person or property or the person or property of a
member of the employee's immediate family, or the illness, preventive care, or other need of a member of the
employee's family. (Education Code 44981, 45207)

For any leave that is planned, or for which the need is foreseeable, an employee shall notify the Superintendent or
designee in advance. In all other circumstances, the employee shall notify the Superintendent or designee of the
need for the leave as soon as practicable.

After any absence due to personal necessity, the employee shall verify the absence by submitting a completed and
signed district absence form to the employee's immediate supervisor.

Leave to Perform Legal Duties

An employee may take time off work in order to: (Labor Code 230}
1. Serve on an inquest jury or trial jury

2. Comply with a subpoena or other court order to appear as a witness

Notices, summons, and subpoenas for court appearances shall be submitted to the district office when requesting
leave.

A classified employee called for jury duty shall be granted leave with pay up to the amount of the difference
between the employee’s regular earnings and any amount received for jury fees. (Education Code 44037)

A certificated employee who is called for jury duty also shall be granted leave with pay up to the difference between
the employee's regular earnings and any jury fees received. (Education Code 44036)

A certificated employee shall be granted leave with pay to appear in court as a witness other than as a litigant or to
respond to an official order from another governmental jurisdiction for reasons not brought about through the
connivance or misconduct of the employee. Such an employee shall receive the difference between the employee's
regular earnings and any witness fees received. (Education Code 44036)
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Leaves for Crime Victims for Judicial Proceedings

An employee who is a victim of a crime or an immediate family member, registered domestic partner, or child of a
registered domestic partner of such victim may be absent from work in order to attend related judicial proceedings, if
the crime is any of the following: (Labor Code 230.2)

1. Aviolent felony as defined in Penal Code 667.5(c)
2. A serious felony as defined in Penal Code 1192.7(c)

3. Afelony provision of law proscribing theft or embezzlement

For these purposes, the employee may use vacation, personal leave, personal illness/injury leave, unpaid leave, or
compensatory time off that is otherwise available to the employee. (Labor Code 230.2)

Prior to taking time off, an employee shall give the Superintendent or designee a copy of the notice of each
scheduled proceeding that is provided by the responsible agency, unless advance notice is not feasible. When
advance notice is not feasible or an unscheduled absence occurs, the employee shall, within a reasonable time after
the absence, provide documentation evidencing the judicial proceeding from the court or government agency setting
the hearing, the district attorney or prosecuting attorney's office, or the victim/witness office that is advocating on
behalf of the victim. (Labor Code 230.2)

The district shall keep confidential any records pertaining to the employee's absence from work by reason of this
leave. (Labor Code 230.2)

Leaves for Victims of Crime or Abuse

An employee who is a victim of domestic violence, sexual assault, stalking, or a crime that caused physical injury or
mental injury with a threat of physical injury or an employee whose immediate family member, as defined, is
deceased as the direct result of a crime may use vacation, sick leave, personal leave, or compensatory time off that is
otherwise available to the employee to attend to the following activities: (Labor Code 230, 230.1, 244.5)

1. Obtain or attempt to obtain any relief, including, but not limited to, a temporary restraining order, restraining
order, or other injunctive relief to help ensure the health, safety, or welfare of the employee or the employee's
child

2. Seek medical attention for injuries caused by crime or abuse

3. Obtain services from a domestic violence shelter, program, rape crisis center, or victim services organization or
agency as a result of the crime or abuse

4. Obtain psychological counseling or mental health services related to an experience of crime or abuse
5. Participate in safety planning and take other actions to increase safety from future crime or abuse, including

temporary or permanent relocation

Prior to taking time off, an employee shall give reasonable notice to the Superintendent or designee, unless advance
notice is not feasible. When an unscheduled absence occurs, the employee shall provide, within a reasonable period
of time, certification of the absence in the form of any of the following: (Labor Code 230, 230.1)

1. A police report indicating that the employee was a victim

2. A court order protecting or separating the employee from the perpetrator of the crime or abuse, or other
evidence from the court or prosecuting attorney that the employee has appeared in court

3. Documentation from a domestic violence or sexual assault counselor as defined in Evidence Code 1037.1 or
1035.2, licensed medical professional or health care provider, victim advocate, or counselor that the employee
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was undergoing treatment or receiving services for physical or mental injuries or abuse resulting in
victimization from the crime or abuse

4. Any other form of documentation that reasonably verifies that the crime or abuse occurred, including, but not
limited to, a written statement signed by the employee or by an individual acting on the employee's hehalf
certifying that the absence is for a purpose authorized under Labor Code 230 or 230.1

The district shall maintain the confidentiality of such an employee to the extent authorized by law. (Labor Code 230,
230.1)

The Superintendent or designee shall inform employees of the rights provided employees pursuant to Labor Code
230 and 230.1 using a form developed by the Labor Commissioner or a substantially similar form developed by the
district. Such information shall be provided to new employees upon hire and to other employees upon request.
{Labor Code 230.1)

Personal Leave for Child-Related Activities

Any employee who is a parent/guardian of one or more children of an age to attend any of grades K-12 or a program
offered by a licensed child care provider may use up to 40 hours of personal leave, vacation, or compensatory time
off each school year in order to: (Labor Code 230.8)

1. Find, enroll, or reenroll a child in a school or with a licensed child care provider or to participate in activities of
the school or child care provider, provided the employee gives reasonable advance notice of the absence. Time
off for this purpose shall not exceed eight hours in any calendar month.

2. Address a school or child care emergency, provided the employee gives notice. An emergency exists when the
child cannot remain in school or with a child care provider due to one of the following circumstances:

a. Arequest by the school or child care provider that the child be picked up

b. An attendance policy, excluding planned holidays, that prohibits the child from attending or requires that
the child be picked up from the school or child care provider

c. Behavioral or discipline problems
d. Closure or unexpected unavailability of the school or child care provider, excluding planned holidays

e. A natural disaster, including, but not limited to, fire, earthquake, or flood

For purposes of this leave, parent/guardian includes a parent, guardian, stepparent, foster parent, grandparent, or
person who stands in loco parentis to a child. {Labor Code 230.8)

In lieu of using vacation, personal leave, or compensatory time off, eligible employees may take unpaid leave for this
purpose.

If two or mare parents/guardians of a child are employed at the same work site, this leave shall be allowed for the
parent/guardian who first gives notice to the district. Simultaneous absence by another parent/guardian of the child
may be granted by the Superintendent or designee. (Labor Code 230.8)

Upon request by the Superintendent or designee, the employee shall provide documentation from the school or
licensed child care provider that the employee engaged in permitted child-related activities on a specific date and at
a particular time. (Labor Code 230.8)

Service on Education Boards and Committees
Upon request, a certificated employee shall be granted up to 20 school days of paid leave per school year for service

performed within the state on any education board, commission, committee, or group authorized by Education Code
44987.3 provided that all of the following conditions are met: (Education Code 44987.3)

211



1. The service is performed within the state
2. The board, commission, organization, or group informs the district in writing of the service

3. The board, commission, organization, or group agrees, prior to the service, to reimburse the district, upon the
district's written request, for compensation paid to the employee's substitute and for actual related
administrative costs

Employee Organization Activities

Upon request, any certificated or classified employee shall be granted a leave of absence without loss of
compensation, to serve as an elected officer of a district employee organization or any statewide or national
employee organization with which the employee organization is affiliated. Such leave shall be in addition to any other
leave to which the employee may be entitled by other laws or a memorandum of understanding or collective
bargaining agreement. (Education Code 44987, 45210)

The leave shall include, but is not limited to, absence for purposes of attending periodic, stated, special, or regular
meetings of the body of the organization on which the employee serves as an officer. (Education Code 44987,

45210)

Upon request of an employee organization in the district or its state or national affiliate, a reasonable number of
unelected classified employees shall be granted a leave of absence without loss of compensation for the purpose of
attending important organizational activities authorized by the employee organization. The employee organization
shall provide reasonable notification to the Superintendent or designee when requesting a leave of absence for
employees for this purpose. (Education Code 45210)

When leave is granted for any of the above purposes, the employee organization shall reimburse the district within
10 days after receiving the district's certification of payment of compensation to the employee. (Education Code
44987,45210)

Religious Leave

The Superintendent or designee may grant an employee up to three days of leave per year for religious purposes,
provided that the leave is requested in advance and that it does not cause additional district expenditures, the
neglect of assigned duties, or any other unreasonable hardship on the district.

The Superintendent or designee shall deduct the cost of hiring a substitute, when required, from the wages of the
employee who takes religious leave.

No employee shall be discriminated against for using this leave or any additional days of unpaid leave granted for
religious observances at the discretion of the Superintendent or designee.

Spouse on Leave from Military Deployment

An employee who works an average of 20 hours or more per week and whose spouse is a member of the United
States Armed Forces, National Guard, or reserves may take up to 10 days of unpaid leave during a period that the
employee's spouse is on leave from deployment during a military conflict, as defined in Military and Veterans Code
395.10. (Military and Veterans Code 395.10)

Within two business days of receiving official notice that the employee's spouse will be on leave from deployment,
the employee shall provide the Superintendent or designee with notice of the intention to take the leave. The
employee shall submit written documentation certifying that the employee's spouse will be on leave from
deployment during the time that the leave is requested. {Military and Veterans Code 395.10)

Leave for Emergency Duty
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An employee may take time off to perform emergency duty as a volunteer firefighter, a reserve peace officer, or
emergency rescue personnel. (Labor Code 230.3)

Any employee who performs duty as a volunteer firefighter, reserve peace officer, or emergency rescue personnel
shall be permitted to take temporary leaves of absence, not to exceed an aggregate total of 14 days per calendar
year, for the purpose of engaging in fire, law enforcement, or emergency rescue training. (Labor Code 230.4)

Civil Air Patrol Leave

An employee may take up to 10 days of unpaid leave per calendar year, beyond any leave otherwise available to the
employee, to respond to an emergency operational mission of the California Civil Air Patrol, provided that the
employee has been employed by the district for at least a 90-day period immediately preceding the leave. Such
leaves shall not exceed three days for a single mission, unless an extension is granted by the governmental entity
authorizing the mission and is approved by the Superintendent or designee. (Labor Code 1501, 1503)

The employee shall give the district as much advance notice as possible of the intended dates of the leave. The
Superintendent or designee may require certification from the proper Civil Air Patrol authority to verify the eligibility
of the employee for the leave and may deny the leave if the employee fails to provide the required certification.
{Labor Code 1503)

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the

policy.

