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OUR MISSION: 
 

The mission of the Lyeffion Junior High School Library 

Media Center is to provide students with a friendly, 

instructional environment that enhances knowledge; to 

provide students with the opportunity to improve reading 

skills, computer skills, and research skills; to ensure that 

students have access to the Internet and Alabama 

Virtual Library; to provide students with activities that 

enhance classroom instruction; and to motivate students 

to become lifelong learners. 

 

  

 

GOAL: 
 

To provide all students and teachers with necessary tools 

to enrich their lives and enhance their leaning and 

teaching experiences through various technologies, 

research efforts, resource materials, and media facilities 

at all times. 
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OBJECTIVES: 
 

1. Provide all students with activities to enhance all 

aspects of the curriculum 

2. Provide students with opportunities to select, 

retrieve, and analyze reference materials 

3. Provide students with a wide range of materials and 

genres to improve reading skills and to influence 

lifelong learning 

4. Provide students with opportunities to improve their 

use of technology and provide activities using the 

Internet and Alabama Virtual Library 

5. The library media staff will work collaboratively 

with teachers to provide a library media center that 

is functional and centered on the student to ensure 

that the media center is an essential part of the 

educational process. 
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Behavior Standards 

 

 
1. Enter quietly and remain quiet. 

2.  You must have a signed pass to visit if it is not within your assigned 
class period. 

3. Come prepared with id to borrow materials, work,  or study. 

4. No playing around 

5. No eating or drinking of any kind in the library. 

6. Do not re-shelve books, place them in the RETURN bin. 

7. Keep your book-bags off the tables. 

8. Push your chair under the table when you leave. 
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FUNDING: 

 
The funds for the Library Media Center Program come from Library 

Enhancement Funding, book fairs, donations and grants. 

 

COLLECTION DEVELOPMENT POLICY: 

 
A.  Criteria for Selection  

Library resources will be chosen to support the existing curriculum 

as well as the personal needs and interests of the library users.  

They will meet high standards of quality in factual content and 

presentation.  The resources will be appropriate for the subject 

area and for the age, emotional development, ability level, learning 

style and social development of the students for whom the 

materials are selected.  Library resources will be selected to help 

students gain an awareness of our pluralistic society.  The 

selection of resources on controversial issues will be directed 

toward maintaining a diverse collection representing various views.  

Resources will be selected for their strengths rather than 

rejected for their weaknesses.  

B. Procedures for Selection  

     In selecting library resources, the LMS will measure available 

materials against the above criteria and the emerging needs of the 

curriculum.  The LMS will consult reputable, professionally 

prepared selection guides and other appropriate review sources.  

Such sources include, but are not limited to, Booklist, Children's 

Library Catalog, Junior High School Library Catalog, School 

Library Journal, etc. Additionally, resources also come from 

conferences, etc.  Administrators, teachers, instructional 

assistants, students, parents and community members will be 

regularly encouraged to make recommendations for 

purchase.  When feasible, the resource itself will be 

examined.  Gift materials will be measured against the above 

criteria and will be accepted or rejected accordingly.  Resource 

selection will include the routine removal of outdated and 

inaccurate materials, as well as the replacement of lost and worn 

items still of educational value.  
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C. Material Organization and Maintenance  

 1.     Weeding  

 Library materials should be weeded if they:  

          are in poor physical condition  

          have not been circulated in the last five years  

          are outdated in content, use or accuracy  

          are mediocre or poor in quality  

          are biased or portray stereotypes  

          are inappropriate in reading level  

          duplicate information which is no longer in heavy demand  

          are superseded by new or revised information  

          contain information which is inaccessible because they lack a  

     table of contents, adequate indexing and searching        

     capabilities  

          are outdated and unattractive in format, design, graphics and  

     illustrations  

          are not selected in accordance with general selection criteria  

 

 

 2.  Inventory  

 A complete and accurate inventory of all materials and equipment 

must be taken each school year and recorded. The library media 

specialist is responsible for conducting this inventory. It is NOT 

necessary to stop circulating materials during a computer 

inventory; if a shelf list inventory is performed, however, 

circulation of materials must cease during the inventory. A shelf 

list inventory should be performed once every three to five years, 

if at all. No classes should check out materials during the last two 

weeks of school prior to post planning so that all materials are 

returned and shelved prior to the last day or post planning.  
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ACQUSITION POLICY: 

 
Gift Books  

 
Items, whether print or non-print, which are presented as gifts to 

the LMC must meet the same standards as those materials purchased 

before the gift item will be added to the collection.  

