HAPPY VALLEY SCHOOL DISTRICT
BOARD OF TRUSTEES
February 9, 2022
3:30 pm, Library
Revised Agenda

A. Approval of Agenda

B. Resolution 21-22-03, Provisional Appointment to Fill Vacancy
After swearing-in, Cliff Hodges as the provisional appointee, the Board will consider adoption of
resolution #21-22-03.

C. Approval of Minutes- Regular Board Meeting, January 26, 2022

D. Community Input
Members of the audience are welcome to address the Board of Trustees at this time during the meeting
regarding items not listed on this agenda. The Trustees may ask questions for clarity but cannot take
action on those matters, if desired, until such matters are appropriately placed on a future agenda,
according to law. Three minutes may be allotted to each speaker and a maximum of twenty minutes to
each subject matter (Board bylaws 9323).

E. Board Report
F. Superintendent’s Report
G. Staff Report
H. Information Items
1. 2021/2022 First Interim Financial Report
The Board will receive information regarding the positive certification of the 2021/2022 First

Interim Financial Report.

2. Local Control Accountability Plan (LCAP) and Budget Overview for Parents (BOP)
The Board will receive information regarding the LCAP and BOP.

I. Action Items
1. 2021/2022 Comprehensive School Safety Plan

The Board will consider approval of the 2021/2022 Comprehensive School Safety Plan, Part 1-
Public Components,

2. Quarterly Status Report of Uniform Complaint
The Board will receive the 3" quarterly report of 2021/2022 Uniform Complaints related to the
Williams Settlement

3. Temporary Employment Notices
The Board will consider approval of the March 15%, Temporary Employee Notices.

4. Board Policy Update



The Board will receive information regarding board policy updates and will consider the
approval of these.

5. Designation of California School Board Association (CSBA) Sub Region 9A Delegate
The Board will vote to elect a Delegate from Sub Region 9A to serve a two-year term.

J. Consent Agenda
I. The Board will consider approval of vendor warrants paid since the last meeting,
K. Communications and Announcements

Feb. 14- No School, Linceln Holiday

Feb. 16- School Site Council, 6:00 pm, Via Zoom
Feb. 16- Parent Club Meeting, 6:30 pm, Via Zoom
Feb. 18- PeaceBuilders Assembly, 10:20 am, Stage
Feb. 18- Spirit Day

Feb. 18- Pizza Day, $1.00

Feb. 21- No School, Presidents’ Day

Feb. 27- Field Work Day, 1:00pm -4:00pm

RS A

L. Closed Session
Superintendent Evaluation, Negotiation preparations, and 2021/2022 Comprehensive School Safety
Plan, Part 2- Internal Components.

M. Report Qut of Closed Session

N. Adjournment
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Certificate of Appointment and
Oath of Office

STATE OF CALIFORNIA
County of Santa Cruz SS.

This certifies that the Governing Board members of the Happy Valley Elementary School
District in the County of Santa Cruz, State of California, at a meeting held on the 9th day of
February 2022 appointed Cliff Hodges to the office of Board Member to hold office for a term

to expire December 9, 2022.

In Witness Whereof, [ have hereunto affixed my hand and official
seal this 2nd day of February, 2022.

Tricia Webber, County Clerk

Hiccadettes

STATE OF CALIFORNIA
County of Santa Cruz  ss.

1, Cliff Hodges, do solemnly swear (or affirm) that I will support and defend the
Constitution of the United States and the Constitution of the State of California against all
enemies, foreign and domestic; that I will bear true faith and allegiance to the Constitution of
the United States and the Constitution of the State of California; that I take this obligation
Jreely, without any mental reservation or purpose of evasion, and that I will well and faithfully
discharge the duties upon which I am about to enter.

(Candidate 's Signature)

Subscribed and sworn to before me this day of , 2022,

{Signature of Person Administering Oath)

{Title)
File original with the Santa Cruz County Elections Clerk



HAPPY VALLEY ELEMENTARY SCHOOL
RESOLUTION # 21-22-03
Making Provisional Appointment to Fill Vacancy on Governing Board

On Motion by Trustee

Seconded by Trustee

The Following resolution is adopted:

WHEREAS, On January 1, 2022, a vacancy was created on the Happy Valley School
District Governing Board; and

WHEREAS, under the provisions of Education Code 5091and 819, Chapter 9, Statutes
of 1979 this Board is authorized to either make a provisional appointment to fill the
vacancy or to allow the vacancy to remain open until it can be filled in an election to be
held in November 2022; and

WHEREAS, it is the desire of this Board to fill this vacancy by means of provisional
appointment.

PASSED AND ADOPTED by the Governing Board of the Happy Valley
Elementary School District, County of Santa Cruz, State of California, this Sth day of
February 2022 by the following vote:

AYES:
NOES:
ABSTAIN:
ABSENT:

Michelle Stewart, Superintendent Katie Freeman
Secretary, Board of Trustees President, Board of Trustees



Happy Valley School District
Regular Board Meeting
January 26, 2022
MINUTES

The meeting was called to order by the Board President at 3:32pm
BOARD MEMBERS PRESENT: Freeman, Frandle, Willet, Click Richardson
BOARD MEMBERS ABSENT: None
STAFF MEMBERS PRESENT: Stewart, Lynd, Doolan

A APPROVAL OF THE AGENDA
MSC FRANDLE/CLICK RICHARDSON to approve the Board Meeting agenda
as written. Unanimous.

B. ACTION ITEMS
1. INTERVIEW TRUSTEE CANDIDATES
a. Cliff Hodges
2. Appointment of Board Trustee, Freeman, calls vote. Vote is recorded and announced
as being majority for Cliff Hodges.
MSC CLICK RICHARDSON/FRANDLE to appoint Ciff Hodges as the provisional
appointee to Alyssa Jolliffe who resigned January 1, 2022. Unanimous.

C. APPROVAL OF THE MINUTES
MSC CLICK RICHARDSON/FRANDLE to approve the minutes from the Regular Board
Meeting December 15, 2021. Unanimous.

D. COMMUNITY INPUT
None.

E. BOARD REPORT
1. Katie Freeman informed the board she attended a webinar on the Governor’s new
budget.
2. Kyle Frandle shared an article regarding COVID-19 rapid testing.

F. SUPERINTENDENT'S REPORT
Michelle Stewart informed the Board of the following:
There's been a COVID surge.
Propane tanks have been replaced.
Cancelled field work day because of COVID surge.
No positive COVID-19 cases this week.
Parent Club is planning for the Read-a-Thon in March with proceeds going to
update the library, they are preparing for classroom auction items during the Open
House in May, and preparing for the Redwood dinner in the Fall.
6. This Friday the teachers will have Professional Development on writing calibration,
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February the teachers will begin piloting a new Social Studies curriculum, and in
March they will begin Reader's Workshop training.

7. Proud of the staff and how committed they continue to be to support student learning
while keeping students safe and engaged.

STAFF REPORT

Lindsey Doolan informed the Board the staff has been very busy the last couple of
weeks with quarantine and everyone is very appreciative of Michelle's leadership during
this time.

INFORMATION ITEMS
None.

ACTION ITEMS
1. SCHOOL ACCOUNTABILITY REPORT CARD (SARC)
MSC CLICK RICHARDSON/WILLET to approve the 2020-2021 SARC.
Unanimous.
2. 2022/2023 SCHOOL CALENDAR
MSC CLICK RICHARDSON/FRANDLE to approve the 2022/2023 School Calendar.
Unanimous.

CONSENT AGENDA
1. MSC WILLET/CLICK RICHARDSON to approve the vendor warrants paid since
the last meeting. Unanimous.

COMMUNICATION AND ANNOUNCEMENTS

1. February 9, 2022 - Board Meeting, 3:30pm, Library

. February 14, 2022 - No School, Lincoln Holiday

3. February 16, 2022 - School Site Council, 6:00pm, Via Zoom
February 16, 2022 - Parent Club Meeting, 6:30pm, Via Zoom
February 18, 2022 - PeaceBuilder Assembly, 10:20am, Stage
February 18, 2022 - Pizza Day, $1

February 21, 2022 - No School, Presidents’ Day

N
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ADJOURNMENT
MSC FRANDLE/WILLET to adjourn the meeting, there being no further business,
4:09pm. Unanimous.



BOARD OF EDUCATION

SANTA CRUZ Mo Ay At

COUNTY OFFICE OF Ms. Rose Filicetti

E D U c AT I o N Ms. Sandra Nichols
Ms. Sue Roth

DR.FARIS SABBAH + SUPERINTENDENT OF SCHOOLS Mr. Abel Sanchez

Mr. Bruce Van Allen

400 Encinal Street, Santa Cruz, CA 95060 « Tel {831) 466-5600 « Fax (831) 466-5607 - www.santacruzcoe.org

January 14, 2022

Ms. Katie Freeman

President, Governing Board

Happy Valley Elementary School District
930 Granite Creek Road

Santa Cruz, CA 95065

Re: Review of the 2021-22 First Interim Financial Report for the Happy Valley Elementary School District

Dear Ms. Freeman:

In accordance with Education Code Section 42131, the Santa Cruz County Office of Education has reviewed
the First Interim Financial Report for the Happy Valley Elementary School District for fiscal year 2021-22.
The Education Code requires that the County Superintendent review the district Interim Report in order to:

¢ Determine whether the financial report complies with the standards and criteria established pursuant
to Education Code Section 33127,

e Determine whether the Interim Report indicates that the district will be able to meet its financial
obligations during the current fiscal year and subsequent two fiscal years.

Based upon our review at this time, we concur with the Happy Valley Elementary School District’s
POSITIVE certification for the 2021-22 First Interim Financial Report.

It is advised that the Board review in open session the documentation attached to this letter, including the
specific comments and recominendations, as they are an integral part of the County Office of Education’s
response to the district’s First Interim report. In addition, these materials are meant to augment the
understanding of your financial report and promote further dialogue of specific issues at the board level.

The budget is a dynamic document that reflects the Governing Board’s plan for receipt of revenues and
utilization of expenditures to meet the goals and financial obligations of the school district in the coming
year, based on the information known to the district and board at the time of approval. To ensure that the
budget continues to reflect that plan, the district must, at minimum, take the following items into
consideration:

Average Daily Attendance (ADA) & Enrollment Projections
Revenue and Expenditure Projections/Deficit spending
Negotiations Status

Long Term Debt



® Reserves
e (ash Flow
e Other district-specific items

The Governor’s proposed budget is the first budget projection for the 2022-23 fiscal year and, due to the
pandemic, much has changed in the world economy. When preparing for the 2022-23 budget year, the
district should begin to plan for some additional one-time, restricted funding. The Governor’s proposed
budget provides support for many programs, however, it does not provide any new relief in PERS and STRS
rates for school districts.

A few of the key components that the Governor’s proposed 2022-23 budget provides:

® 5.33% COLA intended to be applied to the Local Control Funding Formula (LCFF) base grant and
other State programs funded outside of the LCFF

A slight increase to Special Education funding

Changes to help school districts adjust to declining enrollment and attendance

More funding for the Expanded Learning Opportunities Program

Ongoing funding to universal access to subsidized school meals

One time funding for electric school buses

School districts must continue to maintain positive fund balances, keep stakeholders informed and maintain
good working relationships with labor unions. A focus on adequate reserves, especially cash reserves, is
important even when large amounts of one-time funding are available as spending does not typically align
with the receipt of revenues.

In looking to the future, there are many significant issues that school districts must be prepared to address.
Some of these concerns and pressures for the future include: inflation rising to its highest level in over 30
years to 7%, continued declines in enrollment, negotiations, health and welfare benefit cost increases, the
inclusion of one-time dollars and increasing costs for Special Education programs. One-time money can
mask underlying budget issues; therefore, districts should keep in mind that this type of funding should not
be relied upon for ongoing expenditures. In moving forward, it is critical to be proactive as well as
understand and consider all of these elements when preparing future year budgets.

If you have any questions or concerns, please feel free to contact me at 466-5602.

Sincerely,

Liann Reyes
Deputy Superintendent, Business Services

LR/rmh

cc: Dr. Faris Sabbah, County Superintendent of Schools
Michelle Stewart, Superintendent and CBO, Happy Valley Elementary School District
Rebecca Olker, SCCOE Executive Director, Fiscal Services
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TO THE GOVERNING BOARD:

FROM:

REVIEW AND APPROVAL OF FISCAL YEAR 2021-22 1ST INTERIM REPORT

Liann Reyes, Deputy Superintendent,

Happy Valley Elementary School District

Business Serviges

Santa Cruz County Office of Education

TYPE OF APPROVAL

The Interim budget has been certified as POSITIVE.,

-~~~

In accordance with the provisions of Education Cade Section 42131, this office has completed
a review of the 1ST INTERIM report for your district. A report on that review follows.

Based on current projections, this district will meet its financial obligations for the current fiscal year and

subsequent two fiscal years.

The Interim budget has been certified as Qualified.

Based on current projections, this district may not meet its financial obligations for the current fiscal year and

subsequent two fiscal years.

The interim budget has been certified as Negative.

Based on current projections, this district will be unable to meet its financial obligations for the remainder of the

fiscal year or for the subsequent fiscal year,

GENERAL FUND BALANCES / RESERVES

Adjustments made after this date could further impact the projected ending reserve fund balance.

We have made the following computation of budget year reserves based upon updated prior year information.

|| Unrestricted | Restricted |
Beginning fund balance per unaudited actuals: $1,125,111 $163,745 |
Projected Increase/decrease in fund balance per Interim: $44,059 ($54,984)|
Ending fund balance per Interim: $1,169,170 $108,760
State required unrestricted reserves: | $83,221
District Reserves for Economic Uncertainty (9789) Fund 01:
District Reserves for Economic Uncertainty (9789) Fund 17: $83,221
REU percentage per state criteria and standards: 5.00%
District REU percentage per Interim: 5.00%
Restricted funds (9780/9740): $108,760
Other unrestricted nonspendable, assigned and committed funds: $90,227
Unassigned funds (9790): $1,078,943




REVIEW AND APPROVAL OF FISCAL YEAR 2021-22 I1ST INTERIM REPORT
Happy Valley Elementary School District
Page 2

3 STATEWIDE CRITERIA AND STANDARDS (Ed. Code 33127)

We have reviewed your board Interim report evaluation based upon state mandated budget criteria
and standards for fiscal stability, including narrative(s), if any.

We accept your Summary Review Document calculations as complete and narrative(s) as reasonable.

We have made recalculations based upon updated information for the prior fiscal year, See attached.

L1 L [

We were unable to base our evaluation on the criteria and standards, as the information was not completed.

The district provided no narratives.
4.  RECOMMENDATION AND TECHNICAL CORRECTIONS

A Unrestricted Reserves Available through the Multi-Year Projections

Appear to be adequate (as recalculated).

I:' Are below state recommended levels for your size district (See Section 5, below).
Level: 5% of budgeted expenditures or: $71,000  , whichever is greater.

B Revenue and Expenditures through the Multi-Year Projections
|:| The revenue appears to be overstated (see Section 5, below).
D The total expenditures appear to be understated (see Section 5, below).

The proposed expenditures and transfers out exceed the estimated total revenue.

Total available reserves appear adequate to offset this condition.

Total available reserves do not appear adequate to offset this condition,
(see Section 5, below).

C ADA: We recommend budgeting no more Local Control Funding Formula (LCFF) funding than the state
guarantee (prior year ADA).
The average daily attendance upon which this budget is based: 109.4

I X | ADA budgeted represents the state guaranteed level of ADA LCFF funding.
|Since the district is Basic Aid, this item is not relevant, |

|:] With our prior concurrence, this level of ADA is above the state guaranteed level of LCFF
funding by ADA. Actual ADA should be monitored closely.

[ ] This tevel of ADA exceeds the state guaranteed level of LCFF by ADA




REVIEW AND APPROVAL OF FISCAL YEAR 2021-22 1ST INTERIM REPORT
Happy Valley Elementary School District

Page 3

E Technical Cerrections

D Other technical corrections have been noted in our review as explained in Section 5, below.

5. DESCRIPTION OF RECOMMENDATIONS AND TECHNICAL CORRECTIONS

SECTION &
COMMENT
NUMBER

DESCRIPTION

B-1

C-1

D-1

D-3

D-4

D-5

The district is not projecting to deficit spend in the unrestricted resources in the current year.
The district is projecting to deficit spend by $967 in 2022-23 and by $24,899 in 2023-24.
The district has adequate reserves for this level of deficit spending in the aforementioned
years.

Most of the State is experiencing a decline in enroliment. The district is projecting that
enrollment will increase by 4 and then remain flat in 2022-23 and 2023-24. The district is
still projecting to be Basic Aid so this increase in enrollment will not result in a change in
the Local Control Funding Formula (LCFF).

The district is projecting to receive $52,272 annually from the approved parcel tax. The
district is in the third of the six year parcel tax authorization, which is set to expire in fiscal
year 2024-25.

According to the district's criteria & standards document, the unrestricted salary and benefits
ratio as compared to total unrestricted expenditures is projected at 83.8% in the current year,
84.3% in 2022-23 and 84.6% in 2023-24.

In 2020-21, the district's certificated employees formed the Happy Valley Education
Association bargaining unit. The district has settled with this bargaining unit through June,
2022 and the amounts have been included in the budget.

Contributions to restricted programs are projected to increase by $9,336 in the current year
the over prior year's actuals, by $3,051 in 2022-23 and increase by $1,698 in 2023-24,
Contributions in the current year are mostly to support Special Education.

We note that, based on the most recent calculations for operational funding under the LCFF,
the district is projected to remain in Basic Aid funding status through the multi-year
projections. These are preliminary calculations based on the County of Santa Cruz's current
year projected property tax increase of $21,685 in the current year, and a 2% projected
increase in property tax revenues in both 2022-23 and 2023-24.

Continued on next page. ..




REVIEW AND APPROVAL OF FISCAL YEAR 2021-22 1ST INTERIM REPORT
Happy Valley Elementary School District

Page 4
5. DESCRIPTION OF RECOMMENDATIONS AND TECHNICAL CORRECTIONS continued. ..
'_ N
SECTION &
COMMENT DESCRIPTION
NUMBER
Continued from previous page., .

D-6 For Basic Aid districts, the COE will typically note how much of an enrollment increase the
district would need to experience before it grows out of Basic Aid status. Based on current
data, we have calculated that an increase of roughly 28 students over current 2021-22
projections would begin to push the district out of Basic Aid status in 2023-24. There are
multiple variables in this calculation, including, but not limited to, unduplicated pupil count,
ADA levels in each of the grade spans as well as ADA growth or decline.

D-7 The district is projecting adequate cash to meet its financial obligations in the current year.

D-8 The district continues the annual transfer into the General Fund from the Endowment fund
of approximately $19,000 in all three years of the multi-year projections. These funds help
to offset a portion of the deficit spending for classroom costs so that vital programs can be
maintained.

D-9 Basic Aid districts are encouraged to carry larger reserves in order to thoughtfully respond
in an ever changing fiscal environment. As a point of reference, one month's worth of
payroll and operating expenditures is approximately, $143,000.

D-10 The district is projected to receive over $350,000 in one-time State and Federal funding
related to COVID and Learning Loss. This funding has been granted over the 2019-20, 2020
21 and 2021-22 fiscal years. The district should ensure these dollars are not targeted towards
on-going expenditures.

EXAMINED BY COUNTY SUPERINTENDENT QF SCHOOQOLS:

Date: Jan 14, 2022

cc:  Dr. Faris Sabbah, County Superintendent of Schools

Michelle Stewart, Superintendent/Happy Valley Elementary School District
Rebecca Olker, Executive Director of Fiscal Services/SCCQE
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2021-22 LCFF Budget Overview for Parents Data Input Sheet

Local Educational Agency (LEA} Name: |Happy Valley Elementary School District
CDS Code: 4469757604957 1
LEA Contact Information: Name: Michelle Stewart
Position: Superintendent
Phone:  831-429-1456
Coming School Year: 2021-22
Current School Year: 2020-21

*NOTE: The "High Needs Students” referred to in the tables below are Unduplicated Students for LCFF funding purposes.

Projected General Fund Revenue for the 2021-22 School Year Amount
Total LCFF Funds $1,201,686
L CFF Supplemental & Concentration Grants $19.026
All Other State Funds $108,583
All Local Funds $213,765
All federal funds $110,237
Total Projected Revenue $1,634,271
Total Budgeted Expenditures for the 2021-22 School Year Amount
Total Budgeted General Fund Expenditures $1,664,419
Total Budgeted Expenditures In the LCAP $258,944
Total Budgeted Expenditures for High Needs Studants in the LCAP $20,528
Expenditures not in the LCAP $1,664,419
Expenditures for High Needs Students in the 2020-21 School Year Amount
Total Budgeted Expenditures for High Needs Students in the Learning Continuity Plan $24,000
Actual Expenditures for High Needs Students in Learning Continuity Plan $9,800
Funds for High Needs Students Amount
2021-22 Difference in Projected Funds and Budgeted Expenditures $20,508.974
2020-21 Difference In Budgeted and Actual Expenditures $-14,200
Fungigl:al;eegzi\zddd:::;%azlﬂ-21 RERIELE
This area is provided to include an
update regarding additional funding
received in 2021-22,
Required Prompts(s}) Response(s)
Briefly describe any of the General Fund |Happy Valley revises its budget twice in any given year. The current
Budget Expenditures for the school year |revised budget includes all operational expenses which were excluded
from the Learning Continuity Plan, The expenditures in the LCP were




not included in the Local Control and
Accountability Plan (LCAP).

updated from the original approval, as the expenditures and actions were
input into the calculations twice (once in the In-Person Instructional
Offerings, and again in Additional Action and Plan Requirements.) The
majority of general funds are dedicated to salaries and facilities in HVESD.
Other items that are covered outside of what is included in the LCAP are
facilities, maintenance, and supplies.

The total actual expenditures for actions
and services to increase or improve
services for high needs students in 2020-
21 is less than the total budgeted
expenditures for those planned actions
and services. Briefly describe how this
difference impacted the actions and
services and the overall increased or
improved services for high needs
students in 2020-21.

Because students were required to learn from home for the majority of the
year, the budgeted expenditures were not all spent. Instructional
assistants did not return in the same capacity, and the counselor was
need more when students returned than on line. Money not spent in
2020-21 will be carried over to support students in 2021-22,




LCFF Budget Overview for Parents

Local Educational Agency (LEA) Name: Happy Valley Elementary School District
CDS Code: 44697576049571
School Year: 2021-22

LEA contact information:
Michelle Stewart
Superintendent
831-429-1456

School districts receive funding from different sources: state funds under the Local Control Funding
Formula (LCFF), other state funds, local funds, and federal funds. LCFF funds include a base level of
funding for all LEAs and extra funding - called "supplemental and concentration" grants - to LEAs based
on the enroliment of high needs students (foster youth, English learners, and low-income students).

Update on Additional Funding Received in 2021-22

Budget Overview for the 2021-22 School Year

Projected Revenue by Fund Source

¥ ."QII'_OtHg}r-L;FEfunds,-
B S$10201,667 073%

Total LCFF funds
$1,201,686
74 %

This chart shows the total general purpose revenue Happy Valley Elementary School District expects to
receive in the coming year from all sources.



The total revenue projected for Happy Valley Elementary School District is $1,634,271, of which
$1,201,686 is Local Control Funding Formula (LCFF), $108,583 is other state funds, $213,765 is local
funds, and $110,237 is federal funds. Of the $1,201,686 in LCFF Funds, $19.026 is generated based on
the enroliment of high needs students (foster youth, English learner, and low-income students).



LCFF Budget Overview for Parents

The LCFF gives school districts more flexibility in deciding how to use state funds. In exchange, school
districts must work with parents, educators, students, and the community to develop a Local Control and
Accountability Plan (LCAP) that shows how they will use these funds to serve students.

Budgeted Expenditures in the LCAP
$ 1,800,000
I g Total Budgeted
$ 1,400,000 ' General Fund
$ 1,200,000 Expenditures,
$ 1,000,000 $1,664,419
$ 800,000
$ 600,000 - Total Budgeted
$ 400,000 - Expenditures in
N ‘ §258,944 |

This chart provides a quick summary of how much Happy Valley Elementary School District plans to
spend for 2021-22. It shows how much of the total is tied to planned actions and services in the LCAP.

Happy Valley Elementary School District plans to spend $1,664,419 for the 2021-22 school year. Of that
amount, $258,944 is tied to actions/services in the LCAP and $1,664,419 is not included in the LCAP. The
budgeted expenditures that are not included in the LCAP will be used for the following:

Happy Valley revises its budget twice in any given year. The current revised budget includes all
operational expenses which were excluded from the Learning Continuity Plan. The expenditures in the
LCP were updated from the original approval, as the expenditures and actions were input into the
calculations twice (once in the In-Person Instructional Offerings, and again in Additional Action and Plan
Requirements.} The majority of general funds are dedicated to salaries and facilities in HYESD. Other
items that are covered outside of what is included in the LCAP are facilities, maintenance, and supplies.

Increased or Improved Services for High Needs Students in the LCAP for the 2021-22
School Year

In 2021-22, Happy Valley Elementary School District is projecting it will receive $19.026 based on the
enroliment of foster youth, English learner, and low-income students. Happy Valley Elementary School
District must describe how it intends to increase or improve services for high needs students in the LCAP.
Happy Valley Elementary School District plans to spend $20,528 towards meeting this requirement, as
described in the LCAP.




LCFF Budget Overview for Parents

Update on Increased or Improved Services for High Needs Students in 2020-21

Prior Year Expenditures: Increased or Improved Services for High
Needs Students

O Total Budgeted Expenditures for
High Needs Students in the $24 000
Learning Continuity Plan

OActual Expenditures for High
Needs Students in Learning $9,800
Continuity Plan
50 $5000  $10,000 $15,000 $20000  $25000  $30,000

This chart compares what Happy Valley Elementary School District budgeted last year in the Learning
Continuity Plan for actions and services that contribute to increasing or improving services for high needs
students with what Happy Valley Elementary School District estimates it has spent on actions and
services that contribute to increasing or improving services for high needs students in the current year.

In 2020-21, Happy Valley Elementary School District's Learning Continuity Plan budgeted $24,000 for
planned actions to increase or improve services for high needs students. Happy Valley Elementary School
District actually spent $9,800 for actions to increase or improve services for high needs students in 2020-
21.

Because students were required to learn from home for the majority of the year, the budgeted
expenditures were not all spent. Instructional assistants did not return in the same capacity, and the
counselor was need more when students returned than on line. Money not spent in 2020-21 will be
carried over to support students in 2021-22.



Directions for the Santa Cruz Countywide
Comprehensive School Safety Template
Part | - Public Components

1. All sections of this template are required.

2. Add documents as Attachments.



COMPREHENSIVE SCHOOL SAFETY PLAN

Part | — Public Components
2021-2022

School: Happy Valley Elementary School
3125 Branciforte Dr,

Address: Santa Cruz, CA 95065-9775

Principal: Michelle Stewart, Superintendent/Principal
Phone Number: 831-429-1456

E-mail Address: mstewart@hvesd.com

District: Happy Valley Elementary School District
Superintendent Michelle Stewart

Phone Number: 831-429-1456

E-mail Address: mstewart@hvesd.com
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Purpose of the Comprehensive School Safety Plan (CSSP)

Sections 32280-32288 of the California Education Code outline the requirements of all schools operating any
kindergarten and any grades 1 to 12, inclusive, to write and develop a Comprehensive School Safety Plan relevant to the
needs and resources of that particular school.

It is the intent of the Legislature in enacting the provisions to support California public schools as they develop their
mandated Comprehensive School Safety Plans that are the result of a systematic planning process, that include
strategies aimed at the prevention of, and education about, potential incidents involving crime and violence on school
campuses. Comprehensive School Safety Plans are required under SB 719 & AB 115 and must contain the following
elements:

* Assessment of school crime committed on school campuses and at school-related functions
» Child abuse reporting procedures

» Disaster procedures

» Suspension and expulsion policies

* Procedures to notify teachers of dangerous pupils
 Discrimination and harassment policies

« School wide dress code policies

¢ Procedures for safe ingress and egress

® Policies enacted to maintain a safe and orderly environment
* Rules and procedures on school discipline

« Hate crime reporting procedures

The Comprehensive School Safety Plan will be reviewed and updated by March 1st every year. In July of every year, the
school will report on the status of its school safety plan including a description of its key elements in the annual School
Accountability Report Card [SARC).

A copy of the Comprehensive School Safety Plan Public Version ~ Part | is available for review at the Happy Valley
Elementary School office, and online at www.hvesd.com.



Plan Development and Approval

The Happy Valley Elementary School Comprehensive School Safety Plan has been developed by:

School Site Council

X School Safety Planning Committee

Which includes the following members:

Name

Membership Role

Michelle Stewart, Superintendent/Principal

Principal or Principal’s Designee

Carron Prudhon

Teacher from Happy Valley Elementary School

Carly Trotter

Parent whose child attends the School

Paige Lynd and Donna Walker

Classified Employee

Law Enforcement Agency Representative

Branciforte Fire Department Representative

Other

Key Dates of Plan Development and Approval Date(s)

Meeting with representative of law enforcement agency to develop the Plan

and express opinions about the Plan

Meeting at the school site to allow members of the public the opportunity to review

December 1, 2021

School Site Council approval of the Plan

December 15, 2021

School District Board approval of the Plan

January 19, 2022

Submission to Santa Cruz County Office of Education for audit review

January 19, 2022




Current Status of School Crime
This section presents data that will be analyzed to assess the current status of school crime committed on the Happy

Valley Elementary School campus and at school-related functions. Data presented include:

Findings from the analysis of the data presented above include: - _

; There is no crime or crime reports from Happy Valley




School Safety Strategies and Programs

Happy Valley Elementary School is committed to school safety for all students, staff, and visitors. Many strategies and
programs provide and maintain a high level of school safety.

School Vision/Mission Statement
Happy Valley School's Mission is to educate the whole child in a small, safe community based school that provides a solid
foundation to achieve academic, social, and emotional success.

Providing a safe learning environment is a priority for staff, parents, students, and school community members. Happy
Valley Elementary School prepares students to be self-disciplined and responsible citizens who can meet the challenge
of living in an ethnically and socio-economically diverse community. Happy Valley Elementary School promotes caring
and nurturing relationships and work cooperatively with parents, students, law enforcement representatives, and other
community agencies. Happy Valley Elementary School stresses prevention of violence on campus and prepares students
to handle conflict, anger, and other threats to safety.

Programs are implemented to prevent drug, alcohol, and tobacce use. The Happy Valley Elementary School discipline
policy provides students with behavior guidelines that are aligned to the California Education Code and district policies.
School-wide rules, classroom rules, the dress code, and consequences for rule infractions provide students with clear
expectations for behavior. The focus is to reduce barriers to learning as well as to build protective factors leading to
student success, both academically and socially.

Intervention and prevention programs focus on positive youth development. Happy Valley Elementary School
implements programs to create a positive school climate and promote social-emotional learning using research-based
strategies. Happy Valley Elementary School implements multi-tiered systems of support/response to intervention for
students that promote high expectations, maintain student engagement in school, and provide systems for student
success.

Strategies and programs unique to Happy Valley Elementary School that provide a safe learning environment for all
students, including specifically for LGBTQ students.
PeaceBuilders, Sanford Harmony Social Emotional Program.



Child Abuse Reporting Procedures

(EC 35294.2 [a] [2]; PC 11166)

All school staff members actively monitor the safety and welfare of all students. Staff members understand their
responsibility as child-care custodians and will immediately report all cases of known and suspected child abuse
pursuant to Penal Code Section 11166. District employees who are mandated reporters, as defined by law and
administrative regulation, are obligated to report all known or suspected incidents of child abuse and neglect.

Penal Code 11166. (a) Except as provided in subdivision (d), and in Section 11166.05, a mandated reporter shall make a
report to an agency specified in Section 11165.9 whenever the mandated reporter, in his or her professional capacity or
within the scope of his or her employment, has knowledge of or observes a child whom the mandated reporter knows or
reasonably suspects has been the victim of child abuse or neglect. The mandated reporter shall make an initial report by
telephone to the agency immediately or as soon as is practicably possible, and shall prepare and send, fax, or
electronically transmit a written follow up report within 36 hours of receiving the information concerning the incident.
The mandated reporter may include with the report any non-privileged documentary evidence the mandated reporter
possesses relating to the incident.

Plans are also completed to assure ongoing monitoring of the student. School staff work closely with police and Child
Protective Services with follow up actions as needed. Considerable effort is made to maintain the confidentiality of the
student and employee in all cases of child abuse reporting. Copies of all written reports are maintained in a confidential
file in the principal’s office. Board Policy 5141.4 addresses Child Abuse Prevention and Reporting and is included in the
Appendix of the Comprehensive School Safety Plan.

Staff is trained on a yearly basis regarding Child Abuse Reporting.



Emergency/Disaster Preparedness Training Schedule

Happy Valley Elementary School will provide all students and staff with emergency/disaster preparedness training in a
variety of procedures according to the following schedule:

Training Date(s)

8/26/2021, 9/16/2021, 10/28/2021, 11/18/2021, 12/16/2021,
01/06/2022, 2/24/2022, 03/17/2022, 04/14/2022, 05/12/2022

Fire Procedures

Lock Down Procedures 12/03/2021
Code Red Procedures 12/03/2021
Shelter in Place Procedures 12/03/2021
Earthquake Emergency Procedures 10/7/2021, 12/02/2021, 02/10/2022, 04/28/2022

Procedures for Emergency Use by Public Agency - BP 3516

As documented in Board Policy 3516, public agencies, including the American Red Cross, have permission to use school
buildings, grounds, and equipment for mass care and welfare shelters during disasters or other emergencies affecting
the public health and welfare. The Board will cooperate with such agencies in furnishing and maintaining whatever
services they deem necessary to meet the community's needs. Board Policy 3516 is included in the Appendix.

Happy Valley has been used as an evacuation site before and will be of assistance if needed in the future.

Suspension/Expulsion Policies - BP 5144.1

As documented in Board Policy 5144.1, the school desires to provide students access to educational opportunities in an
orderly school environment that protects their safety and security, ensures their welfare and well-being, and promotes
their learning and development. Rules and regulations set the standards of behavior expected of students and the
disciplinary processes and procedures for addressing violations of those standards, including suspension and/or
expulsion. Board Policy 5144.1 is included in the Appendix.

There have been 0 expulsions in the history of Happy Valley and there have been 0 suspensions in five years.

Procedures to Notify Teachers of Dangerous Pupils = BP 4158

As documented in Board Policy 5148, the Superintendent or designee shall ensure that employees are informed, in
accordance with law, regarding crimes and offenses by students who may pose a danger in the classroom. Board Policy
5148 is included in the Appendix.

Nondiscrimination/Harassment Policy — BP 5145.3

As documented in Board Policy 5145.3, the Board of Education desires to provide a safe school environment that allows
all students equal access and opportunities in the district's academic and other educational support programs, services,
and activities. The Board prohibits, at any district school or school activity, unlawful discrimination, including
discriminatory harassment, intimidation, and/or bullying of any student, based on actual or perceived characteristics of
race or ethnicity, color, nationality, national origin, ethnic group identification, age, religion, physical or mental disability,
sex, sexual orientation, gender, gender identity, gender expression, or any other characteristic identified in Education
Code 200 or 220, Penal Code 422.55, or Government Code 11135, or based on association with a person or group with
one or more of these actual or perceived characteristics. Board Policy 5145.3 is included in the Appendix.



Strategies and programs unigue to Happy Valley Elementary School that provide a safe schoo! environment for all
students, including specifically for LGBTQ students.

There is information in the Parent Handbook regarding bullying and Harassment. Student leadership includes Student
Councils, the Peace Patrol who support students at recess, and the Green Team.

Dress Code - BP 5132

As documented in Board Policy 5132, the Board of Education believes that appropriate dress and grooming contribute to
a productive learning environment. The Board expects students to give proper attention to personal cleanliness and to
wear clothes that are suitable for the school activities in which they participate. Students' clothing must not present a
heaith or safety hazard or a distraction which would interfere with the educational process. Students are prohibited
from wearing gang-related apparel when there is evidence of a gang presence that disrupts or threatens to disrupt the
school's activities. Board Policy 5132 is included in the Appendix.

Students follow the dress code that is outlined in the Parent/ Student Handbook.

Rules and Procedures for School Discipline - BP 5144

As documented in Board Policy 5144, the Board of Education is committed to providing a safe, supportive, and positive
school environment which is conducive to student learning and to preparing students for responsible citizenship by
fostering self-discipline and personal responsibility. The Board believes that high expectations for student behavior, use
of effective school and classroom management strategies, provision of appropriate intervention and support, and parent
involvement can minimize the need for disciplinary measures that exclude students from instruction as a means for
correcting student mishehavior.

Code of Conduct and Procedures and Rules are outlined in the Parent Student Handbook as well as reviewed by the
classroom teachers and reviewed at Back to School Night

Bullying Prevention — BP 5131.2

As documented in Board Policy 5131.2, the Board of Education is committed to creating a safe learning and working
environment for all students and employees. The Board of Education recognizes the harmful effects of bullying on
student learning and school attendance and desires to provide safe school environments that protect students from
physical and emotional harm. District employees shall establish student safety as a high priority and shall not tolerate
bullying of any student.

No student or groups of students shall, through physical, written, verbal, or other means, harass, sexually harass,
threaten, intimidate, cyberbully, cause bodily injury to, or commit hate violence against any other student or school
personnel. Board Policy 5131.2 is included in the Appendix.

Strategies and programs unique to Happy Valley Elementary School that prevent bullying for all students, including
specifically for LGBTQ students.
PeaceBuilders, Sanford Harmony Social Emotional Program

Positive School Climate — BP 5137
As documented in Board Policy 5137, the Board of Education desires to enhance student learning by providing an
orderly, caring, and nurturing educational and social environment in which all students can feel safe and take pride in
their school and their achievements. The school environment should be characterized by positive interpersonal
relationships among students and between students and staff.
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The district's curriculum shall include age-appropriate character education which includes, but is not limited to, the
principles of equality, human dignity, mutual respect, fairness, honesty, and citizenship. The Superintendent or designee
may develop other strategies to enhance students' feelings of connectedness with the schools, such as campus
beautification projects, graffiti removal, development of extracurricular activities and after-school programs, pairing of
adult mentors with individual students, recognition of student achievement, and encouragement of strong family and
community involvement in the schools. Board Policy 5137 is included in the Appendix.

