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HOUSTON COUNTY SCHOOL DISTRICT
REQUEST FOR PROPOSALS

for a Mobile Shoe Program for School Nutrition Employees
RFP NUMBER 26-022
For all questions about this RFP contact via email:

Cyndy Watkins, Issuing Officer

PH. - 478-988-6211 ext. 2
FAX – 478-988-6212
EMAIL – cyndy.watkins@hcbe.net
RELEASED ON:

January 16, 2026
DUE ON:

February 20, 2026; 2:00 P.M. Eastern Time


1.0
INTRODUCTION
1.1 Purpose of Procurement

The Houston County School District, hereafter referred to as the “District,” is requesting proposals to provide a mobile shoe program for School Nutrition Employees.  
1.2 
Proposal Certification

The Houston County School District certifies the use of competitive sealed bidding will not be practical or advantageous to the District in completing the acquisition described in this RFP. Competitive sealed proposals will be submitted in response to this RFP. All proposals submitted pursuant to this request will be made in accordance with the provisions of this RFP. 

1.3        Schedule of Events

This Request for Proposals will be governed by the following schedule:
	01/16/26
	
	Release of RFP
	

	02/09/26 
	
	Deadline for written questions
	

	02/13/26
	
	Answers to written questions posted on the District website
	

	02/20/26
02/20/26
	
	Proposals due
Samples due
	

	02/24/26-02/25/26
	
	Vendor Presentations, if requested by District
	

	
	
	
	


1.4 
Restrictions on Communications with Staff

All questions about this RFP must be submitted in the following format:


Company Name



1. Question



    Citation of relevant section of the RFP



2. Question



    Citation of relevant section of the RFP

Questions must be directed in writing to the Issuing Officer:     cyndy.watkins@hcbe.net
From the issue date of this RFP until a contractor is selected and the selection is announced, Offerors are not allowed to communicate for any reason with any District staff except through the Issuing Officer named herein, or during the Offeror's conference, or as provided by existing work agreement(s). The District reserves the right to reject the proposal of any Offeror violating this provision. All questions concerning this RFP must be submitted in writing (fax or email may be used) to the Issuing Officer. No questions other than written will be accepted. No response other than written will be binding upon the District. Questions and answers will be posted to the District website as they are received. Website address is https://www.hcbe.net/purchasing/openbids.
1.5
Definition of Terms 

HCSD – Houston County School District
Board – Houston County School District 

District – Houston County School District
OCGA – Official Code of Georgia Annotated (State Statute)

Vendor/Contractor/Offeror – Respondent to this Request for Proposals

RFP – Request for Proposal

1.6 
Contract Term

Code section 20-2-506 of the laws of the State of Georgia as of this date and as may be amended apply to this agreement. In addition to other requirements, the following are specifically enumerated.

A. The initial contract term is one (1) year, or less, from July 1, 2026 through June 30, 2027. The contract may be extended at bid pricing up to four years (total contract not to exceed 60 months) with mutual written agreement by both parties. 
1.7
Background

The district has the following characteristics:

	Student Population  
	30,000

	District staff (School Nutrition staff)  
	4,000 (425)

	# of High Schools/Programs
	7

	# of Middle Schools
	8

	# of Elementary Schools
	25


For more information on the Houston County School District, please go to www.hcbe.net. 

1.8 
Submission Expenses 

The District shall not be liable for any expenses incurred by the Offeror in responding to this RFP. This shall include expenses incurred by the Offeror to conduct site visits or product demonstrations at the District site. No expenses will be reimbursed in any manner by the District.

1.9
Right to Purchase  

HCSD reserves the right to purchase from any source to include existing or future state or federal contracts, cooperatives or from any submitted proposals.

2.0 
MANDATORY MINIMUM REQUIREMENTS
This section identifies all mandatory requirements which must be addressed in the proposal before further consideration will be given. Each response must reference the item number it is in reference to (i.e., 2.1, 2.2, etc.).
2.1
Representatives from the company that is awarded the RFP must be able to come onsite to the School Nutrition Central Office July 31, 2026, to allow approximately 400 employees to try on shoes. The shoe fittings must not begin before 7:30 a.m. and must not be later than 4:00 p.m. The space will be available on July 30, 2026, for set up if needed.
2.2
Awarded vendor must bring enough inventory to the shoe fitting to supply the needs of approximately 400 employees so that the employees are able to leave with the shoes that day. The total quantities shown herein are estimated requirements for the contract period and the District does not obligate itself to purchase the full quantities indicated. The price offered must be allowed should the quantities be less. The District requirements may exceed the quantities shown.
2.3
Awarded vendor must bring enough representatives from the company to assist employees in obtaining the correct shoe sizes so that the day moves efficiently. 

2.4
Awarded vendor must be able to deliver smaller orders to the School Nutrition Central Office throughout the school year without a minimum order requirement. These deliveries should be made within 1 week of the order being placed. 

2.5
All RFP submittals must include a slip and fall warranty that reimburses the School Nutrition Department for medical expenses sustained by an employee while wearing the product.

2.6
All RFP submittals must include documentation explaining what “satisfaction guarantee” exists.

2.7
All RFP submittals must explain refund/return/exchange process. 

2.8
Should a condition arise where the product originally contracted can no longer be supplied by the contractor, a request for substitution of another brand/product at an equal or lower price must be submitted to the School Nutrition designee for approval. Upon approval, the substitution will be allowed. Substitution of any product not approved by the School Nutrition designee may result in the cancellation of the contract. 

2.9
The maximum price for each pair of proposed shoes must not exceed $65.00.
2.10
All RFP submittals must include a minimum of at least four different styles for women and two different styles for men. 

2.11
There should be a variety of styles submitted including (but not limited to) lace-up, clog, “croc” style, and athletic options.
2.12
All shoes must meet the following specifications:
· All black design

· Slip Resistant

· Water Resistant

It is not a requirement for each shoe to meet the following specifications but the following specifications are preferred:

· Deep Cushioned Insoles

· Reinforced Heels

· Closed toe

· Extra Arch Support

· Lightweight Flexible Midsole

· Micro-channel Tread Pattern and Rubber Compound

Sizes:

· Women’s – 5 – 12 Regular, Narrow, and Wide Widths

· Men’s – 6 – 12 – Regular and Wide Widths
3.0
IMPLEMENTATION/SUPPORT
3.1 
The proposer must include a plan describing how they would implement their
program, including a timeline.