State References Description

CA Constitution Article 1, Section 8 Religious discrimination

Ed. Code 44036-44037 Leaves of absence for judicial and official appearances

Ed. Code 44963 Pawer to grant leaves of absence; certificated

Ed. Code 44981 Leave of absence for personal necessity

Ed. Code 44985 Leave of absence due to death in immediate family; certificated
Ed. Code 44987 Service as officer of emplayee organization: certificated

Ed. Code 44987.3 Leave of absence to serve on certain boards, commissions, etc.
Ed. Code 45190 Resignation and leaves of absence

Ed. Code 45194 Bereavement leave of absence; classified

Ed. Code 45198 Effect of provisions authorizing leaves of absence

Ed. Code 45207 Personal necessity; classified

Ed. Code 45210 Service as officer of employee organization; classified

Ed. Code 45240-45320 Merit system

Evid. Code 1035.2 Sex assault counselor; definition

Evid. Code 1037.1 Domestic violence counselor; definition

Fam. Code 297-297.5 Rights, protections, benefits under the law; registered domestic partners
Gov. Code 12945.1-12945.21 California Family Rights Act

Gov. Code 12945.6 Reproductive loss leave

Gov. Code 12945.7 Bereavement leave

Gov. Code 3543.1 Rights of employee organizations

Lab. Code 1500-1507 Civit Air Patrol leave

Lab. Code 230-230.2 Leaves for victims of domestic violence, sexual assault or specified felonies
Lab. Code 230.3 Leave for emergency personnel
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State References
Lab. Code 230.4
Lab. Code 230.8
Lab. Code 233
Lab. Code 234
Lab. Code 246.5
M&V Code 395.10
Pen. Code 1192.7
Pen. Code 667.5

Federal References
29 USC 2601-2654
42 USC 2000d-2000d-7

Management Resources References

Court Decision
Public Employment Relations Board Decision

Website
Website
Website
Website
Website
Website

Cross References
2121
41129
4112.9-E(1)
4121

4121

4140
4141.6
4141.6
4143

4158

4158

4161

4161
4161.1
4161.8
4212.9
4212.9-E(1)

Description

p
Prior pri . f ori

Description
Family Care and Medical Leave Act

Title VI, Civil Rights Act of 1964

Description

Rankin v. Commission on Professional Competence (1988) 24 Cal.3d 167

Berkeley Council of Classified Employees v. Berkeley Unified School District

(2008) PERB Decision No. 1954

~SBA Distri - Office of E ion Legal Servi

california O fl il Relati
California E ion of T

~alifornia Public Empl Relations B
california School Empl Associati

California T Associai

Description

Superintendent's Contract

Empl Notificati

E ficati
Temporary/Substitute Personnel
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Cross References
4240
4241.6
4241.6
4243
4258
4258
4261
4261
4261.1
4261.8
43129
4312.9-E(1)
4340
4358
4358
4361
4361
4361.1
4361.8
5148
5148

Description

B . .

Concerted Action/Work Stoppage
Concerted Action/Work Stoppage
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Policy 5113: Absences And Excuses Status: ADOPTED

Original Adopted Date: 11/01/1999 | Last Revised Date: 06/01/2024 | Last Reviewed Date: 06/01/2024

The Governing Board believes that regular attendance plays an important role in student achievement. The Board
shall work with parents/guardians and students to ensure their compliance with all state attendance laws and may
use appropriate legal means to correct problems of chronic absence or truancy.

In accordance with law, Board policy, and administrative regulation, absence from school shall be excused only for
health reasons, family emergencies, and justifiable personal reasons as specified in Education Code 48205, and work
in the entertainment or allied industry as permitted pursuant to Education Code 48225.5.

When a student's absence from school is excused, the student's teacher shall determine identical or reasonably
equivalent assignments and tests to those missed during the absence which the student shall be permitted to
complete for full credit within a reasonable amount of time as determined by the teacher. (Education Code 48205,
48225.5)

Student absence for religious instruction or participation in religious exercises away from school property may be
considered excused subject to law and administrative regulation. (Education Code 46014)

Inasmuch as school attendance and class participation are integral to students' learning experiences,
parents/guardians and students shall be encouraged to schedule medical and other appointments during non-school
hours,

Students shall not be absent from school without their parents/guardians' knowledge or consent, except in cases of
medical emergency or, as authorized pursuant to Education Code 46010.1, for a confidential medical appointment.

The Board shall, by resolution entered into its minutes, approve reasonable methods that may be used to verify
student absences due to illness or quarantine. (5 CCR 421)

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the

policy.

State References Description

5 CCR 306 Explanation of absence

5 CCR 420-424 Record of verification of absence due to illness and other causes
Ed. Code 1740 Employment of personnel to supervise attendance

Ed. Code 37201 School month

Ed. Code 37223 Weekend classes

Ed. Code 41601 Reports of average daily attendance

Ed. Code 42238-42250.1 Apportionments

Ed. Code 46000 Attendance records

Ed. Code 46010-46015 Absences

Ed. Code 46110-46120 Attendance in kindergarten and elementary schools

Ed. Code 46140-46148 Attendance in junior high and high schoals

Ed. Code 48200-48208 Children ages 6-18; compulsory full-time attendance

Ed. Code 48210-48216 Exclusions from attendance

Ed. Code 48225.5 ey e e e S nelsiies:
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State References

Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.

Ed.

Code 48240-48246
Code 48260-48273
Code 48292
Code 48320-48324
Code 48340-48341
Code 48980
Code 49067

Code 49701

Elec. Code 12302
Fam. Code 6920-6930
W&I Code 11253.5
W&l Code 601-601.5

Management Resources References
Attorney General Opinion

Attorney General Opinion

Court Decision

CSBA Publication

Website
Website

Cross References
0450
0450
3516
3516
4119.41
4219.41
4319.41
5000
5020
5020
51121
5112.1
5112.2
5112.5
51131
5113.1
5113.11
5113.12

Description
Supervisars of attendance
Truants

Fili lai .

- | I . eligibility for aid
Habituall .

Description
66 Ops.Cal. Atty.Gen. 244 (1983)
87 Ops.Cal.Atty.Gen. 168 (2004)

American Academy of Pediatrics et al v. Lungren et al {1997) 16 Cal.4th 307

Seize the Data: Using Chronic Al Data to Drive S E

March 2024

CSBA Distri c Office of Educati Servi
CSBA

Description

Comprehensive Safety Plan
Comprehensive Safety Plan

r ies And Di p Pl
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Cross References
5113.12
5121
5121
5131
51314
51314
5141.21
5141.21
5141.22
5141.22
5141.33
5144.1
5144.1
5145.6
5145.6-E(1)
5146
5147
6020
6020
6111
6112
6112
6141.2
6141.2
6145
6145
6154
6158
6158
6164.2
6173.2
6173.2
6176
6177
6183
6184
6184
6185
6185

Description
- /Evaluation Of Stud Achi
: Evaluation Of Stud Achi
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Regulation 5113: Absences And Excuses Status: ADOPTED

Original Adopted Date: 11/01/2011 | Last Revised Date: 06/01/2024 | Last Reviewed Date: 06/01/2024

Excused Absences

Subject to any applicable limitation, condition, or other requirement specified in law, a student's absence shall be
excused for any of the following reasons:

1

10.

11.

12.

Personal illness, including absence for the benefit of the student's mental or behavioral health (Education Code
48205)

. Quarantine under the direction of a county or city health officer (Education Code 48205)
. Medical, dental, optometrical, or chiropractic service or appointment (Education Code 48205)

. Attendance at funeral services for or grieving the death of a member of the student's immediate family or, as

determined by the student's parent/guardian, a person so closely associated with the student as to be
considered the student's immediate family (Education Code 48205)

A student may be excused for this reason for up to five days for each incident. (Education Code 48205)

. Jury duty in the manner provided for by law (Education Code 48205)
. lliness or medical appointment of a child to whom the student is the custodial parent (Education Code 48205)

. Upon advance written request by the parent/guardian and the approval of the principal or designee, justifiable

personal reasons including, but not limited to: (Education Code 48205)
a. Attendance or appearance in court
b. Attendance at a funeral service
c. Observance of a religious holiday or ceremony
d. Attendance at religious retreats for no more than one school day each semester
e. Attendance at an employment conference

f. Attendance at an educational conference on the legislative or judicial process offered by a nonprofit
organization

. Service as a member of a precinct board for an election pursuant to Elections Code 12302 {Education Code

48205)
To spend time with an immediate family member who is an active duty member of the uniformed services, as
defined in Education Code 49701, and has been called to duty for deployment to a combat zone or a combat

support position or is on leave from or has immediately returned from such deployment (Education Code
48205)

Such absence shall be granted for a period of time to be determined at the discretion of the Superintendent or
designee. (Education Code 48205)

Attendance at the student's naturalization ceremony to become a United States citizen (Education Code
48205)

Participation in a cultural ceremony or event which relates to the habits, practices, beliefs, and traditions of a
certain group of people (Education Code 48205)

For a middle school or high school student, engagement in a civic or political event, provided that the student
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13.

14.

15,

16.

