HAPPY VALLEY SCHOOL DISTRICT
BOARD OF TRUSTEES
June 10, 2026
3:30 pm, Multi-Purpose Room
Regular Board Meeting
Agenda

A. Approval of Agenda

B. |Approval of Minutes-‘ Regular Board Meeting, May 13, 2026

C. Community Input
Members of the audience are welcome to address the Board of Trustees at this time during the
meeting regarding items not listed on this agenda. The Trustees may ask questions for clarity
but cannot take action on those matters, if desired, until such matters are appropriately placed
on a future agenda, according to law. Three minutes may be allotted to each speaker and a
maximum of twenty minutes to each subject matter (Board bylaws 9323).

D. Board Report
E. Superintendent’s Report

F. Public Hearing

1. 2026/2027 Local Control and Accountability Plan (LCAP)
A public hearing will be held to allow for comment on the 2026/2027 Local Control and
Accountability Plan.

2. 2026/2027 Budget]
A public hearing will be held to allow for comment on the Proposed Budget for the
2026/2027 school year.

&) P025/2026 Proposition 30 Funding Usage and Reportind
A public hearing will be held to allow for comment on the Proposed Proposition 30
Funding Usage and Reporting.

G. Information Items

1. First Reading 2026/2027 Local Control and Accountability Plan (LCAP)
The Board will have a first reading of the 2026/2027 Local Control and Accountability
Plan, which includes the LCFF Budget Overview for Parents (BOP).

2. First Reading 2026/2027 Budget
The Board will have a first reading of the 2026/2027 Budget.

3. Enrellment
The Board will receive an update regarding enrollment.



4. Food Service
The Board will receive information regarding food service.

H. Action Items

IE IResolution 25-26-09, Proposition 30 Funding Usage and Reportind

The Board will consider approval of Resolution 25-26-09, 2025/2026 Proposition
30 Funding Usage and Reporting.

2‘. Resolution 25-26-10, Authorizing Year End Transfers‘
The Board will consider approval of Resolution 25-26-10, Authorizing Necessary
End of Year Transfers.

&F |Approval 0f2026/2027 CARS for Funding Federal Program#

The Board will consider approval of the Consolidated Application for Funding
Federal Programs for 2026/2027.

4. Legacy Board
The Board will consider a new Legacy Board to honor major donors.

]
The Board will consider acceptance of a resignation letter from a certificated employee.
6. 'Board Policy Update#

The Board will receive information regarding board policy updates and will consider
them for approval.

I. kfonscnt ltems|
I. Approval of Contract with Sprouts

2. Approval of vendor warrants paid since the last meeting

J. Communications and Announcements
1. June 17- Board Meeting, 3:30 pm, MPR

K. Closed Session
1. Superintendent Evaluation
2. Superintendent Contract
3. Negotiations

L. Report Out of Closed Session

M.Adjournment



Happy Valley School District
Regular Board Meeting
May 13, 2026
MINUTES

The meeting was called to order by the Board President at 3:31pm
BOARD MEMBERS PRESENT: Hodges, Willet, Freeman, Stahl, Yegge
BOARD MEMBERS ABSENT:
STAFF MEMBERS PRESENT: Stewart, Lynd, Maxwell
STUDENTS PRESENT: Mia

A. APPROVAL OF THE AGENDA
MSC FREEMAN/YEGGE to approve the Board Meeting agenda as written.
Unanimous.

B. APPROVAL OF THE MINUTES
MSC YEGGE/HODGES to approve the minutes from the Regular Board Meeting April
22, 2026. Unanimous.

C. COMMUNITY INPUT
None.

D. BOARD REPORT
1. David Stahi informed the Board he will attending the County Board of Trustees
meeting on math standards at the County Office of Education.

E. SUPERINTENDENT'S REPORT

Michelle Stewart informed the Board of the following:

1. We've had a great month at Happy Valley. The BBQ was a huge success and so
many fun things are happening at the end of the year. For the administrative staff it
is a busy time of year as we wrap things up and prepare for next year.

2. | am proud of how seriously the students and staff took state testing. We appreciate

the support that families provide.

We have been recognized with a Certified Green Business certification.

Teachers participated in guided lessons with our math consultant through the

County Office of Education.

5. This summer our field will be undergoing gopher mitigation. The field will be closed
beginning June 1st. We will be using ELOP funds to support this project.

6. Last week was Teacher Appreciation Week. We were showered with good food,
cards, flowers and gifts and are so thankful for our families.

7. Tomorrow night is Open House and we hope to see everyone there.

B w

F. STAFF REPORT
Laurel Maxwell informed the Board of the following:



1.

NoOhkob

TK is working on pond murals.

K/1st finishing their year long books for Open House.
2nd grade will be performing Rumpus in the Rainforest.
3rd grade is completing projects for Open House.

4th grade is working on opinion writing.

5th/6th grade is working on their end of the year play.
Art Show during Open House.

STUDENT REPORT
Mia informed the Board of the following:

1.
2.
3.
4.

Finished state testing.

6th graders are ready to graduate.
The talent show is coming up.
Working on the Room 1 play.

INFORMATION ITEMS

1.

COMMUNITY FOUNDATION OF SANTA CRUZ
The Board received an update regarding last quarter's Endowment Fund statement.
The service fee was discussed.

. HVS COMMUNITY EVENT

The Board received an update regarding the community event. It was a great
event and approximately $50k was raised. Going forward we will plan on the 1st
Sunday in May for this event.

. STRATEGIC PLAN END OF YEAR REPORTS AND REVIEW

The Board received an update regarding Strategic Plan End of Year Reports and
Review. A new plan will be updated for next year.

. ELOP REPORT

The Board received an update regarding ELOP. Revenue and expenditures for the
current year were discussed.

. ENROLLMENT

The Board received information regarding enroliment for 2026-2027.

ACTION ITEMS

1.

2.

2026-2027 BOARD SCHEDULE

MSC FREEMAN/STAHL to approve the 2026-2027 Board schedule. Unanimous.
BOARD RESOLUTION 25-26-06 AUTHORIZING ANNUAL TRANSFER OF
COUNTY ENDOWMENT FUND 57 TO FUND 01 GENERAL FUND

MSC FREEMAN/WILLET to approve Resolution 25-26-06, Authorizing

Annual Transfer of County Endowment Fund 57 to General Fund 01. Unanimous.
BOARD RESOLUTION 25-26-07 AUTHORIZING SIGNATURES TO SIGN
PAYROLL AND EXPENDITURE WARRANT ORDERS AND OTHER DISTRICT
DOCUMENTS

MSC STAHL/YEGGE to approve Resolution 25-26-07, Authorizing

signatures to Sign Payroll and Expenditure Warrant Orders and Other District



pl

Documents. Unanimous.

4. BOARD RESOLUTION 25-26-08 ORDERING ELECTION, REQUESTING COUNTY
ELECTIONS TO CONDUCT THE ELECTION, REQUESTING CONSOLIDATION OF
THE ELECTION, AND SPECIFICATIONS OF THE ELECTION ORDER.

MSC STAHL/FREEMAN to approve Resolution 25-26-08 requesting the County
Elections Department to include the office of three incumbent Board members
in the upcoming November 2026 elections. Unanimous.

5. LETTERS OF RESIGNATION
MSC WILLET/YEGGE to approve the acceptance of two letters of resignation from
classified employees. Unanimous.

CONSENT ITEMS
MSC YEGGE/HODGES to approve the vendor warrants paid since the last meeting.
Unanimous.

COMMUNICATION AND ANNOUNCEMENTS

May 14, 2026 - Open House, 5:30pm

May 20, 2026 - Room 1 Play, 10:40am, Stage

May 20, 2026 - Parent Club Meeting, 6:30pm, Via Zoom
May 21, 2026 - Talent Show, 10:45am, Stage

May 22, 2026 - Spring Concert, 9:55am, Stage

May 25, 2026 - No School, Memorial Day

May 26, 2026 - Wildlife Assembly, 10:45am

May 27, 2026 - End of the Year Field Trip, 9:30am-2:30pm.
. May 28, 2026 - 6th Grade Graduation, 5:00pm, Stage
10 May 28, 2026 - PeaceBuilder Assembly, 9:45am, Stage
11. May 29, 2026 - Last Day of School

12. June 10, 2026 - Board Meeting, 3:30pm, MPR

13. June 17, 2026 - Board Meeting, 3:30pm, MPR

CEND O A WN

CLOSED SESSION
The Board adjourned into closed session at 4:33pm to discuss the following:
1. Superintendent Evaluation

REPORT OUT OF CLOSED SESSION
The Board reported out of closed session out of 5:06pm. The Superintendent
evaluation was discussed.

ADJOURNMENT
MSC WILLET/FREEMAN to adjourn the meeting, there being no further
business, 5:08pm. Unanimous.



Posted: May 29, 2026
District Office, Scotts Valley Fire Dept.
And Happy Valley Conference Center

Notice of

Public Hearing
June 10, 2026, 3:30 pm
in the Happy Valley Multi-Purpose Room
The Happy Valley Elementary School District located at

3125 Branciforte Drive, Santa Cruz, CA 95065

will hold a public hearing regarding the 2026/2027 Local Control and
Accountability Plan (LCAP) at the June 10, 2026, Board Meeting which
begins at 3:30 pm. The Public Hearing will be held at approximately 3:45
pm, 06/10/2026.



Posted: May 29, 2026
District Office, Scotts Valley Fire Dept. and
Happy Valley Conference Center

Notice of

Public Hearing

June 10, 2026 3:30pm
in the Multi-Purpose Room

The Happy Valley Elementary School District located at
3125 Branciforte Drive, Santa Cruz, CA 95065

will hold a public hearing regarding the 2026/2027 Budget at the
June 10, 2026 Board Meeting which begins at 3:30 pm. The Public
Hearing will be held at approximately 3:45 pm, 06/10/2026.



Posted: May 29, 2026
District Office, Branciforte Fire Dept. and
Happy Valley Conference Center

Notice of

Public Hearing

June 10, 2026 3:30 pm
In the Multi-Purpose Room

The Happy Valley Elementary School District located at
3125 Branciforte Dr, Santa Cruz, CA 95065

will hold a public hearing regarding the 2025-2026 Proposition 30
Funding Usage and Reporting at the June 10, 2026 Board Meeting
which begins at 3:30 pm. The Public Hearing will be held at
approximately 3:45 pm, 06/10/2026.



Happy Valley School District
Resolution #25-26-09

REGARDING THE EDUCATION PROTECTION ACCOUNT

WHEREAS, the voters approved Proposition 30 on November 6, 2012;

WHEREAS, Proposition 30 added Article XIII, Section 36 to the California

Constitution effective November 7, 2012;

WHEREAS, the provisions of Article XIII, Section 36(e) create in the state
General Fund and Education Protection Account to receive and disburse the revenues

derived from the incremental increases in taxes imposed by Article XIII, Section 36(f);

WHEREAS, before June 30" of each year, the Director of Finance shall estimate
the total amount of additional revenues, less refunds that will be derived from the
incremental increases in tax rates made pursuant to Article XIII, Section 36(f) that will be

available for transfer into the Education Protection Account during the next fiscal year;

WHEREAS, if the sum determined by the State Controller is positive, the State
Controller shall transfer the amount calculated into the Education Protection Account

within ten days preceding the end of the fiscal year;

WHEREAS, all monies in the Education Protection Account are hereby
continuously appropriated for the support of school districts, county offices of education,

charter schools and community college districts;

WHEREAS, monies deposited in the Education Protection Account shall not be
used to pay any costs incurred by the Legislature, the Governor or any agency of state

government;



WHEREAS, a community college district, county office of education, school
district, or charter school shall have the sole authority to determine how the monies
received from the Education Protection Account are spent in the school or schools within

its jurisdiction;

WHEREAS, the governing board of the district shall make the spending
determinations with respect to monies received from the Education Protection Account in

open session of a public meeting of the governing board;

WHEREAS, the monies received from the Education Protection Account shall not

be used for salaries or benefits for administrators or any other administrative cost;

WHEREAS, each community college district, county office of education, school
district and charter school shall annually publish on its Internet website an accounting of
how much money was received from the Education Protection Account and how that

money was spent;

WHEREAS, the annual independent financial and compliance audit required of
community college districts, county offices of education, school districts and charter
schools shall ascertain and verify whether the funds provided from the Education
Protection Account have been properly disbursed and expended as required by Article

X111, Section 36 of the California Constitution;

WHEREAS, expenses incurred by community college districts, county offices of
education, school districts and charter schools to comply with the additional audit
requirements of Article XIII, Section 36 may be paid with funding from the Education
Protection Act and shall not be considered administrative costs for purposes of Article
XIII, Section 36.



NOW, THEREFORE, IT IS HEREBY RESOLVED:

1. The monies received from the Education Protection Account shall be spent
as required by Article XIII, Section 36 and the spending determinations on how the
money will be spent shall be made in open session of a public meeting of the governing

board of Happy Valley School District;

2. In compliance with Article XIII, Section 36(e), with the California
Constitution, the governing board of the Happy Valley School District has determined to

spend the monies received from the Education Protection Act as attached.

DATED: June 10, 2026

AYES

NOES

ABSTAIN

ABSENT

CIliff Hodges, President Date
Board of Trustees
Happy Valley Elementary School District

Michelle Stewart, Administrator Date
Secretary to the Board
Happy Valley Elementary School District



Happy Valley School District
Resolution #25-26-10

Authorizing Year End Transfers

Be it hereby resolved that the Happy Valley Elementary School District Board of
Trustees authorizes and directs the Santa Cruz County Superintendent of Schools

to make the necessary year-end transfers to balance all object categories of the
2025/2026 budget.

This resolution is passed on a motion made by Trustee

And seconded by Trustee at the Regular Board Meeting
of June 10, 2026.

AYES:

NOES:

ABSTAIN:

ABSENT:

President, Board of Trustees

Secretary, Board of Trustees

Date



California Department of Education Consolidated Application

Happy Valley Elementary (44 69757 0000000) s edStt)atu;: pert:'ﬁeg
av y: Paige Lyn

Date 5/12/2026 11:23 AM

2026-27 Certification of Assurances

Submission of Certification of Assurances is required every fiscal year. A complete list of legal and program
assurances for the fiscal year can be found at https://iwww.cde.ca.gov/fg/aa/co/ca26assurancestoc.asp.

CDE Program Contact:
Consolidated Application Support Desk, Education Data Office, ConAppSupport@cde.ca.gov, 916-319-0297

Consolidated Application Certification Statement

| hereby certify that all of the applicable state and federal rules and regulations will be observed by this applicant;
that to the best of my knowledge the information contained in this application is correct and complete; and |
agree to participate in the monitoring process regarding the use of these funds according to the standards and
criteria set forth by the California Department of Education Federal Program Monitoring (FPM) Office. Legal
assurances for all programs are accepted as the basic legal condition for the operation of selected projects and
programs and copies of assurances are retained on site. | certify that we accept all assurances except for those
for which a waiver has been obtained or requested. A copy of all waivers or requests is on file. | certify that actual
ink signatures for this form are on file.

Authorized Representative's Full Name

Authorized Representative's Signature s

Authorized Representative's Title
Authorized Representative's Signature Date 05/12/2028

***Warning***
The data in this report may be protected by the Family Educational Rights and Privacy Act {FERPA) and
other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a

Report Date:5/12/2026 violation of both state and federal law. Page 1 of 8



California Department of Education Consolidated Application

Happy Valley Elemantary (44 69757 0000000) s Stalu;. CtartLlfie:!j
aved by: Paige Lyn

Date 5/12/2026 11:23 AM

2026-27 Protected Prayer Certification

Every Student Succeeds Act (ESSA) Section 8524 specifies federal requirements regarding constitutionally
protected prayer in public elementary and secondary schools. This form meets the annual requirement and
provides written certification.

CDE Program Contact:
Carrie Lopes, Title | Policy, Program, and Suppart Office, CLopes@cde ca.gov, 916-319-0126

Protected Prayer Certification Statement

The local educational agency (LEA} hereby assures and cerifies to the California State Board of Education that
the LEA has no policy that prevents, or otherwise denies participation in, constitutionally protected prayer in
public schools as set forth in the "Guidance on Constitutionally Protected Prayer in Public Elementary and
Secondary Schaols.”

The LEA hereby assures that this page has been printed and contains an ink signature. The ink signature copy
shall be made available to the California Department of Education upon request or as part of an audit, a
compliance review, or a complaint investigation.

The authorized representative agrees to the above statement Yes
Authorized Representative's Full Name Michelle Stewart
Authorized Representative's Title Superintendent/Principal
Authorized Representative's Signature Date 05/11/2026
Comment

If the LEA is not able to certify at this time, then an explanation must be

provided in the comment field. {Maximum 500 characters)

tttwarningtﬂ*
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA) and
other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a

Report Date:5/12/2026 violation of both state and federal law. Page 2 of 8



California Department of Education Consolidated Application

Happy Valley Elementary (44 69757 0000000) s edsl;alu;: Cet:-iﬁeg
av y: Paige Lyn
Date: 5/12/2026 11:23 AM

2026-27 LCAP Federal Addendum Certification

CDE Program Contact:
Local Agency Systems Support Office, LCAPAddendum@cde.ca.gov, 916-323-5233

Initial Application

To receive initial funding under the Every Student Succeeds Act (ESSA), a local educational agency (LEA) must
have a plan approved by the State Educational Agency on file with the State. Within California, LEAs that apply
for ESSA funds for the first time are required to complete the Local Controt and Accountability Plan (LCAP), the
LCAP Federal Addendum Template (Addendum), and the Consolidated Application (ConApp). The LCAP, in
conjunction with the Addendum and the ConApp, serve to meet the requirements of the ESSA LEA Plan.

In order to initially apply for funds, the LEA must certify that the current LCAP has been approved by the local
governing board or governing body of the LEA. As part of this certification, the LEA agrees to submit the LCAP
Federal Addendum, that has been approved by the local governing board or governing body of the LEA, to the
California Department of Education (CDE) and acknowledges that the LEA agrees to work with the CDE to
ensure that the Addendum addresses all required provisions of the ESSA programs for which they are applying
for federal education funds.

Returning Application

If the LEA certified a prior year LCAP Federal Addendum Certification data collection form in the Consolidated
Application and Reporting System, then the LEA may use in this form the same original approval or adoption
date used in the prior year form.

County Office of Education (COE) or District 09/15/2025

For a COE, enter the criginal approval date as the day the CDE approved
the current LCAP. For a district, enter the original approval date as the day
the COE approved the current LCAP

Direct Funded Charter
Enter the adoption date of the current LCAP
Authorized Representative's Full Name Michelle Stewart

Authorized Representative's Title Superintendent/Principal

***Warning™*
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA)
and other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a

Report Date:5/12/2026 violation of both state and federal law. Page 3 of 8




California Department of Education Consolidated Application

Happy Valley Elementary (44 69757 0000000) Status: Certified
Saved by: Paige Lynd
Date: 5/12/2026 11:24 AM

2026-27 Application for Funding

CDE Program Contact:
Consolidated Application Support Desk, Education Data Office, ConAppSupport@cde.ca.gov, 916-319-0297

Local Governing Board Approval

The local educational agency (LEA) is required to review and receive approval of their Application for Funding
selections with their local governing board.

By checking this box the LEA certifies that the Local Board has approved Yes
the Application for Funding for the listed fiscal year

District English Learner Advisory Committee Review

Per Title 5 of the California Code of Regulations Section 11308, if your LEA has mare than 50 English leamers,
then the LEA must establish a District English Learner Advisory Committee (DELAC) which shall review and
advise on the development of the application for funding programs that serve English leamers.

By checking this box the LEA certifies that parent input has been received No
from the District English Learmner Committee (if applicable) regarding the
spending of Title Il funds for the listed fiscal year

Application for Categorical Programs

To receive specific categorical funds for a school year, the LEA must apply for the funds by selecting Yes below.
Only the categorical funds that the LEA is eligible to receive are displayed.

Title I, Part A (Basic Grant} Yes

ESSA Sec. 1111 et seq.
SACS 3010

Title Il, Part A (Supporting Effective Instruction) Yes
ESEA Sec. 2104
SACS 4035

Title Il, Part A funds used through the Alternative Fund Use Authority Yes
(AFUA)

Section 5211 of ESEA
Title ll English Learner Yes

ESEA Sec. 3102
SACS 4203
Title 1Nl Immigrant Yes
ESEA Sec. 3102
SACS 4201
Titte IV, Part A (Student and School Support) No
ESSA Sec. 4101
SACS 4127
Title V, Part B Subpart 1 Small, Rural School Achievement Grant Yes

tt!-warning.ti
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA)
and other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a

Report Date:5/12/2026 violation of both state and federal law. Page 4 of 8




California Department of Education Consolidated Application
Happy Valley Elementary (44 69757 0000000) Status: Certified

Saved by: Paige Lynd
Date: 5/12/2026 11:24 AM

2026-27 Application for Funding

CDE Program Contact:
Consolidated Application Support Desk, Education Data Office, ConAppSupport@cde.ca.gov, 916-319-0297

ESSA Sec. 5211 SACS 5810

“**Warning***
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA)
and other applicable data privacy laws. Unauthorized access or sharing of this dala may constitute a

Report Date:5/12/2026 violation of both state and federal law. Page 5 of 8



California Department of Education Consolidated Application

Happy Valiey Elementary (44 69757 0000000) gy latus: Certied
aved by: Paige Lyn:
Date: 5/12/2026 11:24 AM

2026-27 Title Il English Learner Student Program Subgrant Budget

The purpose of this data collection form is to provide a proposed budget for English learer (EL) Student
Program Subgrant funds only per the Title |ll English Learner Students Program requirements (ESSA, Sections
3114, 3115, & 3116).

CDE Program Contact:

Annie Park, Language Policy and Leadership Office, APark@cde.ca.gov, 916-319-9620
Geoffrey Ndirangu, Language Policy and Leadership Office, GNdirang@cde.ca.gov, 916-323-5831

Estimated Allocation Calculation

Estimated English learner per student allocation $135.70
Estimated English learner student count 9
Estimated English learner student program allocation $1,221

Note: $10,000 minimum program eligibility criteria

If the local educational agency's estimated English learner student program allocation is less than $10,000, then
it does not meet the minimum program eligibility criteria for direct funding status and requires further action. To
receive instructions regarding the consortium application process, please go to the California Department of
Education Title Il EL Student Program Consortium Details web page located at
https:/fwww.cde.ca.gov/sp/ml/elconsortium.asp.

Budget

Professional development activities $0
Program and other authorized activities $0
English Proficiency and Academic Achievement $1,221
Parent, family, and community engagement $0
Direct administrative costs $0

{(Amount cannot exceed 2% of the estimated English learner student
program allocation)

Indirect costs $0

(LEA can apply its approved indirect rate to the portion of the subgrant that
is not reserved for direct administrative costs)

Total budget $1.221

*t*warni ng*t*
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA)
and other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a

Report Date:5/12/2026 violation of both state and federal law. Page 6 of 8




California Department of Education Consolidated Application

Happy Valley Elementary (44 69757 0000000) Status: Certified
Saved by: Paige Lynd
Date: 5/12/2026 11:24 AM

2026-27 Title Il Immigrant Student Program Subgrant Budget

The purpose of this data collection form is to provide a proposed budget for Immigrant Student Program
Subgrant funds only per the Title Il Immigrant Student Program requirements (ESSA, Sections 3114, 3115, &
3116).

CDE Program Contact:

Annie Park, Language Policy and Leadership Office, APark@cde ca.gov, 916-319-9620
Geoffrey Ndirangu, Language Policy and Leadership Office, GNdirang@cde.ca.gov, 916-323-5831

Estimated Allocation Calculation

Estimated immigrant per student allocation $126.40
Estimated immigrant student count 5
Estimated immigrant student program allocation $632

Note: Eligibility criteria

A local educational agency which has 5 or more eligible immigrant students and has experienced a significant
increase of one half of 1 percent or more in eligible immigrant students enrollment in the current year, compared
with the average of the two preceding fiscal years, is eligible to apply.

Budget
Authorized activities $632
Direct administrative costs $0

{Amount should not exceed 2% of the estimated immigrant student
program allocation)

Indirect costs $0

(LEA can apply its approved indirect rate to the portion of the subgrant that
is not reserved for direct administrative costs)

Total budget $632

***Warning***
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA)
and other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a

Report Date:5/12/2026 viotation of both state and federal law. Page 7 of 8



California Department of Education Consolidated Application

Happy Valley Elementary (44 69757 0000000) Status: Cerlified
Saved by: Paige Lynd
Date: 5/12/2026 11 24 AM

2026-27 Substitute System for Time Accounting

This certification may be used by auditors and by California Department of Education (CDE} oversight personnel
when conducting audits and sub-recipient monitoring of the substitute time-and-effort systemn. Approval is
automatically granted when the local educational agency (LEA) submits and certifies this data collection.

CDE Program Contact:
Hilary Thomson, Fiscal Oversight and Support Office, HThomson@cde.ca.gov, 916-323-0765

The LEA certifies that only eligible employees will participate in the substitute system and that the system used to
document employee work schedules includes sufficient controls to ensure that the schedules are accurate.

Detailed information on documenting salaries and wages, including both substitute systems of time accounting,
are described in Procedure 905 of the California School Accounting Manual posted on the CDE web site at
hitps:/fwww.cde.ca.govifglac/sal.

2026—27 Request for authorization No

LEA certifies that the following is a full disclosure of any known
deficiencies with the substitute system or known challenges with
implementing the system

{(Maximum 500 characters)

tttwarningtﬁt
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA) and
other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a

Report Date:5/12/2026 violation of both state and federal law. Page 8 of 8




¢ o | abed 9202/21 /5 9eq Hoday
"ME| |R)IPD) pue 9le]S Yl0g JO uone|olia
e a)nisuoo Aew ejep sy} Jo Buueys 1o ssesoe pazuoyineun “sme| Aoeaud erep siqeandde Jsyio
pue (vdy34) Py Aoeaud pue siybiy |evoneonpl Alwey ay) Aq pajosjoid eq Aew podal siyy i ejep ay
ut,«m:_:._ﬂgatk

‘BaJE 30UBpUSYE $)OUISIP BU)
§0 apIsIno sjooyos sjeaud oiduou ppe o) Buigos|e st Aousbe jeuoneonps jeao) ay L

ON (s)j00y9s eale soUBPUSYE-UOU PPY

ualp(iya |ooyas sjeaud ajqibye o} Joedsal im siqelinba
jou s1 ubisep weiboud ay) pue N300 Jou PIP UONEYNSUOD RyBuLEaW pue Ajawn pA

uaIp|iya [ocyas ajeald a|qibie o} yoadsai yiim ajgeiinba jou sy ubisap welboid ay) igA
Jnooo jou pip uoneynsuos (njbulueaw pue AW iZA
paLno20 uoleynsuey InBuueaw LA

$9POD 9|(EMO||Y UONEYNSUOY JO S} NSAY PaAdHIg S,1004dS djeAlld

‘599213 9|qepnba Buipiaoud Jo ssodind ay)

Joy pasn Bulaq s1 11 | sme)s Jdwaxa Xe} sy} PUE BIEP JUSW||0IUa JU3pN)s Jo Korinooe
ay) AJuaa uoneynsuod [ooyos ajeaud ul pabefue syousip jey paoadxs i) “Aoeinaoe
)1 0} Se uonisod ou S8ye] UolEdNPT Jo Judwedaq elWOy D SU) PUB ‘PSLLISA JOU SI
HUABDIYY [ODYDS BjBALd U} Ul UOEULIOIUI 8] "NAEDUSY [00UDS S1BALLJ [BNUUE S} UO
[ooyas sjeaud yoea Aq Ainfsad jo fjeuad Japun pajodal aJe SISQINL JUSL||0IUS By |

{AY3S waloid) weiboid

aousjoIA 0) asuodsey Asusbiawg jooyag 10aloid ay) o) piebas uym ' LEgp uonoes
PuUE g Wed ‘Al 9L 'Y Hed ‘Al aplIL Juesbiwwi |y sptL euses usiBul ‘i apiL

'V Hed ‘|| 8l :Q Ved ‘| 8l 'Y Hed ‘| 8L 1apun sweiboid 0) serdde siy| saiiwe)
pue ‘siayoes) ‘ualp|Iyo |00ydas ajeald 31qi6ys Joy sweiboid aanoeye pue ajgeynbs
apiaoud 0} moy uo Juswasibe Suiyoral jo (eob ay) aAey ([BYS O PUE SIRIOIWO
looyas sjeaud ajeudoidde yum Ajjenuue ynsuoa |jeys Acusbe [euongesnps [edo) e
‘1068 pue /||| suooas (YSS53) 10V Spesdang juapnig A1aAl ay) yim 82UepIodde U

2.Y0-€2£-916 'AODBD 9pI@Iasoyeady ‘920 Hoddng pue ‘weiboid ‘Adljod | apLL ‘asoyaq eury
8p60-61£-916 0D B0 9P BUUEHS ‘2010 poddng pue ‘weibo.ld ‘Adijod | oillL ‘BUUEH BIANKS

J9ejuo) wesboid 309

"Mojaq pals!| swelboud sy} Jspun sjooyos Alepuosss pue Alejusws|s sjeaud jyosduou Ul pajolus
yers pue uaipilyo 31q1Biis jo Spaau ay) SsaIPPE 0} SAUSq JYI0 JO SATIAIBS UONEINPS BRSdS ‘Siseq ajqelnba ue uo ‘apinoid |leys Aousbe [euoneonpa (oo 8l |

uonejNsuo |ooyds ajeAlld JJolduoN £2—-9Z02

WV #Z:L L 9202/21L/S ‘81eg
puA abred :Aq peseg

payLan SN (0000000 £5269 p¥) Aejuawsg £s)lea AddeH
uonesiddy pajepijosuo) uonesnp3 jo Juswiedaq eluiole)



Z o z ebey

e gjnisuoo Aew ejep siy Jo Buueys 1o sseooe pazuoyneun ‘'sme| Aoeaud elep ajqeadde sayyo pue
(vdd34) 10v Aoeaug pue sjubry jeuopeonp3 Ajwed sy Aq pareoid aq Aew podes siyy ul ejep ay

"ME| [19D3) PUE B]E)S Y10g JO UONE|OlA

9Z02/Z1/G:91eq Hoday

aaBuluepm,,,
CIE|
Uo uoljeULIlY| 19 JudwaaIby
TEYTITY Y uoljejnsuo) paunasg
PApPPY [OOYDS |5POY UONE}NSU0) paubig SEM uone)nsuo) juaujjosug apo) jooysg

autep jooysg

Heis pue ualpiyo a|qibie Jo spasu ay) SSAIPPE 0} SpjeUSa( JOYI0

WV v2:11 9202/21/5 31eq
puiT afled :Aq paaeg
paya] sneg

uojjesijddy pajepijosuos

uoie}nsuo) jooyas sjeAlld JyosduoN 2z-9202

'Mojeq pa)s|| swesbold ay) sapun sjooyss Aepuodas pue Atejusiiale ajeAud yoiduou Ul pajoius
40 s82IAI8S UoneINpa |21ads ‘siseq a|qeynbe ue uo ‘epincid |jeys AousBe [euoneanps [e30] ay|

(0000000 25269 vb) Aetuawa|3 Aslep Adden

uoljeanp3 jo juswpedaq eluioyen




California Department of Education
Happy Valley Elementary (44 69757 0000000)

Consolidated Application

Status: Certified
Saved by: Paige Lynd
Date: 5/12/2026 11:24 AM

202526 Title Il, Part A Fiscal Year Expenditure Report, 12 Months

A report of year-to-date expenditures by activity. Activity period covered is July 1, 2025 through June 30, 2026.

CDE Program Contact:

Alice Ng (Fiscal), Division Support Office, ANg@cde.ca.gov , 916-323-4636

Lisa Fassett (Program), Professional Learning Support & Monitoring Office, LFassett@cde.ca.gov, 916-323-4963
202526 Title Il, Part A allocation $2,338
Transferred—in amount $o
Transferred—out amount $0
2025-26 Total allocation $2,338
Professional Development Expenditures

Professional development for teachers $528
Professional development for administrators $0
Consulting/Professional services $0
Induction programs $0
Books and other supplies $0
Dues and membership $0
Travel and conferences $1,703
Personnel and Other Authorized Activities

Certificated personnel salaries $0
Classified personnel salaries $0
Employee benefits $0
Developing or improving an evaluation system $0
Recruitment activities $0
Retention activities $0
Class size reduction $0
Program Expenditures

Direct administrative costs $0
indirect costs $107
Equitable services for nonprofit private schaools $0
Total expenditures $2,338
2025-26 Unspent funds $0

***Warning***

The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA) and

other applicable data privacy taws. Unauthorized access or sharing of this data may constitute a
violation of both state and federal law.

Report Date:5/12/2026

Page 1 0of 4



California Department of Education Consolidated Application

Happy Valley Elementary (44 69757 0000000) . edS'tJaluPs: _CeTﬁeﬁ
av y: Paige Lyn

Date. 5/12/2026 11:24 AM

2025-26 Homeless Education Policy, Requirements, and Implementation

The purpose of this data collection is to meet federal requirements specified in 42 United States Code 11431 et
seq. (Education for Homeless Children and Youths Act) and some federal requirements in Title [, Part A of the
Elementary and Secondary Education Act (ESEA). This collection includes monitoring local educational agencies
(LEAs) and their compliance with key provisions of the Education for Homeless Children and Youths Act including
the collection of contact information for each required designated LEA's homeless liaison.

CDE Pregram Contact:

Karmina Barrales, Integrated Student Support and Programs Office, KBarrales@cde.ca.gov , 916-327-9692
Deborah Avalos, Integrated Student Support and Programs Office, DAvalos@cde.ca.gov, 916-319-0599

Homeless Education Certification

The LEA hereby assures that the LEA has met the following requirements:
1. Designated a staff person as the liaison for homeless children and youths;

2. Developed a written palicy that supports the enroliment and retention of homeless children and youths in
schools of the LEA which:

a) Includes policies and practices to ensure that homeless children and youths are not stigmatized or segregated
on the basis of their status as homeless;

b) Includes a dispute resolution process;

c) Ensures that transportation is provided for a homeless child or youth to and from the school of origin if
requested by the parent, guardian or homeless liaison;

3. Disseminated public notice of the educational rights of hameless children and youths where such children and
youths receive services under the provisions of the Education for Homeless Children and Youths Act.

Homeless Liaison Contact Information

Homeless liaison first name Michelle
Homeless liaison last name Stewart
Homeless liaison title Superintendent/Principal
Homeless liaison email address mstewart@hvesd.com

(Format: abc@xyz.zyx)

Homeless liaison telephone number 831-429-1456
{Format: 999-999-9999)

Homeless liaison telephone extension

Enter the full-time equivalent (FTE) for all personnel directly responsible 1.0
for the implementation of homeless education

(Format: 0.00)

Homeless Liaison Training Information

***Warning***
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA) and
other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a

Report Date:5/12/2026 viglation of both state and federal law. Page 2 of 4




California Department of Education Consolidated Application

Happy Valley Elementary (44 66757 0000000) s edsll:atulg: perlt_iﬁeg
aved by: Paige Lyn
Date; 5/12/2026 11 24 AM

2025-26 Homeless Education Policy, Requirements, and Implementation

The purpose of this data collection is to meet federal requirements specified in 42 United States Code 11431 et
seq. {(Education for Homeless Children and Youths Act} and some federal requirements in Title |, Part A of the
Elementary and Secondary Education Act (ESEA). This collection includes monitoring local educational agencies
(LEAs) and their compliance with key provisions of the Education for Homeless Children and Youths Act including
the collection of contact information for each required designated LEA’'s homeless liaison.

CDE Program Contact:

Karmina Barrales, Integrated Student Support and Programs Office, KBarrales@cde.ca.gov , 916-327-9692
Deborah Avalos, Integrated Student Support and Programs Office, DAvalos@cde.ca.gov, 916-319-0599

Has the homeless liaison attended and/or participated in a homeless Yes
education liaison training within the last two years

Has the homeless iiaison provided training to the following personnel:

Principals and other school leaders Yes
Attendance officers and registrars Yes
Teachers and instructional assistants Yes
School counselors Yes

Homeless Education Policy and Requirements

Does the LEA have a written homeless education policy Yes

No policy comment

Provide an explanation why the LEA does not have a homeless education
policy. (Maximum 500 characters)

Date LEA’s board approved the homeless education policy 03/11/2026

Does the LEA meet the above federal requirements Yes

Compliance comment

Provide an explanation why the LEA does not comply with federal
requirements. (Maximum 500 characters)

Housing Questionnaire Identifying Homeless Children

Does your LEA use a housing questionnaire to assist with the identification Yes
of homeless children and youth

Does the housing questionnaire include best practices, rights, and Yes
protections afforded to homeless children and youth

Is the housing questionnaire made available in paper form Yes
Did your LEA administer the housing questionnaire to all student body Yes

during the school year

Title I, Part A Homeless Expenditures

2025-26 Title |, Part A LEA allocation $13,000
2025-26 Title |, Part A direct or indirect services to homeless children $1
reservation

***Warning***
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA)
and other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a

Report Date:5/12/2026 violation of both state and federal law. Page 3 of 4




California Department of Education Consolidated Application

Happy Valley Elementary (44 69757 0000000) Status: Cerlified
Saved by: Paige Lynd
Date: 5/12/2026 11:24 AM

2025-26 Homeless Education Policy, Requirements, and Implementation

The purpose of this data collection is to meet federal requirements specified in 42 United States Code 11431 et
seq. (Education for Homeless Children and Youths Act) and some federal requirements in Title |, Part A of the
Elementary and Secondary Education Act (ESEA). This collection includes monitoring local educational agencies
(LEAs) and their compiiance with key provisions of the Education for Homeless Children and Youths Act including
the collection of contact information for each required designated LEA's homeless liaison.

CDE Program Contact:

Karmina Barrales, Integrated Student Support and Programs Office, KBarrales@ecde.ca.gov , $16-327-9692
Deborah Avalos, Integrated Student Support and Programs Office, DAvalos@cde.ca.gov, 916-319-0599

Amount of 2025-26 Title |, Part A funds expended or encumbered for $0
direct or indirect services for homeless chiidren

Homeless services provided
{Maximum 500 characters}

No expenditures or encumbrances comment We are a small, one school, school
district with 111 students and
currently do not have any students
that are homeless.

Provide an explanation why there are no Title {, Part A expenditures or
encumbrances for homeless services. (Maximum 500 characters)

ik

**Warning
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA)
and other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a

Report Date:5/12/2026 violation of both state and federal faw. Page 4 of 4




California Department of Education Consolidated Application
Happy Valley Elementary (44 69757 0000000) Status: Certified

Saved by. Paige Lynd
Date: 5/12/2026 11:24 AM

2024-25 Title ll, Part A Fiscal Year Expenditure Report, 24 Months
A report of year-to-date expenditures by activity. Activity period covered is July 1, 2024 through June 30, 2026.

CDE Program Contact;
Alice Ng {Fiscal), Division Support Office, ANg@cde.ca.gov , 916-323-4636

Lisa Fassett (Program), Professional Learning Support & Monitoring Office, LFassett@cde.ca.gov, 916-323-4963
2024-25 Title 11, Part A allocation $2,062
Transferred—in amount $0
Transferred—out amount $0
2024-25 Total allocation $2,062

Professional Development Expenditures

Professional development for teachers $495
Professional development for administrators $0
Consuiting/Professional services $0
Induction programs $0
Books and other supplies $0
Dues and membership $0
Travel and conferences §775

Personnel and Other Authorized Activities

Certificated personnel salaries $600
Classified personnel salaries $0
Employee benefits $77
Developing or improving an evaluation system $0
Recruitment activities $0
Retention activities $0
Class size reduction $0

Program Expenditures

Direct administrative costs $0
Indirect costs $115
Equitable services for nonprofit private schools $0
Total expenditures $2,062
2024-25 Unspent funds $0

***Warning***
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA)
and other applicable data privacy laws. Unauthorized access or sharing of this data may constilute a

Report Date:5/12/2026 violation of both state and federal law. Page 1 of 1



May 13th, 2026

Dear Happy Valley Board of Education

|, Rebecca Sandberg, am writing this letter as a formal resignation from my position as
music teacher effective May 29th, 2026. This decision did not come iightly, but had to be made

in the best interest of my family.

I cannot express encugh how grateful | am to have been given the opportunity to work in
this position. | have enjoyed working with all the students and enriching their music education

through the different branches of theory and performance

Happy Valley is a special school filled with incredible teachers, staff, and families. | will

greatly miss the supportive community and, most of all, the students.

Sincerely,

" ; i |I

{ . . et J| :._-". l/w .._..I JI

r'r: ! . { f "', e, ﬂ, ,."ﬂ'- .I__.‘I-. T y, X /

N SITZYIN/S @’ VAR 4

Rebecca Sandberg



CSBA UPDATE CHECKLIST — May 2026

District Name: Happy Valley Elementary School

Contact Name: Michelle Stewart Phone: 831-429-1456
Email: mstewart@hvesd.com

POLICY TITLE OPTIONS/BLANKS ADOPTION | MANDATED
DATE
BP 1240 Volunteer Assistance
AR 1240 Volunteer Assistance
AR 13124 |Williams Uniform M
Complaint Procedures
E(1) 1312.4 |Williams Uniform
Complaint Procedures
E(2) 1312.4 |Williams Uniform
Complaint Procedures
Fill in Blanks
BP 2110 Superintendent
Responsibilities and Duties
AR 3517 Facilities Inspection
E(1) 3517 Facilities Inspection
Fill in Blanks
E(2) 3517 Facilities Inspection NEW EXHIBIT
Fill in Blanks




CSBA UPDATE CHECKLIST — May 2026

District Name: Happy Valley Elementary School

BP 4100 Certificated Personnel
BP 4111 Recruitment and Selection
BP 4211 Recruitment and Selection
BP 4311 Recruitment and Selection
AR 4112 Appointment and
Conditions of Employment
AR 4112.5 [Criminal Record Check
POLICY TITLE OPTIONS/BLANKS ADOPTION | MANDATED
DATE
E(1)4112.5 |Criminal Record Check
Fill in Blanks
AR 42125 |Criminal Record Check
E(1)4212.5 |Criminal Record Check
Fill in Blanks
AR 4312.5 |Criminal Record Check
E(1)4312.5 [Criminal Record Check
Fill in Blanks
AR 4112.6  |Personnel Files




CSBA UPDATE CHECKLIST — May 2026

District Name: Happy Valley Elementary School

AR 4212.6 |Personnel Files
AR 4312.6  |Personnel Files
BP 4112.9 |Employee Notifications
E(1)4112.9 [Employee Notifications
BP 4212.9  |Employee Notifications
E(1) 4212.9 |Employee Notifications
BP 43129  |Employee Notifications
E(1) 43129 |Employee Notifications
BP 4200 Classified Personnel
AR 4200 Classified Personnel M
OPTION 1:
OPTION 2:
POLICY TITLE OPTIONS/BLANKS ADOPTION | MANDATED
DATE

AR 4212 Appointment and Conditions

of Employment
BP 4300 Administrative and

Supervisory Personnel
AR 4300 Administrative and

Supervisory Personnel
BP 51414  |Child Abuse Prevention and

Reporting
AR 5141.4 |Child Abuse Prevention and

Reporting

Fill in Blanks




CSBA UPDATE CHECKLIST — May 2026

District Name: Happy Valley Elementary School

BP 5141.7  |Sun Safety Delete BP X'Yes TINo

BP 5141.75 [Weather Safety NEW BOARD POLICY

BP 5142 Safety

AR 5142 Safety

BP 5145.6 Parent/Guardian
Notifications

E(1) 5145.6 {Parent/Guardian
Notifications

BP 7110 Facilities Master Plan

BB 9200 Limits of Board Member
Authority




CSBA POLICY GUIDE SHEET
May 2020

Note: Descriptions below identify revisions made to CSBA's sample board policies, administrative regulations,
board bylaws, and/or exhibits. Editorial changes and minor revisions have also been made. Districts and county
offices of education should review the sample materials and modify their own policies accordingly.

Beard Policy 1240 - Volunteer Assistance
Policy updated to align with law the list of characteristics for which harassment of a volunteer is prohibited.

Additionally, policy updated to reflect NEW LAW (SB 848, 2025) which provides that a volunteer who is
over 18 years of age who interacts with students outside of the immediate supervision and control of the
student's parent/guardian or a school employee is a mandated reporter and subject to the requirements of
The Child Abuse and Neglect Reporting Act, including, but not limited to, notification, training and
reporting requirements.

Administrative Regulation 1240 - Volunteer Assistance
Regulation updated in conjunction with the accompanying Board policy.

Administrative Regulation 1312.4 - Williams Uniform Complaint Procedures
Regulation updated to more closely align with the California Department of Education's federal program
monitoring instrument,

Exhibit (1) 1312.4 - Williams Uniform Complaint Procedures
Exhibit updated to clarify that the notice provided by the exhibit applies to all grade levels, including
transitional kindergarten.

Exhibit (2) 1312.4 - Williams Uniform Cemplaint Procedures
Exhibit updated to clarify that the form provided by the exhibit applies to all grade levels, including
transitional kindergarten.

Board Policy 2110 - Superintendent Responsibilities and Duties
Policy updated to expand the Governing Board's philosophical statement. Additionally, policy updated to
reflect NEW LAW (8B 827, 2025), which requires the Superintendent to receive specified training in ethics
once every two years, with a specific timeline for Superintendents who begin service with the district after
January 1, 2026.

Administrative Regulation 3517 - Facilities Inspection
Regulation updated to more closely align with code language. Additionally, regulation updated to, in regard
to all-gender restrooms for student use, differentiate between the signage requirements and the reguirements
for the restroom itself. In addition, regulation updated to reflect NEW LAW (AB 927, 2025) which requires
the County Superintendent of Schools to prioritize reviewing, within the first four weeks of the school year
where practicable, schoots for which the County Superintendent has received information from a survey, a
complaint filed pursuant to specified state law, or any other reliable source, that a facility of a schoo! poses
an emergency or urgent threat to the health or safety of students or staff or is not in good repair, as specified.

Exhibit (1) 3517 - Facilities Inspection
Exhibit updated in conjunction with the accompanying administrative regulation.

NEW - Exhibit (2) 3517 - Facilities Inspection
New exhibit provides a notice regarding all-gender restrooms, which is required to be posted in a prominent
and conspicuous location outside of at least one all-gender restroom.



Policy updated for consistency, as appropriate, with Board Policy 4100 - Certificated Personnel and Board
Policy 4300 - Administrative and Supervisory Personnel, including material related to professional
development; the "filling" of classified positions; clearly defined and communicated duties, responsibilities,
and expectations for each classified position; and employee responsibilities and performance evaluations.

Administrative Regulation 4200 - Classified Personnel
Regulation updated in conjunction with the accompanying Board policy.

Administrative Regulation 4212 - Appeintment and Conditions of Employment

Regulation updated to reference case law, where the California Supreme Court held that a district can be held
vicariously liable for the negligence of its administrators and supervisors in the hiring, retention, and
supervision of a counselor who sexually harassed and/or abused a student. Additionally, regulation updated
to reflect NEW LAW (SB 848, 2025) which requires districts (1) when considering an applicant for a
classified position, to inquire with each Jocal educational agency or private school that previously employed
the applicant as to whether the applicant was the subject of any credible complaints of, substantiated
investigations into, or discipline for, egregious misconduct that were used to support a substantiated
investigation, and (2} upon inquiry, to disclose to a Jocal educational agency or private school considering an
applicant for a certificated or classified position, the fact that a report of an employee's egregious misconduct
was made to the Commission on Teacher Credentialing. In addition, regulation update to reference, for
county offices of education that have an elected, rather than appointed, County Superintendent of Schools,
NEW LAW (8B 521, 2025) which provides that a public employee convicted of any felony involving
accepting or giving, or offering to give, any bribe, conflict of interest, the embezzlement of public money,
extortion or theft of public money, perjury, or conspiracy to commit any of those crimes arising directly out
of official duties as a public employee, be disqualified for five years from any public employment.

Board Policy 4300 - Administrative and Supervisory Personnel

Policy updated for consistency, as appropriate, with Board Policy 4100 - Certificated Personnel and Board
Policy/Administrative Regulation 4200 - Classified Personnel, including material related to professional
development; the selection, recommendation, and Governing Board ratification of qualified candidates for
administrative and supervisory positions; defined and communicated duties, responsibilities, and
expectations for each administrative and supervisory position; and employee responsibilities and evaluations.
Additionally, policy updated to delete language regarding the adoption of policies related to administrative
and supervisory personnel, insofar as the policies are needed to comply with law and describe terms of
employment, as being unnecessary due to its very general nature. In addition, policy updated to reflect case
law which held that a classified employee can only obtain senior management status if that employee is
designated a senior manager by the Board.

Administrative Regulation 4300 - Administrative and Supervisory Personnel
Regulation updated to delete material related 10 collective bargaining since management employees do not
have collective bargaining rights pursuant to the Educational Employment Relations Act.



those crimes arising directly out of official duties as a public employee, be disqualified for five years from
any public employment. Additionally, regulation updated to reflect NEW LAW (SB 848, 2025) which
requires districts (1) when considering an applicant for a certificated position, to inquire with each local
educational agency, diagnostic center operated by the California Department of Education, or private school
that previously employed the applicant, as to whether the applicant was the subject of any credible complaints
of, substantiated investigations into, or discipline for, egregious misconduct that were required to be reported
to the Commission on Teacher Credentialing (CTC), (2) when considering an applicant for a classified
position, o inquire with each local educational agency or private school that previously employed the
applicant as to whether the applicant was the subject of any credible complaints of, substantiated
investigations into, or discipline for, egregious misconduct that were used to support a substantiated
investigation, and (3) upon inquiry, to disclose to a local educational agency or private school considering an
applicant for a certificated or classified position, the fact that a report of an employee's egregious misconduct
was made to CTC.

Exhibit (1) 4112.5/4212.5/4312,5 - Criminal Record Check
Exhibit updated to align with the Department of Justice's current Employee Statement Form, "Conditions for
Release of Criminal Offender Record Information.”

Administrative Regulation 4112.6/4212.,6/4312.6 - Personnel Files

Regulation updated to delete unnecessary cross reference to administrative regulation 3515.3 - District
Police/Security Department. Additionally, regulation updated to expand material to include former
employees. In addition, regulation updated to reflect NEW LAW (AB 495, 2025) which prohibits district
staff, to the extent practicable, from disclosing or providing most personnel records in writing, verbally, or
in any other manner to an officer or employee of an agency conducting immigration enforcement, and NEW
LAW (SB 513, 2025) which (1) clarifies that personnel records relating to an employee's or former
employee's performance inctude education and training records and (2) requires districts that maintain
education and training records to ensure that those records include specified information, unless covered by
a valid collective bargaining agreement which expressly provides for specified terms. Regulation also
updated 10 delete an exception which does not apply to districts, related w when personnel records are made
available for inspection. Additionally, regulation updated to create new section "Egregious Misconduct”
which refllects NEW LAW (SB 848, 2025) requiring districts, (1) when considering an applicant for a
certificated position, to inquire with each local educational agency, diagnostic center operated by the
California Departiment of Education, or private school that previously employed the applicant, as to whether
the applicant was the subject of any credible complaints of, substantiated investigations into, or discipline
for, egregious misconduct that were required to be reported to the Commission on Teacher Credentialing
(CTC), (2) when considering an applicant for a classified position, to inquire with each local educational
agency or private school that previously employed the applicant as to whether the applicant was the subject
of any credible complaints of, substantiated investigations into, or discipline for, egregious misconduct that
were used to support a substantiated investigation, and {3) upon inquiry, to disclose to a local educational
agency or private school considering an applicant for a certificated or classified position, the fact that a report
of an employee's egregious misconduct was made to CTC. In addition, regulation updated to more closely
align with law,

Board Policy 4112,9/4212.9/4312.9 - Employee Notifications
Policy updated in conjunction with the accompanying exhibit, which is reviewed and updated annually.

Exhibit (1) 4112.9/4212.9/4312.9 - Employee Notifications
Exhibit updated to reflect NEW LAW (8B 98, 2025) which requires the comprehensive school safety plan
to include procedures specifically designed to notify district staff when the school confirms the presence of
immigration enforcement on the school site, NEW LAW (SB 568, 2025) which updates the term from "auto-
injectable epinephrine™ to "emergency epincphrine delivery systems”, and NEW LAW (SB 848, 2025) which
requires volunteers to be natified of specified information related to their status as mandated reporters.

Board Policy 4200 - Classified Personnel



Board Policy 4100 - Certificated Personnel

Policy updated for consistency, as appropriate, with Board Policy/Administrative Regulation 4200 -
Classified Personnel and Board Policy 4300 -Administrative and Supervisory Personnel, including material
related to professional development; the "filling” of certificated positions; clearly defined and communicated
duties, responsibilities, and expectations for each certificated position; and employee responsibilities and
performance evaluations. Additionally, policy updated to delete language regarding the availability and
administration of policies, rules, and regulations related to certificated personnel, as being unnecessary due
to its very general nature.

Board Policy 4111/4211/4311 - Recruitment and Selection

Policy updated to clarify that (1) recruitment and selection processes and procedures be consistent with
applicable law, Board policy, and collective bargaining agreements and be designed to promote fairness and
equity so that individuals are selected for employment in the district based on demonstrated knowledge,
skills, and competence and in compliance with applicable antidiscrimination laws, (2) recruitment and
selection processes and procedures include the recruitment of a diverse pocl of qualified applicants,
consistent with applicable law, (3} job announcements are disseminated in a manner reasonably designed to
reach a broad pool of qualified candidates, and (4} hiring procedures be developed and maintained to identify
qualified candidates who meet district needs. Additionally, policy updated to reflect NEW LAW (SB 848,
2025) which requires districts (1) when considering an applicant for a certificated position, to inquire with
each local educational agency, diagnostic center operated by the California Department of Education, or
private school that previously employed the applicant, as to whether the applicant was the subject of any
credible complaints of, substantiated investigations into, or discipline for, egregious misconduct that was
were required to be reported to the Commission on Teacher Credentialing (CTC), (2) when considering an
applicant for a classified position, to inquire with each local educational agency or private school that
previously employed the applicant as to whether the applicant was the subject of any credible complaints of,
substantiated investigations into, or discipline for, egregious misconduct that were used to support a
substantiated investigation, and (3) upon inquiry, to disclose to a local educational agency or private school
considering an applicant for a certificated or classified position, the fact that a report of an employee's
egregious misconduct was made to C1C. In addition, policy updated to reflect the prohibition from requiring
an applicant to have a driver's license unless driving is an essential function of the position or it is otherwise
reasonably expected for driving to be a job function for the position and that satisfying the job function using
an alternative form of transportation would not be comparable in travel time or cost 10 the district.

Administrative Regulation 4112 - Appointment and Conditions of Employment

Regulation updated to reference case law, where the California Supreme Court held that a district can be held
vicariously liable for the negligence of its administrators and supervisors in the hiring, retention, and
supervision of a counselor who sexually harassed and/or abused a student. Additionally, regulation updated
to reflect NEW LAW (SB 848, 2025) which requires districts (1) when considering an applicant for a
certificated position, to inquire with each local educational agency, diagnostic center operated by the
California Department of Education, or private school that previously employed the applicant, as to whether
the applicant was the subject of any credible complaints of, substantiated investigations into, or discipline
for, egregious misconduct that were required to be reported to the Commission on Teacher Credentialing
(CTC), and (2) upon inquiry, to disclose to a local educational agency or private school considering an
applicant for a certificated or classified position, the fact that a report of an employee's egregious misconduct
was made to CTC, In addition, regulation updated to reference, for county offices of education that have an
elected, rather than appointed, County Superintendent of Schools, NEW LAW (SB 521, 2025) which
provides that a public employee convicted of any felony invalving accepting or giving, or offering to give,
any bribe, conflict of interest, the embezzlement of public money, extortion or thefi of public money, perjury,
or conspiracy to commit any of those crimes arising directly out of official duties as a public employee, be
disqualified for five years from any public employment.

Administrative Regulation 4112.5/4212.5/4312.5 - Criminal Record Check
Regulation updated to reference, for county offices of education that have an elected, rather than appointed,
County Superintendent of Schools, NEW LAW (SB 521, 2025) which provides that a public employee
convicled of any felony involving accepting or giving, or offering o give, any bribe, conflict of interest, the
embezzlement of public money, extortion or theft of public money, perjury, or conspiracy to commit any of



Board Policy 5141.4 - Child Abuse Prevention and Reporting

Policy updated to reflect that the Superintendent or designee may collaborate with the county's child
welfare, probation, mental health, public health, and sheriff's departments; juvenile court; and office of
education, on intervention programs for students. Additionally, policy updated to reflect NEW LAW (SB
848, 2025) which authorizes any instructional program on child abuse offered by the district to include, in
addition to instruction on sexual abuse and human trafficking prevention, instruction on sexual assault,. In
addition, policy updated to clarify that parent(s)/guardian(s) have the right to excuse their child from all or
part of abuse, including sexual abuse, and human trafficking prevention education, and assessments
related to that education, in accordance with law and Board policy. Policy also updated to reflect the
requirement that districts that issue student identification cards for students in grades 7-12 have printed on
them (1) the 988 Suicide and Crisis Lifeline, (2) the National Domestic Violence Hotline, and (3) as
required by NEW LAW (AB 727, 2025) The Trevor Project's LGBTQ+ suicide hotling, and may have
printed on them a quick response (QR) code that links 1o the county's mental health resources website.