Sanford Harmony Social Emotional program was implemented at Happy Valley in 2017. Since that time, we have
implemented PeaceBuilders program that is used in class each and every day. Students read a pledge in their
classrooms each day about how they can be a peace builder. There are peace paths in each classroom that children can
navigate if they get into conflicts. There is a peace bench on the play ground where a child can sit if they need a friend
or help.

Describe strategies and programs that this school uses to promote a positive school climate here:

Teachers were trained in the PeaceBuilders program. There are several themes that the teachers teach in class and
then reinforce on the playground and at monthly assemblies. The themes are: Praise People, Give up put-downs, Seek
Wise People, Notice Hurts, Right Wrongs, Help others. There is also a focused characteristic each month.

Describe roles and responsibilities of mental health professionals, school counselors, and school resource officers in
these strategies and programs, if applicable.

Happy Valley does not have any of the above mentioned personnel. Happy Valley contracts with a Mental Health
counselor.

Strategies and programs unique to Happy Valley Elementary School that create a positive school climate for all students,
including specifically for LGBTQ students.

PeaceBuilders, Sanford Harmony

Uniform Complaint Procedure - BP 1312.3

As documented in Board Policy 5137, the Board of Education recognizes that the district has the primary responsibility
to ensure compliance with applicable state and federal laws and regulations governing educational programs, The Board
encourages early resolution of complaints whenever possible. To resolve complaints which may require a more formal
process, the Board adopts the uniform system of complaint processes specified in 5 CCR 4600-4670 and the
accompanying administrative regulation. Board Policy 1312.3 is included in the Appendix.

Strategies and programs unique to Happy Valley Elementary School that encourage early resolution of complaints for all
students, including specifically for LGBTQ students.

Peacebuilders, Sanford Harmony, Code of Conduct and rules and procedures. Also, Ed. code 48900

Protocols to Address Mental Health Care of Pupils Who Have Witnessed a Violent Act

Pupils who have witnessed a violent act at school or at a school-sponsored activity, while going to or coming from school
or a school sponsored activity, or during a lunch period on or off campus, will need attention to address their mental
health. Witnessing violence and being a victim of violence at school have been found both positively and significantly
associated with child psychological trauma symptoms and self-reported violent behavior, even after controlling for the
effects of various demographic factors. Serious emotional and behavioral consequences can occur for students who are
merely witnesses to violence (Flannery, D. J., Wester, K. L., & Singer, M. |, 2004).
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Students who are experiencing mental health or social issues are referred to our Mental Health counselor.

Procedures for Safe Ingress and Egress of Pupils, Parents, and School Employees to and from school
In an effort to assure the safety and welfare of students, parents, and visitors to Happy Valley Elementary School, the
following procedures should be followed when traveling to and from the school site:

» Daily Bus Drop-off & Pick-up at School:
¢ Students Walking to School:

There are almost no students who bike or walk to school. Parents drive their children to school in private cars as Happy

Valley school is in a rural area.

Appendix
Board Policy 5141.4 Child Abuse Prevention and Reporting

Board Policy 3516 Emergencies and Disaster Preparedness

Board Policy 5144.1 Suspension and Expulsion/Due Process

Board Policy 4158 Employee Security/Teacher Notification

Board Policy 5145.3 Nondiscrimination/Harassment

Board Policy 5132 Dress and Grooming

Board Policy 5144 Discipline

Board Policy 5131.2 Bullying Prevention

Board Policy 5137 Positive School Climate

Board Policy 1312,3 Uniform Complaint Procedure
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Policy 5141.4; Child Abuse Prevention And Reporting Status: ADOPTED
Original Adopted Date: 03/11/2015 | Last Revised Date: 07/21/2021 | Last Reviewed Date: 07/21/2021

The Governing Board is committed to supporting the safety and well-being of district students and desires to
facilitate the prevention of and response to child abuse and neglect. The Superintendent or designee shall develop
and implement strategies for preventing, recognizing, and promptly reporting known or suspected child abuse and
neglect.

The Superintendent or designee may provide a student who is a victim of abuse with school-based mental health
services or other support services and/or may refer the student to resources available within the community as
needed.

Child Abuse Prevention

The district's instructional program may provide age-appropriate and culturally sensitive child abuse prevention
curriculum which explains students' right to live free of abuse, includes instruction in the skills and techniques
needed to identify unsafe situations and react appropriately and promptly, informs students of available support
resources, and teaches students how to obtain help and disclose incidents of abuse.

The district's program also may include age-appropriate curriculum in sexual abuse and sexual assault awareness and
prevention. Upon written request of a student's parent/guardian, the student shall be excused from taking such
instruction. (Education Code 51900.6)

The Superintendent or designee may display posters, in areas on campus where students frequently congregate,
notifying students of the appropriate telephone number to call to report child abuse or neglect. {Education Code
33133.5)

In addition, student identification cards for students in grades 7-12 shall include the National Domestic Violence
Hotline telephone number. (Education Code 215.5}

The Superintendent or designee shall, to the extent feasible, seek to incorporate community resources into the

district's child abuse prevention programs and may use these resources to provide parents/guardians with instruction
in parenting skills and child abuse prevention.

Child Abuse Reporting

The Superintendent or designee shall establish procedures for the identification and reporting of known and
suspected child abuse and neglect in accordance with law.

Procedures for reporting child abuse shall be included in the district and/or school comprehensive safety plan,
{Education Code 32282)

District employees who are mandated reporters, as defined by law and administrative regulation, are obligated to
report all known or suspected incidents of child abuse and neglect.

The Superintendent or designee shall provide training regarding the duties of mandated reporters as required by law
and as specified in the accompanying administrative regulation. {(Education Code 444691; Penal Code 11165.7)
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Policy 3516: Emergencies And Disaster Preparedness Plan Status: ADOPTED
Original Adopted Date; 06/20/2018

The Board of Trustees recognizes that ali district staff and students must be prepared to respond quickly and
responsibly to emergencies, disasters, and threats of disaster. The district shall take all reasonable steps to prevent
and/or mitigate the impact of a disaster on the district's students, staff, and school.

The Superintendent/Principal or designee shall develop and maintain a disaster preparedness plan which contains
routine and emergency disaster procedures, including, but not limited to, earthquake emergency procedures, and
adaptations for individuals with disabilities in accordance with the Americans with Disabilities Act. Such procedures
shall be incorporated into the comprehensive school safety plan. (Education Code 32282)

In developing the disaster preparedness plan, the Superintendent/Principal or designee shall involve district staff at
all levels, including administrators, district police or security officers, facilities managers, transportation managers,
food services personnel, school psychologists, counselors, school nurses, teachers, classified employees, and public
information officers. As appropriate, he/she shall also collaborate with law enforcement, fire safety officials,
emergency medical services, health and mental health professionals, parents/guardians, and students.

The plan shall comply with state-approved Standardized Emergency Management System {SEMS) guidelines
established for multiple-jurisdiction or multiple-agency operations and with the National Incident Management
System.

The Superintendent/Principal or designee shall provide training to employees regarding their responsibilities,
including periadic drills and exercises to test and refine staff's responsiveness in the event of an emergency.

The Board shall grant the use of school buildings, grounds, and equipment to public agencies, including the American
Red Cross, for mass care and welfare shelters during disasters or other emergencies affecting the public health and
welfare. The Board shall cooperate with such agencies in furnishing and maintaining whatever services the district
may deem necessary to meet the community's needs. (Education Code 32282)

District employees are considered disaster service workers and are subject to disaster service activities assigned to
them. (Government Code 3100)
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Policy 5144.1: Suspension And Expulsion/Due Process Status: ADOPTED
Original Adopted Date: 11/14/2018 | Last Revised Date: 04/15/2020 | Last Reviewed Date: 04/15/2020

The Board of Trustees desires to provide district students access to educational opportunities in an orderly school
environment that protects their safety and security, ensures their welfare and well-being, and promotes their
learning and development. The Board shall develop rules and regulations setting the standards of behavior expected
of district students and the disciplinary processes and procedures for addressing violations of those standards,
including suspension and/or expulsion.

The grounds for suspension and expulsion and the procedures for considering, recommending, and/or implementing
suspension and expulsion shall be only those specified in law, in this policy, and in the accompanying administrative
regulation.

Except when otherwise permitted by law, a student may be suspended or expelled only when the behavior is related
to a school activity or school attendance occurring within the district school or another school district, regardless of
when it occurs, including, but not limited to, the following: (Education Code 48900(s))

1. While on school grounds
2. While going to or coming from school
3. During the lunch period, whether on or off the school campus

4. During, going to, or coming from a school-sponsored activity

District staff shall enforce the rules concerning suspension and expulsion of students fairly, consistently, equally, and
in accordance with the district's nondiscrimination policies.

Appropriate Use of Suspension Authority

Except when a student's act violates Education Code 48900(a)-(e), as listed in items #1-5 under "Grounds for
Suspension and Expulsion: Grades K-12" of the accompanying administrative regulation, or when the student's
presence causes a danger to others, suspension shall be used only when other means of correction have failed to
bring about proper conduct. (Education Code 48%00.5, 48900.6)

A student's parents/guardians shall be notified as soon as possible when there is an escalating pattern of misbehavior
that could lead to on-campus or off-campus suspension.

No student may be suspended for disruption or willful defiance, except by a teacher pursuant to Education Code
48910. {Education Code 48900)

Students shall not be suspended or expelled for truancy, tardiness, or absenteeism from assigned school activities.
On-Campus Suspension

To ensure the proper supervision and ongoing learning of students who are suspended for any of the reasons
enumerated in Education Code 48900 and 48900.2, but who pose no imminent danger or threat to anyone at school
and for whom expulsion proceedings have not been initiated, the Superintendent/Principal or designee shall
establish a supervised suspension classroom program which meets the requirements of law.

Except where a supervised suspension is permitted by law for a student's first offense, supervised suspension shall
be imposed only when other means of correction have failed to bring about proper conduct. {(Education Code
48900.5)

Authority to Expel

A student may be expelled only by the Board. (Education Code 48918(j)

As required by law, the Superintendent or principal shall recommend expulsion and the Board shall expel any student
found to have committed any of the following "mandatory recommendation and mandatory expulsion" acts at school



or at a school activity off school grounds: (Education Code 48915}

1. Possessing a firearm which is not an imitation firearm, as verified by a certificated employee, unless the
student had obtained prior written permission to possess the item from a certificated school employee, with
the principal or designee’s concurrence

2. Selling or otherwise furnishing a firearm
3. Brandishing a knife at another person
4, Unlawfully selling a controlled substance listed in Health and Safety Code 11053-11058

5. Committing or attempting to commit a sexual assault as defined in Penal Code 261, 266c, 286, 288, 288a, or
289, or committing a sexual battery as defined in Penal Code 243.4

6. Possessing an explosive as defined in 18 USC 921

For all other violations listed in the accompanying administrative regulation, the Superintendent or principal shall
have the discretion to recommend expulsion of a student. If expulsion is recommended, the Board shall order the
student expelled only if it makes a finding of either or both of the following: (Education Code 48915(b} and (e))

1. That other means of correction are not feasible or have repeatedly failed to bring about proper conduct

2. That due to the nature of the violation, the presence of the student causes a continuing danger to the physical
safety of the student or others

A vote to expel a student shall be taken in an open session of a Board meeting.

The Board may vote to suspend the enforcement of the expulsion order pursuant to the requirements of law and the
accompanying administrative regulation. (Education Code 48917)

No student shall be expelled for disruption or willful defiance. (Education Code 48900)

No child enrolled in a preschool program shall be expelled except under limited circumstances as specified in AR
5148.3 - Preschool/Early Childhood Education.

Due Process

The Board shall provide for the fair and equitable treatment of students facing suspension and/or expulsion by
affording them their due process rights under the law. The Superintendent/Principal or designee shall comply with
procedures for notices, hearings, and appeals as specified in law and administrative regulation. (Education Code
48911, 48915, 48915.5, 48918)

Maintenance and Monitoring of Outcome Data

The Superintendent/Principal or designee shall maintain ocutcome data related to student suspensions and expulsions
in accordance with Education Code 48900.8 and 48916.1, including, but not limited to, the number of students
recommended for expulsion, the grounds for each recommended expulsion, the actions taken by the Board, the
types of referral made after each expulsion, and the disposition of the students after the expulsion period. For any
expulsion that involves the possession of a firearm, such data shall include the name of the school and the type of
firearm involved, as required pursuant to 20 USC 7961. Suspension and expulsion data shall be reported to the
Board annually and to the California Department of Education when so required.

In presenting the report to the Board, the Superintendent/Principal or designee shall disaggregate data on
suspensions and expulsions by numerically significant student subgroups, including, but not limited to, ethnic
subgroups, socioeconomically disadvantaged students, English learners, students with disabilities, foster youth, and
homeless students. Based on the data, the Board shall address any identified disparities in the imposition of student
discipline and shall determine whether and how the district is meeting its goals for improving school climate as
specified in its local control and accountability plan.
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Policy 4158: Employee Security Status: ADOPTED
Original Adopted Date: 06/20/2018 | Last Revised Date: 07/21/2021 | Last Reviewed Date: 07/21/2021

The Governing Board desires to provide a safe and orderly work environment for all employees. As part of the
district's comprehensive safety plan, the Superintendent or designee shall develop strategies for protecting
employees from potentially dangerous persons and situations and for providing necessary assistance and support
when emergency situations occur.

Any person who threatens the safety of others at any district facility may be removed by the Superintendent or
designee in accordance with AR 3515.2 - Disruptions.

Any employee against whom violence or any threat of violence has been directed in the workplace shall notify the
Superintendent or designee immediately. As appropriate, the Superintendent or designee shall initiate legal and
security measures to protect the employee and others in the workplace. Such measures may include seeking a
temporary restraining order on behalf of the employee pursuant to Code of Civil Procedure 527.8 and/or a gun
viclence restraining order pursuant to Penal Code 18150 and 18170,

Upon request by an employee who is a victim of domestic violence, sexual assault, or stalking, the Superintendent or
designee shall provide reasonable accommeodations in accordance with Labor Code 230-230.1 and the
accompanying administrative regulation to protect the employee's safety while at work.

The Superintendent or designee may pursue legal action on behalf of an employee against a student or the student's
parent/guardian to recover damages for injury to the employee's person or property caused by the student’s willful
misconduct that occurred on district property, at a school or district activity, or in retaliation for lawful acts of the
employee in the performance of the employee's duties. (Education Code 48904, 48%905)

The Superintendent or designee shall provide staff development in crisis prevention and intervention techniques,
which may include training in classroom management, effective communication techniques, procedures for
responding to an active shooter situation, and crisis resolution.

In accordance with law, the Superintendent or designee shall inform teachers, administrators, and/or counselors of
crimes and offenses committed by students who may pose a danger in the classroom. (Education Code 48201,
49079; Welfare and Institutions Code 827)

The Superintendent or designee may make available at appropriate locations, including, but not limited to, district
and school offices, gyms, and classrooms, communication devices that would enable two-way communication with
law enforcement and others when emergencies occur.

Use of Pepper Spray

Employees shall not carry or possess pepper spray on school property or at school activities except when authorized
by the Superintendent or designee for self-defense purposes. When allowed, an employee may only possess pepper
spray in accordance with administrative regulations and Penal Code 22810. Any employee who is negligent or
careless in the possession or handling of pepper spray shall be subject to appropriate disciplinary measures.

Reporting of Injurious Objects
Employees shall take immediate action upon being made aware that any person is in possession of a weapon or
unauthorized injurious object on school grounds or at a school-related or school-sponsored activity. Employees shall
exercise their best judgment as to the potential danger invoived and shall do one of the following:

1. Confiscate the object and deliver it to the principal immediately

2. Immediately notify the principal, who shall take appropriate action

3. Immediately calt 911 and the principal

When informing the principal about the possession or seizure of a weapon or dangerous device, an employee shall
report the name(s) of persons involved, witnesses, location, and the circumstances of any seizure.
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Policy 5145.3: Nondiscrimination/Harassment Status: ADOPTED

Original Adopted Date: 06/20/2018 | Last Revised Date: 06/10/2020 | Last Reviewed Date: 06/10/2020

This policy shall apply to all acts constituting unlawful discrimination or harassment related to school activity or to
school attendance occurring within the district school, and to acts which occur off campus or outside of school-
related or school-sponsored activities but which may have an impact or create a hostile environment at school.

The Board of Trustees desires to provide a safe school environment that allows all students equal access to and
opportunities in the district's academic, extracurricular, and other educational support programs, services, and
activities. The Board prohibits, at the district school or ant school activity, unlawful discrimination, including
discriminatory harassment, intimidation, and bullying, targeted at any student by anyone, based an the student's
actual or perceived race, color, ancestry, nationality, national origin, immigration status, ethnic group identification,
ethnicity, age, religion, marital status, pregnancy, parental status, physical or mental disability, medical condition, sex,
sexual orientation, gender, gender identity, gender expression, or genetic information, or association with a person or
group with one or more of these actual or perceived characteristics.

Unlawful discrimination, including discriminatory harassment, intimidation, or bullying, may result from physical,
verbal, nonverbal, or written conduct based on any of the categories listed above. Unlawful discrimination also
occurs when prohibited conduct is so severe, persistent, or pervasive that it affects a student’s ability to participate
in or benefit from an educational program or activity; creates an intimidating, threatening, hostile, or offensive
educational environment; has the effect of substantially or unreasonably interfering with a student's academic
performance; or otherwise adversely affects a student’s educational opportunities.

Unlawful discrimination also includes disparate treatment of students based on one of the categories above with
respect to the provision of opportunities to participate in school programs or activities or the provision or receipt of
educational benefits or services.

The Board also prohibits any form of retaliation against any individual who reports or participates in the reporting of
unlawful discrimination, files or participates in the filing of a complaint, or investigates or participates in the
investigation of a complaint or report alleging unlawful discrimination. Retaliation complaints shall be investigated
and resolved in the same manner as a discrimination complaint.

The Superintendent/Principal or designee shall facilitate students’ access to the educational program by publicizing
the district's nondiscrimination policy and related complaint procedures to students, parents/guardians, and
employees. In addition, the Superintendent/Principal or designee shall post the district's policies prohibiting
discrimination, harassment, intimidation, and bullying and other required information on the district's web site in a
manner that is easily accessible to parents/guardians and students, in accordance with [aw and the accompanying
administrative regulation.

The Superintendent/Principal or designee shall provide training and/or information on the scope and use of the
policy and complaint procedures and take other measures designed to increase the school community's
understanding of the requirements of law related to discrimination. The Superintendent/Principal or designee shall
regularly review the implementation of the district’s nondiscrimination policies and practices and, as necessary, shall
take action to remove any identified barrier to student access to or participation in the district’s educational program.
The Superintendent/Principal or designee shall report the findings and recommendations to the Board after each
review.

Regardless of whether a complainant complies with the writing, timeline, and/or other formal filing requirements, all
complaints alleging unlawful discrimination, including discriminatory harassment, intimidation, or bullying, shall be
investigated and prompt action taken to stop the discrimination, prevent recurrence, and address any continuing
effect on students.

Students who engage in unlawful discrimination, including discriminatory harassment, intimidation, retaliation, or
bullying, in violation of law, Board policy, or administrative regulation shall be subject to appropriate consequence or
discipline, which may include suspension or expulsion when the behavior is severe or pervasive as defined in
Education Code 48900.4. Any employee who permits or engages in prohibited discrimination, including
discriminatory harassment, intimidation, retaliation, or bullying, shall be subject to disciplinary action, up to and
including dismissal.

Record-Keeping



The Superintendent/Principal or designee shall maintain a record of all reported cases of unlawful discrimination,
including discriminatory harassment, intimidation, or bullying, to enable the district to monitor, address, and prevent
repetitive prohibited behavior in the district school.
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Policy 5132: Dress And Grooming Status: ADOPTED
Original Adopted Date: 06/14/201%9 | Last Revised Date: 11/13/2019%

The Board of Trustees believes that appropriate dress and grooming contribute to a productive learning
environment. The Board expects students to wear clothing that is suitable for the school activities in which they
participate. Students shall not wear clothing that presents a health or safety hazard or causes a substantial disruption
to the educational program.

District and school rules pertaining to student attire shall be included in student handbooks, may be posted in school
offices and classrooms, and may be periodically reviewed with all students as necessary.

Students shall not be prohibited from dressing in a manner consistent with their gender identity or gender expression
or with their religious or cultural observance.

In addition, the dress code shall not discriminate against students based on hair texture and protective hairstyles,
including, but not limited to, braids, locks, and twists. (Education Code 212.1)

The principal or designee is authorized to enforce this policy and shall inform any student who does not reasonably
conform to the dress code. The dress code shall not be enforced in a manner that discriminates against a particular
viewpaint or results in a disproportionate application of the dress code based on students' gender, sexual orientation,
race, ethnicity, household income, or body type or size,

School administrators, teachers, and other staff shall be notified of appropriate and equitable enforcement of the
dress code.

When practical, students shall not be directed to correct a dress code violation during instructional time or in front of
other students.

Repeated violations or refusal to comply with the district's dress code may result in disciplinary action.
Gang-Related Apparel

The principal, staff, and parents/guardians at a school may establish a reasonable dress code that prohibits students
from wearing gang-related apparel when there is evidence of a gang presence that disrupts or threatens to disrupt
the school's activities. Such a proposed dress code shall be presented to the Board, which shall approve the pian
upon determining that it is necessary to protect the health and safety of the school environment. The dress code
policy may be included in the school's comprehensive safety plan. (Education Code 35183)

When determining specific items of clothing that may be defined as gang apparel, the school shall ensure that the
determination is free from bias based on race, ethnicity, national origin, immigration status, or other protected
characteristics,

Uniforms

The Board may approve a scheol-initiated dress code requiring students at the school to wear a school uniform
whenever the Board determines that such a dress code will promote student achievement, a positive school climate,
and/or student safety.

The Superintendent/Principal or designee shall establish procedures whereby parents/guardians may choose to have
their children exempted from the school uniform policy. Students shall not be penalized academically, otherwise
discriminated against, or denied attendance to school if their parents/guardians so decide. (Education Code 35183)

The Superintendent/Principal or designee shall ensure that resources are identified to assist economically
disadvantaged students in obtaining uniforms. (Education Code 35183)
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Policy 5144: Discipline Status: ADOPTED
Original Adopted Date: 02/20/2019

The Board of Trustees is committed to providing a safe, supportive, and positive school environment which is
conducive to student learning and achievement and desires to prepare students for responsible citizenship by
fostering self-discipline and personal responsibility. The Board believes that high expectations for student behavior,
use of effective school and classroom management strategies, provision of appropriate intervention and support, and
parent/guardian involvement can minimize the need for disciplinary measures that exclude students from instruction
as a means for correcting student misbehavior.

The Superintendent/Principal or designee shall develop effective, age-appropriate strategies for maintaining a
positive school climate and correcting student misbehavior at district schools. The strategies shall focus on providing
students with needed supports; communicating clear, appropriate, and consistent expectations and consequences for
student conduct; and ensuring equity and continuous improvement in the implementation of district discipline
policies and practices.

In addition, the Superintendent/Principal or designee's strategies for correcting student misconduct shall reflect the
Board's preference for the use of positive interventions and alternative disciplinary measures over exclusionary
discipline measures,

Disciplinary measures that may result in loss of instructional time or cause students to be disengaged from school,
such as detention, suspension, and expulsion, shall be imposed only when required or permitted by law or when
other means of correction have been documented to have failed. (Education Code 48900.5)

School personnel and volunteers shall not allow any disciplinary action taken against a student to result in the denial
or delay of a school meal. (Education Code 49557.5)

Seclusion and behavioral restraint are prohibited as a means of discipline and shall not be used to correct student
behavior except as permitted pursuant to Education Code 49005.4 and in accordance with district regulations.
(Education Code 49005.2)

The Superintendent/Principal or designee shall create a model discipline matrix that lists violations and the
consequences for each as allowed by law.

The administrative staff at the school may develop disciplinary rules to meet the school's particular needs consistent
with law, Board policy, and district regulations, The Board, at an open meeting, shall review the approved school
discipline rules for consistency with Board policy and state law. Site-level disciplinary rules shall be included in the
district's comprehensive safety plan. (Education Code 32282, 35291.5)

At all times, the safety of students and staff and the maintenance of an orderly school environment shall be priorities
in determining appropriate discipline. When misconduct occurs, staff shall attempt to identify the causes of the
student’s behavior and implement appropriate discipline. When choosing between different disciplinary strategies,
staff shall consider the effect of each option on the student's health, well-being, and opportunity to learn.

Staff shall enforce disciplinary rules fairly, consistently, and in accordance with the district's nondiscrimination
policies.

The Superintendent/Principal or designee shall provide professional development as necessary to assist staff in
developing the skills needed to effectively and equitably implement the disciplinary strategies adopted for district
schools, including, but not limited to, knowledge of school and classroom management skills and their consistent
application, effective accountability and positive intervention techniques, and the tools to form strong, cooperative
relationships with parents/guardians.

District goals for improving school climate, based on suspension and expulsion rates, surveys of students, staff, and
parents/guardians regarding their sense of school safety and connectedness to the school community, and other
local measures, shall be included in the district's local control and accountability plan, as required by law,

At the beginning of each school year, the Superintendent/Principal or designee shall report to the Board regarding
disciplinary strategies used in district schools in the immediately preceding school year and their effect on student
learning.
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Policy 5131.2: Bullying Status: ADOPTED
Original Adopted Date; 06/16/201% | Last Revised Date: 02/12/2020 | Last Reviewed Date: 02/12/2020

The Board of Trustees recognizes the harmful effects of bullying on student well-being, student learning, and school
attendance and desires to provide a safe school environment that protects students from physical and emotional
harm. No individual or group shall, through physical, written, verhal, visual, or other means, harass, sexually harass,
threaten, intimidate, cyberbully, cause bodily injury to, or commit hate violence against any student or school
personnel, or retaliate against them for filing a complaint or participating in the complaint resolution process.

The Superintendent/Principal or designee shall develop strategies for addressing bullying in district schools with the
involvement of students, parents/guardians, and staff. As appropriate, the Superintendent/Principal or designee may
also collaborate with social services, mental health services, law enforcement, courts, and other agencies and
community organizations in the development and implementation of effective strategies to promote safety in
schools and the community.

Such strategies shall be incorporated inte the comprehensive safety plan and, to the extent possible, into the local
control and accountability plan and other applicable district and school plans.

Any complaint of bullying shall be investigated and, if determined to be discriminatory, resolved in accordance with
law and the district's uniform complaint procedures specified in AR 1312.3. If, during the investigation, it is
determined that a comptaint is about nondiscriminatory bullying, the principal or designee shall inform the
complainant and shall take all necessary actions to resolve the complaint.

If the Superintendent/Principal or designee believes it is in the best interest of a student who has been the victim of
an act of bullying, as defined in Education Code 48900, the Superintendent/Principal or designee shall advise the
student's parents/guardians that the student may transfer to another school. |If the parents/guardians of a student
who has been the victim of an act of bullying requests a transfer for the student pursuant to Education Code 46600,
the Superintendent/Principal or designee shall allow the transfer in accordance with law and district policy on
intradistrict or interdistrict transfer, as applicable.

Any employee who permits or engages in bullying or retaliation related to bullying shall be subject to disciplinary
action, up to and including dismissal.
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Policy 5137: Positive School Climate Status: ADOPTED
Original Adopted Date: 09/09/2009

The Board of Trustees desires to enhance student jearning by providing an orderly, caring, and nurturing educational
and sacial environment in which all students can feel safe and take pride in their school and their achievements. The
school environment should be characterized by positive interpersonal relationships among students and between
students and staff.

All staff are expected to serve as role models for students by demonstrating positive, professional attitudes and
respect toward each student and other staff members. Teachers shall use effective classroom management
techniques based on clear expectations for student behavior,

Staff shall consistently enforce Board policies and regulations which establish rules for appropriate student conduct,
including prohibitions against bullying, cyberbullying, harassment of students, hazing, other violence or threats of
violence against students and staff, and drug, alcohol, and tobacco use.

The district's curriculum shall include age-appropriate character education which includes, but is not limited to, the
principles of equality, human dignity, mutual respect, fairness, honesty, and citizenship. Teachers are encouraged to
employ cooperative learning strategies that foster positive interactions in the classroom among students from
diverse backgrounds. y

The Superintendent/Principal or designee may develop other strategies to enhance students' feelings of
connectedness with the schools, such as campus beautification projects, graffiti removal, development of
extracurricular activities and after-school programs, pairing of adult mentors with individual students, recognition of
student achievement, and encouragement of strong family and community involvement in the schools.

Students shall have opportunities to voice their concerns about school policies and practices and to share
responsibility for solving problems that affect their school.

The school shall promote nonviolent conflict resolution techniques in order to encourage attitudes and behaviors
that foster harmonious relations, As part of this effort, students shall be taught the skills necessary to reduce
violence, including communication skills, anger management, bias reduction, and mediation skills.

Staff shall receive professional development designed to improve classroom management, conflict resolution
techniques, and communications with students and parents/guardians including persons of diverse backgrounds.



Board Policy Manual
Happy Valley Elementary School District

Policy 1312.3; Uniform Complaint Procedures Status: ADOPTED
Original Adopted Date: 04/17/2019 | Last Revised Date: 02/10/2021 | Last Reviewed Date: 02/10/2021

The Governing Board recognizes that the district has the primary responsibility to ensure compliance with applicable
state and federal laws and regulations governing educational programs. The Board encourages early resolution of
complaints whenever possible. To resolve complaints which may require a more formal process, the Board adopts
the uniform system of complaint processes specified in 5 CCR 4600-4670 and the accompanying administrative
regulation.

Complaints Subject to UCP

The district's uniform complaint procedures (UCP} shall be used to investigate and resolve complaints regarding the
following programs and activities:

1,

10,

11,

12,

13.

14,

Accommodations for pregnant and parenting students {Education Code 46015)
Adult education programs (Education Code §500-8538, 52334.7, 52500-524617)
After School Education and Safety programs {Education Code 8482-8484.45)
Agricultural career technical education (Education Code 52460-52462)

Career technical and technical education and career technical and technical training programs {Education Code
52300-52462)

Child care and development programs (Education Code 8200-8498)
Compensatory education (Education Code 54400)
Consolidated categorical aid programs (Education Code 33315; 34 CFR 299.10-299.12)

Course periods without educational content, when students in grades 9-12 are assigned to such courses more
than one week in any semester or in a course the student has previously satisfactorily completed, unless
specified conditions are met (Education Code 51228.1-51228.3)

Discrimination, harassment, intimidation, or bullying in district programs and activities, including in those
programs or activities funded directly by or that receive or benefit from any state financial assistance, based on
the person's actual or perceived characteristics of race or ethnicity, color, ancestry, nationality, national origin,
immigration status, ethnic group identification, age, religion, marital status, pregnancy, parental status, physical
or mental disability, medical condition, sex, sexual orientation, gender, gender identity, gender expression, or
genetic information, or any other characteristic identified in Education Code 200 or 220, Government Code
11135, or Penal Code 422.55, or based on the person's association with a person or group with one or more of
these actual or perceived characteristics {5 CCR 4610)

Educational and graduation requirements for students in foster care, homeless students, students from military
families, students formerly in a juvenile court school, migrant students, and immigrant students participating in
a newcomer program (Education Code 48645.7, 48853, 48853.5, 49069.5,51225.1, 51225.2)

Every Student Succeeds Act (Education Code 52059; 20 USC 6301 et seq.)

Local control and accountability plan {Education Code 52075}

Migrant education (Education Code 54440-54445)



15. Physical education instructional minutes (Education Code 51210, 51222, 51223}
16. Student fees (Education Code 49010-49013)

17. Reasonable accomimodations to a lactating student {Education Code 222}

18. Regional occupational centers and programs (Education Code 52300-52334.7)

19. School plans for student achievement as required for the consolidated application for specified federal and/or
state categorical funding (Education Code 64001)

20. School safety plans (Education Code 32280-32289)

21. School site councils as required for the consolidated application for specified federal and/or state categorical
funding (Education Code 65000)

22. State preschool programs (Education Code 8235-8239.1)
23. State preschool health and safety issues in license-exempt programs {Education Code 8235.5)

24, Any complaint alleging retaliation against a complainant or other participant in the complaint process or
anyone who has acted to uncover or report a violation subject to this policy

25. Any other state or federal educational program the Superintendent of Public Instruction or designee deems
appropriate

The Board recognizes that alternative dispute resolution (ADR) can, depending on the nature of the allegations, offer
a process for resolving a complaint in a manner that is acceptable to all parties. An ADR process such as mediation
may be offered to resolve complaints that involve more than one student and no adult, However, mediation shall not
be offered or used to resolve any complaint involving sexual assault or where there is a reasonable risk that a party
to the mediation would feel compelled to participate. The Superintendent or designee shall ensure that the use of
ADR is consistent with state and federal laws and regulations.

The district shall protect all complainants from retaliation. In investigating complaints, the confidentiality of the
parties involved shall be protected as required by law. For any complaint alleging retaliation or unlawful
discrimination (such as discriminatory harassment, intimidation, or bullying), the Superintendent or designee shall
keep the identity of the complainant, and/or the subject of the complaint if different from the complainant,
confidential when appropriate and as long as the integrity of the complaint process is maintained.

When an allegation that is not subject to UCP is included in a UCP complaint, the district shall refer the non-UCP
allegation to the appropriate staff or agency and shall investigate and, if appropriate, resolve the UCP-related
allegation(s) through the district's UCP,

The Superintendent or designee shall provide training to district staff to ensure awareness and knowledge of current
law and requirements related to UCP, including the steps and timelines specified In this policy and the accompanying
administrative regulation.

The Superintendent or designee shall maintain a record of each complaint and subsequent related actions, including
steps taken during the investigation and ali information required for compliance with 5 CCR 4631 and 4633,

Non-UCP Complaints

The following complaints shall not be subject to the district's UCP but shall be investigated and resolved by the
specified agency or through an alternative process:

1. Any complaint alleging child abuse or neglect shall be referred to the County Department of Social Services
Protective Services Division or the appropriate law enforcement agency. {5 CCR 4611)



. Any complaint alleging health and safety violations by a child development program shall, for licensed facilities,
be referred to Department of Social Services. (5 CCR 4611)

. Any complaint alleging employment discrimination or harassment shall be investigated and resclved by the
district in accordance with the procedures specified in AR 4030 - Nondiscrimination in Employment, including
the right to file the complaint with the California Department of Fair Employment and Housing.

. Any complaint alleging a violation of a state or federal law or regulation related to special education, a
settlement agreement related to the provision of a free appropriate public education, or a due process hearing
order shall be submitted to the California Department of Education {CDE) in accordance with AR 615%9.1 -
Procedural Safeguards and Complaints for Special Education. (5 CCR 3200-3205)

. Any complaint alleging noncompliance of the district's food service program with {aws regarding meal counting
and claiming, reimbursable meals, eligibility of children or adults, or use of cafeteria funds and allowable
expenses shall be filed with or referred to CDE in accordance with BP 3555 - Nutrition Program Compliance.
(5 CCR 15580-15584)

. Any allegation of discrimination based on race, color, national origin, sex, age, or disability in the district's food
service program shall be filed with or referred to the U.S. Department of Agriculture in accordance with BP
3555 - Nutrition Program Compliance. (5 CCR 15582)

. Any complaint related to sufficiency of textbooks or instructional materials, emergency or urgent facilities
conditions that pose a threat to the health or safety of students or staff, or teacher vacancies and
misassignments shall be investigated and resolved in accordance with AR 1312.4 - Williams Uniform Complaint
Procedures. (Education Code 35186)



QUARTERLY DISTRICT STATUS REPORT OF UNIFORM COMPLAINTS
TO THE COUNTY SUPERINTENDENT OF SCHOOLS
QUARTER ENDED January 31, 2022

DISTRICT:__ Happy Valley Elementary Date Reported to District Governing Board February 9, 2022
L INSTRUCTIONAL MATERIALS

IL.

IIL

A) Insufficient textbooks or instructional materials in the classroom:

# of Complaints
0

# of Complaints Resolved
0

# of Complaints Unresolved*
0

o Explanation:___

B) Insufficient textbooks or instructional materials to take home:

# of Complaints
0

# of Complaints Resolved
0

# of Complaints Unresolved*
0

¢ Explanation:

C) Textbooks or instructional materials in poor or unusable condition:

# of Complaints
0

# of Complaints Resolved
0

# of Complaints Unresolved*
0

e Explanation:

TEACHER VACANCY OR MISASSIGNMENT
A) No assigned certified teacher at beginning of semester:

# of Complaints
0

# of Complaints Resolved
0

# of Complaints Unresolved*
0

¢ Explanation:

B) Teacher lacking credentials or training to teach English Language Learners (ELL) with

More than 20% EN in class:

# of Complaints
0

# of Complaints Resolved
0

# of Complaints Unresolved*
0

¢ Explanation:

D) Teacher instructing class lacking subject matter competency:

# of Complaints
0

# of Complaints Resolved
0

# of Complaints Unresolved*
0

¢ Explanation:

FACILITIES

A) Conditions pose an emergency or urgent threat to the health or safety of students/staff:

# of Complaints
0

# of Complaints Resolved
0

# of Complaints Unresolved*
0

e Explanation:




CSBA MANUAL MAINTENANCE SERVICE CHECKLIST — December 2021

District Name: Happy Valle School

Contact Name: Michelle Stewart

Phone:831-429-1459

Email: mstewart@hvesd.com

POLICY TITLE OPTIONS/BLANKS ADOPT
DATE

BP 13123 Uniform Complaint Procedures

AR 13123 Uniform Complaint Procedures Fill in Blanks
Superintendent/Principal
3125 Branciforte Dr.
Santa Cruz, CA 95065
831-429-1456
OPTION1: O
OPTION 2: [

AR 3515.6 Criminal Background Checks for

Contractors

OPTION2: O

AR 5125 Student Records

AR 51453 Nondiscrimination/Harassment Fill in Blanks
Superintendent/Principal
3125 Branciforte Dr.
Santa Cruz, CA 95065
831-429-1456

BP 5148 Child Care and Development

AR 5148 Child Care and Development

BP 5148.2 Before/After School Programs OPTION 1: O
OPTION 2: [

AR 5148.2 Before/After School Programs

BP 5148.3 Preschool/Early Childhood Education

AR 51483 Preschool/Early Childhood Education




CSBA MANUAL MAINTENANCE SERVICE CHECKLIST - July 2021

District Name:

POLICY TITLE OPTIONS/BLANKS ADOPT
DATE
BP 6112 School Day
AR 6112 School Day
BP 6158 Independent Study
AR 6158 Independent Study
BP 6170.1 Transitional Kindergarten
BB 9150 Student Board Members
BB 9320 Meetings And Notices Fill in Blanks
1 regular board meeting
on the second Wednesday
of the month.




