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September 1, 2026



Dear Parent,

As we proceed through this school year, I can’t help but be excited about all the possibilities our school is providing for your child(ren). Thank you for your continued involvement in your child’s education every day.  You are doing a remarkable job of helping them be successful this school year!

My role as Principal requires me to keep you abreast of all the things necessary to your child receiving quality educational services.  I also need to let you know when a Title I teacher is teaching on emergency or other provisional status.  I am writing today to tell you that Teacher’s Name has taught your child (subject) from (date) through (date).  The Title I teacher has met Florida qualifications and licensing criteria to provide instruction to your child, but does not meet the federal definition of “highly qualified.” 

Please be assured that this does not mean this Title I teacher is not an effective teacher for your child.  I am confident that your child is receiving a high-quality education in this Title I teacher’s class.  My school leadership team is working to assist Teacher’s Name to become highly qualified by developing a plan for him/her for finishing their studies.  

This school is dedicated to meeting the educational needs of your child and we are working to ensure that your child receives the best possible education every single day.  Please feel free to contact me if you have any questions or concerns.  Thank you for helping us “Put Children First”.

Respectfully,
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