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WELCOME

Wesleyan Christian School (WCS) was established in the fall of 1976 as a service to the families and
children of the Bartlesville community.

Initially, WCS was started as a Kindergarten. In the fall of 1978, the elementary grades were
opened, followed by the junior high in the 1990’s. The high school was added in the fall of 2002,
and the first class of seniors graduated in 2003.

Today, WCS offers an opportunity for high academic performance in a distinctly Christian
atmosphere. has blessed WCS abundantly since its beginning year by growing our school from 12
Kindergarten students in 1977, to the current enroliment almost 500 students in Preschool through
12th Grades.

Purpose

WCS is an outreach ministry of the First Wesleyan Church of Bartlesville, Oklahoma. This ministry has
grown from a sincere love for children and a desire fo help them “increase in wisdom and stature
and in favor with God and man” (Luke 2:52).

Philosophy
Philosophically, WCS endeavors to educate its students in the truth that God is central to all life, and
God is Supreme,

“He is before all things, and in Him all things hold together.” (Colossians 1:17-18)

Each subject is faught with the truth of the Biblical worldview: God has created all things; and He is
the purpose of all things. Our students learn these fruths. Our faculty and staff strive to assist them
in applying these Godly principles to their lives as well as challenging them to be resourceful in their
use of the many provisions God has given each of them.

Statement of Faith
We believe the Bible to be the inspired, the only infallible and authoritative Word of God, fully inerrant
in the original manuscripts.

We believe there is one God, eternally existent in three Persons: the Father, Son and Holy Spirit.

We believe in the deity of Christ, in His virgin birth, in His sinless life, in His miracles, in his vicarious and
atoning death, in His resurrection from the dead, in His ascension to the right hand of the Father,
and in His personal return to power and glory.

We believe in the absolute necessity of regeneration by the Holy Spirit for salvation because of the
exceeding sinfulness of human nature, and in the sanctification of the believer.

We believe in the resurrection of the body and the life everlasting.
We believe in the spiritual unity of believers in Christ.

We believe God wills for people everywhere to know Him and that the purpose of the Church is to
tell the world about Christ through its worship, witness, and loving deeds.
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Non-Discrimination Policy

Wesleyan Christian School admits students of any race, color, national or ethnic origin to all the
rights, privileges, programs and activities generally made available to a student at the school. The
school does not discriminate based on race, color, or national and ethnic origin in the
administration of its policies, tuition assistance programs, athletics, and other school administered
programs.

Accreditations

WCS is accredited by the Association of Christian Schools International (ACSI), Cognia, and
recognized by the Oklahoma State Department of Education through the Oklahoma Private
School Accreditation Commission (OPSAC).

School Board of Directors

Wesleyan Christian School is the direct responsibility of the Wesleyan Christian School Board of
Directors. The board meets the second (2n9) Monday of each month to handle all matters directly
related to the operation of the school. WCS board meetings are open to the public.

The board’s actions are subject to the review and approval of the Local Board of Administration (LBA)
of First Wesleyan Church of Bartlesville, Oklahoma.

Statement on Marriage, Gender, and Sexuality

We believe that God wonderfully and immutably creates each person as male or female. These
two distinct, complementary genders together reflect the image and nature of God. Rejection of
one’s biological gender is a rejection of the image of God within that person. (Genesis 1:26-27)

We believe that the term “marriage” has only one meaning: the uniting of one man and one
woman in a single, exclusive union. We believe that God intends sexual infimacy to occur only
between a man and a woman who are married to each other. We believe that God has
commanded that no intimate sexual activity be engaged in outside of marriage between a man
and a woman. (Genesis 2:18-25; | Corinthians 7:2-5; Hebrews 13.4)

We believe that any form of sexual immorality (including adultery, fornication, homosexual
behavior, bisexual conduct, bestiality, incest, and use of pornography) is sinful and offensive o
God. (1Corinthians 6:9-10; 13.)

We believe that in order to preserve the function and integrity of Wesleyan Christian School as the
local Body of Christ, and to provide a biblical role model to the Wesleyan Christian School members
and the community, it is imperative that all persons employed by Wesleyan Christian School in any
capacity, or who serve as volunteers, agree to and abide by this Statement on Marriage, Gender,
and Sexuality. (Matthew 5:16; Philippians 2:14-16; 1 Thessalonians 5:22.)

We believe that God offers redemption and restoration to all who confess and forsake their sin, seeking
His mercy and forgiveness through Jesus Christ. (Acts 3:19-21; Romans 10:9-10.)

We believe that every person must be afforded compassion, love, kindness, respect, and dignity.
Hateful and harassing behavior or attitudes directed toward any individual are to be repudiated and
are not in accord with Scripture nor the doctrines of Wesleyan Christian School. (Mark 12:2831; Luke
6:31)



Statement of the Sanctity of Human Life

We believe that all human life is sacred and created by God in His image. Human life is of inestimable
worth in its enfire dimension, including pre-born babies, the aged, the physically or mentally
challenged, and every other stage or condition from conception through natural death.

We are therefore called to defend, protect, and value all human life. (Psalm 139:13-17; Proverbs 6:16-
17; Jeremiah 1:5)

Statement on Gender Change and/or Sexual Realignment

We believe that a contrived gender change lies outside the parameters of what an evangelical
school in the Wesleyan tradition would consider righteous behavior. We do not have the right to
question God or even our parents about the body we have received. Therefore, we maintain that
a person does not have the right to alter one’s sexual identity, for surely this would be a defilement
of the body which is the temple of the Holy Spirit. To attempt to alter one’s sexual identity does not
in fact change the sex or the gender of a person, except only in the most superficial manner. “So,
God created man in his own image, in the image of God he created him; male and female he
created them.” (Genesis 1:27; Isaiah 45:9-10; 1 Corinthians. 6:19)

Spiritual, Personal, and Academic Goals
For the spiritual and moral growth of the student, WCS seeks to:
+ Lead students to a decision of confessing Jesus Christ as Savior and Lord.
* Nurture personal relationships with the Lord and prepare students spiritually for life after
Wesleyan Christian School.
+  Share Christ with students still seeking a personal relationship with the Lord.
+ Teach the Bible as God's inspired Word, to teach the basic truths of the Bible, and to develop
aftitudes of love and respect toward it.
+ Develop a desire to know and obey the will of God as revealed in the Scripture.
* Help the student develop a Christian view of life and good Bible-study habits.

For the personal and social development of the student, WCS aims to:
+ Enable each student to be a contributing member of society, realizihg a dependence on
others and their dependence on him/her, and the need to serve others.
+ Develop proper attitudes toward marriage and family along with the understanding and the
skills needed to establish God-honoring homes.
* Promote physical fitness, good health habits, and the wise use of the body as God's creation.

For the academic growth of the student, WCS endeavors to:

+ Promote the highest academic standards possible within the potential of the individual as
uniquely created by God, and to help the student realize his or her full academic potential.

* Help each student gain a thorough comprehension and command of the fundamental
processes necessary to communicate effectively with the world around them.

+ Teach and encourage the use of good study habits.

+ Develop creative and critical thinking and proper use of Biblical criteria for evaluation.

+ Cultivate an appreciation of the fine arts through the development of the student’s
understanding and personal expression in these areas.

* Prepare students academically to successfully pursue future educational or vocational goals.



GENERAL INFORMATION

Admission Age Requirement

Children entering PreK must turn 4 years old before September 1 of the school year they are
beginning. Children entering Kindergarten must turn 5 years old before September 1 of the school
year beginning. The same standard will be used for all other grades. Exceptions may be made for
1st grade and up if the child has previously attended an accredited school.

School Operating Hours

The school buildings open at 7:30am. Middle School and High School students may wait by their
first classroom in the hallway; however, they will not be supervised until 7:45. Middle School classes
begin at 8:00am. Elementary classes begin at 8:15am. Any elementary students on campus before
8am will be sent to Extended care. Athletics or band students arriving before 8am should go directly
to their destinations.

Students in Pre-K, Kindergarten, and 1st grade will be dismissed at 3:00pm. Elementary students in
2nd-5th grades will be dismissed at 3:15pm. Middle School and High School students will be dismissed
at 3:30pm.

Elementary students who have not been picked up within 15 minutes of dismissal will be sent to
Extended Care.

Middle school and high school students must exit the campus by 3:45pm unless they are aftending a
school sponsored activity or have an appointment with a teacher or administrator.

Students remaining after school for any reason must stay with their sponsor or supervisor until
dismissed. Students are not allowed to use the classrooms or the gymnasium, including the weight
room before or after school unless they are under direct supervision of a staff member.

Extended Care
Extended care hours for PK-5th Grades are from 7:30-8:00am and 3:15-5:30pm.

Because students must be supervised at all times on campus, students arriving in the morning
between 7:30-8:00am must go to the Extended Care room, which is located in the Activity Zone on
the lower level next to the Preschool, until 8:00am. Students arriving early for athletics or band
should go directly to their destinations.

After school, PreK-1st grade students not picked up by 3:15p0m and 2nd-5th grade students not picked
up by 3:30pm will go to extended care.

Extended Care will be billed to your FACTS account. Fee amounts are indicated on the Tuition & Fees
Schedule.

Chapel
At WCS, chapelis animportant part of every student’s spiritual development. Faculty and students’

worship and praise God ftogether. Student attendance is required. Elementary students attend
chapel every Wednesday in the Church Sanctuary from 8:30-9:00am. High School students attend
chapel every Wednesday in the Youth Chapel from 11:00-11:40am. Middle School students attend
chapel every Wednesday from 11:45-12:25. Parents are always welcome to attend chapel and
worship with us.



Communication

WCS communications are electronic. FACTS, email, newsletters, and the school website are used
to share information about classes, school events, school closings, etc. Text messages and email
will be used to communicate school closings or emergencies through Parent Alert. It is vitally
important that parents keep their contact information current and correct. Parents can verify
contact information by logging in to FACTS.

Parents are asked to use email to contact teachers with questions or requests. A full listing of staff
emails is available through FACTS. Login instructions for FACTS are in Appendix A.

Leaving School

Students leaving school during the school day for any reason must have their parents or guardian
check them out through the school office. All students are to be checked out through the Main
office. Students should check-in at the Main office if they return before school is out. Due to safety
and security concerns, no one is allowed to pick up a student other than those designated on the
emergency contact form.

Leaving Class
Students should plan to get water, go to the restroom, go to their lockers, or tend to any other matters

during the time between classes.

Personal Possessions

Any items not for the sole purpose of school use may be confiscated. They will remain in the
teacher’s possession until the end of the school day or until the parent comes to reclaim the item.
Continued violations may result in the student’s suspension from school. The school is not responsible
for the loss or theft of any confiscated item.

Lockers/Backpacks

Beginning in the fall of 2026, all students in grades 2nd through 12t will be assigned a locker.
Backpacks MUST be kept there, and lockers visited (by secondary students) throughout the day, to
obtain items for each specific class. This alleviates students from hauling around multiple heavy
bags all day and reduces clutter in the classrooms.

Student Money
Students should not carry an excessive amount of cash. The school is not responsible for cash that is
lost or stolen.

Lost & Found

Students should immediately take found items to the Lost & Found located by the south elevator.
Valuable items should be taken fo the office (jewelry, phone, keys, computer, etc.) Lost arficles
that are not claimed within a reasonable time will be donated. The school will not accept
responsibility for artficles placed in the lost and found area. Parents should write their child's name
on backpacks, clothing, etc. for easy identification.

Parent/Guardian Volunteer Hours
WCS is a partner with parents/guardians in the process of raising young adults with academic
excellence and Christian worldview and behaviors. Parent/guardian involvement with their




child(ren)'s education is critical to this partnership and the ability of WCS to provide a wide range
of classroom and extra-curricular activities.

Parents/guardians will be required to volunteer at least 10 hours/family at activities specified by the
school. Hours will be tracked and monitored in FACTS. Volunteer opportunities will include daytime,
evening, weekend, and work from home activities.

Party Foods/Snacks
Due to safety concerns and allergy restrictions, we ask food and snacks brought to school for parties
and snack times not be homemade.

Water Bottles
Students are encouraged to bring water bottles to school with them. Please make sure the bottle
contains only water. Secondary students (6th-12t) will need to have a clear water bottle.

Records Ownership

All records, forms, and information obtained because of the enrollment process or created during
a student’s enrolilment become property of WCS. WCS reserves the right to charge appropriate
fees when complying with legal requirements to produce copies for official purposes.

Respect & Privacy
Our staff's family time is precious, as is your family fime. We respectfully ask you to refrain from calling,
texting, or visiting our staff at home unless they have given specific permission fo do so.

Media Release

WCS may photograph, interview, or video students and/or display their work. The photographs,
interviews, videos, student work or portions thereof may be used for public viewing (Including but
not exclusive to yearbook, slide shows, presentations, video productions, website, social media,
prinfed media, local newspaper, efc.) No student’s full name will be placed with the picture, on
the site, etc., except for the yearbook. There will be no financial remuneration, and the
photographer/interviewer will be released from further claims, as well as any liability arising from
the use of said picture, interview, video, etc. or portions thereof used for public viewing. (There is
an opt-out option on the enrollment form).

Fundraising

Wesleyan Christian School understands that a relatfionship of frust must exist between the
organization and a donor before any financial support can be expected. Wesleyan Christian
School is committed fo developing and maintaining that trust through transparency and
commitment to honest and ethical treatment of our donors. Therefore, we commit to our donors
the following rights and expectations that will govern the mutual respect in our relationship.

Solicitation: Employees and volunteers who solicit or receive funds on behalf of Wesleyan Christian
School shall:

+ Act with fairness, integrity, openness, and professionalism in accordance with applicable laws.

* Have no vested interest in a donor’s gift that could result in personal gain.

*  Will not provide any coercion or undue pressure to provide gifts or make commitments for
donations.

+ Be fruthful in fundraising solicitations and accurately reflect the intended use of the funds.
Neither exaggerate past achievements nor promise unrealistic results.
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Use of Funds

+ All donations will be used to further the mission and charitable objectives of Wesleyan Christian
School. Unless designated in advance, all donations are considered general unrestricted
donations.

+ All designated donations will be used for the purposes for which they are given. Wesleyan
Christian School retains the right to refuse donations that do not correspond to the mission. If
there are program or organizational changes after receipt of a designated donation that
require a change in the usage of the funds, Wesleyan Christian School will negotiate alternative
uses with the donor or return the funds at the donor’s request.

+ Our accounting system tracks funds that are restricted or designated for a specific purpose.

* A charitable donatfion tax receipt and appropriate recognition of the gift will be provided,
according to the policy in effect for tax receipt.

+ Our financial affairs will be conducted in an effective and responsible manner, including
following the provisions of stated Wesleyan Christian School policies and procedures.

+ For "quid pro quo” contributions (such as fundraising fickets), receipts will disclose the amount
deductible as a charitable donation.

