
WELCOME

HURON INTERMEDIATE SCHOOL DISTRICT



Pupil Accounting 
A-Z

2021-2022



HOUSEKEEPING

• Sign in

• Wifi password

• Enjoy a coffee



Meet The Team!
You Are Never Alone



MEET THE TEAM!
YOU ARE NEVER ALONE

• Pupil Accounting Staff

• Huron ISD

• Bad Axe

• Caseville

• Elkton – Pigeon – Bay Port

• Harbor Beach

• Huron Learning Center

• North Huron

• Owendale – Gagetown

• Ubly 

Owendale-

Gagetown

Ubly

Learning Center



WHAT DID YOU DO THIS SUMMER? 

What did you 
do to 

UNPLUG?

What did you 
do for FUN?



R & R   
REST & REJUVENATION

Meet Toby!

He has 

“purr”fected

R & R



Our Summer Fun!



WELCOME TO A NEW YEAR!!

• It is a new year

• Out with the old, in with the new

• Clean slate

• Refreshed

• Give yourself a pat on the back!

• Remember the job you do is very important!  You 

make it important!



CHART YOUR COURSE
WAY POINTS

Way point is a reference point in physical space, most 

often associated with navigation, especially in the sea or air.

• Where are you now?

• Where are you heading? 

• What do you need to get there? 

https://en.wikipedia.org/wiki/Navigation


CHART YOUR COURSE
WAY POINTS

How can I help you?

Goals
• Coming together as a team!

• Training opportunities
Individual (One to One)

Team (Buildings)

Districts

Zoom

• Let’s make a list



AGENDA

2021-2022



Pupil Accounting 
Acronyms

What are they talking about????



PUPIL 
ACCOUNTING 
ACRONYMS

MDE - Michigan Department of 
Education

PAM – Pupil Accounting Manual

MPAAA - Michigan Pupil Accounting 
and Attendance Association

CEPI - Center for Educational 
Performance and Information



PUPIL 
ACCOUNTING 
ACRONYMS

MSDS-Michigan Student Data System

EEM-Educational Entity Master

SID – School Infrastructure Database

GAD – Graduation and Drop Out



PUPIL 
ACCOUNTING 
ACRONYMS

DCH – Days And Clock Hours

SOC- School Of Choice

FTE – Full Time Equivalency 

SRM – Student Record Maintenance 



PUPIL 
ACCOUNTING 
ACRONYMS

FERPA – Family Educational Rights 
Privacy Act 

CTE – Career And Technical Education

WBLE – Work Based Learning 
Experience

CRDC – Civil Rights Data Collection



Know Your Resources

Where did they find all that information??!!



Read, Read, Read….. Use your technology



RESOURCES

HISD Website

Pupil Accounting 
Resources

Pupil Accounting 
Manual

CEPI Calendar

Due dates

Skyward 

Skydocs

Skyward Academy  

HELP!! – Feel free 
to email, call, or 

Zoom
MPAAA

MSBO 
Certification –

Pupil Accounting 
Specialist



PUPIL ACCOUNTING 
MANUAL

• Be watching for the 2021-2022 

manual.

https://www.michigan.gov/documents/mde/2020-21_PAM_716454_7.pdf

https://www.michigan.gov/documents/mde/2020-21_PAM_716454_7.pdf


HISD WEBSITE

huronisd.org

Pupil Accounting Resources

Link:  https://www.huronisd.org/

https://www.huronisd.org/


CEPI 
APPLICATIONS

• Manuals

• Help and Training

• https://www.michigan.gov/cepi/0,4546,7-113-986---,00.html

https://www.michigan.gov/cepi/0,4546,7-113-986---,00.html


CEPI CALENDAR

https://www.michigan.gov/cepi/0,4546,7-113-72089---,00.html

https://www.michigan.gov/cepi/0,4546,7-113-72089---,00.html


SKYWARD 
HELPLINE

?
SKY DOCS

Skyward tutorials

SkyDoc-Skyward Documentation

https://skyhost1.hisd.k12.mi.us/scripts/wsisa.dll/WService=wsSkyTraining/seplog01.w

https://skyhost1.hisd.k12.mi.us/scripts/wsisa.dll/WService=wsSkyTraining/seplog01.w


MPAAA
TRAINING 

RESOURCES

Access to Pupil Accounting Forms

Membership Opportunity ($85):

Training resources

MSBO Certifications:

Pupil Accounting Specialist



PUPIL ACCOUNTING SPECIALIST
CERTIFICATION - SHEET

• MSBO Certification – Pupil Accounting Specialist

• https://www.msbo.org/wp-

content/uploads/2020/06/pas.pdf

https://www.msbo.org/wp-content/uploads/2020/06/pas.pdf


RESOURCE LINKS

• HISD Website-Pupil Accounting Resources

• Link:  https://www.huronisd.org/

• Pupil Accounting Manual

• Link:  https://www.michigan.gov/documents/mde/2020-21_PAM_716454_7.pdf

• MPAAA

• Link: https://mpaaa.org/

• CEPI Calendar

• Link: https://www.michigan.gov/cepi/0,4546,7-113-72089---,00.html

• Moodle

• Link: https://moodle.22itrig.org/login/index.php

• Skyward 

• Skydocs, Skyward Academy

https://www.huronisd.org/
https://www.michigan.gov/documents/mde/2020-21_PAM_716454_7.pdf
https://mpaaa.org/
https://www.michigan.gov/cepi/0,4546,7-113-72089---,00.html
https://moodle.22itrig.org/login/index.php


Know Your Data

What information will I need?



GETTING TO 
KNOW YOUR 

DATA

What programs do you offer?

Who oversees that program or 

information?

Where is this information kept?



GETTING TO 
KNOW YOUR 

DATA



Data Quality

Junk in junk out!  “Scrub your data”



“GARBAGE IN”            

“GARBAGE OUT”            



CEPI

DATA

QUALITY

ALERTS

CEPI Data Quality Alerts

• Subject: CEPI Data Quality Alert: EOY 2021 MSDS General 

Post-Collection*

• Entity:   Your district name here

• Purpose: CEPI analysts are providing a summary report for 

your EOY 2021 MSDS General Collection to assist you in 

confirming your data are accurate. Inaccurate data may adversely 

affect state and federal reporting, as well as reports available to 

the public, students, parents and policymakers. Inaccurate data 

may result in your entity being identified as out of compliance 

and could result in funding penalties.

• Action: Please review the following issue(s) and check your 

submission for each of the concerns listed. Any corrections must 

be completed and certified by July 15, 2021, at 4:00 p.m.

• If your data are correct, no action is necessary.

• If data are incorrect, please submit a request to 

reopen your collection. 



Questions?



CHART YOUR COURSE

• Beginning of Year, Calendar Codes

• Days and Clock Hours

• GAD (High School)

• Fall Count - October 6, 2021

• Section 25e starts 10/7

• Field Audits – Lucky You!!

• Section 25e ends 2/8

• Spring Count - February 9, 2022 

• CRDC

• End of year reporting-MSDS, EEM, SID, TSDL, Third Grade Retention

Add to your calendar



BEGINNING OF YEAR



BEGINNING OF YEAR

• Skyward set up

• Calendar codes

• Add events



BEGINNING OF YEAR, CALENDAR SET UP

• Set up Master calendar 

• OF/AT/SETUP/CO/CC

• Drop down 2021-2022

• Calendar days: Utility you can run, choose to add term days

• Insert school schedule full days, half days, holidays, PD days, Christmas break, and Spring break.

• Later update snow days and delays

• Be sure to add events

• Half days uncheck HS 4, 5, 6     JH 4,5,6,7.   

• Every school day that is in session is counted as 1.0 day 

• Holidays, breaks, snow days take out the check mark on all periods and count as 0



DAYS & CLOCK 
HOURS



DAYS & CLOCK HOURS

• Required for 2021-2022 School Year

• 180 days and 1098 hours 

• 75% Daily District Attendance 

• Days & Clock Hour Worksheet due August 20, 2021

• Professional Development counted as Pupil Instruction

• Please upload documents to Moodle



21-22 
DAYS AND 

CLOCK 
HOURS

180 days

Full Days

½ Days

Other Days



21-22 
HOURS

Individual Buildings 

K-5, 6-8, 9-12, Tech Center, 

Alt. Ed, Innovative

Full Day

Partial Day

Other Day

Tech Center Schedule AM

Tech Center Schedule PM

(Check those ½ days on PM)



PD 
AS INSTRUCTION



PROFESSIONAL DEVELOPMENT AS INSTRUCTION
• To be considered qualifying professional development, the following must be met:

• Must be approved, aligned to school improvement plan, and linked to 1 or more criteria in the 

evaluation tool developed by the district.

• MDE has approved the PD and confirmed that it may be counted for state continuing education 

clock hours.  

• Not more than a combined total of 10 hours of PD before first scheduled day and after last 

scheduled day of school.

• NO more than 10 hours of qualifying professional development takes place in a single month. 

• At least 75% of teachers scheduled to participate in the professional development are in 

attendance.  

