CCSD Transportation Handbook

2026-2027
KEEP THIS HANDBOOK ON YOUR BUS AS

A READY REFERENCE
Bus Shop - 662-628-4624

https://www.calhounk12.com/

KNOW YOUR ROUTE and keep your route
sheets, seating charts, and attendance lists

updated. If you have questions feel free to
contact us at the bus shop.

Walk Your Bus After Every Route



https://www.calhounk12.com/

Calhoun County School District Transportation Department Professional Development

AGENDA

1:00 PM — Snacks and Gathering

1:08 — Welcome and Prayer

1:12 — Mrs. Jo Clanton will cover a little about signing in.

1:16 — Mike will talk about Pre-Trip and information about Maintenance.
1:22 — Quick overview external part of the binders

1:24 — Transportation Directory

1:28 — Transportation Director and a few other things before we dive in.
1:35 — Start on the binders with policies and procedures.

Important topics that will be covered:

Chain of communication

School Calendar

Recording Mileage

Safety and Updates; Lockdowns

Employee expectations and attendance; Code of Ethics

Bus discipline/Rules/ Bus Ladder

Pre-Trip Inspections

Reporting Maintenance
- If discover something dire start the QR code today
- Something that you didn’t report at the end of the year put it on the QR code

Before August 20th you should send to your zone director:

Submit student roster AM & PM (Include address if pick up/drop off is not their home)
Bus Seating Chart

FERPA Training Certificate (Mrs. Snellings)

Mental Health and Suicide Prevention Training Certificate (Mrs. Snellings)
Documentation of Bus Evacuation

Today’s training is sponsored by

_WATERS

WatersTruck.com



CALHOUN COUNTY SCHOOL DISTRICT

Transportation Department Staff Directory

Bradley White

Safety and Transportation Coordinator
Athletic Compliance

Bus Shop: (662) 628-4624

(662) 800-1820
bwhite@calhounk12.com

Mike Couvillon
Transportation Foreman

Bus Shop (662) 628-4624

Cell (662) 542-8761
mcouvillon@calhounkl12.com

Crystal Myrick
Transportation Secretary
Bus Shop: (662) 628-4624
Cell: (662) 232-6274
cmyrick@calhounk12.com

Lee Sanders - Technician/Mechanics - Isanders@calhounk12.com
Phillip Sanders - Technician/Mechanics - psanders@calhounk12.com

Zone Directors

Bruce: Chase Clark (662) 414-0086
Calhoun City: Daren Coffey (662) 983-0039
Vardaman: Josh Hegwood (662) 816-3142


mailto:bwhite@calhounk12.com
mailto:mcouvillon@calhounk12.com
mailto:cmyrick@calhounk12.com

FOREWORD

The purpose of this manual is to inform school bus drivers of their responsibilities and
encourage them to fulfill these duties in order to ensure a safer and more efficient
transportation program.

The safety of every pupil is extremely important. School administrators and school bus drivers
must do everything possible to ensure safe operation of the school buses. Good attitudes, skills
and judgment are necessary for the safety and welfare of the children.

Accidents often occur as a result of carelessness or indifference. MOST SCHOOL BUS ACCIDENTS
ARE DUE TO HUMAN FAILURE.

One of the greatest hazards for pupils is in the loading zones. Extreme caution must be
exercised to see that children load and unload safely on routes as well as at school.

This manual does not cover every responsibility of the bus driver. However, it provides key
information to help ensure student safety and proper care of the bus.

The Mississippi Pupil Transportation Manual is dedicated to the reliable and dedicated school
bus drivers of Mississippi who transport students each day.

CCSD Transportation Mission Statement

The Calhoun County School District Transportation Department is dedicated to providing
safe and efficient transportation for students to and from school while upholding all

state and local laws.

Standard Communication Chain for Staff, Community Members, & Parents

To ensure concerns are addressed quickly and effectively, staff members, community members,
and parents are encouraged to follow the chain of communication below. Please begin with the

appropriate contact and proceed to the next level if needed:

1. Bus Driver — 2.Zone Director — 3. Transportation Director — 4. Superintendent



CALHOUN COUNTY SCHOOLS
ACADEMIC CALENDAR FOR 2026-2027

JUl 24, 27, 28, 20 o Professional Days
JUIY B0 e e, First Day for Students
1Y S Labor Day Holiday
Ot 5 - 0 i Fall Break for Teachers

(no students)

OCt. 5 = 12 e Fall Break for Students
@ Lot e 3N Professional Day

(no students)

NOV. 23 - 27 o s Thanksgiving Holidays
DEC. 18 ittt e 60% Day
DEC. 21 — JaN L oo Christmas Holidays
JAN. A e ——————————aaaaaaaaaaaas Professional Day
JAN. 5 e First Day of 2nd Semester (students
return)

JAN. 8 L e Martin Luther King Holiday
<] o T 1 TP UPURPPPRt Professional Day
LT Tt 1 Spring Holidays
VIar. 26 = 20 i Easter Holiday
MY 21 o s Last Day for Students (60% day)
MY 20 i e Last Day for Teachers (All Day)

*If days are missed due to inclement weather the make-up days will be February 15,
March 29", and May 24",