* Our administrative and fundraising costs are kept fo a minimum necessary to meet our
objectives.

Gifts-in-Kind

* The prime focus of Wesleyan Christian School is providing excellent services to our students and
their families. We appreciate offers of Gifts-in-Kind and the benefit they may provide. However,
we cannot accept every offer of Gifts-in-Kind.

« Itis suggested that any items we are unable to accept be converted by the giver intfo cash
which can be donated and used directly. Any exceptions to this rule must be negotiated in
advance with the Superintendent.

* Areceipt will be provided without a valuation for Gifts-in-Kind.

Planned Gifis

+  WCS welcomes planned gifts, knowing that they provide a legacy for the donor and long-term
support for our mission to students. Donors and prospective donors will be encouraged to seek
independent advice concerning any proposed estate planning or deferred instrument annuity
or donation.

Violations and Complaints Wesleyan Christian School considers the integrity of our organization and
the relationship with our donors of the highest importance and violations could open the individual to
legal action or disciplinary action up to and including termination of the relationship with Wesleyan
Christian School.

Donors have the right to register a complaint with the Superintendent, the development office, or
the person soliciting the gift. This complaint can be in writing or given verbally, if it is identified as a
formal complaint. Donor complaints are recorded and sent to the Superintendent within 1 business
day.



CONDUCT

WCS was founded to be, and is committed fo being, a Christian ministry that models a lifestyle of
commitment to Jesus Christ. Those aftending WCS make a personal commitment to approach the
school and its programs with a positive Christian aftitude and to consciously seek to develop a
lifestyle that will honor Jesus.

e Please note that security videos will be watched by several admins when needed.

Student Conduct Expectations
All students will be expected to:

+ Spend fime with God through Bible reading and prayer. (John 1:8)

+ Spend time with others praising and worshipping God. (Ephesians 5:19)

* Beresponsible and always do their best in their work at school. (2 Timothy 2:15)

* Be kind and courteous to others and always respect their property. (Philippians 2:2-4) O Tell the
fruth (Colossians 3:9-10) and speak words that uplift and encourage others. (Ephesians 4:29)

+ Obey their teachers and all others who are in authority over them. (Romans 13:1-5) Follow the
will of God for their lives and to exemplify Christ-like character through daily personal prayer,
consistent study of the Word of God, and faithful group worship both at school and in their local
church.

Faithfully give heed to the call of God in their lives and develop the gifts and abilities God has given
them. Students are expected to apply themselves to their studies and try to develop the full powers

of their mind in Christ. Students will do their own work and refrain from cheating or inappropriately
working together with other students on assignments.

Develop good social relationships with others and seek to love others as they love themselves.
Students are expected to speak in a way that is upliffing to their peers and the adults in their lives.
Lying, stealing, cursing or gossiping will not be tolerated.

Care for their bodies by developing sound health habits and participating in wholesome physical
activifies. This includes refraining from a lifestyle of sexual immorality, drunkenness and the
possession, use, sale/distribution of alcohol, tobacco, illegal substances or misuse of any drugs.

Preserve their personal purity and observe biblical morality in all relationships.

Submit themselves to the leadership of Wesleyan Christian School and respect those in authority.
Attendance at WCS is a privilege and not a right.

Give their best and prayerfully support the school, its staff, and its philosophy of providing a quality
education without compromising the Word of God.

* Be courteous, respectful, and obedient to instructors and all other school employees.

+ Do everything possible to live harmoniously in a group situation and respect the rights of fellow
stfudents.

*  Address adults by Mr., Mrs., or Miss.



We recognize that every subject area, every teaching method, every attitude, and every action
of student or teacher is a means of training character. Character training takes place throughout
the day, no matter what else is being taught. Teachers maintain an orderly, structured classroom
and expect the students to work hard to learn content and, in the process, teach them to:

* Respect authority

+ Pay attention

*  Obey willingly and immediately

* Apply themselves to the task at hand

* Learnrules and apply them

+ Do their best

* Learn to love hard work

+ Understand how things work together

* Finishing the job

+ Doright because it's right to do right

+  Work hard to get the right answer

* Know that there is a right answer

* Love wisdom

+ Choose things that are excellent

+ Develop habits of orderliness, carefulness, alertness, obedience, persistence, honesty,
accomplishment, cooperation, faithfulness, accuracy, industry, perseverance, self-control,
aftenfiveness, fairness, thoroughness, confidence, responsibility, decisiveness, effort,
steadfastness, discipline, endurance, helpfulness, reasonableness, neatness, patience,

judgment, loyalty, courage, resourcefulness, diligence and respect

Conflict Resolution

Conflict is bound to occur in any given relationship. “[F]or all have sinned and fall short of the glory
of God"” (Romans 3:23). Differences of opinion, misconduct, hurtful words and violations of trust are
found in the Christian community as well as the world. The presence of such conflict is common to
both; however, the way the Christians deal with conflict is to be different than the typical approach
of the unbeliever. This is a testimony of the tfransformed life (Romans 12:1-2).

In a school sefting, we understand conflicts may arise between a student and student, parent and
teacher, parent and administrator, or parent and parent. If conflict arises, please prayerfully follow
the guidelines set forth by God in His Word. It is all too easy to fall prey to Satan and begin “gossip
sessions” with others instead of dealing with the problem in the correct manner. This starts rumors
and, instead of solving the problem, compounds it.

In His Word, God gave us specific guidelines regarding the resolution of conflict.

“If your brother sins against you, go and tell him his fault, between you and him alone. If he listens
fo you, you have gained your brother. But if he does not listen, take one or two others along with
you, that every charge may be established by the evidence of two or three witnesses. If he refuses
to listen to them, tell it fo the church. And if he refuses to listen even to the church, let him be to
you as a Gentile and a tax collector.” (Matfthew 18:15-17).

The practical application of this truth at Wesleyan Christian School is as follows:

A. Talk to God about the matter before speaking to anyone else. Give Him opportunity to calm
your spirit, grant perspective, and focus your eyes upon Him instead of the circumstances.
(Psalm 139:23-24).



B. Do not talk to others about the individual(s) involved in the conflict. Do not sow seeds of
discord among the WCS family (Proverbs 6:16-19). If counsel needs to be sought, do so while
protecting the identity of the parties involved.

C. Make an appointment to speak privately with the individual who is directly involved in the
conflict. There is an appropriate fime and place to discuss such issues. Give the other
individual an opportunity to reflect upon his/her actions or words, seek God's perspective
of the matter, and prepare for the conversation. It is expected that these conversations will
take place face-to-face. D. This means:

a.

When students have conflicts with other students, teachers encourage students to first
communicate with the other person/student instead of tattle-tailing, gossiping to other
students, or letting issues go unresolved. If students cannot resolve conflict between the
offenders, then the teacher gets involved to help mediate the issue, discipline if

necessary, and encourage forgiveness with the offended.
b. A classroom issue must first be discussed with the teacher in a discreet manner.
An athletic issue must first be discussed with the coach.
d. An administrative issue (e.g. school policy or procedure) must first be discussed with the
appropriate administrator.
e. Parent-to-parent problems related to WCS should be solved between the people
involved, without the involvement of teachers, administrators, or other parents.
If a positive outcome cannot be achieved in the initial meeting, a meeting needs to be
scheduled with the original parties and the next level of administration.

This process continues as long as necessary with the ultimate resolution resting in the hands of
the Wesleyan Christian School Board. If the prior steps do not lead to a resolution, the
Administrator will explain the conflict to the WCS Board Chairman. The Chairman will
determine if the matter should be presented to the Board or be resolved by the Administrator.
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In following this God-given process of conflict resolution, we are being obedient to the Scripture,
protecting the unity and integrity of the school’s ministry, growing in our spiritual maturity, and giving
a positive testimony to others

Developing Christian Character. Discipline and Consequences

Godly discipline is the responsibility of every parent. At WCS, we fully support parents in developing
Christian character in their children. Discipline challenges are opportunities to redirect unwanted
behavior and “train a child in the way he should go.” (Proverbs 22:6) Teachers and administrators,
as part of their calling and ministry, fake upon themselves the responsibility of assisting parents in
this process. When a discipline challenge arises, the administration reserves the right fo administer
any of the following consequences:

*  Warning

* Natural Consequences (ex: vandalism- student will clean up vandalism)

+ Detfention

*  Work Detail

* In-School Suspension

»  Out-of-school Suspension

*  Expulsion



Demerits of Infractions
As administrators deem necessary, demerits will be issued to students who violate school rules or
policies. A pattern of repeated wrongdoing may result in more demerits being assigned for similar
offenses. Demerit totals will accrue by semester. Disciplinary actions will be instituted according to
the following schedule of accrued demerits:
Step 1 -Three (3) accrued demerits
+ Detention
Step 2 - Six (4) accrued demerits
+ Parent Conference w/Principal
+ Detention
Step 3 - Nine (9) accrued demerits
* One day “In School” Suspension
Step 4 - Twelve (12) accrued demerits
* Parent Conference w/Principal
+ Conduct Probation
+ Two days "Out of School” Suspension
Step 5 - Fifteen (15) accrued demerits
* Three days “Out of School” Suspension
Step 6 - Eighteen (18) accrued demerits
+ Parent Conference w/Principal
* Final Conduct Warning
* Five days "Out of School” Suspension
Final Step - Twenty (20) accrued demerits
*  Expulsion

The following categories represent examples of offenses that require disciplinary action and demerits.

Category One - The first offense in this category may result in a warning, but multiple offenses will result
in stronger consequences. Results in one (1) demerit.

« Ten tardies per semester.

+ Confinuous Failure to be prepared for class

+ Confinuous talking or disrupting class

*  Minor use of unwholesome language (not swearing)

+ Food, candy, gum or drink in the classrooms

» Tampering with another student’s property

* Inappropriate use of cell phones, smartwatches, or any other electronic device

+ Dress code violations

*  Failure to sign-out or sign-in of the office

* Violation of student parking privileges

» Fines not paid on the due date

+ Use or possession of laser pointers or lighters of any kind



Category Two - The first offense in this category may result in strong disciplinary consequences.
Repetitive offenses may lead to a student’s dismissal. Results in two (2) demerits.

* More than one violation of any Category One offense

+ Cheating or contributing to cheating (a zero will be received on the assignment)

» Skipping class or school

* Leaving school grounds without permission

*  Minor damage to school property

*  Minor purposeful damage to another person’s property

*  Minor physical altercation

+ Public displays of affection

* Use or possession of fireworks on campus or buses

* Reckless operation of a motor vehicle on or near school property — student may also lose

driving privileges on campus

Category Three - The first offense in this category may result in strong disciplinary consequences.
Repetitive offenses may lead to a student’s dismissal. Results in three (3) demerits.

* More than one violation of any Category Two.

+ Defiant or disrespectful attitudes toward any school personnel

+ Direct disobedience

* Lying or planned deceit

* Possession or viewing of unwholesome materials

+ Profanity, obscene language or gestures, off color jokes

« Texting, writing, or drawing obscene words or pictures

* Use or possession of “look alike™” guns or paint ball guns on campus

* Plagiarism (which includes the use of Artificial Intelligence programs)
Category Four — Any Violations in this category may lead to immediate suspension and possible
expulsion. Results in five (5) or more demerits depending on severity.

* More than one violation of any Category Three.

+ Severe disrespect

* Assault and/or battery

* Pranks that damage property or bring harm to an individual

+ Stealing

* Taking another person’s electronic device

*  Malicious vandalism

* Actions requiring outside law enforcement or civil charges

* Bullying behavior, as defined in the Anti-Bullying Policy

+  Sexual immorality (premarital sex, perverse sexual behavior, etc.)

*  Vaping or possession of vaping products

» Drinking or possession of alcoholic beverages*

+ Smoking or possession of tobacco*

+ Use, sale or possession of illegal drugs*

Category Five — Any Violations in this category will lead to probable expulsion.
*  More than one violation of any Category Four.
* Arson or false reporting of
+ Possession or use of a weapon at school, as defined in the Non-Violence Policy



Talking or joking about, threatening, or planning to commit an act of violence toward
anyone at WCS, as defined in this handbook
+ Sexudl harassment, as defined in the Antfi-Harassment Policy

*A student shall not possess, use, tfransmit, conceal, or be under the influence of tobacco,
narcotics, alcoholic beverages, drugs, or other "*mood modifying” substances, other than
prescribed medicines. A student shall not make, sell or possess drugs and related tools. If
reasonable suspicion exists that a student is in violafion of this policy, a drug fest will be
administered to them. Also, random drug testing may be done on any student, at any time, at
the discretion of the administration.

A student may be suspended (in or out of school) or expelled for any individual incident that is
deemed severe in nature.

Please note: Off campus actions may affect a student’'s enrollment status. Students are
accountable to the school for behavior occurring on or off campus. Students that engage in
behavior outside of school that bring discredit to themselves and/or the school will receive
consequences from the school administration. Although the school’s intent is not to monitor
student behavior off campus, WCS students are always expected to act in a manner that brings
credit fo our Lord, themselves, their family, and the school.

Plagiarism
It is important that all students understand the guidelines surrounding academic honesty.

Plagiarism is a serious offense and any work submitted that has been plagiarized, intentionally or
not, will be returned fo the student with a grade of 0. This includes any Al generated work in part
or in whole. The student retains the right to provide proof of his/her unique work. Once the proper
documentation has been presented, the assignment will be accepted for evaluation: if the
student cannot verify his work, the grade will stand.

If a senior plagiarizes an assignment that is part or the entire final exam for the year, the student
may be required to complete additional corrective work before becoming eligible to receive a
diploma.

IF new information is uncovered during the study, cite the information’s source. When in doubt,
cite. Any work included in an assignment that is not created by the student is considered
plagiarism.

Drugs, Alcohol, and Contraband Searches

Searches of school property and grounds will be conducted during periodic unannounced visits
during school hours or non-school hours at the discretion of the administration. A student shall
have no reasonable expectation of privacy in the contents of student lockers, student vehicles
parked on school property, or any objects left on school grounds.

Disciplinary Action for Possession and Use of Alcohol, Drugs, and Drug Paraphernalia:

Any sfudent found to be possessing, selling, using, or distributing alcoholic or intoxicating
beverages, any controlled dangerous substance or other mood-altering chemicals, including any
illegal or illicit drugs or medicines, inhalants, or drug paraphernalia will be subject to a minimum
of a two-week suspension. A longer suspension or expulsion may be the result.
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If suspension is the disciplinary action taken, the student will be allowed to return to WCS with
agreement from the student and parents to operate under the following stipulations that are
intended to help monitor and rehabilitate the student.
Random drug testing will be conducted monthly at the families’ expense for a set time-
period, that will not exceed one calendar year.