• With your DCH packet, please submit your PD Agenda, and sign in sheets.



District provided Professional 

Development as Instruction form.



VARIANCES TO 
DAYS AND CLOCK HOURS 

2021-2022

Districts are expected to adhere to the day, hour, and 

attendance minimum requirements unless the 

program, building, or district has a waiver from the 

State Superintendent.

Do you know a variant?



VARIANCES TO 
DAYS AND CLOCK HOURS 

HISD Common Calendar

Winter Break

Spring Break

Needs approval from HISD Superintendent and

State Superintendent

Application is available online

Do you know a variant?

Common Calendar Waiver



VARIANCES TO 
DAYS AND CLOCK HOURS 

Required if operating a program with less than

180 days and1098 hours.

Do you know a variant?

Alternative/Innovative Program Waiver



VARIANCES TO 
DAYS AND CLOCK HOURS 

Section 101(7)(d) of the State School Aid Act allows 

districts to count up to three (3) hours of travel time per 

school week toward the required minimum number of 

hours of pupil instruction, for students in grades 9 to 12 

who are enrolled in a cooperative education program, or 

for students enrolled in a special education program, 

which requires travel between instructional sites during 

the school day.

Do you know a variant?

Travel Waiver



Questions?
Discussion?



GRADUATION AND 
DROP OUT (GAD)



GRADUATION 
ANDDROP OUT 
(GAD) 

HIGH SCHOOL

The Graduation and Dropout Review process 

includes the Appealable Rates Window and Exit 

Status Audit Window to allow school districts and 

ISD auditors to review and update graduation and 

dropout information.

GAD appeal window open: 

8/2/2021-9/15/2021



GRADUATION 
ANDDROP OUT 

(GAD) 
HIGH SCHOOL

Review the Current and Previous Two Years’ 

Cohort Student Lists 

The Cohort Student List, located under the 

Grad Cohort menu, is a listing of students 

assigned to a particular cohort year by cohort 

status.



GRADUATION 
ANDDROP OUT 

(GAD) 
HIGH SCHOOL

To run this report, you must select a cohort year and an 

entity (building or district). The report will display students 

for the chosen graduation cohort year



GAD

• Verify that each student is reported with the correct cohort status 

and cohort year. Pay special attention to the current and previous 

two cohort years, as graduation and dropout rates will be calculated 

for these years. 

• For the current cohort, verify that all students who graduated in four 

years or less have a cohort status of On-Track Graduated.  

• Verify that any students not graduating at the end of four years, but 

continuing with the district, have a cohort status of Off-Track 

Continuing. 

HIGH SCHOOLS

GRADUATION AND DROP OUT



GAD

• For the year previous cohort, verify that any students who 

graduated beyond four years, but at or prior to the end of five 

years, have a cohort status of Off-Track Graduated. 

• For the second-year previous cohort, verify that any students 

who graduated beyond five years, but at or prior to the end of 

six years, have a cohort status of Off-Track (+5) 

Graduated.

HIGH SCHOOLS

GRADUATION AND DROP OUT



GAD

• To access the District Graduation and Dropout Rates:

• Log in to MI School Data (https://www.mischooldata.org/) using your 

username and password. (The login button is on the upper left-hand 

side of the landing page.) 

• Click on “K-12 Grade” on the top toolbar. 

• Click on “Students” on the left toolbar, then select “Grad/Drop 

Rate.” 

• Choose the ISD and district you wish to review.  

• Select the school year, report category and rate year desired, then 

click “Update Report.”  

• Once the report is generated, you may access student-level details by 

clicking on the desired section of the bar graph OR clicking the 

“Student Breakdown” radio button.

HIGH SCHOOLS

GRADUATION AND DROP OUT

February check rates in MI School 

Data



GAD

• REMINDER: Only your ISD auditor can make exit 

status updates for students who exited prior to the 

current school year, as this data has been previously 

audited. 

• Submit proper documentation to your auditor and 

s/he will submit an audit finding when the GAD 

Application opens in October for the exit status audit.

HIGH SCHOOLS

GRADUATION AND DROP OUT



GAD

HIGH SCHOOLS

GRADUATION AND DROP OUT



GAD

HIGH SCHOOLS

GRADUATION AND DROP OUT



GAD

• HIGH SCHOOLS

• GRADUATION AND DROP OUT



Questions?
Discussion?



FALL COUNT

OCTOBER 6, 2021



FALL COUNT 

The documents provided in this count support the membership counted to the state. 

When possible, please save documents as pdf and upload.  

To do on count day:  Alpha Lists, student schedules (4/page).

