+
CommunityGives Grant Procedures

1. Follow the process on the Midland Area Community Foundation website.
2. Submit this grant form, with a copy of the CommunityGives auto-generated emailed response, as soon as you receive it to the appropriate person at your building (Athletic Director, Teacher Leader, Principal, etc) and then to the Associate Superintendent of Finance for District.   (If you do not see the email, check your spam folder).  
3. The requesting individual, as well as the school administrator, will be notified when approved at the Agenda Group level.
4. The $1000 grant will be sent to the Administration Center and the requesting individual, as well as the school administrator, will be notified when the money is received. 

5. The Business Office representative will deposit the money in the account indicated on the form. 
6. If for any reason your application is denied by the Midland Area Community Foundation, please notify the office of the Associate Superintendent of Finance.  

Notes:

· Please allow at least 3 days for approval at the District level. 
· All donations for the current school year must be received by April 7.  Gifts for the next school year will not be considered until after May 1.
Technology Gifts:

· Contact the Help Desk for assistance and quotes. 
CommunityGives Grant Request Form 

Building








Date 


Team/Club/Organization  
Account Information

	Account Number(s)
	Amount to Transfer to Each Account

	
	


Attach a copy of the CommunityGives Youth Service Program Application response received from the Midland Area Community Foundation.  
Signature of Requesting Individual (Coach/Advisor) 
Signature of Principal 

Signatures of support (as applicable):

Director of Technology

Coordinator/Specialist of

Director of Facilities/Operations 
Teacher Leader
Athletic Director

Other


Agenda Group Action

Discussed on 

 FORMCHECKBOX 
 Approved


 FORMCHECKBOX 
 Approved with Changes

 FORMCHECKBOX 
 Denied.  Reason for denial 



For Business Office Use Only

Process this gift:

 FORMCHECKBOX 
 Immediately

 FORMCHECKBOX 
 Following Board approval on 
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