Substitute Bus Drivers 2026-2027

Name

Phone Number

Allen, Robert

601-421-8526

Baker, Catheryne

662-614-0248

Byars, Sawyer

662-542-1622

Castillo, Tianna

662-266-0945

Clark, Casey

662-983-9313

Clark, Chase

662-414-0086

Clarke, Cameron

662-414-8353

Coffey, Daren

662-983-0039

Darbonne, Chuck

601-573-0600

Denley, Machele

662-419-8228

Ferguson, Lucas

662-414-5137

Gates, Chakel

662-800-5099

Gore, Dusty

662-448-0914

Hall, Kevin

662-414-5684

Hamilton, Joseph Len

662-414-0792

Havens, Cain

662-322-9092

Hegwood, Josh

662-816-3142

Humphrey, Mike T (Shuttle Sub Also)

812-219-6415

Hutchins, Derrick

662-927-0006

Jackson, Alisha

662-628-3618

Jennings, MD

662-800-8343

Kimble, Markus (Shuttle Sub Also)

662-800-6560

Mays, Donavan

662-835-9019

Mcneece, Kayla

662-418-0914

Moore, Justin

662-628-3555

Nick Morrow

662-285-7486

Parker, Davin

662-983-0879

Pearson, Shelby

662-414-0660

Sanders, Lee

662-927-0907

Sanders, Phillip

662-701-0517

Stacy, Christi

662-628-0706

Thornton, Christavian

662-800-5784

Welch, Kountess

662-927-0626

Williams, Ebony

662-809-3804

Winter, Jeremy

662-983-0857




Winter, Deandra 662-414-5247

Substitute Shuttle Drivers 2026-2027

Jon Hardin - 662-414-0015 Justin Moore - 662-628-3555
Jackie Hightower - 662-586-8509 Josh Hegwood - 662-816-3142
Markus Kimble - 662-800-6560 Mike Humphrey - 812-219-6415
Tawanda Griffin - 662-456-8397 Chase Clark - 662-414-0086

Jimmy Collins - 662-414-8714

Substitute Bus Aides 2026-2027

Name:_ Phone Number:
1. Alfaro-Hernandez, Nidia 1. (662) 800-4446
2. Armstrong, Rachel 2.(662) 637-7437
3. Cannon, Kelly 3. (662) 296-3731
4. Clark, Elizabeth 4.(662) 414-8221
5. Faddock, Brittney 5.(662) 418-0209
6. Gordon, Valisha 6. (662) 983-8240
7. Haire, Gail 7.(662) 414-5646
8. Herrod, Shavonda 8. (662) 809-8151
9. Hill, Anna 9. (662) 567-6867
10. Jones, Brenda 10. (662) 800-5695
11. Moore, Lori 11. (662) 637-7098
12. Parker, Blaine 12. (662) 983-0182
13. Parker, Davin 13. (662) 983-0879
14. Ruth, Michelle 14. (662) 983-5966
15. Shaw, Tawanna 15. (662) 983-9324
16. Tillman, Alisha 16. (662) 800-9026



-~

(

Route Pickup/Drop Off List  Driver:

Bus#:

Student’s Name

AM Pickup
Time or

order

AM Pickup Location
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Time or
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Route Pickup/Drop OFf List  Driver:

Buski ____

Student's Name

PM Dropeff
Time or
order
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BUS DRIVER’S MILEAGE REPORT

*

EDUCATION

0 MISSISSIPPI
DEPARTMENT OF
L~

Driver’s Name: Bus #:
District:
School:
Speedometer Reading:
First Day of the Month (First Semester):
Last Day of the Month (First Semester):
Date: AM Mileage (first pick-up until | PM Mileage (school until the last Day Total:

the school)

drop-off)

Reminder: Please record beginning and ending mileage for a few trips this year.

Accurate mileage tracking helps us evaluate resource usage, identify areas for

improvement, and maintain a safe and orderly transportation program. Thank you

for your cooperation and attention to detail.




Calhoun County School District
Bus Safety Updates

Communication

1. The Transportation Director will communicate with the Superintendent and carry out all
instructions provided by the Superintendent.

2. The director will communicate instructions and info. to zone directors and drivers.

3. The Transportation Director will communicate any transportation changes to campus
administrators. Unless otherwise directed by the Transportation Director, arrivals, dismissals,
and shuttle operations will follow the normal daily schedule.

Soft Lockdown

1. Shuttle Pick Up/Drop Off: The building administrator (or selected designee) will
communicate if it is safe to enter or leave campus.

2. Morning or Afternoon Route: The building administrator (or selected designee) will
communicate with district leadership and the Transportation Director if it is safe to enter or
leave campus.

Lockdown

1. Shuttle Pick Up/Drop Off: The building administrator (or selected designee) will
communicate that campus is closed, and the bus should be turned away.

2. Morning or Afternoon Route: The building administrator (or selected designee) will
communicate with district leadership and the Transportation Director to determine when
and how arrivals and departures will be done.

3. When a campus is closed, a visible sign or other designated indicator shall be placed at the
normal loading and unloading locations to alert transportation personnel.

Campus-wide Communication Tools

1. Include transportation staff so we can be aware of the progress of your situation.
2. Atwo-way radio communication system will be maintained to provide communication
between the Transportation Department and shuttle drivers.