CSBA POLICY GUIDE SHEET
December 2021

Note: Descriptions below identify revisions made to CSBA's sample board policies, administrative regulations,
board bylaws, and/or exhibits. Editorial changes have also been made. Districts and county offices of education
should review the sample materials and modify their own policies accordingly.

Board Policy 1312.3 - Uniform Complaint Procedures

Policy updated to reflect NEW LAW (AB 131, 2021) which renumbers the license-exempt California State
Preschool Program code sections, ensure consistency with the California Department of Education’s 2021-
22 federal program monitoring instrument, clarify that districts may not offer or facilitate an informal
resolution process to resolve allegations that an employee sexually harassed a student, add Item #3 to the
section regarding "Non-UCP Complaints" that any complaint alleging that a student, while in an education
program or activity as specified, was subjected to sexuval harassment as defined in 34 CFR 106.30 be
addressed through federal Title IX complaint procedures, and clarify in [tem #5 that complaints alleging a
physical safety concern that interferes with a free appropriate public education is a non-UCP complaint.

Administrative Regulation 1312.3 - Uniform Complaint Procedures

Regulation updated to delete outdated and/or repealed U.S. Department of Education's Office for Civil Rights
(OCR) references and where appropriate add current OCR material, ensure consistency with the California
Department of Education's 2021-22 federal program monitering instrument, clarify posting requirements for
the annual notification, compliance officer contact information and information related to Title IX, add
material regarding the requirement for an administrator who is not designated as a compliance officer who
receives a complaint to notify the compliance officer, clarify that districts may not offer or facilitate an
informal resolution process to resolve allegations that an employee sexually harassed a student, add
descriptions to the OPTION headings for districts that do or do not allow complainants to appeal to the
governing board, delete material regarding respondent being sent the investigation report at the same time it
is provided to complainant as this simultaneous exchange is not required by law, amend language in regard
to pursuing civil law remedies in the notice to complainants included in investigation reports for allegations
of unlawful discrimination, harassment, intimidation, and bullying based on state law, clarify when either
party may request reconsideration of an appeal by the Superintendent of Public Instruction, and reflect NEW
LAW (AB 131, 2021) which renumbers the license-exempt California State Preschool Program code
sections.

Administrative Regulation 3515.6 - Criminal Background Check for Contractors

Regulation updated to reflect NEW LAW (AB 130, 2021) which requires any entity, including a sole
proprietor, that has a contract with a district to ensure that employees who interact with students outside of
the immediate supervision and control of the student's parent/guardian or school staff have a valid criminal
records summary and to immediately provide any subsequent arrest and conviction information received
pursuant to the subsequent arrest service. Regulation also updated to delete the list of service providers as the
services in Items #1-5 are no longer listed in law and the services in Item #6 regarding the construction,
reconstruction, rehabilitation, or repair of a school facility are considered in another portion of the regulation,
delete material regarding an exception for employees with limited contact with students as it is no longer
provided for in law, generalize information regarding steps that may be taken to protect the safety of students
who may come in contact with employees of contracting entities, and rearrange placement of material for
clarity and context.

Administrative Regulation 4217.3 - Layoff/Rehire
Regulation updated to add descriptions to the OPTION headings for the determination of "length of service™
for order of layoff purposes, reflect NEW LAW (AB 438, 2021) which, for both merit and non-merit districts,
specifies notice requirements and hearing rights districts must provide to permanent classified employees, as
defined, who are subject to layoff due to lack of work or lack of funds, including that notice be given no later
than March 15, and that classified staff may be reduced due to lack of work or lack of funds when the



governing board determines during the time between five days after the enactment of an annual Budget Act
and August 15 of the fiscal year to which the Budget Act applies that the district's local control funding
formula apportionment per unit of average daily attendance for the fiscal year of the Budget Act has not
increased by at least two percent. Regulation also updated to provide material regarding a permanent
classified employee's request for a hearing, including a hearing before an administrative law judge in which
the board makes the final decision regarding the sufficiency of the cause and disposition of the layoff, provide
material regarding final notice before May 15 to employees affected by the layoff unless a continuance is
granted, add material regarding notice to affected employees when classified positions are eliminated as a
result of the expiration of a specifically funded program, and include that districts may release probationary
classified employees without notice or hearing for reasons other than lack of work or lack of funds.

Administrative Regulation 5125 - Student Records
Regulation updated to enhance clarity by separating administrative guidance for requests involving changes
to student records of current students and guidance related to requests for changes to gender or legal name of
former students. Regulation also updated to move materials related to former students to end of regulation
in new section - “Updating Name and/or Gender of Former Students,”

Administrative Regulation 5145.3 - Nondiscrimination/Harassment
Regulation updated to clarify how district employees should handle requests by or on behalf of transgender
and gender-nonconforming students when changing gender and legal name on student records. Regulation
also updated to broaden the section on “Transgender and Gender-Nonconforming Students” to include
support for intersex and nonbinary students and related definitions.

Board Policy 5148 - Child Care and Development

Policy updated to reflect NEW LAW (AB 131, 2021) which repealed the Child Care and Development
Services Act from the Education Code and reenacted the laws in the Welfare and Institutions Code with
responsibility for administering child care programs transferring to the California Department of Social
Services (CDSS). Policy also updated to reflect NEW LAW (AB 130, 2021) pursuant to which a child's
eligibility for transitional kindergarten may not impact family eligibility for a child care program and which
requires, as a condition of funding, that a child care program that is physically closed by local or state public
health order or guidance due to the COVID-19 pandemic, but funded to be operational, provide distance
learning services as specified by CDSS.

Administrative Regulation 5148 - Child Care and Development
Regulation updated to reflect NEW LAW (AB 131, 2021) which (1) repealed the Child Care and
Development Services Act from the Education Code and reenacted the laws in the Welfare and Institutions
Code, (2) waives fees for families receiving subsidized child care services for 2021-22, and (3) requires a
California State Preschool Program or child care program to provide a parent/guardian of a child transferring
to a public school with specified information.

Board Policy 5148.2 - Before/After School Programs

Policy updated to reflect NEW LAW (AB 130, 2021) which (1) establishes the Expanded Learning
Opportunities (ELO) Program, (2) allocates ELO funding to districts under a formula based on a district's
percentage of unduplicated students and average daily attendance, (3) requires districts receiving funds to,
for the 2021-22 school year, offer access to ELO programs to all unduplicated students in grades TK-6,
provide access to such programs to at least 50 percent of enrolled unduplicated students and, commencing in
the 2022-23 school year, offer access to all students in grades TK-6 inclusive and ensure that access is
provided to any student whose parent/guardian requests their placement in an ELO program, and (4) requires
After School Education and Safety, 21st Century Community Learning Center, and ELO programs that
charge family fees to schedule fees on a sliding scale that considers family income and ability to pay and to
waive the cost of such fees for a student who is eligible for free or reduced-price meals.

Administrative Regulation 5148.2 - Before/After School Programs
Regulation updated to reflect NEW LAW (AB 130, 2021) which (1) establishes the Expanded Learning
Opportunities {ELO) Program, (2) requires districts receiving ELO funds to, for the 2021-22 school year,



offer access to ELO programs to all unduplicated students in grades TK-6 and to provide access to such
programs to at least 50 percent of enrolled unduplicated students, (3) commencing in the 2022-23 school
year, offer access to all students in grades TK-6 inclusive and ensure that access is provided to any student
whose parent/guardian requests placement in an ELO program, (4) requires districts receiving grants through
the California Prekindergarten Planning and Implementation Grant Program to develop a plan for how all
children in the attendance area of the district will have access to full-day learning programs the year before
kindergarten, (5) requires ELO programs serving transitional kindergarten and/or kindergarten students to
maintain a student-to-staff member ratio of no more than 10 to 1, and (6) requires that ELO programs, for
school days, provide in-person before- or after-school expanded learning opportunities that, when added to
daily instructional minutes, are not less than nine hours of combined instructional time and, for intersession
periods, provide in-person expanded learning opportunities of no less than nine hours per day for at least 30
non-school days. Regulation also updated to include definition of expanded learning opportunities and
unduplicated student and to reflect the expectation that ELO programs will comply with all requirements for
the After School Education and Safety program.

Board Policy 5148.3 - Preschool/Early Childhood Education

Policy updated to reflect NEW LAW (AB 131, 2021) which amended and renumbered the statutes governing
the California State Preschool Program (CSPP) within the Education Code, and to reflect NEW LAW (AB
130, 2021) which (1) revised the timespans for mandatory transitional kindergarten (TK) admittance
requirements to be phased in starting in the 2022-23 school year to the 2025-26 school year, (2) created a
grant program for the construction or modernization of new preschool classrooms pursuant to the California
Preschool, Transitional Kindergarten, and Full-Day Kindergarten Facilities Grant Program, (3) requires, in
combination with NEW STATE GUIDANCE, as a condition of funding, that a CSPP program that is
physically closed by local or state public health order or guidance due to the COVID-19 pandemic, but
funded to be operational, provide distance learning services as specified by the California Department of
Education, {(4) requires districts receiving grants through the California Prekindergarten Planning and
Implementation Grant Program to develop a plan for how all children in the attendance area of the district
will have access to full-day learning programs the year before kindergarten, and (5) prohibits TK eligibility
from impacting family eligibility for a preschool or childcare program. Policy also updated to reflect that a
CSPP program may be a part-day or full-day program and that a child under four years of age must be served
in a CSPP facility licensed in accordance with Title 22 of the California Code of Regulations. Additionally,
policy updated to reflect NEW LAW (AB 1363, 2021) which requires the quality indicators for CSPP
programs to include activities and services that meet the needs of dual language learners for support in the
development of their home language and English.

Administrative Regulation 5148.3 - Preschool/Early Childhood Education

Regulation updated to include definitions of three- and four-year-old children and to reflect NEW LAW (AB
131, 2021) which (1) amended and renumbered the statutes governing the California State Preschool Program
{CSPP) within the Education Code, (2) clarifies that four-year-old children who are eligible to participate in
a CSPP program include those children whose fifth birthday occurs after September | of the fiscal year in
which they are enrolled in a CSPP program and whose parent/guardian has opted to retain or enroll the child
in a CSPP program, (3) requires CSPP programs to include certain components including minimum days per
year for a full-day CSPP program, (4) repeals applicable code sections, (§) revises the eligibility criteria and
enroliment priorities for part-day CSPP programs, (6) adds eligibility criteria and enrollment priorities for
full-day CSPP programs, (7) waives fees for families receiving subsidized child care services for the 2021-
22 school year, and (8) revises the order by which families must be disenrolled from CSPP programs if
disenrollment is necessary. Policy also updated to delete section on "Wraparound Child Care Services" to
reflect the repeal of code sections as stated above,

Board Policy 6112 - School Day
Policy updated to reflect clarification in the California Department of Education's Frequently Asked
Questions about Independent Study that minimum school day requirements for regular school attendance
apply to traditional independent study programs.

Administrative Regulation 6112 - School Day



Regulation updated to reflect NEW LAW (AB 131, 2021) which exempts activities related to the Expanded
Learning Opportunity program from the calculation of the maximum school day for kindergarten and
transitional kindergarten. Regulation also updated to specify when the school day may begin for students in
middle and high schools, and to move material to enhance clarity.

Board Policy 6158 - Independent Study

Policy updated to reflect NEW LAW (AB 167, 2021) which relaxes certain independent study (1S)
requirements with respect to any student who is unable to attend in-persen instruction due to a quarantine or
school closure during the 2021-22 school year and to incorporate California Department of Education
program clarifications, including that a district is permitted to (1) require students who cannot participate in
classroom-based instruction during the school year due to quarantine or school closure because of infection
with or exposure to COVID-19 to participate in IS, (2) claim apportionment credit for such students’
participation in IS for fewer than the minimum three consecutive days generally required for IS, and (3)
obtain a signed written agreement from each participating student not later than 30 days after IS begins, rather
than before a student may participate in IS.

Administrative Regulation 6158 - Independent Study
Regulation updated to reflect NEW LAW (AB 167, 2021) which permits districts to offer Independent Study
(IS) to students who are unable to attend in-person instruction due to a quarantine pursuant to local or state
public health guidance because of exposure to or infection with COVID-19. Regulation also revised to clarify
that a student must be enrolled in school in order to participate in IS,

Board Policy 6170.1 - Transitional Kindergarten

Policy updated to reflect NEW LAW (AB 130, 2021) which (1) gradually revises the timespans for
mandatory transitional kindergarten (TK) admittance such that, by the 2025-26 school year, children who
turn four by September 1 will be eligible for TK, (2) establishes the California Prekindergarten Planning and
Implementation Grant Program as an early learning initiative with the goal of expanding access to classroom-
based prekindergarten programs at districts, including but not limited to TK programs, and which requires
districts to develop a plan for how all children in the attendance area of the district will have access to full-
day learning programs the year before kindergarten, (3) establishes the California Preschool, Transitional
Kindergarten, and Full-Day Kindergarten Facilities Grant Program to provide one-time grants to school
districts to construct new school facilities or retrofit existing school facilities including for the purpose of
providing TK classrooms, (4) prohibits TK eligibility from impacting family eligibility for a preschool or
childcare program, and (5) requires districts to maintain an average TK class enroliment of not more than 24
students for each school site and which, commencing with the 2022-23 school year, requires districts to
maintain an average of at least one adult for every 12 students for TK classrooms and, contingent upon an
appropriation of funding, maintain an average of at least one adult for every 10 students commencing with
the 2023-24 school year. Policy also updated to reflect requirements for programs that commingle preschool-
age and TK students.

Board Bylaw 9150 - Student Board Members
Bylaw updated to reflect NEW LAW (AB 824, 2021) which specifies circumstances under which a
governing board may adjust the term of a student board member. Bylaw also updated to enhance legal
accuracy and clarity,

Board Bylaw 9320 - Meetings and Notices
Bylaw updated to clarify that it is discussion among themselves, via technology, of a majority of the
governing board regarding an item within the subject matter jurisdiction of the board that can result in a
violation of the Brown Act, and that agenda materials are required to be made available for public inspection
at the time the materials are distributed to all or a majority of the board when agenda materials relating to an
open session of a regular meeting are distributed to the board less than 72 hours before the meeting. Bylaw
also updated to add a new section "Teleconferencing During a Proclaimed State of Emergency” which reflects
NEW LAW (AB 361, 2021) that (1) authorizes boards, until January 1, 2024, to conduct board meetings by
teleconference, as specified, without meeting certain requirements otherwise required of teleconference
meetings when holding a board meeting during a proclaimed state of emergency when state or local officials
have imposed or recommend measures to promote social distancing; to determine whether, as a result of an



emergency, meeting in person would present imminent risks to the health or safety of attendees; or when it
has been determined, as a result of an emergency, that meeting in person would present imminent risks to the
health or safety of attendees, (2} includes that the district may, in its discretion, provide a physical location
from which the public may attend or comment and, (3) provides that the board may continue to conduct
meetings by teleconference during proclaimed states of emergency by a majority vote finding within 30 days
after teleconferencing for the first time and every 30 days thereafier that either the state of emergency
continues to directly impact the ability of the board to meet safely in person or that state or local officials
continue to impose or recommend measures to promote social distancing.



Community Relations BP 1312.3(a)

UNIFORM COMPLAINT PROCEDURES

The Governing Board recognizes that the district has the primary responsibility to ensure
compliance with applicable state and federal laws and regulations governing educational
programs. The Board encourages the early resolution of complaints whenever possible. To
resolve complaints which may require a more formal process, the Board adopts the uniform
system of complaint processes specified in 5 CCR 4600-4670 and the accompanying
administrative regulation.

Complaints Subject to UCP

The district's uniform complaint procedures (UCP) shall be used to investigate and resolve
complaints regarding the following programs and activities:

1. Accommodations for pregnant and parenting students (Education Code 46015)
(cf- 5146 - Married'Pregnant/Parenting Students)

2. Adult education programs (Education Code 8500-8538, 52334.7, 52500-52617)
(cf. 6200 - Adult Education)

3. After School Education and Safety programs (Education Code 8482-8484.65)
(cf. 5148.2 - Before/Afier School Programs)

4. Agricultural career technical education (Education Code 52460-52462)

5. Career technical and technical education and career technical and technical training
programs (Education Code 52300-52462)

{cf 6178 - Career Technical Education)
(cf 6178.1 - Work-Based Learning)

6. Child care and development programs (Education Code 8200-8488)
(cf. 5148 - Child Care and Development)

i Compensatory education (Education Code 54400)

(cf. 6171 - Title I Programs)

8. Consolidated categorical aid programs (Education Code 33315; 34 CFR 299.10-
299.12)



BP 1312.3(b)

UNIFORM COMPLAINT PROCEDURES (continued)

9. Course periods without educational content (Education Code 51228.1-51228.3)
(cf 6152 - Class Assignment)

10. Discrimination, harassment, intimidation, or bullying in district programs and
activities, including in those programs or activities funded directly by or that receive
or benefit from any state financial assistance, based on a person's actual or perceived
characteristics of race or ethnicity, color, ancestry, nationality, national origin,
immigration status, ethnic group identification, age, religion, marital status,
pregnancy, parental status, physical or mental disability, medical condition, sex,
sexual orientation, gender, gender identity, gender expression, or genetic information,
or any other characteristic identified in Education Code 200 or 220, Government
Code 11135, or Penal Code 422.55, or based on the person's association with a person
or group with one or more of these actual or perceived characteristics (5 CCR 4610)

(cf- 0410 - Nondiscrimination in District Programs and Activities)
(cf 5145.3 - Nondiscrimination/Harassment)

(cf 5143.7 - Sexual Harassment)

(cf 5145.71 - Title IX Sexual Harassment Complaint Procedures)

11. Educational and graduation requirements for students in foster care, homeless
students, students from military families, and students formerly in a juvenile court
school (Education Code 48645.7, 48853, 48853.5, 49069.5, 51225.1, 51225.2)

fcf 6173 - Education for Homeless Children)

{cf 6173.1 - Education for Foster Youth)

fcf 6173.2 - Education of Children of Military Families)
f¢f 6173.3 - Education for Juvenile Court School Students)

12.  Every Student Succeeds Act (Education Code 52059.5; 20 USC 6301 et seq.)
13.  Local control and accountability plan (Education Code 52075)

(cf. 0460 - Local Control and Accountability Plan)

14.  Migrant education (Education Code 54440-54445)

(cf 6175 - Migrant Education Program)

15.  Physical education instructional minutes (Education Code 51210, 51222, 51223)

fcf 6142.7 - Physical Education and Activity)
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16.  Student fees (Education Code 49010-49013)

(cf. 3260 - Fees and Charges)

17.  Reasonable accommodations to a lactating student (Education Code 222)

18.  Regional occupational centers and programs (Education Code 52300-52334.7)
(cf 6178.2 - Regional Occupational Center/Program)

19.  School plans for student achievement as required for the consolidated application for
specified federal and/or state categorical funding (Education Code 64001)

fcf. 0420 - School Plans/Site Councils)
20.  School safety plans (Education Code 32280-32289)
(cf. 0450 - Comprehensive Safety Plan)

21.  School site councils as required for the consolidated application for specified federal
and/or state categorical funding (Education Code 65000)

(cf 0420 - School Plans/Site Councils)
22.  State preschool programs (Education Code 8207-8225)
(cf. 5148.3 - Preschool/Early Childhood Education)

23.  State preschool health and safety issues in license-exempt programs (Education Code
8212)

24.  Any complaint alleging retaliation against a complainant or other participant in the
complaint process or anyone who has acted to uncover or report a violation subject to
this policy

25.  Any other state or federal educational program the Superintendent of Public
Instruction or designee deems appropriate

The Board recognizes that alternative dispute resolution {ADR) can, depending on the nature
of the allegations, offer a process for resolving a complaint in a manner that is acceptable to
all parties. An ADR process such as mediation may be offered to resolve complaints that
involve more than one student and no adult. However, mediation shall not be offered or used
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to resolve any complaint involving sexual assault or where there is a reasonable risk that a
party to the mediation would feel compelled to participate. The Superintendent or designee
shall ensure that the use of ADR is consistent with state and federal laws and regulations.

The district shall protect all complainants from retaliation. In investigating complaints, the
confidentiality of the parties involved shall be protected as required by law. For any
complaint alleging retaliation or unlawful discrimination (such as discriminatory harassment,
intimidation, or bullying), the Superintendent or designee shall keep the identity of the
complainant, and/or the subject of the complaint if different from the complainant,
confidential when appropriate and as long as the integrity of the complaint process is
maintained.

{cf 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)
(cf 5125 - Student Records)
{cf. 9011 - Disclosure of Confidential/Privileged Information)

When an allegation that is not subject to UCP is included in a UCP complaint, the district
shall refer the non-UCP allegation to the appropriate staff or agency and shall investigate
and, if appropriate, resolve the UCP-related allegation(s) through the district's UCP.

The Superintendent or designee shall provide training to district staff to ensure awareness
and knowledge of current law and requirements related to UCP, including the steps and
timelines specified in this policy and the accompanying administrative regulation.

{cf- 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf 4331 - Staff Development)

The Superintendent or designee shall maintain a record of each complaint and subsequent
related actions, including steps taken during the investigation and all information required for
compliance with 5 CCR 4631 and 4633.

{cf- 3580 - District Records)
Non-UCP Complaints

The following complaints shall not be subject to the district's UCP but shall be investigated
and resolved by the specified agency or through an alternative process:

1. Any complaint alleging child abuse or neglect shall be referred to the County
Department of Social Services Protective Services Division or the appropriate law
enforcement agency. (5 CCR 4611)

(cf 5141.4 - Child Abuse Prevention and Reporting)
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Any complaint alleging health and safety violations by a child development program
shall, for licensed facilities, be referred to Department of Social Services. (5 CCR
4611)

Any complaint alleging that a student, while in an education program or activity in
which the district exercises substantial control over the context and respondent, was
subjected to sexual harassment as defined in 34 CFR 106.30 shall be addressed
through the federal Title IX complaint procedures adopted pursuant to 34 CFR
106.44-106.45, as specified in AR 5145.71 - Title IX Sexual Harassment Complaint
Procedures.

Any complaint alleging employment discrimination or harassment shall be
investigated and resolved by the district in accordance with the procedures specified
in AR 4030 - Nondiscrimination in Employment, including the right to file the
complaint with the California Department of Fair Employment and Housing.

Any complaint alleging a violation of a state or federal law or regulation related to
special education, a settlement agreement related to the provision of a free
appropriate public education (FAPE), failure or refusal to implement a due process
hearing order to which the district is subject, or a physical safety concern that
interferes with the district's provision of FAPE shall be submitted to the California
Department of Education (CDE) in accordance with AR 6159.1 - Procedural
Safeguards and Complaints for Special Education. (5 CCR 3200-3205)

fcf. 6159.1 - Procedural Safeguards and Complaints for Special Education)

6.

Any complaint alleging noncompliance of the district's food service program with
laws regarding meal counting and claiming, reimbursable meals, eligibility of
children or adults, or use of cafeteria funds and allowable expenses shall be filed with
or referred to CDE in accordance with BP 3555 - Nutrition Program Compliance. (5
CCR 15580-15584)

Any allegation of discrimination based on race, color, national origin, sex, age, or
disability in the district's food service program shall be filed with or referred to the
U.S. Department of Agriculture in accordance with BP 3555 - Nutrition Program
Compliance. (5 CCR 15582)

Any complaint related to sufficiency of textbooks or instructional materials,
emergency or urgent facilities conditions that pose a threat to the health or safety of
students or staff, or teacher vacancies and misassignments shall be investigated and
resolved in accordance with AR 1312.4 - Williams Uniform Complaint Procedures.
(Education Code 35186)
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(cf 1312.4 - Williams Uniform Complaint Procedures)

Legal Reference:
EDUCATION CODE
200-262.4 Prohibition of discrimination
8200-8488 Child care and development programs
8500-8538 Adult basic education
18100-18203 School libraries
32280-32289.5 School safety plan, uniform complaint procedures
35186 Williams uniform complaint procedures
46015 Parental leave for students
48645.7 Juvenile court schools
48853-48853.5 Foster youth
48985 Notices in language other than English
49010-49014 Student fees
49060-49079 Student records, especially:
49069.5 Records of foster youth
49490-49590 Child nutrition programs
49701 Interstate Compact on Educational Opportunity for Military Children
51210 Courses of study grades 1-6
31222 Physical education, secondary schools
31223 Physical education, elementary schools
51225.1-51225.2 Foster youth, homeless children, former juvenile court school students, military-
connected students, migrant students, and newly arrived immigrant students; course credits;
graduation requirements
51226-51226.1 Career technical education
51228 1-51228.3 Course periods without educational content
52059.5 Statewide system of support
52060-52077 Local controf and accountability plan, especially:
52075 Complaint for lack of compliance with local control and accountability plan requirements
52300-52462 Career technical education
52500-52617 Aduit schools
54400-54425 Compensatory education programs
54440-54445 Migrant education
54460-54529 Compensatory education programs
59000-59300 Special schools and centers
64000-64001 Consolidated application process; school plan for student achievement
65000-65001 School site councils
GOVERNMENT CODE
11135 Nondiscrimination in programs or activities funded by state
12900-12996 Fair Employment and Housing Act

Legal Reference continued: ( see next page)
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Legal Reference: (continued)
HEALTH AND SAFETY CODE
1596.792 California Child Day Care Act; general provisions and definitions
1596.7925 California Child Day Care Act; health and safety regulations
PENAL CODE
422.55 Hate crime; definition
422.6 Interference with constitutional right or privilege
CODE OF REGULATIONS, TITLE 2
11023 Harassment and discrimination prevention and correction
CODE OF REGULATIONS, TITLE 5
3200-3205 Special education compliance complaints
4600-4670 Uniform complaint procedures
4680-4687 Williams uniform complaint procedures
4690-4694 Complainis regarding health and safety issues in license-exempt preschool programs
4900-4965 Nondiscrimination in elementary and secondary education programs
15580-15584 Child nutrition programs complaint procedures
UNITED STATES CODE, TITLE 20
1221 Application of laws
1232g Family Educational Rights and Privacy Act
1681-1688 Title IX of the Education Amendments of 1972
6301-6576 Title I Improving the academic achievement of the disadvantaged
6801-7014 Title Ill language instruction for English Learners and immigrant students
UNITED STATES CODE, TITLE 29
794 Section 504 of Rehabilitation Act of 1973
UNITED STATES CODE, TITLE 42
2000d-2000e-17 Title Vi and Title VII Civil Rights Act of 1964, as amended
2000h-2-2000h-6 Title IX of the Civil Righis Act of 1964
6101-6107 Age Discrimination Act of 1975
11431-11435 McKinney-Vento Homeless Assistance Act
12101-12213 Title I equal opportunity for individuals with disabilities
CODE QF FEDERAL REGULATIONS, TITLE 28
35.107 Nondiscrimination on basis of disability; complaints
CODE OF FEDERAL REGULATIONS, TITLE 34
99.1-99.67 Family Educational Rights and Privacy Act
100.3 Prohibition of discrimination on basis of race, color or national origin
104.7 Designation of responsible employee for Section 504
106.1-106.82 Nondiscrimination on the basis of sex in education programs, especially:
106.8 Designation of responsible employee and adoption of grievance procedures
106.3G Definitions
106.44 Response o notice of sexual harassment
106.45 Titles IX sexual harassment complaint procedures
110.25 Notification of nondiscrimination on the basis of age

Management Resources: (see next page)
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Management Resources:

Policy

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

Sample UCP Board Policies and Procedures

Uniform Complaint Procedure 2021-22 Program Instrument

U.S. DEPARTMENT QF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS
Questions and Answers on the Title IX Regulations on Sexual Harassment, July 2021

Part 1: Questions and Answers Regarding the Department's Title IX Regulations, January 2021
Dear Colleague Letter: Responding to Bullying of Students with Disabilities, October 2014

US. DEPARTMENT OF JUSTICE PUBLICATIONS
Guidance to Federal Financial Assistance Recipients Regarding Title VI Prohibition Against National

Origin Discrimination Affecting Limited English Proficient Persons, 2007
WEB SITES

CSBA: http://www.csba.org

California Department of Education: http:iwww.cde.ca.gov

California Department of Fair Employment and Housing: https:/iwww.dfeh.ca.gov
California Department of Social Services: https://www.cdss. ca.gov

Student Privacy Policy Office: htip./iwww2.ed gov/about/offices/list/opepd/sppo
U.S. Department of Agriculture: https://www.usda.gov

U.S. Department of Education, Office for Civil Rights: htip:/iwww.ed goviocr

U.S. Department of Justice: http.//www. justice.gov

CSBA POLICY MANUAL UPDATE

adopted: December 2021
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UNIFORM COMPLAINT PROCEDURES

Except as may otherwise be specifically provided in other district policies, these uniform
complaint procedures (UCP) shall be used to investigate and resolve only the complaints
specified in the accompanying Board policy.

(cf- 1312.1 - Complaints Concerning District Employees)

(cf 1312.2 - Complaints Concerning Instructional Materials)
fcf- 1312.4 - Williams Uniform Complaint Procedures)

fcf 4030 - Nondiscrimination in Employment)

Compliance Officers

The district designates the individual(s), position(s), or unit(s) identified below as responsible
for receiving, coordinating, and investigating complaints and for complying with state and
federal civil rights laws. The individual(s), position(s), or unit(s) also serve as the
compliance officer(s) specified in AR 5145.3 - Nondiscrimination/Harassment responsible
for handling complaints regarding unlawful discrimination, harassment, intimidation, or
bullying and in AR 5145.7 - Sexual Harassment for handling complaints regarding sexual
harassment.

(cf 5145.3 - Nondiscrimination/Harassment)
(ef 5145.7 - Sexual Harassmeni)
(cf 5145.71 - Title IX Sexual Harassment Complaints Procedures)

(title or position)

(unit or office)

(address)

(telephone number)

(email)

The compliance officer who receives a complaint may assign another compliance officer to
investigate and resolve the complaint. The compliance officer shall promptly notify the
complainant and respondent if another compliance officer is assigned to the complaint.

In no instance shall a compliance officer be assigned to a complaint in which the compliance
officer has a bias or conflict of interest that would prohibit the fair investigation or resolution
of the complaint. Any complaint against a compliance officer or that raises a concern about
the compliance officer's ability to investigate the complaint fairly and without bias shall be
filed with the Superintendent or designee who shall determine how the complaint will be
investigated.
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The Superintendent or designee shall ensure that employees assigned to investigate and
resolve complaints receive training and are knowledgeable about the laws and programs at
issue in the complaints to which they are assigned. Training provided to such employees
shall cover current state and federal laws and regulations governing the program; applicable
processes for investigating and resolving complaints, including those alleging unlawful
discrimination, harassment, intimidation, or bullying; applicable standards for reaching
decisions on complaints; and appropriate corrective measures. Assigned employees may
have access to legal counsel as determined by the Superintendent or designee.

{cf- 4331 - Staff Development)
{cf 9124 - Attorney)

The compliance officer or, if necessary, an appropriate administrator shall determine whether
interim measures are necessary during an investigation and while the result is pending. If
interim measures are determined to be necessary, the compliance officer or the administrator
shall consult with the Superintendent, the Superintendent's designee, or, if appropriate, the
site principal to implement one or more interim measures. The interim measures shall remain
in place until the compliance officer determines that they are no longer necessary or until the
district issues its final written decision, whichever occurs first.

Notifications

The district's UCP policy and administrative regulation shall be posted in all district schools
and offices, including staff lounges and student government meeting rooms. (Education
Code 234.1)

In addition, the Superintendent or designee shall annually provide written notification of the
district's UCP to students, employees, parents/guardians of district students, district advisory
committee members, school advisory committee members, appropriate private school
officials or representatives, and other interested parties. (5 CCR 4622)

(cf 0420 - School Plans/Site Councils)

(¢f 1220 - Citizen Advisory Committees)

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)
(cf. 5145.6 - Parental Notifications)

The notice shall include:

1. A statement that the district is primarily responsible for compliance with federal and
state laws and regulations, including those related to prohibition of unlawful
discrimination, harassment, intimidation, or bullying against any protected group, and
a list of all programs and activities that are subject to UCP as identified in the section
"Complaints Subject to UCP" in the accompanying Board policy
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2. The title of the position responsible for processing complaints, the identity of the
person(s) currently occupying that position if known, and a statement that such
persons will be knowledgeable about the laws and programs that they are assigned to
investigate

3. A statement that a UCP complaint, except a complaint alleging unlawful
discrimination, harassment, intimidation, or bullying, must be filed no later than one
year from the date the alleged violation occurred

4, A statement that a UCP complaint alleging unlawful discrimination, harassment,
intimidation, or bullying must be filed no later than six months from the date of the
alleged conduct or the date the complainant first obtained knowledge of the facts of
the alleged conduct

5. A statement that a student enrolled in a public school shall not be required to pay a
fee for participation in an educational activity that constitutes an integral fundamental
part of the district's educational program, including curricular and extracurricular
activities

{cf 3260 - Fees and Charges)

6. A statement that a complaint regarding student fees or the local control and
accountability plan (LCAP) may be filed anonymously if the complainant provides
evidence or information leading to evidence to support the complaint

{ef 0460 - Local Control and Accountability Plan)

7. A statement that the district will post a standardized notice of the educational and
graduation requirements of foster youth, homeless students, children of military
families, and former juvenile court school students now enrolled in the district, as

specified in Education Code 48645.7, 48853, 48853.5, 49069.5, 51225.1, and
51225.2, and the complaint process

(cf- 6173 - Education for Homeless Children}

(cf 6173.1 - Education for Foster Youth)

(cf. 6173.2 - Education of Children of Military Families)
{cf. 6173.3 - Education for Juvenile Court School Students)
(cf. 6175 - Migrant Education Program)

8. A statement that complaints will be investigated in accordance with the district's UCP
and a written decision will be sent to the complainant within 60 days from the receipt
of the complaint, unless this time period is extended by written agreement of the
complainant
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9. A statement that, for programs within the scope of the UCP as specified in the
accompanying Board policy, the complainant has a right to appeal the district's
investigation report to the California Department of Education (CDE) by filing a
written appeal, including a copy of the original complaint and the district's decision,
within 30 calendar days of receiving the district's decision

10. A statement advising the complainant of any civil law remedies, including, but not
limited to, injunctions, restraining orders, or other remedies or orders that may be
available under state or federal laws prohibiting discrimination, harassment,
intimidation, or bullying, if applicable

11. A statement that copies of the district's UCP are available free of charge

The annual notification, complete contact information of the compliance officer(s), and
information related to Title IX as required pursuant to Education Code 221.6 shall be posted
on the district and district school web sites and may be provided through district-supported
social media, if available.

fcf 1113 - District and School Web Sites)
{cf 1114 - District-Sponsored Social Media)

The Superintendent or designee shall ensure that all students and parents/guardians, including
students and parents/guardians with limited English proficiency, have access to the relevant
information provided in the district's policy, regulation, forms, and notices concerning the
UCP.

If 15 percent or more of students enrolled in a particular district school speak a single
primary language other than English, the district's UCP policy, regulation, forms, and notices
shall be translated into that language, in accordance with Education Code 234.1 and 48985.
In all other instances, the district shall ensure meaningful access to all relevant UCP
information for parents/guardians with limited English proficiency.

Filing of Complaints

The complaint shall be presented to the compliance officer who shall maintain a log of
complaints received, providing each with a code number and a date stamp. If a site
administrator not designated as a compliance officer receives a complaint, the site
administrator shall notify the compliance officer.

All complaints shall be filed in writing and signed by the complainant. If a complainant is
unable to put a complaint in writing due to conditions such as a disability or illiteracy, district
staff shall assist in the filing of the complaint. (5 CCR 4600)
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Complaints shall also be filed in accordance with the following rules, as applicable:

1.

A complaint alleging district violation of applicable state or federal law or regulations
governing the programs specified in the accompanying Board policy may be filed by
any individual, public agency, or organization. (5 CCR 4600)

Any complaint alleging noncompliance with law regarding the prohibition against
student fees, deposits, and charges or any requirement related to the LCAP may be
filed anonymously if the complaint provides evidence, or information leading to
evidence, to support an allegation of noncompliance. A complaint about a violation of
the prohibition against the charging of unlawful student fees may be filed with the
principal of the school or with the Superintendent or designee.

A UCP complaint, except for a UCP complaint alleging unlawful discrimination,
harassment, intimidation, or bullying, shall be filed no later than one year from the
date the alleged violation occurred. For complaints related to the LCAP, the date of
the alleged violation is the date when the County Superintendent of Schools approves
the LCAP that was adopted by the Governing Board. (5 CCR 4630)

A complaint alleging unlawful discrimination, harassment, intimidation, or bullying
may be filed only by a person who alleges having personally suffered unlawful
discrimination, a person who believes that any specific class of individuals has been
subjected to unlawful discrimination, or a duly authorized representative who alleges
that an individual student has been subjected to discrimination, harassment,
intimidation, or bullying. (5 CCR 4630)

A complaint alleging unlawful discrimination, harassment, intimidation, or bullying
shall be initiated no later than six months from the date that the alleged unlawful
discrimination occurred, or six months from the date that the complainant first
obtained knowledge of the facts of the alleged unlawful discrimination. The time for
filing may be extended for up to 90 days by the Superintendent or designee for good
cause upon written request by the complainant setting forth the reasons for the
extension. (5 CCR 4630)

When a complaint alleging unlawful discrimination, harassment, intimidation, or
bullying is filed anonymously, the compliance officer shall pursue an investigation or
other response as appropriate, depending on the specificity and reliability of the
information provided and the seriousness of the allegation.

When a complainant of unlawful discrimination, harassment, intimidation, or bullying
or the alleged victim, when not the complainant, requests confidentiality, the
compliance officer shall inform the complainant or victim that the request may limit



AR 1312.3(f)

UNIFORM COMPLAINT PROCEDURES (continued)

the district's ability to investigate the conduct or take other necessary action. When
honoring a request for confidentiality, the district shall nevertheless take all
reasonable steps to investigate and resolve/respond to the complaint consistent with
the request.

