
1 
 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Dr. Anisa Baker-Busby 

Principal 

 

Ms. Jacqueline Hodges 

Assistant Principal for Instruction 

 

Mrs. Kristen Brooks 

Assistant Principal for Discipline 

 

Mrs. Melanie Grant 

School Counselor/504 Coordinator 

 

Mrs. Alicia Goodine-Montford 

Parent Engagement Coordinator 
 

 

“A First Class Flight to Success” 

Lindsey Elementary 

2021-2022 

Positive Behavior Interventions and Support 



2 
 

 

 

 

 

 

 

 

School’s PBIS Mission/Vision Statement ....................... 4 

PBIS Overview ................................................. 4-7 

Behavior Expectations and Matrix .............................. 8 

Student Recognition System ..................................... 9 

Expected Behavior Celebration Dates ......................... 10 

School-Wide Discipline Plan………………………………….……………………11-12 

Behavior Flow Chart ............................................ 16 

Defining Minor/Major Infractions .......................... 17-18 

Plan For Improvement (PFI) ................................ 19-20 

Voice Levels and Explanations .............................. 21-28 

 

 

 

 

 

 

 

Table of Contents 



3 
 

Aim for EXCELLENCE and be a JetSetter! 

 
 

Dear Boys and Girls, 

 

Welcome to Lindsey Elementary School! At Lindsey, you will aim 

for excellence and be a JetSetter through our positive behavior 

expectations. By using the Positive Behavior Interventions and 

Support approach, we will create a safe and more productive school. 

By following these expectations everywhere you go, everyone will -

show their JetSetter pride. 

This year we will learn, practice, and teach others safe, caring, 

respectful and responsible behavior for all school activities. 

Students who make good choices will be recognized throughout the 

year. 

Take special care of this book and use it as a reminder of our 

expectations. This will help you to make better choices and show 

your JetSetter pride. Remember that if we all work together to aim 

for excellence, all students at Lindsey Elementary will see their Jet 

pride! 

My Promise 

 

The expectations in our student handbook have been explained to me 

and I have received my copy. As a good citizen of Lindsey 

Elementary School, I understand that I am responsible for being a  

JETSETTER! 

 

Teacher ___________________________  Grade ___________ 

My Signature  ________________________________________ 

Parent’s Signature  ____________________________________ 
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School Vision 
All staff members will empower students with behavior, social/emotional, & 

academic supports encouraging them to become productive citizens in all 

environments and situations throughout their lives. 

 

School Mission: 

To maintain a community where we have high expectations for achievement 

established by rewarding improvements in behavior, social/emotional learning, & 

academics. 

 

What is PBIS? 

School-wide Positive Behavioral Interventions & Supports (PBIS) is a proactive, 

team-based framework for creating and sustaining safe and effective schools. 

Emphasis is placed on prevention of problem behavior, development of pro-social 

skills, and the use of data-based problem solving for addressing existing behavior 

concerns. School-wide PBIS increases the capacity of schools to educate all 

students utilizing research-based school-wide, classroom, and individualized 

interventions. 

PBIS at Lindsey 

A term you will be hearing this year at Lindsey Elementary School is Positive 

Behavior Interventions & Support, or PBIS. PBIS is an approach in behavior 

management on a school wide level, in a specific setting such as the playground, 

halls, cafeteria, bathrooms, the classroom, or with an individual student. PBIS 

methods are research-based and have been proven to significantly reduce the 

occurrence of problem behaviors. One of the keys is to focus on prevention. It is 

based on the idea that when students are taught clearly defined behavioral 

expectations and provided with predictable responses to their behavior, both 

positive and corrective, 80-85% of students will meet these expectations. The 15-

20% of the students not responding to universal interventions will receive 

additional support through group and individual interventions. Another key element 

is an analysis of discipline referral data. This team-based approach to data analysis 

allows Lindsey’s PBIS Team to identify problem areas, brainstorm interventions, 
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acknowledge students exhibiting positive behavior, and communicate the findings 

to staff, students and parents. 