Communication with Transportation Staff

1. Route driver cell phone numbers are included on the spreadsheet provided at the beginning
of the year.

2. I'mresearching a radio system that will allow me to communicate with a driver en route that
meets DOT and FMCSA safety standards. We have consulted with two-way radio vendors.

The building administrator will alert the Transportation Director directly and shuttle/route bus
drivers if at all possible, during an emergency.




Driver and Passenger Safety

1. If astudentis a threat to themselves or others, it is not safe to transport them on a
school bus. They should remain on campus until a parent or guardian can pick them up
from the administrator.

2. Drivers will no longer board unfamiliar students on morning routes. All students who
wish to be added to a bus route need to go through their school office. All changes
through the school office should be in writing by either an enrollment form (new
student or a student who moved) or a parent note. The school office will give a paper
slip to the student showing that approval was granted. The student will not be allowed
on the bus without the permission-slip from the office. If the change goes through the
bus shop, the Transportation Director will contact the driver directly.

3. Establish a safe location if a bus needs to change course but cannot return to campus.

Active Shooter Bus Drill

e | am working with the district and other agencies to establish various retreat points.
e All students need to hear this information, not just shuttle and route riders.

Employee Procedures and Expectations

At-Will Employment

All CCSD Transportation employees are “at will” employees. Employees may leave at any time
for any reason, and the district may terminate employment at any time, except as limited by
federal law.

Attendance

An employee’s attendance may be deemed unacceptable when recurring absences, tardiness,
or early departures negatively impact operational needs or job performance, or when the
employee fails to comply with established absence reporting procedures.

Reporting absences to zone directors
All bus route and shuttle drivers who will be absent are required to notify their Zone Director.
Zone Directors serve as the immediate transportation supervisors and will communicate driver

absences to me. This ensures that | am informed and able to process payment for any substitute
driver.

Prepare to finish your route and unload your kids at school before 7:30AM.




Substitute Drivers

If you have a preference on your sub you are welcome to make arrangements with a driver
listed on the approved sub list. Have a list on your bus and your phone number that you can
share with your sub. If you want help finding a sub, please speak with your zone director as
soon as you can.

Rosters

1. Each bus driver is required to submit a seating chart/roster. This will allow us to anticipate
who may be on a bus at any given time.
2. Long-term goal is to get student addresses so anyone could drive the route if needed.

Trip Tickets

1. Trip tickets should be turned in to the zone director at least two weeks prior to the trip.
2. These trip tickets will be submitted to the transportation director/CO for processing by the
superintendent and his/her staff.

Pursuant to Mississippi law

e Prohibits school bus drivers from using cell phones, wireless communication devices, vehicle
navigation systems or "personal digital assistants" while the bus is in motion.

Unauthorized Entry on Bus (Penalty; Notice) - Mississippi Law:

e The statute states that it is unlawful for a person who is not an authorized student
passenger, school official, or law enforcement officer to interfere with the operation of a
school bus, including unauthorized boarding, unless permission has been obtained
according to applicable rules and regulations.

Bus Cleanliness Policy
1. All route drivers are expected to keep their assigned buses clean on a weekly basis.

2. Trip buses that are used for athletic and/or extracurricular trips, the lead coach and/or head
coach is responsible for ensuring the bus is cleaned and returned in proper condition at the

conclusion of the trip.

Prepare to finish your route and unload your kids at school before 7:30AM.



Drug Free Schools and Drug Free Workplace

The Calhoun County School District hereby notifies all employees that it is a violation for any

employee to manufacture, distribute, dispense, possess, or unlawfully use alcohol or any

controlled substance in the workplace. While certain medications may be legally prescribed by a

licensed healthcare provider, employees must not operate a school bus or perform

safety-sensitive duties while taking any prescription or over-the-counter medication that could

impair judgment.

Family Educational Rights and Privacy Act (FERPA)

You may have a small portion of students information that will easily identify the
students (Name, address, phone number, parents name sometime behavior)

DO NOT SHARE STUDENT INFORMATION WITH OTHER PEOPLE

DO NOT PUT STUDENT INFORMATION ON SOCIAL MEDIA

Bullying/Harassment Policies

Bullying and harassment are prohibited in Calhoun County School District. Students,

employees, and volunteers who experience, witness, or receive reliable information about

bullying or harassment must report it to an appropriate school official.

ok wNE

If you feel someone at work is bullying or harassing you, let me know.

If a student has told you that another student is bullying or harassing him/her, let a
school official know.

If you see any type of behavior on your bus that appears to be bullying, let a school
official know

SCHOOL BUS RAILROAD CROSSING SAFETY (Mississippi Law)

Stop approximately 25-50 feet from the nearest rail.

Open the service door and driver's window.

Look and listen in both directions for trains and warning signals.

Cross only when you are certain it is safe and there is enough room to clear all tracks.
After a train passes, look again for a second train before proceeding.

Failure to stop and follow required railroad crossing procedures is a misdemeanor and

may result in a fine of $100-$250 per violation.

Commitment to Equal Opportunity

The Calhoun County School district does not discriminate on the basis of race, color, national
origin, sex, disability, or age in compliance with Title VI, Title IX, Section 504 and Title II.