Administrative Regulation 5141.4 - Child Abuse Prevention and Reporting

Regulation updated to reflect NEW LAW (SB 848, 2025) which (1) adds to the definition of "mandated
reporter” a Governing Board member, or volunteer who is over 18 years of age and who interacts with
students outside of the immediate supervision and control of the student's parent/guardian or a school
employee, (2) requires volunteers to be provided mandated reporter training within six weeks of
commencing volunteer services, and (3) adds specified training and notice requirements,

DELLTE - Board Policy 5141.7 - Sun Safety

Policy deleted as unnecessary, with content being moved to new Board Policy 5141.75 - Weather Safety.

NEW - Board Policy 5141.75 - Weather Safety

New policy addresses safety related to various forms of inclement weather, and reflects requirement for
districts to, by July 1, 2026, develop, adopt, and implement weather protocols for extreme weather
conditions. Additionally, policy reflects CDE's "Senate Bill 1248: Extreme Weather Guidelines," and
incorporates content from former Board Policy 5141.7 - Sun Safety.

Board Policy 5142 - Safety

Policy updated to add to the Governing Board's philosophical statement that the Board recognizes the
importance of student engagement and safe use of technology to a safe school environment. Additionally,
policy updated to reflect NEW LAW (SB 848, 2025) which mandates districts to, by July 1, 2026, adopt
written (1) policies that promote safe environments for student learning and engagement, with specified
components related to professional boundaries, and (2) policies, plans, or specifications regarding school
facilities that address classroom and nonclassroom environments to promote safe environments for leaming
and engagement that are easily supervised.

Administrative Regulation 5142 - Safety

Regulation updated to reflect NEW LAW (AB 727, 2025) which requires districts that issue student
identification cards for students in grades 7-12 to have printed on them, in addition to other required safety
and mental health resources, the Trevor Project's LGBTQ+ suicide hotline, Additionally, regulation updated
to clarify that the Superintendent or designee may permit students to avoid overexposure to sun and extreme
weather conditions in accordance with Board Policy 5141.75 - Weather Safety and Board
Policy/Administrative Regulation 6142.7- Physical Education and Activity. In addition, regulation updated
to add material related to a "personal transportation device," which includes, in addition o standard
bicycies, scooters, skateboards, and roller skates, electric bicycles (e-bikes) and electric scooters (e-
scooters), and requires that (1} students follow all laws and regulations regarding proper usage, speed
limits, age, licensing, and equipment requirements, (2) personal transportation devices that do not meet
legal standards for use on public roads or paths not be permitted on school campuses, (3) riding a personal
transportation device is not permitted on school campus during the school day, and (4) while on campus, a
personal transportation device should be walked to designated parking areas and secured.



Board Policy 5145.6 - Parent/Guardian Notifications
Policy updated in conjunction with the accompanying exhibit, which is reviewed and updated annually.

Exhibit (1) 5145.6 - Parent/Guardian Notifications

Exhibit updated to reflect (1) NEW LAW (AB 495, 2025) which requires the Governing Board to notify
parents/guardians of, and post specified information in administrative buildings, related to response to
immigration enforcement, (2) NEW LAW (SB 715, 2025) which has specified notification requirements
related 1o discrimination, (3) the requirement to notify parents/guardians prior to administering any
psychological test involving their child and the ability to opt-out, (4) the requirement to notify
parents/guardians when a child is absent from school without permission, (5) NEW LAW (SB 98, 2025)
which requires parents/guardians to be notified when that school confirms the presence of immigration
enforcement on a school site, and (6} NEW COURT DECISION (Mahmoud v. Taylor) regarding the right
to opt out of instructional content that substantially interferes with religious development.



Board Policy 7110 - Facilities Master Plan

Policy updated to clarify in the Governing Board's philosophical statement that long-range planning is
important for carrying out the district's vision, mission, and goals. Additionally, policy updated to reflect
NEW LAW (SB 848, 2025) which requires the Board to, by July 1, 2026, adopt written policies, plans or
specifications for the design and construction of facilities, including furnishing of such facilities, that
promote safe environments for learning and engagement.

Board Bylaw 9200 - Limits of Board Member Authority

Bylaw updated to clarify the Governing Board's expectations that individual Board members conduct
themselves specifically in accordance with Board Bylaw 9000 - Role of the Board and Board Bylaw 9005 -
Governance Standards. Additionally, bylaw updated to include that (1) individual Board members do not
have the authority to direct staff or represent the Board or the district, (2) individual Board members do not
have the authority to invesligate, resolve, or otherwise actively engage with community members with
respect to complaints, personnel or student matters, or legal issues, (3) any Board member who
receives a communication regarding such a topic shall forward the communication to or otherwise
inform the Superintendent or Board president, and (4) individual Board members are permitted to
engage with community members, including responding to general inquiries or expressions of opinion so
long as such engagement is consistent with Board policies and bylaws such as Board Bylaw 9010 - Public
Statements and Board Bylaw 9012 - Board Member Electronic Communications. In addition, bylaw
updated to provide additional limitations, procedures, and expectations related to instances when an
individual Board member observes and/or volunteers in a schoo! or classroom, including in the school or
classroom in which the Board member's child is enrolled.
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Policy 1240: Volunteer Assistance Status: ADOPTED
Original Adopted Date: 02/01/2010 | Last Revised Date: 05/01/2026 | Last Reviewed Date: 05/01/2026

The Governing Board recognizes that volunteer assistance in schools can enrich the educational program, increase
supervision of students, contribute to school safety, and support the district in providing for the well-being of district
students, while strengthening the schools' relationships with the community. The Board encourages
parents/guardians and other members of the community to share their time, knowledge, and abilities with students.

The Superintendent or designee shall develop and implement a plan for recruiting, screening, and placing volunteers,
inctuding strategies for reaching underrepresented groups of parents/guardians and community members.
Additionally, the Superintendent or designee may recruit community members to serve as mentors to students
and/or make appropriate referrals to community organizations.

The Board prohibits harassment of any volunteer an the basis of race, religious creed, color, national origin, ancestry,
physical disability, mental disability, reproductive health decisionmaking, medical condition, genetic information,
marital status, sex, gender, gender identity, gender expression, age, sexual orientation, or veteran or military status.
(Government Code 12940}

As appropriate, the Superintendent or designee shall provide volunteers with information about school goals,
programs, and practices and an orientation or other training refated to their specific responsibilities.

Additionally, volunteers who are over 18 years of age and who interact with students outside of the immediate
supervision and control of the student's parent/guardian or a schoal employee shall, as mandated reporters, receive
the naotification and training required of mandated reporters as specified in Administrative Regulation 5141.4 - Child
Abuse Prevention and Repeorting.

A volunteer who is a mandated reporter shall make a report, as specified in Administrative Regulation 5141.4 - Child
Abuse Prevention and Reporting, whenever such volunteer has knowledge of or observes a child whom the
volunteer knows or reasonably suspects has been the victim of child abuse or neglect.

Volunteers shall act in accordance with law, district policies and administrative regulations, including Board Policy
and Administrative Regulation 4119.24/4219.24/4319.24 - Maintaining Appropriate Adult-Student Interactions, and
school rules. The Superintendent or designee shall be responsible for investigating and resolving complaints
regarding volunteers.

Employees who supervise volunteers shall ensure that volunteers are assigned meaningful responsibilities that utilize
their skills and expertise and maximize their contribution to the educational program.

Volunteer work shall be limited to those projects that do not replace the normal duties of classified staff. The Board

nevertheless encourages volunteers to work on short-term projects to the extent that they enhance the classroom or
school and comply with collective bargaining agreements.

The Superintendent or designee shall establish procedures for determining whether volunteers possess the
qualifications, if any, required by law and administrative regulation for the types of duties they will perform.

The Board encourages principals to develop a means for recognizing the contributions of each school's volunteers.

The Superintendent or designee shall periodically report to the Board regarding the district's volunteer assistance
program.



Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or autharity
for the Governing Board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter

of the policy.

State

22 CCR 101170

22 CCR 101216

Ed. Code 35021

Ed. Code 35021.1

Ed. Code 35021.3

Ed. Code 44814-44815
Ed. Code 45125

Ed. Code 45125.01

Ed. Code 45340-45349
Ed. Code 45360-45367
Ed. Code 48981

Ed. Code 49024

Ed. Code 49406

Ed. Code 8482-8484.6
Ed. Code 8484.7-8484.9
Gov. Code 12940

Gov, Code 3543.5

H&S Code 1596.7995

H&S Code 1596.871

Lab. Code 1720.4

Lab. Code 3352

Lab. Code 3364.5

Pen. Code 11164-11174.3
Pen. Code 290

Pen. Code 290.4

Pen. Code 290.95

Pen. Code 62681

Management Resources
PERB Decision

Website

Website

Website

Website

Website

Website

Description

Criminal record clearance

Health screening: volunteers in child care centers
Volunteer aides

Automated records check

Registry of volunteers for before/after school programs
Supervision of students during lunch and other nutrition periods
Fingerprinting requirements

Interagency agreements for criminal record information
Instructional aides

Teacher aides

Parent/guardian notifications

Activity Supervisor Clearance Certificate

TB risk assessment

After School Education and Safety program

21st Century Community Learning Center program
Unlawful discriminatory employment practices
Prohibited interference with employees’ rights

Immunization requirements for volunteers in child care and development
center or preschool

Fingerprints of individuals in contact with child day care facility clients
Public works; exclusion of volunteers from prevailing wage law
Workers' compensation; definitions

Authority to provide workers' compensation insurance for volunteers
Child Abuse and Neglect Reporting Act

Registration of sex offenders

Information regarding sex offenders

Disclosure by person required to register as sex offender

Sex offender; permission to volunteer at school

Description

Whisman Elementary School District (1991) PERB Decision No. 868
CSBA District and County Office of Education Legal Services
California Department of Justice, Megan's Law

California Department of Education. Parents/Family and Community
Commission on Teacher Credentialing

CSBA

California State Parent Teacher Association



Cross References
0410
0500
1000
1100
1150
1250
1250
1400
1700
3514
3514
3514.1
35141
3515.2
3515.2
35153
35153
3515.5
35155
3530
3530
3541.1
3541.1-E(1)
3541.1-E(2)
3543
4030
4030
4112.4
41125
4112.5-E(1)
4119.11
4119.11
411%9.24
4127
4127
4131
4141
4157.1
4212
4212.4

Description

Nondiscrimination In District Programs And Activities
Accountability

Concepts And Roles

Communication With The Public

Commendations And Awards

Visitors/Outsiders

Visitors/Outsiders

Relations Between Other Governmental Agencies And The Schools
Relations Between Private Industry And The Schools
Environmental Safety

Environmental Safety

Hazardous Substances

Hazardous Substances

Disruptions

Disruptions

District Police/Security Department

District Police/Security Department

Sex Offender Notification

Sex Offender Notification

Risk Management/Insurance

Risk Management/Insurance

Transportation For School-Related Trips
Transportation For Schooi-Related Trips
Transportation For School-Related Trips
Transportation Safety And Emergencies
Nondiscrimination In Employment
Nondiscrimination In Employment

Heaith Examinations

Criminal Record Check

Criminal Record Check

Sexual Harassment

Sexual Harassment

Maintaining Appropriate Adult-Student Interactions
Temporary Athletic Team Coaches

Temporary Athletic Team Coaches

Staff Development

Collective Bargaining Agreement

Work-Related Injuries

Appointment And Conditions Of Employment

Health Examinations



Cross References
4212.5
4212.5-E(1)
42173
4219.11
4219.11
4219.24
4222
4222
4227
4227
4231
4241
4257.1
43124
43125
4312.5-E(1)
4319.11
4319.11
4319.24
4327
4327
4331
4357.1
5020
5020
51414
51414
5141.52
5141.52
5145.3
5145.3
5145.6
5145.6-E(1)
5148
5148
5148.2
5148.2
51483
5148.3
6020

Description

Criminal Record Check

Criminal Record Check

Layoff/Rehire

Sexual Harassment

Sexual Harassment

Maintaining Appropriate Adult-Student Interactions
Teacher Aides/Paraprofessionals
Teacher Aides/Paraprofessionals
Temporary Athletic Team Coaches
Temporary Athletic Team Coaches
Staff Development

Collective Bargaining Agreement
Work-Related Injuries

Health Examinations

Criminal Record Check

Criminal Record Check

Sexual Harassment

Sexual Harassment

Maintaining Appropriate Adult-Student interactions
Temporary Athletic Tearn Coaches
Temporary Athletic Team Coaches
Staff Development

Work-Related Injuries

Parent Rights And Responsibilities
Parent Rights And Responsibilities
Child Abuse Prevention And Reporting
Child Abuse Prevention And Reporting
Suicide Prevention

Suicide Prevention
Nondiscrimination/Harassment
Nondiscrimination/Harassment
Parent/Guardian Notifications
Parent/Guardian Notifications

Child Care And Development

Child Care And Development
Before/After School Programs
Before/After School Programs
Preschooi/Early Childhood Education
Preschool/Earily Childhood Education

Parent Involvement
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Regulation 1240: Volunteer Assistance Status: ADOPTED
Original Adopted Date: 03/01/2010 | Last Revised Date: 05/01/2026 | Last Reviewed Date: 05/01/2026

Duties of Volunteers

The Superintendent or designee may assign volunteers to:

1. Assist certificated personnel in the performance of their duties, including in the supervision of students and in
the performance of instructional tasks which, in the judgment of the certificated personnel to which the
volunteer is assigned, may be performed by a persen not licensed as a classroom teacher (Education Code
35021, 45343, 45344, 45349}

2. Serve as nonteaching aides under the immediate supervision and direction of certificated personnel to perform
noninstructional work which assists certificated personnel in the performance of teaching and administrative
responsibilities {(Education Code 35021)

3. Work on short-term facilities projects pursuant to "Volunteer Facilities Projects,” below

4. Perform other duties in support of district or school operations as approved by the Superintendent or designee

Volunteers shall not be autherized to assign grades to students, and shall not be used to assist certificated staff in
performing teaching or administrative responsibilities in place of regularly authorized classified employees who have
been laid off. (Education Code 35021, 45344)

Criminal Background Check

Prior to assuming a volunteer position working with students in a district-sponsored student activity program, a
volunteer shall obtain fingerprint clearance through the Department of Justice and Federal Bureau of Investigation.
At the volunteer's discretion, the volunteer may choose to meet this requirement by obtaining an Activity Supervisor
Clearance Certificate from the Commission on Teacher Credentialing. Student activity programs include, but are not
limited to, scholastic programs, interscholastic programs, and extracurricular activities sponsored by the district or a
school booster club, such as cheer team, drill team, dance team, and marching band. (Education Code 49024)

The Superintendent or designee shall determine which volunteer positions in the district are subject to the above
requirement.

The criminal background check requirement shalt not apply to volunteer supervisors for breakfast, lunch, or other
nutritional periods or to volunteer nonteaching aides under the immediate supervision and direction of certificated
personnef pursuant to Education Code 35021, including parents/guardians volunteering in a classroom or on a field
trip or community members providing noninstructional services. (Education Code 49024)

Registered Sex Offenders
The Superintendent or designee may require all volunteers to disclose whether they are a registered sex offender

and/or to provide the district with sufficient information in order to allow verification of this status on the
Department of Justice's Megan's Law website.

The principal may grant a registered sex offender, who is not the parent/guardian of a student at the school,
permission to come into a schooel building or upon scheol grounds to volunteer at the school. At least 14 days prior



to the first date for which permission has been granted, the principal or designee shali notify the parent/guardian of
each student at the school, using one of the methods specified in Education Code 48981, that a person who is
required to register as a sex offender pursuant to Penal Code 290 has been granted permission to come into a school
building or upon school grounds, the date(s) and times for which permission has been granted, and the
parent/guardian’s right to obtain information regarding the person from a designated faw enforcement agency.
(Penal Code 626.81)

However, no person who is required to register as a sex offender pursuant to Penal Code 290 shall be assigned as a
volunteer to assist certificated personnel in the performance of their duties; supervise students during lunch,
breakfast, or other nutritional period; or serve as a nonteaching aide to perform noninstructional tasks. Additionally, a
person who is required to register as a sex offender because of a conviction for a crime when the victim was a minor
under 16 years of age shall not serve as a volunteer in any capacity in which the volunteer would be working directly
and in an unaccompanied setting with minors on more than an incidental and occasional basis or have supervision or
disciplinary power over minors. (Education Code 35021, 45349; Penal Code 290.95)

Volunteer Facilities Projects
All volunteer facilities projects shail have approximate start and completion dates and shall be approved by the

principal in advance. Additionally, projects shall be approved in advance by the Superintendent or designee if they
involve the following types of work:

1. Alterations, additions, or repairs to buildings and grounds

2. Construction involving wall or roof penetration, drilling, or nailing

3. Structural modifications

4. Electrical, electronic, plumbing, or heating and coocling work

5. Painting

6. Installation of carpet, playground equipment, benches, sprinkler systems, marquees or signs
7. Paving

8. Tree planting, pruning, or removal

The Superintendent or designee shall ensure that volunteers possess the appropriate license and/or have sufficient
expertise required for the project. Additionally, the Superintendent or designee shall ensure that such projects
comply with building and safety codes and other applicable laws and collective bargaining agreements. The district
shall provide on-site assistance and supervision for such projects as necessary.

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the Governing Board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter
of the paolicy.

State Description

22 CCR 101170 Criminal record clearance

22 CCR 101216 Health screening: volunteers in child care centers
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Regulation 1312.4;: Williams Uniform Complaint Procedures Status: ADOPTED
Original Adopted Date: 11/01/2010 | Last Revised Date: 05/01/2026 | Last Reviewed Date: 05/01/2026

Types of Complaints

The district shall use the procedures described in this administrative regulation only to investigate and resolve the
following:

1. Complaints regarding the insufficiency of textbooks and instructional materials, including any complaint
alleging that: {Education Code 35186; 5 CCR 4681)

a. A student, including an English learner, does not have standards-altigned textbocks or instructional
materials or state- or district-adopted textbooks or other required instructional materials to use in class

b. A student does not have access to textbooks or instructional materials to use at home or after school
This does not require two sets of textbooks or instructional materials for each student.

¢. Textbooks or instructional materials are in poor or unusable condition, have missing pages, or are
unreadable due to damage

d. A student was provided photocopied sheets from only a portion of a textbook or instructional materials
to address a shortage of textbooks or instructional materials

2. Complaints regarding teacher vacancy or misassignment, including any compiaint alleging that: (Education
Code 35186; 5 CCR 4682)

a. A semester begins and a teacher vacancy exists

b. A teacher who lacks credentials or training to teach English learners is assigned to teach a class with one
or more English learners in the class

c. Ateacher is assigned to teach a ciass for which the teacher lacks subject matter competency

Teacher vacancy means a position te which a single designated certificated employee has not been
assigned at the beginning of the year for an entire year or, if the position is for a one-semester course, a
position to which a single designated certificated employee has not been assigned at the beginning of
the semester for an entire semester. (Education Code 35186; 5 CCR 4600)

Beginning of the year or semester means the time period from the first day students attend classes for a
year-long course or semester-long course, though not later than 20 business days afterwards. {5 CCR
4600)

Misassignment means the placement of a certificated employee in a teaching or services position for
which the employee does not hold a legally recognized certificate or credential or the placement of a
certificated employee in a teaching or services position that the employee is not otherwise authorized by
statute to hold. {Education Code 35186; 5 CCR 4600)

3. Complaints regarding the condition of school facilities, including any complaint alleging that: (Education Code
35186; 5 CCR 4683)

a. A condition poses an emergency or urgent threat to the health or safety of students or staff

Emergency or urgent threat means structures or systems that are in a condition that poses a threat to the
health and safety of students or staff while at school, including, but not limited to, gas leaks;
nanfunctioning heating, ventilation, fire sprinklers, or air-conditioning systems; electrical power failure;

major sewer line stoppage; major pest or vermin infestation; broken windows or exterior doors or gates
13



that will not lock and that pose a security risk; abatement of hazardous materials previously
undiscovered that pose an immediate threat to students or staff; structural damage creating a hazardous
or uninhabitable condition; or any other condition deemed appropriate. {Education Code 17592.72)

b. A school restroom has not been cleaned, maintained, or kept open in accordance with Education Code
35292.5

Clean or maintained school restroom means a school restroom has been cleaned or maintained regularly, is
fully operational, or has been stocked at all times with toilet paper, soap, and paper towels or functional
hand dryers. (Education Code 35292.5)

Open restroom means the school has kept all restrooms open during school hours when students are not
in classes and has kept a sufficient number of restrooms open during school hours when students are in
classes. This does not apply when the temporary closing of the restroom is necessary for a documented
student safety concern, an immediate threat to student safety, or to repair the facility. (Education Code
35292.5)

In any school serving students any of grades 3-12, a complaint may be filed alleging noncompliance with the
requirement of Education Code 35292.6 to, at all times, stock and make available and accessible free of cost, an
adequate supply of menstrual products in every women's and all-gender restroom, and in at least one men's
restroom. {Education Code 35292.6)

Additionally, starting July 1, 2026, in any school that has more than one female and more than one male restroom
designated exclusively for student use, a complaint may be filed alleging noncompliance with the requirements
specified in Education Code 35292.5 to maintain at least one all-gender restroom for student use. (Education Code
35292.5})

Forms and Notices

The Superintendent or designee shall ensure a Williams complaint form is available at each school. However,
complainants need not use the district's complaint form in order to file a complaint. {(Education Code 35186; 5 CCR
4680)

The Superintendent or designee shall ensure that the district's complaint form specifies the location for filing a
complaint and contains a space to indicate whether the complainant desires a response to the complaint. A
complainant may add as much text to explain the complaint as desired. (Education Code 35186; 5 CCR 4680)

The Superintendent or designee shall post in each classroom in each scheol a notice containing the components
specified in Education Code 35186. {Education Code 35186)

Filing of Complaint

A complaint alleging any condition(s} specified in "Types of Complaints” above shall be filed with the principal or
designee at the school in which the complaint arises. A complaint about problems beyond the authority of the
principal shall be forwarded to the Superintendent or designee in a timely manner, but not to exceed 10 working
days. Complaints may be fited anonymously. {Education Code 35184; 5 CCR 4680)

A complaint alleging that more than one student does not have sufficient textbooks or instructional materials as the
result of an act by the Governing Board, or the Board's failure to remedy the deficiency, may be filed with the
Superintendent of Public Instruction (SP1) directly in addition to or in lieu of being filed with the district. Any such
complaint shall identify the basis and provide evidence to support its filing directly with the $PI. {Education Code
35186)

If the Superintendent or designee becomes aware that a complaint alleging insufficient textbooks or instructional
materials has been filed directly with the SPI but not with the district, the Superintendent or designee may initiate an
investigation in accordance with this administrative regulation, as described below, if there is sufficient evidence to
do so.

14



Investigation and Response

The principal or Superintendent's designee shall make all reasonable efforts to investigate any problem within the
principal's or designee's authority. (Education Code 35186; 5 CCR 4685)

The principal or Superintendent's designee shall remedy a valid complaint within a reasonable time periocd not to
exceed 30 working days from the date the complaint was received. (Education Code 35186; 5 CCR 4685)

If the complainant has indicated on the complaint form a desire to receive a response to the complaint, the principal
or Superintendent's designee shall send written resolution of the complaint to the mailing address of the complainant
as indicated on the complaint within 45 working days of the initial filing of the complaint. If the principal makes this
report, the information shall be reported at the same time to the Superintendent or designee. (Education Code
35186:; 5 CCR 4680, 4685)

When Education Code 48985 is applicable and the complainant has requested a response, the respense shall be
written in English and in the primary language in which the complaint was filed. (Education Code 35186)

If a complainant is not satisfied with the resolution of a complaint, the complainant has the right to describe the
complaint to the Board at a regularly scheduled meeting. (Education Code 35186; 5 CCR 44686)

For any complaint concerning a facilities condition that poses an emergency or urgent threat to the health or safety
of students or staff as described in ltem #3a in "Types of Complaints" above, a complainant who is not satisfied with
the resolution proffered by the principal or Superintendent or designee may file an appeal to the 5P| within 15
calendar days of receiving the district's response. The complainant shall comply with the appeal requirements
specified in 5 CCR 4632, (Education Code 35186; 5 CCR 4610, 45687)

However, no other type of complaint regarding the condition of school facilities as described in “Types of
Complaints" above may be appealed to the SPI. {(Education Code 35186; 5 CCR 4610, 4687}

All complaints and written responses shall be public records. (Education Code 35186; 5 CCR 4686)

Reports

On a quarterly basis, the Superintendent or designee shall report, to the Board at a regularly scheduled Board
meeting and to the County Superintendent of Schools, summarized data on the nature and resolution of all
complaints. The report shall include the number of complaints by general subject area with the number of resolved
and unresolved complaints. (Education Code 35186; 5 CCR 4686)

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the Governing Board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter
of the policy.

State Description

5 CCR 4600-4670 Uniform complaint procedures .

5 CCR 4600-4687 Uniform complaint procedures and Williams complaints

5 CCR 4690-46%94 Health and safety complaints in license-exempt preschool programs
Ed. Code 1240 County superintendent of schools; duties

Ed. Code 17592.72 School Facility Emergency Repair Account; urgent or emergency repairs
Ed. Code 200-280 Prohibition of discrimination

Ed. Code 33126 School accountability report card

Ed. Code 35186 Williams uniform complaint procedures

Ed. Code 35292.5-35292.6 Restrooms: maintenance and cleanliness

Ed. Code 44258.9 Monitoring of educator assignments
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State

Ed. Code 48907

Ed. Code 48950

Ed. Code 48985

Ed. Cede 51501

Ed. Code 60010

Ed. Code 60040-60052
Ed. Code 60119

Ed. Code 60150-60152

Federal
20 USC 6314

Management Resources

CA Office of the Attorney General Publication

CSBA Publication

CSBA Publication

Website
Woebsite
Website
Website
Website
Website
Website

Cross References
0410

0460

0460

1100

1250

1250
13122
1312.2
1312.2-E(1}
1312.3
13123
1312.3-E(1)
1312.3-E(2)
1340

Description

Exercise of free expression; time, place, and manner rules and regulations
Speech and other communication

Notices to parents/guardian in language other than English
Nondiscriminatory subject matter

Instructional materials; definition

Requirements for instructional materials

Hearing on sufficiency of instructional materials

Penalty for insufficiency of textbooks and instructional materials

Description

Title | schoolwide program

Description

Guidance to School Officials re: Legal Requirements for Providing Inclusive
Curricula and Books, Legal Alert, January 2024

Instructional Materials Adoptions: State and local governing board
processes, roles, and responsibilities, Governance Brief, February 2024

Instructional Materials Adoptions: Local governing board responsibilities,
Fact Sheet, February 2024

California County Superintendents Educational Services Association
CSBA District and County Office of Education Legal Services

State Allocation Board, Office of Public School Construction
Department of Justice

CSBA

U.S, Department of Education, Office for Civil Rights

California Department of Education

Description

MNondiscrimination In District Programs And Activities
Local Contrel And Accountability Plan

Local Control And Accountability Plan
Communication With The Public
Visitors/Qutsiders

Visitors/Outsiders

Complaints Concerning Instructional Materials
Complaints Concerning Instructional Materials
Complaints Concerning Instructional Materials
Uniform Complaint Procedures

Uniform Complaint Procedures

Uniform Complaint Procedures

Uniform Complaint Procedures

Access To District Records
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Exhibit 1312.4-E{1): Williams Uniform Complaint Procedures Status: ADOPTED
Original Adopted Date: 11/01/2007 | Last Revised Date: 05/01/2026 | Last Reviewed Date: 05/01/2026

NOTICE TO PARENTS/GUARDIANS, STUDENTS, AND TEACHERS:
COMPLAINT RIGHTS

Parents/Guardians, Students, and Teachers:

Pursuant to Education Code 35186, you are hereby notified that:

1. There shouid be sufficient textbooks and instructional materials

That means each student, including an English tearner, must have a textbook or instructional materials, or both,
to use in class and to take home.

2. School facilities must be clean, safe, and maintained in good repair

This includes the identification and resolution of emergency or urgent facilities conditions that pose a threat to
the health and safety of students or staff,

3. There should be no teacher vacancies or misassignments

There should be a teacher assigned to each class and not a series of substitutes or other temporary teachers.
The teacher should have the proper credential to teach the class, including the certification required to teach
English learners, if present,

Misassignment means the placement of a certificated employee in a teaching or services position for which the
employee does not hold a legally recognized certificate or credential or the placement of a certificated
employee in a teaching or services position that the employee is not otherwise authorized by statute to hold.

Teacher vacancy means a position to which a single designated certificated employee has not been assigned at
the beginning of the vear for an entire year or, if the position is for a one-semester course, a position to which
a single designated certificated employee has not been assigned at the beginning of a semester for an entire
semester.

If you choose to file a complaint alleging that any of the above conditions is not being met, your complaint will be
addressed through the district's Williams uniform complaint procedures as required by law. A complaint form may be
obtained at the school office or district office, or downloaded from the school or district website. Additionally, you
may download a copy of the California Department of Education (CDE) complaint form from CDE's website, when
available, However, a complaint need not be filed using either the district’'s complaint form or the complaint form
from CDE.

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor de they indicate the basis or autharity
for the Governing Board te enact this policy. Instead, they are provided as additional resources for those interested in the subject matter
of the policy.

State Description

5 CCR 45600-4670 Uniform complaint procedures

5 CCR 4600-4687 Uniform complaint procedures and Williams complaints

5 CCR 4690-4694 Health and safety complaints in license-exempt preschool programs

£d. Code 1240 County superintendent of schools; duties

Ed. Code 17592.72 School Facility Emergency Repair Account; urgent or emergency repairs
Ed. Code 200-280 Prohibition of discrimination

Ed. Code 33126 School accountability report card

Ed. Code 35186 Williams uniform complaint procedures
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Cross References
1312.3-E(2)
1340
1340
3270
3270
3514
3514
3514.2
3517
3517-E(1)
3517-E(2)
3550
3550
41122
41122
411222
4113
4113
4144
4144
4244
4244
4344
4344
5145.3
5145.3
6142.92
6143
6143
61611
6161.1
6161.1-E(1}
6161.11
6161.2
6163.1
000
2012
9200
9322

Description

Uniform Complaint Procedures

Access To District Records

Access To District Records

Sale And Disposal Of Books, Equipment And Supplies
Sale And Disposal Of Books, Equipment And Supplies
Environmental Safety

Environmental Safety

Integrated Pest Management

Facilities Inspection

Facilities Inspection

Facilities Inspection

Food Service/Child Nutrition Program

Food Service/Child Nutrition Program
Certification

Certification

Staff Teaching English Learners

Assignment

Assignment

Complaints

Complaints

Complaints

Complaints

Complaints

Complaints

Nondiscrimination/Harassment
Nondiscrimination/Harassment

Mathematics Instruction

Courses Of Study

Courses Of Study

Selection And Evaluation Of Instructional Materials
Selection And Evaluation Of Instructional Materials
Selection And Evaluation Of Instructicnal Materials
Supplementary Instructional Materials

Damaged Or Lost Instructional Materials

Library Media Centers

Role Of The Board

Board Member Electronic Communications

Limits Of Board Member Authority
Agenda/Meeting Materials
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Exhibit 1312.4-E{2): Williams Uniform Complaint Procedures Status: ADOPTED
Original Adopted Date: 11/01/2010 | Last Revised Date: 05/01/20246 | Last Reviewed Date: 05/01/2026

COMPLAINT FORM:
WILLIAMS UNIFORM COMPLAINT PROCEDURES

Education Code 35186 creates a procedure for the filing of complaints concerning deficiencies related to
instructional materials, conditions of facilities that are not maintained in a clean or safe manner or in good repair,
including emergency or urgent facilities conditions that pose a threat to the health and safety of students or staff, or
teacher vacancy or misassignment. The complaint and response are public documents as provided by law.,
Complaints may be filed anonymously. However, if you wish to receive a response to your complaint, you must
provide the contact information below,

Response requested? ___Yes ___No

Contact information: (if response is requested)

Name: g
Address: S
Phone number: Day: Evening: _____

E-mail address, if any: R

Date problem was observed:

Location of the problem that is the subject of this complaint:
School name/address:
Course title/grade level and teacher name: ____
Room number/name of room/location of facility:

Only the following issues may be the subject of this complaint process. If you wish to complain about an issue not
specified below, please contact the school or district for the appropriate district complaint procedure.

Specific issue(s) of the complaint: {Please check all that apply. A complaint may contain more than one allegation.)
1. [ JTextbooks and instructional materials: (Education Code 35186, 5 CCR 4681)

a. {]A student, including an English learner, does not have standards-aligned textbooks or instructional
materials or state- or district-adopted textbooks or other required instructional materials to use in class

b. [] A student does not have access to textbooks or instructional materials to use at home or after school
This does not require two sets of textbocks or instructional materials for each student

¢. [] Textbooks or instructional materials are in poor or unusable condition, have missing pages, or are
unreadable due to damage

d. [] A student was provided photocopied sheets from only a portion of a textbook or instructiona
materials to address a shortage of textbooks or instructional materials

2. [] Teacher vacancy or misassignment: (Education Code 35186; 5 CCR 4682)
a. [ ] A semester begins and a teacher vacancy exists

A teacher vacancy is a position to which a single designated certificated employee has not been assigned
at the beginning of the school year for an entire year or, if the position is for a one-semester course, a
position to which a single designated certificated employee has not been assigned at the beginning of a
semester for an entire semester. {5 CCR 4600)

b. []A teacher who lacks credentials or training to teach English learners is assigned to teach a class with
one or more English learners in the class
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This does not relieve the district from complying with state or federal law regarding teachers of English
Learners.

¢. [] A teacher is assigned to teach a class for which the teacher lacks subject matter competency
3. [] Facilities conditions: (Education Code 17592.72, 35186, 35292.5, 35292.6; 5 CCR 4683}

a. [] A condition exists that poses an emergency or urgent threat to the heaith or safety of students or
staff while at school including gas leaks; nonfunctioning heating, ventilation, fire sprinklers, or air-
conditioning systems; electrical power failure; major sewer line stoppage; major pest or vermin
infestation; broken windows or exterior doors or gates that will not lock and that pose a security risk;
abatement of hazardous materials previously undiscovered that pose an immediate threat to students or
staff; structural damage creating a hazardous or uninhabitable condition; and any other condition
deemed appropriate by the district

b. [] A school restroom has not been cleaned or maintained regularly, is not fuily operational, or has not
been stocked at all times with toilet paper, soap, and paper towels or functional hand dryers

c. [] For a school serving students in any of grades 3-12, the school has not, at all times, stocked and made
available and accessible free of cost, an adequate supply of menstrual products in every women's and alf-
gender restroom, and In at least one men's restroom

d. [] Starting July 1, 2026, for a school that has more than one female and more than one male restroom
designated exclusively for student use, the school has not maintained at least one all-gender restroom
for student use in accordance with Education Code 35292.5

e. [] The school has not kept all restrooms open during school hours when students are not in classes and
has not kept a sufficient number of restrooms open during school hours when students are in classes

This does not apply when temporary closing of the restroom is necessary for a documented student
safety concern, an immediate threat to student safety, or to repair the facility.

Please describe the issue of your complaint in detail. You may attach additional pages and include as much text as
you wish to fully describe the situation. For complaints regarding facilities conditions, please describe the emergency
or urgent facilities condition and how that condition poses a threat to the health or safety of students or staff.

Please file this complaint at the following location:

{principal or designee)

{address}

Please be aware that you may file a complaint directly with the Superintendent of Public Instruction if you are
alleging that more than one student does not have sufficient textbooks or instructional materials as the result of an
act by the Governing Board, or the Board's failure to remedy the deficiency.

Please provide a signature below. If you wish to remain anonymous, a signature is not required. However, all
complaints, even anonymeous ones, should be dated.




(Signature}

(Date)

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the Governing Board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter

of the policy.

State

5 CCR 4600-4670

5 CCR 4600-4687

5 CCR 4690-4694

Ed. Code 1240

Ed. Code 17592.72

Ed. Code 200-280

Ed. Code 33126

Ed. Code 35186

Ed. Code 35292.5-35292.6
Ed. Code 44258.9

Ed. Code 48907

Ed. Code 48950

Ed. Code 48985

Ed. Code 51501

Ed. Code 60010

Ed. Code 60040-60052
Ed. Code 60119

Ed. Code 60150-60152

Federal
20 USC 6314

Management Resources

CA Office of the Attorney General Publication

CSBA Publication

CSBA Publication

Website
Website
Website
Website
Website
Website
Website

Cross References
0410

Description

Uniform complaint procedures

Uniform complaint procedures and Williams complaints

Health and safety complaints in license-exempt preschool programs
County superintendent of schools; duties

School Facility Emergency Repair Account; urgent or emergency repairs
Prohibition of discrimination

School accountabitity report card

Williams uniform complaint procedures

Restrooms; maintenance and cleanliness

Monitoring of educator assignments

Exercise of free expression; time, place, and manner rules and regulations
Speech and other communication

MNotices to parents/guardian in language other than English
Nondiscriminatory subject matter

Instructional materials; definition

Requirements for instructional materials

Hearing on sufficiency of instructional materials

Penalty for insufficiency of textbooks and instructional materiais

Description

Title | schoolwide program

Description

Guidance to School Officials re: Legal Requirements for Providing Inclusive
Curricula and Books, Legal Alert, January 2024

Instructional Materials Adoptions: State and local governing board
processes, roles, and responsibilities, Governance Brief, February 2024

{nstructional Materials Adoptions: Local governing board responsibilities,
Fact Sheet, February 2024

California County Superintendents Educational Services Association
CSBA District and County Office of Education Legal Services

State Allocation Board. Office of Public School Construction
Department of Justice

CSBA

U.S5. Department of Education, Office for Civil Rights

California Department of Education
Description

Nondiscrimination In District Programs And Activities
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Cross References
0460
0440
1100
1250
1250
1312.2
1312.2
1312.2-E(1)
13123
1312.3
1312.3-E{(1)
1312.3-E(2)
1340
1340
3270
3270
3514
3514
3514.2
3517
3517-E(1)
3517-E(2)
3550
3550
4112.2
4112.2
4112.22
4113
4113
4144
4144
4244
4244
4344
4344
51453
51453
6142.92
6143
6143

Description

Local Control And Accountability Plan

Local Control And Accountability Plan
Communication With The Public
Visitors/Qutsiders

Visitors/Qutsiders

Complaints Concerning Instructional Materials
Complaints Concerning Instructional Materials
Complaints Concerning Instructional Materials
Uniform Complaint Procedures

Uniform Complaint Procedures

Uniform Complaint Procedures

Uniform Complaint Procedures

Access To District Records

Access To District Records

Sale And Disposal Of Books, Equipment And Supplies
Sale And Disposal Of Books, Equipment And Supplies

Environmental Safety
Environmental Safety
Integrated Pest Management
Facilities Inspection

Facilities Inspection

Facilities Inspection

Food Service/Child Nutrition Program
Food Service/Child Nutrition Program
Certification

Certification

Staff Teaching English Learners
Assignment

Assignment

Complaints

Complaints

Complaints

Complaints

Complaints

Complaints
Nondiscrimination/Harassment
Nondiscrimination/Harassment
Mathematics Instruction
Courses OF Study

Courses Of Study
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Policy 2110: Superintendent Responsibilities And Duties Status: ADOPTED
Original Adopted Date: 10/01/1994 | Last Revised Date: 05/01/2026 | Last Reviewed Date: 05/01/2026

The Governing Board desires to establish a productive and collabeorative working relationship with the
Superintendent and to ensure that the work of the Superintendent is focused on student learning, achievement, and
well-being, and the attainment of the district's vision and goals. Additionally, the Board desires to provide a fair basis
for holding the Superintendent accountable. The responsibilities of the Superintendent are detailed in law, in the
Superintendent's contract, and throughout Board policies and administrative regulations.

The Board shall set expectations and goals for the Superintendent at the beginning of every evaluation vear.

As the chief executive officer of the district, the Superintendent shall implement all Board decisions and manage all
instructional and noninstructional operations. Additionally, the Superintendent serves as a member of the district's
governance team and has responsibilities to support Board operations and decision-making.

The Superintendent may delegate any of the Superintendent's responsibilities and duties to other district staff, but
remains accountable to the Board for all areas of operation under the Superintendent’s authority.

The Superintendent shall complete ethics training in accordance with Government Code 53234-53235.2 at least
once every two years, (Government Code 53235)

If the Superintendent begins service with the district after January 1, 2026, the Superintendent is required to receive
ethics training no later than six months from the first day of service with the district, and at least once every two
years thereafter. (Government Code 53235.1)

The district shalt maintain records of ethics training, which are public records subject to disclosure under the
California Public Records Act, for at least five years after the Superintendent received the training. The district shall
post on its website clear instructions and contact information for the purpose of requesting these records.
(Government Code 53235.2)

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the Governing Board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter
of the policy.

State Description

Ed. Code 17604 Delegation of powers to agents

Ed. Code 17605 Delegation of authority to purchase supplies and equipment
Ed. Code 35020-35046 Officers and agents

Ed. Code 48900 Grounds for suspension or expulsion

Gov. Code 53234-53235.2 Ethics training

Management Resources Description

CSBA Publication Superintendent Governance Standards

Website Fair Political Practices Commission, Ethics Training

Website CSBA District and County Office of Education Legal Services
Website American Association of School Administrators

Website Association of California School Administrators

Website CSBA

Cross References Description

0000 Vision
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Cross References
2000
2111
2120
2121
2140
2210
4301
2000
9005
2010
9122

Description

Concepts And Roles

Superintendent Gevernance Standards
Superintendent Recruitment And Selection
Superintendent's Contract

Evaluation Of The Superintendent
Administrative Discretion Regarding Board Policy
Administrative Staff Organization

Role Of The Board

Governance Standards

Public Statements

Secretary
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Regulation 3517: Facilities Inspection Status: ADOPTED
Original Adopted Date: 11/01/2006 | Last Revised Date: 05/01/2026 | Last Reviewed Date: 05/01/2026

The Superintendent or designee shall inspect school facilities to ensure that they are maintained in good repair. At a
minimum, the Superintendent or designee shall assess those facility conditions specified on the facilities inspection
tool developed by the Office of Public School Construction, including, but not limited to, the following: (Education
Code 17002, 35292.5)

1

2.

10.

11.

12.

Gas Systems: Gas systems and pipes appear and smell safe, functional, and free of leaks

Mechanical Systems: Heating, ventilation, and air conditioning systems, as applicable, are functicnal and
unobstructed; appear to supply an adequate amount of air to all classrooms, work spaces, and facilities; and
maintain interior temperatures within normally acceptable ranges

. Doors and Windows: Doors and windows are intact, functional, and open, close, and lock as designed, unless

there is a valid reason they should not function as designed

. Fences and Gates: Fences and gates are intact, functional, and free of holes and other conditions that could

present a safety hazard to students, staff, or others

Locks and other security hardware function as designed.

. Interior Surfaces: Walls, floors, and ceilings are free of safety hazards from tears, holes, missing floor and

ceiling tiles, torn carpet, water damage, or other cause

Ceiling tiles are intact. Surfaces display no evidence of mold or mildew.

Hazardous and Flammable Materials: Hazardous and flammable materials are stored properly

No evidence of peeling, chipping, or cracking paint is apparent. No indicators of mold, mildew, or asbestos
exposure are evident. There does not appear to be evidence of hazardous materials that may pose a threat to

the health and safety of students or staff.

Structures: Posts, beams, supports for portable classrooms and ramps, and other structures appear intact,
secure, and functional as designed

Ceilings and floors are not sloping or sagging beyond their intended design. There is no visible evidence of
severe cracks, dry rot, mold, or damage that undermines structural components.

Fire Safety and Emergency Alarm Systerns and Equipment: Fire sprinklers, fire extinguishers, emergency alarm
systems, and all emergency equipment and systems appear to be functioning properly

Fire alarm pull stations are clearly visible. Fire extinguishers are current and placed in all required areas,
including every classroom and assembly area. Emergency exits are clearly marked and unobstructed.

Electrical Systems: Electrical systems, components, and equipment, including switches, junction boxes, panels,
wiring, outlets, and light fixtures, are securety enclosed, properly covered and guarded from student access,
and appear to be working properly

Lighting: Interior and exterior lighting appears to be adequate and working properly

Lights do not flicker, dim, or malfunction, and there is no unusual hum or noise from light fixtures.
Pest/Vermin Infestation: No visible or odorous indicators of pest or vermin infestation are evident

Drinking Fountains: Interior and exterior drinking fountains are functional, accessible, and free of leaks

Drinking water pressure is adequate. Fountain water is clear and without unusual taste or odor, and moss,
mold, or excessive staining is not evident,
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13. Restrooms: Restrooms and restroom fixtures are functional, fully operational, maintained and cleaned regularly,
and stocked at all times with supplies, including toilet paper, soap. and paper towels or functionat hand dryers,
in accordance with Education Code 35292.5

The school keeps all restrooms open during school hours when students are not in classes and keeps a
sufficient number of restrooms open during school hours when students are in classes, except when necessary
to temporarily close a restroom due to a documented student safety concern, an immediate threat to student
safety, or the need to repair the facility.

Additionally, any school serving students in any of grades 3-12 shall, at all times, stock and make available and
accessible free of cost, an adequate supply of menstrual products in every women's and all-gender restroom,
and in at least one men's restroom. The district shall post in a prominent and conspicuous location in every
restroom required to stock menstrual products a notice regarding this requirement that includes an email
address and telephone number for a designated individual responsible for maintaining the requisite supply of
menstrual products. (Education Code 35292.6)

In addition, starting July 1, 2026, any school that has more than one female and more than one male restroom
designated exclusively for student use, excluding restrooms designated for students in transitional kindergarten
or kindergarten, shall provide and maintain at least one all-gender restroom for student use. The district shall
use signage that identifies the bathroom facility as being open to all genders and is in accordance with 24 CCR
11B-703. The district shall ensure that the restroom is available for use consistent with the requirements
specified in Education Code 35292.5 and is unlocked, unobstructed, easily accessible by any student, and
consistent with existing access to sex-segregated restrooms; stocked with menstrual products in accordance
with Education Code 35292.6; and available during school hours and schoaol functions when students are
present. The district shall post in a prominent and conspicuous location outside of at least one all-gender
restroom a notice regarding these requirements that includes contact information for the staff member
designated as the point of contact responsible for implementing such requirements.

14. Sewers: The sanitary sewer system controls odors as designed, displays no signs of stoppage, backup, or
flooding in school facilities or on school grounds, and appears to be functioning properly

15. Roofs: Roofs, gutters, roof drains, and downspouts appear to be functioning properly and are free of visible
damage and evidence of disrepair when observed from the ground from inside and outside the building

16. Drainage: School grounds do not exhibit signs of drainage problems, such as visible evidence of flooded areas,
eroded soil, water damage to asphait playgrounds or parking areas, or clogged storm drain inlets

17. Playground/School Grounds: Playground equipment, including exterior fixtures, seating, tables, and equipment,
and school grounds, fields, walkways, and parking lot surfaces are functional and free of significant cracks, trip
hazards, holes, deterioration that affects functionality or safety, and other health and safety hazards

18. Overall Cleanliness: School grounds, buildings, common areas, and individual rcoms appear to have been
cleaned regularly and are free of accumulated refuse and unabated graffiti

Restrooms, drinking fountains, and food preparation or serving areas appear to have been cleaned each day
that school is in session.

Additionally, to ensure the health and safety of students, the Superintendent or designee shall provide for the testing
of drinking water on campus and of the soil and painted surfaces of school facilities for the presence of lead and/or
other harmful substances, in accordance with state and federal standards, Board policy, and administrative
regulations.

The Superintendent or designee shall ensure that any necessary repairs or removal of hazards identified during the
inspection are made in a timely and expeditious manner.

An assessment of the safety, cleanliness, and adequacy of school facilities, including any needed maintenance to
ensure good repair as defined in Education Code 17002, shall be reported on the school accountability report card.
{Education Code 33126) 29



Any complaint alleging a school facility condition that poses an emergency or urgent threat to the health or safety of
students or staff, or alleging that a school restroom is not clean, maintained, stocked, or kept open, shall be
addressed in accordance with Administrative Regulation 1312.4 - Williams Uniform Complaint Procedures.

The Superintendent or designee shall provide the Governing Board with regular reports regarding the district's
facility inspections and updates of any visits to district schools by the County Superintendent of Schools to review
school facilities.

If a County Superintendent provides a report to the Board, it shall be presented at a regularly scheduled meeting
held in accordance with law.

Policy Reference Disclaimer: These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the Governing Board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter

of the policy.

State

2 CCR 1859.300-1859.330
24 CCR 11B-703

Ed. Code 1240

Ed. Code 17002

Ed. Code 17010-1703%.2

Ed. Code 17070.10-17077.10

Ed. Code 17089

Ed. Code 17565-17590
Ed. Code 17592.72
Ed. Code 33126

Ed. Code 35186

Ed. Code 35292.5-35292.6
Ed. Code 47614

Health and Safety Code 1597.16

Federal
20 USC 6314
42 USC 300f-300j-27

Management Resources

Description

Emergency Repair Program

Signage for all gender restrooms

County superintendent of schools; duties

State School Building Lease-Purchase Law, including definition of good
repair

State School Building Lease-Purchase Law; good repair, working order, and
condition

Leroy F. Greene School Facilities Act of 1998

Emergency School Classroom Law of 1979; good repair, working order, and
condition

Property maintenance and control; duties of governing board
School Facility Emergency Repair Account: urgent or emergency repairs
School accountability report card

Complaints related to instructional materials, teacher vacancy or
misassignment, and facility conditions that pose emergency or urgent threat

Restrooms; maintenance and cleanliness
Charter school operation; operation in district facility

Licensed day care centers; testing for lead in water

Description
Schoolwide programs

Safe Drinking Water Act

Description

State Allocation Board, Public Schoo! Construction Facility Inspection Tool: School Facility Conditions Evaluation

Website
Website
Website
Website
Website
Wehsite

CSBA District and County Office of Education Legal Services
California Department of Education, Williams Case

State Allocation Board, Office of Public School Construction
Coalition for Adequate Schoot Housing

California County Superintendents

CsBA
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Cross References
0460

0460

0510

0510
13124
1312.4-E(1)
1312.4-E(2)
1330.1
3000

3311

3311
35111
3511.1
3514

3514
3514.2
3516

3516

3550

3550
5145.6
5145.6-E(1)
6117

7110

7111

2000

Description

Local Control And Accountability Plan
Local Control And Accountability Plan
School Accountability Report Card
School Accountability Report Card
Williams Uniform Complaint Procedures
Williams Uniform Complaint Procedures
Williams Uniform Complaint Procedures
Joint Use Agreements

Concepts And Roles

Bids

Bids

Integrated Waste Management
Integrated Waste Management
Environmental Safety

Environmental Safety

Integrated Pest Management
Emergencies And Disaster Preparedness Plan
Emergencies And Disaster Preparedness Plan
Food Service/Child Nutrition Program
Food Service/Child Nutrition Program
Parent/Guardian Notifications
Parent/Guardian Notifications
Year-Round Schedules

Facilities Master Plan

Evaluating Existing Buildings

Role Of The Board
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Exhibit 3517-E{1): Facilities Inspection Status: ADOPTED

Original Adopted Date: 06/01/2022 | Last Revised Date: 05/01/2026 | Last Reviewed Date: 05/01/2026
NOTICE REGARDING MENSTRUAL PRODUCTS

Education Code 35292.6 requires that;

a. On or before the start of the 2024-25 school year, a public school, including a school operated by a school
district, county office of education, or charter school, maintaining any combination of classes from grades 3 to
12, inclusive, shall stock the school's restrooms at all times with an adequate supply of menstrual products,
available and accessible, free of cost, in all women's restrooms and all-gender restrooms, and in at least one

men's restroom

b. A public school described in subdivision {a} shall not charge for any menstrual products provided to students

€. A public school described in subdivision (a) shall post a notice regarding the requirements of this sectionin a
prominent and conspicuous location in every restroom required to stock menstrual products, available and
accessible, free of cost, pursuant to this section

This notice shall include the text of this section and contact information, including an email address and
telephone number, for a designated individual responsible for maintaining the requisite supply of menstrual

products.

d. For purposes of this section, "menstrual products” means menstrual pads and tampons for use in connection

with the menstrual cycle

e. This section shall become operative on July 1, 2024

The name and contact information for the individual responsible for maintaining the requisite supply of menstrual

products is:

Ofbee She

(name and/or title/position)
SHI-AVA-\USp

(telephone number)

(email address)

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the Governing Board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter

of the policy.

State

2 CCR 1859.300-1859.330
24 CCR 11B-703

Ed. Code 1240

Ed. Code 17002

Ed. Code 17010-17039.2
Ed. Code 17070.10-17077.10
Ed. Code 17089

Ed. Code 17565-17590
Ed. Code 17592.72
Ed. Code 33126

Description

Emergency Repair Program

Signage for all gender restrooms

County superintendent of schools; duties

State School Building L.ease-Purchase Law, including definition of good
repair

State School Building Lease-Purchase Law; good repair, working order, and
condition

Leroy F. Greene School Facilities Act of 1998

Emergency School Classroom Law of 1979; good repair, working order, and
condition

Property maintenance and control; duties of governing board
School Facility Emergency Repair Account; urgent or emergency repairs

School accountability report card
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State Description

Complaints related to instructional materials. teacher vacancy or

(BRI ST misassignment, and facility conditions that pose emergency or urgent threat

Ed. Code 35292.5-35292.6 Restrooms; maintenance and cleanliness

Ed. Code 47614 Charter school operation; operation in district facility
Health and Safety Code 1597.16 Licensed day care centers; testing for lead in water
Federal Description

20 USC 6314 Schoolwide programs

42 USC 300f-300j-27 Safe Drinking Water Act

Management Resources Description

State Allocation Board, Public School Canstruction Facility Inspection Tool: School Facility Conditions Evaluation

Website CSBA District and County Office of Education Legal Services
Webhsite California Department of Education, Williams Case
Website State Allocation Board, Office of Public School Construction
Website Coalition for Adequate School Housing

Website California County Superintendents

Website C5SBA

Cross References Description

0460 Local Control And Accountability Plan

0460 Local Control And Accountability Plan

0510 School Accountability Report Card

0510 School Accountability Report Card

1312.4 Williams Uniform Complaint Procedures
1312.4-E{(1) Williams Uniform Complaint Procedures
1312.4-E{2) Williams Uniform Complaint Procedures

1330.1 Joint Use Agreements

3000 Concepts And Roles

3311 Bids

3311 Bids

3511.1 Integrated Waste Management

35111 Integrated Waste Management

3514 Environmental Safety

3514 Environmental Safety

3514.2 Integrated Pest Management

3516 Emergencies And Disaster Preparedness Plan
3516 Emergencies And Disaster Preparedness Plan
3550 Food Service/Child Nutrition Program

3550 Food Service/Child Nutrition Program

5145.6 Parent/Guardian Notifications

5145.6-E{(1} Parent/Guardian Notifications
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Exhibit 3517-E{2): Facilities Inspection $tatus: ADOPTED
Original Adopted Date: 05/01/2026 | Last Reviewed Date: 05/01/2026

NOTICE REGARDING ALL-GENDER RESTROOM

Education Code 35292.5 requires that:

Each school district, county office of education, and charter school, including charter schools operating in a school
district facility pursuant to Education Code 47614, maintaining any combination of classes from grades 1 to 12,
inclusive, shall comply with the following for each of its school sites that, before July 1, 2026, has more than one
female restroom and more than one male restroom designated exclusively for student use, excluding restrooms
designated for students in transitional kindergarten or kindergarten:

1. Provide and maintain at least one all-gender restroom for student use that meets the following requirements:

a. Has signage identifying the bathroom facility as being open to all genders and in conformity with 24 CCR
11B-703

b. Is available for student use, consistent with the requirements of Education Code 35292.5(a), as unfocked,
unobstructed, easily accessible by any student, and consistent with existing student access to sex-
segregated restrooms

c. Is consistent with the requirements specified in Education Code 35292.6
d. Is available during school hours and school functions when students are present
2. Designate a staff member to serve as a point of contact for implementation of Education Code 35292.5
3. Post a notice regarding the requirements of Education Code 35292.5(b}(1) in a prominent and conspicuous
location outside of at least one all-gender restroom, including contact information for the person designated as

a point of contact pursuant to Education Code 35292.5(b}1)(B)

The name and contact information for the individual designated to serve as point of contact for implementation of
Education Code 35292.5 is:

e iatondod- \ Qﬁ‘\f\(\m&

{name and/or title/posi‘tion)
exl- U~ \Usiy

{telephone number)

{email address)

Pollcy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the Governing Board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter
of the policy.