3.2 
The proposer must provide a point of contact that will be utilized throughout the 
implementation.

4.0
COMPANY BACKGROUND AND EXPERIENCE
Offeror will describe their background, relevant experience, and qualifications, including, but not limited to the following:
4.1
Company Structure
The Offeror will include in the proposal the legal form of their business organization, the 
state in which incorporated (if a corporation), the types of business ventures in which the organization is involved, and the office location that will be the point of contact during the term of any resulting contract.
4.2
Experience

The Offeror must include in the technical proposal the number of full consecutive years they have been operating under their current business name. The Offeror will provide a list of at least three (3) clients for whom similar services, as detailed in this RFP, have been provided during the past three years. Preferred are references from other school systems in Georgia. The list must include:

· Name of business

· dates of service

· name of contact person

· title of contact person 

· phone number and email address of contact person
The Offeror will also disclose any services terminated by the client(s) and the reason(s) for termination. 

5.0
PROPOSAL SUBMISSION AND EVALUATION

5.1 
Preparation of Proposal

Each proposal should be prepared simply and economically, avoiding the use of elaborate promotional materials beyond those sufficient to provide a complete presentation. If supplemental materials are a necessary part of the technical proposal, the Offeror should reference these materials in the technical proposal, identifying the document, and citing the appropriate section and page(s) to be reviewed.

5.2
Packaging of Proposal

The Offeror's proposal in response to this RFP must be divided into two appropriately labeled and sealed packages - a Technical Submission and a Financial Proposal.

Include one (1) original copy and one (1) USB flash drive of technical submission and one (1) copy of the financial proposal. Do not include cost information in the technical submission.
The contents of each package will include:
Technical Submission

· Proposal Certification Letter (Appendix A)

· Contractor Affidavit (Appendix B)

· Certificate Regarding Debarment, Suspension, Ineligibility (Appendix C)

· Sample Contract (Appendix D)

· Non-Collusion Affidavit (Appendix E)

· Lobbying Disclosure (Appendix F)

· References (Appendix G)

· Technical Proposal, addressing all requirements in Sections 2.0, 3.0, and 4.0 and specifically numbering each response as numbered in this RFP
Financial Proposal

· The Offeror must use the Financial Proposal Forms (Appendix H)
Mark the outside of shipping package as follows:

Name of Company

Phone Number and Point of Contact for Company

RFP # 26-022
Due February 20, 2026; 2:00 P.M. Eastern Time

5.3
Submission of Proposals

Proposals must be submitted to:

HCSD – Purchasing Dept.

Cyndy Watkins, Issuing Officer
200 Jerry Barker Drive

Warner Robins, Georgia 31088
A drop box is available outside the Purchasing Department for hand deliveries. Faxed or emailed proposals will not be accepted. Any proposal received after the due date and time will not be evaluated.
5.4
Samples
A sample of each proposed shoe shall be sent either to the School Nutrition Central Office at 1600 Macon Road, Suite C, Perry GA 31069 or to the HCSD Purchasing Department at 200 Jerry Barker Drive, Warner Robins, GA 31088. The sample should arrive by February 20, 2026. It shall be at no cost to the HCSD to return the samples to the Vendor after the RFP is awarded.


6.0
EVALUATION PROCESS
The evaluation of proposals received on or before the due date and time will be conducted in the following phases.

6.1
Administrative Review

The proposals will be reviewed by the Issuing Officer for the following administrative requirements:
· Submitted by deadline  
· Separately sealed Technical Submission and Financial Proposal
· All required documents have been submitted
· Technical Submission does not include any information from the Financial Proposal
· All documents requiring an original signature have been signed and are included

6.2
Mandatory Requirements Review

Proposals that pass the administrative review will then be reviewed by the Evaluation Team to ensure all requirements identified in Sections 2.0, 3.0, and 4.0 are addressed satisfactorily. 

6.3 
Proposal Evaluation

Proposals that pass the Mandatory Requirements Review will be reviewed by the Technical Evaluation Team for quality and completeness.  

The following are the maximum possible points of each category:

	2.0 Mandatory Requirements
	30 Points

	3.0 Implementation/Support
	15 Points

	4.0 Company Background and Experience
	15 Points

	Cost
	40 Points


6.4
Oral Presentations
The District reserves the right to choose and invite Offerors to present their technical solution to the Technical Evaluation Team. The Financial Proposal must not be discussed during the oral presentation. All Offerors submitting proposals may not be asked to make a presentation.
6.5
Financial Proposal Evaluation

Offerors will use only the Financial Proposal Forms provided with the RFP (Appendix H).
6.6
Identification of Apparent Successful Offeror

The resulting Financial Proposal scores will be combined with the Technical Proposal score. The Offeror with the highest combined technical and financial score will be identified as the apparent successful Offeror. The apparent successful Offeror’s proposal will be presented to the Board of Education for approval at a Board meeting, if required by policy. Once approved, an award summary will be posted to the District website. Award is contingent upon available funds and necessary approvals.

6.7
Rejection of Proposals/Cancellation of RFP

The District reserves the right to reject any or all proposals, to waive any irregularity or informality in a proposal, and to accept or reject any item or combination of items, when to do so would be to the advantage of the District. It is also within the right of the District to reject proposals that do not contain all elements and information requested in this document. The District reserves the right to cancel this RFP at any time. The District will not be liable for any cost/losses incurred by the Offerors throughout this process. 


7.0 
TERMS AND CONDITIONS 

7.1 RFP Amendments
The District reserves the right to amend this RFP prior to the proposal due date. All amendments and additional information will be posted to the HCSD Purchasing website, located at: https://www.hcbe.net/purchasing/openbids. Offerors are encouraged to check this website frequently. 

7.2 Proposal Withdrawal


A submitted proposal may be withdrawn prior to the due date by a written request to the Issuing 
Officer. A request to withdraw a proposal must be signed by an authorized individual.  
7.3 Cost for Preparing Proposals

The cost for developing the proposal is the sole responsibility of the Offeror. The District will not provide reimbursement for such costs.

7.4 Sample Contract

The Sample Contract, which the District intends to use with the successful Offeror, is attached to this RFP and identified as Appendix D. Exceptions to the Contract should be identified and submitted with the Offeror's proposal. Proposed exceptions must not conflict with or attempt to preempt mandatory requirements specified in Section 2.0. Final Contract must be governed by the laws of the State of Georgia only.


Prior to award, the apparent winning Offeror will be required to enter into discussions with the 
District to resolve any contractual differences before an award is made. These discussions are to 
be finalized and all exceptions resolved within one (1) week of notification. Failure to resolve 
contractual differences will lead to rejection of the Offeror's proposal. 