Prepare to finish your route and unload your kids at school before 7:30AM.


https://data.ntsb.gov/Docket/Document/docBLOB?ID=40046654&FileExtension=.PDF&FileName=Appendix%20IV%3A%20%20National%20Safety%20Council%20-%20Recommended%20Procedures%20for%20School%20Bus%20Drivers%20at%20Railroad%20Grade%20Crossings-Master.PDF
https://law.justia.com/codes/mississippi/title-63/chapter-3/article-21/section-63-3-1011/
https://law.justia.com/codes/mississippi/title-63/chapter-3/article-21/section-63-3-1011/
https://data.ntsb.gov/Docket/Document/docBLOB?ID=40046654&FileExtension=.PDF&FileName=Appendix%20IV%3A%20%20National%20Safety%20Council%20-%20Recommended%20Procedures%20for%20School%20Bus%20Drivers%20at%20Railroad%20Grade%20Crossings-Master.PDF

Calhoun County School District
2026-2027 Emergency Procedure: Bus Accident

The bus driver will stay with students.

The bus driver will ensure that law enforcement is notified.

The bus driver will ensure that the transportation supervisor is notified.
The bus driver must immediately check all student passengers for injury and
ask whether anyone is hurt or injured. If so, first aid will be administered.
The students should be evacuated from the school bus in accordance with
standard procedures only if the condition or position of the school bus
creates a further hazard to the student passengers.

The transportation supervisor will go to the scene of the accident.

The transportation supervisor will notify the superintendent's office.

The principal will go to the scene of the accident if students are injured.
The principal or designee will notify parents.

The principal will send a staff member with the injured students if they are
transported from the accident site.

The principal and supervisor of transportation will make a list of all students
on the bus at the time of the accident.

The principal and supervisor of transportation will document actions and
decisions concerning bus accidents.

Bus Shop (662) 628-4624
Central Office (662) 412-3152



Calhoun County School District Emergency School Evaluation Drill

School Year Bus # Bus Driver:

Date Drill Conducted (month and day)

Site of Drill Conducted

Number of Students Participating in the Drill

Best Time Taken to Evacuate the Bus

How many evaluations of the bus were conducted during the drill?
How was the bus evacuated?

Front of the bus only

Rear of the bus only

Front and rear of the bus at the same time
Were any students injured during the drill? Yes or No

If yes, please explain circumstances involving the injury.

This needs to be completed before April of 2027. You can email it or give it to your transportation director on campus or at the district level. SPED
routes are required to document how the driver and the aid will evacuate students in the event of an emergency. SPED drivers are not required to
perform a full drill.



Nathan's Law

Nathan's Law was signed into law in 2011, to strengthen penalties for illegally passing a stopped
school bus. The law honors Nathan Key, a 5-year-old who was killed in 2009, when a driver
ignored a school bus's flashing red lights and extended stop arm.

Mississippi Code 63-3-615:

When a school bus stops to load or unload students and its flashing red lights or extended stop
arm are activated, all drivers must:

e Stop at least 10 feet from the school bus with flashing red lights and extended arm
® Remain stopped until children are safely across and the bus moves or the flashing lights
are no longer activated.

Penalties:

e Fines: $350-$750 (first offense); up to $1,500 + 90-day license suspension for repeat
offenses
Serious violations: Injury or death can result in a felony charge and up to 10 years in prison
School buses may use cameras to catch violators

e School bus drivers are prohibited from device use while driving (except emergencies)

Calhoun County School District Bell Times

Bruce Zone
School Bus Drop-off Times First Bell Dismissal
Bruce Elementary 7:25 7:20 2:55
Bruce High School 7:30 7:42 2:50

Calhoun City Zone

School Bus Drop-off Times First Bell Dismissal
CC Elementary 7:25 7:25 2:40
CC High School 7:20 7:40 2:50

Vardaman Zone

School Bus Drop-off Times First Bell Dismissal
VAC 7:20 7:42 2:56




SCHOOL BUS RULES AND CONSEQUENCES

Bus drivers are responsible for supervising and maintaining appropriate conduct of students on
school buses. The bus driver may authorize assigned seating. When misbehavior occurs, the bus
driver may issue a School Bus Conduct Referral. Copies are provided to the principal, students
and parents. *Note: There may be discipline issues that require both bus discipline and school
discipline. Those will be handled according to the Code of Conduct. Students must behave on
the bus. An administrator or hearing officer may suspend a student’s bus privileges for an
indefinite period of time.

CCSD School Bus Rules

Daily procedures and policies

1. All students must ride their assigned bus they are not allowed to pick and choose.
(Emergency situations will be considered with approval from the principal).

2. Asigned formal bus note from the office must be given to the bus driver in order for the
driver to be allowed to ride a bus that he/she does not normally ride.

Getting on the Bus

1. Be waiting at your bus stop a couple minutes early.
2. If you need to cross the street, wait for traffic to stop; drivers will motion to you when it
is safe to pass in front of the bus to load or unload.

Behavior on the Bus

1. OBEY THE BUS DRIVER

No unauthorized items on the bus. (No weapons, tobacco, combustibles, pets, large
items, etc.)