17.

notifies the school ahead of the absence (Education Code 48205)

Unless otherwise permitted by the Superintendent or designee, students shall be limited to one such school
day-long absence each school year (Education Code 48205)

When a student's immediate family member or, as determined by the student's parent/guardian, a person so
closely associated with the student as to be considered the student's immediate family has died: {(Education

Code 48205)
a. Toaccess services from a victim services organization or agency

b. To access grief support services

c. To participate in safety planning or take other actions, including, but not limited to, temporary or

permanent relocation, to increase the safety of the student, an immediate family member of the student,
or a person determined by the student's parent/guardian to be in such close association with the student

as to be considered immediate family.
Such absence shall be excused for not more than three days for each incident. (Education Code 48205)

Participation in religious exercises or to receive moral and religious instruction at the student's place of
worship or other suitable place away from school property as designated by the religious group, church, or
denomination (Education Code 46014)

Absence for student participation in religious exercises or instruction shall not be considered an absence for
the purpose of computing average daily attendance if the student attends at least the minimum school day as
specified in Administrative Regulation 6112 - School Day, and is not excused from school for this purpose on
more than four days each school month. (Education Code 46014)

For a student who holds a work permit authorizing work in the entertainment or allied industries for a period
of not more than five consecutive days, work in such industry (Education Code 48225.5)

For this purpose, student absence shall be excused for a maximum of up to five absences each school year.
(Education Code 48225.5)"

Participation with a nonprofit performing arts organization in a performance for a public school audience
(Education Code 48225.5)

A student may be excused for up to five such absences each school year provided that the student's
parent/guardian provides a written explanation of such absence to the school. (Education Code 48225.5)

Other reasons authorized at the discretion of the principal or designee based on the student's specific
circumstances (Education Code 48205, 48260)

For the purpose of the absences described above, immediate family means the student's parent/guardian, sibling,
grandparent, or any other relative living in the student's household. (Education Code 48205)

Method of Verification

Student absence to care for a child for whom the student is the custodial parent shall not require a physician's note.
{Education Code 48205)

For other absences, the student shall, upon returning to school following the absence, present a satisfactory
explanation, either in person or by written note, verifying the reason for the absence. Absences shall be verified by
the student's parent/guardian, other person having charge or control of the student, or the student if age 18 or
older. (Education Code 46012; 5 CCR 306)

When an absence is planned, the principal or designee shall be notified prior to the date of the absence when
possible.

The following methods may be used to verify student absences:
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1. Written, digital, or audio message from parent/guardian or parent representative

2. Conversation, in person or by telephone, between the verifying employee and the student's parent/guardian or
parent representative

The employee shall subsequently record the following:
a. Name of student
b. Name of parent/guardian or parent representative
c. Name of verifying employee
d. Date(s) of absence
e. Reason for absence

3. Visit to the student's home by the verifying employee, or any other reasonable method which establishes the
fact that the student was absent for the reasons stated

The employee shall document the verification and include the information specified in Item #2 above.
4. Physician's verification

a. When excusing students for confidential medical services or verifying such appointments, district staff
shall not ask the purpose of such appointments but may request a note from the medical office to
confirm the time of the appointment

b. If a student shows a pattern of chronic absenteeism due to illness, district staff may require physician
verification of any further student absences

Parental Notifications

At the beginning of each school year, the Superintendent or designee shall:

1. Notify parents/guardians of the right to excuse a student from school in order to participate in religious
exercises or to receive moral and religious instruction at their places of worship, or at other suitable places
away from school property designated by a religious group, church, or denomination (Education Code 46014,
48980)

2. Notify students in grades 7-12 and the parents/guardians of all students enrolled in the district that school
authorities may excuse any student from school to obtain confidential medical services without the consent of
the student's parent/guardian (Education Code 46010.1)

3. Notify parents/guardians that a student shall not have a grade reduced or lose academic credit for any excused
absence if missed assignments and tests that can reasonably be provided are satisfactorily completed within a

reasonable period of time (Education Code 48980)

Such notice shall include the full text of Education Code 48205. (Education Code 48980)

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the

policy.

State References Description

5 CCR 306 Explanation of absence

5 CCR 420-424 Record of verification of absence due to illness and other causes
Ed. Code 1740 Employment of personnel to supervise attendance
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State References

Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.

Ed.

Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.

Ed

Code 37201
Code 37223
Code 41601

Code 42238-42250.1

Code 46000

Code 46010-46015
Code 46110-46120
Code 46140-46148
Code 48200-48208
Code 48210-48216

Code 48225.5

Code 48240-48246
Code 48260-48273
Code 48292
Code 48320-48324
Code 48340-48341
Code 48980
Code 49067

Code 49701

Elec. Code 12302
Fam. Code 6920-6930
W&I Code 11253.5
W&I Code 601-601.5

Management Resources References
Attorney General Opinion

Attorney General Opinion

Court Decision

CSBA Publication

Website
Website

Cross References
0450

0450

3516

3516

411941

4219.41

Description
School month
Weekend classes

Reports of average daily attendance

participation in not-for-profit perfarming arts organization
Supervisors of attendance

Truants

Fili Jai .

c | ance: eligibility for ai
Habituall .

Description
66 Ops.Cal. Atty.Gen. 244 (1983)
87 Ops.Cal.Atty.Gen. 168 {2004)

American Academy of Pediatrics et al v. Lungren et al (1997) 16 Cal.4th 307

Sei Data: Using Chronic A C Drive S r

March 2024

~SBA Distri e Offi (E . Servi
CSBA

Description

Comprehensive Safety Plan
Comprehensive Safety Plan

E ies And Di p Pl
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Cross References
4319.41
5000
5020
5020
51121
51121
5112.2
51125
51131
51131
5113.11
5113.12
5113.12
5121
5121
5131
51314
5131.4
5141.21
5141.21
5141.22
5141.22
5141.33
5144.1
51441
5145.6
5145.6-E(1)
5146
5147
6020
6020
6111
6112
6112
6141.2
6141.2
6145
6145
6154
6158

Description
Ernol With Infectious Di
Concepts And Roles
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Cross References
6158
6164.2
6173.2
6173.2
6176
6177
6183
6184
6184
6185
6185

Description

Independent Study
Guid c ling Servi
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Policy 5145.6: Parent/Guardian Notifications Status: ADOPTED

Original Adopted Date; 03/01/2007 | Last Revised Date: 06/01/2024 | Last Reviewed Date: 06/01/2024

The Governing Board desires to promote effective communication from the district and/or school to families to keep
families informed regarding educational programs, school operations, and the legal rights of students and

parents/guardians. The Superintendent or designee shall send parents/guardians all notifications required-by law and
any other notifications the Superintendent or designee believes will promote familial understanding and involvement.

Notice of the rights and responsibilities of parents/guardians as specified in Education Code 48980 shall be sent at
the beginning of each academic year and may be provided by regular mail, in electronic form when so requested by
the parent/guardian, or by any other method normally used by the district for written communication with
parents/guardians. (Education Code 48981)

No activity specified in Education Code 48980 shall be undertaken with respect to any particular student unless the
student’s parent/guardian has been informed of such action through the annual notification or other separate special
notification. Such notice shall state the activity that will be undertaken and the approximate date on which the
activity will occur. (Education Code 48983-48984)

The annual notification shall include a request that the parent/guardian sign the notice and return it to the school or,
if the notice is provided in electronic format, that the parent/guardian submit a sighed acknowledgment of receipt of
the notice to the school. The parent/guardian's signature is not required. Any signature is an acknowledgment of
receipt of the information but does not indicate that consent to participate in any particular program has been given
or withheld. (Education Code 48982)

Whenever a student enrolls in a district school during the school year, the student's parents/guardians shall be given
all required parental notifications at that time.

Notifications shall be presented in an understandable and uniform format.

When necessary, the district shall provide notifications to qualified individuals with disabilities in alternative formats,
such as braille, large front, or audio recordings, to enable such individuals to effectively participate in any program,
service, or activity, as required by law.

Whenever 15 percent or more of the students enrolled in a district school speak a single primary language other than
English, as determined from the California Department of Education census data collected pursuant to Education
Code 52164, all notices sent to the parent/guardian of any such student shall, in addition to being written in English,
be written in the primary language, and may be responded to either in English or the primary language. (Education
Code 48981, 48985)

Whenever an employee learns that a student's parent/guardian is unable to understand the district's printed
notifications for any reason, the employee shall inform the principal or designee, who shall work with the
parent/guardian to establish other appropriate means of communication.

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the

policy.

State References Description

17 CCR 2950-2951 Hearing tests

17 CCR 6000-6075 School attendance immunization requirements

22 CCR101218.1 Child care licensing; parent/guardian rights

5 CCR 11303 Reclassification of English learners

5CCR 115115 English language proficiency assessment; test results
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State References
5CCR 11523

5CCR 17782

5CCR 17783

5 CCR 18066

5 CCR 18094-18095
5CCR 18114

5CCR 18118-18119
5 CCR 3052

5 CCR 4622

5 CCR 4631

5CCR 4917

5 CCR 852

5 CCR 863

Civ. Code 1798.29

Ed.
Ed.
Ed.
Ed.

Ed.

Ed.

Ed.

Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.

Code 17288
Code 17612
Code 221.5
Code 231.5

Code 234.1

Code 234.7

Code 262.3

Code 310

Code 313

Code 313.2

Code 32221.5

Code 32255-32255.6
Code 32390

Code 33479-33479.9
Code 35160.5

Code 35178.4

Code 35182.5

Code 35183

Code 35186

Code 35211

Code 35256

Code 35258

Code 35291

Code 35292.6

Code 37616

Description

Notice of proficiency examinations

Notice of Action; application for services

Notice of Action; recipient of services

Child care policies regarding excused and unexcused absences
Notice of Action; child care services

Notice of delinquent fees; child care services

Notice of Action; child care services

Behavioral intervention

Uniform complaint procedures

Uniform complaint procedures; notification of decision and right to appeal
Notification of sexual harassment policy

Exemptions from state assessments

Reports of state assessment results
Distri Is: hof .
Buildi | ‘ L
Notificati ¢ L.

