HAPPY VALLEY SCHOOL DISTRICT
BOARD OF TRUSTEES
August 24, 2022
3:30 pm, Multi-Purpose Room

A. Approval of Agenda
B. Approval of Minutes- Regular Board Meeting, June 15, 2022

C. Community Input
Members of the audience are welcome to address the Board of Trustees at this time during the meeting

regarding items not listed on this agenda. The Trustees may ask questions for clarity but cannot take
action on those matters, if desired, until such matters are appropriately placed on a future agenda,
according to law. Three minutes may be allotted to each speaker and a maximum of twenty minutes to
each subject matter (Board bylaws 9323).

D. Board Report

E. Superintendent’s Report
F. Staff Report

G. Information Items

1. CAASPP Scores
The Board will receive information regarding Happy Valleys 2021-2022 CAASPP

scores.

2, Community Foundation of Santa Cruz
The Board will receive an update regarding the Happy Valley School Foundation Fund
through June 30, 2022.

3. Heroes of Happy Valley
The Board will discuss the Legacy Grove, Heroes of Happy Valley.

H. Action Items

1. Local Control and Accountability Plan (LCAP) Update and Federal Addendum
The Board will consider approval of the 2022-2023 LCAP update and Federal Addendum.

2. CE Speech Teacher Salary Schedule
The Board will consider approval of a new salary schedule for the CE Speech Teacher position

effective August [, 2022,

3. Quarterly Status Report of Uniform Complaint
The Board will receive the 4th quarterly report of 2021/2022 Uniform Complaints related to the

Williams Settlement

4. Board Policy Updates
The Board will receive information regarding board policy updates and will consider the

approval of these.



I. Consent Agenda
The Board will consider approval of vendor warrants paid since the last meeting.

J. Communications and Announcements
1. Aug. 31- Back to School Night, 5:30 pm
2. Sept. 5- No School, Labor Day
3. Sept. i4- Board Meeting, 3:30 pm, Multi-Purpose Room
4. Sept. 20- Picture Day, Stage

K. Closed Session
Negotiations

L. Report Out of Closed Session

M. Adjournment



Happy Valley School District
Regular Board Meeting
June 15, 2022
MINUTES

The meeting was called to order by the Board President at 3:31pm
BOARD MEMBERS PRESENT: Freeman, Frandle, Hodges
BOARD MEMBERS ABSENT: Click Richardson, Willet
STAFF MEMBERS PRESENT: Stewart, Lynd

A APPROVAL OF THE AGENDA
MSC HODGES/FRANDLE to approve the Board Meeting agenda as written. Unanimous.

B. APPROVAL OF THE MINUTES
MSC FRANDLE/FREEMAN to approve the minutes from the Regular Board Meeting
June 8, 2022. Unanimous.

C. COMMUNITY INPUT
None.

D. BOARD REPORT
None.

E. SUPERINTENDENT'S REPORT

Michelle Stewart informed the Board of the following:

1. Working on closing the fiscal year.
Still looking for a Spanish teacher.
The Parent Club is looking at having a painting day over the summer.
Offering the teachers paid time to get ready for Reader's Workshop.
Appreciates the Board's support this year.

oA N

F. STAFF REPORT
None.

G. ACTION ITEMS

1. APPROVAL OF THE 2022/2023 LCAP
MSC FRANDLE/HODGES to approve the 2022/2023 LCAP, which includes
LCFF Budget Overview for Parents. Unanimous.

2. APPROVAL OF THE 2022/2023 BUDGET
MSC FREEMAN/FRANDLE to approve the budget for the 2022/2023 school
year. Unanimous,

3. AB1200 PUBLIC DISCLOSURE OF COLLECTIVE BARGAINING AGREEMENT
WITH THE HAPPY VALLEY EDUCATION ASSOCIATION
MSC HODGES/FRANDLE to approve the district’s disclosure of the fiscal



impact of the 2022-2024 Collective Bargaining Agreement over the
relevant fiscal year. Unanimous.

4. CONTRACT AGREEMENT
MSC HODGES/FRANDLE to approve the Collective Bargaining Agreement for
July 1, 2022-June 30, 2024, with the Happy Valley Education Association.
Unanimous.

5. REVISED SCHOOL CALENDAR
MSC HODGES/FRANDLE to approve the revised school calendar adding
August 5th as a teacher workday. Unanimous.

6. REVISED BOARD SCHEDULE
MSC HODGES/FREEMAN to approve the revised 22-23 Board Schedule.
Unanimous.

7. BOARD POLICY 3100
MSC FRANDLE/HODGES to approve the changes to Board Policy 3100.
Unanimous.

8. SALARY SCHEDULE FOR ADMINISTRATIVE ASSISTANTS
MSC FRANDLE/HODGES to approve the 8% increase effective July 1, 2022 to the
following salary schedules.
1, Classified CLCONF - Administrative Assistant, Confidential. Unanimous.
2. Classified CLADASST - Administrative Assistant |. Unanimous.

9. MEDICAL. CAP INCREASE
MSC HODGES/FRANDLE to approve an increase to the District's Medical Capto
$1400 effective 10/1/22 and $1500 effetive 10/1/23 to match the Certificated
Collective Bargaining Agreement for the following positions:
1. Classified CLCONF - Administrative Assistant, Confidential. Unanimous.
2. Classified CLADASST - Administrative Assistant I. Unanimous.
3. Superintendent/Principal. Unanimous.

CONSENT AGENDA
MSC HODGES/FREEMAN to approve the vendor warrants paid since the last
meeting. Unanimous.

COMMUNICATION AND ANNOUNCEMENTS

1. August 10, 2022 - First Day of School

2. August 17, 2022 - Board Meeting, 3:30pm, Library
3. August 31, 2022 - Back to School Night, Time TBA

CLOSED SESSION
The Board adjourned into closed session at 3:48pm to discuss the
Superintendent/Principal contract.

REPORT OQUT OF CLOSED SESSION
The Board reported out of closed session, at 3:54pm.
1. MSC CLIFF/HODGES to approve the Superintendent/Principal contract for



2022-2023. Unanimous.

ADJOURNMENT

MSC HODGES/FRANDLE to adjourn the meeting, there being no further
business, 3:55pm. Unanimous.



%E€E %€9 %18 %L8 %Ll %8 TIVH3IAO
BfU %€E€S %6. B/u %€9 %06 yig
%€EC %05 %G8 %18 %S. %88 hs
E/u %€ES %8 B/u %94 %94 Uiy
g/u %56 %001 B/u %¥6 %¥6 pig
dOUBIDG Z20Z| Ul ZZoz VI3 Z20C| @2ULId§ 610Z( UleN 6102 VY13 61L0¢




COMMUNITY FOUNDATION
SANTA CRUZ COUNTY

at the Jack & Peggy Baskin Center for Philanthropy
7807 Soguel Drive » Aptos, CA 95003 + 831.662.2000 » www.cfscc.org

Happy Valley School Foundation Fundl- Donor Gifti- HVSDDG
¥viok o books

Fund Type: Designated Fund
Date Established: October 30, 2017
Investment Pool: Endowed - Socially Responsible Long Term Pool

Fund Report for Aprii 01, 2022 - June 30, 2022

Current Period Year To Date
4/1/2022 - 1/1/2022-
6/30/2022 6/30/2022
Beginning Fund Balance $677,886.46 $737,259.28
INCOME
Contributions $25.00 $75.00
Earnings/{Losses) %$(72,800.23) $(119,964.72)
Total Income $(72,775.23) $(119,889.72)
DISTRIBUTIONS
Distributions for Fund Purpose $0.00 $10,495.00
Foundation Services Fee* $1,633.00 $3,396.33
Total Expenditures $1,633.00 $13,891.33
Ending Fund Balance $603,478.23 $603,478.23

*The Foundation Services Fee helps to support fund stewardship as well as Foundation programs
that assist donors, educate and strengthen local nonprofits, and build regional partnerships to
address critical local issues.

If you have questions regarding your fund statement please contact Hilary Bryant at

hbryant@cfscc.org or (831) 662-2065.
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COMMUNITY FOUNDATION
SANTA CRUZ COUNTY

at the Jack & Peggy Baskin Center for Philanthropy
7807 Soquel Drive * Aptos. CA 95003 « 831.662.2000 » www.cfscc.org

Happy Valley School Foundation Fund - Donor Gifts - I-]VSDDG

-

Gifts received for the period April 01, 2022 through June 30, 2022

Date Donor Amount
2022-04-24 Anonymous 25.00
Total Gifts: $25.00
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COMMUNITY FOUNDATION
SANTA CRUZ COUNTY

at the Jack & Peggy Boskin Center for Philanthropy
7807 Soquel Drive * Aptos, CA 95003 » 831.662.2000 « www.cfscc.org

Happy Valley School Legacy Flex Fund - HVSL

Fund Type: Agency Fund
Date Established: July 09, 2014
Investment Pool: Nonendowed - Socially Responsible Long Term Pool

Fund Report for April 01, 2022 - June 30, 2022

Current Period Year To Date
4/1/2022 - 1/1/2022-
6/30/2022 6/30/2022
Beginning Fund Balance $260,401.25 $278,935.31
INCOME
Earnings/{Losses) ${27.964.72) $(45,827.44)
Total Income $(27,964.72) $(45,827.44)
DISTRIBUTIONS
Foundation Services Fee* $627.28 $1,298.62
Total Expenditures $627.28 $1,298.62
Ending Fund Balance $231,809.25 $231,809.25

*The Foundation Services Fee helps to support fund stewardship as well as Foundation programs
that assist donors, educate and strengthen local nonprofits, and build regional partnerships to
address critical local issues.

If you have questions regarding your fund statement please contact Hilary Bryant at

hbryant@cfscc.org or (831) 662-2065.



COMMUNITY FOUNDATION
SANTA CRUZ COUNTY

ot the Jack & Peggy Boskin Center for Philanthropy
7807 Soquel Drive « Aptos, CA 95003 « 831.662.2000 = www.cfscc.org

Happy Valley School Foundation Fund - HVSD

Fund Type: Agency Fund
Date Established: February 26, 1998
Investment Pool: Endowed - Socially Responsible Long Term Pool

Fund Report for April 01, 2022 - june 30,2022

Current Period Year To Date

4/1/2022 - 1/1/2022-

6/30/2022 6/30/2022

Beginning Fund Balance $774,105.22 $859,181.74

INCOME

Contributions $850.00 $850.00

Earnings/{Losses) $(83,182.00) $(138,072.59)

Total Income $(82,332.00) $(137,222,59)
DISTRIBUTIONS

Distributions for Fund Purpose $0.00 $28,148.00

Foundation Services Fee® $1866.21 $3,904.14

Total Expenditures $1,866.21 $32,052.14

Ending Fund Balance $689,907.01 $689,907.01

*The Foundation Services Fee helps to support fund stewardship as well as Foundation programs
that assist donors, educate and strengthen local nonprofits, and build regional partnerships to
address critical local issues.

If you have questions regarding your fund statement please contact Hilary Bryant at

hbryant@cfscc.org or (831) 662-2065.



COMMUNITY FOUNDATION
SANTA CRUZ COUNTY

at the jack & Peggy Baskin Center for Philanthropy

<p

7807 Soquel Drive » Aptos, CA 95003 - 831.662.2000 » www.cfscc.org

Happy Valley School Foundation Fund - HVSD

Gifts received for the period April 01, 2022 through June 30, 2022

Date Donor

2022-04-12 Happy Valley Elementary School
2022-04-25 Happy Valley Elementary School
2022-05-16 Happy Valley Elementary School

Total Gifts:

Amount

100.00
550.00
200.00

$850.00



LCFF Budget Overview for Parents

Eocaf Educational Agency (LEA) Name: Happy Valley Elementary School District
CDS Code: 4469757604957 1

School Year; 2022-23

LEA contact information:

Michelle Stewart

Superintendent

831-429-1456

School districts receive funding from different sources: state funds under the Local Control Funding Formula
(LCFF), other state funds, local funds, and federal funds. LCFF funds include a base leve! of funding for all LEAs
and extra funding - called "supplemental and concentration” grants - to LEAs based on the enrollment of high
needs students (foster youth, English learners, and low-income students).

Budget Overview for the 2022-23 School Year

Projected Revenue by Fund Source

All federal funds, “$ 2§

Total LCFF funds
$1,248,155
74 %

All local funds, $160,498

This chart shows the total general purpose revenue Happy Valiey Elementary School District expects to receive
in the coming year from all sources.

The text description for the above chart is as follows: The total revenue projected for Happy Valley Elementary
School District is $1,681,957.7, of which $12,481,55 is Local Control Funding Formula (LCFF), $111,380.24 is

2022-23 Local Control Accountability Plan for Happy Valley Elementary School District Page 1 of 62



other state funds, $160,498.46 is local funds, and $161,924 is federal funds. Of the $12,481,55 in LCFF Funds,

$22,764 is generated based on the enroliment of high needs students (foster youth, English learner, and low-
income students).

2022-23 Local Control Accountability Plan for Happy Valley Elementary School District Page 2 of 62



LCFF Budget Overview for Parents

The LCFF gives school districts more flexibility in deciding how to use state funds. In exchange, school districts
must work with parents, educators, students, and the community to develop a Local Control and Accountability
Plan (LCAP) that shows how they will use these funds to serve students.

Budgeted Expenditures in the LCAP
$ 2,000,000
$ 1,800,000 R
$ 1.600.000 | Total Budgeted
$ 1400.000 ' General Fund
PeoL . Expenditures,
$ 1,200,000 | $1.833837
$ 1,000,000
$ 800,000
$ 600,000 Total Budgeted
$ 400,000 | Eoerirss
5 200’0$03 i | $315,272

This chart provides a quick summary of how much Happy Valley Elementary School District plans to spend for
2022-23. It shows how much of the total is tied to planned actions and services in the LCAP.

The text description of the above chart is as follows: Happy Valley Elementary School District plans to spend
$1,833,836.84 for the 2022-23 school year. Of that amount, $$315,272.00 is tied to actions/services in the LCAP
and $1,518,564.84 is not included in the LCAP. The budgeted expenditures that are not included in the LCAP will
be used for the following:

Happy Valley revises its budget twice in any given year. The majority of general funds are dedicated to salaries
and facilities in Happy Valley.

Increased or Improved Services for High Needs Students in the
LCAP for the 2022-23 School Year

In 2022-23, Happy Valley Elementary School District is projecting it will receive $22,764 based on the enroliment
of foster youth, English learner, and low-income students. Happy Valley Elementary School District must
describe how it intends to increase or improve services for high needs students in the LCAP. Happy Valley
Elementary School District plans to spend $$23,750.00 towards meeting this requirement, as described in the
LCAP.

The amount require to provide services for high needs students is 1.82%, which the LCAP has accounted for.

2022-23 Local Control Accountability Plan for Happy Valley Elementary School District Page 3 of 62




LCFF Budget Overview for Parents

Update on Increased or Improved Services for High Needs
Students in 2021-22

Prior Year Expenditures: Increased or Improved Services for High
Needs Students

High Needs Students in the

] Total Budgeted Expenditures for (s :
$16,950 —‘
LCAP 1 :

OActual Expenditures for High | :
Needs Students in LCAP L $38,218

50 $ 10,000 $20,000 $ 30,000 $ 40,000 $ 50,000

This chart compares what Happy Valley Elementary School District budgeted last year in the LCAP for actions
and services that contribute to increasing or improving services for high needs students with what Happy Valley
Elementary School District estimates it has spent on actions and services that contribute to increasing or
improving services for high needs students in the current year.

The text description of the above chart is as follows: In 2021-22, Happy Valley Eiementary School District's LCAP
budgeted $$16,950.00 for planned actions to increase or improve services for high needs students. Happy Valley

Elementary School District actually spent $$38,218.00 for actions to increase or improve services for high needs
students in 2021-22.

2022-23 Local Control Accountability Plan for Happy Valley Elementary School District Page 4 of 62
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Local Control and Accountability Plan (LCAP)
Every Student Succeeds Act (ESSA)
Federal Addendum Template

LEA Name For which ESSA programs apply to your

A?
Happy Valley Elementary School District .

Choose From:
CDS Code:
TITLE I, PART A

44697576049571 improving Basic Programs Operated by
State and Local Educational Agencies

Link to the LCAP:

(optional) TITLE Il, PART A
Supporting Effective Instruction

(note: This list only includes ESSA programs with LEA plan
requirements; not alf ESSA programs.)

In the following pages, ONLY complete the sections for the corresponding programs.



Instructions

The LCAP Federal Addendum is meant to supplement the LCAP to ensure that eligible LEAs have the
opportunity to meet the Local Educational Agency (LEA) Plan provisions of the ESSA.

The LCAP Federal Addendum Template must be completed and submitted to the California
Department of Education (CDE) to apply for ESSA funding. LEAs are encouraged to review the LCAP
Federal Addendum annually with their LCAP, as ESSA funding should be considered in yearly strategic

planning.
The LEA must address the Strategy and Alignment prompts provided on the following page.
Each provision for each program must be addressed, unless the provision is not applicable to the LEA.

In addressing these provisions, LEAs must provide a narrative that addresses the provision within the
LCAP Federal Addendum Template.

Under State Priority Alignment, state priority numbers are provided to demonstrate where an ESSA
provision aligns with state priorities. This is meant to assist LEAs in determining where ESSA provisions
may already be addressed in the LEA's LCAP, as it demonstrates the LEA’s efforts to support the state
priorities.

The CDE emphasizes that the LCAP Federal Addendum should not drive LCAP development. ESSA
funds are supplemental to state funds, just as the LCAP Federal Addendum supplements your LCAP. LEAs
are encouraged to integrate their ESSA funds into their LCAP development as much as possible to promote
strategic planning of all resources; however, this is not a requirement. In reviewing the LCAP Federal
Addendum, staff will evaluate the LEA’s responses to the ESSA plan provisions. There is no standard length
for the responses. LEAs will be asked to clarify insufficient responses during the review process.

California’s ESSA State Plan significantly shifts the state’s approach to the utilization of federal resources in
support of underserved student groups. This LCAP Federal Addendum provides LEAs with the opportunity
to document their approach to maximizing the impact of federal investments in support of underserved

students.

The implementation of ESSA in California presents an opportunity for LEAs to innovate with their federally-
funded programs and align them with the priority goals they are realizing under the state’s Local Control
Funding Formula (LCFF).

LCFF provides LEAs flexibility to design programs and provide services that meet the needs of students in
order to achieve readiness for college, career, and lifelong learning. The LCAP planning process supports
continuous cycles of action, reflection, and improvement.

Please respond to the prompts below, and in the pages that follow, to describe the LEA's plan for making
the best use of federai ESEA resources in alignment with other federal, state, and iocal programs as
described in the LEA’s LCAP.



Strategy

Explain the LEA's strategy for using federal funds to supplement and enhance local priorities or initiatives funded with
state funds, as reflected in the LEA’s LCAP. This shall include describing the rationale/evidence for the selected use(s) of
federal funds within the context of the LEA’s broader strategy reflected in the LCAP.

At Happy Valley School District, students are given every opportunity to succeed. It is important to ali of the
stakeholders that we support the continuum of abilities for all learers, especially our English learners, Economically
Disadvantaged, and Special education students. In addition, HVS wants to support and encourage the students who are
achieving grade level or above benchmarks by enriching the curriculum as needed. Stakeholder input has driven our
LCAP goals to support and enrich all students at HVS which includes K-6 intervention in both math and ELA for students
who are identified through the benchmark and SST data, enrichment activities for students who are proficient in the
subject matter, instructional materials specifically designed to support differentiation and intervention at all grade levels.
HVS has a dedicated RTI program and staff that supports students where needed. Title Il funds are used for
professional development which includes Lucy Calkins and TTP (Teaching through problem solving) strategies.

Federal funds are used to supplement LCAP goals. The funding for HVS is Basic Aid, local and federal funding. The
federal Title | funds are used to tier the academic and emotional support of the students while the Title il funds are used
for professional development in the area of ELA and Math. In 2022-2023, HVS has a 1.0 FTE intervention specialist to
work with students with identified needs in K-6. This teacher also coordinates 504's, gives local assessments and
coordinate SST's.

Alignment

Describe the efforts that the LEA will take to align use of federal funds with activities funded by state and local funds and
as applicable, across different federal grant programs.

]

All funding HVS receives is used to provide a seamless program that is driven by LCAP goals. Throughout the LCAP,
activities and goals have been written to include all students with equal access. Because HVS is a basic aid school and
only gets supplemental funding, the targeted programs are used for students who are failing to reach benchmarks or
assessments. We look at federal dollars as being used to provide the strategic interventions that align with our base
program which is funded through state and local funds.

ESSA Provisions Addressed Within the LCAP

Within the LCAP an LEA is required to describe its goals, and the specific actions to achieve those goals, for each of the
LCFF state priorities. In an approvable LCAP it will be apparent from the descriptions of the goals, actions, and services
how an LEA is acting to address the following ESSA provisions through the aligned LCFF state priorities and/or the state
accountability system.

TITLE I, PART A

Monitoring Student Progress Towards Meeting Challenging State Academic Standards
ESSA SECTION STATE PRIORITY ALIGNMENT
1112(b)(1) (A-D) 1,2,4,7, 8 (as applicable)

Describe how the LEA will monitor students’ progress in meeting the challenging state academic standards by:

(A} developing and impiementing a well-rounded program of instruction to meet the academic needs of all
students;
(B) identifying students who may be at risk for academic failure:



(C) providing additional educational assistance to individuai students the LEA or schoo! determines need help in
meeting the challenging State academic standards: and

(D) identifying and implementing instructional and other strategies intended to strengthen academic programs and
improve school conditions for student learning.

Overuse in Discipline Practices that Remove Students from the Classroom

ESSA SECTION STATE PRIORITY ALIGNMENT

1112(b)(11) 6 (as applicable)

Describe how the LEA will support efforts to reduce the overuse of discipline practices that remove students from the
classroom, which may include identifying and supporting schools with high rates of discipine, disaggregated by each of
the student groups, as defined in Section 1111{c)(2).

Career Technical and Work-based Opportunities ) -
| ESSA SECTION ¥ STATE PRIORITY ALIGNMENT

1112(b)(12)(A-B) J 2,4,7 (qs applicable)

If determined appropriate by the LEA, describe how such agency will support programs that coordinate and integrate:

(A) academic and career and technical education content through coordinated instructional strategies, that may
incorporate experiential learning opportunities and promote skills attainment important to in-demand
occupations or industries in the State; and

(B) work-based learning opportunities that provide students in-depth interaction with industry professionals and, if
appropriate, academic credit.



ESSA Provisions Not Addressed in the LCAP

For the majority of LEAs the ESSA provisions on the following pages do not align with state priorities. Each provision
for each program provided on the following pages must be addressed, unless the provision is not applicable to
the LEA. In addressing these provisions, LEAs must provide a narrative that addresses the provision within this

addendum.

As previously stated, the CDE emphasizes that the LCAP Federal Addendum should not drive LCAP development. ESSA
funds are supplemental to state funds, just as the LCAP Federal Addendum supplements your LCAP. LEAs are
encouraged to integrate their ESSA funds into their LCAP development as much as possible to promote strategic planning
of all resources; however, this is not a requirement. In reviewing the LCAP Federal Addendum, staff will evaluate the
LEA's responses to the ESSA plan provisions. There is no standard length for the responses. LEAs will be asked to clarify
insufficient responses during the review process.

TITLE I, PART A

Educator Equity
ESSA SECTION 1112(b)(2)

Describe how the LEA will identify and address, as required under State plans as described in Section 1111(g)(1)(B), any
disparities that result in low-income students and minority students being taught at higher rates than other students by
ineffective, inexperienced, or out-of-field teachers.

THIS ESSA PROVISION IS ADDRESSED BELOW:

Because HVS is a small one site school district, (seven teachers), there are no teachers that are ineffective,
inexperienced or out of field. Therefore, there are no disparities that result in low-income students or minority students
being taught in an inequitable setting. As a Superintendent/Principa! who is also the Human Resources Director, | have
been able to hire 100% highly qualified teachers. When we have hired new teachers, HVS supports new teachers to
clear their credentials by utilizing the New Teacher Project by providing and paying for a mentor teacher for two years.

Parent and Family Engagement
ESSA SECTIONS 1112(B)(3) AND 1112(B)(7)

Describe how the LEA will carry out its responsibility under Section 1111(d).

See below for specifics.

Describe the strategy the LEA will use to implement effective parent and family engagement under Section 1116.

THIS ESSA PROVISION IS ADDRESSED BELOW:



HVS is not identified as TSI, CSI, or ATSI improvement efforts. For the 21-22 school year planning, the school site
council, staff, parents and board worked to create a plan to serve students who need extra academic supportin ELA
and Math.

We are a very small community, (120 students) and have ongoing and regular meetings with parents and stakeholders.
Parent and family engagement is sought after and delivered in many ways. The annual Parent survey, weekly
newsletters, News blast from the Superintendent, LCAP Forum, Back to School Night, Parent club meetings, School Site
Council, Board meetings and one on one meetings to name a few of the ways that parents are encouraged to
participate. Based on the annual Parent survey, goals are developed for the upcoming year including academics, social
and emotional, facilities, and extra curricular activities.

Happy Valley will provide assistance to parents of children served by the school or local educational agency, as
appropriate, in understanding such topics as the challenging State academic standards, State and local academic
assessments, the requirements of this part, and how to monitor a child’s progress and work with educators to improve
the achievement of their children.

Happy Valley will provide materials and training to help parents to work with their children to improve their children's
achievement by having parent night, Back to School night and available resources anline. Chrome Books are available
to any families that need a device at home.

Happy Valiey will educate teachers, specialized instructional support personnel, with the assistance of parents, in the
value and utility of contributions of parents, and in how to reach out to, communicate with, and work with parents as
equal partners, implement and coordinate parent programs, and build ties between parents and the school. This is dene
by parent club meetings, education nights, Back to School nights, Open House and community events co-sponsored by
the school and the parent club. In 2020-2021, all meetings were held virtually.

Happy Valley will ensure that information related to school and parent programs, meetings, and other activities is sent to
the parents of participating children in a format the parents can understand and to provide translators if needed. We also
provide reasonable accommodations based on family need to support informed parent participation.

The school worked with the families to develop our student/Parent Title | compact which will include information on how
to monitor a child's progress and how to work with your child’s teacher to improve your child's educational achievement.
Going forward, this will be given out at fall conferences to participating student's families.

HVS is not identified as TSI, CS|, or ATSI improvement efforts.

Happy Valley will provide assistance to parents of children served by the school as appropriate, in understanding such
topics as the challenging State academic standards, State and local academic assessments and how to monitor a child's
progress and work with educators to improve the achievement of their children.

Happy Valley will provide materials and training to help parents to work with their children to improve their children’s
achievement by having parent night, Back to Schoo! night and available resources online. Chrome Books are available
to any families that need a device at home.

Happy Valley will educate teachers, specialized instructional support personnel, with the assistance of parents, in the
value of contributions of parents, and how to communicate with, and work with parents as equal partners, implement and
coordinate parent programs, and build ties between parents and the school.

Happy Valley will ensure that information related to school and parent programs, meetings, and other activities is sent to
the parents of participating children in a format and, to the extent practicable, in a language the parents can understand
by sending out information in the language that the parent understands and to provide translators if needed. Happy
Valley does not have migratory student based on information for the last 10 years due to the small school size and
location. We have programs in place for our EL students and would have a program in place if and when we receive a
migratory student.

Happy Valley provides reasonable accommodations based on family need to support informed parent participation for
families with disabilities.

Schoolwide Programs, Targeted Support Programs, and Programs for Neglected or Delinquent

Children
ESSA SECTIONS 1112(b)(5) and 1112(b)(9)

Describe, in general, the nature of the programs to be conducted by the LEA’s schools under sections 1114 and 1115
and, where appropriate, educational services outside such schools for children living in local institutions for neglected or
delinquent children, and for neglected and delinquent children in community day school programs.



Describe how teachers and school leaders, in consultation with parents, administrators, paraprofessionals, and
specialized instructional support personnel, in schools operating a targeted assistance school program under Section
1115, will identify the eligible children most in need of services under this part.

THIS ESSA PROVISION IS ADDRESSED BELOW:

Happy Valley will provide services to students who are at risk for failure or retention. The staff meets with the
administration and literacy coach three times a year to review student records, performance based assessments to
create caseloads to be served by either pull out or push in intervention program based on grades, benchmarks, and local
assessments. Parents will be notified, consulted and will enter into an agreement if their child is found to be eligible for
assistance. students could qualify for \assistance based on local assessment scores of standard NEARLY MET or NOT
MET in 3rd through 6th. Assistance of the students identified will be tied to state standards to increase academic
achievement. Student progress will be monitored quarterly through the Student Study Team process.

Homeless Children and Youth Services
ESSA SECTION 1112(b)(6)

Describe the services the LEA will provide homeless children and youths, including services provided with funds reserved
under Section 1113(c)(3)(A), to support the enroliment, attendance, and success of homeless children and youths, in
coordination with the services the LEA is providing under the McKinney-Vento Homeless Assistance Act (42 United States

Code 11301 et seq.).
THIS ESSA PROVISION IS ADDRESSED BELOW:

Happy Valley currently does not have any homeless or Foster Youth. Our plan is to work with our partners from the
Santa Cruz County Office of Education Homeless liaison to make sure the school district supports the emotional, social,
and academic needs of these children and assure that they have equal access to all educational opportunities and they
do not encounter any educational barriers.

Student Transitions
ESSA SECTIONS 1112(b)(8), 1112(b)(10), and 1112(b)(10) (A-B)

Describe, if applicable, how the LEA will support, coordinate, and integrate services provided under this part with early
childhood education programs at the LEA or individual school level, including plans for the transition of participants in
such programs to local elementary school programs.

Describe, if applicable, how the LEA will implement strategies to facilitate effective transitions for students from middle
grades to high school and from high school to postsecondary education including:

(A) coordination with institutions of higher education, employers, and other local partners; and

(B) increased student access to early college high school or dual or concurrent enrollment opportunities, or career

counseling to identify student interests and skills.

THIS ESSA PROVISION IS ADDRESSED BELOW:

Since the school is a TK-6 school, our students transition to the middle school in 7th grade. There are shadow days that
our students participate in, math placement tests are given to assure the right placement in math, and our students and
parents participate in the incoming student night. Since there are so many schools that are students attend after they
leave Happy Valley, all of the middie school activities are regularly updated and reported by the 6th grade teacher. The
principal also meets with parents if they request, to discuss best option for middle school. Any student that has a 504 or
IEP also has a transition meeting when entering Happy Vailey. Although these services are not paid for by Title |, it is
important for HVS to have a transition plan in place for incoming and outgoing students.



Additional Information Regarding Use of Funds Under this Part
ESSA SECTION 1112(b)(13) (A-B)

Provide any other information on how the LEA proposes to use funds to meet the purposes of this part, and that the
LEA determines appropriate to provide, which may include how the LEA will:

(A) assist schools in identifying and serving gifted and talented students: and

(B) assist schools in developing effective school library programs to provide students an opportunity to develop
digital literacy skills and improve academic achievement.

THIS ESSA PROVISION IS ADDRESSED BELOW:



TITLE I, PART D

Description of Program
ESSA SECTION 1423(1)

Provide a description of the program to be assisted [by Title I, Part D).

THIS ESSA PROVISION IS ADDRESSED BELOW:

Formal Agreements
ESSA SECTION 1423(2)

Provide a description of formal agreements, regarding the program to be assisted, between the LEA and correctional
facilities and alternative school programs serving children and youth involved with the juvenile justice system, including
such facilities operated by the Secretary of the Interior and Indian tribes.

THIS ESSA PROVISION IS ADDRESSED BELOW:

Comparable Education Program
ESSA SECTICN 1423(3)

As appropriate, provide a description of how participating schools will coordinate with facilities working with delinquent
children and youth to ensure that such children and youth are participating in an education program comparable to one
operating in the local school such youth would attend.

THIS ESSA PROVISION IS ADDRESSED BELOW:

Successful Transitions
ESSA SECTION 1423(4)

Provide a description of the program operated by participating schools to facilitate the successful transition of children and
youth returning from correctional facilities and, as appropriate, the types of services that such schools will provide such
children and youth and other at-risk children and youth.

THIS ESSA PROVISION IS ADDRESSED BELOW:

Educational Needs
ESSA SECTION 1423(5)

Provide a description of the characteristics (including learning difficulties, substance abuse problems, and other special
needs) of the children and youth who will be returning from correctional facilities and, as appropriate, other at-risk children
and youth expected to be served by the program, and a description of how the school will coordinate existing educational
programs to meet the unique educational needs of such children and youth.



THIS ESSA PROVISION IS ADDRESSED BELOW:

Social, Health, and Other Services
ESSA SECTION 1423(6)

As appropriate, provide a description of how schools will coordinate with existing social, health, and other services to meet
the needs of students returning from correctional facilities, at-risk children or youth, and other participating children or
youth, including prenatal health care and nutrition services related to the health of the parent and the child or youth,
parenting and child development classes, child care, targeted reentry and outreach programs, referrals to community
resources, and scheduling flexibility.

THIS ESSA PROVISION IS ADDRESSED BELOW:

Postsecondary and Workforce Partnerships
ESSA SECTION 1423(7)

As appropriate, provide a description of any partnerships with institutions of higher education or local businesses to
facilitate postsecondary and workforce success for children and youth returning from correctional facilities, such as
through participation in credit-bearing coursework while in secondary school, enrollment in postsecondary education,
participation in career and technical education programming, and mentoring services for participating students.

THIS ESSA PROVISION IS ADDRESSED BELOW:

Parent and Family Involvement
ESSA SECTION 1423(8)

Provide a description of formal agreements, regarding the program to be assisted, between the

(A) LEA; and
(B) correctional facilities and alternative school programs serving children and youth involved with the juvenile justice
system, including such facilities operated by the Secretary of the Interior and Indian tribes.

THIS ESSA PROVISION IS ADDRESSED BELOW:

Program Coordination
ESSA SECTION 1423(8—10)

Provide a description of how the program under this subpart wil! be coordinated with other Federal, State, and local
programs, such as programs under title | of the Workforce Innovation and Opportunity Act and career and technical
education programs serving at-risk children and youth.

Include how the program will be coordinated with programs operated under the Juvenile Justice and Delinguency
Prevention Act of 1974 and other comparable programs, if applicable.



THIS ESSA PROVISION IS ADDRESSED BELOW:

Probation Officer Coordination
ESSA SECTION 1423(11)

As appropriate, provide a description of how schools will work with probation officers to assist in meeting the needs of
children and youth returning from correctional facilities.

THIS ESSA PROVISION IS ADDRESSED BELOW:

Individualized Education Program Awareness
ESSA SECTION 1423(12)

Provide a description of the efforts participating schools will make to ensure correctional facilities working with children
and youth are aware of a child's or youth's existing individualized education program.

THIS ESSA PROVISION IS ADDRESSED BELOW:

Alternative Placements
ESSA SECTIONS 1423(13)

As appropriate, provide a description of the steps participating schools will take to find alternative placements for children
and youth interested in continuing their education but unable to participate in a traditional public school program.

THIS ESSA PROVISION IS ADDRESSED BELOW:



TITLE Il, PART A

Professional Growth and improvement
ESSA SECTION 2102(b)(2)(B)

Provide a description of the LEA's systems of professional growth and improvement, such as induction for teachers,
principals, or other school leaders and opportunities for building the capacity of teachers and opportunities to develop
meaningful teacher leadership.

THIS ESSA PROVISION IS ADDRESSED BELOW:

The system of professional growth and improvement at Happy Valley begins with the new teacher induction and two
year BTSA through the County Office of Education. For ongoing teachers, there are opportunities for professional
development through TTP (Teaching Through Problem Solving), Lucy Calkins Writers and Reader's Workshop and RTI,
and are aligned with our LCAP Goals. Staff is involved in planning of LCAP goals and which in turns drives our
professional development calendar.

Prioritizing Funding
ESSA SECTION 2102(b)(2)(C)

Provide a description of how the LEA will prioritize funds to schools served by the agency that are implementing
comprehensive support and improvement activities and targeted support and improvement activities under Section
1111(d) and have the highest percentage of children counted under Section 1124{c).

THIS ESSA PROVISION IS ADDRESSED BELOW:

Title il funding plays a very small role at HVS in the overall percentage of funding allocated to professional development
activities. Our funding is directed at increasing teacher competency which is aligned with our LCAP goals. We are
currently not identified for CSI or TS| activities but if we were, we would direct our Title || funding and the professional
deveiopment to meet the needs of addressing our programmatic issues and/or the identified student groups who needed
additional support. Each year, we look at our data, develop our LCAP goals and align our funding to assure our teachers
are continuously being provided the necessary professional development to meet the needs of our students.

Data and Ongoing Consultation to Support Continuous Improvement
ESSA SECTION 2102(b)(2)(D)

Provide a description of how the LEA will use data and ongoing consultation described in Section 2102(b)(3) to continually
update and improve activities supported under this part.

THIS ESSA PROVISION IS ADDRESSED BELOW:

The data that HVS uses to decide Professional Development activities include upcoming adoptions, implementation of
new standard based programs, staff input, parent surveys, LCAP development process input, school board and county
office of education countywide programs and opportunities. Being a small school, we regularly meet with all of our
stakeholders to discuss our priorities, discuss data and make recommendations for the LCAP goals and development.
All input is then used to develop LCAP goals which drive our work as our strategic document. As part of the LCAP
process we analyze the effectiveness of our activities and make adjustments as necessary going forward. This is part of
a continuous cycle of improvement with the entire school community.



TITLE I, PART A

Title lll Professional Development
ESSA SECTION 3115{c)(2)

Describe how the eligible entity will provide effective professional development to classroom teachers, principals and
other school leaders, administrators, and other schoal or community-based organizational personnel,

THIS ESSA PROVISION IS ADDRESSED BELOW:

Enhanced Instructional Opportunities
ESSA SECTIONS 3115(e){(1) and 3116

Describe how the eligible entity will provide enhanced instructional opportunities for immigrant children and youth.

THIS ESSA PROVISION IS ADDRESSED BELOW:

Title Il Programs and Activities
ESSA SECTIONS 3116(b)(1)

Describe the effective programs and activities, including language instruction educational programs, proposed to be

developed, implemented, and administered under the subgrant that will help English learners increase their English
language proficiency and meet the challenging State academic standards.

THIS ESSA PROVISION IS ADDRESSED BELOW:

English Proficiency and Academic Achievement
ESSA SECTIONS 3116(b){2)(A-B)

Describe how the eligible entity will ensure that elementary schools and secondary schools receiving funds under Subpart
1 assist English learners in:

(C) achieving English proficiency based on the State’s English language proficiency assessment under Section
1111(b)(2)(G), consistent with the State’s long-term goals, as described in Section 1111{c){(4)(ANii); and
(D) meeting the challenging State academic standards.

THIS ESSA PROVISION IS ADDRESSED BELOW:



TITLE IV, PART A

Title IV, Part A Activities and Programs
ESSA SECTION 4106(e)(1)

Describe the activities and programming that the LEA, or consortium of such agencies, will carry out under Subpart 1,
including a description of:

(A} any partnership with an institution of higher education, business, nonprofit organization, community-based
organization, or other public or private entity with a demonstrated record of success in implementing activities
under this subpart;

(B) if applicable, how funds will be used for activities related to supporting well-rounded education under Section
4107,

(C) if applicable, how funds will be used for activities related to supporting safe and healthy students under Section
4108;

(D) if applicable, how funds will be used for activities related to supporting the effective use of technology in schools
under Section 4109; and

(E) the program objectives and intended outcomes for activities under Subpart 1, and how the LEA, or consortium of
such agencies, will periodically evaluate the effectiveness of the activities carried out under this section based on
such objectives and outcomes.

THIS ESSA PROVISION IS ADDRESSED BELOW:
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QUARTERLY DISTRICT STATUS REPORT OF UNIFORM COMPLAINTS
TO THE COUNTY SUPERINTENDENT OF SCHOOLS
QUARTER ENDED June 30, 2022

DISTRICT:___Happy Valley Elementary Date Reported to District Governing Board August 17, 2022
I INSTRUCTIONAL MATERIALS
A) Insufficient textbooks or instructional materials in the classroom:
# of Complaints # of Complaints Resolved # of Complaints Unresolved*
0 0 0

* Explanation:

B) Insufficient textbooks or instructional materials to take home:

# of Complaints
0

# of Complaints Resolved
0

# of Complaints Unresolved*
0

e Explanation:

C) Textbooks or instructional materials in poor or unusable condition:

# of Complaints
0

# of Complaints Resolved
0

# of Complaints Unresolved*
0

e Explanation:

IL TEACHER VACANCY OR MISASSIGNMENT
A) No assigned certified teacher at beginning of the semester:
# of Complaints # of Complaints Resolved # of Complaints Unresolved*
0 0 0
* Explanation:_
B) Teacher lacking credentials or training to teach English Language Learners (ELL) with
More than 20% Ell in class:
# of Complaints # of Complaints Resolved # of Complaints Unresolved*
0 0 0
e Explanation:
D) Teacher instructing class lacking subject matter competency:
# of Complaints # of Complaints Resolved # of Complaints Unresolved*
0 0 0
e Explanation:
III. FACILITIES

A) Conditions pose an emergency or urgent threat to the health or safety of students/staff:

# of Complaints
0

# of Complaints Resolved
0

# of Complaints Unresolved*
0

® Explanation:
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E(1) 1113 District and School Web Sites
AR 13124 Williams Uniform Complaint Procedures
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BP 3110 Transfer of Funds
AR 3517 Facilities Inspection
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BP 3523 Electronic Signatures NEW POLICY
AR 3523 Electronic Signatures NEW REGULATION
BP 3550 Food Service/Child Nutrition Program
AR 3550 Food Service/Child Nutrition Program

BP 3551 Food Service Operations/Cafeteria Fund
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CSBA POLICY GUIDE SHEET
June 2022

Note: Descriptions below identify revisions made to CSBA's sample board policies, administrative regulations,
board bylaws, and/or exhibits. Editorial changes have also been made. Districts and county offices of education
should review the sample materials and modify their own policies accordingly.

Board Policy 042{1.41 - Charter School Oversight

Policy updated to reflect that a charter school proposing to expand operations to one or more additional sites
or grade levels is required to request a material revision to its charter and notify the Governing Board of the
additional locations or grade levels whether a proposal to expand operations is concurrent with or unrelated
to a renewal, add a new section heading "Fees/Charges for Supervisorial Oversight" and rearrange material
within this section for clarity, provide that it is the County Superintendent of Schools who may request that
the California Collaborative for Educational Excellence be assigned to provide assistance to a charter school
that fails to improve outcomes in regard to state or school priorities identified in the charter, as specified, and
add that complaints alleging noncompliance with Education Code 47606.5 (annual update of school goals,
actions, and related expenditures or 47607.3 (technical assistance or intervention based on the school's failure
to improve student outcomes) may be filed anonymously if the complaint provides evidence or information
leading to evidence to support an allegation of noncompliance.

Exhibit(1) 0420.41 - Charter School Oversight

Exhibit updated to reflect NEW ATTORNEY GENERAL OPINION (20-102, 2021) which found that a
charter school's executive director or any of a charter school's employees may not serve as a member of the
county board of education in the county where the charter school is located, NEW LAW (AB 27, 2021) and
(SB 400, 2021) regarding identification of homeless children and unaccompanied youth, (SB 224, 2021)
regarding the requirement to include instruction in mental health in health education course(s), (AB 132,
2021) regarding the completion and submission of the Free Application for Federal Student Aid and the
California Dream Act Application, (AB 643, 2021) regarding notification to apprenticeship programs when
a charter school is planning to hold a college or career fair, and NEW LAW (AB 130, 2021) regarding (1)
phased in starting dates for which districts are required to offer a transitional kindergarten (TK) program; (2)
the requirement to develop a plan for offering independent study if an affidavit is necessitated by an
emergency condition that resulted in a school closure; (3) qualifications for TK teachers and adult to student
ratios for TK classrooms; (4} verification of a valid criminal records summary for employees of entities that
a charter school contracts with; and (5) the requirement to provide a breakfast and/or lunch free of charge
during each school day to students requesting a meal regardless of the student's free or reduced-price meal
eligibility. Exhibit also updated to reflect NEW LAW (SB 722, 2021) regarding the required presence of at
least one adult with a valid certification of cardiopulmonary resuscitation training when hosting an on-
campus event in or around a swimming pool that is not part of an interscholastic athletic program, and (AB
367, 2021) regarding the requirement to stock school restrooms with an adequate supply of free menstrual
products, as specified. Additionally, exhibit updated to add or amend requirements related to high school
graduation, the review of potential misassignments and vacant positions, the public employees retirement
system, and the training of security officers.

Exhibit(1) 1113 - District and School Web Sites
Exhibit updated to reflect NEW LAW (AB 27, 2021) which includes posting requirements related to the
identification of homeless students and NEW LAW (AB 819, 2021) which includes posting requirements
related to specified environmental review documents as required by the California Environmental Quality
Act. Exhibit also updated to add posting requirements related to posters published by the California
Department of Fair Employment and Housing, and amend the item regarding the district’s meal payment
collection policy and procedures to reference a different memorandum regarding unpaid meal charges.

Administrative Regulation 1312.4 - Williams Uniform Complaint Procedures
Regulation updated to reflect NEW STATE REGULATIONS (Register 2020, No. 21) which amends the
definition of "beginning of the year or semester" and NEW LAW (AB 367, 2021) which requires any school
serving any of grades 6-12 to, at all times, stock and make available and accessible free of cost an adequate



supply of menstrual products in specified restrooms beginning with the 2022-23 school year. Regulation also
updated to clarify that the principal or Superintendent's designee is required to send a written resolution of
the complaint to the mailing address of the complainant when the complainant has indicated on the complaint
form a desire to receive a response to the complaint.

Exhibit(2) 1312.4 - Williams Uniform Complaint Procedures
Exhibit updated to include that, for a school that serves any of grades 6-12, a complaint may be filed for
failure to, at all times, stock and make available and accessible free of cost an adequate supply of menstrual
products in specified restrooms, as required by NEW LAW (AB 367, 2021).

Board Policy 3110 - Transfer of Funds
Policy updated to delete an authorization for the temporary transfer of funds which only pertained to the
2020-21 and 2021-22 fiscal years.

Administrative Regulation 3517 - Facilities Inspection
Regulation updated to reflect NEW LAW (AB 367, 2021) which requires any school serving any of grades
6-12 to, at all times, stock and make available and accessible free of cost an adequate supply of menstrual
products in specified restrooms beginning with the 2022-23 school year, and to post a notice, as specified,
regarding this requirement in a prominent and conspicuous location.

NEW - Exhibit(1) 3517 - Facilities Inspection
New exhibit presents a sample of the required notification to be posted in a prominent and conspicuous
location in each restroom where free menstrual products are required to be stocked, pursuant to NEW LAW
(AB 367, 2021).

NEW - Board Policy 3523 - Electronic Signatures
New policy reflects the authorization for districts to use electronic signatures in their communications and
operations, including the benefits of electronic records and signatures, the requirement that electronic
signatures conform with criteria described in law and that the level of security is sufficient for the transaction
being conducted, and that electronic records are retained in accordance with law and regulations and as
specified in board policy and administrative regulation.

NEW - Administrative Regulation 3523 - Electronic Signatures
New regulation establishes procedures for district use of electronic signatures, including that in any business
transaction electronic signatures may be used only when each party has agreed to conduct the transaction in
such a manner and that in other district operations electronic signatures may be required, criteria that must
be met in order for an electronic signature to be used, and specific requirements for notarized signatures and
staternents that are required to be signed under penalty of perjury.

Board Policy 3550 - Food Service/Child Nutrition Program
Policy updated to reflect NEW LAW (AB 130, 2021) which requires districts to provide a nutritionally
adequate breakfast and lunch to any student who requests a meal, regardless of the student’s free and/or
reduced-price meal eligibility, and NEW LAW (AB 486, 2021) which authorizes the coordination of food
service programs with classroom instruction and other related district programs.

Administrative Regulation 3550 - Food Service/Child Nutrition Program
Regulation updated to reflect changes necessary to implement NEW LAW (AB 130, 2021) which requires
the provision of a nutritionally adequate breakfast and lunch to any student who requests a meal, regardless
of the student’s free and/or reduced-price meal eligibility, and make other clarifying changes in the “Food
Safety” section.

