2340 - FIELD AND OTHER BISTRICTSCHOOL-SPONSORED TRIPS
The School Board recognizes that field trips and other school-sponsored events and activities, when used for
teaching and learning integral to the curriculum, are an educationally sound and important ingredient in the

instructional program of the schools.
For purposes of this policy, the following definitions shall apply:

A. "School-sponsored events or activities" means an event or activity the school of enrollment created
for students to study or participate in while in the custody of the School District; or field trips,
extra-curricular activities, or other supplemental programs and activities.

B. "Field trip" means an outing away from the school of enrollment made by students to study or
participate in an activity while in the custody of the School District.

C. "Extra-curricular activity" means any school-authorized or education-related activity occurring
during or outside the regular instructional school day.

D. "Supplemental program" means extra academic assistance, such as tutoring or remedial help, that

is provided to students in any subject area, occurring before or after school, on weekends or during
the summer, where provided by or through the School District or on School District property.

Parent/Guardian Notification and Permission
To fully inform parents and legal guardians of the details of any school-sponsored event or activity, schools

must provide parents and/or legal guardians with a permission form that includes, at a minimum, the
following information:

A. the nature of the school-sponsored trip or activity;
B. the date(s) and time(s) of the school-sponsored trip or activity;

C. specific location(s)/type(s) of establishment(s) to be visited and type(s) of sponsors/guests at the
school-sponsored trip or activity;

D. mode(s) of transportation;
E. method of student supervision provided, such as anticipated number of chaperones; and,

F. for overnight lodging, whether room assignments are not separated by biological sex at birth.

Students must return the signed permission form to participate in the school-sponsored event or activity.
Planning

Properly planned and executed field trips should:

A. (X)) supplement and enrich classroom procedures by providing learning experiences in an
environment outside the schools;
I
C. ( X) help students relate school experiences to the reality of the world outside of school;

D. ( X) bring the resources of the community - natural, artistic, industrial, commercial, governmental,
educational - within the student's learning experience;



E. ( X) afford students the opportunity to study real things and real processes in their actual
environment.

-comply with Board Policy 1214, Policy 3214, and Policy 4214
- Solicitation or Acceptance of Gifts or Unauthorized Compensation when planning all field trips and other
school-sponsored events and activities.




(X) are planned to keep students eut-of-the District-evernight-erlongeror out of the State.

The Superintendent shall approve all other such trips.

[x] Students may be charged fees, including, but not limited to, admission fees, for Districtschool-sponsored
trips.

(x ) but no student shall be denied participation for financial inability, nor shall nonparticipation be
penalized academically.

[x] Students on all District school-sponsored trips remain under the supervision of this Board and are
subject to the District's administrative procedures.



The Board does not endorse, support, or assume liability in any way for any staff member, volunteer, or
parent of the District who takes students on trips not approved by the Board or Superintendent. No staff
member may solicit students of this District for such trips within the facilities or on the school grounds of the
District without permission from the Superintendent. Permission to solicit neither grants nor implies approval
of the trip. Such approval must be obtained in accordance with the District's administrative procedures for
extended trips.

The Superintendent shall prepare administrative procedures for the operation of both field and
other Districtschool-sponsored trips, including athletic trips, which shall address:

A. (x) the safety and well-being of students;
B. (x) parental permission is sought and obtained before any student leaves the District on a trip;

C. (x) each trip is properly planned, and if a field trip, is integrated with the curriculum, evaluated, and
followed up by appropriate activities which enhance its usefulness;

D. (x) the effectiveness of field trip activities is judged in terms of demonstrated learning outcomes;
E. (x) each trip is properly monitored;

F. (x) student behavior while on all field trips complies with the Student Code of Conduct and on all
other trips complies with an approved code of conduct for the trip;

G. (x) a copy of each student's Emergency Medical Authorization Form is in the possession of the staff
member in charge;

H. (x) provisions have been made for the administration of medication to those students for whom
medications are administered routinely while at school;

I. (x) provisions have been made at the trip destination and in transportation, if and when required to
accommodate students and/or chaperones with disabilities;.

J. (x) provisions for the selection of lodging (for overnight trips) that provides a safe and secure
environment.

[x] An instructional staff member shall not change a planned itinerary while the trip is in progress, except
where the health, safety, or welfare of the students in his/her charge is imperiled.

In any instance in which the itinerary of a trip is altered, the instructional staff member in charge shall notify
the administrative superior immediately.
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