No food or drinks are allowed on the bus, except for water bottles

No profanity and NO FIGHTING.

Never put your head, arms or hands out of the window.

Do not throw anything on the bus.

Stay seated while the bus is in motion. (The driver may assign seats.)

Vandalism, including writing, drawing, or defacing any part of the bus, is strictly
prohibited.
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Getting off the Bus

1. If you have to cross the street in front of the bus, walk at least ten feet ahead of the bus
along the side of the road until you can turn around and see the driver.

2. Make sure that the driver can see you.

Wait for a signal from the driver before beginning to cross.

4. When the driver signals, walk across the road keeping an eye out for sudden traffic
changes.

w



5. Do not cross the center line of the road until the driver has signaled that it is safe for you

to begin walking.

6. Stay away from the bus’ rear wheels at all times.

Correct Way to Cross the Street

Children should always stop at the curb or the edge of the road and look left, then right,
and then left again before crossing.

They should continue looking in this manner until they are safely across.

If a student's vision is blocked by a parked car or other obstacle, they should move out to
where drivers can see them and they can see other vehicles -- then stop, and look
left-right-and left again.

If a student drops something near the bus, they should tell the bus driver. Never try to
pick it up because the driver may not be able to see you.

Proactive Behavioral Procedures

vk wN e

Build Relationships with your students

Established clear boundaries

Stay positive

When misbehavior occurs, hold a conference with that student.
Seating arrangements can be helpful

BUS DISCIPLINE REFERRAL PROCEDURES

All Campuses

When a bus driver needs to submit a bus discipline form for a student, the driver will
give the form to the Administrator.

The school administration will address the incident with the student on the same day or
next day that the form is submitted. School principals will determine any punishments
based on the discipline ladder.

The school administrator handling the referral should return a copy of the referral to



BUS CONDUCT REPORT STUDENT'S NAME Ty

CALHOUN COUNTY e [ 1ST NOTICE [J2NDNOTICE  [] 3RD NOTICE

SCHOOL D'STRICT BUS NO TRIP NG DRIVER'S NAME

NOTICE TO PARENTS
1. The purpose of this report is to inform you of a disciplinary incident involving the d on the school bus.
2. You are urged to both appreciate the action taken by the driver and to cooperate with the corrective action initiated today.

DRIVER'S REPORT:

[] VIOLATION OF SAFETY PROCEDURES [] HARASSMENT-BULLYING [ EATING-DRINKING-LITTERING

[ ] DESTRUCTION OF PROPERTY-VANDALISM [] EXCESSIVE MISCHIEF [_] DISRESPECTFUL TO DRIVER OR OTHERS
[ ] FIGHTING-PUSHING-TRIPPING [] oUT OF ASSIGNED SEAT [] UNACCEPTABLE LANGUAGE

[] OTHER

ACTIONS TAKEN BY THE ADMINISTRATION:

| ] VERBAL WARNING [J CHECKED STUDENTS FOLDER [_1HELD CONFERENCE WITH STUDENT [_]1CONTACTED PARENT
[ ] SUSPENDED FROM BUS. DENIED BUS PRIVILEGE UNTIL, [] SUSPENDED OTHER
Driver's Signature: Administrator's Signature: Date:

] #a check is entered in this box, Parent please sign and return:

PARENTS' COPY - WHITE PRINCIPALS' COPY-YELLOW TRANSPORTATION DIRECTORS’ COPY- PINK BUS DRIVER'S COPY - GOLD

BUS CONDUCT REPORT STUDENT'S NAME YTy

CALHOUN COUNTY Cepe [ 1ST NOTICE [J2nDNOTICE  []3RD NOTICE
SCH OOL DISTRICT BUS NO TRIP NO DRIVER'S NAME

NOTICE TO PARENTS
1. The purpose of this report is to inform you of a disciplinary incident involving the d on the school bus.
2. You are urged to both appreciate the action taken by the driver and to cooperate with the corrective action initiated today.

DRIVER'S REPORT:

[ VIOLATION OF SAFETY PROCEDURES [] HARASSMENT-BULLYING [ EATING-DRINKING-LITTERING

[ ] DESTRUCTION OF PROPERTY-VANDALISM [] EXCESSIVE MISCHIEF [_] DISRESPECTFUL TO DRIVER COR OTHERS
] FIGHTING-PUSHING-TRIPPING [ OUT OF ASSIGNED SEAT [J UNACCEPTABLE LANGUAGE

[ OTHER

ACTIONS TAKEN BY THE ADMINISTRATION:

[ VERBAL WARNING [CJCHECKED STUDENTS FOLDER [CJHELD CONFERENCE WITH STUDENT [CJCONTACTED PARENT
[ sUSPENDED FROM BUS. DENIED BUS PRIVILEGE UNTIL, [] SUSPENDED OTHER
Driver's Signature: Administrator's Signature: Date:

:I If a check is entered in this box, Parent please sign and return:
PARENTS COPY -WHITE  PRINCIPALS' COPY-YELLOW TRANSPORTATION DIRECTORS' COPY-PINK BUS DRIVER'S COPY - GOLD




CCSD Bus Discipline Procedures

Minor Bus Rule Violations

These bus infractions include any minor rule infraction, minor bus safety issues, or the student
not complying with the directives of the driver.