State Description

2 CCR 185%9.300-1859.330 Emergency Repair Program

24 CCR 118-703 Signage for all gender restrooms

Ed. Code 1240 County superintendent of schools; duties

Ed. Code 17002 Statg School Building Lease-Purchase Law, in¢cluding definition of good
repair

Ed. Code 17010-17039 2 State- S}:hool Building Lease-Purchase Law; good repair, working order, and
condition

Ed. Code 17070,10-17077.10 Leroy F. Greene School Facilities Act of 1998
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State
Ed. Code 17089

Ed. Code 17565-175%0
Ed. Code 17592.72
Ed. Code 33126

Ed. Code 35186

Ed. Code 35292.5-35292.6
Ed. Code 47614
Heaith and Safety Code 1597.16

Federal
20USC 6314
42 USC 300f-300j-27

Management Resources

Description

Emergency School Classroom Law of 1979; good repair, working order, and
condition

Property maintenance and control; duties of governing board
School Facility Emergency Repair Account: urgent or emergency repairs
School accountability report card

Complaints related to instructional materials, teacher vacancy or
misassignment, and facility conditions that pose emergency or urgent threat

Restrooms; maintenance and cleanliness
Charter scheol operation; operation in district facility

Licensed day care centers; testing for lead in water

Description
Schoolwide programs

Safe Drinking Water Act

Description

State Allocation Board, Public School Construction Facility Inspection Tool: School Facility Conditions Evaluation

Woebsite
Website
Website
Website
Website
Woebsite

Cross References
0460

0460

0510

0510
13124
1312.4-E(1)
1312.4-E{2)
1330.1
3000

3311

3311
35111
35111
3514

3514
3514.2
3516

CSBA District and County Office of Education Legal Services
California Department of Education, Williams Case

State Allocation Board, Office of Public School Construction
Coalition for Adequate School Housing

California County Superintendents

CSBA

Description

Local Control And Accountability Plan
Local Control And Accountability Plan
School Accountability Report Card
School Accountability Report Card
Williams Uniform Complaint Procedures
Williams Uniform Complaint Procedures
Williams Uniform Complaint Procedures
Joint Use Agreements

Concepts And Roles

Bids

Bids

Integrated Waste Management
Integrated Waste Management
Environmental Safety

Environmental Safety

Integrated Pest Management

Emergencies And Disaster Preparedness Plan
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Policy 4100; Certificated Personnel Status: ADOPTED
Original Adopted Date: 01/01/1985 | Last Revised Date: 05/01/2026 | Last Reviewed Date: 05/01/2026

The Governing Board believes that the district’s certificated employees are essential for carrying out the district's
educational goals and supporting the academic achievement, personal growth, and well-being of district students.
Additionally, the Board acknowledges that certificated personnel benefit from professional development in fulfilling
the expectations for their position and expects certificated employees to engage in ongoing professional growth to
improve their skills and pursue excellence,

The Superintendent or designee shall fill each of its certificated positions with individuals who meet applicable
credentialing requirements and district qualifications, consistent with position requirements.

The Superintendent or designee shall define and communicate the duties, responsibilities, and expectations for each
certificated position.

Each certificated employee shall be responsible for completing assigned duties consistent with the applicable job
description and shall be evaluated in accordance with law, Board policies, administrative regulations, and collective
bargaining agreements, as appropriate.

The Superintendent or designee may provide professional development opportunities to certificated staff for the
purpose of continual improvement of knowledge and skills related to the employee's position.

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the Governing Board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter
of the policy.

State Description

Ed. Code 44006 Certificated person

Ed. Code 90 Definition; certificated and certified
Gov. Code 3543.2 Scope of representation
Management Resources Description

Website CSBA District and County Office of Education Legal Services
Cross References Description

4111 Recruitment And Selection

4115 Evaluation/Supervision

4115 Evaluation/Supervision

4131 Staff Development

4140 Bargaining Units

4141 Collective Bargaining Agreement
4211 Recruitment And Selection

4240 Bargaining Units

4241 Collective Bargaining Agreement
4311 Recruitment And Selection

4340 Bargaining Units
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Policy 4111: Recruitment And Selection Status: ADOPTED
Original Adopted Date: 07/01/2012 | Last Revised Date: 05/01/2026 | Last Reviewed Date: 05/01/2026

The Governing Board is committed to employing suitable, qualified individuals to effectively carry out the district's
vision, mission, and goals, and believes that students benefit when district staff reflects the racial, ethnic, linguistic,
and cultural diversity of the district.

The Superintendent or designee shall develop recruitment and selection processes, consistent with applicable law,
Board policy, and collective bargaining agreements, that are designed to promote fairness and equity so that
individuals are selected for employment in the district based on demonstrated knowledge, skills, and competence
and in compliance with applicable antidiscrimination laws.

Additionally, the Superintendent or designee shall, through the recruitment and selection processes and procedures
and consistent with applicable law, seek to recruit a diverse pool of qualified applicants,

When a vacancy occurs, the Superintendent or designee shall review, as appropriate, the job description for the
position to ensure that it accurately describes the major functions and duties of the position. Additionally, the
Superintendent or designee shall disseminate job announcements in a manner reasonably designed to reach a broad
pool of qualified candidates.

When posting an employment opportunity, the Superintendent or designee shall include the pay scale for the open
position. (Labor Code 432.3)

The Superintendent shall develop and maintain appropriate hiring procedures to identify qualified candidates who
meet district needs. In doing so, an interview committee may be established to rank candidates and recommend
finalists. During job interviews, applicants may be asked to describe or demonstrate how they will be able to perform
the duties of the job. All discussions and recommendations shall be treated as confidential to the extent consistent
with law,

When considering an applicant for a certificated position, the district shall inquire with each district, county office of
education (COE), charter school, state special school or diagnostic center operated by the California Department of
Education {(CDE), or private school that previcusly employed the applicant as to whether the applicant was the
subject of any credible complaints of, substantiated investigations into, or discipline for, egregious misconduct that
was reported to the Commission on Teacher Credentialing (CTC). (Education Code 44939.5)

Additionally, when considering an applicant for a classified position, the district shall inquire with each district, COE,
charter school, state special school or diagnostic center operated by CDE, or private school that previously employed
the applicant as to whether the applicant was the subject of any credible complaints of, substantiated investigations
into, or disciptine for, egregious misconduct that were used to support a substantiated investigation. {Education
Code 44051)

Upon receipt of an inquiry from another district, COE, charter school, state special school or diagnostic center
operated by CDE, or private school, in regard to an applicant for employment to that entity, the Superintendent or
designee shall disclose to the inquiring entity all relevant information related to any report of egregious misconduct
to CTC within its possession in regard to such applicant, including information in the employee's or former
employee's personnel file, as specified in Education Code 44051 and 44939.5.

No inquiry shall be made about any information prohibited by state or federal nondiscrimination laws,

Unless otherwise provided for in law, the district may not discriminate against a person in hiring based on the
person's use of cannabis off the job and away from the workplace, including that the district may not request
information from an applicant related to the applicant's prior use of cannabis, apart from the applicant’s criminal
history, or penalize an applicant based on a drug screening which finds that the applicant has nonpsychoactive
cannabis metabolites in the applicant's hair, blood, urine, or other bodily fluid. {Government Code 12954)

However, the district retains the right to maintain drug-free schools or prohibit employees from possessing, being
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impaired by, or using cannabis while on the job. (Government Code 12954)

The Superintendent or designee shali not inquire, orally or in writing, about an applicant's salary history information,
including compensaticn and benefits. Additionally, the Superintendent or designee shall not rely on salary history
information as a factor in determining whether to offer employment to an applicant or the salary to offer. However,
the Superintendent or designee may consider salary information that is disclosable under state or federal law or that
the applicant discloses voluntarily and without prompting. {Labor Code 432.3)

The Superintendent or designee shall not require an applicant to have a driver's license unless driving is an essential
function of the position or it is otherwise reasonably expected for driving to be a job function for the position and
that satisfying the job function using an alternative form of transportation would not be comparable in travel time or
cost to the district. {Government Code 12940)

For each position, the Superintendent or designee shall present to the Board one candidate who meets all
qualifications established by law and the Board for the position. No person shall be employed by the Board without
the recommendation or endorsement of the Superintendent or designee.

Incentives

With Board approval and in accordance with district needs and any applicable collective bargaining agreements, the
district may provide incentives to recruit teachers, administrators, or other employees, such as signing bonuses,
assistance with beginning teacher induction and/or credential costs, mentoring, additional compensation, and/or
subsidized housing.

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the Governing Board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter
of the policy.

State Description

Ed. Code 200-262.4 Prohibition of discrimination

Ed. Code 35035 Powers and duties of the superintendent: transfer authority

Ed. Code 44051 Noncertificated employees; report of egregious misconduct

Ed. Code 44066 Limitations on certification requirements

Ed. Code 44259 Teaching credential. exception; designated subjects: minimum requirements
Ed. Code 44750 Teacher recruitment resource center

Ed. Code 44830-44831 Employment of certificated persons

Ed. Code 44858 Age or marital status in certificated positions

Ed. Code 44859 Prohibition against certain rules and regulations regarding residency

Ed. Code 44939.5 Certificated employees; report of egregious misconduct

Ed. Code 45103-4513% Employment; classified employees

Ed. Code 49406 TB risk assessment

Gov. Code 12900-129946 Fair Employment and Housing Act

Gov. Code 7920.000-7930.215 California Public Records Act

Gov. Code 815.2 Liability of public entities and public employees

H&S Code 53570-53574 Teacher Housing Act of 2016

Lab. Code 432.3 Salary information

Federal Description

20 USC 1681-1488 Title 1X of the Education Amendments of 1972; discrimination based on sex
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Federal
28 CFR 35.101-35.190

34 CFR 106.51-106.61

42 USC 12101-12213
42 USC 2000d-2000d-7
42 USC 2000e-2000e-17
5USC 552

8 USC 1324a

8 USC 1324b

Management Resources
CA Commission on Teacher Credentialing
Publication

California County Superintendents Publication

California Department of Education Publication

Court Decision

Ctr for Cities + Schools, cityLAB & Terner Ctr Pub

Ctr for Cities + Schools, cityLAB & Terner Ctr Pub
Website
Website
Website
Website
Website
Website
Website
Website
Woebsite
Website
Website
Website

Cross References
0000
0200
0410
2230
3542
4000
4030

Description
Americans with Disabilities Act

Nondiscrimination on the basis of sex in employment in education program
or activities

Americans with Disabilities Act

Title VI, Civil Rights Act of 1964

Title VI, Civil Rights Act of 1964, as amended
Freedom of Information Act

Unlawful employment of aliens

Unfair immigration related employment practices

Description
Strategic Plan: Ensuring Educator Excellence, 2023

Teacher Recruitment in California: An Analysis of Effective Strategies,
Research Brief, Veritas Research and Evaluation Group, October 2017

How to Increase the Diversity of California's Educator Workforce, April
2022

C.A. v William 5, Hart Union High School District et al. (2012) 138
Cal.Rptr.3d 1

Education Workforce Housing in California: Developing the 21st Century
Campus, 2021

Education Workforce Housing in California: The Handbaook
University of California Los Angeles. cityLAB

University of California Berkeley, Terner Center for Housing Innovation
University of California Berkeley, Center for Cities + Schools
CS5BA District and County Office of Education Legal Services
Commission on Teacher Credentialing

Education Job Opportunities Information Network

Teach USA

California County Superintendents

California Civil Rights Department

U.S. Department of Education

U.S. Equal Employment Opgportunity Commission

California Department of Education

Description

Vision

Goals For The School District

Nendiscrimination in District Programs And Activities
Representative And Deliberative Groups

School Bus Drivers

Concepts And Roles

MNondiscrimination In Employment
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Policy 4211: Recruitment And Selection Status: ADOPTED
Original Adopted Date: 07/01/2012 | Last Revised Date: 05/01/20256 | Last Reviewed Date: 05/01/2026

The Governing Board is committed to employing suitable, qualified individuals to effectively carry out the district's
vision, mission, and goals, and believes that students benefit when district staff reflects the racial, ethnic, linguistic,
and cultural diversity of the district.

The Superintendent or designee shall develop recruitment and selection processes, consistent with applicable law,
Beard policy, and collective bargaining agreements, that are designed to promote fairness and equity so that
individuals are selected for employment in the district based on demonstrated knowledge, skills, and competence
and in compliance with applicable antidiscrimination laws.

Additionally, the Superintendent or designee shall, through the recruitment and selection processes and procedures
and consistent with applicable law, seek to recruit a diverse peol of qualified applicants.

When a vacancy occurs, the Superintendent or designee shall review, as appropriate, the job description for the
position to ensure that it accurately describes the major functions and duties of the position. Additionally, the
Superintendent or designee shall disseminate job announcements in a manner reasonably designed to reach a broad
pool of qualified candidates.

When posting an employment opportunity, the Superintendent or designee shall include the pay scale for the open
position. {Labor Code 432.3)

The Superintendent shall develop and maintain appropriate hiring procedures to identify qualified candidates who
meet district needs. In doing so, an interview committee may be established to rank candidates and recommend
finalists. During job interviews, applicants may be asked to describe or demonstrate how they will be able to perform
the duties of the job. All discussions and recommendations shall be treated as confidential to the extent consistent
with law.

When considering an appiicant for a certificated position, the district shall inquire with each district, county office of
education {COE), charter school, state special school or diagnostic center operated by the California Department of
Education (CDE), or private school that previously employed the applicant as to whether the applicant was the
subject of any credible complaints of, substantiated investigations into, or discipline for, egregious misconduct that
was reported to the Commission on Teacher Credentialing (CTC). (Education Code 44939.5)

Additionally, when considering an applicant for a classified position, the district shall inquire with each district, COE,
charter school, state special school or diagnostic center operated by CDE, or private school that previously employed
the applicant as to whether the applicant was the subject of any credible complaints of, substantiated investigations
into, or discipline for, egregious misconduct that were used to support a substantiated investigation. {Education
Code 44051)

Upon receipt of an inquiry from another district, COE, charter school, state special school or diagnostic center
operated by CDE, or private school, in regard to an applicant for employment to that entity, the Superintendent or
designee shall disclose to the inquiring entity alt relevant information related to any report of egregious misconduct
to CTC within its possession in regard to such applicant, including information in the employee's or former
employee's personnel file, as specified in Education Code 44051 and 44939.5.

No inquiry shall be made about any information prohibited by state or federal nondiscrimination taws.

Unless otherwise provided for in law, the district may not discriminate against a person in hiring based on the
person's use of cannabis off the job and away from the workplace, including that the district may not request
information from an applicant related to the applicant's prior use of cannabis, apart from the applicant’s criminal
history, or penalize an applicant based on a drug screening which finds that the applicant has nonpsychoactive
cannabis metabolites in the applicant's hair, blood, urine, or other bodily fluid. {Government Code 12954)

However, the district retains the right to maintain drug-free schools or prohibit employees from possessing, being
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impaired by, or using cannabis while on the job. (Government Code 12954)

The Superintendent or designee shall not inquire, crally or in writing, about an applicant's salary history information,
including compensation and benefits. Additionally, the Superintendent or designee shall not rely on salary history
information as a factor in determining whether to offer employment to an applicant or the salary to offer. However,
the Superintendent or designee may consider salary information that is disclosable under state or federal law or that
the applicant discloses voluntarily and without prompting. (Labor Code 432.3)

The Superintendent or designee shall not require an applicant to have a driver's license unless driving is an essential
function of the position or it is otherwise reasonably expected for driving to be a job function for the position and
that satisfying the job function using an alternative form of transportation would not be comparable in travel time or
cost to the district. (Government Code 12940)

For each position, the Superintendent or designee shall present to the Board one candidate who meets all
qualifications established by law and the Board for the position. No person shall be employed by the Board without
the recommendation or endorsement of the Superintendent or designee.

Incentives

With Board approval and in accordance with district needs and any applicable collective bargaining agreements, the
district may provide incentives to recruit teachers, administrators, or other employees, such as signing bonuses,
assistance with beginning teacher induction and/or credential costs, mentoring, additional compensation, and/or
subsidized housing.

Pollcy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the Governing Board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter
of the policy.

State Description

Ed. Code 200-262.4 Prohibition of discrimination

Ed. Code 35035 Powers and duties of the superintendent; transfer authority

Ed. Code 44051 Noncertificated employees; report of egregious misconduct

Ed. Code 44066 Limitations on certification requirements

Ed. Code 44259 Teaching credential, exception; designated subjects; minimum requirements
Ed. Code 44750 Teacher recruitment resource center

Ed. Code 44830-44831 Employment of certificated persons

£d. Code 44858 Age or marital status in certificated positions

Ed. Code 44859 Prohibition against certain rules and regulations regarding residency

Ed. Code 44939.5 Certificated employees; report of egregious misconduct

Ed. Code 45103-45139 Employment; classified employees

Ed. Code 49406 TB risk assessment

Gov. Code 12900-12996 Fair Employment and Housing Act

Gov. Code 7920.000-7930.215 California Public Records Act

Gov. Code 815.2 Liability of public entities and public employees

H&S Code 53570-53574 Teacher Housing Act of 2016

Lab. Code 432.3 Salary information

Federal Description

20 USC 1681-1488 Title iX of the Education Amendments of 1972; discrimination based on sex
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Federal
28 CFR 35.101-35,190

34 CFR 106.51-106.61

42 UsC 12101-12213
42 USC 2000d-2000d-7
42 USC 2000e-2000e-17
5USC 552

8 USC 1324a

8 USC 1324b

Management Resources

CA Commission on Teacher Credentialing
Publication

California County Superintendents Publication

California Department of Education Publication

Court Decision

Ctr for Cities + Schools, cityLAB & Terner Ctr Pub

Ctr for Cities + Schools, cityLAB & Terner Ctr Pub
Website
Wehbsite
Website
Website
Website
Website
Woebsite
Website
Website
Website
Woebsite
Website

Cross References
0000
0200
0410
2230
3542
4000
4030

Description
Americans with Disabilities Act

MNondiscrimination on the basis of sex in employment in education program
or activities

Americans with Disabilities Act

Title VI, Civil Rights Act of 1964

Title VII, Civil Rights Act of 1964, as amended
Freedom of Information Act

Unlawful employment of aliens

Unfair immigration related employment practices
Description
Strategic Plan: Ensuring Educator Excellence, 2023

Teacher Recruitment in California: An Analysis of Effective Strategies,
Research Brief, Veritas Research and Evaluation Group, October 2017

How to Increase the Diversity of California’s Educator Workforce, April
2022

C.A. v William S. Hart Union High School District et al. {2012) 138
Cal.Rptr.3d 1

Education Workforce Housing in California: Developing the 21st Century
Campus, 2021

Education Workforce Housing in California: The Handbook
University of California Los Angeles, cityLAB

University of California Berkeley, Terner Center for Housing Innovation
University of California Berkeley, Center for Cities + Schools
C5BA, District and County Office of Education Legal Services
Commission on Teacher Credentialing

Education Job Opportunities Information Network

Teach USA

California County Superintendents

California Civil Rights Department

U.S. Department of Education

U.S. Equal Employment Opportunity Commission

California Department of Education

Description

Vision

Goals For The School District

Nondiscrimination In District Programs And Activities
Representative And Deliberative Groups

School Bus Drivers

Concepts And Roles

MNondiscrimination In Employment
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Policy 4311: Recruitment And Selection Status: ADOPTED
Original Adopted Date: 10/01/1998 | Last Revised Date: 05/01/2026 | Last Reviewed Date: 05/01/2026

The Governing Board is committed to employing suitable, qualified individuals to effectively carry out the district’s
vision, mission, and goals, and believes that students benefit when district staff reflects the racial, ethnic, linguistic,
and cultural diversity of the district.

The Superintendent or designee shall develop recruitment and selection processes, consistent with applicable law,
Board policy, and collective bargaining agreements, that are designed to promote fairness and equity so that
individuals are selected for employment in the district based on demonstrated knowledge, skills, and competence
and in compliance with applicable antidiscrimination laws.

Additionally, the Superintendent or designee shall, through the recruitment and selection processes and procedures
and consistent with applicable law, seek to recruit a diverse pool of qualified applicants.

When a vacancy occurs, the Superintendent or designee shall review, as appropriate, the job description for the
position to ensure that it accurately describes the major functions and duties of the position. Additionally, the
Superintendent or designee shall disseminate job announcements in a manner reascnably designed to reach a broad
pool of qualified candidates.

When posting an employment opportunity, the Superintendent or designee shall include the pay scale for the open
position. {Labor Code 432.3)

The Superintendent shall develop and maintain appropriate hiring procedures to identify qualified candidates who
meet district needs. In doing so, an interview committee may be established to rank candidates and recommend
finalists. During job interviews, applicants may be asked to describe or demonstrate how they will be able to perform
the duties of the job. All discussions and recommendations shall be treated as confidential to the extent consistent
with law.

When considering an applicant for a certificated position, the district shall inquire with each district, county office of
education (COE), charter school, state special school or diagnostic center operated by the California Department of
Education {CDE), or private school that previously employed the applicant as to whether the applicant was the
subject of any credible complaints of, substantiated investigations into, or discipline for, egregious misconduct that
was reported to the Commission on Teacher Credentiating {CTC). {Education Code 44939.5)

Additionally, when considering an applicant for a classified position, the district shall inquire with each district, COE,
charter school, state special school or diagnostic center operated by CDE, or private schoot that previously employed
the applicant as to whether the applicant was the subject of any credible complaints of, substantiated investigations
into, or discipline for, egregious misconduct that were used to support a substantiated investigation. (Education
Code 44051)

Upon receipt of an inquiry from another district, COE, charter school, state special school or diagnostic center
operated by CDE, or private school, in regard to an applicant for employment to that entity, the Superintendent or
designee shall disclose to the inquiring entity all relevant information related to any report of egregious misconduct
to CTC within its possession in regard to such applicant, including informaticn in the employee's or former
employee’s personnet file, as specified in Education Code 44051 and 44939.5.

No inquiry shall be made about any information prohibited by state or federal nondiscrimination laws.

Unless otherwise provided for in law, the district may not discriminate against a person in hiring based on the
person's use of cannabis off the job and away from the workplace, including that the district may not request
information from an applicant related to the applicant's prior use of cannabis, apart from the applicant's criminal
history, or penalize an applicant based on a drug screening which finds that the applicant has nenpsychoactive
cannabis metabolites in the applicant's hair, blood, urine, or other bodily fluid. {Government Code 12954}

However, the district retains the right to maintain drug-free schools or prohibit employees from possessing, being
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impaired by, or using cannabis while on the job. {Government Code 12954)

The Superintendent or designee shall not inguire, orally or in writing, about an applicant's salary history information,
including compensation and benefits. Additionally, the Superintendent or designee shall not rely on salary history
information as a factor in determining whether to offer employment to an applicant or the salary to offer. However,
the Superintendent or designee may consider salary information that is disclosable under state or federal law or that
the applicant discloses voluntarily and without prompting. {Labor Code 432.3)

The Superintendent or designee shall not require an applicant to have a driver's license unless driving is an essential
function of the position or it is otherwise reascnably expected for driving to be a job function for the position and
that satisfying the job function using an alternative form of transportation would not be comparable in travel time or

cost to the district. {Government Code 12940)

For each position, the Superintendent or designee shall present to the Board one candidate who meets all
qualifications established by law and the Board for the position. No person shall be employed by the Board without
the recommendation or endorsement of the Superintendent or designee.

Incentives

With Board approval and in accordance with district needs and any applicable collective bargaining agreements, the
district may provide incentives to recruit teachers, administrators, or other employees, such as signing bonuses,
assistance with beginning teacher induction and/or credential costs, mentoring, additional compensation, and/or

subsidized housing.

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the Governing Board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter

of the policy.

State

Ed. Code 200-262.4

Ed. Code 35035

Ed. Code 44051

Ed. Code 44066

Ed. Code 44259

Ed. Code 44750

Ed. Code 44830-44831
Ed. Code 44858

Ed. Code 44859

Ed. Code 44939.5

Ed. Code 45103-45139
Ed. Code 49406

Gov. Code 12900-12996
Gov, Code 7920.000-7930.215
Gov. Code 815.2

H&S Code 53570-53574
Lab. Code 432.3

Federal
20 USC 1681-1688

Description

Prohibition of discrimination

Powers and duties of the superintendent; transfer authority
Noncertificated employees; report of egregicus misconduct
Limitations on certification requirements

Teaching credential, exception; designated subjects; minimum requirements
Teacher recruitment resource center

Employment of certificated persons

Age or marital status in certificated positions

Prohibition against certain rules and regulations regarding residency
Certificated employees; report of egregious misconduct
Empiloyment; classified employees

TB risk assessment

Fair Employment and Housing Act

California Public Records Act

Liability of public entities and public employees

Teacher Housing Act of 2016

Salary information

Description

Title IX of the Education Amendments of 1972; discrimination based on sex 141



Federal
28 CFR 35.101-35.120

34 CFR 106.51-106.61

42 USC 12101-12213
42 1USC 2000d-2000d-7
42 USC 2000e-2000e-17
5USC 552

8 USC 1324a

8 USC 1324b

Management Resources

CA Commission on Teacher Credentialing
Publication

California County Superintendents Publication

California Department of Education Publication

Court Decision

Ctr for Cities + Schools, cityLAB & Terner Ctr Pub

Ctr for Cities + Schools, cityLAB & Terner Ctr Pub
Website
Website
Website
Website
Website
Website
Woebsite
Woebsite
Website
Website
Website
Website

Cross References
0000
0200
0410
2230
3542
4000
4030

Description
Americans with Disabilities Act

Nondiscrimination on the basis of sex in employment in education program
or activities

Americans with Disabilities Act

Title VI, Civil Rights Act of 1964

Title VII, Civil Rights Act of 1964, as amended
Freedom of Information Act

Unlawful employment of aliens

Unfair immigration related empioyment practices
Description
Strategic Plan: Ensuring Educator Excellence, 2023

Teacher Recruitment in California; An Analysis of Effective Strategies,
Research Brief, Veritas Research and Evaluation Group, October 2017

How to Increase the Diversity of California's Educator Workforce, April
2022

C.A, v William 5. Hart Union High School District et al. {2012) 138
CalRptr.3d 1

Education Workforce Housing in California: Developing the 21st Century
Campus, 2021

Education Workforce Housing in California: The Handbook
University of California Los Angeles, cityLAB

University of California Berkeley, Terner Center for Housing Innovation
University of California Berkeley, Center for Cities + Schools
CSBA District and County Office of Education Legal Services
Commission on Teacher Credentialing

Education Job Opportunities Information Network

Teach USA

California County Superintendents

California Civil Rights Department

U.S. Department of Education

U.S. Equal Employment Opportunity Commission

California Department of Education

Description

Vision

Goals For The School District

Nondiscrimination In District Programs And Activities
Representative And Deliberative Groups

School Bus Drivers

Concepts And Roles

Nondiscrimination In Employment
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Regulation 4112: Appointment And Conditions Of Employment Status: ADOPTED
Original Adopted Date: 03/01/2002 | Last Revised Date: 05/01/2026 | Last Reviewed Date: 05/01/2026

Upon recommendation from the Superintendent or designee, the Governing Board shall approve the appointment of
all certificated personnel. The position and the salary classification shall be reported to the Board at a regular
meeting.

Individuals appointed to the certificated staff shall:

1. Possess the appropriate certification qualifications and register the certification document in accordance with
law and Board policy (Education Code 44250-44279, 44330)

2. Demonstrate proficiency in basic skills as required by law and Board policy (Education Code 44252.5, 44830)
3. Submit to fingerprinting and criminal background clearance as required by law (Education Code 44830.1)

4. Not have been convicted of a violent or serious felony as defined in Penal Code 667.5 or 1192.7, unless the
individual has received a certificate of rehabilitation and pardon {Education Code 44830.1)

5. Net have been convicted of any sex offense as defined in Education Code 44010 {Education Code 44836}

6. Not have been required to register as a sex offender pursuant to Penal Code 290 because of a conviction for a
crime where the victim was 2 minor under the age of 16 (Penal Code 290.95)

7. Not have been determined to be a sexual psychopath pursuant to Welfare and Institutions Code 6300-6332
(Education Code 44837)

8. Not have heen convicted of any controlled substance offense as defined in Education Code 44011 {Education
Code 44836)

9. Submit to a physical examination, tuberculosis testing/risk assessment, and any required medical examinations
or certifications in accordance with faw and Board policy {Education Code 44839, 49406)

10. Submit to drug and alcohol testing in accordance with law, Board policy and collective bargaining agreement,
as applicable

11. Furnish a statement of military service and, if any was rendered, a copy of the discharge or release from
service or, if no such document is available, other suitable evidence of the termination of service (Education
Code 44838)

12. File the oath or affirmation of allegiance required by Government Code 3100-3109

13. Fulfill any other requirements as specified by law, collective bargaining agreement, Board policy, or
administrative regulation, including any reports of egregious misconduct in accordance with Board Policy
4111/4211/4311 - Recruitment and Selection or otherwise related to credentialing, assignment, and
misconduct reporting

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the Governing Board to enact this policy. Instead. they are provided as additional resources for those interested in the subject matter
of the policy.

State Description

Ed. Code 35161 Board delegation of any powers or duties
Ed. Code 44008 Effect of termination of probation

Ed. Code 44009 Conviction of specified crimes

Ed. Code 44010 Sex offense: definitions

Ed. Code 44011 Controlled substance offense 44



State

Ed. Code 44066

Ed. Code 44250-44277
Ed. Code 44330

Ed. Code 44830

Ed. Code 44830.1

Ed. Code 44836

Ed. Code 44837

Ed. Code 44838

Ed. Code 44839

Ed. Code 44839.5

Ed. Code 44939.5

Ed. Code 49406

Gov. Code 1021.5

Gov. Code 12940-12950
Gov. Code 3100-3109

H&S Code 1596.7995

H&S Code 1597.055
Pen. Code 1192.7
Pen. Code 288.3

Pen. Code 288.4

Pen. Code 290

Pen. Code 290.95
Pen. Code 647.6

Pen, Code 667.5

W&l Code 6300-6332

Management Resources
Court Decision

Website

Cross References
3515.5

3515.5

4020

4111

4112.2

4112.2

4112.21

Description

Limitations on certification requirements
Credentials and assignment of teachers

Effect of registration of certification document
Employment

Criminal record summary; certificated employees

Employment of certificated persons convicted of sex offense or controlled
substance offense

Employment of sexual sociopath

Statement of military service

Medical certificate; periodic medical examination
Requirements for employment of retirant

Report of egregious misconduct

TB risk assessment

Disqualification for employment

Unlawful employment practices

Qath or affirmation of allegiance

Immunization requirements for employees in child care and development
center or preschool

Teachers in day care centers

Plea bargaining limitation

Contacting a minor

Meeting a minor

Registration of sex offenders

Disclosure by persons required to register as sex offenders
Miscellaneous offenses

Prior prison terms: enhancement of prison terms

Sexual psychopaths

Description

C.A. v William 5. Hart Union High School District et al. (2012) 138
Cal.Rptr.3d 1

CSBA District and County Office of Education Legal Services

Description

Sex Offender Notification

Sex Offender Notification

Drug And Alcohol-Free Workplace
Recruitment And Selection
Certification

Certification

interns
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Regulation 4112.5: Criminal Record Check Status: ADOPTED
Original Adopted Date: 10/01/1998 | Last Revised Date: 05/01/2026 | Last Reviewed Date: 05/01/2026

The Superintendent or designee shall not hire or retain in employment, in a certificated or classified position, a
person who has been convicted of a viclent or serious felony as defined in Penal Code 667.5{c) or 1192.7(c), a
controlled substance offense as defined in Education Code 44011, or a sex offense as defined in Education Code
44010. However, the Superintendent or designee shall not deny or terminate employment solely on the basis that
the person has been: (Education Code 44830.1, 44836, 45122.1, 45123)

1. Convicted of a violent or serious feiony, controlled substance offense, or sex offense, and the conviction is
reversed and the person is acquitted of the offense in a new trial or the charges against the person are
dismissed, unless the sex offense for which the conviction is dismissed pursuant to Penal Code 1203.4 involves
a victim who was a minor

2. Convicted of a violent or sericus felony and has obtained a certificate of rehabilitation or a pardon

3. Convicted of a serious felony, that is not also a viclent felony, and has proven to the sentencing court that
rehabilitation for purposes of school employment has been attained for at least one year

4, Convicted of a controlled substance offense and is applying for or is employed in a certificated position and
has a credential issued by the Commission on Teacher Credentialing {CTC)

5. Convicted of a controlled substance offense and is applying for or is employed in a classified position and has
been determined by the Governing Board, from the evidence presented, to have been rehabilitated for at least
five years

A certificated employee may be hired by the district without obtaining a criminal record summary if that employee is
employed as a certificated employee in another California school district and became a permanent employee of
another California school district as of October 1, 1997. (Education Code 44830.1, 44836)

The Superintendent or designee shall not issue a temporary certificate of clearance to a person whose application for
a credential, certificate, or permit is being processed by CTC if that person has heen convicted of a violent or serious
felony, unless the person is otherwise exempt pursuant to Education Code 44332.6 or 44830.1. (Education Code
44332.5,44332.6)

Pre-Employment Record Check

Prior to offering employment, the Superintendent or designee shall, when considering an applicant for employment,
inquire if the applicant was subject to complaints of egregious misconduct, in accordance with Board Policy
4111/4211/4311 - Recruitment and Selection.

Additionally, the Superintendent or designee shall require each person to be employed by the district to submit
fingerprints electronically through the Live Scan system so that a criminal record check may be conducted by the
Department of Justice (DOJ). The Superintendent or designee shall provide the applicant with a Live Scan request
form and a list of nearby Live Scan locations.

When a person is applying for a classified position, the Superintendent or designee shall request that the DOJ also
obtain a criminal record check through the Federal Bureau of Investigation whenever the applicant meets one of the
following conditions: (Education Code 45125)

1. The applicant has not resided in California for at least one year immediately preceding the application for
employment

2. The applicant has resided in California for more than one year, but less than seven years, and the DOJ has
ascertained that the person was convicted of a sex offense where the victim was a minor or a drug offense
where an element of the offense is either the distribution to or the use of a controlled substance by a minor
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The Superintendent or designee shall immediately notify the DOJ when an applicant who has submitted fingerprints
to the DOJ is not subsequently employed by the district. (Penal Code 11105.2)

Subsequent Arrest Notification

The Superintendent or designee shall enter into a contract with the DOJ to receive notification of subsequent arrests
resulting in conviction of any person whose fingerprints have been submitted to the DOJ. {Education Code 44830.1,
45125; Penal Code 11105.2}

Upon telephone or email notification by the DOJ that a current temporary employee, substitute employee, or
probaticnary employee serving before March 15 of the employee's second probationary year has been convicted of
a viclent or serious felony, the Superintendent or designee shall immediately place that employee on leave without
pay. (Education Code 44830.1, 45122.1)

When the district receives written electronic notification by the DOJ of the fact of conviction, the temporary
employee, substitute employee, or probationary employee serving before March 15 of the employee's second
probationary year shall be terminated automatically unless the employee challenges the DOJ record and the DOJ
withdraws its notification in writing. Upon receipt of the written withdrawal of notification by the DQOJ, the
Superintendent or designee shall immediateiy reinstate the employee with full restoration of salary and benefits for
the period of time from the suspension without pay to the reinstatement if the employee is still employed by the
district. {Education Code 44830.1, 45122.1)

The Superintendent ar designee shall immediately notify the DOJ whenever a person whose fingerprints are
maintained by the DOJ is terminated. (Penal Code 11105.2)

Notification of Applicant/Employee

The Superintendent or designee shall expeditiously furnish a copy of any DQJ notification to the applicant or
employee to whom it relates if the information is a basis for an adverse employment decision. The copy shall be
delivered in person or to the last contact information provided by the applicant or employee. (Penal Code 11105,
11105.2)

Maintenance of Criminal Record Offender Notification

The Superintendent shall designate at least one custodian of records who shall be responsible for the security,
storage, dissemination, and destruction of all Criminal Offender Record Information (CORI) furnished to the district
and shall serve as the primary contact for the DOJ for any related issues. (Penal Code 11102.2)

An employee designated as custodian of records shall receive a criminal background check clearance from the DQOJ

prior to serving in that capacity. {Penal Code 11102.2)

The custodian of records shall sign and return to the DOJ the Employee Statement Form acknowledging an
understanding of the laws prohibiting misuse of CORI. Additionally, the custodian of records shall ensure that any
individual with access to CORI has on file a signed Employee Statement Form,

To ensure its confidentiality, COR! shall be accessible only to the custodian of records and shall be kept in a locked
file separate from other files. CORI shall be used only for the purpose for which it is requested and its contents shall
not be disclosed or reproduced. (Education Code 44830.1, 45125)

Once a hiring determination is made, the applicant’'s CORI shall be destroyed to the extent that the identity of the
individual can no longer be reasonably ascertained. (Education Code 44830.1,45125; 11 CCR 708)

The Superintendent or designee shall immediately notify the DOJ whenever a designated custodian of records
ceases to serve in that capacity. (Penal Code 11102.2)

Egregious Misconduct Inquiries

The Superintendent or designee shall disclose to any inquiring local educational agency (LEA) or private school
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regarding an applicant for employment to that LEA, all relevant information related to any report to CTC of
egregious misconduct. (Education Code 44051, 44939.5)

Interagency Agreement

Subject to an interagency agreement with other school districts, the district shall submit and receive COR| on behalf
of all participating districts. {Education Code 44830.2, 45125.01)

Upon receipt from the DOQJ of a report of conviction of a serious or violent felony, the district shall communicate
that fact to participating districts and shall remove the affected employee from the common list of persons eligible
for employment. (Education Code 44830.2, 45125.01)

Additionally, upon receipt from the DQJ of a criminal history record or report of subsequent arrest for any person on
a commen list of persens eligible for employment, the district shall give notice to the Superintendent of any
participating district, or the person designated in writing by that Superintendent, that the report is available for
inspection on a confidential basis by the Superintendent or the authorized designee. The report shall be made
available at the district office for 30 days following the receipt of the notice. (Education Code 44830.2, 45125.01}

The district shall not release a copy of that information to any participating district or any other person. Additionally,
the district shall retain or dispose of the information in the manner specified in law and in this administrative
regulation after all participating districts have had an opportunity to inspect it in accordance with law. (Education
Code 44830.2, 45125.01)

The district shall maintain a record of all persons to whom the information has been shown and shall make this
record available to the DQJ. (Education Code 44830.2, 45125.01)

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the Governing Board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter
of the policy.

State Description

i1 CCR 701-708 Criminal offender record information

11 CCR 720-724 Incomplete criminal history information

11 CCR 994-994.15 Certification of individuals who take fingerprint impressions

Ed. Code 44010 Sex offense; definitions

Ed. Code 44011 Controlled substance offense

Ed. Code 44051 Employment history

Ed. Code 44332-44332.4 Temporary certificate of clearance

Ed. Code 443441 Applicants for credential; conviction of a viclent or serious felony
Ed. Code 44830.1 Criminal record summary; certificated employees

Certificated employees: interagency agreement for sharing criminal record

Ed. Code 44830.2 . .
information

Employment of certificated persons convicted of sex offense or controlled

Ed. Code 44836 substance offense

Ed. Code 44932 Grounds for dismissal of permanent employees

Ed. Code 44939.5 Certificated employees; report of egregious misconduct

td. Code 451221 Classified employees: conviction of a violent or serious felony

Ed. Code 45125 Use of personal identification cards to ascertain conviction of crime
Ed. Code 45125.01 Interagency agreements for criminal record information

Ed. Code 45125.5 Automated records check

Ed. Code 45126 Duty of Department of Justice to furnish infermation

Ed. Code 49024 Activity Supervisor Clearance Certificate
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Exhibit 4112.5-E{1); Criminal Record Check Status: ADOPTED
Original Adopted Date: 10/01/1997 | Last Revised Date: 05/01/2026 | Last Reviewed Date: 05/01/2026

SAMPLE EMPLOYEE STATEMENT FORM
CONDITIONS FOR RELEASE OF CRIMINAL OFFENDER RECORD INFORMATION

To uphold the standards of security specified in the Federal Bureau of Investigation's, “CJIS Security Policy,” for all
personnel accessing or viewing criminal offender record information (CORI), controlled by state and federal statutes,
please review and acknowledge the terms below. Misuse of CORI may violate constitutional rights of privacy, result
in the suspension or loss of your employment, and prosecution for state and federal crimes. Once acknowledged,
this form shall be kept on file by the Custodian of Records and not returned to the California Department of Justice
{DOJ).

t recognize that CORI and related data are sensitive and have the potential for great harm if misused

e lacknowledge | will complete the basic security awareness training required within six months of initial
assignment and biennially thereafter

_____ | acknowledge that access to CORI and related data is limited to the purpose(s) for which my district is
authorized to receive it for (Penal Code 11105; 28 CFR 50.12)

_____ I understand that in order to be given direct access to the web-based portal, Applicant Agency Justice
Connection (AAJC), | must become a confirmed Custodian of Records with the DOJ

If confirmed, my login information to the portal shall not be shared with anyone

_____ | understand that accessing the AAJC for an appropriate purpose and then disseminating the information
received for another purpose constitutes misuse (Penal Code 11142, 11143}

_____ | understand that misuse of the AAJC may include but not be limited to: accessing it without authorization;
exceeding authorized access; accessing it for an improper purpose; using or disseminating information without
autharization, and may subject me to administrative and criminal penalties

_____ lunderstand | am required to report any security events and weaknesses as quickly as possible to the
district’s Custodian of Records

_____ | further understand that the occurrence of misuse does not depend upon whether | receive compensation
for the unautherized activity

| hereby acknowledge and understand the terms listed above and agree to uphold the standards of security when
accessing or viewing criminal offender record information.

Signature: Date:

Printed Name:

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the Governing Board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter
of the policy.

State Description

11 CCR 701-708 Criminal offender record infermation

11 CCR 720-724 Incomplete criminal history information

11 CCR 994-994.15 Certificatton of individuals who take fingerprint impressions
Ed. Code 44010 Sex offense; definitions

Ed. Code 44011 Controlled substance offense

Ed. Code 44051 Employment history
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State

Ed.
Ed.
Ed.

Ed.

Ed.

Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.

Code 44332-44332.6
Code 44346.1
Code 44830.1

Code 44830.2

Code 44836

Code 44932
Code 44939.5
Code 451221
Code 45125
Code 45125.01
Code 45125.5
Code 45126
Code 49024

Gov. Code 10215
Gov. Code 12954
H&S Code 11350

H&S Code 11377

Pen. Code 11075-11081

Pen. Code 11102.2
Pen. Code 11105

Pen. Code 11105.2
Pen. Code 11105.3

Pen. Code 11140-11144

Pen. Code 1192.7
Pen. Code 1203.4
Pen. Code 1203.425

Pen. Code 13300-13305

Pen. Code 288.3
Pen. Code 288.4
Pen. Code 647.6
Pen. Code 667.5

Federal
28 CFR 50.12

Management Resources

Court Decision

Website

Description

Temporary certificate of clearance

Applicants for credential: conviction of a violent or serious felony
Criminal record summary; certificated employees

Certificated employees; interagency agreement for sharing criminal record
information

Employment of certificated persons convicted of sex offense or controlled
substance offense

Grounds for dismissal of permanent employees

Certificated employees; report of egregious misconduct

Classified employees; conviction of a viclent or serious felony

Use of personal identification cards to ascertain conviction of crime
Interagency agreements for criminal record information

Automated records check

Duty of Department of Justice to furnish information

Activity Supervisor Clearance Certificate

Disqualification for employment

Employment discrimination; cannabis use

Offenses Invelving Controlled Substances Formerly Classified as Narcotics

Offenses Involving Controlled Substances Formerly Classified as Restricted
Dangerous Drugs

Criminal record dissemination

Maintenance of criminal offender records; custodian of records
Access to criminal history information

Subsequent arrest notification

Record of conviction involving sex crimes, drug crimes, or crimes of violence
Furnishing of state criminal history information

Plea bargaining limitation

Dismissal of conviction

Conviction relief

Local summary criminal history information

Contacting a minor

Meeting a minor

Misceilaneous offenses

Prior prison terms; enhancement of prison terms

Description

Exchange of FBI identification records

Description

Central Valley Chapter of the 7th Step Foundation Inc. v. Evelle ). Younger
{1989} 214 Cal. App. 3d 145

Office of the Attorney General, Department of Justice, Applicant Agency
Justice Connection
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Regulation 4212.5: Criminal Record Check Status: ADOPTED
Original Adopted Date: 10/01/1998 | Last Revised Date: 05/01/2026 | Last Reviewed Date: 05/01/2026

The Superintendent or designee shall not hire or retain in employment, in a certificated or classified position, a
person who has been convicted of a violent or serious felony as defined in Penal Code 667.5(c) or 1192.7(c), a
controlled substance offense as defined in Education Code 44011, or a sex offense as defined in Education Code
44010. However, the Superintendent or designee shall not deny or terminate employment solely an the basis that
the person has been: {Education Code 44830.1, 44836, 45122.1, 45123)

1. Convicted of a violent or serious felony, controlled substance offense, or sex offense, and the conviction is
reversed and the person is acquitted of the offense in a new trial or the charges against the person are
dismissed, unless the sex offense for which the conviction is dismissed pursuant to Penal Code 1203.4 involves
a victim who was a minor

2. Convicted of a violent or serious felony and has obtained a certificate of rehabilitation or a pardon

3. Convicted of a serious felony, that is not also a violent felony, and has proven to the sentencing court that
rehabilitation for purposes of school employment has been attained for at least one year

4. Convicted of a controlled substance offense and is applying for or is employed in a certificated position and
has a credential issued by the Commission on Teacher Credentialing {CTC)

5. Convicted of a controlled substance offense and is applying for or is employed in a classified position and has
been determined by the Governing Board, from the evidence presented, to have been rehabilitated for at least
five years

A certificated employee may be hired by the district without obtaining a criminal record summary if that employee is
employed as a certificated employee in another California school district and became a permanent employee of
another California school district as of October 1, 1997, (Education Code 44830.1, 44836}

The Superintendent or designee shall not issue a temporary certificate of clearance to a person whose application for
a credential, certificate, or permit is being processed by CTC if that person has been convicted of a violent or serious
felony, unless the person is otherwise exempt pursuant to Education Code 44332.6 or 44830.1. (Education Code
44332.5, 44332.6)

Pre-Employment Record Check

Prior to offering employment, the Superintendent or designee shall, when considering an applicant for employment,
inquire if the applicant was subject to complaints of egregious misconduct, in accordance with Board Palicy
4111/4211/4311 - Recruitment and Selection.

Additionally, the Superintendent or designee shall require each person to be employed by the district to submit
fingerprints electronically through the Live Scan system so that a criminal record check may be conducted by the
Department of Justice {DOJ). The Superintendent or designee shall provide the applicant with a Live Scan request
form and a list of nearby Live Scan locations.

When a person is applying for a classified position, the Superintendent or designee shall request that the DOJ also
obtain a criminal record check through the Federal Bureau of Investigation whenever the applicant meets one of the
following conditions: {Education Code 45125)

1. The applicant has not resided in California for at least one year immediately preceding the application for
employment

2. The applicant has resided in California for more than one year, but less than seven years, and the DOJ has
ascertained that the person was convicted of a sex offense where the victim was a minor or a drug offense
where an element of the offense is either the distribution to or the use of a controlled substance by a minor

98



The Superintendent or designee shall immediately notify the DOJ when an applicant who has submitted fingerprints
to the DOJ is not subsequently employed by the district. (Penal Code 11105.2)

Subsequent Arrest Notification

The Superintendent or designee shall enter inte a contract with the DOJ to receive notification of subsequent arrests
resulting in conviction of any person whose fingerprints have been submitted to the DOJ. (Educaticn Code 44830.1,
45125; Penal Code 11105.2)

Upon telephone or email notification by the DOJ that a current temporary employee, substitute employee, or
probationary employee serving before March 15 of the employee's second probationary year has been convicted of
a violent or serious felony, the Superintendent or designee shall immediately place that employee on leave without
pay. (Education Code 44830.1, 45122.1)

When the district receives written electronic notification by the DOJ of the fact of conviction, the temporary
employee, substitute employee, or probationary employee serving before March 15 of the employee's second
probationary year shall be terminated automatically unless the employee challenges the DOJ record and the DOJ
withdraws its notification in writing. Upon receipt of the written withdrawal of notification by the DOJ, the
Superintendent or designee shall immediately reinstate the employee with full restoration of salary and benefits for
the period of time from the suspension without pay to the reinstatement if the employee is still employed by the
district. {Education Code 44830.1, 45122.1)

The Superintendent or designee shall immediately notify the DOJ whenever a person whose fingerprints are
maintained by the DOJ is terminated. (Penal Code 11105.2)

Notification of Applicant/Employee

The Superintendent or designee shall expeditiously furnish a copy of any DOJ notification te the applicant or
employee to whom it relates if the information is a basis for an adverse employment decision. The copy shall be
delivered in person or to the last contact information provided by the applicant or employee. (Penal Code 11105,
11105.2)

Maintenance of Criminal Record Offender Notification

The Superintendent shall designate at least one custodian of records who shall be responsible for the security,
storage, dissemination, and destruction of all Criminal Offender Record Information (CORI) furnished to the district
and shall serve as the primary contact for the DOJ for any related issues. {(Penal Code 11102.2)

An employee designated as custodian of records shall receive a criminal background check clearance from the DO

prior to serving in that capacity. {Penal Code 11102.2)

The custodian of records shall sign and return to the DOJ the Employee Statement Form acknowledging an
understanding of the laws prohibiting misuse of CORI. Additionally, the custodian of records shall ensure that any
individual with access to COR! has on file a signed Employee Statement Form.

To ensure its confidentiality, CORI shall be accessible only to the custodian of records and shall be kept in a iocked
file separate from other files. CORI shall be used only for the purpose for which it is requested and its contents shall
not be disclosed or reproduced. {Education Code 44830.1, 45125)

Once a hiring determination is made, the applicant's CORI shall be destroyed to the extent that the identity of the
individual can ne longer be reasonably ascertained. {Education Code 44830.1, 45125; 11 CCR 708)

The Superintendent or designee shall immediately notify the DOJ whenever a designated custodian of records
ceases to serve in that capacity. {Penal Code 11102.2)

Egregious Misconduct Inquiries

The Superintendent or designee shall disclose to any inquiring local educational agency (LEA} or private school
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regarding an applicant for employment to that LEA, all relevant information related to any report to CTC of
egregious misconduct. {Education Code 44051, 44939.5)

Interagency Agreement

Subject to an interagency agreement with other school districts, the district shall submit and receive CORI on behalf
of all participating districts. {Education Code 44830.2, 45125.01}

Upon receipt from the DOJ of a report of conviction of a serious or viclent felony, the district shall communicate
that fact to participating districts and shall remove the affected employee from the common list of persons eligible
for employment. (Education Code 44830.2, 45125.01}

Additionally, upon receipt from the DQJ of a criminal history record or report of subsequent arrest for any person en
a common list of persons eligible for employment, the district shall give notice to the Superintendent of any
participating district, or the person designated in writing by that Superintendent, that the report is available for
inspection on a confidential basis by the Superintendent or the authorized designee, The report shall be made
available at the district office for 30 days following the receipt of the notice. (Education Code 44830.2, 45125.01)

The district shall not release a copy of that information to any participating district or any other person. Additionally,
the district shall retain or dispose of the information in the manner specified in law and in this administrative
regulation after all participating districts have had an opportunity to inspect it in accordance with law. (Education
Code 44830.2, 45125.01)

The district shalt maintain a record of all persons to whom the information has been shown and shall make this
record available to the DOJ. (Education Code 44830.2, 45125.01)

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the Governing Board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter
of the policy.

State Description

11 CCR 701-708 Criminal offender record information

11 CCR 720-724 Incomplete criminal history information

11 CCR 994-994.15 Certification of individuals who take fingerprint impressions

Ed. Code 44010 Sex offense; definitions

Ed. Code 44011 Controlled substance offense

Ed. Code 44051 Employment history

Ed. Code 44332-44332.4 Temporary certificate of clearance

Ed. Code 44346.1 Applicants for credential; conviction of a violent or serious felony
Ed. Code 44830.1 Criminal record summary; certificated employees

Certificated employees; interagency agreement for sharing criminal record

Ed. Code 44830.2 information

Employment of certificated persons convicted of sex offense or controlled

Ed. Code 44834 substance offense

Ed. Code 44932 Grounds for dismissal of permanent employees

Ed. Code 44939.5 Certificated employees; report of egregious misconduct

Ed. Code 45122.1 Classified employees; conviction of a violent or serious felony

Ed. Code 45125 Use of personal identification cards to ascertain conviction of crime
Ed. Code 45125.01 Interagency agreements for criminal record information

Ed. Code 45125.5 Automated records check

Ed. Code 45126 Duty of Department of Justice to furnish information

Ed. Code 49024 Activity Supervisor Clearance Certificate
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Exhibit 4212.5-E{1): Criminal Record Check Status: ADOPTED
Original Adopted Date: 10/01/1997 | Last Revised Date: 05/01/2026 ] Last Reviewed Date: 05/01/2026

SAMPLE EMPLOYEE STATEMENT FORM
CONDITIONS FOR RELEASE OF CRIMINAL OFFENDER RECORD INFORMATION

To uphold the standards of security specified in the Federal Bureau of Investigation's, “CJIS Security Policy,” for all
personnel accessing or viewing criminal offender record information (CORI), controlled by state and federal statutes,
please review and acknowledge the terms below. Misuse of CORI| may violate constitutional rights of privacy, result
in the suspension or loss of your employment, and prosecution for state and federal crimes. Once acknowledged,
this form shall be kept on file by the Custodian of Records and not returned to the California Department of Justice
{DOJ).

I recognize that CORI and related data are sensitive and have the potential for great harm if misused

_____lacknowledge | will complete the basic security awareness training required within six months of initial
assignment and biennially thereafter

_____ | acknowledge that access to CORI and related data is limited to the purpose(s) for which my district is
authorized to receive it for (Penal Code 11105; 28 CFR 50.12)

_____ | understand that in order to be given direct access to the web-based portal, Applicant Agency Justice
Connection {AAJC), | must become a confirmed Custodian of Records with the DOJ

If confirmed, my login information to the portal shalt not be shared with anyone

| understand that accessing the AAJC for an appropriate purpose and then disseminating the information
received for another purpose constitutes misuse (Penal Code 11142, 11143)

| understand that misuse of the AAJC may include but not be limited to: accessing it without authorization;
exceeding authorized access; accessing it for an improper purpose; using or disseminating information without
authorization, and may subject me to administrative and criminal penalties

____ lunderstand | am required to report any security events and weaknesses as quickly as possible to the
district's Custodian of Records

_____ | further understand that the occurrence of misuse does not depend upon whether | receive compensation
for the unauthorized activity

| hereby acknowledge and understand the terms listed above and agree to uphold the standards of security when
accessing or viewing criminal offender record information.

Signature: Date:

Printed Name:

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the Governing Board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter
of the policy.