School A bility R c
Rules f |

School maintenance

Consultati i ) |
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State References

Ed.
Ed.

Ed.

Ed.
Ed.
Ed.
Ed.
Ed.

Ed.

Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.

Ed
Ed
Ed
Ed
Ed
Ed
Ed

Code 39831.5
Code 41329

Code 440

Code 44050
Code 44808.5
Code 46010.1
Code 46014
Code 46015

Code 46162

Code 46600-46611
Code 48000

Code 48070.5
Code 48204

Code 48205

Code 48206.3
Code 48207-48208
Code 48213

Code 48216

Code 48260.5
Code 48262

Code 48263

Code 48301

Code 48412

Code 48432.3
Code 48432.5
Code 48850-48859
Code 48900.1
Code 48904

Code 48906
Code 48911
Code 48911.1
. Code 48912
. Code 48915.1
. Code 48916
. Code 48918
. Code 48929
. Code 48980
. Code 48980.3

Code 48904-489204.3

Desc;iption
S T . I inf .

School closures and consolidation

. i . fidential medical servi
Regulati . for relici

Accommodations for pregnant and parenting pupils

Al ive schedule for iunior hi . b nubli I

notice

Interdistrict attendance agreements

Mini f admissi
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State References Description

Ed. Code 48980.4 Notice regarding full human papillomavirus (HPV) immunization

Ed. Code 48981 Time and means of notification

Ed. Code 48982 Parent signature acknowledging receipt of notice

Ed. Code 48983 Contents of notice

Ed. Code 48984 Activities prohibited unless notice given

Ed. Code 48985 Notices to parents in language other than English

Ed. Code 48985.5 Synthetic drug use

Ed. Code 48986 Safe storage of firearms

Ed. Code 48987 Child_abuse information

Ed. Code 49013 Use of uniform complaint procedures for complaints regarding student fees

Ed. Code 49063 Notification of parental rights

Ed. Code 49067 Student evaluation; student in danger of failing course

Ed. Code 49068 Transfer of permanent enrollment and scholarship record

Ed. Code 49069.7 Absolute right to access

Ed. Code 49070 Challenging content of student record

Ed. Code 49073 Release of directory information

Ed. Code 49073.6 Student records; social media

Ed. Code 49076 Access to student records

Ed. Code 49077 Access to information concerning a student in compliance with court order

Ed. Code 49392 Threats of homicide at school

Ed. Code 49403 Cooperation in control of communicable disease and immunizations

Ed. Code 49423 Administration of prescribed medication for student

Ed. Code 49451 Physical examinations: parent's refusal to consent

Ed. Code 49452.5 Screening for scoliosis

Ed. Code 49452.6 Type 1 diabetes informational materials

Ed. Code 49452.7 Information on type 2 diabetes

Ed. Code 49452.8 Oral health assessment

Ed. Code 49455.5 Eye examination for purpose of eyeglasses

Ed. Code 49456 Results of vision or hearing test

Ed. Code 49471-49472 Insurance

Ed. Code 49475 Student athletes; concussions and head injuries

Ed. Code 49476 Student athletes: opioid fact sheet

Ed. Code 49480 Continuing medication regimen for nonepisodic conditions

Ed. Code 49510-49520 Duffy-Moscone Family Nutrition Education and Services Act of 1970

Ed. Code 51225.1 Exemption from district graduation requirements

Ed. Code 51225.2 Course credits

Ed. Code 51225.3 High school graduation requirements

Ed. Code 51225.31 Graduation from high school; exemption for eligible students with special
needs

Ed. Code 51225.8 Completion and submission of FAFSA and CADAA
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State References

Ed.
Ed.
Ed.
Ed.
Ed.
Ed.

Ed.

Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.

Ed.

Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.

Ed.

Ed

Code 51229
Code 51513
Code 51749.5
Code 51938
Code 52062
Code 52164

Code 52164.1

Code 52164.3

Code 52242

Code 54444.2

Code 56301

Code 56321

Code 56321.5-56321.6
Code 56329

Code 56341.1

Code 56341.5
Code 56343.5
Code 56366.45
Code 56521.1
Code 58501
Code 60615
Code 60641
Code 60900.5
Code 69432.9
Code 8212
Code 8483

Code 8489

. Code 8489.1

H&S Code 104420

H&S Code 104855

H&S Code 116277

H&S Code 120365-120375
H&S Code 120440

H&S Code 124100-124105
H&S Code 1596.8555

H&S Code 1596.857

H&S Code 1597.16

Pe

n. Code 626.81

Description
Course of study for grades 7-12
P beliefs: pri
Independent study
DS I thi .

Local control and accountability plans and the statewide system of support

Change in status of a nonpublic, nonsectarian school or agency
B iorali .

: ) ls: noti ired ori i

E ion f

california / (s Perf P

Use of CalPADS data

Submissi ‘ . CalG

. fai lated hool It ety |

Bef ¢ hool . I N

Expulsion and suspension procedures in childcare and development services
programs

Expulsion and suspension procedures in childcare and development services
programs

Tol .
Availabil f topical fluori
Lead testing of potable water at schools and requirements to remedy
Immunizations
Sharing i zation inf .
l . . o

Administration of child day care licensing; posting license
Ri hil facili

. | chil N .

lofi ¢ . ffend
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State References

Pen. Code 627.5
W&I Code 10228

Federal References
20 USC 1232¢g
20UsSC 1232h

20 USC 1415

20 USC 6311

20 USC 6312

20 USC 6318

20 USC 7704

20 UsC 7908
34 CFR 104.32
34 CFR 104.36
34 CFR 104.8
34 CFR 106.9
34 CFR 200.48
34 CFR 222.94
34 CFR 300.300
34 CFR 300.322
34 CFR 300.502

34 CFR 300.503

34 CFR 300.504
34 CFR 300.508
34 CFR 300.530
34 CFR 99.30
34 CFR 99.34
34 CFR 99.37
34 CFR99.7

40 CFR 763.84
40 CFR 763.93
42 USC 11431-11435
42 USC 1758

7 CFR 245.5

7 CFR 245.6a

Management Resources References

U.S. Department of Agriculture Publication

Description

Heari following denial ion of registrati

Child care providers; posting of rates, discounts, and scholarships

Description

Family Educational Rights and Privacy Act (FERPA) of 1974
Privacy rights

Procedural safeguards

State plan

Local educational agency plan

Parent and family engagement

Impact Aid; policies and procedures related to children residing on Indian
lands

Armed forces recruiter access to students

District responsibility to provide free appropriate public education
Procedural safeguards

Nondiscrimination

Severability

Teacher qualifications

Impact Aid; district responsibilities

Parent consent for special education evaluation

Parent participation in IEP team meetings

Independent educational evaluation of student with disability

Prior written notice regarding identification, evaluation, or placement of
student with disability

Procedural safeguards notice for students with disabilities
Due process complaint

Discipline procedures

Disclosure of personally identifiable information

Student records; disclosure to other educational agencies
Disclosure of directory information

Student records; annual notification

Asbestos inspections, response actions and post-response actions
Asbestos management plans

McKinney-Vento Homeless Assistance Act

Child nutrition programs

Eligibility criteria for free and reduced-price meals

Verification of eligibility for free and reduced-price meals

Description

Civil Rights Compliance and Enforcement -- Nutrition Programs and
Services, FNS Instruction 113-1, 2005
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Management Resources References Description

Website CSBA District and County Office of Education L.egal Services
Website U.S. Department of Agriculture, Food and Nutrition Service
Cross References Description

0410 Nondiscrimination In District Pragrams And Activities
0450 Comprehensive Safety Plan

0450 Comprehensive Safety Plan

0460 Local Control And Accountability Plan
0460 Local Cantrol And Accotntability Plan
0510 School Accountability Report Card

1240 Volunteer Assistance

1240 Volunteer Assistance

1312.3 Uniform Complaint Procedures

1312.3 Uniform Complaint Procedures
1312.3-E{(1) Uniform Complaint Procedures
1312.3-E(2) Uniform Complaint Procedures

3231 Impact Aid

3260 Fees And Charges

3260 Eees And Charges

3312 Contracts

3513.3 Tobacco-Free Schoals

35133 Tobacca-Free Schools

3514 Environmental Safety

3514 Environmental Safety

3514.2 Integrated Pest Management

3515.5 Sex Offender Nofification

35155 Sex Offender Notification

3517 Eacilities Inspection

3517-E(1) Eacilities [nspection

3543 Transportation Safety And Emergencies
3550 Eood Service/Child Nutrition Program
3550 Food Service/Child Nutrition Program
3551 Eood Service Operations/Cafeteria Fund
3551 Eood Service Operations/Cafeteria Fund
3553 Eree And Reduced Price Meals

3553 Free And Reduced Price Meals

3555 Nutrition Program Compliance
3555-E(1) Nutrition Program_ Compliance

3580 District Records

3580 District Records
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Cross References
4112.2
4112.2
4219.21
4219.21-E(1)
4222
4222
4319.21
4319.21-E(1)
5000
5020
5020
5022
5022
5030
5111
5111
51111
5111.1
5112.2
5112.5
5113
5113
5113.1
51131
5116.1
5116.1
5116.2
5117
5117
5119
5123
5123
5125
5125
51251
51251
5125.1-E(1)
5125.2
51253
5131.61

Description
Certificati
Certificati
Professional Standards
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Cross References
5132
5132
5141.21
5141.21
5141.3
5141.3
514131
5141.31
5141.32
5141.6
5141.6
51421
5143
5143
5144
5144
5144.1
51441
5144.2
51444
5144.4
5145.12
5145.12
5145.3
5145.3
5145.7
5145.7
5145.8
5146
5148
5148
5148.2
5148.2
5148.3
5148.3
6020
6020
6111
6112
6112