Mediation

Within three business days after receiving the complaint, the compliance officer may
informally discuss with all the parties the possibility of using mediation to resolve the
complaint. Mediation shall be offered to resolve complaints that involve more than one
student and no adult. However, mediation shall not be offered or used to resolve any
complaint involving an allegation of sexual assault or where there is a reasonable risk that a
party to the mediation would feel compelled to participate. If the parties agree to mediation,
the compliance officer shall make all arrangements for this process.

Before initiating the mediation of a complaint alleging retaliation or unlawful discrimination,
harassment, intimidation, or bullying, the compliance officer shall ensure that all parties
agree to permit the mediator access to all relevant confidential information. The compliance
officer shall also notify all parties of the right to end the informal process at any time.

If the mediation process does not resolve the problem within the parameters of law, the
compliance officer shall proceed with an investigation of the complaint.

The use of mediation shall not extend the district's timelines for investigating and resolving
the complaint unless the complainant agrees in writing to such an extension of time. If
mediation is successful and the complaint is withdrawn, then the district shall take only the
actions agreed upon through the mediation. If mediation is unsuccessful, the district shall
then continue with subsequent steps specified in this administrative regulation.

Investigation of Complaint

Within 10 business days after the compliance officer receives the complaint, the compliance
officer shall begin an investigation into the complaint.

Within one business day of initiating the investigation, the compliance officer shall provide
the complainant and/or the complainant's representative with the opportunity to present the
information contained in the complaint to the compliance officer and shall notify the
complainant and/or representative of the opportunity to present the compliance officer with
any evidence, or information leading to evidence, to support the allegations in the complaint.
Such evidence or information may be presented at any time during the investigation.
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In conducting the investigation, the compliance officer shall collect all available documents
and review all available records, notes, or statements related to the complaint, including any
additional evidence or information received from the parties during the course of the
investigation. The compliance officer shall individually interview all available witnesses
with information pertinent to the complaint, and may visit any reasonably accessible location
where the relevant actions are alleged to have taken place. At appropriate intervals, the
compliance officer shall inform the parties of the status of the investigation.

To investigate a complaint alleging retaliation or unlawful discrimination, harassment,
intimidation, or bullying, the compliance officer shall interview the alleged victim(s), any
alleged offender(s), and other relevant witnesses privately, separately, and in a confidential
manner. As necessary, additional staff or legal counsel may conduct or support the
investigation.

A complainant's refusal to provide the district's investigator with documents or other
evidence related to the allegations in the complaint, failure or refusal to cooperate in the
investigation, or any other obstruction of the investigation may result in the dismissal of the
complaint because of a lack of evidence to support the allegation. Refusal by the district to
provide the investigator with access to records and/or information related to the allegations in
the complaint, failure or refusal to cooperate in the investigation, or any other obstruction of
the investigation may result in a finding based on evidence collected that a violation has
occurred and in the imposition of a remedy in favor of the complainant. (5 CCR 4631)

Timeline for Investigation Report

OPTION 1: (Districts that do not allow complainants to appeal to the Board)

Unless extended by written agreement with the complainant, the compliance officer shall
prepare and send to the complainant a written investigation report, as described in the section

"Investigation Report" below, within 60 calendar days of the district's receipt of the
complaint. {5 CCR 4631)

For any complaint alleging unlawful discrimination, harassment, intimidation, and bullying,
the respondent shall be informed of any extension of the timeline agreed to by the
complainant.

OPTION 2: (Districts that allow complainants to appeal to the Board)

Unless extended by written agreement with the complainant, the investigation report shall be
sent to the complainant within 60 calendar days of the district's receipt of the complaint.
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Within 30 calendar days of receiving the complaint, the compliance officer shall prepare and
send to the complainant a written report, as described in the section "Investigation Report"
below. If the complainant is dissatisfied with the compliance officer's decision, the
complainant may, within five business days, file the complaint in writing with the Board.

The Board may consider the matter at its next regular Board meeting or at a special Board
meeting convened in order to meet the 60-day time limit within which the complaint must be
answered. When required by law, the matter shall be considered in closed session. The
Board may decide not to hear the complaint, in which case the compliance officer's decision
shall be final.

(cf 9321 - Closed Session)

If the Board hears the complaint, the compliance officer shall send the Board's decision to the
complainant within 60 calendar days of the district's initial receipt of the complaint or within
the time period that has been specified in a written agreement with the complainant. (5 CCR
4631)

For any complaint alleging unlawful discrimination, harassment, intimidation, and bullying,
the respondent shall be informed of any extension of the timeline agreed to by the
complainant, and, in the same manner as the complainant, may file a complaint with the
Board if dissatisfied with the decision.

Investigation Report
For all complaints, the district's investigation report shall include: (5 CCR 4631)
1. The findings of fact based on the evidence gathered

2. A conclusion providing a clear determination for each allegation as to whether the
district is in compliance with the relevant law

3. Corrective action{s) whenever the district finds merit in the complaint, including,
when required by law, a remedy to all affected students and parents/guardians and,
for a student fees complaint, a remedy that complies with Education Code 49013 and
5 CCR 4600

4, Notice of the complainant's right to appeal the district's investigation report to CDE,
except when the district has used the UCP to address a complaint not specified in 5
CCR 4610

5. Procedures to be followed for initiating an appeal to CDE
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The investigation report may also include follow-up procedures to prevent recurrence or
retaliation and for reporting any subsequent problems.

In consultation with district legal counsel, information about the relevant part of an
investigation report may be communicated to a victim who is not the complainant and to
other parties who may be involved in implementing the investigation report or are affected by
the complaint, as long as the privacy of the parties is protected. In a complaint alleging
unlawful discrimination, harassment, intimidation, and bullying, notice of the investigation
report to the alleged victim shall include information about any sanction to be imposed upon
the respondent that relates directly to the alleged victim.

If the complaint involves a limited-English-proficient (LEP) student or parent/guardian, then
the district's response, if requested by the complainant, and the investigation report shall be
written in English and the primary language in which the complaint was filed.

For complaints alleging unlawful discrimination, harassment, intimidation, and bullying
based on state law, the investigation report shall also include a notice to the complainant that:

1. The complainant may pursue available civil law remedies outside of the district's
complaint procedures, including, but not limited to, injunctions, restraining orders or
other remedies or orders, 60 calendar days after the filing of an appeal with CDE.

(Education Code 262.3)

2. The 60 days moratorium does not apply to complaints seeking injunctive relief in
state courts or to discrimination complaints based on federal law. (Education Code
262.3)

3. Complaints alleging discrimination based on race, color, national origin, sex, gender,

disability, or age may also be filed with the U.S. Department of Education, Office for
Civil Rights at www.ed.gov/ocr within 180 days of the alleged discrimination.

Corrective Actions

When a complaint is found to have merit, the compliance officer shall adopt any appropriate
corrective action permitted by law. Appropriate corrective actions that focus on the larger
school or district environment may include, but are not limited to, actions to reinforce district
policies; training for faculty, staff, and students; updates to school policies; or school climate
surveys.

(cf 5137 - Positive School Climate)
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For complaints involving retaliation or unlawful discrimination, harassment, intimidation, or
bullying, appropriate remedies that may be offered to the victim but not communicated to the
respondent may include, but are not limited to, the following:

1.

Counseling

(cf. 6164.2 - Guidance/Counseling Services)

2.

3.

Academic support
Health services
Assignment of an escort to allow the victim to move safely about campus

Information regarding available resources and how to report similar incidents or
retaliation

Separation of the victim from any other individuals involved, provided the separation
does not penalize the victim

Restorative justice

Follow-up inquiries to ensure that the conduct has stopped and there has been no
retaliation

For complaints of retaliation or unlawful discrimination, harassment, intimidation, or
bullying involving a student as the respondent, appropriate corrective actions that may be
provided to the student include, but are not limited to, the following:

1.

2.

3.

4.

5.

Transfer from a class or school as permitted by law
Parent/guardian conference

Education regarding the impact of the conduct on others
Positive behavior support

Referral to a student success team

fcf 6164.5 - Student Success Teams)



AR 1312.3(k)

UNIFORM COMPLAINT PROCEDURES (continued)

6. Denial of participation in extracurricular or cocurricular activities or other privileges
as permitted by law

(cf- 6145 - Extracurricular and Cocurricular Activities)
7. Disciplinary action, such as suspension or expulsion, as permitted by law

{cf 5144 - Discipline)
{cf 5144.1 - Suspension and Expulsion/Due Process)

When an employee is found to have committed retaliation or unlawful discrimination,
harassment, intimidation, or bullying, the district shall take appropriate disciplinary action,
up to and including dismissal, in accordance with applicable law and collective bargaining
agreement.

(cf- 4118 - Dismissal/Suspension/Disciplinary Action)
(cf- 4218 - Dismissal/Suspension/Disciplinary Action)

The district may also consider training and other interventions for the larger school
community to ensure that students, staff, and parents/guardians understand the types of
behavior that constitute unlawful discrimination, harassment, intimidation, or bullying, that
the district does not tolerate it, and how to report and respond to it.

When a complaint is found to have merit, an appropriate remedy shall be provided to the
complainant or other affected person.

However, if a complaint alleging noncompliance with the law regarding student fees,
deposits, and other charges, physical education instructional minutes, courses without
educational content, or any requirement related to the LCAP is found to have merit, the
district shall provide a remedy to all affected students and parents/guardians subject to
procedures established by regulation of the State Board of Education. (Education Code
49013, 51222, 51223, 51228.3, 52075)

For complaints alleging noncompliance with the law regarding student fees, the district, by
engaging in reasonable efforts, shall attempt in good faith to identify and fully reimburse all
affected students and parents/guardians who paid the unlawful student fees within one year
prior to the filing of the complaint. (Education Code 49013; 5 CCR 4600)

Appeals to the California Department of Education

Any complainant who is dissatisfied with the district's investigation report on a complaint
regarding any specified federal or state educational program subject to UCP may file an
appeal in writing with CDE within 30 calendar days of receiving the district's investigation
report. (5 CCR 4632)



AR 1312.3())

UNIFORM COMPLAINT PROCEDURES (continued)

The appeal shall be sent to CDE with a copy of the original locally filed complaint and a
copy of the district's investigation report for that complaint. The complainant shall specify
and explain the basis for the appeal, including at least one of the following: (5 CCR 4632)

1. The district failed to follow its complaint procedures.

2. Relative to the allegations of the complaint, the district's investigation report lacks
material findings of fact necessary to reach a conclusion of law.

3. The material findings of fact in the district's investigation report are not supported by
substantial evidence.

4, The legal conclusion in the district’s investigation report is inconsistent with the law.

5. In a case in which the district found noncompliance, the corrective actions fail to
provide a proper remedy.

Upon notification by CDE that the district's investigation report has been appealed, the
Superintendent or designee shall forward the following documents to CDE within 10 days of
the date of notification: (5 CCR 4633)

1. A copy of the original complaint

2. A copy of the district's investigation report

3. A copy of the investigation file including, but not limited to, all notes, interviews, and
documents submitted by the parties and gathered by the investigator

4. A report of any action taken to resolve the complaint
5. A copy of the district's UCP
6. Other relevant information requested by CDE

If notified by CDE that the district's investigation report failed to address allegation(s) raised
by the complaint, the district shall, within 20 days of the notification, provide CDE and the
appellant with an amended investigation report that addresses the allegation(s) that were not
addressed in the original investigation report. The amended report shall also inform the
appellant of the right to separately appeal the amended report with respect to the allegation(s)
that were not addressed in the original report. (5 CCR 4632)



AR 1312.3(m)

UNIFORM COMPLAINT PROCEDURES (continued)

Health and Safety Complaints in License-Exempt Preschool Programs

Any complaint regarding health or safety issues in a license-exempt California State
Preschool Program (CSPP) shall be addressed through the procedures described in 5 CCR
4690-4694.

In order to identify appropriate subjects of CSPP health and safety issues pursuant to Health
and Safety Code 1596.7925, a notice shall be posted in each license-exempt CSPP classroom
in the district notifying parents/guardians, students, and teachers of the health and safety
requirements of Title 5 regulations that apply to CSPP programs pursuant to Health and
Safety Code 1596.7925 and the location at which to obtain a form to file any complaint
alleging noncompliance with those requirements. For this purpose, the Superintendent or
designee may download and post a notice available from the CDE web site. (Education Code
8212; 5 CCR 4691)

The district's annual UCP notification distributed pursuant to 5 CCR 4622 shall clearly
indicate which of its CSPP programs are operating as exempt from licensing and which
CSPP programs are operating pursuant to requirements under Title 22 of the Code of
Regulations. (5 CCR 4691)

Any complaint regarding specified health or safety issues in a license-exempt CSPP program
shall be filed with the preschool program administrator or designee, and may be filed
anonymously. The complaint form shall specify the location for filing the complaint, contain
a space to indicate whether the complainant desires a response to the complaint, and allow a
complainant to add as much text as desired to explain the complaint. (Education Code 8212;
5 CCR 4690)

If it is determined that the complaint is beyond the authority of the preschool program
administrator, the matter shall be forwarded to the Superintendent or designee in a timely
manner, not to exceed 10 working days, for resolution. The preschool administrator or the
Superintendent or designee shall make all reasonable efforts to investigate any complaint
within their authority. (Education Code 8212; 5 CCR 4692)

Investigation of a complaint regarding health or safety issues in a license-exempt CSPP
program shall begin within 10 days of receipt of the complaint. (Education Code 8212; 5
CCR 4692)

The preschool administrator or designee shall remedy a valid complaint within a reasonable
time period not to exceed 30 working days from the date the complaint was received. If the
complainant has indicated on the complaint form a desire to receive a response to the
complaint, the preschool administrator or Superintendent's designee shall, within 45 working
days of the initial filing of the complaint, report the resolution of the complaint to the
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UNIFORM COMPLAINT PROCEDURES (continued)

complainant and CDE's assigned field consultant. If the preschool administrator makes this
report, the information shall be reported at the same time to the Superintendent or designee.
(Education Code 8212; 5 CCR 4692)

If a complaint regarding health or safety issues in a license-exempt CSPP program involves
an LEP student or parent/guardian, then the district's response, if requested by the
complainant, and the investigation report shall be written in English and the primary
language in which the complaint was filed.

If a complainant is not satisfied with the resolution of a complaint, the complainant has the
right to describe the complaint to the Board at a regularly scheduled hearing and, within 30
days of the date of the written report, may file a written appeal of the district's decision to the
Superintendent of Public Instruction in accordance with 5 CCR 4632. (Education Code
8212; 5 CCR 4693, 4694)

All complaints and responses are public records. (5 CCR 4690)
(cf 1340 - Access to District Records)

On a quarterly basis, the Superintendent or designee shall report summarized data on the
nature and resolution of all CSPP health and safety complaints, including the number of
complaints by general subject area with the number of resolved and unresolved complaints,
to the Board at a regularly scheduled Board meeting and to the County Superintendent. (5
CCR 4693)

Regulation CSBA POLICY MANUAL UPDATE
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Community Relations E(1) 1312.3
UNIFORM COMPLAINT PROCEDURES
NOTICE TO PARENTS/GUARDIANS, STUDENTS, AND TEACHERS:
PRESCHOOL COMPLAINT RIGHTS
Parents/Guardians, Students, and Teachers:

Pursuant to Education Code 8212, you are hereby notified that any California State Preschool
Program that is exempt from licensure must have:;

1. Outdoor shade that is safe and in good repair

2. Drinking water that is accessible and readily available throughout the day

3. Safe and sanitary restroom facilities with one toilet and handwashing fixture for every
15 children

4. Restroom facilities that are available only for preschoolers and kindergartners

5. Visual supervision of children at all times

6. Indoor and outdoor space that is properly contained or fenced and provides sufficient

space for the number of children using the space at any given time
7. Playground equipment that is safe, in good repair, and age appropriate

If you choose to file a complaint alleging that any of the above conditions is not being met,
your complaint will be addressed through the district's uniform complaint procedures as
required by law. A complaint form may be obtained at the school or district office, or
downloaded from the school or district web site. You may also download a copy of the
California Department of Education complaint form when available from the following web
site: http://www.cde.ca.gov/re/cp/uc. However, a complaint need not be filed using either the
district's complaint form or the complaint form from the California Department of Education.

Exhibit CSBA POLICY MANUAL UPDATE
version: December 2021



Business and Noninstructional Operations AR 3515.6(a)

CRIMINAL BACKGROUND CHECKS FOR CONTRACTORS

Except in an emergency or exceptional situation, such as when student health or safety is
endangered or when repairs are needed to make school facilities safe and habitable, any
entity contracting with the district for services that may require the entity's employees to
interact with students, outside of the immediate supervision and control of parents/guardians
or school staff, shall certify to the district that each of its employees who may interact with
students has a valid criminal records summary as described in Education Code 44237 and
that neither the entity nor any of those employees has been convicted of a violent or serious
felony as defined in Education Code 45122.1. Such contracting entity shall also be required
to immediately provide the district with any subsequent arrest and conviction information
received pursuant to the subsequent arrest service. (Education Code 44237, 45125.1)

On a case-by-case basis, the Superintendent or designee may require any entity with which
the district has a contract to comply with these same requirements. (Education Code
45125.1)

For an individual who is operating as the sole proprietor of an entity, the Superintendent or
designee shall treat the individual as an employee of the entity and shall prepare and submit
the individual's fingerprints to the Department of Justice (DOJ). (Education Code 45125.1)

Any contracting entity's employee who has been convicted of a violent or serious felony, as
defined in Education Code 45122.1, shall not be permitted to interact with students unless a
certificate of rehabilitation and pardon pursuant to Penal Code 4852.01-4852.22 has been
submitted to the Superintendent or designee. (Education Code 45125.1)

The Superintendent or designee may determine that criminal background checks will not be
required if the contract is for the construction, reconstruction, rehabilitation, or repair of a
school facility and the contracting entity is providing services in an emergency or exceptional
situation, or the district uses one or more of the following methods to ensure student safety:
(Education Code 45125.2)

1. The installation of a physical barrier at the worksite to limit contact with students

2. Continual supervision and monitoring of all employees of the entity by an employee
of the entity whom DQJ has ascertained has not been convicted of a violent or serious
felony

3. Surveillance of employees of the entity by school personnel

The Superintendent or designee may take appropriate steps to protect the safety of
any students who may come in contact with employee's of contracting entities,
including, but not limited to, ensuring that the employee's of such entities perform
work during nonschool hours, do not work alone when students are present, have



AR 3515.6(b)

CRIMINAL BACKGROUND CHECKS FOR CONTRACTORS (continued)

limited access to school grounds, are provided with a visible means of identification,
and/or that there are regular patrols or supervision of the site from district security or
personnel.

{cf. 3515.3 - District Police/Security Department)

Legal Reference:
EDUCATION CODE
41302.5 School districts, definition
44237 Applicants for employment; fingerprints for purpose of criminal record summary
45122.1 Classified employees, conviction of a violent or serious felony
45125.1 Criminal background checks for contractors; criminal records summary
45125.2 Criminal background checks for construction
PENAL CODE
667.5 Prior prison terms, enhancement of prison terms
11927 Plea bargaining limitation
4852.01-4852.22 Procedure for restoration of rights and application for pardon

Management Resources:
WEB SITES
Department of Justice: hitps:/loag.ca. govifingerprints

Regulation CSBA POLICY MANUAL UPDATE
approved: December 2021



Classified Personnel AR 4217.3(a)

LAYOFF/REHIRE

Classified employees shall be subject to layoff for lack of work or lack of funds. (Education
Code 45114, 45308)

A classified employee shall not be laid off if a short-term employee is retained to render a
service that the classified employee is qualified to render. (Education Code 45117)

(cf 4121 - Temporary/Substitute Personnel)
Order of Layoff Within a Classification/Determination of Seniority

Within each class, the order of layoff shall be determined by length of service. (Education
Code 45114, 45308)

OPTION 1: (For districts with average daily attendance (ADA) under 400,000 that do
not have an agreement with the exclusive representative of classified employees to
determine length of service as employee's date of hire)

"Length of service" means all hours in paid status, whether during the school year, a holiday,
recess, or during any period that school is in session or closed. However, length of service
shall not include hours compensated solely on an overtime basis, as provided in Education
Code 45128, and shall not include hours for any service performed prior to entering into
probationary or permanent status except for service in a restricted position pursuant to
Education Code 45105. (Education Code 45308)

The employee who has been employed the shortest time in the class, plus higher classes,
shall be laid off first. (Education Code 45308)

For an employee who is a member of the Military Reserve or the National Guard, length of
service credit shall be granted for military leave of absence, including voluntary or
involuntary active duty during a period of national emergency or war. {(Education Code
45297, 45308)

(cf- 4161.5/4261.5/4361.5 - Military Leave)

Length of service credit may be granted for time spent on unpaid illness or maternity leave,
unpaid family care leave, or unpaid industrial accident leave. Length of service credit shall
not be granted for other types of unpaid leaves. (Education Code 45308)

fcf 4161.8/4261.8/4361.8 - Family Care and Medical Leave)
{cf 4261.1 - Personal Hiness/Injury Leave)
(cf 4161.11/4261.11/4361.11 - Industrial Accident/I{iness Leave)

OPTION 2: (For districts with ADA under 400,000 that have an agreement with the
exclusive representative of classified employees to determine length of service as
employee's date of hire, and for districts with ADA over 400,000)



AR 4217.3(b)

LAYOFF/REHIRE (continued)

Length of service shall be determined by the date of hire. The employee who has been
employed the shortest time by the district shall be laid off first. (Education Code 45308)

For an employee in a "restricted position" under Education Code 45105 or 45259, the
original date of employment in the restricted position shall be used to determine the length of
service, provided the employee has completed six months of satisfactory service and has
successfully passed the qualifying examination required for service in the class. (Education
Code 45105)

(cf 4200 - Classified Personnel)
Notice of Layoff and Hearing Rights

Whenever a permanent classified employee is to be laid off for lack of work or lack of funds,
the Superintendent or designee shall, no later than March 15 and before the employee is
given formal notice by the Governing Board, give to the employee written notice of the
recommendation, the reasons that the employee's services will not be required for the ensuing
year, any displacement rights, reemployment rights, and the employee's right to a hearing.
The district shall adhere to the notice, hearing, and layoff procedures in Education Code
45117, Government Code 11503 and 11505, and other applicable provisions of law.
(Education Code 45117)

An employee who is so notified may request a hearing to determine if there is cause for not
reemploying the employee for the ensuing year. The request shall be in writing and shall be
delivered to the person who sent notice to the employee, on or before March 15 but not less
than seven days after the date the notice is served on the employee. Failure of an employee to
request a hearing on or before the date specified shall constitute a waiver of the employee's
right to a hearing. (Education Code 45117)

The Superintendent or designee shall serve an employee who timely requests a hearing with
the District Statement of Reduction in Force documents. The employee has five calendar
days from service of the District Statement of Reduction in Force documents to timely file a
notice of participation with the district. The parties are entitled to discovery, if requested
within 15 days of service of the District Statement of Reduction in Force documents.
(Education Code 45117)

If a hearing is requested by a permanent classified employee, the proceeding shall be
conducted and a decision made by an administrative law judge in accordance with
Government Code 11500-11529. The Board shall make a final decision regarding the
sufficiency of the cause and disposition of the layoff upon receipt of the administrative law
judge's proposed decision. None of the findings, recommendations, or determinations in the
proposed decision prepared by the administrative law judge shall be binding on the Board.
(Education Code 45117)



AR 4217.3(c)

LAYOFF/REHIRE (continued)

Following the Board's decision, the Superintendent or designee shall give final notice of
termination to the affected employee(s) before May 15 unless a continuance was granted
after a request for hearing was made, in which case such date may be extended by the
number of days of the continuance. (Education Code 45117)

If during the time between five days after the enactment of an annual Budget Act and August
15 of the fiscal year to which the Budget Act applies, the Board determines that the district's
local control funding formula apportionment per unit of ADA for that fiscal year has not
increased by at least two percent, and that it is therefore necessary to decrease the number of
classified employees due to lack of work or lack of funds, the Board may issue a District
Statement of Reduction in Force to those employees in accordance with a schedule of notice
and hearing adopted by the Board, and layoff proceedings shall be carried out as required by
law. {(Education Code 45117)

fef. 4112.9/4212.9/4312.9 - Employee Notifications)

When classified positions are eliminated as a result of the expiration of a specifically funded
program, the district shall give written notice to the affected employee(s) not less than 60
days prior to the effective date of the layoff informing the employee(s) of the layoff date, any
displacement rights, and employment rights. (Education Code 45117)

The district is not required to provide a layoff notice to any person hired as a short-term
employee for a period not exceeding 60 days whose service may not be extended or renewed.
(Education Code 45117)

Additionally, the district may release probationary classified employees without notice or
hearing for reasons other than lack of work or lack of funds. (Education Code 45117)

Reemployment

Classified employees laid off because of lack of work or lack of funds shall be eligible for
reemployment for a period of 39 months and shall be reemployed in preference to new
applicants. Reemployment shall be in order of seniority. Persons so laid off also have the
right to apply and establish their qualification for vacant promotional positions within the
district during the 39-month period. {Education Code 45114, 45298, 45308)

When a vacancy occurs, the district shall give the employee with the most seniority an
opportunity to accept or reject the position, by first calling the employee at the employee's
last known telephone number to notify the employee of the vacancy and then sending written
notice by certified and standard mail to the employee's last known address. The employee
shall advise the district of the decision by any means no later than 10 calendar days from the
date the notice was sent. If the employee accepts, the employee shall report to work no later
than two calendar weeks from the vacancy notification date or on a later date specified by the
district.



AR 4217.3(d)

LAYOFF/REHIRE (continued)

In order to be reemployed, the employee must be capable of performing the essential duties
of the job with or without reasonable accommodations. When an otherwise eligible employee
is unable to perform the essential duties of the job, the employee shall be kept on the
reemployment list until another opportunity becomes available or the period of
reemployment eligibility expires, whichever occurs first.

(cf 4032 - Reasonable Accommodation)

Upon rejecting two offers of reemployment, the employee's name shall be removed from the
reemployment list and the employee will forfeit all reemployment rights to which the
employee would otherwise be entitled.

When an employee is notified of a vacancy and fails to respond or report to work within time
limits specified by district procedures, the employee's name shall be removed from the
reemployment list and all reemployment rights to which the employee would otherwise be
entitled shall be forfeited.

If an employee is reemployed in a new position and fails to complete the probationary period
in the new position, the employee shall be returned to the reemployment list for the
remainder of the 39-month period. The remaining time period shall be calculated as the time
remaining in the 39-month period as of the date of reemployment. (Education Code 45114,
45298)

Reinstatement of Benefits
When a laid-off employee is reemployed, all accumulated sick leave credit shall be restored.

A laid-off permanent employee shall be reemployed with all rights and benefits accorded at
the time of layoff.

A laid-off probationary employee shall be reemployed as a probationary employee, and the
previous time served toward the completion of the required probationary period shall be
counted. The employee shall also be reemployed with all rights and benefits accorded to a
probationary employee at the time of layoff.

A laid-off employee, when reemployed, shall be placed on the salary step held at the time of
layoff. An employee who was bumped into a lower class shall, when reinstated to the
previous class, be placed on the salary step to which the employee would have progressed
had the employee remained there. An adjusted anniversary date shall be established for step
increment purposes so as to reflect the actual amount of time served in the district.



AR 4217.3(e)

LAYOFF/REHIRE (continued)

Voluntary Demotion or Reduction of Hours

Classified employees who take voluntary demotion or voluntary reduction in assigned time in
lieu of layoff, or in order to remain in their present position rather than be reclassified or
reassigned, shall be granted the same rights as employees who are laid off. In addition, such
employees shall retain eligibility to be considered for reemployment in their previously held
class or position with increased assigned time, for an additional period of time up to 24
months as determined by the Board on a class-by-class basis, provided that the same test of
fitness under which they qualified for appointment to that class shall still apply. (Education
Code 45114, 45298)

Employees who take voluntary demotion or voluntary reduction in assigned time in lieu of
layoff shall have the option of returning to a position in their former class or to positions with
increased assigned time as vacancies become available and without limitation of time. If
there is a valid reemployment list, they shall be ranked on that list in accordance with their
proper seniority. (Education Code 45114, 45298)

Legal Reference:
EDUCATION CODE
45101 Definitions
45103 Classified service in districts not incorporating the merit system
45105 Positions under various acts not requiring certification qualifications; classification
45113 Rules and regulations for classified service in districts not incorporating the merit system
45114 Layoff and reemployment procedures; definitions
45115 Layoff: reinstatement from service retirement
45117 Notice of layoff and hearing rights
45286 Limited term employees
45297 Right to take equivalent examination while employee in military service
45298 Reemployment of persons laid off; voluntary demotions or reductions in time
45308 Order of layoff and reemployment; length of service
45309 Reinstatement of permanent noncertified employees afier resignation
GOVERNMENT CODE
11500-11529 Administrative adjudication; formal hearings
UNITED STATES CODE, TITLE 38
4301-4335 Employment and reemployment rights of members of the uniformed services
COURT DECISIONS
Tucker v. Grossmont Union High School District (2008) 168 Cal. App.4™ 640
San Mateo City School District v. Public Employment Relations Board (1983} 33 Cal.3d 850

Management Resources:
WEB SITES
California School Employees Association: http.//'www.csea.com

Regulation CSBA POLICY MANUAL UPDATE
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Students AR 5125(a)

STUDENT RECORDS

Definitions

Student means any individual who is or has been in attendance at the district and regarding
whom the district maintains student records. (34 CFR 99.3)

Attendance includes, but is not limited to, attendance in person or by paper correspondence,
videoconference, satellite, Internet, or other electronic information and telecommunication
technologies for students who are not physically present in the classroom, and the period
during which a person is working under a work-study program. (34 CFR 99.3)

Student records are any items of information (in handwriting, print, tape, film, computer, or
other medium) gathered within or outside the district that are directly related to an
identifiable student and maintained by the district, required to be maintained by an employee
in the performance of the employee's duties, or maintained by a party acting for the district.
Any information maintained for the purpose of second-party review is considered a student
record. Student records include the student's health record. (Education Code 49061, 49062; 5
CCR 430; 34 CFR 99.3)

Student records do not include: (Education Code 49061, 49062; 34 CFR 99.3)

1. Directory information

(cf 5125.1 - Release of Directory Information)

2. Informal notes compiled by a school officer or employee which remain in the sole
possession of the maker, are used only as a personal memory aid, and are not
accessible or revealed to any other person except a substitute employee

3. Records of the law enforcement unit of the district, subject to 34 CFR 99.8

(cf 3515 - Campus Security)
(¢f- 3515.3 - District Police/Security Department)

4, Records created or received by the district after an individual is no longer a student
and that are not directly related to the individual's attendance as a student

5. Grades on peer-graded papers before they are collected and recorded by a teacher

Mandatory permanent student records are those records which are maintained in perpetuity
and which schools have been directed to compile by state law, regulation, or administrative
directive. (5 CCR 430)

Mandatory interim student records are those records which the schools are directed to
compile and maintain for specified periods of time and are then destroyed in accordance with
state law, regulation, or administrative directive. (5 CCR 430)



AR 5125(b)

STUDENT RECORDS (continued)

Permitted student records are those records having clear importance only to the current
educational process of the student. (5 CCR 430)

Disclosure means to permit access to, or the release, transfer, or other communication of,
personally identifiable information contained in student records to any party, except the party
that provided or created the record, by any means including oral, written, or electronic. (34
CFR 99.3)

Access means a personal inspection and review of a record or an accurate copy of a record, or
receipt of an accurate copy of a record or an oral description or communication of a record,
and a request to release a copy of any record. (Education Code 49061)

Personally identifiable information includes, but is not limited to: (34 CFR 99.3)

1. The student's name

2. The name of the student's parent/guardian or other family members

3. The address of the student or student's family

4. A personal identifier, such as the student's social security number, student number, or

biometric record (e.g., fingerprints, retina and iris patterns, voiceprints, DNA
sequence, facial characteristics, and handwriting)

5. Other indirect identifiers, such as the student's date of birth, place of birth, and
mother's maiden name

6. Other information that, alone or in combination, is linked or linkable to a specific
student that would allow a reasonable person in the school community, who does not
have personal knowledge of the relevant circumstances, to identify the student with
reasonable certainty

7. Information requested by a person who the district reasonably believes knows the
identity of the student to whom the student record relates

Adult student is a person who is or was enrolled in school and who is at least 18 years of age.
(5 CCR 430)

Parent/guardian means a natural parent, an adopted parent, legal guardian, surrogate parent,
or foster parent. (Education Code 49061, 56050, 56055)



AR 5125(c)

STUDENT RECORDS (continued)

Legitimate educational interest is an interest held by any school official, employee,
contractor, or consultant whose official duties, responsibilities, or contractual obligations to
the district, whether routine or as a result of special circumstances, require access to
information contained in student records.

School officials and employees are officials or employees, including teachers, whose duties
and responsibilities to the district, whether routine or as a result of special circumstances,
require access to student records. (34 CFR 99.31)

Contractor or consultant is anyone with a formal written agreement or contract with the
district regarding the provision of services or functions outsourced by the district. Contractor
or consultant shall not include a volunteer or other party. (Education Code 49076)

Custodian of records is the employee responsible for the security of student records
maintained by the district and for devising procedures for assuring that access to such records
is limited to authorized persons. (5 CCR 433)

County placing agency means the county social service department or county probation
department. (Education Code 49061)

Persons Granted Absolute Access
In accordance with law, absolute access to any student records shall be granted to:

1. Parents/guardians of students younger than age 18 years, including the parent who is
not the student's custodial parent (Education Code 49069.7; Family Code 3025)

2. An adult student, or a student under the age of 18 years who attends a postsecondary
institution, in which case the student alone shall exercise rights related to the student's
records and grant consent for the release of records (34 CFR 99.3, 99.5)

3. Parents/guardians of an adult student with disabilities who is age 18 years or older
and has been declared incompetent under state law (Education Code 56041.5)

(cf 6139 - Individualized Education Program)
Access for Limited Purpose/Legitimate Educational Interest

The following persons or agencies shall have access to those particular records that are
relevant to their legitimate educational interest or other legally authorized purpose:

L. Parents/guardians of a student 18 years of age or older who is a dependent child as
defined in 26 USC 152 (Education Code 49076; 34 CFR 99.31)



AR 5125(d)

STUDENT RECORDS (continued)

Students who are age 16 or older or who have completed the 10th grade (Education
Code 49076)

School officials and employees, consistent with the definition provided in the section
"Definitions" above (Education Code 49076, 34 CFR 99.31)

Members of a school attendance review board (SARB) appointed pursuant to
Education Code 48321 who are authorized representatives of the district and any
volunteer aide age 18 or older who has been investigated, selected, and trained by the
SARB to provide follow-up services to a referred student (Education Code 49076)

{cf 5113.1 - Chronic Absence and Truancy)
{cf 5113.12 - District School Attendance Review Board)

5.

Officials and employees of other public schools, school systems, or postsecondary
institutions where the student intends or is directed to enroll, including local, county,
or state correctional facilities where educational programs leading to high school
graduation are provided, or where the student is already enrolled, as long as the
disclosure is for purposes related to the student's enrollment or transfer (Education
Code 49076; 34 CFR 99.31)

Unless the annual parent/guardian notification issued pursuant to Education Code
48980 includes a statement that the district may disclose students' personally
identifiable information to officials of another school, school system, or
postsecondary institution where the student seeks or intends to enroll, the
Superintendent or designee shall, when such a disclosure is made, make a reasonable
attempt to notify the parent/guardian or adult student at the last known address,
provide a copy of the record that is disclosed, and give the parent/guardian or adult
student an opportunity for a hearing to challenge the record. (34 CFR 99.34)

The Student Aid Commission, to provide the grade point average (GPA) of all district
students in grade 12 and, when required, verification of high school graduation or its
equivalent of all students who graduated in the prior academic year, for use in the Cal
Grant postsecondary financial aid program. However, such information shall not be
submitted when students opt out or are permitted by the rules of the Student Aid
Commission to provide test scores in lieu of the GPA. (Education Code 69432.9,
69432.92)

No later than January 1 each year, the Superintendent or designee shall notify each
student in grade 11, and the student's parents/guardians if the student is under age 18
years, that the student's GPA will be forwarded to the Student Aid Commission by
October 1 unless the student opts out within a period of time specified in the notice,
which shall not be less than 30 days. (Education Code 69432.9)
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10.

11.

12.

Students' social security numbers shall not be included in the submitted information
unless the Student Aid Commission deems it necessary to complete the financial aid
application and the Superintendent or designee obtains permission from the student's
parent/guardian, or from the adult student, to submit the social security number.
(Education Code 69432.9)

Federal, state, and local officials, as needed for an audit or evaluation of, or
compliance with, a state or federally funded education program and in accordance
with a written agreement developed pursuant to 34 CFR 99.35 (Education Code
49076; 34 CFR 99.3, 99.31, 99.35)

Any county placing agency acting as an authorized representative of a state or local
educational agency which is required to audit or evaluate a state or federally
supported education program pursuant to item #7 above (Education Code 49076)

Any person, agency, or organization authorized in compliance with a court order or
lawfully issued subpoena (Education Code 49077; 5 CCR 435; 34 CFR 99.31)

Unless otherwise instructed by the court, the Superintendent or designee shall, prior
to disclosing a record pursuant to a court order or subpoena, give the parent/guardian
or aduit student at least three days' notice of the name of the requesting agency and
the specific record requested, if lawfully possible within the requirements of the
judicial order. (Education Code 49077; 5 CCR 435; 34 CFR 99.31)

Any district attorney who is participating in or conducting a truancy mediation
program or participating in the presentation of evidence in a truancy petition
(Education Code 49076)

A district attorney's office for consideration against a parent/guardian for failure to
comply with compulsory education laws (Education Code 49076)

Any probation officer, district attorney, or counsel of record for a student who is a
minor for the purposes of conducting a criminal investigation or an investigation in
regards to declaring the minor a ward of the court or involving a violation of a
condition of probation, subject to evidentiary rules specified in Welfare and
Institutions Code 701 (Education Code 49076)

When disclosing records for these purposes, the Superintendent or designee shall
obtain written certification from the recipient of the records that the information will
not be disclosed to another party without prior written consent of the student's
parent/guardian or the holder of the student's educational rights, unless specifically
authorized by state or federal law. (Education Code 49076)
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13.