* An alcohol and drug evaluation will be required of the student with follow up counseling
asrecommended by the evaluator. Permission would need to be signed over to the school
to correspond with the counselor.

+ A probationary period will be set up where the student will be suspended from
participating in any leadership positions at the school. Leadership positions could include
but are not limited to some of the following examples: NHS, STUCO, Mentoring Program,
Praise and Worship Team, and any athletic team.

If the substance or paraphernalia is illegal, legal authorities will be nofified.

Any student who violates the possession and use of alcohol, drugs, and drug paraphernalia policy
a second time will be immediately expelled from school. All confiscated drugs, alcohol, inhalants,
or drug paraphernalia will be turned over to the appropriate law enforcement agencies.

Non-Violence Policy

WCS has a No Tolerance Policy involving threats or perceived threats of violence by students.
Parents should understand that the school’s first responsibility is the protection of all of its students.
The school takes this responsibility seriously. Because of the nature of this threat, all students and
parents are advised that lockers, cars, backpacks and all items brought onto campus are subject
fo search.

Students are not allowed to talk about committing an act of violence, threaten to commit an act
of violence, or joke about committing an act of violence toward anyone at WCS. Likewise,
students are not allowed to possess any instructions on how to commit an act of violence.

If the administration determines that a threat of violence is credible and specific, the student will
be immediately suspended. Readmission will be considered after an administrative review. In
those circumstances where the administration determines that the threat is noft likely or credible,
the school will suspend the student pending a parent meeting (including cases where the student
was “just joking.”) The school may require students in this circumstance to obtain counseling from
a Christian counselor or other professional unfil the counselor advises that the student does not
represent a threat of danger.

Guns, Knives, and Weapons

Students using or possessing a firearm at school, any school sponsored event, in or upon any
school property including school transportation or school-sponsored transportation will be
suspended from school for a period to be determined by the administrative team or possibly
expelled.

Firearms are defined in Title 18 of the United States Code, Section 921, as:
+ any weapon (including a starter gun) which will or is designed to or may readily be
converted to expel a projectile by the action of an explosive;
+ the frame or receiver of any such weapon;
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+ any firearm muffler or silencer; or

+ any destructive device including any explosive, incendiary, poison gas, bomb, grenade,
or rocket having a propellant charge of more than four (4) ounces, a missile having an
explosive or incendiary charge of more than one-quarter (4) ounce, mine, or any device
similar fo the above.

Any such firearm or weapon will be confiscated and released only to the legal authorities.

Oklahoma Statutes, Title 21, section, 1280.1 prohibits any person, except a peace officer or other
person authorized by the board of education of the district, to have in such person’s possession
on any public or private school property or while in any school bus or vehicle used by any school
for fransportation of students or feachers any weapons defined below:

“...Any pistol, revolver, dagger, Bowie knife, dirk knife, switchblade knife, spring-type knife, sword
cane, knife having a blade which opens automatically by hand pressure applied to a button,
spring, other device in the handle of the knife, blackjack, loaded cane, hand chain, metal
knuckles, or any other offensive weapon.”

Firearms are allowed on school property and deemed not in violation to the “Guns, Knives, and
Weapons” section ONLY as follows:

O A gun designated by the school superintendent, principal, or athletic director for the
purposes of parficipating in a feam shooting program or competition, or living history
reenactment, provided the course or event is approved in advance to possession. The
weapon must be properly displayed or stored as required by law pending participation in
the event or competition.

Anti-Bullying Policy
All school personnel are committed to making WCS a safe and caring place for all students and
employees. Bullying is not tolerated in any form. Examples of bullying include, but are not limited
to repeated actions of:

*  Malicious intent to cause physical or emotional harm

+ Ganging up on someone

« Teasing, humiliating or intfimidating actions/language

* Insulting someone’s race, family status, culture, gender, size or appearance 0O

Degradation using technology, social media, etc.

Students who have been determined to have bullied others will be subject to immediate
suspension or expulsion. Students at WCS will be taught fo:
+ Refuse to bully others or to let others be bullied.
+ Refuse to join in when another is bullied.
+ Report bullying to an adult. Parents who suspect bullying may be taking place should
report it to the principal.
+ Understand that bullying is a behavior that is inconsistent with the biblical philosophy of
WCS.



Anti-Harassment Policy

It is the policy of the WCS Board to maintain an educational environment that is free from all forms
of unlawful harassment, including sexual harassment. Such behavior is inconsistent with the
Christian tenets and biblical philosophy of WCS. This policy applies to unlawful and immoral
conduct occurring at any time, on or off school property. Students are encouraged to promptly
report incidents of harassing conduct to a supervisor, feacher, or administrator, so that the
administration may address the conduct before it becomes severe, pervasive, or persistent.

The administration will take immediate steps to impose disciplinary action, which may include
suspension or expulsion, on any student engaging in the following prohibited acts:
+ Retaliating against a person who has reported alleged harassment or has participated as
a withess.
+ Reporting a malicious or knowingly false account or complaint of harassment.
+ Purposefully delaying the investigation of allegations of harassment.

Students who feel they have been unlawfully harassed should file a formal written complaint with
an administrator or counselor. All complaints should be in writing and signed by the complainant.
Once the formal complaint process is begun, the investigation will be completed within 30 days
of the complaint being received, unless a greater amount of time is deemed necessary due to
extenuating circumstances. A written report will be prepared by the administration, summarizing
the evidence gathered and providing recommendations, and presented to the school board at
the conclusion of the investigation. The school board and administration will determine if the
offense warrants immediate dismissal. If the complainant or student accused of harassing
conduct is dissatisfied with the decision, an appeal may be made to the administrator who will
review it with the board.

Sexual Harassment Defined

Sexual harassment between students is defined as "any unwelcome sexual conduct by any other
student that is severe, persistent, or pervasive enough to limit a student’s ability to participate in
or benefit from an educational program or activity, or that creates a hostile or abusive
educational environment.” This conduct can be nonverbal, verbal, or physical, and the behavior
in question does not necessarily have to be aimed at the student who is complaining of
harassment.

Prohibited acts that constitute sexual harassment may tfake a variety of forms. The administration
will determine if the offense constitutes sexual harassment. Sexual harassment does not include
legitimate non-sexual touching or conduct, and simple horseplay, childish vulgarities, adolescent
flirting or other simple childish behavior.
Examples of the kinds of conduct that may constitute sexual harassment include, but are not
limited fo:

+ Sexual advances include propositions, invitations, flirtations, or olbscene gestures.

* Physical assault or unwelcome physical contact

« Using words, pictures, objects, gestures, or other actions relating to sexual activity or a

person’s gender that causes embarrassment and discomfort to another.
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WCS Security Camera Use and Viewing Policy

Wesleyan Christian School recognizes that ensuring the safety and security of students, staff and
school property requires a multifaceted approach. One component of this approach includes
the use of video surveillance on campus.

Video recordings may be used as evidence when a student, staff member, or other individual is
suspected of behavior that violates state law, board policy, or school rules.

Authorized Access — viewing of live or recorded security footage is limited to the Principal, the
Security Team, and if necessary, the Superintendent. Camera located both inside and outside
the WCS campus are used for this purpose.

Parent/Guardian viewing requests — parents, guardians, or students may be permitted to view a
relevant video clip only under warranted circumstances, such as:
*When conflicting accounts of an incident exist and clarification is needed.
*When there is a potential danger to a student or disciplinary action may be required.
If a viewing is deemed appropriate:
*The Security Team will save the relevant footage on a flash drive.
*Faces of students or staff not involved in the incident will be blurred or obscured before
viewing.

Procedures for Reviewing Security Footage

1. Inifial Review
The Principal, Security Team, and if necessary, the Superintendent will review the footage.

2. Assessment
The reviewing group will watch the video at least three tfimes to determine the nature of
the behavior observed.

3. Documentation
The incident and findings will be documented in the student’'s Behavior Record within
FACTS. A summary of the findings will also be emailed to the student’s parents and
teacher.

4. Editing of Footage
The flash drive containing the footage will be given to the IT Supervisor to blur or mask the
faces of the individuals not involved in the incident.

5. Parent Notification and Request Process
The Principal or Superintendent will contact the parents to inform them of the incident and
offer the opportunity to view the video clip. Parents wishing to view the footage must
submit a written request to the respective Principal.
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TECHNOLOGY

Network and internet access are granted for educational purposes only. The school reserves the
right to monitor, inspect, copy, review, and store at any time and without prior notice any and all
student usage of the computer network and Internet access, as well as all information fransmitted
or received with such usage.

Netiquette
+ Be polite.
+ Be safe. Do not reveal personal informatfion such as your name, home address, or
telephone number.
* Respect the privacy of others.

Any student who misuses internet privileges or any electronic device will be subject to disciplinary
action which may include suspension from computer classes, from access to electronic devices,
or from school. The following are prohibited:
* Violating the law or encouraging others o violate the law.
+ Transmitting offensive or harassing messages.
» Causing harm to others or damage to their property.
+ Jeopardizing the security of student access and of the computer network or other
networks on the Internet
» Sharing your password with others.
* Accessing controversial, offensive, or unwholesome materials.
+ Performing commercial tfransactions. Students may not sell/buy anything on the Infernet.
* Harassing, teasing or spreading harmful or illegal statements or materials about students,
staff, parents, or others.
+ Bringing disrepute upon the school, its students, parents, faculty or administration.
+ Posting sexually explicit or provocative materials.
+ Sending, forwarding, participating in online scamming.

When using electronic devices and/or the Internet off campus, students are expected to maintain
proper Christian conduct. Parents are advised to closely monitor all electronic device usage of
their children, including the Internet sites their children are visiting.

Personal Electronic Devices (Cell Phones, Smart Watches, and Electronic Devices)

WCS has a Bell-to-Bell policy stating that no personal electronic devices will be used on campus
from the start of school or the student’s first class (first hour bell) fo the end of school or the student’s
last class (last hour bell). These electronic devices MUST be kept in lockers.

e Personal electronic device means a personal device capable of connecting to the
internet or a cellular or Wi-Fi network. These devices include smartphones, smart watches,
personal laptops or any other device that will connect to the infernet.

o They are not dllowed to have it on their person at any time.

e School-approved or school-issued electronic devices are not included in this restriction.

e Exceptions to this policy include:

o Devices used to save lives or monitor health issues.
The following policies apply:

+ Cellphones and smart watches, in lockers, must be turned off or set on silent during school

hours.
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o Students who use a cell phone or smart watch without permission will have it
confiscated (in addition to consequences of category offense). o 1st offense:
$25 fine, and 3 demerits; 7 am detention, parent is to reclaim the phone

o 2nd offense: $50 fine and 6 demerits; requires a parent meeting, 2 detentions,
and the parent must reclaim the phone.

o 3rd offense: $75 fine and 9 demerits, requires a parent meeting, the parent
must reclaim the phone. Additionally, the student will receive the loss of their
phone privilege for a designated time, and a conference with the parent(s)
will be required.

+ If a personal electronic device is borrowed by another student and it is confiscated, both
students will be disciplined.

+ Elementary students who have a cell phone must also keep in their lockers. It cannot be
seen or heard at any point during the school day. Lifesaving devices are exempt from this

policy.

Any WCS student who uses a personal electric device to harass, tease, or spread harmful or illegal
statements or materials about other students, staff, or parents, will be subject to disciplinary action
which may include being prohibited from bringing a personal electronic device on campus or
suspension from school.

If a personal electronic device is confiscated, WCS reserves the right to access all information on
it. Students are subject to disciplinary actions, suspension, or expulsion, depending on the nafure
of the material found.

Personal electronic devices will be kept in alocked container during school sponsored off-campus
activities, regardless of the time of day. The locked container will be conftrolled by the school
representative.

STUDENT DRESS CODE

Students and parents should select clothing that is appropriate for an academic and Christian
atmosphere. Each student is expected to dress in a manner that is neat, clean, and modest.

Students are expected to observe the dress code guidelines. Parents are expected to give their
children guidance. The administration and teachers will maintain and enforce the dress code
from the time a student arrives on campus until the student leaves campus.

« Shorts for boys and girls must be no higher than their fingertips when holding their arms down
to their sides. If shorts have an immodest appearance when sitting, bending, kneeling, etc.
they will be required to change. All students may wear shorts year-round, however your child
should dress for the appropriate weather, as he/she will not stay in from recess because of
poor dress choice. Athletic shorts, track pants, or sweats may be worn.

« Shirts (or other clothing) displaying suggestive or offensive phrases or symbols, secular music
groups, alcohol or tobacco products, or vaping products are not permitted. Spaghetti
straps, tank tops, tube tops, bare midriff tops, halter tops, or any similar aftire are not
permitted.

« Skirts/Dresses must be no higher than their fingertips when holding their arms down to their
sides. If skirt/dress has an immodest appearance when sitting, bending, kneeling, etc. they
will be required to change.
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* Hats, visors, or other head coverings are not allowed to be worn in the building except during
special school functions. Hoods on hoodies are not to be worn up while inside the building.

» Pants must be worn around the waist and not drag the floor. Same rule, as shorts, applies to
skin being seen wearing pants. Holes in jeans should be no higher than their fingertips when
holding arms down.

* Leggings/Yoga Pants are not pants and must be covered by clothing that has a hemline no
higher than their fingertips when holding their arms down to their sides.

« All clothing should be neat and clean. If clothing has animmodest appearance when sitting,
bending, kneeling, etc. they will be required to change.

* Body piercings other than girls’ ears are not permitted. A clear spacer must be worn for any
nose piercing.

+ Fingernail polish may be worn by girls only, and all nails at an appropriate length and neatly
frimmed.

* Hair is fo be clean, neatly timmed, and out of the eyes. Hairstyles such as mohawks or those
that are dyed unnatural or multiple colors are not permitted. Facial hair for young men must
be kept neatly trimmed.

» Shoes should be appropriate and safe for school activities. No Flip-Flops are to be worn.

Special dress for activities will be regulated by the instructor with the approval of the
administration.

When attending WCS activities after hours, students are expected to honor the same standard of
modesty. Parents are asked to monitor students’ dress before they leave home.

Physical Education/Athletics Dress Code

The dress code will be established by the P.E. instructor for each activity but will conform to our
school dress code. Students are required to wear clean, non-marking athletic shoes while on the
gym floor.

Consequences for Dress Code Violations

If a student’s attire violates the dress code, the parents will be required to bring appropriate
clothing items. The student will sit in the office until appropriate clothing can be obtained. After
the first violation, the consequences of violating the dress code will progress to further disciplinary
actions.

ACADEMICS

Instruction at Wesleyan Christian School focuses on blending academics with biblical principles in
all subject areas, emphasizing that God is the center of a Christian’s life. Language structure,
mathematical concepts and precision, scientific reasoning, and historical truths are taught to
students in a way that reveals God as the Creator and Controller of mankind's existence.