 The goals of PBIS are consistent with those found in educational initiatives for 

the state of Georgia 

The key components of an effective school-wide PBIS system involve: 

• Clearly defining and teaching a set of behavioral expectations 

• Consistently acknowledging and rewarding appropriate behavior 

• Constructively addressing problematic behavior 

• Effectively using behavioral data to assess progress 

 

 

The purpose of this “Student/Parent” manual is to briefly illustrate how these 

components will be utilized within Lindsey’s PBIS system. The ultimate goal is to 

increase student academic performance, decrease problem behavior, increase 

safety, and establish positive school climates through research-based strategies 

and systems. 
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Core Interventions (For All Students) 

Classroom Behavior Management System (Visual 

Reminder ie. Clips/ Strips; Class Dojo), Second Step Social 

Skills Instruction (10 minutes), Guidance Lessons, PBIS 

Expectation Lessons (Matrix), Jet Bucks Store, Think 

About It 

Tier 3 

Tier 2 

Tier 1 

 

Decision Rules: Student has 2 ODRs (not including bus) 

for the same behavior or team discretion based on PFIs 

(Plan For Improvement) 

Matrix for re-teaching of expectations, Individual 

behavior charts/ contracts, self-monitoring sheets, 

conferences with administrator, parent conferences, 

Second Step (20 minutes), behavior contract 

Decision Rules: Student 

has 4 ODRs same 

behavior; behavior 

contract is issued, or 

team discretion based 

on Tier 2 Data 

BIP, Social Skill/ Behavior Lesson 

with Counselor, Second Step (30 

minutes) 

Note: Four to six data points or significate changes in 

behavior to document interventions are needed before 

considering tier movement. 

Lindsey Elementary School 

PBIS Intervention  

And Support Plan 
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PBIS is in the “Operational” Stage at Lindsey 
 

Lindsey Elementary School is excited to announce the kick- off of our 

fourth year as a PBIS (Positive Behavior Intervention and Supports) 

school! PBIS focuses on creating and sustaining school-wide, classroom, 

and individual systems of support that improve the educational 

environment for all children.  Our aim is to explicitly teach behavioral 

expectations and then recognize the positive behaviors shown by 

students. 

Since our implementation of PBIS during the past three years, we have 

seen a reduction of school and classroom behavior disruptions. 

Additionally we have been able to educate all students about 

acceptable school behaviors. Our PBIS team and staff are preparing to 

kick-off our fourth year since the end of the school year. 

With new training under our belts, we are excited about what is to 

come. Our PBIS implementation is focused on clearly defined 

expectations, research-validated practices, supportive administrative 

systems, and information for problem-solving behaviors. 

All staff members at Lindsey Elementary School will continue to 

encourage regular, predictable, positive learning and teaching 

environments. Our staff members serve as positive role models to 

students as they teach expected school behaviors and replacement 

behaviors for undesired school behaviors. Our school will also utilize a 

system for recognizing and rewarding expected behaviors. By improving 

the school environment, we hope to increase learning time and promote 

academic and social success for every student. 
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Lindsey Elementary Jetsetter Expectations Matrix 

 

The chart below describes the steps involved in identifying school-wide 

behavioral expectations and the voice levels that are appropriate for each 

throughout the building. 
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Lindsey Elementary Student Recognition System 

 

An integral part of our PBIS initiative is to recognize the positive 

behavior shown by our students. When they exemplify what is 

expected of them, they are rewarded with the appropriate personnel.  

 
School-Wide Rewards: 

1. Nine Week Behavior Celebration: At the end of each Nine Weeks, all 

students who followed school wide expectations earn required Class Dojo 

points and did not have ISS or OSS will participate in the Jet Celebration. 

2. VIP Celebration: In December and May, students who have met the 

requirements for behavior celebrations no referrals or PFIs, Class Dojo 

(Min. 300) points, have not received any class time-out(s)/ “Think About It”, 

and have been enrolled since the beginning of each semester 

(August/January) will be invited to attend a special VIP Celebration for 

demonstration of extraordinary school behavior. 

3. Jet Buck Store: At certain intervals throughout the school year, students 

will use their earned Class Dojo points to purchase items at the store.  

4. Jet Student of the Month: Each homeroom teacher will select a student 

who has followed all school wide expectations for the month. This student 

will receive a special reward for making the right choices. 
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EXPECTED BEHAVIOR CELEBRATION DATES 

Below, please find the amount of DOJO Points that are required as well as the 

student NOT having any Multiple Time-Outs in another teacher’s classroom, an 

office referral and/or PFI, and expectation concerns in the Classrooms, Cafeteria, 

Media Center, Hallways, Restrooms and any area of the school. Point Calculation: 

Dojo point calculations are based on the average student earning a minimum of 4 

points per day (one for each expectation). We have high expectations for our 

Jetsetters, however there are days where they may need extra re-direction and 

re-teaching of the expectations which may cause a student not to earn all 4 points. 