The District reserves the right to modify the Contract to be consistent with the successful offer and to negotiate with the successful Offeror other modifications, if no such modifications affect the evaluation criteria set forth herein, or give the successful Offeror a competitive advantage.

7.5 Conflict of Interest

If an Offeror has any existing client relationship that involves the Houston County School District, the Offeror must disclose each relationship.

7.6 Compliance with Laws


The Contractor will comply with all State and Federal laws, rules, and regulations.

7.7 Facilities and Equipment
The Vendor shall be responsible for the protection of HCSD premises and property, and will be held liable for any damages caused by the Vendor, Vendor’s employee(s) or Vendor’s agent(s) during the execution of delivery/installation of goods/services resulting from this RFP.

7.8 Indemnification
A. The Vendor does hereby indemnify and shall hold harmless HCSD, its Board members, employees, agents, and servants (each of the forgoing being hereafter referred to individually as “Indemnified Party”) against all claims, demands, causes of actions, actions, judgments or other liability including attorney’s fees (other than liability solely the fault of the Indemnified Party) arising out of, resulting from or in connection with the Vendor’s performance or failure to perform this agreement, including but not limited to:

1) All injuries or death to persons or damage to property, including theft.

2) Vendor’s failure to perform all obligations owed to the Vendor’s employees including any claim the Vendor’s employees might have or make for privilege, compensation or benefits under any HCSD benefit plan.

3) Any and all sums that are due and owing to the Internal Revenue Service for withholding FICA, and unemployment or other State and Federal taxes.

B. The Vendor’s obligation to indemnify the Indemnified Party will survive the expiration or termination of this agreement. 

7.9 Charges and Extras 

Proposals shall define all pricing, and all pricing must remain firm for each year that the contract is in effect. When stating equipment pricing at minimum the stated price shall be F.O.B. destination to include all charges for delivery, unloading, placing in our buildings as directed by the authorities in the buildings, drayage, express, parcel post, packing, cartage, insurance, license fees, permits, costs of bonds and any other cost. Any additional work, such as installation shall be clearly stated in the proposal.

7.10 The HCSD will not be responsible for any bid responses not received at the posted time/location prior to bid due date/time. It is the responsibility of the vendor to insure bids are received at the proper time/location regardless of delivery method.

7.11 Delivery of all materials from this bid must be FOB destination. Vendor is responsible for all delivery costs. Delivery date may be used as part of award criteria.  

7.12 All merchandise and services shall be subject to inspection after arrival at HCSD or completion of work. In the case any items are found to be defective or otherwise not in conformity with specifications or statement of work, the Board has the right to reject such items and/or services and return them at the Vendor’s expense or require that the Vendor return to site, if service is performed on HCSD property, to correct the issue.

7.13 HCSD shall make payment for goods and services within thirty (30) days upon receipt, inspection and acceptance by HCSD personnel and receipt of invoice. Payment may be made by check or by credit card. If an additional fee will be added to the invoice for use of a VISA credit card, it must be noted on Cost Proposal.

7.14 Contracts are not exclusive as the Houston County School District reserves the right to purchase any products from any vendor at any time.

7.15 Term of Contract

The initial term of this contract will be for the period from July 1, 2026 through June 30, 2027. The Houston County School District reserves the right to extend the contract for a period not to exceed up to four (4) additional one (1) year period(s) upon the mutual agreement of both parties. The award/agreement shall not exceed five (5) calendar years in total.

STANDARD TERMS AND CONDITIONS

I. DEBARMENT AND SUSPENSION VERIFICATION (required for all Contracts)
By signing the Debarment Form, Attachment C, Vendor certifies that the Vendor and/or any of its sub Vendors have not been debarred, suspended, or declared ineligible by any agency of the State of Georgia or the HCSD or as defined in the Federal Acquisition Regulation (FAR) 48 C.F.R. Ch.1 Subpart 9.4. Vendor will immediately notify the HCSD Purchasing Department and the Director of School Nutrition if Vendor is debarred or placed on the Consolidated List of Debarred, Suspended, and Ineligible Vendors by a federal entity. Please see and complete Attachment C.

II. LOBBYING CERTIFICATE (for bids over $100k)
A Lobbying Certification and Disclosure must be completed for all bids $100,000 and over. Byrd Anti-Lobbying Amendment (31 U.S.C. 1352): Vendors that apply or bid for an award exceeding $100,000 must file the required certification. Each tier certifies to the tier above that it will not and has not used Federal appropriated funds to pay any person or organization for influencing or attempting to influence an officer or employee of any agency, a member of Congress, officer or employee of Congress, or an employee of a member of Congress in connection with obtaining any Federal contract, grant or any other award covered by 31 U.S.C. 1352. Each tier must also disclose any lobbying with non-Federal funds that takes place in connection with obtaining any Federal award. Such disclosures are forwarded from tier to tier up to the non-Federal award. Per CFR 7.3018 - A Lobbying Certification and Disclosure must be completed for all bids $100,000 and over. Please see and complete Attachment F.
III. REMEDY FOR NON-PERFORMANCE/TERMINATION OF AGREEMENT, CONTRACT, OR AWARD

In the event that a vendor does not perform according to the standards and conditions described in this RFP that is made a part of the contract with HCSD, HCSD may take measures to remedy the default. The optional remedies for non-performance are listed below. HCSD and Vendor agree that the damages caused by a breach of the RFP terms incorporated into a subsequent contract are difficult or impossible of estimation due to labor costs and costs to cure when Vendor does not deliver as stated in the RFP and Vendor acceptance.  In order to provide for damages and estimate a reasonable probable loss, HCSD and Vendor agree to the following damage calculation as an optional remedy for the Vendor’s breach.

A. Damages - Payment for Damages will be accepted in the form of a check, within 30 days of notification.
Late Delivery: In the event that the delivery is not delivered by the required delivery date, the Vendor may be assessed a financial penalty for up to 20% of the cost of the late order. 

The company that is awarded this bid will be responsible for any fees assessed by SNP, regardless of other entities or services that may have been involved in the production or delivery of the product.

B. Suspension (Notice of Default) – In the event that either the Vendor or the Board defaults in the performance of any obligation specified in the agreement, contract, or award, the non-defaulting party shall notify the other party in writing and may suspend the agreement, contract, or award in whole or in part, pending remedy of the default. If such default is not remedied within fifteen (15) days from the date of receipt of such notice or if the other party is diligently attempting to cure such default but is unable to cure such default within thirty (30) days from the date of receipt of such notice, then the non-defaulting party shall have the right to terminate the contract immediately by providing written notice of termination to the other party.