Curriculum
Textbooks and other materials are carefully selected to ensure the integration of spiritual truth in
the instructional process. Regardless of textbooks selected, all classes are taught from a biblical
worldview.
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Honors Courses

Grading Scale Honors Classes Grading Scale
The grading scale for all classes will be as follows:

90-100 A 4.00 90-100 A 5.00
80-89 B 3.00 80-89 B 4.00
70-79 C 2.00 70-79 C 3.00
60-69 D 1.00 Below 69 F 0.00
Below 60 F 0.00

I=Incomplete S=Safisfactory U=Unsatisfactory

Late Work Policy
Work is due at the fime designated by the teacher. Students will receive the following
consequences for work turned in late:
* Elementary School o 1st day late — 5-point
reduction in grade o 24 day late — 10-point
reduction in grade
o 3 day late and beyond - 0% earned for the assignment
* Middle School o 1Ist day late — 15% reduction in
grade o 2nd day late — 30% reduction in grade
o 3 day late and beyond - 0% earned for the assignment
* High School o 1t day late — 30% grade reduction
o 2ndday late - 50% grade reduction
o 3d day late and beyond - 0%
earned for the assignment
Note that certain papers or projects for late grading are due to the discretion of each teacher.

Semester Tests

Semester tests are taken in 7th-12% grades in Bible, English, Math, Science, and Social Studies
classes. Final exams must be taken at the regularly scheduled time. In the case of extreme
circumstances, special permission must be received from the appropriate Principal to take an
exam early. All students must take finals- NO exceptions

Report Cards
For all elementary students, report cards will be emailed one week after the end of every 9-week
period. Students in PreK and Kindergarten will receive a paper report card.

For all secondary students, progress reports will be emailed weekly. Report cards will be emailed
at the end of each semester.

Grades are based on the following percentages:

Elementary — Daily work 60% and Tests 40%

Middle School - Daily work 50% and Tests 50%

High School — Daily work 40% and Tests 60%
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Honor Roll

Students in 2nd Grade and above earning honors will be recognized in Honors Chapel once a
semester. To be eligible for High Honors, a student must earn all A’s for the semester. To be eligible
for Honors, a student must earn all A’s and B'’s.

Retention
The school administration reserves the right to make the final decision in circumstances regarding
promotion and retention. The teacher’s professional judgement will be a major factor, as will
careful communication with the students’ parents.
. Elementary (Kdg-5t) - Students may be retained when he/she is performing
significantly below grade level or has a failing grade as an average in two or more of the
following major content areas: Math, Language Arts, Reading.
. Middle School - Students that fail two or more academic courses will be retained.
. High School - Students that fail a required class for graduation will be required to
complete credit recovery.

Achievement Tests
An Achievement Test will be administered annually in the spring to students in 2nd-11th grades. Al
high school students are encouraged to participate in the Pre-ACT, PSAT, ACT, and SAT tests.

Instructional Levels
WCS provides TWO clearly defined instructional levels listed below:
1. Academic Track - standard graduation requirements for state of Oklahoma.
2. Scholar Track — accelerated curriculum designed for students pursing extensive dual
credit course work.

“Academic Track” Graduation Requirements:

Bible 4 credits
English 4 credits

Math 4 credits

Lab Science 3 credits
History (US History) 3 credits
Personal Finance 0.5 credit
Foreign Language or Computer 2 credits

Fine Arts 1 credit
Electives 5.5 credits
Total 26 credits PLUS

120 Service Hours (30/year)

Note — Incoming Freshman beginning fall of 2026, are now required to complete a 4t year of
Math. Students in 8" grade can now do one of these math classes that will count towards this
requirement.

“Scholar Track” Graduation Requirements (Required for Valedictorian and Salutatorian beginning
with Class of 2029): Starting Junior Year, students MUST take ALL honors courses that we provide.
Bible 4 credits

English 4 credits
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Math 4 credits
DC Biology 4 credits
DC Chemistry 4 credits
History (US History) 4 credits
DC Personal Finance/DC Leadership 1 credit
Foreign Language or Computer 2 credits
Fine Arts 1 credit
Electives 2.5 credits

Total

26 credits PLUS
120 Service Hours (30/year)

Existing weighted GPA calculations on the 5.0 scale will continue for current students through the
Class of 2029.

Service Hours
As Matthew 5:16 says, "Let your light shine before others, so that they may see your good deeds

and glorify your Father in heaven." Students at WCS are taught to serve others and be part of a
larger community.

All high school students will be required to log a minimum of 120 service hours in the 4 years they
attend school. Transfer students in high school will have their service hours prorated.

. Each quarter students are responsible for accumulating at least 7.5 service hours
even if they have accumulated more overall hours. The goal is to be in a habit of serving
always, not just in a few long settings.

. All hours will be logged toward an overall Service Award.

. Up to half of each semester’s service hours may be earned on campus.

. Any school fundraising event for STUCO, NHS, or athletics for the sole purpose of
raising money for their own organization will not count.

. Any school fundraising event that is done for another organization will count (i.e.
STUCO and NHS Christmas Project, Canned Drive for the Lighthouse Mission).

. Any service hours that are done to meet NHS requirements may also be used
towards this requirement.

. All service hours will be logged on a Service Hours Sheet (available in High School
office) and turned into the High School office.

. If service hours are not met in a particular semester, it will result in a 10% reduction

in their Bible grade for the semester, and the service hours will still need to be completed.

Oklahoma'’s Promise (Oklahoma Higher Learning Access Program)

Subject to the availability of funds, Oklahoma's Promise will help pay college tuition for students.
To enroll in the program, students must:

. be an Oklahoma resident;
. enroll in the 8th, 9t, 10, or 11t grade in an Oklahoma high school;
. be a student whose parents’ federal adjusted gross income does not exceed o

$60,000 with 1 or 2 dependent children or o $70,000 with 3 or 4 dependent children or o
$80,000 with 5 or more dependent children.

. must meet additional requirements as defined by the Oklahoma State Regents for
Higher Education. Curricular requirements are as follows:
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English 4 credits

Math 4 credits
Lab Science 3 credits
History/Citizenship 3 credits
Foreign Language or Computer Technology 2 credits
Addifion Credit of Subjects Listed Above 1 credit
Fine Arts or Speech 1 credit
Total 18 credifs

Note: The 17 credits are included among the total of 26 credits required for graduation according
fo state laws and regulations. For more information, detailed requirements and additional
scholarship opportunities, contact the Oklahoma State Regents for Higher Education at (800)
8581840, or go to the Oklahoma's Promise Web site at www.okpromise.org.

Add/Drop Policy

Middle school and high school students will be allowed to change class schedules during the first
ten class days of each semester. Students may get Add/Drop Forms from the High School office.
The form must be signed by the parent, school counselor, and principal/administrator before it is
furned into the high school office.

Dual Credit Enroliment

WCS Juniors and Seniors who qualify academically are encouraged to take Dual Credit courses.
These courses will receive high school credits as well as college credits. Dual credit courses will be
graded on a 5.00 scale. Parents are responsible for a portion of the cost of the class, and WCS will
pay the remainder. These are college level courses, and students must meet the college level
expectations. Dual credit courses may still have work during typical WCS breaks. Students not
receiving an A or B in a Dual Credit course may be excluded from Dual Credit courses the
following semester. Additionally, any student that makes less than a B in a Dual Credit course must
pay the school portion of the fuition, as well. Also, any student that drops a course where the
fuition is not refunded must also pay the school portion. Dual Credit courses are noft eligible for
semester test exemption.

Concurrent Enroliment

WCS junior and senior class students who qualify academically are welcome fo partficipate in
concurrent enrollment at area colleges and universities. Minimum ACT scores and GPA's may be
required. Credits earned through concurrent enrollment are not counted toward the calculation
of the WCS GPA.

Credit Transfer Guidelines

Credits from transfer students are considered on a case-by-case basis. WCS will accept credits
from accredited high school programs. Specific transfer courses that meet WCS requirements will
be credited as such. Other miscellaneous transfer credits will be acknowledged as elective
credits. Weighted courses taken at another school will only fransfer as weighted if that course is
offered and weighted at WCS.
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Valedictorians and Salutatorians Beginning with the Class of 2025

To be considered for the Valedictorian or Salutatorian, students must follow the Scholar Track.
Additionally, the student must be enrolled in WCS by the Fall semester of their sophomore year.
The student with the highest Grade Point Average (GPA) to the hundredth place after the first
semester of Senior year will be the Valedictorian. Valedictorion and Salutatorian will be
determined on the last instructional day of April each year, beginning April 30th, 2027. If there is a
tie, then the Calculated Numeric Average (CNA) will be calculated between those that are tied.
The student with the highest CNA among those that are tied will be the Valedictorian. In this case,
the student with the second highest CNA would be the Salutatorian.

Academic Eligibility

Students must remain academically eligible to participate in extracurricular activities. Thisincludes
all events outside the school day but is not limited to cheerleading, athletics, band, drama, choir,
etc. Eligibility will be checked for all students in éth-12th grades on a weekly basis (Monday
morning), beginning the 3@ week of each semester and each succeeding week thereafter.
Deficiency slips will be emailed to students with D's and/or F's. An ineligible student will not be
able to miss class for events and cannot travel for events. They must attend class.

A student receiving an F in any subject or more than two D’'s in the enrolled subject areas will be
placed on probation for the following week. At the end of his/her probationary week, if a student
is still failing one or more classes or has more than two D's, he/she will be ineligible for the period
beginning on Monday and ending on Sunday of the week following the probationary week. They
will remain ineligible until they regain passing grades: no F's and less than three D’s.

Missing assignments will be entered as 0 points. Incomplete assignments will be counted as F's.
Students on probation may contfinue to practice and participate in events. Students that are
ineligible may not participate in events but may confinue to practice. 5™ grade athletics follow
the above eligibility standards.

At the end of the semester, if a student has not met the minimum scholastic standard*, he/she
will not be eligible to participate in exitracurricular activities during the first six () weeks of the
next semester. The student may regain eligibility by achieving passing grades in all subject
areas in which they are enrolled by the end of the é-week period.

*The “minimum scholastic standard” for high school students is defined as: a passing grade in §
subjects mandated for graduation in which the student was enrolled during the previous
semester which was attended fifteen 15 or more days. This requirement is 5 credits for middle
school students.

ACADEMIC PROBATION (Grades 5-12)

A student may be put on academic probation after receiving low or failing grades during the
previous semester. If sufficient progress is not made during the next semester, WCS may deem
the student ineligible to return for the following semester. Parents will be notified when a student
has been placed on probation.
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Academic Credit Recovery

If a student must retake a class due to a failing grade, we will average the re-take class along with
the first class for the transcript, except for any high school credit class taken during the middle
school years.

Guidance Counseling

The guidance program at Wesleyan Christian School recognizes that parents are the primary
counselors in the lives of their children. WCS counselors, administration, and teachers work closely
with the parents in several areas of guidance. The program will seek to develop consultations
between the school, parents, and students in the following areas:

e Academic counseling, which will include problems in scheduling, determining proper
levels of performance, identifying and treafing learning problems and promotion
concerns.

. College preparatory counseling involving aiding students with course selection to
meet college entrance requirements, providing information about colleges, appropriate
enfrance testing, and the college application process.

. Career counseling includes listening to the interests of the students and helping
provide information to assist them in finding answers to their questions.
. General counseling to help meet the spiritual, behavioral, emotional and social

needs of the student.
ATTENDANCE

Every effort should be made to reduce the number of student absences. Students who are absent
lose an opportunity to learn. Too many missed opportunities can result in grades being lowered
and eventual failure of a course. Regular attendance exposes students to a greater amount of
academic content and instruction. Family vacations should be avoided that would take place
during school days.

Maximum Absences

If a Middle School or High School student is absent more than ten (10) days per semester, their
grade will be lowered a letter grade, or they may not receive credit for that semester. A warning
email will be sent after 5 absences, and a phone call will be made after 8 absences. Students
with a serious illness/injury may request an exemption to this policy by making a written request to
the WCS Administrator and providing proper medical documentation. Any student at any grade
level PreK-12 absent (excused or unexcused) 40 days or more cannot pass the school year and
will be retained in their current grade. If a student has missed more than three consecutive days,
a doctor’s note will be required to return. When an elementary student arrives after 10:00am or
departs before 1:30pm, it is recorded as a 2 day absence. Middle School and High School
absences are recorded per class period.

Excused Absences
For an absence to be excused, a parent is required to notify the school office before 9:00am
stating one of the following reasons for the student’s absence:
* student illness
¢ illness or death in the family
» doctor/dentist appointment (Note required)
A parent calling the school office does not automatically constitute an excused absence.
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Pre-Approved Absences

Other types of absences may be approved by the administration based on the information
received from the parent concerning the nature of the absence. Parents must fill out an absence
request form in the office a minimum of two weeks in advance and should list the reason for the
absence. Approved vacations and trips taken during the school year require that students
complete and hand in all work assigned and submit upon the day they return to class. This work
can be found in FACTS.

Activity Absences

Missing class due to participation in an official school activity is not considered an absence.
Students are allowed 10 activity absences per semester. Obtaining a signed Activity Slip by a
teacher indicates that a student has completed all work required. If they do not perform this in its
entirety, they are unable to attend the activity. Students who miss more than 2 day of school
may not participate in extracurricular athletic or fine art activities during the same school day. If
a student leaves school for sickness, he/she is unable to participate in extracurricular activities that
day.

All students must notify tfeachers and then complete and submit any class work before leaving
campus

College Visitation Days

Students are allowed three college visitation days per year for their Sophomore, Junior, and Senior
years. College visitation days should be pre-approved by the High School principal using the
preapproved absence form.

Unexcused Absences

Absences for shopping, hair appointments, recreation, personal errands, vacations, etc. are
unexcused. High School students will be unable to make up the work missed when missing school
for an unexcused absence. Other consequences will be determined on an individual basis. Out
of school suspensions are considered unexcused absences. Students receiving in-school
suspension are not considered absent.

Make-Up Work
Students with excused absences will be permitted the number of days absent (including
weekends and holidays) plus 1 day to make-up work excluding pre-approved absences and
activity absences.
. EXAMPLE 1: A student absent on Monday and Tuesday would have Wednesday,
Thursday, and Friday to make-up work missed. The work would be due at the start of class
on Monday.
. EXAMPLE 2: A student absent on Tuesday, Wednesday, and Thursday would have
Friday, Saturday, Sunday, and Monday to make up the work missed. The work will be due
at the start of class on Tuesday.

Tardies

Any Elementary student arriving at school after 8:15amis counted as tardy. All Elementary students
may enter their classrooms beginning at 8:00am. Secondary students arriving at any class after
the bell rings is tardy.
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Middle school and high school students who are late to any class will be counted as tardy. Once
5 tardies are counted, a warning will be issued. After 10 tardies, a demerit will be issued.