Board Policy 3551 - Food Service Operations/Cafeteria Fund
Policy updated to reflecct NEW LAW (AB 130, 2021) which requires districts to provide a nutritionally
adequate breakfast and lunch to any student who requests a meal, regardless of the student’s free and/or
reduced-price meal eligibility, including revisions to the “Meal Sales” and “Program Monitoring and
Evaluation™ sections,



Administrative Regulation 3551 - Food Service Operations/Cafeteria Fund
Regulation updated to reflect NEW LAW (AB 130, 2021) which requires districts to provide a nutritionally
adequate breakfast and lunch to any student who requests a meal, regardless of the student’s free and/or
reduced-price meal eligibility. Updated Regulation includes revision to “Payment for Meals,” “Cafeteria
Funds,” and “Contracts with Outside Services” sections to make them generally applicable to all food service
programs and the deletion of the “Unpaid and Delinquent Meal Charges” section which is no longer
applicable.

Board Policy 3553 - Free and Reduced Price Meals

Policy updated to reflect NEW LAW (AB 130, 2021) which requires districts to provide a nutritionally
adequate breakfast and lunch to any student who requests a meal, regardless of the student’s free and/or
reduced-price meal eligibility. Updated policy includes general requirements applicable to federal National
School Lunch and Breakfast Programs as well as the state Universal Meal Program. Updated Policy also
includes revision to the “Confidentiality/Release of Records” section to permit the use of student information
to facilitate the provision of targeted educational services to a student based on the local control and
accountability plan, as clarified in the California Department of Education’s Management Bulletin SNP-02-
2018.

Administrative Regulation 3553 - Free and Reduced Price Meals
Regulation updated to reflect NEW LAW (AB 130, 2021) which requires districts to provide a nutritionally
adequate breakfast and lunch to any student who requests a meal, regardless of the student’s free and/or
reduced-price meal eligibility, and includes program implementation changes to “Verification of Eligibility”
and “Nondiscrimination Plan” sections and the deletion of the “Prices” section which is no longer necessary.

Administrative Regulation 4112.2 - Certification
Regulation updated to expand the section on "Basic Skills Proficiency" to include a list of the ways a person
may demonstrate basic skills proficiency, and reflect NEW LAW (AB 130, 2021) which exempts a person
from the basic skills proficiency test requirement by eaming at least a letter grade of B in qualifying
coursework and, in conjunction with NEW LAW (AB 167, 2021), exempts a person from the basic skills
proficiency test requirement if it is determined that a person has demonstrated proficiency through a
combination of coursework, passage of a component(s) of the basic skills proficiency test, and other specified
exams. Section also updated to reflect NEW LAW (AB 320, 2021) which impacts what is "qualifying
coursework” by defining a "regionally accredited institution" to include an institution of higher education
that held preaccreditation status at the time the degree of an applicant for a credential was conferred if the
institution achieved full accreditation status within five years of earning preaccreditation status, in addition
to an institution of higher education that has already been designated as regionally accredited at the time the
degree of an applicant for a credential was conferred. Additionally, regulation updated to provide more detail
for when an out-of-state prepared teacher is not required to meet the basic skills requirement within one year
of being issued a California preliminary credential by the California Commission on Teacher Credentialing.

Administrative Regulation 4161.8/4261.8/4361.8 - Family Care and Medical Leave
Regulation updated to reflect NEW LAW (AB 1033, 2021) which changed the definition of “parent” to
include a parent-in-law for the purposes of the California Family Rights Act (CFRA), by adding “parent-in-
law” to the definitions of “cligible family member” and “parent” within the “Definitions” section. Regulation
also updated to delete the last sentence in the first body paragraph in the “Terms of Leave” section, as it is
no longer legally accurate.

Administrative Regulation 6173.1 - Education for Foster Youth
Regulation updated to reflect NEW LAW (AB 1055, 2021) which modified the definition of “foster youth™
to include a dependent child of a court of an Indian tribe, consortium of tribes, or tribal organization, and
includes the definition of “foster youth” as specified in law. Regulation also updated to make clarifying
changes to the responsibilities of the district liaison for foster youth.
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The Governing Board recognizes its ongoing responsibility to oversee that any charter school authorized by the
Board is successfully fulfilling the terms of its charter and is providing a high-quality educational program for
students enrolled in the charter school.

The Superintendent or designee shall identify at least one staff member to serve as a contact person for each charter
school authorized by the Board. (Education Code 47604.32)

The Superintendent or designee shall visit each charter school at least annually and may inspect or observe any part
of a charter school at any time. (Education Code 47604.32, 47607)

The Superintendent or designated charter school contact shall attend meetings of the charter school governing body
whenever possible and shall periodically meet with a representative of the charter school.

Waivers

If the charter school wishes to request a general waiver of any state law or regulation applicable to it, it shall request
that the district submit a general waiver request to the State Board of Education (SBE) on its behalf. Upon approval
of the Board, the Superintendent or designee shall submit such a waiver request to SBE on behalf of the charter
school.

Provision of District Services

The charter school may purchase administrative or other services from the district or any other source. (Education
Code 47613)

Whenever the district agrees to provide administrative or support services to a charter school, the district and the
charter school shall develop a memerandum of understanding (MOU) which clarifies the financial and operational
agreements between them.

At the request of a charter school, the Superintendent or designee shall create and submit any reports required by
the State Teachers' Retirement System or Public Employees' Retirement System on behalf of the charter school. The
district may charge the charter school for the actual costs of the reporting services, but shall not require the charter
school to purchase payroll processing services from the district as a condition for creating and submitting these
reports. (Education Code 47611.3)

Material Revisions to Charter

Material revisions to a charter may only be made with Board approval. Material revisions shall be governed by the
same standards and criteria that apply to petitions for the authorization of charter schools as set forth in Education
Code 47605 and shall include, but not be limited to, a reasonably comprehensive description of any new requirement
for charter schools enacted into law after the charter was originally granted or last renewed. {Education Code
47607)

If an approved charter school proposes to expand operations to one or more additional sites or grade levels, whether
concurrently with or unrelated to a renewal, the charter school shall request a material revision to its charter and
shall notify the Board of those additional locations or grade levels. The Board shall consider approval of the
additional locations or grade levels at an open meeting. (Education Code 47605, 47607)

The Board shall have the authority to determine whether a proposed change in charter school operations constitutes
a material revision of the approved charter.

Monitoring Charter School Performance



Any charter school authorized by the Board shall be monitored by the Superintendent or designee to determine
whether the charter school complies with all legal requirements applicable to charter schools, including all reports
required of charter schools by law, as specified in Education Code 47604.32. Any violations of law shall be reported
to the Board.

The Board shall monitor each charter school to determine whether it is achieving the measurable student outcomes
set forth in the charter, both schoolwide and for each numerically significant student subgroup served by the school
as defined in Education Code 52052. This determination shalt be based on the measures specified in the approved
charter and any applicable MOU, and on the charter school's annual review and assessment of its progress toward
the goals and actions identified in its local control and accountability plan (LCAP), as reported in the California School
Dashboard.

The Board shall monitor the fiscal condition of the charter school based on any financial report or information
obtained from the charter schoaol, including, but not limited to, the charter school's preliminary budget, LCAP and
annual update of the charter school's LCAP, first and second interim financial reports, and final unaudited report for
the full prior year. {Education Code 47604.32, 47604.33, 47606.5)

Fees/Charges for Supervisorial Oversight

The district may charge for district supervisorial oversight as follows: {Education Code 47613; 5 CCR 1196%.7)

1. Actual costs up to one percent of the charter school's revenue if the district provides the charter school with
facilities under Education Code 47614 and charges the charter school a pro-rata share of the facilities cost

2. Actual costs up to three percent of the charter school's revenue if the district provides the charter school
substantially rent-free facilities

3. Actual costs if the district is assigned supervisorial oversight responsibility for the charter school by SBE when
authorized on appeal

Technical Assistance/Intervention

Whenever a charter school is identified for technical assistance based on the performance of one or more
numerically significant student subgroups on SBE-established criteria, the charter school shall receive technical
assistance from the County Superintendent of Schools. Such technical assistance shall be focused on building the
charter school'’s capacity to develop and implement actions and services responsive to student and community
needs, including, but not limited to, any of the following: (Education Code 47607.3)

1. Assisting the charter school to identify its strengths and weaknesses in regard to the state priorities applicable
to the charter school pursuant to Education Code 47605. This shall include working collaboratively with the
charter school to review performance data on the state and local indicators included in the California School
Dashboard and other relevant local data and to identify effective, evidence-based programs or practices that
address any areas of weakness.

2. Working collaboratively with the charter school to secure assistance from an academic, programmatic, or
fiscal expert or team of experts to identify and implement effective programs and practices that are designed
to improve performance in any areas of weakness identified by the charter school. Another service provider,
including, but not limited to, a school district, county office of education, or charter school, may be solicited to
act as a partner to the charter school in need of technical assistance.

3. Obtaining from the charter school timely documentation demonstrating that it has completed the activities
described in Items #1 and 2 or substantially similar activities, or has selected another service provider to work
with the charter school to complete the activities described in Items #1 and 2 or substantially similar activities,
and ongoing communication with the Board to assess the charter school's progress in improving student
outcomes.

In addition, if, in three out of four consecutive school years, a charter school fails to improve outcomes for three or



more numerically significant student subgroups, or for all of the student subgroups if the school has fewer than three
subgroups, in regard to one or more state or school priorities identified in the charter, the County Superintendent
may request that the Superintendent of Public Instruction (SP1), with SBE approval, assign the California
Collaborative for Educational Excellence to provide advice and assistance to the charter school pursuant to
Education Code 52074. (Education Code 47607.3; 52072)

In accordance with law, the Board may deny a charter school's renewal petition or may revoke a charter based on
the charter school's poor performance, especially with regard to inadequate academic achievement of all numerically
significant subgroups of students served by the charter school.

Complaints

Each charter school shall establish and maintain policies and procedures in accordance with the uniform complaint
procedures as specified in 5 CCR 4600-4670 to enable any person alleging the school's noncompliance with
Education Code 47606.5 or 47607.3 to file a complaint with the charter school. (Education Code 52075)

A complaint may be filed anonymously if the complaint provides evidence or information leading to evidence to
support an allegation of noncompliance. A complainant who is not satisfied with the decision may appeal the
decision to the SPl. (Education Code 52075)

If the charter school finds merit in the complaint or the SPI finds merit in an appeal, a remedy shall be provided to all
affected students and parents/guardians. (Education Code 52075)

School Closure

In the event that the Board revokes or denies renewal of a charter or the charter school ceases operation for any
reason, the Superintendent or designee shall, when applicable in accordance with the charter and/or an MQU,
provide assistance to facilitate the transfer of the charter school's former students and to finalize financial reporting
and close-out of the charter school.

The Superintendent or designee shall provide notification to the California Department of Education, within 10
calendar days of the Board's action, if renewal of a charter is denied, a charter is revoked, or a charter school will
cease operation for any reason.

Such notification shall include, but not be limited to, a description of the circumstances of the closure, the effective
date of the closure, and the location of student and personnel records. {Education Code 47604.32; 5 CCR 11962.1)

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the

policy.

State References Description

5 CCR 11700-11705 Independent study

5 CCR 11960-11969.10 Charter schools

5 CCR 4600-4670 Uniform complaint procedures
Bus. Code 7583.45 Training for security officers

Public finance; school accountability report card -

hitps://simbli.eboardsolutions.com/SU/SWGQeQCpusFH2CplOCY| FpzQ==

. . . Common school system -
CA Constitution Article 2, Section 5 https://simhil eboardsalutions. SU/SLDH | GaiftinZapsishQg==

CA Constitution Article 16, Section 8.5

Nonprofit public benefit corporations -
https://simhli.eboardsolutions.com/SU/ up?Y ZpTlb4gRfSOHwlsIsh9Og==

Prohibition against school district employees serving on county board of
Ed. Code 1006 education -
hittps://simbli.eboardsolutions.cam/SU/Qnj8IKKUS4qMyBZ ¥ S 7 Pulw==

Corp. Code 5110-6910



Ed. Code 17070.10-17079.30

Ed. Code 17280-17317
Ed. Code 17365-17374
Ed. Code 215

Ed. Code 215.5

Ed. Code 220

Ed. Code 221.61

Ed. Code 221.9

Ed. Code 222

Ed. Code 222.5

Ed. Code 231.5-231.6
Ed. Code 234.4

Ed. Code 234.6

Ed. Code 234.7

Ed. Code 32282

Ed. Code 32283.5

Ed. Code 33479-33479.9

Ed. Code 35179.4-35179.6

Ed. Code 35183.1

Ed. Code 35292.6

Ed. Code 35330

Ed. Code 38001.5

Ed. Code 38080-38086
Ed. Code 39831.3

Ed. Code 39843

Ed. Code 41024

Ed. Code 42100

Ed. Code 44030.5

Ed. Code 44237

Ed. Code 44258.9

Ed. Code 44691

Ed. Code 44830.1

Ed. Code 45122.1

Ed. Code 45125.1

Ed. Code 46015

Ed. Code 46390-46393
Ed. Code 47600-47616.7
Ed. Code 47634.2

Ed. Code 47640-47647

Leroy F. Greene School Facilities Act -
hitps://simbli.eboardsolutions.com/SU/fudPsUtUARqYY OYPbreHg==

Field Act; approval of plans and supervision of construction
Field Act; fitness for occupancy; liability of board members
Suicide prevention policies

Student identification cards; inclusion of safety hotlines
Prohibition of discrimination

Posting of Title IX information on web site

Sex equity in competitive athletics

Reasonable accommodations; lactating students

Pregnant and parenting students; notification of rights
Sexual harassment policy

Mandated policy on bullying prevention

Bullying and harassment prevention information

Student protections relating to immigration and citizenship status
School safety plans

Bullying; online training

The Eric Parades Sudden Cardiac Arrest Prevention Act

Interscholastic athletic programs, safety; swimming pool safety that is not
part of interscholastic athletic program

Graduation ceremanies; tribal regalia or recognized object of
religious/cultural significance

Stocking of menstrual products

Field trips and excursions; student fees
Training for security officers

School meals

Transportation safety plan

Disciplinary action against bus driver; report to Department of Motor
Vehicles

Report of expenditure of state facility funds

Annual statement of receipts and expenditures

Reporting change in employment status due to alleged misconduct
Criminal record summary

Monitoring of teacher assignments

Information on detection of child abuse; annual training
Certificated employees; conviction of a violent or serious felony
Classified employees; conviction of a violent or serious feleny
Criminal records suramary; employees of contracting entity
Accommaodations for pregnant and parenting students; parental leave
Emergency average daily attendance

Charter Schools Act of 1992

Nonclassroom-based instruction

Special education funding for charter schools



Ed. Code 47651 Apportionment of funds; charter schools

Ed. Code 48000 Minimum age of admission for kindergarten; transitional kindergarten
Ed. Code 48010-48011 Minimum age of admission (first grade}

Ed. Code 48206.3-48208 Students with temporary disabilities; individual instruction

Ed. Code 48850-48859 Education of foster youth and homeless students

Ed. Code 48901.1 Suspension and expulsion; willful defiance

£d. Code 48907 Exercise of free expression; time, place and manner rules and regulations
Ed. Code 48913.5 Suspended students; homework assignments

Ed. Code 48950 Speech and other communication

Ed. Code 48985 Notices to parents in {anguage other than English

Ed. Code 49005-49006.4 Seclusion and restraint

Ed. Code 49011 Student fees

Ed. Code 49014 Public School Fair Debt Collection Act

Ed. Code 49061 Definitions, directory information

Ed. Code 49062.5 Student records, name or gender change

Ed. Code 49070 Challenging student records

Privacy of student and parent/guardian personal information; minutes of

Ed. Code 49073.2 board meeting

Ed. Code 49076.7 Student records; data privacy; social security numbers

Ed. Code 49110 Authority to issue work permits

Ed. Code 49381 Human trafficking prevention

Ed. Code 49414 Epinephrine auto-injectors

Ed. Code 49414.3 Administration of opioid antagonist

Ed. Code 49428 Notification of mental health services

Ed. Code 49430-49434 The Pupil Nutrition, Health, and Achievement Act of 2001
Ed. Code 49431.9 Prohibition of advertisement of non-nutritious foods

Ed. Code 49475 Health and safety; concussions and head injuries

Ed. Cade 49501.5 Free breakfast and lunch to all students

Ed. Code 49557.5 Child Hunger Prevention and Fair Treatment Act of 2017
Ed. Code 49564 Meals for needy students

Ed. Code 49564.3 Provision of federal universal meal service

Ed. Code 49700-49701 Education of children of military families

Ed. Code 51224.7 Mathematics placement policy

Ed. Code 51225.1-51225.2 Exemption from local graduation requirements; acceptance of coursework
Ed. Code 51225.3 High school graduation requirements

Ed. Code 51225.6 Instruction in cardiopulmonary resuscitation

Completion and submission of the Free Application for Federal Student Aid

Ed. Cade 51225.7-51225.8 and California Dream Act Application

Ed. Code 51413 Diploma of graduation without passage of high school exit examination
Ed. Code 51745-51749.6 Independent study
Ed. Code 51925-51929 Mandatory mental health education

Ed. Code 51930-51939 California Healthy Youth Act



Ed. Code 52052

Ed. Code 52060-52077
Ed. Code 52075

Ed. Code 56026

Ed. Cade 56040.3

Ed. Code 56145-56146
Ed. Code 56365-56366.12
Ed. Code 60600-60648.5
Ed. Code 64000

Ed. Code 64001

Ed. Code 65000-65001

Ed. Code 69432.9-69432.92

Gov. Code 1090-1099
Gov. Code 3540-3549.3
Gov. Code 3555-3559
Gov. Code 54950-54963
Gov. Code 6250-6270
Gov. Code 81000-91014
H&S Code 104420

H&S Code 104559

Lab. Code 1198.5

Lab. Code 3074.2

Pen. Code 1192.7

Pen. Code 667.5

Veh. Code 28160

Federal References
20 USC 1681-1688
20 USC 6311

20 USC 7221-7221j
34 CFR 200.1-200.78
42 USC 11431-11435

Management Resources References

Attorney General Opinion
Attorney General Opinion
Attorney General Opinion
Attorney General Opinion

Attorney General Opinion

CA Department of Education Publication

Accountability; numerically significant student subgroups
Local control and accountability plan

Uniform complaint procedures

Special education

Availability of assistive technology device

Special education services in charter schools

Nenpublic, nonsectarian schools

Assessment of academic achievement

Categorical programs included in consolidated application
School plan for student achievement; consolidated application programs
School site councils

Cal Grant program; notification of grade point average and high school
graduation

Prohibitions applicable to specified officers

Educational Employment Relations Act

Public employee communication, information and orientation
The Ralph M. Brown Act

California Public Records Act

Political Reform Act of 1974

Tobacco Use Prevention Education grant program
Tobacco-free schools

Personnel records related to performance and grievance
Notice of college and career fairs

Definition of serious felony

Definition of violent felony

Child safety alert system

Description

Title IX of the Education Amendments of 1972; discrimination based on sex
State plan

Charter schools

Accountability

McKinney-Vento Homeless Assistance Act

Description

104 Ops.Cal.Atty.Gen. 66 (2021)
101 Ops.Cal.Atty.Gen. 92 (2018)

78 Ops.Cal. Atty.Gen. 297 {1995)

89 Ops.Cal.Atty.Gen. 166 (2006)

80 Ops.Cal.Atty.Gen. 52 {1997)
California School Accounting Manual

Student v. Horizon Instructional Systems Charter School, (2012) OAH Case No.

CA Office of Administrative Hearings Decisions 2011040763



Pupil Fees, Deposits, and Other Charges, Fiscal Management Advisory 20-01,
July 23, 2020

California Dept. of Pesticide Reg. Publication  School District Integrated Pest Management Plan Template

California Department of Education Publication

California interscholastic Federation Publication Pursuing Victory with Honor, 1999

Ridgecrest Charter School v. Sierra Sands Unified School District, (2005) 130
Cal.App.4th 986

CSBA Publication Charter S5chools: A Guide for Governance Teams, rev. 2016

Court Decision

Charter Schools in Focus, Issue 2: Ensuring Effective Qversight, Governance
Brief, October 2017

Uncharted Waters: Recommendations for Prioritizing Student Achievermnent
and Effective Governance in California's Charter Schools, September 2018

CSBA Publication

CSBA Publication

Charter Schools Program: Title V, Part B of the ESEA, Nonregulatory Guidance,
January 2014

U.S. DOE Guidance

Website U.s. Department of Agrlculture -
Website National Suicide Prevention Lifeline -
hittps://simbli.eboardsolutions.com/SU/yAdBF Lt BVSINaHZalmpg2 Q==
. National Domestic Violence Hotline -
Website https://simbli.ehoardsolutions. com/SU/d1 fBF pjoslshdvvBXfUG8ZMWg==
Website California State Teachers Retirement System -
https:/fsimbll.eboardsolutions.com/SU/ dDkWPedO2YplusqCWolqG2vsishw==
Website California Public Employees Retirement System -
hitps:/fsimbli eboardsolutions.com/SU/Btr\WsDRenh 5222 ZethX O Cw==
Website California Department of General Services, Office of Administrative Hearings -
https://simbli.eboardsolutions.com/SU/hkXUvTmkSHRSTIhIVT 9t Xg==
Website California Commission on Teacher Credentialing -
https://simbli.eboardsolutions.com/SU/Eglpluss?NDrgK1KmPa?Mggplu
Website California Commission on Peace Officer Standards and Training -
hitps://simbli.eboardsolutions.com/SUL/T42{3sLy PIGPz I CTWmplusgrd ==
Website California Bureau of Security and Investigative Services -
https://simbli.eboardsolutions.com/SU/7cViGFeMAXplusSBIdHUhceY Q==
Website California State Controller -

https://simbli eboardsolutions.com/SU/P16GQsrhvBoslgGWIi7phA==

California Department of Pesticide Regulation -

Website https://simbli.eboardsolutions.com/SU/0AOBdid0jGZedpcKSjh Jiw==

California Student Aid Commission -

hitps://simbli eboardsolutions com/SU/YTrTIONHIZIZOWhb3fewg==

National Association of Charter School Authorizers -

Website https://simbli.eboardsolutions.com/SU/9nzhQGSX2VYH4A2kMInObkg==

Website

California Charter Schools Association -

Website hitps://simbii.ehoardsolutions.com/SU/aplushiDM8pluszN2tpw Tekx11 kA==

Website Callforma Deprtment of Educatlon Charter Schools -

Website Californi? Intgrscholastic Efederation -
https://simbli.eboardsolutions com/SU/QthhhDMKplusi3akAIBGRP7 2g==

Website Callforma Office of the Attorney General -

Website Sl

htips://simbli.eboardsolutions.com/SU/W30xkKIFPsDsQBnMIENKGg==



Website

Cross References

0420.4

04204

042042

0420.43

0460

0460

0500

13123

13123

1312.3-E PDF(1)

1312.3-E PDF(2)
1431

6162.51

6162.51

7160

7160

U.S. Department of Education -

https://simbli.ehoardsolutions.com/SU/XeSslimoslsh3XhiKyadtplus 7wplusA==

Description

Charter School Authorization -
hitps://simbli.eboardsolutions.com/SU/0i0m3L ftdUnEuoDDGXB2mQ ==
Charter School Authorization -
https://simblieboardsolutions.com/SU/ daKwPKbSgexg IfcOrYoSeQ==
Charter School Renewal -

https://simbli.ehoardsolutions.com/SU/uul hZeec3V3ulwMajlBdHg ==

Charter School Revocation -

https://simbli.eboardsolutions.com/SU/ohX! QZICrY37KSqCtaGdA==

Local Control And Accountability Plan -
https:/fsimbli.eboardsplutions.com/SU/ fwFbmaz5QUOOAAI7DbzBBg==
Local Control And Accountablllty Plan -

Accountability -
hitps://simbli.eboardsolutions.com/SU/PDWIitiBtEaGKngJbgZ4Odg==

Uniform Complaint Procedures -
https://simbli.eboardsolutions.com/SU/vwG 12 X8PyrSmBYInybb QA==
Uniform Complaint Procedures -
hittps.//simbli.eboardsolutions.com/SU/qulox8qDOSpMIPXqVtégag==
Unifarm Complaint Procedures -

https://simbli.eboardsolutions.com/SU/BslshPMKBR&oDyrBoOvAftUdg==

Uniform Complaint Procedures -

hitps://simbli.eboardsolutions.com/5U/HDslshuPXCOG30slshr71TMVplisd Jw==
Waivers - hitps://simbli.eboardsolutions.com/SU/9BuYxzx0B211rRqCSldthA==

State Academrc Achievement Tests -

State Academic Achievement Tests -

Charter School Facilities -
hm.- [‘ Esimbli ebua[dsn. Iﬁﬂﬂﬂ com f_s! !Epﬂﬁ!lﬂ hrtl !nrﬂﬁ!ﬂE!ﬂ !ﬁhﬂ: =
Charter School Facilities -
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REQUIREMENTS FOR CHARTER SCHOOLS

A charter school shall be subject to the terms of its charter; any memorandum of understanding between the school
and the district Governing Board; the state and federal constitutions; applicable federal laws; state laws that apply to
governmental agencies in general; and other legal requirements that are expressly applicable to charter schools,
including, but not limited to, the following requirements.

Governance

1. Comply with the Ralph M. Brown Act (Government Code 54950-54963), California Public Records Act
(Government Code 6250-6270), conflict of interest laws (Government Code 1090-1099), and Political Reform
Act {(Government Code 81000-91014), including the adoption of a conflict of interest code pursuant to
Government Code 87300 {Education Code 474604.1)

2. Except as otherwise authorized by Government Code 54954, hold the meetings of its governing body within
the physical boundaries of the county in which the charter school is located or, if a nonclassroom-based
charter school that does not have a facility or operates one or more resource centers, hold governing body
meetings within the physical boundaries of the county in which the greatest number of students enrolled in the
charter school reside. In addition, a two-way teleconference location shall be established at the school site
and/or resource center, as applicable. (Education Code 47604.1)

3. The charter school's executive director or any of the charter school's employees shall not serve as a member of
the county board of education in the county where the charter school is located (Education Code 1006;
Government Code 1099)

Operations

4. Not be operated as, or be operated by, a for-profit corporation, a for-profit educational management
organization, or a for-profit charter management organization (Education Code 47604)

5. Be nonsectarian in its programs, admission policies, employment practices, and all other operations
{Education Code 47605)

Admission/Enrollment
6. Adhere to all laws establishing the minimum age for public school attendance (Education Code 47610)

7. Serve students who are California residents and who, if over 19 years of age, are continuously enrolled in a
public school and making "satisfactory progress" toward a high school diploma as defined in 5 CCR 11965
(Education Code 47612)

8. Serve students with disabilities in the same manner as such students are served in other district schools
{Education Code 475646, 56145)

9. Admit all students who wish to attend the charter school, according to the following criteria and procedures:

a. Admission to the charter school shall not be determined according to the student's or parent/guardian's
place of residence within the state, except that any existing public school converting partially or entirely
to a charter school shall adopt and maintain a policy giving admission preference to students who reside
within that school's former attendance area. (Education Code 47605)

If a charter school will be physically located in a public elementary school attendance area in which 50
percent or more of the student enroliment is eligible for free or reduced-price meals, it may also
establish an admission preference for students who are currently enrolled in that public elementary
school and for students who reside in the public school attendance area. (Education Code 47605.3)



10.

11.

12,

13.

14.

15.

16.

17.

18.

19.

b. If the number of students who wish to attend the charter school exceeds the school's capacity,
attendance shall be determined by a public random drawing, with preference extended to students
currently attending the charter school and students who reside in the district, except as provided for in
Education Code 47614.5. {Education Code 47605)

c. Other admission preferences may be permitted by the Board of the district on an individual school basis
consistent with law. (Education Code 47605)

Not discourage a student from enrolling or seeking to enroll in the charter school, nor encourage a current
student from disenrolling, for any reason, including, but not limited to, the student's academic performance,
nationality, race, ethnicity, or sexual orientation or because the student is a student with disabilities,
academically low achieving, an English learner, neglected or delinquent, homeless, economically disadvantaged,
or a foster youth. The charter school shall not request or require a student's records to be submitted before
enrollment. The charter school shall post on its web site the California Department of Education's {CDE) notice
of these requirements and shall provide the notice to parents/guardians or students age 18 and older when the
parent/guardian or student inquires about enrollment, before conducting an enroliment lottery, and before
disenrollment of a student. (Education Code 47605)

Comply with the requirements of Education Code 48850-48859 regarding enrollment, identification, and
placement of homeless children and unaccompanied youth (Education Code 48850, 48851, 48852.5,
48852.6; 42 USC 11431-11435)

Comply with the requirements of Education Code 48850-48859 regarding the enrollment and placement of
foster youth {Education Code 48853.5, 48859)

Allow a student who is enrclled in the charter schoo! but receiving individual instruction at home or a hospital
due to a temporary disability to return to the charter school when well enough to do so, provided the student
returns during the school year in which the individual instruction was initiated (Education Code 48207.3)

Nondiscrimination

Not discriminate against any student on the basis of the characteristics listed in Education Code 220
{Education Code 47605)

Adopt policy that is consistent with the model policy developed by the California Attorney General
addressing the charter school's response to immigration enforcement, notify parents/guardians of their
children’s right to a free public education regardless of immigration status or religious beliefs, prohibit the
collection of information or documents regarding the immigration status of students or their family members,
and fulfill other requirements of Education Code 234.7

Post specified information related to the prohibition against discrimination under Title IX of the Education
Amendments of 1972 in a prominent and conspicuous focation on the school web site or on the web site of
the charter operator {Education Code 221.61)

If the charter school offers competitive athletics, annually post on the school's web site or on the web site of
the charter operator the total enroliment of the school classified by gender, the number of students who
participate in competitive athletics classified by gender, and the number of boys' and girls' teams classified by
sport and by competition level {Education Code 221.9)

Provide specified accommodations to pregnant and parenting students, including, but not limited to, the
provision of parental leave and reasonable accommodations on campus to a lactating student to express breast
milk, breastfeed an infant child, or address other needs related to breastfeeding. The charter school shall notify
pregnant and parenting students and parents/guardians of the rights and options available to pregnant and
parenting students. {Education Code 222, 222.5, 46015)

If a direct-funded charter school, adopt and implement uniform complaint procedures to resolve complaints of
unlawful discrimination or alleged violation of a state or federal law or regulation governing educational
programs, in accordance with 5 CCR 4600-4670 {5 CCR 4600)

Tuition and Fees
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Not charge tuition (Education Code 47605)

Not charge student fees for any activity that is an integral component of the educational program, except as
authorized by those Education Code provisions that explicitly apply to charter schools

Not bill, nor take any negative action against, a student or former student for a debt owed to the charter
school. The school shall provide an itemized invoice for any amount owed by the parent/guardian on behalf of
a student or former student before pursuing payment of the debt and shall provide a receipt to the
parent/guardian for each payment made to the school. {(Education Code 49014)

School Plans

Adopt a local control and accountability plan (LCAP) and update the plan by July 1 each vear, after holding a
public hearing, consulting with specified stakeholders, and using the template adopted by the State Board of
Education {SBE). As part of the LCAP adoption and annual update to the LCAP, the governing hody of the
charter school shall separately adopt a local control funding formula budget overview for parents/guardians,
based on the template developed by the SBE. (Education Code 47604.33, 47606.5, 52064, 52064.1})

If the charter school applies for federal and/or state categorical program funding through the state’s
consolidated application, establish a school site council to develop and annually review a school plan for
student achievement, unless the school chooses to use its LCAP for this purpose (Education Code 64000-
64001, §5000-65001)

Develop a comprehensive safety plan in accordance with Education Code 32282 and review and update the
plan by March 1 each year (Education Code 47605)

Develop a transportation safety plan that includes procedures to ensure that a student is not left unattended
on a school bus, student activity bus, youth bus, or child care motor vehicle and procedures for designating an
adult chaperone, other than the driver, to accompany students on a school activity bus. In addition, ensure that
each school bus, student activity bus, youth bus, or child care motor vehicle is equipped with a child safety
alert system that requires the driver to either manually contact or scan the device, thereby prompting the
driver to inspect the entirety of the interior of the vehicle before exiting, unless the student activity bus is
exempted by law. (Education Code 39831.3; Vehicle Code 28160)

Curriculum and Instruction

Offer at least the number of instructional minutes required by law for the grade levels provided by the charter
school (Education Code 47612.5)

If the charter school offers a kindergarten program, also offer a transitional kindergarten {TK) program to
students in accordance with Education Code 48000

If the charter school serves students in grade 9, adopt a fair, objective, and transparent mathematics
placement policy with specified components {Education Code 51224.7)

If the charter school serves students in any of grades 7-12, provide comprehensive sexual health education
and human immunodeficiency virus (HIV) prevention education at least once in junior high or middle school
and once in high school (Education Code 51931, 51934}

If the charter school serves students in any of grades 6-12, identify and implement methods of informing
parents/guardians of human trafficking prevention resources {Education Code 49381)

If the charter school serves students in middle or high school and offers one or more courses in health
education, include in those courses instruction in mental health, as specified (Education Code 51925-51929)

If the charter school serves students in grade 12, comply with the requirements for student completion and
submission of the Free Application for Federal Student Aid and California Dream Act Application {Education
Code 51225.7, 51225.8)

If the charter school is planning to hold a college or career fair, the charter school shall notify each
apprenticeship program in the same county as the charter school with the planned date, time, and location of
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the fair {Labor Code 3074.2)

If the charter school provides independent study, meet the requirements of Education Code 51745-51749.6,
except that the school may offer courses required for graduation solely through independent study as an
exception to Education Code 51745(e) (Education Code 47612.5,51747.3; 5 CCR 11705)

Develop a plan for offering independent study to affected students pursuant to Education Code 46393 if the
governing body of the charter school submits an affidavit pursuant to Education Code 46392 necessitated by
an emergency condition that resulted in a school closure (Education Code 46392, 46393)

Accept and provide full or partial credit for coursework satisfactorily completed by a foster youth, homeless
student, former juvenile court school student, child of a military family, migrant student, or a student
participating in a newcomer program while attending another school (Education Code 51225.2)

Meet all statewide standards and conduct any statewide assessments applicable to noncharter public schools
{Education Code 47605, 47612.5, 60605)

Special Education

Provide assistive technology devices in a student's home or other settings if the individualized education
program team determines that such access is necessary. The charter school shall also provide an assistive
technology device or comparable device to a student who enrolls in another local educational agency, for two
months after the student leaves the charter school or until alternative arrangements can be made, whichever
occurs first. {Education Code 56040.3)

If the charter school is an independent member of a special education local plan area and has a master
contract with a nonpublic, nonsectarian school:

a. Pay the full amount of the tuition or fees for students with disabilities enrolled in programs or services
provided pursuant to that contract (Education Code 56365)

b. Conduct at least one onsite visit to the nonpublic, nonsectarian school prior to a student's placement
and at least once each school year {Education Code 56366.1)

High School Graduation

Exempt a foster youth, homeless student, former juvenile court school student, child of a military family, or
migrant student who transfers between schools after the second year of high school, or a student participating
in a newcomer program for newly immigrant students in grades 11-12, from any of the charter school's
graduation requirements that exceed state requirements, unless the charter school determines that the student
is reasonably able to complete the requirements by the end of the fourth year of high school (Education Code
51225.1,51225.2)

Grant a high school diploma to any student who completed grade 12 in the 2003-04 through 2014-15 school
year and met all applicable graduation requirements other than the passage of the high school exit examination
{Education Code 51413)

Require students to meet the state minimum course requirements for graduation as specified in Education
Code 51225.3, as well as any additional graduation requirements required by the governing body (Education
Code 51225.3)

Student Expression

Allow a student to wear traditional tribal regalia or recognized objects of religious or cultural significance as an
adornment at school graduation ceremonies, unless the charter school determines that an item is likely to
cause a substantial disruption of, or material interference with, the ceremony (Education Code 35183.1)
Provide students the right to exercise freedom of speech and of the press including, but not limited to, the use
of bulletin boards; the distribution of printed materials or petitions; the wearing of buttons, badges, and other
insignia; and the right of expression in official publications (Education Code 48907, 48950)

Staffing
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Require its teachers to hold a certificate, permit, or other document issued by the Commission on Teacher
Credentialing (CTC) as required for the teacher's certificated assignment. Teachers employed by the charter
school during the 2019-20 school year shall have until July 1, 2025 to obtain the required certificate required.
{Education Code 47605, 47605.4)

If the charter school offers TK, require credentialed teachers first assigned to a TK class to meet one of three
specified criteria establishing qualification for the position by August 1, 2023, and to maintain adult to student
ratios as specified in Education Code 48000 (Education Code 48000)

Review potential misassignments and vacant positions in the charter school, including data from CTC, respond
to the County Superintendent of Schools when necessary to show that an employee is legally authorized for an
assignment, and correct any misassignments if notified by the County Superintendent that an assighment is not
legally authorized (Education Code 44258.9)

Not hire any person who has been convicted of a violent or serious felony except as otherwise provided by
law, and, if the charter school contracts with an entity for specified services, verify that any employee of that
entity who interacts with students outside of the immediate supervision and control of the student's
parent/guardian or a school employee has a valid criminal records summary, unless an exception applies

{Education Code 44830.1, 451221, 45125.1)

Report to CTC any change in a certificated employee’s employment status {dismissal, nonreelection,
resignation, suspension, unpaid administrative leave for more than 10 days, retirement, or other decision not to
employ or reemploy) as a result of an allegation of misconduct or while an allegation of misconduct is pending

(Education Code 44030.5)

If the charter school chooses to make the state teachers' retirement plan and/or the public employees
retirement system available to its employees, meet the requirements of Education Code 47611 {Education
Code 47610)

Meet the requirements of Government Code 3540-3549.3 related to collective bargaining in public education
employment {Education Code 47611.5}

If the charter school employs security officers and/or security officers work on the charter school campus,
provide the latest course of training developed by the Bureau of Security and Investigative Services of the
Department of Consumer Affairs in consultation with the Commission on Peace Officer Standards and
Training, as specified (Education Code 38001.5; Business and Professions Code 7583.45)

Parent/Guardian Invelvement

On a regular basis, consult with parents/guardians and teachers regarding the charter school's educational
programs (Education Code 47605)

Notify parents/guardians of applicant students and currently enrolled students that parental involvement is
not a requirement for acceptance to, or continued enrollment at, the charter school {Education Code 47605}

If 15 percent or more of the students at the charter school speak a single primary language other than English,
provide all notices, reports, statements, or records sent to parents/guardians in English and in the primary
language (Education Code 48985)

Nutrition

Provide breakfast and/or lunch free of charge during each school day to students requesting a meal regardless
of the student's free or reduced-price meal eligibility. If the charter school participates in the National School
Lunch Program and School Breakfast Program and is a very high poverty school, as defined, the charter school
shall apply to operate a federal universal meal service provision, and upon approval, apply such service

(Education Code 49501.5, 49564.3)

Not promote any food or beverage during the school day that does not comply with state nutritional
standards pursuant to Education Code 492430-49434, and not participate in a corporate incentive program that
offers free or discounted non-nutritious foods or beverages as rewards for students who reach certain
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academic goals (Education Code 49431.9)
Student Health

Adopt a policy on suicide prevention, intervention, and postvention for grades 7-12, and an age-appropriate
policy for grades K-8, and review the policy at least every five years (Education Code 215)

If the charter school serves grades 7-12 and issues student identification cards, print the telephone numbers
of the National Suicide Prevention Lifeline and the National Domestic Violence Hotline on the identification
cards (Education Code 215.5)

Notify students and parents/guardians at least twice during the school year on how to initiate access to
available student mental health services on campus or in the community (Education Code 49428}

Provide annual training on child abuse and neglect reporting requirements to employees and persons working
on the charter school's behalf who are mandated reporters, within the first six weeks of each school year or
within six weeks of employment {Education Code 44691)

If the charter school offers an athletic program, annually provide information sheets about concussions/head
injuries and sudden cardiac arrest to athletes and their parents/guardians, which must be signed and returned
to the school before the athlete initiates practice or competition. In the event that an athlete is suspected of
sustaining a concussion or head injury, passes out, or faints during or immediately after participation in an
athletic activity, the student shall be immediately removed from the activity for the remainder of the day and
shall not be permitted to return to the activity until the student is evaluated by a licensed health care provider
and receives written clearance to do so. (Education Code 33479-33479.5, 49475)

If the charter school offers an interscholastic athletic program, develop and post a written emergency action
plan that describes procedures to be followed in the event of sudden cardiac arrest and other medical
emergencies, acquire at least one automated external defibrillator {AED) for the scheol, and make the AED
available at on-campus athletic activities or events {Education Code 35179.4, 35179.6)

If the charter school sponsors or hosts an on-campus event in or around a swimming pool that is not part of an
interscholastic athletic program, provide for the presence of at least one adult with a valid certification of
cardiopulmonary resuscitation training throughout the duration of the event {Education Code 35179.6)

Provide school nurses or other voluntary, trained personnel with emergency epinephrine auto-injectors of the
type required pursuant to Education Code 49414 (Education Code 4%414)

If the charter school chooses to make an opioid antagonist available to persons suffering, or reasonably
believed to be suffering, from an opioid overdose, comply with the requirements of Education Code 49414.3,
including, but not limited to, providing training to personnel who volunteer to administer the opioid antagonist

Student Conduct/Discipline

Adopt a policy on bullying and cyberbullying prevention, post specified information on bullying and
harassment prevention, and annually make CDE's online training module on bullying prevention available to
school site certificated employees and other employees who have regular interaction with students (Education
Code 234.4, 234.6, 32283.5)

Adopt and display a written policy on sexual harassment, include the policy as part of any orientation for new
and continuing students, and post a poster notifying students of the policy (Education Code 231.5, 231.6)

Prohibit seclusion and behavioral restraint of students as a means of discipline, and only use such methods to
control student behavior that poses a clear and present danger of serious physical harm to a student or others
that cannot be immediately prevented by a less restrictive response (Education Code 49005-49006.4)

Neither recommend for expulsion a student in grades K-12 nor suspend a student in grades K-8 for disrupting
school activities or otherwise willfully defying the authority of school personnel in the performance of their
duties {(Education Code 48901.1)

Upon request, provide a student who is suspended for two or more days with the homework assigned during
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the period of suspension (Education Code 47606.2, 48913.5)
Student and Parent/Guardian Records

Not collect or solicit social security numbers or the last four digits of social security numbers from students or
their parents/guardians unless otherwise required to do so by state or federal law (Education Code 4%076.7)

Upon written request, not include the directory information of a student or the personal information of a
parent/guardian, as defined, in the minutes of a meeting of the governing body (Education Code 49073.2)

If a student subject to compulsory full-time education is expelled or leaves the charter school without
graduating or completing the school year for any reason, notify the Superintendent of the school district of the
student's last known address within 30 days and, upon request, provide that district with a copy of the
student's cumulative record, including a transcript of grades or report card, and health information (Education
Code 47605}

If the charter school serves high school students, submit to the Student Aid Commission {CSAC), for use in the
Cal Grant program, the grade point average (GPA) of all students in grade 12 and verification of high school
graduation or its equivalent for students who graduated in the prior academic year. However, such information
shall not be submitted when students opt out or are permitted by the rules of CSAC to provide test scores in
lieu of the GPA. (Education Code 69432.9, 69432.92)

Upon receipt of government-issued documentation of a change of name or gender or, if such documentation
is not available, upon request in accordance with the procedure in Education Code 49070, update, and reissue
if requested, a former student's records to include the student's updated legal name or gender (Education
Code 49062.5, 49070)

Facilities

Comply with the California Building Standards Code as adopted and enforced by the local building
enforcement agency with jurisdiction over the area in which the charter school is located, unless the charter
school facility meets either of the following conditions: (Education Code 47610, 47610.5)

a. The facility complies with the Field Act pursuant to Education Code 17280-17317 and 17365-17374.

b. The facility is exclusively owned or controlled by an entity that is not subject to the California Building
Standards Code, including, but not limited to, the federal government.

If the charter school serves students in any of grades 6-12, stock the school's restrooms at all times with an
adequate supply of menstrual products available and accessible free of cost in all women's restrooms, all-
gender restrooms, and in at least one men's restroom {Education Code 35292.6)

Finance

Promptly respond to all reasonable inquiries from the district, the county office of education, or the
Superintendent of Public Instruction (SPI), including, but not limited to, inquiries regarding the charter school's
financial records (Education Code 47604.3)

Maintain written contemporaneous records that document all student attendance and make these records
available for audit and inspection {Education Code 47612.5)

Identify and report to the SPI any portion of the charter school's average daily attendance that is generated
through nonclassroom-based instruction, including, but not limited to, independent study, home study, work
study, and distance and computer-based education {Education Code 47612.5, 47634.2; 5 CCR 11963.2)

Annually prepare and submit financial reports to the Board and the County Superintendent in accordance with
the following reporting cycle:

a. By July 1, a preliminary budget for the current fiscal year. For a charter school in its first year of
operation, financial statements submitted with the charter petition pursuant to Education Code 47605(g)
will satisfy this requirement. {(Education Code 47604.33)



b. By December 15, an interim financial report for the current fiscal year reflecting changes through
October 31, {Education Code 47604.33)

¢. By March 15, a second interim financial report for the current fiscal year reflecting changes through
January 31, {Education Code 47604.33)

d. By September 15, a final unaudited report for the full prior year. The report submitted to the Board
shall include an annual statement of all the charter school's receipts and expenditures for the preceding
fiscal year. (Education Code 42100, 47604.33}

e. By December 15, a copy of the charter school's annual, independent financia! audit report for the
preceding fiscal vear, unless the charter school's audit is encompassed in the district's audit. The audit
report shall also be submitted to the State Controller and CDE. (Education Code 47605)

84. If the charter school receives state facilities funding pursuant to the Leroy F. Greene School Facilities Act
(Education Code 17070.10-17079.30), annually report a detailed list of all expenditures of state funds, and of
the school's matching funds for completed projects, and submit an audit of completed facilities projects within
one year of project completion (Education Code 41024)

Accountability

85. Annually adopt a school accountability report card (Education Code 47612; California Constitution, Article

16, Section 8.5}

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the

policy.