State Description

11 CCR 701-708 Criminal offender record information

11 CCR 720-724 Incomplete crimnat history information

11 CCR 994-994.15 Certification of individuals who take fingerprint impressions
Ed. Code 44010 Sex offense; definitions

Ed. Code 44011 Controlled substance offense

Ed. Code 44051 Employment history
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State

Ed. Code 44332-44332.6
Ed. Code 44346.1

Ed. Code 44830.1

Ed. Code 44830.2

Ed. Code 44834

Ed. Code 44932
Ed. Code 44939.5
Ed. Code 45122.1
Ed. Code 45125
Ed. Code 45125.01
Ed. Code 45125.5
Ed. Code 45126
Ed. Code 49024
Gov. Code 1021.5
Gov, Code 12954
H&S Code 11350

H&S Code 11377

Pen. Code 11075-11081
Pen. Code 11102.2

Pen. Code 11105

Pen. Code 11105.2

Pen. Code 11105.3

Pen. Code 11140-11144
Pen. Code 1192.7

Pen. Code 1203.4

Pen. Code 1203.425
Pen. Code 13300-13305
Pen. Code 288.3

Pen. Code 288.4

Pen. Code 647.6

Pen. Code 667.5

Federal
28 CFR 50.12

Management Resources

Court Decision

Website

Description

Temporary certificate of clearance

Applicants for credential: conviction of a violent or serious felony
Criminal record summary; certificated employees

Certificated employees: interagency agreement for sharing criminal record
information

Employment of certificated persons convicted of sex offense or controlled
substance offense

Grounds for dismissal of permanent employees

Certificated employees; report of egregious misconduct

Classified employees; conviction of a violent or serious felony

Use of personal identification cards to ascertain conviction of crime
interagency agreements for criminal record information

Automated records check

Duty of Department of Justice to furnish information

Activity Supervisor Clearance Certificate

Disqualification for employment

Employment discrimination; cannabis use

Offenses Involving Controlled Substances Formerly Classified as Marcotics

Offenses Involving Controlled Substances Formerly Classified as Restricted
Dangerous Drugs

Criminal record dissemination

Maintenance of criminal offender records; custodian of records
Access to criminal history information

Subsequent arrest notification

Record of conviction involving sex crimes, drug crimes, or crimes of violence
Furnishing of state criminal history infermation

Plea bargaining limitation

Dismissal of conviction

Conviction relief

Local summary criminal history information

Contacting a minor

Meeting a minor

Miscellaneous offenses

Prior prison terms; enhancement of prison terms

Description

Exchange of FBI identification records

Description

Central Valley Chapter of the 7th Step Foundation Inc. v. Evelle J. Younger
{1989 214 Cal. App. 3d 145

Office of the Attorney General, Department of Justice, Applicant Agency
Justice Connection
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Regulation 4312.5: Criminal Record Check Status: ADOPTED
Original Adopted Date: 10/01/1998 | Last Revised Date: 05/01/2026 | Last Reviewed Date: 05/01/2024

The Superintendent or designee shall not hire or retain in employment, in a certificated or classified position, a
person who has been convicted of a violent or serious felony as defined in Penal Code 667.5(c) or 1192.7{c), a
contralled substance offense as defined in Education Code 44011, or a sex offense as defined in Education Code
44010. However, the Superintendent or designee shall not deny or terminate employment solely on the basis that
the person has been: {Education Code 44830.1, 44836, 45122.1, 45123)

1. Convicted of a violent or serious felony, controlled substance offense, or sex offense, and the conviction is
reversed and the person is acquitted of the offense in a new trial or the charges against the person are
dismissed, unless the sex offense for which the conviction is dismissed pursuant to Penal Code 1203.4 involves
a victim who was a minor

2. Convicted of a violent or serious felony and has obtained a certificate of rehabilitation or a pardon

3. Convicted of a serious felony, that is not also a violent felony, and has proven to the sentencing court that
rehabilitation for purposes of school employment has been attained for at least one year

4. Cenvicted of a controlled substance offense and is applying for or is employed in a certificated position and
has a credential issued by the Commission on Teacher Credentialing (CTC)

5. Convicted of a controlled substance offense and is applying for or is employed in a classified position and has
been determined by the Governing Board, from the evidence presented, to have been rehabilitated for at least
five years

A certificated employee may be hired by the district without obtaining a criminal record summary if that employee is
employed as a certificated employee in another California school district and became a permanent employee of
another California school district as of October 1, 1997. (Education Code 44830.1, 44836)

The Superintendent or designee shall not issue a temporary certificate of clearance to a person whose application for
a credential, certificate, or permit is being processed by CTC if that person has been convicted of a violent or serious
felony, unless the person is otherwise exempt pursuant to Education Code 44332.6 or 44830.1. (Education Code
44332.5,44332.6)

Pre-Employment Record Check

Prior to offering employment, the Superintendent or designee shall, when considering an applicant for employment,
inquire if the applicant was subject to complaints of egregious misconduct, in accordance with Board Policy
4111/4211/4311 - Recruitment and Selection.

Additionally, the Superintendent or designee shall require each person to be employed by the district to submit
fingerprints electronically through the Live Scan system so that a criminal record check may be conducted by the
Department of Justice (DOJ). The Superintendent or designee shall provide the applicant with a Live Scan request
form and a list of nearby Live Scan locations.

When a person is applying for a classified position, the Superintendent or designee shall request that the DOJ also
obtain a criminal record check through the Federal Bureau of Investigation whenever the applicant meets one of the
following conditions: (Education Code 45125)

1. The applicant has not resided in California for at least one year immediately preceding the application for
employment

2. The applicant has resided in California for more than one year, but less than seven years, and the DOJ has
ascertained that the person was convicted of a sex offense where the victim was a minor or a drug offense
where an element of the offense is either the distribution to or the use of a controlled substance by a minor
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The Superintendent or designee shall immediately notify the DOJ when an applicant who has submitted fingerprints
to the DOJ is not subsequently employed by the district. (Penal Code 11105.2)

Subsequent Arrest Notification

The Superintendent or designee shall enter into a contract with the DOJ to receive notification of subsequent arrests
resulting in conviction of any person whose fingerprints have been submitted to the DOJ. (Education Code 44830.1,
45125; Penal Code 11105.2)

Upon telephone or email notification by the DOJ that a current temporary employee, substitute employee, or
probationary employee serving before March 15 of the employee's second probationary year has been convicted of
a violent or serious felony, the Superintendent or designee shall immediately place that employee on leave without
pay. {Education Code 44830.1, 45122.1)

When the district receives written eiectronic notification by the DOJ of the fact of conviction, the temporary
employee, substitute employee, or probaticnary employee serving before March 15 of the employee's second
probationary year shall be terminated automatically unless the employee challenges the DOJ record and the DOJ
withdraws its notification in writing. Upon receipt of the written withdrawal of notification by the DOJ, the
Superintendent or designee shall immediately reinstate’the employee with full restoration of salary and benefits for
the period of time from the suspension without pay to the reinstatement if the employee is still employed by the
district. (Education Code 44830.1, 45122.1)

The Superintendent or designee shall immediately notify the DQJ whenever a person whose fingerprints are
maintained by the DQJ is terminated. (Penal Code 11105.2)

Notification of Applicant/Employee

The Superintendent or designee shall expeditiously furnish a copy of any DOJ notification to the applicant or
employee to whom it relates if the information is a basis for an adverse employment decision. The copy shall be
delivered in person or to the last contact information provided by the applicant or employee. (Penal Code 11105,
11105.2)

Maintenance of Criminal Record Offender Notification

The Superintendent shall designate at least one custodian of records who shall be responsible for the security,
storage, dissemination, and destruction of all Criminal Offender Record Information {CORI) furnished to the district
and shall serve as the primary contact for the DOJ for any related issues. {Penal Code 11102.2)

An employee designated as custodian of records shall receive a criminal background check clearance from the DOJ

prior to serving in that capacity. (Penal Code 11102.2)

The custodian of records shall sign and return to the DOJ the Employee Statement Form acknowledging an
understanding of the laws prohibiting misuse of CORI. Additionally, the custodian of records shall ensure that any
individual with access to CORI has on file a signed Employee Statement Form.

To ensure its confidentiality, CORI shall be accessible only to the custodian of records and shatl be kept in a locked
file separate from other files. CORI shall be used only for the purpose for which it is requested and its contents shall
not be disclosed or reproduced. (Education Code 44830.1, 45125)

Once a hiring determination is made, the applicant's CORI shall be destroyed to the extent that the identity of the
individual can no tonger be reasonably ascertained. {Education Code 44830.1, 45125: 11 CCR 708}

The Superintendent or designee shall immediately notify the DOJ whenever a designated custedian of records
ceases to serve in that capacity. (Penal Code 11102.2)

Egregious Misconduct Inquiries

The Superintendent or designee shall disclose to any inquiring local educational agency (LEA) or private school
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regarding an applicant for empltoyment to that LEA, all relevant information related to any report to CTC of
egregious misconduct. {Education Code 44051, 44939.5)

Interagency Agreement

Subject to an interagency agreement with other school districts, the district shall submit and receive CORI on behalf
of all participating districts. {(Education Code 44830.2, 45125.01)

Upon receipt from the DOJ of a report of conviction of a serious or violent felony, the district shall communicate
that fact to participating districts and shall remove the affected employee from the common list of persons eligible
for employment. {(Education Code 44830.2, 45125.01)

Additionally, upon receipt from the DOJ of a criminal history record or report of subsequent arrest for any person on
a commeon list of persons eligible for employment, the district shall give notice to the Superintendent of any
participating district, or the person designated in writing by that Superintendent, that the report is available for
inspection on a confidential basis by the Superintendent or the authorized designee. The report shall be made
available at the district office for 30 days following the receipt of the notice. (Education Code 44830.2, 45125.01}

The district shall not release a copy of that information to any participating district or any other person. Additionally,
the district shall retain or dispose of the information in the manner specified in law and in this administrative
regulation after all participating districts have had an opportunity to inspect it in accordance with law. {Education

Code 44830.2, 45125.01)

The district shall maintain a record of all persons ta whom the information has been shown and shall make this
record available to the DCJ. {Education Code 44830.2, 45125.01)

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the Governing Board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter

of the policy.

State

11 CCR 701-708

11 CCR 720-724

11 CCR 994-994.15

Ed. Code 44010

Ed. Code 44011

Ed. Code 44051

Ed. Code 44332-44332.6
Ed. Code 44346.1

Ed. Code 44830.1

Ed. Code 44830.2

Ed. Code 44834

Ed. Code 44932
Ed. Code 44939.5
Ed. Code 45122.1
Ed. Code 45125
Ed. Code 45125.01
Ed. Code 45125.5
Ed. Code 45126
Ed. Code 49024

Description

Criminal offender record information

Incomplete criminal history information

Certification of individuals who take fingerprint impressions

Sex offense; definitions

Controlled substance offense

Employment history

Temporary certificate of clearance

Applicants for credential; conviction of a violent or serious felony
Criminal record summary; certificated employees

Certificated employees; interagency agreement for sharing criminal record
information

Employment of certificated persons convicted of sex offense or controlled
substance offense

Grounds for dismissal of permanent employees

Certificated employees: report of egregious misconduct

Classified employees: conviction of a violent or serious felony

Use of personal identification cards to ascertain conviction of crime
Interagency agreements for criminal record information
Automated records check

Duty of Department of Justice to furnish information

Activity Supervisor Clearance Certificate
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State

Gov. Code 1021.5
Gov. Code 12954
H&S Code 11350

H&S Code 11377

Pen.
Pen.
Pen.
Pen.
Pen.
Pen.
Pen.
Pen.
Pen.
Pen.
Pen.
Pen.
Pen.

Pen.

Code 11075-11081
Code 11102.2
Code 11105

Code 11105.2
Code 11105.3
Code 11140-11144
Code 1192.7

Code 1203.4

Code 1203.425
Code 13300-13205
Code 288.3

Code 288 4

Code 647.6

Code 667.5

Federal
28 CFR 50.12

Management Resources

Court Decision

Website

Website
Website
Website

Cross References
1240

1240

1340

1340

2120

35153

3515.3

3542

Description

Disqualification for employment
Employment discrimination: cannabis use
Offenses Involving Centrolled Substances Formerly Classified as Narcotics

QOffenses Involving Controlled Substances Formerly Classified as Restricted
Dangerous Drugs

Criminal record dissemination

Maintenance of criminal offender records; custodian of records
Access to criminal history information

Subsequent arrest notification

Record of conviction involving sex crimes, drug crimes, or crimes of violence
Furnishing of state criminal history information

Plea bargaining limitation

Dismissal of conviction

Conviction relief

Local summary criminal history information

Contacting a minor

Meeting a minor

Miscellaneous offenses

Prior prison terms; enhancement of prison terms

Description

Exchange of FBI identification records

Description

Central Valley Chapter of the 7th Step Foundation Inc. v. Evelle J. Younger
(1989) 214 Cal. App. 3d 145

Office of the Attorney General, Department of Justice, Applicant Agency
Justice Connection

CSBA District and County Office of Education Legal Services
Office of the Attorney General, Department of Justice, Background Checks
CSBA

Description

Volunteer Assistance

Volunteer Assistance

Access To District Records

Access To District Records
Superintendent Recruitment And Selection
District Police/Security Department
District Police/Security Department

School Bus Drivers
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Exhibit 4312.5-E{1}: Criminal Record Check Status: ADOPTED

Original Adopted Date: 10/01/1997 | Last Revised Date: 05/01/2026 | Last Reviewed Date: 05/01/2026

SAMPLE EMPLOYEE STATEMENT FORM
CONDITIONS FOR RELEASE OF CRIMINAL OFFENDER RECORD INFORMATION

To uphold the standards of security specified in the Federal Bureau of Investigation's, “CJIS Security Policy,” for all
personnel accessing or viewing criminal offender record information {CORI), controlled by state and federal statutes,
please review and acknowledge the terms below. Misuse of CORI may violate constitutional rights of privacy, result
in the suspension or loss of your employment, and prosecution for state and federal crimes. Once acknowledged,
this form shall be kept on file by the Custodian of Records and not returned to the California Department of Justice
{DOJ).

| recognize that CORI and related data are sensitive and have the potential for great harm if misused

_____ | acknowledge | will complete the basic security awareness training required within six months of initial
assignment and biennially thereafter

——___ lacknowledge that access to CORI and related data is limited to the purpose(s) for which my district is
authorized to receive it for (Penal Code 11105; 28 CFR 50.12)

—___ lunderstand that in order to be given direct access to the web-based portal, Applicant Agency Justice
Connection (AAJC), | must become a confirmed Custodian of Records with the DQJ

If confirmed, my login information to the portal shatl not be shared with anyone

_____ | understand that accessing the AAJC for an appropriate purpose and then disseminating the information
received for another purpose constitutes misuse (Penal Code 11142, 11143}

_____ lunderstand that misuse of the AAJC may include but not be limited to: accessing it without authorization;
exceeding authorized access; accessing it for an improper purpose; using or disseminating information without
authorization, and may subject me to administrative and criminal penalties

_____ lunderstand | am required to report any security events and weaknesses as quickly as possible to the
district’s Custodian of Records

_____ | further understand that the occurrence of misuse does not depend upon whether | receive compensation
for the unauthorized activity

| hereby acknowledge and understand the terms listed above and agree to uphold the standards of security when
accessing or viewing criminal offender record information.

Signature: Date:

Printed Name:

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the Governing Board to enact this policy. instead, they are provided as additional resources for those interested in the subject matter
of the policy.

State Description

11 CCR 701-708 Criminal offender record information

11 CCR 720-724 Incomplete criminal history information

11 CCR 994-994.15 Certification of individuals who take fingerprint impressions
Ed. Code 44010 Sex offense; definitions

Ed. Code 44011 Controlied substance offense

Ed. Code 44051 Employment history
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State Description

Ed. Code 44332-44332.6 Temporary certificate of clearance
Ed. Code 44346.1 Applicants for credential; conviction of a violent or serious felony
Ed. Code 44830.1 Criminal record summary:; certificated emplovees

Certificated employees; interagency agreement for sharing criminal record

Ed. Code 44830.2 . .
information

Ed. Code 44836 Employment of certificated persons convicted of sex offense or controlled

substance offense
Ed. Code 44932 Grounds for dismissal of permanent employees
Ed. Code 44939.5 Certificated employees: report of egregious misconduct
Ed. Code 45122.1 Classified employees; conviction of a violent or serious felony
Ed. Code 45125 Use of personal identification cards to ascertain conviction of crime
Ed. Code 45125.01 Interagency agreements for criminal record information
Ed. Code 45125.5 Automated records check
Ed. Code 45126 Duty of Department of Justice to furnish information
Ed. Code 49024 Activity Supervisor Clearance Certificate
Gov. Code 10215 Disqualification for employment
Gov. Code 12954 Employment discrimination; cannabis use
H&S Code 11350 Offenses Involving Controlled Substances Formerly Classified as Narcotics

Offenses Involving Controlled Substances Formerly Classified as Restricted

H&S Code 11377
Dangerous Drugs

Pen. Code 11075-11081 Criminal record dissemination

Pen. Code 11102.2 Maintenance of criminal offender records; custodian of records
Pen. Code 11105 Access to criminal history information

Pen. Code 11105.2 Subsequent arrest notification

Pen. Code 11105.3 Record of conviction involving sex crimes, drug crimes, or crimes of violence
Pen. Code 11140-11144 Furnishing of state criminal history information

Pen. Code 1192.7 Plea bargaining limitation

Pen. Code 1203.4 Dismissal of conviction

Pen. Code 1203.425 Conviction relief

Pen. Code 13300-13305 Local summary criminal histery information

Pen. Code 288.3 Contacting a minor

Pen. Code 288.4 Meeting a minor

Pen. Code 647.6 Miscellaneous offenses

Pen. Code 667.5 Prior prison terms; enhancement of prison terms

Federal Description

28 CFR 50.12 Exchange of FBI identification records

Manage;llent Resources Description

.. Central Valley Chapter of the 7th Step Foundation Inc. v. Evelle J. Younger
(SR L (1989) 214 Cal. App. 3d 145

Office of the Attorney General. Department of Justice, Applicant Agency

Website Justice Connection
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Regulation 4112.6: Personnel Files Status: ADOPTED
Original Adopted Date: 03/01/2001 | Last Revised Date: 05/01/2026 [ Last Reviewed Date: 05/01/2026

The Superintendent or designee shall maintain personnel files for all current employees at the district's central office
or at the location where the employee works.

The Superintendent or designee shall determine the types of information to be included in personnel files, including,
but not limited to, records required by law, and shall process all material to be placed in such fites.

Personnel files for district police or security officers shall be maintained and accessed in accordance with
Government Code 3305-3306.5.

Placement of Material in Personnel Files

Any supervisar or administrator who places written material or drafts written material for placement in an
employee's file shall sign the material and indicate the date of the pltacement.

When an employee is asked to sign any material that is to be placed in the employee's file, the employee shall be
informed that the signature only signifies that the employee has read the material and does not necessarily indicate
that the employee agrees with its contents.

Any request by an employee to include materials in the employee's personnel file shall be approved by the
Superintendent or designee.

An employee may initiate a written reaction or response to the employee's performance evaluation. The response
shall be permanently attached to the evaluation and placed in the employee’s personnel file. {Education Code
44663)

Derogatory Information

Information of a derogatory nature shall not be entered into an employee's personnel file unless and until the
employee is given notice and an opportunity to review and comment on that information. Such a review shall take
place during normal business hours, The employee shall be released from duty for this purpose without a salary
reduction. The employee may enter the employee's own comments and have them attached to the derogatory
statement. (Education Code 44031)

Persons with Authorized Access

The Superintendent or designee shall maintain the confidentiality of any personnel records which, if inappropriately
disclosed, would constitute an unwarranted invasion of the employee’s privacy.

Access to an employee's personnel file shall be granted only to the employee or former employee, persons
authorized by the employee, district personnel, and others with a valid "right to know" or "need to know" who are
authorized access by the Superintendent or designee.

An individual Governing Board member shall not access or be given access to an employee's or former employee's
personnel files, but the Board may request pertinent information from an employee's or former employee's file in the
case of a personnel action.

Additionally, an employee or former employee's personnel files shall only be disclosed to an officer or employee of
an agency conducting immigration enforcement in accordance with Board Policy/Administrative Regulation 1445 -
Response to Immigration Enforcement.
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Any authorized reviewer shall maintain strict confidence of the contents of a personnel file. Personnel files shall be
reviewed and replaced within the shortest time possible. In no case shall a personnel file be left unattended or left
unsecured overnight.

File Review by Employee

Any employee or former employee wishing to inspect the employee's or former employee's personnel record shall
contact the Superintendent or designee.

Unless there is an exception as specified below, all personnel records related to the employee's or former
employee's performance, including education or training records, or to any grievance concerning the employee or
former employee shall be made available for inspection by the employee or former employee. Noncredentialed
employees shall have access to any numerical scores obtained as a result of written examinations. {Education Code
44031; Labor Code 1198.5)

The Superintendent or designee shall not be required to make available to the employee or former employee:
(Education Code 44031; Labor Code 1198.5)

1. Records related to the investigation of a possible criminal offense
2. Letters of reference

3. Ratings, reports, or records that were obtained prior to the employee’s employment, prepared by identifiable
examination committee members, or cbtained in connection with a promotional examination

Personnel records related to the employee's, or fermer employee's, job performance or to any grievance concerning
the employee shall be made available to the employee for inspection at reasonable intervals and at reasonable times,
but not later than 30 calendar days from the date the district receives a written request, unless the current or former
employee, or the employee's representative, and the Superintendent or designee agree in writing to a date beyond
30 calendar days to inspect the records, and the agreed-upon date does not exceed 35 calendar days from the
district’s receipt of the written request. (Education Code 44031; Labor Code 1198.5)

For current employees, the Superintendent or designee shall make the records avaitable for inspection at the place
where the employee reports to work, or at another mutually agreeable location. If the Superintendent or designee
requires the employee to inspect the records at a location other than the place where the employee reports to work,
there shall be no loss of compensation to the employee. The Superintendent or designee shall not be required to
make such records available at a time when the employee is required to render services to the district. (Education
Code 44031; Labor Code 1198.5)

For former employees, the Superintendent or designee shall make the records available for inspection at the location
where the district stores the records uniess a different location is mutually agreed to. If a former employee was
terminated for violation of law, or an employment-related policy, involving harassment or workplace violence, the
Superintendent or designee may make the personnel records available at a location other than the workplace that is
within a reasonable driving distance of the former employee's residence, or provide a copy of the personnel records
by mail. (Labor Code 1198.5}

If the employee has, in writing, authorized a representative, the employee may be accompanied by that
representative while reviewing the employee's personnel records. The Superintendent or designee may take
reasonable steps to verify the identity of a current or former employee or the employee's authorized representative.
{Labor Code 1198.5})

Inspection shall take place in the presence of the Superintendent or designee, The Superintendent or designee shall
keep a record of the date and time the file was reviewed and the name and title of the person(s) present during the
review,

In no instance shall any material be removed from the records.
Upon a written request from a current or former employee, or their representative, the Superintendent or designee

shall provide a copy of the personnel records, at a charge not to exceed the actual cost of reproduction, no later than
30 calendar days from the date the district receives the request. The deadline to provide a copy of the records may 59



be extended to a date beyond 30 calendar days if the current or former employee, or their representative, and the
Superintendent or designee agree in writing, as long as the agreed-upon date does not exceed 35 calendar days from
the receipt of the written request. The Superintendent or designee shall provide any copy of a personnel file at the
place described above for inspection. A former employee may receive a copy by mail if the employee reimburses the
district for actual postal expenses. {Labor Code 1198.5)

Record Retention
Personnel records for current and former employees shall be retained in accordance with 5 CCR 16023.
Egregious Misconduct

The Superintendent or designee shall not expunge from an employee’s personnel file, nor enter into an agreement
that would authorize expunging from an employee's personnel file, credible complaints of, substantiated
investigations into, or discipline for egregious misconduct as defined in Education Code 44932. However, such
documentation may be removed if, during a hearing before the Board, an arbiter, personnel commission, Commission
on Professional Competence, or administrative law judge, the employee prevailed, the allegations were determined
to be false, not credible, or unsubstantiated, or a determination was made that the discipline was not warranted.
{Education Code 44939.5)

Upon receipt of an inquiry from another district, county office of education, charter school, state special school or
diagnaostic center operated by the Cafifornia Department of Education, or private school, in regard to an applicant for
employment to that entity, the Superintendent or designee shall disclose to the inquiring entity all relevant
information related to any report of egregious misconduct to the Commission on Teacher Credentialing within its
possession in regard to such applicant, including infermation in the employee's or former employee's personnel file,
as specified in Education Code 44051 and 44939.5.

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the Governing Board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter
of the policy.

State

5 CCR 16020-16022

5 CCR 16023-16027
Ed. Code 234.7

Ed. Code 35253

Ed. Code 44031

Ed. Code 44051

Ed. Code 44663

Ed. Code 44932

Ed. Code 44939.5

Gov. Code 3305-3306.5
Gov. Code 7920.000-7930.215
Gov. Code 7927.700
Gov. Code 7928.300
Lab. Code 1198.5

Pen. Code 11165.14

Management Resources

Court Decision

Court Decision

Description

Records; general provisicns

District records: retention and destruction

Protections relating to immigration and citizenship status

Regulations to destroy records

Personnel file contents and inspection

Noncertificated employees; report of egregious misconduct
Certificated employees; performance evaluations and related materials
Grounds for dismissal of permanent employees

Certificated employees; report of egregious misconduct

District police officers; personnel files

California Public Records Act

Exemption for personnel records if invasion of personal privacy
Disclosure of employee contact information to employee organization
Personnel records related to performance and grievance

Report of investigation of child abuse complaint

Description

Bakersfield City School District v. Superior Ct. {2004} 118 Cal.App.4th 1041

Marken v. Santa Monica-Malibu Unified School District (2012) 202
Cal.App.4th 1250
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Regulation 4212.6: Personnel Files Status: ADOPTED
Original Adopted Date: 03/01/2001 | Last Revised Date: 05/01/2026 [ Last Reviewed Date: 05/01/2026

The Superintendent or designee shall maintain personnel files for all current employees at the district's central office
or at the location where the employee works.

The Superintendent or designee shall determine the types of information to be included in personnel files, including,
but not limited to, records required by law, and shall process all material to be placed in such files,

Personnel files for district police or security officers shall be maintained and accessed in accordance with
Government Code 3305-3306.5.

Placement of Material in Personnel Files

Any supervisor or administrator who places written material or drafts written material for placement in an
employee's file shall sign the material and indicate the date of the placement.

When an employee is asked to sign any material that is to be placed in the employee’s file, the employee shall be
informed that the signature only signifies that the employee has read the material and does not necessarily indicate
that the employee agrees with its contents.

Any request by an employee to include materials in the employee's personnel file shall be approved by the
Superintendent or designee.

An employee may initiate a written reaction or respanse to the employee’s performance evaluation. The response
shall be permanently attached to the evaluation and placed in the employee's personnel file. {Education Code
44663)

Derogatory Information

Information of a derogatory nature shall not be entered into an employee's personnel file unless and until the
employee is given notice and an opportunity to review and comment on that information. Such a review shall take
place during normal business hours. The employee shall be released from duty for this purpose without a salary
reduction. The employee may enter the employee's own comments and have them attached to the derogatory
statement. (Education Code 44031)

Persons with Authorized Access

The Superintendent or designee shall maintain the confidentiality of any personnel records which, if inappropriately
disclosed, would constitute an unwarranted invasion of the employee's privacy.

Access to an employee's personnel file shall be granted only to the employee or former employee, persons
authorized by the employee, district personnel, and others with a valid "right to know" or "need to know" who are
authorized access by the Superintendent or designee.

An individual Governing Board member shall not access or be given access to an employee's or former employee's
personnel files, but the Board may request pertinent information from an employee's or former employee's file in the
case of a personnel action.

Additionally, an employee or former employee's personnel files shall enly be disclosed to an officer or employee of
an agency conducting immigration enforcement in accordance with Board Policy/Administrative Regulation 1445
Response to immigration Enforcement.
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Any authorized reviewer shall maintain strict confidence of the contents of a personnel file. Personnel files shall be
reviewed and replaced within the shortest time possible. In no case shall a personnel file be left unattended or left
unsecured overnight.

File Review by Employee

Any employee or former employee wishing to inspect the employee's or former employee's personnel record shall
contact the Superintendent or designee.

Unless there is an exception as specified below, all personnel records related to the employee's or former
employee's performance, including education or training records, or to any grievance concerning the employee or
former employee shall be made available for inspection by the employee or former employee. Noncredentialed
employees shall have access to any numerical scores obtained as a result of written examinations. (Education Code
44031; Labor Code 1198.5)

The Superintendent or designee shall not be required to make available to the employee or former employee:
{Education Code 44031; Labor Code 1198.5)

1. Records related to the investigation of a possible criminal offense
2. Letters of reference

3. Ratings, reports, or records that were obtained prior to the emplfoyee's employment, prepared by identifiable
examination committee members, or obtained in connection with a promotional examination

Personnel records related to the employee's, or former employee's, job performance or to any grievance concerning
the employee shall be made available to the employee for inspection at reasonable intervals and at reasonable times,
but not later than 30 calendar days from the date the district receives a written request, unless the current or former
employee, or the employee's representative, and the Superintendent or designee agree in writing to a date beyond
30 calendar days to inspect the records, and the agreed-upon date does not exceed 35 calendar days from the
district's receipt of the written request. (Education Code 44031; Labor Code 1198.5)

For current employees, the Superintendent or designee shall make the records available for inspection at the place
where the employee reports to work, or at another mutuafly agreeable location. If the Superintendent or designee
requires the employee to inspect the records at a location other than the place where the employee reports to work,
there shall be no loss of compensation to the employee. The Superintendent or designee shall not be required to
make such records available at a time when the employee is required to render services to the district. {(Education
Code 44031; Labor Code 1198.5)

For former employees, the Superintendent or designee shall make the records available for inspection at the location
where the district stores the records unless a different location is mutually agreed to. If a former employee was
terminated for violation of law, or an employment-related policy, involving harassment or workplace violence, the
Superintendent or designee may make the personnel records available at a location other than the workplace that is
within a reasonable driving distance of the former employee's residence, or provide a copy of the personnel records
by mail. {Labor Code 1198.5)

If the employee has, in writing, authorized a representative, the employee may be accompanied by that
representative while reviewing the employee's personnel records. The Superintendent or designee may take
reasonable steps to verify the identity of a current or former employee or the employee's authorized representative.
(Labor Code 1198.5)

Inspection shall take place in the presence of the Superintendent or designee. The Superintendent or designee shail
keep a record of the date and time the file was reviewed and the name and title of the person(s} present during the
review.

In no instance shall any material be removed from the records.
Upon a written request from a current or former employee, or their representative, the Superintendent or designee

shall provide a copy of the personnel records, at a charge not to exceed the actual cost of reproduction, no later than
30 calendar days from the date the district receives the request. The deadline to provide a copy of the records may
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be extended to a date beyond 30 calendar days if the current or former employee, or their representative, and the
Superintendent or designee agree in writing, as long as the agreed-upon date does not exceed 35 calendar days from
the receipt of the written request. The Superintendent or designee shall provide any copy of a personnel file at the
place described above for inspection. A former employee may receive a copy by mail if the employee reimburses the
district for actual postal expenses. {Labor Code 1198.5)

Record Retention

Personnel records for current and former employees shall be retained in accordance with 5 CCR 16023,

Egregious Misconduct

The Superintendent or designee shall not expunge from an employee’s personnel file, nor enter into an agreement
that would authorize expunging from an employee's personnel file, credible complaints of, substantiated
investigations into, or discipline for egregious misconduct as defined in Education Code 44932. However, such
documentation may be removed if, during a hearing before the Board, an arbiter, personnel commission, Commission
on Professional Cempetence, or administrative law judge, the employee prevailed, the allegations were determined
to be false, not credible, or unsubstantiated, or a determination was made that the discipline was not warranted.

(Education Code 44939.5)

Upon receipt of an inquiry from another district, county office of education, charter school, state special school or
diagnostic center operated by the California Department of Education, or private school, in regard to an applicant for
employment to that entity, the Superintendent or designee shall disclose to the inquiring entity all relevant
information related to any report of egregious misconduct to the Commission on Teacher Credentialing within its
possession in regard to such applicant, including information in the employee’s or former employee's personnel file,
as specified in Education Code 44051 and 44939.5.

Policy Reference Disclalmer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the Governing Board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter

of the policy.

State

5 CCR 16020-16022

5 CCR 16023-16027
Ed. Code 234.7

Ed. Code 35253

Ed. Code 44031

€d. Code 44051

Ed. Code 44663

Ed. Code 44932

Ed. Code 44939.5

Gov. Code 3305-3306.5
Gov. Code 7920.000-7930.215
Gov. Code 7927.700
Gov. Code 7928.300
Lab. Code 1198.5

Pen. Code 11165.14

Management Resources

Court Decision

Court Decision

Description

Records; general provisions

District records; retention and destruction

Protections relating to immigration and citizenship status

Regulations to destroy records

Personnel file contents and inspection

Noncertificated employees; report of egregious misconduct
Certificated employees; performance evaiuations and related materials
Grounds for dismissal of permanent employees

Certificated employees; report of egregicus misconduct

District police officers; personnel files

California Public Records Act

Exemption for personnel records if invasion of personal privacy
Disclosure of employee contact information to employee organization
Personnel records related to performance and grievance

Report of investigation of child abuse complaint

Description
Bakersfield City School District v. Superior Ct. (2004) 118 Cal.App.4th 1041

Marken v, Santa Monica-Malibu Unified School District (2012) 202

Cal.App.4th 1250
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Regulation 4312.6: Personnel Files Status: ADOPTED
Original Adopted Date: 03/01/2001 | Last Revised Date: 05/01/2026 | Last Reviewed Date: 05/01/2026

The Superintendent or designee shall maintain personnel files for all current employees at the district's central office
or at the location where the employee works.

The Superintendent or designee shall determine the types of information to be included in personnel files, including,
but not limited to, records required by law, and shall process all material to be placed in such files.

Personnel files for district police or security officers shall be maintained and accessed in accordance with
Government Code 3305-3306.5.

Placement of Material in Personnel Files

Any supervisor or administrator who places written material or drafts written material for placement in an
employee's file shall sign the material and indicate the date of the placement.

When an employee is asked to sign any material that is to be placed in the employee's file, the employee shall be
informed that the signature only signifies that the employee has read the material and does not necessarily indicate
that the employee agrees with its contents.

Any request by an employee to include materials in the employee's personnel file shall be approved by the
Superintendent or designee.

An employee may initiate a written reaction or response to the employee's performance evaluation. The response
shall be permanently attached to the evaluation and placed in the employee's personnel file. (Education Code
44663)

Derogatory Information

Information of a derogatory nature shall not be entered into an employee’s personnel file unless and until the
employee is given notice and an opportunity to review and comment on that information. Such a review shail take
place during normal business hours. The employee shall be released from duty for this purpose without a salary
reduction. The employee may enter the employee's own comments and have them attached to the derogatory
statement. {Education Code 44031)

Persons with Authorized Access

The Superintendent or designee shall maintain the confidentiality of any personnel records which, if inappropriately
disclosed, would constitute an unwarranted invasion of the employee's privacy.

Access to an employee’s persconnel file shall be granted only to the employee or former employee, persons
authorized by the employee, district personnel, and others with a valid "right to know" or "need to know" who are
authorized access by the Superintendent or designee.

An individual Governing Board member shall not access or be given access to an employee's or former employee's
personnel files, but the Board may request pertinent information from an employee's or former employee's file in the
case of a personnel action.

Additionally, an employee or former employee's personnel files shall onty be disclosed to an officer or employee of
an agency conducting immigration enforcement in accordance with Board Policy/Administrative Regulation 1445 -
Response to Immigration Enforcement.
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Any authorized reviewer shall maintain strict confidence of the contents of a personnel file. Personnel files shall be
reviewed and replaced within the shortest time possible, In ne case shall a personnel file be teft unattended or left
unsecured overnight.

File Review by Employee

Any employee or former employee wishing to inspect the employee's or former employee's personnel record shall
cantact the Superintendent or designee.

Unless there is an exception as specified below, all personnel records related to the employee's or former
employee's performance, including education or training records, or to any grievance concerning the employee or
former employee shall be made available for inspection by the employee or former employee. Noncredentialed
employees shall have access to any numerical scores obtained as a result of written examinations. (Education Code
44031; Labor Code 1198.5)

The Superintendent or designee shall not be required to make available to the employee or former employee:
{Education Code 44031; Labor Code 1198.5)

1. Records related to the investigation of a possible criminal offense
2. Letters of reference

3. Ratings, reports, or records that were obtained prior to the employee’s employment, prepared by identifiable
examination committee members, or obtained in connection with a promotional examination

Personnel records related to the employee's, or former employee's, job performance or to any grievance concerning
the employee shall be made available to the employee for inspection at reasonable intervals and at reasonable times,
but not later than 30 calendar days from the date the district receives a written request, unless the current or former
employee, or the employee's representative, and the Superintendent or designee agree in writing to a date beyond
30 calendar days to inspect the records, and the agreed-upon date does not exceed 35 calendar days from the
district's receipt of the written request. (Education Code 44031; Labor Code 1198.5)

For current employees, the Superintendent or designee shall make the records available for inspection at the place
where the employee reports to work, or at another mutually agreeable location. If the Superintendent or designee
requires the employee to inspect the records at a location other than the place where the employee reports to work,
there shail be no loss of compensation to the employee. The Superintendent or designee shall not be required to
make such records available at a time when the employee is required to render services to the district. {(Education
Code 44031; Labor Code 1198.5)

For former employees, the Superintendent or designee shall make the records available for inspection at the location
where the district stores the records unless a different location is mutually agreed to. If a former employee was
terminated for violation of law, or an employment-related policy. invalving harassment or workplace violence, the
Superintendent or designee may make the personnel records available at a location other than the workplace that is
within a reasonable driving distance of the former employee's residence, or provide a copy of the personnel records
by mail. {Labor Code 1198.5)

If the employee has, in writing, authorized a representative, the employee may be accompanied by that
representative while reviewing the employee's personnel records. The Superintendent or designee may take
reasonable steps to verify the identity of a current or former employee or the employee's authorized representative.
{Labor Code 1198.5)

Inspection shall take place in the presence of the Superintendent or designee. The Superintendent or designee shall
keep a record of the date and time the file was reviewed and the name and title of the person(s) present during the
review,

In no instance shall any material be removed from the records.
Upon a written request from a current or former employee, or their representative, the Superintendent or designee

shall provide a copy of the personnel records, at a charge not to exceed the actual cost of reproduction, no later than
30 calendar days from the date the district receives the request. The deadline to provide a copy of the records may 156



be extended to a date beyond 30 calendar days if the current or former employee, or their representative, and the
Superintendent or designee agree in writing, as long as the agreed-upon date does not exceed 35 calendar days from
the receipt of the written request. The Superintendent or designee shall provide any copy of a personnel file at the
place described above for inspection. A former employee may receive a copy by mail if the employee reimburses the
district for actual postal expenses. {Labor Code 1198.5)

Record Retention

Personnel records for current and former employees shall be retained in accordance with 5 CCR 16023.

Egregious Misconduct

The Superintendent or designee shall not expunge from an employee's personnel file, nor enter into an agreement
that would authorize expunging from an employee's personnel file, credible complaints of, substantiated
investigations into, or discipline for egregious misconduct as defined in Education Code 44932, However, such
documentation may be removed if, during a hearing before the Board, an arbiter, personnel commission, Commission
on Professional Competence, or administrative law judge, the employee prevailed, the allegations were determined
to be false, not credible, or unsubstantiated, or a determination was made that the discipline was not warranted.

{Education Code 44939.5)

Upon receipt of an inquiry from another district, county office of education, charter school, state special school or
diagnostic center operated by the California Department of Education, or private school, in regard to an applicant for
employment to that entity, the Superintendent or designee shall disclose to the inquiring entity all relevant
information related to any report of egregious misconduct to the Commission on Teacher Credentialing within its
possession in regard to such applicant, including information in the employee's ar former employee's personnel file,
as specified in Education Code 44051 and 44939.5.

Policy Reference Disclaimer:These references are not intended to be part of the policy itself. nor do they indicate the basis or authority
for the Governing Board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter

of the policy.

State

5 CCR 16020-16022

5 CCR 16023-16027
Ed. Code 234.7

Ed. Code 35253

Ed. Code 44031

Ed. Code 44051

Ed. Code 44663

Ed. Code 44932

Ed. Code 44939.5

Gov. Code 3305-3306.5
Gov. Code 7920.000-7930.215
Gov. Code 7927.700
Gov. Code 7928.300
Lab. Code 1198.5

Pen. Code 11165.14

Management Resources

Court Decision

Court Decision

Description

Records; general provisions

District records; retention and destruction

Protections relating to immigration and citizenship status

Regulations to destroy records

Personnel file contents and inspection

Noncertificated employees; report of egregious misconduct
Certificated employees; performance evaluations and related materials
Grounds for dismissal of permanent employees

Certificated employees; report of egregious misconduct

District police officers: personnel files

California Public Records Act

Exemption for personnel records if invasion of personal privacy
Disclosure of employee contact information to employee organization
Personnel records related to performance and grievance

Report of investigation of child abuse complaint

Description
Bakersfield City School District v, Superior Ct. {2004} 118 Cal.App.4th 1041

Marken v. Santa Monica-Malibu Unified School District {2012} 202

Cal.App.4th 1250
157



Policy 4112.9: Employee Notifications

CSBA Sample District Policy Manual
CSBA Policy Management
Console

Status: ADOPTED

Original Adopted Date: 06/01/1994 | Last Revised Date: 05/01/2026 | Last Reviewed Date: 05/01/2026

The Governing Board believes that providing clear communications to staff is essential to establishing a professional,
positive work envirenment and enhancing job performance. The Superintendent or designee shall provide district
employees all notifications required by faw and any other notifications the Superintendent or designee believes will
promote staff knowledge of the district's policies, programs, activities, and operations.

When required by law, Board policy, or administrative regulation, district employees shall be asked to sign an
acknowledgment indicating receipt of the notification. Such acknowledgments shall be retained in each employee's

personnel file.

Policy Reference Disdalmer:These references are not intended to be part of the paolicy itself, nor do they indicate the basis or authority
for the Governing Board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter

of the policy.

State

13 CCR 1234
13 CCR 2480
2CCR 11023

2 CCR 11035-11051

2 CCR 11087-11098
5 CCR 4622

5 CCR 80303

8 CCR 3204

8 CCR 5191

B CCR 5194

Civ, Code 1798.29
Ed. Code 17612
Ed. Code 22455.5
Ed. Code 22461
Ed. Code 231.5
Ed. Code 234.1
Ed. Code 32282
Ed. Code 35031
Ed. Code 35171
Ed. Code 37616

Ed. Code 44663-44664

Ed. Code 44842
Ed. Code 448%6
Ed. Code 44916
Ed. Code 44929.21
Ed. Code 44929.23
Ed. Code 44934
Ed. Code 44938

Description

Reports regarding school buses and bus drivers

Vehicle idling; limitations

Harassment and discrimination prevention and correction

Unlawful sex discrimination: pregnancy. childbirth. and related medical
conditions

California Family Rights Act

Uniform complaint procedures

Reports of change in employment status; alleged misconduct
Access to employee exposure and medical recerds

Chernical hygiene plan

Hazard communication

District records; breach of security

Notification of pesticide use

STRS information to potential members

Postretirement compensation limitation

Sexual harassment policy

Educational equity: Federal Program Monitoring
Comprehensive School Safety Plan

Term of employment

Awvailability of rules and regulations for evaluation of performance
Consultation regarding year-round schedule

Evaluation of certificated employees

Reemployment notices; certificated employees

Transfer of administrator or supervisor to teaching position
Written statement of employment status

Notice of reelection decision; districts with 250 ADA or more
Districts with less than 250 ADA

Notice of disciplinary action for cause

Notice of unprofessional conduct and opportunity to correct
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Exhibit 4112.9-E{1): Employee Notifications Status: ADOPTED
Original Adopted Date: 05/01/2016 | Last Revised Date: 05/01/2026 | Last Reviewed Date: 05/01/2026

This exhibit is a non-exhaustive list of notices that the law explicitly requires be provided to employees. Other
notices may exist and be identified in the future.

I. To All Employees

When/Whom to Notify: At the beginning of school vear or upon employment
Education or Other Legal Code: Education Code 231.5, Government Code 12950
Board Policy/Administrative Regulation #: AR 4119.11/4219.11/4319.11
Subject: The district's policy on sexual harassment, legal remedies, complaints

When/Whom to Notify: Annually and 72 hours before pesticide application

Education or Other Legal Code: Education Code 17612

Board Policy/Administrative Regulation #: AR 3514.2

Subject: Use of pesticide products, active ingredients, internet address to access information on pesticides

When/Whom to Notify: When the school confirms the presence of immigration enforcement on the school site
Education or Other Legal Code: Education Code 32282

Board Policy/Administrative Regulation #: AR 0450, AR 1445

Subject: Presence of immigration enforcement on school site

When/Whom to Notify: Prior to implementing year-round schedule
Education or Other Legal Code: Education Code 37616

Board Policy/Administrative Regulation #: BP 6117

Subject: Public hearing on implementing year-round program schedule

When/Whom to Notify: Prior to implementing alternative schedule
Education or Other Legal Code: Education Code 46162

Board Policy/Administrative Regulation #: BP 6112

Subject: Public hearing on alternative schedule in secondary grades

When/Whom to Notify: Annually

Education or Other Legal Code: Education Code 49013; 5 CCR 4622

Board Policy/Administrative Regulation #: AR 1312.3, BP 04460, BP 3260

Subject: Uniform complaint procedures, appeals, civil law remedies, coordinator, complaints about student fees and
local control accountability plan

When to Notify: Annually

Education or Other Legal Code: Education Code 49069.5,51225.1, 51225.25

Board Policy/Administrative Regulation #: AR 6146.3

Subject: Transfer of coursework and credits for foster youth, students experiencing homelessness, former juvenile
court school students, children of military family, students who are migratory, and students participating in a
newcomer program

When/Whom to Notify: Annually

Education or Other Legal Code: Education Code 49414

Board Policy/Administrative Regulation #: AR 5141.21

Subject: Request for velunteers to be trained to administer emergency epinephrine delivery systems

When/Whom to Notify: At least once per school year

Education or Other Legal Code: Education Code 49414.7

Board Policy/Administrative Regulation #: AR 5141.21

Subject: Request for volunteers to be trained to administer stock albuterol inhalers

When/Whom to Notify: At least once per school year :
Education or Other Legal Code: Education Code 49468.2
Board Policy/Administrative Regulation #: AR 5141.21
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Subject: Request for volunteers to be trained to administer anti-seizure medication

When/Whom to Notify: At least once per year

Education or Other Legal Code: Education Code 49414.3

Board Policy/Administrative Regulation #: AR 5141.21

Subject: Request for volunteers to be trained to administer opioid antagonist

When to Notify: When a parent/guardian requests for district designation of volunteers is received for training on
emergency use of anti-seizure medication for a student diagnosed with seizures

Education or Other Legal Code: Education Code 49468.2

Board Policy/Administrative Regulation #: AR 5141.21

Subject: Request for volunteers to be trained in recognition and response to seizures, including administration of
emergency anti-seizure medication, description of training, right to rescind offer to volunteer, prohibition against
retaliation.

When/Whom to Notify: To all employees

Education or Other Legal Code: Government Code 1126

Board Policy/Administrative Regulation #: BP 4136/4236/4336

Subject: Prohibition of activities that are inconsistent, incompatible, in conflict with, or inimical to duties; discipline;
appeal

When/Whom to Notify: To all employees

Education or Other Legal Code: Government Code 8355; 41 USC 8102; 34 CFR 84,205, 84.210

Board Policy/Administrative Regulation #: BP 4020, BP 4159/425%9/4359

Subject: District's drug- and alcohol-free workplace; actions that will be taken if violated; available employee
assistance programs

When/Whom to Notify: Upon employment

Education or Other Legal Code: Government Code 21029

Board Policy/Administrative Regulation #: None

Subject: Right to purchase PERS service credit for military service performed prior to public employment

When/Whom to Notify: Upon placement of automated external defibrillator {AED) in school, annually thereafter
Education or Other Legal Code: Health and Safety Code 1797.1%96

Board Policy/Administrative Regulation #: AR 5141

Subject: Proper use of AED; location of all AEDs on campus, sudden cardiac arrest, school's emergency response plan

When/Whom to Notify: If the district receives Tobacco-Use Prevention Education funds
Education or Other Legal Code: Health and Safety Code 104420

Board Policy/Administrative Regulation #: AR 3513.3

Subject: District’s tobacco-free schools policy and enforcement procedures

When/Whom to Notify: Annually, or more frequently if there is new information
Education or Other Legal Code: Health and Safety Code 120875, 120880

Board Policy/Administrative Regulation #: BP 4119.43/4219.43/4319.43
Subject: AIDS and hepatitis B, methods to prevent exposure

When/Whom to Notify: To new employees upon hire, all employees annually, and upon request, in districts with 25
or more employees

Education or Other Legal Code: Government Code 12945.8

Board Policy/Administrative Regulation #: AR 4161.2/4261.2/4361.2

Subject: Rights pursuant to Government Code 12945.8 pertaining to leaves and accommodations for victims of a
qualifying act of violence

When/Whom to Notify: With each paycheck

Education or Other Legal Code: Labor Code 246

Board Policy/Administrative Regulation #: AR 4161.1/4261.1/4361.1
Subject: Amount of sick leave available

When/Whom to Notify: Upon hire, in employee handbook, and upon request for parental leave
Education or Other Legal Code: Labor Code 1034
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Board Policy/Administrative Regulation #: BP 4033
Subject: The district’s policy on lactation accommodation

When/Whom to Notify: To covered employees and former employees

Education or Other Legal Code: Labor Code 2800.2

Board Policy/Administrative Regulation #: AR 4154/4254/4354

Subject: Availability of COBRA/Cal-COBRA continuation and conversion coverage; statement encouraging careful
examination of options before declining coverage

When/Whom to Notify: To employees participating in a flexible spending account
Education or Other Legal Code: Labor Code 2810.7

Board Policy/Administrative Regulation #: None

Subject: Deadline to withdraw funds from account before the end of the plan year

When/Whom to Notify: Post and keep posted in a conspicuous location frequented by empioyees where the notice
may be easily read by employees during the hours of the workday

Education or Other Legal Code: Labor Code 3550

Beard Policy/Administrative Regulation #: AR 4157.1

Subject: Current compensation insurance carrier of the employer, or when appropriate, statement that the emplover
is self-insured, and who is responsible for claims adjustment

When/Whom to Notify: To every new employee, either at the time employee is hired or by end of first pay period
Education or Other Legal Code: Labor Code 3551

Board Policy/Administrative Regulation #: AR 4157.1/4257.1/4357.1

Subject: Workers' compensation benefits, how to obtain medical care, role of primary physician, form for reporting
personal physician/chiropractor

When/Whom to Notify: Prior to beginning employment or volunteering

Education or Other Legal Code: Penal Code 11165.7, 11166.5

Board Policy/Administrative Regulation #: AR 5141.4

Subject: Status as a mandated reporter of child abuse, reporting obligations, confidentiality rights, copy of law

When/Whom to Notify: Upon employment and when leaving work due to pregnancy or nonoccupational sickness or
injury

Education or Other Legal Code: Unemployment Insurance Code 2613

Board Policy/Administrative Regulation #: AR 4154/4254/4354

Subject: Disability insurance rights and benefits

When/Whom to Notify: To principal, counselor who directly supervises or reports on student's behavior or progress,
and teacher and other administrators who directly supervise or report on student’s behavior or progress when the
Superintendent or designee believes the employee needs the information for the protection of self or others when
working with the student, when Superintendent or designee receives written notification that minor student has
committed a felony or misdemeanor involving specified offenses

Education or Other Legal Code: Welfare and Institutions Code 827

Board Policy/Administrative Regulation #: AR 4158/4258/4358

Subject: Limited exception to juvenile court record confidentiality to ensure rehabilitation of juvenile criminal
offenders and protect students and staff

When/Whom to Notify: To all employees and job applicants

Education or Other Legal Code: 2 CCR 11023; 34 CFR 104.8, 106.8,

Board Policy/Administrative Regulation #: BP 0410, AR 4030

Subject: District's policy on nondiscrimination and related complaint procedures

When/Whom to Notify: To all employees via employee handbook, or to each new employee

Education or Other Legal Code: 2 CCR 11091, 11095; 29 CFR 825.300

Board Policy/Administrative Regulation #: AR 4161.8/4261.8/4361.8

Subject: Benefits through Family and Medical Leave Act {FMLA) and California Family Rights Act {CFRA); obligation
to provide 30 days' notice of need for leave when possible

When/Whom te Notify: Post and keep posted on premises or via electronic posting, in conspicuous places where
employees are employed
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Education or Other Legal Code: 2 CCR 11095

Board Policy/Administrative Regulation #: AR 4161.8/4261.8/4361.8

Subject: A notice explaining the CFRA's provisions and procedures for filing complaints of violations of the Act with
the Civil Rights Department.