Description
Dress And Grooming
Dress And Grooming
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Cross References Description

6117 Year-Round Schedules

6142.1 Sexual Health And HIV/AIDS Prevention Instruction

6142.1 Sexual Health And HIV/AIDS Prevention Instruction

6142.2 World language Instruction

61422 World Language Instruction

6142.8 Comprehensive Health Fducation

6142.8 Comprehensive Health Education

6143 Courses Of Study

6143 Courses Of Study

61452 Athletic Competition

61452 Athletic Competition

6146.1 High Schaol Graduation Requirements

6146.11 Alternative Credits Toward Graduation

6146.11 Alternative Credits Toward Graduation

6146.2 Certificate Of Proficiency/High Schoal Equivalency

6146.2 Certificate Of Proficiency/High School Fquivalency

6146.2-E(1) Certificate Of Proficiency/High School Equivalency

6154 Homework/Makeup Work

6158 Independent Study

6158 Independent Study

6159 Individualized Education Program

6159 Individualized Education Program

6159.1 Procedural Safeguards And Complaints For Special Education
6159.1 Procedural Safeguards And Complaints For Special Education
6159.2 Nonpublic, Nonsectarian School And Agency Services For Special Education
6159.2 Nonpublic, Nonsectarian School And Agency Services For Special Education
6159.4 Behavioral Interventions For Special Education Students

6162.51 State Academic Achievement Tests

6162.51 State Academic Achievement Tests

6162.8 Research

6162.8 Research

6164.2 Guidance/Counseling Services

6164.4 Identification And Evaluation Of Individuals For Special Education
6164.4 Identification And Evaluation Of Individuals For Special Education
6164.6 Identification And Education Under Section 504

6164.6 Identification And Education Under Section 504

6170.1 Transitional Kindergarten

6173 Education For Homeless Children

6173 Education For Homeless Children

6173-E(1) Education Far Homeless Children
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Cross References
6173-E(2)
6173.1
6173.1
6173.3
6173.4
6175
6175
6178
6178
6181
6181
6183
6184
6184
6190
9310

Description

. l | Child
Education For Foster Youth
Education For Foster Youth
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Exhibit 5145.6-E(1): Parent/Guardian Notifications Status: ADOPTED

Original Adopted Date: 03/01/2018 | Last Revised Date: 06/01/2024 | Last Reviewed Date: 06/01/2024

Cautionary Notice: Government Code 17581.5 releases districts from the obligation to perform specified
mandated activities when the Budget Act does not provide reimbursement during that fiscal year. The Budget Act
of 2023 (SB 101, Ch. 12, Statutes of 2023) extends the suspension of these requirements through the 2023-24
fiscal year. As a result, certain provisions of the following Exhibit related to scoliosis screening and bus safety
instruction may be suspended.

This exhibit is a non-exhaustive list of notices that the law explicitly requires be provided to parents/guardians.
Other notices may exist and be identified in the future.

I. Annually

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 222.5; 46015
Board Policy/Administrative Regulation #: See BP 5146
Subject: Rights and options for pregnant and parenting students

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 234.7

Board Policy/Administrative Regulation #: See BP 0410

Subject: Right to a free public education regardless of immigration status or religious beliefs

When to Notify: Beginning of each school year or upon enrollment
Education or Other Legal Code: Education Code 310

Board Policy/Administrative Regulation #: See BP 6142.2, AR 6174
Subject: Information on the district's language acquisition program

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 17611.5, 17612, 48980.3

Board Policy/Administrative Regulation #: See AR 3514.2

Subject: Use of pesticide products, active ingredients, internet address to access information, and, if district uses
certain pesticides, integrated pest management plan

When to Notify: Annually by February 1

Education or Other Legal Code: Education Code 35256, 35258
Board Policy/Administrative Regulation #: See BP 0510
Subject: School Accountability Report Card provided

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 35291, 48980
Board Policy/Administrative Regulation #: See AR 5144, AR 5144.1
Subject: District and site discipline rules

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 44050

Board Policy/Administrative Regulation #: See BP 4119.21, BP 4219.21, BP 4319.21
Subject: Code of conduct addressing employee interactions with students

When to Notify: Beginning of each school year
Education or Other Legal Code: Education Code 46010.1
Board Policy/Administrative Regulation #: See AR 5113
Subject: Absence for confidential medical services

When to Notify: Beginning of each school year, if district has adopted policy on involuntary transfer of students
convicted of certain crimes when victim is enrolled at same school

Education or Other Legal Code: Education Code 48929, 48980

Board Policy/Administrative Regulation #: See BP 5116.2
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Subject: District policy authorizing transfer

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 48980

Board Policy/Administrative Regulation #: See BP 6111

Subject: Schedule of minimum days and student-free staff development days

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 48980, 231.5; 5 CCR 4917; 34 CFR 106.8

Board Policy/Administrative Regulation #: See AR 5145.7

Subject: Copy of sexual harassment policy as related to students; contact information for Title IX coordinator

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 48980, 32255-32255.6
Board Policy/Administrative Regulation #: See AR 5145.8

Subject: Right to refrain from harmful or destructive use of animals

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 48980, 35160.5, 46600-46611, 48204, 48301

Board Policy/Administrative Regulation #: See BP 5111.1, AR 5116.1, AR 5117

Subject: All statutory attendance options, available local attendance options, options for meeting residency, form for
changing attendance, appeals process

When to Notify: Beginning of each school year, if Governing Board allows such absence
Education or Other Legal Code: Education Code 48980, 46014

Board Policy/Administrative Regulation #: See AR 5113

Subject: Absence for religious exercise or purposes

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 48980, 48205

Board Policy/Administrative Regulation #: See AR 5113, BP 6154

Subject: Excused absences; grade/credit cannot be reduced due to excused absence if work or test has been
completed; full text of Education Code 48205

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 48980, 48206.3, 48207, 48208

Board Policy/Administrative Regulation #: See AR 6183

Subject: Availability of home/hospital instruction for students with temporary disabilities

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 48980, 49403
Board Policy/Administrative Regulation #: See BP 5141.31
Subject: School immunization program

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 48980, 49423, 49480
Board Policy/Administrative Regulation #: See AR 5141.21

Subject: Administration of prescribed medication

When to Natify: Beginning of each school year

Education or Other Legal Code: Education Code 48980, 49451; 20 USC 1232h
Board Policy/Administrative Regulation #: See AR 5141.3

Subject: Right to refuse consent to physical examination

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 48980, 49471, 49472
Board Policy/Administrative Regulation #: See BP 5143

Subject: Availability of insurance

When to Notify: Beginning of each school year in grades 9-12, if district allows career technical education (CTE)
course to satisfy graduation requirement
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Education or Other Legal Code: Education Code 48980, 51225.3

Board Policy/Administrative Regulation #: See AR 6146.1

Subject: How district established graduation requirements do or do not satisfy college entrance A-G course criteria;
district's CTE courses that satisfy A-G course criteria

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 48985.5

Board Policy/Administrative Regulation #: Not currently in CSBA policy

Subject: The dangers of using synthetic drugs not prescribed by a physician and possibility that such drugs can be
found in counterfeit pills

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 48986, 49392

Board Policy/Administrative Regulation #: See AR 0450

Subject: Information and laws related to the safe storage of firearms and California's child access prevention laws

When to Notify: Annually (not otherwise specified)

Education or Other Legal Code: Education Code 49013; 5 CCR 4622

Board Policy/Administrative Regulation #: See AR 1312.3, BP 0460, BP 3260

Subject: Uniform complaint procedures, available appeals, civil law remedies, coordinator, complaints about student
fees and local control and accountability plan

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 49063

Board Policy/Administrative Regulation #: See AR 5125, AR 5125.3
Subject: Challenge, review and expunging of records

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 49063, 49069; 20 USC 1232g; 34 CFR 99.7

Board Policy/Administrative Regulation #: See AR 5125

Subject: Student records: inspect and review, access, types, location, persons responsible, location of log, access
criteria, cost of copies, amendment requests, criteria for defining school officials and to determine legitimate
educational interest, categories defined as directory information, disclosures, right to file complaint with U.S.
Department of Education, course prospectus availability

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 49063, 49073; 20 USC 1232g; 34 CFR 99.37
Board Policy/Administrative Regulation #: See AR 5125.1

Subject: Release of directory information

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 49069.5,51225.1

Board Policy/Administrative Regulation #: See AR 6173, AR 6173.1, AR 6173.3, AR 6175

Subject: Transfer of coursework and credits for foster youth, students experiencing homelessness, former juvenile
court school students, children of military family, students who are migratory and newcomer students

When to Notify: Two or more times during the school year

Education or Other Legal Code: Education Code 49428

Board Policy/Administrative Regulation #: See BP 5141.5

Subject: How to access mental health services at school and/or in the community

When to Notify: Beginning of each school year in schools serving students in grades 6-12
Education or Other Legal Code: Education Code 49428.5

Board Policy/Administrative Regulation #: See BP 5141.5

Subject: Distribution of digitized mental health poster online

When to Notify: Annually or upon enrollment in elementary school

Education or Other Legal Code: Education Code 49452.6

Board Policy/Administrative Regulation #: See AR 5141.3

Subject: Availability of type 1 diabetes informational materials developed by the California Department of Education
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When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 49520, 48980, 42 USC 1758, 7 CFR 245.5
Board Policy/Administrative Regulation #: See AR 3553

Subject: Eligibility and application process for free and reduced price meals

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 51513, 20 USC 1232h

Board Policy/Administrative Regulation #: See AR 5022, BP 6162.8

Subject: Notice of privacy policy and dates of activities re: survey, health examination, or collection of personal
information for marketing; process to opt out of such activities; inspection rights and procedures

When to Notify: When developing the local control and accountability plan and during the annual update of the
local control and accountability plan (LCAP)