C. Termination – The Houston County School District reserves the right, at any time and for its convenience, to terminate the agreement, contract, or award in whole or in any separable part by written notice to vendor. Such notice shall be provided at least thirty (30) days prior to the intended termination date. Vendor shall be compensated for Goods accepted and for Services performed in accordance with the provisions of the agreement, award, or contract up to the effective date of termination, less any payments previously made by the Board/SNP for such Goods or Services, but in no event shall the vendor be entitled to recover loss of profits.

Immediate Termination – This contract will terminate immediately and absolutely if the HCSD determines that adequate funds are not appropriated or granted or funds are de-appropriated such that the HCSD cannot fulfill its obligations under the Contract, which determination is at the HCSD’s sole discretion and shall be conclusive. Further, the HCSD may terminate the Contract for any one or more of the following reasons effective immediately without advance notice:
a. In the event the Vendor is required to be certified or licensed as a condition precedent to providing goods and services, the revocation or loss of such license or certification may result in immediate termination of the Contract effective as of the date on which the license or certification is no longer in effect; 

b. The HCSD determines that the actions, or failure to act, of the Vendor, its agents, employees or sub vendors have caused, or reasonably could cause, life, health or safety to be jeopardized;

c. The Vendor fails to comply with confidentiality laws or provisions; and/or

d. The Vendor furnished any statement, representation, or certification in connection with the Contract or the bidding process, which is materially false, deceptive, incorrect, or incomplete.

Termination for Cause – The occurrence of any one or more of the following events shall constitute cause for the HCSD to declare the Vendor in default of its obligation under the Contract:

a. The Vendor fails to deliver or has delivered nonconforming goods or services or fails to perform, to the HCSD’s satisfaction, any material requirement of the Contract or is in violation of a material provision of Contract, including, but without limitation, the express warranties made;

b. The HCSD determines that satisfactory performance of the Contract is substantially endangered or that a default is likely to occur;

c. The Vendor fails to make substantial and timely progress toward performance of the Contract;

d. The Vendor becomes subject to any bankruptcy or insolvency proceeding under federal or state law to the extent allowed by applicable federal or state law including bankruptcy laws; the Vendor terminates or suspends its business; or the HCSD reasonably believes that the Vendor has become insolvent or unable to pay its obligations as they accrue consistent with applicable federal or state law;

e. The Vendor has failed to comply with applicable federal, state, and local laws, rules, ordinances, regulations and orders when performing within the scope of the Contract;

f. The Vendor has engaged in conduct that has or may expose the HCSD or the State to liability, as determined in the HCSD’s sole discretion; or

g. The Vendor has infringed any patent, trademark, copyright, trade dress or any other intellectual property rights of the HCSD, the state, or a third party.

Termination Due to Change in Law – The HCSD shall have the right to terminate this Contract without penalty by giving thirty (30) days’ written notice to the Vendor as a result of the following:

a. The HCSD’s authorization to operate is withdrawn or there is a material alteration in the programs administered by the HCSD; and/or

b. The HCSD’s duties are substantially modified.

The Vendor’s Termination Duties. Upon receipt of notice of termination or upon request of the HCSD, the Vendor shall:

a. Cease work under the Contract and take all necessary or appropriate steps to limit disbursements and minimize costs, and furnish a report within thirty (30) days of the date of notice of termination, describing the status of all work under the Contract, including, without limitation, results accomplished, conclusions resulting there from, and any other matters the HCSD may require;

b. Immediately cease using and return to the HCSD, any personal property or materials,
whether tangible or intangible, provided by the HCSD to the Vendor;

c. Comply with the HCSD’s instructions for the timely transfer of any active files and work product by the Vendor under the Contract;

d. Cooperate in good faith with the HCSD, its employees, agents, and vendors during the transition period between the notification of termination and the substitution of any replacement vendor; and

e. Immediately return to the HCSD any payments made by the HCSD for goods and 
services that were not delivered or rendered by the Vendor.

IV. HUB STATEMENT (7CFR3016.36(e))

It is the intent of the SFA to provide maximum practicable opportunities in its solicitations to minority firms, women's business enterprises, labor surplus area firms and veteran-owned businesses. 

Small businesses, women and minority-owned business sources, labor surplus area firms and veteran-owned businesses will not be given unfair advantage when evaluating competitive purchases i.e., simplified acquisition purchases, sealed bids, proposals, or noncompetitive procurement (2 CFR 200.321). 

When possible, the recipient or subrecipient should ensure that small businesses, minority businesses, women's business enterprises, veteran-owned businesses, and labor surplus area firms (See U.S. Department of Labor's list) are considered as set forth below. Such consideration means:

1. These business types are included on solicitation lists;

2. These business types are solicited whenever they are deemed eligible as potential sources;

3. Dividing procurement transactions into separate procurements to permit maximum participation by these business types;

4. Establishing delivery schedules (for example, the percentage of an order to be delivered by a given date of each month) that encourage participation by these business types;

5. Utilizing organizations such as the Small Business Administration and the Minority Business Development Agency of the Department of Commerce; and

6. Requiring a contractor under a Federal award to apply this section to subcontracts.

V. EQUAL EMPLOYMENT OPPORTUNITY COMPLIANCE STATEMENT (for bids over $10k)
In accordance with Federal Law and U.S. Department of Agriculture policy, this institution is prohibited from discriminating on the basis of race, color, national origin, age, disability, and where applicable, sex, marital status, familial status, parental status, religion, sexual orientation, genetic information, political beliefs, reprisal, or because all or part of an individual's income is derived from any public assistance. To file a complaint of discrimination, write USDA, Director, Office of Adjudication, 1400 Independence Avenue, SW, Washington, D.C. 20250-9410 or call toll free (866) 632-9992. (Voice) Individuals who are hearing impaired or have speech disabilities may contact USDA through the Federal Relay Service at (800) 877-8339; or (800) 845-6136 (Spanish). USDA is an equal opportunity provider and employer. 

VI. ENERGY POLICY AND CONSERVATION ACT STATEMENT
Compliance with mandatory standards and policies relating to energy efficiency which are contained in the state energy conservation plan issued in compliance with the Energy Policy and Conservation Act (Public Law 94-163, 89 Stat.871).

VII. CIVIL RIGHTS STATEMENT

In accordance with Federal Law and U.S. Department of Agriculture policy, this institution is prohibited from discriminating on the basis of race, color, national origin, sex, age and disability. To file a complaint of discrimination, write USDA, Director, Office of Civil Rights, Room 326-W, Whitten Building, 1400 Independence Avenue, SW, Washington, D.C. 20250-9410 or call (202) 720-5964 (voice and TDD). USDA is an equal opportunity provider and employer.