Signing Students Out
To pick up a student leaving early, the parent should sign the student out in the Main school office.
Students who have their own transportation must report to the office before leaving.

If time permits, students who are excused for medical or dental appointments are expected to
return to school and are to check in at the Main office immediately upon their return to school.

TRANSPORTATION

Driving Pattern

Please drive carefully and slowly when entering school property. Exercise caution when
approaching loading areas and walkways. The speed limit in the parking lot is 10 mph. A driving
pattern diagram is in Appendix B.

Drop-off/Pick-up
At the main building, parents need to pull up to porch as far forward as possible. The key phrase
to remember is “Stop, Load, Move” or “Stop, Unload, Move.”
. When loading, if your child is not on the porch, please drive around the circle and
getin line again.
. Parking is not allowed in the loading zone in front of the main building. Do not park
or get out of your vehicle in the loading zone during loading/unloading fimes.
. The lane closest to the main building is the only loading lane. The outside lane is
open for cars to pull through and park north of the loading zone. Children will not be
allowed to walk out to the outside lane.
. Parents may park in any of the designated parking areas and walk to the porch to
collect children. Students may not cross fraffic alone to get to a parked vehicle.
. Middle School students should be dropped off at the gym’s main enfrance (East
enfrance) unless they are tardy or being dropped off with an Elementary sibling.
. High School parents may drop off students in front of the main building or in one of
the lower parking lots and have them use the crosswalk.

High School Driving and Parking

Students who drive to school must observe safe driving practices. A 10-mph speed limitf is fo be
observed on the property. Secondary students must park in Lot J. Student drivers who park a
vehicle on campus must complete an information sheet; these may be obtained from and
returned to the High School office. Additionally, students will be given a parking sticker to be
placed on their car.

Students are not allowed to sit in and hang out in their cars during the school day. They may go
to their cars for the purpose of:
Seniors with off-campus lunch privileges

* Students attending college classes or Tri-County Tech

e Off campus practicums/Internships

* WCS work programs

* Dropping off/Picking up items
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LUNCH

Lunch Time

WCS maintains a closed campus during the lunch period. Only seniors are allowed off campus
lunch privileges. If the privilege is abused, it may be suspended. Seniors must sign out before
leaving, and they must sign in when arriving and/or returning.

Lunch Accounts

Parents must deposit money in the lunch account before lunch purchases can be made.
Payment should be made through the family FACTS account.

Lunch Guests

Only immediate family members over the age of 18 or minors accompanied by a parent or
guardian may visit their children during the lunch period unless otherwise approved by the
administration.

Lunch Deliveries
If you or your child has food delivered for lunch, or if you bring their lunch late, they are responsible
for picking it up from the office.

HEALTH AND SAFETY

Fire/Tornado/Lockdown/Intruder Alert Drills
All drills are done in compliance with ACSI regulations and are done throughout each semester.

Visitors

Parents are welcome to visit the school. However, we have a locked facility, and visitors will need
fo buzz in. All visitors must report to the Elementary or Secondary offices upon arrival. Authorized
visitors are issued a visitor's badge to be worn during his/her stay at school. Any unauthorized
visitors will be asked to leave the building. All parents will be required to fill out a background
check authorization upon enrollment or reenrollment of a student at WCS. The background check
will be completed on anyone that may possibly be left alone with children.

Accident Insurance

Wesleyan Christian School carries supplemental coverage onits students. This policy will cover only
those items not covered by the family’s insurance. Accident reports will be made and kept on
file in the school office.

Snow/Inclement Weather

If school closes due to weather or some other emergency, parents will be contacted through the
Parent Alert system. It is essential that all student and parent contact information be kept current.
The system will contact parents with the phone number and email address they have provided to
the school.

Communicable Disease/lliness

Parents are urged to contact the school if their child contracts a communicable disease to help
stop the spread of these conditions. Students must be kept home from school if they have any of
the following:
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¢ Any communicable disease
* Fever of 100° F or above at any time during the previous 24 hours. Students must be free of
fever without the use of medication for 24 hrs.

* Strep throat

* Contfagious skin rash

* Pink eye/inflammation of the eyes or eyelids must be freated for 24 hours with drops or
have a doctor’s release.

* Vomiting/diarrhea. Students must be symptom free for 24 hours before returning to school.
* Head lice or nits, scabies, bed bugs

e For any symptoms not covered above, students must be symptom free for 24 hours before
returning to school.

Lice

Students found with live nymphs or adult head lice will be assessed by the school nurse and sent
home for tfreatment; siblings (if applicable) will be assessed for infestation and will be sent home if
infestation is discovered. Either at home or professional freatments are acceptable.

The student and siblings (if applicable) will need a head lice assessment completed by the school
nurse before they return to their class. You will need to contact the school to make this
appointment or be prepared to wait until availability.  If nits persist after freatment a head lice
check will need to be performed by the school nurse for é school days after initial retfurn date.

It is understood that every single nit may not be able to be removed during tfreatment due to the
nit being cemented onto the hair follicle. If freated correctly those nits should be dead, however
the assessment daily as stated in the paragraph above will ensure that those nits have not
hatched in the 6 days following. If it is discovered that those nits have hatched, then the policy
restarts and the student will need to be retreated.

The effected rooms will be treated by maintenance/janitorial service.

Medications at School
In accordance with Oklahoma State Law, a school nurse or other designated school employee may
administer a prescription or non-prescription medication to a student during school hours.
Every effort should be made to administer medications at home. However, prescription and non-prescription
medications may be administered at school under certain conditions:
1. All medications that must be administered during school hours must be brought to the
office or school nurse in person by the parent or guardian of the student. The medication must
be accompanied by a Medication Administration Form, Medical Action Form, and Medication
Received Form, completed and signed by parent or guardian.
2. Prescription medications must be in the original container that indicates the following:
Student’s name, name and strength of medication, dosage and directions for administration and
date and name of physician and pharmacy.
3. Non-prescription medications must be in the original container that indicates the following:
The label must be legible, and the student’s name must appear on the bottle
4. Students’ medications should be picked up by the parent or guardian after it is discontinued
or within three days of the last day of school. All the medications left after that time will be
destroyed. All medication forms must be renewed yearly.
5. A weekly email will be sent out alerting parents or guardians of the remaining number of
scheduled medications. Parents or guardians are required to provide more medication when the
amount falls below five.
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Student Self-Administration Requirements
We have adjusted our policy to align with the Oklahoma Board of Education’s Policy. Any student with
asthma, anaphylaxis or cystic fibrosis that may require the self-administration of prescribed medication, may
do so after submitting the required documentation to the school.
Requirements
A. Parental Authorization
Written permission must be submitted by the parent(s) or guardian(s) authorizing self -administration
B. Physician Statement
A written statement from the treating physician confirming the diagnosis (asthma, anaphylaxis or cystic
fibrosis), the student’s ability to self-administer and that the student has received proper instruction.
Parents or guardians should also supply the school with an emergency supply of the student’s medication.
C. Liability Notification
The parents or guardians will be required to sign a statement acknowledging that the school shallincur no
liability because of any injury arising from the self-administration of medication by students.
All forms and documentation must be resubmitted for attending school year
To reiterate — all medications being administered during school hours must be brought to the office/nurse by
the parent or guardian of the student and correct forms signed. Absolutely no medications, besides these
circumstances listed above, should be in the student’s possession during school hours.

Emergency Medication Protocol
In accordance with the Emerson Kate Cole Act, the school will maintain and administer stock medications
for emergency use by trained personnel. The provisions herein are intended to safeguard student health in
the event of an unexpected medical crisis such as anaphylaxis or respiratory distress.
If a student is believed to be experiencing an anaphylactic reaction or respiratory distress, a school employee
shall immediately contact 911, and if properly trained with written parental authorization, administer the
appropriate emergency medication. The responding staff member shall inform emergency personnel of the
symptoms observed and any medication administered. The parents or guardians shall be notified as soon as
possible following the incident. The school and its employees, and agents shall not be held liable for any
injury resulting from the emergency administration of medication in accordance with this policy. The
protection extends to situations in which medication is administered, not administered or self-administered,
provided the action or inaction is based on the good faith of judgment or authorized personnel. Additionally,
any licensed physician who prescribes the stock of medication to the school shall be immune from liability
for any injury resulting from the use of such medication.
A. Epinephrine — Neffy Epinephrine Nasal Spray
1. The parents or guardians shall be notified in writing that a trained school nurse or staff
member may administer epinephrine if they believe, in good faith, that a student is experiencing
anaphylaxis.
2. Asigned waiver of liability from the parents or guardians must be on file prior to any
administration and updated annually.
3. The school nurse shall be responsible for obtaining and maintaining epinephrine at school.
4. The parents shall be notified following administration of epinephrine to their students,
shortly after emergency services are contacted in accordance with the.
B. Inhalers
1. The parents or guardians shall be notified in writing that a trained school nurse or staff
member may administer an inhaler if they believe, in good faith, that a student is experiencing
respiratory distress.
2. The school nurse shall be responsible for acquiring and maintaining the inhalers and any
required spacers or chambers.
3. The parents shall be notified following administration of an inhaler to their student.
Students that have an existing inhaler and Asthma Action Plan may use the stock inhaler;
however, the Stock Inhaler Protocol and Action Plan must be used and not their existing AAP.
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Playground Rules
The playground offers a wonderful opportunity for socialization and recreation. As with our overall
philosophy, students should adhere to the Golden Rule (Matthew 7:12) when interacting on the
playground. To keep our students safe, we have implemented the following guidelines:
 Students must always obey teachers and supervisors using respect and courtesy.
* Students should exercise caution when playing on or around all playground equipment.
Any misuse of playground equipment may result in disciplinary action.
¢ Any form of rough play is prohibited.
¢ A “no tolerance” policy will be observed regarding bullying.

Repeated disobedience, disrespect, or serious infractions of the playground guidelines will be
documented in a student incident log and will be subject to disciplinary action.

Playground Temperatures

Recess will be held on the playground when at all possible. Students will go outside for recess
unless the heat index is over 100 or the temperature/wind chill is below 32. Temperature and wind
chill are determined shortly before each recess time. Parents should be aware of the forecast
before sending children to school. Please dress children appropriately for outside play.

Non-Custodial Parents

The school will not resist or interfere with a non-custodial parent’s involvement in school related
affairs or access to their child or their child’s records unless the school is presented with a court
order or comparable legal document restricting such involvement or access. The school will not
otherwise choose sides between parents.

A non-custodial parent may not take custody of a child or remove the child from school unless
the parent presents either a written court order or written authorization signed by the custodial
parent,

If the actions of parents, custodial or non-custodial, become disruptive to the operations of the
school, the school has the right to restrict access by such parents.

Concerning student activities that require parental consent, the school will accept consent only
from the custodial parent unless authority grants consent is given to the non-custodial parent by
a court order or a comparable legal document.

By law, both parents, whether married, separated or divorced have access to the records of a
student who is a minor or dependent for tax purposes. A parent whose rights have been legally
terminated will be denied access to the records or the school if the school has been given a copy
of the court order terminating these rights.

No employee of the school will testify in any legal proceeding without the provision in advance of
a legal subpoena ordering such testimony.

Reporting Child Abuse
We believe that God has clearly instructed that we freat each person with loving kindness,
particularly children. We believe any form of child abuse, including physical abuse, neglect,
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sexual abuse or exploitation, and emotional abuse, is sinful and offensive to God. It is also against
the law in the state of Oklahoma, which mandates that any person having reason to believe a
child is a victim of abuse must report the suspicion of abuse promptly to Department of Health
Services (see below).

Our teachers and staff are compelled by their Christian duty and required by law to immediately
report any suspected child abuse, and we encourage you to support our efforts to ensure our
students remain safe inside and outside of school. If you have any reason to believe child abuse
is occurring, please:

. Please report to the DHS hotline as indicated below.
. If you observe the child abuse occurring on school property or at off-site school
events, please inform the school superintendent.

Oklahoma Human Services 340:2-3-33. Procedure for reporting suspected abuse, neglect,
verbal abuse, caretaker misconduct, and exploitation. Revised 9-15-15

(a) Reporting abuse or neglect of a child under 18 years of age. People who have
reason to believe that a child under 18 years of age is a victim of abuse or neglect
are required per Section 1-2-101 of Title 10A of the Oklahoma Statutes (10A O.S. §
1-2-101) to promptly report it to the Oklahoma Department of Human Services
(DHS) Abuse and Neglect Hotline (Hofline) at 1-800-522-3511. Any allegation of
abuse or neglect reported in any manner to a DHS county office is immediately
referred to the Hotline, per Section 10A O.S. § 1-2-101.

https://oklahoma.gov/okdhs/library/policy/current/oac-340/chapter-2/subchapter-
3/parts3/procedure-for-reporting-suspected-abuse-neglect-verbal-abuse-caretaker-
misconduct-andexploitation.himl

Wellness Management

WCS is blessed with a full-fime school nurse to assist our students and staff in times of illness or
accident. At the beginning of each school year, our teachers are tfrained on our handbook
policies for wellness management. All topics found in the *"HEALTH AND SAFETY" portion of this
handbook are covered in training.

SCHOOL LOGO & REPRESENTATION POLICY

WCS welcomes the support and enthusiasm of parents, staff and the community in promoting the
school and our wonderful students. In this process, it is necessary to protect the students, families,
staff, supporters and WCS and comply with ownership and privacy regulations.

No group or organization has permission to represent WCS without signing a written agreement
with the WCS Superintendent or designated representative. This includes students, parents, staff
and outside community groups. These guidelines describe the process related to use of the logos,
images, pictures and other data related to WCS. Provisions of this agreement include:
* WCS is given administrative access to all social media sites representing the school.
* WCS is provided with images of all print material in a format accessible for editing at the
school before the images are printed/published.
* Logo images must be provided by the school o ensure the current and correct logo and is
used, and it may not be altered.