14.

Any judge or probation officer for the purpose of conducting a truancy mediation
program for a student or for the purpose of presenting evidence in a truancy petition
pursuant to Welfare and Institutions Code 681 (Education Code 49076)

In such cases, the judge or probation officer shall certify in writing to the
Superintendent or designee that the information will be used only for truancy
purposes. Upon releasing student information to a judge or probation officer, the
Superintendent or designee shall inform, or provide written notification to, the
student's parent/guardian within 24 hours. (Education Code 49076)

A foster family agency with jurisdiction over a currently enrolled or former student;
short-term residential treatment program staff responsible for the education or case
management of a student; or a caregiver who has direct responsibility for the care of a
student, including a certified or licensed foster parent, an approved relative or
nonrelated extended family member, or a resource family, as defined (Education
Code 49076)

Such individuals shall have access to the student's current or most recent records of
grades, transcripts, attendance, discipline, online communication on platforms
established by schools for students and parents/guardians, and any individualized
education program or Section 504 plan developed and maintained by the district
(Education Code 49069.3)

(cf- 6164.6 - Identification and Education Under Section 504)
(cf 6173.1 - Education for Foster Youth)

15.

A student age 14 years or older who is both a homeless student and an
unaccompanied minor as defined in 42 USC 11434a (Education Code 49076)

(¢f. 6173 - Education for Homeless Children)

16.

17.

An individual who completes items #1-4 of the caregiver's authorization affidavit
pursuant to Family Code 6552 and signs the affidavit for the purpose of enrolling a
minor in school (Education Code 49076)

A caseworker or other representative of a state or local child welfare agency or tribal
organization that has legal responsibility in accordance with state or tribal law for the
care and protection of a student, provided that the individual is authorized by the
agency or organization to receive the records and the information requested is directly
related to providing assistance to address the student's educational needs (Education
Code 49076, 20 USC 1232(g))
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18.  Appropriate law enforcement authorities, in circumstances where Education Code
48902 requires that the district provide special education and disciplinary records of a
student with disabilities who is suspended or expelled for committing an act violating
Penal Code 245 (Education Code 48902, 49076)

When disclosing such records, the Superintendent or designee shall obtain written
certification by the recipient of the records as described in item #12 above.
(Education Code 49076)

19.  Designated peace officers or law enforcement agencies in cases where the district is
authorized by law to assist law enforcement in investigations of suspected criminal
conduct or kidnapping and a written parental consent, lawfully issued subpoena, or
court order is submitted to the district, or information is provided to it indicating that
an emergency exists in which the student's information is necessary to protect the
health or safety of the student or other individuals {(Education Code 49076.5)

In such cases, the Superintendent or designee shall provide information about the
identity and location of the student as it relates to the transfer of that student's records
to another public school district in California or any other state or to a California
private school. (Education Code 49076.5)

When disclosing records for the above purposes, the Superintendent or designee shall obtain
the necessary documentation to verify that the person, agency, or organization is a person,
agency, or organization that is permitted to receive such records.

Any person, agency, or organization granted access is prohibited from releasing information
to another person, agency, or organization without written permission from the
parent/guardian or adult student unless specifically allowed by state law or the federal Family
Educational Rights and Privacy Act. (Education Code 49076)

In addition, the parent/guardian or adult student may provide written consent for access to be
granted to persons, agencies, or organizations not afforded access rights by law. The written
consent shall specify the records to be released and the party or parties to whom they may be
released. (Education Code 49061, 49075)

Only a parent/guardian having legal custody of the student may consent to the release of
records to others. Either parent/guardian may grant consent if both parents/guardians notify
the district, in writing, that such an agreement has been made. (Education Code 49061)

(¢f. 5021 - Noncustodial Parents)
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Discretionary Access

At the discretion of the Superintendent or designee, information may be released from a
student's records to the following:

1.

Appropriate persons, including parents/guardians of a student, in an emergency if the
health and safety of the student or other persons are at stake (Education Code 49076;
34 CFR 99.31, 99.32, 99.36)

When releasing information to any such appropriate person, the Superintendent or
designee shall record information about the threat to the health or safety of the student
or any other person that formed the basis for the disclosure and the person(s) to whom
the disclosure was made. (Education Code 49076, 34 CFR 99.32)

Unless it would further endanger the health or safety of the student or other persons,
the Superintendent or designee shall inform the parent/guardian or adult student
within one week of the disclosure that the disclosure was made, of the articulable and
significant threat to the health or safety of the student or other individuals that formed
the basis for the disclosure, and of the parties to whom the disclosure was made.

Accrediting associations in order to carry out their accrediting functions (Education
Code 49076, 34 CFR 99.31)

Under the conditions specified in Education Code 49076 and 34 CFR 99.31,
organizations conducting studies on behalf of educational institutions or agencies for
the purpose of developing, validating, or administering predictive tests, administering
student aid programs, or improving instruction, provided that: (Education Code
49076; 34 CFR 99.31)

a. The study is conducted in a manner that does not permit personal
identification of students or parents/guardians by individuals other than
representatives of the organization who have legitimate interests in the
information.

b. The information is destroyed when no longer needed for the purposes for
which the study is conducted.

C. The district enters into a written agreement with the organization that
complies with 34 CFR 99.31.
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Officials and employees of private schools or school systems where the student is
enrolled or intends to enroll, subject to the rights of parents/guardians as provided in
Education Code 49068 and in compliance with 34 CFR 99.34 (Education Code
49076; 34 CFR 99.31, 99.34)

Local health departments operating countywide or regional immunization information
and reminder systems and the California Department of Public Health, unless the
parent/guardian has requested that no disclosures of this type be made (Health and
Safety Code 120440)

Contractors and consultants having a legitimate educational interest based on services
or functions which have been outsourced to them through a formal written agreement
or contract with the district, excluding volunteers or other parties (Education Code
49076)

(cf 3600 - Consultants)

7.

Agencies or organizations in connection with the student's application for or receipt
of financial aid, provided that information permitting the personal identification of a
student or the student's parents/guardians for these purposes is disclosed only as may
be necessary to determine the eligibility of the student for financial aid, determine the
amount of financial aid, determine the conditions which will be imposed regarding
the financial aid, or enforce the terms or conditions of the financial aid (Education
Code 49076; 34 CFR 99.31)

County elections officials for the purpose of identifying students eligible to register to
vote or offering such students an opportunity to register, subject to the limits set by 34
CFR 99.37 and under the condition that any information provided on this basis shall
not be used for any other purpose or transferred to any other person or agency
(Education Code 49076; 34 CFR 99.37)

fcft 1400 - Relations Between Other Governmental Agencies and the Schools)

When disclosing records for the above purposes, the Superintendent or designee shall obtain
the necessary documentation to verify that the person, agency, or organization is a person,
agency, or organization that is permitted to receive such records.

Any person, agency, or organization granted access is prohibited from releasing information
to another person, agency, or organization without written permission from the
parent/guardian or adult student unless specifically allowed by state law or the federal Family
Educational Rights and Privacy Act. (Education Code 49076)
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De-identification of Records

When authorized by law for any program audit, educational research, or other purpose, the
Superintendent or designee may release information from a student record without prior
consent of the parent/guardian or adult student after the removal of all personally identifiable
information. Prior to releasing such information, the Superintendent or designee shall make
a reasonable determination that the student's identity is not personally identifiable, whether
through single or multiple releases and taking into account other reasonably available
information. (Education Code 49074, 49076; 20 USC 1232g; 34 CFR 99.31)

Process for Providing Access to Records

Student records shall be maintained in a central file at the school attended by the student or,
when records are maintained at different locations, a notation shall be placed in the central
file indicating where other records may be found. Parents/guardians and adult students shall
be notified of the location of student records if not centrally located. (Education Code
49069; 5 CCR 433)

The custodian of records shall be responsible for the security of student records and shall
ensure that access is limited to authorized persons. (5 CCR 433)

The custodian of records shall develop reasonable methods, including physical,
technological, and administrative policy controls, to ensure that school officials and
employees obtain access to only those student records in which they have legitimate
educational interests. (34 CFR 99.31)

To inspect, review, or obtain copies of student records, authorized persons shall submit a
request to the custodian of records. Prior to granting the request, the custodian of records
shall authenticate the individual's identity. For any individual granted access based on a
legitimate educational interest, the request shall specify the interest involved.

When required by law, a student's parent/guardian or an adult student shall provide written,
signed, and dated consent before the district discloses the student record. Such consent may
be given through electronic means in those cases where it can be authenticated. The district's
consent form shall specify the records that may be disclosed, state the purpose of the
disclosure, and identify the party or class of parties to whom the disclosure may be made.
Upon request by the parent/guardian or adult student, the district shall provide a copy of the
records disclosed. (34 CFR 99.30)

If the parent/guardian or adult student refuses to provide written consent for the release of
student information, the Superintendent or designee shall not release the information, unless
it is otherwise subject to release based on a court order or a lawful subpoena.
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Within five business days following the date of request, the authorized person shall be
granted access to inspect, review, and obtain copies of student records during regular school
hours. (Education Code 49069)

Qualified certificated personnel shall be available to interpret records when requested.
(Education Code 49069)

The custodian of records or the Superintendent or designee shall prevent the alteration,
damage, or loss of records during inspection. (5 CCR 435)

Access Log

A log shall be maintained for each student's record which lists all persons, agencies, or
organizations requesting or receiving information from the record and the legitimate
educational interest of the requester. (Education Code 49064)

In every instance of inspection by persons who do not have assigned educational
responsibility, the custodian of records shall make an entry in the log indicating the record
inspected, the name of the person granted access, the reason access was granted, and the time
and circumstances of inspection. (5 CCR 435)

The custodian of records shall also make an entry in the log regarding any request for
record(s) that was denied and the reason for the denial.

The log shall include requests for access to records by:

1. Parents/guardians or adult students

2. Students who are 16 years of age or older or who have completed the 10th grade

3. Parties obtaining district-approved directory information

4, Parties who provide written parental consent, in which case the consent notice shall

be filed with the record pursuant to Education Code 49075
5. School officials and employees who have a legitimate educational interest
6. Law enforcement personnel seeking to enforce immigration laws
The log shall be open to inspection only by the parent/guardian, adult student, dependent

adult student, custodian of records, and certain state or federal officials specified in
Education Code 49064. (Education Code 49064; 5 CCR 432)
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Duplication of Student Records

To provide copies of any student record, the district may charge a reasonable fee not to
exceed the actual cost of providing the copies. No charge shall be made for providing up to
two transcripts or up to two verifications of various records for any former student. No
charge shall be made to locate or retrieve any student record. (Education Code 49065)

(cf 3260 - Fees and Charges)

Changes to Student Records

Only a parent/guardian having legal custody of a student or a student who is 18 years of age
or is attending an institution of postsecondary education may challenge the content of a
record or offer a written response to a record. (Education Code 49061)

No addition or change shall be made to a student's record after high school graduation or
permanent departure, other than routine updating, unless required by law or with prior

consent of the parent/guardian or adult student. (Education Code 49070; 5 CCR 437)

Any request to change a student's legal name in the student's mandatory permanent student
record shall be accompanied with appropriate documentation.

Any challenge to the content of a student's record shall be filed in accordance with the
process specified in AR 5125.3 - Challenging Student Records. (Education Code 49070)

(¢f 5125.3 - Challenging Student Records)
Retention and Destruction of Student Records

All anecdotal information and assessment reports maintained as student records shall be
dated and signed by the individual who originated the data. (5 CCR 431)

The following mandatory permanent student records shall be kept indefinitely: (5 CCR 432,
437)

1. Legal name of student
2. Date and place of birth and method of verifying birth date
(cff 5111 - Admission)

3. Sex of student
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4. Name and address of parent/guardian of minor student
a. Address of minor student if different from the above
b. Annual verification of parent/guardian’s name and address and student's
residence

(cf 5111.1- District Residency)

5. Entrance and departure dates of each school year and for any summer session or other
extra session

6. Subjects taken during each year, half-year, summer session, or quarter, and marks or
credits given towards graduation

fcf 5121 - Grades/Evaluation of Student Achievement)

7. Verification of or exemption from required immunizations
{cf- 5141.31 - Immunizations)

8. Date of high school graduation or equivalent

Mandatory interim student records, unless forwarded to another district, shall be maintained
subject to destruction during the third school year after the school year in which they
originated, following a determination that their usefulness has ceased or the student has left
the district. These records include: (Education Code 48918, 51747; S CCR 432, 437, 16027)

1. Expulsion orders and the causes therefor

(¢f 5144.1 - Suspension and Expulsion/Due Process)
(¢f 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))

2. A log identifying persons or organizations who request or receive information from
the student record

3. Health information, including verification or waiver of the health screening for school
entry

(¢f 5141.32 - Health Screening for School Entry)

4. Information on participation in special education programs, including required tests,
case studies, authorizations, and actions necessary to establish eligibility for
admission or discharge
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{cf. 6159 - Individualized Education Program)
(cf 6164.4 - Identification and Evaluation of Individuals for Special Education)

5. Language training records
(cf 6174 - Education for English Learners)

6. Progress slips/notices required by Education Code 49066 and 49067

7. Parental restrictions/stipulations regarding access to directory information

8. Parent/guardian or adult student rejoinders to challenged records and to disciplinary
action

9. Parent/guardian authorization or prohibition of student participation in specific
programs

10.  Results of standardized tests administered within the past three years

(cf 6162.51 - State Academic Achievement Tests)

11.  Written findings resulting from an evaluation conducted after a specified number of
missed assignments to determine whether it is in a student's best interest to remain in
independent study

{cf 6158 - Independent Study)

Permitted student records may be destroyed six months after the student completes or

withdraws from the educational program and their usefulness ceases, including: (5 CCR 432,

437)

L. Objective counselor and/or teacher ratings

2. Standardized test results older than three years

3 Routine disciplinary data

(cf. 5144 - Discipline)

4, Verified reports of relevant behavioral patterns

5. All disciplinary notices

6. Supplementary attendance records
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Records shall be destroyed in a way that assures they will not be available to possible public
inspection in the process of destruction. (5 CCR 437)

Transfer of Student Records

When a student transfers into this district from any other school district or a private school,
the Superintendent or designee shall inform the student's parent/guardian of rights regarding
student records, including a parent/guardian's right to review, challenge, and receive a copy
of student records. (Education Code 49068; 5 CCR 438)

When a student transfers into this district from another district, the Superintendent or
designee shall request that the student's previous district provide any records, either
maintained by that district in the ordinary course of business or received from a law
enforcement agency, regarding acts committed by the transferring student that resulted in the
student's suspension or expulsion. (Education Code 48201)

(cf 4158/4258/4358 - Employee Security)
{cf 5119 - Students FExpelled From Other Districts)

When a student transfers from this district to another school district or to a private school, the
Superintendent or designee shall forward a copy of the student's mandatory permanent record
within 10 school days of the district's receipt of the request for the student's records. The
original record or a copy shall be retained permanently by this district. If the transfer is to
another California public school, the student's entire mandatory interim record shall also be
forwarded. If the transfer is out of state or to a private school, the mandatory interim record
may be forwarded. Permitted student records may be forwarded to any other district or
private school. (Education Code 48918, 49068; 5 CCR 438)

Upon receiving a request from a county placing agency to transfer a student in foster care out
of a district school, the Superintendent or designee shall transfer the student's records to the
next educational placement within two business days. (Education Code 49069.5)

All student records shall be updated before they are transferred. (5 CCR 438)

Student records shall not be withheld from the requesting district because of any charges or
fees owed by the student or parent/guardian. (5 CCR 438)

If the district is withholding grades, diploma, or transcripts from the student because of
damage or loss of school property, this information shall be sent to the requesting district
along with the student's records.

fcf 5125.2 - Withholding Grades, Diploma or Transcripts)
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Notification of Parents/Guardians

Upon any student's initial enrollment, and at the beginning of each school year thereafter, the
Superintendent or designee shall notify parents/guardians and eligible students, in writing, of
their rights related to student records. If 15 percent or more of the students enrolled in the
district speak a single primary language other than English, then the district shall provide
these notices in that language. Otherwise, the district shall provide these notices in the
student's home language insofar as practicable. The district shall effectively notify
parents/guardians or eligible students with disabilities. (Education Code 48985, 49063; 34
CFR 99.7)

(cf 5145.6 - Parental Notifications)

The notice shall include: (Education Code 49063; 34 CFR 99.7, 99.34)

1. The types of student records kept by the district and the information contained therein
2. The title(s) of the official(s) responsible for maintaining each type of record

3. The location of the log identifying those who request information from the records

4, District criteria for defining school officials and employees and for determining

legitimate educational interest

5. District policies for reviewing and expunging student records
6. The right to inspect and review student records and the procedures for doing so
7. The right to challenge and the procedures for challenging the content of a student

record that the parent/guardian or student believes to be inaccurate, misleading, or
otherwise in violation of the student's privacy rights

8. The cost, if any, charged for duplicating copies of records
0. The categories of information defined as directory information pursuant to Education
Code 49073

10.  The right to consent to disclosures of personally identifiable information contained in
the student's records except when disclosure without consent is authorized by law

11.  Awvailability of the curriculum prospectus developed pursuant to Education Code
49091.14 containing the titles, descriptions, and instructional aims of every course
offered by the school
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(cf 5020 - Parent Rights and Responsibilities)

12.

13.

Any other rights and requirements set forth in Education Code 49060-49085, and the
right of parents/guardians to file a complaint with the U.S. Department of Education
concerning an alleged failure by the district to comply with 20 USC 1232g

A statement that the district forwards education records to other agencies or
institutions that request the records and in which the student seeks or intends to enroll
or is already enrolled as long as the disclosure is for purposes related to the student's
enrollment

In addition, the annual parental notification shall include a statement that a student's
citizenship status, immigration status, place of birth, or any other information indicating
national origin will not be released without parental consent or a court order.

Student Records from Social Media

For the purpose of gathering and maintaining records of students' social media activity, the
Superintendent or designee shall: (Education Code 49073.6)

1.

Gather or maintain only information that pertains directly to school safety or student
safety

Provide a student with access to any information that the district obtained from the
student's social media activity and an opportunity to correct or delete such
information

Destroy information gathered from social media and maintained in student records
within one year after a student turns 18 years of age or within one year after the
student is no longer enrolled in the district, whichever occurs first

Notify each parent/guardian that the student's information is being gathered from
social media and that any information maintained in the student's records shall be
destroyed as provided in item #3 above. The notification shall also include, but is not
limited to, an explanation of the process by which a student or the student's
parent/guardian may access the student's records for examination of the information
gathered or maintained and the process by which removal of the information may be
requested or corrections to the information may be made. The notification may be
provided as part of the annual parental notification required pursuant to Education
Code 48980.

If the district contracts with a third party to gather information on a student from
social media, ensure that the contract:
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a. Prohibits the third party from using the information for purposes other than
those specified in the contract or from selling or sharing the information with
any person or entity other than the district, the student, or the student's
parent/guardian

b. Requires the third party to destroy the information immediately upon
satisfying the terms of the contract, or when the district notifies the third party
that the student has turned 18 years of age or is no longer enrolled in the
district, whichever occurs first

Updating Name and/or Gender of Former Students

When a former student submits a state-issued driver's license, birth certificate, passport,
social security card, court order, or other government-issued documentation demonstrating
that the former student’s legal name and/or gender has changed, the district shall update the
former student's records to include the updated legal name and/or gender. Upon request by
the former student, the district shall reissue any documents conferred upon the former
student, including, but not limited to, a transcript, a high school diploma, a high school
equivalency certificate, or other similar documents. (Education Code 49062.5)

If the former student's name or gender is changed and the requested records are reissued, a
new document shall be added to the former student's file that includes all of the following
information: (Education Code 49062.5)

1. The date of the request

2. The date the requested records were reissued to the former student

3. A list of the records that were requested by and reissued to the former student

4, The type of documentation, if any, provided by the former student to demonstrate a

legal change to the student's name and/or gender
5. The name of the employee who completed the request
6. The current and former names and/or genders of the student

Any former student who submits a request to change the legal name and/or gender on the
student's records but is unable to provide any government-issued documentation
demonstrating the legal name or gender change, may request a name or gender change
through the process described in Education Code 49070 and AR 5125.3 - Challenging
Student Records. (Education Code 49062.5)

Regulation CSBA POLICY MANUAL UPDATE
approved: December 2021



Students AR 5145.3(a)

NONDISCRIMINATION/HARASSMENT

The district designates the individual(s) identified below as the employee(s) responsible for
coordinating the district's efforts to comply with applicable state and federal civil rights laws
and to answer inquiries regarding the district's nondiscrimination policies. The individual(s)
shall also serve as the compliance officer(s) specified in AR 1312.3 - Uniform Complaint
Procedures as the responsible employee to handle complaints alleging unlawful
discrimination targeting a student, including discriminatory harassment, intimidation, or
bullying, based on the student's actual or perceived race, color, ancestry, nationality, national
origin, immigration status, ethnic group identification, ethnicity, age, religion, marital status,
pregnancy, parental status, physical or mental disability, medical condition, sex, sexual
orientation, gender, gender identity, gender expression, genetic information, or any other
legally protected status or association with a person or group with one or more of these actual
or perceived characteristics. The coordinator/compliance officer(s) may be contacted at:
(Education Code 234.1; 5 CCR 4621)

(title or position)

(address)

(telephone number)

(email)

(cf 1312.1 - Complaints Concerning District Employees)

{cf 1312.3 - Uniform Complaint Procedures)

(cf 5145.7 - Sexual Harassment)

(cf 53145.71 - Title IX Sexual Harassment Complaint Procedures)

Measures to Prevent Discrimination

To prevent unlawful discrimination, including discriminatory harassment, intimidation,
retaliation, and bullying, of students at district schools or in school activities and to ensure
equal access of all students to the educational program, the Superintendent or designee shall
implement the following measures:

1. Publicize the district's nondiscrimination policy and related complaint procedures,
including the coordinator/compliance officer's contact information, to students,
parents/guardians, employees, volunteers, and the general public by posting them in
prominent locations and providing easy access to them through district-supported
communications

2. Post the district's policies and procedures prohibiting discrimination, harassment,
student sexual harassment, intimidation, bullying, and cyberbullying, including a
section on social media bullying that includes all of the references described in
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Education Code 234.6 as possible forums for social media, in a prominent location on
the district's web site in a manner that is easily accessible to parents/guardians and
students (Education Code 234.6)

(cf 0410 - Nondiscrimination in District Programs and Activities)
(¢f 1113 - District and School Web Sites)

(cf 1114 - District-Sponsored Social Media)

(cf 5131.2 - Bullying)

(cf 5145.9 - Hate-Motivated Behavior)

3. Post the definition of sex discrimination and harassment as described in Education
Code 230, including the rights set forth in Education Code 221.8, in a prominent
location on the district's web site in a manner that is easily accessible to
parents/guardians and students (Education Code 234.6)

4. Post in a prominent location on the district web site in a manner that is easily
accessible to parents/guardians and students information regarding Title IX
prohibitions against discrimination based on a student's sex, gender, gender identity,
pregnancy, and parental status, including the following: (Education Code 221.6,
221.61, 234.6)

a. The name and contact information of the district's Title IX Coordinator,
including the phone number and email address

b. The rights of students and the public and the responsibilities of the district
under Title IX, including a list of rights as specified in Education Code 221.8
and web links to information about those rights and responsibilities located on
the web sites of the Office for Equal Opportunity and the U.S. Department of
Education's Office for Civil Rights (OCR)

c. A description of how to file a complaint of noncompliance under Title IX,
which shall include:

(1)  An explanation of the statute of limitations within which a complaint
must be filed after an alleged incident of discrimination has occurred
and how a complaint may be filed beyond the statute of limitations

(2)  An explanation of how the complaint will be investigated and how the
complainant may further pursue the complaint, including web links to
this information on the OCR's web site

3) A web link to the OCR complaints form and the contact information
for the office, including the phone number and email address for the
office
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d. A link to the Title IX information included on the California Department of
Education's (CDE) web site

Post a link to statewide CDE-compiled resources, including community-based
organizations, that provide support to youth who have been subjected to school-based
discrimination, harassment, intimidation, or bullying and to their families. Such
resources shall be posted in a prominent location on the district's web site in a manner
that is easily accessible to parents/guardians and students. (Education Code 234.5,
234.6)

Provide to students a handbook that contains age-appropriate information that clearly
describes the district's nondiscrimination policy, procedures for filing a complaint,
and resources available to students who feel that they have been the victim of any
such behavior.

Annually notify all students and parents/guardians of the district's nondiscrimination
policy, including its responsibility to provide a safe, nondiscriminatory school
environment for all students. The notice shall inform students and parents/guardians
that they may request to meet with the compliance officer to determine how best to
accommodate or resolve concerns that may arise from the district's implementation of
its nondiscrimination policies. The notice shall also inform all students and
parents/guardians that, to the extent possible, the district will address any individual
student's interests and concerns in private.

(cf- 5145.6 - Parental Notifications)

8.

Ensure that students and parents/guardians, including those with limited English
proficiency, are notified of how to access the relevant information provided in the
district's nondiscrimination policy and related complaint procedures, notices, and
forms in a language they can understand.

If 15 percent or more of students enrolled in a particular district school speak a single
primary language other than English, the district's policy, regulation, forms, and
notices concerning nondiscrimination shall be translated into that language in
accordance with Education Code 234.1 and 48985. In all other instances, the district
shall ensure meaningful access to all relevant information for parents/guardians with
limited English proficiency.

Provide to students, employees, volunteers, and parents/guardians age-appropriate
training and/or information regarding the district's nondiscrimination policy; what
constitutes  prohibited discrimination, including discriminatory harassment,
intimidation, retaliation, or bullying; how and to whom a report of an incident should
be made; and how to guard against segregating or stereotyping students when
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providing instruction, guidance, supervision, or other services to them. Such training
and information shall include details of guidelines the district may use to provide a
discrimination-free environment for all district students.

(¢f 1240 - Volunteer Assistance)
{cf 4131 - Staff Development)
{cf 4231 - Staff Development)
fcf 4331 - Staff Development)

10. At the beginning of each school year, inform school employees that any employee
who witnesses any act of unlawful discrimination, including discriminatory
harassment, intimidation, or bullying, against a student is required to intervene if it is
safe to do so. (Education Code 234.1)

(cf 4112.9/4212.9/4312.9 - Employee Notifications)

11. At the beginning of each school year, inform each principal or designee of the
district's responsibility to provide appropriate assistance or resources to protect
students from threatened or potentially discriminatory behavior and ensure their
privacy rights.

Enforcement of District Policy

The Superintendent or designee shall take appropriate actions to reinforce BP 5145.3 -
Nondiscrimination/Harassment. As needed, these actions may include any of the following:

1. Removing vulgar or offending graffiti
(cf 5131.5 - Vandalism and Graffiti)

2. Providing training to students, staff, and parents/guardians about how to recognize
unlawful discrimination, how to report it or file a complaint, and how to respond

3. Disseminating and/or summarizing the district's policy and regulation regarding
unlawful discrimination

4, Consistent with laws regarding the confidentiality of student and personnel records,
communicating to students, parents/guardians, and the community the school's
response plan to unlawful discrimination or harassment

(cf 4112.6/4212.6/4312.6 - Personnel Files)
(cf 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)
(¢f. 5125 - Student Records)
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5. Taking appropriate disciplinary action against students, employees, and anyone
determined to have engaged in wrongdoing in violation of district policy, including
any student who is found to have filed a complaint of discrimination that the student
knew was not true

(cf. 4118 - Dismissal/Suspension/Disciplinary Action)

(cf- 4218 - Dismissal/Suspension/Disciplinary Action)

(cf. 5144 - Discipline)

(cf 5144.1 - Suspension and Expulsion/Due Process)

(cf 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))
(cf 6139.4 - Behavioral Interventions for Special Education Students)

Process for Initiating and Responding to Complaints

Students who feel that they have been subjected to unlawful discrimination described above
or in district policy are strongly encouraged to immediately contact the compliance officer,
principal, or any other staff member. In addition, students who observe any such incident are
strongly encouraged to report the incident to the compliance officer or principal, whether or
not the alleged victim fiies a complaint.

Any school employee who observes an incident of unlawful discrimination, including
discriminatory harassment, intimidation, retaliation, or bullying, or to whom such an incident
is reported shall report the incident to the compliance officer or principal within a school day,
whether or not the alleged victim files a complaint.

Any school employee who witnesses an incident of unlawful discrimination, including
discriminatory harassment, intimidation, retaliation, or bullying, shall immediately intervene
to stop the incident when it is safe to do so. (Education Code 234.1)

When a report of unlawful discrimination, including discriminatory harassment, intimidation,
retaliation, or bullying, is made to or received by the principal or compliance officer, the
principal or compliance officer shall notify the student or parent/guardian of the right to file a
formal complaint in accordance with AR 1312.3 - Uniform Complaint Procedures or, for
complaints of sexual harassment that meet the federal Title IX definition, AR 5145.71 - Title
IX Sexual Harassment Complaint Procedures. Once notified verbally or in writing, the
compliance officer shall begin the investigation and shall implement immediate measures
necessary to stop the discrimination and ensure that all students have access to the
educational program and a safe school environment. Any interim measures adopted to
address unlawful discrimination shall, to the extent possible, not disadvantage the
complainant or a student who is the victim of the alleged unlawful discrimination.

Any report or complaint alleging uniawful discrimination by the principal, compliance
officer, or any other person to whom a report would ordinarily be made or complaint filed
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shall instead be made to or filed with the Superintendent or designee who shall determine
how the complaint will be investigated.

(cf 5141.4 - Child Abuse Prevention and Reporting)

Issues Unique to Intersex, Nonbinary, Transgender and Gender-Nonconforming
Students

Gender identity of a student means the student's gender-related identity, appearance, or
behavior as determined from the student's internal sense, whether or not that gender-related
identity, appearance, or behavior is different from that traditionally associated with the
student's physiology or assigned sex at birth.

Gender expression means a student's gender-related appearance and behavior, whether
stereotypically associated with the student's assigned sex at birth. (Education Code 210.7)

Gender transition refers to the process in which a student changes from living and
identifying as the sex assigned to the student at birth to living and identifying as the sex that
corresponds to the student's gender identity.

Gender-nonconforming student means a student whose gender expression differs from
stereotypical expectations.

Intersex student means a student with natural bodily variations in anatomy, hormones,
chromosomes, and other traits that differ from expectations generally associated with female
and male bodies.

Nonbinary student means a student whose gender identity falls outside of the traditional
conception of strictly either female or male, regardless of whether or not the student
identifies as transgender, was born with intersex traits, uses gender-neutral pronouns, or uses
agender, genderqueer, pangender, gender nonconforming, gender variant, or such other more
specific term to describe their gender.

Transgender student means a student whose gender identity is different from the gender
assigned at birth.

The district prohibits acts of verbal, nonverbal, or physical aggression, intimidation, or
hostility that are based on sex, gender identity, or gender expression, or that have the purpose
or effect of producing a negative impact on the student's academic performance or of creating
an intimidating, hostile, or offensive educational environment, regardless of whether the acts
are sexual in nature. Examples of the types of conduct which are prohibited in the district and
which may constitute gender-based harassment include, but are not limited to:
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1. Refusing to address a student by a name and the pronouns consistent with the
student's gender identity
2. Disciplining or disparaging a student or excluding the student from participating in

activities, for behavior or appearance that is consistent with the student's gender
identity or that does not conform to stereotypical notions of masculinity or femininity,

as applicable

3. Blocking a student's entry to the restroom that corresponds to the student's gender
identity

4, Taunting a student because the student participates in an athletic activity more

typically favored by a student of the other sex

5. Revealing a student's gender identity to individuals who do not have a legitimate need
for the information, without the student's consent

6. Using gender-specific slurs

7. Physically assaulting a student motivated by hostility toward the student because of
the student's gender, gender identity, or gender expression

The district's uniform complaint procedures (AR 1312.3) or Title IX sexual harassment
procedures (AR 5145.71), as applicable, shall be used to report and resolve complaints
alleging discrimination against intersex, nonbinary, transgender, and gender-nonconforming
students.

Examples of bases for complaints include, but are not limited to, the above list, as well as
improper rejection by the district of a student's asserted gender identity, denial of access to
facilities that correspond with a student's gender identity, improper disclosure of a student's
gender identity, discriminatory enforcement of a dress code, and other instances of gender-
based harassment.

To ensure that intersex, nonbinary, transgender, and gender-nonconforming students are
afforded the same rights, benefits, and protections provided to all students by law and Board
policy, the district shall address each situation on a case-by-case basis, in accordance with the
following guidelines:

1. Right to privacy: A student's intersex, nonbinary, transgender, or gender-
nonconforming status is the student's private information. The district shall develop
strategies to prevent unauthorized disclosure of students' private information. Such
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strategies may include, but are not limited to, collecting or maintaining information
about student gender only when relevant to the educational program or activity,
protecting or revealing a student's gender identity as necessary to protect the health or
safety of the student, and keeping a student's unofficial record separate from the
official record.

The district shall only disclose the information to others with the student's prior
written consent, except when the disclosure is otherwise required by law or when the
district has compelling evidence that disclosure is necessary to preserve the student's
physical or mental well-being. In any case, the district shall only allow disclosure of
a student's personally identifiable information to employees with a legitimate
educational interest as determined by the district pursuant to 34 CFR 99.31. Any
district employee to whom a student's intersex, nonbinary, transgender, or gender-
nonconforming status is disclosed shall keep the student's information confidential.
When disclosure of a student's gender identity is made to a district employee by a
student, the employee shall seek the student's permission to notify the compliance
officer. If the student refuses to give permission, the employee shall keep the
student's information confidential, unless the employee is required to disclose or
report the student's information pursuant to this administrative regulation, and shall
inform the student that honoring the student's request may limit the district's ability to
meet the student's needs related to the student's status as an intersex, nonbinary,
transgender, or gender-nonconforming student. If the student permits the employee to
notify the compliance officer, the employee shall do so within three school days.

As appropriate given the student's need for support, the compliance officer may
discuss with the student any need to disclose the student's intersex, nonbinary,
transgender, or gender-nonconformity status or gender identity or gender expression
to the student's parents/guardians and/or others, including other students, teacher(s),
or other adults on campus. The district shall offer support services, such as
counseling, to students who wish to inform their parents/guardians of their status and
desire assistance in doing so.

{cf. 1340 - Access to District Records)
{cf. 3580 - District Records)

2.

Determining a Student's Gender Identity: The compliance officer shall accept the
student's assertion of gender identity and begin to treat the student consistent with that
gender identity unless district personnel present a credible and supportable basis for
believing that the student's assertion is for an improper purpose.

Addressing a Student's Transition Needs: The compliance officer shall arrange a
meeting with the student and, if appropriate, the student's parents/guardians to
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identify and develop strategies for ensuring that the student's access to educational
programs and activities is maintained. The meeting shall discuss the intersex,
nonbinary, transgender, or gender-nonconforming student's rights and how those
rights may affect and be affected by the rights of other students and shall address
specific subjects related to the student's access to facilities and to academic or
educational support programs, services, or activities, including, but not limited to,
sports and other competitive endeavors. In addition, the compliance officer shall
identify specific school site employee(s) to whom the student may report any problem
related to the student's status as an intersex, nonbinary, transgender, or gender-
nonconforming individual, so that prompt action can be taken to address it.
Alternatively, if appropriate and desired by the student, the school may form a
support team for the student that will meet periodically to assess whether the
arrangements for the student are meeting the student's educational needs and
providing equal access to programs and activities, educate appropriate staff about the
student's transition, and serve as a resource to the student to better protect the student
from gender-based discrimination,

4, Accessibility to Sex-Segregated Facilities, Programs, and Activities: When the
district maintains sex-segregated facilities, such as restrooms and locker rooms, or
offers sex-segregated programs and activities, such as physical education classes,
intermural sports, and interscholastic athletic programs, students shall be permitted to
access facilities and participate in programs and activities consistent with their gender
identity. To address any student's privacy concerns in using sex-segregated facilities,
the district shall offer available options such as a gender-neutral or single-use
restroom or changing area, a bathroom stall with a door, an area in the locker room
separated by a curtain or screen, or use of the locker room before or after the other
students. However, the district shall not require a student to utilize these options
because the student is intersex, nonbinary, transgender, or gender-nonconforming. In
addition, a student shall be permitted to participate in accordance with the student's
gender identity in other circumstances where students are separated by gender, such
as for class discussions, yearbook pictures, and field trips. A student's right to
participate in a sex-segregated activity in accordance with the student's gender
identity shall not render invalid or inapplicable any other eligibility rule established
for participation in the activity.

(cf. 6145 - Extracurricular and Cocurricular Activities)
(cf 6145.2 - Athletic Competition)

(cf 6153 - School-Sponsored Trips)

(cf 7110 - Facilities Master Plan)

5. Student Records: Upon each student's enrollment, the district is required to maintain
a mandatory permanent student record (official record) that includes the student's
gender and legal name.
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A student's legal name as entered on the mandatory student record required pursuant
to 5 CCR 432 shall only be changed with proper documentation. A student's gender
as entered on the student’s official record required pursuant to 5 CCR 432 shall only
be changed with written authorization of a parent/guardian having legal custody of
the student. (Education Code 49061)

However, when proper documentation or authorization, as applicable, is not
submitted with a request to change a student's legal name or gender, any change to
the student's record shall be limited to the student's unofficial records such as
attendance sheets, report cards, and school identification.

fcf 5125 - Student Records}
{cf 5125.1 - Release of Directory Information)
(cf 5125.3 - Challenging Student Records)

6.

Names and Pronouns: If a student so chooses, district personnel shall be required to
address the student by a name and the pronoun(s) consistent with the student's gender
identity, without the necessity of a court order or a change to the student's official
district record. However, inadvertent slips or honest mistakes by district personnel in
the use of the student's name and/or consistent pronouns will, in general, not
constitute a violation of this administrative regulation or the accompanying district
policy.

Uniforms/Dress Code: A student has the right to dress in a manner consistent with
the student's gender identity, subject to any dress code adopted on a school site.

(cf 5132 - Dress and Grooming)

Regulation CSBA POLICY MANUAL UPDATE
approved: December 2021



Students BP 5148(a)

CHILD CARE AND DEVELOPMENT

The Governing Board desires to provide child care and development services which meet the
developmental needs of children and offer a convenient child care alternative for
parents/guardians in the community.