When/Whom to Notify: To all employees

Education or Other Legal Code: 8 CCR 3203

Board Policy/Administrative Regulation #: AR 4157/4257/4357

Subject: The right and procedure to access the injury and illness prevention program

When/Whom to Notify: To all employees

Education or Other Legal Code: 34 CFR 106.8

Board Policy/Administrative Regulation #: AR 4119.11/4219.11/4319.11

Subject: Nondiscrimination on the basis of sex; contact information for district's Title IX Coordinator; referral of
inquiries to Title IX Coordinator and/or Office for Civil Rights

When/Whom to Notify: Annually

Education or Other Legal Code: 40 CFR 763.84, 763.93

Board Policy/Administrative Regulation #: AR 3514

Subject: Availability of ashestos management plan; any inspections, response actions or post-response actions
planned or in progress

When/Whom to Notify: Prior to the beginning of school year or upon employment

Education or Other Legal Code: 20 USC 2354; 34 CFR 100 Appendix B, 104.8

Board Policy/Administrative Regulation #: AR 6178

Subject: All career and technical education opportunities are offered without regard to race, color, national origin,
sex, or disability in accordance with 34 CFR 100

ll. To Certificated Employees

When/Whom to Notify: Prominently display in location frequented by certificated employees who serve students in

any of grades 7-12

Education or Other Legal Code: Education Code 234.1

Board Policy/Administrative Regulation #: BP 5145.3

Subject: Information on existing school site and community resources related to the support of students who may
face bias or bullying

When/Whom to Notify: To eligible certificated employees in a timely manner, and to part-time and substitute
certificated employees within 30 days of hire

Education or Other Legal Code: Education Code 22455.5

Board Policy/Administrative Regulation #: AR 4121

Subject: Criteria for membership in retirement system; right to elect membership at any time

When/Whom to Notify: Upon employment of a retired certificated individual

Education or Other Legal Code: Education Code 22461

Board Policy/Administrative Regulation #: AR 4117.14/4317.14

Subject: Postretirement earnings limitation or employment restriction; monthly report of compensation

When/Whom to Notify: To certificated employees

Education or Other Legal Code: Education Code 35171

Board Policy/Administrative Regulation #: AR 4115, BP 4315
Subject: District regulations related to performance evaluations

When/Whom to Notify: 30 days before last day of school year for instructional staff, or by June 30 for
noninstructional certificated staff, in any year in which employee is evaluated

Education or Other Legal Code; Education Code 44663

Board Policy/Administrative Regulation #: AR 4115

Subject: Copy of employee's evaluation

When/Whom to Notify: To a certificated employee with unsatisfactory evaluation, once per year for probationary
employee or at least once every other year for permanent employee
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Education or Other Legal Code: Education Code 44664
Board Policy/Administrative Regulation #: AR 4115
Subject: Notice and description of the unsatisfactory performance

When/Whom to Notify: By May 30, if district elects to issue reemployment notices to certificated employees
Education or Other Legal Code: Education Code 44842

Board Policy/Administrative Regulation #: AR 4112.1

Subject: Request that the employee notify district of intent to remain in service next year

When/Whom to Notify: To probationary and temporary certificated employees upon employment and every July
thereafter

Education or Other Lega! Code: Education Code 44916

Board Policy/Administrative Regulation #: AR 4112.1, AR4121

Subject: Employment status and salary

When/Whom to Notify: To probationary employee, by March 15

Education or Other Legal Code: Education Code 4492%9.21, 44929.23, 44948.5
Board Policy/Administrative Regulation #: BP 4116

Subject: Whether or not employee is reelected for next school year

When/Whom to Notify: When certificated employee is subject to disciplinary action for cause, at any time of year
or, for charge of unsatisfactory performance, during instructional year

Education or Other Legal Code: Education Code 44934, 44934.1, 44936

Board Policy/Administrative Regutation #: BP/AR 4118

Subject: Notice of charges, procedures, and employee rights; intent to dismiss or suspend 30 days after notice

When/Whom to Notify: To certificated employee charged with unprofessional conduct, at least 45 days prior to
suspension/dismissal notice

Education or Other Legal Code: Education Code 44938

Board Policy/Administrative Regulation #: BP 4118

Subject: Notice of deficiency and opportunity to correct

When/Whom to Notify: To certificated employee charged with unsatisfactory performance, at least 90 days prior to
suspension/dismissal notice or prior to last quarter of school year

Education or Other Legal Code: Education Code 44938

Board Policy/Administrative Regulation #: BP 4118

Subject: Notice of deficiency and opportunity to correct

When/Whom to Notify: To certificated employee charged with mandatory leave of absence offense, within 10 days
of entry of judgment in proceedings

Education or Other Legal Code: Education Code 44940.5

Beard Policy/Administrative Regulation #: AR 4118

Subject: Notice of intent to dismiss 30 days from notice unless employee demands hearing

When/Whom to Notify: To probationary employee 30 days prior to dismissal during school year, but not later than
March 15 for a second- year probationary employee

Education or Other Legal Code: Education Code 44948.3

Board Policy/Administrative Regulation #: AR 4118

Subject: Reasons for dismissal and opportunity to appeal

When/Whom to Notify: By March 15 when necessary to reduce certificated personnel, with final notice by May 15
Education or Other Legal Code: Education Code 44949, 44955

Board Policy/Administrative Regulation #: BP 4117.3

Subject: Reasons for personnel reduction and employees' right to hearing; final notice of Governing Board decision
regarding termination

When/Whom to Notify: Before the end of the school year to temporary employee who served 75 percent of school
year but will be released

Education or Other Legal Code: Education Code 44954

Board Policy/Administrative Regulation #: BP 4121

Subject: District's decision not to reelect employee for following school year
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When/Whom to Notify: During the time between five days after the enactment of an annual Budget Act and August
15 of the fiscal year to which the Budget Act applies when the Governing Board determines that the district’s local
control funding formula apportionment per unit of ADA for that fiscal year has not increased by at least two percent,
to any permanent or probationary certificated employee, including an employee holding a position that requires
administrative or supervisory credential, whose services are terminated

Education or Other Legal Code: Education Code 44955.5

Board Policy/Administrative Regulation #: BP 4117.3

Subject: Decrease in the number of permanent employees in accordance with a schedule of notice and hearing
adopted by the Governing Board

When/Whom to Notify: To teacher, when a student engages in or is reasonably suspected of specified acts
Education or Other Legal Code: Education Code 49079

Board Policy/Administrative Regulation #: AR 4158/4258/4358

Subject: Student has committed specified act that constitutes ground for suspension or expulsion

When/Whom to Notify: Te teacher of a student who is suspended or expelled, when Superintendent or designee
receives transfer student's record regarding acts that resulted in suspension or expulsion

Education or Other Legal Code: Education Code 48201

Board Policy/Administrative Regulation #: AR 4158/4258/4358

Subject: Student has committed specified act that constitutes ground for suspension or expulsion

When/Whom to Notify: To certificated employee upon change in employment status due to alleged misconduct
Education or Qther Legal Code: 5 CCR 80303

Board Policy/Administrative Regulation #: AR 4117.7/4317.7

Subject: Contents of state regulation regarding report to Commission on Teacher Credentialing

HI, To Classified Employees

When/Whom to Notify: When a classified employee is subject to disciplinary action for cause, in a nonmerit district
Education or Other Legal Code: Education Code 45113

Board Policy/Administrative Regulation #: AR 4218

Subject: Notice of charges, right to hearing, timeline for requesting hearing

When/Whom to Notify: By March 15, when laid off due to lack of work or lack of funds, with final notice by May 15
Education or Other Legal Code: Education Code 45117

Board Policy/Administrative Regulation #; AR 4217.3

Subject: Notice of layoff, displacement and reemployment rights, right to hearing; final notice of Board decision
regarding termination

When/Whom to Notify: During the time between five days after the enactment of an annual Budget Act and August
15 of the fiscal year to which the Budget Act applies when the Governing Board determines that the district's local
control funding formula apportionment per unit of ADA for that fiscal year has not increased by at least two percent,
to classified employees who are laid off due to lack of work or lack of funds

Education or Other Legal Code: Education Code 45117

Board Policy/Administrative Regulation #: AR 4217.3

Subject: District Statement of Reduction in Force to affected employees in accordance with a schedule of notice and
hearing adopted by the Governing Board

When/Whom to Notify: At least 60 days prior to the effective date of layoff, if the employee’s position must be
eliminated due to the expiration of a specially funded program

Education or Other Legal Code: Education Code 45117

Board Policy/Administrative Regulation #: AR 4217.3

Subject: Notice of layoff date, displacement and reemployment rights

When/Whom to Notify: Upon employment and upon each change in classification

Education or Qther Legal Code: Education Code 45169

Board Policy/Administrative Regulation #: AR 4212

Subject: Employee's class specification, salary data, assignment or work tocation, duty hours, prescribed workweek

When/Whom to Notify: To permanent employee whose leave is exhausted
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Education or Other Legal Code: Education Code 45192, 45195
Board Policy/Administrative Regulation #: AR 4261.1, AR 4261.11
Subject: Exhaustion of leave, opportunity to request additional leave

When/Whom to Notify: To school bus drivers and school activity bus drivers prior to expiration of specified
documents

Education or Other Legal Code: 13 CCR 1234

Board Policy/Administrative Regulation #: AR 3542

Subject: Expiration date of driver's license, driver's certificate and medical certificate; need to renew

When/Whom to Notify: To school bus drivers and school activity bus drivers upon employment and at least once per
year thereafter

Education or Other Legal Code: 13 CCR 2480

Board Policy/Administrative Regulation #: AR 3542

Subject: Limitations on vehicle idling; consequences of not complying

When/Whom to Notify: To school bus drivers, prior to district drug testing program and thereafter upon
employment

Education or Other Legal Code: 49 CFR 382,113, 382.601

Board Policy/Administrative Regulation #: AR 4112.42/4212.42/4312.42

Subject: Explanation of federal requirements for drug testing program and district's policy; prior to administration of
each drug or alcohol test

When/Whom to Notify: To school bus drivers, prior to operating school bus
Education or Other Legal Code: 49 CFR 382.303

Board Policy/Administrative Regulation #: AR 4112.42/4212.42/4312.42
Subject: Post accident information, procedures, and instruction

IV. To Administrative/Supervisory Personnel

When/Whom to Notify: To superintendent, deputy, associate, or assistant superintendent or senior manager of
classified service, at least 45 days before expiration of contract

Education or Other Legal Code: Education Code 35031

Board Policy/Administrative Regulation #: BP 2121, BP 4312.1

Subject: Decision not to reelect or reemploy upon expiration of contract or term

When/Whom to Notify: Upon request by administrative or supervisory employee transferred to teaching position
Education or Other Legal Code: Education Code 44896

Board Policy/Administrative Regulation #: AR 4313.2

Subject: Statement of the reasons for the reassignment

When/Whom to Notify: By March 15 to employee who may be released/reassigned the following school year
Education or Other Legal Code: Education Code 44951

Board Policy/Administrative Regulation #: AR 4313.2

Subject: Notice that employee may be released or reassigned the following school year

V. To Individual Employees Under Special Circumstances

When/Whom to Notify: In the event of a breach of security of district records to affected employees

Education or Other Legal Code: Civil Code 1798.29

Board Policy/Administrative Regulation #: BP 3580

Subject: Types of records affected, date of breach, description of incident, and, as apptlicable, contact information for
credit reporting agencies

When/Whom to Notify: Prior to placing derogatory information in personnel file
Education or Other Legal Code: Education Code 44031

Board Policy/Administrative Regulation #: AR 4112.6/4212.6/4312.6

Subject: Notice of derogatory information, opportunity to review and comment

When/Whom to Notify: To employees who volunteer to administer emergency epinephrine delivery system

Education or Other Legal Code: Education Code 49414
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Board Policy/Administrative Regulation #: AR 5141.21
Subject: Defense and indemnification from civil liability by the district

When/Whom to Notify: To district police officer, within 30 days of decision to impose discipline
Education or Other Legal Code: Government Code 3304

Board Policy/Administrative Regulation #: AR 3515.3

Subject: Decision to impose discipline, including the date that discipline will be imposed

When/Whom to Notify: New employees upon hire, to all employees annually, at any time upon request, and any
time an employee informs an employer that the employee or the employee's family member is a victim
Education or Other Legal Code: Government Code 12945.8

Board Policy/Administrative Regulation #: AR 4158/4258/4358

Subject: Accommodations and leave for victims of a qualifying act of violence

When/Whom to Notify: To employee returning from military leave of absence, within 30 days of return
Education or Other Legal Code: Government Code 20997

Board Policy/Administrative Regulation #: AR 4161.5/4261.5/4361.5

Subject: Right to receive PERS service credit for military service; application form

When/Whom to Notify: 24 hours before Board meets in closed session to hear complaints or charges against
employee

Education or Other Legal Code: Government Code 54957

Board Policy/Administrative Regulation #: BB 9321

Subject: Employee’s right to have complaints/charges heard in open session

When/Whom to Notify: When taking disciplinary action against employee for disclosure of confidential information
Education or Other Legal Code: Government Code 54963

Board Policy/Administrative Regulation #; BP 4119.23/4219.23/4319.23

Subject: Law prohibiting disclosure of confidential information obtained in closed session

When/Whom to Notify: Within one working day of work-related injury or victimization of crime
Education or Other Legal Code: Labor Code 3553, 5401

Board Policy/Administrative Regulation #: AR 4157.1/4257.1/4357.1

Subject: Potential eligibility for workers' compensation benefits, claim form

When/Whom to Notify: When adverse employment action is based on DOJ criminal history information or
subsequent arrest notification

Education or Other Legal Code: Penal Code 11105, 11105.2

Board Policy/Administrative Regulation #: AR 4112.5/4212.5/4312.5

Subject: Copy of DOJ notification

When/Whem to Notify: To any employee with exposure to blood or potentially infectious materials, upon initial
employment and at least annually thereafter

Education or Other Legal Code: 8 CCR 3204

Board Policy/Administrative Regulation #: AR 4119.42/4219.42/4319.42

Subject: The existence, location, and availability of exposure and medical records; person responsible for maintaining
and providing access to records; right to access records

When/Whom to Notify: To any employee assigned to a work area in a laboratory setting where hazardous chemicals
are present, within 15 working days after receiving a monitering result related to an employee exposure
determination

Education or Other Legal Code: 8 CCR 5191

Board Policy/Administrative Regulation #: AR 3514.1

Subject: Contents of 8 CCR 5191, including location and availability of chemical hygiene plan, exposure limits, signs
and symptoms of exposure, location of reference material

When/Whom to Notify: To any employee who may be exposed to hazardous substances in the work area, upon
initial assignment and when new hazard is introduced into work area

Education or Other Legal Code: 8 CCR 5194

Board Policy/Administrative Regulation #: AR 3514.1

Subject: Requirements of 8 CCR 5194, including any presence of hazardous substances in the work area, location

and availability of hazard communication program, new material safety data sheet, employee rights
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When/Whom to Notify: To emplayee eligibte for military leave

Education or Other Legal Code: 38 USC 4334

Board Policy/Administrative Regulation #: AR 4161.5/4261.5/4361.5
Subject: Notice of rights, benefits, and obligations under military leave

When/Whom to Notify: Within five business days of employee's request for family care and medical leave, receipt of

supporting information, or district's knowledge that the requested leave may qualify as FMLA leave
Education or Other Legal Code: 29 CFR 825.300; 2 CCR 11049, 11091
Board Policy/Administrative Regulation #: AR 4161.8/4261.8/4361.8

Subject: Designation of leave as FMLA or non-FMLA,; if not eligible, reason not eligible; requirement to use paid

leave; any requirement for fitness-for-duty certification; any subseguent changes in designation notice

When/Whom to Notify: Whenever notice of eligibility for FMLA is provided to employee

Education or Other Legal Code: 29 CFR 825.300

Board Policy/Administrative Regulation #: AR 4161.8/4261.8/4361.8

Subject: Rights and responsibilities regarding use of FMLA, consequences of failure to meet obligations

When/Whom to Notify: To all employees working with families experiencing homelessness
Education or Other Legal Code: Education Code 48851.3, 42 USC 11432

Board Policy/Administrative Regulation #: AR 6173

Subject: Duties of district liaison for homeless students and availability of training and services

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the Governing Board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter

of the policy.

State

13CCR 1234
13 CCR 2480
2CCR 11023

2CCR11035-11051

2 CCR 11087-11098
5 CCR 4622

5 CCR 80303

8 CCR 3204
8CCR 5191
8CCR 5194

Civ. Code 1798.29
Ed. Code 17612
Ed. Code 22455.5
Ed. Code 22461
Ed. Code 231.5
Ed. Code 234.1
Ed. Code 32282
Ed. Code 35031
Ed. Code 35171
Ed. Code 376146

Ed. Code 44663-44664

Ed. Code 44842

Description
Reports regarding school buses and bus drivers
Vehicle idling; limitations

Harassment and discrimination prevention and correction

Unlawful sex discrimination; pregnancy, childbirth, and related medical

conditions

California Family Rights Act

Uniform complaint procedures

Reports of change in employment status; alleged misconduct
Access to employee exposure and medical records

Chemical hygiene plan

Hazard communication

District records; breach of security

Notification of pesticide use

STRS information to potential members

Postretirement compensation limitation

Sexual harassment policy

Educational equity: Federal Program Monitoring
Comprehensive School Safety Plan

Term of employment

Availability of rules and regulations for evaluation of perfermance
Consultation regarding year-round schedule

Evaluation of certificated employees

Reemployment notices: certificated employees
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Cross References Description
9321-E(1) Closed Session
9321-E(2) Closed Session



Policy 4212.9: Employee Notifications

CSBA Sample District Policy Manual
CSBA Policy Management
Console

Status: ADOPTED

Onriginal Adopted Date: 06/01/1994 | Last Revised Date: 05/01/2026 | Last Reviewed Date: 05/01/2026

The Governing Board believes that providing clear communications to staff is essential to establishing a professional,
positive work environment and enhancing job performance. The Superintendent or designee shall provide district
employees all notifications required by law and any ather notifications the Superintendent or designee believes will
promote staff knowledge of the district's policies, programs, activities, and operations.

When required by law, Board policy, or administrative regulation, district employees shall be asked to sign an
acknowledgment indicating receipt of the notification. Such acknowledgments shall be retained in each employee's

personnel file,

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the Governing Board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter

of the policy.

State

13 CCR 1234
13 CCR 2480
2 CCR 11023

2 CCR 11035-11051

2 CCR 11087-11098
5 CCR 4622

5 CCR 80303

8 CCR 3204

8 CCR 5191

8 CCR 5194

Civ. Code 1798.29
Ed. Code 17612
Ed. Code 22455.5
Ed. Code 22461
Ed. Code 231.5
Ed. Code 234.1
Ed. Code 32282
Ed. Code 35031
Ed. Code 35171
Ed. Code 37616

Ed. Code 44663-44664

Ed. Code 44842
Ed. Code 448%6
Ed. Code 44916
Ed. Code 4492921
Ed. Code 44929.23
Ed. Code 44934

Description

Reports regarding school buses and bus drivers

Vehicle idling; limitations

Harassment and discrimination prevention and correction

Unlawful sex discrimination; pregnancy, childbirth, and related medical
conditions

California Family Rights Act

Uniform complaint procedures

Reports of change in employment status; alleged misconduct
Access to employee exposure and medical records

Chemical hygiene plan

Hazard communication

District records; breach of security

Motification of pesticide use

STRS information to potential members

Postretirement compensation limitation

Sexual harassment policy

Educational equity: Federal Program Monitoring
Comprehensive School Safety Plan

Term of employment

Availability of rules and regulations for evaluation of performance
Consultation regarding year-round schedule

Evaluation of certificated employees

Reemployment notices; certificated employees

Transfer of administrator or supervisor to teaching position
Written statement of employment status

Notice of reelection decision; districts with 250 ADA or more
Districts with less than 250 ADA

Notice of disciplinary action for cause
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CSBA Sample District Policy Manual
CSBA Policy Management
Console

Exhibit 4212.9-E(1): Employee Notifications Status: ADOPTED
Original Adopted Date: 05/01/2016 | Last Revised Date: 05/01/2026 | Last Reviewed Date: 05/01/2026

This exhibit is a non-exhaustive list of notices that the law explicitly requires be provided to employees. Other
notices may exist and be identified in the future.

I. To All Employees

When/Whom to Notify: At the beginning of school year or upon employment
Education or Other Legal Code: Education Code 231.5, Government Code 12950
Board Policy/Administrative Regulation #: AR 4119.11/4219.11/4319.11
Subject: The district’s policy on sexual harassment, legal remedies, complaints

When/Whom to Notify: Annually and 72 hours before pesticide application

Education or Other Legal Code: Education Code 17612

Board Policy/Administrative Regulation #: AR 3514.2

Subject: Use of pesticide products, active ingredients, internet address to access information on pesticides

When/Whom to Notify: When the school confirms the presence of immigration enforcement on the school site
Education or Other Legal Code: Education Code 32282

Board Policy/Administrative Regulation #: AR 0450, AR 1445

Subject: Presence of immigration enforcement on school site

When/Whom to Notify: Prior to implementing year-round schedule
Education or Other Legal Code: Education Code 37616

Board Policy/Administrative Regulation #: BP 6117

Subject: Public hearing on implementing year-round program schedule

When/Whom te Notify: Prior to implementing alternative schedule
Education or Other Legal Code: Education Code 46162

Board Policy/Administrative Regulation #: 8P 6112

Subject: Public hearing on alternative schedule in secondary grades

When/Whom to Notify: Annually

Education or Other Legal Code: Education Code 42013; 5 CCR 4622

Board Policy/Administrative Regulation #: AR 1312.3, BP 0460, BP 3260

Subject: Uniform complaint procedures, appeals, civil law remedies, coordinator, complaints about student fees and
local control accountability plan

When to Notify: Annually

Education or Other Legal Code: Education Code 49049.5, 512251, 51225.25

Board Policy/Administrative Regulation #: AR 6146.3

Subject: Transfer of coursework and credits for foster youth, students experiencing homelessness, former juvenile
court school students, children of military family, students who are migratory, and students participating in a
newcomer program

When/Whom to Notify: Annually

Education or Other Legal Code: Education Code 49414

Board Policy/Administrative Regulation #: AR 5141.21

Subject: Request for volunteers to be trained to administer emergency epinephrine delivery systems

When/Whom to Notify: At least once per school year

Education or Other Legal Code: Education Code 492414.7

Board Policy/Administrative Regulation #: AR 5141.21

Subject: Request for volunteers to be trained to administer stock albuterol inhalers

When/Whom to Notify: At least once per school year
Education or Other Legal Code: Education Code 49468.2
Board Policy/Administrative Regulation #: AR 5141.21
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Subject: Request for volunteers to be trained to administer anti-seizure medication

When/Whom to Notify: At least once per year

Education or Other Legal Code: Education Code 49414.3

Board Policy/Administrative Regulation #: AR 5141.21

Subject: Request for volunteers to be trained to administer opioid antagonist

When to Notify: When a parent/guardian requests for district designation of volunteers is received for training on
emergency use of anti-seizure medication for a student diagnased with seizures

Education or Other Legal Code: Education Code 49468.2

Board Policy/Administrative Regulation #: AR 5141.21

Subject: Request for valunteers to be trained in recognition and response to seizures, including administration of
emergency anti-seizure medication, description of training, right to rescind offer to volunteer, prohibition against
retaliation.

When/Whom to Notify: To all employees

Education or Other Legal Code: Government Code 1126

Board Policy/Administrative Regulation #: BP 4136/4236/4336

Subject: Prohibition of activities that are inconsistent, incompatible, in conffict with, or inimical to duties; discipline;
appeal

When/Whom to Notify: To all employees

Education or Other Legal Code: Government Code 8355; 41 USC 8102; 34 CFR 84.205, 84.210

Board Policy/Administrative Regulation #: BP 4020, BP 4159/4259/4359

Subject: District's drug- and alcohol-free workplace; actions that will be taken if violated; available employee
assistance programs

When/Whom to Notify: Upon employment

Education or Other Legal Code: Government Code 21029

Board Policy/Administrative Regulation #: None

Subject: Right to purchase PERS service credit for military service performed prior to public employment

When/Whom to Notify: Upon placement of automated external defibrillator {AED) in school, annually thereafter
Education or Other Legal Code: Health and Safety Code 1797.196

Board Policy/Administrative Regulation #:; AR 5141

Subject: Proper use of AED; locatian of all AEDs on campus, sudden cardiac arrest, school's emergency response plan

When/Whom ta Notify: If the district receives Tobacco-Use Prevention Education funds
Education or Other Legal Code: Health and Safety Code 104420

Board Policy/Administrative Regulation #: AR 3513.3

Subject: District's tobacco-free schools policy and enforcement procedures

When/Whom to Notify: Annually, or more frequently if there is new information
Education or Other Legal Code: Health and Safety Code 120875, 120880

Board Policy/Administrative Regulation #: BP 4119.43/4219.43/4319.43
Subject: AIDS and hepatitis B, methods to prevent exposure

When/Whom to Notify: To new employees upon hire, all employees annually, and upon request, in districts with 25
or more employees

Education or Other Legal Code: Government Code 12945.8

Board Policy/Administrative Regulation #: AR 4161.2/4261.2/4361.2

Subject: Rights pursuant to Government Code 12945.8 pertaining to leaves and accommodations for victims of a
qualifying act of violence

When/Whom to Notify: With each paycheck

Education or Other Legal Code: Labor Code 246

Board Policy/Administrative Regulation #: AR 4161.1/4261.1/4361.1
Subject: Amount of sick leave available

When/Whom to Notify: Upon hire, in employee handbook, and upon request for parental leave
Education or Other Legal Code: Labor Code 1034
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Board Policy/Administrative Regulation #: BP 4033
Subject: The district's policy on lactation accommodation

When/Whom to Notify: To covered employees and former employees

Education or Other Legal Code: Labor Code 2800.2

Board Policy/Administrative Regulation #: AR 4154/4254/4354

Subject: Availability of COBRA/Cal-COBRA continuation and conversion coverage; statement encouraging careful
examination of options before declining coverage

When/Whom to Notify: To employees participating in a flexible spending account
Education or Other Legal Code: Labor Code 2810.7

Board Policy/Administrative Regulation #: None

Subject: Deadline to withdraw funds from account before the end of the plan year

When/Whom to Notify: Post and keep posted in a conspicuous location frequented by employees where the notice
may be easily read by employees during the hours of the workday

Education or Other Legal Code: Labor Code 3550

Board Policy/Administrative Regulation #: AR 4157.1

Subject: Current compensation insurance carrier of the employer, or when appropriate, statement that the employer
is self-insured, and who is responsible for claims adjustment

When/Whom to Notify: To every new employee, either at the time employee is hired or by end of first pay period
Education or Other Legal Code: Labor Code 3551

Board Policy/Administrative Regulation #: AR 4157.1/4257.1/4357.1

Subject: Workers' compensation benefits, how to obtain medical care, role of primary physician, form for reporting
personal physician/chiropractor

When/Whom to Notify: Prior to beginning employment or volunteering

Education or Other Legal Code: Penal Code 11165.7, 11166.5

Board Policy/Administrative Regulation #: AR 5141.4

Subject: Status as a mandated reporter of child abuse, reporting obligations, confidentiality rights, copy of law

When/Whom to Notify: Upon employment and when leaving work due to pregnancy or nonoccupational sickness or
injury

Education or Other Legal Code: Unemployment Insurance Code 2613

Board Policy/Administrative Regulation #: AR 4154/4254/4354

Subject: Disability insurance rights and benefits

When/Whom to Notify: To principal, counselor who directly supervises or reports on student's behavior or progress,
and teacher and other administrators whe directly supervise or report on student's behavior or progress when the
Superintendent or designee believes the employee needs the information for the protection of self or others when
working with the student, when Superintendent or designee receives written notification that minor student has
committed a felony or misdemeanar involving specified offenses

Education or Other Legal Code: Welfare and Institutions Code 827

Board Palicy/Administrative Regulation #: AR 4158/4258/4358

Subject: Limited exception to juvenile court record confidentiality to ensure rehabilitation of juvenile criminal
offenders and protect students and staff

When/Whom to Notify: To all employees and job applicants

Education or Other Legal Code: 2 CCR 11023; 34 CFR 104.8, 106.8,

Board Policy/Administrative Regulation #: BP 0410, AR 4030

Subject: District’s policy on nondiscrimination and related complaint procedures

When/Whom to Notify: To all employees via employee handbook, or to each new employee

Education or Other Legal Code: 2 CCR 11091, 11095; 29 CFR 825.300

Board Policy/Administrative Regulation #: AR 4161.8/4261.8/4361.8

Subject: Benefits through Family and Medical Leave Act (FMLA) and California Family Rights Act (CFRA); obligation
to provide 30 days' notice of need for leave when possible

When/Whom to Notify: Post and keep posted on premises or via electronic posting, in conspicuous places where

employees are employed
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Education or Other Legal Code: 2 CCR 11095

Board Policy/Administrative Regulation #: AR 4161.8/4261.8/4361.8

Subject: A notice explaining the CFRA's provisions and procedures for filing complaints of violations of the Act with
the Civil Rights Department.

When/Whom to Notify: To all employees

Education or Other Legal Code; 8 CCR 3203

Board Policy/Administrative Regulation #: AR 4157/4257/4357

Subject: The right and procedure to access the injury and illness prevention program

When/Whom to Notify: To all employees

Education or Other Legal Code: 34 CFR 106.8

Board Policy/Administrative Regulation #: AR 4119.11/4219.11/4319.11

Subject: Nondiscrimination on the basis of sex; contact information for district's Title IX Coordinator; referral of
inquiries to Titfe IX Coordinator and/or Office for Civil Rights

When/Whom to Notify: Annually

Education or Other Legal Code: 40 CFR 763.84, 763.93

Board Policy/Administrative Regulation #: AR 3514

Subject: Availability of asbestos management plan; any inspections, response actions or post-response actions
planped or in progress

When/Whom to Notify: Prior to the beginning of school year or upon employment

Education or Other Legal Code: 20 USC 2354; 34 CFR 100 Appendix B, 104.8

Board Policy/Administrative Regulation #: AR 6178

Subject: All career and technical education opportunities are offered without regard to race, coler, national origin,
sex, or disahility in accordance with 34 CFR 100

ll. To Certificated Employees

When/Whom to Notify: Prominently display in location frequented by certificated employees who serve students in
any of grades 7-12

Education or Other Legal Code: Education Code 234.1

Board Policy/Administrative Regulation #: BP 5145.3

Subject: Information on existing school site and community resources related to the support of students who may
face bias or bullying

When/Whom to Notify: To eligible certificated employees in a timely manner, and to part-time and substitute
certificated employees within 30 days of hire

Education or Other Legal Code: Education Code 22455.5

Board Policy/Administrative Regulation #: AR 4121

Subject: Criteria for membership in retirement system; right to elect membership at any time

When/Whom to Notify: Upon employment of a retired certificated individual

Education or Other Legal Code: Education Code 22461

Board Policy/Administrative Regulation #: AR 4117,14/4317.14

Subject: Postretirement earnings limitation or employment restriction; monthly report of compensation

When/Whom to Notify: To certificated employees

Education or Other Legal Code: Education Code 35171

Board Policy/Administrative Regulation #: AR 4115, BP 4315
Subject: District regulations related to performance evaluations

When/Whom to Notify: 30 days before last day of school year for instructional staff, or by June 30 for
noninstructional certificated staff, in any year in which employee is evaluated

Education or Other Legal Code: Education Code 44663

Board Policy/Administrative Regulation #: AR 4115

Subject: Copy of employee's evaluation

When/Whom to Notify: To a certificated employee with unsatisfactory evaluation, once per year for probationary
employee or at least once every other year for permanent employee
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Education or Other Legal Code: Education Code 44664
Board Policy/Administrative Regulation #; AR 4115
Subject: Notice and description of the unsatisfactory performance

When/Whom to Notify: By May 30, if district elects to issue reemployment notices to certificated employees
Education or Other Legal Code: Education Code 44842

Board Policy/Administrative Regulation #: AR 4112.1

Subject: Request that the employee notify district of intent to remain in service next year

When/Whoem to Notify: To probationary and temporary certificated employees upon employment and every July
thereafter

Education or Other Legal Code: Education Code 44916

Board Policy/Administrative Regulation #: AR 4112.1, AR 4121

Subject: Employment status and salary

When/Whom to Notify: To probationary employee, by March 15

Education or Other Legal Code: Education Code 44929.21, 4492923, 44948.5
Board Policy/Administrative Regulation #: BP 4116

Subject: Whether or not employee is reelected for next school year

When/Whom to Notify: When certificated employee is subject to disciplinary action for cause, at any time of year
or, for charge of unsatisfactory performance, during instructional year

Education or Other Legal Code: Education Code 44934, 44934.1, 44936

Board Policy/Administrative Regulation #: BP/AR 4118

Subject: Notice of charges, procedures, and employee rights; intent to dismiss or suspend 30 days after notice

When/Whom to Notify: To certificated employee charged with unprofessional conduct, at least 45 days prior to
suspension/dismissal notice

Education or Other Legal Code: Education Code 44938

Board Paolicy/Administrative Regulation #: BP 4118

Subject: Notice of deficiency and opportunity to correct

When/Whom to Notify: To certificated employee charged with unsatisfactory performance, at least 90 days prior to
suspension/dismissal notice or prior to last quarter of school year

Education or Other Legal Code: Education Code 44938

Board Policy/Administrative Regulation #: BP 4118

Subject: Notice of deficiency and opportunity to correct

When/Whom to Notify: To certificated employee charged with mandatory leave of absence offense, within 10 days
of entry of judgment in proceedings

Education or Other Legal Code: Education Code 44940.5

Board Policy/Administrative Regulation #: AR 4118

Subject: Notice of intent to dismiss 30 days from notice unless employee demands hearing

When/Whom to Notify: To probationary employee 30 days prior to dismissal during school year, but not later than
March 15 for a second- year probationary employee

Education or Other Legal Code: Education Code 44948.3

Board Policy/Administrative Regulation #: AR 4118

Subject: Reasons for dismissal and opportunity to appeal

When/Whom to Notify: By March 15 when necessary to reduce certificated personnel, with final notice by May 15
Education or Other Legal Code: Education Code 44949, 44955

Board Policy/Administrative Regulation #: BP 4117.3

Subject: Reasons for personnel reduction and employees’ right to hearing; final notice of Governing Board decision
regarding termination

When/Whom to Notify: Before the end of the school year to temporary employee who served 75 percent of school
year but will be released

Education or Other Legal Code: Education Code 44954

Board Policy/Administrative Regulation #: BP 4121

Subject: District's decisicn not to reelect employee for following school year
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When/Whom to Notify: During the time between five days after the enactment of an annual Budget Act and August
15 of the fiscal year to which the Budget Act applies when the Governing Board determines that the district's local
control funding formula apportionment per unit of ADA for that fiscal year has not increased by at least two percent,
to any permanent or probationary certificated employee, including an employee holding a pasition that requires
administrative or supervisory credential, whose services are terminated

Education or Other Legal Code: Education Code 44955.5

Board Policy/Administrative Regulation #: BP 4117.3

Subject: Decrease in the number of permanent employees in accordance with a schedule of notice and hearing
adopted by the Governing Board

When/Whom to Notify: To teacher, when a student engages in or is reasonably suspected of specified acts
Education or Other Legal Code: Education Code 49079

Board Policy/Administrative Regulation #: AR 4158/4258/4358

Subject: Student has committed specified act that constitutes ground for suspension or expulsicn

When/Whom to Notify: To teacher of a student who is suspended or expetled, when Superintendent or designee
receives transfer student's record regarding acts that resulted in suspension or expulsion

Education or Other Legal Code: Education Code 48201

Board Policy/Administrative Regulation #: AR 4158/4258/4358

Subject: Student has committed specified act that constitutes ground for suspension or expulsion

When/Whom to Notify: To certificated employee upon change in employment status due to alleged misconduct
Education or Other Legal Code: 5 CCR 80303

Board Policy/Administrative Regulation #: AR 4117.7/4317.7

Subject: Contents of state regulation regarding report to Commission on Teacher Credentialing

lll. To Classified Employees

When/Whom to Notify: When a classified employee is subject to disciplinary action for cause, in a nonmerit district
Education or Other Legal Code: Education Code 45113

Board Policy/Administrative Regulation #: AR 4218

Subject: Notice of charges, right to hearing, timeline for requesting hearing

When/Whom to Notify: By March 15, when laid off due to lack of work or lack of funds, with final notice by May 15
Education or Other Legal Code: Education Code 45117

Board Pelicy/Administrative Regulation #: AR 4217.3

Subject: Notice of layoff, displacement and reemployment rights, right to hearing; final notice of Board decision
regarding termination

When/Whom to Notify: During the time between five days after the enactment of an annual Budget Act and August
15 of the fiscal year to which the Budget Act applies when the Governing Board determines that the district’s local
control funding formula apportionment per unit of ADA for that fiscal year has not increased by at least two percent,
to classified employees who are laid off due to lack of work or lack of funds

Education or Other Legal Code: Education Code 45117

Board Policy/Administrative Regulation #; AR 4217.3

Subject: District Statement of Reduction in Force to affected employees in accordance with a schedule of notice and
hearing adopted by the Governing Board

When/Whom to Notify: At least 60 days prior to the effective date of layoff, if the employee's position must be
eliminated due to the expiration of a specially funded program

Education or Other Legal Code: Education Code 45117

Board Policy/Administrative Regulation #: AR 4217.3

Subject: Notice of layoff date, displacement and reemployment rights

When/Whom to Notify: Upon employment and upon each change in classification

Education or Other Legal Code: Education Code 45169

Board Policy/Administrative Regulation #: AR 4212

Subject: Employee’s class specification, salary data, assignment or work focation, duty hours, prescribed workweek

When/Whom to Notify: To permanent employee whose leave is exhausted
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Education or Other Legal Code: Education Code 45192, 45195
Board Policy/Administrative Regulation #: AR 4261.1, AR 4261.11
Subject: Exhaustion of leave, opportunity to request additional leave

When/Whom to Notify: To school bus drivers and school activity bus drivers prior to expiration of specified
documents

Education or Other Legal Code: 13 CCR 1234

Board Palicy/Administrative Regulation #: AR 3542

Subject: Expiration date of driver's license, driver's certificate and medical certificate; need to renew

When/Whaom te Notify: To school bus drivers and school activity bus drivers upon employment and at least once per
year thereafter

Education or Other Legal Code: 13 CCR 2480

Board Policy/Administrative Regulation #: AR 3542

Subject: Limitations on vehicle idling; consequences of not complying

When/Whom to Notify: To school bus drivers, prior to district drug testing program and thereafter upon
employment

Education or Other Legal Code: 49 CFR 382.113, 382.601

Board Policy/Administrative Regulation #: AR 4112.42/4212.42/4312.42

Subject: Explanation of federal requirements for drug testing program and district’s policy; prior to administration of
each drug or alcohol test

When/Whom to Notify: To school bus drivers, prior to operating school bus
Education or Other Legal Code: 49 CFR 382.303

Board Policy/Administrative Regulation #: AR 4112.42/4212.42/4312.42
Subject: Post accident information, procedures, and instruction

V. To Administrative/Supervisory Personnel

When/Whom to Notify: To superintendent, deputy, assaciate, or assistant superintendent or senior manager of
classified service, at least 45 days before expiration of contract

Education or Other Legal Code: Education Code 35031

Board Policy/Administrative Regulation #: BP 2121, BP 4312.1

Subject: Decision not to reelect or reemploy upon expiration of contract or term

When/Whom to Notify: Upon request by administrative or supervisory employee transferred to teaching position
Education or Other Legal Code: Education Code 44896

Board Policy/Administrative Regulation #: AR 4313.2

Subject: Statement of the reasons for the reassignment

When/Whom to Notify: By March 15 to employee who may be released/reassigned the following school year
Education or Other Legal Code: Education Code 44951

Board Policy/Administrative Regulation #: AR 4313.2

Subject: Notice that employee may be released or reassigned the following school year

V. To Individual Employees Under Special Circumstances

When/Whom to Notify: In the event of a breach of security of district records to affected employees

Education or Other Legal Code: Civil Code 1798.29

Board Policy/Administrative Regulation #: BP 3580

Subject: Types of records affected, date of breach, description of incident, and, as applicable, contact information for
credit reporting agencies

When/Whom to Notify: Prior to placing derogatory information in personnel file
Education or Other Legal Code: Education Code 44031

Board Policy/Administrative Regulation #: AR 4112.6/4212.6/4312.6

Subject: Notice of derogatory information, oppertunity to review and comment

When/Whom to Notify: To employees who volunteer to administer emergency epinephrine delivery system
Education or Other Legal Code: Education Code 49414
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Board Policy/Administrative Regulation #: AR 5141.21
Subject: Defense and indemnification from civil liability by the district

When/Whom to Notify: To district police officer, within 30 days of decision to impose discipline
Education or Other Legal Code: Government Code 3304

Board Policy/Administrative Regulation #: AR 3515.3

Subject: Decision to impose discipline, including the date that discipline will be imposed

When/Whom to Notify: New employees upon hire, to all employees annually, at any time upon request, and any
time an employee informs an employer that the employee or the employee’s family member is a victim
Education or Other Legal Code: Government Code 12945.8

Board Policy/Administrative Regulation #: AR 4158/4258/4358

Subject: Accommodations and leave for victims of a qualifying act of violence

When/Wheom to Notify: To employee returning from military leave of absence, within 30 days of return
Education or Other Legal Code: Government Code 20997

Board Policy/Administrative Regulation #: AR 4161.5/4261.5/4361.5

Subject: Right to receive PERS service credit for military service; application form

When/Whom to Notify: 24 hours before Board meets in closed session to hear complaints or charges against
employee

Education or Other Legal Code: Government Code 54957

Board Policy/Administrative Regulation #: BB 9321

Subject: Employee's right to have complaints/charges heard in open session

When/Whom to Notify: When taking disciplinary action against employee for disclosure of confidential information
Education or Other Legal Code: Government Code 54963

Board Policy/Administrative Regulation #: BP 4119.23/4219.23/4319.23

Subject: Law prohibiting disclosure of confidential information obtained in closed session

When/Whom to Notify: Within one working day of work-related injury or victimization of crime
Education or Other Legal Code: Labor Code 3553, 5401

Board Policy/Administrative Regulation #: AR 4157.1/4257.1/4357 .1

Subject: Potential eligibility for workers' compensation benefits, claim form

When/Whom to Notify: When adverse employment action is based on DOJ criminal history information or
subsequent arrest notification

Education or Other Legal Code: Penal Code 11105, 11105.2

Board Policy/Administrative Regulation #: AR 4112.5/4212.5/4312.5

Subject: Copy of DOQJ notification

When/Whom to Notify: To any employee with exposure to blood or potentially infectious materials, upon initia
employment and at least annuaily thereafter

Education or Other Legal Code: 8 CCR 3204

Board Policy/Administrative Regulation #: AR 4119.42/4219.42/4319.42

Subject: The existence, location, and availability of exposure and medical records; person responsible for maintaining
and providing access to records; right to access records

When/Whom to Notify: Te any employee assigned to a work area in a laboratory setting where hazardous chemicals
are present, within 15 working days after receiving a monitoring result related to an employee exposure
determination

Education or Other Legal Code: 8 CCR 5191

Board Policy/Administrative Regulation #: AR 3514.1

Subject: Contents of 8 CCR 5191, including location and availability of chemical hygiene plan, exposure limits, signs
and symptoms of exposure, location of reference material

When/Whom to Notify: To any employee who may be exposed to hazardous substances in the work area, upon
initial assignment and when new hazard is introduced into work area

Education or Other Legal Code: 8 CCR 5194

Board Policy/Administrative Regulation #: AR 3514.1

Subject: Requirements of 8 CCR 5194, including any presence of hazardous substances in the work area, location
and availability of hazard communication program, new material safety data sheet, employee rights
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When/Whom to Notify: To employee eligible for military leave
Education or Other Legal Code: 38 USC 4334

Board Policy/Administrative Regulation #: AR 4161.5/4261.5/4361.5
Subject: Notice of rights, benefits, and obligations under military leave

When/Whom to Notify: Within five business days of employee’s request for family care and medical leave, receipt of
supporting information, or district's knowledge that the requested leave may qualify as FMLA leave

Education or Other Legal Code: 29 CFR 825.300; 2 CCR 11049, 11091

Board Policy/Administrative Regulation #: AR 4161.8/4261.8/4361.8

Subject: Designation of leave as FMLA or non-FMLA; if not eligible, reason not eligible; requirement to use paid
leave,; any requirement for fitness-for-duty certification; any subsequent changes in designation notice

When/Whom to Notify: Whenever notice of eligibility for FMLA is provided to employee

Education or Other Legal Code: 29 CFR 825.300

Board Policy/Administrative Regulation #: AR 4161.8/4261.8/4361.8

Subject: Rights and responsibilities regarding use of FMLA; consequences of failure to meet obligations

When/Whom to Notify: To all employees working with families experiencing homelessness
Education or Other Legal Code: Education Code 48851.3, 42 UUSC 11432

Board Policy/Administrative Regulation #: AR 6173

Subject: Duties of district liaison for homeless students and availability of training and services

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the Governing Board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter
of the policy.

State Description

13CCR 1234 Reports regarding school buses and bus drivers

13 CCR 2480 Vehicle idling; limitations

2CCR 11023 Harassment and discrimination prevention and correction

2 CCR 11035-11051

2 CCR 11087-11098
5CCR 4622

5 CCR 80303

8 CCR 3204

8 CCR 5191

B CCR 5194

Civ. Code 1798.29
Ed. Code 17612
Ed. Code 22455.5
Ed. Code 22461
Ed. Code 231.5
Ed. Code 234.1
Ed. Code 32282
Ed. Code 35031
Ed. Code 35171
Ed. Code 37616

Ed. Code 44663-44664

Ed. Code 44842

Unlawful sex discrimination; pregnancy, childbirth, and related medical
conditions

California Family Rights Act

Uniform complaint procedures

Reports of change in employment status; alleged misconduct
Access to employee exposure and medical records

Chemical hygiene plan

Hazard communication

District records; breach of security

Notification of pesticide use

STRS information to potential members

Postretirement compensation limitation

Sexual harassment policy

Educational equity: Federal Program Monitoring
Comprehensive School Safety Plan

Term of employment

Awvailability of rules and regulations for evaluation of performance
Consultation regarding year-round schedule

Evaluation of certificated employees

Reemployment notices; certificated employees o7



Cross References Description
9321-E(1) Closed Session
9321-E(2) Closed Session
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Policy 4312.9: Employee Notifications

CSBA Sample District Policy Manual
CSBA Policy Management
Console

Status: ADOPTED

Original Adopted Date: 06/01/1994 | Last Revised Date: 05/01/2026 | Last Reviewed Date: 05/01/2026

The Governing Board believes that providing clear communications to staff is essential to establishing a professional,
positive work environment and enhancing job performance. The Superintendent or designee shall provide district
employees all notifications required by law and any other notifications the Superintendent or designee believes will
promote staff knowledge of the district's policies, programs, activities, and operations.

When required by law, Board policy, or administrative regulation, district employees shall be asked to sign an
acknowledgment indicating receipt of the notification. Such acknowledgments shalt be retained in each employee's

personnel file.

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the Governing Board to enact this policy. Instead, they are provided as additionai resources for those interested in the subject matter

of the policy.

State

13 CCR 1234
13 CCR 2480
2CCR 11023

2 CCR 11035-11051

2 CCR 11087-11098
5 CCR 4622

5 CCR 80303

8 CCR 3204

8 CCR 5191

8 CCR 5194

Civ. Code 1798.29
Ed. Code 17612
Ed. Code 22455.5
Ed. Code 22461
Ed. Code 231.5
Ed. Code 234.1
Ed. Code 32282
Ed. Code 35031
Ed. Code 35171
Ed. Code 37616

Ed. Code 44663-44664

Ed. Code 44842
Ed. Code 448%6
Ed. Code 44916
Ed. Code 44%29.21
Ed. Code 44929.23
Ed. Code 44934
Ed. Code 44938

Description

Reports regarding school buses and bus drivers

Vehicle idling: limitations

Harassment and discrimination prevention and correction

Unlawful sex discrimination; pregnancy, childbirth, and related medical
conditions

California Family Rights Act

Uniform complaint procedures

Reports of change in employment status; alleged misconduct
Access to employee exposure and medical records

Chemical hygiene plan

Hazard communication

District records: breach of security

Naotification of pesticide use

STRS information to potential members

Postretirement compensation limitation

Sexual harassment policy

Educational equity: Federal Program Monitaring
Comprehensive School Safety Plan

Term of employment

Availability of rules and regulations for evaluation of performance
Consultation regarding year-round schedule

Evaluation of certificated employees

Reemployment notices; certificated employees

Transfer of administrator or supervisor to teaching position
Written statement of employment status

Notice of reelection decision; districts with 250 ADA or more
Districts with less than 250 ADA

Notice of disciplinary action for cause

MNotice of unprofessional conduct and opportunity to correct

161



CSBA Sample District Policy Manual
CSBA Policy Management
Console

Exhibit 4312.9-E(1): Employee Notifications Status: ADOPTED
Original Adopted Date: 05/01/2016 | Last Revised Date: 05/01/2026 | Last Reviewed Date: 05/01/2026

This exhibit is a non-exhaustive list of notices that the law explicitly requires be provided to employees. Other
notices may exist and be identified in the future.

. To All Employees

When/Whom to Notify: At the beginning of school year or upon employment
Education or Other Legal Code: Education Code 231.5, Government Code 12950
Board Policy/Administrative Regulation #: AR 4119.11/4219.11/4319.11
Subject: The district's policy on sexual harassment, legal remedies, complaints

When/Whom to Notify: Annually and 72 hours before pesticide application

Education or Other Legal Code: Education Code 17612

Board Policy/Administrative Regulation #: AR 35142

Subject: Use of pesticide products, active ingredients, internet address to access information on pesticides

When/Whom to Notify: When the school confirms the presence of immigration enforcement on the school site
Education or Other Legal Code: Education Code 32282

Board Policy/Administrative Regulation #: AR 0450, AR 1445

Subject: Presence of immigration enforcement on school site

When/Whom to Notify: Prior to implementing year-round schedule
Education or Other Legal Code: Education Code 37616

Board Policy/Administrative Regulation #: BP 6117

Subject: Public hearing on implementing year-round program schedule

When/Whom to Notify: Prior to implementing alternative schedule
Education or Other Legal Code: Education Code 46162

Board Policy/Administrative Regulation #: BP 6112

Subject: Public hearing on alternative schedule in secondary grades

When/Whom to Notify: Annually

Education or Other Legal Code: Education Code 49013; 5 CCR 4622

Beard Policy/Administrative Regulation #: AR 1312.3, BP 04460, BP 3260

Subject: Uniform complaint procedures, appeals, civil law remedies, coordinator, complaints about student fees and
local control accountability plan

When to Notify: Annually

Education or Other Legal Code: Education Code 49069.5, 51225.1, 51225.25

Board Policy/Administrative Regulation #: AR 6146.3

Subject: Transfer of coursework and credits for foster youth, students experiencing homelessness, former juvenile
court school students, children of military family, students whe are migratory, and students participating in a
newcomer program

When/Whom to Notify: Annually

Education or Other Legal Code: Education Code 49414

Board Policy/Administrative Regulation #: AR 5141.21

Subject: Request for volunteers to be trained to administer emergency epinephrine delivery systems

When/Whom to Notify: At least once per school year

Education or Other Legal Code: Education Code 49414.7

Board Policy/Administrative Regulation #: AR 5141.21

Subject: Request for volunteers to be trained to administer stock albuterol inhalers

When/Whom to Notify: At least once per school year
Education or Other Legal Code: Education Code 49468.2
Board Policy/Administrative Regulation #: AR 5141.21
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Subject: Request for volunteers to be trained to administer anti-seizure medication

When/Whom to Notify: At least once per year

Education or Other Legal Code: Education Code 49414.3

Board Policy/Administrative Regulation #: AR 5141.21

Subject: Request for volunteers to be trained to administer opioid antagonist

When to Notify: When a parent/guardian requests for district designation of volunteers is received for training on
emergency use of anti-seizure medication for a student diagnosed with seizures

Education or Other Legal Code: Education Code 49468.2

Board Policy/Administrative Regulation #: AR 5141.21

Subject: Request for volunteers to be trained in recognition and response to seizures, including administration of
emergency anti-seizure medication, description of training, right to rescind offer to volunteer, prohibition against
retaliation.

When/Whom to Notify: To alt employees

Education or Other Legal Code: Government Code 1126

Board Policy/Administrative Regulation #: BP 4136/4236/4336

Subject: Prohibition of activities that are inconsistent, incompatible, in conflict with, or inimical to duties; discipline;
appeal

When/Whom to Notify: To all employees

Education or Other Legal Code: Government Code 8355; 41 USC 8102; 34 CFR 84.205, 84.210

Board Policy/Administrative Regulation #: BP 4020, BP 4159/425%/4359

Subject: District's drug- and alcohol-free workplace; actions that will be taken if violated; available employee
assistance programs

When/Whom to Notify: Upon employment

Education or Other Legal Code: Government Code 21029

Board Policy/Administrative Regulation #: None

Subject: Right to purchase PERS service credit for military service performed prior to public employment

When/Whom to Notify: Upon placement of automated external defibrillator {AED) in school, annually thereafter
Education or Other Legal Code: Health and Safety Code 1797.196
Board Policy/Administrative Regulation #: AR 5141

Subject: Proper use of AED; location of all AEDs on campus, sudden cardiac arrest, school's emergency response plan

When/Whom to Notify: If the district receives Tobacco-Use Prevention Education funds
Education or Other Legal Code: Health and Safety Code 104420

Beard Policy/Administrative Regulation #: AR 3513.3

Subject: District's tobacco-free schools policy and enforcement procedures

When/Whom to Notify: Annually, or more frequently if there is new information
Education or Other Legal Code: Health and Safety Code 120875, 120880

Board Policy/Administrative Regulation #: BP 4119.43/4219.43/4319.43
Subject: AIDS and hepatitis B, methods to prevent exposure

When/Whom to Notify: To new employees upon hire, all employees annually, and upon request, in districts with 25
or more employees

Education or Other Legal Code: Government Code 12945.8

Board Policy/Administrative Regulation #: AR 4161.2/4261.2/4361.2

Subject: Rights pursuant to Government Code 12945.8 pertaining to leaves and accommodations for victims of a
qualifying act of violence

When/Whom to Notify: With each paycheck

Education or Other Legal Code: Labor Code 246

Board Policy/Administrative Regulation #: AR 4161.1/4261.1/4361.1
Subject: Amount of sick leave available

When/Whom to Notify: Upon hire, in employee handbook, and upon request for parental leave
Education or Other Legal Code: Labor Code 1034
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Board Policy/Administrative Regulation #: BP 4033
Subject: The district's policy on lactation accommeodation

When/Whom to Notify: To covered employees and former employees

Education or Other Legal Code: Labor Code 2800.2

Board Policy/Administrative Regulation #: AR 4154/4254/4354

Subject: Availability of COBRA/Cal-COBRA continuation and conversion coverage; statement encouraging careful
examination of options before declining coverage

When/Whom to Notify: To employees participating in a flexible spending account
Education or Other Legal Code: Labor Code 2810.7

Board Policy/Administrative Regulation #: None

Subject: Deadline to withdraw funds from account before the end of the plan year

When/Whom to Notify: Post and keep posted in a conspicuous location frequented by employees where the notice
may be easily read by employees during the hours of the workday

Education or Other Legal Code: Labor Code 3550

Board Policy/Administrative Regulation #: AR 4157.1

Subject: Current compensation insurance carrier of the employer, or when appropriate, statement that the employer
is self-insured, and who is responsible for claims adjustment

When/Whom to Notify: To every new employee, either at the time employee is hired or by end of first pay period
Education or Other Legal Code: Labor Code 3551

Board Policy/Administrative Regulation #: AR 4157.1/4257.1/4357.1

Subject: Workers' compensation benefits, how to obtain medical care, role of primary physician, form for reporting
personal physician/chiropractor

When/Whom to Notify: Prior to beginning employment or volunteering

Education or Other Legal Code: Penal Code 11165.7, 11166.5

Board Poticy/Administrative Regulation #: AR 5141.4

Subject: Status as a mandated reporter of child abuse, reporting obligations, confidentiality rights, copy of law

When/Whom to Notify: Upon employment and when leaving work due to pregnancy or nonoccupational sickness or
injury

Education or Other Legal Code: Unempioyment Insurance Code 2613

Board Policy/Administrative Regulation #: AR 4154/4254/4354

Subject: Disability insurance rights and benefits

When/Whom te Notify: To principal, counselor wha directly supervises or reports an student's behavior or progress,
and teacher and other administrators who directly supervise or report on student's behavior or progress when the
Superintendent or designee believes the employee needs the information for the protection of self or others when
working with the student, when Superintendent or designee receives written notification that minor student has
committed a felony or misdemeanor involving specified offenses

Education or Other Legal Code: Welfare and Institutions Code 827

Board Policy/Administrative Regulation #: AR 4158/4258/4358

Subject: Limited exception to juvenile court record confidentiality to ensure rehabilitation of juvenile criminal
offenders and protect students and staff

When/Whom to Notify: To all employees and job applicants

Education or Other Legal Code: 2 CCR 11023; 34 CFR 104.8, 106.8,

Board Policy/Administrative Regulation #: BP 0410, AR 4030

Subject: District's policy on nondiscrimination and related complaint procedures

When/Whom to Notify: To all employees via employee handbook, or to each new employee

Education or Other Legal Code: 2 CCR 11091, 11095; 29 CFR 825.300

Board Policy/Administrative Regulation #: AR 4161.8/4261.8/4361.8

Subject: Benefits through Family and Medical Leave Act (FMLA) and California Family Rights Act {CFRA); obligation
to provide 30 days notice of need for leave when possible

When/Whom to Notify: Post and keep posted on premises or via electronic posting, in conspicuous places where
employees are employed
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Education or Other Legal Code: 2 CCR 11095

Board Policy/Administrative Regulation #: AR 4161.8/4261.8/4361.8

Subject: A notice explaining the CFRA's provisions and procedures for filing complaints of violations of the Act with
the Civil Rights Department.