37


https://oklahoma.gov/okdhs/library/policy/current/oac-340/chapter-2/subchapter-3/parts-3/procedure-for-reporting-suspected-abuse-neglect-verbal-abuse-caretaker-misconduct-and-exploitation.html
https://oklahoma.gov/okdhs/library/policy/current/oac-340/chapter-2/subchapter-3/parts-3/procedure-for-reporting-suspected-abuse-neglect-verbal-abuse-caretaker-misconduct-and-exploitation.html
https://oklahoma.gov/okdhs/library/policy/current/oac-340/chapter-2/subchapter-3/parts-3/procedure-for-reporting-suspected-abuse-neglect-verbal-abuse-caretaker-misconduct-and-exploitation.html
https://oklahoma.gov/okdhs/library/policy/current/oac-340/chapter-2/subchapter-3/parts-3/procedure-for-reporting-suspected-abuse-neglect-verbal-abuse-caretaker-misconduct-and-exploitation.html
https://oklahoma.gov/okdhs/library/policy/current/oac-340/chapter-2/subchapter-3/parts-3/procedure-for-reporting-suspected-abuse-neglect-verbal-abuse-caretaker-misconduct-and-exploitation.html
https://oklahoma.gov/okdhs/library/policy/current/oac-340/chapter-2/subchapter-3/parts-3/procedure-for-reporting-suspected-abuse-neglect-verbal-abuse-caretaker-misconduct-and-exploitation.html
https://oklahoma.gov/okdhs/library/policy/current/oac-340/chapter-2/subchapter-3/parts-3/procedure-for-reporting-suspected-abuse-neglect-verbal-abuse-caretaker-misconduct-and-exploitation.html
https://oklahoma.gov/okdhs/library/policy/current/oac-340/chapter-2/subchapter-3/parts-3/procedure-for-reporting-suspected-abuse-neglect-verbal-abuse-caretaker-misconduct-and-exploitation.html
https://oklahoma.gov/okdhs/library/policy/current/oac-340/chapter-2/subchapter-3/parts-3/procedure-for-reporting-suspected-abuse-neglect-verbal-abuse-caretaker-misconduct-and-exploitation.html
https://oklahoma.gov/okdhs/library/policy/current/oac-340/chapter-2/subchapter-3/parts-3/procedure-for-reporting-suspected-abuse-neglect-verbal-abuse-caretaker-misconduct-and-exploitation.html
https://oklahoma.gov/okdhs/library/policy/current/oac-340/chapter-2/subchapter-3/parts-3/procedure-for-reporting-suspected-abuse-neglect-verbal-abuse-caretaker-misconduct-and-exploitation.html
https://oklahoma.gov/okdhs/library/policy/current/oac-340/chapter-2/subchapter-3/parts-3/procedure-for-reporting-suspected-abuse-neglect-verbal-abuse-caretaker-misconduct-and-exploitation.html
https://oklahoma.gov/okdhs/library/policy/current/oac-340/chapter-2/subchapter-3/parts-3/procedure-for-reporting-suspected-abuse-neglect-verbal-abuse-caretaker-misconduct-and-exploitation.html
https://oklahoma.gov/okdhs/library/policy/current/oac-340/chapter-2/subchapter-3/parts-3/procedure-for-reporting-suspected-abuse-neglect-verbal-abuse-caretaker-misconduct-and-exploitation.html
https://oklahoma.gov/okdhs/library/policy/current/oac-340/chapter-2/subchapter-3/parts-3/procedure-for-reporting-suspected-abuse-neglect-verbal-abuse-caretaker-misconduct-and-exploitation.html
https://oklahoma.gov/okdhs/library/policy/current/oac-340/chapter-2/subchapter-3/parts-3/procedure-for-reporting-suspected-abuse-neglect-verbal-abuse-caretaker-misconduct-and-exploitation.html
https://oklahoma.gov/okdhs/library/policy/current/oac-340/chapter-2/subchapter-3/parts-3/procedure-for-reporting-suspected-abuse-neglect-verbal-abuse-caretaker-misconduct-and-exploitation.html
https://oklahoma.gov/okdhs/library/policy/current/oac-340/chapter-2/subchapter-3/parts-3/procedure-for-reporting-suspected-abuse-neglect-verbal-abuse-caretaker-misconduct-and-exploitation.html
https://oklahoma.gov/okdhs/library/policy/current/oac-340/chapter-2/subchapter-3/parts-3/procedure-for-reporting-suspected-abuse-neglect-verbal-abuse-caretaker-misconduct-and-exploitation.html
https://oklahoma.gov/okdhs/library/policy/current/oac-340/chapter-2/subchapter-3/parts-3/procedure-for-reporting-suspected-abuse-neglect-verbal-abuse-caretaker-misconduct-and-exploitation.html
https://oklahoma.gov/okdhs/library/policy/current/oac-340/chapter-2/subchapter-3/parts-3/procedure-for-reporting-suspected-abuse-neglect-verbal-abuse-caretaker-misconduct-and-exploitation.html
https://oklahoma.gov/okdhs/library/policy/current/oac-340/chapter-2/subchapter-3/parts-3/procedure-for-reporting-suspected-abuse-neglect-verbal-abuse-caretaker-misconduct-and-exploitation.html
https://oklahoma.gov/okdhs/library/policy/current/oac-340/chapter-2/subchapter-3/parts-3/procedure-for-reporting-suspected-abuse-neglect-verbal-abuse-caretaker-misconduct-and-exploitation.html
https://oklahoma.gov/okdhs/library/policy/current/oac-340/chapter-2/subchapter-3/parts-3/procedure-for-reporting-suspected-abuse-neglect-verbal-abuse-caretaker-misconduct-and-exploitation.html
https://oklahoma.gov/okdhs/library/policy/current/oac-340/chapter-2/subchapter-3/parts-3/procedure-for-reporting-suspected-abuse-neglect-verbal-abuse-caretaker-misconduct-and-exploitation.html
https://oklahoma.gov/okdhs/library/policy/current/oac-340/chapter-2/subchapter-3/parts-3/procedure-for-reporting-suspected-abuse-neglect-verbal-abuse-caretaker-misconduct-and-exploitation.html
https://oklahoma.gov/okdhs/library/policy/current/oac-340/chapter-2/subchapter-3/parts-3/procedure-for-reporting-suspected-abuse-neglect-verbal-abuse-caretaker-misconduct-and-exploitation.html
https://oklahoma.gov/okdhs/library/policy/current/oac-340/chapter-2/subchapter-3/parts-3/procedure-for-reporting-suspected-abuse-neglect-verbal-abuse-caretaker-misconduct-and-exploitation.html
https://oklahoma.gov/okdhs/library/policy/current/oac-340/chapter-2/subchapter-3/parts-3/procedure-for-reporting-suspected-abuse-neglect-verbal-abuse-caretaker-misconduct-and-exploitation.html
https://oklahoma.gov/okdhs/library/policy/current/oac-340/chapter-2/subchapter-3/parts-3/procedure-for-reporting-suspected-abuse-neglect-verbal-abuse-caretaker-misconduct-and-exploitation.html
https://oklahoma.gov/okdhs/library/policy/current/oac-340/chapter-2/subchapter-3/parts-3/procedure-for-reporting-suspected-abuse-neglect-verbal-abuse-caretaker-misconduct-and-exploitation.html
https://oklahoma.gov/okdhs/library/policy/current/oac-340/chapter-2/subchapter-3/parts-3/procedure-for-reporting-suspected-abuse-neglect-verbal-abuse-caretaker-misconduct-and-exploitation.html

e Pictures of school activities or students must be approved by the WCS superintendent or
designee before publication (including print and social media) to ensure compliance with
privacy protections and honor code standards.

* WCS has authority to discontinue an agreement at any fime and remove a site af its
discretion after consultation/nofification with the group/individual originating the site.

STUDENT ACCOUNT INFORMATION

A student's aftendance at WCS is considered an expression of acceptance of the financial
obligations incurred.

Extended Care Charges
Extended Care charges are posted at the end of each calendar month and are due when billed.

Tuition Assistance

WCS offers tuition assistance on a first come, first served basis. Families must reapply for assistance
every year they have a student enrolled at WCS. Application information is available through the
main office. Tuition assistance will only be considered for families that have applied for the Parent
Choice Tax Credit.

Delinquent Accounts and Penalties

1. Payments received after the due date of each month may accrue a late penalty
of at least $25.

2, A fee will be assessed to all NSF checks returned from the bank of at least $25.

3. Dismissal will result if payment arrangements have not been made within thirty (30)

days of the account becoming delinquent. Furthermore, the delinquent account may be
submitted for collection assistance, and the student(s) will not be allowed to return to
School until the delinquent account has been satisfied.

4. Any fees incurred for the collection on delinquent accounts, including attorney
fees, shall be borne by the financially responsible parent/guardian.

5. Returning families must be current in all financial accounts prior to re-enroliment.
6. When an account becomes sixty (60) days overdue, the parents will be notified

that their account will be submitted to the WCS Finance Committee for review as to further
disposition, which may include a referral to a collection agency. In the event the Finance
Committee resolves to turn the account over to a collection agency, the parents will be
infformed that they have fifteen (15) days to bring the account current to avert the Finance
Committee action. If no response from the parents is received after fifteen (15) days, the
account is to be turned over to a collection agency.

Students will not be allowed to register or attend classes in the fall if there is an outstanding
balance from the previous academic year.

Family Volunteer Hours

At the start of the school year, a family can opt out of the volunteer commitment and pay the
$25/hr fee, for a total of $250 in lieu of the 10 hours. Or at the end of the school year, any hours
not worked will be tallied and result in the $25/hr fee as well. Hours will be logged upon leaving
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your appointed activity and entered into the system by our Event's Coordinator to keep frack of
your hours.

Change of Information
Please update FACTS immediately of any changes concerning your child, including address,
phone numbers, etc.

Withdrawal from School

An official withdrawal form must be completed when a student withdraws from school. Once a
student has enrolled and attended class during a given quarter, the family is financially responsible
for that quarter. Students may withdraw at the end of each quarter without any additional
financial responsibility if they have given at least a two (2) week notice.

Before student records are released, all charges must be paid in full, and all laptops/chargers,
uniforms and books must be returned. Parents will be billed for missing laptops/chargers, uniforms
and books. Failure to meet the terms of the financial agreement may result in the withholding by
WCS of report cards, transcripts, and diplomas, as well as the dismissal of the student if the required
payments are not made.

A two (2) week notice is required when withdrawing a student. Parents will continue to be billed
for two (2) weeks from the date the official notice is received.

WESLEYAN CHRISTIAN SCHOOL EARLY EDUCATION
Welcome to Wesleyan Christian School Early Education!

We are honored that you have chosen to partner with us during these important early years of your child's
life. We believe that every child is a unique gift from God, created with purpose, value, and tremendous
potential. Our goal is to provide a safe, nurturing, Christ-centered environment where children are
encouraged to grow spiritually, academically, socially, emotionally, and physically.

At Wesleyan Christian School, we recognize that parents are a child's first and most influential teachers.
We view education as a partnership between home, church, and school. Together, we seek to lay a
strong foundation that will help children develop a love for God, a love for learning, and a love for others.
Our Early Education Program provides developmentally appropriate learning experiences that encourage
exploration, creativity, independence, and curiosity. Through meaningful play, intentional instruction,
biblical truth, and caring relationships, we strive to prepare children not only for academic success but
also for a lifelong relationship with Jesus Christ.

We look forward to partnering with your family and celebrating each milestone along the way.

In His Service,

Tanya Amack
Early Education Director

Wesleyan Christian School
Early Education Program
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Mission Statement

The mission of Wesleyan Christian School Early Education is to partner with families in nurturing children
who know they are loved by God, demonstrate Christ-like character, and develop a lifelong passion for
learning through a Christ-centered educational experience.

Vision Statement

Our vision is to cultivate a Christ-centered learning community where children grow in faith, character,
confidence, and academic readiness while developing a strong foundation for future success.

We desire for every child to leave our program knowing they are uniquely created by God, capable of
learning, and equipped to positively impact the world around them.

Philosophy of Education

At Wesleyan Christian School Early Education, we believe that children learn best through loving
relationships, meaningful experiences, purposeful play, and active exploration.

We believe:

« Each child is uniquely created in the image of God and deserves to be treated with dignity, love, and
respect.

+ Children develop at different rates and learn in different ways.

* Early childhood education should support the development of the whole child spiritually, academically,
socially, emotionally, and physically.

* Play is an essential component of learning and provides opportunities for creativity, problem-solving,
communication, and social development.

« Children learn best when they feel safe, loved, and valued.

» Families are the primary influence in a child's life and are essential partners in the educational process.
« Biblical truth should be integrated throughout all areas of learning and daily experiences.

Our goal is to provide a learning environment that encourages children to discover, create, explore, ask
questions, solve problems, develop confidence, and build a strong foundation for future academic
success.

Statement of Faith

Wesleyan Christian School Early Education is a ministry of First Wesleyan Church and operates from a
biblical worldview.

We believe:
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» The Bible is the inspired and authoritative Word of God.

* There is one God, eternally existing as Father, Son, and Holy Spirit.

« Jesus Christ is the Son of God who came to earth, died for our sins, and rose again.
« Salvation is a gift of God's grace received through faith in Jesus Christ.

» Every person is created in the image of God and possesses inherent worth and dignity.
* God calls us to love Him, love others, and live lives that reflect Christ-like character.
These beliefs guide our teaching, relationships, policies, and daily interactions within our school
community.

Expected Student Outcomes

Students enrolled in Wesleyan Christian School Early Education will be encouraged to:
Spiritual Development

» Understand that God created them and loves them.

» Demonstrate a growing understanding of biblical truths and stories.

* Participate in prayer, worship, and spiritual learning experiences.

Character Development

» Demonstrate kindness, honesty, respect, and responsibility.

» Show compassion and empathy toward others.

* Practice self-control and appropriate problem-solving skills.

Social and Emotional Development

» Develop positive relationships with peers and adults.

* Communicate feelings and needs appropriately.

» Demonstrate confidence and independence in age-appropriate situations.
Academic Development

+ Develop foundational literacy, math, and critical-thinking skills.

» Demonstrate curiosity and enthusiasm for learning.

* Participate actively in classroom learning experiences.

Physical Development

» Develop age-appropriate fine and gross motor skills.

» Demonstrate healthy habits and personal responsibility.

« Participate safely and confidently in physical activities.

Parent Partnership

We believe that parents are children’s first and most important teachers.

Wesleyan Christian School Early Education is committed to developing strong partnerships with families
built upon mutual respect, trust, communication, and a shared commitment to each child's success.

Our Commitment to Families
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We will:

* Provide a safe, nurturing, Christ-centered learning environment.

» Communicate openly and honestly regarding your child's development and progress.

* Respect family values, traditions, and individual circumstances.

* Partner with families to support each child's academic, social, emotional, and spiritual growth.
» Maintain confidentiality and professionalism in all interactions.

Family Commitment
We ask families to:

» Support the mission and values of Wesleyan Christian School.

* Maintain open communication with teachers and staff.

* Participate in conferences, meetings, and school events whenever possible.

* Notify the school of concerns, changes, or circumstances that may impact their child.

» Work collaboratively with school personnel to support their child's development and success.

Together, we can create a positive educational experience that supports the growth and development of
every child entrusted to our care.

Spiritual Formation
Spiritual formation is at the heart of everything we do.

At Wesleyan Christian School Early Education, biblical truth is woven throughout the school day and
integrated into all areas of learning. Our desire is not simply to teach children about God, but to help them
understand His love, recognize His presence, and begin developing a personal faith foundation.

Children will participate in:

« Daily prayer opportunities.

* Bible lessons using the Summit Bible Curriculum.

* Scripture memory activities.