VIII. CIVIL RIGHTS ASSURANCE

The School District hereby agrees that it will comply with: Title VI of the Civil Rights Act of 1964 (42 U.S.C. 2000d et seq.); Title IX of the Education Amendments of 1972 (20 U.S.C. 1681 et seq.); Section 504 of the Rehabilitation Act of 1973 (29 U.S.C. 794); Age Discrimination Act of 1975 (42 U.S.C. 6101 et seq.); Title II and Title III of the Americans with Disabilities Act (ADA) of 1990 as amended by the ADA Amendment Act of 2008 (42 U.S.C. 12131-12189); Executive Order 13166, "Improving Access to Services for Persons with Limited English Proficiency." (August 11, 2000); All provisions required by the implementing regulations of the Department of Agriculture (USDA) (7 CFR Part 15 et seq.); Department of Justice Enforcement Guidelines (28 CFR Parts 35, 42 and 50.3); Food and Nutrition Service (FNS) directives and guidelines to the effect that, no person shall, on the grounds of race, color, national origin, sex, age, or disability, be excluded from participation in, be denied the benefits of, or otherwise be subject to discrimination under any program or activity for which the Program applicant receives Federal financial assistance from USDA; and hereby gives assurance that it will immediately take measures necessary to effectuate this Agreement. The USDA non-discrimination statement that in accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, the USDA, its Agencies, offices, and employees, and institutions participating in or administering USDA programs are prohibited from discriminating based on race, color, national origin, religion, sex, gender identity (including gender expression), sexual orientation, disability, age, marital status, family/parental status, income derived from a public assistance program, political beliefs, or reprisal or retaliation for prior civil rights activity, in any program or activity conducted or funded by USDA (not all bases apply to all programs). This assurance is given in consideration of and for the purpose of obtaining any and all Federal financial assistance, grants, and loans of Federal funds, reimbursable expenditures, grant, or donation of Federal property and interest in property, the detail of Federal personnel, the sale and lease of, and the permission to use Federal property or interest in such property or the furnishing of services without consideration or at a nominal consideration, or at a consideration that is reduced for the purpose of assisting the recipient, or in recognition of the public interest to be served by such sale, lease, or furnishing of services to the recipient, or any improvements made with Federal financial assistance extended to the Program applicant by USDA. This includes any Federal agreement, arrangement, or other contract that has as one of its purposes the provision of cash assistance for the purchase of food, and cash assistance for purchase or rental of food service equipment or any other financial assistance extended in reliance on the representations and agreements made in this assurance. By accepting this assurance, the School District agrees to compile data, maintain records, and submit records and reports as required, to permit effective enforcement of nondiscrimination laws and permit authorized USDA personnel during hours of program operation to review and copy such records, books, and accounts, access such facilities and interview such personnel as needed to ascertain compliance with the nondiscrimination laws. If there are any violations of this assurance, the Department of Agriculture, FNS, shall have the right to seek judicial enforcement of this assurance. This assurance is binding on the School District, its successors, transferees and assignees as long as it receives assistance or retains possession of any assistance from USDA. The person or persons whose signatures appear below are authorized to sign this assurance on behalf of the School District. (Signatures on bid documents and purchase agreements will reflect agreement of this assurance). 

IX. RECORD RETENTION AND ACCESS CLAUSE
The Vendor shall maintain books, records and documents in accordance with generally accepted accounting principles and procedures and which sufficiently and properly document and calculate all charges billed to the HCSD, School Nutrition Program throughout the term of the Contract and for a period of at least seven (7) years following the date of final payment or completion of any required audit, whichever is later. Records to be maintained include both financial records and service records. 

The Vendor shall permit the Auditor of the State of Georgia or any authorized representative of the HCSD School Nutrition Program and where federal funds are involved, the Comptroller General of the United States, or any other authorized representative of the United States government, to access and examine, audit, excerpt and transcribe any directly pertinent books, documents, papers, electronic or optically stored and created records or other records of the Vendor relating to orders, invoices or payments or any other documentation or materials pertaining to the Contract, wherever such records may be located during normal business hours. The Vendor shall not impose a charge for audit or examination of the Vendor’s books and records. If an audit discloses incorrect billings or improprieties, the State and/or the HCSD reserve the right to charge the Vendor for the cost of the audit and appropriate reimbursement. Evidence of criminal conduct will be turned over to the proper authorities.

X. BID PROTEST PROCEDURES
A. Any protests arising from this solicitation and award shall be made in writing and shall be delivered to the Superintendent as the acting protest official of the Houston County School District at 1100 Main Street, Perry, GA 31069. The protest shall be filed no later than ten (10) days from the award notice and shall include:

· The name, address, and telephone number of the protester;

· The signature of the protester or an authorized representative of the protester;

· Identification of the purchasing agency and the solicitation or contract number;

· A detailed statement of the legal and factual grounds of the protest including copies of relevant documents;

· The form of relief requested.

B. A written response to the protest will be made within 30 days from receipt of the protest (with above documentation).

C. The HCSD shall in all instances disclose information regarding protests to State Agency.

XI. CODE OF CONDUCT 
HCSD maintains a written code of conduct governing the performance of its employees engaged in the award and administration of contracts. The code of conduct outlines the responsibilities of, or proper practices for, HCSD employees. HCSD code of conduct governs the performance of the officers, employees, or agents engaged in any contract awards. All HCSD purchasing policies can be located at www.HCBE.net. Specific purchasing policies include Policy DJE: Purchasing, Policy DJEA: Purchasing Authority, Policy DJED: Bids and Quotations, Policy DJEE: Local Purchasing, Policy DJEI: Vendor Relations, and Policy DJEG: Purchase Orders and Contracts.

 

XII. EXCEPTIONS TO TERMS AND CONDITIONS
Any bid that takes exception to a requirement of any part of this solicitation shall be rejected. 

XIII. ASSIGNMENT
The agreement with the HCSD resulting from this RFP shall remain with the Vendor awarded. The Vendor shall not assign, transfer, convey, delegate, sublet, or otherwise dispose of the agreement, or its rights, title, or interest herein, or its power to execute such agreement, to any other person, company, or corporation without the previous consent and written approval by the HCSD. 