Education or Other Legal Code: Education Code 52062

Board Policy/Administrative Regulation #: See BP 0460

Subject: Opportunity to submit written comments regarding specific actions and expenditures in proposed plan or
annual update

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 56301

Board Policy/Administrative Regulation #: See BP 6164.4

Subject: Parental rights re: special education identification, referral, assessment, instructional planning,
implementation and review, and procedures for initiating a referral for assessment

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 58501, 48980
Board Policy/Administrative Regulation #: See AR 6181
Subject: Alternative schools

When/Whom to Notify: Annually (not otherwise specified)

Education or Other Legal Code: Education Code 60615, 5 CCR 852

Board Policy/Administrative Regulation #: See AR 6162.51

Subject: Student's participation in state assessments; option to request exemption from testing

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 60900.5

Board Policy/Administrative Regulation #: Not currently in CSBA policy
Subject: Use of CalPADS data as specified in Education Code 60900.5

When to Notify: Beginning of each school year

Education or Other Legal Code: Health and Safety Code 104855

Board Policy/Administrative Regulation #: See AR 5141.6

Subject: Availability of dental fluoride treatment; opportunity to accept or deny treatment

When to Notify: Beginning of each school year, if district receives Title | funds

Education or Other Legal Code: 20 USC 6312; 34 CFR 200.48

Board Policy/Administrative Regulation #: See BP 4112.2, AR 4222

Subject: Right to request information re: professional qualifications of child's teacher and paraprofessional

When to Notify: Beginning of each school year

Education or Other Legal Code: 34 CFR 104.8, 106.8

Board Policy/Administrative Regulation #: See BP 0410, BP 6178
Subject: Nondiscrimination

When to Notify: Beginning of each school year to parent, teacher, and employee organizations or, in their absence,
individuals

Education or Other Legal Code: 40 CFR 763.84, 40 CFR 763.93

Board Policy/Administrative Regulation #: See AR 3514

Subject: Availability of asbestos management plan; any inspections, response actions or post-response actions
planned or in progress
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When to Notify: Beginning of each school year

Education or Other Legal Code: USDA FNS Instructions 113-1
Board Policy/Administrative Regulation #: See BP 3555

Subject: Information related to the district's food service programs

When to Notify: Beginning of each school year
Education or Other Legal Code: USDA SP-46-2016
Board Policy/Administrative Regulation #: See AR 3551
Subject: District policy on meal payments

Il. At Specific Times During the Student's Academic Career

When to Notify: Beginning in grade 7, at least once prior to course selection and career counseling
Education or Other Legal Code: Education Code 221.5, 48980

Board Policy/Administrative Regulation #: See BP 6164.2

Subject: Course selection and career counseling

When to Notify: Upon a student's enrollment

Education or Other Legal Code: Education Code 310

Board Policy/Administrative Regulation #: See BP 6142.2, AR 6174
Subject: Information on the district's language acquisition programs

When to Notify: When child first enrolls in a public school, if the school offers a fingerprinting program
Education or Other Legal Code: Education Code 32390, 48980

Board Policy/Administrative Regulation #: See AR 5142.1

Subject: Fingerprinting program

When/Whom to Notify: When participating in driver training courses under the jurisdiction of the district
Education or Other Legal Code: Education Code 35211

Board Policy/Administrative Regulation #: None

Subject: Civil liability, insurance coverage

When to Notify: Upon registration in K-6, if students have not previously been transported

Education or Other Legal Code: Education Code 39831.5

Board Policy/Administrative Regulation #: See AR 3543

Subject: School bus safety rules and information, list of stops, rules of conduct, red light crossing instructions, bus
danger zones, walking to and from stops

When to Notify: Beginning of each school year for high schaol students, if high school is open campus
Education or Other Legal Code: Education Code 44808.5, 48980

Board Policy/Administrative Regulation #: See BP 5112.5

Subject: Open campus

When to Notify: When admitted or advancing to sixth grade

Education or Other Legal Code: Education Code 48980.4

Board Policy/Administrative Regulation #: Not currently in CSBA policy

Subject: A statement regarding the state's public policy, advising that the student adhere to current immunization
guidelines regarding full human papillomavirus (HPV) immunization before admission or advancement to the eighth

grade level

When to Notify: Prior to providing an eye examination

Education or Other Legal Code: Education Code 49455.5

Board Policy/Administrative Regulation #: See AR 5141.3

Subject: Upcoming eye examinations at school site, including form on which parent/guardian may indicate lack of
consent

When to Notify: When a parent/guardian request for district designation of volunteers is received for training on
emergency use of anti-seizure medication for a student diagnosed with seizures

Education or Other Legal Code: Education Code 49468.2

Board Policy/Administrative Regulation #: To be included in AR 5141.21

Subject: Request for volunteers to be trained in recognition and response to seizures, including administration of
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emergency anti-seizure medication, description of training, right to rescind offer to volunteer, prohibition against
retaliation.

When to Notify: Upon a student's enrollment

Education or Other Legal Code: Education Code 49063

Board Policy/Administrative Regulation #: See AR 5125, AR 5125.3
Subject: Specified rights related to student records

When to Notify: When students enter grade 7

Education or Other Legal Code: Education Code 49452.7
Board Policy/Administrative Regulation #: See AR 5141.3
Subject: Specified information on type 2 diabetes

When to Notify: When in kindergarten, or first grade if not previously enrolled in public school

Education or Other Legal Code: Education Code 49452.8

Board Policy/Administrative Regulation #: See AR 5141.32

Subject: Requirement for oral health assessment, explanation of law, importance of oral health, agency contact,
privacy rights

When to Notify: Before grade 12

Education or Other Legal Code: Education Code 51225.8
Board Policy/Administrative Regulation #: See AR 6143
Subject: Completion and submission of FAFSA and CADAA

When to Notify: Beginning of each school year for students in grades 9-12

Education or Other Legal Code: Education Code 51229, 48980

Board Policy/Administrative Regulation #: See AR 6143, BP 6178

Subject: UC and CSU College admission requirements, UC and CSU web sites that list certified courses, description
of CTE, CDE Internet address, how students may meet with counselors

When to Notify: Beginning of each school year for students in grades 7-12, or at time of enroliment if after
beginning of year

Education or Other Legal Code: Education Code 51938, 48980

Board Policy/Administrative Regulation #: See AR 6142.1

Subject: Sexual health and HIV prevention education; right to view A/V materials, whether taught by district staff or

outside consultants, right to request specific Education Code sections, right to excuse

When to Notify: Within 20 working days of receiving results of standardized achievement tests or, if results not
available in school year, within 20 working days of start of next school year

Education or Other Legal Code: Education Code 60641, 5 CCR 863

Board Policy/Administrative Regulation #: See AR 6162.51

Subject: Results of tests; test purpose, individual score and intended use

When/Whom to Notify: By October 15 for students in grade 12

Education or Other Legal Code: Education Code 69432.9

Board Policy/Administrative Regulation #: See AR 5121, AR 5125

Subject: Forwarding of student's grade point average to Cal Grant program; timeline to opt out

When to Notify: Upon enrollment in a California State Preschool program

Education or Other Legal Code: Education Code 8489.1

Board Policy/Administrative Regulation #: See AR 5148.3

Subject: Limitations on disenrollment, including expulsion and suspension and how to file an appeal in the event of
expulsion or suspension

When to Notify: When child is enrolled or reenrolled in a licensed child care center or preschool
Education or Other Legal Code: Health and Safety Code 1596.7994

Board Policy/Administrative Regulation #: See AR 5148

Subject: Information on risks and effects of lead exposure, blood lead testing

When to Notify: When child is enrolled in kindergarten
Education or Other Legal Code: Health and Safety Code 124100, 124105
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Board Policy/Administrative Regulation #: See AR 5141.32
Subject: Health screening examination

When to Notify: To students in grades 11-12, early enough to enable registration for fall test
Education or Other Legal Code: 5 CCR 11523

Board Policy/Administrative Regulation #: See AR 6146.2

Subject: Notice of proficiency examination provided under Education Code 48412

When to Notify: To secondary students, if district receives Title | funds

Education or Other Legal Code: 20 UUSC 7908

Board Policy/Administrative Regulation #: See AR 5125.1

Subject: Request that district not release student's name, address, and phone number to military recruiters without
prior written consent

Ill. When Special Circumstances Occur

When to Notify: In the event of a breach of security of district records

Education or Other Legal Code: Civil Code 1798.29

Board Policy/Administrative Regulation #: See BP 3580

Subject: Types of records affected, date of breach, description of incident, contact information for credit reporting

agencies

When to Notify: Upon receipt of a complaint alleging discrimination
Education or Other Legal Code: Education Code 262.3

Board Policy/Administrative Regulation #: See AR 1312.3

Subject: Civil law remedies available to complainants

When to Notify: When determining whether an English learner should be reclassified as fluent English proficient
Education or Other Legal Code: Education Code 313, 5 CCR 11303

Board Policy/Administrative Regulation #: See AR 6174

Subject: Description of reclassification process, opportunity for parent/guardian to participate

When to Notify: When Student is identified as English learner and district receives Title | or Title Il funds for English
learner programs, not later than 30 days after beginning of school year or within two weeks of placement if
identified during school year

Education or Other Legal Code: Education Code 313.2, 440, 20 USC 6312

Board Policy/Administrative Regulation #: See AR 6174

Subject: Reason for classification, level of English proficiency, identification as long-term English learner, description
of program(s), option to decline program or choose alternate, option to remove student from program at any time,
exit requirements of program

When to Notify: For districts under financial distress, as defined, upon an affirmative action by the Board to
implement a school closure or consolidation

Education or Other Legal Code: Education Code 41329

Board Policy/Administrative Regulation #: Not currently in CSBA policy

Subject: The date of the closure or consolidation, student's new school assignment, district resources to support
student transition, contacts for additional information.