Consequences for Minor Bus Rule Violations

Grades K5 - 4

Grades5-6

Grades 7 - 12

Up to 2 Verbal Warnings
Prior to 1st Formal Referral
(Principal’s Discretion)
1st Referral
Warning and Parent Contact
2nd Referral
1 Day Bus Suspension and
Parent Contact
3rd Referral
3 Day Bus Suspension and
Parent Conference
4th Referral
5 Day Bus Suspension and
Parent Conference
5th Referral
10 Day Bus Suspension
6th Referral
Removal from bus for the

remainder of the year

1st Referral
Warning and Parent Contact
2nd Referral
1 Day Bus Suspension and
Parent Contact
3rd Referral
3 Day Bus Suspension and
Parent Conference
4th Referral
5 Day Bus Suspension and
Parent Conference
5th Referral
10 Day Bus Suspension
6th Referral
Removal from bus for the

remainder of the year

1st Referral

Warning and Parent Contact

2nd Referral
3 Day Bus Suspension and
Parent Contact
3rd Referral
5 Day Bus Suspension and
Parent Conference
4th Referral
10 Day Bus Suspension and
Parent Conference
5th Referral
Removal from for th

remainder of the year

Consequences for Stand Alones and Major Bus Rule Violations

e All Stand Alone Infractions occurring on a school bus will be disciplined as stated in the
grade appropriate CCSD Discipline Plan.

e Administrators do have the authority to remove a student from a school bus if that
student’s behavior seriously jeopardizes the health and/or safety of others riding the

bus.

Riding a school bus is a PRIVILEGE-not a right!!
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Coach/Bus Driver Professional Leave Request Form

As part of a new policy update, we identified a concern regarding staff members who serve as both
coaches and bus drivers. Due to contractual obligations requiring them to leave early for games, these
individuals are sometimes unable to complete their assigned bus routes. Under the previous system,
this resulted in the use of their three allotted personal days and, in some cases, docked pay for
additional occurrences.

To address this issue more equitably and to better support staff who serve in multiple vital roles within
the district, we have updated our policy as outlined below.

Eligibility
Bus drivers who are board-approved, assigned, and paid athletic coaches or assistant coaches may

request professional leave when a scheduled interscholastic athletic event directly conflicts with their
assigned bus route.

Limitations

This provision is strictly limited to games where departure or start times prevent completion of the
driver’s regular route.

Example: If a driver’s route ends at 4:15 p.m. and a home game begins at 5:00 p.m. or the bus leaves
for an away game at 5:00, the driver is expected to complete their route before reporting to the game.
Professional leave will not be granted for practices, workouts, or home games that allow adequate
time for route completion.

Request Process

All requests for professional leave must be submitted on a Coach/Bus Driver Professional Leave
Request Form and receive prior approval from both the building principal and the superintendent.
Approved requests must also be coordinated with the zone director to ensure proper route coverage.

Scheduling & Rainouts

Professional Leave Forms for athletic events should be submitted in advance (before the season starts)
based on the official game schedule. If games are rescheduled due to weather or other factors, the
leave request must be updated and reapproved to ensure appropriate transportation coverage. The
coach or building principal must notify the zone director immediately of any changes to allow for route
coverage adjustments.

Failure to Follow Procedure

Failure to follow this procedure will result in the employee being docked a day of pay for the
occurrence.



Coach/Bus Driver Professional Leave Request Form

This form is to be used by board-approved, assigned, and paid athletic coaches or assistant coaches
who are also bus drivers, requesting professional leave for interscholastic athletic events that directly
conflict with their assigned bus route. This form should be submitted in advance with the full schedule
of games requiring leave to support payroll and transportation planning.

Employee Information

Name: Location/Position:

Game Dates Requiring Professional Leave

List all scheduled games where professional leave will be required. Attach updated forms if additional
games are added or rescheduled.

Date of Game Opponent Location Departure Time | Notes
(Home/Away)

Justification (This must be completed.)

Explain why these games conflict with your regular bus route schedule:

Approvals

Principal: Date:
Superintendent: Date:
Notes

e Submit this form with the season schedule where possible.
¢ Rescheduled games due to weather or other factors require updating and re-approval.
¢ This form is for professional leave requests only; all bus scheduling must still follow transportation protocols.



Maintenance and Preventative Procedures

Preventive maintenance may be defined as maintaining a vehicle in a safe and efficient operating condition.
Maintenance alone is not the sole responsibility of the shop mechanics. The bus driver has the responsibility
in the preventive maintenance program. The bus driver should inspect the vehicle regularly such as, walking
around the bus and inspecting the lights, tires, doors, and the instrument panels and gauges.

Reporting Problems

Bus drivers should recognize defects and report any symptoms to the maintenance department.
Remember, defects cannot be repaired if they are not reported. This year, we have implemented a QR
(Quick Response) code that can be scanned to report problems. When scanned with a smartphone
camera, it will take you directly to our online reporting portal. This system will help us track reported
issues and maintain a history of repairs and recurring problems. If you experience a major problem,
call me, Mike, or the bus shop.We can complete the QR code report later. Some issues require
immediate notification.