» Worship and praise experiences.

» Chapel services and special spiritual emphasis events.

+ Character development lessons based on biblical principles.

Teachers intentionally model Christ-like attitudes and behaviors while helping children understand how
biblical truths apply to everyday situations.

Our prayer is that every child will grow in their understanding of God's love and develop a strong spiritual
foundation that will guide them throughout their lives.

Admissions and Enroliment

Wesleyan Christian School Early Education welcomes families who desire a Christ-centered educational
environment for their children. Enrollment is open to children who meet the age requirements for their

designated classroom and whose families support the mission and values of Wesleyan Christian
School. Children entering the 3’'s Program MUST be potty trained to qualify.
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Enrolilment Requirements

Prior to a child's first day of attendance, the following must be completed:
* Enrollment Application

* Emergency Contact Information

* Immunization Records or Approved Exemption Documentation

* Medical Information and Allergy Documentation

« Parent Handbook Acknowledgement

* Tuition Agreement

* Authorized Pick-Up Authorization Form

» Any additional forms required by the school

Enrollment is considered complete only after all required forms have been submitted and approved.

Admission Policy

Wesleyan Christian School admits students of any race, color, national or ethnic origin to all rights,
privileges, programs, and activities generally accorded or made available to students at the school.

The school reserves the right to deny enroliment or discontinue enrollment when the school determines it
cannot adequately meet the needs of a child or when families fail to comply with school policies.
Tuition and Financial Policies

Tuition and fees are established annually by school administration.

Tuition Payments
» Tuition payments are due according to the payment schedule selected during enroliment.

» Families are responsible for all tuition payments regardless of attendance.
« Tuition is not prorated for absences, vacations, holidays, weather closures, or illness.

Late Payments
Families with overdue accounts may be subject to:

* Late fees

» Temporary suspension of attendance privileges

* Delayed re-enrollment opportunities

» Withdrawal from the program if arrangements are not made

Additional Fees

Additional fees may include:
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* Registration fees
* Supply fees

* Activity fees

* Field trip fees

* Late pick-up fees

Families will be notified in advance when additional fees apply.

School Hours and Attendance

Program Hours
The Early Education Program operates Monday through Friday from:

7:30 AM — 4:30 PM Follows same schedule as WCS with exception to start and finish date.

Importance of Attendance

Consistent attendance is essential for academic success, social development, and classroom continuity.
We encourage families to establish consistent arrival and dismissal routines.

Absences
Parents should notify the school as soon as possible if their child will be absent.

Extended absences may require administrative review depending on enroliment demand and classroom
capacity.

Tardiness

Children arriving after the start of the school day may miss important learning opportunities and
classroom routines. Families are encouraged to arrive on time each day.

Arrival Procedures

For the safety and security of all students:

» Parents or authorized adults must accompany children into the building.

* Children may not be dropped off unattended.

« Staff members must visually acknowledge receipt of the child before the parent leaves.

« Children should arrive ready to participate in the school day.

Teachers may be supervising students during arrival, so brief communication is appreciated. Longer
conversations should be scheduled in advance.

Dismissal Procedures

Student safety is our highest priority.
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Authorized Pick-Up
Children will only be released to:

* Parents or legal guardians
* Individuals listed on the Authorized Pick-Up Form

Identification may be requested at any time.
Changes in Pick-Up
If someone not listed on the authorized form will be picking up your child:

« Parents must notify the office in advance.
* The individual must present valid identification.

Late Pick-Up
Children should be picked up promptly at dismissal time.

Repeated late pick-ups may result in additional fees or administrative review.

Parent Communication

Effective communication between school and home is essential to a successful educational partnership.

School Communication Methods
Communication may include:

* Email

* Newsletters

« Parent conferences

» School communication platforms
* Classroom updates

* Phone calls
» School website and social media updates

Parent Conferences

Formal conferences will be held at least twice each year.

Additional conferences may be scheduled at the request of parents, teachers, or administration.
Family Communication Expectations

Families are encouraged to:

» Read school communications regularly.
* Respond promptly when requested.
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« Inform teachers of significant changes affecting their child.
* Maintain current contact information.

Communication Concerns

Questions or concerns should follow the following process:
1. Contact the classroom teacher.
2. Contact the Early Education Director.

3. Contact school administration if additional assistance is needed.

We believe most concerns can be resolved through respectful communication and partnership.

Family Partnership and Involvement

Wesleyan Christian School values strong relationships with families.
Parents are encouraged to participate in:

* Parent conferences

* Family events

* Volunteer opportunities- 10 hours required per family enrolled

* Classroom activities

* Special celebrations

» School-wide programs

Our goal is to create a supportive school community where families feel welcomed, valued, and
connected.

Separation and Transition Support

Beginning school can be an exciting and emotional experience for children and families.

It is normal for children to experience separation anxiety as they adjust to new routines, teachers, and
environments.

To support successful transitions, we encourage families to:
« Establish a consistent goodbye routine.

» Keep departures brief and positive.

* Reassure children that they will return.

* Trust school staff to provide comfort and support.

Our teachers are experienced in helping children adjust and develop confidence within the classroom
environment.

We are committed to making every child feel safe, loved, and secure as they become part of our school
family.

Curriculum and Learning

At Wesleyan Christian School Early Education, we believe children learn best through purposeful play,
meaningful relationships, hands-on experiences, and intentional instruction.
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Our curriculum is designed to nurture the whole child by supporting spiritual, academic, social, emotional,
and physical development. Learning experiences are developmentally appropriate, engaging, and aligned
with early childhood best practices.

Curriculum Framework
The Early Education Program utilizes:

* Abeka Curriculum

* Summit Bible Curriculum

» Oklahoma Early Learning Guidelines

» Developmentally Appropriate Practice (DAP)

Teachers intentionally create learning experiences that encourage curiosity, creativity, problem-solving,
independence, and a love for learning.

Learning Areas
Instruction includes opportunities for growth in:
Spiritual Development

* Bible stories

* Prayer

» Worship

* Scripture memory

* Christian character development

Literacy Development

* Letter recognition

* Phonological awareness
* Vocabulary development
* Oral language skills

* Early reading readiness
* Literature appreciation

Mathematics

* Number recognition

» Counting

* Patterns

+ Sorting and classifying
* Measurement

* Problem-solving

Science and Discovery
* Observation

» Exploration
« Nature studies
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* Experiments
» Cause-and-effect learning

Social Studies

« Community helpers
» Family relationships
* Citizenship

* Cultural awareness
» Respect for others

Social-Emotional Development

* Self-regulation

* Problem-solving

* Conflict resolution

* Relationship building
* Emotional awareness

Fine Motor Development

* Writing readiness

* Cutting

* Manipulatives

* Art activities

» Hand strength development

Gross Motor Development
* Playground activities
* Movement experiences

« Balance and coordination
* Physical fitness activities

Play-Based Learning

Play is a vital component of early childhood education.
Children are provided opportunities to:

* Explore

* Create

* Imagine

* Collaborate

* Investigate

* Problem-solve

Through purposeful play experiences, children develop critical thinking skills, social skills, language skills,
creativity, and independence.

Classroom Environment

Our classrooms are intentionally designed to promote:
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* Active learning
* Independence
* Creativity

« Collaboration

» Safety

» Exploration

Teachers provide learning centers and experiences that encourage children to make choices, solve
problems, and engage in meaningful learning throughout the day.
Spiritual Formation

At Wesleyan Christian School Early Education, spiritual formation is not limited to Bible time—it is woven
throughout every part of the school day.

Our desire is to help children understand God's love, recognize His presence in their lives, and begin
building a biblical foundation that will support future spiritual growth.

Spiritual Development Goals
Children will be encouraged to:

» Understand that God created them and loves them.
* Learn foundational Bible stories and truths.

» Develop an awareness of prayer and worship.

» Demonstrate Christ-like character.

» Show kindness, compassion, honesty, and respect.
» Recognize God's creation and His blessings.

Daily Spiritual Practices
Students participate in:

* Daily prayer

* Bible lessons

* Scripture memory

» Worship opportunities

* Character education

* Chapel services
 Faith-based classroom discussions

Biblical Integration
Biblical truth is integrated throughout all subject areas and classroom experiences.

Teachers intentionally connect learning experiences to biblical principles and encourage children to view
the world through a Christ-centered perspective.

Examples include:
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* Discussing God's creation during science activities.

» Encouraging kindness and forgiveness during social interactions.

* Teaching stewardship and responsibility during classroom routines.

* Reinforcing honesty, integrity, and respect through daily conversations.

Christian Character Development
Character development is a central focus of our program.
Students are encouraged to demonstrate:

* Love

* Joy

* Peace

» Patience

* Kindness

« Goodness

« Faithfulness
« Gentleness
« Self-control

Teachers model these qualities daily and guide students toward making choices that honor God and
respect others.

Chapel and Special Events

Students may participate in:

» School chapel services

* Special worship opportunities

» Mission projects

* Service activities

* Christian holiday celebrations

These experiences help children understand that faith extends beyond the classroom and into everyday
life.

Assessment and Student Growth

Assessment is an ongoing process used to understand each child's development, guide instruction, and
support individual growth.

The purpose of assessment is not to compare children to one another but to identify strengths, monitor
progress, and provide developmentally appropriate support.

Assessment Philosophy

We believe:

* Every child develops at a unique pace.

» Assessment should be positive and supportive.

» Families are valuable partners in understanding a child's development.
» Assessment information should be used to improve instruction and support growth.
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Methods of Assessment
Teachers may use:

 Classroom observations

* Anecdotal records

» Developmental checklists

« Student portfolios

» Work samples

» Performance tasks

* Informal assessments

* Teacher-created assessments

Student Portfolios

Teachers maintain portfolios that may include:
» Writing samples

* Artwork

* Photographs

» Assessment documentation

» Developmental observations

Portfolios provide a comprehensive picture of a child's growth over time.

Progress Monitoring

Teachers regularly monitor growth in:
* Spiritual development

+ Social-emotional development

» Language development

* Literacy skills

» Mathematical understanding

* Physical development
* Fine and gross motor skills

Family Communication

Assessment information is shared with families through:
« Parent-teacher conferences

* Progress reports

¢ Informal communication

« Portfolio reviews

Formal conferences are held at least twice annually.
Kindergarten Readiness
Our goal is to prepare students for long-term success by developing foundational skills in:

« Academic readiness
« Social-emotional readiness
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* Spiritual development
* Independence

* Self-regulation

* Problem-solving

Readiness is viewed as a partnership between school, family, and child.

Confidentiality

All assessment records, observations, and student information are confidential and are maintained in
accordance with school policies and applicable laws.

Assessment information is shared only with authorized individuals who have a legitimate educational

interest in the child's development.

Health, Wellness, Safety, and Child Protection

Our Commitment to Student Safety

The health, safety, and well-being of every child is our highest priority. Wesleyan Christian School Early
Education is committed to providing a safe, nurturing, and secure environment where children can learn,
grow, and thrive.

All staff members are trained in appropriate supervision, emergency procedures, child protection
practices, and health and safety protocols.

Health and Wellness

Parents are asked to help maintain a healthy school environment by keeping children home when they
are ill and notifying the school of any contagious ilinesses.

Daily Wellness Checks

Teachers and staff monitor children throughout the day for signs of iliness, injury, or unusual behavior.
If a child becomes ill during the school day, parents or emergency contacts will be notified and may be
required to pick up the child.

lliness Policy

For the protection of all students and staff, children should remain home when experiencing symptoms of
illness.

A child may be sent home if they exhibit:
* Fever of 100.4°F or higher
* Vomiting

« Diarrhea
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» Undiagnosed rash

* Persistent coughing

* Difficulty breathing

» Excessive fatigue

» Symptoms of a contagious illness

» Any condition that prevents participation in normal school activities

Returning to School

Children may return to school when:

* Fever-free for at least 24 hours without fever-reducing medication

» Vomit-free for at least 24 hours

+ Diarrhea-free for at least 24 hours

* Cleared by a physician when required

* Able to participate comfortably in regular classroom activities

The school reserves the right to request a physician's release for certain illnesses or contagious
conditions.

Medication Administration

Whenever possible, medication should be administered at home.

When medication must be administered during school hours:

» A Medication Authorization Form must be completed and signed by a parent or guardian.
* Prescription medication must be in the original labeled container.

* Medication must include the child's name and dosage instructions.

» Medication will be administered only by authorized personnel.

< All medication administration will be documented.

Emergency Medications

Emergency medications such as inhalers, EpiPens, seizure medications, or other medically necessary
treatments may be stored according to an approved medical plan.Parents are responsible for providing
current medication and updated medical instructions.
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Allergies and Medical Conditions

The school is committed to providing a safe environment for students with allergies and medical needs.
Parents must notify the school of:

* Food allergies

* Environmental allergies

* Medical diagnoses

* Dietary restrictions

* Emergency medical needs

Individual Health Plans may be developed when necessary to support a child's safety and success.

Nutrition and Snacks

Wesleyan Christian School encourages healthy eating habits and proper nutrition.
Students will be provided designated times for meals and snacks throughout the day.
Nutrition Guidelines

 Food will never be used as punishment or reward.

« Students will be encouraged, but never forced, to try new foods.

« Staff will model healthy eating habits and positive mealtime behavior.

 Special dietary needs will be accommodated when possible, with proper documentation.

Rest Time
Rest and quiet time are important for young children's development and well-being.
Two-Year-Old and Three-Year-Old Programs

Students will participate in a daily supervised rest period.

Pre-Kindergarten and Kindergarten

Students may participate in a quiet rest or relaxation period appropriate for their age and developmental
needs.

Children are not required to sleep but are expected to rest quietly and respectfully.
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Outdoor Play and Physical Activity

Daily outdoor play is an important part of our program and supports physical, emotional, social, and
cognitive development.

Weather permitting, students will participate in outdoor activities each day.
Outdoor Play Benefits

» Gross motor development

* Physical fitness

« Social interaction

* Exploration and discovery

» Emotional regulation

* Appreciation of God's creation

When outdoor play is not possible due to weather conditions, alternative indoor movement activities will
be provided.

Playground Safety

Student safety is a shared responsibility.
Staff members will:

* Provide active supervision.

* Inspect playground areas regularly.

» Teach playground expectations.

* Encourage safe play.

Students are expected to:

* Follow playground rules.

» Use equipment appropriately.

Treat others with kindness and respect.

Safety and Security

Wesleyan Christian School maintains procedures designed to protect students, staff, and families.
Building Security

« All visitors must check in through the school office.
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* Visitors may be required to present identification.
« Students will only be released to authorized individuals.

« Staff members monitor entrances and student movement throughout the day.

Authorized Pick-Up
Children will only be released to individuals authorized by parents or guardians.

Identification may be requested at any time.