Consideration was made for student error/ rough days when calculating celebration 

requirement total points. Students will use points earned to shop in the Jet Buck 

Store.  
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School-Wide Discipline Plan 

2021-2022 

The faculty and staff are committed to making this a successful year for our 

students. Our primary goal is to provide quality instruction within a positive 

learning environment. To accomplish this, each student must learn to manage 

his/her behavior and to cooperate with others.  

***Please read and discuss this plan with your child and assist us in maintaining 

a positive learning environment. *** 

The staff of Lindsey Elementary strives to recognize students who are cooperative 

and considerate of others. We encourage you to continually review the rules and 

procedures below with your child. Your support in helping us implement this 

program will ensure a safe learning environment for all our students. 

Lindsey Elementary Behavioral Expectations: 

1. Be Safe 

2. Be Caring 

3. Be Respectful 

4. Be Responsible 

Along with the Seven Habits of A “Jet Setter”: 

1. Be Proactive 

2. Begin With the End In Mind 

3. Put First Things First 

4. Think Win-Win 

5. Seek First To Understand Then To Be Understood 

6. Synergize 

7. Sharpen The Saw 

 

The above behavioral expectations, along with “The Seven Habits of a Jet 

Setter” are taught to ALL Lindsey students just like core subjects (math, reading, 

etc.) are taught. Students who follow school wide expectations earn various school 

level rewards.  
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Each classroom will have a classroom management plan based upon the following 

school wide behavior plan guidelines: 

 A) Verbal and or Written Warning 

 B)  Parent Contact 

 C)  Loss of Privileges (in-class time out, partial/full loss of recess, silent 

lunch, etc.) 

 D)  Time Out (the student may be sent to another teacher’s classroom, 

assigned after school detention by his/her teacher, and parent will be 

notified. 

 E) Plan For Improvement (PFI) between teacher, student, and parent. 

 

 *5th PFI in a grading period will result in an office referral. The concept of 

“Plan For Improvement (PFI) is to Prompt, Redirect, Reteach and Provide a choice 

to motivate each student to meet behavioral expectations daily. However, teachers 

may issue a “PFI” if the student does not respond to pre-correction or re-

directions. Parents, you are expected to review each “PFI” that is sent home, sign 

them and encourage your child(ren) to meet behavioral expectations EVERYDAY at 

school. 

 F)  Office Referral  

 

 

“THINK ABOUT IT” 

The school wide discipline plan includes a technique called “THINK ABOUT IT.”  

The “THINK ABOUT IT” discipline technique involves reasonable rules, logical 

consequences, and maintains the dignity of students and teachers.  “THINK 

ABOUT IT” is for minor misbehaviors and is designed to provide the students an 

opportunity to gain self-control, reflect on their behavior, and plan for future 

success.  “THINK ABOUT IT” is a warning.  Students do not incur infractions 

for going to “THINK ABOUT IT.” However, students who refuse to go to 

“THINK ABOUT IT” will incur an infraction for insubordination.  

 

The next two pages will provide a sample of the “Think About It” forms that are 

used here at Lindsey… 
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Sample “Think About It” Form… 

The classroom management plan does not apply to students who: 

 Are in possession of a weapon 

 Are in possession of drugs and/or who are extremely disrespectful to 

teachers and staff 

 Fighting 

 

These students will be seen by administration without going through levels. 

 

Progressive Discipline Procedures: 

 1st Office Referral: ½ Day ISS 

 2nd Office Referral: 1 Full Day ISS 

 3rd Office Referral:  2 Days ISS 

o Tier II Behavior Plan, Behavior Contract 

 4th Office Referral:  3 Days ISS 

 5th Office Referral: ½ Day OSS 

 6th Office Referral: 1 Day OSS 

 7th Office Referral: 2 Day OSS 

o Tier III Behavior Plan 

 8th Office Referral: Alternative School Referral  

 

Note: The degree of discipline to be imposed will be in proportion to the severity 

of the behavior of a particular student and will take into account the student’s 

discipline history, the age of the student and other relevant factors. 