How to Report a Bus Issue Using the QR Code

1. Find the QR code posted in the bus.
2. Open your phone's camera and point it at the QR code.
3. Tap the link that appears on your screen and it will take you to the reporting portal.

A % maintainx.com +

(@ % 'maintainx.com + ® i

Bus Maintenance 'Requesi Bus Maintenance Request

> . . . B "Please include mileage and issue in your
Please include mileage and issue in your request. These 3

request. N
) : ) ) sections has to
Request Title (Required) Request Title (Required) be completed
. — pleted.
Strobe light, rear door
Tell us more about it (Required) Tell us more about it (Required)
During my light check and pre-trip | »
observed that the light isn't working
and the rear door isn't closing
completely.
(o] o]
Add or drag pictures Add or drag plcturs
Files Files
& Attach files & Attach files

Contact Information (Required) Contact Information (Required)

jsmith@calhounk12.com



Pre-Trip Inspections

A pre-trip inspection is a daily routing responsibility for school bus drivers. It helps ensure the
safety of all students on board while also supporting the safe and reliable operation of the
bus. A basic pre-trip inspection typically takes about 10—15 minutes to complete.

By conducting a pre-trip inspection each day, drivers can identify and address potential safety
hazards or mechanical issues before they become serious problems. The state of Mississippi
requires all commercial drivers to regularly inspect their vehicles.

Our district requires the submission of at least four documented pre-trip inspections each
semester. Considering that pre-trip inspections should be performed daily, this is a minimal
requirement that helps demonstrate compliance with both state and federal level. Your
district should have plans that implement easy access to these routine inspections.

Calhoun County School District has implemented both a paper-based and a paperless pre-trip
inspection process. A copy of the paper-based inspection form has been placed in your binder.
Alternatively, you may use the QR code below to complete and submit your inspection

electronically. If you complete your pre-trip inspection on paper, please take a photo of the completed

form and email it to me. If you complete the inspection electronically, | will automatically receive it upon

submission.

Pre-Trip Inspection QR Code



Calhoun County School District Driver
School bus Pre-Trip (quick review) Bus # August/September
2026-2027

Initial and Date: Keep the pre-trip quick scans in your binder. You should complete 12_quick reviews each month.

Aug. _03/26_(Tues) Aug. Aug.
Aug. Aug. Aug.
Aug. Aug. Aug.
Aug. Aug. Aug.
Aug. Aug.

Sept. Sept 7. Labor Day Sept.
Sept. Sept. Sept.
Sept. Sept. Sept.
Sept. Sept. Sept.
Sept. Sept.

Oct. Oct. Oct.

Oct. Oct Oct.

Oct. Oct. Oct.

Oct. Oct. Oct.

Oct. Oct 5th-12 Fall Break Oct.

Nov. Nov. Nov._23rd-27th No school
Nov. Nov. Nov.

Nov. Nov. Nov.

Nov. Nov. Nov.

Nov. Nov.

Dec. Dec. Dec.

Dec. Dec. Dec.

Dec. Dec. Dec. Dec. 21st- Jan. 4th
Dec. Dec.

#1 - Fuel Bus and/or Electric Bus - Lights and safety equipment/emergency exit - Complete your automatic light
check for all lights, stop arm, and strobe. Check under the bus for leaks and/or puddles.
#1 - Electric only - Charging cable closed and the charge port door closed. Low voltage battery switch.

#2 - Fuel Bus and/or Electric Bus - Review tires, wheels and lug bolts. Check all mirrors and glass

#3 - Fuel Bus and/or Electric Bus - When possible, check coolant levels, visibly look for disconnected or broken
hoses. Check the oil on a fuel bus only.

#4 - Fuel Bus and/or Electric Bus - Inside the bus - When starting the engine, check and review ALL GAUGES. For
example, fuel, battery voltage, temperature, brake and air pressure etc. Check the seats and aisles.

#5 - Fuel Bus and/or Electric Bus - Brakes and steering.



Calhoun County School District Driver

School bus Pre-Trip (quick review) Bus # August/September
2026-2027

Initial and Date: Keep the pre-trip quick scans in your binder. You should complete 12_quick reviews each month.

Jan. 5th fir for n Jan. Jan.
Jan. Jan. Jan.
Jan. Jan. 18th MLK Day Jan.
Jan. Jan. Jan.
Jan. Jan.
Feb. Feb. 15th No Students Feb.
Feb. Feb. Feb.
Feb. Feb. Feb.
Feb. Feb. Feb.
Feb. Feb.
Mar. Mar. Mar.
Mar. Mar. Mar.
Mar. Mar. Mar.
Mar. Mar. Mar.
Mar. 8th-12th Spring Break No Students Mar. Mar. 26th-29th No Students Easter
Apr. Apr. Apr. 23rd-27th No school
Apr. Apr. Apr.
Apr. Apr. Apr.
Apr. Apr. Apr.
Apr. Apr.
May May May
May May May
May May May 21st Last Day for Students
May May

#1 - Fuel Bus and/or Electric Bus - Lights and safety equipment/emergency exit - Complete your automatic light
check for all lights, stop arm, and strobe. Check under the bus for leaks and/or puddles.
#1 - Electric only - Charging cable closed and the charge port door closed. Low voltage battery switch.