XIV. PROPRIETARY INFORMATION/OPEN RECORDS REQUEST

If a Vendor submits any document with the bid that is considered to be proprietary in nature or is considered to be a trade secret, the Vendor shall note such in the documents included in the bid. The school district will honor the request unless or until a competing Vendor requests access to the information under the Open Records Act. In such case, the school district will notify the affected Vendor that a challenge has been made. If the affected Vendor can produce a court issued restraining order within ten calendar days subsequent to the notification, the information will remain confidential and shall not be released pending subsequent court action. If the restraining order is not received within the ten working day period, the information will be released and the school district shall not be held liable. 

XV. FORCE MAJEURE 
Except for payments of sums due, neither party shall be liable to the other nor deemed in default under this contract if and to the extent that such party’s performance of this contract is prevented by reason of Force Majeure. The term “Force Majeure” means an occurrence that is beyond the control of the party affected and occurs without its fault or negligence. Without limiting the forgoing, Force Majeure includes acts of God; fire; flood; or other similar occurrences beyond the control of the Vendor or the school district.

XVI. EVIDENCE OF INSURANCE 
A. The successful Vendor, at its expense, shall carry and maintain in full force at all times during the term of the contract resulting from this RFP the following insurance:

	Coverage
Limits of Liability

	Workmen’s Compensation
	Statutory

	General Liability/Property Damage
	$1,000,000 each occurrence

$2,000,000 aggregate

	Personal Injury
	$1,000,000 each occurrence

$2,000,000 aggregate

	Automobile Liability/Property Damage
	$1,000,000 each occurrence

	Bodily Injury
	$500,000 each occurrence

$1,000,000 aggregate


B. Prior to commencement of performance of this Agreement, Vendor shall furnish to HCSD a certificate of liability insurance evidencing all required coverage in at least the limits required herein, naming the HCSD, its elected officials, agents, and employees as additional insured under the Comprehensive General Liability coverage, and providing that no policies may be canceled without ten (10) days advance written notice to the HCSD. Such certificate shall be issued to: Houston County School District.

C. Said policies shall remain in full force and effect until the expiration of the terms of the contract or until completion of all duties to be performed hereunder by the Vendor, whichever shall occur later.

XVII. WARRANTY

A successful Vendor shall fully warrant all products furnished under the terms of this contract, against poor and inferior quality. Time is of the essence of this contract. While under warranty, a successful Vendor shall replace any damaged or inferior product in a timely manner to minimize the disruption of HCSD’s regular and daily operations.

Appendix A
Certification Letter

(Form must be completed and returned with proposal.)
I certify that I have read and understand the terms and conditions herein except as stated below.  I further state that I am and/or my company is capable, able to, and will provide the requested products and/or service described herein.  I am the owner or agent of the company stated below and am authorized and empowered to contract.  By my signature on this RFP, I/we guarantee and certify that all items included in my bid meet or exceed specifications.
I certify and acknowledge that the laws of the State of Georgia, including the Georgia Open Records Act, require procurement records and other records to be made public unless otherwise provided by law.  

I certify that this quotation is made without prior understanding, agreement, or connection with any corporation, firm or person submitting a quotation for the same materials, supplies, equipment, or services and is in all respects fair and without collusion or fraud.  I understand collusive bidding is a violation of State and Federal Law and can result in fines, prison sentences, and civil damage awards.  I agree to abide by all conditions of the quotation and certify that I am authorized to sign this quotation for the Contractor.  
SUBMITTED BY___________________________________ DATE _____________________

TITLE____________________________________EMAIL: ____________________________

COMPANY NAME_____________________________________________________________

ADDRESS_______________________________CITY______________ST_____ZIP________

TELEPHONE NUMBER____________________FAX NUMBER________________________

COMPANY WEBSITE _________________________________________________________

SIGNATURE _________________________________________________________________

Appendix B

Contractor Affidavit under O.C.G.A. § 13-10-91(b)(1)

By executing this affidavit, the undersigned contractor verifies its compliance with O.C.G.A. § 13-10-91, stating affirmatively that the individual, firm or corporation which is engaged in the physical performance of services on behalf of Houston County School District has registered with, is authorized to use and uses the federal work authorization program commonly known as E-Verify, or any subsequent replacement program, in accordance with the applicable provisions and deadlines established in O.C.G.A. § 13-10-91.  Furthermore, the undersigned contractor will continue to use the federal work authorization program throughout the contract period and the undersigned contractor will contract for the physical performance of services in satisfaction of such contract only with subcontractors who present an affidavit to the contractor with the information required by O.C.G.A. § 13-10-91(b). Contractor hereby attests that its federal work authorization user identification number and date of authorization are as follows: 
_________________________________________                              ______________________________________

Federal Work Authorization User Identification 

 Date of Authorization

_________________________________________                               ______________________________________
Name of Contractor  



       Name of Project

_________________________________________

Name of Public Employer 

I hereby declare under penalty of perjury that the foregoing is true and correct.

Executed on ​​​______, ___, 20__ in ____________________(city), ______(state).

__________________________________________
Signature of Authorized Officer or Agent
__________________________________________

Printed Name and Title of Authorized Officer or Agent 

SUBSCRIBED AND SWORN BEFORE ME 

ON THIS THE ​​​______ DAY OF ______________,20__. 





_________________________________

NOTARY PUBLIC

My Commission Expires:

_________________________________

Appendix C

Certificate Regarding Debarment, Suspension, Ineligibility

(Form must be completed and returned with bid.)
AD-1047
OMB No. 0505-0027
Expiration Date: 09/30/2025
[image: image4.png]


Certification Regarding Debarment, Suspension, and Other Responsibility Matters Primary Covered Transactions

	The following statement is made in accordance with the Privacy Act of 1974 (5 U.S.C. § 552a, as amended). This certification is required by the regulations implementing Executive Order 12549, Debarment and Suspension, and 2 CFR § 180.335, Participants' responsibilities. The regulations were amended and published on August 31, 2005, in 70 Fed. Reg. 51865-51880. Copies of the regulations may be obtained by contacting the Department of Agriculture agency offering the proposed covered transaction.

According to the Paperwork Reduction Act of 1995, an agency may not conduct or sponsor, and a person is not required to respond to a collection of information unless it displays a valid OMB control number. The valid OMB control number for this information collection is 0505-0027. The time required to complete this information collection is estimated to average 15 minutes per response, including the time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. The provisions of appropriate criminal or civil fraud, privacy, and other statutes may be applicable to the information provided.