State References

5 CCR 11700-11705

5 CCR 11960-11969.10
5 CCR 4600-4670

Bus. Code 7583.45

CA Constitution Article 16, Section B.5

CA Constitution Article 9, Section 5

Corp. Code 5110-6910

Ed. Code 1006

Ed. Code 17070.10-17079.30

Ed. Code 17280-17317
Ed. Code 17365-17374
Ed. Code 215

Ed. Code 215.5

Ed. Code 220

Ed. Code 221.61

Ed. Code 221.9

Ed. Code 222

Description

Independent study

Charter schools

Uniform complaint procedures
Training for security officers

Public finance; school accountability report card -
hitps://simbli. eboardsolutions.com/SU/SWGEQeQCplusFH2CplOCYI Fpz Q==

Common school system -
hittps://simblieboardsolutions.com/SU/SLDHgacpl GaiftuxZapslshQg==

Nonprofit public benefit corporations -

https://simbli.eboardsolutions.com/SU/up?YZpTib4gRESOHwlsIsh?Og==

Prohibition against school district employees serving on county board of
education -

https://simbli.eboardsolutions.com/SU/OnjBIKKUB4gMyBZ X 57 Pulw==

Leroy F. Greene School Facilities Act -
hitps://simbli.eboardsolutions.cam/SU/fud PsUtUABAgY Y OY ShreHg==

Field Act; approval of plans and supervision of construction
Field Act; fitness for occupancy; liability of board members
Suicide prevention policies

Student identification cards; inclusion of safety hotlines
Prohibition of discrimination

Posting of Title IX information on web site

Sex equity in competitive athletics

Reasonable accommodations; lactating students



Ed. Code 222.5

Ed. Code 231.5-231.6
Ed. Code 234.4

Ed. Code 234.6

Ed. Code 234.7

Ed. Code 32282

Ed. Code 32283.5

Ed. Code 33479-33479.9

Ed. Code 35179.4-35179.6

Ed. Code 35183.1

Ed. Code 35292.6

Ed. Code 35330

Ed. Code 38001.5

Ed. Code 38080-38086
Ed. Code 39831.3

Ed. Code 39843

Ed. Code 41024

Ed. Code 42100

Ed. Code 44030.5

Ed. Code 44237

Ed. Code 44258.9

Ed. Code 44691

Ed. Code 44830.1

Ed. Code 45122.1

Ed. Code 45125.1

Ed. Code 46015

Ed. Code 463%90-46393
Ed. Code 47600-47616.7
Ed. Code 47634.2

Ed. Code 47640-47647
Ed. Code 47651

Ed. Code 48000

Ed. Code 48010-48011
Ed. Code 48206.3-48208
Ed. Code 48850-48859
Ed. Code 48%901.1

Ed. Code 48907

Ed. Code 48913.5

Ed. Code 48950

Ed. Code 48985

Pregnant and parenting students; notification of rights

Sexual harassment policy

Mandated policy on bullying prevention

Bullying and harassment prevention information

Student protections relating to immigration and citizenship status
School safety plans

Bullying; online training

The Eric Parades Sudden Cardiac Arrest Prevention Act

Interscholastic athletic programs, safety; swimming pool safety that is not
part of interscholastic athletic program

Graduation ceremonies; tribal regalia or recognized object of
religious/culturai significance

Stocking of menstrual products

Field trips and excursions; student fees
Training for security officers

School meals

Transportation safety plan

Disciplinary action against bus driver; report to Department of Motor
Vehicles

Report of expenditure of state facility funds

Annual statement of receipts and expenditures

Reporting change in employment status due to alleged misconduct
Criminal record summary

Monitoring of teacher assignments

Information on detection of child abuse; annual training

Certificated employees; conviction of a violent or serious felony
Classified employees; conviction of a violent or serious felony
Criminal records summary; employees of contracting entity
Accommodations for pregnant and parenting students; parental leave
Emergency average daily attendance

Charter Schools Act of 1992

Nonclassroom-based instruction

Special education funding for charter schools

Apportionment of funds; charter schools

Minimum age of admission for kindergarten; transitional kindergarten
Minimum age of admission (first grade)

Students with temporary disabilities; individual instruction

Education of foster youth and homeless students

Suspension and expulsion; willful defiance

Exercise of free expression; time, place and manner rules and regulations
Suspended students; homewaork assignments

Speech and other communication

Notices to parents in language other than English



Ed. Code 49005-49006.4
Ed. Code 49011

Ed. Code 49014

Ed. Code 49061

Ed. Code 49062.5

Ed. Code 49070

Ed. Code 49073.2

Ed. Code 49076.7

Ed. Code 49110

Ed. Code 49381

Ed. Code 49414

Ed. Code 49414.3

Ed. Code 49428

Ed. Code 49430-49434
Ed. Code 49431.9

Ed. Code 49475

Ed. Code 49501.5

Ed. Code 4%557.5

Ed. Code 49564

Ed. Code 49564.3

Ed. Code 49700-49701
Ed. Code 51224.7

Ed. Code 51225.1-51225.2
Ed. Code 51225.3

Ed. Code 51225.6

Ed. Code 51225.7-51225.8

Ed. Code 51413

Ed. Code 51745-51749.6
Ed. Code 51925-51929
Ed. Code 51930-51939
Ed. Code 52052

Ed. Code 52060-52077
Ed. Code 52075

Ed. Code 56026

Ed. Code 56040.3

Ed. Code 56145-56146
Ed. Code 56365-56366.12
Ed. Code 60600-60648.5
€d. Code 64000

Ed. Code 64001

Seclusion and restraint

Student fees

Public School Fair Debt Collection Act
Definitions, directory information
Student records, name or gender change
Challenging student records

Privacy of student and parent/guardian personal information; minutes of
board meeting

Student records; data privacy; social security numbers
Authority to issue work permits

Human trafficking prevention

Epinephrine auto-injectors

Administration of opioid antagonist

Neotification of mental health services

The Pupil Nutrition, Health, and Achievement Act of 2001
Prohibition of advertisement of non-nutritious foods
Health and safety; concussions and head injuries

Free breakfast and lunch to all students

Child Hunger Prevention and Fair Treatment Act of 2017
Meals for needy students

Provision of federal universal meal service

Education of children of military families

Mathematics placement policy

Exemption from local graduation requirements; acceptance of coursework
High schoaol graduation requirements

Instruction in cardiopulmonary resuscitation

Completion and submission of the Free Application for Federal Student Aid
and California Dream Act Application

Diploma of graduation without passage of high school exit examination
Independent study

Mandatory mental health education

California Healthy Youth Act

Accountability; numerically significant student subgroups
Local control and accountability plan

Uniform complaint procedures

Special education

Availability of assistive technology device

Special education services in charter schools

Nonpublic, nonsectarian schools

Assessment of academic achievement

Categorical programs included in consolidated application

School plan for student achievement; consolidated application programs
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Ed. Code 69432.9-69432.92
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Educational Employment Relations Act
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California Public Records Act

Political Reform Act of 1974

Tobacco Use Prevention Education grant program
Tobacco-free schools

Personnel records related to performance and grievance
Notice of college and career fairs

Definition of serious felony

Definition of viclent felony

Child safety alert system
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July 23, 2020

School District Integrated Pest Management Plan Template
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CSBA Publication
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https://simbli.eboardsolutions.com/SU/d1{BFpjoslshdvwBXfUd Bzt g==
California State Teachers Retirement System -

https://simbli.eboardsolutions.com/SU/dDEW2gd02Y plusg CVolgG2vslshw==

California Public Employees Retirement System -

Caiifornia Department of General Services, Office of Administrative Hearings -

https://simbli.eboardsolutions. com/SU/hlXUy TmkSERSTIh3V T 9tXg==

California Commission on Teacher Credentialing -
hitps://simbli.eboardsolutions.com/SU/EgOplussTNDrg 1 KmPo?MggplusA==
California Commission on Peace Officer Standards and Training -

hittps: //simbli eboardsolutions.com/SU/T42f3s1 vPIGPZICTWmplusqeh==
California Bureau of Security and Investigative Services -
https://simblieboardsolutions.com/SU/7cVjGFeMAXplusS8ldHUhceY Q==
California State Controller -
https://simbli.eboardsolutions.com/SU/P16GQérhvBoslgGWIiTph A==
California Department of Pesticide Regulation -
hitps://simbli.eboardsolutions.com/SU/0AQBdjd0jGFedpek SihJiw==
California Student Aid Commission -
hitps://simbli.eboardsolutions.com/SU/YTrTIONTZ ZOWhb3fewg==
National Association of Charter School Authorizers -

hitps://simbli eboardsolutions. com/SU/InzhQGEXIVVHAZKkMInOQbkg==
California Charter Schools Association -

https://simbli.eboardsolutions com/SU/aplushtDMBpluszM2tpwTokx 1
California Department of Education, Charter Schools -

hitps://simbli.eboardsolutions.com/SU/PdGgkCs2YZ IfwPslshslshoGe7iQ==

California Interscholastic Federation -

hitps://simbli.eboardsolutions. com/SU/QthhhDMEplus | 3akAIBGRPT
California Office of the Attorney General -
bitps://simbli.eboardsolutions.com/SU/SqMslshSDokuytasY oy PkhGis==
CSBA -

https://simbli.eboardsolutions.com/SU/MW 30xkK2FPsDsQBnMIENxGg==

U.S. Department of Education -
hitps://simbli.eboardsolutions.com/SU/XcSslimoslsh3Xh IKydtplusFwplusf==

Description
Charter School Authorization -

hitps://fsimbli.eboardsolutions.com/SU/Qi0m3L ftdUnEueDDGxB2mO = =
Charter School Authorization -
https://simbll.eboardsolutions.com/SU/SakwKbSgexg IfcOQrYoSeQ==

Charter School Renewal -

hittps: //simbli.eboardsolutions.com/SU/uul b7 eec3V3ul wMajlBdHg ==

Charter School Revocation -

https://simbli.eboardsolutions.com/SLI/ohX1 OZICr9Y37KSqCtaSdA==
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Local Control And Accountability Plan -
https://simbli.eboardsolutions.com/SU/ fwFbmaz5QUQOAI7DbzBBg ==
Local Control And Accountability Plan -

hitps://simblieboardsolutions com/SU/NBbGSxBIXall gel PIYKRSw==

Accountabrhty -

Uniform Complaint Procedures -

https://simbli.eboardsolutions.com/SU/ywGIj2XBPyrSmBYInybh QA==

Uniform Complaint Procedures -
https://simbli.eboardsolutions. com/SU/quloxBqDOSpMIPXgVisgag==

Uniform Complaint Procedures -
https://simbli.eboardselutions.com/SU/BslshPMKB84oDyrBoOyAftUdg==
Uniform Complaint Procedures -
https://simbli.eboardsolutions.com/SU/HDslshuPXCOG30sIshr 71 TMVplusd hw==
Waivers - https://simbll.eboardsolutions.com/SU/2BuYxzwOB2 | 1rRqCSldthA==

State Academic Achievement Tests -

hitps://simbli.eboardsolutions.com/SU/NdqSEfNsIshhwaBKplusUkKHo40A==

State Academic Achievement Tests -
https://simbli.eboardsolutions.com/SU/foZbkKwYtcuOmkplusF $H7PMQ==
Charter School Facilities -

Charter School Facilities -
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MATERIALS REQUIRED TO BE POSTED ON DISTRICT WEB SITE

Materials to Prominently Display

The following must be posted in a prominent location on the district's web site, such as on the home page when
required by law:

1. The district's local control and accountability plan {LCAP), any updates or revisions to the LCAP, and the local
controf funding formula budget overview {Education Code 52064.1, 52065). See AR 0460 - Local Control and
Accountability Plan.

2. Adirect link to the current board agenda containing the time and location of the meeting and a brief general
description of each item of business to be transacted or discussed at the meeting, including items to he
discussed in closed session, or a link to the district's agenda management platform where the current agenda
shall be the first available (Government Code 54954.2, 54956). Post at least 72 hours before a regular board
meeting or 24 hours before a special meeting. See BB 9320 - Meetings and Notices and BB 9322 -
Agenda/Meeting Materials.

3. The district's policy on student suicide prevention including, for grades K-6, the age appropriateness of the
policy {Education Code 234.6). See BP 5141.52 - Suicide Prevention.

4. The district's policies and procedures prohibiting discrimination, harassment, student sexual harassment,
intimidation, bullying, and cyberbullying, including a section on social media bullying that includes all of the
references described in Education Code 234.6 as possible forums for social media (Education Code 234.6).

See AR 5131.2 - Bullying and AR 5145.3 - Nondiscrimination/Harassment.

5. The district's policy on preventing and responding to hate violence, if the district has adopted such a policy
(Education Code 234.6). See BP 5145.9 - Hate-Motivated Behavior,

6. The definition of discrimination and harassment based on sex as described in Education Code 230, including
the rights set forth in Education Code 221.8 (Education Code 234.6). See AR 5145.3 -
Nondiscrimination/Harassment.

7. Information regarding Title IX prohibitions against discrimination based on a student's sex, gender, gender
identity, pregnancy, and parental status, including the name and contact information of the Title 1X
Coordinator, the rights of students and the public as specified in Education Code 221.8, the responsibilities of
the district under Title {X, web links to information about those rights and responsibilities on the web sites of
the Office for Equal Opportunity and the U.S. Department of Education's Office for Civil Rights, a description
of how to file a complaint of noncompliance under Title IX with specified components, and a link to Title IX
information posted on the California Department of Education's (CDE} web site {Education Code 221.6,
221.61, 234.6; 34 CFR 106.8). See AR 5145.3 - Nondiscrimination/Harassment and AR 5145.7 - Sexual
Harassment.

8. Alink to statewide CDE-compiled resources, including community-based organizations, that provide support
to youth who have been subjected to school-based discrimination, harassment, intimidation, or bullying and to
their families {Education Code 234.5, 234.6). See AR 5145.3 - Nondiscrimination/Harassment.

9. Posters published by the California Department of Fair Employment and Housing (DFEH) including, “California
Law Prohibits Workplace Discrimination and Harassment," and for districts with five or more employees,
"Transgender Rights in the Workplace,” "Your Rights and Obligations as a Pregnant Employee," and "Family
Care and Medical Leave and Pregnancy Disability Leave" {(Government Code 12950). See AR 4030 -
Nondiscrimination in Employment and AR 4161.8/4261.8/4361.8 - Family Care and Medical Leave.

10. If the district has formed a community facilities district {Mello-Roos district) for the acquisition or improvement
of school facilities, a copy of the annual report for the fiscal year if requested pursuant to Government Code
53343.1, the report provided to the California Debt and Investment Advisory Commission pursuant to



Government Code 53359.5, and the report provided to the State Controller's office pursuant to Government
Code 12463.2 (Government Code 53343.2). Post within seven months after the last day of the fiscal year. See
BP 7212 - Mello-Roos Districts.

Other Postings

The following materials are also required to be posted on the district web site. However, there are no specific
requirements related to where they are posted on the web site.

1.

10.

11.

12,

The Special Education Local Plan Area's approved comprehensive local plan for special education, annual
budget plan, annual service plan, and annual assurances support plan and any updates or revisions to the plans
{Education Code 56205.5). See AR 0430 - Comprehensive Local Plan for Special Education.

. The district's nondiscrimination policy and regulation, including the complaint procedure and the compliance

coordinator's contact information (34 CFR 100.6, 106.8). See BP 0410 - Nondiscrimination in District
Programs and Activities and AR 4030 - Nondiscrimination in Employment.

Training materials used to train the Title IX Coordinator, investigator(s), decisionmaker(s), and any person(s)
who facilitate an informal resolution process in response to a Title IX sexual harassment complaint (34 CFR
106.45), See AR 4119.12/4219.12/4319.12 - Title IX Sexual Harassment Complaint Procedures and AR
5145.71 - Title IX Sexual Harassment Complaint Procedures.

Contact information for the district's liaison(s) for homeless students and other persons as required by
Education Code 48852.6, and information regarding the educational rights and resources available to persons
experiencing homelessness {Education Code 48852.6). See AR 6173 - Education for Homeless Children.

For all schools offering competitive athletics, the total enrollment of the school classified by gender, the
number of students enrolled at the school who participate in competitive athletics classified by gender, and the
number of boys' and girls' teams classified by sport and by competition level (Education Code 221.9). The
information shall be posted at the end of the school year on the school's web site or, if the school does not
have a web site, on the district's web site. See AR 6145.2 - Athletic Competition.

If the district has interdistrict attendance agreement(s), the procedures and timelines for requesting an
interdistrict transfer permit, including, but not limited to, a link to the board's policy on interdistrict attendance,
the date that the district will begin accepting applications, reasons that the district may approve/deny the
request, the process for appeal, that failure to meet timelines will be deemed an abandonment of the request,
and the condition under which an existing interdistrict transfer permit may be revoked or rescinded (Education
Code 46600.2). See AR 5117 - Interdistrict Transfer.

If the district has elected to be a school district of choice, application information including, at a minimum, any
applicable form, the timeline for a transfer, and an explanation of the selection process (Education Code
48301). See AR 5117 - Interdistrict Transfer.

For districts that offer grade 9, the district's policy and protocols related to student placement in mathematics
courses {Education Code 51224.7). See AR 6152.1 - Placement in Mathematics Courses.

The section(s) of the district's employee code of conduct addressing interactions with students (Education
Code 44050). Post these section(s) or a link to them on each school's web site or, if a school does not have its
own web site, on the district's web site in a manner that is accessible to the public without a password. See BP
4119.21/4219.21/4319.21 - Professional Standards and BP 4119.24/4219.24/4319.24 - Maintaining
Appropriate Adult-Student Interactions.

The district's meal payment collection policy and procedures (U.S. Department of Agriculture (USDA)
Memorandum SP 46-2016). See BP/AR 3551 - Food Services Operations/Cafeteria Fund.

If the district includes information about the free and reduced-priced meal program on its web site, a
nondiscrimination statement about the district's status as an equal opportunity provider and the address of the
agency with responsibility to handle complaints made against the district (USDA FNS Instruction 113-1). For
the required wording of the statement, see E 3555 - Nutrition Program Compliance.

The school's or district's integrated pest management plan, whenever a school chooses to use a pesticide not
exempted pursuant to Education Code 17610.5 (Education Code 17611.5). Post on the school's web site or, if



13.

14,

15.

16.

the school does not have a web site, then on the district's web site. See AR 3514.2 Integrated Pest
Management.

When the California Environmental Quality Act requires an environmental impact report, negative declaration,
or mitigated negative declaration, those environmental review documents, public notice of the preparation and
availability of such documents within a reasonable period of time prior to certification of the environmental
impact report, adoption of a negative declaration, or determination that a proposed subsequent project will
have no additional significant effect on the environment, and specified notices when written requests for
notices have been filed {(Public Resources Code 21082.1, 21092, 21092.2).

When a citizens' oversight committee is formed after the approval of a bond under the 55 percent majority
threshold, the committee's minutes, documents received, and reports issued (Education Code 15280). See AR
7214 - General Obligation Bonds.

Copy of each school's school accountability report card, on or before February 1 of each year (Education Code
35258). See BP 0510 - School Accountability Report Card.

Results of the Western Association of Schools and Colleges {(WASC) or other accrediting agency's inspection of

a school, within 60 days of receiving the results. (This notification could be made in writing to
parents/guardians instead of or in addition to posting the results on the district's web site.} In addition, if a
school loses its WASC or other agency's accreditation, the district and school shall post on their web sites a
notice of the loss of accreditation and potential consequences (Education Code 35178.4). See BP 6190 -

Evaluation of the Instructional Program.

Policy Reference Disclalmer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. instead, they are provided as additional resources for those interested in the subject matter of the

policy.

State References

Bus. Code 22580-22582

Bus. Code 22584-22585

Bus. Code 22586-22587

Ed. Code 35182.5
Ed. Code 35258
Ed. Code 48852.6
Ed. Code 48907
Ed. Code 48950
Ed. Code 49061
Ed. Code 49073
Ed. Code 60048

Gov. Code 11135

Gov. Code 12950
Gov. Code 3307.5
Gov. Code 6254.21
Gov. Code 6254.24

Pen. Code 14029.5

Pub. Res. Code 21082.1

Description

Privacy Rights for California Minors in the Digital World -
https://simbli.eboardsotutions.com/SU/XpZUgtS77ETvzO IMtcapF A==

Student Online Personal Information Protection Act -

https://simbli.eboardsolutions. com/SU/FnaulhplusaffucCOodyGling==

Early Learning Personal Information Protection Act -

hitps://simbll.eboardsolutions.com/SU/HVBisqFgyGvAGFCOYAF AR ==
Contracts for advertising

Internet access to school accountability report cards

Information regarding homelessness

Exercise of free expression; time, place and manner rules and regulations
Speech and other communication

Definitions, directory information

Release of directory information

Commercial brand names, contracts or logos

Nondiscrimination; accessibility to state web sites -
https:/ /simbli.eboardsolutions com/SU/PcUFWeMeClnz BriKAL OEH Q==

California Department of Fair Employment and Housing posters
Publishing identity of public safety officers

Publishing addresses and telephone numbers of officials
Definition of public safety official

Prohibition against publishing personal information of person in witness
protection program

California Environmental Quality Act environmental review documents



Pub. Res. Code 21092
Pub. Res. Code 21092.2

Federal References
16 CFR 312.1-312.12
17 USC 101-122

17 USC 504

20U5C 1232¢

29 USC 705

29 USC 794

34 CFR 104.1-104.61
34 CFR 99.1-99.67
42 USC 12101-12213

Management Resources References
CA Dept of Fair Employment and Housing

Publication

CA Dept of Fair Employment and Housing

Publication

CA Dept of Fair Employment and Housing

Publication

CA Dept of Fair Employment and Housing

Publication
Court Decision

Court Decision

U.S. Department of Agriculture Publication
U.5. Department of Justice Publication

U.5. DOE Office For Civil Rights Publication
U.S. DOE Office for Civil Rights Publication

Website

Website

Website

Website

Website

Website

Website

Website

California Environmental Quality Act environmental review documents

California Environmental Quality Act environmental review documents

Description

Children's Online Privacy Protection Act

Subject matter and scope of copyright

Penalties for copyright infringement

Family Educational Rights and Privacy Act (FERPA) of 1974
Definitions; Vocational Rehabilitation Act

Rehabilitation Act of 1973; Section 504

Nondiscrimination on the basis of disability

Family Educational Rights and Privacy

Americans with Disabilities Act

Description

Family Care and Medical Leave and Pregnancy Disability Leave
California Law Prohibits Warkplace Discrimination and Harassment
Transgender Rights in the Workplace

Your Rights and Obligations as a Pregnant Employee

Aaris v. Las Virgenes Unified School District, (1998) 64 Cal.App.4th 1112
City of San Jose v. Superior Court, (2017) 2 Cal.5th 608
Unpaid Meal Charges: Local Meal Charge Policies, SP 46-2016, July 2014

Accessibility of State and Local Government Websites to People with
Disabilities, June 2003

Dear Colleague Letter, May 26, 2011
Joint Dear Colleague Letter: Electronic Book Readers, June 29, 2010

Governor's Office of Planning and Research, The California Environmental
Quality Act -
https://simbli.eboardsolutions.com/SU/nSxhTyqpDOayP5DToPda0A==

California Department of Education, Web Accessibility Standards -
https://simbli.eboardsolutions.com/SU/ZXERSYILSSTmSY STnRIANA==

California School Public Relations Association -

hitps://simbli.eboardsolutions com/SU /csBOm&7E dw\aF PIZWZ Fow==

U.S. Department of Justice, Civil Rights Division, Disability Rights Section -
hitps://simbli.eboardsolutions.com/SU/2sZBTKSquS65pF Yo 7haktA==

World Wide Web Consortium, Web Accessibility Initiative -
https://simbli.eboardsclutions.com/SU/bidXfpUplusS7myvEQmsT 1y
CSBA, -

https://simbli.eboardsolutions.com/SU/W3QxkK2FP ==

U.S. Department of Education, Office for Civil Rights -
https://simbli.eboardsolutions.com/SUmCPrTeoZle111WmbX10Vg==

California Department of Fair Employment and Housing -
https://simbli.eboardsolutions.com/SU/RRvNseNagminMLyIBKA0jw==



World Wide Web Consortium Publication

Cross References
0000

0410

0440

0440

0460

0460

0500

0510

1100

1112

1114

1114

1312.3

13123

1212.3-E PDF(1)

1312.3-E PDF(2)

1325

1340

1340

3290

3311
3311

3513.3

3513.3

Web Content Accessibility Guidelines, December 2008

Description

Vision - https://simbli.ehoardsolutions.com/SU/KIZ fslshBRrwavih7 A)98iog==
Nondiscrimination In District Programs And Activities -
https://simbli.eboardsolutions com/SU/rplusplusaBQeAF£bUpZIBFBO2d0Q==
District Technology Plan -

District Technology Plan -

https://simbli.eboardsolutions com/SUviOpluskdWXUhSWIUIBI0BmhA==
Local Control And Accountability Plan -
https.//simbli.eboardsolutions.com/SU/fwFbmazsQUQOAIZDhzBBg==
Local Control And Accountability Plan -

https://simbli eboardsolutions com/SU/NBRGSxBfXall gel PIYKRPw==
Accountability -
https://simbli.eboardsolutians.com/SU/PDWitiStFaGKnglbgZ4Q3g ==

School Accountability Report Card -

https://simbli.eboardsolutions.com/SU/tZ gonRHxkvRwnPrYQ1WmBg ==
Communication With The Public -
https://simbll.eboardsolutions com/SU/méslshfz4 1Ma7B2WioWNfzUDg==

Media Relations -

hitps://simbli.eboardsalutions.com/5U/slhipe1iHIsIshiABaNKEITAw==

District-Sponsored Social Media -

hitps://simbli.eboardsolutions com/SU/oxiplus1BKOEL hbFRHpRe )L Zw==
District-Sponsored Social Media -
https://simbli.eboardsolutions.cam/SU/viVorBCGm2rPCIKEL GV 5A ==
Unifoerm Complaint Procedures -

https://simbli.eboardsolutions. com/SU/ywG1j2XBPyrSmBYInybhQA==
Uniform Complaint Procedures -

hitps.//simbli.eboardsolutions. com/SU/quloxBqD0SoMIPXgViagag==
Uniform Complaint Procedures -

hitps://simbli.eboardsolutions.com/SU/BslshPMKBB60DyrBoOyAftlidg==

Uniform Complaint Procedures -
hitps://simbli.eboardsalutions.com/SU/HDsIshuPXCOG30sIshr7 1ITMVplusd lw==
Advertising And Promotion -

hitps://simbli.eboardsolutions.com/SU/TPg?ClaZ 7jl xBe S5l0isvog==

Access To District Records -

hitps://simbli.eboardsolutions.com/SU/xf1 Aslshslsh7 GO4WA2Z 2wF Hedng==

Access To District Records -
https://simbli.eboardsolutions.com/SU/gcCBzekrVuncd SEF StBmMO Q==
Gifts, Grants And Bequests -
https://simbli.eboardsolutions.com/SU/vOuPSOYKyNOQGAvaslshoKdzOw==

Bids -

Tobacco-Free Schools -
hitps://simbli.eboardsolutions com/SUMNY cXDCkOQsxwpMNcLpvl3ATIA==
Tobacco-Free Schools -

hitps://simbli.eboardsolutions. com/SU/PDOMCYslshDCYPHDOWjcAvbYoQ==



35153

3515.3

3515.7

3516

3516

35164.5

3551

3551

3552

3552

3580

3580

4030

4030

4040

4040-E PDF(1)

4119.21

4119.21-E PDF(1)

4119.23

4131

4132

4161.8

4219.21

4219.21-E PDF(1)

4219.23

District Police/Security Department -
https.//simblieboardsolutions.com/SU/alawlcBgaoPCgRAFFsBZ wh==
District Police/Security Department -
https://simbli.eboardsolutions.com/SU/islshVy U1 KOPPplusBixIMSIS 7 7 we==
Firearms On School Grounds -

Emergencies And Disaster Preparedness Plan -

hittps://simbli.eboardsolutions.com/SU/x6NWrKOFVOTusDr7guOmsSQ==

Emergencies And Disaster Preparedness Plan -

https://simbli eboardsolutions com/SU/UzirPzb2Tud8L 121 Do SWSw==

Emergency Schedules -

hitps://simbli.eboardsolutions.com/5U/GIMMbkTekoVslshheplusbBhSIGA= =

Food Service Operations/Cafeteria Fund -

https://simbli.eboardsolutions.com/SU/aWCIAHyANLmMLvgBaeqp7g==

Food Service Operations/Cafeteria Fund -
https:/fsimbli.eboardsolutions.com/SU/NsIKZ 3UxVB4jySglgHITWe ==
Summer Meal Program -

https://simbli.eboardsolutions.com/SU/wzUihV 3gK9PplusFxGHARDEw==

Summer Meal Program -
https://simbli.eboardsolutions.com/SU/byXei7oyd EQvziZ Satkag==
District Records -
hitps://simbli.eboardsolutions.com/SU/BfsDIHykDCIBSWWILEllA ==
District Records -

httos://simbii.et jcoluti /SU/eX13208ftNaLpaF 5dbhé60==
Nondiscrimination In Employment -
https://simbli.eboardsolutions.cam/SU/z8saAb1i9vjlslshy INjIXOr A==
Nondiscrimination in Employment -
https://simbli.eboardsolutions.com/SU/vk9430TXDnlg?PODHTilzg==
Employee Use Of Technology -
https://simbli.eboardsolutions.com/SU/3Md2dslshuyFrpXYhjStK TrQw==
Employee Use Of Technology -
https://simbli.ehoardsolutions.com/SU/josKeRFFgqslshEcPIvEScw0Gg==

Professional Standards -
https://simbli.eboardsolutions.com/SU/RUg2Anry SplusrWMBT JVdlsyg==
Professional Standards -
https://simbli.eboardsolutions.com/SU/vFEZGY L XytUMmMUN2SXj00g ==
Unauthorized Release Of Confidential/Privileged Information -
hitps://simbli.eboardsolutions com/SU/ 2wECPnGtM48]3kplusPslshiQslshSw==
Staff Development -

Publication Or Creation Of Materials -
https://simbli.eboardsolutions.com/SU/AsIhj3L SheVagArWU?OaXjA==
Family Care And Medical Leave -
hitps://simbli.eboardsolutions.com/SU/R0ajurQ5YOL DobGIDWFO 7 A==
Professional Standards -

https://simbli eboardsolutions com/SU/57 7ui4NZ DgpHKGSMIplussQbA==
Professional Standards -
bitps://simbli.eboardsolutions.com/SU/525lsh7b 51 uYOskwf JSoBEYOG==

Unauthorized Release Of Confidential/Privileged Information -

hitps:/fsimbli eboardsolutions com/SU/DzT84jcjiN31dASodXslshEalA==



4231

4232

42618

431%.21

4319.21-E PDF(1)

4319.23

4331

4332

43618

5022

5022

5125

5125

51251

51251

5125.1-E PDF(1)
5131.2

5131.2

6020

6020

6145.2

6145.2

6152.1

61521

6162.6

6162.6

Staff Development -
https://simblieboardsolutions com/SU/FAuFrinlbcVy3kgsTslshMUsg==

Publication or Creation of Materials -

https://simbli eboardsolutions.com/SU/s00i3RNQBO2UrE40dbsubg==
Family Care And Medical Leave -

https:/ /simbli. eboardsolutions.com/SU/nBL Zm?LwichMFF3YjalslshFg==

Professional Standards -

Professional Standards -

https://simbli.eboardsolutions.com/SU/uéTpxProlusL KIUD]Y 7bpOkaws==
Unauthorized Release Of Confidential/Privileged Information -
https://simbli.eboardsolutions. com/SU/X3taBp18sploxmVplusXplusnZ Q==
Staff Development -
https://simbli.eboardsolutions.com/SU/3BIBFE?slshf2AlnllsFw7ag==
Publication or Creation of Materials -
https://simbli.eboardsoltions.com/SU/GlslshGwQt1 SnlsUrEfg1hgaA==
Family Care And Medical Leave -
https://simbli.eboardselutions.cam/SU/gfxyeoli1LO4riMbBEXNA= =
Student And Famlly Prlvacy Rights -

Student And Family Privacy Rights -
hitps://simbli.eboardsolutions.com/SU/nplusdglwaldMh ACWRY fu IGKA ==
Student Records -
https://simbli.eboardsclutions.com/SU/ Jw4xwanB7slshn 7ptplustrREaS A==
Student Records -

https://simbli.ehoardsolutions.com/SU/9slsh ljOpwllKjNefOpjliBthg==
Release Of Directory Information -

hittps://simbli.eboardsolutions.com/SU/YhwX I DslshkukNsmoetBdSz Q==

Release Of Directory Infarmation -

https://simbli eboardsolutions com/SUFACOREFSMUsIshDODL 2a?HIBt Q==

Release Of Directory Information -

hitps://simbli.eboardsolutions.com/SU/uBWpluss34VIFsqplusSplusApUT gows=
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Regulation 1312.4: Willlams Uniform Complaint Procedures Status: ADOPTED
Original Adopted Date: 11/01/2010 | Last Revised Date: 06/01/2022 | Last Reviewed Date: 06/01/2022

Types of Complaints

The district shall use the procedures described in this administrative regulation only to investigate and resolve the
following:

1. Complaints regarding the insufficiency of textbooks and instructional materials, including any complaint
alleging that: {Education Code 35186; 5 CCR 4681)

a. A student, including an English learner, does not have standards-aligned textbooks or instructional
materials or state- or district-adopted textbooks or other required instructional materials to use in class.

b. A student does not have access to textbooks or instructional materials to use at home or after school.
This does not require two sets of textbooks or instructional materials for each student.

c. Textbooks or instructional materials are in poor or unusable condition, have missing pages, or are
unreadable due to damage.

d. A student was provided photocopied sheets from only a portion of a textbook or instructional materials
to address a shortage of textbooks or instructional materials.

2. Complaints regarding teacher vacancy or misassignment, including any complaint alleging that: (Education
Code 35186; 5 CCR 4682)

a. A semester begins and a teacher vacancy exists.

b. A teacher who lacks credentials or training to teach English learners is assigned to teach a class with
more than 20 percent English learners in the class.

c. A teacher is assigned to teach a class for which the teacher lacks subject matter competency.

Teacher vacancy means a position to which a single designated certificated employee has not been
assigned at the beginning of the year for an entire year or, if the position is for a one-semester course, a
position to which a single designated certificated employee has not been assigned at the beginning of
the semester for an entire semester. {Education Code 35186; 5 CCR 44600)

Beginning of the year or semester means the time period from the first day students attend classes for a
year-long course or semester-long course though not later than 20 business days afterwards.

Misassignment means the placement of a certificated employee in a teaching or services position for
which the employee does not hold a legally recognized certificate or credential or the placement of a
certificated employee in a teaching or services position that the employee is not otherwise authorized by
statute to hold. (Education Code 351864; 5 CCR 4600)

3. Complaints regarding the condition of school facilities, including any complaint alleging that: (Education Code
35186; 5 CCR 4683)

a. A condition poses an emergency or urgent threat to the health or safety of students or staff.

Emergency or urgent threat means structures or systems that are in a condition that poses a threat to the
health and safety of students or staff while at school, including, but not limited to, gas leaks;
nonfunctioning heating, ventilation, fire sprinklers, or air-conditioning systems; electrical power failure;
major sewer line stoppage; major pest or vermin infestation; broken windows or exterior doors or gates
that will not lock and that pose a security risk; abatement of hazardous materials previously
undiscovered that pose an immediate threat to students or staff; structural damage creating a hazardous
or uninhabitable condition; or any other condition deemed appropriate. {(Education Code 17592.72)



b. A school restroom has not been cleaned, maintained, or kept open in accordance with Education Code
352925,

Clean or maintained school restroom means a school restroom has been cleaned or maintained regularly, is
fully operational, or has been stocked at all times with toilet paper, soap, or paper towels or functional
hand dryers. (Education Code 35292.5)

Open restroom means the school has kept all restrooms open during school hours when students are not
in classes and has kept a sufficient number of restrooms open during school hours when students are in
classes. This does not apply when the temporary closing of the restroom is necessary for student safety
or to make repairs. (Education Code 35292.5)

In any school serving any of grades 6-12, a complaint may be filed alleging noncompliance with the requirement of
Education Code 35292.6 to, at all times, stock and make available and accessible free of cost, an adequate supply of
menstrual products in every women's and all-gender restroom, and in at least one men's restroom. (Education Code
35292.6)

Forms and Notices

The Superintendent or designee shall ensure a Williams complaint form is available at each school. However,
complainants need not use the district's complaint form in order to file a complaint. {Education Code 35186; 5 CCR
4680)

The Superintendent or designee shall ensure that the district's complaint form specifies the location for filing a
complaint and contains a space to indicate whether the complainant desires a response to the complaint. A
complainant may add as much text to explain the complaint as desired. (Education Code 35186; 5 CCR 4680)

The Superintendent or designee shall post in each classroom in each school a notice containing the components
specified in Education Code 35186. (Education Code 35186)

Filing of Complaint

A complaint alleging any condition{s} specified in the section "Types of Complaints" above shall be filed with the
principal or designee at the school in which the complaint arises. A complaint about problems beyond the authority
of the principal shall be forwarded to the Superintendent cor designee in a timely manner, but not to exceed 10
working days. Complaints may be filed anonymously. (Education Code 35186; 5 CCR 4680)

Investigation and Response

The principal or a designee of the Superintendent shall make all reasonable efforts to investigate any problem within
the principal's or designee's authority. (Education Code 35186; 5 CCR 4685)

The principal or Superintendent's designee shall remedy a valid complaint within a reasonable time period not to
exceed 30 working days from the date the complaint was received. {Education Code 35186; 5 CCR 4485)

If the complainant has indicated on the complaint form a desire to receive a response to the complaint, the principal
or Superintendent's designee shall send written resolution of the complaint to the mailing address of the complainant
as indicated on the complaint within 45 working days of the initial filing of the complaint. If the principal makes this
report, the information shall be reported at the same time to the Superintendent or designee. (Education Code
35186; 5 CCR 4680, 4685)

When Education Code 48985 is applicable and the complainant has requested a response, the response shall be
written in English and in the primary language in which the complaint was filed. (Education Code 35186)

If a complainant is not satisfied with the resolution of a complaint, the complainant has the right to describe the
complaint to the Governing Board at a regularly scheduled meeting. (Education Code 35186; 5 CCR 4686)



For any complaint concerning a facilities condition that poses an emergency or urgent threat to the health or safety
of students or staff as described in Item #3a in the section "Types of Complaints" above, a complainant who is not
satisfied with the resolution proffered by the principal or Superintendent or designee may file an appeal to the
Superintendent of Public Instruction within 15 days of receiving the district's response. The complainant shall comply
with the appeal requirements specified in 5 CCR 4632. (Education Code 35186; 5 CCR 4687)

All complaints and written responses shall be public records. (Education Code 35186; 5 CCR 4686}

Reports

On a quarterly basis, the Superintendent or designee shall report, to the Board at a regularly scheduled Board
meeting and to the County Superintendent of Schools, summarized data on the nature and resolution of all
complaints. The report shall include the number of complaints by general subject area with the number of resolved
and unresolved complaints. (Education Code 35186; 5 CCR 4686)

Policy Reference Disclalmenr:These references are not intended to be part of the policy itseif, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the

policy.

State References
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hitps://simbli.eboardsolutions. com/SU/gEokvlSmahnKAPyXFZ SEA==
Website California County Superintendents Educational Services Association -
https://simbli.eboardsolutions.com/SU MWy r1WplusZPLESDth 5 2IMol rg==
Website e
hitps://simbli.eboardsolutions.com/SUMWI0xkKIFPsDsQBnMIENxGg==
Cross References Description
0460 Local Control And Accountability Plan -
https://simbli eboardsolutions.com/SU/fwFbmaz5QUOOA 7DhzBBg==
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Exhibit 1312.4-E{2): Williams Uniform Complaint Procedures Status: ADOPTED
Original Adopted Date: 11/01/2010 | Last Revised Date: 06/01/2022 | Last Reviewed Date: 06/01/2022

K-12 COMPLAINT FORM:
WILLIAMS UNIFORM COMPLAINT PROCEDURES

Education Code 35186 creates a procedure for the filing of complaints concerning deficiencies related to
instructional materials, conditions of facilities that are not maintained in a clean or safe manner or in good repair, or
teacher vacancy or misassignment. The complaint and response are public documents as provided by law.
Complaints may be filed anonymously. However, if you wish to receive a response to your complaint, you must
provide the contact information below.

Response requested? ___ Yes ___No

Contact information: (if response is requested)
Name:
Address:
Phone number: Day: Evening:
E-mail address, if any:

Date problem was observed:

Location of the problem that is the subject of this complaint:
School name/address:
Course title/grade level and teacher name:
Room number/name of room/location of facility:

Only the following issues may be the subject of this complaint process. If you wish to complain about an issue not
specified below, please contact the school or district for the appropriate district complaint procedure.

Specific issue(s) of the complaint: {Please check all that apply. A complaint may contain more than one allegation.)
1. Textbooks and instructional materials: (Education Code 35186; 5 CCR 4681)

= A student, including an English learner, does not have standards-aligned textbooks or instructional
materials or state- or district-adopted textbooks or other required instructional materials to use in class.

o A student does not have access to textbooks or instructional materials to use at home or after school.
This does not require two sets of textbooks or instructional materials for each student.

= Textbooks or instructional materials are in poor or unusable condition, have missing pages, or are
unreadable due to damage.

o A student was provided photocopied sheets from only a portion of a textbook or instructional materials
to address a shortage of textbooks or instructional materials.

2. Teacher vacancy or misassignment: (Education Code 35186; 5 CCR 4682)

o A semester begins and a teacher vacancy exists. A teacher vacancy is a position to which a single
designated certificated employee has not been assigned at the beginning of the school year for an entire
year or, if the position is for a one-semester course, a position to which a single designated certificated
employee has not been assigned at the beginning of a semester for an entire semester.

= A teacher who lacks credentials or training to teach English learners is assigned to teach a class with
more than 20 percent English learners in the class.

= A teacher is assigned to teach a class for which the teacher lacks subject matter competency.

3. Facilities conditions: {Education Code 17592.72, 35186, 35292.5, 35292.6; 5 CCR 4683)



= A condition exists that poses an emergency or urgent threat to the health or safety of students or staff
including gas leaks; nonfunctioning heating, ventilation, fire sprinklers, or air-conditioning systems;
electrical power failure; major sewer line stoppage; major pest or vermin infestation; broken windows or
exterior doors or gates that wilf not lock and that pose a security risk; abatement of hazardous materials
previously undiscovered that pose an immediate threat to students or staff; structural damage creating a
hazardous or uninhabitable condition; and any other condition deemed appropriate by the district.

o A school restroom has not been cleaned or maintained regularly, is not fully operational, or has not been
stocked at all times with toilet paper, soap, or paper towels or functional hand dryers.

For a school serving any of grades 6-12, the school has not, at all times, stocked and made available and
accessible free of cost, an adequate supply of menstrual products in every women's and all-gender
restroom, and in at least one men's restroom.

]

= The school has not kept all restrooms open during school hours when students are not in classes and has
not kept a sufficient number of restrooms open during school hours when students are in classes. This
does not apply when temporary closing of the restroom is necessary for student safety or to make
repairs.

Please describe the issue of your complaint in detail. You may attach additional pages and include as much text as
necessary to fully describe the situation. For complaints regarding facilities conditions, please describe the
emergency or urgent facilities condition and how that condition poses a threat to the health or safety of students or
staff.

Please file this complaint at the following location:

(principal or designee)

{address)

Please provide a signature below. If you wish to remain anonymous, a signature is not required. However, all
complaints, even anonymous ones, should be dated.

l!Signature) ) (Date)

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the

policy.
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Assignment -
https://simbli.eboardsolutions.com/SU/BHILviOUWplusp120aXCyNARQ==
Complaints -

https://simbli.eboardsolutions com/SU/gUFnuw70j\W GezEps0OAEDwW==
Complaints -
hitps://simbli.eboardsalutions.com/SU/slshunXuplus3viAplusjaXKpilZpQ Q==
Complaints -

htmﬁ' f{ﬁimhli Ehﬂﬂtﬂﬁnlliﬁﬂni COm ESl I Ifdnwl Ilﬂslihﬁhiddsmill!ﬂ“it' -
Complaints -

hitps://simbli.eboardsolutions com/SU/T94giCeSshe2lIL Wxwoo VA==

Complaints -
https://simbli ehoardsolutions.com/SU/OmOxiT7oKn?meTLZ pluszeRyA==

Complaints -

https://simbli.eboardsolutions.com/SU/35PWIyWDSczCYbz2slshsishaWog==

Mathematics Instruction -
https://simbli.eboardsolutions.com/SU/fTMauydqCoo0005vPBAIDA ==
Selection And Evaluation Of Instructional Materials -
https://simbli.eboardsolutions.com/SU/OknlQlUnz 7 0qdbiwOmBUI0G==
Selection And Evaluation Of Instructional Materials -
hitps.//simbli.eboardsolutions.com/SU/fXBcl MASWABWBGWHEnQY 9 (==
Selection And Evaluation Of Instructional Materials -

https://simbli.eboardsolutions com/SU/b1 Dl aOxcBreg TsfoplusVB9zg==



Damaged Or Lost Instructional Materials -

6161.2 https://simbli.eboardsolutions.com/SU/ pzigEGaCof7diCAlI2snnsQ==
Role Of The Board -
2000 httos://simbli eb bt /SU/BaBslshkYnCel KOEfduRIFEdg==
9012 Board Member Electronic Communications -
9200 Limits Of Board Member Authority -
hitps://simbli.eboardsolutions.com/SU/9DéeWnslshmjc4ak9zGI TmaOw==

Agenda/Meeting Materials -

9322 Acirimredi i Db R —
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Policy 3110: Transfer Of Funds Status: ADOPTED
Original Adopted Date: 06/01/2022 | Last Reviewed Date: 056/01/2022

The Governing Board recognizes its responsibility to monitor the district’s fiscal practices to ensure accountability
regarding the expenditure of public funds and compliance with legal requirements.

The total amount budgeted by the district for each major classification of expenditures, as listed in the California
Department of Education's budget forms, shall be the maximum amount which the district may expend for that
classification for the school year. (Education Code 42600)

However, when it is in the best interest of the district, the Board may:

1. At any time, adopt a written resolution providing for transfers from the designated fund balance or the
unappropriated fund balance to any expenditure classification or between classifications. The resolution shall
be filed with the County Superintendent of Schools and the County Auditor. {Education Code 42600)

2. Direct the temporary transfer of monies held in any district fund or account to another fund or account as
necessary for the payment of obligations. Such borrowing shall occur only when the fund or account receiving
the money will earn sufficient income during the current fiscal year to repay the amount transferred. No more
than 75 percent of the maximum amount held in any fund or account during the current fiscal year may be
transferred. Amounts transferred shall be repaid in the same fiscal year, or in the following fiscal year if the
transfer takes place within the final 120 calendar days of a fiscal year. (Education Code 42603)

3. At the close of a school year, request that the County Superintendent make transfers between the designated
fund balance or the unappropriated fund balance and any expenditure classification(s), or balance any
expenditure classifications of the district budget as necessary for the payment of obligations incurred during
that school year. (Education Code 42601)

4. If any special reserve funds that are maintained for capital outlay or other purposes pursuant to Education
Code 42842 are not actually encumbered for ongoing expenses, transfer those monies into the general fund
for the general operating purposes of the district. If any monies remain in the special reserve fund at the
conclusion of a project, the Board may submit a written request to the County Superintendent, Auditor, and
Treasurer to discontinue the special reserve fund and transfer those monies to the district's general fund.

{Education Code 42841-42843)

5. Transfer monies between other funds or accounts when authorized by law.

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the
policy.

State References Description

Ed. Code 16095

Ed. Code 41301

Ed. Code 42125

Ed. Code 42238-42251

Ed. Code 42238.01-42238.07
Ed. Code 42600

Ed. Code 42601

Ed. Code 42603

Ed. Code 42840-42843

Ed. Code 5200

Ed. Code 52616.4

Transfer of district funds to district state school building fund -
hittps://simbll.eboardsolutions. com/SU/DckMNjgplus?tDnTaluSOCAK dw==

Section A state school fund aliocation schedule

Designated and unappropriated fund balances

Apportionments to districts

Local control funding formula

District budget limitation on expenditure

Transfers between funds to permit payment of obligations at close of year
Transfer of monies held in any fund or account to another fund; repayment
Special reserve fund

Districts governed by boards of education

Expenditures from adult education fund



Ed. Code 78

Management Resources References

CA Department of Education Publication

Website

Website

Website

Cross References

0460

0460

3000

3100

3100

3300

3350

3400

3400

3460

3460

3470

3551

3551

Definition, governing board

Description
California School Accounting Manual

California Department of Education -

https://simbli.eboardsolutions.com/SU/0s2jq5DcAZRawmY 2V Z SFZ Q==

Fiscal Crisis and Management Assistance Team -

https://simbli.eboardsolutions com/SU/AKDBrxplus?GCIDTyFvbLOOx Q==

Description
Local Control And Accountability Plan -
hitps://simbli.ehoardsolutions.com/SU/fwFbmazSQUQOAI7DhzBRg==

Local Control And Accountability Plan -
https://simbli.eboardsolutions.caom/SU/NBbGSxBXall gcl PIYKROw==

Concepts And Roles -
https://simbli.eboardsolutions.com/SU/cplusZbQeQ4TXPYaAlIFQUT7LO==

Budget -
https://simbli.eboardsolutions.com/SU/jyvplusBOTDZP2Pfab ItUh1F Q==
Budget -
hitps://simbli.eboardsolutions.com/SU/msAckulxvwhNnuplusd 504 T 7slshw==
Expenditures And Purchases -

hitps://simbli eboardsolutions. com/SU/mYe0QYRINAWILxpjXZ CEPuQ==

Travel Expenses -

hitps://simbli.eboardsolutions.com/SU/HSPWw7bWugEabgSwrF plusg==
Management Of District Assets/Accounts -

Management Of District Assets/Accounts -
https://simbli.eboardsolutions.com/SU/EEPESKI EmiB83uB1 MRgaghw==
Financial Reports And Accountability -
hitps://simbli.eboardsolutions.com/SU/OcsifafQsisheigbwlwWEsitQ==
Financial Reports And Accountability -
https://simbli.eboardsolutions.com/SU/IPSi?D5BpfgONGIUEXY k(==
Debt Issuance And Management -
https://simbli.eboardsolutions.com/SU/uallO1 PslshiQVjouOLbEBFgPg==
Food Service Operations/Cafeteria Fund -

https://simbli.eboardsolutions com/SU/aWC2AHy6NLmMLvgBaeqp7g==

Food Service Operations/Cafeteria Fund -

https.//simbli.eboardsalutions.com/SU/NsIKZ 3UxVB4jySglgHITWg==
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Regulation 3517: Facilities Inspection Status: ADOPTED
Original Adopted Date: 06/01/2022 | Last Reviewed Date: 06/01/2022

The Superintendent or designee shall inspect school facilities to ensure that they are maintained in good repair. At a
minimum, the Superintendent or designee shall assess those facility conditions specified on the facilities inspection
tool developed by the Office of Public School Construction, including, but not limited to, the following: (Education
Code 17002, 35292.5)

1.

2.

10.

11.

12.

13.

Gas Leaks: Gas systems and pipes appear and smell safe, functional, and free of leaks.