When to Notify: Prior to implementing alternative schedule
Education or Other Legal Code: Education Code 46162

Board Policy/Administrative Regulation #: See BP 6112

Subject: Public hearing on alternative schedule in secondary grades

When to Notify: When homeless or foster youth applies for enrollment in before/after school program
Education or Other Legal Code: Education Code 8483

Board Policy/Administrative Regulation #: See AR 5178.2

Subject: Right to priority enrollment how to request priority enrollment

When to Notify: When certification status of a nonpublic, nonsectarian school or agency attended by a district
student changes, within 14 days of becoming aware of the change
Education or Other Legal Code: Education Code 56366.45
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Board Policy/Administrative Regulation #: Not currently in CSBA policy
Subject: A change in certification status of nonpublic, nonsectarian school or agency

When to Notify: When a child in a California State Preschool program exhibits persistent and serious challenging
behaviors

Education or Other Legal Code: Education Code 8489.1

Board Policy/Administrative Regulation #: See AR 5148.3

Subject: Description of the child's behaviors and program plan for maintaining the child's safe participation in
program and expulsion/unenrollment process

When to Notify: At least 24 hours before the effective date of suspending or expelling a child from a California State
Preschool program

Education or Other Legal Code: Education Code 8489.1

Board Policy/Administrative Regulation #: See AR 5148.3

Subject: "Notice of Action, Recipient of Services," as described in 5 CCR 17783

When to Notify: Before high school student attends specialized secondary program on a university campus
Education or Other l.egal Code: Education Code 17288

Board Policy/Administrative Regulation #: None

Subject: University campus buildings may not meet Education Code requirements for structural safety

When to Notify: At least 72 hours before use of pesticide product not included in annual list
Education or Other Legal Code: Education Code 17612

Board Policy/Administrative Regulation #: See AR 3514.2

Subject: Intended use of pesticide product

When to Notify: To members of athletic teams

Education or Other Legal Code: Education Code 32221.5

Board Policy/Administrative Regulation #: See AR 5143

Subject: Offer of insurance; no-cost and low-cost program options

When to Notify: Annually to parents/guardians of student athletes before participation in competition
Education or Other Legal Code: Education Code 33479.3

Board Policy/Administrative Regulation #: See AR 6145.2

Subject: Information on sudden cardiac arrest

When to Notify: If school has lost its WASC accreditation status
Education or Other Legal Code: Education Code 35178.4

Board Policy/Administrative Regulation #: See BP 6190
Subject: Loss of status, potential consequences

When/Whom to Notify: When district has contracted for electronic products or services that disseminate advertising
Education or Other Legal Code: Education Code 35182.5

Board Policy/Administrative Regulation #: See BP 3312

Subject: Advertising will be used in the classroom or learning center

When to Notify: At least six months before implementing a schoolwide uniform policy
Education or Other Legal Code: Education Code 35183

Board Policy/Administrative Regulation #: See AR 5132

Subject: Dress code policy requiring schoolwide uniform

When to Notify: Before implementing a year-round schedule
Education or Other Legal Code: Education Code 37616
Board Policy/Administrative Regulation #: See BP 6117
Subject: Public hearing on year-round schedule

When to Notify: When interdistrict transfer is requested and not approved or denied within 30 days
Education or Other Legal Code: Education Code 46601

Board Policy/Administrative Regulation #: See AR 5117

Subject: Appeal process
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When to Notify: Before early entry to transitional kindergarten or kindergarten, if early entry offered
Education or Other Legal Code: Education Code 48000

Board Policy/Administrative Regulation #: See AR 5111, AR 6170.1

Subject: Effects, advantages and disadvantages of early entry

When to Notify: When student identified as being at risk of retention
Education or Other Legal Code: Education Code 48070.5

Board Policy/Administrative Regulation #: See AR 5123

Subject: Student at risk of retention

When to Notify: When student excluded due to quarantine, contagious or infectious disease, danger to safety or
health

Education or Other Legal Code: Education Code 48213

Board Policy/Administrative Regulation #: See AR 5112.2

Subject: Student has been excluded from school

When to Notify: Before already admitted student is excluded for lack of immunization

Education or Other Legal Code: Education Code 48216, 17 CCR 6040

Board Policy/Administrative Regulation #: See AR 5141.31

Subject: Need to submit evidence of immunization or exemption within 10 school days; referral to medical care

When to Notify: When a student is classified as truant

Education or Other Legal Code: Education Code 48260.5, 48262

Board Policy/Administrative Regulation #: See AR 5113.1

Subject: Truancy, parental obligation, availability of alternative programs, student consequences, need for
conference

When to Notify: When a truant is referred to a SARB or probation department
Education or Other Legal Code: Education Code 48263

Board Policy/Administrative Regulation #: See AR 5113.1

Subject: Name and address of SARB or probation department and reason for referral

When/Whom to Notify: When student requests to voluntarily transfer to continuation school
Education or Other Legal Code: Education Code 48432.3

Board Policy/Administrative Regulation #: See AR 6184

Subject: Copy of district policy and regulation on continuation education

When to Notify: Prior to involuntary transfer to continuation school

Education or Other Legal Code: Education Code 48432.5

Board Policy/Administrative Regulation #: See AR 6184

Subject: Right to require meeting prior to involuntary transfer to continuation school

When/Whom to Notify: To person holding educational rights, prior to recommending placement of foster youth
outside school of origin

Education or Other Legal Code: Education Code 48853.5

Board Policy/Administrative Regulation #: See AR 6173.1

Subject: Basis for the placement recommendation

When to Notify: When a foster youth or an Indian child receives a suspension, expulsion, manifestation
determination, or involuntary transfer

Education or Other Legal Code: Education Code 48853.5

Board Policy/Administrative Regulation #: See AR 6173.1, AR 61734

Subject: Suspension notice, expulsion notice, manifestation determination notice, involuntary transfer notice, and
other documents and related information to a foster youth's educational rights holder, attorney, and county social
worker and an Indian child's tribal social worker and, if applicable, the child's county social worker

When to Notify: When student is removed from class and teacher requires parental attendance at school
Education or Other Legal Code: Education Code 48%900.1

Board Policy/Administrative Regulation #: See AR 5144.1

Subject: Parental attendance required; timeline for attendance
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When to Notify: Prior to withholding grades, diplomas, or transcripts
Education or Other Legal Code: Education Code 48904

Board Policy/Administrative Regulation #: See AR 5125.2

Subject: Damaged school property

When to Notify: When withholding grades, diplomas or transcripts from transferring student
Education or Other Legal Code: Education Code 48904.3

Board Policy/Administrative Regulation #: See AR 5125.2

Subject: Next school will continue withholding grades, diplomas or transcripts

When to Notify: When student is released to peace officer

Education or Other Legal Code: Education Code 48906

Board Policy/Administrative Regulation #: See BP 5145.11

Subject: Release of student to peace officer for the purpose of removing minor from school, unless taken into
custody as victim of suspected child abuse

When to Notify: At time of suspension

Education or Other Legal Code: Education Code 48911

Board Policy/Administrative Regulation #: See BP 5144.1, AR 5144.1
Subject: Notice of suspension

When to Notify: When original period of suspension is extended
Education or Other Legal Code: Education Code 48911

Board Policy/Administrative Regulation #: See AR 5144.1
Subject: Extension of suspension

When to Notify: At the time a student is assigned to a supervised suspension classroom
Education or Other Legal Code: Education Code 48911.1

Board Policy/Administrative Regulation #: See AR 5144.1

Subject: The student's assignment to a supervised suspension classroom

When to Notify: Before holding a closed session re: suspension
Education or Other Legal Code: Education Code 48912

Board Policy/Administrative Regulation #: See AR 5144.1
Subject: Intent to hold a closed session re: suspension

When to Notify: When a student expelled from another district for certain acts seeks admission
Education or Other Legal Code: Education Code 48%915.1, 48918

Board Policy/Administrative Regulation #: See BP 5119

Subject: Hearing re: possible danger presented by expelled student

When to Notify: When readmission is denied

Education or Other Legal Code: Education Code 48916

Board Policy/Administrative Regulation #: See AR 5144.1
Subject: Reasons for denial; determination of assigned program

When to Notify: When expulsion occurs

Education or Other Legal Code: Education Code 48916
Board Policy/Administrative Regulation #: See AR 5144.1
Subject: Readmission procedures

When to Notify: At least 10 calendar days before expulsion hearing
Education or Other Legal Code: Education Code 48918

Board Policy/Administrative Regulation #: See AR 5144.1

Subject: Notice of expulsion hearing

When to Notify: When expulsion or suspension of expulsion occurs

Education or Other Legal Code: Education Code 48918

Board Policy/Administrative Regulation #: See AR 5144.1

Subject: Decision to expel; right to appeal to county board; obligation to inform new district of status
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When to Notify: Before involuntary transfer of student convicted of certain crime when victim is enrolled at same
school

Education or Other Legal Code: Education Code 48929, 48980

Board Policy/Administrative Regulation #: See BP 5116.2

Subject: Right to request a meeting with principal or designee

When to Notify: One month before the scheduled minimum day

Education or Other Legal Code: Education Code 48980

Board Policy/Administrative Regulation #: See BP 6111

Subject: When minimum days are scheduled after the beginning of the school year

When to Notify: When parents/guardians request guidelines for filing complaint of child abuse at a school site
Education or Other Legal Code: Education Code 48987

Board Policy/Administrative Regulation #: See AR 5141.4

Subject: Guidelines for filing complaint of child abuse at a school site with local child protective agencies

When to Notify: When student in danger of failing a course
Education or Other Legal Code: Education Code 49067
Board Policy/Administrative Regulation #: See AR 5121
Subject: Student in danger of failing a course

When to Notify: When student transfers from another district or private school into the district
Education or Other Legal Code: Education Code 49068

Board Policy/Administrative Regulation #: See AR 5125

Subject: Right to receive copy of student's record and a hearing to challenge content of student's records