	(Read instructions on page two before completing certification.)
A. The prospective primary participant certifies to the best of its knowledge and belief, that it and its principals:
1. Are not presently debarred, suspended, or proposed for debarment, declared ineligible, or voluntarily excluded from covered transactions by any Federal department or agency;

2. Have not within a 3-year period preceding this proposal been convicted of or had a civil judgment rendered against them for commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a public (Federal, State or local) transaction or contract under a public transaction; violation of Federal or State antitrust statutes or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, or receiving stolen property;

3. Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity (Federal, State or local) with commission of any of the offenses enumerated in paragraph (A.2.) of this certification; and

4. Have not within a 3-year period preceding this application/proposal had one or more public transactions (Federal, State or local) terminated for cause or default.

B. Where the prospective primary participant is unable to certify to any of the statements in this certification, such prospective participant shall attach an explanation to this proposal.

	ORGANIZATION NAME
	PR/AWARD NUMBER OR PROJECT NAME

	NAME(S) AND TITLE(S) OF AUTHORIZED REPRESENTATIVE(S)

	SIGNATURE
	DATE


In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, the USDA, its Agencies, offices, and employees, and institutions participating in or administering USDA programs are prohibited from discriminating based on race, color, national origin, religion, sex, gender identity (including gender expression), sexual orientation, disability, age, marital status, family/parental status, income derived from a public assistance program, political beliefs, or reprisal or retaliation for prior civil rights activity, in any program or activity conducted or funded by USDA (not all bases apply to all programs). Remedies and complaint filing deadlines vary by program or incident.
Persons with disabilities who require alternative means of communication for program information (e.g., Braille, large print, audiotape, American Sign Language, etc.) should contact the responsible Agency or USDA's TARGET Center at (202) 720-2600 (voice and TTY) or contact USDA through the Federal Relay Service at (800) 877-8339. Additionally, program information may be made available in languages other than English.

To file a program discrimination complaint, complete the USDA Program Discrimination Complaint Form, AD-3027, found online at How to File a Program Discrimination Complaint and at any USDA office or write a letter addressed to USDA and provide in the letter all of the information requested in the form. To request a copy of the complaint form, call (866) 632-9992. Submit your completed form or letter to USDA by: (1) mail: U.S. Department of Agriculture, Office of the Assistant Secretary for Civil Rights, 1400 Independence Avenue, SW, Washington, D.C. 20250-9410; (2) fax: (202) 690-7442; or (3) email: program.intake@usda.gov.
USDA is an equal opportunity provider, employer, and lender.
Instructions for Certification
(1) By signing and submitting this form, the prospective primary participant is providing the certification set out on page 1 in accordance with these instructions.

(2) The inability of a person to provide the certification required below will not necessarily result in denial of participation in this covered transaction. The prospective participant must submit an explanation of why it cannot provide the certification set out on this form. The certification or explanation will be considered in connection with the Department or agency's determination whether to enter into this transaction. However, failure of the prospective primary participant to furnish a certification or an explanation will disqualify such person from participation in this transaction.

(3) The certification in this clause is a material representation of fact upon which reliance was placed when the Department or agency determined to enter into this transaction. If it is later determined that the prospective primary participant knowingly rendered an erroneous certification, in addition to other remedies available to the Federal Government, the Department or agency may terminate this transaction for cause or default.

(4) The prospective primary participant must provide immediate written notice to the Department or agency to which this proposal is submitted if at any time the prospective primary participant learns that its certification was erroneous when submitted or has become erroneous by reason of changed circumstances.

(5) The terms "covered transaction," "debarred," "suspended," "ineligible," "lower tier covered transaction," "participant," "person," "primary covered transaction," "principal," "proposal," and "voluntarily excluded," as used in this clause, have the meanings set out in the Definitions and Coverage sections of the rules implementing Executive Order 12549, at 2 CFR Parts 180 and 417. You may contact the Department or agency to which this proposal is being submitted for assistance in obtaining a copy of those regulations.
(6) The prospective primary participant agrees by submitting this form that, should the proposed covered transaction be entered into, it may not knowingly enter into any lower tier covered transaction with a person who is debarred, suspended, declared ineligible, or voluntarily excluded from participation in this covered transaction, unless authorized by the Department or agency entering into this transaction.

(7) The prospective primary participant further agrees by submitting this form that it will include the clause titled "Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion - Lower Tier Covered Transactions," provided by the Department or agency entering into this covered transaction, without modification, in all lower tier covered transactions and in all solicitations for lower tier covered transactions.

(8) A participant in a covered transaction may rely upon a certification of a prospective participant in a lower tier covered transaction that is not debarred, suspended, ineligible, or voluntarily excluded from the covered transaction, unless it knows that the certification is erroneous. A participant may decide the method and frequency by which it determines the eligibility of its principals. Each participant may, but is not required to, check the General Services Administration’s System for Award Management Exclusions database.

(9) Nothing contained in the foregoing shall be construed to require establishment of a system of records in order to render in good faith the certification required by this clause. The knowledge and information of a participant is not required to exceed that which is normally possessed by a prudent person in the ordinary course of business dealings.

(10) Except for transactions authorized under paragraph (6) of these instructions, if a participant in a covered transaction knowingly enters into a lower tier covered transaction with a person who is suspended, debarred, ineligible, or voluntarily excluded from participation in this transaction, in addition to other remedies available to the Federal Government, the Department or agency may terminate this transaction for cause or default.

Form AD-1047 (REV 12/22)
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Appendix D

DISTRICT STANDARD CONTRACT

SAMPLE CONTRACT

CONTRACT

This writing shall constitute the entire agreement between the Houston County School District, and _(VENDOR)_________________________________.
AGREEMENT:  The Houston County School District agrees to the services provided by (VENDOR)_as listed herein and as modified from time to time. This agreement supersedes any purchase order issued in the course of executing this agreement. (VENDOR)_ agrees to provide the services and equipment listed herein in accordance with the terms and conditions herein and certifies that such services and equipment is as proposed in Houston County School District RFP # 26-022. This agreement may be modified only by written agreement and not by course of performance. This agreement becomes effective on _ _____ or on the day it is signed by all parties, whichever is later and will continue as indicated below.

DEFINITIONS:  The meanings of the words below as used herein are defined as follows.

A. "District” as used herein means the Houston County School District, a political sub-division of the State of Georgia.

B. “Vendor or Contractor” as used herein means the company that will be awarded the contract.

LAW:  The laws of the State of Georgia shall prevail in all matters concerning this contract.

TERM:  Code section 20-2-506 of the laws of the State of Georgia as of this date and as may be amended apply to this agreement. In addition to other requirements, the following are specifically enumerated.

A. This contract will terminate absolutely and without further obligation on the part of the School District at the close of each calendar year. Unless the Board votes to cancel or non-renew, the contract will automatically renew at the end of each calendar year for a successive calendar year. The total contract periods shall not exceed 60 months ending _____________, except as provided herein.