Mechanical Systems: Heating, ventilation, and air conditioning systems, as applicable, are functional and
unobstructed; appear to supply an adequate amount of air to all classrooms, work spaces, and facilities; and
maintain interior temperatures within normally acceptable ranges.

Windows and Doors: Windows and doors are intact, functional, and open, close, and lock as designed, unless
there is a valid reason they should not function as designed.

Fences and Gates: Fences and gates are intact, functional, and free of holes and other conditions that could
present a safety hazard to students, staff, or others. Locks and other security hardware function as designed.

. Interior Surfaces (walls, floors, ceilings): Interior surfaces are free of safety hazards from tears, holes, missing

floor and ceiling tiles, torn carpet, water damage, or other cause. Ceiling tiles are intact. Surfaces display no
evidence of mold or mildew.

Hazardous Materials: Hazardous and flammable materials are stored properly. No evidence of peeling,
chipping, or cracking paint is apparent. No indicators of mold, mildew, or asbestos exposure are evident. There
does not appear to be evidence of hazardous materials that may pose a threat to the health and safety of
students or staff.

Structures; Posts, beams, supports for portable classrooms and ramps, and other structures appear intact,
secure, and functional as designed. Ceilings and floors are not sloping or sagging beyond their intended design.
There is no visible evidence of severe cracks, dry rot, mold, or damage that undermines structural components.

Fire Safety and Emergency Equipment; Fire sprinklers, fire extinguishers, emergency alarm systems, and all
emergency equipment and systems appear to be functioning properly. Fire alarm pull stations are clearly
visible. Fire extinguishers are current and placed in all required areas, including every classroom and assembly
area. Emergency exits are clearly marked and unobstructed.

Electrical Systems: Electrical systems, components, and equipment, including switches, junction boxes, panels,
wiring, outlets, and light fixtures, are securely enclosed, properly covered and guarded from student access,
and appear to be working properly.

Lighting: Interior and exterior lighting appears to be adequate and working properly. Lights do not flicker, dim,
or malfunction, and there is no unusual hum or noise from light fixtures.

Pest/Vermin Infestation: No visible or odorous indicators of pest or vermin infestation are evident.

Drinking Fountains: Interior and exterior drinking fountains are functional, accessible, and free of leaks.
Drinking water pressure is adequate. Fountain water is clear and without unusual taste or odor, and moss,
mold, or excessive staining is not evident.

Restrooms: Restrooms are fully operational, maintained and cleaned regularly, and stocked at all times with
supplies (including toilet paper, soap, and paper towels or functional hand dryers} in accordance with Education
Code 35292.5. The school keeps all restrooms open during school hours when students are not in classes and
keeps a sufficient number of restrooms open during school hours when students are in classes, except when
necessary to temporarily close a restroom for student safety or to repair the facility.

In addition, any school serving any of grades 6-12 shall, at all times, stock and make available and accessible



free of cost, an adequate supply of menstrual products in every women's and all-gender restroom, and in at
least one men's restroom. The district shall post in a prominent and conspicuous location a notice regarding
this requirement that includes an email address and telephone number for a designated individual responsible
for maintaining the requisite supply of menstrual products. {Education Code 35292.6)

14. Sewers: The sanitary sewer system controls odors as designed, displays no signs of stoppage, backup, or
flooding in school facilities or on school grounds, and appears to be functioning properly.

15. Roofs: Roofs, gutters, roof drains, and downspouts appear to be functioning properly and are free of visible
damage and evidence of disrepair when observed from the ground from inside and outside the building

16. Drainage: School grounds do not exhibit signs of drainage problems, such as visible evidence of flooded areas,
eroded soil, water damage to asphalt playgrounds or parking areas, or clogged storm drain inlets.

17. Playground/School Grounds: Playground equipment (exterior fixtures, seating, tables, and equipment), school
grounds, fields, walkways, and parking lot surfaces are functional and free of significant cracks, trip hazards,
holes, deterioration that affects functionality or safety, and other health and safety hazards.

18. Overall Cleanliness: School grounds, buildings, common areas, and individual roams appear to have been
cleaned regularly and are free of accumulated refuse and unabated graffiti. Restrooms, drinking fountains, and
food preparation or serving areas appear to have been cleaned each day that school is in session.

In addition, to ensure the health and safety of students, the Superintendent or designee shall provide for the testing
of drinking water on campus and of the soil and painted surfaces of school facilities for the presence of lead and/or
other harmful substances, in accordance with state and federal standards.

The Superintendent or designee shall ensure that any necessary repairs or removal of hazards identified during the
inspection are made in a timely and expeditious manner.

An assessment of the safety, cleanliness, and adequacy of school facilities, including any needed maintenance to
ensure good repair as defined in Education Code 17002, shall be reported on the school accountability report card.
(Education Code 33126)

Any complaint alleging a school facility condition that poses an emergency or urgent threat to the health or safety of
students or staff, or alleging that a school restroom is not clean, maintained, stocked, or kept open, shall be
addressed in accordance with AR 1312.4 - Williams Uniform Complaint Procedures.

The Superintendent or designee shall provide the Governing Board with regular reports regarding the district's
facility inspections and updates of any visits to district schools by the County Superintendent of Schools to review
school facilities.

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the

policy.
State References Description

Emergency Repair Program -

2 CCR 1859.300-1859.330 hitps://simbli.eboardsolutions.com/SU/ZtX55UePctaSCHdnkMBOAw==

County superintendent of schools, duties -

S5 https://simbli eboardsolutions com/SU/zxiNbl NKXQ1Z 3w2H1beZIA==
State School Building Lease-Purchase Law, including definition of good
Ed. Code 17002 repair -

hittps://simbli.eboardsolutions.com/SU/SWCTtY tHLbIV 20 TkK plusAVTw==

Leroy F. Greene School Facilities Act of 1998 -
https://simbll.eboardsolutions.com/SU/fudPsUtUABAGYYOY9breHg==

Ed. Code 17565-17591 Property maintenance and control

Ed. Code 17070.10-17077.10



Ed. Code 17592.72
Ed. Code 33126
Ed. Code 35186

Ed. Code 35292.5-35292.6

Federal References

20USC 6314

42 USC 300f-300j-27

Management Resources References

Urgent or emergency repairs; School Facility Emergency Repair Account
School accountability report card
Complaints regarding teacher vacancy or misassignment

Restrooms; maintenance and cleanliness

Description
Schoolwide programs
Safe Drinking Water Act

Description

State Allocation Board, Public School Construction Facility Inspection Tool: School Facility Conditions Evaluation

Website

Website

Website

Website

Website

Cross References

0460

0460

0510

13124

1312.4-E(1)

1312.4-E(2)

1330.1

3000

3311
3311

35111

35111

3514

California County Superintendents Educational Services Association -

hitps://simbli eboardsolutions com/SU/F ly 7 G 2djxDpluso3aMdrmck Q==
California Department of Education, Williams Case -
https://simbli.eboardsolutions.com/SU/IgEokvlSmahnKAyXFZ SBA==
State Allocation Board, Office of Public School Construction -
hitps://simbli.eboardsolutions.com/SU/UxUcDGuszWNedr 16DpBwuQ==
Coalition for Adequate School Housing -
https://simbli.eboardsolutions.com/SU/z0al 3IRZecCPBOQIGOYjpAg==
CSBA -
https://simbli.eboardsolutions.com/SU/W3I0xkK2FPsDsQBnMIENxGg==

Description
Local Control And Accountability Plan -
hitps://simbli.eboardsolutions com/SU/fwFbmazSQUOQOADI7DbzBBg==

Local Control And Accountability Plan -
https://simbli.eboardsolutions.com/SU/MBRGSxBfXallgcLPJYKR $w==

School Accountability Repert Card -
https://simbli.eboardsolutions.com/SU/tZgonRHxkvRwnPriyQ1WmBg==

Williams Uniform Complaint Procedures -
https://simbli.eboardsolutions.com/SU/K4s5| EmfPDRpDECTIDy 3T &8 ==

Williams Uniform Complaint Procedures -

hitps://simbli.eboardsolutions.com/SU/[NRIER1z7850tslshkwfY 1150 ==

Williams Uniform Complaint Procedures -

https://simbli.eboardsolutions.com/SU/cqrHyplussishG7skrokSEBEbRw==

Joint Use Agreements -

https://simbli.eboardsolutions.com/SU/MARP1vZuzplusdGagbjSyKSKQ==
Concepts And Roles -
hitps://simbli.eboardsolutions.com/SU/eplusZbCeQ4THPYaAl IFqUTL Q==
Bids - )
https://simbli.eboardsolutions.com/SU/HeKZHUZFN?Aj? Dplus IHCDHAG==
Bids - hitps://simbli.eboardsalutions.com/SU/ry0hl BzBDRvRctédkulkvHHA==
Integrated Waste Management -
https://simbli.eboardsolutions.com/SU/Y IFyWGORGod KIGN RsishKiMofg==
Integrated Waste Management -

hitps://simbli.eboardsolutions.com/SU/UNtBkigKOcpoemKmiF AE 2w ==

Environmental Safety -

hitps://simbli.eboardsolutions.com/SU/FREeZf6aBMvAcYSBT7Pslshiplusw==



3514

3514.2

3516

3516

3550

3550

6117

7110

7111

2000

Environmental Safety -

https://simbli.eboardsolutions.com/SU/BSLFUg O3INMISqOWVELT A==

Integrated Pest Management -

hitps://simbli.eboardsolutions.com/SU/bSIETQeqP351rst2 1A 1 VWxg==

Emergencies And Disaster Preparedness Plan -

https://simbli eboardsolutions.com/SU/x6NWrXOFVQTusDr7guOmsQ==

Emergencies And Disaster Preparedness Plan -
hitps://simbll.eboardsolutions.com/SU/UzirPzb2 TudBLIZL DoSW Sw==
Food Service/Child Nutrition Program -

hitps://simbli.eboardsolutions.com/3U/0BqN2 IplusCipasRtU7nhplus2qg==

Food Service/Child Nutrition Program -

https://simbli.eboardsolutions.com/SU/Qo9szSa TARknWPk2viBDjg==
Year-Round Schedules -
hitps://simbli.eboardsolutions.com/SU/PG10ec0EaMcrbETUgSfnfg==
Facilities Master Plan -

https://simbli.eboardsolutions.com/SU/HOPXuOCfbbfkplussVfoHIBEA==

Evaluating Existing Buildings -

https://simbli.eboardsolutions.com/SU/ga ICK1hépJuBMIDmEnYslshg==

Role Of The Board -
bttps:/fsimbli.eboardsolutions. com/SU/BaBslshkYpCel kOFfduRIFEdg==
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Exchibit 3517-E(1): Facilities Inspection Status: ADOPTED
Orlginal Adopted Date: 06/01/2022 | Last Reviewed Date: 06/01/2022

NOTICE REGARDING MENSTRUAL PRODUCTS

Education Code 35292.6 requires that:

a. On or before the start of the 2022-23 school year, a public school, including a school operated by a school
district, county office of education, or charter school, maintaining any combination of classes from grades 6 to
12, inclusive, shall stock the school’s restrooms at all times with an adequate supply of menstrual products,
available and accessible, free of cost, in all women's restrooms and all-gender restrooms, and in at least one
men's restroom.

b. A public school described in subdivision (a) shall not charge for any menstrual products provided to pupils.

c. A public school described in subdivision (a) shall post a notice regarding the requirements of this section in a
prominent and conspicuous location in every restroom required to stock menstrual products, available and
accessible, free of cost, pursuant to this section. This notice shall include the text of this section and contact
information, including an email address and telephone number, for a designated individual responsible for
maintaining the requisite supply of menstrual products.

d. For purposes of this section, “menstrual products” means menstrual pads and tampons for use in connection
with the menstrual cycle.

e. This section shall become operative on July 1, 2022,

The name and contact information for the individual responsible for maintaining the requisite supply of menstrual
products is:

(name and/or title/position)

(telephone number)

(emai!l address)

Palicy Reference Disdalmer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the

policy.
State References Description

Emergency Repair Program -
hittps://simbli.eboardsolutions.com/SU/ZEXSSUePctaSCHdnkNBOAw==

County superintendent of schools, duties -
https://simbli.eboardsalutions.com/SU/zxiMbLMKX Q1 7 3wZH1be 7 A==

State School Building Lease-Purchase Law, including definition of good
Ed. Code 17002 repair -
https://simbli.eboardsolutions. com/SU/SWCTEYEHL bIV2o TkKplus AV Tw==

Leroy F. Greene School Facilities Act of 1998 -
hitps://simbli.eboardsolutions.com/SU/fudPsUtUARAQYY QY ShreHg==

Ed. Code 17565-17591 Property maintenance and control

2 CCR 1859.300-1859.330

Ed. Code 1240

Ed. Code 17070.10-17077.10

Ed. Code 17592.72 Urgent or emergency repairs; School Facility Emergency Repair Account



Ed. Code 33126
Ed. Code 35186
Ed. Code 35292.5-35292.6

Federal References
20 USC 6314
42 USC 300f-300j-27

Management Resources References

School accountability report card
Complaints regarding teacher vacancy or misassignment

Restrooms; maintenance and cleanliness

Description
Schoolwide programs
Safe Drinking Water Act

Description

State Allocation Board, Public School Construction Facility Inspection Tool: School Facility Conditions Evaluation

Website

Website

Website

Website

Website

Cross References

0460

0460

0510

13124

1312.4-E(1)

1312.4-E(2)

1330.1

3000

3311
3311

35111

35111

3514

3514

California County Superintendents Educational Services Association -

https://simbli.eboardsolutions.com/SU/F ly7Gf2djxDpluso 3aMdrme

California Department of Education, Williams Case -

https://simbli.eboardsolutions.com/SU/IgEckviSmdhnKAFyXFZS8A==
State Allocation Board, Office of Public School Construction -
hitps://simblieboardsolutions com/SU/UxUe DGuszWNedr16DpBwu(==
Coalition for Adequate School Housing -
https://simbli.eboardsolutions.com/SU/z0al 3R7ecCPBOQIGOY jpAg==

CSBA -
hitps://simbli.eboardsolutions.com/SU/W30xkK2FPsDsQBnMIENxGg==

Description
Local Control And Accountability Plan -

https://simbli.eboardsolutions. com/SU/fwFbmaz SQUOOAI7 DhzBRg ==

Local Control And Accountability Plan -
hitps://simbli.eboardsolutions.com/SU/MBbGSxBfXalLgcl PIYKRSw==

School Accountability Report Card -
https://simbli eboardsolutions com/SU /17 ponBHxkvBwnPrYQ1WmBg==

Williams Uniform Complaint Procedures -

https://simbli.eboardsolutions.com/5U/K4sSL EmfPDpDFCTIDY3ToA==

Williams Uniform Complaint Procedures -

https://simbli.eboardseolutions.com/SU/NRIER1z7850tsishlovfY 1150 ==

Williams Uniform Complaint Procedures -

Joint Use Agreements -

https://simbli.eboardsolutions.com/SU/MApP1vZuzplusd GagbjSyKSKQ==
Concepts And Roles -

https://simbli eboardsolutions. com/SU/cplusZbOcQ4TXPYaAllFqgUTL Q==
Bids -

hitps://simbli.eboardsolutions.com/SU/HeKZHUZ FNSA]?DplusIHCDHAG==
Bids - hitps://simbli eboardsolutions.com/SU/ryChLBz8DRvRctékukvHHA= =

Integrated Waste Management -

https://simbli.eboardsolutions.com/SU/Y?FyWGORGodKIGNRsishKMofg==

Integrated Waste Management -

https://simbli. eboardsolutions.com/SU/UNtBkigkOcpoemKmiF AE 2w==

Envnronmental Safety -

Environmental Safety -

https://simbli eboardsolutions com/SU/BSL HUgOINMISqOwWEUTA==



3514.2

3516

3516

3550

3550

6117

7110

7111

9000

Integrated Pest Management -
https://simbli.eboardsolutions.com/SU/bSIETQeqP351rst2 141 Vxg==
Emergencies And Disaster Preparedness Plan -
hitps://simbli.eboardsolutions.com/SU/xaNWIXKOFYOTusDr 7gu0msQ==
Emergencies And Disaster Preparedness Plan -
https://simbli.eboardsolutions.com/SU/UzirPzb2 TudBL 121 DoSWSw==
Food Service/Child Nutrition Program -
https://simbli.eboardsolutions.com/SU/Q8qM2 IplusCipasRiU7nhplus2qg==
Food Service/Child Nutrition Program -
https://simbli.eboardsolutions.com/5U/Qo®sz5aT68knWPk2viBDjg= =
Year-Round Schedules -

https://simbli.eboardsolutions.com/SU/PGJ0sa0EaMcrbETUgSfnfg==

Facnlltles Master Plan -

Evaluating Existing Buildings -
hitps://simbli.eboardsolutions.com/SU/gollCk1hépluBMDmENYslshg==

Role Of The Board -
https://simbli.eboardsolutions.com/SU/8aBslshkYpCel kOFfduRPFE4g==
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Policy 3523: Electronic Signatures Status: ADOPTED

Original Adopted Date: 06/01/2022 | Last Reviewed Date: 06/01/2022

The Governing Board believes that the use of electronic records and signatures is a convenient paperless option that
can increase efficiency in commercial and administrative transactions, reduce costs, and contribute to environmental
sustainability in district operations. The Board authorizes the use of electronic signatures in district operations when

authorized by law,

The Superintendent or designee shall ensure that any electronic signature utilized by the district conforms with
criteria described in law and that the level of security is sufficient for the transaction being conducted. (Government

Code 16.5; 2 CCR 22003, 22005)

The Superintendent or designee shall retain electronic records in accordance with law and regulations, and as

specified in BP/AR 3580 - District Records.

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the

policy.
State References
2 CCR 22000-22005

5 CCR 16020-16022

5 CCR 16023-16027
5CCR 430

5CCR432

Civ. Code 1633.1-1633.17

Civ. Code 1798.29

Ed. Code 35252-35255
Ed. Code 44031

Ed. Code 49060-49079.7
Ed. Code 8234

Gov. Code 16.5

Gov. Code 6252-6265
Gov. Code 811.2

Federal References
15 USC 7001-7006
20 USC 1232¢

20 USC 1400-1482
34 CFR 300-300.818
34 CFR 99.1-99.8

Management Resources References

CA Department of Education Publication

Cross References

Description

Public entity use of electronic signatures -
hitps.//simbli.eboardsolutions.com/SU/jjoxXkoplusniSsKsUaPslshOplusYg==

Records, general provisions

District records, retention and destruction
Individual student records; definition
Student records

Uniform Electronic Transactions Act

District records; breach of security -

hitps://simbli.eboardsolutions.com/SU/LBkkDXACIBFU?JplusQFhdWow==
Records and reports

Personnel file contents and inspection

Student records

Electronic signatures; child care and development programs

Electronic signatures

Inspection of public records

Definition of public entity

Description

Electrenic Records and Signatures in Commerce Act

Family Educational Rights and Privacy Act (FERPA) of 1974
Individuals with Disabilities Education Act

Assistance to states for the education of students with disabilities

Family Educational Rights and Privacy Act

Description
Management Bulletin 17-13, October 2017

Description



3510

3580

3580

5148

5148

5148.3

5148.3

6159.1

6159.1

Green School Operations -
https://simbli.eboardsclutions.com/SU/KOGKzABRI2Sdwejll PFfllw==
District Records -
hitps://simbli.eboardsolutions.com/SU/BISDIFHykDCIBSVYLENLA==
District Records -
https://simbli.eboardsolutions.com/SU/gX1320gfrNal pgF Sdbh&6&0 ==
Child Care And Development -
https://simbli.eboardsolutions.com/SU/gV15kyM&4fY niOsIshEytQg3A==
Child Care And Development -
hitps://simbli.eboardsolutions.com/SU/PI7b2rDSMTY xull HYONR A==
Preschool/Early Childhood Education -
https://simbli.eboardsolutions.com/SU/3WD3cPz7 ScHkl GieytbEKA==
Preschool/Early Childhood Education -
https://simbli.eboardsolutions.com/SU v UGZYIAmMAFE S jnh 2 hwXT §C ==
Procedural Safeguards And Complaints For Special Education -

https://simbli.eboardselutions.com/SU/SOPIFWQOdcwNeAZdNSbmY Q==
Procedural Safeguards And Complaints For Special Education -

https://simbli.eboardsolutions. com/5U/3gc3YUKeG1b3e7zDpoTL30==
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Regulation 3523: Electronic Signatures Status: ADOPTED
Original Adopted Date: 06/01/2022 | Last Reviewed Date: 06/01/2022

When authorized by law, electronic signatures may be used in the operation of district business and/or
administration.

In any business transaction, an electronic signature shall only be used when each party has agreed to conduct the
transaction by electronic means. In other district operations, the Superintendent or designee may require the use of
an electronic signature. (Civil Code 1633.5; 15 USC 7001)

A digital signature is defined as an electronic identifier, created by computer, intended by the party using it to have
the same force and effect as the use of a manual signature. (Government Code 16.5)

An electronic signature consists of an electronic sound, symbol, or process attached to or logically associated with an
electronic record and executed or adopted by a person with the intent to sign the electronic record. (Civil Code
1633.2)

In order for an electronic signature to be used, the electronic signature shall be: {Government Code 16.5; 2 CCR
22002}

1. Unique to the person using it
2. Capable of verification
3. Under the sole control of the person using it
4. Linked to data is such a manner that if the data are changed the electronic signature is invalidated
5. Conform to 2 CCR 22000-22005
Prior to accepting an electronic signature, the Superintendent or designee shall ensure the following: (2 CCR 22005}

1. That the signature is created by acceptable technology pursuant to 2 CCR 22003

2. That the level of security used to identify the signer of the document and to transmit the signature is sufficient
for the transaction being conducted

3. That, if a certificate is a required component of the electronic signature, the certificate format used by the
signer is sufficient for the security and interoperability needs of the district,

If a notarized signature is required with respect to an electronic signature, the electronic signature of the notary
public together with all of the other information required by law to be included in a notarization shall accompany the
electronic signature. {Civil Code 1633.11)

If a statement is required to be signed under penalty of perjury, the electronic signature shall include all of the
information to which the declaration pertains together with a declaration under penalty of perjury by the person who
submits the electronic signature that the information is true and correct. (Civil Code 1633.11)

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the
policy.

State References Description
] Public entity use of electronic signatures -
2 CCR 22000-22005 https://simbli.eboardsolutions.com/SU/jjoxXkoplusniSsKsUaPslshQplusyY g==

5 CCR 16020-16022 Records, general provisions



5 CCR 16023-16027
5CCR 430

5 CCR 432

Civ. Code 1633.1-1633.17

Civ. Code 1798.29

Ed. Code 35252-35255
Ed. Code 44031

Ed. Code 49060-49079.7
Ed. Code 8234

Gov. Code 16.5

Gov. Code 6252-6265
Gov. Code 811.2

Federal References
15 USC 7001-7006
20 USC 1232g

20 USC 1400-1482
34 CFR 300-300.818
34 CFR 99.1-9%.8

Management Resources References

CA Department of Education Publication

Cross References

3510

3580

3580

5148

5148

5148.3

5148.3

6159.1

6159.1

District records, retention and destruction
Individual student records; definition
Student records

Uniform Electronic Transactions Act

District records; breach of security -
hitps.//simbli.eboardsolutions.com/SU/1 BkkDXBOIBFU? IplusOPhdW Pw==

Records and reports

Personnel file contents and inspection

Student records

Electronic signatures; child care and development programs
Electronic signatures

Inspection of public records

Definition of public entity

Description

Electronic Records and Signatures in Commerce Act

Family Educational Rights and Privacy Act (FERPA) of 1974
Individuals with Disabilities Education Act

Assistance to states for the education of students with disabilities

Family Educational Rights and Privacy Act

Description
Management Bulletin 17-13, October 2017

Description

Green School Operations -
hitps://simbli.eboardsolutions.com/SU/KOGKzABSI2SéwgilLPEfUw==

Dlstnct Records -

District Records -
https://simbli.eboardsolutions com/SU/pX1320gfrNalpaF Sdbh&é& Q==

Child Care And Development -
https.//simbli.eboardsolutions.com/SU/gV15kviMa4fYnidslshEytQg

Child Care And Development -
https://simbll.eboardsolutions.com/SU/API7E2rDSMZY xull HOnRA ==

Preschool/Early Childhood Education -
https://simbli eboardsolutions. com/SU/3WD3cPzZ ScHkL GieythEKA==

Preschool/Early Childhood Education -
https.//simbli.eboardsolutions.com/SU/yUGZYIAmMAFASinh2 JwXTEQ ==

Procedural Safeguards And Complaints For Special Education -
https://simbli.ebpardsolutions.com/SU/SOPIFWQOdowNe AZ AN bmY Q==

Procedural Safeguards And Complaints For Special Education -

https://simbli.eboardsolutions.com/SU/3ge3YUKeG1h3e77Dpa Tl 3Q==
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Policy 3550: Food Service/Child Nutrition Program Status: ADOPTED
Original Adopted Date: 06/01/2022 | Last Reviewed Date: 06/01/2022

The Governing Board recognizes that adequate, nourishing food is essential to student health and well-being,
development, and ability to learn. The Superintendent or designee shall develop strategies to increase students'
access to and participation in the district's food service programs and maintain fiscal integrity of the programs in
accordance with law.

Foods and beverages available through the district's food service program shall:
1. Be carefully selected so as to contribute to students' nutritional well-being and the prevention of disease
2. Meet or exceed nutrition standards specified in law

3. Be prepared in ways that will appeal to students, retain nutritive quality, and foster lifelong healthful eating
habits

4. Be served in age-appropriate portions

5. Be provided at no cost to students who request a meal

At the beginning of each school year, the Superintendent or designee shall communicate information related to the
district's food service programs to the public through available means, including, but not limited to, the district's web
site, social media, flyers, and school publications.

The district's food service program shall give priority to serving unprocessed foods and fresh fruits and vegetables.

District schools are encouraged to establish school gardens and/or farm-to-school projects to increase the
availability of safe, fresh, seasonal fruits and vegetables for school meals and to suppart the district's nutrition
education program.

To the extent possible, the school meal program shall be coordinated with the nutrition education program,
instructional program for teachers, parents/guardians and food service employees, available community resources,
and other related district programs.

To encourage student participation in school meal programs, schools may offer multiple choices of food items within
a meal service, provided all food items meet nutrition standards and all students are given an opportunity to select
any food item.

The Superintendent or designee may invite students and parents/guardians to participate in the selection of foods of
good nutritional quality for school menus.

Students shall be allowed adequate time and space to eat meals. To the extent possible, school, recess, and
transportation schedules shall be designed to promote participation in school meal programs.

The Superintendent or designee shall periodically review the adequacy of school cafeterias and facilities for food
preparation and consumption.

In accordance with law, the Superintendent or designee shall develop and maintain a food safety program in order to
reduce the risk of foodborne hazards at each step of the food preparation and service process.

The Superintendent or designee shall annually report to the Board on student participation in the district's nutrition



programs and the extent to which the district's food service program meets state and federal nutrition standards for
foods and beverages. In addition, the Superintendent or designee shall provide all necessary and available
documentation required for the Administrative Review conducted by the California Department of Education (CDE)
to ensure the food service program's compliance with federal requirements related to nutrition standards, meal
patterns, provision of drinking water, school meal environment, food safety, and other areas as required by the CDE.

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the

policy.

State References

5 CCR 15510

5 CCR 15530-15535

5 CCR 15550-15565

5 CCR 15575-15578
Ed. Code 35182.5

Ed. Code 38080-38103
Ed. Code 45103.5

Ed. Code 48432.3

Ed. Code 49430-49434
Ed. Code 49490-49494
Ed. Code 49500-49505
Ed. Code 49501.5

Ed. Code 49510-49520
Ed. Code 49530-49536
Ed. Code 49540-49546
Ed. Code 49547-49548.3
Ed. Code 49550-49562
Ed. Code 49570

Ed. Code 51795-51797
H&S Code 113700-114437

Federal References
42 USC 1751-1769j
42 USC 1758b

42 UsSC 1761

42 USC 1769a

42 USC 1771-1793

42 UsSC 1772

42 UsC 1773

7 CFR 210.1-210.31
7 CFR 215.1-215.18
7 CFR 220.2-220.22
7 CFR 245.1-245.13

Management Resources References

Description

Mandatory meals for needy students

Nutrition education

School lunch and breakfast programs

Requirements for foods and beverages outside the federal meals program
Contracts for advertising

Cafeteria; establishment and use

Contracts for management consulting services; restrictions
Voluntary enrollment in continuation education

Pupil Nutrition, Health, and Achievement Act of 2001
School breakfast and lunch programs

School meals

California Universal Meals Program

Nutrition

Child Nutrition Act

Child care food program

Comprehensive nutrition services

Meals for needy students

National School Lunch Act

Scheol instructional gardens

California Retail Food Code; sanitation and safety requirements

Description

National School Lunch Program
Local wellness policy

Summer Food Service Program and Seamless Summer Feeding Option
Fresh Fruit and Vegetable Program
Child Nutrition Act

Special Milk Program

School Breakfast Program

National School Lunch Program
Special Milk Program

National School Breakfast Program

Eligibility for free and reduced-price meals and free milk

Description



CA Project Lean Publication
California Department of Education Publication

California Department of Education Publication

CSBA Publication

CSBA Publication

CSBA Publication

CSBA Publication
U.S. Department of Agriculture Publication
U.S. Department of Agriculture Publication

U.S. Department of Agriculture Publication
U.S. Department of Agriculture Publication
U.S. Department of Agriculture Publication

U.S. Department of Agriculture Publication

Website

Website

Website

Website

Website

Website

Website

Website

Website

Website

Website

Cross References

0470

0500

Policy in Action: A Guide to Implementing Your Local School Wellness
Policy, October 2006

Healthy Children Ready to Learn, January 2005

Professional Standards in the School Nutrition Programs, Management
Bulletin SNP-13-2020, Updated January 2022

Building Healthy Communities: A School Leader's Guide to Collaboration
and Community Engagement, 2009

Nutrition Standards for Schools: Implications for Student Wellness, Policy
Brief, rev. October 2007

Monitoring for Success: Student Wellness Policy Implementation
Monitoring Report and Guide, 2007

Student Wellness: A Healthy Food and Physical Activity Policy Resource
Guide, rev. April 2006

School Breakfast Toolkit

Civil Rights Compliance and Enforcement - Nutrition Programs and
Activities, FNS Instruction 113-1, November 2005

Dietary Guidelines for Americans, 2005
Food Buying Guide for Child Nutrition Programs, December 2007
Fresh Fruit and Vegetable Program: Handbook for Schools, December 2010

Guidance for School Food Authorities: Developing a School Food Safety
Program Based on the Process Approach to HACCP Principles, June 2005

U.S. Department of Agriculture, Food and Nutrition Service -

https://simbli.eboardsolutions com/SU Mo HD6BSTBEfn 7 BoplusR Y

California Farm Bureau Federation -
https://simbli.eboardsolutions.com/SU/9DOfPIdéz20vIY GKzj0qgK A==

Nourish California -
hitps://simbli. eboardsolutions.com/SU/5GeuVdUTHEdal GINFy4PTg==

California Project LEAN (Leaders Encouraging Activity and Nutrition) -
https://simbli.eboardsolutions.cam/SU/lzuCbbhnIrBrieZ TSMnY Cw ==

Centers for Disease Control and Prevention -
https://simbli.eboardsolutions.com/SU/UUiirgktks Slplusl WplusApdRjg==

National Alliance for Nutrition and Activity -

California School Nutrition Association -
https://simbli.eboardsolutions.comd SU/KnWORY 7WknrQedh5fIBSQQ==

Callforma Department of Educatlon, Nutrition Services Division -

California Department of Public Health -
hittps://simbli.eboardsclutions.com/SU/pluskKghl 3enZR 10z Dybcys

California Healthy Kids Resource Center -
https://simbli.eboardsolutions.com/SU/Ve?Yielsal K7 fRzOPU1XIQ==

CSBA -
hitps://simbli.eboardsalutions.com/SU/MWIOxkK2FPsDsQBnMIEMxGg==

Description

COVID-1% Mitigation Plan -
https://simbli.ehoardsolutions.com/SU/UonRXGaLPiZi7EgvplusgAdBg==

Accountability -
hitps://simbli.eboardsolutions.com/SU/PDWitiBtEaGKnglbgZ403g==



13124

1312.4-E(1)

1312.4-E(2)

1325

1340

1340

3000

3260

3260

3510

3514

3514

3517

3517-E(1)

3551

3551

3552

3552

3553

3553

3554

3554

3555

3555-E PDF(1)

3580

Williams Uniform Complaint Procedures -

https://simbli.eboardsolutions com/SU/K4sSLEmMPDpDF CTIDY3T6A==
Williams Uniform Complaint Procedures -
hitps://simbli. eboardsolutions.com/SU/INRIER 127850t slshkvfyY1150==
Williams Uniform Complaint Procedures -

https://simbli eboardsolutions.com/SU/cqrHyplusslshG7skrokSESEbRw==

Advertising And Promotion -
https://simbli.eboardsotutions.cam/SU/TPq?ClgZ 7jLxBc510isyog==

Access To District Records -

https://simbli eboardsolutions com/SU/xf1Asishslsh? GO4WAZZ 2wFHcdng==

Access To District Records -
https://simbli.eboardsolutions.com/SU/gcCBzekrVuucd 9 EFStBmMO ==
Concepts And Roles -

Fees And Charges -
https://simbli.ehoardsolutions.com/SU/46smIEFyHOTgoxhzOIE ) JA ==
Fees And Charges -

https://simbli eboardsolutions.com/SU/FeWhTzBdY gA9xd7 dixUEx A==

Green School Operatlons -

Environmental Safety -
https://simbli.eboardsolutions.com/SU/FREeZ foaBMuAaYSE7Pslshiplusw==
Environmental Safety -

hittps://simbli.eboardsolutions com/SU/BSLEUgQINMISqOwV Eu7 A==

Facilities Inspection -

https:.//simbli.eboardsolutions.com/SU/FwTPOhvRxIINsIshEW1LaHQ==

Facilities Inspection -

https://simbli.eboardsolutions.com/SU/pluswdSh1sGBhe WL ETQAP,

Food Service Operations/Cafeteria Fund -
https://simbli.eboardsolutions.com/SU/aWC2AHy6NL mMLvgBaeqpTge==
Food Service Operations/Cafeteria Fund -

hitps://simbli.eboardsolutions.com/SU/NsIKZ 3UxVB4jySglgHITWg==

Summer Meal Program -

hitps://simbli.eboardsolutions.com/SU/wzUihV3gKPplusFxGHAIOFw==

Summer Meal Program -

https://simbli.eboardsolutions.com/SU/byXci7oydEQv)ziZ Satkag==
Free And Reduced Price Meals -

Free And Reduced Price Meals -
https://simbli.ehoardsolutions.com/SU/005caodsXKAANTL 2TauWaocg==

Other Food Sales -

Other Food Sales -
bitps://simbli.eboardsclutions.com/SU/npluszuymEvcWmOUlgsMnélaG==
Nutrition Program Compliance -
https://simbli.eboardsolutions.com/SUMXKeOwOFvO2chenfacl IBFA==
Nutrition Program Compliance -

https://simbli.eboardselutions.com/SU/ukhuacwucDP1t5CkuDdS3w ==

District Records -

https://simbli.eboardsolutions.com/SU/8fsDI9HykDCIBSVVLEIIA==



3580

4131

4141.6

4141.6

4231

4241.6

4241.6

5030

5141.27

5141.27

5148

5148

5148.2

5148.2

5148.3

5148.3

61428

6142.8

6173

6173

6173-E PDF(1)

6173-E PDF(2)

6176

7110

District Records -
https://simbli.eboardsolutions.com/SU/gX1320gfrMNal pgF Sdbh 660 ==
Staff Development -
https://simbli.eboardsolutions.com/SU/F00vAOysAn S Y XCEKTigs?0==
Concerted Action/Work Stoppage -
https://simbli.eboardsolutions.com/SU/TtHBmfb4Zwc 2 22YNT760Tdge=

Concerted Action/Work Stoppage -
https://simbli.eboardsolutions com/SU/nCKbnl3vsF4wwC2CzNEB50A==

Staff Development -
https://simbli.eboardsolutions.cam/SU/FAuFrinlbcVy3kgsTslshMUdg==
Concerted Action/Work Stoppage -

https://simbli eboardsolutions.com/5U/8ghHTloUl RupEkUU4HVtdg==
Concerted Action/Work Stoppage -
https://simbli.eboardsolutions.com/SU/W5S ExJplussévHROMElgyCk910==
Student Wellness -

hitps://simbli eboardsolutions.com/SU/CvzKilnplusCH4nSfplusjpluslBljiA==

Food Allergies/Special Dietary Needs -

https:/ /simbli eboardsolutions.com/SU/M SO vkpcfTxfXADdn7slshBg==
Food Allergies/Special Dietary Needs -

bttps://simbli. eboardsolutions.com/SU/pbePTFFyvpXAz JEa77Eubw==
Child Care And Development -
https://simbli.eboardsolutions.com/SU/gV1 SkvMa4fYni0sishEyvtQg
Child Care And Development -
hitps.//simbli.eboardsolutions.com/SU/IPI7b2rDSMZ ¥ xull HYOnRA ==
Before/After School Programs -
https:/fsimbli.eboardsolutions.com/SU/ZCEkdpnONOWIDDYWmvGMPw==
Before/After School Programs -
https://simbli.eboardsolutions.cam/SU/ETCaxij5d25h lvg KTl IX ==
Preschool/Early Childhood Education -

https://simbli ehoardsolutions.com/SUS3IWD3cPr7 ScHKL GieythEK A==

Preschool/Early Childhood Education -
bitps://simbli.eboardsolutions.com/SU/yUGzYIAMdFBSinh 2 IwXT &C==

Comprehensive Health Education -

https://simbli eboardsolutions.com/SU/26yNHUwMmAXRyv 1b3jpT2g==
Comprehensive Health Education -
https://simbli.eboardsolutions.com/SU/thwOimdoEz4Q1VioBr

Education For Homeless Children -

hitps://simbli.eboardsolutions.com/SU/ zs]kyhfKAplusFORZ1mnjd3hw==
Education For Homeless Children -
https:/fsimbli.eboardsolutions.com/SU/vD4Zx T plusVHjD lcdnxY RsishQdg==
Education For Homeless Children -
https://simbli.eboardsolutions.com/SUMeRWxD20iReBezfN 3akzplusCy==
Education For Homeless Children -

https://simbli eboardsolutions com/SU/DTvRHzXZ sishBORslshzl 7t0wPgw==
Woeekend/Saturday Classes -
https://simbli.eboardsolutions.com/SU/gT#qUoycslshwAgFdyaRagF dwe=

Facilities Master Plan -

https://simbli eboardsolutions.com/SU/HOPXuQCfbbfkplussVioHIBEA==
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Regulation 3550: Food Service/Child Nutrition Program Status: ADOPTED
Original Adopted Date: 06/01/2022 | Last Reviewed Date: 06/01/2022

Nutrition Standards for School Meals

Meals, food items, and beverages provided through the district's food services program shall: {Education Code
49501.5, 49553; 42 USC 1758, 1773}

1. Comply with National School Lunch and/or Breakfast Program standards for meal patterns, nutrient levels, and
calorie requirements for the ages/grade levels served, as specified in 7 CFR 210.10 or 220.8 as applicable

2. Not be deep fried, par fried, or flash fried, as defined in Education Code 49430 and 49430.7
Drinking Water

The district shall provide access to free, fresh drinking water during meal times in food service areas at all district
schools, including, but not limited to, areas where reimbursable meals under the National School Lunch or Breakfast
Program are served or consumed. (Education Code 38086; 42 USC 1758)

Special Milk Program

Any school that does not participate in the National School Lunch or Breakfast Program may participate in the
Special Milk Program to provide all enrolied students with reasonably priced milk. {7 CFR 215.7)

Food Safety

The Superintendent or designee shall ensure that the district’s food service program meets the applicable sanitation
and safety requirements of the California Retail Food Code as set forth in Health and Safety Code 113700-114437.

For all district schools participating in the National School Lunch and/or School Breakfast Program, the
Superintendent or designee shall implement a written food safety program for the storage, preparation, and service
of school meals which complies with the national Hazard Analysis and Critical Control Point (HACCP) system. The
district's HACCP plan shall include, but is not limited to, a determination of criticat control points and critical limits at
each stage of food production, monitoring procedures, corrective actions, and recordkeeping procedures. {42 USC
1758; 7 CFR 210.13, 220.7)

The Superintendent or designee shall ensure that food service directors, managers, and staff complete an annual
continuing education or training as required by law. Each new employee, including a substitute, or volunteer shall
complete initial food safety training prior to handling food. For each employee, the Superintendent or designee shall
document the date, trainer, and subject of each training.

The Superintendent or designee shall assign staff to maintain records and logs documenting food safety activities,
including, but not limited to, records of food deliveries, time and temperature monitoring during food production,
equipment temperature (freezer, cooler, thermometer calibration), corrective actions, verification or review of safety
efforts, and staff training.

Inspection of Food Facilities

All food preparation and service areas shall be inspected in accordance with Health and Safety Code 113725-
113725.1 and applicable county regulations.



Each school participating in the National Schoo! Lunch and/or Breakfast Program shall, during each school year,
obtain a minimum of two food safety inspections conducted by the county environmental health agency. (42 USC

1758; 7 CFR 210.13, 220.7)

The Superintendent or designee shall retain records from the most recent food safety inspection. All schools shall
post a notice indicating that the most recent inspection report is available to any interested person upon request.
(Health and Safety Code 113725.1; 42 USC 1758; 7 CFR 210.13, 210.15, 220.7)

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the

policy.
State References Description
5 CCR 15510 Mandatory meals for needy students

5 CCR 15530-15535
5 CCR 15550-15565
5 CCR 15575-15578

Nutrition education
School lunch and breakfast programs

Requirements for foods and beverages outside the federal meals program

Ed. Code 35182.5 Contracts for advertising

Ed. Code 38080-38103 Cafeteria; establishment and use

Ed. Code 45103.5 Contracts for management consulting services; restrictions
Ed. Code 48432.3 Voluntary enrollment in continuation education

Ed. Code 49430-49434 Pupil Nutrition, Health, and Achievement Act of 2001
Ed. Code 49490-49494 School breakfast and lunch programs

Ed. Code 49500-49505 School meals

Ed. Code 49501.5 California Universal Meals Program

Ed. Code 49510-49520 Nutrition

Ed. Code 49530-49534 Child Nutrition Act

Ed. Code 49540-49546 Child care food program

Ed.
Ed.
Ed.
Ed.

Code 49547-49548.3
Code 49550-49562
Code 49570

Code 51795-51797

Comprehensive nutrition services
Meals for needy students
National School Lunch Act

School instructional gardens

H&S Code 113700-114437 California Retail Food Code; sanitation and safety requirements

Federal References

42 USC 1751-1769j
42 USC 1758b

42 USC 1761

42 USC 176%a

42 USC 1771-1793

42 USC 1772

42 USC 1773

7 CFR 210.1-210.31
7 CFR 215.1-215.18
7 CFR 220.2-220.22

Description

National School Lunch Program

Local wellness policy

Summer Food Service Program and Seamless Summer Feeding Option
Fresh Fruit and Vegetable Program

Child Nutrition Act

Special Milk Program

School Breakfast Program

National School Lunch Program

Special Milk Program

National School Breakfast Program



7 CFR 245.1-245.13 Eligibility for free and reduced-price meals and free milk

Management Resources References Description
. . Policy in Action: A Guide to Implementing Your Local School Wellness
CA Project Lean Publication Policy, October 2006

California Department of Education Publication  Healthy Children Ready to Learn, January 2005

I . N Professional Standards in the Schoal Nutrition Programs, Management
California Department of Education Publication Bulletin SNP-13-2020, Updated January 2022

Building Healthy Communities: A School Leader's Guide to Collaboration

S LS and Community Engagement, 2009

Nutrition Standards for Schools: Implications for Student Wellness, Policy
Brief, rev. October 2007

Monitoring for Success: Student Wellness Policy implementation
Monitoring Report and Guide, 2007

CSBA Publication Stu_dent Wellne.ss: A Healthy Food and Physical Activity Policy Resource
Guide, rev. April 2006

U.S. Department of Agriculture Publication School Breakfast Toolkit

CSBA Publication

CSBA Publication

Civil Rights Compliance and Enforcement - Nutrition Programs and

SRSl i G E AL U [Ty Activities, FNS Instruction 113-1, November 2005

U.S. Department of Agriculture Publication Dietary Guidelines for Americans, 2005
U.S. Department of Agriculture Publication Food Buying Guide for Child Nutrition Programs, December 2007
U.S. Department of Agriculture Publication Fresh Fruit and Vegetable Program: Handbook for Schools, December 2010

Guidance for School Food Authorities: Developing a School Food Safety

U.5. Department of Agriculture Publication Program Based on the Process Approach to HACCP Principles, June 2005

U.5. Department of Agriculture, Food and Nutrition Service -

UL https://simbli eboardsolutions com/SU/Miry6HD6BS TBkfn7BaplusR7BO-
Website California Farm Bureau Federation -
hitps.//simbli.eboardsolutions.com/SU/PDOPIdAz2 oY GKzj0qi A==
Website Nourish California -
hitps://simbli.eboardsolutions.com/SU/5GeuVdU7HE4al GANFy4PTg==
Website California Project LEAN {Leaders Encouraging Activity and Nutrition) -
hitps://simbli.eboardsolutions.com/SU/lzuChbhn3rBrie TSNV Cw==
Website Centers for Disease Control and Prevention -
hitps://simbii.eboardsolutions.com/SU/UWIrgktkaSiplusl WplusApdRig==
. National Alliance for Nutrition and Activity -
Website https://simbli.eboardsolutions.com/SU/GZ HIQAHIT 1 GhKAILPjKsg==
Website California School Nutrition Association -
hitps://simbli.eboardsolutions.com/SU/KnWOpY 7WknrOcdh5£185Q0==
Website California Department of Education, Nutrition Services Division -
hittps://simbli. eboardsolutions.com/SU/Q5Sxpn2r TEL2uz0BslshlorGXQ=
Website California Department of Public Health -
hitps://simbli.eboardsolutions.com/SU/pluskghl 3cnZRI0zDyhcVsigh==
Website California Healthy Kids Resource Center -
https://simbli. eboardsolutions com/SUNVe9Yis 1snL K7iRzOPUIxiQ==
Website CIBA-. .cc.
hittps://simbli.eboardsolutions.comdSU/WIQxkK 2 FPsDsQBAMIFNxGg = =
Cross References Description

0470 COVID-19 Mitigation Plan -
https://simbli.eboardsolutions.com/SU/NonRYGALPIZITEgvplusgAdig==
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13124

1312.4-E{1}

1312.4-E(2)

1325

1340

1340

3000

3260

3260

3510

3514

3514

3517

3517-E(1)

3551

3551

3552

3552

3553

3553

3554

3554

3555

3555-E PDF(1)

Accountability -
bitps://simbli.eboardsolutions.com/SU/PDWitiBtEaGKng lbg 740 3g==

Williams Uniform Complaint Procedures -

https://simbli.eboardsolutions.com/SL/K4sSLEmfPDpDFCTIDY3T

Wllllams Umform Complaint Procedures -

Williams Uniform Complaint Procedures -

hitps.//simbli.eboardsolutions.com/SU/cqrHyplussishVGZskrokSEBEbRw==
Advertising And Promotion -

Access To District Records -
hitps://simbli.eboardsolutions.com/SU/xf1Aslshslsh7GOAWA2Z 2wFHcdng==
Access To District Records -

hitps://simblieboardsolutions com/SU/gcCBrekrVuucdEFStBMO Q==

Concepts And Roles -
bttps://simbli.eboardsolutions.com/SU/cplusZhQeQ4TXPYaAlIFQUILO==
Fees And Charges -

https://simbli.eboardsolutions.com/SU/46smJEFyHOTgoxbz QIE 1JA==
Fees And Charges -

Green School Operations -

https://simbli.eboardsolutions.com/SU/KOGKzABRI2Séwell L PFfUw==

Environmental Safety -

Environmental Safety -

https://simbli.eboardsolutions.com/SU/BSLIfFUgOINMISqOQWVEU7 A==

Facmtles Inspectlon -

Facilities Inspection -

hitps://simblieboardsolutions.cam/SU/pluswdSb1sGBbe WLETQBPByIQ==

Food Service Operations/Cafeteria Fund -

https://simbli.eboardsolutions com/SU/aWC2AHysNLmMLvgBaegp7g==

Food Service Operations/Cafeteria Fund -
Summer Meal Program -

hitps://simbli.eboardsolutions.com/SU/wzUihV3gK?PplusFxGHAROEw==

Summer Meal Program -

Free And Reduced Price Meals -
https.//simbli.eboardsolutions.com/SU/YO7PUSplus2xHEILURmBH

Free And Reduced Price Meals -

Other Food Sales -
https://simbli.eboardsolutions.com/SU/XAZZ v I pluswEugplusbBS 11Vw==
Other Food Sales -

Nutrition Program Compliance -

hitps.//simbli.eboardsolutions.com/SU/XKKeOwQEvO2cheo7acl 3BF A==

Nutntmn Program Compliance -
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4141.6
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5030

5141.27

5141.27

5148

5148

5148.2
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51483

6142.8

61428

6173

6173

6173-E PDF(1)

6173-E PDF{2)

6176

7110

District Records -

https://simbli.eboardsolutions.cam/SU/BfsDI?HykDCUHBSWILENA ==

District Records -

hitps://simbli eboardsolutions.com/SU/gX1320gfrMal pgF Sdbh 840 ==
Staff Development -
bttps://simbli.eboardsolutions.com/SU/700vAQysAxSYXCRKTgs9Q==
Concerted Action/Work Stoppage -
hitps://simbli.eboardsolutions.com/SU/TtHBmibATwed 22YMN7 60 Tdg==

Concerted Action/Work Stoppage -
https://simbli.eboardsolutinns com/SU/nCKbnl3vsF4vwC2C2NBS0A ==

Staff Development -
https://simbli.eboardsolutions.com/SU/FAuFrinlbcVy3kgsTslshNUbg==
Concerted Action/Work Stoppage -
https://simbli.eboardsolutions.com/SU/B8ghHTlo UL RupEkUU4HY tdg==
Concerted Action/Work Stoppage -
hitps://simbli.eboardsolutions.com/SU/MWSExplusséyHnOMElqyCk?10==
Student Wellness -
hitps://simbli.eboardsolutions.com/SU/CyvzKilnplusCHAN SfplusjpluslBljA ==
Food Allergies/Special Dietary Needs -
https.//simbli.eboardsolutions.com/SU/MS09fvkpefTxfXADdn7slshBg==
Food Allergies/Special Dietary Needs -

https://simbli eboardsolutions.com/SU/phePTFFywpXAz IEa7 7Eufiw==

Child Care And Development -
https://simbli.eboardsolutions.com/SU/gV15kyM&4FY ni0sishEytQg3a==

Child Care And Development -

hitps://simbli.eboardsolutions.com/SU/IPI7b2rDSMZ Yxull HIONRA==

Before/After School Programs -
https://simbli.ehoardsolutions.com/SU/ZCxXkdpnONOWEDDYWmyGMPw==

Before/After School Programs -
https://simbli.eboardsolutions.com/SU/ETCaxijSd2ShlygKCj1IXQ==
Preschool/Early Childhood Education -
https://simbli.eboardsolutions.cam/SU/3WD3cPzZ ScHkl Gieyth EKA==
Preschool/Early Childhood Education -
hitps://simbli.eboardsolutions.com/SUMNYUGZYIAMAIBSinh 2 wXT 6Q==
Comprehensive Health Education -

https://simbli.eboardsolutions.com/SU/26yNHUwMmAXRvI1h3jpT 2g==

Comprehensive Health Education -

https://simbli.eboardsolutions com/SU/tbwOlmdoEz4Q1Vjo8rYnlQ==

Education For Homeless Children -

hitps://simbli eboardsolutions.com/SU/zsjkyhfKAplusFOR2 1 mnjd 3hw==

Education For Homeless Children -
https://simbli.eboardsolutions com/SU/vD4ZxTplusVH]DiednxYRslshQ3g==

Educataon For Homeless Children -

Education For Homeless Children -
Weekend/Saturday Classes -
hitps://simbli.ehoardsolutions.com/SU/gT9qUoyeslshwAqF dvaRagF dw==

Facilities Master Plan -

hitps://simbli.eboardsolutions. com/SU/HOPXuOCibbfkplussVioHIBEA ==
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Policy 3551: Food Service Operations/Cafeteria Fund Status: ADOPTED
Original Adopted Date: 056/01/2022 | Last Reviewed Date: 06/01/2022

The Governing Board intends that school food services shall be a self-supporting, nonprofit program. To ensure
program quality and cost effectiveness, the Superintendent or designee shall centralize and direct the purchasing of
foods and supplies, the planning of menus, and the auditing of all food service accounts for the district.