When/Whom to Notify: To all employees

Education or Other Legal Code: 8 CCR 3203

Board Pelicy/Administrative Regulation #: AR 4157/4257/4357

Subject: The right and praocedure to access the injury and illness prevention program

When/Whom to Notify: To all employees

Education or Other Legal Code: 34 CFR 106.8

Board Policy/Administrative Regulation #: AR 4119.11/4219.11/4319.11

Subject: Nondiscrimination on the basis of sex; contact information for district’s Title IX Coordinator; referral of
inquiries to Title IX Coordinator and/or Office for Civil Rights

When/Whom to Notify: Annually

Education or Other Legal Code: 40 CFR 763.84, 763.93

Board Policy/Administrative Regulation #: AR 3514

Subject: Availability of asbestos management plan; any inspections, response actions or post-response actions
planned or in progress

When/Whom to Notify: Prior to the beginning of school year or upon employment

Education or Other Legal Code: 20 USC 2354; 34 CFR 100 Appendix B, 104.8

Beard Policy/Administrative Regulation #: AR 6178

Subject: All career and technical education opportunities are offered without regard to race, color, national origin,
sex, or disability in accordance with 34 CFR 100

ll. To Certificated Employees

When/Whom to Notify: Prominently display in location frequented by certificated employees who serve students in
any of grades 7-12

Education or Other Legal Code: Education Code 234.1

Board Policy/Administrative Regulation #: BP 5145.3

Subject: Information on existing school site and community resources related to the support of students who may
face bias or bullying

When/Whom to Notify: To eligible certificated employees in a timely manner, and to part-time and substitute
certificated employees within 30 days of hire

Education or Other Legal Code: Education Code 22455.5

Board Policy/Administrative Regulation #:; AR 4121

Subject: Criteria for membership in retirement system; right to elect membership at any time

When/Whom tc Notify: Upon employment of a retired certificated individual

Education or Other Legal Code: Education Code 22461

Board Policy/Administrative Regulation #: AR 4117.14/4317.14

Subject: Postretirement earnings limitation or employment restriction; menthly report of compensation

When/Whom to Notify: To certificated employees

Education or Other Legal Code: Education Code 35171

Board Policy/Administrative Regulation #: AR 4115, BP 4315
Subject: District regulations related to performance evaluations

When/Whom to Notify: 30 days before last day of schoof year for instructional staff, or by June 30 for
noninstructional certificated staff, in any year in which employee is evaluated

Education or Other Legal Code: Education Code 44663

Board Policy/Administrative Regulation #: AR 4115

Subject: Copy of employee's evaluation

When/Whom to Notify: To a certificated employee with unsatisfactory evaluation, once per year for probationary
employee or at least once every other year for permanent employee
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Education or Other Legal Code: Education Code 44664
Board Policy/Administrative Regulation #: AR 4115
Subject: Notice and description of the unsatisfactory performance

When/Whom to Notify: By May 30, if district elects to issue reemployment notices to certificated employees
Education or Other Legal Code: Education Code 44842

Board Policy/Administrative Regulation #: AR 4112.1

Subject: Request that the employee notify district of intent to remain in service next year

When/Whom to Notify: To probationary and temporary certificated employees upon employment and every July
thereafter

Education or Other Legal Code: Education Code 44916

Board Policy/Administrative Regulation #: AR 4112.1, AR 4121

Subject: Employment status and salary

When/Whom to Notify: To probationary employee, by March 15

Education or Other Legal Code: Education Code 44929.21, 44929.23, 44948.5
Board Policy/Administrative Regulation # BP 4116

Subject: Whether or not employee is reelected for next school year

When/Whom to Notify: When certificated employee is subject to disciplinary action for cause, at any time of year
or, for charge of unsatisfactory performance, during instructional year

Education or Other Legal Code: Education Code 44934, 44934.1, 44936

Board Paolicy/Administrative Regulation #: BP/AR 4118

Subject: Notice of charges, procedures, and employee rights; intent to dismiss or suspend 30 days after notice

When/Whom to Notify: To certificated employee charged with unprofessional conduct, at least 45 days prior to
suspension/dismissal notice

Education or Other Legal Code: Education Code 44938

Board Policy/Administrative Regulation #: BP 4118

Subject: Notice of deficiency and opportunity to correct

When/Whom to Notify: Te certificated employee charged with unsatisfactory performance, at least 90 days prior to
suspension/dismissal notice or prior to last quarter of school year

Education or Other Legal Code:; Education Code 44938

Board Policy/Administrative Regulation #: BP 4118

Subject: Notice of deficiency and opportunity to correct

When/Whom to Notify: To certificated employee charged with mandatory leave of absence offense, within 10 days
of entry of judgment in proceedings

Education or Other Legal Code: Education Code 44940.5

Board Policy/Administrative Regulation #: AR 4118

Subject: Notice of intent to dismiss 30 days from notice unless employee demands hearing

When/Whom to Notify: To probationary employee 30 days prior to dismissal during school year, but not later than
March 15 for a second- year probationary employee

Education or Other Legal Code: Education Code 44948.3

Board Policy/Administrative Reguiation #: AR 4118

Subject: Reasons for dismissal and opportunity to appeal

When/Whom to Notify: By March 15 when necessary to reduce certificated personnel, with final notice by May 15
Education or Other Legal Code: Education Code 44949, 44955

Board Policy/Administrative Regulation #: BP 4117.3

Subject: Reasons for personnel reduction and employees' right to hearing; final notice of Governing Board decision
regarding termination

When/Whom to Notify: Before the end of the school year to temporary employee who served 75 percent of school
year but will be released

Education or Other Legal Code: Education Code 44954

Board Policy/Administrative Regulation #: BP 4121

Subject: District's decision not to reelect employee for following school year
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When/Whom to Notify: During the time between five days after the enactment of an annual Budget Act and August
15 of the fiscal year to which the Budget Act applies when the Governing Board determines that the district's local
control funding formula apportionment per unit of ADA for that fiscal year has not increased by at least two percent,
to any permanent or probationary certificated employee, including an employee holding a position that requires
administrative or supervisory credential, whose services are terminated

Education or Other Legal Code: Education Code 44955.5

Board Policy/Administrative Regulation #: BP 4117.3

Subject: Decrease in the number of permanent employees in accordance with a schedule of notice and hearing
adopted by the Governing Board

When/Whom to Notify: To teacher, when a student engages in or is reasonably suspected of specified acts
Education or Other Legal Code: Education Code 49079

Board Pclicy/Administrative Regulation #: AR 4158/4258/4358

Subject: Student has committed specified act that constitutes ground for suspension or expulsion

When/Whom to Notify: To teacher of a student who is suspended or expelled, when Superintendent or designee
receives transfer student's record regarding acts that resulted in suspension or expulsion

Education or Other Legal Code: Education Code 48201

Board Policy/Administrative Regulation #: AR 4158/4258/4358

Subject: Student has committed specified act that constitutes ground for suspension or expulsion

When/Whom to Notify: To certificated employee upon change in employment status due to alleged misconduct
Education or Other Legal Code: 5 CCR 80303

Board Policy/Administrative Regutation #: AR 4117.7/4317.7

Subject: Contents of state regulation regarding report to Commission on Teacher Credentialing

lll. To Classified Employees

When/Whom to Notify: When a classified employee is subject to disciplinary action for cause, in a nonmerit district
Education or Other Legal Code: Education Code 45113

Board Policy/Administrative Regulation #: AR 4218

Subject: Notice of charges, right to hearing, timeline for requesting hearing

When/Whom to Notify: By March 15, when laid off due to lack of work or lack of funds, with final notice by May 15
Education or Other Legal Code: Education Code 45117

Board Policy/Administrative Regulation #: AR 4217.3

Subject: Notice of layoff, displacement and reemployment rights, right to hearing; final notice of Board decision
regarding termination

When/Whom to Notify: During the time between five days after the enactment of an annual Budget Act and August
15 of the fiscal year to which the Budget Act applies when the Governing Beard determines that the district's local
control funding formula apportionment per unit of ADA for that fiscal year has not increased by at least two percent,
to classified employees who are laid off due to lack of work or lack of funds

Education or Cther Legal Code: Education Code 45117

Board Policy/Administrative Regulation #: AR 4217.3

Subject: District Statement of Reduction in Force to affected employees in accordance with a schedule of notice and
hearing adopted by the Governing Board

When/Whom to Notify: At least 60 days prior to the effective date of layoff, if the employee's position must be
eliminated due to the expiration of a specially funded program

Education or Other Legal Code: Education Code 45117

Board Policy/Administrative Regulation #: AR 4217.3

Subject: Notice of layoff date, displacement and reemployment rights

When/Whom to Notify: Upon employment and upon each change in classification

Education or Other Legal Code: Education Code 45169

Board Policy/Administrative Regulation #: AR 4212

Subject: Employee's class specification, salary data, assignment or work location, duty hours, prescribed workweek

When/Whom to Notify: To permanent employee whose leave is exhausted
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Education or Other Legal Code: Education Code 45192, 45195
Beard Policy/Administrative Regulation #: AR 4261.1, AR 4261.11
Subject: Exhaustion of leave, opportunity to request additional leave

When/Whom to Naotify: To school bus drivers and school activity bus drivers prior to expiration of specified
documents

Education or Other Legal Code: 13 CCR 1234

Board Policy/Administrative Regulation #: AR 3542

Subject: Expiration date of driver's license, driver's certificate and medical certificate; need to renew

When/Whom to Notify: To school bus drivers and school activity bus drivers upon employment and at least once per
year thereafter

Education or Other Legal Code: 13 CCR 2480

Board Policy/Administrative Regulation #: AR 3542

Subject: Limitations on vehicle idling; consequences of not complying

When/Whom to Notify: To school bus drivers, prior to district drug testing program and thereafter upon
employment

Education or Other Legal Code: 49 CFR 382.113, 382.601

Board Policy/Administrative Regulation #: AR 4112.42/4212.42/4312.42

Subject: Explanation of federal requirements for drug testing program and district's policy; prior to administration of
each drug or alcohol test

When/Whom to Notify: To school bus drivers, prior to operating school bus
Education or Other Legal Code: 49 CFR 382.303

Board Policy/Administrative Regulation #: AR 4112.42/4212.42/4312.42
Subject: Post accident information, procedures, and instruction

V. To Administrative/Supervisory Personnel

When/Whom to Notify: To superintendent, deputy, associate, or assistant superintendent or senior manager of
classified service, at least 45 days before expiration of contract

Education or Other Legal Code: Education Code 35031

Board Policy/Administrative Regulation #: BP 2121, BP 4312.1

Subject: Decision not to reelect or reemploy upon expiration of contract or term

When/Whom to Notify: Upon request by administrative or supervisory employee transferred to teaching position
Education or Other Legal Code: Education Code 44896

Board Policy/Administrative Regulation #: AR 4313.2

Subject: Statement of the reasons for the reassignment

When/Whom to Notify: By March 15 to employee who may be released/reassigned the following school year
Education or Other Legal Code: Education Code 44951

Board Policy/Administrative Regulation #: AR 4313.2

Subject: Notice that employee may be released or reassigned the following school year

V. To Individual Employees Under Special Circumstances

When/Whom te Notify: In the event of a breach of security of district records to affected employees

Education or Other Legal Code: Civil Code 1798.29

Board Policy/Administrative Regulation #: BP 3580

Subject: Types of records affected, date of breach, description of incident, and, as applicable, contact information for
credit reporting agencies

When/Whom to Notify: Prior to placing derogatory information in personnel file
Education or Other Legal Code: Education Code 44031

Board Policy/Administrative Regulation #: AR 4112.6/4212.6/4312.6

Subject: Notice of derogatory information, opportunity to review and comment

When/Whom to Notify: To employees who volunteer to administer emergency epinephrine delivery system
Education or Other Legal Code: Education Code 49414

173



Board Policy/Administrative Regulation #: AR 5141.21
Subject: Defense and indemnification from civil liability by the district

When/Whom to Notify: To district police officer, within 30 days of decision to impose discipline
Education or Other Legal Code: Government Code 3304

Board Policy/Administrative Regulation #: AR 3515.3

Subject: Decision to impose discipline, including the date that discipline will be imposed

When/Whom to Notify: New employees upon hire, to all employees annually, at any time upon request, and any
time an employee informs an employer that the employee or the employee's family member is a victim
Education or Other Legal Code: Government Code 12945.8

Board Policy/Administrative Regulation #: AR 4158/4258/4358

Subject: Accommodations and leave for victims of a qualifying act of violence

When/Whom to Notify: To employee returning from military leave of absence, within 30 days of return
Education or Other Legat Code: Government Code 20997

Board Policy/Administrative Regulation #: AR 4161.5/4261.5/4361.5

Subject: Right to receive PERS service credit for military service; application form

When/Whom to Notify: 24 hours before Board meets in closed session to hear complaints or charges against
employee

Education or Other Legal Code: Government Code 54957

Board Policy/Administrative Regulation #: BB 9321

Subject: Employee's right to have complaints/charges heard in open session

When/Whom to Notify: When taking disciplinary action against employee for disclosure of confidential information
Education or Other Legal Code: Government Code 54963

Board Policy/Administrative Regulation #: BP 4119.23/4219.23/4319.23

Subject: Law prohibiting disclosure of confidential information obtained in closed session

When/Whom to Notify: Within one working day of work-related injury or victimization of crime
Education or Other Legal Code: Labor Code 3553, 5401

Board Policy/Administrative Regulation #: AR 4157.1/4257.1/4357.1

Subject: Potential eiigibility for workers' compensation benefits, claim form

When/Whom to Notify: When adverse employment action is based on DQOJ criminal histery information or
subsequent arrest notification

Education or Other Legal Code; Penal Code 11105, 11105.2

Board Policy/Administrative Regulation #: AR 4112.5/4212.5/4312.5

Subject: Copy of DOJ notification

When/Whom to Notify: To any employee with exposure to blood or potentially infectious materials, upon initiai
employment and at least annually thereafter

Education or Other Legal Code; 8 CCR 3204

Board Policy/Administrative Regulation #: AR 4119.42/4219.42/4319.42

Subject: The existence, location, and availability of exposure and medical records; person responsible for maintaining
and providing access to records; right to access records

When/Whom to Notify: To any employee assigned to a work area in a laboratory setting where hazardous chemicals
are present, within 15 working days after receiving a monitering result related to an employee exposure
determination

Education or Other Legal Code: 8 CCR 5191

Board Policy/Administrative Regulation #: AR 3514.1

Subject: Contents of 8 CCR 5191, including location and availability of chemical hygiene plan, exposure limits, signs
and symptoms of exposure, location of reference material

When/Whom to Notify: To any employee who may be exposed to hazardous substances in the work area, upon
initial assignment and when new hazard is introduced into work area

Education or Other Legal Code: 8 CCR 5194

Board Policy/Administrative Regulation #: AR 3514.1

Subject: Requirements of 8 CCR 5194, including any presence of hazardous substances in the work area, location

and availability of hazard communication program, new material safety data sheet, employee rights
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When/Whom to Notify: To employee eligible for military leave
Education or Other Legal Code: 38 USC 4334

Board Policy/Administrative Regulation #: AR 4161.5/4261.5/4361.5
Subject: Notice of rights, benefits, and obligations under military leave

When/Whom to Notify: Within five business days of employee's request for family care and medical leave, receipt of
supporting information, or district's knowledge that the requested leave may qualify as FMLA leave

Education or Other Legal Code: 29 CFR 825.300; 2 CCR 11049, 11091

Board Policy/Administrative Regulation #: AR 4161.8/4261.8/4361.8

Subject: Designation of leave as FMLA or non-FMLA; if not eligible, reason not eligible; requirement to use paid
leave; any requirement for fitness-for-duty certification; any subsequent changes in designation notice

When/Whom to Notify: Whenever notice of eligibility for FMLA is provided to employee

Education or Other Legal Code: 29 CFR 825.300

Board Policy/Administrative Regulation #: AR 4161.8/4261.8/4361.8

Subject: Rights and responsibilities regarding use of FMLA; consequences of failure to meet obligations

When/Whom to Notify: To all employees working with families experiencing homelessness
Education or Other Legal Code: Education Code 48851.3, 42 USC 11432

Board Policy/Administrative Regulation #: AR 6173

Subject: Duties of district liaison for homeless students and availability of training and services

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the Governing Board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter
of the policy.

State Description

13 CCR 1234 Reports regarding school buses and bus drivers

13 CCR 2480 Vehicie idling: limitations

2CCR 11023 Harassment and discrimination prevention and correction

2CCR 11035-11051

2 CCR 11087-11098
5 CCR 4622

5 CCR 80303

8 CCR 3204
8CCR 5191
8CCR 5194

Civ. Code 1798.29
€d. Code 17612
Ed. Code 22455.5
Ed. Code 22461
Ed. Code 231.5
Ed. Code 234.1
Ed. Cade 32282
Ed. Code 35031
Ed. Code 35171
Ed. Code 37614

Ed. Code 44663-44664

Ed. Code 44842

Unlawful sex discrimination; pregnancy, childbirth, and related medical
conditions

California Family Rights Act

Uniform complaint procedures

Reports of change in employment status; alleged misconduct
Access to employee exposure and medical records

Chemical hygiene pfan

Hazard communication

District records; breach of security

Notification of pesticide use

STRS information to potential members

Postretirement compensation limitation

Sexual harassment policy

Educational equity: Federal Program Monitoring
Comprehensive Schoal Safety Plan

Term of employment

Availability of rules and regulations for evaluation of performance
Consultation regarding vear-round schedule

Evaluation of certificated employees

Reemployment notices; certificated employees
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State

Ed. Code 44896
Ed. Code 44916
Ed. Code 44929.21
Ed. Code 44929.23
Ed. Code 44934
Ed. Code 44938

Ed. Code 44940.5-44941
Ed. Code 44948.3-44948.5

Ed. Code 44948.5
Ed. Code 44949

Ed. Code 44951

Ed. Code 44954
Ed. Code 44955

Ed. Code 44955.5

Ed. Code 45113
Ed. Code 45117
Ed. Code 45169
Ed. Code 45192
Ed. Code 45195

Ed. Code 46160-46162

Ed. Code 48201
Ed. Code 48851.3
Ed. Code 49013

Ed. Code 49079

Ed. Code 49414
Ed. Code 49414.3
Ed. Code 51225.25
Gov. Code 1126
Gov. Code 12945.8
Gov. Code 12950
Gov, Code 21029
Gov. Code 54957
Gov. Code 54963
Gov. Code 8355
H&S Code 104420
H&S Code 120875

Description

Transfer of administrator or supervisor to teaching position
Written statement of employment status

Notice of reelection decision; districts with 250 ADA or more
Districts with less than 250 ADA

Notice of disciplinary action for cause

Notice of unprofessional conduct and opportunity to correct
Notification of suspension and intent to dismiss

Dismissal of probationary employees

Nonreelection procedures; districts under 250 ADA
Dismissal of probationary employees

Continuation in position unless notified; administrative or supervisory
personnel

Nonreelection of temporary employees
Reduction in number of permanent employees

Decrease in number of permanent employees during specified time period
upon determination related to local control funding formula per unit of
average daily attendance

Notification of charges: classified employees

Notice of layoff; classified employees

Employee salary data; classified employees

Industrial accident and illness ieave for classified employees
Additional leave

Alternative schedule for junior high and high school; public hearing with
notice

Transfer student's record for acts that resulted in suspension or expulsion
Education of students in foster care and students who are homeless
Complaints regarding student fees

Notification to teacher; student who has engaged in acts regarding grounds
for suspension or expulsion

Epinephrine auto-injectors

Administration of opioid antagonist

Student participating in a newcomer program; definition
Incompatible activities of employees

Accommodations and leave for victims of a qualifying act of violence
Sexual harassment

Retirement credit for period of military service
Complaints against employees; right to open session
Unauthorized disclosure of confidential information
Certification of drug-free workplace, including notification
Tobacco-free schools

Information on AIDS, AIDS-related conditions. and hepatitis B
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Policy 4200: Classified Personnel Status: ADOPTED
Original Adopted Date: 10/01/1996 | Last Revised Date: 05/01/2026 | Last Reviewed Date: 05/01/2026

The Governing Board believes that classified employees provide essential services that support and enhance the
district's educational program, including the academic achievement, personal growth, and well-being of district
students. Additionally, the Board acknowledges that classified employees benefit from professional development in
fulfilling the expectations for their position and expects classified employees to engage in ongoing professional
development to improve their skills and pursue excellence.

The Superintendent or designee shall fill each of its classified positions with individuals who meet applicable
requirements and district qualifications, consistent with position requirements.

The Superintendent or designee shall define and communicate the duties, responsibilities, and expectations for each
classified position.

The Superintendent or designee may provide professional development opportunities to classified staff for the
purpose of continual improvement of knowledge and skills related to the employee's position.

The Board shall classify all employees and positions not requiring certification qualifications as the classified service,
except for those employees and positions specifically exempt from classified service. {Education Code 45103)

individuals who possess certification qualifications shall not be prohibited from being employed in a classified
position. {Education Code 45104)

Each classified position shall have a designated title and regular minimum number of assigned hours per day, days per
week, and months per year.

Classified employees shall be assigned by their immediate supervisors with the approval of the Superintendent or
designee. They shall be required to perform thaose duties prescribed by the Board for the position the employee
halds, in accordance with applicable job descriptions and collective bargaining agreements,

Each classified employee shall be responsible for completing assigned duties consistent with the applicable job
description and shall be evaluated in accordance with law, Board policies, administrative regulations, and collective
bargaining agreements, as appropriate.

Substitute and Short-Term Employees

The district may employ a substitute employee to replace a classified employee who is temporarily absent from duty.
{Education Code 45103)

If the district is in the process of hiring a permanent employee to fill a classified position, the Board may fill the
vacancy with one or more substitute employees for no mare than 60 calendar days, unless the applicable collective
bargaining agreement provides for a different period of time. {Education Code 45103)

The district may employ a short-term employee to perform a service for the district when that service or similar
services will not be extended or needed on a continuing basis. Before employing a short-term employee, the Board,
at a regularly scheduled meeting, shall specify the service required to be performed by the employee and shall certify
the ending date of the service. The Board may shorten or extend the ending date, but the date shall not be extended
beyond 195 work days per year, including holidays, sick leave, vacation, and other leaves of absence, irrespective of
the number of hours worked per day. {Education Code 45103)

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the Governing Board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter
of the policy.

State Description

Ed. Code 45100-45139 Employment of classified staff



State

Ed. Code 45160-45169
Ed. Code 45190-45210
Ed. Code 45220-45320
Ed. Code 49406

Ed. Code 51760-51769.5

Management Resources
Website
Website

Cross References
0200

3312
3515.3
35153
3542

4111
4112.4
41125
4112.5-E(1}
4140

4141

4211

4212
4212.4
4212.5
4212.5-E(1)
4215
4217.3
4218

4218
4218.1
4231

4240

4241

4311
43124
4312.5
4312.5-E(1)
4340

Description

Salaries for classified employees
Leaves of absence; classified
Merit system; classified employees
TB risk assessment

Work experience education

Description
CSBA District and County Office of Education Legal Services

California School Employees Association

Description

Goals For The School District

Contracts

District Police/Security Department
District Police/Security Department
School Bus Drivers

Recruitment And Selection

Health Examinations

Criminal Record Check

Criminal Record Check

Bargaining Units

Collective Bargaining Agreement
Recruitment And Selection

Appointment And Conditions Of Employment
Health Examinations

Criminal Record Check

Criminal Record Check
Evaluation/Supervision

Layoff/Rehire
Dismissal/Suspension/Disciplinary Action
Dismissal/Suspension/Disciplinary Action
Dismissal/Suspension/Disciplinary Action {(Merit System)
Staff Development

Bargaining Units

Collective Bargaining Agreement
Recruitment And Selection

Health Examinations

Criminal Record Check

Criminal Record Check

Bargaining Units
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Regulation 4200: Classified Personnel Status: ADOPTED

Original Adopted Date: 11/01/2002 | Last Revised Date: 05/01/2026 | Last Reviewed Date: 05/01/2026

Exemption from Classified Service

Persons hired solely for purposes which are exempted from the classified service shall nevertheless fulfill the
obligations of classified employees related to physical examinations pursuant to Education Code 45122,
fingerprinting pursuant to Education Code 45125, and tuberculosis tests pursuant to Education Code 49406.
(Education Code 45106)

Individuals hired solely for the following purposes shall not be part of the classified service: {Education Code 45103}

1. Substitute or short-term employees who are employed and paid for fewer than 195 work days per year,
including holidays, sick leave, vacation, and other leaves of absences, irrespective of the number of hours
worked per day

2. Apprentices and professional experts employed on a temporary basis for a specific project regardless of length
of employment

3. Full-time students employed part time

4. Part-time students employed part time in any college work study program, or in a work experience education
program conducted by a community college district pursuant to Education Code 51760-51769.5 that is
financed by state or federal funds

Restricted Positions

Persons employed in restricted positions pursuant to Education Code 45105 or 45108 shall be classified employees
for all purposes except that they shall not be subject to the provisions of Education Code 45272 and 45273 related
to promotional examinations and the filling of vacancies, and shall not acquire permanent status or seniority credit.
Such persons shall be eligible for promotion into the regular classified service only after completing six months of
satisfactory service and satisfactorily completing the qualifying examinations required of all other persons serving in
the same class in the regular classified service. {Education Code 45105, 45108)

Policy Reference Disclaimer:These references are not intended to be part of the policy itself. nor do they indicate the basis or authority
for the Governing Board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter
of the policy.
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State

Ed. Code 45100-45139%
Ed. Code 45160-45169
Ed. Code 45190-45210
Ed. Code 45220-45320
Ed. Code 49406

Ed. Code 51760-5176%9.5

Management Resources
Website
Website

Cross References
0200

3312
3515.3
35153
3542

4111
41124
41125
4112.5-E(1)
4140

4141

4211

4212
42124
42125
4212.5-E(1)
4215
42173
4218

4218
4218.1
4231

4240

4241

4311
4312.4
4312.5
4312.5-E(1)
4340

Description

Employment of classified staff
Salaries for classified employees
Leaves of absence; classified
Merit system: classified employees
TB risk assessment

Work experience education

Description
CSBA District and County Office of Education Legal Services

California School Employees Association

Description

Goals For The School District

Contracts

District Police/Security Department
District Police/Security Department
School Bus Drivers

Recruitment And Selection

Health Examinations

Criminal Record Check

Criminal Record Check

Bargaining Units

Collective Bargaining Agreement
Recruitment And Selection

Appointment And Conditions Of Employment
Health Examinations

Criminal Record Check

Criminal Record Check
Evaluation/Supervision

Layoff/Rehire
Dismissal/Suspension/Disciplinary Action
Dismissal/Suspension/Disciplinary Action
Dismissal/Suspension/Disciplinary Action (Merit System)
Staff Development

Bargaining Units

Collective Bargaining Agreement
Recruitment And Selection

Health Examinations

Criminal Record Check

Criminal Record Check

Bargaining Units
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Regulation 4212: Appointment And Conditions Of Employment Status: ADOPTED
Original Adopted Date: 10/01/1997 | Last Revised Date: 05/01/2026 | Last Reviewed Date: 05/01/2026

Upon recommendation of the Superintendent, the Governing Board shall approve the appointment of all classified
employees. The position and the pay rate shall be reported to the Board at a regular meeting,

Individuals appointed to the classified staff shall, at a minimum:

fury

. Submit to fingerprinting and criminai background clearance as required by law {Education Code 45125)
2. Not have been convicted of a viclent or serious felony (Education Code 45122.1)
3. Not have been convicted of any sex offense as defined in Education Code 44010 (Education Code 45123}

4. Not have been determined to be a sexual psychopath pursuant to Welfare and Institutions Code 6300-6332
(Education Code 45124)

5. If the individual will be working directly and in an unaccompanied setting with minor children on a more than
incidental and occasional basis or will have supervision or disciplinary power over minor children, not have
been required to register as a sex offender pursuant to Penal Code 290 because of a conviction for a crime
where the victim was a minor under the age of 16 {Penal Code 290.95)

6. Not have been convicted of any controlled substance offense as defined in Education Code 44011 {Education
Code 45123}

7. Submit to a physical examination, tuberculosis testing/risk assessment, or provide proof thereof as required by
law and Board policy {(Education Code 45122, 49406)

8. File the oath or affirmation of allegiance required by Government Code 3100-310%
9. Submit to drug and alcohol testing as required by Board policy

10. Fulfill any other requirements as specified by law, collective bargaining agreement, Board policy, or
administrative regulation, including any reports of egregious misconduct in accordance with Board Policy
4111/4211/4311 - Recruitment and Selection or otherwise related to credentialing, assignment, and
misconduct reporting

Notification of Classification and Compensation

When first employed and upon each subsequent change in classification, classified employees other than short-term,
limited-term, or provisional employees shall be given two copies of their class specification, salary data, assignment
or work location, duty hours and prescribed work week. Salary data shall specify pay period {menthly, semimonthly
or other) and applicable rates of compensation (daily, hourly, overtime and differential rates). Employees shall keep
one copy of this information and shall sign and date the other copy and return it to their supervisor. (Education Code
45169)

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the Governing Board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter
of the policy.

State Description

Ed. Code 35161 Board delegation of any powers or duties
Ed. Code 44010 Sex offense; definitions

Ed. Code 44011 Controlled substance offense

Ed. Code 44051 Report of egregious misconduct

Ed. Code 44066 Limitations on certification requirements
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Policy 4300: Administrative And Supervisory Personnel Status: ADOPTED
Original Adopted Date: 06/01/1998 | Last Revised Date: 05/01/2026 | Last Reviewed Date: 05/01/2026

The Governing Board believes that effective management is vital to the success of the district and the district's
educational goals. The Board recognizes the importance of initiative and good judgment in the development,
implementation, and oversight of district programs and operations, and encourages management personnel to
support productivity, professional growth, and teamwork among employees. Additionally, the Board acknowledges
that administrative and supervisory personnel benefit from professional development in fulfilling the expectations of
their position and may provide or require professional development aligned with district priorities, operational needs,
and applicable agreements, such that employees may improve their skills and pursue excellence.

Except for the Superintendent who is hired by the Board as specified in Board Policy 2120 - Superintendent
Recruitment and Selection, the Superintendent or designee shall select and recommend qualified candidates for
administrative and supervisory positions consistent with position requirements and the needs of the district, and the
Board shall ratify and approve appointments in accordance with law and Board policy.

The Superintendent or designee shall define and communicate the duties, responsibilities, and expectations for each
administrative and supervisory position.

Each administrative and supervisory employee shall be responsible for completing assigned duties consistent with
the applicable job description and shall be evaluated in accordance with law, Board policies, and administrative
regulations, as appropriate.

The Board may, by resolution and in accordance with applicable law, designate positions as senior management of
the classified service, and may, by resolution, establish or abolish any such positions. An employee occupying a senior
management position abolished by Board action shall become a member of the classified or certificated service in a
position to which the employee would otherwise be entitled if the employee had not been in a senior management
position. (Education Code 45104.5)

The Superintendent or designee may provide professional development opportunities to administrative and
supervisory employees for the purpose of continual improvement of knowledge and skills related to the employee's
position.

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the Governing Board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter
of the policy.

State Description

Ed. Code 35031 Term of employment

Ed. Code 45100.5 Senior classified management positions

Ed. Cade 45104.5 Abolishment of senior classified management positions
Ed. Code 45108.5 Definition of senior classified management employees
Ed. Code 45108.7 Waiver of provisions of Education Code 45108.5

Ed. Code 45128 QOvertime

Ed. Code 45130 Exclusion from overtime provisions

Ed. Code 45254.5 Designation of certain senior classified management positions
Gov. Code 3540 Purpose

Gov. Code 3540.1 Public employment; definitions

Gov. Code 35434 tManagement and confidential positions; representation
Gov. Code 3545 Appropriateness of unit; basis
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Management Resources

Court Decision
Court Decision

Court Decision
Website
Website
Website
Wehbsite

Cross References
2000
2120
4000
4111
4119.11
4119.11
4140
4154
4154
4161
4161
4211
4219.11
4219.11
4240
4254
4254
4261
4261
4301
4311
4312.1
4313.2
4313.2
4314
4314
4315
4319.11
4319.11
4340
4354

Description
Gately v. Cloverdale Unified School District {2008) 156 Cal.App.4th 487

National Education Association v. United States Department of Education
(2025) 779 F.Supp.3d 149

Auer v. Robbins {1997) 117 5.Ct. 905

U.S. Office of the Attorney General

Diversity in Leadership Institute

CSBA District and County Office of Education Legal Services

California Department of Education

Description

Concepts And Roles
Superintendent Recruitment And Selection
Concepts And Roles
Recruitment And Selection
Sexual Harassment

Sexual Harassment
Bargaining Units

Health And Welfare Benefits
Health And Welfare Benefits
Leaves

Leaves

Recruitment And Selection
Sexual Harassment

Sexual Harassment
Bargaining Units

Health And Welfare Benefits
Health And Welfare Benefits
Leaves

Leaves

Administrative Staff Organization
Recruitment And Selection
Contracts
Demation/Reassignment
Demotion/Reassignment
Transfers

Transfers
Evaluation/Supervision
Sexual Harassment

Sexual Harassment
Bargaining Units

Health And Welfare Benefits
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Regulation 4300: Administrative And Supervisory Personnel Status: ADOPTED
Originat Adopted Date: 10/01/1996 } Last Revised Date: 05/01/2026 | Last Reviewed Date: 05/01/2026

Classified Senior Management Employees

A senior management employee is either a fiscal advisor to the Superintendent or an employee in the highest
position not requiring certification in a principal district program area, with districtwide responsibility for formulating
policy or administering the program. (Education Code 45108.5)

Employees holding positions designated as classified senior management positions are entitled to all of the rights,
benefits, and burdens of other classified employees, except that each senior management employee shall not obtain
permanent status in the senior management position. (Education Code 45100.5, 45256.5)

Pasitions in the senior management of the classified service shalil be filled from an unranked list of eligible persons
who have demonstrated manageriai ability and who have been found qualified for the positions as specified by the
Superintendent and determined by the personnel commission. (Education Code 45256.5)

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the Governing Board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter
of the policy.

State Description

Ed. Code 35031 Term of employment

Ed. Code 45100.5 Senior classified management positions

Ed. Code 45104.5 Abolishment of senior classified management positions

Ed. Code 45108.5 Definition of senior classified management employees

Ed. Code 45108.7 Waiver of provisions of Education Code 45108.5

Ed. Code 45128 Overtime

Ed. Code 45130 Exclusion from overtime provisions

Ed. Code 452568.5 Designation of certain senior classified management positions
Gov. Code 3540 Purpose

Gov. Code 3540.1 Public employment; definitions

Gov. Code 35434 Management and confidential positions: representation

Gov, Code 3545 Appropriateness of unit; basis

Management Resources Description

Court Decision -Gately v. Cloverdale Unified School District (2008) 156 Cal. App.4th 487

National Education Association v. United States Department of Education

SRR (2025) 779 F.Supp.3d 149

Court Decision Auer v. Robbins {1997) 117 5.Ct. 205

Website U.S. Office of the Attorney General

Website Diversity in Leadership Institute

Website CSBA District and County Office of Education Legal Services
Website California Department of Education

Cross References Description

2000 Concepts And Roles

2120 Superintendent Recruitment And Selection 138
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Policy 5141.4: Child Abuse Prevention And Reporting Status: ADOPTED
Original Adopted Date: 07/01/2002 | Last Revised Date: 05/01/202¢ | Last Reviewed Date: 05/01/2026

The Governing Board is committed to supporting the safety and well-being of district students and desires to
facilitate the prevention of and response to child abuse, assault, and neglect. The Superintendent or designee shall
develop and implement strategies for preventing, recognizing, and promptly reporting known or suspected child
abuse, assault, and neglect.

The Superintendent or designee may provide a student who is a victim of abuse with school-based mental health
services or other support services and/or may refer the student to resources available within the community as
needed.

The Superintendent or designee may callaborate with the county's child welfare, probation, mental health, public
health, and sheriff's departments; juvenile court; and office of education, on intervention programs for students.

Child Abuse Prevention

The district's instructional program may provide age-appropriate and culturally sensitive child abuse prevention
curriculum which explains students’ right to live free of abuse, includes instruction in the skills and techniques
needed to identify unsafe situations and react appropriately and promptly, informs students of available support
resources, and teaches students how to obtain help and disclose incidents of abuse.

Any instructional program on child abuse may include annual instruction on sexual abuse and assault, and human
trafficking prevention, including instruction on the prevalence and nature of abuse, including sexual abuse and assault
and human trafficking, strategies to reduce risk, techniques to set healthy boundaries, and how to safely seek
assistance. {Education Code 51950)

Additionally, the district's program may include age-appropriate instruction in sexual abuse and sexual assault
awareness and prevention. {Education Code 51900.4, 51950}

Parent(s)/guardian(s} shall have the right to excuse their child from all or part of instruction regarding abuse, including
sexual abuse, and human trafficking prevention education, and assessments related to that education, in accordance
with law and Board policy. (Education Code 51950}

The Superintendent or designee may display posters, in areas on campus where students frequently congregate,
notifying students of the appropriate telephone number to call to report child abuse or neglect. {(Education Code
33133.5)

Additionally, student identification cards for students in grades 7-12 shall have printed on them the 988 Suicide and
Crisis Lifeline, the National Domestic Violence Hotline (1-800-799-7233), and The Trevor Project's LGBTQ+ suicide
hotline (1-866-488-7386, or by texting START to 678-678). In addition, student identification cards of students in
grades 7-12 may have printed on them a quick response (QR) code that links to the county's mental health resources
website. (Education Code 215.5)

The Superintendent or designee shall, to the extent feasible, seek to incorporate community resources into the
district’s child abuse prevention programs and may use these resources to provide parents/guardians with instruction
in parenting skills and child abuse prevention.

Child Abuse Reporting

The Superintendent or designee shall establish procedures for the identification and reporting of known and

suspected child abuse and neglect in accordance with law.

Procedures for reporting child abuse, as specified in Penal Code 11164-11174.3, shall be included in the district
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and/or school comprehensive safety plan. (Education Code 32282)

District employees who are mandated reporters, as defined by law and administrative regulation, are obligated to
report all known or suspected incidents of child abuse and neglect.

The Superintendent or designee shall provide training regarding the duties of mandated reporters as required by law
and as specified in the accompanying administrative regulation. {Education Code 44691; Penal Code 11165.7)

Policy Reference Disdaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the Governing Board to enact this policy. Instead. they are provided as additional resources for those interested in the subject matter

of the policy.

State
5 CCR 3200-3205

Code of Civil Procedure 340.1

Ed. Code 2155

Ed. Code 32280-32289.5

Ed. Code 33133.5
Ed. Code 33195
Ed. Code 33308.1
Ed. Code 33546.2
Ed. Code 44252
Ed. Code 44691
Ed. Code 44807
Ed. Code 48906
Ed. Code 48987
Ed. Code 49001
Ed. Code 51220.5
Ed. Code 51900.6
Ed. Code 51950

Pen. Code 11164-11174.3

Pen. Code 152.3

Pen. Code 273a

Pen. Code 286
Pen. Code 288
Pen. Code 288
Pen. Code 289

Pen. Code 311-312.7

Pen. Code 801.8

W&l Code 15630-15637

W&l Code 16509.1

Description

Special education compliance complaints

Damages suffered as result of childhood sexual abuse

Student identification cards; inclusion of safety hotlines

School safety plans

Posters of telephone number for students to report child abuse or neglect
Heritage schools; mandated reporters

Guidelines on procedure for filing child abuse complaints

Health framework for California public schools; sextortion

Teacher credentialing

Staff development in the detection of child abuse and neglect
Teachers' duty concerning conduct of students

Notification when student released to peace officer

Dissemination of reporting guidelines to parents/guardians
Prohibition of corporal punishment

Parent/guardian skills education

Sexual abuse and sexual assault awareness and prevention instruction
Abuse, sexual abuse, and human trafficking prevention education
Child Abuse and Neglect Reporting Act

Duty to report murder, rape, or lewd or lascivious act

Willfully causing unjustifiable pain or mental suffering of child; endangering
life or health

Crime of sodomy

Crime of oral copulation

Definition of lewd or lascivious act requiring reporting
Crime of sexual penetration

Obscene matter

Failure to report an incident known or reasonably suspected by a mandated
reporter to be sexual assault, child abuse, or severe neglect

Dependent adult abuse reporting

Treatment of children by spiritual means through prayer; neglect
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Regulation 5141.4: Child Abuse Prevention And Reporting Status: ADOPTED
Original Adopted Date: 11/01/2010 | Last Revised Date: 05/01/2026 | Last Reviewed Date: 05/01/2026

Definitions
Child abuse or neglect includes the following: (Penal Code 11165.5, 11165.6)

1. A pbysical injury or death inflicted by other than accidental means on a child by another person
2. Sexual abuse of a child, including sexual assault or sexual exploitation, as defined in Penal Code 11165.1
3. Neglect of a child as defined in Penal Code 11165.2

4. Willful harming or injuring of a child or the endangering of the persen or health of a child as defined in Penal
Code 11165.3

5. Unlawful corporal punishment or injury as defined in Penal Code 11165.4
Child abuse or neglect does not include:

1. A mutual affray between minors (Penal Code 11165.6)

2. Aninjury caused by reasonable and necessary force used by a peace officer acting within the course and scope
of employment as a peace officer (Penal Code 11165.5, 11165.6)

CSBA NOTE: Education Code 44807 provides that physical control of a student under the conditions specified
in [tem #3 below is not subject to criminal prosecution or penalties.

3. An injury resulting from the exercise by a teacher, vice principal, principal, or other certificated employee of
the same degree of physical control over a student that a parent/guardian would be legally privileged to
exercise, not exceeding the amount of physical control reasonably necessary to maintain order, protect
property, protect the health and safety of students, or maintain proper and appropriate conditions conducive
to learning (Education Code 44807)

4. An injury caused by a district employee's use of force that is reasonable and necessary to quell a disturbance
threatening physical injury to persons or damage to property, for purposes of self-defense, or to obtain
weapoens or other dangerous objects within the control of a student (Education Code 49001)

5. Physical pain or discomfort caused by athletic competition or other such recreational activity voluntarily
engaged in by a student (Education Code 49001)

Additionally, general neglect does not include: (Penal Code 11165.2)

1. A parent/guardian's economic disadvantage

2. A child receiving treatment by spiritual means pursuant to Weilfare and Institutions Code 16509.1, or not
receiving specified medical treatment for religious reasons

Mandated reporters include, but are not limited to, Governing Board members; teachers; instructional aides; teacher's
aides or assistants; classified employees; certificated pupil personnel employees; administrative officers or
supervisors of child attendance; athletic coaches, administrators, and directors: licensees, administrators, and
employees of a licensed child day care facility; Head Start program teachers; district police or security officers;
licensed nurses or health care providers; administrators, presenters, and counselors of a child abuse prevention
program; and volunteers who are over 18 years of age and who interact with students outside of the immediate
supervision and control of the student's parent/guardian or a school employee. {Penal Code 11165.7)

Reasonable suspicion means that it is objectively reasonable for a person to entertain a suspicion, based upon facts
that could cause a reasonable person in a like position, drawing when appropriate on the person's training and
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experience, to suspect child abuse or neglect. However, reasonable suspicion does not require certainty that child
abuse or neglect has occurred nor does it require a specific medical indication of child abuse or neglect. (Penal Code
11166)

Reportable Offenses

Using the procedures provided below, a mandated reporter shall make a report whenever the mandated reporter,
while acting in a professional capacity or within the scope of employment, has knowledge of or abserves a child
whom the mandated reporter knows or reasonably suspects has been the victim of child abuse or neglect. {Penal
Code 11166)

Any mandated reporter who has knowledge of or who reasonably suspects that a child is suffering serious emotional
damage or is at a substantial risk of suffering serious emotional damage, based on evidence of severe anxiety,
depression, withdrawal, or untoward aggressive behavior toward self or others, may make a report to the
appropriate agency. (Penal Code 11165.9, 11166.05, 11167)

Any district employee who reascnably believes to have observed the commission of a murder, rape, or lewd or
lascivious act by use of force, violence, duress, menace, or fear of immediate and unlawful bodily injury against a
victim who is a child under 14 years of age shall notify a peace officer. (Penal Code 152.3)

The fact that a child is experiencing homelessness or is classified as an unaccompanied minor, as defined in the
federal McKinney-Vento Homeless Assistance Act {42 USC 11434a), is not, in and of itself, a sufficient basis for
reporting child abuse or neglect. (Penal Code 11165.15)

Responsibility for Reporting

The reporting duties of mandated reporters are individual and cannot be delegated to another person. (Penal Code
11166)

When two or more mandated reporters jointly have knowledge of a known or suspected instance of child abuse or
neglect, the report may be made by a member of the team selected by mutual agreement and a single report may be
made and signed by the selected member of the reporting team. Any member who has knowledge that the member
designated to report has failed to do so shall thereafter make the report. (Penal Code 11166)

No supervisor or administrator shall impede or inhibit 2 mandated reporter from making a report. (Penal Code
11166)

Any person not identified as a mandated reporter who has knowledge of or observes a child whom the person knows
or reasonably suspects has been a victim of child abuse or neglect may report the known or suspected instance of
child abuse or neglect to the appropriate agency. (Penal Code 11146)

Reporting Procedures

1. (nitial Telephone Report

Immediately or as soon as practicable after knowing or observing suspected child abuse or neglect, a mandated
reporter shall make an initial report by telephone to any police department {excluding a district police/security
department), sheriff's department, county probation department if designated by the county to receive such
reports, or county welfare department. {Penat Code 11165.9, 11166)

Such reports shall be made to the following agencyfies):

(name of appropriate agency)

{address)
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{phone number)

When the initial telephone report is made, the mandated reporter shall note the name of the official contacted,
the date and time contacted, and any instructions or advice received.

. Written Report

Within 36 hours of knowing ar observing the information concerning the incident, the mandated reporter shall
prepare and either send, fax, or electronically transmit to the appropriate agency a written follow-up report,
which includes a completed California Department of Justice (DOJ) form (BCIA 8572). (Penal Code 11166,
11168)

The DOJ form may be obtained from the district office or other appropriate agencies, such as the police
department, sheriff's department, or county probation or welfare department.

Reports of suspected child abuse or neglect shall include, if known: (Penal Code 11167)

a. The name, business address, and telephone number of the person making the report and the capacity
that makes the person a mandated reporter

b. The child's name and address, present location, and, where applicable, school, grade, and class
¢. The names, addresses, and telephone numbers of the child's parents/guardians

d. The name, address, telephone number, and other relevant personal information about the persen(s) who
might have abused or neglected the child

e. The information that gave rise to the reasonable suspicion of child abuse or neglect and the source(s) of
that information

The mandated reporter shall make a report even if some of this information is not known or is uncertain to the
mandated reporter. (Penal Code 11167}

The mandated reporter may give to an investigator from an agency investigating the case, including a licensing
agency, any information relevant to an incident of child abuse or neglect or to a report made for serious
emotional damage pursuant to Penal Code 11166.05. {Penal Code 11167)

. Internal Reporting

The mandated reporter shall not be required to disclose the mandated reporter's identity to a supervisor, the
principal, or the Superintendent or designee. (Penal Code 11166)

However, employees reporting child abuse or neglect to an appropriate agency are encouraged, but not
required, to notify the principal as soon as possible after the initial telephone report to the appropriate agency.
When so notified, the principal shall inform the Superintendent or designee.

The principal so notified shall provide the mandated reporter with any assistance necessary to ensure that
reporting procedures are carried out in accordance with law, Board policy, and administrative regulation. At
the mandated reporter's request, the principal may assist in completing and filing the necessary forms.

Reparting the information to an employer, supervisor, principal, school counselor, co-worker, or other person
shall not be a substitute for making a mandated report to the appropriate agency. {Penal Code 11166)

Training

Within the first six weeks of each school year, within the first six weeks of employment if hired during the school
year, or within six weeks of commencing volunteer services, the Superintendent or designee shall provide training on
mandated reporting requirements to district employees, persons warking on their behalf, and volunteers who are
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mandated reporters. {Education Code 44691; Penal Code 11165.7)

The Superintendent or designee shall use the online training maodule provided by the California Department of Social
Services {CDSS). (Education Code 44691)

The training shall include, but not necessarily be limited to, training in identification and reporting of child abuse and
neglect. Additionally, the training shall include information that failure to report an incident of known or reasonably
suspected child abuse or neglect as required by law is a misdemeanor punishable by imprisonment and/or a fine as
specified. (Education Code 44691; Penal Code 11165.7)

In addition, the Superintendent or designee shall provide annual training on the prevention of abuse, including sexual
abuse and assault, of children on district property, by district staff and volunteers, or in district-sponsored programs.
(Education Code 44691)

The Superintendent or designee shall obtain and retain proof of each mandated reporter’s completion of the training.
{Education Code 44691}

A person who has completed the mandated reporter training provided by CDSS and received a certificate of
completion within the previous 12 months shall be deemed to satisfy the mandated reporter training requirements
specified in Education Code 44691.

The Superintendent or designee shall periodically provide continuing education that enahbles district personnel to
learn about new developments in the understanding of abuse, including sexual abuse and assault, and human
trafficking, and current prevention efforts and methods. Such education may include early identification of abuse,
including sexual abuse, and human trafficking of students and minors, (Education Code 51950)

Victim Interviews by Social Services

Whenever CDSS or another government agency is investigating suspected child abuse or neglect that cccurred
within the child's home or out-of-home care facility, the student may be interviewed by an agency representative
during school hours, on school premises. The Superintendent or designee shall give the student the choice of being
interviewed in private or in the presence of any adult school employee or volunteer aide selected by the student.
{Penal Code 11174.3)

A staff member or volunteer aide selected by a child may decline to be present at the interview. If the selected
person accepts, the principal or designee shail inform the person of the following requirements prior to the
interview: {Penal Code 11174.3)

1. The purpose of the selected person's presence at the interview is to lend support to the child and enable the
child to be as comfortable as possible

2. The selected person shall not participate in the interview
3. The selected person shall not discuss the facts or circumstances of the case with the child

4. The selected person is subject to the confidentiality requirements of the Child Abuse and Neglect Reporting
Act, a violation of which is punishable as specified in Penal Code 11167.5

If a staff member agrees to be present, the interview shall be held at a time during school hours when it does not
involve an expense to the school. (Penal Code 11174.3)

Release of Child to Peace Officer
When a child is released to a peace officer and taken into custody as a victim of suspected child abuse or neglect, the

Superintendent or designee and/or principal shall not notify the parent/guardian, but rather shall provide the peace
officer with the address and telephone number of the child's parent/guardian. {Education Code 48906} 198



Parent/Guardian Complaints

Upon request, the Superintendent or designee shall provide parents/guardians with procedures for reporting
suspected child abuse occurring on district property to appropriate agencies. For parents/guardians whose primary
language is not English, such procedures shall be in their primary language and, when communicating orally regarding
those guidelines and/or procedures, an interpreter shall be provided.

To file a complaint against a district employee or other person suspected of child abuse or neglect on district
property, parents/guardians may file a report by telephone, in person, or in writing with any appropriate agency
identified above under "Reporting Procedures.” If a parent/guardian makes a complaint about an employee to any
other employee, the employee receiving the information shall notify the parent/guardian of procedures for filing a
complaint with the appropriate agency. Additionally, the employee shall file a report when obligated to do so
pursuant to Penal Code 11166 using the procedures described above for mandated reporters.

Additionally, if the child is enrolled in special education, a separate complaint may be filed with the California
Department of Education pursuant to 5 CCR 3200-3205.

Notifications

The Superintendent or designee shall provide to all new employees and volunteers who are mandated reporters a
statement that informs them of their status as mandated reporters, their reporting obligations under Penal Code
11166, and their confidentiality rights under Penal Code 11167. Additionally, the district shall provide these new
employees with a copy of Penal Code 11165.7, 11166, and 11167, {Penal Code 11165.7, 11166.5)

Before beginning employment or volunteering, any person who will be a mandated reporter by virtue of the person's
position shall sign a statement indicating knowledge of the reporting obligations under Penal Code 11166 and
compliance with such provisions. The signed statement shall be retained by the Superintendent or designee. (Penal
Code 11166.5)

Employees who work with dependent adults shall be notified of legal responsibilities and reporting procedures
pursuant to Welfare and Institutions Code 15630-15637.

Additionally, the Superintendent or designee shall notify all employees that:

1. A mandated reporter who reports a known or suspected instance of child abuse or neglect shall not be held
civilly or criminally liable for making a report and this immunity shall apply even if the mandated reporter
acquired the knowledge or reasonable suspicion of child abuse or neglect outside of the mandated reporter's
professional capacity or cutside the scope of employment (Penal Code 11172)

Any other person making a report shall not incur civil or criminal liability unless it can be proven that the
person knowingly made a false report or made a report with reckless disregard of the truth or falsity of the
report. (Penal Code 11172)

2. If a mandated reporter fails to timely report an incident of known or reasonably suspected child abuse or
neglect, the mandated reporter may be guilty of a crime punishable by a fine and/or imprisonment (Penal
Code 11166}

No employee shall be subject to any sanction by the district for making a report unless it can be shown that the
employee knowingly made a false report or made a report with reckless disregard of the truth or fatsity of the report.
(Penal Code 11166, 11172)

Policy Reference Disclalmer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the Governing Board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter
of the policy.

State Description

5 CCR 3200-3205 Special education compliance complaints
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State

Code of Civil Procedure 340.1
Ed. Code 215.5

Ed. Code 32280-32289.5
Ed. Code 33133.5

Ed. Code 33195

Ed. Code 33308.1

Ed. Code 33544.2

Ed. Code 44252

Ed. Code 44691

Ed. Code 44807

Ed. Code 48906

Ed. Code 48987

Ed. Code 49001

Ed. Code 51220.5

Ed. Code 51900.6

Ed. Code 51950

Pen. Code 11164-11174.3
Pen. Code 152.3

Pen. Code 273a

Pen. Code 286
Pen. Code 288
Pen. Code 288
Pen. Code 289
Pen. Code 311-312.7

Pen. Code 801.8
WE&I Code 15630-15637

W&I Code 16509.1

Federal
42 USC 11434a

Management Resources

CA Office of the Attorney General Publication

California Department of Education Publication

California Department of Education Publication
Court Decision

CSBA Publication

Description

Damages suffered as result of childhood sexual abuse

Student identification cards: inclusion of safety hotlines

School safety plans

Posters of telephone number for students tc report child abuse or neglect
Heritage schools; mandated reporters

Guidelines on procedure for filing child abuse complaints

Health framework for California public schools; sextortion

Teacher credentialing

Staff development in the detection of child abuse and neglect
Teachers' duty concerning conduct of students

Motification when student released to peace officer

Dissemination of reporting guidelines to parents/guardians
Prohibition of corporal punishment

Parent/guardian skills education

Sexual abuse and sexual assault awareness and prevention instruction
Abuse, sexual abuse, and human trafficking prevention education
Child Abuse and Neglect Reporting Act

Duty to report murder, rape, or lewd or lascivious act

Wiltfully causing unjustifiable pain or mental suffering of child: endangering
life or health

Crime of sodomy

Crime of oral copulation

Definition of lewd or lascivious act requiring reporting
Crime of sexual penetration

Obscene matter

Failure to report an incident known or reasonably suspected by a mandated
reporter to be sexual assault, child abuse, or severe neglect

Dependent adult abuse reporting

Treatment of children by spiritual means through prayer; neglect

Description

McKinney-Vento Homeless Assistance Act; definitions

Description
School District Legal Obligations to Prevent and Respond to Sexual
Harassment, Assault, and Abuse, April 2026

Health Education Framework for California Public Schools, Kindergarten
Through Grade Twelve, May 2019

Health Education Content Standards for California Public Schools:
Kindergarten Through Grade Twelve, 2008

Camreta v. Greene (2011) 131 5.Ct. 2020

Why Schools Hold the Promise for Adolescent Mental Health, Governance
Brief, May 2019
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Policy 5141.75: Weather Safety Status: ADOPTED
Original Adopted Date: 05/01/2026 | Last Reviewed Date: 05/01/2026

The Governing Board recognizes that extreme weather may pose significant risks to the health and safety of
students participating in physical activities during extreme weather conditions, including students who are at higher
risk of health impacts from extreme weather. The Board desires to protect students from such risks. Additionally,
because children are particularly vulnerable to the effects of overexposure to ultraviolet {UV) radiation from the sun
and artificial sources, the Board desires to support the prevention of harmful effects of excessive UV radiation
exposure by students and to assist students in developing sun-safe habits to use throughout their lives.

Extreme weather conditions means occurrences of unusually severe weather conditions, including, but not limited to,
periods of extreme heat, excessive precipitation, and floods, that may pose significant harm to students. {Education
Code 33355}

Physical activity means physical education classes, sports, and athletic practices and games sponsored by a district,
except for those relating to an interscholastic athletic program administered by the California Interscholastic
Federation. {Education Code 33355)

The Superintendent or designee shall develop, maintain, and implement weather protocols for extreme weather
conditions, which incorporate the standardized guidelines compiled by the California Department of Education and
detail specific measures to be taken during extreme weather conditions, including, but not limited to: {Education
Code 33355}

. Clear criteria for determining when weather conditions are considered extreme weather conditions and

warrant modification or cessation of cutdoor physical activities
Procedures for monitoring weather forecasts and alerts to anticipate extreme weather conditions

Protocols for communicating with staff, students, and parents/guardians regarding changes to outdoor
activities due to extreme weather conditions

Designation of indoor alternative activities that can be safely conducted during extreme weather conditions
Staff training on recognizing signs of weather-related distress in students and appropriate response measures

Coordination with relevant local agencies and experts to ensure timely access to weather-related information
and resources

The district's weather protocols may include:

1.

2.

5.

6.

Considering air quality conditions when determining whether outdoor physical activity should be modified
Maintaining air quality index thresholds for reducing or discontinuing strenuous outdoor activities
Having procedures for relocating activities indoors during periods of poor air quality or wildfire smoke

ldentifying and maintaining adequate mitigation resources, such as shade structures, hydrations stations, and
indoor cooling areas

Providing equitable access to mitigation measures across school sites

Planning for flexible scheduling to accommodate weather variability

The Superintendent or designee shall annually review, evaluate, and, if necessary, update the weather protocols to
incorporate best practices and address any emerging concerns or challenges, and to reflect changes in weather
patterns, advances in safety practices, and feedback from stakeholders. (Education Code 33355)
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Sun Safety

The Superintendent or designee shall establish a developmentally appropriate prevention/intervention program for
grades transitional kindergarten-12 to prevent student overexposure to UV radiation. The Superintendent or
designee may coordinate sun safety and UV radiation education and policy efforts with the California Department of
Public Health, the lacal health department, and other local agencies and/or community organizations. Such school-
based programs shall involve students, parents/guardians, and the community.

The Superintendent or designee may incorporate sun safety elements into the curriculum in order to increase
students' understanding of the health risks associated with overexposure to UV radiation from the sun or artificial
sources and to encourage students to engage in preventive practices.

Students may take reasonable measures to protect their skin and eyes from overexposure to the sun while on
campus, while attending district-sponsored activities, or while under the supervision and control of district
employees.

To encourage and assist students to avoid averexposure to the sun when they are outdoors, students shall be
allowed to:

1. Wear sun-protective clothing, including, but not limited to, hats (Education Code 35183.5)
2. Wear UV-protective sunglasses outdoors

3. Use sunscreen during the school day without a physician's note or prescription (Education Code 35183.5)

Those students using sunscreen shall be encouraged to apply sunscreen at least 15-20 minutes prior to any
outdoor activity that will require prolonged exposure to the sun. School personnel shail not be required to
assist students in applying sunscreen.