B. This contract may be extended for no more than 3 months immediately following the expiring contract year.

TERMINATION:

A. The Houston County School District may terminate this contract in accordance with O.C.G.A. 20-2-506.

B. The Houston County School District may terminate this contract for non-performance of Contractor in any material respect and at the close of each calendar year by giving not less than 60 days notice to contractor.

C. The Contractor may terminate this contract for non-performance of the District in any material respect or at the close of each calendar year by giving written notice to the District not less than 60 days prior to termination.

D. The Contractor and the Houston County School District may mutually agree to terminate this contract at any time.

E. Upon total termination of this contract due to any reason, the District shall only be liable for the cost of unpaid past service periods. This District will release all equipment provided by this contract.

F. This contract will terminate absolutely and immediately at such time as appropriated and otherwise unobligated funds are no longer available to satisfy the obligations of this contract.

G. In the event of termination at the end of any calendar year period, the District shall only be liable for the cost of unpaid past service periods.

PRICE: 

To be completed after proposal evaluation.

TAXES:  

A. The Contractor shall be responsible for all taxes and fees and shall pay all taxes and fees brought about by this agreement.

B. The District shall provide the Contractor with a Sales & Use Tax Exemption Form.

INDEMNITY:  To the extent permitted by law:

A. The parties to this Agreement will indemnify, defend and hold each other harmless from all losses, damages, claims, suits and actions (including court costs and reasonable attorney's fees) ("claims") arising out of any breach of this Agreement except to the extent caused by the negligence or intentional acts or omissions of the other.

B. The District shall not be required to insure the equipment provided under this contract from loss.

C. The District shall not be responsible for loss or damage to equipment.

ASSIGNMENT:  

A. The Contractor shall not sell, assign, or transfer this agreement without the written consent of the District.

Houston County School District 



 Offeror_______________________
__________________________



______________________________

Name







Name

__________________________



______________________________

Title







Title

__________________________



______________________________

Signature






Signature

__________________________



______________________________

Date







Date

Appendix E

Non-Collusion Affidavit

(Form must be completed and returned with submission.)
Houston County School District C/O HCSD, Perry, GA 31069 

I state that I am ____________________________ of  ____________________________________





Title




Name of Vendor
And that I am authorized to make this affidavit on behalf of my firm, and its owners, directors, and officers.  I am the person responsible in my firm for the price(s) and the amount of this proposal and I state that this proposal is made in good faith.

I state that:

1. The price(s) and amounts of this proposal have been arrived at independently and without consultation, communication or agreement with any other Vendor, Offeror, or potential Offeror; neither the approximate price(s) have been disclosed nor will they be disclosed before proposal opening to any other Vendor, Offeror or potential Offeror.

2. No attempt has been made or will be made to induce any firm or person to refrain from submitting a proposal on this contract, or to submit a financial proposal higher than this proposal, or to submit any intentionally high or noncompetitive proposal or other form of complimentary proposal.

__________________________________________________, its affiliates, subsidiaries, officers, 


                Name of Vendor
Directors and employees are not currently under investigation by any government agency and have not in the last three years been convicted or found liable for any act prohibited by State or Federal law in any jurisdiction, involving conspiracy or collusion with respect to submitting a proposal on any public contract.

I understand and my firm understands that any misstatement in this affidavit is and shall be treated as fraudulent concealment from the HCSD of the true facts relating to submission of proposals for this contract.
________________________________                      ________________________________



Name/Date





Title or Position

________________________________                    






  Signature

Appendix F

Lobbying Form & Disclosure
[image: image1.jpg]UNITED STATES DEPARTMENT OF AGRICULTURE

CERTIFICATION REGARDING LOBBYING - CONTRACTS, GRANTS, LOANS
AND COOPERATIVE AGREEMENTS

The undersigned certifies, to the best of his or
her knowledge and belief, that:

(U] No Federal appropriated funds have
been paid or will be paid, by or on behalf of the
undersigned, to any person for influencing or
attempting to influence an officer or employee of
any agency, a Member of Congress, an officer or
employee of Congress, or an employee of a
Member of Congress in connection with the
awarding of any Federal contract, the making of
any Federal grant, the making of any Federal
loan, the entering into of any cooperative
agreement, and the extension, continuation,
renewal, amendment, or modification of any
Federal contract, grant, loan or cooperative
agreement;

2) If any funds other than Federal
appropriated funds have been paid or will be
paid to any person for influencing or attempting
to influence an officer or employee of any
agency, a Member of Congress, an officer or
employee of Congress, or an employee of a
Member of Congress in connection with this

Federal contract, grant, loan, or cooperative
agreement, the undersigned shall complete and
submit Standard Form-LLL, "Disclosure Form to
Report Lobbying," in accordance with its
instructions;

3) The undersigned shall require that the
language of this certification be included in the
award documents for all subawards at all tiers
(including subcontracts, subgrants, and contracts
under grants, loans, and cooperative
agreements) and that all subrecipients shall
certify and disclose accordingly.

This certification is a material representation of
fact upon which reliance was placed when this
transacton was made or entered into.
Submission of this certification is a prerequisite
for making or entering into this transaction
imposed by section 1352, title 31, U.S. Code.
Any person who fails to file the required
certification shall be subject to a civil penalty of
not less than $10,000 and not more than
$100,000 for each such failure.

Organization Name

Award Number or Project Name

Name and Title of Authorized Representative

Signature

Date




Appendix G

References

School/Business Name 










Address 













Contact Name 













Contact Phone/email 












School/Business Name 










Address 













Contact Name 













Contact Phone/email 












School/Business Name 










Address 













Contact Name 













Contact Phone/email 











Appendix H
FINANCIAL PROPOSAL FORM
RFP #26-022
Shoes for School Nutrition Employees

Please send a sample of each shoe as described in Section 5.4. 
	Item #
	Brand/Style #
	Description
	Unit Price

	1
	
	
	$

	2
	
	
	$

	3
	
	
	$

	4
	
	
	$

	5
	
	
	$

	6
	
	
	$

	7
	
	
	$

	8
	
	
	$

	9
	
	
	$

	10
	
	
	$

	List Any Additional Costs: 




Can purchase be made via a VISA card? _____________________________________________
Credit card fee: ________________________________________________________________

Company Name:_______________________________________________________________

Company Address: _____________________________________________________________

Company Phone/Fax #:__________________________________________________________

Web Address:__________________________________________________________________

Signature of Offeror: ____________________________________________________________

Printed Name of Above: _________________________________________________________
ATTACHMENT I
School Calendar
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