The Superintendent or designee shall ensure that food service director(s) possess the qualifications required by 7
CFR 210.30 and California Department of Education (CDE) standards.

At least once each year, food service administrators, other appropriate personnel who conduct or oversee
administrative procedures, and other food service personnel shall receive training provided by CDE. (42 USC 1776)

Meal Sales

Any student who requests a meal shall be served a nutritionally adequate breakfast and lunch free of charge, each
school day. (Education Code 49501.5)

As permitted by law, additional or second meals, adult meals, and other nonprogram foods, such as smart snack
compliant food and beverages sold in vending machines, may be sold to students. (Education Code 38082, 49501.5)

Meals may be sold to district employees, Board members, and employees or members of the fund or association
maintaining the cafeteria. (Education Code 38082)

in addition, meals may be sold to nonstudents, including parents/guardians, volunteers, students' siblings, or other
individuals, who are authorized by the Superintendent or designee to be on campus. Any meals served to
nonstudents shall not be subsidized by federal or state reimbursements, food service revenues, or U.S, Department
of Agriculture (USDA) foods.

Meal prices, as recommended by the Superintendent or designee and approved by the Board, shall be based on the
costs of providing food services and consistent with Education Code 38084 and 42 USC 1760.

The Superintendent or designee shall establish strategies and procedures for the collection of meal payments. Such
procedures shall conform with 2 CFR 200,426 and any applicable CDE guidance. The Superintendent or designee
shall clearly communicate these procedures to students and parents/guardians, and shall make this policy and the
accompanying administrative regulation available to the public pursuant to Education Code 49557.5.

Cafeteria Fund and Account

The Superintendent or designee shall establish a cafeteria fund independent of the district's general fund.

The Superintendent or designee shall ensure that state and federal funds provided through school meal programs are
allocated only for purposes related to the operation or improvement of food services and for reasonable and
necessary indirect program costs as allowed by law.

OPTION 1: The wages, salaries, and benefits of food service employees shall be paid from the district's general fund.
At any time, the Board may order reimbursement from the district's cafeteria fund for these payments in amounts
prescribed by the Board and not exceeding the costs actually incurred. (Education Code 38103)

OPTION 1 ENDS HERE



OPTION 2: The wages, salaries, and benefits of food service employees shall be paid from the cafeteria fund.
(Education Code 38103)

OPTION 2 ENDS HERE

Contracts with QOutside Services

With Board approval, the district may enter into a contract for food service consulting services or management
services in one or more district schools. (Education Code 45103.5; 42 USC 1758; 7 CFR 210.16)

Procurement of Foods, Equipment and Supplies

To the maximum extent practicable, foods purchased for use in school meals by the district or by any entity
purchasing food on its behalf shall be domestic commodities or products. Domestic commodity or product means an
agricultural commodity that is produced in the United States and a food product that is processed in the United
States substantially using agricultural commodities that are produced in the United States. (42 USC 1760: 7 CFR
210.21)

A nondomestic food product may be purchased for use in the district's food service program only as a last resort
when the product is not produced or manufactured in the United States in sufficient and reasonably available
quantities of a satisfactory quality, or when competitive bids reveal the costs of a United States product are
significantly higher than the nondomestic product. In such cases, the Superintendent or designee shall retain
documentation justifying the use of the exception.

Furthermore, the district shall accept a bid or price for an agricultural product grown in California before accepting a
bid or price for an agricultural product grown cutside the state, if the quality of the California-grown product is
comparable and the bid or price does not exceed the lowest bid or price of a product produced outside the state.
(Food and Agriculture Code 58595)

Bid solicitations and awards for purchases of equipment, materials, or supplies in support of the district's child
nutrition program, or for contracts awarded pursuant to Public Contract Code 2000, shall be consistent with the
federal procurement standards in 2 CFR 200.318-200.326. Awards shall be let to the most responsive and
responsible party. Price shall be the primary consideration, but not the only determining factor, in making such an
award. (Public Contract Code 20111)

Program Monitoring and Evaluation
The Superintendent or designee shall present to the Board, at least annually, financial reports regarding revenues and

expenditures related to the food service program.

The Superintendent or designee shall provide all necessary documentation required for the Administrative Review
conducted by CDE to ensure compliance of the district’s food service program with federal requirements.

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the
policy.

State References Description

5 CCR 15550-15565 School lunch and breakfast programs
Ed. Code 38080-38086 School meals

Ed. Code 38090-38095 Cafeterias, funds and accounts

Ed. Code 38100-38103 Cafeterias, allocation of charges

Ed. Code 42646 Alternate payroll procedure



Ed. Code 45103.5

Ed. Code 49490-49493

Ed. Code 49500-49505

Ed. Code 49550-49564.5
Ed. Code 49554

Ed. Code 49580-49581
F&A Code 585%5

H&S Code 113700-114437
Pub. Cont. Code 2000-2002

Pub. Cont. Code 20111

Federal References

2 CFR 200

2 CFR 200.318-200.326
2 CFR 200.400-200.475
2 CFR 200.56

42 USC 1751-1769j

42 UsC 1771-1793

42 UsSC 1773

7 CFR 210.1-210.31

7 CFR 210.1-210.33

7 CFR 220.1-220.21

7 CFR 220.1-220.22

7 CFR 245.8

7 CFR 250.1-250.70

Management Resources References

CA Department of Education Publication

California Department of Education Publication

California Department of Education Publication

California Department of Education Publication
California Department of Education Publication

California Department of Education Publication

U.S. Department of Agriculture Publication

U.S. Department of Agriculture Publication

U.S. Department of Agriculture Publication

U.S. Department of Agriculture Publication

Contracts for management consulting services; restrictions
School breakfast and lunch programs

School meals

Meals for needy students

Contract for services

Food recovery program

Preference for California-grown agricultural products

California Retail Food Code; sanitation and safety requirements
Responsive bidders

Contracts over $50,000; contracts for construction; award to lowest
responsible bidder

Description

Appendix VIl Indirect cost proposals
Procurement standards

Cost principles

Indirect costs, definition

School Lunch Program

Child nutrition

School Breakfast Program

National School Lunch Program
National School Lunch Program
National School Breakfast Program
National School Breakfast Program

Nondiscrimination practices for students eligible for free and reduced price
meal and free milk

USDA foods

Description
California School Accounting Manual

Pricing of Adult Meals in the National School Lunch and School Breakfast
Programs, NSD Management Bulletin, SNP-04-2021, August 2021

Procuring and Monitoring of Food Service Management Contracts, NSD
Management Bulletin, SNP-13-2015, January 2015

Cafeteria Funds--Allowable Uses, NSD Management Bulletin, NSD-SNP-05-
2020, February 2020

Food Distribution Program Administrative Manual

Storage and Inventory Management of U.S. Department of Agriculture
Foods, NSD Management Bulletin, FDP-01-2018, January 2018

Indirect Costs: Guidance for State Agencies and School Food Authorities SP
60-2016, September 2016

Compliance with and Enforcement of the Buy American Provision in the
National School Lunch Program, SP-38-2017, June 2017

Discretionary Eliminaticn of Reduced Price Charges in the School Meal
Programs, SP 17-2014, January 2014

Unpaid Meal Charges: Local Meal Charge Policies, SP-46-2016, July 2016



U.S. Dept of Agriculture Publication

Website

Website

Website

Cross References

0410

1113

1113
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3100

3100

3110

3230

3230

3260

3260

3300

3311
3311

3312

3314.2

3400

3400

3460

Schoo! Meals - FAQs

U.S. Department of Agriculture, Food and Nutrition Service -

https://simblieboardsolutions com/SU/  WrysHDABSTBkin7BgplusR7BO==
California Department of Education, Nutrition Services Division -
hitps://simbli.eboardselutions.com/SU/05xpn2 rTFL 2uz0BslshlorGXG==

Califarnia School Nutrition Association -

https://simbli. eboardsolutions com/SU/KnWOpY 7WknrQcdh5f18500==

Description

Nondiscrimination In District Programs And Activities -
hitps://simbll.eboardsolutions.com/SU/rplusplusaBOeAE4bUpZiBFBOSd0==
District And School Web Sites -
hitps://simbli.eboardsolutions.com/SU/tuHLS)VCClcBxIARIAHW==

District And School Web Sites -

https://simbli ehoardsolutions.com/SU/ZFoW4ZKHcT3nfal xRTR1 fu==
District And School Web Sites -

https://simbli.eboardsojutions.com/SU/ISTL slsh83D1nplusoytHTIsMbews==

Access To District Records -

https://simblieboardsolutions com/SU fxf1 Aslshslsh 7 GO4WAZZ 2wFHC

Access To District Records -

Transfer Of Funds -
https://simbli eboardsolutions com/SU/g7jG6Z 2V EWydwyMKAjslshXplusA==

Federal Grant Funds -

hitps://simbli eboardsolutions.com/SU/OVHITIR|C0Oa1a0 71 TFHYg==
Federal Grant Funds -

https://simbli.eboardsolutions.com/SU/pHfyvsr2 KHeXTIDFyCkoNBw==
Fees And Charges -
https://simbli.eboardsolutions com/SU/46sm JEFyHO TgoxhzQIE 1JA==
Fees And Charges -
https://simbli.ehoardsolutions.com/SU/FeWhTzBdYgAPxdZdIxUExA ==

Expendltures And Purchases =

Bids - https://simbli.ehoardsolutions.com/SU/ry0hl BzBDRvRetékukvHHA==

Contracts -

https://simbli.eboardsolutions. com/5U /fXvC3hMz5baWCslshBYCWplusBQQ==

Revolving Funds -

hitps://simbli.eboardsolutions.com/SU/ JslshEY CCuajlwéavghY fulug==
Management Of District Assets/Accounts -

Management Of District Assets/Accounts -
hitps://simbli.eboardsolutions.com/SU/EEPEBK] EmiB3uB1NRgdghws==
Flnanaal Reports And Accountablllty -
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3550
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3554

3554
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3555-E PDF(1)

3580

3580

41124

4212

42124

4231

43124

4331

Financial Reports And Accountability -
https://simbli.eboardsolutions.com/SU/IP5i9D5Bpig ONQIUrXYkrQ==
Green School Operations -
bitps://simbli.eboardsolutions.com/SU/KOGKzABRIZ S Swjll PFfUws==
Energy And Water Management -

hitps://simbli eboardsolutions. com/5U/6U4L YMBogngwmrbpBrWec Q==
Energy And Water Management -
https://simbli.eboardsolutions.com/SU/iAnvY 3ud9coMifpuvKeARg==

Equipment -
hitps://simbli.eboardsolutions.com/SU/ezslshZ HMnYpluscHnfpO2vetUslshg==

Equipment -

Criminal Background Checks For Contractors -

hitps://simbli.eboardsolutions.com/SU/geamrY #5slshaklhn?Z12plusObA==
Food Service/Child Nutrition Program -

https://simbli.eboardsolutions.com/SU/08qM 2 IplusCipasRiU Znhplus2qg==

Food Service/Child Nutrition Program -
https://simbli.eboardsolutions.com/SU/QoPsz5aT68kaWPk2viBDjg==

Summer Meal Program -

hitps://simbli. eboardsolutions.com/SU wzlihV3gKePplusFxGHAIMOEw==
Summer Meal Program -
https://simbli.eboardsolutions.com/SU/byXci7oy4 EQv ) zi7 Satkag==

Free And Reduced Price Meals -
https://simbli.eboardsolutions.com/SU/ Y07 PlISplus2xHEILURmMRH Y 2Q==

Free And Reduced Price Meals -

Other Food Sales -
https://simbli.eboardsclutions. coms/SU/XAZ T vkz Il pluswEugplusbBS 11Vw==

Other Food Sales -
https://simbli.eboardsolutions com/SU/npluszuymEvc WmOUlgsMnalaQ==

Nutrition Program Compliance -

https://sirbli.eboardsolutions.com/SU/XKeOwQEvO2cheo7acl 3BFA==

Nutrition Program Compliance -

https://simbli.eboardsolutions com/SUsukhuacwucDPAtSChuDdS Sw==
District Records -

https://simbli eboardsolutions.com/SU/8fsDIPHvkDCIBSWWILEILA==
District Records -
hitps://simbli.eboardsolutions.com/SU/gX1320gfrMNal pgF5dbh66Q==
Health Examinations -
hitps://simbli.eboardsolutions.com/SU/sILMlslshxl 12Y OPYoMMUI U Fw==
Appointment And Conditions Of Employment -
https://simbli.eboardsolutions.com/SU/IxFxNaSMhpQBwsNObauBL A==

Health Examanatlons -

Staff Development -
hitps://simbli.eboardsolutions.com/SU/FAuFrinlbeyy3kgsTslshNUbg==

Health Examinations -

https://simbli.eboardsolutions com/SU/obiSkBrTaSgKI7TTuV2j8Xw==

Staff Development -
https://simbli.eboardsolutions.com/SU/3BIBFE 9slshi2 AlnlIsFwTag==



5030

5145.6

5145.6-E PDF(1)

Student Wellness -
https://simbli.eboardsolutions.com/SU/CvzKilnplusCH4n 5fplusiplusl 8ljA==
Parental Notifications -
hitps://simbli.ebpardsolutions.com/SU/SuvMNxTHUIOK alluil SAA==
Parental Notifications -

https://simbli.eboardsalutions.com/5U/3aQzL éew2Hslshlwslsh02DTEyMg==
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Regulation 3551: Food Service Operations/Cafeteria Fund Status: ADOPTED
Original Adopted Date: 06/01/2022 | Last Reviewed Date: 06/01/2022

Payments for Meals

The Superintendent or designee shall maintain a system for accurately recording payments received and tracking
meals provided to each student.

At the beginning of the school year, the Superintendent or designee shall communicate the district's meal payment
policies through multiple methods, including, but not limited to:

1. Explaining the meal charge policy within registration materials provided to parents/guardians at the start of the
school year

2. Including the policy in print versiens of student handbooks, if provided to parents/guardians annually

3. Providing the policy whenever parents/guardians are notified regarding the application process for free and
reduced-price meals, such as in the distribution of eligibility forms at the start of the school year

4. Posting the policy on the district's web site

Reimbursement Claims

The Superintendent or designee shall maintain records of the number of meals served each day by school site and by
category of free and reduced-price meals. The Superintendent or designee shall submit reimbursement claims for
school meals to the California Department of Education (CDE) using the online Child Nutrition Information and
Payment System.

Donation of Leftover Food

To minimize waste and reduce food insecurity, the district may provide sharing tables where students and staff may
return appropriate unused cafeteria food items to be made available to students during the course of a regular school
meal time. If food on the sharing tables is not taken by a student, the school cafeteria may donate the food to a food
bank or any other nonprofit charitable organization. {Health and Safety Code 114079)

Food that may be donated includes prepackaged, nonpotentially hazardous food with the packaging still intact and in
good condition, whole uncut produce that complies with Health and Safety Code 113992, unopened bags of sliced
fruit, unopened containers of milk that are immediately stored in a cooling bin maintained at 41 degrees Fahrenheit
or below, and perishable prepackaged food if it is placed in a proper temperature-controlled environment. The
preparation, safety, and donation of food shall be consistent with Health and Safety Code 113980. (Health and
Safety Code 114079)

Cafeteria Fund and Account

All proceeds from food sales and other services offered by the cafeteria shall be deposited in the cafeteria fund as
provided by law. (Education Code 38090, 38093)

The cafeteria fund shall be used only for those expenditures authorized by the Governing Board as necessary for the
operation of school cafeterias in accordance with Education Code 38100-38103, 2 CFR Part 200 Appendix VI, and
the California School Accounting Manual.

The district may use cafeteria funds to supplement the provision of a nutritionally adequate breakfast and/or lunch
to district students when permitted by law.

Any charges to, or transfers from, a food service program shall be dated and accompanied by a written explanation of



the purpose of and basis for the expenditure. (Education Code 38101)

Indirect costs charged to the food service program shall be based on either the district's prior year indirect cost rate
as approved by CDE or the statewide average approved indirect cost rate for the second prior fiscal year, whichever
is less. (Education Code 38101)

Net cash resources in the nonprofit school food service shall not exceed three months' average expenditures. {7 CFR
210.14,220.7)

U.S. Department of Agriculture Foods

The district shall pravide facilities for the storage and control of foods received through the U.S. Department of
Agriculture (USDA) that protect against theft, spoilage, damage, or other loss, Such storage facilities shall maintain
donated foods in sanitary conditions, at the proper temperature and humidity, and with adequate air circulation. The
district shall comply with all federal, state, or local requirements related to food safety and health and procedures for
responding to a food recall, as applicable, and shall obtain all required health inspections. {7 CFR 250.14)

The Superintendent or designee shall maintain inventories of USDA foods in accordance with 7 CFR 250.59 and CDE
procedures, and shall ensure that foods are used before their expiration dates.

USDA donated foods shall be used in school lunches as far as practicable. USDA foods also may be used in other
nonprofit food service activities, including, but not limited to, school breakfasts or other meals, a la carte foods sold
to students, meals served to adults directly involved in the operation and administration of the food service and to
other school staff, and training in nutrition, health, food service, or general home economics instruction for students,
provided that any revenues from such activities accrue to the district's nonprofit food service account. (7 CFR
250.59)

Contracts with Outside Services

The term of any contract for food service management or consulting services shall not exceed one year. Any renewal
of the contract or further requests for proposals to provide such services shall be considered on a year-to-year basis.
{Education Code 45103.5; 7 CFR 210.16)

Any contract for management of the food service operation shall be approved by CDE and comply with the
conditions in Education Code 49554 and 7 CFR 210.16 as applicable. The district shall retain control of the quality,
extent, and general nature of its food services. (Education Code 49554; 42 USC 1758; 7 CFR 210.16)

Any contract for consulting services shall not result in the supervision of food service classified staff by the
management consultant, nor shall it result in the elimination of any food service classified staff or position or have
any adverse effect on the wages, benefits, or other terms and conditions of employment of classified food service
staff or positions. All persons providing consulting services shall be subject to applicable employment conditions
related to health and safety as listed in Education Code 45103.5. (Education Code 45103.5)

Policy Reference Disdalmer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the
policy.

State References Description

5 CCR 15550-15565 School lunch and breakfast programs
Ed. Cade 38080-38086 School meals

Ed. Code 38090-38095 Cafeterias, funds and accounts

Ed. Code 38100-38103 Cafeterias, allocation of charges

Ed. Code 42646 Alternate payroll procedure

Ed. Code 45103.5 Contracts for management consulting services; restrictions



Ed. Code 49490-49493

Ed. Code 49500-49505

Ed. Code 49550-49564.5
Ed. Code 49554

Ed. Code 49580-49581
F&A Code 58595

H&S Code 113700-114437
Pub. Cont. Code 2000-2002

Pub. Cont. Code 20111

Federal References

2 CFR 200

2 CFR 200.318-200.326
2 CFR 200.400-200.475
2 CFR 200.56

42 USC 1751-1769j

42 USC 1771-1793

42 USC 1773

7 CFR 210.1-210.31

7 CFR 210.1-210.33

7 CFR 220.1-220.21

7 CFR 220.1-220.22

7CFR 245.8

7 CFR 250.1-250.70

Management Resources References
CA Department of Education Publication

California Department of Education Publication

California Department of Education Publication

California Department of Education Publication
California Department of Education Publication

California Department of Education Publication

U.S. Department of Agriculture Publication

U.S. Department of Agriculture Publication

U.5. Department of Agriculture Publication

U.S. Department of Agriculture Publication
U.S. Dept of Agriculture Publication

School breakfast and lunch programs

School meals

Meals for needy students

Contract for services

Food recovery program

Preference for California-grown agricultural products
California Retail Food Code; sanitation and safety requirements
Responsive bidders

Contracts over $50,000; contracts for construction; award to lowest
responsible bidder

Description

Appendix VII Indirect cost proposals
Procurement standards

Cost principles

indirect costs, definition

School Lunch Program

Child nutrition

School Breakfast Program

National School Lunch Program
National School Lunch Program
National School Breakfast Program
National School Breakfast Program

Nondiscrimination practices for students eligible for free and reduced price
meal and free milk

USDA foods

Description
California School Accounting Manual

Pricing of Adult Meals in the National School Lunch and School Breakfast
Programs, NSD Management Bulletin, SNP-04-2021, August 2021

Procuring and Monitoring of Food Service Management Contracts, NSD
Management Bulletin, SNP-13-2015, January 2015

Cafeteria Funds--Allowable Uses, NSD Management Bulletin, NSD-SNP-05-
2020, February 2020

Food Distribution Program Administrative Manual

Storage and Inventory Management of U.S. Department of Agriculture
Foods, NSD Management Bulletin, FDP-01-2018, January 2018

Indirect Costs: Guidance for State Agencies and School Foed Authorities SP
60-2016, September 2014

Compliance with and Enforcement of the Buy American Provision in the
National School Lunch Program, SP-38-2017, June 2017

Discretionary Elimination of Reduced Price Charges in the School Meal
Programs, SP 17-2014, January 2014

Unpaid Meal Charges: Local Meal Charge Policies, SP-46-2016, July 2016
School Meals - FAQs



Website

Website

Website

Cross References

0410

1113

1113

1113-E(1)

1340

1340

3100

3100

3110

3230

3230

3260

3260

3300

3311
3311

3312

3314.2

3400

3400

3460

3460

U.S. Department of Agriculture, Food and Nutrition Service -

https://simbli.eboardsolutions.com/SU/\Wryé HDSBSTBkin7BgplusR 7B ==

California Department of Education, Nutrition Services Division -

https://simbli.eboardsolutions com/SU/OSxpn2rTEL2uz0BslshlorGXG==

California School Nutrition Association -

Description

Nondiscrimination In District Programs And Activities -
hitps://simbli.eboardsolutions.com/SU/rplusplusaBQeAE4bUpZiBFBO9d0==
District And School Web Sites -
https://simbli.eboardsolutions com/SU/tuHL 5 iVCCIcBxIRIGHw==

District And School Web Sites -
https://simbli.eboardsclutions.com/SU/Z EoWA4ZKHc T Infql xRTR 1 fwy==

District And School Web Sites -
https://simbli.eboardsolutions. com/SU/STLslshB3D1 nplusoytHTlsMaew==

Access To District Records -

https.//simbli.eboardsolutions.com/SU/xf1Aslshslsh7GO4WA2Z IwF Hedng==

Access To District Records -

https://simbli.eboardsolutions.com/SU/geCBzekrVuucd?EFStBmQQ ==
Budget -
https://simbli.eboardsolutions.com/5U/jyvplusBDTDZP2PfaN HUb1F Q==
Budget -
https://simbli.ehoardsolutions.com/SU/msAckubxyvwNnuplus4506T 7slshw==

Transfer Of Funds -

Federal Grant Funds -
https://simbli.eboardselutions.com/SU/OVHITIRIC0a1a0711 TFHY g==
Federal Grant Funds -

https://simbli.eboardsolutions com/SU/pHfysr2KHeXTIDFyChol Bw==
Fees And Charges -
https://simbli.eboardsolutions.com/SU/46sm)EFyHQTgoxbzQIE 1A ==

Fees And Charges -
https://simbli.eboardsolutions.com/SU/FeWhTzBdYgA%xdZd3xUExA ==

Expenditures And Purchases -

https://simbli.eboardsolutions. com/SU/mye0QYRINAWIL xpi X7 CEPuQ)==
Bids -
bttps://simbli.eboardsolutions.com/SU/HcKFHUZFNSA]?DplusIHCDH40==
Bids - https.//s
Contracts -
hitps://simbli.eboardsolutions.com/SU/fXyC3hMzSbaEW CslshBY CWplusBQC ==

Revolvmg Funds -

Management Of District Assets/Accounts -
https://simbli.eboardsolutions.com/SU/qQg20s0VigKvS1coVhs0Pg==

Management Of District Assets/Accounts -

Financial Reports And Accountability -
hitps://simbli.eboardsolutions.cam/SU/OcsifafQslsheiBhwlwWE sitCre=
Financial Reports And Accountablhty -




3510

3511

3511

3512

3512-E PDF(1)

3515.6

3550

3550

3552

3552

3553

3553

3554

3554

3555

3555-E PDF(1)

3580

3580

41124

4212

42124

4231

43124

4331

5030

Green School Operations -
https://simbli.eboardsolutions.com/SU/KOGKzABRIZSdwellLPF fUw==
Energy And Water Management -
hitps://simbli.eboardsolutlons.com/SU/EU4LYMBogngwmrbpBzWee Q==
Energy And Water Management -

https://simbli.eboardsolutions.com/SU/iAnvY 3u49coMifpavKeARg==

Equipment -

hitps.//simbli.eboardsolutions.com/5U/ezslshZ HMnYpluscHnfpO2vzilslshg==

Equipment -

hitps://simbli.eboardsolutions.com/SU/vT6e Qv 7UTkIIKIROgV plusiBg==

Criminal Background Checks For Contractors -

Food Service/Child Nutrition Program -
https://simbli.eboardsolutions.com/SU/0BgM2 IplusCipasRtU7nhplus2qg==

Food Service/Child Nutrition Program -

https://simbli.eboardsolitions com/SU/Qo9sz5aT6BknWPk2viBDjg==
Summer Meal Program -

https://simbli.eboardsolutions.com/SU/ wrlihV3gK9PplusFxGHAROEw==
Summer Meal Program -

https://simbli.eboardsolutions. com/SU/byXci7oy4 EQy IziZ Satkag==

Free And Reduced Price Meals -
https://simbli.eboardsolutions.com/SUYO7PISplus2xHEL URMBHY 70 ==
Free And Reduced Price Meals -

https://simbli eboardsolutions.com/SU/005codsXK4An7 L 2TouWacg==
Other Food Sales -
https://simbli.eboardsolutions.com/SU XA T vz Il pluswEugplush BS 1 [w==
Other Food Sales -

https://simbli.eboardsolitions com/SU/npluszuymEve WmOUIlgsNndlaQ==

Nutrition Program Compliance -

https://simbli.eboardsolutions com/SU/XKeOwQEvO2chen7acl 3BFA==

Nutrition Program Compliance -

https://simbli ehoardsolutions.com/SU /ukhuacwiuc DP1t5ChuDdS 3w ==

District Records -
https://simbli.eboardsolutions.com/SU/8fsNIHykDCIBSYWLENIA==
District Records -
https://simbli.eboardsolutions.com/SU/gX1320gfriMal pgF Sdhh&&C0 ==
Health Examinations -
hitps://simbli.eboardsolutions.com/SU/sILMIslshxl12YOPYoMMU2U 7w==
Appointment And Conditions Of Employment -
https://simbli.eboardsolutions.com/SU/xFxNaSMbhpQBwsNObauB| A==
Health Examinations -
https://simbli.eboardsolutions.com/SU/RQIwSKZICOmkqEEHCUvALA==
Staff Development -
hitps://simbli.eboardsolutions.com/SU/FAUFrInlbcyy3kgsTslshMNU dg==
Health Examinations -
https://simbli.eboardsolutions.com/SU/obiSk8rTaSgKI7TuV 2jBXw==
Staff Development -
hitps://simbli.eboardsolutions.com/SU/3BIBFE?sIshf2AlnllsFwTag==

Student Wellness -

https://simbli.eboardsolutions.com/SU/CvzKilnplusCH4n5fplusjplusiBljA==



Parental Notifications -

] httos://simbli shoardsohutions.com/SU/SuyNxTHU JOXfallL i1 SAA==

Parental Notifications -

5145.6-k PDF(1) hitps://simbli.ehoardsolutions.com/SU/3a0Qz| dew2Hslshiwslsh02DTEyMg==
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The Governing Board recognizes that adequate nutrition is essential to the development, health and well-being, and
learning of all students. The Superintendent or designee shall facilitate and encourage the participation of all
students in the district's food service program.

Each school day, the district shall provide, free of charge, a nutritionally adequate breakfast and lunch for any student
who requests a meal. {Education Code 49501.5)

To provide optimal nutrition and ensure that schools receive maximum federal meal reimbursement, the
Superintendent or designee shall assess the eligibility of district schools to operate a federal universal meal service
provision, such as Provision 2 or the Community Eligibility Provision, pursuant to 42 USC 175%a. The
Superintendent or designee shall submit an application to operate a federal universal meal provision to the California
Department of Education (CDE) on behalf of any district school that meets the definition of a "high poverty school.”
{Education Code 49564.3)

The Superintendent or designee shall ensure that meals served under the school nutrition program meet applicable
state and/or federal nutritional standards in accordance with law, Board policy, and administrative regulation.

The Board shall approve, and shall submit to CDE for approval, a plan that ensures that students eligible to receive
free or reduced-price meals are not treated differently from other students and that meets other requirements
specified in Education Code 49557.

Confidentiality/Release of Records

All applications and records related to eligibility for the free and reduced-price meal program shall be confidential
and may not be disclosed except as provided by law and authorized by the Board or pursuant to a court order.
{Education Code 49558)

The Board authorizes designated employees to use records pertaining to an individual student’s eligibility for the free
and reduced-price meal program for the following purposes: (Education Code 49558)

1. Disaggregation of academic achievement data

2. ldentification of students eligible for services under the federal Elementary and Secondary Education Act
pursuant to 20 USC 6301-6576

3. Facilitation of targeted educational services and supports to individual students based on the local control
accountability plan

If a student transfers from the district to another district, charter school, county office of education program, or
private school, the Superintendent or designee may share the student's meal eligibility information to the other
educational agency to assist that other educational agency in ensuring that the student continues to receive school
meals.

The Superintendent or designee may release the name and eligibility status of a student participating in the free or
reduced-price meal program to another school district, charter schoaol, or county office of education that is serving a
student living in the same household for purposes related to program eligibility and data used in local control funding
formula (LCFF) calculations. (Education Code 49558)

The Superintendent or designee may release the name and eligibility status of a student participating in the free or
reduced-price meal program to the Superintendent of Public instruction for purposes of determining allocations
under the LCFF and for assessing accountability of that funding. {Education Code 49558)



The Superintendent or designee may release information on the school lunch program application to the local agency
that determines eligibility for participation in the Medi-Cal program if the student has been approved for free meals
or, if included in the agreement with the local agency, for reduced-price meals. The Superintendent or designee also
may release informaticn on the school lunch application to the local agency that determines eligibility for CalFresh or
another nutrition assistance program authorized under 7 CFR 210.1 if the student has been approved for free or
reduced-price meals. Information may be released for these purposes only if the student's parent/guardian consents
to the sharing of information and the district has entered inte a memorandum of understanding with the local agency

which, at a minimum, includes the roles and responsibilities of the district and local agency and the process for
sharing the information. After sharing information with the lacal agency for purposes of determining eligibility for
that program, no further information shall be shared unless otherwise authorized by law. (Education Code 49557.2,

49557.3, 49558)

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the

policy.

State References

5CCR 15510

5 CCR 15530-15535

5 CCR 15550-15565

Ed. Code 48980

Ed. Code 49430-49434
Ed. Code 49490-49494
£d. Code 49500-49505
Ed. Code 49501.5

Ed. Code 49510-49520
Ed. Code 49530-49536
Ed. Code 49547-49548.3
Ed. Code 49550-49564.5
Ed. Code 49564.3

Federal References
20USC 1232g

20 USC 6301-6576
42 USC 1751-1769j
42 USC 1771-1791
42 USC 1773

7 CFR 210.1-210.31
7 CFR 220.10-220.21
7 CFR 245.1-245.13

Management Resources References

California Department of Education Publication

CSBA Publication

Description

Mandatory meals for needy students
Nutrition education

School lunch and breakfast programs
Parent/Guardian notifications

Pupil Nutrition, Health, and Achievement Act of 2001
School breakfast and lunch programs
School meals

California Universal Meals Program
Nutrition

Child Nutrition Act

Comprehensive nutrition services
Meals for needy students

High-poverty schools; universal meal service

Description

Family Educational Rights and Privacy Act (FERPA) of 1974

Title | Improving the Academic Achievement of the Disadvantaged
School Lunch Program

Child nutrition

School Breakfast Program

National School Lunch Program

National School Breakfast Program

Eligibility for free and reduced-price meals and free milk

Description

Clarification on the Sharing of Individual Student Eligibility Information for
Local Control and Accountability Plan Purposes, Management Bulletin SNP-
02-2018, May 2018

Student Wellness: A Healthy Food and Physical Activity Policy Resource
Guide, 2012



Monitoring for Success: A Guide for Assessing and Strengthening Student

CSBA Publication Wellness Policies, rev, 2012

Provision 2 Guidance: National School Lunch and School Breakfast
Programs, Summer 2002

Eligibility Manual for School Meals: Determining and Verifying Eligibility,

U.S. Department of Agriculture Publication

U.S. Dept of Agriculture Publication July 2017
Website U.5. Department of Agriculture, Food and Nutrition Service -
hitps://simbli.eboardsolutions.com/SU/MWryaHD6BSTBkfn7 BaplusR7BO==
Website Nourish California -
https://simbli.eboardsolutions.com/SU/5GeuVdUTHE4a L GINFy4PTg==
Website California Project LEAN (Leaders Encouraging Activity and Nutrition} -
hitps://simbli.eboardsolutions com/SU/lzuChbhn3rBrfeZ TSNoVCw==
Website California Department of Education, Nutrition Services Division -
https://simbli eboardsclutions.com/SU/Q5xpn2rTFL 2uz0BslshlorGXQ==
Website CSBA -
https://simbli.eboardsolutions com/SU /MW 30xkK2F PsDsQBnMIENxGg==
Cross References Description
0200 Goals For The School District -
https://simbli.eboardsolutions.com/SU/2]200 ) ApxGvO%isl1lyDBg==
Nondiscrimination In District Programs And Activities -
0410 R -
https://simbli.eboardsolutions.com/SU/rplusplusaBQeAE4bURZIBFBOSdG ==
0460 Lacal Control And Accountability Plan -
hitps://simbli.eboardsolutions.com/SU/fwFbmaz SQUQOAIZDbzBBg==
0460 Local Control And Accountability Plan -
https://simbli.eboardsolutions.com/SU/NBhGSxBfXall gcl PIYKRFw==
0470 COVID-19 Mitigation Plan -
hitps://simbli.eboardsolutions.com/SU/UonRXGéL PiZI7EgvplusaAdBg==
1340 Access To District Records -
hitps://simbli eboardsolutions. com/SU/xf1 Aslshslsh7GOAWAZ T 2wl Hedng==
1340 Access To District Records -
https://simbli.eboardsolutions.com/SU/gcCBzekrYuucd?EFStBMQQ==
1400 Relations Between Other Governmental Agencies And The Schools -
https.//simbli.eboardsolutions.com/SU/v IHEZKCHINwWIEfGnHx4CA==
3100 Budget -
https://simbli eboardsolutions com/SU/jyvplusBOTDZP2PfaMItUb1F Q==
Budget -
3100 https://simbli.eboardsolutions.com/SU/msAckubowhnuplusd5O6T Zsishw==
2250 Transportation Fees -
hitps:/fsimbli.eboardsolutions.com/SU/52ynht EZ tk37HODhBatpZ w==
Transportation Fees -
3250 https://simbli.eboardsolutions.com/SU/83al jBFLBoIAUBQRhSL wmg==
3260 Fees And Charges -
https://simbli eboardsolutions.com/SU/44smIEFyHOTgoxhzQIE | A==
Fees And Charges -
3260 https://simbli.eboardsolutions.com/SU/FeWhT2BdYgAFxdZdIxUExA==
3550 Food Service/Child Nutrition Program -
https://simbli eboardsolutions.com/SU/08gN2 IplusCipasRtU 7nhplus2ag==

3550 Food Service/Child Nutrition Program -
https://simbli.eboardsolutions.com/SU/Qo9sz5aTABkn\WPk2viBDjg==



3551

3551

3552

3552

3554

3554

3555

3555-E PDF(1)

4119.23

4219.23

4319.23

5030

5117

5117

5125

5125

5141.6

5141.6

51453

51453

5145.6

5145.6-E PDF(1)

5148

5148

5148.2

Food Service Operations/Cafeteria Fund -
https://simbli.eboardsclutions. com/SU/aWC2AHySMLmMLvgBaeqp7g==

Food Service Operations/Cafeteria Fund -

hitps://simbli eboardsolutions.com/SU/MNsIKZ 3UxVB4jySglgHITWg==

Summer Meal Program -

Summer Meal Program -

hitps://simbli.eboardsolutions.com/SU /by Xci7oy4EQuiziZ Satkag==
Other Food Sales -

Other Food Sales -
hitps://simbli.ebpardsolutions.com/SU/npluszuymEveWmDUIgsMnélaQ==
Nutrition Program Compliance -

https://simblieboardsolutions com/SU/XKeOwQEvO2cheo7ac L3IBFA==

Nutrition Program Compliance -

https://simbli.eboardsolutions.com/SU/ukhuacwucDP1t5CkuDd53w==

Unauthorized Release Of Confidential/Privileged Information -
hittps://simbli.eboardsolutions.com/SU/2wFCPnGEM48E3kplusPslshi0slshSw==

Unauthorized Release Of Confidential/Privileged Information -

https://simbli.eboardsolutions.com/5U/DzT84jcjiN31dASodXsIshFoA==

Unauthonzed Release Of ConfldentlaI/Prlwleged Inforrnatlon -

Interdistrict Attendance -

https://simbli.eboardsolutions.com/SU/beBUrQ5tYpPB{Y{PslshiOslshgg=

Interdlstnct Attendance -

Student Records -
hitps://simbli eboardsolutions.com/SU/ iwdxwianB7slshn7ptplustrREaS A==

Student Records -

School Health Services -

https://simbli.eboardsolutions.com/SU/KxDBTjskEdIURZGJIBFRPw==
School Health Services -
https://simblieboardsolutions.com/SU/OvHj1CrosClePopplusArHjplusg==
Nondiscrimination/Harassment -
https://simbli.eboardsolutions.com/SU/m3DBkgChY {7 5xXSrWEY 27 0==
Nondiscrimination/Harassment -

https:{/simbli.eboardsolutions.com/SU/2viABQdVi4fFrislsho?qlzfg==

Parental Notlflcatlons -

Parental Notifications -
https.//simbli.eboardsalutions. com/SU/3a0z| Sew?HslshiwslshG2DTEyMg==
Child Care And Development -

Child Care And Development -
hitps://simbli.eboardsolutions.com/SU/IPI7b2rDSMZYxull H?On R A==

Before/After School Programs -



5148.2

6162.51

6162.51

6171

6171

6173

6173

6173-E PDF(1)

6173-E PDF(2)

61731

61731

6175

6175

6176

6177

Before/After School Programs -
https://simbli.eboardsolutions.com/SU/6TCzxijsd25hlyeXCi1IX Q==

State Academic Achievement Tests -
https://simbli.eboardsclutions.com/SU/NdgSEfNslshhwaBKplusUkKHo40A ==

State Academic Achievement Tests -

https://simbli.eboardsolutions.com/SU /o7 bkEwY teuOmkplusFSH 7PN Q==

Title | Programs -
hitps://simbli.ehoardsolutions.com/SU/pABMACiSvEUh&jSIgfA2g A==
Title | Programs -

https://simbli eboardsolutions.com/SU/Dbh?ejHszdfmem16990EQQ ==~
Education For Homeless Children -
hitps://simbli.eboardsolutions.com/SU/zsjkyhfKAplusFQR2 1mnjd 3hw==
Education For Homeless Children -

Education For Homeless Children -

https://simbli.eboardsolutions. com/SU/WeRWxD20iReBeziN3aKzplusQ==

Education For Homeless Children -

Educatlon For Foster Youth -

Education For Foster Youth -
hitps://simbli.eboardsolutions.com/SU/r?gaWHVSEIl uKk&sBKjMw==
Migrant Education Program -
hitps://simbli.eboardsolutions. com/SU/rol eyXGgp5103jclSslshGl A==

Migrant Education Program -

hitps://simbli.eboardsolutions.com/5U/eFi1675F 337 kvAHsw1fl7g==

Weekend/Saturday Classes -
https://simbli.eboardsolutions.com/SU/gT2qUaycslshwAqFdyaRagF dw==

Summer Learning Programs -

https://simbli.eboardsolutions com/SU/ezgaj3pDRTAplus4BOSILIGrw==
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Applications

The Superintendent or designee shall ensure that the district's application form for free and reduced-price meals and
related materials include the statements specified in Education Code 49557 and 7 CFR 245.5. The district's
application packet shall include the notifications and information listed in Education Code 49557.2.

The application form and related information shall be distributed in paper form to all parents/guardians at the
beginning of each school year and shall be available to students at all times during the school day. {Education Code
48980, 49520; 42 USC 1758; 7 CFR 245.5)

In addition, the district application form for free and reduced price meals shall be available online. The online
application form shall require completion of only those questions necessary for determining eligibility, contain clear
instructions for families that are homeless or migrant, and comply with other requirements specified in Education
Code 49557.

An application form and related information shall also be provided whenever a new student is enrolled.

At the beginning of each school year, the Superintendent or designee shall send a public release, containing the same
information supplied to parents/guardians and including eligibility criteria, to local media, the local unemployment
office, and any major employers in the district attendance area contemplating large layoffs. Copies of the public
release shall be made available upon request to any interested person. (7 CFR 245.5)

Eligibility

The Superintendent or designee shall determine students’ eligibility for the free and reduced-price meal program
based on the criteria specified in 42 USC 1758 and 1773 and 7 CFR 245.1-245.13 and made available by the
California Department of Education.

Participants in the CalFresh, California Work Opportunity and Responsibility to Kids {CalWORKS), and Medi-Catl
programs shall be directly certified for enrollment in the free and reduced-price meal program without further
application. Participants in other state or federal programs may be directly certified when authorized by law.
(Education Code 49561, 49562; 42 USC 1758; 7 CFR 245.6)

Verification of Eligibility

Not later than November 15 of each year, the Superintendent or designee shall verify the eligibility of a sample of
household applications approved for the school year in accordance with the sample sizes and procedures specified in
42 USC 1758 and 7 CFR 245.6a. (42 USC 1758; 7 CFR 245.6a)

If the review indicates that the initial eligibility determination is correct, the Superintendent or designee shall verify
the approved household application. If the review indicates that the initial eligibility determination is incorrect, the
Superintendent or designee shall: (42 USC 1758; 7 CFR 245.6a)

1. If the eligibility status changes from reduced price to free, make the increased benefits immediately available
and notify the household of the change in benefits

2. If the eligibility status changes from free to reduced price, first verify the application, then notify the household
of the correct eligibility status, and, when required by law, send a notice of adverse action as described below

3. If the eligibility status changes from free or reduced price to paid, send the household a notice of adverse
action as described below



If as a result of verification activities, the eligibility of a household that is receiving free or reduced-price benefits
cannot be confirmed, or if the household fails to cooperate with verification efforts, the Superintendent or designee
shall reduce or terminate benefits, as applicable, and shail properly document and retain on file in the district the
reasons for the household's ineligibility. At least 10 days prior to the actual reduction or termination, the
Superintendent or designee shall send a notice of adverse action to the household. The notice shall advise the
household of: (7 CFR 245.6a)

1. The change and the reasons for the change

2. The right to appeal, when the appeal must be filed to ensure continued benefits while awaiting a hearing and
decision, and instructions on how to appeal

3. The right to reapply at any time during the school year

Confidentiality/Release of Records

The Superintendent designates the following district employee(s) to disclose a student’s name and eligibility status
from individual meal records only for the purpose of disaggregation of academic achievement data and/or the
provision of services under the federal Elementary and Secondary Education Act pursuant to 20 USC 6301-6576.

(title or position)

In permitting the disclosure of student records for such purposes, the Superintendent or designee shall ensure that:
(Education Code 49558)

1. No individual indicators of participation in the free and reduced-price meal program are maintained in the
permanent records of any student if not otherwise allowed by law.

2. Information regarding individual student participation in the free and reduced-price meal program is not
publicly released.

3. All other confidentiality provisions required by law are met.

4. Information collected regarding individual students certified to participate in the free and reduced-price meal
program is destroyed when no longer needed for its intended purpose.

Nondiscrimination Plan

In implementing the district's food service programs for students who are eligible to receive free or reduced-price
meals, the district shall ensure the folowing: (Education Code 49557; 42 USC 1758)

1. The names of the students shall not be published, posted, or announced in any manner, or used for any
purpose other than the National School Lunch and School Breakfast Programs, unless otherwise provided by
law.

2. There shall be no overt identification of any of the students by the use of special tokens or tickets or by any
other means.