When/Whom to Notify: When parent/guardian's challenge of student record is denied and parent/guardian appeals
Education or Other Legal Code: Education Code 49070

Board Policy/Administrative Regulation #: See AR 5125.3

Subject: If board sustains allegations, the correction of destruction of record; if denied, right to submit written
objection

When/Whom to Notify: When district is considering program to gather safety-related information from students'
social media activity

Education or Other Legal Code: Education Code 49073.6

Board Policy/Administrative Regulation #: See BP 5125

Subject: Opportunity for input on proposed program

When/Whom to Notify: When district adopts program to gather information from students' social media activity,
and annually thereafter

Education or Other Legal Code: Education Code 49073.6

Board Policy/Administrative Regulation #: AR 5125

Subject: Information is being gathered, access to records, process for removal or corrections, destruction of records

When to Notify: Within 24 hours of release of information to a judge or probation officer

Education or Other Legal Code: Education Code 49076

Board Policy/Administrative Regulation #: See AR 5125

Subject: Release of student record to a judge or probation officer for conducting truancy mediation program or for
presenting evidence at a truancy petition

When to Notify: Before release of information pursuant to court order or subpoena
Education or Other Legal Code: Education Code 49077

Board Policy/Administrative Regulation #: See AR 5125

Subject: Release of information pursuant to court order or subpoena

When to Notify: When screening results in suspicion that student has scoliosis
Education or Other Legal Code: Education Code 49452.5

Board Policy/Administrative Regulation #: See AR 5141.3

Subject: Scoliosis screening

When to Notify: When test results in discovery of visual or hearing defects
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Education or Other Legal Code: Education Code 49456; 17 CCR 2951
Board Policy/Administrative Regulation #: See AR 5141.3
Subject: Vision or hearing test results

When to Notify: Annually to parents/guardians of student athletes
Education or Other Legal Code: Education Code 49475

Board Policy/Administrative Regulation #: See AR 6145.2

Subject: Information on concussions and head injuries

When to Notify: Annually to parents/guardians of student athletes before their first practice or competition
Education or Other Legal Code: Education Code 49476

Board Policy/Administrative Regulation #; See AR 6145.2

Subject: Opioid fact sheet

When/Whom to Notify: Within 30 days of foster youth, student experiencing homelessness, former juvenile court
school student, child of military family, or migrant student being transferred after second year of high school, or
immigrant student enrolled in newcomer program in grades 11-12

Education or Other Legal Code: Educational Code 51225.1

Board Policy/Administrative Regulation #: See BP 6146.1, AR 6173, AR 6173.1, AR 6173.3, AR 6175

Subject: Exemption from local graduation requirements, effect on college admission, option for fifth year of high
school, transfer opportunities through California Community Colleges

When to Notify: When satisfactory educational progress in one or more independent study courses is not being
made by student under 18

Education or Other Legal Code: Educational Code 51749.5

Board Policy/Administrative Regulation #: See BP 6158

Subject: Findings from evaluation to determine if it is in student's best interest to remain in independent study or
whether student should be referred to an alternative program.

When to Notify: Before any test/survey questioning personal beliefs
Education or Other Legal Code: Education Code 51513

Board Policy/Administrative Regulation #: See AR 5022

Subject: Permission for test, survey questioning personal beliefs

When to Notify: At least 14 days before HIV prevention or sexual health instruction, if arrangement made for guest
speaker after beginning of school year

Education or Other Legal Code: Education Code 51938

Board Policy/Administrative Regulation #: See AR 6142.1

Subject: Instruction in HIV prevention or sexual health by guest speaker or outside consultant

When to Notify: Prior to administering survey regarding health risks and behaviors to students in 7-12
Education or Other Legal Code: Education Code 51938

Board Policy/Administrative Regulation #: See AR 5022

Subject: Notice that the survey will be administered

When to Notify: Within 30 calendar days of receipt of results of assessment or reassessment of English proficiency
Education or Other Legal Code: Education Code 52164.1, 52164.3,5 CCR 11511.5

Board Policy/Administrative Regulation #: See AR 6174

Subject: Results of state test of English proficiency

When to Notify: When migrant education program is established
Education or Other Legal Code: Education Code 54444.2
Board Policy/Administrative Regulation #: See BP 6175, AR 6175
Subject: Parent advisory council membership composition

When to Notify: When child participates in licensed child care and development program
Education or Other Legal Code: Health and Safety Code 1596.857, 22 CCR 101218.1
Board Policy/Administrative Regulation #: See AR 5148

Subject: Parent/guardian right to enter and inspect facility and other rights as specified

When to Notify: When a licensed child care center has a building constructed before January 1, 2010 and has
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drinking water tested for lead

Education or Other Legal Code: Health and Safety Code 1597.16
Board Policy/Administrative Regulation #: See AR 5148

Subject: The requirement to test the facility, and the results of the test

When/Whom to Notify: When district receives Tobacco-Use Prevention Education Funds
Education or Other Legal Code: Health and Safety Code 104420

Board Policy/Administrative Regulation #; See AR 3513.3

Subject: The district's tobacco-free schools policy and enforcement procedures

When to Notify: When sharing student immunization information with an immunization system

Education or Other Legal Code: Health and Safety Code 120440

Board Policy/Administrative Regulation #: See AR 5125

Subject: Types of information to be shared, name and address of agency, acceptable use of the information, right to
examine, right to refuse to share

When/Whom to Notify: At least 14 days prior to sex offender coming on campus as volunteer
Education or Other Legal Code: Penal Code 626.81

Board Policy/Administrative Regulation #: See AR 1240, BP 1250

Subject: Dates and times permission granted; obtaining information from law enforcement

When to Notify: When hearing is requested by person asked to leave school premises
Education or Other Legal Code: Penal Code 627.5

Board Policy/Administrative Regulation #: See AR 3515.2

Subject: Notice of hearing

When/Whoem to Notify: When responding to complaint re: discrimination, special education, or noncompliance with
law

Education or Other Legal Code: 5 CCR 4631

Board Policy/Administrative Regulation #: See AR 1312.3

Subject: Findings, disposition of complaint, any corrective actions, appeal rights and procedures

When to Notify: When child participates in licensed child care and development program
Education or Other Legal Code: 5 CCR 18066

Board Policy/Administrative Regulation #: See AR 5148

Subject: Policies regarding excused and unexcused absences

When to Notify: Within 30 days of application for subsidized child care or preschool services
Education or Other Legal Code: 5 CCR 17782, 18094, 18118

Board Policy/Administrative Regulation #: See AR 5148, AR 5148.3

Subject: Policies re: Approval or denial of services

When to Notify: At least 14 days before change in service or other intended action, upon recertification or update
of application for child care or preschool services

Education or Other Legal Code: 5 CCR 17783, 18095, 18119

Board Policy/Administrative Regulation #: See AR 5148, AR 5148.3

Subject: Policies re: Any change in service, such as in fees, amount of service, termination of service

When to Notify: Upon child's enrollment in child care program
Education or Other Legal Code: 5 CCR 18114

Board Policy/Administrative Regulation #: See AR 5148
Subject: Policies re: Policy on fee collection

When to Notify: When payment of child care fees is seven days late
Education or Other Legal Code: 5 CCR 18114

Board Policy/Administrative Regulation #: See AR 5148

Subject: Policies re: Notice of delinquent fees

When to Notify: When district substantively changes policy on student privacy rights
Education or Other Legal Code: 20 USC 1232h
Board Policy/Administrative Regulation #: See AR 5022
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Subject: Notice of any substantive change in policy or regulation

When to Notify: For districts receiving Title | funds, when a child has been assigned or taught for four or more
consecutive weeks by a teacher who does not meet state certification requirements for the grade level/subject
taught

Education or Other Legal Code: 20 USC 6312

Board Policy/Administrative Regulation #: See BP 4112.2

Subject: Timely notice to parent/guardian of child's assignment

When to Notify: For districts receiving Title | funds, not later than 30 days after beginning of school year, to
parents/guardians of English learners

Education or Other Legal Code: 20 USC 6312

Board Policy/Administrative Regulation #: See AR 6174

Subject: Reasans for placement, level of proficiency, instructional methods, how program meets child's sirengths
and teaches English, exit requirements, right to choose another program

When to Notify: For schools receiving Title | funds, upon development of parent involvement policy
Education or Other Legal Code: 20 USC 6318

Board Policy/Administrative Regulation #: See AR 6020

Subject: Notice of policy

When to Notify: When district receives Impact Aid funds for students residing on Indian lands, to parents/guardians
of Indian children

Education or Other Legal Code: 20 USC 7704; 34 CFR 222.94

Board Policy/Administrative Regulation #: See AR 3231

Subject: Relevant applications, evaluations, program plans, information about district's general educational program;
opportunity to submit comments

When to Notify: When household is selected for verification of eligibility for free or reduced-price meals
Education or Other Legal Code: 42 USC 1758, 7 CFR 245.6a

Board Policy/Administrative Regulation #: See AR 3553

Subject: Need to submit verification information; any subsequent change in benefits; appeals

When/Whom to Notify: When student is homeless or unaccompanied minor

Education or Other Legal Code: Education Code 48852.5, 42 USC 11432

Board Policy/Administrative Regulation #: See AR 6173

Subject: Educational and related opportunities; transportation services; placement decision and right to appeal;
duties of district liaison; public notice

When to Notify: When student transfers out of state and records are disclosed without consent pursuant to 34 CFR
99.30

Education or Other Legal Code: 34 CFR 99.34

Board Policy/Administrative Regulation #: See AR 5125

Subject: Right to receive records and an opportunity for hearing upon request

When to Notify: When student complains of sexual harassment

Education or Other Legal Code: 34 CFR 106.44, 106.45

Board Policy/Administrative Regulation #: See AR 5145.7

Subject: Right to file formal complaint, availability of supportive measures, notice of process, reason for dismissal of
complaint if applicable

When to Notify: When district rece