4. Use UV-pratective lip balm

The Superintendent or designee shall evaluate the adequacy of shaded and/or indoor areas for recreation at each
school and consider the provision of sufficient shaded areas in plans for new construction or modernization of
facilities.

The Superintendent or designee may monitor the UV Index and modify outdoor school activities with regard to the
risk of harm associated with the Index level.

Staff shall be encouraged to model recommended sun-safe behaviors, such as avoiding excessive sun exposure, using
sunscreen, and wearing hats and other sun-protective clothing.

The Superintendent or designee shall inform school staff and parents/guardians of the district's sun safety measures
and encourage parents/guardians to provide sunscreen, lip balm, hats, and other sun-protective ctothing for their
children to use at school. Additionally, the Superintendent or designee may provide information to parents/guardians
about the risks of overexposure to UV radiation and preventive measures they may take to protect their children
during nonschool hours.

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the Governing Board to enact this policy. Instead, they are provided as additional rescurces for those interested in the subject matter
of the policy.

State Description

Ed. Code 17671 Shade structures

Ed. Code 33355 Extreme weather protocols
Ed. Code 351798 Heat iliness

Ed. Code 35183.5 Sun protection

205



State
Ed. Code 51210
Ed. Code 51220

Ed. Code 51890-51891

Management Resources

California Department of Education Publication

California Department of Education Publication

Description
Course of study: grades 1-6
Course of study; grades 7-12

Comprehensive health education programs and community participation:
definitions

Description
Senate Bill 1248; Extreme Weather Guidelines

Health Framewaork for California Public Schools: Kindergarten Through
Grade Twelve, 2003

California Department of Public Health Publication California Early Childhood Sun Protection Curriculum, rev. July 2011

California State PTA Resolution

Centers for Disease Control&Prevention
Publication

CSBA Publication
State of Califoernia Publication

Website
Website
Website
Website
Website
Wehsite
Website
Website
Website
Website
Website
Website
Website
Website
Website
Website
Website
World Heaith Organization Publication
World Health Organization Publication

Cross References
3511
3511
3514
3514
5132

Sun Safety: Skin Cancer Prevention Measures at School, May 1, 2005
Guidelines for School Programs to Prevent Skin Cancer, April 26, 2002

Sun Safety in Schools, Policy Brief, July 2006

Protecting Californians From Extreme Heat: A State Action Plan to Build
Community Resilience, April 2022

California Interscholastic Federation

CSBA District and County Office of Education Legal Services
American Cancer Society

California Department of Education, Health Services
California Department of Public Health, Skin Cancer Prevention Program
National Council on Skin Cancer Prevention

National Safety Council, Environmental Heaith Center

Sun Safety for Kids

U.S. Consumer Product Safety Commission

U.5. Environmental Protection Agency, Sunwise Program

UV Index

World Health Organization

American School Health Association

Shape America Society of Health and Physical Educators
National Association of State Boards of Education

California State Parent Teacher Association

Centers for Disease Control and Prevention

Sun Protection and Schools: How to Make a Difference, 2003

Sun Protection: A Primary Teaching Resource, 2003

Description
Energy And Water Management
Energy And Water Management
Environmental Safety
Environmental Safety
Dress And Grooming
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Cross References
5132
5141.6
51416
5142
5142
6142.7
6142.7
6142.8
461428
61452
61452
6153
6153
7110

Description

Dress And Grooming

School Health Services

School Health Services

Safety

Safety

Physical Education And Activity
Physical Education And Activity
Comprehensive Health Education
Comprehensive Health Education
Athletic Competition

Athletic Competition
School-Sponsored Trips
School-Sponsored Trips

Facilities Master Plan
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Policy 5142: Safety Status: ADOPTED
Originat Adopted Date: 11/01/2002 { Last Revised Date: 05/01/2026 | Last Reviewed Date: 05/01/2026

The Governing Board recognizes the impartance of providing a safe school environment that is conducive to learning
and engagement and promotes student safety and well-being. Appropriate measures shall be implemented to
minimize the risk of harm to students, including, but not limited to, protocols for maintaining safe conditions on
school grounds, promoting safe use of school facilities and equipment, including safe use of technology, and guiding
student participation in educational programs and school-sponsored activities.

The Superintendent or designee shall regularly review current guidance regarding cybersecurity and digital media
awareness and incorporate recommended practices into the district's processes and procedures related to the
protection of the district's network infrastructure, and the monitoring and response to suspicious and/or threatening
digital media content.

District staff shall be responsible for the proper supervision of students at all times when students are subject to
district rules, including, but not limited to, during school hours, district-sponsored activities, before and after-school
programs, morning drop-off and afternoon pick-up, and while students are using district provided transportation.

Additionally, district employees, volunteers, and contractors shall promote safe environments for student learning
and engagement that maintain appropriate boundaries among and between students. (Education Code 32100)

Appropriate boundaries shall be maintained between students and school employees, adult volunteers, and school
contractors, and among and between adults employed, volunteering, or under contract with the district, in
accordance with Board Policy 4119.21/4219.21/4319.21 - Professional Standards and Board Policy
4119.24/4219.24/4319.24 - Maintaining Appropriate Adult-Student Interactions.

In addition, school facilities, including classroom and nonclassroom environments, shall be constructed and furnished
in order to promote safe environments for learning and engagement that are easily supervised by district staff.
{Education Code 32100)

The Superintendent or designee shall ensure that students receive appropriate instruction on topics related to safety
and emergency procedures, as well as injury and disease prevention,

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the Governing Board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter
of the policy.

State Description

5 CCR 14030 Preliminary procedure, planning and appraval of school facilities
5 CCR 14103 Authority of the driver

5 CCR 202 Exclusion of students with a contagious disease

5CCR 350 Fees not permitted

5 CCR 5552 Playground supervision

5 CCR 5570 When school shall be open and teachers present

5 CCR 570-576 School safety patrols
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State

Ed. Code 17280-17317
Ed. Code 17365-17374
Ed. Code 17670

Ed. Code 215.5

Ed. Code 32001

Ed. Code 32020

Ed. Code 32030-32024
Ed. Code 32040

Ed. Code 32100

Ed. Code 32225-32226
Ed. Code 32240-32245
Ed. Code 32250-32254
Ed. Code 32280-32289.5
Ed. Code 33355

Ed. Code 35179.6

Ed. Code 38134

Ed. Code 44807

Ed. Code 44808

Ed. Code 44808.5

Ed. Code 45450-45451
Ed. Code 48900

Ed. Code 49300-49307
Ed. Code 49330-49335
Ed. Code 49341

Ed. Code 49390-49395
Ed. Code 51140

Ed. Code 51202

Ed. Code 51860

Ed. Code 8482-8484.65
Fam. Code 6552

Gov. Code 810-996.6
H&S Code 115725-115735
H&S5 Code 115775-115800
H&S Code 116046

Pen. Code 245.6

Pen. Code 422.3

Pub. Res. Code 5411

Streets and Highways Code 894

Veh. Code 21100

Description

Field Act: approval of plans and supervision of construction
Field Act; fitness for occupancy: liability of board members
Shade structures

Student identification cards; safety information

Fire alarms and drilis

School gates: entrances for emergency vehicles

Eve safety

Duty to equip school with first aid kit

Professional boundaries between adults and students; safety of learning
environments

Communication devices in classrooms

Lead-Safe Schools Protection Act

CDE 5chool Safety and Security Resource Unit

School safety plans

Protocols for extreme weather conditions

School-sponsored on-campus event in or around swimming pool
Use of school property

Teachers' duty concerning conduct of students

Exemption from liability when students are not on school property
Permission for high school students to leave school grounds; notice
Crossing guards

Greunds for suspension or expulsion

School safety patrols

Injurious objects

Hazardous materials in school science laboratories

Homicide threats

Water safety

Instruction in personal and public health and safety

Time and facilities for bicycle and scooter safety instruction
After School Education and Safety Program

Caregiver's authorization affidavit

California Tort Claims Act

Playground safety

Wooden playground equipment

Issuance of best practices guidelines for K-12 pool safety
Hazing

Threats to commit crime resulting in death or great bodily injury at daycare
or school

Purchase of playground equipment usable by persons with disabilities
Statewide safety and training programs; electric bicycles

Rules and regulations; crossing guards
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Regulation 5142: Safety Status: ADOCPTED
Original Adopted Date: 07/01/2006 | Last Revised Date: 05/01/2026 | Last Reviewed Date: 05/01/2026

At each school, the principal or designee shall establish emergency procedures, rules for student conduct, and rules
for the safe and appropriate use of schoot facilities, equipment, and materials, consistent with law, Board policy, and
administrative regulation. The rules shall be communicated to students, distributed to parents/guardians, and readily
available at the scheol at all times,

Release of Students
Faor information related to release of students during an emergency, see AR 3516 - Emergencies and Disaster
Preparedness Plan. Students shall be released during the school day only to the custody of an adult who is one of the
following:
1. The student's custodial parent/guardian
2. An adult authorized in the district's student information system as an individual to whom the student may be
released when the custodial parent/guardian cannot be reached, provided the principal or designee verifies the
adult's identity
3. An authorized law enforcement officer acting in accordance with law
4. An adult taking the student to emergency medical care at the request of the principal or designee
Supervision of Students
Teachers shall be present at their respective rooms and shall open them to admit students not less than 30 minutes

before the time that school starts. (5 CCR 5570}

Every teacher shall hold students to a strict account for their conduct on the way to and from school, on the
playgrounds, and during recess. (Education Code 44807)

The principal or designee shall require all individuals supervising students to remain alert for unauthorized persons and

dangerous conditions, and promptly report any unusual incidents to the principal or designee and file a written report
as appropriate.

Additionally, anyone who receives or learns of a health or safety threat related to school or a school activity is
encouraged to report the threat to a school or district administrator.

In arranging for appropriate supervision on playgrounds, the principal or designee shall:

1. Clearly identify supervision zones and require all playground supervisors to remain at a location from which
they can observe their entire zone of supervision and be observed by students in the supervision zone

2. Consider the size of the playground area, the number of areas that are obstructed from open view, and the age
of the students to determine the ratio of playground supervisors to students
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At any school where playground supervision is not otherwise provided, the principal or designee shall provide for
certificated employees to supervise the conduct and safety, and direct the play, of students who are on school
grounds before and after school and during recess and other intermissions. (5 CCR 5552)

The Superintendent or designee shall ensure that teachers, teacher aides, playground supervisors, yard aides, and
volunteers who supervise students receive training in safety practices and in supervisory techniques that will help
prevent problems and resolve conflicts among students. Additionally, alt staff and other school officials shall be made
aware of their responsibilities regarding the reporting of potential homicidal acts to law enforcement, and receive
training in the assessment and reperting of such threats. The training shall be documented and kept on file.

Playground Safety

Any new playground or any replacement of equipment or modification of components inside an existing playground
shall conform to standards set forth by the American Society for Testing and Materials and the guidelines set forth by
the U.S. Consumer Product Safety Commission. The Superintendent or designee shall have a playground safety
inspector certified by the National Playground Safety Institute conduct an initial inspection to aid compliance with
applicable safety standards. (Health and Safety Code 115725}

The Superintendent or designee may permit students to avoid overexposure to sun and extreme weather conditions
when they are outdoors and evaluate the adequacy of shade in playground areas in accordance with Board Policy
5141.75 - Weather Safety and Board Policy/Administrative Regulation 6142.7- Physical Education and Activity.
Activities with Safety Risks

Due to concerns about the risk to student safety, the principal or designee shall not permit the following activities on

campus or during district-sponsored events unless the activity is properly supervised, students wear protective gear as
appropriate, and each participant has insurance coverage:

1. Trampolining
2. Scuba diving
3. Skateboarding or use of scooters

4, in-line or roller skating or use of skate shoes
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5. Sailing, boating, or water skiing
6. Cross-country or downhill skiing
7. Motorcycling
8. Target shooting
9. Horseback riding
10. Rodeo
11. Archery
12. Mountain bicycling
13. Rock climbing
14. Rocketeering
15. Surfing
16. Body Contact Sports

17. Other activities determined by the principal to have a high risk to student safety

Any student who rides a personal transportation device, such as a bicycle, scooter, electric bicycles (e-bikes), and
electric scooters (e-scooters) skateboard, or roller skates to school shall follow all laws and regulations regarding
proper usage, speed limits, age, licensing, and equipment requirements, including wearing a properly fitted and
fastened bicycle helmet. Persanal transportaticn devices that do not meet legal standards for use on public roads or
paths may not be permitted on school campuses.

Riding a personal transportation device is not permitted on school campus during the school day. On campus, a
personal transportation device should be walked to designated parking areas and secured.

As needed, the Superintendent or designee may periodically provide training or instruction to students on the safe
use of electric, motorized or nonmotorized bicycles, scooters, skateboards, and roller skates.

Events In or Around a Swimming Pool
When any on-campus event that is not part of an interscholastic athletic program is sponsored or hosted by the

district and is to be held in or around a swimming pool, at least one adult with a valid certification of cardiopulmonary
resuscitation training shall be present throughout the duration of the event. {Education Code 35179.6)
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Parents/guardians shall be made aware of the kinds of laboratory activities that will be conducted during the school

year,

Hearing Protection

The Superintendent or designee shall monitor students’ exposure to excessive noise in classrooms and provide

protection as necessary. Additionally, the Superintendent or designee may provide hearing conservation education to
teach students ways to protect their hearing.

Protection Against Insect Bites

To help protect students against insect bites or stings that may spread disease or cause allergic reactions, students
shalt be allowed to apply insect repellent provided by their parents/guardians, when engaging in outdoor activities.

Any application of insect repellent shall occur under the supervision of school personnel, and in accordance with the
manufacturer's directions.

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the Governing Board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter

of the policy.

State

5 CCR 14030

5 CCR 14103
5CCR 202

5 CCR 350

5 CCR 5552

5 CCR 5570

5 CCR 570-574

Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.

Ed.

Ed.
Ed.
Ed.
Ed.
Ed.

Code 17280-17317
Code 17365-17374
Code 17670
Code 215.5
Code 32001
Code 32020
Code 32030-32034
Code 32040

Code 32100

Code 32225-32226
Code 32240-32245
Code 32250-32254
Code 32280-32289.5
Code 33355

Description

Preliminary procedure, planning and approval of school facilities
Authority of the driver

Exclusion of students with a contagious disease

Fees not permitted

Playground supervision

When school shall be open and teachers present

School safety patrols

Field Act; approval of plans and supervision of construction
Field Act; fitness for occupancy: Hability of board members
Shade structures

Student identification cards; safety information

Fire alarms and drills

School gates; entrances for emergency vehicles

Eye safety

Duty to equip school with first aid kit

Professional boundaries between adults and students; safety of learning
environments

Communication devices in classrooms
Lead-Safe Schools Protection Act

CDE School Safety and Security Resource Unit
School safety plans

Protocols for extreme weather conditions
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Policy 5145.6: Parent/Guardian Notifications Status: ADOPTED
Original Adopted Date: 03/01/2007 | Last Revised Date: 05/01/2026 | Last Reviewed Date: 05/01/2026

The Governing Board desires to promote effective communication from the district and/or school to families to keep
families informed regarding educational programs, district and school operations, and the legal rights of students and

parents/guardians. The Superintendent or designee shall send parents/guardians all notifications required by law and
any other notifications the Superintendent or designee believes will promote familial understanding and involvement.

Notice of the rights and responsibilities of parents/guardians as specified in Education Code 48980 shall be sent at
the beginning of each academic year and may be provided by regular mail, in electronic form when so requested by
the parent/guardian, or by any other method normally used by the district for written communication with
parents/guardians. (Education Code 48981)

No activity specified in Education Code 48980 shall be undertaken with respect to any particular student unless the
student's parent/guardian has been informed of such action through the annual notification or other separate special
notification. Such notice shall state the activity that will be undertaken and the approximate date on which the
activity will occur. {Education Code 48983-48984)

The annual notification shall include a request that the parent/guardian sign the notice and return it to the school or,
if the notice is provided in electronic format, that the parent/guardian submit a signed acknowledgment of receipt of
the notice to the school. The parent/guardian’s signature is not required. Any signature is an acknowledgment of
receipt of the information but does not indicate that consent to participate in any particular program has been given
or withheld. {(Education Code 48982)

Whenever a student enrolls in a district school during the school year, the student's parents/guardians shall be given
all required parental notifications at that time.

Notifications shall be presented in an understandable and uniform format.

When necessary, the district shall provide notifications to qualified individuals with disabilities in alternative formats,
such as braille, large font, or audio recordings, to enable such individuals to effectively participate in any program,
service, or activity, as required by law.

Whenever 15 percent or more of the students enrclled in a district school speak a single primary language other than
English, as determined from the California Department of Education census data collected pursuant to Education
Code 52164, all natices sent to the parent/guardian of any such student shall, in addition to being written in English,
be written in the primary language, and may be responded to either in English or the primary language. (Education
Code 48981, 48985)

Whenever an employee learns that a student's parent/guardian is unable to understand the district's printed
natifications for any reason, the employee shall inform the principal or designee, who shall wark with the
parent/guardian to establish other appropriate means of communication.

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the Governing Board to enact this policy. Instead, they are provided as additional rescurces for those interested in the subject matter
of the policy.

State Description

17 CCR 2950-2951 Hearing tests

17 CCR 6000-6075 School attendance immunization requirements

22 CCR 101218.1 Child care and development licensing; parent/guardian rights
24 CCR 11B-703 Bathroom signage

5 CCR 11303 Reclassification of English learners
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State

5CCR 115115
5CCR 11523
SCCR 17782
5CCR 17783

5 CCR 18066

5 CCR 18094-18095
5CCR 18114

5 CCR 18118-18119
3 CCR 3052

5CCR 4622

5CCR 4631

5CCR 4917

5 CCR 852

5 CCR 863

Civ, Code 1798.29
Ed. Code 17288

Ed. Code 17612

Ed. Code 220

Ed. Code 221.5

Ed. Code 231.5

Ed. Code 231.6

Ed. Code 234.1

Ed. Code 234.7
Ed. Code 244

Ed. Code 262.3

Ed. Code 310

Ed. Code 313

Ed. Code 313.2
Ed. Code 32221.5

Ed. Code 32255-32255.6

Ed. Code 32282
Ed. Code 32390

Ed. Code 33479-33479.9

Ed. Code 35160.5
Ed. Code 35178.4
Ed. Code 35182.5
Ed. Code 35183
Ed. Code 35184

Description

English language proficiency assessment; test results
Notice of proficiency examinations

Notice of Action; application for services

Notice of Action; recipient of services

Child care and development policies regarding excused and unexcused
absences

Notice of Action; child care and development services

Notice of delinquent fees: child care and development services
MNotice of Action; child care and development services
Behavioral intervention

Uniform complaint procedures

Uniform complaint procedures: notification of decision and right to appeal
Notification of sexual harassment policy

Exemptions from state assessments

Reports of state assessment results

District records; breach of security

Building standards for university campuses

Notification of pesticide use

Prohibition of discrimination

Equal opportunity

Sexual harassment policy

Poster of sexual harassment policy

Student protections relating to discrimination, harassment, intimidation, and

bullying
Student protections relating to immigration and citizenship status
Prohibition of discrimination: instructional materials

Appeals for discrimination comgplaints; information regarding availability of
civil remedies

Language acquisition programs

Reclassification of English learners; parental consultation
Long-term English learner: notification

Insurance for athletic team members

Student's right to refrain from harmful or destructive use of animals
School safety plans

Voluntary program for fingerprinting students

The Eric Parades Sudden Cardiac Arrest Prevention Act
Extracurricular and cocurricular activities

Notice of accreditation status

Advertising in the classroom

School dress code; uniforms

Complaints concerning deficiencies in instructional materials and facilities
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Exhibit 5145.6-E{1}: Parent/Guardian Notifications Status: ADOPTED
Original Adopted Date: 03/01/2018 | Last Revised Date: 05/01/2026 | Last Reviewed Date: 05/01/2026

Cautionary Notice: Government Code 17581.5 releases districts from the obligation to perform specified
mandated activities when the Budget Act does not provide reimbursement during that fiscal year. The Budget Act
of 2025 (SB 101, Ch. 4, Statutes of 2025) extends the suspension of these requirements through the 2025-

26 fiscal year. As a result, certain provisions of the following Exhibit related to scoliosis screening and bus safety
instruction may be suspended.

This exhibit is 3 non-exhaustive list of notices that the law explicitly requires be provided to parents/guardians.
Other notices may exist and be identified in the future.

l. Annually

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 222.5; 46015
Board Policy/Administrative Regulation #: See BP 5146
Subject: Rights and options for pregnant and parenting students

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 234.7

Board Policy/Administrative Regulation #: See BP 0410, BP 1445

Subject: Right to a free public education regardless of immigration status or religious beliefs; information relating to
educational rights developed by the Attorney General

When to Notify: Beginning of each school year or upon enrollment
Education or Other Legal Code: Education Code 310

Board Policy/Administrative Regulation #: See BP 6142.2, AR 6174
Subject: Information on the district’s language acquisition program

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 17611.5, 17612, 48980.3

Board Policy/Administrative Regulation #: See AR 3514.2

Subject: Use of pesticide products, active ingredients, internet address to access information, and, if district uses
certain pesticides, integrated pest management plan

When to Notify: Annually by February 1

Education or Other Legal Code: Education Code 35256, 35258
Board Policy/Administrative Regulation #: See BP 0510
Subject: School Accountability Report Card provided

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 35291, 48980
Board Policy/Administrative Regulation #: See AR 5144, AR 5144.1
Subject: District and site discipline rules

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 44050

Board Policy/Administrative Regulation #: See BP 4119.21/4219.21/4319.21, BP 4119.24/4219.24/431%.24
Subject: For districts that maintain a code of conduct, material addressing employee interactions with students

When to Notify: Beginning of each school year
Education or Other Legal Code: Education Code 46010.1
Board Policy/Administrative Regulation #: See AR 5113
Subject: Absence for confidential medical services

When to Notify: Beginning of each school year, if district has adopted policy on involuntary transfer of students
convicted of certain crimes when victim is enrolled at same school
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Education or Other Legat Code: Education Code 48929, 48980
Board Policy/Administrative Regufation #: See BP 5116.2
Subject: District policy authorizing transfer

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 48%80

Board Policy/Administrative Regulation #: See BP 6111

Subject: Schedule of minimum days and student-free staff development days

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 48980

Board Policy/Administrative Regulation #: None

Subject: The protections, requirements, and responsibilities prescribed in Assembly Bill 715 of the 2025-26 Regular
Legislative Session

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 48980, 231.5; 5 CCR 4917; 34 CFR 106.8

Board Policy/Administrative Regulation #: See AR 5145.7

Subject: Copy of sexual harassment policy as related to students; contact information for Title IX coordinator

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 48980, 32255-32255.6
Board Policy/Administrative Regulation #: See AR 5145.8

Subject: Right to refrain from harmful or destructive use of animals

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 48980, 35160.5, 46600-46611, 48204, 48301

Board Policy/Administrative Regulation #: See BP 5111.1, AR 5116.1, AR 5117

Subject: All statutory attendance options, available local attendance options, options for meeting residency, form for
changing attendance, appeals process

When to Netify: Beginning of each school year, if Governing Board allows such absence
Education or Other Legal Code: Education Code 48980, 46014

Board Policy/Administrative Regulation #: See AR 5113

Subject: Absence for religious exercise or purposes

When to Notify: Beginning of each school year

Education or Qther Legal Code: Education Code 48980, 48205

Board Policy/Administrative Regulation #: See AR 5113, BP 6154

Subject: Excused absences; grade/credit cannot be reduced due to excused absence if work or test has been
completed; full text of Education Code 48205

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 48980, 48206.3, 48207, 48208

Board Policy/Administrative Regulation #: See AR 6183

Subject: Availability of home/hospital instruction for students with temporary disabilities

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 48980, 49403
Board Policy/Administrative Regulation #: See BP 5141.31
Subject: School immunization program

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 48980, 49423, 49480
Board Policy/Administrative Regulation #: See AR 5141.21

Subject: Administration of prescribed medication

When to Notify: Beginning of each school year
Education or Other Legal Code: Education Code 48980, 49451; 20 USC 1232h
Board Policy/Administrative Regulation #: See AR 5141.3
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Subject: Right to refuse consent to physicat examination

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 48980, 49471, 492472
Board Policy/Administrative Regulation #: See BP 5143

Subject: Availability of insurance

When to Notify: Beginning of each school year in grades 9-12, if district allows career technical education (CTE)
course to satisfy graduation requirement

Education or Other Legal Code: Education Code 48980, 51225.3

Board Policy/Administrative Regulation #: See AR 6146.1

Subject: How district established graduation requirements do or do not satisfy college entrance A-G course criteria;
district's CTE courses that satisfy A-G course criteria

When to Notify: Beginning of each school year in grades 11-12

Education or Other Legal Code: Education Code 48980.5

Board Palicy/Administrative Regulation #: None

Subject: Information on local apprenticeship and pre-apprenticeship programs

When to Notify: At the beginning of each school year in grades 7-12

Education or Other Legal Code: Education Code 48980.6

Board Policy/Administrative Regulation #: BP 6141.4

Subject: Any dual enrollment or International Baccalaureate courses offered by the district

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 48985.5

Board Policy/Administrative Regulation #: See BP 5131.6

Subject: The dangers of using synthetic drugs not prescribed by a physician, possibility that such drugs can be found
in counterfeit pills, and the risk of social media being used to market synthetic drugs, such as fentany|

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 48986, 49392

Board Policy/Administrative Regulation #: See AR 0450

Subject: Information and laws related to the safe storage of firearms and California's child access prevention laws

When to Notify: Annually (not otherwise specified)

Education or Other Legal Code: Education Code 49013; 5 CCR 4622

Board Policy/Administrative Regulation # See AR 1312.3, BP 0460, BP 3260

Subject: Uniform complaint procedures, available appeals, civil law remedies, coordinator, complaints about student
fees and local control and accountability plan

When to Notify: Beginning of each schoaol year

Education or Other Legal Code: Education Code 49063

Board Policy/Administrative Regulation #: See AR 5125, AR 5125.3
Subject: Challenge, review and expunging of records

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 49063, 49069; 20 USC 1232g; 34 CFR 99.7

Board Policy/Administrative Regulation #: See AR 5125

Subject: Student records: inspect and review, access, types, location, persons responsible, location of log, access
criteria, cost of copies, amendment requests, criteria for defining school officials and to determine legitimate
educational interest, categories defined as directory information, disclosures, right to file complaint with U.S.
Department of Education, course prospectus availability

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 490632, 49073; 20 USC 1232g; 34 CFR 99.37
Board Policy/Administrative Regulation #: See AR 5125.1

Subject: Release of directory information

When to Notify: Beginning of each school year
Education or Other Legal Code: Education Code 49069.5,51225.1, 51225.25
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Board Policy/Administrative Regulation #. See AR 61446.3
Subject: Transfer of coursework and credits for foster youth, students experiencing homelessness, former juvenile
court school students, children of military family, and newcomer students

When to Notify: Two or more times during the school year

Education or Other Legal Code: Education Code 49428

Board Policy/Administrative Regulation #: See BP 5141.5

Subject: How to access mental health services at school and/or in the community

When to Notify: Annually or upon enrollment in elementary school

Education or Other Legal Code: Education Code 49452.6

Board Policy/Administrative Regulation #: See AR 5141.3

Subject: Availability of type 1 diabetes informational materials developed by the California Department of Education

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 49520, 48980, 42 USC 1758, 7 CFR 245.5
Board Policy/Administrative Regulation #: See AR 3553

Subject: Eligibility and application process for free and reduced price meals

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 51513, 20 USC 1232h

Board Policy/Administrative Regulation #: See AR 5022, BP 6162.8

Subject: Notice of privacy policy and dates of activities re: survey, health examination, or collection of personal
information for marketing; process to opt out of such activities; inspection rights and procedures

When to Notify: When developing the local control and accountability plan and during the annual update of the
local control and accountability plan (LCAP)

Education or Other Legal Code: Education Code 52062

Board Policy/Administrative Regulation #: See BP 0460

Subject: Opportunity to submit written comments regarding specific actions and expenditures in proposed plan or
annual update

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 56301

Board Policy/Administrative Regulation # See BP 6164.4

Subject: Parental rights regarding special education identification, referral, assessment, instructional planning,
implementation and review, and procedures for initiating a referral for assessment

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 58501, 48980
Board Policy/Administrative Regulation #: See AR 6181
Subject: Alternative schools

When/Whom to Notify: Annually {not otherwise specified}

Education or Other Legal Code: Education Code 60615,5 CCR 852

Board Policy/Administrative Regulation #: See AR 6162.51

Subject: Student's participation in state assessments; option to request exemption from testing

When to Notify: Beginning of each school year

Education or Cther Legal Code: Education Code 60900.5

Board Policy/Administrative Regulation #: AR 515, AR 6143

Subject: Use of CalPADS data as specified in Education Code 60900.5

When to Notify: Beginning of each school year

Education or Other Legal Code: Health and Safety Code 104855

Board Policy/Administrative Regulation #: See AR 5141.6

Subject: Availability of dental fluoride treatment; opportunity to accept or deny treatment

When to Notify: Beginning of each school year, if district receives Title | funds
Education or Other Legal Code: 20 USC 6312; 34 CFR 200.48
Board Policy/Administrative Regutation #: See BP 4112.2, AR 4222
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Subject: Right to request information regarding professional qualifications of child's teacher and paraprofessional

When to Notify: Beginning of each school year

Education or Other Legal Code: 34 CFR 104.8, 106.8

Board Policy/Administrative Regulation #: See BP 0410, BP 6178
Subject: Nondiscrimination

When to Notify: Beginning of each school year to parent/guardian, teacher, and employee organizations or, in their
absence, individuals

Education or Other Legal Code: 40 CFR 763.84, 40 CFR 763.93

Board Policy/Administrative Regulation #: See AR 3514

Subject: Availability of asbestos management plan; any inspections, response actions or post-response actions
planned or in progress

When to Notify: Beginning of each school year

Education or Other Legal Code: USDA FNS Instructions 113-1
Board Policy/Administrative Regulation #; See BP 3555

Subject: Information related to the district's food service programs

When to Notify: Beginning of each school year
Education or Other Legal Code: USDA SP-46-2016
Board Policy/Administrative Regulation #: See AR 3551
Subject: District policy on meal payments

Ill. At Specific Times During the Student’s Academic Career

When to Notify: Beginning in grade 7, at least once prior to course selection and career counseling
Education or Other Legal Code: Education Code 221.5, 48980

Board Policy/Administrative Regulation #: See BP 6164.2

Subject: Course selection and career counseling

When to Notify: Upon a student’s enrollment

Education or Other Legal Code: Education Code 310

Board Policy/Administrative Regulation #; See BP 6142.2, AR 6174
Subject: Information on the district's language acquisition programs

When to Notify: When child first enrolls in a public school, if the school offers a fingerprinting program
Education or QOther Legal Code: Education Code 32390, 48980

Board Policy/Administrative Regulation #: See AR 51421

Subject: Fingerprinting program

When/Whom to Notify: When participating in driver training courses under the jurisdiction of the district
Education or Other Legal Code: Education Code 35211

Board Policy/Administrative Regulation #: None

Subject: Civil liability, insurance coverage

When to Notify: Upon registration in K-6, if students have not previously been transported

Education or Other Legal Code: Education Code 39831.5

Board Policy/Administrative Regulation #: See AR 3543

Subject: School bus safety rules and information, list of stops, rules of conduct, red light crossing instructions, bus
danger zones, walking to and from stops

When to Notify: Beginning of each school year for high school students, if high school is open campus
Education or Other Legal Code: Education Code 44808.5, 48980

Board Policy/Administrative Regulation #: See BP 5112.5

Subject: Open campus status

When to Notify: When admitted or advancing to sixth grade
Education or Other Legal Code: Education Code 48980.4
Board Policy/Administrative Regulation #: None
Subject: A statement regarding the state's public policy, advising that students adhere to current immunization
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guidelines regarding full human papillomavirus (HPV) immunization before admission or advancement to the eighth
grade level

When to Notify: Prior to providing an eye examination

Education or Other Legal Code: Education Code 49455.5

Board Policy/Administrative Regulation #: See AR 5141.3

Subject: Upcoming eye examinations at school site, including form on which parent/guardian may indicate lack of
consent

When to Notify: When a parent/guardian request for district designation of volunteers is received for training on
emergency use of anti-seizure medication for a student diagnosed with seizures

Education or Other Legal Code: Education Code 49468.2

Board Policy/Administrative Regulation #: See AR 5141.21

Subject: Request for volunteers to be trained in the recognition and response to seizures, including administration of
emergency anti-seizure medication, description of training, right to rescind offer to volunteer, prohibition against
retaliation.

When to Notify: Upon a student's enrollment

Education or Other Legal Code: Education Code 49063

Board Policy/Administrative Regulation #: See AR 5125, AR 5125.3
Subject: Specified rights related to student records

When to Notify: When students enter grade 7

Education or Other Legal Code: Education Code 49452.7
Board Policy/Administrative Regulation #: See AR 5141.3
Subject: Specified information on type 2 diabetes

When to Notify: In transitional kindergarten, kindergarten, or in first grade if not previously enrolled in public school
Education or Other Legal Code: Education Code 49452.8

Board Policy/Administrative Regulation #: See AR 5141.32

Subject: Requirement for oral health assessment, explanation of law, importance of oral health, agency contact,
privacy rights

When to Notify: Prior to administering any psychological test

Education or Other Legal Code: Education Code 51101

Board Policy/Administrative Regulation #;: See AR 5020

Subject: Information about and to opt out of any psychological testing involving their child

When to Notify: On a timely basis foltowing an absence
Education or Other Legal Code: Education Code 51101
Board Policy/Administrative Regulation #: See AR 5020
Subject: If child is absent from school without permission

When to Notify: Before grade 12

Education or Other Legal Code: Education Code 51225.8
Board Policy/Administrative Regulation #: See AR 6143
Subject: Completion and submission of FAFSA and CADAA

When to Notify: Beginning of each school year for students in grades 9-12

Education or Other Legal Code: Education Code 51229, 48980

Board Policy/Administrative Regulation #: See AR 6143, BP 6178

Subject: UC and CSU College admission requirements, UC and CSU websites that list certified courses, description
of CTE, CDE Internet address, how students may meet with counselors to assist with selection of courses that meet
college admission requirements and/or enroll in CTE courses, direction to the CaliforniaColleges.edu platform to
access resources that help students and their families learn about college admission requirements

When to Notify: Beginning of each school year for students in grades -12

Education or Other Legal Code: Education Code 51229, 48980

Board Policy/Administrative Regulation #: See AR 5125

Subject: Disclosure that student data may be shared with the California College Guidance Initiative to provide
students and their families with direct access to online tools and resources for college and career planning
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When to Notify: Beginning of each school year for students in grades 7-12, or at time of enrollment if after

beginning of year
Education or Other Legal Code: Education Code 51938, 48980
Board Policy/Administrative Regulation #: See AR 6142.1

Subject: Sexual health and HIV prevention education; right to view audiovisual materials, whether taught by district

staff or ocutside consultants, right to request specific Education Code sections, right to excuse

When to Notify: Within 20 working days of receiving results of standardized achievement tests or, if results not

available in school year, within 20 working days of start of next school year
Education or Other Legal Code: Education Code 60641, 5 CCR 863

Board Policy/Administrative Regulation #: See AR 6162.51

Subject: Results of tests; test purpose, individual score and intended use

When/Whom to Notify: By October 15 for students in grade 12

Education or Other Legal Code: Education Code 69432.9

Board Policy/Administrative Regulation #: See AR 5121, AR 5125

Subject: Forwarding of student's grade point average to Cal Grant program; timeline to opt out

When to Notify: Upon earollment in a California State Preschool program
Education or Other Legal Code: Education Code 8489.1
Board Policy/Administrative Regulation #: See AR 5148.3

Subject: Limitations on disenroliment, including expulsion and suspension and how to file an appeal in the event of

expulsion or suspension

When to Notify: When child is enrelled or reenrolled in a licensed child care and development center or preschool

Education or Other Legal Code: Health and Safety Code 1596.79%96
Board Policy/Administrative Regulation #: See AR 5148
Subject: Information on risks and effects of lead exposure, blood lead testing

When to Notify: When child participates in licensed child care and development program
Education or Other Legal Code: Health and Safety Code 1596.857, 22 CCR 101218.1
Board Policy/Administrative Regulation #: See AR 5148

Subject: Parent/guardian right to enter and inspect facility and other rights as specified

When to Notify: When child is enrolled in a licensed child care and development center or preschool
Education or Other Legal Code: Health and Safety Code 1597.640

Board Policy/Administrative Regulation #: See BP/AR 5148, BP 5148.3

Subject: Website with Attorney General's model policies

When to Notify: When child is enrolled in kindergarten

Education or Other Legal Code: Health and Safety Code 124100, 124105
Board Policy/Administrative Regulation #: See AR 5141.32

Subject: Health screening examination

When to Notify: To students in grades 11-12, early enough to enable registration for fall test
Education or Other Legal Code: 5 CCR 11523

Board Policy/Administrative Regulation #: See AR 6146.2

Subject: Notice of proficiency examination provided under Education Code 48412

When to Notify: When child participates in licensed child care and development program
Education or Other Legal Code: 5 CCR 18066

Board Policy/Administrative Regulation #: See AR 5148

Subject: Policies regarding excused and unexcused absences

When to Notify. Upon child's enrollment in child care and development program
Education or Other Legal Code: 5 CCR 18114

Board Policy/Administrative Regulation #: See AR 5148

Subject: Policy on fee collection

When to Notify: To secondary students, if district receives Title | funds
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Education or Other Legal Code: 20 USC 7908

Board Policy/Administrative Regulation #: See AR 5125.1

Subject: Request that district not release student's name, address, and phone number to military recruiters without
prior written consent

Il. When Special Circumstances Occur

When to Notify: In the event of a breach of security of district records

Education or Other Legal Code: Civit Code 1798.29

Board Policy/Administrative Regulation #: See BP 3580

Subject: Types of records affected, date of breach, description of incident, contact information for credit reporting
agencies

When to Notify: Upon receipt of a complaint alleging discrimination
Education or Other Legal Code: Education Code 262.3

Board Policy/Administrative Regulation #: See AR 1312.3

Subject: Civil law remedies available to complainants

When to Notify: When determining whether an English learner should be reclassified as fluent English proficient
Education or Other Legal Code: Education Code 313, 5 CCR 11303

Board Policy/Administrative Regulation #: See AR 6174

Subject: Description of reclassification process, opportunity for parent/guardian to participate

When to Notify: When Student is identified as Engfish learner and district receives Title | or Title Ill funds for English
learner programs, not later than 30 days after beginning of school year or within two weeks of placement if
identified during school year

Education or Other Legal Code: Education Code 313.2, 440, 20 USC 6312

Board Policy/Administrative Regulation #: See AR 6174

Subject: Reason for classification, level of English proficiency, identification as long-term English learner, description
of program(s), option to decline program or choose alternate, option to remove student from program at any time,
exit requirements of program

When to Notify: When the school confirms the presence of immigration enforcement on the school site
Education or Other Legal Code: Education Code 32282

Board Policy/Administrative Regulation #: AR 0450, 1445

Subject: Presence of immigration enforcement on school site

When to Notify: For districts under financial distress, as defined, upon an affirmative action by the Board to
implement a school closure or consolidation

Education or Other Legal Code: Education Code 41329

Board Policy/Administrative Regulation #: None

Subject: The date of the closure or consolidation, student's new school assignment, district resources to support
student transition, contacts for additional information.

When to Notify: Prior to implementing alternative schedule
Education or Other Legal Code: Education Code 46162

Board Policy/Administrative Regulation #: See BP 6112

Subject: Public hearing on alternative schedule in secondary grades

When to Notify: When a student experiencing homelessness, a foster youth, or a child eligible for free or reduced
price meals applies for enrollment in before/after school program

Education or Other Legal Code: Education Code 8483

Board Policy/Administrative Regulation #: See AR 5178.2

Subject: Right to priority enroliment and how to request priority enrollment

When to Notify: When certification status of a nonpublic, nonsectarian school or agency attended by a district
student changes, within 14 days of becoming aware of the change

Education or Other Legal Code: Education Code 56366.45

Board Policy/Administrative Regulation #: BP 6159.2

Subject: A change in certification status of nonpublic, nonsectarian school or agency
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When to Notify: When a child in a California State Preschool program exhibits persistent and serious challenging
behaviors

Education or Other Legal Code: Education Code 8489.1

Board Policy/Administrative Regulation #: See AR 5148.3

Subject: Description of the child's behaviors and program plan for maintaining the child's safe participation in
program and expulsion/unenrollment process

When to Notify: At least 24 hours before the effective date of suspending or expelling a child from a California State
Preschool program

Education or Other Legal Code: Education Code 8489.1

Board Policy/Administrative Regulation #: See AR 5148.3

Subject: "Notice of Action, Recipient of Services," as described in 5 CCR 17783

When to Notify: Before high school student attends specialized secondary program on a university campus
Education or Other Legal Code: Education Code 17288

Board Policy/Administrative Regulation #: None

Suhject: University campus buildings may not meet Education Code requirements for structural safety

When to Notify: At least 72 hours before use of pesticide product not included in annual list
Education or Other Legal Code: Education Code 17612

Board Policy/Administrative Regulation #: See AR 3514.2

Subject: Intended use of pesticide product

When to Notify: To members of athletic teams

Education or Other Legal Code: Education Code 32221.5

Board Policy/Administrative Regulation #: See AR 5143

Subject: Offer of insurance; no-cost and low-cost program options

When to Notify: Annually to parents/guardians of student athletes before participation in competition
Education or Other Legal Code: Education Code 33479.3

Board Policy/Administrative Regulation #: See AR 6145.2

Subject: Information on sudden cardiac arrest

When to Notify: [f school has fost its WASC accreditation status
Education or Other Legal Code: Education Code 35178.4

Board Policy/Administrative Regulation #: See BP 6190
Subject: Loss of status, potential consequences

When/Whom to Notify: When district has contracted for electronic products or services that disseminate
advertising

Education or Other Legal Code: Education Code 35182.5

Board Policy/Administrative Regulation #: See BP 3312

Subject: Advertising will be used in the classroom or learning center

When to Notify: At least six months before implementing a schoolwide uniform policy
Education or Other Legal Code: Education Code 35183

Board Policy/Administrative Regulation #: See AR 5132

Subject: Dress code policy requiring schoolwide uniform

When to Notify: Before impiementing a year-round schedule
Education or Other Legal Code: Education Code 37616
Board Policy/Administrative Regulation #: See BP 6117
Subject: Public hearing on year-round schedule

When to Notify: When interdistrict transfer is requested and not approved or denied within 30 days
Education or Other Legal Code: Education Code 46601

Board Policy/Administrative Regulation #: See AR 5117

Subject: Appeal process

When to Notify: Before early entry to transitional kindergarten or kindergarten, if early entry offered
Education or Other Legal Code: Education Code 48000
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Board Policy/Administrative Regulation #: See AR 5111, AR 6170.1
Subject: Effects, advantages and disadvantages of early entry

When to Notify: When student identified as being at risk of retention
Education or Other Legal Code: Education Code 48070.5

Board Policy/Administrative Regulation #: See AR 5020, 5123
Subject: Student at risk of retention

When to Notify: When student excluded due to quarantine, contagious or infectious disease, danger to safety or
health

Education or Other Legal Code: Education Code 48213

Board Policy/Administrative Regulation #: See AR 5112.2

Subject: Student has been excluded from school

When to Notify: Before already admitted student is excluded for lack of immunization

Education or Other Legal Code: Education Code 48216, 17 CCR 6040

Board Policy/Administrative Regulation #: See AR 5141.31

Subject: Need to submit evidence of immunization or exemption within 10 school days; referral to medical care

When to Notify: When a student is classified as truant

Education or Other Legal Code: Education Code 48260.5 Board Policy/Administrative Regulation #: See AR 5113.1
Subject: Truancy, parent/guardian obligation, availability of alternative programs, right to a conference, availability of

mentat health and supportive services

When to Notify: When a truant is referred to a SARB or probation department
Education or Other Legal Code: Education Code 48263

Board Policy/Administrative Regulation #: See AR 5113.1

Subject: Name and address of SARB or probation department and reason for referral

When/Whom to Notify: When student requests to voluntarily transfer to continuation school
Education or Other Legal Code: Education Code 48432.3

Board Policy/Administrative Regulation #: See AR 6184

Subject: Copy of district policy and regufation on continuation education

When to Notify: Prior to involuntary transfer to continuation school

Education or Other Legal Code: Education Code 48432.5

Board Policy/Administrative Regulation #: See AR 6184

Subject: Right to require meeting prior to involuntary transfer to continuation school

When/Whom to Notify: To person holding educational rights, prior to recommending placement of foster youth
outside school of origin

Education or Other Legal Code: Education Code 48853.5

Board Policy/Administrative Regulation #: See AR 6173.1

Subject: Basis for the placement recommendation

When to Notify: When a foster youth or an Indian child receives a suspension, expulsion, manifestation
determination, or involuntary transfer

Education or Other Legal Code: Education Code 48853.5

Board Policy/Administrative Regulation #: See AR 6173.1, AR 6173.4

Subject: Suspension notice, expulsion notice, manifestation determination notice, involuntary transfer notice, and
other documents and related information to a foster youth's educational rights holder, attorney, and county social
worker and an Indian child's tribal social worker and, if applicable, the child's county social worker

When to Notify: When student is removed from class and teacher requires parental attendance at school
Education or Other Legal Code: Education Code 48900.1

Board Policy/Administrative Regulation #: See AR 5144.1

Subject: Parental attendance required; timeline for attendance

When to Notify: Prior to withholding grades, diplomas, or transcripts
Education or Other Legal Code: Education Code 48904
Board Policy/Administrative Regulfation #: See AR 5125.2
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Subject: Damaged school property

When to Notify: When withholiding grades, diplomas or transcripts from transferring student
Education or Other Legal Code: Education Code 489204.3

Board Policy/Administrative Regulation #: See AR 5125.2

Subject: Next school will continue withhelding grades, diplomas or transcripts

When to Notify: When student is released to peace officer

Education or Other Legal Code: Education Code 48204

Board Policy/Administrative Regulation #: See BP 5145.11

Subject: Release of student to peace officer for the purpose of removing minor from school, unless taken into
custody as victim of suspected child abuse

When to Notify: At time of suspension

Education or Other Legal Code: Education Code 48911

Board Policy/Administrative Regulation #: See BP 5144.1, AR 5144.1
Subject: Notice of suspension

When to Notify: When original period of suspension is extended
Education or Other Legal Code: Education Code 48911

Board Policy/Administrative Regulation #: See AR 5144.1
Subject: Extension of suspension

When to Notify: At the time a student is assigned to a supervised suspension classroom
Education or Other Legal Code: Education Code 48911.1

Board Policy/Administrative Regulation #: See AR 5144.1

Subject: The student's assignment to a supervised suspension classroom

When to Notify: Before helding a closed session re: suspension
Education or Other Legal Code: Education Code 48912

Board Policy/Administrative Regulation #: See AR 5144.1
Subject: Intent to hold a closed session re: suspension

When to Notify: When a student expelled from another district for certain acts seeks admission
Education or Other Legal Code: Education Code 48915.1, 48918

Board Policy/Administrative Regulation #: See BP 5119

Subject: Hearing regarding possible danger presented by expelled student

When to Notify: When readmission is denied

Education or Other Legal Code: Education Code 48916

Board Policy/Administrative Regulation #: See AR 5144.1
Subject: Reasons for denial; determination of assigned program

When te Notify: When expulsion occurs

Education or Other Legal Code: Education Code 48916
Board Policy/Administrative Regulation #: See AR 5144.1
Subject: Readmission procedures

When to Notify: At least 10 calendar days before expulsion hearing
Education or Other Legal Code: Education Code 48918

Board Policy/Administrative Regulation #: See AR 5144.1

Subject: Notice of expulsion hearing

When to Notify: When expulsion or suspension of expulsion occurs

Education or Other Legal Code: Education Code 48918

Board Policy/Administrative Regulation #; See AR 5144.1

Subject: Decision to expel; right to appeal tc County Board of Education; obligation to inform new district of status

When to Notify: Before involuntary transfer of student convicted of certain crime when victim is enrolled at same
school
Education or Other Legal Code: Education Code 48929, 48980



Board Policy/Administrative Regulation #: See BP 5116.2
Subject: Right to request a meeting with principal or designee

When to Notify: One month before the scheduled minimum day

Education or Other Legal Code: Education Code 48980

Board Palicy/Administrative Regulation #: See BP 6111

Subject: When minimum days are scheduled after the beginning of the school year

When to Notify: When parents/guardians request guidelines for filing complaint of child abuse at a school site
Education or Other Legal Code: Education Code 48987

Board Policy/Administrative Regulation #: See AR 5141.4

Subject: Guidelines for fiting complaint of child abuse at a school site with local child protective agencies

When to Notify: When student in danger of failing a course
Education or Other Legal Code: Education Code 49067
Board Policy/Administrative Regulation #: See AR 5121
Subject: Student in danger of failing a course

When to Notify: When student transfers from another district or private school into the district
Education or Other Legal Code: Education Code 49068

Board Policy/Administrative Regulation #: See AR 5125

Subject: Right to receive copy of student's record and a hearing to challenge content of student's records

When/Whom to Notify: When parent/guardian's challenge of student recerd is denied and parent/guardian appeals
Education or Other Legal Code: Education Code 49070

Board Policy/Administrative Regulation #: See AR 5125.3

Subject: If Governing Board sustains allegations, the correction of destruction of record; if denied, right to submit
written cbjection

When/Whom to Notify: When district is considering program to gather safety-related information from students’
social media activity

Education or Other Legal Code: Education Code 49073.6

Board Policy/Administrative Regulation #: See BP 5125

Subject: Opportunity for input on proposed program

When/Whom to Notify: When district adopts program to gather information from students' social media activity,
and annually thereafter

Education or Other Legat Code: Education Code 49073.6

Board Policy/Administrative Regulation #: AR 5125

Subject: Information is being gathered, access to records, process for removal or corrections, destruction of records

When to Notify: Within 24 hours of release of information to a judge or probation officer

Education or Other Legal Code: Education Code 49076

Board Policy/Administrative Regulation #: See AR 5125

Subject: Release of student record to a judge or probation officer for conducting truancy mediation program or for
presenting evidence at a truancy petition

When to Notify: Before release of information pursuant to court order or subpoena
tducation or Other Legal Code: Education Code 49077

Board Policy/Administrative Regulation #: See AR 5125

Subject: Release of information pursuant to court order or subpoena

When to Notify: When screening results in suspicion that student has scoliosis
Education or Other Legal Code: Education Code 49452.5

Board Policy/Administrative Regulation #: See AR 5141.3

Subject: Scoliosis screening

When to Notify: When test results in discovery of visual or hearing defects
Education or Other Legal Code: Education Code 49456; 17 CCR 2951
Board Policy/Administrative Regulation #: See AR 5141.3

Subject: Vision or hearing test results
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When to Notify: Annually to parents/guardians of student athletes
Education or Other Legal Code: Education Code 49475

Board Policy/Administrative Regulation #: See AR 6145.2

Subject: Information on concussions and head injuries

When to Notify: Annually to parents/guardians of student athletes before their first practice or competition
Education or Other Legal Code: Education Code 49476

Board Policy/Administrative Regulation #: See AR 6145.2

Subject: Opioid fact sheet

When/Whom to Notify: Within 30 days of foster youth, student experiencing homelessness, former juvenile court
school student, child of military family, or migrant student being transferred after second year of high school, or
enrollment of newcomer student in grades 11-12

Education or Other Legal Code: Education Code 51225.1, 51225.25

Board Policy/Administrative Regulation #: See BP 6146.3

Subject: Exemption from local graduation requirements, effect on college admission, option for fifth year of high
school, transfer opportunities through California Community Colleges

When to Notify: When satisfactory educational progress in one or more independent study courses is not being
made by student under 18

Education or Other Legal Code: Education Code 51749.5

Board Policy/Administrative Regulation #: See BP 6158

Subject: Findings from evaluation to determine if it is in student's best interest to remain in independent study or
whether student should be referred to an alternative program.