3. The students shall not be required to work for their meals.

4. The students shall not be required to use a separate dining area, go through a separate serving line or entrance,
or consume their meals at a different time.

Policy Reference Disdlaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the

policy.

State References Description



5 CCR 15510

5 CCR 15530-15535

5 CCR 15550-15565

Ed. Code 48980

Ed. Code 49430-49434
Ed. Code 49490-49494
Ed. Code 49500-49505
Ed. Code 49501.5

Ed. Code 49510-49520
Ed. Code 49530-49536
Ed. Code 49547-49548.3
Ed. Code 49550-49564.5
Ed. Code 49564.3

Federal References
20 USC 1232g

20 USC 6301-6576
42 USC 1751-1769
42 USC 1771-1791
42USC 1773

7 CFR 210.1-210.31
7 CFR 220.10-220.21
7 CFR 245.1-245.13

Management Resources References

California Department of Education Publication

CSBA Publication

CSBA Publication

U.S. Department of Agriculture Publication

U.S. Dept of Agriculture Publication

Website

Website

Website

Website

Website

Mandatory meals for needy students
Nutrition education

School lunch and breakfast programs
Parent/Guardian notifications

Pupil Nutrition, Health, and Achievement Act of 2001
School breakfast and lunch programs
School meals

California Universal Meals Program
Nutrition

Child Nutrition Act

Comprehensive nutrition services
Meals for needy students

High-poverty schools; universal meal service

Description

Family Educational Rights and Privacy Act (FERPA) of 1974

Title | Improving the Academic Achievement of the Disadvantaged
School Lunch Program

Child nutrition

School Breakfast Program

National School Lunch Program

National School Breakfast Program

Eligibility for free and reduced-price meals and free milk

Description

Clarification on the Sharing of Individual Student Eligibility Information for
Local Contral and Accountability Plan Purposes, Management Bulletin SNP-
02-2018, May 2018

Student Wellness: A Healthy Food and Physical Activity Policy Resource
Guide, 2012

Monitoring for Success: A Guide for Assessing and Strengthening Student
Wellness Policies, rev. 2012

Provision 2 Guidance: National School Lunch and School Breakfast
Programs, Summer 2002

Eligibility Manual for School Meals: Determining and Verifying Eligibility,
July 2017

U.S. Department of Agriculture, Food and Nutrition Service -
https://simbli.eboardsalutions.com/SU T WryHDABSTBkfn7 BgplusRYBO==

Nourish California -
hitps://simbli eboardsolutions.com/SU/5GeuVdUTHE4al GINFy4PTg==

California Project LEAN {Leaders Encouraging Activity and Nutrition) -
hitps://simbli.eboardsalutions.com/SU/lzuCbhhndrBrfe Z TSNV Cw==

California Department of Education, Nutrition Services Division -

hitps://simbli.eboardsolutions com/SU/OSxpn2r TFL 2uz08slshlorGX Q==

CSBA -
https://simbli.eboardsolutions.com/SUMWI0xkK2FPsDsOBnMIENxGg==
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1340
1400
3100
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3250
3250
3260
3260
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3550
3551
3551
3552
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3554
3554
3555

3555-E PDF(1)

Description

Goals For The School District -
https://simbli.eboardsolutions.com/SU/9j200 ) ApxGvOPisl 1lyDBg==
Nondiscrimination In District Programs And Activities -

hitps://simbli.eboardsolutions.com/SU/rplusplusaBOe AE4bUpZiBFBO A0 ==
Local Control And Accountability Plan -
WIMWMEEW
Local Control And Accountability Plan -

https://simbli.eboardsolutions. com/SU/NEbGSxBfXall grl PIYKRIw==
COVID-192 Mitigation Plan -
hitps://simbli.eboardsolutions.com/SU/UonRXGALPIZI7EgvplusqAdBg ==
Access To District Records -

https://simbli.eboardsolutions.com/SU/xf1 Aslshslsh7GO4WAZZ 2wFHe4ng==
Access To District Records -
hitps://simbli.eboardsolutions.com/SU/gcCBzekrVuucd 9EFStBmOQ==

Relations Between Other Governmental Agencies And The Schools -

hitpe://simbli.eboardsolutions.com/SU/AvIHIZKCHUNWIEIGaHx4CA==

Budget -
hitps://simbli.eboardsolutions.com/SU/jywplusBDTDZ P2 Pfak JtUb1FQ==

Transportation Fees -
https://simbli.eboardsolutions. com/SU/ S 2vnhtE 7tk 37HODbBatpZ w==
Transportation Fees -

hitps://simbli.eboardsolutions.com/SU/83al jBFLBolAUBgRhEl wmg==
Fees And Charges S

Fees And Charges -
https://simbli.eboardsolutions.com/SU/Fe\WbTzBdYgASxd7dAxUExA==
Food Service/Child Nutrition Program -
https://simbli.eboardsolutions.com/SU/08gN2 plusCipasRtU7nhplus2qg==
Food Service/Child Nutrition Program -
https://simbli.eboardsolutions.com/SU/Qo%s25aT68knWPk2viBDjg==
Food Service Operations/Cafeteria Fund -
hitps://simbli.eboardsolutions.com/SU/aWC2AHySNLmMLyvgBaeqpTg==
Food Service Operations/Cafeteria Fund -
hitps://simbli.eboardsolutions.com/SU/MsIKZ 3UxVE4jySglgHIT\We==
Summer Meal Program -

hitps://simbli.eboardsolutions.com/SU/wzUihV 3gK?PplusFxGHAOFw==

Summer Meal Program -

Other Food Sales -
https://simbli.ehoardsolutions.com/SU/XAZZvkz Il pluswEugplusbBS1IVw==
Other Food Sales -

Nutrition Program Compliance -

https://simbli.eboardsolutions.com/SU/XKeOwOEvO2chenTacl 3BFA==

Nutntlon Program Compllance -
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6162.51

6162.51
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Unauthorized Release Of Confidential/Privileged Information -

hitps://simbli.eboardsolutions.com/5U/2wF CPnGtM48I3kplusPslshl0slshSw==

Unauthorized Release Of Confidential/Privileged Information -

https://simbli eboardsolutions com/SU/DzTE4jcjiN31dASadXslshEnh==

Unauthorized Release Of Confidential/Privileged Information -
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Interdistrict Attendance -

Interdistrict Attendance -
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Child Care And Development -
https://simbli.eboardsolutions.com/SU/ gV 1 5kvMé4 Y ni0sIshEytQgaf==

Child Care And Development -

https://simbli.eboardsolutions com/SUAPIZb2rDSMZYxull H?O0nRA==
Before/After School Programs -
https://simbli.eboardsolutions.com/SU/ZCXkdpnONOWLDDYWmvGMPw==
Before/After Schoo! Programs -
hitps://simbli.eboardsolutions.com/SU/ETCaxijSd25hlveXCj1 IO ==

State Academlc Achievement Tests -

State Academic Achievement Tests -

https://simbli eboardsolutions com/SU/oZ bkKwYtcuOmkplusFSH7 P
Title | Programs -
hitps://simbli.eboardsolutions.com/SU/pd BMACjSvFUhSjSIgfAZ g A==

Title | Programs -

https://simbli.eboardsolutions.com/SU/Dbh?eHszdfmrm16990EQQ==
Education For Homeless Children -
https://simbli eboardsolutions.com/SU/ zsjlevhfKAplusFOQR2 1 mnjd 3hw==

Education For Homeless Children -

Education For Homeless Chlldren -
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Verification of Credentials

The Superintendent or designee shall verify that each employee in a position requiring certification qualifications
possesses a valid certification document issued by the Commission on Teacher Credentialing (CTC). Such verification
shall occur not later than 60 days after the commencement of employment or the renewal of a credential.
{Education Code 44857}

The Superintendent or designee shall verify that any person who is employed by the district while CTC is processing
the application for certification possesses a temporary certificate based on a demonstration of basic skills and
completion of a criminal background check. (Education Code 44332, 44332.5, 44332.6)

The Superintendent or designee shall maintain records of the appropriate certification of all employees serving in
certificated positions.

Basic Skills Proficiency
The district shall not initially hire a person in a position requiring certification, on a permanent, temporary, or

substitute basis, unless that person has demonstrated basic skills proficiency in reading, writing, and mathematics or
is specifically exempted from the requirement by law. (Education Code 44252, 44252.6, 44830)

A person may demonstrate basic skills proficiency in reading, writing, and mathematics by:

1. Passage of the California Basic Educational Skills Test (CBEST) {Education Code 44252.5)
2. Passage of the California Subject Examinations for Teachers plus Writing Skills Examination

3. Passage of the California State University (CSU) Early Assessment Program or the CSU Placement
Examinations (Education Code 44252)

4, Achieving a qualifying score on the Scholastic Aptitude Test or the American College Test (Education Code
44252)

5. Achieving a qualifying score on College Board Advanced Placement Examinations

6. Passage of a basic skills examination from another state

~

Qualifying coursework (Education Code 44252)

o

Qualifying coursework and exams (Education Code 44252)

The district may hire a certificated employee who has not taken a test of basic skills proficiency if the employee has
not yet been afforded the opportunity to take the test, provided that the employee takes the test at the earliest
opportunity. The employee may remain employed by the district pending the receipt of the test results. {Education
Code 44830)

An out-of-state prepared teacher shall meet the basic skills requirement within one year of being issued a California
preliminary credential by CTC unless the teacher has compieted a basic skills proficiency test in another state, passed
a basic skills proficiency test developed and administered by the district, by cooperating districts or by the county
office of education (COE), or is otherwise exempted by law. The district shall develop a basic skills proficiency test,
which shall be at least equivalent to the district test required for high school graduation, for purposes of assessing
out-of-state prepared teachers pending completion of the basic skills requirement. (Education Code 44252,
44274.2; 5 CCR 80071.4, 80413.3}



Any person holding or applying for a "designated subjects special subjects" credential which does not require
possession of a bachelor's degree shall pass a district proficiency test in lieu of meeting the state basic skills
proficiency requirement. (Education Code 44252, 44830)

The district may charge a fee to cover the costs of developing, administering, and grading the district proficiency test.
{Education Code 44252, 44830)

Short-Term Staff Permit

The district may request that CTC issue a short-term staff permit {STSP) to a qualified applicant whenever there is a
need to immediately fill a classroom based on unforeseen circumstances, including, but not limited to: (5 CCR
80021)

1. Enrollment adjustments requiring the addition of another teacher
2. Inability of the teacher of record to finish the school year due to approved leave or iliness

3. The applicant's need for additional time to complete preservice requirements for enroliment inte an approved
internship program

4. Inability of the applicant to enroll in an approved internship program due to timelines or lack of space in the
program

5. Unavailability of a third-year extension of an internship program or the applicant's withdrawal from an
internship program

The Superintendent or designee shall ensure that the applicant possesses a bachelor's or higher degree from a
regionally accredited college or university, has met the basic skills proficiency requirement unless exempted by state
law or regulations, and has satisfied the coursework/experience requirements specified in 5 CCR 80021 for the
multiple subject, single subject, or education specialist STSP as appropriate. (5 CCR 80021)

When requesting issuance of an STSP, the Superintendent or designee shall submit to CTC: {5 CCR 80021}

1. Verification that the district has conducted a local recruitment for the permit being requested

2. Verification that the district has provided the permit holder with orientation to the curriculum and to
instruction and classroom management techniques and has assigned a mentor teacher for the term of the
permit

3. Written justification for the permit signed by the Superintendent or designee

The holder of an STSP may be assigned to provide the same service as a holder of a multiple subject, single subject,
or education specialist credential in accordance with the authorizations specified on the permit. {5 CCR 80021)

Provisional Internship Permit

Before requesting that CTC issue a provisional internship permit (PIP), the district shall conduct a diligent search for a
suitable credentialed teacher or intern, including, but not limited to, distributing job announcements, contacting
coliege and university placement centers, and advertising in print or electronic media. (5 CCR 80021.1)

Whenever a suitable credentialed teacher cannot be found after a diligent search, the Superintendent or designee
may request that CTC issue a PIP to an applicant who possesses a bachelor's or higher degree from a regionally
accredited college or university, has met the basic skills proficiency requirement unless exempted by state law or
regulations, and has satisfied the coursework/experience requirements specified in 5 CCR 80021.1 for the multiple
subject, single subject, or education specialist PIP as appropriate. (5 CCR 80021.1)

When submitting the request for a PIP, the district shall provide verification of all of the following: {5 CCR 80021.1,
80026.5)



1. Adiligent search has been conducted for a suitable credentialed teacher or suitable qualified intern as
evidenced by documentation of the search.

2. Orientation, guidance, and assistance shall be provided to the permit holder as specified in 5 CCR 800246.5.

The orientation shall include, but not be limited to, an overview of the curriculum the permit holder is expected
to teach and effective instruction and classroom management techniques at the permit holder's assigned level.
The permit holder also shall receive guidance and assistance from an experienced educator who is a
certificated district employee or a certificated retiree from a Califarnia district or COE and who has completed
at least three years of full-time classroom teaching experience.

3. The district shall assist the permit holder in developing a personalized plan through a district-selected
assessment that would lead to subject-matter competence related to the permit.

4. The district shall assist the permit holder to seek and enroll in subject-matter training, such as workshops or
seminars and site-based courses, along with training in test-taking strategies, and shall assist the permit holder
in meeting the credential subject-matter competence requirement related to the permit.

5. A notice of intent to employ the applicant in the identified position has been made public.

The district shall submit a copy of the agenda item presented at an open Governing Board meeting which shall
state the name of the applicant, the assignment in which the applicant will be employed including the name of
the school, subject(s), and grade(s) that the applicant will be teaching, and that the applicant will be employed
on the basis of a PIP, The district also shall submit a signed statement from the Superintendent or designee
that the agenda item was acted upon favorably.

6. The candidate has been apprised of steps to earn a credential and enroll in an intern program.

The holder of 2 PIP may be assigned to provide the same service as a holder of a multiple subject, single subject, or
education specialist credential in accordance with the authorizations specified on the permit. (5 CCR 80021.1)

Teaching Permit for Statutory Leave

Whenever there is an anticipated need for the district to temporarily fill the teaching assignment of a teacher of
record who will be on sick leave, differential sick leave, industrial accident or illness leave, pregnancy disability leave,
or family care and medical leave under the federal Family and Medical Leave Act or California Family Rights Act, the
Superintendent or designee may request that CTC issue a Teaching Permit for Statutory Leave (TPSL) to a qualified
individual who will be serving as the interim teacher of record. Prior to submitting an application to CTC, the district
shall provide the applicant with 45 hours of preparation in the content areas listed in 5 CCR 80022. (5 CCR 80022)

A request for the TPSL shall only be submitted if the district has made reasonable efforts to hire a substitute with a
full teaching credential that matches the setting and/or subject for the statutory leave position and no such
candidate is available. (5 CCR 80022)

The district shall verify to CTC that it will provide the interim teacher: (5 CCR 80022)

1. An orientation to the assignment before or during the first month of service in the statutory leave assignment

2. An average of two hours of mentoring, support, and/or coaching per week through a system of support
coordinated and/or provided by a mentor who possesses a valid life or clear credential that would also
authorize service in the statutory leave assignment

3. Lesson plans for the first four weeks of the assignment as well as continued assistance in the development of

curriculum, lesson planning, and individualized education programs

The holder of the TPSL may serve as the interim teacher of record for up to the full length of the leave(s) during the
school year. {5 CCR 80022)



The Superintendent or designee shall maintain documentation on the assignment in accordance with 5 CCR 80022
and annually report data on the use of the TPSL to the County Superintendent of Schools for assignment monitoring
pursuant to Education Code 44258.9. (5 CCR 80022)

The Superintendent or designee may annually request renewal of the TPSL, provided that no substitute with a full
teaching credential is available for the assignment. The application for each reissuance shall include verification that
the interim teacher has completed an additional 45 hours of preparation and the district is continuing to provide
mentoring in accordance with items #2-3 above. (5 CCR 80022)

Long-Term Emergency Permits

As necessary, the Superintendent or designee may request that CTC issue an emergency resource specialist permit,
emergency teacher librarian services permit, emergency crosscultural language and academic development permit
{CLAD), or emergency bilingual authorization permit. {5 CCR 80024.3.1, 80024.6, 80024.7, 80024.8}

The Superintendent or designee shall provide any first-time recipient of an emergency teaching permit with an
orientation which, to the extent reasonably feasible, shall occur before beginning a teaching assignment. The
Superintendent or designee may vary the nature, content, and duration of the orientation to match the amount of
training and experience previously completed by the emergency permit teacher. The orientation shall include, but
not be limited to, the curriculum the teacher is expected to teach and effective technigues of classroom instruction
and classroom management at the assigned grade-level span. The emergency permit holder also shall receive
guidance and assistance from an experienced educator who is a certificated district employee or a certificated retiree
from a California district or COE and who has completed at least three years of full-time classroom teaching
experience. (5 CCR 80026.5)

Substitute Teaching Permits

The district may employ a person whose credential or permit authorizes substitute teaching services, provided that:

1. A person holding an emergency 30-day substitute teaching permit, STSP, PIP, TPSL, or any valid teaching or
services credential that requires at least a bachelor's degree and completion of the CBEST, shall not serve as a
substitute for more than 30 days for any one teacher during the school year or as a substitute in a special
education classroom for more than 20 days for any one teacher during the school year. {5 CCR 80025,
80025.3, 80025.4)

2. A person with an emergency career substitute teaching permit shall not serve as a substitute for more than 60
days for any one teacher during the school year. (5 CCR 80025.1)

3. A person with an emergency substitute teaching permit for prospective teachers shall not serve as a substitute
for more than 30 days for any one teacher during the school year and not more than 20 days total during the
school year. (5 CCR 80025.2)

4. A person with an emergency designated subjects 30-day substitute teaching permit for career technical
education shall teach only in a program of technical, trade, or vocational education and shall not serve as a
substitute for more than 30 days for any one teacher during the school year. {5 CCR 80025.5)

Before employing a person with an emergency substitute permit pursuant to item #1 or 4 above, the Superintendent
or designee shall prepare and keep on file a signed Statement of Need for the schoal year, The Statement of Need
shall describe the situation or circumstances that necessitate the use of a 30-day substitute permit holder and state
either that a credentialed person is not available or that the available credentialed person does not meet the district's
specified employment criteria. (5 CCR 80025, 80025.5)

Policy Reference Disclalmen:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the
policy.

State References Description

5 CCR 80001-80674.6 Commission on Teacher Credentialing

Ed. Code 32340-32341 Unlawful issuance of a credential



Ed. Code 35186

Ed. Code 44066

Ed. Code 44200-44418
Ed. Code 44250-44277
Ed. Code 44300-44302
Ed. Code 44325-44328
Ed. Code 44330-44355
Ed. Code 44420-44440
Ed. Code 44450-44468

Ed. Code 44830-4492%

Ed. Code 56060-56063
Ed. Code 8295-8305

Federal References
20 USC 6312

34 CFR 200.61

Management Resources References

Commission on Teacher Credentialing
Publication

Commission on Teacher Credentialing
Publication

Commission on Teacher Credentialing
Publication

Commission on Teacher Credentialing
Publication

Commission on Teacher Credentialing
Publication

Commission on Teacher Credentialing
Publication

Commission on Teacher Credentialing
Publication

Commission on Teacher Credentialing
Publication

Commissien on Teacher Credentialing
Publication

Commission on Teacher Credentialing
Publication

Commission on Teacher Credentialing
Publication

Commission on Teacher Credentialing
Publication

Commission on Teacher Credentialing
Publication

Complaints regarding teacher vacancy or misassignment
Limitations on certification requirements

Teacher credentialing

Credentials and assignment of teachers

Emergency permit

District interns

Certificates and credentials

Revocation and suspension of credentials

University internship program

Employment of certificated persons; requirement of proficiency in basic
skills

Substitute teachers in special education

Child development program personnel qualifications

Description

Title | local educational agency plans; notifications regarding teacher
qualifications

Parent notification regarding teacher qualifications

Description

Proposed Amendments and Additions to Title 5 of the California Code of
Regulations Pertaining to Subject Matter Competence, Coded
Correspondence 21-06, September 20, 2021

Assembly Bill 320: Regional Accreditation for Coursework and Degrees Used
for Certification Purposes, Credential Information Alert 22-02, March 1, 2022

Waiver Requests Guidebook, 2015

Credential Information Guide

Hiring Hierarchy in Education Code 44225.7, Coded Correspondence 13-01,
January 30, 2013

Approved Addition and Amendments to Title 5 of the California Code of
Regulations Pertaining to Teaching Permit for Statutory Leave (TPSL), Coded
Correspondence 16-10, Aug 23, 2016

California Standards for the Teaching Profession {CSTP), 2009
CL-667 Basic Skills Requirement

CL-B56 Provisional Internship Permit

CL-858 Short-Term Staff Permit

Subject Matter Authorization Guideline Book, December 2019
Supplementary Authorization Guideline Book, December 2019

The Administrator's Assignment Manual, 2021



Court Decision

Nat'l Board for Prof. Teaching Stds. Publication

Nat'l Board for Prof. Teaching Stds. Publication

Website

Website

Website

Website

Website

Website

Website

Cross References

0460

0460

13124

1312.4-E(1)

1312.4-E(2)

3580

3580

4111

4112

4112.21

4112.21

411222

4112.5

4112.5-E PDF(1)

Association of Mexican-American Educators et al. v. State of California and
the Commission on Teacher Credentialing, (1993) 836 F.Supp. 1534

Using Federal Funds for National Board Activities: An Action-Planning Guide

Considerations for Using Federal Funds to Support National Board
Certification

California Department of Education, CA NBPTS Certification Incentive
Program 2021-26 -
hitps://simbli.eboardsolutions.com/SU/uKmxEBVYIFbmXZaxGIRRy Q==
National Board Resource Center -

hitps:/fsimbli eboardsolutions com/SU/gOvplusStnSVnplusyM4J8jU2DSw==

National Board for Professional Teaching Standards -

https://simbli.eboardsolutians.com/SU/MWahe 1 FgKOicsBt Tmug 7 gslshw==

Commission on Teacher Credentiaiing -

https://simbli.eboardsolutions. com/SU/exWNigRUulsag7efc7aH4

Commission on Teacher Credentialing, Credential Information Guide {for
employers' use only) -

https://simbli.eboardsolutions.com/SU/BuurcEnh6RIWX7bEk] slshew==

CSBA -
https://simbli eboardsolutions.com/SU/MW30xkK2FPsDsOBnMIENxGg==

U.S. Department of Education -

https://simbli.eboardsolutions.com/5U/XcSsJimosish3Xh IKydtplus Fwplus==

Description

Local Control And Accountability Plan -
https.//simbli.eboardselutions.com/SU/ fwFbmazSQUGOAI7DbzBBg==
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The district shall not deny any eligible employee the right to family care or medical leave pursuant to the Family and
Medical Leave Act (FMLA) or the California Family Rights Act (CFRA}, or to Pregnancy Disability Leave {PDL), when
an employee is disabled by a pregnancy, childbirth, or related medical condition. The district shall not interfere with,
restrain, or deny the exercise of an employee's right to any such leave, nor shall the district discharge, discriminate
against, or retaliate against an employee for taking such leave, opposing or challenging an unlawful employment
practice in relation to any of these laws, or being involved in any related inquiry or proceeding. {Government Code
12945, 12945.2; 2 CCR 11094; 29 USC 2615)

Definitions

The words and phrases defined below shall have the same meaning throughout this administrative regulation except
where a different meaning is otherwise specified.

Child means a biological, adopted, or foster child; a stepchild; a legal ward; or a person to whom the employee stands
in loco parentis. For purposes of CFRA leave, child also includes a child of a registered domestic partner.
{Government Code 12945.2; 2 CCR 11087; 29 USC 2611)

Eligible employee, for FMLA and CFRA purposes, means an employee who has been employed with the district for at
least 12 months and who has at least 1,250 hours of service with the district during the 12 months immediately
preceding the leave. However, these requirements shall not apply when an employee applies for PDL. (Government
Code 12945.2; 2 CCR 11087; 29 USC 2611; 29 CFR 825.110)

Eligible family member means an employee's child, parent, or spouse. For purposes of leave to care for a family
member with a serious health condition pursuant to CFRA, eligible family member includes an employee's child,
parent, parent-in-law, spouse, registered domestic partner, grandparent, grandchild, or sibling. {Government Code
12945.2; 2 CCR 11087; 29 USC 2612)

Employee disabled by pregnancy means an employee whose health care provider states that the employee is: {2 CCR
11035)

1. Unable because of pregnancy to perform any one or more of the essential functions of the job or to perform
any of them without undue risk to the employee or other persons or to the pregnancy's successful completion

2, Suffering from severe "morning sickness" or needs to take time off for prenatal or postnatal care, bed rest,
gestational diabetes, pregnancy-induced hypertension, preeclampsia, postpartum depression, childbirth, loss or
end of pregnancy, recovery from childbirth or loss or end of pregnancy, or any other pregnancy-related
condition

Parent means a biological, foster, or adoptive parent; a parent-in-law; a stepparent; a legal guardian; or another
person who stood in loco parentis to the employee when the employee was a child. However, for FMLA purposes,
parent does not include a spouse's parents. (Government Code 12945.2; 2 CCR 11087; 29 USC 2611; 29 CFR
825.122)

Serious health condition means an illness, injury (including, but not limited to, on-the-job injuries), impairment, or
physical or mental condition of the employee or an eligible family member of the employee that involves either
inpatient care or continuing treatment, including treatment for substance abuse, as follows: (Government Code
12945.2; 2 CCR 11087, 11097; 29 USC 2611, 2612; 29 CFR 825.113-825.115)

1. Inpatient care in a hospital, hospice, or residential health care facility, any subsequent treatment in connection
with such inpatient care, or any period of incapacity

A person is considered an inpatient when formally admitted to a health care facility with the expectation of
remaining overnight and occupying a bed, even if it later develops that the person can be discharged or
transferred to another facility and does not actually remain overnight.

Incapacity means the inability to work, attend school, or perform other regular daily activities due to a serious



health condition, its treatment, or the recovery that it requires.

2. Continuing treatment or continuing supervision by a health care provider, including one or more of the
following:

a. A period of incapacity of more than three consecutive full days
b. Any period of incapacity or treatment for such incapacity due to a chronic serious health condition
¢. Any period of incapacity due to pregnancy or for prenatal care under FMLA

d. Any period of incapacity which is permanent or long term due to a condition for which treatment may
not be effective

€. Any period of absence to receive multiple treatments, including recovery, by a health care provider
Spouse means a partner in marriage as defined in Family Code 300, including same sex partners in marriage. For

purposes of CFRA leave, spouse also includes a registered domestic partner within the meaning of Family Code 297-
297.5. (Family Code 297, 297.5, 300; 2 CCR 11087; 29 CFR 825.122)

Eligibility/Purposes of Leave

The district shall grant FMLA or CFRA leave to eligible employees for any of the following reasons: {Government
Code 12945.2; 29 USC 2612; 29 CFR 825.112, 825.126, 825.127)

1. The birth of a child of the employee or placement of a child with the employee in connection with the
employee's adoption or foster care of the child {parental leave)

2. The care of an eligible family member with a serious health condition

3. The employee's own serious health candition that makes the employee unable to perform the job functions of
the position

4. A qualifying exigency arising out of the fact that the employee's spouse, child, parent, or, for CFRA leave only,
a registered domestic partner, is a military member on covered active duty or call to covered active duty (or
has been notified of an impending call or order to covered active duty)
5. The care of a covered servicemember with a serious injury or illness when the employee is a spouse, child,
parent, or next of kin of the covered servicemember
In addition, the district shall grant PDL to any employee who is disabled by pregnancy, childbirth, or other related
medical condition. (Government Code 12945; 2 CCR 11037)
Terms of Leave
An eligible employee shall be entitled to a total of 12 work weeks of FMLA or CFRA leave during any 12-month
period, except in the case of leave to care for a covered servicemember as provided under "Military Caregiver Leave"
below. To the extent allowed by law, CFRA and FMLA leaves shall run concurrently. (Government Code 12945.2;
29 USC 2612)
OPTION 1: The 12-month period shali coincide with the calendar year. (29 CFR 825.200)
OPTION 2: The 12-month period shall coincide with the fiscal year. (29 CFR 825.200)

OPTION 3: The 12-month period shall be measured forward from the date the employee's first family care and
medical leave begins. {29 CFR 825.200)

OPTION 4: The 12-month period shall be a rolling period measured backward from the date an employee uses any



family care and medical leave, as defined in 29 CFR 825.200. (29 CFR 825.200)

In addition, any employee who is disabled by pregnancy, childbirth, or other related condition shall be entitled to PDL
for the period of the disability not to exceed four months. For a part-time employee, the four months shall be
calculated on a proportional basis. (Government Code 12945; 2 CCR 11042)

PDL shall run concurrently with FMLA leave for disability caused by an employee's pregnancy. At the end of the
employee's FMLA leave for disability caused by pregnancy, or at the end of four months of PDL, whichever occurs
first, a CFRA-eligible employee may request to take CFRA leave of up to 12 work weeks, for the reason of the birth
of a child or to bond with or care for the child. (Government Code 12945, 12945.2; 2 CCR 11046, 11093)

Leave taken for the birth or placement of a child must be concluded within the 12-month period beginning on the
date of the birth or placement of the child. Such leave does not need to be taken in one continuous period of time.
(2 CCR 11090; 29 USC 2612}

Each eligible employee shall be granted up to 12 work weeks for family care and medical leave related to the birth or
placement of a child, regardless of whether both parents of the child work for the district.

Use/Substitution of Paid Leave

OPTION 1: During any otherwise unpaid period of FMLA or CFRA leave, except leave for an employee's own
serious health condition, an employee shall use accrued paid leave, including, but not limited to, vacation leave,
personal leave, or family leave. If the leave is for the employee's own serious health condition, the employee shall
use accrued paid leave, including but not limited to, vacation leave, personal leave, or sick leave. During an unpaid
period of PDL, the employee shall use any accrued sick leave and may elect to use any vacation time or other
accrued personal time off. {(Government Code 12945, 12945.2: 2 CCR 11044, 11092; 29 USC 2612)

OPTION 2: During any otherwise unpaid period of PDL or any FMLA or CFRA leave, the employee may elect to use

accrued vacation leave, or any other paid time off negotiated with the district that the employee is eligible to use. If

the leave is for the employee's own serious health condition or PDL, the employee may also elect to use accrued sick
leave during the period of leave. (Government Code 12945, 12945.2; 2 CCR 11044; 11092; 29 USC 2612)

The district and employee may also come to agreement regarding the use of any additional paid or unpaid time off
instead of using the employee's CFRA leave. (2 CCR 11092)

Intermittent Leave/Reduced Work or Leave Schedule

PDL and family care and medical leave for the serious health condition of an employee or eligible family member may
be taken intermittently or on a reduced work or leave schedule when medically necessary, as determined by the
health care provider of the person with the serious health condition. However, the district shall limit leave
increments to the shortest period of time that the district's payroll system uses to account for absences or use of
leave provided it is not to be greater than one hour. (Government Code 12945.2; 2 CCR 11042, 110%0; 29 USC
2612)

The basic minimum duration of leave for the birth, adoption, or foster care placement of a child shall be two weeks.
However, the district shall grant a request far such leave of less than two weeks on any two occasions. (2 CCR
11090; 29 USC 2612)

The district may require an emplayee to transfer temporarily to an available alternative position under any of the
following circumstances: (2 CCR 11041, 11090; 29 USC 2612)

1. The employee needs intermittent leave or leave on a reduced work schedule that is foreseeable based on a
planned medical treatment for the employee or family member.

2. A medical certification is provided by the employee's health care provider that, because of pregnancy, the
employee has a medical need to take intermittent leave or leave on a reduced work schedule.



3. The district agrees to permit intermittent leave or leave on a reduced work schedule due to the birth,
adoption, or foster care placement of the employee's child.

The alternative position must have equivalent pay and benefits and must better accommodate recurring periods of
leave than the employee's regular job, and the employee must be qualified for the position. Transfer to an alternative
position may include altering an existing job to better accommodate the employee’s need for intermittent leave or a
reduced work or leave schedule. {2 CCR 11041, 11090; 29 USC 2612)

Request for Leave

The district shall consider an employee's request for PDL or family care and medical leave only if the employee
provides at |least verbal notice sufficient to make the district aware of the need to take the leave and the anticipated
timing and duration of the leave. (2 CCR 11050, 11091)

For family care and medical leave, the employee need not expressly assert or mention FMLA/CFRA to satisfy this
requirement. However, the employee must state the reason the leave is needed {e.g., birth of child, medical
treatment). If more information is necessary to determine whether the employee is eligible for family care and
medical leave, the Superintendent or designee shall inquire further and obtain the necessary details of the leave to
be taken. {2 CCR 11091)

The district shall respond to requests for leave as soon as practicable, but no later than five business days after
receiving the employee’s request. (2 CCR 11091}

Based on the information provided by the employee, the Superintendent or designee shall designate the leave, paid
or unpaid, as FMLA/CFRA qualifying leave and shall give notice of such designation to the employee. Failure of an
employee to respond to permissible inquiries regarding the leave request may result in denial of CFRA protection if
the district is unable to determine whether the leave is CFRA qualifying. (2 CCR 110%1; 29 CFR 825.300)

When an employee is able to foresee the need for PDL or family care and medical leave at least 30 days in advance
of the leave, the employee shall provide the district with at least 30 days advance notice before the leave. When the
30 days' notice is not practicable because of a lack of knowledge of when leave will be required to begin, a change in
circumstances, a medical emergency, or other good cause, the employee shall provide the district with notice as soon
as practicable. Failure of an employee to provide required notice may result in a denial of leave. (2 CCR 11050,
11091)

In all instances, the employee shall consuit with the Superintendent or designee and make a reasonable effort to
schedule, subject to the health care provider's approval, any planned appointment or medical treatment or
supervision so as to minimize disruption to district operations. {Government Code 12945.2; 2 CCR 11050, 11091)

Certification of Health Condition

Within five business days of an employee's request for family care and medical leave for the serious health condition
of the employee or an eligible family member, the Superintendent or designee shall request that the employee
provide certification by a health care provider of the need for leave. Upon receiving the district’s request, the
employee shall provide the certification within 15 calendar days, unless either the Superintendent or designee
provides additional time or it is not practicable under the particular circumstances, despite the employee's diligent,
good faith efforts. (2 CCR 11087, 11091; 29 CFR 825.305)

The certification shall include the following: (Government Code 12945.2; 2 CCR 11087; 29 USC 2613)

1. The date on which the serious health condition began
2. The probable duration of the condition

3. If the employee is requesting leave to care for an eligible family member with a serious health condition, both
of the following:



a. Statement that the serious health condition warrants the participation of the employee to provide care,
such as by providing psychological comfort, arranging for third party care, or directly providing or
participating in the medical care of the eligible family member during a period of the treatment or
supervision

b. Estimated amount of time the health care provider believes the employee needs to care for the eligible
family member

4, If the employee is requesting leave because of the employee’s own serious health condition, a statement that
due to the serious health condition, the employee is unable to work at all or is unable to perform one or more
essential job functions of the position

5. If the employee is requesting leave for intermittent treatment or on a reduced work or leave schedule for
planned medical treatment, a statement of the medical necessity for the leave, the dates on which treatment is
expected to be given, the duration of such treatment, and the expected duration of the leave

The Superintendent or designee shall not request any genetic information related to an employee except as
authorized by law in accordance with the California Genetic Information Nondiscrimination Act of 2011.
(Government Code 12940)

When an employee has provided sufficient medical certification to enable the district to determine whether the
employee's leave request is FMLA/CFRA-eligible, the Superintendent or designee shall notify the employee within
five business days whether the leave is FMLA/CFRA-eligible. The Superintendent or designee may also retroactively
designate leave as FMLA/CFRA leave as long as appropriate notice is given to the employee and there is no harm or
injury to the employee. (2 CCR 11091; 29 CFR 825.301)

If the Superintendent or designee has a good faith objective reason to doubt the validity of a certification that
accompanies a request for leave for the employee's own serious health condition, the Superintendent or designee
may require the employee to obtain a second opinion from a district-approved health care provider, at district
expense. If the second opinion is contrary to the first, the Superintendent or designee may require the employee to
obtain a third medical opinion from a third health care provider approved by both the employee and the district,
again at district expense. The opinion of the third health care provider shall be final and binding. (Government Code
12945.2; 2 CCR 11091; 29 USC 2613)

Certification for PDL

The Superintendent or designee shall request that an employee who is requesting PDL provide certification by a
health care provider of the need for leave at the time the employee gives notice of the need for PDL, or within two
business days of giving the notice. If the need for PDL is unforeseen, the Superintendent or designee shall request
the medical certification within two business days after the leave commences. The Superintendent or designee may
request certification at some later date if the Superintendent or designee has reason to question the appropriateness
of the leave or its duration. {2 CCR 11050}

For PDL that is foreseeable and for which at least 30 days’ notice has been given, the employee shall provide the
medical certification before the leave begins. When this is not practicable, the employee shall provide the
certification within the time frame specified by the Superintendent or designee which must be at least 15 calendar
days after the request, unless it is not practicable under the particular circumstances despite the employee's diligent,
good faith efforts. {2 CCR 11050)

Medical certification for PDL purposes shall include a statement that the employee needs to take the leave because
the employee is disabled by pregnancy, childbirth, or a related medical condition, the date on which the employee
became disabled because of pregnancy, and the estimated duration of the leave. {2 CCR 11050)

If additional PDL or family care and medical leave is needed when the time estimated by the health care provider
expires, the district may require the employee to provide recertification in the manner specified for the leave.
{Government Code 12945.2; 2 CCR 11050; 29 USC 2613)

Release to Return to Work



Upon expiration of an employee's PDL or family care and medical leave taken for the employee's own serious health
condition, the employee shall present certification from the health care provider of the employee's ability to resume
waork. The certification shall address the employee's ability to perform the essential job functions of the position.

Rights to Reinstatement

Upon granting an employee's request for PDL or FMLA/CFRA leave, the Superintendent or designee shall guarantee
to reinstate the employee in the same or a comparable position when the leave ends. (Government Code 12945.2; 2
CCR 11043, 11089; 29 USC 2614)

The district may refuse to reinstate an employee to the same or a comparable position if the FMLA/CFRA leave was
fraudulently obtained by the employee. {2 CCR 11089; 29 CFR 825.216)

The district may refuse to reinstate an employee to the same position after taking PDL if, at the time the
reinstatement is requested, the employee would not otherwise have been employed in that position for legitimate
business reasons unrelated to the employee's PDL. (2 CCR 11043)

Maintenance of Benefits/Failure to Return from Leave

During the period when an employee is on PDL or family care and medical leave, the employee shall maintain
employee status with the district and the leave shall not constitute a break in service for purposes of longevity,
seniority under any collective bargaining agreement, or any employee benefit plan. {Government Code 12945.2; 2
CCR 11092; 29 USC 2614)

For up to a maximum of four months for PDL and 12 work weeks for other family care and medical leave, the district
shall continue to provide an eligible employee the group health plan coverage that was in place before the employee
took the leave. The employee shall reimburse the district for premiums paid during the leave if the employee fails to
return to district employment after the expiration of all available leaves and the failure is for a reason other than the
continuation, recurrence, or onset of a serious health condition or other circumstances beyond the employee's
control. (Government Code 12945.2; 2 CCR 11044, 11092; 29 USC 2614; 29 CFR 825.213)

In addition, during the period when an employee is on PCL or family care and medical leave, the employee shall be
entitled to continue to participate in other employee benefit plans including life insurance, short-term or long-term
disability insurance, accident insurance, pension and retirement plans, and supplemental unemployment benefit plans
to the same extent and under the same conditions as would apply to an unpaid leave taken for any other purpose.
However, for purposes of pension and retirement plans, the district shall not make plan payments for an employee
during any unpaid portion of the leave period and the leave period shall not be counted for purposes of time accrued
under the plan. (Government Code 12945.2; 2 CCR 11044, 11092)

Military Family Leave Resulting from Qualifying Exigencies

An eligible employee may take up to 12 work weeks of unpaid FMLA/CFRA leave, during each 12-month period
established by the district in the section entitled "Terms of Leave" above, for one or more qualifying exigencies while
the employee's child, parent, spouse, or, for purposes of CFRA leave, registered domestic partner, who is a military
member is on covered active duty or on call to covered active duty status. (Government Code 12945.2; 29 USC
2612; 29 CFR 825.126)

Covered active duty means, for members of the Regular Armed forces, duty during the deployment of a member of
the regular Armed Forces to a foreign country or, for members of the Reserve components of the Armed forces, duty
during the deployment of a member of the National Guard or Reserves to a foreign country under a call or an order
to active duty in support of a contingency operation pursuant to law. Deployment to a foreign county includes
deployment to international waters. (29 USC 2611; 29 CFR 825.126}

Qualifying exigencies include time needed to: (29 CFR 825.126)

1. Address issues arising from short notice deployment of up to seven calendar days from the date of receipt of
call or order of short notice deployment

2. Attend military events and related activities, such as any official ceremony or family assistance program related



to the covered active duty or call to covered active duty status

3. Arrange child care or attend school activities arising from the covered active duty or call to covered active
duty, such as arranging for alternative child care, enrolling or transferring a child to a new school, or attending
meetings

4. Make or update financial and legal arrangements to address a military member's absence
5. Attend counseling provided by someone other than a health care provider

6. Spend time (up to 15 calendar days of leave per instance) with a military member who is on short-term,
temporary, rest and recuperation leave during deployment

7. Attend to certain post-depioyment activities, such as arrival ceremonies or reintegration briefings

8. Care for a military member's parent who is incapable of self-care when the care is necessitated by the military
member's covered active duty

9. Address any other event that the employee and district agree is a qualifying exigency

The employee shall provide the Superintendent or designee with notice of the need for the qualifying exigency leave
as soon as practicable, regardless of how far in advance such leave is foreseeable. (29 CFR 825.302)

An employee who is requesting leave for qualifying exigencies shall provide the Superintendent or designee with a
copy of the military member's active duty orders, or other documentation issued by the military, and the dates of the
service. In addition, the employee shall provide the Superintendent or designee with certification of the qualifying
exigency necessitating the leave. The certification shall contain the information specified in 29 CFR 825.309.

The employee's qualifying exigency leave may be taken on an intermittent or reduced work or leave schedule basis.
(29 CFR 825.302)

During the period of qualified exigency leave, the district's rule regarding an employee’s use of accrued vacation
leave and any other accrued paid or unpaid time off, as specified in the section "Use/Substitution of Paid Leave"
above, shall apply.

Military Caregiver Leave

The district shail grant an eligible employee up to a total of 26 work weeks of leave during a single 12-month period,
measured forward from the first date the leave is taken, to care for a covered servicemember with a serious illness or
injury. In order to be eligible for such military caregiver leave, the employee must be the spouse, child, parent, or
next of kin of the covered servicemember, This 26-week period is inclusive of the 12 work weeks of leave that may
be taken for other FMLA qualifying reasans. (29 USC 2611, 2612; 29 CFR 825.127)

Covered servicemember may be: (29 CFR 825.127)

1. A current member of the Armed Forces, including a member of the National Guard or Reserves, who is
undergoing medical treatment, recuperation, or therapy; is otherwise in outpatient status; or is otherwise on
the temporary disability retired list for a serious injury or illness

2. Aveteran who was discharged or released under conditions other than dishonorable at any time during the
five-year period prior to the first date the eligible employee takes FMLA leave to care for the covered veteran

Child of a covered servicemember means the covered servicemember's biological, adopted, or foster child, stepchiid,
legal ward, or child for whom the covered servicemember stood in loco parentis, and who is of any age, (29 CFR
825.127)

Parent of a covered servicemember means the covered servicemember's biological, adopted, step, or foster parent, or
any other individual who stood in loco parentis to the cavered servicemember {except "parents in law"), {29 CFR
825.127)



Next of kin means the nearest blood relative to the covered servicemember, other than the spouse, parent, or child,
unless designated in writing by the covered servicemember. (29 USC 2611, 2612; 29 CFR 825.127)

Outpatient status means the status of a member of the Armed Forces assigned to a military medical treatment facility
as an outpatient or a unit established for the purpose of providing command and control of members of the Armed
Forces receiving medical care as outpatients. (29 USC 2611; 29 CFR 825.127)

Serious injury or illness means: (29 USC 2611; 29 CFR 825.127)

1. For a current member of the Armed Forces, an injury or iliness incurred by the member in the line of duty on
active duty, or that existed before the beginning of the member's active duty and was aggravated by the
member's service in the line of duty while on active duty in the Armed Forces, and that may render the
member medically unfit to perform the duties of the member's office, grade, rank, or rating.

2. For a veteran, an injury or illness incurred or aggravated by the member's service in the line of duty on active
duty in the Armed Forces, including the National Guard or Reserves, that manifested itself before or after the
member became a veteran and that is at least one of the following:

a. A continuation of a serious injury or iliness incurred or aggravated while the veteran was a member of
the Armed Forces and rendered the servicemember unable to perform the duties of the servicemember's
office, grade, rank, or rating

b. A physical or mental condition for which the veteran has received a U.S. Department of Veterans Affairs
(VA) Service-Related Disability Rating of 50 percent or greater, based wholly or partly on that physicai or
mental condition

c. A physical or mental condition that substantially impairs the veteran's ability to secure or follow a
substantially gainful occupation by reason of one or more disabilities related to the servicemember's
military service or that would do so but for treatment received by the veteran

d. An injury, including a psychological injury, on the basis of which the veteran has been enrolled in the
VA's Program of Comprehensive Assistance for Family Caregivers

The employee shall provide reasonable and practicable notice of the need for the leave in accordance with the
procedures in the section entitled "Request for Leave" above.

An employee requesting leave to care for a covered servicemember with a serious injury or illness shall provide the
Superintendent or designee with certification from an authorized health care provider of the servicemember that
contains the information specified in 29 CFR 825.310.

The leave may be taken intermittently or on a reduced work or leave schedule when medically necessary. An
employee taking military caregiver leave in combination with other family care and medical leaves pursuant to this
administrative regulation shall be entitled to a combined total of 26 work weeks of leave during a single 12-month
period. When both spouses work for the district and both wish to take such leave, the spouses are limited to a
maximum combined total of 26 work weeks during a single 12-month period. (29 USC 2612)

During the period of military caregiver leave, the district's rule regarding an employee's use of accrued vacation leave
and other accrued paid or unpaid time off, as specified in the section "Use/Substitution of Paid Leave" above, shall

apply.

Notifications

The Superintendent or designee shall provide the following notifications regarding state and federal law related to
PDL or FMLA/CFRA leave:



1. General Notice: Information explaining the provisions of the Fair Employment and Housing Act/PDL and
FMLA/CFRA and employees’ rights and obligations shall be posted in a conspicuous place on district premises,
or electronically, and shall be included in employee handbooks, {2 CCR 11049, 11095; 29 USC 2619}

2. The general notice shall alse explain an employee's obligation to provide the Superintendent or designee with
at least 30 days' notice of the need for the requested leave, when the need is reasonably foreseeable at least
30 days prior to the start of the leave. (2 CCR 11049, 11050, 11091)

3. Eligibility Notice: When an employee requests leave, including PDL, or when the Superintendent or designee
acquires knowledge that an employee's leave may be for an FMLA/CFRA qualifying reason, the
Superintendent or designee shall, within five business days, provide notification to the employee of eligibility
to take such leave. (2 CCR 11049, 11091; 29 CFR 825.300)

4. Rights and Responsibilities Notice: Each time the eligibility notice is provided to an employee, the
Superintendent or designee shall provide written notification explaining the specific expectations and
obligations of the employee, including any consequences for a failure to meet those obligations. Such notice
shall include, as applicable: (29 CFR 825.300)

a. A statement that the leave may be designated and counted against the employee's annual FMLA/CFRA
leave entitlement and the appropriate 12-month entitlement period, if qualifying

b. Any requirements for the employee to furnish medical certification of a serious health condition, serious
injury or illness, or qualifying exigency arising out of active duty or call to active duty status and the
consequences of failing to provide the certification

c. The employee’s right to use paid leave, whether the district will require use of paid leave, conditions
related to any use of paid leave, and the employee’s entitlement to take unpaid leave if the employee
does not meet the conditions for paid leave

d. Any requirements for the employee to make premium payments necessary to maintain health benefits,
the arrangement for making such payments, and the possible consequences of failure to make payments
on a timely basis

e. The employee's right to maintenance of benefits during the leave and restoration to the same or an
equivalent job upon return from leave

f. The employee's potential liability for health insurance premiums paid by the district during the
employee's unpaid FMLA leave should the employee not return to service after the leave

Any time the information provided in the above notice changes, the Superintendent or designee shall,
within five business days of receipt of an employee's first notice of need for leave, provide the employee
with a written notice referencing the prior notice and describing any changes to the notice. (29 CFR
825.300)

5. Designation Notice: When the Superintendent or designee has information (e.g., sufficient medical
certification) to determine whether the leave qualifies as FMLA/CFRA leave, the Superintendent or designee
shall, within five business days, provide written notification designating the leave as FMLA/CFRA qualifying or,
if the ieave will not be so designated, the reason for that determination. {2 CCR 11091; 29 CFR 825.300)

If the amount of leave needed is known, the notice shall include the number of hours, days, or weeks that will
be counted against the employee's FMLA/CFRA entitlement. If it is not possible to provide that number at the
time of the designation notice, notification shall be provided of the amount of leave counted against the
employee's entitlement upon request by the employee and at least once in every 30-day period if leave was
taken in that period. (29 CFR 825.300)

6. If the district requires paid leave to be used during an otherwise unpaid family care and medical leave, the
notice shall so specify. If the district requires an employee to present a release to return to work certification
that addresses the employee's ability to perform the essential functions of the job, the notice shall also specify
that requirement. (2 CCR 11091, 11097; 29 CFR 825.300)

Any time the information provided in the designation notice changes, the Superintendent or designee shall,



within five business days, provide the employee with written notice referencing the prior notice and describing
any changes to the notice. (29 CFR 825.300)

Records

The Superintendent or designee shall maintain records pertaining to an individual employee's use of FMLA or CFRA
leave or PDL in accordance with law. (Government Code 12946; 29 USC 2616; 42 USC 2000ff-1; 29 CFR 825.500)
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The district shall not deny any eligible employee the right to family care or medical leave pursuant to the Family and
Medical Leave Act (FMLA) or the California Family Rights Act (CFRA), or to Pregnancy Disability Leave {PDL), when
an employee is disabled by a pregnancy, childbirth, or related medical condition. The district shall not interfere with,
restrain, or deny the exercise of an employee's right to any such leave, nor shall the district discharge, discriminate
against, or retaliate against an employee for taking such leave, opposing or challenging an unlawful employment
practice in relation to any of these laws, or being involved in any related inquiry or proceeding. (Government Code
12945, 12945.2; 2 CCR 11094; 29 USC 2615)

Definitions

The words and phrases defined below shall have the same meaning throughout this administrative regulation except
where a different meaning is otherwise specified.