It is each district's responsibility to document the accuracy of membership counted 

for state aid. The district designated individual who is responsible for this 

documentation is required to gather and disseminate requested materials to the pupil 

membership auditor. 

Section 18(4)(a) of the State School Aid Act (MCL 388.1618) requires that districts 

retain records for the current fiscal year and for at least three (3) immediately 

preceding fiscal years. 

See the “Schedule for the Retention and Disposal of Public School Records” for more 

information regarding record retention. 

The district must provide all documentation requested by the pupil membership 

auditor within five (5) business days of the request. Failure to provide the requested 

documentation may result in the loss of membership FTE. 
OCTOBER 6, 2021



REQUIRED 
DOCUMENTATION 
- FORM

• See Required Documentation Checklist

• Elementary, Middle school, High School,        

Alternative

• Upload all Documentation to Moodle

• Supplemental Documentation Folder



IDENTIFY 
STUDENT 
POPULATIONS

• Population I – Students present on count day

• Population II – Students absent on count day

• Unexcused absence - 10 Day rule 

• Excused absence - 30 Day rule

• Suspension - 45 Day rule

• Population III – Students in Nonconventional 

Categories 5 & 6



IDENTIFY 
STUDENT 
POPULATIONS

• Population I – Students present on count day

• Accurate attendance practices

• Schedule events-Picture day

• Field Trips



Population II –
Absent Students



Population III – Nonconventional Students

Section 5-A: 
Alternative 

Education Programs

Section 5-B: 
Cooperative 

Education Programs 

Section 5-C: Home-
Based Pupils 

Section 5-D: 
Homebound and 

Hospitalized Pupils

Section 5-E: 
Nonpublic and 
Homeschooled 

Pupils 

Section 5-F: Part-
Time Pupils 

Section 5-G-A: 
Postsecondary and 

Career and Technical 
Education Dual



Population III – Nonconventional Students

Section 5-G-B: Early 
Middle College 

Pupils 

Section 5-G-C: 
Postsecondary 

Gifted and Talented 
Programs

Section 5-H: 
Reduced Schedule 

Pupils

Section 5-I: Sections 
105 and 105c 

Schools of Choice 

Section 5-J: ISD 
Schools of Choice or 
Former Sections 91 

or 91a 

Section 5-K: Special 
Education Early 

Childhood Programs 
and Services 

Section 5-L: Special 
Education Pupil 

Transition Services



Population III – Nonconventional Students

Section 5-N: Pupils 
with Suspensions and 

Expulsions

Section 5-O-A: 
Distance Learning and 
Independent Studies

Section 5-O-B: Offline 
Seat Time Waiver 

Programs

Section 5-O-C: Cyber 
Schools

Section 5-O-D: Virtual 
Learning Options

Section 5-P: Work-
Based Learning 
Experiences, 

Apprenticeships, and 
Internships 

Section 5-Q-A: 
Section 23a Dropout 
Recovery Programs

Section 5-Q-B: 
Section 25e Pupil 

Membership Transfers  

Section 5-Q-C: Visa 
Program Pupils

Section 6-A: 
Experiential Learning 

Courses

Section 6-B: Peer-to-
Peer Elective Course 

Credit Program



Section 5-A
Alt. Ed. Programs



Section 5-B
Cooperative 
Agreement



Population III –
Nonconventional Students



Now that I have all this info…

Where do I put it?



MOODLE



MOODLE

PAM-Table of Contents



PAM - TABLE OF 
CONTENTS

• Notice how the pattern of the 

Moodle fields follow the same format as 

the Pupil Accounting Manual.



SPRING COUNT

FEBRUARY 9, 2022



Questions or Discussion?



FIELD AUDITS



FIELD AUDITS
Audit Schedule:

Elementary every 4 years

Junior High/Middle School every 4 years

High School every 2 years

(Based on determined risk)

I am working to schedule buildings, so that they do not fall all together.  Although 

the rule is stated above, it is also stated that one building from each district must 

be field audited every year.



FIELD AUDITS
Student List

Representation of Population I, II, III

What is Population I, II, III

Population I: Students present on count day

Population II: Students absent on count day

Population III: Nonconventional students (PAM Sections 5 & 6)

Cooperative Agreements-HATC

5-O-D Virtual Learning

Dual Enrollment



FIELD AUDITS

Student List
Representation of 
Population I, II, III

CA60’s

Verification of:

Enrollment 
requirements

Pupil age 
requirements

Residency

Class schedules

Attendance 
records



FIELD AUDITS

Invoices for Virtual and Dual 

Enrollment paid courses

Face to face interviews- 5% of staff

Exit conference



SECTION 25E



SECTION 25 

Section 25e of the State School 
Aid Act (MCL 388.1625e, Public 
Act 60 of 2013) was created to 

allow any school district to claim 
pro-rated fulltime equivalency for 
pupils who transfer after the Fall 
Pupil Membership Count Day.