{cf. 5148.2 - Before/Afier School Programs)

fcf- 5148.3 - Preschool/Early Childhood Education)

{cf 6164.4 - Identification and Evaluation of Individuals for Special Education)
f¢f 6175 - Migrant Education Program)

The Board shall enter into a contract with the California Department of Social Services
(CDSS) for the provision of child care and development services by the district.

fef. 3312 - Contracts)

The district shall work cooperatively with the local child care and development planning
council, public and private agencies, parents/guardians, and other community members to
assess child care needs in the community, establish program priorities, obtain ongoing
feedback on program quality, and supply information about child care options.

{cf. 1400 - Relations Between Other Governmental Agencies and the Schools)
(cf' 1700 - Relations Between Private Industry and the Schools)

The Board shall approve for the district's child care and development program a written
philosophical statement, goals, and objectives that reflect the cultural and linguistic
characteristics of the families to be served and address the program components specified in
5 CCR 18272-18281 and the accompanying administrative regulation. (5 CCR 18271)

{cf. 0000 - Vision)
{(cf. 0100 - Philosophy)
{cf 0200 - Goals for the School District)

When a district child care program is physically closed by local or state public health order
due to the COVID-19 pandemic, the district shall provide distance learning when required to
do so as a condition of funding or when required by law.

Eligibility and Enrollment

Child care admissions policies and procedures shall be in writing and available to the public.
Such policies and procedures shall include criteria designating those children whose needs
can be met by the child care center's program and services, the ages of children who will be
accepted, program activities, any supplementary services provided, any field trip provisions,
any transportation arrangements, food service provisions, and health examination
requirements. (5 CCR 18105; 22 CCR 101218)
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CHILD CARE AND DEVELOPMENT (continued)

{cf. 0410 - Nondiscrimination in District Programs and Activities)
{cf 3540 - Transportation)

{¢f 3550 - Food Service/Child Nutrition Program)

{cf. 5141.22 - Infectious Diseases)

fef. 5141.3 - Health Examinations)

feft 5141.31 - Immunizations)

The Superintendent or designee shall ensure that subsidized child care is provided to eligible
families to the extent that state and/or federal funding is available and in accordance with
enrollment priorities specified in Welfare and Institutions Code 10271 and 5 CCR 18106.

To the extent that space is available after the enrollment of children who are eligible for
subsidized services, priority for admissions shall be given to district students, children of
district students, and children of district employees.

A child's eligibility for transitional kindergarten enrollment shall not impact family eligibility
for a childcare or preschool program. (Education Code 48000)

fcf. 3111 1 - District Residency)
(cf. 5146 - Married/Pregnant/Parenting Students)

Staffing

The Superintendent or designee shall ensure that individuals working in child care and
development programs have the necessary qualifications and have satisfied all legal
requirements.

(cf. 1240 - Volunteer Assistance)

(cf 4112.2 - Certification)

{cf 4112.4/4212.4/4312.4 - Health Fxaminations)
(cf 4112.5/4212.5/4312.5 - Criminal Record Check)
{cf 4131 - Staff Development)

(cf 4231 - Staff Development)

{cf 4331 - Staff Development)

Facilities

Upon recommendation of the Superintendent or designee, the Board may approve any of the
following for the provision of child care and development services:

1. The use of existing district facilities that have capacity
2. Renovation or improvement of district facilities to make them suitable for such
services

3. Purchase of relocatable child care facilities
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4, Inclusion of child care facilities in any new construction
5. Agreement with a public agency or community organization for the use of community
facilities

(cf 1330.1 - Joint Use Agreements)
fcf 7110 - Facilities Master Plan)

The Superintendent or designee shall ensure that facilities used for child care services meet
all applicable health and safety standards. (5 CCR 18020; 22 CCR 101238-101239.2)

Complaints

For a licensed child care center, any complaint alleging health and safety violations shall be
referred to CDSS. (5 CCR 4611)

Any other alleged violation of state or federal laws governing child care and development
programs shall be investigated and resolved using the district's procedures in BP/AR 1312.3 -
Uniform Complaint Procedures.

(cf 1312.3 - Uniform Complaint Procedures)
Program Evaluation

The Superintendent or designee shall annually conduct an evaluation of the district's child
care and development services in accordance with state requirements. The results of the
evaluation shall be used to develop an action plan which establishes program goals and
objectives for the coming year and addresses any areas identified as needing improvement.
(5 CCR 18279-18281)

(cf 0500 - Accountability)

Legal Reference: (see next page)
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Legal Reference:
EDUCATION CODE
8200-8340 California State Preschool Program, especially:
8207 Administration; operation of programs; services
8482-8484.65 Afier-school education and safety program
8484.7-8484.9 2ist Century community learning centers
48000 Transitional kindergarten
49540-49546 Child care food program
49570 National School Lunch program
36244 Staff development funding
HEALTH AND SAFETY CODE
1596.70-1596.895 California Child Day Care Act
1596.90-1597.21 Day care centers
120325-120380 Immunization requirements
WELFARE AND INSTITUTIONS CODE
10200-10206 Early Childhood Development Act of 2020
10207-10490 Child Care and Development Services Act, especially:
10207-10215 General provisions
10217-10224.5 Resource and referral programs
10225-10234 Alternative payment programs
10235-10238 Migrant child care and development programs
10240-10243 General child care and development programs
10250-10252 Family child care home education networks
10260-10263 Child care and development services for children with special needs
10271 Eligibility, enroliment and priority of services; physical examinations; rules and regulations
10271.5 Income eligibility
10272.5 Order of disenrollment
10273 Preferred placement for otherwise eligible children ages 11 or 12
10290 Fee schedule for families using preschool and child care and development services
10291 Families exempt from family fees
10315 Transfer of information to public schools
10322 Children residing in another district; use of facilities and personnel
10480-10487 Local planning councils
CODE OF REGULATIONS, TITLE 5
4610-4687 Uniform complaint procedures
18000-18434 Child care and development programs, especially:
18012-18122 General requirements
18180-18192 Federal and state migrant programs
18210-18213 Severely handicapped program
18220-18231 Alternative payment program
18240-18248 Resource and referral program
18270-18281 Program quality, accountability
18290-18292 Staffing ratios
18295 Waiver of qualifications for site supervisor
18300-18308 Appeals and dispute resolution
80105-80125 Commission on Teacher Credentialing, child care and development permits

Legal Reference continued: (5ee next page)
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Legal Reference: (continued)
CODE OF REGULATIONS, TITLE 22
101151-101239.2 General requirements, licensed child care centers, especially:
101151-101163 Licensing and application procedures
101212-101231 Continuing requirements
101237-101239.2 Facilities and equipment
UNITED STATES CODE, TITLE 42
1751-1769j National School Lunch Programs
9831-9852 Head Start programs
9858-9858q Child care and development block grant
CODE OF FEDERAL REGULATIONS, TITLE 7
210.1-210.31 National School Lunch program
CODE QF FEDERAL REGULATIONS, TITLE 45
98.2-98.93 Child care and development fund
CQURT DECISIONS
CBS Inc. v. The Superior Court of Los Angeles County, State Department of Social Services, (2001)
91 Cal. App.4th 892

Management Resources:
CALIFORNIA DEPARTMENT OF SOCIAL SERVICES PUBLICATIONS

COVID-]19 Licensed Child Care Facilities and Providers (FAQs)

Child Care & Development Division FAQ
Child Care Transition: The Early Childhood Development Act of 2020

WEB SITES

CSBA: hup./iwww.csba.org

California Association for the Education of Young Children: hitp://iwww.caeyc.org
California Child Development Administrators Association: htip:/iwww.ccdaa.org
California Department of Education, Early Education and Support Division:
http./fwww.cde.ca.gov/sp/cd

California Department of Education, Early Education Management Bulletins:
http:/fwww. cde.ca. govisp/cd/ci/alimbs. asp

California Department of Social Services: https:/fwww.cdss.ca.gov

California Head Start Association: htip://caheadstart.org

California School-Age Consortium: htip://ealsac.org

Commission on Teacher Credentialing: http://www.ctc.ca.gov

National Association for the Education of Young Children: htip://www.naeyc.org
U.S. Department of Education: htip://'www.ed, gov

Policy CSBA POLICY MANUAL UPDATE
adopted: December 2021
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CHILD CARE AND DEVELOPMENT

Licensing

All district child care and development services shall be licensed by the California
Department of Social Services, unless exempted pursuant to Health and Safety Code
1596.792 or 22 CCR 101158.

The license shall be posted in a prominent, publicly accessible location in the facility.
(Health and Safety Code 1596.8555)

Licensed child care centers shall be subject to the requirements of Health and Safety Code
1596.70-1597.21, 22 CCR 101151-101239.2, and, when applicable, 22 CCR 101451-101539.

Program Components
The district's child care and development program shall include the following components:

1. The use of a developmental profile reflecting each child's physical, cognitive, social,
and emotional development to plan and conduct developmentally and age appropriate
activities (Welfare and Institutions Code 10209.5; 5 CCR 18272)

Program staff shall complete the developmental profile for each child who is enrolled
in the program for at least 10 hours per week and for any child with disabilities
regardless of the number of hours enrolled. The profile shall be completed within 60
days of enrollment and at least once every six months thereafter for children of all
ages. (Welfare and Institutions Code 10209.5; S CCR 18270.5, 18272)

2. An educational program that complies with 5 CCR 18273, including the provision of
services that are developmentally, linguistically, and culturally appropriate and
inclusive of children with special needs

(cf 5148.2 - Before/After School Programs)

(cf 5148.3 - Preschool/Early Childhood Education)

{cf 6159 - Individualized Education Program)

{cf 6164.6 - Identification and Education Under Section 504)
(cf 6174 - Education for English Learners)

3. A staff development program which complies with 5 CCR 18274

fcf. 4131 - Stafff Development)
(cf: 4231 - Staff Development)
(cf- 4331 - Staff Development)
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CHILD CARE AND DEVELOPMENT (continued)

4. Parent/guardian involvement and education that comply with 5§ CCR 18275 and
include an orientation, at least two individual conferences per year, meetings with
program staff, an advisory committee, participation in daily activities, and
information regarding their child's progress

{(cf- 6020 - Parent Involvement)

5. A health and social services component that complies with 5 CCR 18276 and
includes referrals to appropriate community agencies as needed

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools)
(¢f 5141 - Health Care and Emergencies)

(¢f 5141.23 - Asthma Management)

(cf 5141.6 - School Health Services)

6. A community involvement component that complies with 5 CCR 18277

7. As applicable, a nutrition component that ensures children in the program are
provided nutritious meals, beverages, and snacks that meet state and federal standards
and have access to drinking water throughout the day, including meal times (Health
and Safety Code 1596.808; S CCR 18278; 42 USC 1766)

{(cf 3550 - Food Service/Child Nutrition Program)
{cf 5030 - Student Wellness)
{(cf 5141.27 - Food Allergies/Special Dietary Needs)

8. Programs that promote age-appropriate structured and unstructured opportunities for
physical activity and that limit the amount of time spent in sedentary activities to an
appropriate level

9. An annual plan for program evaluation which conforms with the state's system and
includes a self-evaluation, parent/guardian survey, and environment rating scale (5
CCR 18270.5, 18279, 18280)

(cf 0500 - Accountability)
Health and Safety

When a child enrolls or reenrolls in a licensed child care program, the center shall provide
the child's parent/guardian with written information on the risks and effects of lead exposure,
blood lead testing recommendations and requirements, and options for obtaining blood lead
testing, including any state or federally funded programs that offer free or discounted tests.
(Health and Safety Code 1596.7996)

{cf 5145.6 - Parental Notifications)
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If a licensed child care center is located in a building that was constructed before January 1,
2010, the center shall have its drinking water tested for lead contamination every five years
following an initial test conducted between January 1, 2020 and January 1, 2023. The center
shall notify the parents/guardians of enrolled children of the requirement to test a facility's
drinking water and of the test results. If notified of elevated lead levels, the center shall
immediately make inoperable and cease using the fountains and faucets where elevated lead
levels may exist and shall obtain a potable source of water for children and staff at that
location. (Health and Safety Code 1597.16)

Staffing

The district's child care and development program shall maintain at least the minimum adult-
child and teacher-child ratios specified in Welfare and Institutions Code 10275.5 and 5 CCR
18290-18292 based on the ages of the children served.

All persons employed at a licensed district child care center and all volunteers who provide
care and supervision to children at such a center shall be immunized against influenza,
pertussis, and measles. If they meet all other requirements for employment or volunteering,
as applicable, but need additional time to obtain and provide immunization records, they may
be employed or volunteer conditionally for a maximum of 30 days upon signing and
submitting a written statement attesting that they have been immunized as required. In
addition, employees and volunteers shall receive an influenza vaccination between August |
and December 1 of each year. A person shall be exempt from these requirements only under
any of the following circumstances: (Health and Safety Code 1596.7995)

1. The person submits a written statement from a licensed physician declaring either that
immunization is not safe because of the person's physical condition or medical
circumstances or that the person has evidence of current immunity to influenza,
pertussis, and measles.

2. In the case of the influenza vaccine, the person submits a written declaration
declining the vaccination.

3. In the case of the influenza vaccine required during the first year of employment or
volunteering, the vaccine is not timely because the person was hired after December 1
of the previous year and before August 1 of the current year.

fcf 1240 - Volunteer Assistance)
fcff 4112.4/4212.4/4312.4 - Health Examinations)

Documentation of the required immunizations or exemptions from immunization shall be
maintained in the employee's personnel file. (Health and Safety Code 1596.7995)

fcf 4112.6/4212.6/4312.6 - Personnel Files)
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In addition to the above immunization requirements, teachers employed in a licensed child
care center shall present evidence of a current tuberculosis clearance and meet other
requirements specified in Health and Safety Code 1597.055. (Health and Safety Code
1597.055)

Eligibility and Enrollment

The district's subsidized child care and development services may be available to infants and
children through 12 years of age and to individuals with disabilities through 21 years of age
in accordance with their individualized education program and Welfare and Institutions Code
10213.5. (Welfare and Institutions Code 10213.5, 10273; 5 CCR 18089, 18407, 18422)

To participate in the district's subsidized child care program, families shall document both an
eligibility basis and need for care as follows: (Welfare and Institutions Code 10271 and
10271.5)

L. The family is eligible for subsidized services on the basis of being a current aid
recipient, income eligible, or homeless and/or the family's children are recipients of
child protective services or have been identified as being or at risk of being abused,
neglected, or exploited,

3 The family has a need for child care based on either of the following:

a. The parents/guardians are participating in vocational training leading directly
to a recognized trade, paraprofession, or profession; are engaged in an
educational program for English language learners or to attain a high school
diploma or general educational development certificate; are employed or
seeking employment; are seeking permanent housing for family stability; or
are incapacitated

b. The child is identified by a legal, medical, or social services agency, the
district liaison for homeless students, a Head Start program, or an emergency
or transitional shelter as being a recipient of protective services, as being or at
risk of being neglected, abused, or exploited, or as being homeless

The Superintendent or designee shall consult the county's centralized eligibility list, when
available, or shall maintain a district waiting list in accordance with admission priorities. As
vacancies occur, applicants shall be contacted in order of their priority. (5 CCR 18106)

First priority for enrollment shall be given to neglected or abused children who are recipients
of child protective services, or children who are at risk of being neglected or abused, upon
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written referral from a legal, medical, or social services agency. If unable to enroll a child in
this category, the district shall refer the child's parent/guardian to local resource and referral
services so that services for the child can be located. (Welfare and Institutions Code 10271)

Second priority for enrollment shall be given to families, regardless of the number of parents
in the home, who are income eligible, as defined in Welfare and Institutions Code 10271.5.
Families with the lowest gross monthly income in relation to family size shall be admitted
first. If two or more families are in the same priority in relation to income, the family that
has a child with disabilities shall be admitted first or, if there is no child with disabilities, the
family that has been on the waiting list for the longest time shall be admitted first. (Welfare
and Institutions Code 10271 and 10271.5)

The district shall allow eligible children 11-12 years of age to combine enrollment in a
before-school or after-school program with subsidized child care services during the time that
the before-school or after-school program does not operate. Children 11-12 years of age,
except for children with disabilities, shall be eligible for subsidized child care services only
for the portion of care needed that is not available in a before-school or after-school program.
(Welfare and Institutions Code 10273)

After all children eligible for subsidized services have been enrolled, the district may enroll
other children in accordance with the priorities established by the Governing Board.

The district's decision to approve or deny services shall be communicated to the
parent/guardian through a written Notice of Action mailed or delivered within 30 days from
the date the application is signed by the parent/guardian. (5 CCR 18094, 18118)

Upon establishing eligibility for services, a family shall be eligible for and shall receive
services for not less than 12 months before having the family's eligibility or need recertified
and shall not be required to report changes to income or other changes for at least 12 months.
However, a family establishing eligibility on the basis of income shall report any increases in
income that exceed the threshold for ongoing income eligibility specified in Welfare and
Institutions Code 10271.5, and the family's ongoing eligibility shall be recertified at that
time. At any time a family may voluntarily report income or other changes, which shall be
used, as applicable, to reduce the family's fees, increase the family's services, or extend the
period of eligibility before recertification. (Welfare and Institutions Code 10271)

The Superintendent or designee shall mail or deliver a Notice of Action to a parent/guardian
at least 14 calendar days before any intended change in services, including, but not limited to,
an increase or decrease in fees, an increase or decrease in the amount of services, or
termination of services, due to any of the following circumstances: (5 CCR 18095, 18119)
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1. A determination made during recertification or the update of the application that the
need or eligibility requirements are no longer being met or the fee or amount of
service needs to be modified

2. Failure of the parent/guardian to document the family's need or eligibility after the
district requested such documentation in writing

3. An indication by the parent/guardian that the service is no longer wanted
4. The death of a parent/guardian or child

5. The conclusion of a limited-term agreement, provided that the parent/guardian has
been informed in writing of the date that the services would terminate

The Superintendent or designee shall establish and maintain a basic data file for each family
receiving child care and development services containing the completed and signed
application for services, documentation used to determine the child's eligibility and need, and
copies of all Notices of Action. (5 CCR 18081, 18095)

Fees and Charges

Except when offering a program that is prohibited by law from charging any fees, the
Superintendent or designee may charge fees for services according to the state fee schedule,
the actual cost of services, or the maximum daily/hourly rate specified in the contract,
whichever is least. (Welfare and Institutions Code 10260, 10270, 10290, 10291, 10436, 5
CCR 18078, 18108-18110)

However, for the 2021-22 fiscal year, family fees shall not be collected as specified in
Welfare and Institutions Code 10290.

No fee shall be charged to a family that is receiving CalWORKS cash aid, an income-eligible
family whose child is enrolled in a part-day California State Preschool Program, or a family
whose income level, in relation to family size, is less than the first entry in the fee schedule.
(Education Code 8253; Welfare and Institutions Code 10291; 5 CCR 18110)

In addition, any family receiving child care on the basis of having neglected or abused
children who are recipients of child protective services, or children who are at risk of being
neglected or abused, upon written referral from a legal, medical, or social services agency,
may be exempt from these fees for up to 12 months. (Welfare and Institutions Code 10271
and 10291)
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Fees shall be assessed at initial enrollment and reassessed when a family is recertified or
experiences a change in status. Fees shall be considered delinquent after seven days from the
date that fees are due. Parents/guardians shall be notified in the event that fees are delinquent.
If a reasonable plan for payment of the delinquent fees has not been provided by the
parents/guardians, services shall be terminated if all delinquent fees are not paid within two
weeks of such notification. Parents/guardians shall receive a copy of the district's regulations
regarding fee collection at the time of initial enrollment into the program. (Welfare and
Institutions Code 10290; 5 CCR 18082, 18114, 18115)

The Superintendent or designee shall establish a process that involves parents/guardians in
determining whether to require parents/guardians to provide diapers. This process shall also
be used to determine whether and how much to charge parents/guardians for field trip
expenses, within the limit specified in law. A child shall not be denied participation in a field
trip due to the parent/guardian's inability or refusal to pay the fee, and no adverse action shall
be taken against a parent/guardian for that inability or refusal. (Welfare and Institutions
Code 10292)

Disenrollment

When necessary due to a reduction in state reimbursements, families shall be disenrolled
from subsidized child care and development services in the following order: (Welfare and
Institutions Code 10272.5)

1. Families with the highest income in relation to family size shall be disenrolled first.

2, If two or more families have the same income ranking, children without disabilities
who have been enrolled in child care services the longest shall be disenrolled first.
After all children without disabilities have been disenrolled, children with disabilities
shall be disenrolled, with those who have been enrolled in child care services the
longest being disenrolled first.

3. Families whose children are receiving child protective services or are at risk of
neglect, abuse, or exploitation, regardless of family income, shall be disenrolled last.

Health Examination and Immunizations

Prior to or within six weeks of enrollment, a child enrolling in a child care center shall obtain
a physical examination and evaluation and receive age-appropriate immunizations. (Welfare
and Institutions Code 10271)

(cf 5141.3 - Health Examinations)
(cf. 5141.31 - Immunizations)
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The requirement for a physical examination and evaluation shall be waived if a
parent/guardian submits a letter stating that such examination is contrary to the
parent/guardian's religious beliefs. (Welfare and Institutions Code 10271)

A child may be exempted from the immunization requirements only if: (Health and Safety
Code 120335)

1. A licensed physician indicates that immunization is not safe due to the physical
condition or medical circumstances of the child.

A medical exemption shall be submitted using the standardized medical exemption
certification form developed by California Department of Public Health and
transmitted using the California Immunization Registry. The request shall include,
but not be limited to, a description of the medical basis for which the exemption for
each individual immunization is sought and whether the medical exemption is
permanent or temporary, including the date upon which a temporary medical
exemption will expire. A temporary exemption shall not exceed one year. (Health
and Safety Code 120372)

2. The parent/guardian submitted a letter or affidavit prior to January 1, 2016 stating that
such examination is contrary to the parent/guardian's personal beliefs. An exemption
from immunization granted for personal beliefs is effective only until the next grade
span (i.e., birth through preschool, grades K-6, and grades 7-12).

If there is good cause to believe that a child is suffering from a recognized contagious or
infectious disease, the child shall be temporarily excluded from the child care and
development program until it is determined that the child is not suffering from that
contagious or infectious disease. (Welfare and Institutions Code 10271)

{cf 5141.22 - Infectious Diseases)

Attendance

Sign-in and sign-out sheets shall be used daily for all children for attendance accounting
purposes. Attendance records shall include verification of excused absences, including the

child's name, date(s) of absence, specific reason for absence, and signature of parent/guardian
or district representative. (5 CCR 18065, 18066)

Absences shall be excused for the following reasons:

1. Illness or quarantine of the child or of the parent/guardian (Welfare and Institutions
Code 10213.5)
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2. Family emergency (Welfare and Institutions Code 10213.5)

A family emergency shall be considered to exist when unforeseen circumstances
cause the need for immediate action, such as may occur in the event of a natural
disaster or when a member of the child's immediate family dies, has an accident, or is
required to appear in court.

3. Time spent with a parent/guardian or other relative as required by a court of law
{(Welfare and Institutions Code 10213.5)

4. Time spent with a parent/guardian or other relative which is clearly in the best interest
of the child (Welfare and Institutions Code 10213.5)

An absence shall be considered to be in the best interest of the child when the time is
spent with the child's parent/guardian or other relative for reasons deemed justifiable
by the program coordinator or site supervisor.

Except for children who are recipients of child protective services or are at risk of
abuse or neglect, excused absences in the best interest of the child shall be limited to
10 days during the contract period. (5 CCR 18066)

Any absence due to a reason other than any of those stated above, or without the required
verification, shall be considered an unexcused absence. After three unexcused absences
during the year, the program coordinator or site supervisor shall notify the child's
parent/guardian. Children who continue to have excessive unexcused absences may be
removed from the program at the discretion of the program coordinator in order to
accommodate other families on the waiting list for admission.

Parents/guardians shall be notified of the policies and procedures related to excused and
unexcused absences for child care and development services. (5 CCR 18066)

Rights of Parents/Guardians

At the time a child is accepted into a licensed child care and development center, the child’s
parent/guardian or authorized representative shall be notified of the rights specified in 22
CCR 101218.1, including, but not limited to, the right to enter and inspect the child care
facility and the right to be informed, upon request, of the name and type of association to the
center of any adult who has been granted a criminal record exemption. (Health and Safety
Code 1596.857; 22 CCR 101218.1)

The written notice of parent/guardian rights also shall be permanently posted within the
facility in a location accessible to parents/guardians. Notwithstanding these rights, access to
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the facility may be denied to an adult whose behavior presents a risk to children present in
the facility or to noncustodial parents/guardians when so requested by the responsible
parent/guardian. (Health and Safety Code 1596.857)

In addition, if a parent/guardian disagrees with any district action to deny a child's eligibility
for subsidized child care services, disenroll the child due to a funding shortage, increase or
decrease fees, increase or decrease the amount of services, terminate services, or otherwise
change the level of services, the parent/guardian may file a request for a hearing with the
Superintendent or designee within 14 calendar days of the date the Notice of Action was
received. Within 10 calendar days of receiving the request for a hearing, the Superintendent
or designee shall notify the parent/guardian of the time and place of the hearing, which, to the
extent possible, shall be convenient for the parent/guardian. (5 CCR 18120)

The hearing shall be conducted in accordance with the procedures specified in 5 CCR 18120
by a district administrator who is at a staff level higher in authority than the staff person who
made the contested decision. Within 10 calendar days after the hearing, the district
administrator shall mail or deliver a written decision to the parent/guardian. If the
parent/guardian disagrees with the written decision, the parent/guardian may, within 14
calendar days, appeal the decision to the CDE. (5 CCR 18120-18122)

Records

The Superintendent or designee shall maintain records of enrollment, attendance, types of
families served, income received from all families participating in the district's child care and
development program, and any other records required under the state contract.

{cf- 3580 - District Records)
{cf 5125 - Student Records)
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Students BP 5148.2(a)

BEFORE/AFTER SCHOOL PROGRAMS

The Governing Board desires to provide before-school and/or after-school enrichment
programs that support the regular education program in a supervised environment. In order
to increase academic achievement of participating students, the content of such programs
shall be coordinated with the district's vision and goals for student learning, local control and
accountability plan, curriculum, and academic standards.

{cf- 0000 - Vision)

(cf 0200 - Goals for the School District)

(cf 0460 - Local Control and Accountability Plan)
(cf- 0470 - COVID-19 Mitigation Plan)

{cf 3147 - Dropout Prevention)

(cf. 5148 - Child Care and Development)

(cf 6011 - Academic Standards)

(cf- 6176 - Weekend/Saturday Classes)

(cf 6177 - Summer Learning Programs)

(cf 6179 - Supplemental Instruction)

The district's program shall be planned through a collaborative process that includes
parents/guardians, students, and representatives of participating schools, governmental
agencies including city and county parks and recreation departments, local law enforcement,
community organizations, and, if appropriate, the private sector. (Education Code 8422,
8482.5, 46120)

To the extent feasible, the district shall give priority to establishing before-school and/or
after-school programs in low-performing schools and/or programs that serve low-income and
other at-risk students.

{¢f- 1400 - Relations Between Other Governmental Agencies and the Schools)
(cf- 1700 - Relations Between Private Industry and the Schools)
(cf- 6020 - Parent Involvement)

Any After School Education and Safety Program (ASES), 21st Century Community Learning
Center Program (21st CCLC), 21st Century High School After School Safety and
Enrichment for Teens Program (ASSETSs), or other program to be established pursuant to
Education Code 8421, 8482.3 or 8484.75 shall be approved by the Board and the principal of
each participating school.

The Superintendent or designee shall ensure that all staff who directly supervise students in
the district's before-school and/or after-school program possess appropriate knowledge and
experience. As needed, staff and volunteers shall receive ongoing training related to their job
responsibilities.

(cf- 1240 - Volunteer Assistance)

(cf 4131 - Staff Development)

(cf- 4222 - Teacher Aides/Paraprofessionals)
{cf- 4231 - Staff Development)

(cf- 4331 - Staff Development)
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Each program shall include academic and enrichment elements in accordance with law and
administrative regulation. In addition, each program may include support services that
reinforce the educational component and promote student health and well-being.

(ef 0450 - Comprehensive Safety Plan)

(cf 3550 - Food Service/Child Nutrition Program)
(cf. 5030 - Student Wellness)

(cf 5131.6 - Alcohol and Other Drugs)

{cf 6142.7 - Physical Education and Activity)

OPTION 1: No fee shall be charged for participation in the program.

OPTION 2: A family fee may be charged to participating families based on the actual cost
of services.

However, for the ASSETSs program, a family fee shall be waived or reduced for families with
students who are eligible for free or reduced-price meals. (Education Code 8422)

For ASES, 21st CCLC, and/or Expanded Learning Opportunities programs, no fee shall be
charged for a student who is eligible for free or reduced-price meals, or a student who the
district knows is a homeless youth or in foster care. In addition, family fees shall be
calculated on a sliding scale that considers family income and ability to pay. (Education
Code 8482.6, 46120)

(cf 3260 - Fees and Charges)

(cf 3553 - Free and Reduced Price Meals)
(¢f 6173 - Education for Homeless Children)
(cf- 6173.1 - Education for Foster Youth)

Eligible students who are 11 or 12 years of age shall be placed in a before-school or after-
school program, if and when available, rather than subsidized child care and development
services. During the time that the before-school or after-school program does not operate,
such students may be provided the option of enrolling in child care and development services
in accordance with the enrollment priorities established in AR 5148 - Child Care and
Development. (Welfare and Institutions Code 10273)

The Board and the Superintendent or designee shall monitor student participation rates and
shall identify multiple measures that shall be used to evaluate program effectiveness. Such
measures may include, but are not limited to, student outcome data; program self-
assessments; feedback from staff, participating students, and parents/guardians; and
observations of program activities.

(cf 0500 - Accountability)
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Every three years, the Superintendent or designee shall review the after-school program plan,
including, but not limited to, program goals, program content, and outcome measures.
Documentation of the program plan shall be maintained for a minimum of five years.

{(cf 3580 - District Records)

Legal Reference:
EDUCATION CODE
8281.5 California Prekindergarten Planning and Implementation Grant Program
8295-8305 Child development program personnel qualifications
8420-8428 21st Century Afier-School Pragram for Teens
8482-8484.65 After School Education and Safety Program
8484.7-8484.9 21st Century Community Learning Centers
17264 New construction; accommodation of before- and after-school programs
35021.3 After-school physical recreation instructors
45125 Criminal record check
43330 Paraprofessionals; instructional aides
43340-45349 Paraprofessionals; instructional aides
46120 Expanded Learning Opportunities Program
49024 Criminal background check; Activity Supervisor Clearance Certificate
49430-49434 Nuwtrition standards
49540-49546 Child Care Food Program
49553 Free or reduced-price meals
69430-69460 Cal Grant program
WELFARE AND INSTITUTIONS CODE
10207-10490 Child Care and Development Services Act, especially:
10273 Preferred placement for otherwise eligible children ages 11 or 12
UNITED STATES CODE, TITLE 20
6311 State plans
6314 Title I schoolwide programs
7171-7176 2ist Century Community Learning Centers
UNITED STATES CODE, TITLE 42
1766-1766a Child and Adult Care Food Program
11434a Education for homeless children and youths
CODE OF FEDERAL REGULATIONS, TITLE 7
226.17 Child care center nutrition standards

Management Resources: (see next page)
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Management Resources:
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
Expanded Learning Opporiunities Program FAQs, October 2021
Request for Applications: 21st Century Community Learning Centers Elementary/Middle Schools,
September 2020
Request for Applications: 21st Century High School After School Safety and Enrichment for Teens,
September 2020
21st CCLC and ASSETs FAQs, September 2020
Quality Program Improvement Plan Instructions: Instructions for Completing a Quality Program
Improvement Plan for Expanded Learning Programs in California, August 2020
A Crosswalk Between the Quality Standards for Expanded Learning and Program Quality Assessment
Tools, 2014
Quality Standards for Expanded Learning in California: Creating and Implementing a Shared Vision
of Quality, 2014
California Affer School Physical Activity Guidelines, 2009
U.S. DEPARTMENT OF EDUCATION PUBLICATIONS
21st Century Community Learning Centers, Nonregulatory Guidance, February 2003
WEB SITES
CSBA: http:/iwww.csba.org
California Department of Education, Expanded Learning: hitps://www.cde.ca gov/isiex
California Healthy Kids Survey: https://chks.wested.org
California School-Age Consortium: http://calsac.org
Commission on Teacher Credentialing: htip:/Awvww.ctc.ca.gov
Partnership for Children and Youth: htip.//partnerforchildren.org
U.S. Department of Agriculture: htip://www.fns.usda govicnd/care/afterschool htm
U.S. Department of Education: htip://www.ed.gov

Policy CSBA POLICY MANUAL UPDATE
adopted: December 2021



Students AR 5148.2(a)

BEFORE/AFTER SCHOOL PROGRAMS

Definitions

Expanded learning opportunities means before school, after school, summer, or intersession
learning programs that focus on developing the academic, social, emotional, and physical
needs and interests of students through hands-on, engaging learning experiences. Expanded
learning opportunities does not mean an extension of instructional time, but rather,
opportunities to engage students in enrichment, play, nutrition, and other developmentally
appropriate activities. (Education Code 8482.1, 46120)

Unduplicated student means a student enrolled in a district who is either classified as an
English learner, eligible for a free or reduced-price meal, or is a foster youth. (Education
Code 42238.02, 46120)

Grades K-9

The district's After School Education and Safety (ASES) program or 21st Century
Community Learning Center (21st CCLC) program shall serve students in any of grades K-9
as the district may determine based on local needs. (Education Code 8482.3, 8484.7,
8484.75, 8484.8)

The district's 21st CCLC program shall primarily serve students in Title I schoolwide
programs. (Education Code 8484.8; 20 USC 7173)

(cf 6171 - Title I Programs)

The district's Expanded Learning Opportunities (ELO) program shall serve students in grades
TK-6. For the 2021-22 school year, the district shall offer access to ELO programs to all
unduplicated students in grades TK-6 and provide access to such programs to at least 50
percent of enrolled unduplicated students. Commencing with the 2022-23 school year, the
district shall offer all students in grades TK-6 access to ELO programs, and ensure that
access is provided to any student whose parent/guardian requests placement in a program.
(Education Code 46120)

The Superintendent or designee shall ensure that the plan to provide access to full-day
learning programs the year before kindergarten addresses the needs of children and their
families as specified in BP 6170.1 - Transitional Kindergarten. (Education Code 8281.5)

The district's ASES, 21st CCLC, and ELO program(s) shall be operated in accordance with
the following:

1. Program Elements
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a. The program shall include an educational and literacy element in which
tutoring or homework assistance is provided in language arts, mathematics,
history and social science, computer training, and/or science. (Education
Code 8482.3, 8484.75, 46120)

fcf. 6142.91 - Reading/Language Aris Instruction)
fcf 6142.92 - Mathematics Instruction)

{cf 6142.93 - Science Instruction)

{cf 6154 - Homework/Makeup Work)

fef 6163.4 - Student Use of Technology)

b. The program shall include an educational enrichment element which may
include, but is not limited to, fine arts, career technical education, recreation,
technology, physical fitness, and prevention activities. (Education Code
8482.3, 8484.75, 46120)

{cf 5131.6 - Alcohol and Other Drugs)

fcf 5131.62 - Tobaceo)

f¢f 6142.6 - Visual and Performing Arts)

(cf 6142.7 - Physical Education and Activity)
fcf 6178 - Career Technical Education)

2. Nutrition

a. If snacks or meals are made available in the program, they shall conform to
nutrition standards specified in Education Code 49430-49434 or 42 USC 1766
as applicable. (Education Code 8482.3, 8484.75, 46120; 42 USC 1766-1766a;
7 CFR 226.17)

b. The district's before-school program shall offer a breakfast meal as described
in Education Code 49553 for all program participants. (Education Code
8483.1, 8484.75)

(cf 3350 - Food Service/Child Nutrition Program)
(cf 3354 - Other Food Sales)
(cf. 5030 - Student Wellness)

3. Location of Program
a. The program may be offered at one or multiple school sites and/or at an easily

available and accessible off-campus facility. (Education Code 8482.3,
8484.75)
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b. When there is a significant barrier to student participation in either the before-
school or after-school component of a program at the school of attendance, the
Superintendent or designee may, with the approval of the Superintendent of
Public Instruction, provide services at another school site. Such transfer of
services shall occur only if the school to which the program will be transferred
agrees to receive students from the transferring school and has an existing
grant of the same type as the transferring school, or does not have a 10-
percent lower percentage of students eligible for free or reduced-price meals
than the transferring school. A significant barrier includes any of the
following: (Education Code 8482.8, 8484.75)

(1) Fewer than 20 students participating in the program component

) Extreme transportation constraints, including, but not limited to,
desegregation busing, busing for magnet or open enrollment schools,
or student dependence on public transportation

(3) A reduction in the program grant of an existing school due to its
merging into a new school opened by the district or the splitting of its
students with a new school

In such cases, the district shall arrange for safe, supervised transportation
between school sites; ensure communication among staff in the regular school
program, staff in the before-school or after-school program, and
parents/guardians; and ensure alignment of the educational and literacy
elements with the regular school program of participating students.
(Education Code 8482.8, 8484.75)

fef. 3540 - Transportation)
4. Staffing

a. All staff members who directly supervise students shall, at a minimum, meet
the qualifications for an instructional aide. (Education Code 8483.4, 8484.75,
45330, 45344, 45344.5)

{cf 4222 - Teacher Aides/Paraprofessionals)

b. All program staff and volunteers shall be subject to the health screening and
fingerprint clearance requirements in law and Board policy. (Education Code
8483.4, 8484.75)



AR 5148.2(d)

BEFORE/AFTER SCHOOL PROGRAMS (continued)

(cf 1240 - Volunteer Assistance)
(cf 4112.4/4212.4/4312.4 - Health Examinations)
(cf 4112.5/4212.5/4312.5 - Criminal Record Check)

c.

The student-to-staff ratio shall be no more than 20 to 1, except that programs
serving transitional kindergarten or kindergarten students shall maintain a
student-to-staff member ratio of no more than 10 to 1 (Education Code
8483.4, 8484.75, 46120)

¥ Hours of Operation

a.

