[image: image1.jpg]. Bradford-Tioga .
Head Start, Inc * ;**;.

i





Information Technology Specialist
	Immediate opening for an Information Technology Specialist (ITS) at Central Office in Blossburg. The ITS provides direct support in the installation, updating and/or repair of technology-related equipment. Provides IT leadership and support for entire program. Position requires travel between sites in Bradford and Tioga Counties when needed. Full-time, benefits eligible position; 40 hours per week. 
Position Requirements:  
Associate’s degree required in Information Technology computer science, or related field, or equivalent experience; bachelor’s degree preferred.  At least two years of Information Technology experience required. Must have advanced computer operation and troubleshooting in Microsoft Office and have familiarity with other software.  At least one year’s experience in clerical and computer-oriented position preferred; ability to work well with others; effective communication skills.  
Upon hire, current child abuse, criminal history, FBI clearances, National Sex Offender Registry Search & driver record verification required.  
Elective Benefits:
· 401K Retirement Plan w/matching
· Medical, Dental & Vision Benefits 
· Short Term Disability, Life & Accidental Death Insurance                
Employer Paid Benefits:
· Vacation, Sick, & 14 Holidays 
· Life Insurance & Long-Term Disability
· Employee Assistance Program (EAP) 
Rate of Pay:
Position starting rate is $21.57 with additional consideration based on education and experience.

Submit resume and cover letter to:  Human Resources, Bradford-Tioga Head Start, Inc., 5 Riverside Plaza, Blossburg, PA 16912,  e-mail: human_resources@bradfordtiogahs.org, or apply online at bradfordtiogahs.org. E.O.E.