Emergency Procedures

The school maintains written emergency procedures for:
* Fire emergencies

» Tornadoes and severe weather

* Lockdowns

* Shelter-in-place situations

* Medical emergencies

» Evacuations

* Reunification procedures

Students and staff participate in regular safety drills throughout the school year.

Child Protection Policy

Wesleyan Christian School is committed to protecting children from abuse, neglect, exploitation, and
harm.

Staff Screening

All employees and volunteers working with children must complete:
» Background checks

* Reference checks

* Required training

+ Child protection training

Mandatory Reporting
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School personnel are mandated reporters and are required by law to report suspected abuse or neglect to
the appropriate authorities.

Appropriate Adult-Child Interactions
Staff members are expected to always maintain professional and appropriate boundaries.

The safety, dignity, and emotional well-being of every child are of utmost importance.

Accident and Injury Procedures

If a child is injured while at school:

* Immediate care will be provided.

« Parents will be notified when appropriate.

* Incident documentation will be completed.

* Emergency medical services will be contacted when necessary.

The school will always act in the best interest of the child's safety and well-being.

Commitment to Excellence

Wesleyan Christian School Early Education strives to maintain a safe, healthy, Christ-centered
environment where children are protected, valued, and encouraged to flourish.

By working together, families and staff can ensure that every child experiences a secure environment that

supports learning, growth, and spiritual development.

Positive Behavior Guidance and Discipline

Our Philosophy of Discipline

At Wesleyan Christian School Early Education, we believe the purpose of discipline is to teach, guide,
and restore rather than punish.

Children are continually learning how to communicate, manage emotions, solve problems, and interact
appropriately with others. We view behavioral challenges as opportunities for growth and learning.

Our goal is to help children develop self-control, responsibility, empathy, and Christ-like character while
maintaining a safe and respectful learning environment.

We believe every child deserves to be treated with dignity, love, and respect.

Positive Guidance Practices

Teachers use developmentally appropriate strategies to help children learn appropriate behaviors,
including:
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* Positive reinforcement

* Redirection

* Modeling appropriate behavior

* Teaching problem-solving skills

* Encouraging self-regulation

* Providing clear expectations

« Offering choices when appropriate
* Teaching conflict resolution skills

» Supporting emotional development

Teachers work to understand the reason behind a behavior and provide guidance that addresses the
child's needs while promoting growth and responsibility.

Behavior Expectations

Students are encouraged to:

* Treat others with kindness and respect
* Follow directions

» Use safe hands, feet, and words

* Care for school property

» Demonstrate self-control

* Take responsibility for their actions

» Show honesty and integrity

* Practice good citizenship

Behavior That Requires Intervention
Examples may include:

» Aggressive behavior

* Repeated defiance

* Unsafe actions

* Disruptive behavior
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* Destruction of property
* Bullying or intimidation
* Inappropriate language

When intervention is needed, teachers will respond calmly and consistently while helping children
understand the impact of their actions and make better choices.

Calm-Down and Reflection Opportunities
Children may be encouraged to:

» Take a break in a designated calm-down area
* Practice calming strategies

* Discuss feelings with a teacher

* Participate in problem-solving conversations

* Develop a plan for making better choices

The purpose of these opportunities is to teach self-regulation, not to shame or isolate children.

Prohibited Discipline Practices

The following practices are strictly prohibited:
* Physical punishment

* Corporal punishment

* Humiliation or ridicule

* Verbal abuse

* Threats

* Withholding food

* Withholding restroom privileges

* Withholding rest time

* Public embarrassment

* Physical restraint except in emergency situations to prevent harm

» Any action that compromises a child's physical or emotional well-being

Student Support Services
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Wesleyan Christian School recognizes that children develop at different rates and may require varying
levels of support.

When concerns arise regarding a child's development, behavior, learning, or social-emotional growth,
teachers and administrators will work collaboratively with families to determine appropriate next steps.

Support may include:

+ Additional classroom accommodations

» Behavior support strategies

« Parent conferences

* Developmental observations

* Referrals for outside evaluation when appropriate
* Individualized support plans

Our goal is to partner with families to help every child experience success.

Family Partnership in Student Support

Parents will be informed when concerns arise and will be included throughout the support process.
Open communication between home and school allows us to work together in the best interest of the
child.

Biting Policy

Biting is a common developmental behavior among young children, particularly toddlers and young
preschoolers.

While biting is developmentally common, it is not acceptable behavior and will be addressed promptly and
appropriately.

When biting occurs:

« Staff will immediately attend to the child who was bitten.

* First aid will be administered if necessary.

« Parents of both children will be notified.

* Incident reports will be completed.

* Teachers will work to identify possible triggers and patterns.

* Appropriate interventions will be implemented to reduce future incidents.

For confidentiality reasons, the names of other children involved will not be shared.
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The school will work closely with families when repeated biting incidents occur.

Parent Concerns and Conflict Resolution

Wesleyan Christian School values open communication and believes concerns should be addressed
promptly, respectfully, and prayerfully.

We encourage families to follow the biblical principle found in Matthew 18 by addressing concerns directly
with the individuals involved whenever possible.

Resolution Process

Step 1: Teacher Communication
Parents should first discuss concerns directly with the classroom teacher.

Many questions and concerns can be resolved quickly through open communication.

Step 2: Director Communication
If the concern is not resolved, parents may contact the Early Education Director.

The Director will work collaboratively with all parties involved to seek a resolution.

Step 3: School Administration

If additional assistance is needed, concerns may be referred to school administration for review and
resolution.

We ask all parties to communicate respectfully and professionally throughout the process.

Parent Conduct Expectations

To maintain a safe and positive learning environment, all parents, guardians, family members, and visitors
are expected to:

* Treat staff respectfully

* Treat students respectfully

* Follow school policies

» Support a positive school culture

» Communicate concerns appropriately

The school reserves the right to restrict access or discontinue enrollment when behavior threatens the

safety, well-being, or mission of the school.

Withdrawal Policy
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Families choosing to withdraw their child from the program should provide written notice to the school
office.

Whenever possible, a minimum of two weeks' notice is requested.

Outstanding tuition and fees must be paid prior to the release of records.

Dismissal Policy

While our goal is to support every child and family, there may be circumstances in which continued
enrolliment is not in the best interest of the student, other students, or the school community.

Reasons for dismissal may include, but are not limited to:

* Non-payment of tuition or fees

» Repeated violation of school policies

» Unsafe behavior that places others at risk

« Failure to cooperate with agreed-upon support plans

» Conduct by a parent or guardian that significantly disrupts the educational environment

» Circumstances in which the school determines it cannot adequately meet the needs of the student

Whenever possible, the school will communicate concerns and attempt collaborative solutions before
dismissal becomes necessary.

School administration reserves the right to make final decisions regarding enroliment and dismissal.

Commitment to Partnership

Our desire is to build strong relationships with families based on trust, communication, and shared
commitment to the growth and success of each child.

By working together with grace, understanding, and mutual respect, we can provide children with a safe,
nurturing, Christ-centered environment where they can thrive.
School Closures and Weather Days

Wesleyan Christian School Early Education follows the Wesleyan Christian School calendar, including
holidays, teacher workdays, professional development days, and weather-related closures.

When Wesleyan Christian School is closed, the Early Education Program will also be closed.
Inclement Weather

In the event of severe weather or other emergency situations, school closure decisions will be made by
Wesleyan Christian School administration.
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Families will be notified through the school's established communication channels, which may include:
» School-wide messaging systems

* Email

* Text alerts

* School website

* Social media platforms

Parents are encouraged to ensure that contact information remains current throughout the school year.

Delayed Openings and Early Dismissals
If Wesleyan Christian School implements a delayed start, early dismissal, or emergency closure, the Early

Education Program will follow the same schedule unless otherwise communicated by school
administration.

Emergency Closures

Occasionally, circumstances beyond the school's control may require closure due to:
* Severe weather

« Utility interruptions

* Health and safety concerns

* Facility emergencies

« Other unforeseen circumstances

The safety of students, families, and staff will always be the primary consideration when making closure
decisions.

Because staffing, operational costs, and classroom space remain committed regardless of attendance,
tuition is not adjusted for weather-related or emergency school closures.

Daily Schedule and Classroom Procedures

Each classroom follows a consistent daily schedule designed to provide children with security, routine,
and developmentally appropriate learning experiences.

Daily schedules may include:
« Arrival and Welcome Activities

* Morning Meeting
* Bible and Spiritual Formation Activities
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* Literacy Instruction

* Math Instruction

* Learning Centers

» Small Group Instruction
* Outdoor Play

* Lunch and Snack

* Rest or Quiet Time

* Enrichment Activities

* Dismissal Preparation

Teachers may adjust schedules as needed to meet the developmental needs of students while
maintaining consistency and routine.

Classroom Procedures

Students are encouraged to:

* Follow classroom expectations.

* Treat others with kindness and respect.

* Participate in classroom activities.

* Care for classroom materials and supplies.

* Practice independence and responsibility.

Teachers establish routines that promote safety, learning, cooperation, and positive classroom culture.

Dress Code

Students should arrive dressed appropriately for active learning, outdoor play, and classroom activities.

Appropriate Attire

Students should wear:

» Comfortable clothing suitable for movement and play
* Closed-toe shoes with secure backs

* Clothing appropriate for weather conditions
« Extra clothing as requested by the classroom teacher

Clothing Expectations

Students should avoid clothing that:

 Contains inappropriate language or images

* Creates safety concerns

« Significantly disrupts the learning environment

Because children participate in art, outdoor play, sensory activities, and hands-on learning, families are

encouraged to send children in clothing that can become messy.

Personal Belongings
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Students should bring only items requested by the school or classroom teacher.
Items from home may be restricted if they:

* Create distractions

* Present safety concerns

+ Cause conflict among students

The school is not responsible for lost, damaged, or misplaced personal items.

Chapel Services

As part of our commitment to spiritual formation, students may participate in chapel services and other
school-wide worship opportunities.

Chapel experiences may include:
* Worship music

* Prayer

* Bible teaching

* Scripture memory

* Christian character development

Students are expected to participate respectfully during chapel activities.

Field Trips and Special Events

Field trips and special events enhance classroom learning and provide opportunities for real-world
experiences.

Parents will receive advance notice regarding:
* Dates

* Locations

* Transportation arrangements

* Costs, if applicable

* Permission requirements

Written permission must be received before a student may participate in a field trip.

Students are expected to follow all school behavior expectations during off-campus activities.

Volunteers and Visitors

Wesleyan Christian School values family involvement and welcomes volunteers when appropriate.

Volunteer Requirements

Volunteers may be required to:
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» Complete a background check

* Follow school safety procedures

« Sign in through the school office

* Follow confidentiality expectations
Volunteer opportunities may include:
+ Classroom assistance

» Special events

* Field trips

» School-wide activities

The school reserves the right to limit volunteer access when necessary to maintain safety and
instructional integrity.

Photography, Video, and Social Media

Throughout the school year, photographs and videos may be taken to document learning experiences
and celebrate student accomplishments.

These images may be used for:
» School publications

* Classroom communication

» School websites

* Social media platforms

» Marketing materials

Parents will indicate their media permissions through enrollment paperwork.

The school is committed to using student images responsibly and respectfully.

Technology Use

Technology may be used as an educational tool to support instruction and enhance learning.
Technology use will be:

» Age appropriate

» Educationally purposeful

» Teacher supervised

* Limited according to developmental best practices

Technology will never replace hands-on learning experiences, active play, or meaningful teacher-student
interactions.

Lost and Found

Items left at school will be placed in the Lost and Found area.

Families are encouraged to clearly label all personal belongings, including:
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« Jackets

* Water bottles

e Lunch containers
« Rest-time items
» Backpacks

Unclaimed items will be donated at the end of each quarter.

School Celebrations and Holidays

Throughout the year, students may participate in special classroom and school-wide celebrations.
Activities may include:

» Thanksgiving celebrations

* Christmas programs

» Grandparents Day

* Special theme days

» Community service projects

» End-of-year celebrations

All activities will align with the mission and values of Wesleyan Christian School.

Parent Cooperation

A successful educational experience requires cooperation between families and the school.
Parents are expected to:

» Support school policies.

* Maintain respectful communication.

* Ensure timely arrival and dismissal.

* Keep emergency information current.

* Partner with teachers and administration regarding student needs.

Together, we can create a positive environment that supports student growth and success.

Non-Discrimination Statement

Wesleyan Christian School admits students of any race, color, national or ethnic origin to all rights,
privileges, programs, and activities generally accorded or made available to students at the school.

The school does not discriminate in the administration of educational policies, admissions policies,
scholarship programs, or school-administered programs except as permitted by law and consistent with
the school's religious mission.

Handbook Changes

Wesleyan Christian School reserves the right to revise, modify, or update handbook policies and

procedures as needed.
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Families will be notified when significant policy changes occur.

The most current version of the Family Handbook supersedes all previous versions.

Family Handbook Acknowledgement

| acknowledge that | have received and reviewed the Wesleyan Christian School Early Education Family
Handbook.

| understand that it is my responsibility to become familiar with the policies, procedures, expectations, and
guidelines outlined within this handbook.

| agree to support the mission, philosophy, and values of Wesleyan Christian School and to work
cooperatively with school personnel to promote the success and well-being of my child.

| understand that policies may be revised or updated during the school year and that | will be notified of
significant changes.

Student Name:

Parent/Guardian Name:

Parent/Guardian Signature:

Date:

Photo and Media Release
Please select one:

YES, | give permission for my child's photograph, video, or likeness to be used in school
publications, newsletters, social media, websites, and promotional materials.

NO, I do not give permission for my child's photograph, video, or likeness to be used in school
publications, newsletters, social media, websites, or promotional materials.

Parent/Guardian Signature:

Date:

Emergency Contact Information Verification

| verify that all emergency contact information, medical information, and authorized pick-up information
provided to Wesleyan Christian School is accurate and current.

Parent/Guardian Signature: Date:
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APPENDIX A
ParentsWeb Login Instructions

Sefting up your account:

. Go to www.FACTSmgt.com

¢  Click Logins in the top right corner of the screen.
¢ Inthe next screen, type WCS in the District Code box.
*  Click Create New ParentsWeb Account.
e Type the email address that the school has on file in FACTS for your family.
*  Click Create Account. An email will be sent to the email address we have
on file in FACTS for you.
J Access your email account. Open the FACTS email, and click the link to
create your user name and password.
* Type a User Name and Password.
* Click Save User Name and/or Password.
Logging in to ParentsWeb:

. Go to www.FACTSmgt.com

*  Click Logins in the top right corner of the screen.

. In the next screen, type WCS in the District Code box.
J Type your Username.

J Type your Password.

¢  Click Login. The ParentsWeb displays.

Please call the school office if you need help accessing ParentsWeb or have questions.
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APPENDIX B - Parking Lots, Drop Off/Pick Up & Traffic Flow
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