Child means a biological, adopted, or foster child; a stepchiid; a legal ward; or a person to whom the employee stands
in loco parentis. For purposes of CFRA leave, child also includes a child of a registered domestic partner.
{Government Code 12945.2; 2 CCR 11087; 29 USC 2611)

Eligible employee, for FMLA and CFRA purposes, means an employee who has been employed with the district for at
least 12 months and who has at least 1,250 hours of service with the district during the 12 months immediately
preceding the leave. However, these requirements shall not apply when an employee applies for PDL. (Government
Code 12945.2; 2 CCR 11087; 29 USC 2611; 29 CFR 825.110)

Eligible family member means an employee's child, parent, or spouse. For purposes of leave to care for a family
member with a serious health condition pursuant to CFRA, eligible family member includes an employee's child,
parent, parent-in-law, spouse, registered domestic partner, grandparent, grandchild, or sibling. {Government Code
12945.2; 2 CCR 11087; 29 USC 2612)

Employee disabled by pregnancy means an employee whose health care provider states that the employee is: (2 CCR
11035)

1. Unable because of pregnancy to perform any one or more of the essential functions of the job or to perform
any of them without undue risk to the employee or other persons or to the pregnancy's successful completion

2. Suffering from severe "morning sickness" or needs to take time off for prenatal or postnatal care, bed rest,
gestational diabetes, pregnancy-induced hypertension, preeclampsia, postpartum depression, childbirth, loss or
end of pregnancy, recovery from childbirth or loss or end of pregnancy, or any other pregnancy-related
condition

Farent means a biological, foster, or adoptive parent; a parent-in-law; a stepparent; a legal guardian; or another
person who stood in loco parentis to the employee when the employee was a child. However, for FMLA purposes,
parent does not include a spouse's parents. {Government Code 12945.2; 2 CCR 11087; 29 USC 2611; 29 CFR
825.122)

Serious health condition means an illness, injury (including, but not limited to, on-the-job injuries), impairment, or
physical or mental condition of the employee or an eligible family member of the employee that involves either
inpatient care or continuing treatment, including treatment for substance abuse, as follows: (Government Code
12945.2; 2 CCR 11087, 11097; 29 USC 2611, 2612; 29 CFR 825.113-825.115)

1. Inpatient care in a hospital, hospice, or residential health care facility, any subsequent treatment in connection
with such inpatient care, or any period of incapacity

A person is considered an inpatient when formally admitted to a health care facility with the expectation of
remaining overnight and occupying a bed, even if it later develops that the person can be discharged or
transferred to another facility and does not actually remain overnight.

Incapacity means the inability to work, attend school, or perform other regular daily activities due to a serious



health condition, its treatment, or the recovery that it requires.

2. Continuing treatment or continuing supervision by a health care provider, including one or more of the
following:

a. A period of incapacity of more than three consecutive full days
b. Any period of incapacity or treatment for such incapacity due to a chronic serious health condition
c. Any period of incapacity due to pregnancy or for prenatal care under FMLA

d. Any period of incapacity which is permanent or long term due to a condition for which treatment may
not be effective

e. Any period of absence to receive multipie treatments, including recovery, by a health care provider
Spouse means a partner in marriage as defined in Family Code 300, including same sex partners in marriage. For
purposes of CFRA leave, spouse also includes a registered domestic partner within the meaning of Family Code 297-
297.5. {(Family Code 297, 297.5, 300; 2 CCR 11087; 29 CFR 825.122)

Eligibility/Purposes of Leave

The district shall grant FMLA or CFRA leave to eligible employees for any of the following reasons: {Government
Code 12945.2; 29 USC 2612; 29 CFR 825.112, 825.126, 825.127)

1. The birth of a child of the employee or placement of a child with the employee in connection with the
employee's adoption or foster care of the child (parental leave)

2. The care of an eligible family member with a serious health condition

3. The employee's own serious health condition that makes the employee unable to perform the job functions of
the position

4, A qualifying exigency arising out of the fact that the employee's spouse, child, parent, or, for CFRA leave only,
a registered domestic partner, is a military member on covered active duty or call to covered active duty {(or
has been notified of an impending call or order to covered active duty)

5. The care of a covered servicemember with a serious injury or illness when the employee is a spouse, child,
parent, or next of kin of the covered servicemember

In addition, the district shall grant PDL to any employee who is disabled by pregnancy, childbirth, or other related
medical condition. (Government Code 12945; 2 CCR 11037)

Terms of Leave

An eligible employee shall be entitled to a total of 12 work weeks of FMLA or CFRA leave during any 12-month
period, except in the case of leave to care for a covered servicemember as provided under "Military Caregiver Leave"
below. To the extent allowed by law, CFRA and FMLA leaves shall run concurrently. (Government Code 12945.2;
29 USC 2612)

OPTION 1: The 12-month period shall coincide with the calendar year. (29 CFR 825.200)

OPTION 2; The 12-month period shall coincide with the fiscal year. (29 CFR 825.200)

OPTION 3: The 12-month period shall be measured forward from the date the employee's first family care and
medical leave begins. (29 CFR 825.200)

OPTION 4: The 12-month period shall be a rolling period measured backward from the date an employee uses any



family care and medical leave, as defined in 29 CFR 825.200. (29 CFR 825.200)

In addition, any employee who is disabled by pregnancy, childbirth, or other related condition shali be entitled to PDL
for the period of the disability not to exceed four months. For a part-time employee, the four months shall be
calculated on a proportional basis. (Government Code 12945; 2 CCR 11042)

PDL shali run concurrently with FMLA leave for disability caused by an employee's pregnancy. At the end of the
employee's FMLA leave for disability caused by pregnancy, or at the end of four months of PDL, whichever occurs
first, a CFRA-eligible employee may request to take CFRA leave of up to 12 work weeks, for the reason of the birth
of a child or to bond with or care for the child. (Government Code 12945, 12945.2; 2 CCR 11046, 11093)

Leave taken for the birth or placement of a child must be concluded within the 12-month period beginning on the
date of the birth or placement of the child. Such leave does not need to be taken in one continuous period of time.
{2 CCR 11090; 29 USC 2612)

Each eligible employee shall be granted up to 12 work weeks for family care and medical leave related to the birth or
placement of a child, regardless of whether both parents of the child work for the district.

Use/Substitution of Paid Leave

OPTION 1: During any otherwise unpaid period of FMLA or CFRA leave, except leave for an employee's own
serious health condition, an employee shall use accrued paid leave, including, but not limited to, vacation leave,
personal leave, or family leave. If the leave is for the employee's own serious health condition, the employee shall
use accrued paid leave, including but not limited to, vacation leave, personal leave, or sick leave. During an unpaid
period of PDL, the employee shall use any accrued sick leave and may elect to use any vacation time or other
accrued personal time off. (Government Code 12945, 12945.2; 2 CCR 11044, 11092; 29 USC 2612)

OPTION 2: During any otherwise unpaid pericd of PDL or any FMLA or CFRA leave, the employee may elect to use

accrued vacation leave, or any other paid time off negotiated with the district that the employee is eligible to use. If

the leave is for the employee’s own serious health condition or PDL, the employee may also elect to use accrued sick
leave during the period of leave. (Government Code 12945, 12945.2; 2 CCR 11044; 11092; 29 USC 2612)

The district and employee may also come to agreement regarding the use of any additional paid or unpaid time off
instead of using the employee's CFRA leave. (2 CCR 11092)

intermittent Leave/Reduced Work or Leave Schedule

PDL and family care and medical leave for the serious health condition of an employee or eligible family member may
be taken intermittently or on a reduced work or leave schedule when medically necessary, as determined by the
health care provider of the person with the serious health condition. However, the district shall limit leave
increments to the shortest period of time that the district's payroll system uses to account for absences or use of
leave provided it is not to be greater than one hour. (Government Code 12945.2; 2 CCR 11042, 11090; 29 USC
2612)

The basic minimum duration of leave for the birth, adoption, or foster care placement of a child shall be two weeks.
However, the district shall grant a request for such leave of less than two weeks on any two occasions. (2 CCR
11090; 29 USC 2612)

The district may require an employee to transfer temporarily to an available alternative position under any of the
following circumstances: (2 CCR 11041, 11090; 29 USC 2612)

1. The employee needs intermittent leave or leave on a reduced work schedule that is foreseeable based on a
planned medical treatment for the employee or family member.

2. A medical certification is provided by the employee's health care provider that, because of pregnancy, the
employee has a medical need to take intermittent leave or leave on a reduced work schedule.



3. The district agrees to permit intermittent leave or leave on a reduced work schedule due to the birth,
adoption, or foster care placement of the employee's child.

The alternative position must have equivalent pay and benefits and must better accommodate recurring periods of
leave than the employee's regular job, and the employee must be qualified for the position. Transfer to an alternative
position may include altering an existing job ta better accommodate the employee's need for intermittent leave or a
reduced work or leave schedule. (2 CCR 11041, 11090; 29 USC 2612)

Request for Leave

The district shall consider an employee's request for PDL or family care and medical leave only if the employee
provides at least verbal notice sufficient to make the district aware of the need to take the leave and the anticipated
timing and duration of the leave. (2 CCR 11050, 11091)

For family care and medical leave, the employee need not expressly assert or mention FMLA/CFRA to satisfy this
requirement. However, the employee must state the reason the leave is needed (e.g., birth of child, medical
treatment). If more information is necessary to determine whether the employee is eligible for family care and
medical leave, the Superintendent or designee shall inquire further and obtain the necessary details of the leave to
be taken. (2 CCR 11091)

The district shall respond to requests for leave as soon as practicable, but no later than five business days after
receiving the employee's request. (2 CCR 11091)

Based on the information provided by the employee, the Superintendent or designee shall designate the leave, paid
or unpaid, as FMLA/CFRA qualifying leave and shall give notice of such designation to the employee. Failure of an
employee to respond to permissible inquiries regarding the leave request may result in denial of CFRA protection if
the district is unable to determine whether the leave is CFRA qualifying. (2 CCR 11091; 29 CFR 825.300)

When an employee is able to foresee the need for PDL or family care and medical leave at least 30 days in advance
of the leave, the employee shall provide the district with at least 30 days advance notice before the leave. When the
30 days' notice is not practicable because of a lack of knowledge of when leave will be required to begin, a change in
circumstances, a medical emergency, or other good cause, the employee shall provide the district with notice as soon
as practicable. Failure of an employee to provide required notice may result in a denial of leave. {2 CCR 11050,
11091)

In all instances, the employee shall consult with the Superintendent or designee and make a reasonable effort to
schedule, subject to the health care provider's approval, any planned appointment or medical treatment or
supervision so as to minimize disruption to district operations. (Government Code 12945.2; 2 CCR 11050, 11091)

Certification of Health Condition

Within five business days of an employee's request for family care and medical leave for the serious health condition
of the employee or an eligible family member, the Superintendent or designee shall request that the employee
provide certification by a health care provider of the need for leave. Upon receiving the district's request, the
employee shall provide the certification within 15 calendar days, unless either the Superintendent or designee
provides additional time or it is not practicable under the particular circumstances, despite the employee's diligent,
good faith efforts. (2 CCR 11087, 11091; 29 CFR 825.305)

The certification shall include the following: (Government Code 12945.2; 2 CCR 11087; 29 USC 2613)

1. The date on which the serious health condition began
2, The probable duration of the condition

3. If the employee is requesting leave to care for an eligible family member with a serious health condition, both
of the following:



a. Statement that the serious health condition warrants the participation of the employee to provide care,
such as by providing psychological comfort, arranging for third party care, or directly providing or
participating in the medical care of the eligible family member during a period of the treatment or
supervision

b. Estimated amount of time the health care provider believes the employee needs to care for the eligible
family member

4. If the employee is requesting leave because of the employee's own serious health condition, a statement that
due to the serious health condition, the employee is unable to work at all or is unable to perform one or more
essential job functions of the position

5. If the employee is requesting leave for intermittent treatment or on a reduced work cr leave schedule for
planned medical treatment, a statement of the medical necessity for the leave, the dates on which treatment is
expected to be given, the duration of such treatment, and the expected duration of the leave

The Superintendent or designee shall not request any genetic information related to an employee except as
authorized by law in accordance with the California Genetic Information Nondiscrimination Act of 2011.
{Government Code 12940)

When an employee has provided sufficient medical certification to enable the district to determine whether the
employee's leave request is FMLA/CFRA-eligible, the Superintendent or designee shall notify the employee within
five business days whether the leave is FMLA/CFRA-eligible. The Superintendent or designee may also retroactively
designate leave as FMLA/CFRA leave as long as appropriate notice is given to the employee and there is no harm or
injury to the employee. (2 CCR 11091; 29 CFR 825.301)

If the Superintendent or designee has a good faith objective reason to doubt the validity of a certification that
accompanies a request for leave for the employee's own serious health condition, the Superintendent or designee
may require the employee to obtain a second opinion from a district-approved health care provider, at district
expense. If the second opinion is contrary to the first, the Superintendent or designee may require the employee to
obtain a third medical opinion from a third health care provider approved by both the employee and the district,
again at district expense. The opinion of the third health care provider shall be final and binding. (Government Code
12945.2; 2 CCR 11091; 29 USC 2613)

Certification for PDL

The Superintendent or designee shall request that an employee who is requesting PDL provide certification by a
health care provider of the need for leave at the time the employee gives notice of the need for PDL, or within two
business days of giving the notice. If the need for PDL is unforeseen, the Superintendent or designee shall request
the medical certification within two business days after the leave commences. The Superintendent or designee may
request certification at some later date if the Superintendent or designee has reason to question the appropriateness
of the leave or its duration. (2 CCR 11050)

For PDL that is foreseeable and for which at least 30 days' notice has been given, the employee shall provide the
medical certification before the leave begins. When this is not practicable, the employee shall provide the
certification within the time frame specified by the Superintendent or designee which must be at least 15 calendar
days after the request, unless it is not practicable under the particular circumstances despite the employee's diligent,
good faith efforts. {2 CCR 11050)

Medical certification for PDL purposes shali include a statement that the employee needs to take the leave because
the employee is disabled by pregnancy, childbirth, or a related medical condition, the date on which the employee
became disabled because of pregnancy, and the estimated duration of the leave. (2 CCR 11050)

If additional PDL or family care and medical leave is needed when the time estimated by the health care provider
expires, the district may require the employee to provide recertification in the manner specified for the leave.
(Government Code 12945.2; 2 CCR 11050; 29 USC 2613)

Release to Return to Work



Upon expiration of an employee's PDL or family care and medical leave taken for the employee's own serious health
condition, the employee shall present certification from the health care provider of the employee's ability to resume
work. The certification shall address the employee's ability to perform the essential job functions of the position.

Rights to Reinstatement

Upon granting an employee's request for PDL or FMLA/CFRA leave, the Superintendent or designee shall guarantee
to reinstate the employee in the same or a comparable position when the leave ends. (Government Code 12945.2; 2
CCR 11043, 11089; 29 USC 2614)

The district may refuse to reinstate an employee to the same or a comparable position if the FMLA/CFRA leave was
fraudulently obtained by the employee. {2 CCR 1108%; 29 CFR 825.216)

The district may refuse to reinstate an employee to the same position after taking PDL if, at the time the
reinstatement is requested, the employee would not otherwise have been employed in that position for legitimate
business reasons unrelated to the employee's PDL. {2 CCR 11043)

Maintenance of Benefits/Failure to Return from Leave

During the period when an employee is on PDL or family care and medical leave, the employee shall maintain
employee status with the district and the leave shall not constitute a break in service for purposes of longevity,
seniority under any collective bargaining agreement, or any employee benefit plan. (Government Code 12945.2; 2
CCR 11092; 29 USC 2614)

For up tc a maximum of four months for PDL and 12 work weeks for other family care and medical leave, the district
shall continue to provide an eligible employee the group health plan coverage that was in place before the employee
took the leave. The employee shall reimburse the district for premiums paid during the leave if the employee fails to
return to district employment after the expiration of all available leaves and the failure is for a reason other than the
continuation, recurrence, or onset of a serious health condition or other circumstances beyond the employee's
control. {Government Code 12945.2; 2 CCR 11044, 11092; 29 USC 2614; 29 CFR 825.213)

In addition, during the period when an employee is on PDL or family care and medical leave, the employee shall be
entitled to continue to participate in other employee benefit plans including life insurance, short-term or long-term
disability insurance, accident insurance, pension and retirement plans, and supplemental unemployment benefit plans
to the same extent and under the same conditions as would apply to an unpaid leave taken for any other purpose.
However, for purposes of pension and retirement plans, the district shall not make plan payments for an employee
during any unpaid portion of the leave period and the leave period shall not be counted for purposes of time accrued
under the plan. (Government Code 12945.2; 2 CCR 11044, 11092)

Military Family Leave Resulting from Qualifying Exigencies

An eligible employee may take up to 12 work weeks of unpaid FMLA/CFRA leave, during each 12-month period
established by the district in the section entitled "Terms of Leave" above, for one or more qualifying exigencies while
the employee’s child, parent, spouse, or, for purposes of CFRA leave, registered domestic partner, who is a military
member is on covered active duty or on call to covered active duty status. (Government Code 12945.2; 29 USC
2612; 29 CFR 825.126)

Covered active duty means, for members of the Regular Armed forces, duty during the deployment of a member of
the regular Armed Forces to a foreign country or, for members of the Reserve components of the Armed forces, duty
during the deployment of a member of the National Guard or Reserves to a foreign country under a call or an order
to active duty in support of a contingency operation pursuant to law. Deployment to a foreign county includes
deployment to international waters. (2% USC 2611; 29 CFR 825.126)

Qualifying exigencies include time needed to: {29 CFR 825.126)

1. Address issues arising from short notice deployment of up to seven calendar days from the date of receipt of
call or order of short notice deployment

2. Attend military events and related activities, such as any official ceremony or family assistance program related



to the covered active duty or call to covered active duty status

3. Arrange child care or attend school activities arising from the covered active duty or cali to covered active
duty, such as arranging for alternative child care, enrolling or transferring a child to a new school, or attending
meetings

4. Make or update financial and legal arrangements to address a military member's absence
5. Attend counseling provided by someone other than a health care provider

6. Spend time (up to 15 calendar days of leave per instance) with a military member who is on short-term,
temporary, rest and recuperation leave during deployment

7. Attend to certain post-deployment activities, such as arrival ceremonies or reintegration briefings

8. Care for a military member's parent who is incapable of self-care when the care is necessitated by the military
member's covered active duty

9. Address any other event that the employee and district agree is a qualifying exigency

The employee shall provide the Superintendent or designee with notice of the need for the qualifying exigency leave
as soon as practicable, regardless of how far in advance such leave is foreseeable. {29 CFR 825.302)

An employee who is requesting leave for qualifying exigencies shall provide the Superintendent or designee with a
copy of the military member's active duty orders, or other documentation issued by the military, and the dates of the
service. In addition, the employee shall provide the Superintendent or designee with certification of the qualifying
exigency necessitating the leave. The certification shall contain the information specified in 29 CFR 825.309.

The employee's qualifying exigency leave may be taken on an intermittent or reduced work or leave schedule basis.
{29 CFR 825.302)

During the period of qualified exigency leave, the district's rule regarding an employee’s use of accrued vacation
leave and any other accrued paid or unpaid time off, as specified in the section "Use/Substitution of Paid Leave"
above, shall apply.

Military Caregiver Leave

The district shall grant an eligible employee up to a total of 26 work weeks of leave during a single 12-month period,
measured forward from the first date the leave is taken, to care for a covered servicemember with a serious illness or
injury. In order to be eligible for such military caregiver leave, the employee must be the spouse, child, parent, or
next of kin of the covered servicemember. This 26-week period is inclusive of the 12 work weeks of leave that may
be taken for other FMLA qualifying reasons. (29 USC 2611, 2612; 29 CFR 825.127)

Covered servicemember may be: (29 CFR 825.127)

1. A current member of the Armed Forces, including a member of the National Guard or Reserves, who is
undergoing medical treatment, recuperation, or therapy; is otherwise in outpatient status; or is otherwise on
the temporary disability retired list for a serious injury or illness

2. A veteran who was discharged or released under conditions other than dishonorable at any time during the
five-year period prior to the first date the eligible employee takes FMLA leave to care for the covered veteran

Child of a covered serviccemember means the covered servicemember's biological, adopted, or foster child, stepchild,
legal ward, or child for whom the covered servicemember stood in loco parentis, and who is of any age. (29 CFR
825.127)

Parent of a covered servicemember means the covered servicemember's biological, adopted, step, or foster parent, or
any other individual who stood in loco parentis to the covered servicemember {except “parents in law"). (29 CFR
825.127)



Next of kin means the nearest blaod relative to the covered servicemember, other than the spouse, parent, or child,
unless designated in writing by the covered servicemember. (29 USC 2611, 2612; 29 CFR 8§25.127)

Outpatient status means the status of a member of the Armed Forces assigned to a military medical treatment facility
as an outpatient or a unit established for the purpose of providing command and control of members of the Armed
Forces receiving medical care as outpatients. (29 USC 2611; 29 CFR 825.127)

Serious injury or illness means: (29 USC 2611; 29 CFR 825.127)

1. For a current member of the Armed Forces, an injury or illness incurred by the member in the line of duty on
active duty, or that existed before the beginning of the member's active duty and was aggravated by the
member's service in the line of duty while on active duty in the Armed Forces, and that may render the
member medically unfit to perform the duties of the member's office, grade, rank, or rating.

2. For a veteran, an injury or illness incurred or aggravated by the member's service in the line of duty on active
duty in the Armed Forces, including the National Guard or Reserves, that manifested itself before or after the
member became a veteran and that is at least one of the following:

a. A continuation of a serious injury or illness incurred or aggravated while the veteran was a member of
the Armed Forces and rendered the servicemember unable to perform the duties of the servicemember's
office, grade, rank, or rating

b. A physical or mental condition for which the veteran has received a U.S. Department of Veterans Affairs
(VA) Service-Related Disability Rating of 50 percent or greater, based wholly or partly on that physical or
mental condition

¢. A physical or mental condition that substantially impairs the veteran’s ability to secure or follow a
substantially gainful occupation by reason of one or more disabilities related to the servicemember's
military service or that would do so but for treatment received by the veteran

d. An injury, including a psychological injury, on the basis of which the veteran has been enrolled in the
VA's Program of Comprehensive Assistance for Family Caregivers

The employee shall provide reasonable and practicable notice of the need for the leave in accordance with the
procedures in the section entitled "Request for Leave" above.

An employee requesting leave to care for a covered servicemember with a serious injury or illness shall provide the
Superintendent or designee with certification from an authorized health care provider of the servicemember that
contains the information specified in 29 CFR 825.310.

The leave may be taken intermittently or on a reduced work or leave schedule when medically necessary. An
employee taking military caregiver leave in combination with other family care and medical leaves pursuant to this
administrative regulation shall be entitled to a combined total of 26 work weeks of leave during a single 12-month
period. When both spouses work for the district and both wish to take such leave, the spouses are limited to a
maximum combined total of 26 work weeks during a single 12-month period. (29 USC 2612)

During the period of military caregiver leave, the district's rule regarding an employee's use of accrued vacation leave
and other accrued paid or unpaid time off, as specified in the section "Use/Substitution of Paid Leave” above, shall

apply.

Notifications

The Superintendent or designee shall provide the following notifications regarding state and federal law related to
PDL or FMLA/CFRA leave:



1. General Notice: Information explaining the provisions of the Fair Employment and Housing Act/PDL and
FMLA/CFRA and employees' rights and obligations shall be posted in a conspicuous place on district premises,
or electronically, and shall be included in employee handbooks. {2 CCR 11049, 11095; 29 USC 2619%)

2. The general notice shall also explain an employee's obligation to provide the Superintendent or designee with
at least 30 days’ notice of the need for the requested leave, when the need is reasonably foreseeable at least
30 days prior to the start of the leave. {2 CCR 11049, 11050, 11091)

3. Eligibility Notice: When an employee requests leave, including PDL, or when the Superintendent or designee
acquires knowledge that an employee's leave may be for an FMLA/CFRA qualifying reason, the
Superintendent or designee shall, within five business days, provide notification to the employee of eligibility
to take such leave. (2 CCR 11049, 11091; 29 CFR 825.300)

4. Rights and Responsibilities Notice: Each time the eligibility notice is provided to an employee, the
Superintendent or designee shall provide written notification explaining the specific expectaticns and
obligations of the employee, including any consequences for a failure to meet those obligations. Such notice
shall include, as applicable: {29 CFR 825.300)

a. A statement that the leave may be designated and counted against the employee's annual FMLA/CFRA
leave entitlement and the appropriate 12-month entitlement period, if qualifying

b. Any requirements for the employee to furnish medical certification of a serious health condition, serious
injury or illness, or qualifying exigency arising out of active duty or call to active duty status and the
consequences of failing to provide the certification

c¢. The employee’s right to use paid leave, whether the district will require use of paid leave, conditions
related to any use of paid leave, and the employee's entitlement to take unpaid leave if the employee
does not meet the conditions for paid leave

d. Any requirements for the employee to make premium payments necessary to maintain health benefits,
the arrangement for making such payments, and the possible consequences of failure to make payments
on a timely basis

e. The employee's right to maintenance of benefits during the leave and restoration to the same or an
equivalent job upon return from leave

f. The employee's potential liability for health insurance premiums paid by the district during the
employee's unpaid FMLA leave should the employee not return to service after the leave

Any time the information provided in the above notice changes, the Superintendent or designee shall,
within five business days of receipt of an employee's first notice of need for leave, provide the employee
with a written notice referencing the prior notice and describing any changes to the notice. {29 CFR
825.300)

5. Designation Notice: When the Superintendent or designee has information {(e.g., sufficient medical
certification) to determine whether the leave qualifies as FMLA/CFRA leave, the Superintendent or designee
shall, within five business days, provide written notification designating the leave as FMLA/CFRA qualifying or,
if the leave will not be so designated, the reason for that determination, {2 CCR 11091; 29 CFR 825.300)

If the amount of leave needed is known, the notice shall include the number of hours, days, or weeks that will
be counted against the employee's FMLA/CFRA entitlement. If it is not possible to provide that number at the
time of the designation notice, notification shall be provided of the amount of leave counted against the
employee’s entitlement upon request by the employee and at least once in every 30-day period if leave was
taken in that period. (29 CFR 825.300)

6. If the district requires paid leave to be used during an otherwise unpaid family care and medical leave, the
notice shall so specify. If the district requires an employee to present a release to return to work certification
that addresses the employee's ability to perform the essential functions of the job, the notice shall also specify
that requirement. (2 CCR 11091, 11097; 29 CFR 825.300)

Any time the information provided in the designation notice changes, the Superintendent or designee shall,



within five business days, provide the empioyee with written notice referencing the prior notice and describing
any changes to the notice. (29 CFR 825.300)

Records

The Superintendent or designee shall maintain records pertaining to an individual employee's use of FMLA or CFRA
leave or PDL in accordance with law. (Government Code 12946; 29 USC 2616; 42 USC 2000ff-1; 29 CFR 825.500)
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Regulation 4361.8: Family Care And Medical Leave Status: ADOPTED
Original Adopted Date: 06/01/2022 | Last Reviewed Date: 05/01/2022

The district shall not deny any eligible employee the right to family care or medical leave pursuant to the Family and
Medical Leave Act (FMLA} or the California Family Rights Act (CFRA), or to Pregnancy Disability Leave (PDL), when
an employee is disabled by a pregnancy, childbirth, or related medical condition. The district shall not interfere with,
restrain, or deny the exercise of an employee’s right to any such leave, nor shall the district discharge, discriminate
against, or retalfate against an employee for taking such leave, opposing or challenging an unlawful employment
practice in relation to any of these laws, or being involved in any related inquiry or proceeding. {(Government Code
12945, 12945.2; 2 CCR 11094; 29 USC 2615)

Definitions

The words and phrases defined below shall have the same meaning throughout this administrative regulation except
where a different meaning is otherwise specified.

Child means a biological, adopted, or foster child; a stepchild; a legal ward; or a person to whom the employee stands
in loco parentis. For purposes of CFRA leave, child also includes a child of a registered domestic partner.
{Government Code 12945.2; 2 CCR 11087; 29 USC 2611)

Eligible employee, for FMLA and CFRA purposes, means an employee who has been employed with the district for at
least 12 months and who has at least 1,250 hours of service with the district during the 12 months immediately
preceding the leave. However, these requirements shall not apply when an employee applies for PDL. (Government
Code 12945.2; 2 CCR 11087; 29 USC 2611; 29 CFR 825.110)

Eligible family member means an employee's child, parent, or spouse. For purposes of leave to care for a family
member with a serious health condition pursuant to CFRA, eligible family member includes an employee's child,
parent, parent-in-law, spouse, registered domestic partner, grandparent, grandchild, or sibling. {Government Code
12945.2; 2 CCR 11087; 29 USC 2612)

Employee disabled by pregnancy means an employee whose health care provider states that the employee is: (2 CCR
11035)

1. Unable because of pregnancy to perform any one or more of the essential functions of the job or to perform
any of them without undue risk to the employee or other persons or to the pregnancy's successful completion

2. Suffering from severe "morning sickness" or needs to take time off for prenatal or postnatal care, bed rest,
gestational diabetes, pregnancy-induced hypertension, preeclampsia, postpartum depression, childbirth, loss or
end of pregnancy, recovery from childbirth or loss or end of pregnancy, or any other pregnancy-related
condition

Parent means a biological, foster, or adoptive parent; a parent-in-law; a stepparent; a legal guardian; or another
person who stood in loco parentis to the empioyee when the employee was a child. However, for FMLA purposes,
parent does not include a spouse's parents. (Government Code 12945.2; 2 CCR 11087; 29 USC 2611: 29 CFR
825.122)

Serious health condition means an illness, injury {including, but not limited to, on-the-job injuries), impairment, or
physical or mental condition of the employee or an eligible family member of the employee that involves either
inpatient care or continuing treatment, including treatment for substance abuse, as follows: (Government Code
12945.2; 2 CCR 11087, 11097; 29 USC 2611, 2612; 29 CFR 825.113-825.115)

1. Inpatient care in a hospital, hospice, or residential health care facility, any subsequent treatment in connection
with such inpatient care, or any period of incapacity

A person is considered an inpatient when formally admitted to a health care facility with the expectation of
remaining overnight and occupying a bed, even if it later develops that the person can be discharged or
transferred to another facility and does not actually remain overnight.

Incapacity means the inability to work, attend school, or perform other regular daily activities due to a serious



health condition, its treatment, or the recovery that it requires.

2. Continuing treatment or continuing supervision by a health care provider, including one or more of the
following:

a. A period of incapacity of more than three consecutive full days
b. Any period of incapacity or treatment for such incapacity due to a chronic serious health condition
¢. Any period of incapacity due to pregnancy or for prenatal care under FMLA

d. Any period of incapacity which is permanent or long term due to a condition for which treatment may
not be effective

e. Any period of absence to receive multiple treatments, including recovery, by a health care provider
Spouse means a partner in marriage as defined in Family Code 300, including same sex partners in marriage. For

purposes of CFRA leave, spouse also includes a registered domestic partner within the meaning of Family Code 297-
297.5. (Family Code 297, 297.5, 300; 2 CCR 11087; 29 CFR 825,122}

Eligibility/Purposes of Leave

The district shall grant FMLA or CFRA leave to eligible employees for any of the following reasons: (Government
Code 12945.2; 29 USC 2612; 29 CFR 825.112, 825.126, 825.127)

1. The birth of a child of the employee or placement of a child with the employee in connection with the
employee's adoption or foster care of the child (parental leave)

2. The care of an eligible family member with a serious health condition

3. The employee's own serious health condition that makes the employee unable to perform the job functions of
the position

4. A qualifying exigency arising out of the fact that the employee's spouse, child, parent, or, for CFRA leave only,
a registered domestic partner, is a military member on covered active duty or call to covered active duty (or
has been notified of an impending call or order to covered active duty)

5. The care of a covered servicemember with a serious injury or iliness when the employee is a spouse, child,
parent, or next of kin of the covered servicemember

In addition, the district shall grant PDL to any employee who is disabled by pregnancy, childbirth, or other related
medical condition. (Government Code 12945; 2 CCR 11037)

Terms of Leave

An eligible employee shall be entitled to a total of 12 work weeks of FMLA or CFRA leave during any 12-month
period, except in the case of leave to care for a covered servicemember as provided under "Military Caregiver Leave"
below. To the extent allowed by law, CFRA and FMLA leaves shall run concurrently. {Government Code 12945.2;
29 USC 2612)

OPTION 1: The 12-month period shall coincide with the calendar year. (29 CFR 825.200)

OPTION 2: The 12-month period shall coincide with the fiscal year. (29 CFR 825.200)

OPTION 3: The 12-month period shall be measured forward from the date the employee's first family care and
medical leave begins. (29 CFR 825.200)

OPTION 4: The 12-month period shall be a rolling period measured backward from the date an employee uses any



family care and medical leave, as defined in 29 CFR 825.200. (29 CFR 825.200)

In addition, any employee who is disabled by pregnancy, childbirth, or other related condition shall be entitled to PDL
for the period of the disability not to exceed four months. For a part-time employee, the four months shall be
calculated on a proportional basis. (Government Code 12945; 2 CCR 11042)

PDL shall run concurrently with FMLA leave for disability caused by an employee's pregnancy. At the end of the
employee's FMLA leave for disability caused by pregnancy, or at the end of four months of PDL, whichever occurs
first, a CFRA-eligible employee may request to take CFRA leave of up to 12 work weeks, for the reason of the birth
of a child or to bond with or care for the child. (Government Code 12945, 12945.2; 2 CCR 11046, 11093)

Leave taken for the birth or placement of a child must be concluded within the 12-month period beginning on the
date of the birth or placement of the child. Such leave does not need to be taken in one continuous period of time,
(2 CCR 11090; 29 USC 2612)

Each eligible employee shall be granted up to 12 work weeks for family care and medical leave related to the birth or
placement of a child, regardless of whether both parents of the child work for the district.

Use/Substitution of Paid Leave

OPTION 1: During any otherwise unpaid period of FMLA or CFRA leave, except leave for an employee’s own
serious health condition, an employee shall use accrued paid leave, including, but not limited to, vacation leave,
personal leave, or family leave. If the leave is for the employee's own serious health condition, the employee shall
use accrued paid leave, including but not limited to, vacation leave, personal leave, or sick leave. During an unpaid
period of PDL, the employee shall use any accrued sick leave and may elect to use any vacation time or other
accrued personal time off. {Government Code 12945, 12945.2; 2 CCR 11044, 11092; 29 USC 2612)

OPTION 2: During any otherwise unpaid periad of PDL or any FMLA or CFRA leave, the employee may elect to use

accrued vacation leave, or any other paid time off negotiated with the district that the employee is eligible to use. If

the leave is for the employee's own serious health condition or PDL, the employee may also elect to use accrued sick
leave during the period of leave. (Government Code 12945, 12945.2; 2 CCR 11044; 11092; 29 USC 2612)

The district and employee may also come to agreement regarding the use of any additional paid or unpaid time off
instead of using the employee's CFRA leave. (2 CCR 11092)

Intermittent Leave/Reduced Work or Leave Schedule

PDL and family care and medical leave for the serious health condition of an employee or eligible family member may
be taken intermittently or on a reduced work or leave schedule when medically necessary, as determined by the
health care provider of the person with the serious health condition. However, the district shall limit leave
increments to the shortest period of time that the district's payroll system uses to account for absences or use of
leave provided it is not to be greater than one hour. {Government Code 12945.2; 2 CCR 11042, 11090; 29 USC
2612)

The basic minimum duration of leave for the birth, adoption, or foster care placement of a child shall be two weeks.
However, the district shall grant a request for such leave of less than two weeks on any two occasions. {2 CCR
11090; 29 USC 2612)

The district may require an employee to transfer temporarily to an available alternative position under any of the
following circumstances: (2 CCR 11041, 11090; 29 USC 2612)

1. The employee needs intermittent leave or leave on a reduced work schedule that is foreseeable based on a
planned medical treatment for the employee or family member.

2. A medical certification is provided by the employee's health care provider that, because of pregnancy, the
employee has a medical need to take intermittent leave or leave on a reduced work schedule.



3. The district agrees to permit intermittent leave or leave on a reduced work schedule due to the birth,
adoption, or foster care placement of the employee's child.

The alternative position must have equivalent pay and benefits and must better accommodate recurring periods of
leave than the employee's regular job, and the employee must be qualified for the position. Transfer to an alternative
position may include altering an existing job to better accommodate the employee's need for intermittent leave or a
reduced work or leave schedule. (2 CCR 11041, 11090; 29 USC 2612)

Request for Leave

The district shall consider an employee's request for PDL or family care and medical leave only if the employee
provides at least verbal notice sufficient to make the district aware of the need to take the leave and the anticipated
timing and duration of the leave. (2 CCR 11050, 11091)

For family care and medical leave, the employee need not expressly assert or mention FMLA/CFRA to satisfy this
requirement. However, the employee must state the reason the leave is heeded {e.g., birth of child, medical
treatment). If more information is necessary to determine whether the employee is eligible for family care and
medical leave, the Superintendent or designee shall inquire further and obtain the necessary details of the leave to
be taken. {2 CCR 11091)

The district shall respond to requests for leave as soon as practicable, but no later than five business days after
receiving the employee's request. (2 CCR 11091)

Based on the information provided by the employee, the Superintendent or designee shall designate the leave, paid
or unpaid, as FMLA/CFRA qualifying leave and shall give notice of such designation to the employee. Failure of an
employee to respond to permissible inquiries regarding the leave request may result in denial of CFRA protection if
the district is unable to determine whether the leave is CFRA qualifying. (2 CCR 11091; 29 CFR 825.300)

When an employee is able to foresee the need for PDL or family care and medical leave at least 30 days in advance
of the leave, the employee shall provide the district with at least 30 days advance notice before the leave. When the
30 days' notice is not practicable because of a lack of knowledge of when leave will be required to begin, a change in
circumstances, a medical emergency, or other good cause, the employee shall provide the district with notice as soon
as practicable. Failure of an employee to provide required notice may result in a denial of leave. (2 CCR 11050,
11091)

In all instances, the employee shall consult with the Superintendent or designee and make a reasonable effort to
schedule, subject to the health care provider's approval, any planned appointment or medical treatment or
supervision so as to minimize disruption to district operations. {Government Code 12945.2; 2 CCR 11050, 11091)

Certification of Health Condition

Within five business days of an employee's request for family care and medical leave for the serious health condition
of the employee or an eligible family member, the Superintendent or designee shall request that the empioyee
provide certification by a health care provider of the need for leave. Upon receiving the district's request, the
employee shall provide the certification within 15 calendar days, unless either the Superintendent or designee
provides additional time or it is not practicable under the particular circumstances, despite the employee's diligent,
good faith efforts. (2 CCR 11087, 11091; 29 CFR 825.305)

The certification shall include the following: (Government Code 12945.2; 2 CCR 11087; 29 USC 2613)

1. The date on which the serious health condition began
2. The probable duration of the condition

3. If the employee is requesting leave to care for an eligible family member with a serious health condition, both
of the following:



a. Statement that the serious health condition warrants the participation of the employee to provide care,
such as by providing psychological comfort, arranging for third party care, or directly providing or
participating in the medical care of the eligible family member during a period of the treatment or
supervision

b. Estimated amount of time the health care provider believes the employee needs to care for the eligible
family member

4. If the employee is requesting leave because of the employee's own serious health condition, a statement that
due to the serious health condition, the employee is unable to work at all or is unable to perform one or more
essential job functions of the position

5. If the employee is requesting leave for intermittent treatment or on a reduced work or leave schedule for
planned medical treatment, a statement of the medical necessity for the leave, the dates on which treatment is
expected to be given, the duration of such treatment, and the expected duration of the leave

The Superintendent or designee shall not request any genetic information related to an employee except as
authorized by law in accordance with the California Genetic Information Nondiscrimination Act of 2011.
{Government Code 12940)

When an employee has provided sufficient medical certification to enable the district to determine whether the
employee's leave request is FMLA/CFRA-eligible, the Superintendent or designee shall notify the employee within
five business days whether the leave is FMLA/CFRA-eligible. The Superintendent or designee may also retroactively
designate leave as FMLA/CFRA leave as long as appropriate notice is given to the employee and there is no harm or
injury to the employee. {2 CCR 11091; 29 CFR 825.301)

If the Superintendent or designee has a good faith objective reason to doubt the validity of a certification that
accompanies a request for leave for the employee's own serious health condition, the Superintendent or designee
may require the employee to obtain a second opinion from a district-approved health care provider, at district
expense. If the second opinion is contrary to the first, the Superintendent or designee may require the employee to
obtain a third medical opinion from a third health care provider approved by both the employee and the district,
again at district expense. The opinion of the third health care provider shall be final and binding. (Government Code
12945.2; 2 CCR 11091; 29 USC 2613)

Certification for PDL

The Superintendent or designee shall request that an employee who is requesting PDL provide certification by a
health care provider of the need for leave at the time the employee gives notice of the need for PDL, or within two
business days of giving the notice. If the need for PDL is unforeseen, the Superintendent or designee shall request
the medical certification within two business days after the leave commences. The Superintendent or designee may
request certification at some later date if the Superintendent or designee has reason to question the appropriateness
of the leave or its duration. {2 CCR 11050)

For PDL that is foreseeable and for which at least 30 days' notice has been given, the employee shall provide the
medical certification before the leave begins. When this is not practicable, the employee shall provide the
certification within the time frame specified by the Superintendent or designee which must be at least 15 calendar
days after the request, unless it is not practicable under the particular circumstances despite the employee's diligent,
good faith efforts. (2 CCR 11050)

Medical certification for PDL purposes shall include a statement that the employee needs to take the leave because
the employee is disabled by pregnancy, childbirth, or a related medical condition, the date on which the employee
became disabled because of pregnancy, and the estimated duration of the leave. (2 CCR 11050)

If additional PDL or family care and medical leave is needed when the time estimated by the health care provider
expires, the district may require the employee to provide recertification in the manner specified for the leave.
(Government Code 12945.2; 2 CCR 11050; 29 USC 2613)

Release to Return to Work



Upon expiration of an employee's PDL or family care and medical leave taken for the employee’s own serious health
condition, the employee shall present certification from the health care provider of the employee’s ability to resume
work. The certification shall address the employee's ability to perform the essential job functions of the position.

Rights to Reinstatement

Upon granting an employee's request for PDL or FMLA/CFRA leave, the Superintendent or designee shall guarantee
to reinstate the employee in the same or a comparable position when the leave ends, (Government Code 12945.2; 2
CCR 11043, 11089; 29 USC 2614)

The district may refuse to reinstate an employee to the same or a comparable position if the FMLA/CFRA leave was
fraudulently obtained by the employee. {2 CCR 11089; 29 CFR 825.216)

The district may refuse to reinstate an employee to the same position after taking PDL if, at the time the
reinstatement is requested, the employee would not otherwise have been employed in that position for legitimate
business reasons unrelated to the employee's PDL. {2 CCR 11043)

Maintenance of Benefits/Failure to Return from Leave

During the period when an employee is on PDL or family care and medical ieave, the employee shall maintain
employee status with the district and the leave shall not constitute a break in service for purposes of longevity,
seniority under any collective bargaining agreement, or any employee benefit plan. {Government Cade 12945.2; 2
CCR 11092; 29 USC 2614)

For up to a maximum of four months for PDL and 12 work weeks for other family care and medical leave, the district
shall continue to provide an eligible employee the group health plan coverage that was in place before the employee
took the leave. The employee shall reimburse the district for premiums paid during the leave if the employee fails to
return to district employment after the expiration of all available leaves and the failure is for a reason other than the
continuation, recurrence, or onset of a serious health condition or other circumstances beyond the employee's
control. (Government Code 12945.2; 2 CCR 11044, 11092; 29 USC 2614; 29 CFR 825.213)

In addition, during the period when an employee is on PDL or family care and medical leave, the employee shall be
entitled to continue to participate in other employee benefit plans including life insurance, short-term or long-term
disability insurance, accident insurance, pension and retirement plans, and supplemental unemployment benefit plans
to the same extent and under the same conditions as would apply to an unpaid leave taken for any other purpose.
However, for purposes of pension and retirement plans, the district shall not make plan payments for an employee
during any unpaid portion of the leave period and the leave period shall not be counted for purposes of time accrued
under the plan. (Government Code 12945.2; 2 CCR 11044, 11092)

Military Family Leave Resulting from Qualifying Exigencies

An eligible employee may take up to 12 work weeks of unpaid FMLA/CFRA leave, during each 12-month period
established by the district in the section entitled "Terms of Leave" above, for one or more qualifying exigencies while
the employee's child, parent, spouse, or, for purposes of CFRA leave, registered domestic partner, who is a military
member is on covered active duty or on call to covered active duty status. (Government Code 12945.2; 29 USC
2612; 29 CFR 825.126)

Covered active duty means, for members of the Regular Armed forces, duty during the deployment of a member of
the regular Armed Forces to a foreign country or, for members of the Reserve components of the Armed forces, duty
during the deployment of a member of the National Guard or Reserves to a foreign country under a call or an order
to active duty in support of a contingency operation pursuant to law. Deployment to a foreign county includes
deployment to international waters. (29 USC 2611; 29 CFR 825.126)

Qualifying exigencies include time needed to: (29 CFR 825.126)

1. Address issues arising from short notice deployment of up to seven calendar days from the date of receipt of
call or order of short notice deployment

2. Attend military events and related activities, such as any official ceremony or family assistance program related



to the covered active duty or call to covered active duty status

3. Arrange child care or attend school activities arising from the covered active duty or call to covered active
duty, such as arranging for alternative child care, enrolling or transferring a child to a new school, or attending
meetings

4. Make or update financial and legal arrangements to address a military member's absence
5. Attend counseling provided by someone other than a health care provider

6. Spend time (up to 15 calendar days of leave per instance) with a military member who is on short-term,
temporary, rest and recuperation leave during deployment

7. Attend to certain post-deployment activities, such as arrival ceremonies or reintegration briefings

8. Care for a military member's parent who is incapable of self-care when the care is necessitated by the military
member's covered active duty

9. Address any other event that the employee and district agree is a qualifying exigency

The employee shall provide the Superintendent or designee with notice of the need for the qualifying exigency leave
as soon as practicable, regardless of how far in advance such leave is foreseeable, (29 CFR 825.302)

An employee who is requesting leave for qualifying exigencies shall provide the Superintendent or designee with a
copy of the military member’s active duty orders, or other documentation issued by the military, and the dates of the
service. In addition, the employee shall provide the Superintendent or designee with certification of the qualifying
exigency necessitating the leave. The certification shall contain the information specified in 29 CFR 825.309.