#2 - Fuel Bus and/or Electric Bus - Review tires, wheels and lug bolts. Check all mirrors and glass

#3 - Fuel Bus and/or Electric Bus - When possible, check coolant levels, visibly look for disconnected or broken
hoses. Check the oil on a fuel bus only.

#4 - Fuel Bus and/or Electric Bus - Inside the bus - When starting the engine, check and review ALL GAUGES. For
example, fuel, battery voltage, temperature, brake and air pressure etc. Check the seats and aisles.

#5 - Fuel Bus and/or Electric Bus - Brakes and steering.



x

X MISSISSIPPI
DEPARTMENT OF
EDUCATION

Ensuring a |ﬂ,uh'\_ff1lurt for every child

SCHOOL BUS PRE-TRIP INSPECTION RECORD
DATES: FROM to

BUSNO. SCHOOL DISTRICT:

CODE: OK - MARK (X)

Defective - MARK (0) AND REPORT IT TO THE TRANSPORTATION DEPARTMENT

INSPECTION DAY

MAT{W{TH F\MTIWTHFIMT{W THF|M{TIWTH|FIMTIW|TH|F

A. Check Front of the bus:

1. Check for leaks under bus

2. Crossing Arm

Headlights, Turn Signals/4-Ways

Crossview Mirrors Side Mirrors

Windshield /Windshield Wipers

8-Way Student Lights/Clearance
Lights/School Bus Sign Label

. Engine Compartment

1. Oil Level

2. Coolant Level

3. Power Steering
Fluid /Belt/Gear/Box  Linkage/ Hose

4. Water Pump Belt/Gear

5. Alternator Belt/Gear

6. Air Compressor (belt/gear) or
Hydraulic Master Cylinder

7. Hoses and Wiring

8. Springs/Airbags & Shocks, U-bolts

0. Springs/Air Mounts (front and back)

10, Brake Hoses or Lines

11, *Brake Chamber, Slack Adjuster, Push-

Rod* (Air Brake System)

12, Drum & Linings or Rotor & Pad

13, Tires (1,C,D)/Rims/Lugs/Seals, Stem

. Walk Around and Underneath

1. Mirrors/Student Windows  Baggage
Compartment/Emergency Exits Label

2. (Clearance LightsReflectors, Reflector
Tape




Frame/Exhaust/Drive Shaft/DEF

Rear Spring Mount/Springs/U-bolts

- | e

5. Shock absorber

6. Tires (I-C-D);Rims/Lugs Seals/Spacer Valve
Stem

7. Rear Brakes (Same parts as front)

8. Puel Tank, Caps & Leak

0. Bus Letterings

10. Battery Compartment

11, Stop Arm (Bright Red Color, Lights)

. Rear of Vehicle

1. Doors & Ties & Lift

2. Splash Guards, Strobe Light

3. Lights/Reflectors (L-R-4-TL-BL-C-S)/ABS

4. Exhaust Pipe

. Bus Interior/Passenger Entry

1. Doors/Steps/Handrail Step Light

2. Fire Extinguisher/ Triangular
Reflectors (Emergency Equipment)

3. Body Fluid Kit/First Aid Kit

Emergency Exits/Buzzers

| P~

Seats and Flooring

6. Driver Seat Belt /Seatbelt Cutter (sped)

7. Heater & Defroster/Driver Controls

8. Parking Brake/Service Brake/ABS -
Check for leaks

0. Checkall lighting with engine running

10. All gauges/Horn/Wipers Mirrors/ Windshield

fa—

1, Cameras/Radios/P.A. Systems

Lcertify that allitems listed on this form were checked before placing the bus in service, All faulty or improperly functioning equipment that may affect the safety of the vehicle’s
operation or result in its mechanical breakdown was reported, in writing, to the proper authorities and appropriate repairs were made before students were allowed to board the

bus,

Driver Name Print;

Driver Signature; Date;
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	Communication 
	Soft Lockdown 
	Lockdown 
	Campus-wide Communication Tools 
	Communication with Transportation Staff 

	Driver and Passenger Safety 
	Active Shooter Bus Drill 
	Rosters 
	1.​Each bus driver is required to submit a seating chart/roster. This will allow us to anticipate who may be on a bus at any given time. 
	2.​Long-term goal is to get student addresses so anyone could drive the route if needed. 
	Trip Tickets 
	SCHOOL BUS RAILROAD CROSSING SAFETY (Mississippi Law) 
	1.​Stop approximately 25-50  feet from the nearest rail.  
	2.​Open the service door and driver's window.  
	3.​Look and listen in both directions for trains and warning signals.  
	4.​Cross only when you are certain it is safe and there is enough room to clear all tracks.  
	5.​After a train passes, look again for a second train before proceeding.  
	Nathan's Law 
	Mississippi Code 63-3-615: 
	Correct Way to Cross the Street  
	Eligibility 
	Limitations 
	Request Process 
	Scheduling & Rainouts 
	Failure to Follow Procedure 
	Employee Information 
	Game Dates Requiring Professional Leave 
	Justification (This must be completed.) 
	Approvals 
	Notes 
	How to Report a Bus Issue Using the QR Code 



