4120 - EMPLOYMENT OF SUPPORT STAFF

Support employees include all those employees who work in noninstructional, noncontracted roles and serve
at the pleasure of the School Board subject to dismissal, transfer, promotion, or resignation and the
provisions of the collective bargaining agreement.

A regular employee is a person employed in a continuing position on a daily schedule after having completed
a 120 work days probationary period. Extensions to this period may be granted by mutual written consent of
the employee and the immediate supervisor. Employees who have not completed such period of
employment may be discharged without recourse and shall not be subject to the provisions of the grievance
procedure for bargaining unit employees.

Support positions are those listed in the applicable bargaining unit agreement as well as some non-
bargaining positions.

The Superintendent shall conduct employment history checks of all candidates for educational support staff
positions. The employment history check shall include, but not be limited to, contacting any

previous employer and reviewing each affidavit of separation from previous employers pursuant to F.S.
1012.31, and screening the candidate through the use of the screening tools described in Florida law. If
contact with (a) previous employer(s) cannot be made, the Superintendent shall document the efforts made
to do so.

Any educational support staff member's misstatement of fact material to qualification for employment or the
determination of salary shall be considered to constitute grounds for dismissal.

A candidate shall be disqualified from employment in any position that requires direct contact with students
if the candidate is ineligible for such employment under F.S. 1012.315, or if the candidate has been
terminated or resigned in lieu of termination for sexual misconduct with a student.

A person is ineligible for employment in any position that requires direct contact with students if:

A. they are on the disqualification list maintained by the Florida Department of Education under F.S.
1001.10(4)(b);

B. they are registered as a sex offender as described in 42 U.S.C. 9858f(c)(1)(C);

C. they are ineligible based on a security background investigation under F.S5.435.04;
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Administratien,—the The Agency for Health Care Administration shall determine the eligibility of
employees in any position that requires direct contact with students in a District school.

D. they would be ineligible for an exemption under F.S. 435.07(4)(c); or,

E. they have been convicted or found guilty of, have had adjudication withheld for, or have pled guilty
or nolo contendere to (1) any criminal act in another state or under Federal law which, if committed
in Florida, constitutes a disqualifying offense under F.S. 435.04(2) or (2) any delinquent act
committed in Florida or any delinquent or criminal act committed in another state or under Federal
law which, if committed in Florida, qualifies an individual for inclusion on the Registered Juvenile
Sex Offender List under F.S. 943.0435.

Individuals who apply for employment are governed by the law and rules in effect at the time of application
for employment, provided that continuity of employment is maintained.

The employment of support staff members prior to approval by the Board is authorized when their
employment is required to maintain continuity in District operations. Employment shall be recommended to
the Board no later than the month following employment.

[X] The Superintendent shall also conduct employment history checks of all candidates for support staff
positions. The employment history check shall include, but not be limited to, contacting any previous



employer. If contact with (@) previous employer(s) cannot be made, the Superintendent shall document the
efforts made to do so. [END OF OPTION]

[X] A candidate shall be disqualified from employment in any position that requires direct contact with
students if the candidate is ineligible for such employment under F.S. 1012.315. [END OF OPTION]
The Board shall approve employment, upon the recommendation of the Superintendent.

Any support staff member's misstatement of fact material to qualifications for employment or the
determination of salary shall be considered to constitute grounds for dismissal.

All support personnel shall become familiar with the policies of the Board and other such policies,
regulations, memoranda, bulletins, and handbooks that pertain to their duties in the District. Any support
staff member employed by the Board who is guilty of any willful violation of the policies of the Board shall be
guilty of gross insubordination and shall be subject to dismissal or such other lesser penalty as the Board
may prescribe.

REQUIREMENTS FOR INSTRUCTIONAL PARAPROFESSIONALS

All paraprofessionals employed by the District to provide instructional support services in Title I schoolwide
programs and instructional paraprofessionals paid with Title I, Part A funds in targeted assistance programs
shall be "highly qualified".

The requirements to be considered a "highly qualified" instructional paraprofessional are established by the
Florida Department of Education. Accordingly, one of the following requirements must be met:

A. an associate's or higher degree;
B. two (2) years of study at an institution of higher education; or
C. arigorous State or local assessment of knowledge of and the ability to perform the following duties

1. assist in instruction in reading, writing, and mathematics or reading, writing, and
mathematics; or

2. assist in instructing reading readiness, writing readiness, and mathematics readiness, as
appropriate.

Instructional paraprofessionals working for a Title I supported program may be assigned to duties as
follows:

A. providing one-on-one tutoring for eligible students during times when the teacher would not
otherwise be instructing the student;

AUTHORIZED ACTIVITIES FOR NON-INSTRUCTIONAL PARAPROFESSIONALS

The activities to which non-instructional paraprofessional may be assigned include the following:

A. personal care services;

B. parent involvement activities;



C. food service;

D. playground/cafeteria supervision;

E. bus aides/bus attendants;

F. clerical duties;

G. non-instructional computer assistance;

H. non-instructional media center/library supervision;

I. translators (not providing instructional support).

General Knowledge Examination Assistance

Any employee who does not achieve a passing score on any subtest of the general knowledge examination
will be provided information regarding the availability of State-level and District-level supports and
instruction to assist him/her in achieving a passing score. Such information will include, but is not limited to,
State-level test information guides, School District preparation resources, and preparation courses offered
by State universities and Florida college system institutions.



