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 EXTRA DUTY 
 TIME RECORD 

 
 

NAME (Print)       SCHOOL  __________________________________ 
 

This form is to be used for all extra duty hours. 
 

 
DATE 

Start 
Time 

End 
Time 

 
TYPE OF WORK DONE 

NUMBER 
OF HOURS  

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     
   

TOTAL NUMBER OF HOURS  
 

 

Total Hours Worked     @   $    _    =  $      ______  
Account Code 

              
               
Employee’s Signature                   Date 
 
 
               
Administrator’s Signature      Date 


	NAME Print: 
	SCHOOL: 
	DATERow1: 
	Start TimeRow1: 
	End TimeRow1: 
	TYPE OF WORK DONERow1: 
	NUMBER OF HOURSRow1: 
	DATERow2: 
	Start TimeRow2: 
	End TimeRow2: 
	TYPE OF WORK DONERow2: 
	NUMBER OF HOURSRow2: 
	DATERow3: 
	Start TimeRow3: 
	End TimeRow3: 
	TYPE OF WORK DONERow3: 
	NUMBER OF HOURSRow3: 
	DATERow4: 
	Start TimeRow4: 
	End TimeRow4: 
	TYPE OF WORK DONERow4: 
	NUMBER OF HOURSRow4: 
	DATERow5: 
	Start TimeRow5: 
	End TimeRow5: 
	TYPE OF WORK DONERow5: 
	NUMBER OF HOURSRow5: 
	DATERow6: 
	Start TimeRow6: 
	End TimeRow6: 
	TYPE OF WORK DONERow6: 
	NUMBER OF HOURSRow6: 
	DATERow7: 
	Start TimeRow7: 
	End TimeRow7: 
	TYPE OF WORK DONERow7: 
	NUMBER OF HOURSRow7: 
	DATERow8: 
	Start TimeRow8: 
	End TimeRow8: 
	TYPE OF WORK DONERow8: 
	NUMBER OF HOURSRow8: 
	DATERow9: 
	Start TimeRow9: 
	End TimeRow9: 
	TYPE OF WORK DONERow9: 
	NUMBER OF HOURSRow9: 
	DATERow10: 
	Start TimeRow10: 
	End TimeRow10: 
	TYPE OF WORK DONERow10: 
	NUMBER OF HOURSRow10: 
	DATERow11: 
	Start TimeRow11: 
	End TimeRow11: 
	TYPE OF WORK DONERow11: 
	NUMBER OF HOURSRow11: 
	DATERow12: 
	Start TimeRow12: 
	End TimeRow12: 
	TYPE OF WORK DONERow12: 
	NUMBER OF HOURSRow12: 
	DATERow13: 
	Start TimeRow13: 
	End TimeRow13: 
	TYPE OF WORK DONERow13: 
	NUMBER OF HOURSRow13: 
	DATERow14: 
	Start TimeRow14: 
	End TimeRow14: 
	TYPE OF WORK DONERow14: 
	NUMBER OF HOURSRow14: 
	DATERow15: 
	Start TimeRow15: 
	End TimeRow15: 
	TYPE OF WORK DONERow15: 
	NUMBER OF HOURSRow15: 
	DATERow16: 
	Start TimeRow16: 
	End TimeRow16: 
	TYPE OF WORK DONERow16: 
	NUMBER OF HOURSRow16: 
	DATERow17: 
	Start TimeRow17: 
	NUMBER OF HOURSTOTAL NUMBER OF HOURS: 
	undefined: 
	undefined_2: 
	undefined_3: 
	Date: 
	Date_2: 
	Text1: 
	Employee's Signature: 
	Administrator's Signature: 