A before-school program shall not operate for less than one and one-half
hours per regular school day. (Education Code 8483.1, 8484.75)

An after-school program shall begin immediately upon the conclusion of the
regular school day and shall operate a minimum of 15 hours per week and at
least until 6 p.m. on every regular school day. (Education Code 8483,
8484.75)

An ELO program shall provide in-person before or after school expanded
learning opportunities that, when added to daily instructional minutes, shall
not be less than nine hours of combined instructional time and expanded
learning opportunities per instructional day. (Education Code 46120)

6. Admissions

a.

Every student attending a school operating a program is eligible to participate
in the program, subject to program capacity. (Education Code 8482.6,
8484.75)

(cf. 0410 - Nondiscrimination in District Programs and Activities)

b.

If the number of students wishing to participate in the program exceeds
program capacity, students shall be selected for enrollment based on the
following guidelines:

(1)  First priority for enrollment shall be given to students who are
identified as homeless youth, as defined by the McKinney-Vento
Homeless Assistance Act (42 USC 11434a), at the time they apply for
enrollment or at any time during the school year, to students who are
identified by the program as being in foster care, and to students who
are eligible for free or reduced-price meals. (Education Code 8483,
8483.1, 8484.75)



AR 5148.2(¢)

BEFORE/AFTER SCHOOL PROGRAMS (continued)

The district is not required to disenroll a current student in order to
secure the enrollment of a student who has priority for enrollment.
{Education Code 8483, 8483.1)

The district shall inform the parent/guardian of a homeless or foster
youth of the right of the child to receive priority enrollment and how to
request priority enrollment. (Education Code 8483, 8484.75)

fef 5145.6 - Parental Notifications)
icf 6173 - Education for Homeless Children)
fef 6173.1 - Education for Foster Youth)

)

€)

Second priority for enrollment of middle or junior high school students
shall be given to students who attend daily. (Education Code 8483,
8483.1, 8484.75)

Third priority for enrollment shall be given to students identified as in
need of academic remediation or support in accordance with Board
policy or administrative regulation.

(cf- 6179 - Supplemental Instruction)

fi7

8.

(4)
©)

Any remaining capacity shall be filled by students selected at random.

A waiting list shall be established to accommodate additional students
if space becomes available.

Attendance/Early Release

a.

Each student admitted into a district program shall be expected to attend the
full number of hours that the program is in operation every day that the
student participates.

When necessary, a student's parent/guardian may request, in writing, that the
Superintendent or designee approve the reasonable late daily arrival for the
before-school program or the reasonable early daily release from the after-
school program. The Superintendent or designee shall not approve such a
request if the student would be attending less than one-half of the daily
program hours.

Summer/Intersession/Vacation Programs



AR 5148.2()

BEFORE/AFTER SCHOOL PROGRAMS (continued)

a. ELO programs shall offer no less than nine hours of in-person expanded
learning opportunities per day for at least 30 non-school days, during
intersessional periods.

b. A before-school program operating during summer, intersession, and/or
vacation days shall be offered for a minimum of two hours per day. An after-
school program offered during summer, intersession, and/or vacation days
may be operated for either three hours or six hours per day in accordance with
Education Code 8483.76. When both before-school and after-school
programs are offered for the same students on such days, they shall be
operated for a minimum of four and one-half hours per day. (Education Code
8483, 8483.1, 8483.2, 8483.76)

c. A program offered during summer, intersession, and/or vacation periods may
open eligibility to every student attending a school in the district, with priority
for enrollment given to students enrolled in the school that received the grant.
(Education Code 8483.76)

d. To address the needs of students and school closures, the program may be
conducted at an off-site location or an alternate school site. The program shall
notify the California Department of Education (CDE) of the change of
location and shall include a plan to provide safe transportation pursuant to
Education Code 8484.6. (Education Code 8483.76)

- Any program operating for six hours per day shall provide at least one
nutritionally adequate free or reduced-price meal to each eligible student
during each program day. (Education Code 8483.76)

f; For any program operating six hours per day, district procedures pertaining to

student attendance and early release as specified in item #7 above shall apply.
(Education Code 8483.76)

(cf 6177 - Summer Learning Programs)

Grades 9-12

The district's 21st Century High School After School Safety and Enrichment for Teens

(ASSETs) program shall serve students in any of grades 9-12 as the district may determine

based on local needs. (Education Code 8421)

The program shall be operated in accordance with the following guidelines:

1. Program Elements



AR 5148.2(g)

BEFORE/AFTER SCHOOL PROGRAMS (continued)

a. The program shall include an academic assistance element that is coordinated
with the regular academic program and includes, but is not limited to, at least
one of the following: (Education Code 8421)
(1) Tutoring
2) Career exploration, including activities that help students develop the
knowledge and skills that are relevant to their career interests and
reinforce academic content

(3) Homework assistance

@ College preparation, including information about the Cal Grant
program pursuant to Education Code 69430-69460

b. The program shall include an enrichment element that may include, but is not
limited to: (Education Code 8421)

(1) Community service

(2) Career and technical education

3 Job readiness

4) Opportunities for mentoring and tutoring younger students
(5) Service learning

(6) Ars

(7 Computer and technology training

(8) Physical fitness

()] Recreation activities
(cf 6142.4 - Service Learning/Community Service Classes)

c. The program shall include a nutritional snack and/or meal and a physical
activity element. (Education Code 8423)

d. The program shall provide for access to, and availability of, computers and
technology. (Education Code 8423)



AR 5148.2(h)
BEFORE/AFTER SCHOOL PROGRAMS (continued)
e. The Superintendent or designee shall assess students' preferences for program
activities. (Education Code 8423)

2. Location of Program

a. The district's program may operate on one or multiple school sites or at
another location approved by CDE. (Education Code 8421)

b. If applying for a location off school grounds, the Superintendent or designee
shall ensure that safe transportation is available for students, if necessary, and
the program is at least as available and accessible as similar programs
conducted on school sites. (Education Code 8421)

3. Hours of Operation
a. The district's program shall operate for a minimum of 15 hours per week.
(Education Code 8421)
b. The district's program may be operated either after school only or for any

combination of after school, before school, weekends, summer, intersession,
and vacations. (Education Code 8422)

Volunteers

The Superintendent or designee may establish a registry of volunteer after-school physical
recreation instructors and other before-school and after-school program volunteers.
(Education Code 35021.3)

To be included in the registry, a volunteer shall submit to a criminal background check
pursuant to Education Code 45125. The volunteer shall also submit current contact
information to the district and shall update that information whenever the information
changes. (Education Code 35021.3)

The Superintendent or designee may use a volunteer registered with the district or may select
another person to provide physical recreation to students after school hours or to provide
other services. (Education Code 35021.3)

Reports

The Superintendent or designee shall annually submit to CDE outcome-based data,
including, but not limited to: (Education Code 8427, 8482.3, 8484)



AR 5148.2(i)

BEFORE/AFTER SCHOOL PROGRAMS (continued)

1. For participating students, school day attendance on an annual basis and program
attendance on a semi-annual basis

2. Evidence of a program quality improvement process that is data driven and based on
CDE program quality standards

{cf. 0500 - Accountability)

Regulation CSBA POLICY MANUAL UPDATE
approved: December 2021



Students BP 5148.3(a)

PRESCHOOL/EARLY CHILDHOOD EDUCATION

The Governing Board recognizes the value of high-quality preschool experiences to enhance
children's social-emotional development, knowledge, skiils, and abilities. The Board desires
to provide a supervised, and cognitively rich environment designed to facilitate the transition
to kindergarten for three- and four-year-old children.

The Superintendent or designee shall collaborate with the local child care and development
planning council, the county office of education, other public agencies, organizations, and/or
private preschool providers to assess the availability of preschool programs in the community
and the extent to which the community's preschool needs are being met. The Board
encourages the development of a comprehensive districtwide and/or countywide plan to
increase children's access to high-quality preschool programs.

(cf 1400 - Relations Between Other Governmental Agencies and the Schoofs)
(cf. 1700 - Relations Between Private Industry and the Schools)
(cf 5148 - Child Care and Development)

The Superintendent or designee shall provide information about preschool options in the
community to parents/guardians upon request.

District Preschool Programs

When the Board determines that it is feasible, the district may contract with the California
Department of Education (CDE) to provide preschool services in facilities at or near district
schools, either directly or through a subcontract with a public or private provider.

District preschool programs shall comply with all health and safety laws and regulations,
including, when applicable, licensure requirements pursuant to 22 CCR 101156.

The Board shall approve, for the district's preschool program, a written philosophical
statement, goals, and objectives that reflect the cultural and linguistic characteristics of the
families to be served and address the program components specified in 5§ CCR 18272-18281
and the accompanying administrative regulation. (5 CCR 18271}

The Board shall set priorities for establishing or expanding services as resources become
available, giving consideration to the benefits of providing early education programs for at-
risk children and/or children residing in the attendance areas of the lowest performing district
schools.

feft 6171 - Title I Programs)

Preschool classroom needs shall be addressed in the district’s facilities master plan, including
an assessment as to whether adequate and appropriate space exists on school sites. As
necessary, the Superintendent or designee shall provide information to the Board regarding
facilities financing options for preschool classrooms and/or facilities available through
partnering organizations or agencies.



BP 5148.3(b)

PRESCHOOL/EARLY CHILDHOOD EDUCATION (continued)

fcf 1330.1 - Joint Use Agreements)
fcf- 7110 - Facilities Master Plan)
feff 7210 - Facilities Financing)

Because parents/guardians are essential partners in supporting the development of their
children, the Superintendent or designee shall involve them in program planning.

fef 5020 - Parent Rights and Responsibilities)
f¢f 6020 - Parent Involvement)

The Superintendent or designee shall coordinate the district's preschool program, transitional
kindergarten program (TK), and elementary education program to provide a developmental
continuum that builds upon children's growing skills and knowledge.

A child's eligibility for TK enrollment shall not impact family eligibility for a preschool or
child care program. (Education Code 8205, 48000)

{cf. 6011 - Academic Standards)
(cf 6170.1 - Transitional Kindergarten)

The district's program shall be aligned with preschool learning foundations and curriculum
frameworks developed by CDE which identify the knowledge, skills, and competencies that
children typically attain as they complete their first or second year of preschool. The
program shall be designed to facilitate children's development in essential skills in the areas
of language and literacy, mathematics, physical development, health, visual and performing
arts, science, history-social science, English language development, and social-emotional
development.

The district's preschool program shall include activities and services that meet the needs of
dual language learners for support in the development of their home language and English.
(Education Code 8203)

The district's preschool program shall provide appropriate services to support the needs of at-
risk children.

(cf 0415 - Equity)

{cf 6164.4 - Identification and Evaluation of Individuals for Special Education)
(cf 6173 - Education for Homeless Children)

{cf 6173.1 - Education for Foster Youth)

fcf 6173.2 - Education of Children of Military Families)

(cf 6174 - Education for English Learners)

fcf. 6175 - Migrant Education Program)



BP 5148.3(c)

PRESCHOOL/EARLY CHILDHOOD EDUCATION (continued)

To maximize the ability of children to succeed in the preschool program, the program shali
support children's health through proper nutrition and physical activity and shall provide or
make referrals to available health and social services as needed.

(cf- 3550 - Food Services/Child Nutrition Program)
(cf. 5030 - Srudent Wellness)

(cf. 5141.31 - Immunizations)

(cf. 5141.32 - Health Screening for School Entry)
(cf. 5141.6 - School Health Services)

The district shall encourage volunteerism by families participating in the program and shall
communicate frequently with parents/guardians of enrolled children regarding their child's
progress.

(cf- 1240 - Volunteer Assistance)

The Superintendent or designee shall ensure that administrators, teachers, and
paraprofessionals in district preschool programs possess the appropriate permit(s) issued by
the Commission on Teacher Credentialing, meet any additional qualifications established by
the Board, and participate in professional development opportunities designed to continually
enhance their knowledge and skills.

(cf 4112.2 - Certification)

(cf 4112.4/4212 4/4312.4 - Health Examinations)
(cf 4112.5/4212.5/4312.5 - Criminal Record Check)
fcf 4131 - Staff Development)

(cf- 4222 - Teacher Aides/Paraprofessionals)

{cf 4231 - Staff Development)

(cf 4331 - Staff Development)

Preschool admissions policies and procedures shall be in writing and available to the public.
Such policies and procedures shall include criteria designating those children whose needs
can be met by the program and services, the ages of children who will be accepted, program
activities, any supplementary services provided, any field trip provisions, any transportation
arrangements, food service provisions, and a health examination requirement. (CCR 18105;
22 CCR 101218)

The Superintendent or designee shall ensure that subsidized preschool is provided to eligible
families to the extent that state and/or federal funding is available and shall establish
enrollment priorities in accordance with Education Code 8208, 8210, and 8211 and 5 CCR
18106.



BP 5148.3(d)

PRESCHOOL/EARLY CHILDHOOD EDUCATION (continued)

The Superintendent or designee shall recommend strategies to link the district's preschool
program with other available child care and development programs in the district or
community in order to assist families whose child care needs extend beyond the length of
time that the district's preschool program is offered.

The Superintendent or designee shall ensure that the plan to provide access to full-day
learning programs the year before kindergarten addresses the needs of preschool children and
their families as specified in BP 6170.1 - Transitional Kindergarten. (Education Code
8281.5)

When a district CSPP program is physically closed by local or state public health order due
to the COVID-19 pandemic, the district shall provide distance learning to preschool children
when required to do so as a condition of funding or when required by law.

The Superintendent or designee shall develop and implement an annual plan of evaluation
which conforms to state requirements. (5 CCR 18279)

The district's uniform complaint procedures, with modifications as necessary, shall be used to
investigate and resolve complaints alleging violation of applicable health or safety
requirements for license-exempt programs operating under the California State Preschool
Program. However, licensed programs shall refer complaints alleging health and safety
violations to the California Department of Social Services. (Education Code 8212; 5 CCR
4610, 4611, 4690-4694)

(cf- 1312.3 - Uniform Complaint Procedures)
The Superintendent or designee shall regularly report to the Board regarding enrollment in
district preschool programs and the effectiveness of the programs in preparing preschoolers

for transition into the elementary education program.

(cf 0500 - Accountability)

Legal Reference: (see next page)



BP 5148.3(e)

PRESCHOOL/EARLY CHILDHOOD EDUCATION (continued)

Legal Reféerence:
EDUCATION CODE
8200-8340 California State Preschool Program, especially:
8203.5 Contracts to provide child care and development services
8205 Definitions
8207 Administration; operation of programs, services
8208 Eligibility of three- or four-year-old child for state preschool program
8209 Physical examination and immunizations
8210 Priority for part-day programs
8211 Priority for full-day programs
8212 Complaints related to preschool health and safety issues
8213 Income eligibility
8214 Order of disenroliment
8217 Enrollment of four-year-old children in state preschool programs
8220-8221 Family literacy services
8241 Staffing ratios for center-based program
8252-8254 Family fees
8281.5 California Prekindergarten Planning and Implementation Grant Program
8298 Program director qualifications
17375 California Preschool, Transitional Kindergarten, and Full-Day Kindergarten Facilities Grant
Program
44065 Interchange between certificated and classified positions
44256 Credential types
48000 Transitional kindergarten
48985 Notification, primary language other than English
HEALTH AND SAFETY CODE
1596.70-1596.895 California Child Day Care Act
1596.90-1597.21 Day care centers
120325-120380 Immunization requirenients
WELFARE AND INSTITUTIONS CODE
10207-10490 Child Care and Development Services Act, especially:
10207-10215 General provisions
10217-10224.5 Resource and referral programs
10225-10234 Alternative payment programs
10235-10238 Migrant child care and development programs
10240-10243 General child care and development programs
10250-10252 Family child care home education networks
10260-10263 Child care and development services for children with special needs
10480-10487 Local planning councils
CODE QF REGULATIONS, TITLE 5
4600-4670 Uniform complaint procedures
4690-4694 Health and safety complaints in license-exempt preschool programs
18000-18434 Child care and development programs, especially:
18130-18136 California State Preschool Program
18272-18281 General Program Requirements
18295 Waiver of qualifications for site supervisor
80105-80125 Permits authorizing service in child development programs

Legal Reference continued: (see next page)



BP 5148.3(f)

PRESCHOOL/EARLY CHILDHOOD EDUCATION (continued)

Legal Reference: (continued)
CODE OF REGULATIONS, TITLE 22
101151-101239.2 General requirements, licensed child care centers, especially:
101151-101163 Licensing and application procedures
101212-101231 Continuing requirements
101237-101239.2 Facilities and equipment
UNITED STATES CODE, TITLE 20
1400-1482 Individuals with Disabilities Education Act
6311-6322 Title I, relative to preschool
6371-6376 Early Reading First
6381-6381k Even Start family literacy programs
6391-6399 Education of migratory children
UNITED STATES CODE, TITLE 42
9831-9852c Head Start programs
98357-9858r Child Care and Development Block Grant
CODE OF FEDERAL REGULATIONS, TITLE 45
1301.1-1305.2 Head Start

Management Resources:
CSBA PUBLICATIONS
What Boards of Education Can Do About Kindergarten Readiness, Governance Brief, May 2016
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
Management Bulletin 21-13, Guidance on Implementation of the California State Preschool Program
Quality Requirements During the COVID-19 Pandemic, September 29, 2021
Management Bulletin 21-12, Guidance on Family Fees for Fiscal Year (FY) 2021-22, September 17,
2021

Management Bulletin 21-11, Reopening Reimbursement, Distance Learning Plans, and Distance
Learning Requirements for California State Preschool Program Contractors, September 17, 2021
California Preschool Learning Foundations

Dream Big for Qur Youngest Children: Final Report of the California Early Learning Quali
Improvement System Advisory Committee, 2010

Preschool English Learners: Principles and Practices to Promote Language,_Literacy_and Learning,
2nd ed, 2009

Prekindergarten Learning Development Guidelines, 2000

First Class: A Guide for Early Primary Education, 1999

U.S. DEPARTMENT QF EDUCATION PUBLICATIONS

Policy Statement on Expulsion and Suspension Policies in Early Childhood Settings, 2016
Good Start, Grow Smart, April 2002

Management Resources continued: (see next page)
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PRESCHOOL/EARLY CHILDHOOD EDUCATION (continued)

Management Resources. (continued)

Policy

WEB SITES

CSBA: hup:/iwww.csba.org

California Association for the Education of Young Children: htip./'www.caeyc.org
California County Superintendents Educational Services Association: http://www.ccsesa.org
California Department of Education: http://www.cde.ca.gov

California Department of Social Services: https://www.cdss.ca.gov/

California Head Start Association: http://caheadstart.org

California Preschool Instructional Network: hitp.//www.cpin.us

Child Development Policy Institute: hitp://www.cdpi.net

Cities, Counties, and Schools Partnership: hitp://www.ccsparinership.org

First 5 Association of California: htip://www.ccfc.ca.gov

National Institute for Early Education Research: htip://nieer.org

U.S. Department of Education: http://www.ed. gov

CSBA POLICY MANUAL UPDATE

adopted: December 2021



Students AR 5148.3(a)

PRESCHOOL/EARLY CHILDHOOD EDUCATION

Three-year-old children means children who will have their third birthday on or before
December 1 of the fiscal year in which they are enrolled in a program approved by the
California Department of Education (CDE) under the California State Preschool Program
(CSPP). Children who have their third birthday on or after December 2 of the fiscal year,
may be enrolled in a CSPP program on or after their third birthday. (Education Code 8205)

Four-year-old children means children who will have their fourth birthday on or before
December 1 of the fiscal year in which they are enrolled in a CSPP program, or a child
whose fifth birthday occurs after September 1 of the fiscal year in which they are enrolled in
a CSPP program and whose parent or guardian has opted to retain or enroll them in a CSPP
program. (Education Code 8205)

When approved by CDE under the CSPP, the district may operate one or more part-day or
full-day preschool programs in accordance with law and the terms of its contract with CDE.

(cf 5148 - Child Care and Development)

The district's CSPP program shall include all of the following: (Education Code 8207)

1. Age and developmentally appropriate activities for children

2. Supervision

3. Parenting education and parent engagement

4, Social services that include, but are not limited to, identification of child and family

needs and referral to appropriate agencies

5. Health services

6. Nutrition

7. Training and career ladder opportunities, documentation of which shall be provided to
CDE

8. Physical activity to support children's health

The district's preschool program shall include all required program components for the
educational program, the creation of a developmental profile for each child, staff
development, parent involvement and education, community involvement, health and social
services, nutrition, and program evaluation, as described in 5 CCR 18272-18281 and AR
5148 - Child Care and Development.



AR 5148.3(b)

PRESCHOOL/EARLY CHILDHOOD EDUCATION (continued)

Minimum Hours/Days of Operation

The district's part-day preschool program shall operate a minimum of three hours per day,
excluding time for home-to-school transportation, and for a minimum of 175 days per year
unless otherwise specified in the program's contract. (Education Code 8207; 5 CCR 18136)

The district's full-day program shall operate for a minimum of 246 days per year, unless the
contract specifies a lower number of days of operation. (Education Code 8207)

Staffing

The preschool program shall maintain an adult-child ratio of at least one adult for every eight
children and a teacher-child ratio of at least one teacher for every 24 children. (Education
Code 8241, 5 CCR 18135, 18290)

(cf 1240 - Volunteer Assistance)
{cf 6020 - Parent Involvement)

Any person employed at a district preschool and any volunteer who provides care and
supervision to children at a preschool shall, unless exempted by law, be immunized against
influenza, pertussis, and measles in accordance with Health and Safety Code 1596.7995 and
AR 5148 - Child Care and Development. Documentation of required immunizations, or
applicable exemptions, shall be maintained in the employee's personnel file. (Health and
Safety Code 1596.7995)

(cf 0470 - COVID-19 Mitigation Plan)
(cf 4112.4/4212.4/4312.4 - Health Examinations)
(cf 4112.6/4212.6/4312.6 - Personnel Files)

In addition, preschool teachers shall present evidence of a current tuberculosis clearance and
meet other requirements as specified in Health and Safety Code 1597.055.

Family Literacy Services

When any district preschool program receives funding for family literacy services pursuant to
Education Code 8221, the Superintendent or designee shall coordinate the provision of:
(Education Code 8220)

1. Opportunities for parents/guardians to work with their children on interactive literacy
activities, including activities in which parents/guardians actively participate in
facilitating their children's acquisition of prereading skills through guided activities
such as shared reading, learning the alphabet, and basic vocabulary development



AR 5148.3(c)

PRESCHOOL/EARLY CHILDHOOD EDUCATION (continued)

Parenting education for parents/guardians of children in participating classrooms to
support their child's development of literacy skills, including, but not limited to,
parent education in:

a.

b.

Providing support for the educational growth and success of their children

Improving parent-school communications and parental understanding of
school structures and expectations

Becoming active partners with teachers in the education of their children
Improving parental knowledge of local resources for the identification of and

services for developmental disabilities, including, but not limited to, contact
information for the district special education referral

Referrals to providers of adult education and instruction in English as a second
language as necessary to improve academic skills of parents/guardians

(cf 6200 - Adult Education)

4.

Staff development for teachers in participating classrooms that includes, but is not
limited to:

a.

Development of a pedagogical knowledge, including, but not limited to,
improved instructional and behavioral strategies

Knowledge and application of developmentally appropriate assessments of the
prereading skills of children in participating classrooms

Information on working with families, including the use of on-site coaching,
for guided practice in interactive literacy activities

Providing targeted interventions for all young children to improve
kindergarten readiness upon program completion

(cf. 4131 - Staff Development)

Eligibility and Enrollment Priorities for Part-Day CSPP Programs

A three-year-old or four-year-old child is eligible for a part-day CSPP program if the child's
family is one of the following: (Education Code 8208)

1.

A current aid recipient



AR 5148.3(d)

PRESCHOOL/EARLY CHILDHOOD EDUCATION (continued)

2. Income eligible
3. Homeless
4, One whose children are recipients of child protective services, or whose children have

been identified as being abused, neglected, or exploited, or at risk of being abused,
neglected or exploited

After all eligible three- and four-year-old children have been enrolled as provided above, a
part-day CSPP program may provide services to children in families whose income is no
more than 15 percent above the income eligibility threshold, as described in Education Code
8213. No more than 10 percent of all the children enrolled in the CSPP program shall be
from families above the income eligibility threshold. (Education Code 8208)

In addition, after all otherwise eligible children have been enrolled as provided in the
paragraphs above, a part-day CSPP program may provide services to three- and four-year-old
children in families whose income is above the income eligibility threshold if those children
are children with disabilities. Such children with disabilities enrolled in part-day CSPP
program shall not count towards the 10-percent limit described above. (Education Code
8208)

A CSPP program operating within the attendance boundary of a school where at least 80
percent of students are eligible for free and reduced price lunch may enroll four-year-old
children after all otherwise eligible children have been enrolled as provided in the paragraphs
above. (Education Code 8208 and 8217)

The district shall certify eligibility and enroll families into their program within 120 calendar
days prior to the first day of the beginning of the new preschool year. Subsequent to
enrollment, a child shall be deemed eligible for a part-day CSPP program for the remainder
of the program year. (Education Code §208)

The district shall give priority for part-day CSPP programs as follows: (Education Code
8210)

1. The first priority for services shall be given to three-year-old or four-year-old children
who are recipients of child protective services or who are at risk of being neglected,
abused, or exploited and for whom there is a written referral from a legal, medical, or
social service agency. If the district is unable to enroll a child in this first priority
category, the district shall refer the child's parent/guardian to local resources and
referral services so that services for the child can be located.



AR 5148.3(¢)

PRESCHOOL/EARLY CHILDHOOD EDUCATION (continued)

2. The second priority for services shall be given to eligible four-year-old children who
are not enrolled in a state-funded transitional kindergarten (TK) program. Within this
priority category, eligible children with the lowest income according to the income
ranking on the most recent schedule of income ceiling eligibility table, as published
by the Superintendent of Public Instruction (SPI) at the time of enrollment, shall be
enrolled first.

If two or more families have the same income ranking according to the most recent
schedule of income ceiling eligibility table, a child with disabilities shall be enrolled
first. If there are no families with a child with disabilities, the child that has been on
the waiting list for the longest time shall be admitted first.

3. The third priority shall be given to eligible three-year-old children. Within this
priority category, eligible children with the lowest income according to the income
ranking on the most recent schedule of income ceiling eligibility table, as published
by the Superintendent at the time of enrollment, shall be enrolled first.

4. The fourth priority, after all otherwise eligible children have been enrolled, shall be
children from families whose income is no more than 15 percent above the eligibility
income threshold, as described in Education Code 8213. Within this priority
category, priority shall be given to four-year-old children before three-year-old
children.

5. The fifth priority, after all otherwise eligible children have been enrolled, shall be a
child with disabilities whose family's income is above the income eligibility
threshold, as described in Education Code 8213. Within this priority category,
priority shall be given to four-year-old children before three-year-old children.

6. After all otherwise eligible children have been enrolled in the first through fifth
priority categories, as described in Items #1-5 above, a CSPP program site operating
within the attendance boundary of a school where at least 80 percent of students are
eligible for free and reduced price lunch as described in Education Code 8217 may
enroll any four-year-old children whose families reside within the attendance
boundary of the qualified elementary school. These children shall, to the extent
possible, be enrolled by lowest to highest income according to the most recent
schedule of income ceiling eligibility table.

Eligibility and Enrollment Priorities for Full-Day CSPP Programs

A three-year-old or four-year-old child is eligible for a full-day CSPP program if the family
meets both of the following requirements: (Education Code 8208)
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PRESCHOOL/EARLY CHILDHOOD EDUCATION (continued)

I. The child's family is a current aid recipient, income eligible, homeless, or one whose
children are recipients of child protective services, or whose children have been
identified as being abused, neglected, or exploited, or at risk of being abused,
neglected, or exploited.

2. The child's family needs the childcare services because of either the following:

a. The child is identified by a legal, medical, or social services agency, the
district liaison for homeless students, a Head Start program, or an emergency
or transitional shelter as being a recipient of protective services; as being or at
risk of being neglected, abused, or exploited; or as being homeless

b. The parents/guardians are participating in vocational training leading directly
to a recognized trade, paraprofession, or profession; are engaged in an
educational program for English language learners or to attain a high school
diploma or general educational development certificate; are employed or
seeking employment; are seeking permanent housing for family stability; or
are incapacitated

Afier all families meeting the criteria specified in Items #1 and 2 above have been enrolled, a
full-day CSPP program may provide services to three- and four-year-old children in families
who do not meet at least one of the criteria in Item #2 above. (Education Code 8208)

After all otherwise eligible children have been enrolled as provided above, a CSPP program
operating within the attendance boundary of a school where at least 80 percent of students
are eligible for free and reduced price lunch as described in Education Code 8217 may enroll
any four-year-old child. (Education Code 8208)

Upon establishing initial eligibility or ongoing eligibility for a full-day CSPP program, a
family shall be considered to meet all eligibility and need requirements for those services for
not less than 12 months, shall receive those services for not less than 12 months before
having eligibility or need recertified, and shall not be required to report changes to income or
other changes for at least 12 months. However, a family that establishes initial eligibility or
ongoing eligibility on the basis of income shall report increases in income that exceed the
threshold for ongoing income eligibility, as described in Education Code 8213, and the
family's ongoing eligibility for services shall at that time be recertified. In addition, a family
may, at any time, voluntarily report income or other changes. This information shall be used,
as applicable, to reduce the family's fees, increase the family's services, or extend the period
of the family's eligibility before recertification. (Education Code 8208)

The Superintendent or designee shall consult the county's centralized eligibility list, when
available, or shall maintain a district waiting list in accordance with admission priorities. As
vacancies occur, applicants shall be contacted in order of their priority. (5 CCR 18106)



AR 5148.3(f)

PRESCHOOL/EARLY CHILDHOOD EDUCATION (continued)

L. The child's family is a current aid recipient, income eligible, homeless, or one whose
children are recipients of child protective services, or whose children have been
identified as being abused, neglected, or exploited, or at risk of being abused,
neglected, or exploited.

A The child's family needs the childcare services because of either the following:

a. The child is identified by a legal, medical, or social services agency, the
district liaison for homeless students, a Head Start program, or an emergency
or transitional shelter as being a recipient of protective services; as being or at
risk of being neglected, abused, or exploited; or as being homeless

b. The parents/guardians are participating in vocational training leading directly
to a recognized trade, paraprofession, or profession; are engaged in an
educational program for English language learners or to attain a high school
diploma or general educational development certificate; are employed or
seeking employment; are seeking permanent housing for family stability; or
are incapacitated

After all families meeting the criteria specified in Items #1 and 2 above have been enrolled, a
full-day CSPP program may provide services to three- and four-year-old children in families
who do not meet at least one of the criteria in Item #2 above. (Education Code 8208)

After all otherwise eligible children have been enrolled as provided above, a CSPP program
operating within the attendance boundary of a school where at least 80 percent of students
are eligible for free and reduced price lunch as described in Education Code 8217 may enroll
any four-year-old child. (Education Code 8208)

Upon establishing initial eligibility or ongoing eligibility for a full-day CSPP program, a
family shall be considered to meet all eligibility and need requirements for those services for
not less than 12 months, shall receive those services for not less than 12 months before
having eligibility or need recertified, and shall not be required to report changes to income or
other changes for at least 12 months. However, a family that establishes initial eligibility or
ongoing eligibility on the basis of income shall report increases in income that exceed the
threshold for ongoing income eligibility, as described in Education Code 8213, and the
family's ongoing eligibility for services shall at that time be recertified. In addition, a family
may, at any time, voluntarily report income or other changes. This information shall be used,
as applicable, to reduce the family's fees, increase the family's services, or extend the period
of the family's eligibility before recertification. (Education Code 8208)

The Superintendent or designee shall consult the county's centralized eligibility list, when
available, or shall maintain a district waiting list in accordance with admission priorities. As
vacancies occur, applicants shall be contacted in order of their priority. (5 CCR 18106)



AR 5148.3(g)

PRESCHOOL/EARLY CHILDHOOD EDUCATION (continued)

Notice of Action

Upon receiving a parent/guardian's application for services, the Superintendent or designee
shall review the application and documentation and shall certify the eligibility of the family
or child.

The district's decision to approve or deny a child's enrollment shall be communicated to the
family through a written Notice of Action mailed or delivered within 30 days from the date
the application is signed by the parent/guardian. (5 CCR 18094, 18095, 18118)

{cf- 5145.6 - Parental Notifications)

Subsequently, the Superintendent or designee shall mail or deliver a Notice of Action to a
parent/guardian at least 14 calendar days before any intended change in services, including,
but not limited to, an increase or decrease in fees, an increase or decrease in the amount of
services, or termination of services, due to any of the following circumstances: (5 CCR
18095, 18119)

L. A determination during recertification or update of the application that the need or
eligibility requirements are no longer being met or the fee or amount of service needs
to be modified

2. Failure of the parent/guardian to document the family's need or eligibility after the
district requested such documentation in writing

3 An indication by the parent/guardian that the parent/guardian no longer wants the
service

4. The death of a parent/guardian or child

5. The conclusion of a limited-term agreement, provided that the parent/guardian has
been informed in writing of the date that the services would terminate

For each child enrolled in the district's preschool program, the Superintendent or designee
shall maintain a family data file including, but not limited to, a completed and signed
application for services, documentation of income eligibility, and a copy of all Notices of
Action. For each child not receiving subsidized services, the family data file shall also
include records of the specific reason(s) for enrolling each child, the child's family income,
and evidence that the district has made a diligent search for children eligible for subsidized
services. (5 CCR 18081, 18084, 18130, 18133)

{cf. 1340 - Access to District Records)
{cf. 3580 - District Records)
{cf. 5125 - Student Records)
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PRESCHOOL/EARLY CHILDHOOD EDUCATION (continued)

Combined Preschool/Transitional Kindergarten Classroom

When a child is eligible for both the preschool program and the district's TK program, the
district may place the child in a classroom which is commingled with children from both
programs as long as the commingled program meets all of the requirements of each program
as well as the following requirements: (Education Code 8207, 48000)

1. An early childhood environment rating scale, as specified in 5 CCR 18281, shall be
completed for the classroom.

2. All children enrolled for 10 or more hours per week shall be evaluated using the
Desired Results Developmental Profile, as specified in 5 CCR 18272.

3. The classroom shall be taught by a teacher who holds a credential issued by the
Commission on Teacher Credentialing in accordance with Education Code 44065 and
44256.

4. The classroom shall comply with the adult-child ratio specified in Education Code
8264.8.

5. Contractors of the district shall report the services, revenues, and expenditures for

children in the preschool program in accordance with 5 CCR 18068.

6. The classroom shall not include children enrolled in TK for a second year or children
enrolled in a regular kindergarten classroom.

(cf. 5111 - Admission)
(cf. 6170.1 - Transitional Kindergarten)

Fees and Charges

Fees for participation in the district's full-day CSPP program shall be assessed and collected
in accordance with the fee schedule established by the SPI in conjunction with the California
Department of Social Services. (Education Code 8252; 5 CCR 18078)

However, for the 2021-2022 school year, family fees shall not be collected as specified in
Education Code 8252.

{cf. 3260 - Fees and Charges)

In addition, no fee shall be charged to an eligible family whose child is enrolled in a part-day
preschool program or a family that is receiving CalWORKSs cash aid. (Education Code 8253;
5 CCR 18110)



AR 5148.3(1)

PRESCHOOL/EARLY CHILDHOOD EDUCATION (continued)

A family may be exempt from the fees for up to 12 months if the child qualifies for preschool
on the basis of being the recipient of child protective services or as being, or at risk of being,
abused or neglected. (Education Code 8253)

The Superintendent or designee shall establish a process that involves parents/guardians in
determining whether to require parents/guardians to provide diapers and/or whether and how
much to charge parents/guardians for field trip expenses, within the limit specified in law. A
child shall not be denied participation in a field trip due to the parent/guardian’s inability or
refusal to pay the fee, and no adverse action shall be taken against a parent/guardian for that
inability or refusal. (Education Code 8254)

Disenrollment Based on Reduced Funding

When necessary to disenroll families from subsidized preschool services, families shall be
disenrolled in reverse priority order for services as specified in Education Code 8210 and
8211 and as described above in the sections "Eligibility and Enrollment Priority for Part-Day
CSPP Programs” and "Eligibility and Enrollment Priority for Full-Day CSPP Programs."
(Education Code 8214)

Expulsion/Unenrollment Based on Behavior

A district preschool program shall not expel or unenroll a child based on the child's behavior,
unless the district first takes the following actions to address the child's behavior: (Education
Code 8222)

1. Inform the parents/guardians of the child's persistent and serious challenging
behaviors and consult with the parents/guardians and teacher in an effort to maintain
the child's safe participation in the program

2. If the child has an individualized family service plan (IFSP) or individualized
education program (IEP), with written parent/guardian consent, contact the agency or
district employee responsible for such plan or program to seek consultation in regard
to serving the child

{(cf 6159 - Individualized Education Program)

3. If the child does not have an IFSP or IEP, consider if it is appropriate to complete a
universal screening of the child, including, but not limited to, screening the child's
social and emotional development, referring the parents/guardians to community
resources, implementing behavior supports within the program, and considering an
IEP for the child



AR 5148.3(j)

PRESCHOOL/EARLY CHILDHOOD EDUCATION (continued)

If the district has taken the actions specified in items #1-3 above and the child's continued
enrollment would present a serious safety threat to the child or other enrolled children, the
district shall refer the parents/guardians to other potentially appropriate placements, the local
child care resource and referral agency, or any other referral service available in the local
community. The district may then unenroll the child. The district shall have up to 180 days
to complete the actions described above. (Education Code 8222)

Children with disabilities may only be suspended or expelled in conformance with the
procedures and limitations of the Individuals with Disabilities Education Act.