Possible Rewards Given by Teacher: 

1. Class Dojo Points 

2. Jet Bucks 

3. Extra Computer Time/IPad Time 

4. Stickers 

5. Edible Treats 

6. Homework Pass 

7. Eat lunch with the teacher 

8. Teacher Assistant for the Day 

  



14 
 

Sample “Think About It” Form… 

 Think About It Form  

Student Name: _____________________________________     Teacher: _________________________ 

Date: _____________________________  Receiving Teacher: _______________________ 

I was sent to Think About It today because _________________________________________________ 

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________ 

When I return to class I plan to ___________________________________________________________ 

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________ 

 

Comments ___________________________________________________________________________ 

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________ 

      

________________________________   ______________________________________ 

  (Teacher Signature)                                                      (Parent Signature) 
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Possible Consequences Given by Teacher: 

1. Time-Out: This may be in class or out of class. Students who refuse to go to time 

out will be referred to the office. 

2. Contact parents 

3. Silent lunch 

4. Counselor referral 

5. After school detention 

6. Loss of recess time 

7. Office referral 

8. “Plan For Improvement” As mentioned in Lindsey’s School-Wide Discipline 

Plan and the School-Wide Management Flowchart, the concept of “Plan For 

Improvement (PFI) is to Prompt, Redirect, Reteach and Provide a choice to 

motivate each student to meet behavioral expectations daily. However, 

teachers may issue a “PFI” if the student does not respond to pre-

correction or re-directions. Parents, you are expected to review each “PFI” 

that is sent home, sign them and encourage your child(ren) to meet 

behavioral expectations EVERYDAY at school. 

 

Note: Each classroom teacher has a behavior management plan that will incorporate a 

chosen consequence outlined in the school wide behavior plan guidelines. 

Possible School-Wide Consequences Given by Administrators: 

1. Counsel student (School Counselor, Administrator, etc.) 

2. Time out (in ISS, in another classroom, during lunch) 

3. Contact parents 

4. Assist student in developing a behavior plan/behavior checklist 

5. In-School Suspension (ISS) 

6. Out-of-School Suspension (OSS) 

7. Referral to Alternative School 

 

Example of Inappropriate School Behaviors: 

1. Leaving assigned location without permission. [Example: Walking out of a classroom, 

cafeteria, office, etc. without permission.] 

2. Fighting / Extreme physical aggressions (not keeping hands and body to yourself) 

3. Aggressive behavior (pushing, hitting, kicking, etc.) 

4. Defiance of authority by refusing to obey an adult. 

5. Profanity/inappropriate language (written, verbal, gestures), name calling, teasing, 

or any other actions that may be characterized as bullying or harassment  

6. Major inappropriate behavior (sexual talk, gestures, etc.) 

7. Continuous and/or severe disruptive behavior in classrooms 
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8. Extreme disrespect to faculty and staff 

9. Destroying school property or property of others 

10. Inappropriate behavior in assemblies/programs 

11. Unsafe behavior (running in hallway, inappropriate use of school property, etc.) 

12. Houston County Board of Education policy violations (sexual harassment, weapons, 

drugs, bullying, etc.) 
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The chart below explains Behavior Types, Definition and 

Examples of what may be considered, “Minor.” 
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The chart below explains Behavior Types, Definition and 

Examples of what may be considered, “Major.” 
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Voice Levels 

At Lindsey, each teacher will also train students on “Voice Levels” throughout the 

building and for various events. You may practice the levels with your child(ren) so 

that they may be able to understand the appropriateness of each. 

 

 

 

 

 

 

 

 

Voice Level 0 Voice Level 1 Voice Level 2 Voice Level 3 

 

Voice Level 4 

 

     
Students are 

required to be 

completely quiet 

when instructed.  

Students are 

permitted to 

speak at a 

whisper where 

only one person 

may hear them 

speak. 

 

Students are 

permitted to 

hold a 

conversation 

with a 

classmates in 

which only a 

few people may 

hear them 

speak. 

 

Students are 

asked to use a 

clear, 

professional 

voice as if they 

are presenting 

a project to 

their teachers 

and peers. 

 

Students are 

permitted to 

use this level 

on the 

playground OR 

if they feel as 

if they are in 

Danger. 
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We need and want your support to make Positive Behavior Interventions and 

Supports a success at Lindsey Elementary School. Thanks, in advance, for 

your time and efforts! 

- Lindsey’s PBIS Team 

 

   

A Jetsetter Always Practices the “BE” Attitudes! 

 

 

 

 

 

 