Section 25e begins the day after 
fall count through the day before 

spring count. 



SECTION 25 

Requests may not be 
certified until after the 
Fall General Collection 

certification deadline and 
must be certified before 

Spring Count date.

TIPS: Be sure to click the 
Section 25 box in 

Entry/Withdrawal tab and 
certify SRM with first full 

day of attendance.



SECTION 25 

Pupils who were not counted 
by any Michigan local 

education agency, public 
school academy or ISD on the 
Fall Pupil Membership count 
date are NOT eligible for a 
Section 25e FTE transfer.



SECTION 25 

When to report Section 
25e?

After Fall General 
Collection certification 
deadline, prior to Spring 

Count Date, within 30 days 
of the transfer. 

Whichever is later.



Section 25e
Checklist

https://huron.schoolinsites.com/pupilaccounting

https://huron.schoolinsites.com/pupilaccounting


Section 25e
Questions?



CRDC
Civil Rights Data 

Collection



CRDC

• Office of Civil Rights

• 2020-21 CRDC

On December 28, 2020, OCR received OMB approval to 

require all local educational agencies (LEA) in the country, 

including every public school district, charter schools, 

juvenile justice facilities, alternative schools, and schools 

serving only students with disabilities to respond to the 

CRDC for the 2020-21 school year. 

https://www.reginfo.gov/public/do/PRAViewICR?ref_nbr=201909-1870-001


CRDC

• Skyward Docs

• Training modules

• Highly Recommend: MPAAA - CRDC Training 

opportunity



CRDC

• Survey Forms

The 2020-21 CRDC school- and LEA-level survey forms contain instructions, 

definitions, and table layouts for the 2020-21 CRDC items.

• 2020-21 CRDC School Form PDF (2M)UPDATED!

• 2020-21 CRDC LEA Form PDF (458.8K)UPDATED!

• Data Elements

• Detailed List of 2020-21 CRDC Data Elements PDF (313.7K)

• Questions and Answers

• 2020-21 CRDC Questions and Answers PDF (423.46K)

• Guide

• Forum Guide to Reporting Civil Rights Data – This guide presents a variety of 

effective methods through which local educational agencies (LEAs) report civil 

rights data to OCR,  and provides examples of how state educational agencies 

can voluntarily help their LEAs with Civil Rights Data Collection reporting.

• To access additional technical assistance resources, please visit the CRDC 

Resource Center web site at https://crdc.grads360.org/.

https://www2.ed.gov/about/offices/list/ocr/docs/2020-21-crdc-school-form.pdf
https://www2.ed.gov/about/offices/list/ocr/docs/2020-21-crdc-lea-form.pdf
https://www2.ed.gov/about/offices/list/ocr/docs/2020-21-crdc-data-elements.pdf
https://www2.ed.gov/about/offices/list/ocr/docs/2020-21-crdc-qa.pdf
https://nces.ed.gov/pubsearch/pubsinfo.asp?pubid=NFES2017168
https://crdc.grads360.org/


END OF YEAR



EOY GENERAL COLLECTION
EEM CERTIFY DCH

SID
TSDL

THIRD GRADE RETENTION

END OF YEAR



END OF YEAR



END OF YEAR

SID: School Infrastructure Database



The TSDL Collections in the Michigan Student 

Data System report links between students and 

the teachers who provide instruction to them.

All students that your district submitted as 

continuing (District Exit Status '19') in grades K-

12 and 14 are required to have all courses 

reported in the TSDL Collection. This includes 

nonpublic or homeschooled students taking non-

essential elective courses (i.e. shared-time).

Two TSDL Collections

1. Migrant TSDL Collection

2. General TSDL Collection

ENDOF YEAR



The Third Grade Retention 

collection captures retention 

decisions for students targeted for 

retention by MCL 380.1280f, 

commonly referred to as the “Read 

by Grade Three” law.

When Is this Component Required? If your district has third 

grade students who are subject to retention per the Read by 

Grade Three law, then this Component is required to be 

submitted in the Third Grade Retention Collection, occurring 

for the first time during the summer of 2021. 

ENDOF YEAR



Coming Summer 2022

MDE

Quality 

Control 

Review

(QCR)



Future Training Ideas?



Online Survey
Please complete by Monday