  Book Fairs, Grants and Other “Free” Books 

  Materials that are acquired through book fairs will be based on above 

criteria.  Donations will be pre-screened for appropriateness before 

being placed on the shelves for circulation. 

 

 

ALABAMA VIRTUAL LIBRARY & TECHNOLOGY: 

 
The Library Media Specialist ensures that all patrons have access to 

Alabama Virtual Library on a yearly basis. 

 

Internet Use: 

 
Please see the following pages concerning these issues. 
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CHALLENGED MATERIALS: 
 

A. Statement of Policy 

 Any resident or employee of the school district may formally 

challenge media center learning resources used in the school’s 

educational program on the basis of appropriateness.  This 

procedure is for the purpose of considering the opinions of 

those persons in the school and community who are not directly 

involved in the selection process. 

B. Request for Informal Reconsideration 

  1.  If a complaint is received regarding material from   

  the media center, the school shall try to resolve the   

  issue informally. 

 The principal or other professional staff shall explain to 

the questioner the school’s selection procedure, criteria, 

and qualifications of those persons selecting the 

resource. 

 The principal or other professional staff shall explain the 

particular place the questioned media center material 

occupies in the educational program, its intended 

educational usefulness, and additional information 

regarding its use, or refer the party to someone who can 

identify and explain the use of the resource. 

 

  2. If an agreement cannot be reached, the questioner must  

  complete a “Request for Reconsideration” form.  All formal  

  objections must be made on these forms. 

 A Material Review Committee will be selected to 

reexamine the material.  All decisions will be delivered in 

writing. 

 If an agreement cannot be reached at the school level, 

the request for reconsideration shall be referred to the 

superintendent’s office for reevaluation of the media 

center materials. 
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Request for Reconsideration of Library 

Resources                                                       

Author:___________________________________________________ 

Type of Instructional Material: _________________________________ 

Title: ____________________________________________________ 

 Publisher (if known):_________________________________________  

Request initiated 

by:_______________________________Telephone:_______________  

Street Address: ____________________________________________ 

 City:____________________                  Zip Code: _________________  

 Curriculum area and grade of item_______________________________ 

Complainant represents: _______________________________________  

1. To what in the item do you object? (Please be specific)  

2. What do you feel might be the result of using this item?   

3. For what age group would you recommend this item?  

4. Do you feel there is any value in this item? 

5. Did you examine the entire item? What parts?  

6. Have you had an opportunity to discuss the proposed use of this item with 

a staff member?  

 

                                                          

________________________________________Date____________ 

Signature of Complainant   
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Please send this request to: 

 Lyeffion  Junior High School 

 Library Media Specialist 

 Hwy 7573 

 Evergreen, Al 36401 

 251-578-2800 

Or email: holley.tullis@conecuhk12.com 

  

PROCEDURES CONCERNING COPYRIGHT LAWS: 
 

The reproduction and use of materials on Repton Junior High School 

equipment or by Conecuh County Board of Education employees or 

students of Board of Education business or instruction shall be in 

accordance with copyright law as set forth in Title 17, United States 

Code and the manufacturer’s condition of sale. 

  1.  No employee or student shall reproduce or allow the         

               reproduction of material in violation of copyright   

               law and or the conditions of sale. 

  2.  No employee or students shall accept or use    

                copyrighted materials or software which is not                                

                known to be provided in accordance with copyright                              

                law or condition of sale. 

  3.  It is the individual responsibility of each user to determine   

       that his/her use of the copyrighted material is in   

                accordance with this policy. 
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CIRCULATION POLICY: 
 

 Teachers may check out books or resource materials for 7- 14 

days.  Reference materials may be checked out for a maximum of 

two days by teachers only. 

 Students may check out two books for a two-week period (one AR 

book and one non-AR book). 

 Teachers and students may renew materials unless another patron 

has placed a reserve on the material. 

 Students may only use reference materials in the Library Media 

Center. 

 Teachers may check out magazines; students may look at 

magazines in the Library Media Center only. 

 Teachers will be provided a list of videos in the library media 

center at the beginning of each year, and they will be notified as 

new videos arrive. 

