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[bookmark: _Hlk206414155]FINANCE MANAGER JOB OPENING
	Bradford-Tioga Head Start, Inc. is seeking a Finance Manager. 
Key Responsibilities:
· Oversee, maintain & ensure all aspects of financial operation, including budgeting, forecasting, auditing, & reporting 
· Work closely with the Executive Director, Central Office, & Board
· Comply with state & federal regs, including Uniformed Guidance 
· Ensure accurate preparation of financial statements & reports
· Lead & develop finance team
· Identify & mitigate financial risks 
· Manage & complete all program audits
Qualifications/Experience:
· Certified public accountant, or at a minimum, a baccalaureate degree in accounting, business, fiscal management, or a related field
· Min. of three years’ financial management or accounting experience
· Strong analytical, problem-solving, & decision-making skills
· Excellent communication & interpersonal skills
· Knowledge of grant-based fiscal regulations  
Elective Benefits:
· 401K Retirement Plan w/matching
· Medical, Dental & Vision Benefits 
· Short Term Disability, Life & Accidental Death Insurance                
Employer Paid Benefits:
· Vacation, Sick & 14 Holidays                
· Life Insurance & Long-Term Disability
· Employee Assistance Program (EAP)        
Position Requirements: 
· National Sex Offender Registry Search     
· Current Child Abuse, PA Criminal History, & FBI clearances
· Driver Record Check                                   
Estimated Salary:
The minimum starting salary is $71,090, negotiable based on relevant experience and qualifications.
Submit resume and cover letter to:  Human Resources, BTHS, Inc. 5 Riverside Plaza, Blossburg, PA 16912; question call 570-638-1400
Apply online at: bradfordtiogahs.org.
Email:  human_resources@bradfordtiogahs.org  E.O.E. 



image1.jpeg
B 2 . Bradford-Tioga \ {//
’[ ]* Head Start, Inc




