EMPLOYEE PAYROLL PORTAL GUIDE
To access the employee payroll portal, the link is:
https://seasideess.cascadetech.org/seasideess
You can also access this portal by going to the Seaside School District,
Employee/HR web page, under Payroll and Benefits Resources.
This portal gives employees access to current and previous direct
deposit receipts / paystubs.
If you’ve never been on this website, you’ll need to register. Go to the top right of the screen and click
register.

Once you click register, you’ll need to fill in all your information. You can create your own username and
password.
IMPORTANT: Information, such as email and zip code, needs to match what we have on file for you in
our computer system. Therefore, please enter your school email address.
Once you have finished entering your information, select register.

This screen will ask you to confirm your name and address by reviewing the information, then selecting
“Link”.

Now you will be logged in to the payroll portal. Your home page will look like this:

In the top right, you will see your name, indicating that you have logged in.

If you hover your mouse over the “Pay/Tax Information” tab, you will see the options available to you.
At this time, Employee W2 is not accessible through this site. We are working to resolve this issue. If you
need a copy of your W2, please contact Human Resources.

If you select Employee Pay, you will see your most recent paystub. It will look like this. At the top, you
will see what looks like a check, including the most recent pay date, the day the pay period ends, your
name and address, as well as the amount that is deposited into your account.
Below that, there are sections on Earnings, Employee deductions, and Employer deductions.

If you want to see a paystub that isn’t your most recent, you can go to the top of the current paystub,
next to the pay date. Select the arrow and all previous direct deposit receipts / paystubs will appear. You
can select the payday you are interested in viewing, and it will display on the screen.

From here, you can print copies of your direct deposit receipts / paystubs if you need to.