 Teachers may check out at least two videos at a time for a two 

week period. 

 No fines will be charged for overdue books; students will not be 

allowed to check out or reserve additional material until current 

book is returned or replacement cost is paid. 
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LJHS Flexible Library Schedule 
*Mondays, Tuesdays, or Thursdays (as time permits) 

*Class may also take place in your classroom or the Computer Lab 

 

 

8:45-9:15  OPEN 

 

9:20-9:50  6th Grade 

 

10:00-10:30  1st Grade 

 

10:40-11:10  3RD Grade    

 

11:35-12:05  K5 

 

12:10-12:40  2nd Grade 

 

12:45-1:15  4th Grade 

 

1:20-1:50  5th Grade 

 

2:00-2:30  Open 

 

Mondays 8-10:30 

Tuesdays &Thursday (8-2:30) 

Library Open to Check Out 

Books 

 

 

***Teachers are responsible 

for bringing students to the 

library/computer lab. You may 

or may not stay with them.  I 

will walk them back to class 

when library is over.  



 13 

LYEFFION JUNIOR HIGH SCHOOL 

TEACHER WISH LIST 

 

Teacher: ____________________________________ 

 

Grade: ______________________________________ 

 

Date Submitted: ________________________________ 

 

Books: 

 

Fiction 

 

Author       Title 

1.   

2. 

3. 

 

Nonfiction 

 

Author       Title 

1. 

2. 

3. 

 

 

CD’s/Audio  

Author       Title 

1. 

2. 
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Periodicals/Magazines 

 

Author       Title 

1. 

2. 

 

 

 

Videos/DVD 

 

Title        Producer 

1. 

2. 

 

 

Software: 

 

Title        Producer 

1. 

2. 

 

 

Equipment/Supplies: 

 

 

 

 

 

Other: 
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Information Literacy Standards 

For Student Learning 

 
INFORMATION LITERACY STANDARDS 
 

Standard 1 The student who is information literate accesses 

information efficiently and effectively. 

Standard 2 The student who is information literate evaluates 

information critically and competently. 

Standard 3 The student who is information literate uses 

information accurately and creatively. 

 

INDEPENDENT LEARNING STANDARDS 
 

Standard 4 The student who is an independent learner is 

information literate and pursues information related to 

personal interests. 

Standard 5 The student who is an independent learner is 

information literate and appreciates literature and other creative 

expressions of information. 

Standard 6 The student who is an independent learner is 

information literate and strives for excellence in information 

seeking and knowledge generation. 

 

SOCIAL RESPONSIBILITY STANDARDS 
 

Standard 7 The student who contributes positively to the 

learning community and to society is information literate 

and recognizes the importance of information to a democratic 

society. 

Standard 8 The student who contributes positively to the 

learning community and to society is information literate and 

practices ethical behavior in regard to information and information 

technology. 

Standard 9 The student who contributes positively to the 

learning community and to society is information literate 

and participates effectively in groups to pursue and generate 

information. 
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School Library Bill of Rights  

For School Library Media Center Programs 

 

The American Association of School Librarians reaffirms its beliefs in the 

Library Bill of Rights of the American Library Association.  Media 

Personnel are concerned with generating understanding of American 

freedoms through the development of informed and responsible citizens.  To 

this end, the American Association of School Librarians asserts that the 

responsibility of the school library media center is 

 

 To provide a comprehensive collection of instructional 

materials selected in compliance with basic written selection 

principles, and to provide maximum backgrounds, and 

maturity levels of the students served. 

 To provide materials that support the curriculum, taking into 

consideration the individual’s needs and the varied interests, 

abilities, socioeconomic backgrounds, and maturity levels of 

the students served. 

 To provide materials for teachers and students that will 

encourage growth in knowledge and that will develop 

literacy, cultural and aesthetic appreciation, and ethical 

standards. 

 To provide materials which reflect the ideas and beliefs of 

religious, social, political, historical, and ethnic groups and 

their contribution to the American and world heritage and 

culture, thereby enabling students to develop an intellectual 

integrity in forming judgments. 

 To provide a written statement, approved by local boards of 

education of the procedures for meeting the challenge of 

censorship of materials in school library media centers. 

 To provide qualified professional personnel to serve teachers 

and students. 
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