When to Notify: Before any test/survey questioning personal beliefs
Education or Other Legal Code: Education Code 51513

Board Policy/Administrative Regulation #: See AR 5022

Subject: Permission for test, survey questioning personal beliefs

When to Notify: At least 14 days before HIV prevention or sexual health instruction, if arrangement made for guest
speaker after beginning of school year

Education or Other Legal Code: Education Code 51938

Board Policy/Administrative Regulation #: See AR 6142.1

Subject: Instruction in HIV prevention or sexual health by guest speaker or outside consultant

When to Notify: Prior to administering survey regarding health risks and behaviors to students in 7-12
Education or Other Legal Code: Education Code 51938

Board Policy/Administrative Regulation #: See AR 5022

Subject: Natice that the survey will be administered

When to Notify: Within 30 calendar days of receipt of results of assessment or reassessment of English proficiency
Education or Other Legal Code: Education Code 52164.1,52164.3,5 CCR 11511.5

Board Policy/Administrative Regulation #: See AR 6174

Subject: Results of state test of English proficiency

When to Notify: When migrant education program is established
Education or Other Legal Code: Education Code 54444.2

Board Policy/Administrative Regulation #: See BP 6175, AR 6175
Subject: Parent advisory council membership composition

When to Notify: When a licensed child care center has a building constructed before January 1, 2010 and has
drinking water tested for lead

Education or Other Legal Code: Health and Safety Code 1597.16

Board Policy/Administrative Regulation #: See AR 5148

Subject: The requirement to test the facility, and the resuits of the test

When to Notify: When an automated external defibrillator (AED} is placed in a school serving students in grades é-
12, at least annually notify students

Education or Other Legal Code: Health and Safety Code 17%7.1%96
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Board Policy/Administrative Regulation #: See AR 6145.2 Athletic Competition
Subject: The location of all AED units on campus

When/Whom to Notify: When district receives Tobacco-Use Prevention Education Funds
Education or Other Legal Code: Health and Safety Code 104420

Board Policy/Administrative Regulation #: See AR 3513.3

Subject: The district's tobacco-free schools policy and enforcement procedures

When to Notify: When sharing student immunization information with an immunization system
Education or Other Legal Code: Health and Safety Code 120440
Board Policy/Administrative Regulation # See AR 5125, BP 5141.31, AR 5141.32

Subject: Types of information te be shared, name and address of agency, acceptable use of the information, right to

examine, right to refuse to share

When/Whom to Notify: At least 14 days prior to sex offender coming on campus as volunteer
Education or Other Legal Code: Penal Code 626.81

Board Policy/Administrative Regulation #: See AR 1240, BP 1250

Subject: Dates and times permission granted; obtaining information from law enforcement

When to Notify: When hearing is requested by person asked to leave school premises
Education or Other Legat Code: Penal Code 627.5

Board Policy/Administrative Regulation #: See AR 3515.2

Subject: Notice of hearing

When/Whom to Notify: When responding to complaint re: discrimination, special education, or noncompliance with

law

Education or Other Legal Code: 5 CCR 4631

Board Policy/Administrative Regulation #: See AR 1312.3

Subject: Findings, disposition of complaint, any corrective actions, appeal rights and procedures

When to Notify: Within 30 days of application for subsidized child care and development program or preschool
services

Education or Other Legal Code: 5 CCR 17782, 18094, 18118

Board Policy/Administrative Regulation #: See AR 5148, AR 5148.3

Subject: Policies re: Approval or denial of services

When to Notify: At least 14 days before change in service or other intended action, upon recertification or update

of application for child care or preschool services

Education or Other Legal Code: 5 CCR 17783, 18095, 18119

Board Policy/Administrative Regulation #: See AR 5148, AR 5148.3

Subject: Policies re: Any change in service, such as in fees, amount of service, termination of service

When to Notify: When payment of child care and development program fees is seven days late
Education or Other Legal Code: 5 CCR 18114

Board Policy/Administrative Regulation #: See AR 5148

Subject: Policies re: Notice of delinquent fees

When to Notify: When district substantively changes policy on student privacy rights
Education or Other Legal Code: 20 USC 1232h

Board Policy/Administrative Regulation #: See AR 5022

Subject: Notice of any substantive change in policy or regulation

When to Notify: For districts receiving Title | funds, when a child has been assigned or taught for four or more
consecutive weeks by a teacher who does not meet state certification requirements for the grade level/subject
taught

Education or Other Legal Code: 20 USC 6312

Board Policy/Administrative Regulation #: See BP 4112.2

Subject: Timely notice to parent/guardian of child's assignment

When to Notify: For districts receiving Title | funds, not later than 30 days after beginning of school year, to
parents/guardians of English learners
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Education or Other Legal Code: 20 USC 6312

Board Policy/Administrative Regulation #: See AR 6174

Subject: Reasons for placement, level of proficiency, instructional methods, how program meets child's strengths
and teaches English, exit requirements, right to choose another program

When to Notify: For schools receiving Title | funds, upon development of parent involvement policy
Education or Other Legal Code: 20 USC 6318

Board Policy/Administrative Regulation #: See AR 6020

Subject: Notice of policy

When to Notify: When district receives Impact Aid funds for students residing on Indian lands, to parents/guardians
of Indian children

Education or Other Legal Code: 20 USC 7704; 34 CFR 222.94

Board Policy/Administrative Regulation #: See AR 3231

Subject: Relevant applications, evaluations, program plans, information about district's general educational program;
opportunity to submit comments

When to Notify: When household is selected for verification of eligibility for free or reduced-price meals
Education or Other Legal Code: 42 USC 1758, 7 CFR 245.6a

Board Policy/Administrative Regulation #: See AR 3553

Subject: Need to submit verification information; any subsequent change in benefits; appeals

When to Notify: When student transfers out of state and records are disclosed without consent pursuant to 34 CFR
99.30

Education or Other Legal Code: 34 CFR 99.34

Board Policy/Administrative Regulation #: See AR 5125

Subject: Right to receive records and an opportunity for hearing upon request

When to Notify: When student complains of sexual harassment

Education or Other Legal Code: 34 CFR 106.44, 106.45

Board Policy/Administrative Regulation #: See AR 5145.7

Subject: Right to file formal complaint, availability of supportive measures, notice of process, reason for dismissal of
complaint if applicable

When to Notify: When district receives federal funding assistance for nutrition program
Education or Other Legal Code: USDA FNS Instruction 113-1

Board Policy/Administrative Regulation #: See BP 3555

Subject: Rights and responsibilities, nondiscrimination policy, complaint procedures

When to Notify: When advised by legal counsel

Education or Other Legal Code: Mahmoud v. Taylor (2025}

Board Policy/Administrative Regulation #: See AR 5020, BP/AR 6141.2, AR 6142.8, BP 6143

Subject: Right to opt out of instructional content that substantially interferes with religious development; opt out
form if applicable

IV. Special Education Notices

When to Notify: Prior to conducting initial evaluation

Education or Other Legal Code: Education Code 56301, 56321, 56321.5, 56321.6, 56329, 20 USC 1415 (d), 34 CFR
300.502, 300.503

Board Policy/Administrative Regulation #: See BP 615%.1, AR 615%.1, AR 6164.4

Subject: Proposed evaluation plan, related parental rights, prior written notice, procedural safeguards

When/Whom to Notify: Before functional behavioral assessment begins
Education or Other Legal Code: Education Code 56321

Board Policy/Administrative Regulation #: See AR 6159

Subject: Notification and consent

When to Notify: 24 hours before IEP when district intending to record
Education or Other Legal Code: Education Code 56341.1

Board Policy/Administrative Regulation #: See AR 6159
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Subject: Intention to audio-record IEP meeting

When to Notify: Early enough to ensure oppertunity for parent to attend IEP meeting

Education or Other Legal Code: Education Code 56341.5, 34 CFR 300.322

Board Policy/Administrative Regulation #: See AR 6159

Subject: Time, purpose, location, who will attend, participation of others with special knowledge, transition
statements if appropriate

When to Notify: When parent/guardian orally requests review of IEP
Education or Other Legal Code: Education Code 56343.5

Board Policy/Administrative Regulation #: See AR 6159

Subject: Need for written request

When to Notify: Within one school day of emergency intervention or serious property damage
Education or Other Legal Code: Education Code 56521.1

Board Policy/Administrative Regulation #: See AR 61594

Subject: Emergency intervention

When to Notify: Whenever there is a proposal or refusal to initiate or change the identification, evaluation,
placement, or FAPE, including when parent/guardian revokes consent for services

Education or Other Legal Code: 20 USC 1415i(c), 34 CFR 300.300, 300.503

Board Policy/Administrative Regulation #: See AR 6159, AR 6159.1

Subject: Prior written notice

When/Whom to Notify: Upon filing of state complaint

Education or Other Legal Code: 20 USC 1415(d), 34 CFR 300.504
Board Policy/Administrative Regulation #: See AR 6159.1
Subject: Procedural safeguards notice

When/Whom to Notify: When disciplinary measures are taken or a change in placement
Education or Other Legal Code: 20 USC 1415(k}, 34 CFR 300.530

Board Policy/Administrative Regulation #: See AR 5144.2

Subject: Decision and procedural safeguards notice

When to Notify: Upon requesting a due process hearing

Education or Other Legal Code: 20 USC 1415(k), 34 CFR 300.508

Board Policy/Administrative Regulation #: See AR 6159.1

Subject: Child's name, address, school, description of problem, proposed resolution

When to Notify: Eligibility for services under Section 504

Education or Other Legal Code: 34 CFR 104.32, 104.36

Board Policy/Administrative Regulation #: See AR 6164.6

Subject: District responsibilities, district actions, procedural safeguards

V. Building, Classroom, and Other Notices to Be Posted

Where to Post: In each bathroom and locker room at each school site

Education or Other Legal Code: Education Code 231.6

Board Policy/Administrative Regulation #: See AR 5145.7

Subject: Poster that notifies students of the applicable written policy on sexual harassment required by Education
Code 231.5

Where to Post: In all district schools and offices, including staff lounges and student government meeting rooms
Education or Other Legal Code: Education Code 234.1

Board Policy/Administrative Regulation #: See AR 1312.3

Subject: Unifarm complaint procedures Board policy and administrative regulation

Where to Post: In district administrative buildings
Education or Other Legal Code: Education Code 234.7
Board Policy/Administrative Regulation #: BP 1445
Subject: Information relating to, "The Immigration-Enforcement Actions at California Schools Guide for Students and
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Families," also known as, "Know Your Educational Rights,"” developed by the Attorney General; post in every
language that the Attorney General provides and update the school year following any updates published by the
Attorney General

Where to Post: In each classroom used for license exempt California State Preschool Program
Education or Other Legal Code: Education Code 8212

Board Policy/Administrative Regulation #: See AR/E 1312.3

Subject: Health and safety requirements for preschool programs; where to get complaint form

Where to Post : In each classroom in each school

Education or Other Legal Code: Education Code 35186

Board Policy/Administrative Regulation #: See AR/E 1312.4

Subject: Complaints subject to Williams uniform complaint procedures

Where to Post: On or Before July 1, 2026, in a prominent and conspicuous location outside at least one all-gender
restroom

Education or Other Legal Code: Education Code 35292.5

Board Policy/Administrative Regulation #: See AR 3517, AR 5145.3

Subject: Signage identifying the bathroom facility as being open to all genders and in conformity with 24 CCR 118-
703, is available during school hours and school functions when students are present, designated point of contact

Where to Post: In any school serving any of grades 3-12, in a prominent and conspicuous location in every restroom
required to stock menstrual products,

Education or Other Legal Code: Education Code 35292.6

Board Policy/Administrative Regulation #: See AR 3517

Subject: Requirement to stock and make available free of cost an adeguate supply of menstrual products that
includes email address and telephone number for a designated individual responsible for maintaining requisite supply
of menstrual products

Where to Post: Prominently and conspicuously displayed in appropriate public areas that are accessible to, and
commonly frequented by students at each school site

Education or Other Legal Code: Education Code 49428.5

Board Policy/Administrative Regulation #: See BP 5141.5

Subject: Distribution of digitized mental health poster online

Where to Post: In at least two places normally visible to students, teachers, and visiting parents/guardians in each
attendance unit for the entire month of May, annually

Education or Other Legal Code: Education Code 58501

Board Policy/Administrative Regulation #: See AR 6181

Subject: Alternative schools

Where to Post: In a licensed child care and development center at a location accessible to parents/guardians
Education or Other Legal Code: Health and Safety Code 1596.857

Board Policy/Administrative Regulation #: See AR 5148

Subject: Parent/guardian right to inspect, prohibition against retaliation, right to file complaint; registered sex
offender database available to public; review licensing reports of facility visits and substantiated complaints against
facility

Where to Post: In a prominent, publicly accessible location in the child care and development facility
Education or Other Legal Code: Health and Safety Code 1596.8555

Board Policy/Administrative Regulation #: See AR 5148

Subject: Child care license

Where to Post: In a prominent location adjacent to child care and development program license at facility
Education or Other Legal Code: Welfare and institutions Code 10228

Board Policy/Administrative Regulation #: See AR 5148

Subject: Rates, discounts, or scholarship policies

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the Governing Board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter
of the policy.
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State

17 CCR 2950-2951
17 CCR 6000-6075
22 CCR 1012181
24 CCR 11B-703

5 CCR 11303
5CCR 115115
5CCR 11523
5CCR 17782
5CCR 17783

5 CCR 18066

5 CCR 18094-180%5
5 CCR 18114

5CCR 18118-18119%
5 CCR 3052

5 CCR 4622

5 CCR 4631

5 CCR 4917

5CCR 852

5CCR 863

Civ. Code 1798.29
Ed. Code 17288

Ed. Code 17612

Ed. Code 220

Ed. Code 221.5

Ed. Code 231.5

Ed. Code 231.6

Ed. Code 234.1

Ed. Code 234.7
Ed. Code 244

Ed. Code 262.3

Ed. Code 310

Ed. Code 313

Ed. Code 313.2

Ed. Code 32221.5

Ed. Code 32255-32255.6
Ed. Code 32282

Ed. Code 32390

Ed. Code 33479-33479.9

Description

Hearing tests

School attendance immunization requirements

Child care and development licensing: parent/guardian rights
Bathroom signage

Reclassification of English learners

English language proficiency assessment; test results

Notice of proficiency examinations

Notice of Action; application for services

Notice of Action; recipient of services

Child care and development policies regarding excused and unexcused
absences

Notice of Action; child care and development services

Notice of delinquent fees: child care and development services
Notice of Action; child care and development services
Behavioral intervention

Uniform complaint procedures

Uniform complaint procedures; notification of decision and right to appeal

Notification of sexual harassment policy
Exemptions from state assessments
Reports of state assessment results
District records: breach of security
Building standards for university campuses
MNotification of pesticide use

Prohibition of discrimination

Equal opportunity

Sexual harassment policy

Poster of sexual harassment policy

Student protections relating to discrimination, harassment, intimidatien, and

bullying
Student protections relating to immigration and citizenship status

Prohibition of discrimination; instructional materials

Appeals for discrimination complaints; information regarding availability of

civil remedies

Language acquisition programs

Reclassification of English learners; parentat consultation
Long-term English learner; notification

Insurance for athletic team members

Student's right to refrain from harmful or destructive use of animals
School safety plans

Voluntary program for fingerprinting students

The Eric Parades Sudden Cardiac Arrest Prevention Act



State

Ed. Code 35160.5
Ed. Code 35178.4
Ed. Code 35182.5
Ed. Code 35183
Ed. Code 35186
Ed. Code 35211
Ed. Code 35256
Ed. Code 35258
Ed. Code 35291
Ed. Code 352925
Ed. Code 35292.6
Ed. Code 37616
Ed. Code 39831.5
Ed. Code 41329

Ed. Code 440

Ed. Code 44050
Ed. Code 44808.5
Ed. Code 46010.1
Ed. Code 46014
Ed. Code 46015

Ed. Code 46160-46162

Ed. Code 46600-46611
Ed. Code 48000

Ed. Code 48070.5

Ed. Code 48204

Ed. Code 48205

Ed. Code 48206.3

Ed. Code 48207-48208
Ed. Code 48213

Ed. Code 48216

Ed. Code 48260.5

Ed. Code 48262

Ed. Code 48263

Ed. Code 48301

Ed. Code 48412

Ed. Code 48432.3

Ed. Code 48432.5

Ed. Code 48850-48859
Ed. Code 48850-48859

Description

Extracurricular and cocurricular activities

Notice of accreditation status

Advertising in the classroom

Scheol dress code; uniforms

Complaints concerning deficiencies in instructional materials and facilities
Driver training; district insurance, parent/guardian liability
School Accountability Report Card

School Accountability Report Card

Rules for student discipline

All-gender restroom signage

School maintenance

Consultation regarding year-round schedule

School bus rider rules and information

School closures and consolidation

English language proficiency assessment; instruction in English language
development

Employee code of conduct; interaction with students
Permission to leave school grounds

Notice reparding excuse to obtain confidential medical services
Regulations regarding absences for religious purposes
Accommodations for pregnant and parenting students

Alternative schedule for junior high and high school; public hearing with
notice

Interdistrict attendance agreements

Minimum age of admission

Promotion and retention of students

Residency requirements

Absence for personal reasons

Students with temporary disabilities; individual instruction; definitions
Students with temporary disabilities in hospitals

Prior notice of exclusion from attendance

{mmunization and exclusion from attendance

Notice regarding truancy

Need for parent/guardian conference regarding truancy

Referral to school attendance review board or probation department
Interdistrict transfers

Certificate of proficiency

YWoluntary enrollment in continuation education

Involuntary transfers of students

Students in foster care and students experiencing homelessness

Education of foster youth and homeless students 253



CSBA Sample District Policy Manual
CSBA Policy Management
Console

Regulation 5148.3: Preschool/Early Childhood Education Status: ADOPTED

Original Adopted Date: 07/01/2015 | Last Revised Date: 05/01/2026 | Last Reviewed Date: 05/01/2026

Attendance, means the number of children present at a preschool facility, and for purposes of reimbursement,
includes excused absences by children because of illness, quarantine, iliness or quarantine of their parent, family
emergency, or to spend time with a parent or other relative as required by a court of law or that is clearly in the best
interest of the child. (Education Code 8205)

Children with exceptional needs means either of the following: (Education Code 8205)

1. Children under three years of age who have been determined to be eligible for early intervention services
pursuant to the California Early Intervention Services Act (Government Code $5000-95029.5} and its
implementing regulations, including an infant or toddler with a developmental delay or established risk
condition, or a child who is at high risk of having a substantial developmentat disability, as defined in
Government Code 95014

Children with exceptional needs under the age of three shall have active individualized family service plans
{IFSP} and shall be receiving early intervention services.

2. Children 3 to 21 years of age, inclusive, who have been determined to be eligible for special education and
related services by an individualized education program (IEP) team according to the special education
requirements contained in Education Code 56000-56865, and who meet eligibility criteria described in
Education Cede 56026 and 56333-56338 and 5 CCR 3030-3031

Children with exceptional needs between ages 3 to 21 shall have an active IEP and shall be receiving early
intervention services or appropriate special education.

Dual language learner children means children whose first language is a language other than English or children whe
are developing two or more languages, one of which may be English. {Education Code 8205}

Two-year-old children means children who have had their second birthday and do not otherwise meet the definition
of "three-year-old children." {Education Code 8205)

Three-year-old children means children who will have their third birthday on or before December 1 of the fiscal year
in which they are enrolled in a program approved by the California Department of Education (CDE) under the
California State Preschool Program (CSPP). Any child under four years of age shall be served in a California state
preschool program facility, licensed in accordance with Title 22 of the California Code of Regulations. {(Education
Code 8205)

Four-year-old children means children who will have their fourth birthday on or before December 1 of the fiscal year
in which they are enrolled in a CSPP, or a child whose fifth birthday occurs after September 1 of the fiscal year in
which they are enrolled in a CSPP and whose parent/guardian has opted to retain or enrell them in a CSPP.
{Education Code 8205)

Program Components

When approved by COE under the CSPP, the district may operate one or more part- or full-day preschool programs
in accordance with law and the terms of its contract with CDE.

The district's CSPP shall include all of the following: {(Education Code 8207)

1. Age and developmentally appropriate activities for children
2. Supervision
3. Parenting education and parent engagement

4. Social services that include, but are not limited to, identification of child and family needs and referral to
appropriate agencies
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5. Health services
6. Nutrition
7. Training and career ladder opportunities, documentation of which shall be provided to CDE

8. Physical activity to support children's health

The district's CSPP shall satisfy all the requirements described in 5 CCR 17701-17711, including, but not limited to,
those related to the program philosophy, goals, and objectives, the educational program, the creation of a
devetopmental profile for each child, staff development, family engagement and strengthening, community
involvement, health and social services, nutrition, and program evaluation.

Minimum Hours/Days of Operation

The district's part-day CSPP shall operate a minimum of three hours, and up to three hours and 59 minutes, per day,
excluding time for home-to-school transportation, and for at least 175 days per year unless otherwise specified in
the contract with CDE. (Education Code 8207; 5 CCR 17727)

However, a part-day CSPP may also offer transitional kindergarten (TK) or kindergarten children whose families meet
the requirements of Education Code 8208 less than four hours of wraparound childcare services, and a part-day
preschool program operating on a school site may be allowed flexibility in the operational hours. {Education Code
48000)

The district's full-day CSPP shall operate for a minimum of 246 days per year, uniess the contract specifies a lower
number of days of operation, and for the number of operational hours reasonably necessary to meet the preschool
needs of the families in the community. {Education Code 8207; 5 CCR 17728}

Staffing

The CSPP shall maintain an adult-child ratio of at least one adult for every eight children and a teacher-child ratio of
at least one teacher for every 24 children. (Education Code 8241, 5 CCR 17713-17716}

Any person employed at a district preschool and any velunteer who provides care and supervision to children at a
preschool shall, unless exempted by law, be immunized against influenza, pertussis, and measles in accordance with
Health and Safety Code 1596.7995 and Administrative Regulation 5148 - Child Care and Development.
Documentation of required immunizations, or applicable exemptions, shall be maintained in the employee's
personnel file. (Health and Safety Code 1596.7995)

Additionally, preschool teachers shall present evidence of a current tuberculosis clearance and meet other
requirements as specified in Health and Safety Code 1527.055.

The district may require any volunteer who is to provide care and supervision to district preschool children to
provide evidence that the volunteer is free of infectious tuberculosis.

Family Literacy Services

When any district part-day CSPP receives funding for family literacy services pursuant to Education Code 8221, the
Superintendent or designee shall coordinate the provision of: (Education Code 8220)

1. Opportunities for parents/guardians to work with their children on interactive literacy activities, including
activities in which parents/guardians actively participate in facilitating their children’s acquisition of prereading
skills through guided activities such as shared reading, learning the alphabet, and basic vocabulary development

2. Parenting education for parents/guardians of children in participating classrooms to support their child's
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development of literacy skills, including, but not limited to, education in;
a. Providing support for the educational growth and success of their children

b. Improving parent/guardian-school communications and parent/guardian understanding of school
structures and expectations

¢. Becoming active partners with teachers in the education of their children
d. Improving parent/guardian knowledge of local resources for the identification of and services for
developmental disabilities, including, but not limited to, contact information for the district special

education referral

3. Referrals to providers of adult education and instruction in English as a second language as necessary to
improve academic skills of parents/guardians

4. Staff development for teachers in participating classrooms that includes, but is not limited to:

a. Development of a pedagogical knowledge, including, but not limited to, improved instructional and
behavioral strategies

b. Knowiedge and application of developmentally appropriate assessments of the prereading skills of
children in participating classrooms

¢. Information on working with families, including the use of on-site coaching, for guided practice in
interactive literacy activities

d. Providing targeted interventions for all young children to improve kindergarten readiness upon program
completion

Eligibility Criteria for Part-Day CSPP

A child is eligible for a part-day CSPP if both of the following requirements are met: {Education Code 8208)

1. The child is one of the following:

a. A two-year-old child and the CSPP enrolls the two-year-old child in accordance with the guidance
specified in Education Code 8207.1

b. A three-year-old child

¢. A four-year-old child

d. A child enrolled in kindergarten pursuant to Education Code 48000
2. The child's family is one of the following:

a. A current aid recipient

b. Income eligible

c. Experiencing homelessness

d. One whose children are recipients of child protective services, or whose children have been identified as
being abused, neglected, or exploited, or at risk of being abused, neglected ar exploited

€. One who has children with exceptional needs, as defined in Education Code 8205
f. One with a household member who is certified to receive benefits from Medi-Cal, CalFresh, the

California Food Assistance Program, the California Special Supplemental Nutrition Program for Women,
Infants, and Children, the federal Food Distribution Program on Indian Reservations, Head Start, Early



Head Start, or any other designated means-tested government program, as determined by CDE

After all eligible two-, three-, and four-year-old children have been enrolled as provided above, a part-day C5PP may
provide services to children in families whose income is no more than 15 percent above the income eligibility
threshold, as described in Education Code 8213. No more than 10 percent of all the chitdren enrolled in the CSPP
shall be from families above the income eligibility threshold. {Education Code 8208)

Additionally, after all otherwise eligible children have been enrolled as provided in the paragraphs above, a part-day

CSPP may provide services to two-, three-, and four-year-old children in families whose income is above the income
eligibility threshold if those children are children with exceptional needs. Such children with exceptional needs shall

not count towards the 10-percent limit on enrollment of families with income above the income eligibility threshold
described above. {Education Code 8208)

A CSPP operating within the attendance boundary of a school where at least 80 percent of students are eligible for
free and reduced-price meals may enroll two-, three-, and four-year-old children after all otherwise eligible children
have been enrclled as provided in the paragraphs above. (Education Code 8208, 8217)

The district shall certify eligibility and enroli families into the part-day CSPP within 120 calendar days prior to the
first day of the beginning of the new preschool year. Subsequent to a child's enroliment, the child shall be deemed
eligible for the part-day CSPP for the remainder of the program year and for the following program year, provided
applicable age-eligibility requirements are met, as specified in Education Code 8205 and 48000. (Education Code
8208)

Enroliment Priorities for Part-Day CSPP

The district shall give priority for part-day CSPP as follows: {Education Code 8210)

1. The first priority for services shall be given to three- or four-year-old children who are recipients of child
protective services or who are at risk of being neglected, abused, or exploited and for whom there is a written
referral from a legal, medical, or social service agency

To the extent the district offers services to two-year-old children, pursuant to Education Code 8207.1, then
priority for services shall also be given to two-year-old children who are recipients of child protective services
or who are at risk of being neglected, abused, or exploited and for whom there is a written referral from a legal,
medical, or social service agency.

If the district is unable to enral! a child in this first priority category, the district shall refer the child's
parent/guardian to local resources and referral services so that services for the child can be located.

2. When the number of three- or four-year-old children with exceptional needs required to be enrolled pursuant
to Education Code 8208 have been enrolied and there are additional children with exceptional needs who are
interested in enrolling, the second priority for services shall be given to all three- and four-year-old children
with exceptional needs from families with incomes below the income eligibility threshold, as described in
Education Code 8213

Within this priority category, children with exceptional needs from families with the lowest income according
to the income ranking on the most recent schedule of income ceiling eligibility table, as published by the
Superintendent of Public Instruction {SPI) at the time of enrollment, shall be enrolled first.

3. The third pricrity shall be given to eligible three- or four-year-oid children who are not enrolled in a state-
funded TK program

This pricrity shall not include children eligible for enroliment as children with exceptional needs pursuant to
Education Code 8208(a}{1){B){v), who are from families with incomes above the income eligibility threshold, as
described in Education Code 8213. Within this priority category, eligible chidren with the lowest income
according to the income ranking on the most recent schedule of income ceiling eligibility table, as published by
the 5Pl at the time of enrollment, shall be enrolled first,

If two or more families have the same income ranking according to the most recent schedule of income ceiling
eligibility table, a child who is identified as a dual language learner shall be enrolled first. if there are no children
identified as dual language learners, the child that has been on the waiting list for the longest time shall be
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admitted first.

4. If the district offers services to two-year-old children pursuant to Education Code 8207.1, the fourth priority
shall be given to eligible two-year-old children

This priority shall not include children eligible for enrollment as children with exceptional needs pursuant to
Education Code 8208{a){1}{B)(v}, if they are from families with incomes above the income eligibility threshold,
as described in Education Code 8213. Enroliment determinations within this priority category shall be made in
the same way as for third priority in ltem #3 above.

5. The fifth priority, after all otherwise eligible children have been enrolted, shall be given to children from
families whose income is no more than 15 percent above the eligibility income threshold, as described in
Education Code 8213

Within this priority category, priority shall be given to three- and four-year-old children with exceptional needs
interested in enrolling beyond those already enrolled in the five percent of funded enrollment set aside
pursuant to Education Code 8208, then to three- and four-year old children without exceptional needs in
income ranking order, with the lowest income according to the income ranking on the most recent schedule of
income ceiling eligibility table, as published by the SPI at the time of enrollment, being enrolled first. If two or
more families have the same income ranking according to the most recent schedule of income ceiling eligibility
table, the child that has been on the waiting list for the longest time shall be admitted first

6. After all otherwise eligible children have been enrolled in the first through fifth priority categories, as described
in Items #1-5 above, the district may enroll other children in the following order:

a. A CSPP site operating within the attendance boundary of a school where at least 80 percent of students
are eligible for free and reduced-price meals as described in Education Code 8217 may enroll any three-
or four-year-old children whose families reside within the attendance boundary of the qualified
elementary school, followed by twao-year-old children whose families reside within the attendance
boundary of the qualified elementary schoal, if the district offers services to two-year-old children
pursuant to Education Code 8207.1

These children shall, to the extent possible, be enrolled by lowest to highest income according to the
most recent schedule of income ceiling eligibility table.

b. Children enrolling in a CSPP that provides expanded learning and care to TK or kindergarten students,
pursuant to Education Code 48000

Regardless of the priorities listed above, until the district attains the five percent of funded enrollment set aside for
children with exceptional needs pursuant to Education Code 8208, children with exceptional needs shall be enrolled
without regard to the priorities listed above. Within this category, eligible children with the lowest income according
to the income ranking on the most recent schedule of income ceiling eligibility table, as published by the SPI at the
time of enrollment, shall be enrolled first. If two or more families have the same income ranking, the child that has
been on the waiting list for the longest time shalt be admitted first. {Education Code 8210)

Eligibility and Enrollment Priorities for Full-Day CSPP

A child is eligible for a full-day CSPP if all of the following requirements are met: {Education Code 8208)
1. The child is one of the following:

a. Atwo-year-old child and the CSPP enrolls the two-year-old child in accordance with the guidance
specified in Education Code 8207.1

b. A three-year-old child
¢. A four-year-old child
2. The child's family is one of the following:

a. A current aid recipient
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b. Income eligible
¢. Experiencing homelessness

d. One whose children are recipients of child protective services, or whose children have been identified as
being abused, neglected, or exploited, or at risk of being abused, neglected, or exploited

e. One who has children with exceptional needs, as defined in Education Code 8205

f. One with a household member who is certified to receive benefits from Medi-Cal, CalFresh, the
California Food Assistance Program, the California Special Supplemental Nutrition Program for Women,
Infants, and Children, the federal Food Distribution Program on Indian Reservations, Head Start, Early
Head Start, or any other designated means-tested government program, as determined by CDE

3. The child's family needs the childcare services because of either the following:

a. The child is identified by a legal, medical, or social services agency, the district liaison for homeless
students, a Head Start program, or an emergency or transitional shelter as being a recipient of protective
services; as being or at risk of being neglected, abused, or exploited; or as experiencing homelessness

b. The parents/guardians are participating in vocational training feading directly to a recognized trade,
paraprofession, or profession; are engaged in an educational program for English language learners or to
attain a high school diploma or general educational development certificate; are employed or seeking
employment; are seeking permanent housing for family stability; or are incapacitated

After all eligibte two-, three-, and four-year-old children have been enrolled as provided above, a full-day CSPP may
provide services to children in families whose income is no more than 15 percent above the income eligibility
threshold, as described in Education Code 8213. No more than 10 percent of all the children enrolled in the CSPP
shall be from families above the income eligibility threshold. (Education Code 8208)

After all families meeting the criteria specified in the paragraphs above have been enrolled, a full-day CSPP may
provide services to two-, three-, and four-year-old children in families who do not meet at least one of the criteria in
Iter #2 above. (Education Code 8208)

After all otherwise eligible children have been enrclled as provided above, a full-day CSPP operating within the
attendance boundary of a school where at least 80 percent of students are eligible for free and reduced-price meals
may enroll any two-, three-, or four-year-old child. (Education Code 8208, 8217}

For full-day CSPP, the district shall use the same priority ranking specified in ltems #1-5 of "Enrollment Priorities for
Part-Day CSPP," above. (Education Code 8211)

After all otherwise eligible children based on Items #1-5 of "Enroliment Priorities for Part-Day CSPP" have been
enrolled, the district may enroll other children in the following order: {Education Code 8211)

1. Two-, three-, and four-year-old children from families who do not meet at least one of the need requirements
in ltem #2 above

Within this priority, families shall be enrolled in income ranking order, lowest to highest. Within income ranking
arder, three-, and four-year old chiidren shall be enrolled before two-year-old children, if the district offers
services to two-year-old children pursuant to Education Code 8207.1.

2. A CSPP site operating within the attendance boundary of a school where at least 80 percent of students are
eligible for free and reduced-price meals as described in Education Code 8217, may enrcll any three- and four-
year-old children whose families reside within the attendance boundary of the qualified school without
establishing eligibility or a need for services in accordance with Education Code 8208, followed by two-year-
old children whase families reside within the attendance boundary of the qualified school without establishing
eligibility or a need for services pursuant to Education Code 8208, if the district offers services to two-year-old
children pursuant to Education Code 8207.1

Such children shall, to the extent possible, be enrolled in income ranking order, by lowest to highest income
according to the most recent schedule of income ceiling eligibility table,
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Regardless of the priorities listed above, until the district attains the five percent of funded enrollment set aside for
children with exceptional needs pursuant to Education Code 8208, children with excepticnal needs shall be enrolled
without regard to the priorities listed above. Within this category, eligible children with the lowest income according
to the income ranking on the most recent schedule of income ceiling eligibility table, as published by the SPI at the
time of enrollment, shall be enrolled first, If two or more families have the same income ranking, the child that has
been on the waiting list for the longest time shafl be admitted first. (Education Code 8211)

Upon establishing initial eligibility or ongoing eligibility for a full-day CSPP, a family shall be considered to meet all
eligibility and need requirements for those services for not less than 24 months. Such families shall receive those
services for not less than 24 months before having eligibility or need recertified and shall not be required to report
changes to income or other changes for at least 24 months. If the eligibility period ends before the end of a program
year, eligibility shall be extended until the end of the program vyear, provided age-eligibility requirements are met, as
specified in Education Code 8205. However, a family that establishes initial eligibility or ongoing eligibility on the
basis of income shall report increases in income that exceed the threshold for ongoing income eligibility, as described
in Education Code 8213, and the family's ongoing eligibility for services shall at that time be recertified. Additionally,
a family may, at any time, voluntarily report income or other changes. This information shall be used, as applicable, to
reduce the family's fees, increase the family's services, or extend the period of the family's eligibility before
recertification. (Education Code 8208)

Waiting List

The Superintendent or designee shall consult the county's centralized eligibility list, when available, or shail maintain
a district waiting list in accordance with applicable enrollment priorities. As vacancies occur, applicant families shall
be contacted in order of priority on the waiting list. {5 CCR 17744)

Combined Preschool/Transitional Kindergarten Classroom

When a child is eligible for both the CSPP and the district’s TK program, the district may place the child in a
classroom which is commingled with children from both programs as long as the commingled program meets all of
the requirements of each program as well as the following requirements: {(Education Code 8207, 48000)

1. An observation using the Classroom Assessment Scoring System (CLASS) tool and CLASS environment tool
shall be completed for the classroom

2. All children enrolied for 10 or more hours per week shall be evaluated using the Desired Results
Developmental Profile, as specified in 5 CCR 18272

3. The classroom shall be taught by a teacher who holds a credential issued by the Commission on Teacher
Credentialing in accordance with Education Code 44065 and 44256

4. The classroom shall comply with the adult-child ratio specified in Education Code 8241

5. Contractors of the district shall report the services, revenues, and expenditures for children in the CSPP in
accordance with 5 CCR 18068

6. The classroom shall not include children enrclled in TK for a second year or children enrolled in a regular
kindergarten classroom

Fees and Charges

Fees for participation in the district's full-day CSPP shall be assessed and collected in accordance with the fee
schedule established by the SPI in conjunction with the California Department of Social Services. (Education Code
8252)

Additionally, no fee shall be charged to an eligible family whose child is enrolled in a part-day preschool program or a
family that is receiving CalWORKSs cash aid. {Education Code 8253; 5 CCR 17735)

A family may be exempt from the fees for up to 12 months for any child enrolled in full-day preschool on the basis of
being the recipient of child protective services or as being, or at risk of being, abused, exploited, or neglected.

301



{Education Code B253; 5 CCR 17735)

The Superintendent or designee shail establish a process that involves parents/guardians in determining whether to
require parents/guardians to provide diapers and/or whether and how much to charge parents/guardians for field
trip expenses, within the limit specified in law. A child shall not be denied participation in a field trip due to the
parent/guardian’s inability or refusal to pay the fee, and no adverse action shall be taken against a parent/guardian
for that inability or refusal. {Education Code 8254)

Attendance

Sign-in and sign-out sheets shall be used daily for all children for attendance accounting purposes. Attendance
records shall include verification of excused absences, including the child's name, date(s) of absence, specific reason
for absence, and signature of parent/guardian or the district's authorized representative if verification is made by
telephone. (5 CCR 17818, 17819).

Absences shall be excused for the following reasons: (Education Code 8205; 5 CCR 17819)

1. lliness or quarantine of the child or of the parent/guardian
2. Family emergency

A family emergency shall be considered to exist when unforeseen circumstances cause the need for immediate
action, such as may occur in the event of a natural disaster or when a member of the child's immediate family
dies, has an accident, or is required to appear in court.

3. Time spent with a parent/guardian or other relative which is clearly in the best interest of the child

An absence shall be considered to be in the best interest of the child when the time is spent with the child's
parent/guardian or other relative for reasons deemed justifiable by the program coordinator or site supervisor.

Except for children who are recipients of child protective services or are at risk of abuse or neglect, excused
absences in the best interest of the child shall be limited te 10 days during the contract period. (5 CCR 17819)

4. Time spent with a parent/guardian or other relative as required by a court of law

A child may not be disenrolled due to excessive absences, except in circumstances of abandonment of care, as
described below. (5 CCR 17819, 17819.5)

When a child has been absent and the family has not been in communication with the program coordinator or site
supervisor for seven consecutive calendar days, the district, using the contact information on file, shall attempt to
contact the parent/guardian through a variety of communication methods, including one attempt in writing which
may be through electronic means, informing the parent/guardian that failure to communicate with the district may
result in termination of preschool services, The district shall keep documentation of all such communication attempts
in the family's data file, and, if there has been no communication for a total of 30 consecutive calendar days, issue a
Notice of Action to disenroll the family on the basis of abandonment of care. {5 CCR 17819.5)

Parents/guardians shall be notified of the policies and procedures related to excused absences for child care and
development services. (5 CCR 17819)

Disenrcilment Based on Reduced Funding

When necessary to disenroll families from subsidized preschool services, families shall be disenrolled in reverse order
of the priority for services specified in Education Code 8210 and 8211 and as described above in the "Enrollment
Priorities for Part-Day CSPP" and "Eligibility and Enrollment Priorities for Full-Day CSPP.” {Education Code 8214, 5
CCR 17744)

Expulsion/Unenrollment and Suspension Based on Behavior
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Suspension means any removal of a child from all or part of the program day, or the prevention of a child from
attending the program for one or more days, in response to the chitd's behavior.

Removing the child from the program means moving a child to an isolated or separate room. Programs may remove
children from specific situations to allow the child to calm down or regain composure, such as taking the child for a
walk or accompanying the child to an outdoor environment. However, the child must return to the classroom as soon
as the child has calmed down and may not be removed for longer than 30 minutes.

Expulsion means the permanent dismissal of a child from a program in response to a child's behavior.

Persistent and serious behaviors means either repeated patterns of behavior that significantly interfere with the
learning of other children, or interactions with peers and adults that are not responsive to the use of developmentally
appropriate guidance, including, but not limited to, physical aggression, property destruction, and self-injury.

A district preschool program shall not expel or unenroll a child or persuade or encourage a child's parents/guardians
to voluntarily unenroll from the program based on the chiid's behavior, unless the district first takes the foltowing
actions to address the child's behavior: {Education Code 8489.1)

1. In writing, inform the parents/guardians of the child's persistent and serious behaviors and consult with the
parents/guardians and teacher in an effort to maintain the child’s safe participation in the program

2. If the child has an IFSP or IEP, contact, with written parent/guardian consent, the agency or district employee
responsible for such plan or program to seek consultation in regard to serving the child

3. If appropriate, consider completing a comprehensive screening of the child, including, but not limited to,
screening the child's social and emotional development, referring the parents/guardians to community
resources, and implementing behavior supports within the program

If the district has taken the actions specified in Items #1-3 above and the child's continued enrollment would present
a serious safety threat to the child or other enrolled children, the district shall refer the parents/guardians to other
potentially appropriate placements, the local child care resource and referral agency, or any other referral service
available in the local community. The district shall, to the greatest extent possible, support direct transition to a more
appropriate placement. The district may then unenrcll the child. The district shall have up to 180 days to complete
the actions described above. {Education Code 8489.1)

A child shall not be suspended from a CSPP, nor shall a child's parent/guardian be encouraged or persuaded to
prematurely pick up a child before the program day ends, except as a last resort in extraordinary circumstances,
when a safety threat exists that cannot be eliminated or reduced without the removal of the child.

Before determining that a suspension is necessary, the district shall collaborate with the child's parents/guardians
and, as needed, shall use appropriate community resources to determine that no other reasonable option is
appropriate.

When suspension is deemed necessary, the district shall help the child return to full participation in the program as
soon as possible while ensuring safety, by doing the following:

1. Continuing to engage with the child's parents/guardians and continuing to use appropriate community
resources

2. Developing a written plan to document the action and supports needed
3. Providing referrals to appropriate community resources

4, If the child has an IFSP or |EP, contacting, with written parent/guardian consent, the agency responsible for the
child's IFSP or IEP, to seek consultation on servicing the child

Upon enrollment, the parents/guardians of each child shall be notified, in writing, of the limitations on expulsion,
suspension, or any form of disenroliment and how the parents/guardians may file an appeal to CDE in the event of
expulsion or suspension. If the district suspends or expels a child from any CSPP, the district shall, at least 24 hours

before the effective date of the suspension or expulsion, issue the child's parents/guardians a written "Natice of 103



Action, Recipient of Services," as described in 5 CCR 17783, informing the parents/guardians of the right to file an
appeal of the action directly with CDE no later than 14 calendar days after receiving the notice.

Children with exceptional needs may only be suspended or expelled in conformance with the procedures and
limitations of the Individuals with Disabilities Education Act.

Notice of Action

Upon receiving a parent/guardian's application for services, the Superintendent or designee shall review the
application and documentation and shall certify the eligibility of the family or child.

The district's decision to approve or deny a child's enrollment shall be communicated to the family through a written
Notice of Action mailed or delivered within 30 days from the date the application is signed by the parent/guardian.
(5 CCR 17782)

Subsequently, the Superintendent or designee shall mail or deliver a Notice of Action to a parent/guardian at least 14
calendar days before any intended change in services, including, but not limited to, an increase or decrease in fees, an
increase ar decrease in the amount of services, or termination of services, due to any of the following circumstances:
(5 CCR 17783)

1. A determination during recertification or update of the application that the need or eligibility requirements are
no longer being met or the fee or amount of service needs to be modified

2. Failure of the parent/guardian to document the family's need or eligibility after the district requested such
documentation in writing

3. Anindication by the parent/guardian that the parent/guardian no longer wants the service
4. The death of a parent/guardian or child

5. The conctusion of a limited-term agreement, provided that the parent/guardian has been informed in writing of
the date that the services would terminate

For each child enrolled in the district's preschool program, the Superintendent or designee shall maintain a family
data file including, but not limited to, a completed and signed application for services, documentation of income
eligibility, and a copy of all Notices of Action. For each child not receiving subsidized services, the family data file
shall alse include records of the specific reason{s) for enrolling each child, the child's family income, and evidence that
the district has made a diligent search for children eligible for subsidized services. {5 CCR 17758)

Parent/Guardian Hearing

If a parent/guardian disagrees with any district acticn to deny the child's eligibility for subsidized preschool services,
disenroll the child due to a funding shortage, increase or decrease fees, increase or decrease the amount of services,
terminate services, or otherwise change the level of services, the parent/guardian may file a request for a hearing
with the Superintendent or designee within 14 calendar days of the date the Notice of Action was received. Within
10 calendar days of receiving the request for a hearing, the Superintendent or designee shall notify the
parent/guardian of the time and place of the hearing, which, to the extent possible, shall be convenient for the
parent/guardian. {5 CCR 17784)

The hearing shall be conducted in accordance with the procedures specified in 5 CCR 17784 by a district
administrator who is at a staff leve} higher in autherity than the staff person whao made the contested decision.
Within 10 calendar days after the hearing, the district administrator shall mail or deliver a written decision to the
parent/guardian. If the parent/guardian disagrees with the written decision, the parent/guardian may, within 14
calendar days, appeal the decision to CDE. (5 CCR 17785-17786)

Policy Reference Disclaimer:These references are not intended to be part of the policy itself. nor do they indicate the basis or authority
for the Governing Board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter
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of the policy.

State

22 CCR101151-101191
22 CCR 101151-101239.2
22 CCR 101212-101231
22 CCR 101237-101239.2
5 CCR 14001-14036
5CCR 17700-17833

5 CCR17701-17711
5CCR 17745

5 CCR 17746-17748

5 CCR 18295

5 CCR 4600-4670

5 CCR 4690-46%94

5 CCR 80067-80067.3
5 CCR 80105-80125
Ed. Code 17375

Ed. Code 44065

Ed. Code 44256

Ed. Code 48000-48003

Ed. Code 48985

Ed. Code 60910

Ed. Code 69617

Ed. Code 8200-8340

Ed. Code 8489-8489.1
H&S Code 120325-120380

H&S Code 1596.70-1596.895

H&S Code 1596.90-1597.21

H&S Code 1597.640

W& Code 10207-10215
W& Code 10207-10492.2
W& Code 10217-10224.5
W& Code 10225-10234
W&I Code 10235-10238
W&I| Code 10240-10243
W&I Code 10250-10252
W&| Code 10260-10263
W&I| Code 10480-10487

Description

Licensing and application procedures
General requirements; licensed child care centers
Continuing requirements

Facilities and equipment

School housing

California State Preschool Program
General program requirements

Admission requirements; residency
Enroliment pricrities

Waiver of qualifications for site supervisor
Unifarm complaint procedures

Complaints regarding health and safety issues in license-exempt preschool
programs

Prekindergarten-3 Early Childhood Education Specialist instruction
Credential

Commission on Teacher Credentialing; child care and devetopment permits

California Preschool, Transitional Kindergarten, and Full-Day Kindergarten
Facilities Grant Program

Issuance of and functions requiring credentials
Authorization for teaching credentials

Kindergartens

Notices to parents/guardians in language other than English
Data for students enrolled in California State Preschool Program
Golden State Teacher Grant Program

California State Preschool Program

Expulsion and suspension procedures

Immunization against communicable diseases

California Child Day Care Act

Day care centers

Family preparedness in licensed child care and development program
facilities; response to immigration enforcement

General provisions

Child Care and Development Services Act

Resource and referral programs

Alternative payment programs

Migrant child care and development programs

General child care and development programs

Family child care home education networks

Child care and development services for children with special needs

Lacal planning councils
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CSBA Policy Management
Console

Policy 7110; Facilities Master Plan Status: ADOPTED
Original Adopted Date: 02/01/1996 | Last Revised Date: 05/01/2026 | Last Reviewed Date: 05/01/2026

The Governing Board recognizes the impeortance of long-range planning for school facilities in order to address
changes in student enrollment, teacher housing needs, the district's educational program, and carrying out the
district's vision, mission, and goals. The Superintendent or designee shall develop, for Board approval, a master plan
for district facilities which describes the district's anticipated short- and long-term facilities needs and priorities.

Plan Development

The district's facilities master plan shall be based on an assessment of the condition and adequacy of existing
facilities, a projection of future enrollments, and alignment of facilities with the district's vision for the instructional
program,

To solicit broad input into the planning process, the Superintendent or designee may establish a facilities advisory
committee consisting of staff, parents/guardians, and business, focal government, and other community
representatives. The Superintendent or designee shali ensure that the public is informed of the need for construction
and modernization of facilities and of the district’s plans for facilities.

At least 45 days prior to completion of any facilities plan that retates to the potential expansion of existing school
sites or the necessity to acquire additional school sites, the Superintendent or designee shall notify and provide
copies of the plan or any refevant and available information to the planning commission or agency of the city or
county with land use jurisdiction within the district. (Government Code 65352.2)

If the city or county commission or agency requests a meeting, the Superintendent or designee shall meet with the
commission or agency within 15 days following the notification. ltems that the parties may discuss at the meeting
include, but are not limited to, methods of coordinating planning with proposed revitalization efforts and recreation

and park programs, options for new school sites, methods of maximizing the safety of persons traveling to and from
the site, and opportunities for financial assistance. {Government Code 65352.2)

The master plan shall be regularly reviewed and updated as necessary to reflect changes in the educational program,
existing facilities, finances, or demographic data.

Plan Components

The facilities master plan shall include:

1. A statement of purpose, including district goals, philosophy, and related policies

2. A description of the planning process

3. Description and demographics of the community, such as economic trends, migration patterns, employment
base, residential base, sociceconomic makeup, historical school enroliments, and inventory of physical

resources and needs

4. A description of the educational program, such as grade-level organization, class size, staffing patterns,
technology plans, special programs and support services, and other educational specifications

5. Analysis of the safety, adequacy, and equity of existing facilities and potential for expansion, including the
adequacy of classrooms, school cafeterias and food preparation areas, physical activity areas, playgrounds,
parking areas, and other school grounds

6. Site selection criteria and process

7. Development of a capital planning budget and identification of potential funding sources

8. Policy for reviewing and updating the plan
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Planning shall ensure that scheol facilities meet the following minimum standards: {5 CCR 14001)
1. Are aligned with the district’s educational goals and objectives
2. Provide for maximum site enrollment at school facilities
3. Are located on a site that meets California Department of Education standards as specified in 5 CCR 14010
4. Are designed for the environmental comfort and work efficiency of the occupants
5. Are designed to require a practical minimum of maintenance
6. Are designed to meet federal, state, and local statutory requirements for structure, fire, and public safety
7. Are designed and engineered with flexibility to accommodate future need
Additionally, plans for the design and construction of new school facilities shall meet the standards described in 5
CCR 14030, the California Green Building Standards Code, Title 24, Part 11 of the California Code of Regulations

("CALGreen"), the Americans with Disabilities Act (ADA) pursuant to 42 USC 12101-12213, and any other
requirements applicable to the funding source and type of project.

However, plans for residential housing, which includes any building used or intended to be used by the district as a
personal residence by a teacher or employee of the district, is not considered to be a "schoel building” and does not
require approval by the Department of General Services regarding earthquake safety and/or the ADA. (Education
Code 17283.5; Government Code 4454.5)

In addition, plans for the design and construction of facilities, including furnishing of such facilities, shall promote safe
environments for learning and engagement in accordance with Board Policy 5412 - Safety.

To facilitate the efficient use of public resources when planning for new construction or modernization of school
facilities, the district may consider designs that facilitate joint use of the facility with a local governmental agency,
public postsecondary institution, or nonprofit organization.

Policy Reference Discdaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the Governing Board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter
of the policy.

State Description

2 CCR 1859-1859.199 Leroy F. Greene School Facilities Act

24 CCR 101 California Building Standards Code

5 CCR 14001 Minimum standards for school facilities

5 CCR 14010 Procedure for site acquisition

5 CCR 14030-14036 Standards, planning, and approval of school facilities
SCCR2 Definitions

Ed. Code 16011 Long-range comprehensive master plan

Ed. Code 16322 California Department of Education services

Ed. Code 17017.5 Approval of applications for projects

Ed. Code 17070.10-17079.30 Leroy F. Greene School Facilities Act

Ed. Code 17251-17256 CDE powers concerning buildings and building sites
Ed. Code 17260-17268 Plans and specifications for school facilities

Ed. Code 17280-17317 Field Act: approval of plans and supervision of construction
Ed. Code 17283.5 School building does not include residential housing
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CSBA Sample District Policy Manual

CSBA Policy Management
Console

Bylaw 9200: Limits Of Board Member Authority Status: ADOPTED
Original Adopted Date: 02/01/1994 | Last Revised Date: 05/01/2026 | Last Reviewed Date: 05/01/2026

The Governing Board recognizes that the Board is the unit of authority over the district and expects individual Board
members to conduct themselves in accordance with Board Bytaw 9000 - Role of the Board and Board Bylaw 9005 -
Governance Standards,

Unless agreed to by the Board as a whole, an individual Board member possesses no authority to direct staff,
represent the Board or the district, or exercise administrative responsibility with respect to the schools.

Additionally, individual Board members do not have the authority to investigate, resolve, or otherwise actively
engage with community members with respect to complaints, personnel or student matters, or legal issues. Any
Board member who receives a communication regarding such a topic shall forward the communication to or
otherwise inform the Superintendent or Board president, as appropriate, wha shall respond or otherwise follow-up,
as needed. The Board member shall not respond substantively to the communication beyond acknowledging receipt
and explaining the limits of the Board member's authority. it shall be the responsibility of the Superintendent or
Board president to inform the Board or place the topic on a future Board agenda.

Individual Board members are permitted to engage with community members, including responding to general
inquiries or expressions of opinion. Such engagement shall be consistent with Board policies and bylaws such as
Board Bylaw 9010 - Public Statements and Board Bylaw 9012 - Board Member Electronic Communications, and may
not purport to represent the position of the Board.

Requests for information by an individual Board member shall be submitted to the Superintendent.

A Board member may observe and/or volunteer in a school or classroom, including in the school or classroom in
which the Board member's child is enrolled, in accordance with Board Pelicy/Administrative Regulation 1240—
Volunteer Assistance and Board Policy/Administrative Regulation 5020 - Parent Rights and Responsibilities, Prior to
observing or volunteering, a Board member shall inform the Superintendent. Additionally, a Board member who is
present on district property or at district programs or activities is expected to be aware of the role and limits on
authority as a Board member.

A Board member who chooses to observe or volunteer shall do so in a manner that does not disrupt school
operations. Any questions or concerns regarding operational or personnel matters shall be directed to the
Superintendent or designee. Any questions or concerns specific to the Board member's child may be directed to
appropriate site staff. If a question or concern is both specific to the Board member's child and involves operational
or personnel matters, the Board member shall collaborate with the Superintendent or designee to determine
whether the Board member shall direct the question or concern to site staff or whether the responsibility to
investigate or resolve the question or concern, if necessary, lies with the Superintendent or designee.

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the Governing Board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter
of the policy.

State Description

Ed. Code 200-262.4 Prohibition of discrimination

Ed. Code 35010 Control of district; prescription and enforcement of rules
Ed. Code 35100-35351 Governing boards

Ed. Code 35160-35178.4 Powers and duties

Ed. Code 35291 Rules prescribed by governing board

Ed. Code 35292 Board member visits to schools

Ed. Code 51101 Rights of parents/guardians

Ed. Code 7054 Use of district property; campaign purposes

Gov. Code 54950-54963 The Ralph M. Brown Act
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MEMORANDUM OF UNDERSTANDING

THIS AGREEMENT is entered into by and between Sprouts SC and Happy Valley Elementary
School District for the purpose of providing an After School Art program for students.

It is mutually agreed upon between the parties as follows:

GENERAL TERMS AND CONDITIONS
On Campus Supervision: August 10, 2026, and terminate on May 28, 2027
Off Campus Camps During School Breaks July 1, 2026 - May 31, 2027

1. Termination: Notwithstanding anything herein contained to the contrary, either party may
terminate this agreement with thirty (30) days written notice to the undersigned.

2. Amendments. The provisions of this agreement may be altered, changed, or amended, by mutual
written consent of the parties hereto.

3. [Insurance. Sprouts SC is responsible for all insurance coverage. They will provide proof of
insurance coverage upon request.

4. Payment: Sprouts SC will provide a W-9 for services as an Independent Contractor. The
District will supplement any students who qualify for funding, using Expanded Learning
Opportunities Program (ELOP) funds. Registration paperwork for students who qualify will be
shared. An invoice will be provided to the District on a monthly basis. There is no charge to the
facility. Monthly attendance will be submitted.

5. Program: Sprouts must adhere to the criteria outlined by the CDE for ELOP funds. They will
provide daily activities that include art, music, STEM, physical fitness, and other enrichment
opportunities. A monthly outline of themes and activities will be provided.

6. Terms of Supervision: Supervision will be offered Mondays-Fridays. Care is available for TK
from 12:30-2:25, Kindergarten from 1:30-2:25 Monday-Thursday, and for TK-6th graders from
2:25-5:30. Friday care is available for all students 12:30-5:30. The program will be held in the
Multi-Purpose Room (MPR).

a. The MPR will be used for monthly board meetings beginning at 3:30. Sprouts staff or
students attending the program may not enter the building at any time during the
meeting.

b. When the MPR is not available, Sprouts will use the Art and Music Room or a
classroom. Happy Valley Staff will be responsible for students until they are picked up
by Sprouts personnel. Only Happy Valley students will be allowed to participate in the
program.

¢. No school supplies will be available to Sprouts, including but limited to art supplies,
playground equipment, napkins or paper supplies, etc.

7. Communication: The District will share a yearly calendar with Sprouts and communicate
changes to the calendar in advance. Students who are injured during after care are the



MEMORANDLUM OF UNDERSTANDING

responsibility of Sprouts. Serious injurics should be reported to the District immediately via
email. If there are serious discipline issues, such as a removal of a child from Sprouts, the
District will be notified in writing,

8. Safety: Sprouts staff is expected to participate in all safety drills while on campus and train their
staff in the Standard Response for Schools. Safety concerns will be reported immediately to
District staff.

9. Documentation: Sprouts SC confirms that they have the following documents for all
employees:
® TB Clearance
FBI/DOJ fingerprint clearance
Proof of all vaccinations
Completed CPR Course

10. Damage: Any damage to the facilities of any kind will be reported immediately.

tl. Other:

® There will be one table and one cabinet available for use by Sprouts in the MPR. No
materials may be left out overnight.

e  When students are outside, they may not interact with students not in Sprouts. School
rules must be followed at all times.

e No appliances are allowed in the MPR or used in the kitchen, without prior approval (i.c.
Microwave, toaster oven, coffee maker, refrigerator, popcomn maker, tea kettle ). There is
one shelf in the kitchen refrigerator.

® Any food stored must be stored in closed storage containers, such as Totes. No food may
be left out at any time.

e Sprouts will return tables and chairs to the location they were left in. Tables and chairs
will be wiped nightly and before board meetings.

o Windows will be shut and locked.

e Lost and Found will be taken to the scheol lost and found or kept in the Sprouts
cupboard. No items may be left out,

DISTRICT SPROUTS 8SC
A6 __ % Sprouts
7= A _.,‘_anllt‘"'. A "/f i M
“Swypetihtendent/Principal Signature
mstewart{@hvesd.com Date: 5/19/26

831-429-1456

Date: ! \q 967\9
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ReqPay12d Board Report

Checks Dated 05/01/2026 through 06/01/2026

Check Check Pay to the Order of Expensed
Number Date FF-RRRR-Y-GGGG-FFFF-0000-SSS-MMM Comment Amount Amount
1136814 06/01/2026 PACIFIC GAS & ELECTRIC
01-0000-0-0000-8100-5511-200-2801 ELECTRIC 308.12
01-2600-0-0000-8100-5511-200-0000 ELECTRIC 102.71 410,83
1136815 06/01/2026 Rossi, Angela M
01-2600-0-1110-1000-4300-200-0000 AFTER SCHOOL ENRICHMENT MAT AND 219.02
SUPPLIES
01-9009-0-1110-1000-4300-200-RM05 ROOM 5 MATERIALS AND SUPPLIES 359.26 578.28
1136818 06/01/2026 Royer, Kate
01-9009-0-1110-1000-4300-200-RM01 ROOM 1 MATERIALS AND SUPPLIES 84 .55
1136817 06/01/2026 SANTA CRUZ MUNICIPAL UTILITIES
01-0000-0-0000-8100-5514-200-2801 WATER 160.73
01-2600-0-0000-8100-5514-200-0000 WATER 53.57 214.30
1136818 06/01/2026 Wllett, Kara E
01-9009-0-1110-1000-4300-200-RM02 ROOM 2 MATERIALS AND SUPPLIES 127.99
Total Number of Checks 49 61,761.22

Fund Recap
Fund Description Check Count Expensed Amount
01 GENERAL FUND 49 61,761 22
Total Number of Checks 49 61,761.22
Less Unpaid Tax Liability .00
Net (Check Amount} 61,761.22

The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees. It is recommended that the
preceding Checks be approved
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