The employee's qualifying exigency leave may be taken on an intermittent or reduced work or leave schedule basis.
(29 CFR 825.302)

During the period of qualified exigency leave, the district's rule regarding an employee's use of accrued vacation
leave and any other accrued paid or unpaid time off, as specified in the section "Use/Substitution of Paid Leave"
above, shall apply.

Military Caregiver Leave

The district shall grant an eligible employee up to a total of 26 work weeks of leave during a single 12-month period,
measured forward from the first date the leave is taken, to care for a covered servicemember with a serious illness or
injury. In order to be eligible for such military caregiver leave, the employee must be the spouse, child, parent, or
next of kin of the covered servicemember. This 26-week period is inclusive of the 12 work weeks of leave that may
be taken for other FMLA qualifying reasons. (29 USC 2611, 2612; 29 CFR 825.127)

Covered servicemember may be: (29 CFR 825.127)

1. A current member of the Armed Forces, including a member of the National Guard or Reserves, who is
undergoing medical treatment, recuperation, or therapy; is otherwise in outpatient status; or is otherwise on
the temporary disability retired list for a serious injury or iliness

2. Aveteran who was discharged or released under conditions other than dishonorable at any time during the
five-year period prior to the first date the eligible employee takes FIMLA leave to care for the covered veteran

Child of a covered servicemember means the covered servicemember's biological, adopted, or foster child, stepchild,
legal ward, or child for whom the covered servicemember stood in loco parentis, and who is of any age. (29 CFR
825.127)

Parent of a covered servicemember means the covered servicemember's biological, adopted, step, or foster parent, or
any other individual who stood in loco parentis to the covered servicemember (except “parents in law"). (29 CFR
825.127)



Next of kin means the nearest blood relative to the covered servicemember, other than the spouse, parent, or child,
unless designated in writing by the covered servicemember. (29 USC 2611, 2612; 29 CFR 825.127)

Outpatient status means the status of a member of the Armed Forces assigned to a military medical treatment facility
as an outpatient or a unit established for the purpose of providing command and control of members of the Armed
Forces receiving medical care as outpatients. (29 USC 2611; 29 CFR 825.127)

Serious injury or illness means: (29 USC 2611; 29 CFR 825.127)

1. For a current member of the Armed Forces, an injury or iliness incurred by the member in the line of duty on
active duty, or that existed before the beginning of the member's active duty and was aggravated by the
member's service in the line of duty while on active duty in the Armed Forces, and that may render the
member medically unfit to perform the duties of the member's office, grade, rank, or rating.

2. For a veteran, an injury or illness incurred or aggravated by the member's service in the line of duty on active
duty in the Armed Forces, including the National Guard or Reserves, that manifested itself before or after the
member became a veteran and that is at least one of the following:

a. A continuation of a serious injury or illness incurred or aggravated while the veteran was a member of
the Armed Forces and rendered the servicemember unable to perform the duties of the servicemember's
office, grade, rank, or rating

b. A physical or mental condition for which the veteran has received a U.S. Department of Veterans Affairs
(VA) Service-Related Disability Rating of 50 percent or greater, based wholly or partly on that physical or
mental condition

c. A physical or mental condition that substantially impairs the veteran's ability to secure or follow a
substantially gainful occupation by reason of one or more disabilities related to the servicemember's
military service or that would do so but for treatment received by the veteran

d. Aninjury, including a psychological injury, on the basis of which the veteran has been enrolled in the
VA's Program of Comprehensive Assistance for Family Caregivers

The employee shall provide reasonable and practicable notice of the need for the leave in accordance with the
procedures in the section entitled "Request for Leave" above.

An employee requesting leave to care for a covered servicemember with a serious injury or iliness shall provide the
Superintendent or designee with certification from an authorized health care provider of the servicemember that
contains the information specified in 29 CFR 825.310.

The leave may be taken intermittently or on a reduced work or leave schedule when medically necessary. An
employee taking military caregiver leave in combination with other family care and medical leaves pursuant to this
administrative regulation shall be entitled to a combined total of 26 work weeks of leave during a single 12-month
period. When both spouses work for the district and both wish to take such leave, the spouses are limited to a
maximum combined total of 26 work weeks during a single 12-month period. (29 USC 2612)

During the period of military caregiver leave, the district's rule regarding an employee's use of accrued vacation leave
and other accrued paid or unpaid time off, as specified in the section "Use/Substitution of Paid Leave" above, shall

apply.

Notifications

The Superintendent or designee shall provide the following notifications regarding state and federal law related to
PDL or FMLA/CFRA [eave:



1. General Notice: Information explaining the provisions of the Fair Employment and Housing Act/PDL and
FMLA/CFRA and employees’ rights and obligations shall be posted in a conspicuous place on district premises,
or electronically, and shall be included in employee handbooks. {2 CCR 11049, 11095; 29 USC 2619%)

2. The general notice shall also explain an employee's obligation to provide the Superintendent or designee with
at least 30 days' notice of the need for the requested leave, when the need is reasonably foreseeable at least
30 days prior to the start of the leave. (2 CCR 11049, 11050, 11091)

3. Eligibility Notice: When an employee requests leave, including PDL, or when the Superintendent or designee
acquires knowledge that an employee's leave may be for an FMLA/CFRA qualifying reason, the
Superintendent or designee shall, within five business days, provide notification to the employee of eligibility
to take such leave. (2 CCR 11049, 11091; 29 CFR 825.300)

4. Rights and Responsibilities Notice: Each time the eligibility notice is provided to an employee, the
Superintendent or designee shall provide written notification explaining the specific expectations and
obligations of the employee, including any consequences for a failure to meet those obligations. Such notice
shall include, as applicable: {29 CFR 825.300)

a. A statement that the leave may be designated and counted against the employee's annual FMLA/CFRA
leave entitlement and the appropriate 12-month entitlement period, if qualifying

b. Any requirements for the employee to furnish medical certification of a serious health condition, serious
injury or iliness, or qualifying exigency arising out of active duty or call to active duty status and the
consequences of failing to provide the certification

c. The employee's right to use paid leave, whether the district will require use of paid leave, conditions
related to any use of paid leave, and the employee's entitlement to take unpaid leave if the employee
does not meet the conditions for paid leave

d. Any requirements for the employee to make premium payments necessary to maintain health benefits,
the arrangement for making such payments, and the possible consequences of failure to make payments
on a timely basis

e. The employee's right to maintenance of benefits during the leave and restoration to the same or an
equivalent job upon return from leave

f. The employee’s potential fiability for health insurance premiums paid by the district during the
employee's unpaid FMLA leave should the employee not return to service after the leave

Any time the information provided in the above notice changes, the Superintendent or designee shall,
within five business days of receipt of an employee's first notice of need for leave, provide the employee
with a written notice referencing the prior notice and describing any changes to the notice. {29 CFR
825.300)

5. Designation Notice: When the Superintendent or designee has information (e.g., sufficient medical
certification) to determine whether the leave qualifies as FMLA/CFRA leave, the Superintendent or designee
shall, within five business days, provide written notification designating the leave as FMLA/CFRA qualifying or,
if the leave will not be so designated, the reason for that determination. {2 CCR 11091; 29 CFR 825.300)

If the amount of leave needed is known, the notice shall include the number of hours, days, or weeks that will
be counted against the employee's FMLA/CFRA entitlement. If it is not possible to provide that number at the
time of the designation notice, notification shall be provided of the amount of leave counted against the
employee's entitlement upon request by the employee and at least once in every 30-day period if leave was
taken in that period. {29 CFR 825.300)

6. If the district requires paid leave to be used during an otherwise unpaid family care and medical leave, the
notice shall so specify. If the district requires an employee to present a release to return to work certification
that addresses the employee's ability to perform the essential functions of the job, the notice shall also specify
that requirement. (2 CCR 11091, 11097; 2% CFR 825.300)

Any time the information provided in the designation notice changes, the Superintendent or designee shall,



within five business days, provide the employee with written notice referencing the prior notice and describing
any changes to the notice. (29 CFR 825.300}

Records

The Superintendent or designee shall maintain records pertaining to an individual employee's use of FMLA or CFRA
leave or PDL in accordance with law. (Government Code 12946; 29 USC 2616; 42 USC 2000ff-1; 29 CFR 825.500)

Policy Reference Disdalmer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the

policy.

State References

2 CCR 11035-11051

2CCR 11087-11098

Ed. Code 44965

Fam. Code 297-297.5
Fam. Code 300

Gov. Code 12926
Gov. Code 12940

Gov. Code 12945

Gov. Code 12945.1-12945.2
Gov. Code 12945.6

Gov. Code 129446

Federal References

1USC7

29 CFR 825.100-825.702
29 USC 2601-2654
42 USC 2000ff-2000ff-11

Management Resources References
Court Decision
Court Decision

Court Decision

U.S. Department of Labor Publication

Website
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Cross References

Description

Unlawful sex discrimination: pregnancy, childbirth and related medical
conditions -
hitps://simhli.eboardsolutions.com/SU/GplusgYMhBplusshlimWhy Aubw lw==

California Family Rights Act -
https://simbli.eboardsalutions.com/SU/abMOslshHCKrMbGhaplusCdDilag==

Granting of leaves of absence for pregnancy and childbirth

Rights, protections, benefits under the law; registered domestic partners
Definition of marriage

Definitions

Unlawful discriminatory employment practices

Unlawful discrimination based on pregnancy, childbirth, or related medical
conditions

California Family Rights Act
Parental leave

Fair employment and Housing Act: discrimination prohibited

Description

Definition of marriage and spouse -
hitps://simbli.eboardsolutions.com/SU/znal4bZkEaCOSIL KxeKgGw==

Family and Medical Leave Act of 1993
Family Care and Medical Leave Act

Genetic Information Nondiscrimination Act of 2008

Description

Faust v. California Portland Cement Company, (2007} 150 Cal.App.4th 864
Tellis v. Alaska Airlines, (9th Cir., 2005) 414 F.3d 1045

United States v. Windsor, (2013} 699 F.3d 149

Military Family Leave Provisions of the FMLA Frequently Asked Questions
and Answers

U.S. Department of Labor, FMLA -
https://simhli eboardsglutions com/SU/gTetHyc 7RaFnNTUgNmxAhw==

California Department of Fair Employment and Housing -

https://simbli eboardsolutions.com/SU/RRvMNseMNogminMLylBKAQw==

Description



0410

0470

1113

1113

1113-E(1)

2121

4030

4030

4032

4033

4112.2

4112.2

41124

4112.42

411242

41129

4112.9-E PDF(1)

41134

4117.3

4141

4154

4154

4161
4161

4161.1

4161.2

Nondiscrimination In District Programs And Activities -

https://simbli.eboardsolutions.com/SU/rplusplusaBOeAE4bUpZ IBFBO%d0==
COoviD-19 Mmgatlon Plan -

District And School Web Sites -

httos://simbii.et tsoluti SU/tuHI S IVCCIcBRARI3H W=~
District And School Web Sites -
hitps://simbli.eboardsolutions.com/SU/Z EoWA4ZKHc T3nfgl xRTR 1 fw==
District And School Web Sites -
hitps://simbli.eboardsolutions.com/SU/i5TLslshB3DAnplusoytHTIsM dew==
Superintendent’s Contract -
https://simbli.eboardsolutions.com/SU/feslsh1ixQ2EdCt2pr2NabY gl ==
Nondiscrimination In Employment -
https://simbli.eboardsolutions.com/SU/z8saAb1i9vilslshy INJIXOrA==
Nondiscrimination In Employment -
https://simbli.eboardsolutions.com/SU/vx9430TXDn lg?PODHTilzg==
Reasonable Accommodation -
hitps://simbli.eboardsolutions.com/SU/DZueYkplusHoMslsh53DKislshitml w==
Lactation Accommodation -

https://simbli.eboardsolutions.com/5U/mBwChA&CkhzZwslshCYfh2 lvQ==

Certification -
https://simbli.eboardsolutions.com/SU/NtHKleu K19 18hgedadjigg==
Certification -

https://simbli.eboardsolutions.com/SU/tUsIshewyAvQpluseaASViOFaFlw==
Health Examinations -
https://simbli.eboardsolutions.com/SU/sll Mislshx | | 2YQPYoMMU 20 Fw==

Drug And Alcohol Testing For School Bus Drivers -

hitps://simbli.eboardsolutions.com/SU/slshnzMWdvaZ pZ? NpZ pluso EfSILQ==

Drug And Alcohol Testlng For School Bus Drivers -

Temporary Modified/Light-Duty Assignment -
https://simbli.eboardsolutions.com/SU/slshtxjrO1xiXTplus25crk SN IUg==

Personnel Reduction -
hitps://simbli.eboardsolutions.com/SU/42Hj6Rre DPOONviww4 1]

Collective Bargaining Agreement -

https://simblieboardsolutions com/SU/wShplusMsishzmwtpBDu1 J 7fxoGg==
Health And Welfare Benefits -
https://simbli.eboardsolutions.com/SU/Bw7iXC5a7Dmj20hsA104mg==
Health And Welfare Benefits -
https://simbli.eboardsolutions.com/SU/bBUKajshfNHAtNT 19Utk 7g==

Leaves -
https://simbli.eboardsolutions.com/SU/EEXMgOhslshqsishiKgt LIUX 7vSg==
Leaves - hitps://simbli.eboardsolutions.com/SU/1j87GA5acaw3FbkyNX3fw==
Personal lliness/Injury Leave -
https://simbli.eboardsolutions.com/SU/wmitZ2H4aDcdHerB9slshN 1 zew==
Personal Leaves -

https://simbli.eboardsalutions.com/SU/Kzco4uS8yiplus7nknY Gxazpw==



4161.9

4161.9

4212.4

4212.42

4212.42

42129

4212.9-E PDF(1)

4213.4

4217.3

4241

4254

4254

4259

4261
4261

42611

4261.2

4261.9

4261.9

43124

431242

4312.42

4312.9

4312.9-E PDF{1}

43134

Catastrophic Leave Program -

https://simbli.ehoardsolutions com/SU/BTEF vZiOBplus6SWmBBKtRéw==

Catastrophic Leave Program -

https://simbli ehoardsolutions com/SU /wpNfZhlkepRy32hChSplus3g==
Health Examinations -
https://simbli.eboardsolutions.com/SU/RQiwSkZICOmkqEEHC LivAIA==
Drug And Alcohol Testing For School Bus Drivers -

https://simbli ehoardsolutions.com/SU/QgiTxWzNHPacaieY2R44 Q==

Drug And Alcohol Testing For School Bus Drivers -

hitps://simbli.eboardsalutions. com/5U /vRslshwvwIXAfId2]XuRAKOLkg==

Employee Notlflcatlons =

Employee Notiftcations -

Temporary Modified/Light-Duty Assignment -
https://simbli.eboardsolutions.com/SU/EJKpCtBBOOplusCkHrwgQkplusBw==
Layoff/Rehire -
hitps://simbli.eboardsolutions.com/SU/sq?gatNKCSavaieplusWoePKA==

Collectlve Bargamlng Agreement -

Health And Welfare Benefits -

https://simbli.eboardsclutions. com/SU/A1ITe070plusq SaXGSVITBtews==
Health And Welfare Benefits -
hitps://simbli.eboardsolutions.com/SU/AMRmnjd J0igDWYDL A0krzA==
Employee Assistance Programs -

https://simbli.ehoardsolutions.com/SU/fRGXOc7YplusBZsrZ44IplusICUQ==

Leaves -

https.//simbli.eboardsclutions.com/SU/MNEon3h0paWxSWoNITTghmA==

Leaves - https://simbli.eboardsolutions.com/SU/ens2ox14MXbdvg|RImB4fA==

Personal lliness/Injury Leave -

hitps://simblieboardsolutions.com/SU/ FIGWMkFdeFkQBbHk 7 qxzig==

Personal Leaves -
hitps://simbli.eboardsplutions.cam/SU/plusol IkP9SaS5AlIH IhMKE2vPQ==
Catastrophic Leave Program -

https://simbli eboardsolutions.com/SU/XaDfarslshi3 1 XF 2rinR8MQG ==
Catastrophic Leave Program -
hitps://simbli.eboardsolutions.com/SU/qCplusalC9mzlxTAweVcBslshpQg==
Health Examinations -

https://simhli eboardsalutions.com/SU/ohiSkBrTaSgKITTuV 2j8Xw==
Drug And Alcohol Testing For School Bus Drivers -
hitps://simbli.eboardsolutions.com/SU/CgnDx1BIZbUFWHVgyEQgA==
Drug And Alcohol Testing For School Bus Drivers -
hitps://simbli.eboardsolutions.cam/5U/GYplusndgOA3IKplus4knY TnOOUw==
Employee Notifications -
hitps://simbli.ehoardsolutions.com/SU/CqO0lb4XnDnSOMNdYuZim2Q==
Employee Notifications -

https://simbli.eboardsolutions.com/SU/LslshgslshO92fRVoPUpullergriw==

Temporary Modified/Light-Duty Assignment -
hitps://simbli.eboardsolutions com/SU/hSutQK43t2 JhsHEXAGV T Gg==
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4361.2
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Health And Weifare Benefits -
https://simbli.eboardsolutions.com/SU/BM2yTUYAwaTEplusF DpsplusitA==
Health And Welfare Benefits -
hittps://simbli.eboardsolutions.com/SU/rplusmwwhksF Jshuf mMFbARK v ==

Employee Assistance Programs -

https://simbli.eboardsolutions.com/SU/TKeq7 60n9RZaplushRYWW 1

Leaves -
hitps://simbli.eboardsolutions.com/5U/37BpHjmWAWCIBvKgl wlOQ==
Leaves -

Personal lliness/Injury Leave -
hitps://simbli.eboardsolutions.com/SU/NCSO7 2 plusSylnFHLGslshrlSoA==
Personal Leaves -
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Catastrophic Leave Program -
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Definitions

Foster youth, foster child, or student in foster care means any of the following: (Education Code 42238.01, 48853.5)

1. A child who is the subject of a petition filed pursuant to Welfare and Institutions Code 300, whether or not the
child has been removed from the child's home by the juvenile court pursuant to Welfare and institutions Code
319 or 361.

2. A child whao is the subject of a petition filed pursuant to Welfare and Institutions Code 602, has been removed
from the child’s home by the juvenile court pursuant to Welfare and Institutions Code 727, and is in foster care
as defined by Welfare and Institutions Code 727.4(d).

3. A nonminor who is under the transition jurisdiction of a juvenile court, as described in Welfare and Institutions
Code 450, and satisfies the criteria specified in Education Code 42238.01.

4. A dependent child of the court of an Indian tribe, consortium of tribes, or tribal organization who is the subject
of a petition filed in the tribal court pursuant to the court’s jurisdiction in accordance with the tribe’s law

5. A child who is the subject of a voluntary placement agreement, as defined in Welfare and Institutions Code
11400

Person holding the right to make educational decisions means a responsible adult appointed by a court pursuant to
Welfare and Institutions Code 361 or 726.

School of origin means the school that the foster youth attended when permanently housed or the school in which
the foster youth was last enrolled. If the schoa! the foster youth attended when permanently housed is different
from the school in which the foster youth was last enrolled, or if there is another school that the foster youth
attended within the preceding 15 months and with which the foster youth is connected, the district liaison for foster
youth shall determine, in the best interests of the foster youth, which school shall be deemed the school of origin.
This determination shall be made in consultation with and with the agreement of the foster youth and the person
holding the right to make educational decisions for the foster youth. (Education Code 48853.5)

Best interests of a foster youth means that, in making educational and school placement decisions for a foster youth,
consideration is given to, among other factors, the proximity to the school at the time of placement, appropriateness
of the educational setting, educational stability, the opportunity to be educated in the least restrictive educational
setting necessary to achieve academic progress, and the foster youth's access to academic resources, services, and
extracurricular and enrichment activities that are available to all district students. (Education Code 48850, 48853:
20 USC 6311)

District Lialson

The Superintendent designates the following position as the district's liaison for foster youth: (Education Code
48853.5)

{position or title)

(address)

{phone number)

(email)



The liaison for foster youth shall:

1.

Ensure and facilitate the proper educational placement, enroliment in school, and checkout from school of
students in foster care (Education Code 48853.5)

Ensure proper transfer of credits, records, and grades when students in foster care transfer from one school to
another or from one district to another (Education Code 48645.5, 48853.5)

When a student in foster care is enrolling in a district school, the liaison shall contact the school last attended
by the student to obtain, within two business days, all academic and other records. When a foster youth is
transferring to a new school, the liaison shall provide the student’s records to the new school within two
business days of receiving the new school’s request. (Education Code 48853.5)

. Notify a foster youth's attorney and the representative of the appropriate county child welfare agency, when

required by law for a foster youth who is undergoing any expulsion or other disciplinary proceeding including a
manifestation determination for a foster youth whao is a student with a disability, prior to a change in the foster
youth's placement. (Education Code 48853.5, 48911, 48915.5, 48918.1)

As needed, make appropriate referrals to ensure that students in foster care receive necessary special
education services and services under Section 504 of the federal Rehabilitation Act of 1973

As needed, ensure that students in foster care receive appropriate school-based services, such as counseling
and health services, supplemental instruction, and after-school services

Develop protocols and procedures for creating awareness for district staff, including principals, school
registrars, and attendance clerks, of the requirements for the proper enrollment, placement, and transfer of
foster youth

Collaborate with the county office of education, county placing agency, county child welfare agency, county
probation department, juvenile court, and other appropriate agencies to help coordinate instruction,
counseling, tutoring, mentoring vocational training, and other related services for the district's foster youth

Monitor the educational progress of foster youth and provide reports to the Superintendent or designee and
the Governing Board based on indicators identified in the district's local control and accountability plan

The Superintendent or designee shall regularly monitor the liaison’s caseload, as well as additional duties outside of
the foster youth program, to ensure that adequate time and resources are provided to meet the needs of foster
youth in the district,

Enroliment

A student placed in a licensed children's institution or foster family home within the district shall attend programs
operated by the district unless one of the following circumstances applies: {Education Code 48853, 48853.5)

1.

2.

The student has an individualized education pregram requiring placement in a nonpublic, nonsectarian school
or agency or in another local educational agency.

The parent/guardian or other person holding the right to make educational decisions for the student
determines that it is in the best interests of the student to be placed in another education program and submits
a written statement to the district indicating that determination and an awareness of the following:

a. The student has a right to attend a regular public school in the least restrictive environment.

b. The alternate education program is a special education program, if applicable.

c. The decision to unilaterally remove the student from the district school and to place the student in an
alternate education program may not be financed by the district.

d. Any attempt to seek reimbursement for the alternate education program may be at the expense of the
parent/guardian or other person holding the right to make educational decisions for the student.



3. At the initial placement or any subsequent change in placement, the student exercises the right to continue in
the school of origin, as defined above. In any such circumstance, the following shall apply:

a. The student may continue in the school of origin for the duration of the court’s jurisdiction.

b. If the court's jurisdiction over a grade K-8 student is terminated prior to the end of a school year, the
student may continue in the school of origin for the remainder of the school year.

c. If the court's jurisdiction is terminated while the student is in high school, the student may continue in
the school of origin through graduation.

d. If the student is transitioning between school grade levels, the student shall be allowed to continue in
the district in the same attendance area to provide the student the benefit of matriculating with the
student's peers in accordance with the established feeder patterns of school in the district. A student
who is transitioning to a middle school or high school shall be allowed to enroll in the school designated
for matriculation in another school district.

The role of the liaison shall be advisory with respect to placement decisions and determination of the school of
origin. (Education Code 48853.5)

The district liaison may, in consultation with and with the agreement of the foster youth and the person holding the
right to make educational decisions for the foster youth, recommend that the foster youth's right to attend the
school of origin be waived and the foster youth be enrolled in any schoo! that students living in the attendance area
in which the foster youth resides are eligible to attend. All decisions shall be made in accordance with the foster
youth's best interests. (Education Code 48853.5)

Prior to making any recommendation to move a foster youth from the school of origin, the liaison shall provide the
foster youth and the person holding the right to make educational decisions for the youth with a written explanation
of the basis for the recommendation and how the recommendation serves the youth's best interests. (Education
Code 48853.5)

If the liaison, in consultation with the foster youth and the person holding the right to make educational decisions for
the foster youth, agrees that the best interests of the foster youth would be served by a transfer to a school other
than the school of origin, the principal or designee of the new school shall immediately enroll the foster youth,
regardless of whether the foster youth: (Education Code 48853.5)

1. Has outstanding fees, fines, textbooks, or other items or monies due to the school last attended
2. Does not have clothing normally required by the school, such as schoo! uniforms

3. Is unable to produce records normally required for enrollment, such as previous academic records, proof of
residency, and medical records, including, but not limited to, immunization records or other documentation

If the foster youth or a person holding the right to make educational decisions for the foster youth disagrees with the
liaison's enrollment recommendation, an appeal may be filed with the Superintendent. The Superintendent shall
make a determination within 30 calendar days of receipt of the appeal. Within 30 calendar days of receipt of the
Superintendent's decision, the foster youth or the person holding the right to make educational decisions for the
foster youth may appeal that decision to the Board. The Board shall consider the issue at its next regularly scheduled
meeting. The Board's decision shall be final.

If any dispute arises regarding the request of a foster youth to remain in the school of origin, the foster youth has the
right to remain in the school of origin pending resolution of the dispute. {Education Code 48853.5)

Transportation

The Superintendent or designee shall collaborate with the local child welfare agency to determine how
transportation will be provided, arranged, and funded in a cost-effective manner to enable a foster youth to remain in
the school of origin, for the duration of the time spent in foster care, when it is in the foster youth’s best interest to
do so. Such transportation costs may be paid by either the child welfare agency or the district, or shared by both. (20



USC 6312)
Effect of Absences on Grades

The grades of a student in foster care shall not be lowered for any absence from school that is due to either of the
following circumstances: (Education Code 49069.5)

1. Adecision by a court or placement agency to change the student's placement, in which case the grades shall
be calculated as of the date the student left school

2. A verified court appearance or related court-ordered activity

Transfer of Coursework and Credits

When a foster youth transfers into a district school, the district shall accept and issue full credit for any coursework
that the foster youth has satisfactorily completed while attending another public school, a juvenile court school, or a
nonpublic, nonsectarian school or agency and shall not require the foster youth to retake the course. (Education
Code 51225.2)

If the entire course was not completed at the previous school, the foster youth shall be issued partial credit for the
coursework completed and shall be required to take the uncompleted portion of the course. However, the district
may require the foster youth to retake the portion of the course completed if, in consultation with the holder of
educational rights for the foster youth, the district finds that the foster youth is reasonably able to complete the
requirements in time to graduate from high school. Whenever partial credit is issued to a foster youth in any
particular course, the foster youth shall be enrclied in the same or equivalent course, if applicable, to enable the
completion of the entire course. {Education Code 51225.2)

Partial credits shall be awarded on the basis of 0.5 credits for every seven class periods attended per subject. If the
school is on a block schedule, each block schedule class period attended shall be equal to two regular class periods
per subject. Partial credits and grades earned by a student shall be included on the student's official transcript within
two business days of the district's notification of the student's transfer, as required under Education Code 49069.5.

In no event shall the district prevent a foster youth from taking or retaking a course to meet the eligibility
requirements for admission to the California State University or the University of California. (Education Code
51225.2)

Applicability of Graduation Requirements

To obtain a high school diploma, a foster youth shall complete all courses required by Education Code 51225.3 and
fulfill any additional graduation requirements prescribed by the Board.

However, when a foster youth who has completed the second year of high school transfers into the district from
another school district or transfers between high schools within the district, the foster youth shall be exempted from
all district-adopted coursework and other district-established graduation requirements, unless the district makes a
finding that the student is reasonably able to complete the additional requirements in time to graduate from high
school by the end of the fourth year of high school. Within 30 calendar days of the foster youth's transfer, the
Superintendent or designee shall notify the foster youth, the person holding the right to make educational decisions
for the foster youth, and the foster youth's social worker of the availability of the exemption and whether the foster
youth qualifies for it. If the Superintendent or designee fails to provide this notification, the student shall be eligible
for the exemption once notified, even if the notification occurs after the student is no longer a foster youth.
{Education Code 51225.1)

To determine whether a foster youth is in the third or fourth year of high school, the district shall use either the
number of credits the foster youth has earned as of the date of the transfer or the length of school enroliment,
whichever qualifies the foster youth for the exemption. (Education Code 51225.1)

The Superintendent or designee shall notify any foster youth who is granted an exemption and the person holding
the right to make educational decisions for the foster youth how any requirements that are waived will affect the
foster youth's ability to gain admission to a postsecondary educational institution and shall provide information about



transfer opportunities available through the California Community Colleges. (Education Code 51225.1)

The district shall not require or request a foster youth to transfer schools in order to qualify for an exemption and
shall not grant any request made by a foster youth or any person acting on behalf of a foster youth for a transfer
solely to qualify the foster youth for an exemption. (Education Code 51225.1)

If a foster youth is exempted from local graduation requirements, the exemption shall continue to apply after the
termination of the court's jurisdiction over the student while still enrolled in school or if the foster youth transfers to
another schoal or school district. {Education Code 51225.1)

Upon making a finding that a foster youth is reasonably able to complete district graduation requirements within the
fifth year of high school, the Superintendent or designee shall: (Education Code 51225.1)

1. Inform the foster youth and the person holding the right to make educational decisions for the foster youth of
the option to remain in school for a fifth year to complete the district's graduation requirements and how that
will affect the foster youth’s ability to gain admission to a postsecondary educational institution

2. Provide information to the foster youth about transfer opportunities available through the California
Community Colleges

3. Upon agreement with the foster youth or, if under 18 years of age, the person holding the right to make
educational decisions for the foster youth, permit the foster youth to stay in school for a fifth year to complete
the district's graduation requirements

Eligibility for Extracurricular Activities

A foster youth whose residence changes pursuant to a court order or decision of a child welfare worker shall be
immediately deemed to meet all residency requirements for participation in interscholastic sports or other
extracurricular activities. (Education Code 48850)

Notification and Complaints

Information regarding the educational rights of foster youth shall be included in the annual uniform complaint
procedures notification distributed to students, parents/guardians, employees, and other interested parties pursuant
to 5 CCR 4622. {Education Code 48853, 48853.5, 49069.5, 51225.1, 51225.2)

Any complaint alleging that the district has not complied with requirements regarding the education of foster youth
may be filed in accordance with the district's procedures in AR 1312.3 - Uniform Complaint Procedures. If the
district finds merit in a complaint, the district shall provide a remedy to the affected student. A complainant not
satisfied with the district’s decision may appeal the decision to the California Department of Education (CDE) and
shall receive a written decision regarding the appeal within 60 days of CDE's receipt of the appeal. If CDE finds merit
in an appeal, the district shall provide a remedy to the affected student. (Education Code 48853, 48853.5, 49069.5,
51225.1,51225.2)

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the
policy.

State References Description

5 CCR 4600-4670 Uniform complaint procedures

Ed. Code 32228-32228.5 Student safety and viclence prevention
Ed. Code 42238.01-42238.07 Local control funding formula

Ed. Code 42920-42925 Foster children educational services
Ed. Code 48645-48646 Juvenile court schools

Ed. Code 48850-483859 Education of foster youth and homeless students



Ed. Code 48915.5
Ed. Code 48918.1
Ed. Code 49061
Ed. Code 49069.5
Ed. Code 49076
Ed. Code 51225.1
Ed. Code 51225.2
Ed. Code 51225.3
Ed. Code 52060-52077
Ed. Code 56055
H&S Code 120341
H&S Code 152241
H&S Code 1529.2
W&I Code 16000-16014
W&l Code 300
W&I Code 309
W& Code 317
W&! Code 361
Wé&d Code 366.27
W&l Code 602
W&l Code 726
W&l Code 727

Federal References
20 UsC 1415

20 USC 6311

29 UsSC 794

42 USC 11431-11435
42 USC 670-679b

Management Resources References
Alliance for Children's Rights Publication
California Child Welfare Council Publication

Cities, Counties and Schools Partnership Pub.

CSBA Publication
CSBA Publication

U.S. Department of Education Publication

Website

Website

Website

Recommended expulsion; homeless student with disabilities
Notice of recommended expulsion

Definitions, directory information

Students in foster care; grades and credits

Access to student records

Exemption from district graduation requirements

Course credits

High school graduation

Local control and accountability plan

Rights of foster parents pertaining to foster child's education
Foster youth; schoel placement and immunization records
Training and certification of group home administrators
Training of licensed foster parents

Foster care placement

Minors subject to jurisdiction

Investigation and release of child

Appointment of legal counsel

Limitations on parental control

Educational decision by relative providing living arrangements
Miners violating law: ward of court

Limitations on parental control

Order of care; ward of court

Description

Procedural safeguards

State plan

Rehabilitation Act of 1973; Section 504
McKinney-Vento Homeless Assistance Act

Federal assistance for foster care programs

Description

Foster Youth Education Toolkit, December 2016

Partial Credit Model Policy and Practice Recommendations

Our Children: Emancipating Foster Youth, A Community Action Guide
Our Foster Youth: What School Boards Can Do, May 2016

Foster Youth: Supports for Success, Governance Brief, May 2016

Ensuring Educational Stability for Children in Foster Care, Non-Regulatory
Guidance, June 2016

Alliance for Children's Rights -
https://simbli.eboardsolutions.com/SU/AslshiD5 Fhe FAQXuxyslshDHYTg==

Foster Ed -
hitps://simbli.eboardsolutions.com/SU/3AICSWMizFGO200YRKL 2Lw==

National Center for Youth Law -
hitps://simbli.eboardsalutions.com/SU/AWabVilx2WCuGlcphMslish2yQ==
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Website
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Cross References
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0470

0500

1312.3

13123

1312.3-E PDF(1)

1312.3-E PDF(2)

1400

3100

3100

3260

California Department of Education, Foster Youth Services -
https://simbli.eboardsolutions.com/SU/ROUWchkrRegV fashslshPZxnCy==
California Department of Social Services, Foster Youth Ombudsman Office -
https://simbli eboardsclutions.com/SU/L?RgolMbh4Z 3K PvdKFLLIOA ==
California Foster Youth Education Task Force -
hitps://simbli.eboardsolutions.com/SU/XrG7 KxmibsScwWnsme 2Pcg==
California Youth Connection -

| -//simblie} tsoluti /§U/aT1cPCixh5QKIXBbALVSalusQ==
Cities Counties and Schools Partnership -
hitps://simbli.eboardsolutions.com/SU/vkMUSAgLdg2x 1 ClasX4nTwe==
CSBA -

hitps://simbli.eboardsolutions.com/SU/MWIQxkK2F PsDsQBnMIENxGg==
California Child Welfare Council -
https://simbli.eboardsolutions.com/SU/BBOINMNImtFke AJmEBY Dph==

Description

Goals For The School District -
hitps://simbli.eboardsolutions. com/SU/9j200] ApxGvOisl1lyDRg==
Nondiscrimination In District Programs And Activities -
hitps://simbli.eboardsolutions.com/SU/rplusplusaBOeAE4ALURpZIBFBO9d0Q==
Equity -

hitps://simbli.eboardsolutions.com/SU/ZGZhz 17 ATIHIBPO1 3 plus7ows==

Comprehensive Safety Plan -

hitps://simbliet isoluti /$U/FQOZDcYoBErazRucsd s
Comprehensive Safety Plan -

https://simbli eboardsolutions.com/SU/BxazplusxgNXMREplusOnkNIFqtQy==
Local Control And Accountability Plan -
hitps://simbli.eboardsolutions.com/SU/fwFbmazSQUOQOAI7DhzBBg==
Local Control And Accountability Plan -

https://simbli eboardsolutions.com/SU/MBhGSxBfXall gl PIYKRFw==
COVID-19 Mitigation Plan -
https://simbli.eboardsolutions.com/SU/UonRXGAL PiZi7EgvplusqAdBg==
Accountability -
https://simbli.eboardsolutions.com/SU/PDWItiBtEaGKnalhp? 403g==
Uniform Complaint Procedures -
bttps://simblieboardsolutions.com/SU/ywG Jj2XBPyrSmBYInybb QA==

Unlform Complalnt Procedures -

Uniform Complaint Procedures -

https://simbli eboardsolutions.com/SU/BsishPMKB84aDyrBaOyAftldg==

Uniform Complaint Procedures -

https://simbli.eboardsolutions.com/SU/HDsIshuPXCOG30slshr71 TMVplusd Jw==
Relations Between Other Governmental Agencies And The Schools -

hitps://simbli.eboardsolutions.com/SUvIHEKCHUNwWIEfGnHx4CA==

Budget -

hitps://simbli.eboardsolutinns. com/SU/ywplusBDTDZP2Pfab ItUb1 FQ==
Budget -

https://simbli eboardsolutions.com/SU/msAckuborwMnuplusd S04 T 7slshw==
Fees And Charges -

https://simbl.eboardsolutions.com/SU/46smIEFyHQTgoxbzQIE LA==
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3540
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3553

3553

4131

4231

4331

5111

5111

51111

51111

51131

51131

511311

51161

51161

5117

5117

5121

5121

5123

5123

Fees And Charges -
https://simbli.eboardsolutions.com/SU/FeWhTzBdYgAPxdZd IxUFx A==

Recovery For Property Loss Or Damage -

hitps://simbll.eboardsolutions.com/SU/HIyfNTrag3yi0UnDK53CpBA==
Recovery For Property Loss Or Damage -
bitps://simbli.eboardsolutions.com/SU/VIR&wWN SwOITUEZ plus7 Ly? w==
Transportation -

Transportation Routes And Services -
hitps://simbli.eboardsolutions.com/SU/xPxslshKxl wvY X KviWxrplusée UEMg==
Free And Reduced Price Meals -

https://simbli eboardsolutions.com/SU/YQ7PISplus2xHEL URmRHYzQ==
Free And Reduced Price Meals -
hitps://simbli.eboardsolutions.com/SU/005c0dsXK4ANTL 2TouWncg==
Staff Development -

hitps://simbli.eboardsalutions.com/SU/ 700vAQysAx Y XCBE Ttps9 (==
Staff Development -
https://simbii.eboardsolutions.com/SU/FAuFrnlbcVydkgsTslshNUbg==
Staff Development -
hitps://simbli.eboardsolutions.com/SU/3BIBFEZslshf2 AlnllsFw7ag==

Admisston -

hitps://simbli.eboardsolutions. com/SU/anQiTgnoRUahtomBfkOHKg==
Admission -

District Residency -
hittps://simbli.eboardsolutions com/SU/IAL &eSelvtWsIKIBOr 51 g==

District Residency -

https: //simbli eboardsolutions com/SUMVIddiUvhéargSiaY 4wt 7 Q==

Chronic Absence And Truancy -
https://simbli eboardsolutions.com/SU/HwSC1aEnixhulIFVOESY

Chronic Absence And Truancy -
hitps://simbli.eboardsolutions.com/SU/D2LIg7 JegumhuWnRLo2bAw==

Attendance Supervision -

hitps://simbli.eboardsolutions.com/SU/Lz97LnzWiMXSu9 1 IfHK6HA==

Intradistrict Open Enroliment -

hitps://simbli.eboardsolutions com/SU/d1Me4bRelkltSpluszH 3 lyCw==
Intradistrict Open Enrollment -
hitps://simbli.eboardsolutions.com/5U/rvdq3ua liEsMaY QI Qc Q==
Interdistrict Attendance -

https://simbli.eboardsolutions. com/SU/beBUrQ5tY pPBIY{Pslsh IOslshpg==
Interdistrict Attendance -
https://simbli.eboardsolutions.com/SU/YpwmrmK3MFpslshPeaNfGkpoQ==
Grades/Evaluation Of Student Achievement -

https://simbli eboardsolutions.cam/SU/NENSIPhgmplusPXhUNTnX Jeuw==

Grades/Evaluation Of Student Achievement -

hitps://simbli ehoardsolutions.com/SU/IKtdZ AfOmXslsh?Lp2 JINpEAA==

Promotion/Acceleration/Retention -

https://simbli.eboardsolutions.com/SU/XslshlLwDF510ésnseMXY7plusOg==

Prornotlon/Acceleratlon/Retentlon -
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Student Records -

hitps://simbli.eboardsolutions.com/SU/ hwdxw3nB7slshn7piplusirREaSA==
Student Records -

https://simbii.eboardsolutions.com/SU/9sish jOjwlIKjNefOpjUBthg ==
Withholding Grades, Diploma Or Transcripts -
hitps://simbli.eboardsolutions.com/SU/NI9Z 2gAg I2ET0560Md0%g==

Conduct - https://simbli.eboardsolutions.com/SU/pBUFdI0Eve0pz 1R21VEIY Q==
Bullying - https://simbli.eboardsolutions.com/SU/SwljuMyQrrGlgPDYi12Rvw==

Bullying -
https://simbli.eboardsolutions.com/SU/MwerPaiVN3o015PFbACOPA==

Alcohol And Other Drugs -
https://simbli.eboardsolutions. com/SU/AWDkn S 60iRIEHg 1DV sZyxA==
Alcohol And Other Drugs -

Dress And Grooming -

hitps://simbli.eboardsolutions.com/SU/BIHD4480191HLEE381kOvA==
Dress And Grooming -
hitps://simbli.eboardsolutions.com/SU/WB1oZyMAXizsteV a4 Diph==

Positive School Climate -

https://simbli.eboardsolutions.com/SU/Ufqvo2274QHBLOiceWSBplusA==

Conflict Resolution/Peer Mediation -
https://simbli.eboardsolutions.com/SU/NVYnT58VEScSPaNDcaX)g==
Infectious Diseases -

https://simbli.eboardsolutions.com/SU/slshSHDzymY | MBDwMplitWdsg==

Infectious Diseases -

hitps://simbli.eboardsolutions.com/SU/DdkxPélo0oUT7dmBE 1eK0g==

Tuberculosis Testing -

bhitps://simbli eboardsalutions.com/SU/I1UIgKL4dMNcy IWIsQslsh3A==

Immunizations -

Immunizations -
hitps://simbli.eboardsolutions.com/SU/xV11k0ISplusf7slshAnBlYLIPA==
Health Screening For School Entry -
hitps://simbli.eboardsolutions com/SU/hEawsayxLna5XXFnM 5V Sw==
School Health Services -

https.//simbll.eboardsolutions.com/SU/KxDBTjskEdIURZGj3BFRPw==

School Health Serwces -

Suspension And Expulsion/Due Process -

hitps://simbli.eboardsalutions com/SU/bhwduf1 ShODWiR 2tslshXyaklG==

Suspension And Expulsion/Due Process -

bitps://simbli.eboardsolutions.cam/5U/sjidcx] Gleee ECICNif6t2w==
Suspensmn And Expulsmn/Due Process (Students Wlth Drsabllltles) -

Nondiscrimination/Harassment -

https://simbli.eboardsolutions.com/SU/m308kg ChY T SxXSrWAY 2T Q==

Nondiscrimination/Harassment -
https://simbli.eboardsolutions. com/SU/ 2y ABQdVi4fFrislshoPglzfg==
Parental Notifications -

hitps://simbli.ebpardsolutions.com/SU/SuyMxTHUIOX A i1 SAA==
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61461
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6159
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Parental Notifications -

https://simbli.eboardsolutions.com/SU/3a0zL dew2Hslshiwslsh02DTEyiMg==
Hate-Motivated Behavior -

hitps://simbli.eboardsolutions com/SU/2XaTa 2y 3R{8f0t Brzpoyw==
Dropout Prevention -
hitps.//simbli.eboardsolutions.com/SU/nRgaf7e250slshoATTaX0i5w==
Before/After School Programs -

hitps://simbli ehoardsolutions.com/SU/ZCXkdpnONOWEDDYWmvGMPw==
Before/After School Programs -
https://simbli.eboardsolutions.com/SU/6TCzxijSd2ShlygXCi1IX Q==
Preschool/Early Childhood Education -

: ./ simbli.et fsoluti /SU/3WD3cPzZ5cHKLGievthEK A==
Preschool/Early Childhood Education -

bitps://simbli.ehoardsolutions com/SU/yUGzYIAmMdF8Sinh2 IwXT40 ==

Concepts And Roles -
hitps://simbli.eboardsolutions.com/SU/qvPeabSrShZR2) 5NkBzHSg==
Academic Standards -

I " ,! . I r I di I In 5.COMMm [S! IfIﬂI"EIj]!hnIIEEIquESIShI E.ﬂfhﬁaw
Parent Involvement -

hitps://simbli.eboardsolutions.com/SU/BRBII RHFPMN4Ze3IDgijtlg==

Parent Involvement -
https://simbli.eboardsolutions.com/SU/Q0ib1gKIKHGsHNIpTjglBA==
Extracurricular And Cocurricular Activities -

hitps://simbl.eboardsolutions com/SU/ TIGKzMnAo?vOQwZ U SéwaVw==
Extracurricular And Cocurricular Activities -
hitps://simblieboardsolutions.com/SU/FrSqETtTnd4Bak1ITDSXjg==

Athletic Competition -

https://simbli.eboardsolutions. com/SUMANFHslshdDqgO8WH a9t 7K fh5 Q==
Athletic Competition -
https://simbli.eboardsolutions.com/SU/3b04 breWKA4 ALV TSUKSHEg==
High School Graduation Requirements -

hitps://simbli eboardsolutions com/SU/plus2ygINOrozRriEUY1709qQ==

High School Graduation Requirements -
hitps://simbli.eboardsalutions.com/SU/S5uBuYQ?RaSFW 1PcOZ Atkg==

Recuprocnty Of Academlc Credit -

Reciprocity Of Academic Credit -
https://simbli.eboardsolutions com/SU/a{vuy2muzpaSYMItWEWI3A==
Individualized Education Program -

hittps://simbli.eboardsolutions.com/SU/nRtc KBPAhaQePUIL WOY

Individualized Education Program -
hitps://simbli.eboardsolutions.com/SU/IBIWImfAPCQe3xnVhUQNYg==
Nonpublic, Nensectarian School And Agency Services For Special Education -
Nonpublic, Nonsectarian School And Agency Services For Special Education -

https://simbli.eboardsolutions. cam/SU/BHA4ELOrADANXwWDCIL kGh==
Appotntment Of Surrogate Parent For Speaal Educatlon Students a

Appointment Of Surrogate Parent For Special Education Students -

https://simbli.ehoardsalutions.com/SU/WshHcd1QtVWHGGMaI6QN9g==
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Behavioral Interventions For Special Education Students -
hitps://simbli.eboardsalutions.com/SUAnwWaDbTdOISEqgM2eM3Rxhw==

State Academic Achievement Tests -

https://simbli.eboardsolutions.com/SU/NdqSEfNsIshhwaBKplusUkKHp40A==

State Academic Achievement Tests -

https.//simbli.eboardsolutions.com/SU/oZ bkKwYteuOmkplusF$HTPNEC ==

GUIdance/Counsellng Ser\ﬂces -

Identification And Evaluation Of Individuals For Special Education -

bittps://simbli eboardsolutions.com/SU/Ird2NaiBBMolUAY e GFTZtA==
Identification And Education Under Section 504 -
hitps://simbli.eboardsolutions.com/SU/6plusOTTGdSABI AeBaWOzV g ==
Identification And Education Under Section 504 -
https://simbli.eboardsolutions.com/SU/CGPh7slshiqlY 1lisvahclgD==
Gifted And Talented Student Program -
hitps://simbli.eboardsolutions.com/SU/wTISEVvut04845390RUGW ==
Gifted And Talented Student Program -
hitps://simbli.eboardsolutions.com/SU/G248I3KAkrBFERTmbKYa2 A==

Educatlon For Homeless Children -

Education For Homeless Children -

hitps://simbli.eboardsolutions.com/SU/vD4Z xTplusVHiDJednx Y RslshD3g==

Educatlon For Homeless Chlldren -

Education For Homeless Children -
https://simbll.eboardsalutions.com/SU/D7vRHzXZslshBORslshzl 7HwPgw==
Education For English Learners -
https://simbli.eboardsolutions.com/SU/IFQfShfeGbUOZ DlybnDnSw==
Education For English Learners -

hitps://simbli.ehoardsolutions com/SU/FBRIOLVWS3pul GaleQV2ug==
Summer Learning Programs -

bitps://simbli.eboardsolutions.com/SU/ezqaj3pDRTAplus4BOSIGaw==

Supplemental Instructlon S

Evaluation Of The Instructional Program -

hitps://simbli.eboardsolutions.com/SU/okRYD?py3tHKzr 20XkWFZ g ==

Meetings And Notices -
hitps://simbli.eboardsolutions.com/SU/YOcKfotkIMiwSr00yNix2 A==
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