Parent Hearing

If a parent/guardian disagrees with any district action to deny the child's eligibility for
subsidized preschool services, disenroll the child due to a funding shortage, increase or
decrease fees, increase or decrease the amount of services, terminate services, or otherwise
change the level of services, the parent/guardian may file a request for a hearing with the
Superintendent or designee within 14 calendar days of the date the Notice of Action was
received. Within 10 calendar days of receiving the request for a hearing, the Superintendent
or designee shall notify the parent/guardian of the time and place of the hearing, which, to the
extent possible, shall be convenient for the parent/guardian. (5 CCR 18120)

The hearing shall be conducted in accordance with the procedures specified in 5 CCR 18120
by a district administrator who is at a staff level higher in authority than the staff person who
made the contested decision. Within 10 calendar days after the hearing, the district
administrator shall mail or deliver a written decision to the parent/guardian. If the
parent/guardian disagrees with the written decision, the parent/guardian may, within 14
calendar days, appeal the decision to CDE. (5 CCR 18120-18122)

Regulation CSBA POLICY MANUAL UPDATE
approved: December 2021



Instruction BP 6112(a)

SCHOOL DAY

The Governing Board shall fix the length of the school day in accordance with law.
(Education Code 46100)

(cf. 6111 - School Calendar)

At each school, the length of the school day shall be the same for all students, except as
otherwise permitted by law. For any student with a disability, the length of the school day
shall be as specified in the student's individualized education program or Section 504 plan.

fcf. 6158 - Independent Study)
{cf. 6159 - Individualized Education Program)
{cf. 6164.6 - Identification and Education Under Section 504)

The daily schedule for elementary schools shall include at least one period of recess of at
least 20 minutes, during which students shall be provided supervised opportunities to engage
in unstructured physical activity.

icf. 5030 - Student Wellness)
icf. 6142.7 - Physical Education and Activity)

In establishing the daily instructional schedule for each secondary school, the Superintendent
or designee shall give consideration to course requirements and curricular demands,
availability of school facilities, and applicable legal requirements.

The Board encourages flexibility in scheduling so as to provide longer time blocks or class
periods when appropriate and desirable to support student learning, provide more intensive
study of core academic subjects or extended exploration of complex topics, and reduce
transition time between classes.

Prior to implementing a block or alternative schedule that will allow secondary students to
attend school for fewer school days than the total number of school days for which the school
is in session, the Board shall consult in good faith, in an effort to reach agreement with the
certificated and classified employees of the school, parents/guardians of the students who
would be affected by the change, and the community at large. Such consultation shall
include at least one public hearing for which the Board shall give adequate notice to the
employees and to the parents/guardians of affected students. (Education Code 46162)

{cf- 932() - Meetings and Notices)

Legal Reference: (see next page)



BP 6112(b)

SCHOOL DAY (continued)

Legal Reference:
EDUCATION CODE
8970-8974 Early primary program, including extended-day kindergarten
37202 Equal time in all schools
37670 Year-round schools
46010 Total days of atendance
46100 Length of school day
46110-46119 Kindergarten and elementary schools, day of attendance
46120 Kindergarten and elementary schools, expanded learning opportunity program
46140-46147 Junior high school and high school, day of attendance
46148 School day for middle and high school
46160-46162 Alternative schedule - junior high and high school
46170 Continuation schools, minimum day
46180 Opportunity schools, minimum day
46190-46192 Adult education classes, day of attendance
46200-46206 Minimum instructional time
48200 Compulsory attendance for minimum school day
48663 Community day school, minimum school day
48800-48802 Concurrent enrollment in community college
51222 Physical education, instructional minutes
51760-51769.5 Work experience education
52325 Regional occupational center, minimum day

Management Resources:
CALIFORNIA DEPARTMENT QF EDUCATION PUBLICATIONS
2021-22 AA & IT Independemnt Study FAQs, 2021
Clarifications for Student Learning in Quarantine, 2021
Conducting Individualized Determinations of Need, 2021
NATIONAL ASSOCIATION FOR SPORT AND PHYSICAL EDUCATION POSITION STATEMENTS
Recess for Elementary School Students, 2006
STATE BOARD OF EDUCATION POLICY STATEMENTS
99-03 Physica! Education (PE) Requirements for Block Schedules, July 2006
US. DEPARTMENT OF EDUCATION PUBLICATIONS
Extending Learning Time for Disadvantaged Students, August 1995
WEST ED PUBLICATIONS
Full-Day Kindergarten: Expanding Learning Opportunities, Policy Brief, April 2005
WEB SITES
California Department of Education: htip:/fwww.cde.ca.gov
National Association for Sport and Physical Education: http:/fwww.aahperd. org/naspe
State Board of Education: http://www.cde.ca.gov/re/lrfwriwaiverpolicies.asp
UL.S. Department of Education: hup:/fwww.ed.gov
WestEd: hitp:/fwww.wested.org

Policy CSBA POLICY MANUAL UPDATE
adopted: December 2021



Instruction AR 6112(a)

SCHOOL DAY

Kindergarten/Transitional Kindergarten

Kindergarten and transitional kindergarten (TK) classes in district schools may be maintained
for different lengths of time, either at the same or different school sites. (Education Code
37202)

The average school day for kindergarten and TK students shall be at least three hours,
including recesses but excluding noon intermissions. If fewer than 40 students are enrolled in
kindergarten classes, the district may request approval of the Superintendent of Public
Instruction to maintain two kindergarten classes of 150 minutes each. (Education Code
46114,46115,46117,46119)

In any school day, kindergarten and/or TK students shall not be kept in school for longer than
four hours, excluding recesses, except where the school is operating an early primary
program pursuant to Education Code 8970-8974 or an expanded learning opportunity
program pursuant to Education Code 46120. (Education Code 46111, 46115, 46120)

In any district school operating an early primary program pursuant to Education Code 8970-
8974, the kindergarten school day may exceed four hours, excluding recess, if both of the
following conditions are met: (Education Code 8973)

1. The Governing Board has declared that the extended-day kindergarten program does
not exceed the length of the primary school day.

2. The extended-day kindergarten program includes ample opportunity for both active
and quiet activities within an integrated, experiential, and developmentally
appropriate educational program.

Under an extended day kindergarten program, recess may be counted as instructional minutes
for purposes of determining the maximum school day if it occurs under teacher supervision.

In any multitrack year-round school operating pursuant to Education Code 37670, the
kindergarten school day may be up to 265 minutes, excluding recesses. (Education Code
46111)

{(cf. 6117 - Year-Round Schedules)

The Superintendent or designee shall annually report to the California Department of
Education as to whether the district's kindergarten and TK programs are offered full day, part
day, or both. (Education Code 48003)



AR 6112(b)

SCHOOL DAY (continued)

Grades 1-8

Except as otherwise provided by law, the school day for elementary and middle school
students shall be:

1. At least 230 minutes for students in grades 1-3, unless the Board has prescribed a
shorter school day because of lack of school facilities requiring double sessions, in
which case the minimum school day shall be 200 minutes (Education Code 46112)

2. At least 240 minutes for students in grades 4-8 (Education Code 46113, 46142)

In determining the number of minutes for purposes of compliance with the minimum school
day for students in grades 1-8, both noon intermissions and recesses shall be excluded.
(Education Code 46115)

The school day for a middle school shall begin no earlier than 8:00 a.m. (Education Code
46148)

Grades 9-12

The school day for a high school shall begin no earlier than 8:30 a.m. (Education Code
46148)

The school day for students in grades 9-12, including students in the traditional independent
study program, shall be at least 240 minutes. (Education Code 46141, 46142)

{cf. 6158 - Independent Study)

However, the school day may be less than 240 minutes when authorized by law. Programs
that have a minimum school day of 180 minutes include, but are not necessarily limited to:

l. Continuation high school or classes (Education Code 46141, 46170}
(cf. 6184 - Continuation Education)

2. Opportunity school or classes (Education Code 46141, 46180)

3. Regional occupational center (Education Code 46141, 52325)

(cf. 6178.2 - Regional Occupational Center/Program)

4. Work experience education program approved pursuant to Education Code 51760-
51769.5 (Education Code 46141, 46144)



AR 6112(c)

SCHOOL DAY (continued)

A student in grade 12 who is enrolled in work experience education and is in the last
semester or quarter before graduation may, upon written request by the student's
parent/guardian or the student, if 18 years of age or over, be permitted to attend
school for less than 180 minutes per school day if all requirements for graduation
would be completed, except physical education courses, in less than 180 minutes each
day. (Education Code 46147)

icf. 6178.1 - Work-Based Learning)

e Concurrent enrollment in a community college pursuant to Education Code 48800-
48802 or, for students in grades 11-12, part-time enrollment in classes of the
California State University or University of California, provided academic credit will
be awarded upon satisfactory completion of enrolled courses (Education Code
46146)

icf. 6172.1 - Concurrent Enrollment in College Classes)

6. An early college high school or middle college high school, provided the students are
enrolled in community college or college classes in accordance with item #5 above
(Education Code 46141, 46146.5)

7. Special day or Saturday vocational training program conducted under a federally
approved plan for career technical education (Education Code 46141, 46144)

{cf. 6178 - Career Technical Education)
8. Adult education classes (Education Code 46190)
(cf 6200 - Adult Education)

For an evening high school operated pursuant to Education Code 51720-51724, the number
of days, specific days of the week, and number of hours during which the program shall be in
session may be determined by the Board. (Education Code 46141, 51721)

Students in grade 12 shall be enrolled in at least five courses each semester or the equivalent
number of courses each quarter. This requirement shall not apply to students enrolled in
regional occupational centers or programs, courses at accredited postsecondary institutions,
independent study, special education programs in which the student's individualized
education program establishes a different number of courses, continuation education classes,
work experience education programs, or any other course of study authorized by the Board
that is equivalent to the approved high school course of study. (Education Code 46145)



AR 6112(d)

SCHOOL DAY (continued)

{cf 6158 - Independent Study)
{cf. 6159 - Individualized Education Program)

Alternative Block Schedule for Secondary Schools

In order to establish a block or other alternative schedule or to accommodate career technical
education and regional occupational center/program courses, the district may authorize
students to attend fewer than the total number of days in which school is in session provided
that students attend classes for at least 1,200 minutes during any five school day period or
2,400 minutes during any 10 school day period. (Education Code 46160)

An early college high school or middle college high school may be scheduled so that students
attend classes for at least 900 minutes during any five-school day period or 1,800 minutes
during any 10-school day period. (Education Code 46160)

Regulation CSBA POLICY MANUAL UPDATE
approved: December 2021



Instruction BP 6158(a)

INDEPENDENT STUDY

The Governing Board authorizes independent study as an optional alternative instructional
strategy for students whose needs may be best met through study outside of the regular
classroom setting. Independent study shall offer a means of individualizing the educational
plan to serve students who desire a more challenging educational experience, whose health or
other personal circumstances make classroom attendance difficult, who are unable to access
course(s) due to scheduling problems, and/or who need to make up credits or fill gaps in their
learning. As necessary to meet student needs, independent study may be offered on a full-
time or part-time basis and in conjunction with part- or full-time classroom study.

The Superintendent or designee may provide a variety of independent study opportunities,
including, but not limited to, through a program or class within a comprehensive school, an
alternative school or program of choice, a charter school, and an online course.

(cf. 0420.4 - Charter Schoo! Authorization)
(cf. 6181 - Alternative Schools/Programs of Choice)

Except for students who, during the 2021-2022 school year, cannot participate in classroom-
based instruction due to quarantine or school closure for exposure to or infection with
COVID-19, student participation in independent study shall be voluntary. (Education Code
51747, 51749.5, 51749.6)

Independent study for each student shall be under the general supervision of a district
employee who possesses a valid certification document pursuant to Education Code 44865 or
an emergency credential pursuant to Education Code 44300. Students' independent study
shall be coordinated, evaluated, and documented, as prescribed by law and reflected in the
accompanying administrative regulation. (Education Code 51747.5)

With the exception of students who, during the 2021-2022 school year, cannot participate in
classroom-based instruction due to a quarantine or school closure for exposure to or infection
with COVID-19, the minimum period of time for any independent study option shall be three
consecutive school days. (Education Code 51747)

General Independent Study Requirements

For the 2021-22 school year, the district shall offer independent study, as specified in
Education Code 51745, to meet the educational needs of students unless the district has
obtained a waiver. (Education Code 51745)

For the 2022-23 school year and thereafter, the Superintendent or designee may offer and
approve independent study for an individual student upon determining that the student is
prepared to meet the district's requirements for independent study and is likely to succeed in
independent study as well as or better than the student would in the regular classroom setting.



BP 6158(b)

INDEPENDENT STUDY (continued)

(cf. 5147 - Dropout Prevention)

{cf 6011 - Academic Standards)

{cf 6143 - Courses of Study)

{cf 6146.1 - High School Graduation Requirements)
{cf 6146.11 - Alternative Credits Toward Graduation)
{cf 6172 - Gifted and Talented Student Program)

{cf. 6200 - Adult Education)

The minimum instructional minutes for students participating in independent study shall be
the same as required for their peers at the school who are receiving in-person instruction,
except as otherwise permitted by law. (Education Code 46100)

Because excessive leniency in the duration of independent study assignments may result in a
student falling behind peers and increase the risk of dropping out of school, independent
study assignments shall be completed no more than one week after assigned for all grade
levels and types of program. When necessary based on the specific circumstances of the
student's approved program, the Superintendent or designee may allow for a longer period of
time between the date an assignment is made and when it is due. However, in no event shall
the due date of an assignment be extended beyond the termination date of the agreement.

An evaluation shall be conducted to determine whether it is in a student's best interest to
remain in independent study whenever the student fails to make satisfactory educational
progress andfor misses three assignments. Satisfactory educational progress shall be
determined based on all of the following indicators: (Education Code 51747)

l. The student's achievement and engagement in the independent study program, as
indicated by the student's performance on applicable student-level measures of
student achievement and engagement specified in Education Code 52060

2. The completion of assignments, assessments, or other indicators that evidence that the
student is working on assignments

3. Learning of required concepts, as determined by the supervising teacher

4, Progress towards successful completion of the course of study or individual course, as
determined by the supervising teacher

The Superintendent or designee shall ensure that students participating in independent study
are provided with content aligned to grade level standards at a level of quality and
intellectual challenge substantially equivalent to in-person instruction. For high schools, this
shall include access to all courses offered by the district for graduation and approved by the
University of California or the California State University as creditable under the A-G
admissions criteria. (Education Code 51747)



BP 6158(c)

INDEPENDENT STUDY (continued)

The Superintendent or designee shall ensure that students participating in independent study
for 15 school days or more receive the following throughout the school year: (Education
Code 51747)

1. For students in grades transitional kindergarten, kindergarten, and grades 1 to 3,
opportunities for daily synchronous instruction

2. For students in grades 4-8, opportunities for both daily live interaction and at least
weekly synchronous instruction

3. For students in grades 9-12, opportunities for at least weekly synchronous instruction

The Superintendent or designee shall ensure that procedures for tiered reengagement
strategies are used for all students participating in an independent study program for 15
school days or more who: (Education Code 51747)

1. Are not generating attendance for more than three school days or 60 percent of the
instructional days in a school week, or 10 percent of required minimum instructional
time over four continuous weeks of the district's approved instructional calendar

2. Are found to be not participatory pursuant to Section 51747.5 for more than the
greater of three schooldays or 60 percent of the scheduled days of synchronous
instruction in a school month as applicable by grade span

3. Are in violation of their written agreement

Tiered reengagement strategies procedures used in district independent study programs shall
include, but are not necessarily limited to, all of the following: (Education Code 51747)

l. Verification of current contact information for each enrolled student

2. Notification to parents/guardians of lack of participation within one school day of the
recording of a non-attendance day or lack of participation

3. A plan for outreach from the school to determine student needs, including connection
with health and social services as necessary

4. A clear standard for requiring a student-parent-educator conference to review a
student's written agreement and reconsider the independent study program's impact
on the student's achievement and well-being



BP 6158(d)

INDEPENDENT STUDY (continued)

The Superintendent or designee shall develop a plan to transition students whose families
wish to return to in-person instruction from independent study expeditiously, and, in no case
later, than five instructional days. This requirement only applies to students participating in
an independent study program for 15 school days or more. (Education Code 51747)

The Superintendent or designee shall ensure that a written master agreement exists for each
participating student as prescribed by law. (Education Code 51747, 51749.5)

The district shall provide written notice to the parents/guardians of all enrolled students of
the option to enroll their child in in-person instruction or independent study during the 2021-
22 school year. This notice shall be posted on the district’s web site, and shall include, at a
minimum, information about the right to request a student-parent-educator conference before
enrollment, student rights regarding procedures for enrolling, disenrolling, and reenrolling in
independent study, and the instructional time, including synchronous and asynchronous
learning, that a student will have access to as part of independent study. (Education Code
51747)

Upon the request of the parent/guardian of a student, and before signing a written agreement
as described below in the section "Master Agreement,” the district shall conduct a telephone,
videoconference, or in-person student-parent-educator conference or other meeting during
which the student, parent/guardian, and, if requested, their advocate may ask questions about
the educational options, including which curriculum offerings and nonacademic supports will
be available to the student in independent study. (Education Code 51747)

Master Agreement

A written agreement shall be developed and implemented for each student participating in
independent study for three or more consecutive school days. (Education Code 46300,
51747, 5 CCR 11703)

However, for the 2021-22 school year only, the district shall obtain a signed written
agreement from each student participating in an independent study program for any length of
time, no later than 30 days after the first day of instruction in the independent study program.

The agreement shall include general student data, including the student's name, address,
grade level, birth date, school of enrollment, and program placement.

The independent study agreement for each participating student also shall include, but are not
limited to, all of the following: (Education Code 51747; 5 CCR 11700, 11702)

1. The frequency, time, place and manner for submitting the student's assignments,
reporting the student's academic progress, and communicating with a student's
parent/guardian regarding the student's academic progress
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2. The objectives and methods of study for the student's work and the methods used to
evaluate that work

3. The specific resources that will be made available to the student, including materials
and personnel, and access to Internet connectivity and devices adequate to participate
in the educational program and complete assigned work

4. A statement of the Board's policy detailing the maximum length of time allowed
between an assignment and its completion, the level of satisfactory educational
progress, and the number of missed assignments which will trigger an evaluation of
whether the student should be allowed to continue in independent study

5. The duration of the independent study agreement, including the beginning and ending
dates for the student's participation in independent study under the agreement, with a
maximum of one school year

6. A statement of the number of course credits or, for the elementary grades, other
measures of academic accomplishment appropriate to the agreement, to be earned by
the student upon completion

7. A statement detailing the academic and other supports that will be provided to
address the needs of students who are not performing at grade level, or need support
in other areas, such as English learners, students with disabilities with an
individualized education program or a Section 504 plan in order to be consistent with
their program or plan, students in foster care or experiencing homelessness, and
students requiring mental health supports.

8. A statement that independent study is an optional educational alternative in which no
student may be required to participate

For the 2021-22 school year, this statement shall not be required for a student's
participation in independent study if the student is unable to attend in-person
instruction because of a quarantine or school closure mandated by a local or state
health order or guidance due to the student’s exposure to or infection with COVID-19.

9. In the case of a suspended or expelled student who is referred or assigned to any
school, class, or program pursuant to Education Code 48915 or 48917, a statement
that instruction may be provided through independent study only if the student is
offered the alternative of classroom instruction

(cf. 51441 - Suspension and Expulsion/Due Process)
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10.  Before the commencement of independent study, the agreement shall be signed and
dated by the student, the student's parent/guardian or caregiver if the student is under
age 18 years, the certificated employee responsible for the general supervision of
independent study, and all persons who have direct responsibility for providing
assistance to the student.

However, for the 2021-22 school year, the district shall obtain a signed written
agreement for independent study from the student, or the student's parent/guardian if
the student is less than 18 years of age, the certificated employee who has been
designated as having responsibility for the general supervision of independent study,
and all persons who have direct responsibility for providing assistance to the student,
no later than 30 days after the first day of instruction in the independent study
program or October 15, whichever date comes later.

Writlen agreements may be signed using an electronic signature that complies with state and
federal standards, as determined by the California Department of Education (CDE).
(Education Code 51747)

The parent/guardian’'s signature on the agreement shall constitute permission for the student
to receive instruction through independent study.

Course-Based Independent Study

The district's course-based independent study program for students in grades K-12 shall be
subject to the following requirements: {Education Code 51749.5)

L. A signed learning agreement shall be completed and on file for each participating
student, pursuant to Education Code 51749.6

2. Courses shall be taught under the general supervision of certificated employees who
hold the appropriate subject matter credential and are employed by the district or by
another district, charter school, or county office of education with which the district
has a memorandum of understanding to provide the instruction.

icf 4112.2 - Certification)

3. Courses shall be annually certified by Board resolution to be of the same rigor and
educational quality and to provide intellectual challenge that is substantially
equivalent to in-person, classroom-based instruction, and shall be aligned to all
relevant local and state content standards. For high schools, this shall include access
to all courses offered by the district for graduation and approved by the University of
California or the California State University as creditable under the A-G admissions
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criteria. The certification shall, at a minimum, include the duration, number of
equivalent daily instructional minutes for each school day that student is enrolled,
number of equivalent total instructional minutes, and number of course credits for
each course, consistent with that of equivalent classroom-based courses. The
certification shall also include plans to provide opportunities throughout the school
year, for students in transitional kindergarten, kindergarten, and grades 1-3 to receive
daily synchronous instruction, for students in grades 4-8, to receive both daily live
interaction and at least weekly synchronous instruction, and for students in grades 9-
12 to receive at least weekly synchronous instruction.

4, Students enrolled in independent study courses shall meet the applicable age
requirements established pursuant to Education Code 46300.1, 46300.4, 47612, and
47612.1, and the applicable residency and enrollment requirements established
pursuant to Education Code 46300.2, 47612, 48204, and 51747.3.

5. For each student participating in an independent study course, satisfactory
educational progress shall be determined based on the student's achievement and
engagement in the independent study program, as indicated by their performance on
applicable student-level measures of student achievement and student engagement set
forth in Education Code 52060, completion of assignments, assessments, or other
indicators that evidence that the student is working on assignments, learning of
required concepts, as determined by the supervising teacher, and progress toward
successful completion of the course of study or individual course, as determined by
the supervising teacher.

If satisfactory educational progress in an independent study class is not being made,
the teacher shall notify the student and, if the student is under age 18 years, the
student's parent/guardian. The teacher shall conduct an evaluation to determine
whether it is in the student's best interest to remain in the course or whether the
student should be referred to an alternative program, which may include, but is not
limited to, a regular school program. A written record of the evaluation findings shall
be a mandatory interim student record maintained for three years from the date of the
evaluation. If the student transfers to another California public school, the record shall
be forwarded to that school.

Procedures for tiered reengagement strategies shall be used for all students who are
not making satisfactory educational progress in one or more courses or who are in
violation of the written learning agreement, as described in the section "Learning
Agreement for Course-Based Independent Study" below. These procedures shall
include, but are not necessarily limited to, the verification of current contact
information for each enrolled student, notification to parents/guardians of lack of
participation within one school day of the absence or lack of participation, a plan for
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outreach from the school to determine student needs, including connection with
health and social services as necessary, and a clear standard for requiring a student-
parent-educator conference to review a student’s written agreement and reconsider the
independent study program's impact on the student's achievement and well-being.

{cf. 5125 - Student Records)

6.

7.

Examinations shall be administered by a proctor.

Statewide testing results shall be reported and assigned to the school at which the
student is enrolled and shall be included in the aggregate results of the district. Test
results also shall be disaggregated for purposes of comparisons with the test results of
students enrolled in classroom-based courses.

(cf. 6162.51 - Stare Academic Achievement Tests)

8.

10.

A student shall not be required to enroll in courses included in the course-based
independent study program.

The student-teacher ratio in the courses in this program shall meet the requirements of
Education Code 51745.6.

For each student, the combined equivalent daily instructional minutes for courses in
this program and all other courses shall meet applicable minimum instructional day
requirements, and the student shall be offered the minimum annual total equivalent
instructional minutes pursuant to Education Code 46200-46208.

(cf. 6111 - School Calendar)
(cf. 6112 - School Day)

11.

12.

Courses required for high school graduation or for admission to the University of
California or California State University shall not be offered exclusively through
independent study.

A student participating in this program shall not be assessed a fee that is prohibited by
Education Code 49011.

{cf. 3260 - Fees and Charges)

13.

A student shall not be prohibited from participating in independent study solely on
the basis that the student does not have the materials, equipment, or access to Internet
connectivity necessary to participate in the course.
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14.

15.

16.

A student with disabilities, as defined in Education Code 56026, shall not participate
in course-based independent study, unless the student's individualized education
program specifically provides for that participation.

A temporarily disabled student shall not receive individuval instruction pursuant to
Education Code 48206.3 through course-based independent study.

The district shall maintain a plan to transition any student whose family wishes to
return to in-person instruction from course-based independent study expeditiously,
and, in no case, later than five instructional days.

Learning Agreement for Course-Based Independent Study

Before enrolling a student in a course within this program, the Superintendent or designee
shall provide the student and, if the student is under age 18 years, the student's
parent/guardian with a written learning agreement that includes all of the following:
(Education Code 51749.6)

l.

A summary of the district's policies and procedures related to course-based
independent study pursuant to Education Code 51749.5

The duration of the enrolled course(s) and the number of course credits for each
enrolled course, consistent with the Board certifications made pursuant to item #3 of
the Course-Based Independent Study section above

The duration of the learning agreement, which shall not exceed a school year or span
multiple school years

The learning objectives and expectations for each course, including, but not limited
to, a description of how satisfactory educational progress is measured and when a
student evaluation is required to determine whether the student should remain in the
course or be referred to an alternative program, which may include, but is not limited
to, a regular school program

The specific resources that will be made available to the student, including materials
and personnel, and access to Internet connectivity and devices adequate to participate
in the educational program and complete assigned work

A statement detailing the academic and other supports that will be provided to
address the needs of students who are not performing at grade level, or need support
in other areas, such as English learners, students with disabilities with an
individualized education program or a Section 504 plan in order to be consistent with



BP 6158())

INDEPENDENT STUDY (continued)

10.

11

12.

their program or plan, students in foster care or experiencing homelessness, and
students requiring mental health supports.

A statement that enrollment is an optional educational alternative in which no student
may be required to participate. In the case of a student who is suspended or expelled,
or who is referred or assigned to any school, class, or program pursuant to Education
Code 48915 or 48917, the agreement also shall include the statement that instruction
may be provided to the student through course-based independent study only if the
student is offered the alternative of classroom instruction.

The manner, time, frequency, and place for submitting a student’s assignments, for
reporting the student's academic progress, and for communicating with a student's
parent/guardian regarding a student's academic progress.

The objectives and methods of study for the student's work, and the methods used to
evaluate that work.

A statement of the adopted policies regarding the maximum length of time allowed
between the assignment and the completion of a student's assigned work, the level of
satisfactory educational progress, and the number of missed assignments allowed
before an evaluation of whether the student should be allowed to continue in course-
based independent study.

A statement of the number of course credits or, for the elementary grades, other
measures of academic accomplishment appropriate to the learning agreement, to be
earned by the student upon completion.

For 2022-23 school year and thereafter, before the commencement of an independent
study course, the learning agreement shall be signed and dated by the student, and by
the student's parent/guardian or caregiver if the student is less than 18 years of age,
the certificated employee who has been designated as having responsibility for the
general supervision of the independent study course, and all persons who have direct
responsibility for providing assistance to the student. For purposes of this paragraph
"caregiver” means a person who has met the requirements of Family Code 6550-
6552.

For the 2021-22 school year only, the district shall obtain a signed written agreement
for independent study from the student, or the student’s parent/guardian if the student
is less than 18 years of age, the certificated employee who has been designated as
having responsibility for the general supervision of the independent study course, and
all persons who have direct responsibility for providing assistance to the pupil no
later than 30 days after the first day of instruction.
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Written agreements may be signed using an electronic signature that complies with
state and federal standards, as determined by the CDE. (Education Code 51749.6)

A signed learning agreement from a parent/guardian of a student who is less than 18 years of
age shall constitute the parent/guardian’s permission for the student to receive instruction
through course-based independent study. (Education Code 51749.6)

The Superintendent or designee shall retain a physical or electronic copy of the signed
learning agreement for at least three years and as appropriate for auditing purposes.
(Education Code 51749.6)

Upon the request of a student's parent/guardian, and before signing a written agreement as
described above, the district shall conduct a telephone, videoconference, or in-person
student-parent-educator conference, or other meeting during which the student,
parent/guardian, or their advocate may ask questions about the educational options, including
which curriculum offerings and nonacademic supports will be available to the student in
independent study. (Education Code 51749.6)

Student-Parent-Educator Conferences

A student-parent-educator conference shall be held as appropriate including, but not limited
to, as a reengagement strategy and/or, if requested by a parent/guardian, prior to enrollment
or disenrollment from independent study. (Education Code 51745.5, 51747, 51749.5)

Records
The Superintendent or designee shall ensure that records are maintained for audit purposes.
These records shall include, but not be limited to: (Education Code 51748; 5 CCR 11703)

I A copy of the Board policy, administrative regulation, and other procedures related to
independent study

2. A listing of the students, by grade level, program, and school, who have participated
in independent study, along with the units of the curriculum attempted and completed
by students in grades K-8 and the course credits attempted by and awarded to students
in grades 9-12 and adult education

3. A file of all agreements, with representative samples of each student's work products
bearing the supervising teacher's notations indicating that the teacher has personally
evaluated the work or personally reviewed the evaluations made by another
certificated teacher
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4. As appropriate to the program in which the students are participating, a daily or
hourly attendance register that is separate from classroom attendance records,
maintained on a current basis as time values of student work products judged by a
certificated teacher, and reviewed by the supervising teacher if they are two different
persons

5. Appropriate documentation of compliance with the teacher-student ratios required by
Education Code 51745.6 and 51749.5 (Education Code 51745.6 and 51749.5)

6. Appropriate documentation of compliance with the requirements pursuant to
Education Code 51747.5 to ensure the coordination, evaluation, and supervision of
the independent study of each student by a district employee who possesses a valid
certification document pursuant to Education Code 44865 or an emergency credential
pursuant to Education Code 44300 (Education Code 51747.5)

The district shall document each student’s participation in live interaction and synchronous
instruction pursuant to Education Code 51747 on each school day, as applicable, in whole or
in part, for which live interaction or synchronous instruction is provided as part of the
independent study program. A student who does not participate in scheduled live interaction
or synchronous instruction shall be documented as nonparticipatory for that school day.
(Education Code 51747.5)

The Superintendent or designee shall also maintain a written or computer-based record such
as a grade book or summary document of student engagement, for each class, of all grades,
assignments, and assessments for each student for independent study assignments.
(Education Code 51747.5)

{(cf. 3580 - District Records)

The signed, dated agreement, any supplemental agreement, assignment records, work
samples, and attendance records may be maintained on file electronically. (Education Code
51747)

Program Evaluation

The Superintendent or designee shall annually report to the Board the number of district
students participating in independent study, the average daily attendance generated for
apportionment purposes, student performance as measured by standard indicators and in
comparison to students in classroom-based instruction, and the number and proportion of
independent study students who graduate or successfully complete independent study. Based
on the program evaluation, the Board and Superintendent shall determine areas for program
improvement as needed.
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(cf. 0500 - Acconntability)
(¢f. 5121 - Grades/Evaluation of Student Achievement)
(cf. 6162.5 - Student Assessment)

Legal Reference:
EDUCATION CODE
17289 Exemption for facilities
41020 Audit guidelines
41422 Apportionment credit for student inability to attend in-person or school closure due to COVID-
19
41976.2 Independent study programs; adult education funding
42238 Revenue limirts
42238.05 Local control funding formula; average daily attendance
44865 Qualifications for home teachers and teachers in special classes and schools
46100 Length of school day
46200-46208 Instructional day and yea:
46300-46307.1 Methods of computing average daily attendance
46390-46393 Emergency average daily attendance
46600 Interdistrict attendance computation
47612-47612.1 Charter school operation
47612.5 Independent study in charter schools
48204 Residency
48206.3 Home or hospital instruction; students with temporary disabifities
48220 Classes of children exempted
48340 Improvement of pupil attendance
48915 Expulsion; particular circumstances
48916.1 Educational program requirements for expelled students
48917 Suspension of expulsion order
49011 Student fees
51225.3 Reguirements for high school graduation
51745-51749.6 Independent study programs
52060 Local control and accountability plan
52522 Adult education alternative instructional delivery
52523 Adult education as supplement to high school curriculum; criteria
56026 Individuals with exceptional needs
58500-58512 Alternarive schools and programs of choice
FAMILY CODE
6550-6552 Authorization affidavits
CODE OF REGUIATIONS, TITLE 5
11700-11703 Independent study
UNITED STATES CODE TITLE 20
630! Highly qualified reachers
6311 State plans
COURT DECISIONS

Modesto City Schools v. Education Audits Appeal Panel, (2004) 123 Cal App.4th 1365

Management Resources: (see next page)
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Management Resources:

Policy

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

2021-22 AA & IT Independent Study FAQs, 2021

Clarifications for Student Learning in Quarantine, 2021

Conducting Individualized Determinations of Need, 2021

Legal Requirements for Independent Study, 2021

Elements of Exemplary Independent Study

California Digital Learning Integration and Standards Guidance, April 202}
EDUCATION AUDIT APPEALS PANEL PUBLICATIONS

Guide for Annual Audits of K-12 Local Education Agencies and State Compliance Reporting
WEB SITES

California Consortium for Independent Study: http:/fwww.ccis.org

California Department of Education, Independent Study: http:/Avww.cde.ca.govispleo/is
Education Audit Appeals Panel: htip:/fwww.eaap.ca.gov

CSBA POLICY MANUAL UPDATE

adopted: December 2021
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INDEPENDENT STUDY
Definitions

Live interaction means interaction between the student and classified or certificated staff, and
may include peers, provided for the purpose of maintaining school connectedness, including,
but not limited to, wellness checks, progress monitoring, provision of services, and
instruction. This interaction may take place in person, or in the form of Internet or telephonic
communication. (Education Code 51745.5)

Student-parent-educator conference means a meeting involving, at a minimum, all parties
who signed the student's written independent study agreement pursuant to Education Code
51747 or the written learning agreement pursuant to Education Code 51749.6. (Education
Code 51745.5)

Synchronous instruction means classroom-style instruction or designated small group or one-
on-one instruction delivered in person, or in the form of Internet or telephonic
communications, and involving live two-way communication between the teacher and
student. Synchronous instruction shall be provided by the teacher of record for that student
pursuant to Education Code 51747.5 or the certificated employee providing instruction for
course-based independent study. (Education Code 51745.5)

Educational Opportunities
For the 2021-22 school year, the district shall offer independent study to meet the educational
needs of students as specified in Education Code 51745 unless the district has obtained a

waiver. (Education Code 51745)

Educational opportunities offered through independent study may include, but are not limited
to: (Education Code 51745)

1. Special assignments extending the content of regular courses of instruction
(cf 6143 - Courses of Study)

2, Individualized study in a particular area of interest or in a subject not currently
available in the regular school curriculum

3. Individualized alternative education designed to teach the knowledge and skills of the
core curriculum, but not provided as an alternative curriculum

4. Continuing and special study during travel
(cf 5112.3 - Student Leave of Absence)

5. Volunteer community service activities and leadership opportunities that support and
strengthen student achievement
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6. Individualized study for a student whose health, as determined by the student's
parent/guardian, would be put at risk by in-person instruction or for a student who is
unable to attend in-person instruction due to a quarantine due to exposure to, or
infection with, COVID-19, pursuant to local or state public health guidance

(cf. 0420.4 - Charter Schoal Authorization)
{(cf. 6142.4 - Service Learning/Community Service Classes)
(cf 6181 - Alternative Schools/Programs of Choice)

In addition, when requested by a parent/guardian due to an emergency or illness, independent
study may be used on a short-term basis to ensure that the student is able to maintain
academic progress in the student's regular classes.

(cf. 5113 - Absences and Excuses)

No course required for high school graduation shall be offered exclusively through
independent study. (Education Code 51745)

(cf. 6146.1 - High School Graduation Requirements)
Equivalency

The district's independent study option shall be substantially equivalent in quality and
quantity to classroom instruction to enable participating students to complete the district's
adopted course of study within the customary timeframe. Students in independent study shall
have access to the same services and resources that are available to other students in the
school and shall have equal rights and privileges. (5§ CCR 11700, 11701.5)

{cf. 0410 - Nondiscrimination in District Programs and Activities)

Students participating in independent study shall have access to Internet connectivity and
devices adequate to participate in the educational program and complete assigned work.
(Education Code 51747)

The district shall not provide independent study students and their parents/guardians with
funds or items of value that are not provided for other students and their parents/guardians.
Providing access to Internet connectivity and local educational agency-owned devices
adequate to participate in an independent study program and complete assigned work
consistent with Education Code 51747, or to participate in an independent study course, as
authorized by Education Code 51749.5, shall not be considered funds or other things of
value. (Education Code 46300.6, 51747.3)
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Eligibility for Independent Study

To participate in independent study, a student shall be enrolled in a district school.
(Education Code 51748)

For the 2022-23 school year and thereafter, the Superintendent or designee may approve the
participation of a student who demonstrates the motivation, commitment, organizational
skills, and academic skills necessary to work independently provided that experienced
certificated staff are available to effectively supervise students in independent study. The
Superintendent or designee may also approve the participation of a student whose health
would be put at risk by in-person instruction. A student whose academic performance is not
at grade level may participate in independent study only if the program is able to provide
appropriaie support, such as supplemental instruction, tutoring, counseling, ongoing
diagnostic assessments, and/or differentiated materials, to enable the student to be successful.
For an elementary student, the Superintendent or designee may consider the parent/guardian's
level of commitment to assist the student.

A student participating in independent study must be a resident of the county or an adjacent
county. Full-time independent study shall not be available to students whose district
residency status is based on their parent/guardian's employment within district boundaries
pursuant to Education Code 48204. (Education Code 46300.2, 51747.3)

(cf. 51111 - District Residency)

A student with disabilities, as defined in Education Code 56026, shall not participate in
independent study unless the student’s individualized education program specifically
provides for such participation. (Education Code 51745)

{(cf 6159 - Individualized Education Program)

With the exception of students who, during the 2021-2022 school year, cannot participate in
classroom-based instruction due to a COVID-19 quarantine or school closure, a temporarily
disabled student shall not receive individual instruction pursuant to Education Code 48206.3
by means of independent study. (Education Code 51747)

(cf. 6183 - Home and Hospital Instruction)

Students age 21 or older, and students age 19 or older who have not been continuously
enrolled in school since their 18th birthday, may participate in independent study only
through the adult education program for the purpose of enrolling in courses required for a
high school diploma by Education Code 51225.3 or the Governing Board. (Education Code
46300.1, 46300.4)

{cf 6200 - Adult Education)
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No more than 10 percent of the students enrolled in a continuation high school or opportunity
school or program, not including pregnant students and parenting students who are primary
caregivers for one or more of their children, shall be enrolled in independent study.
{Education Code 51745)

{cf. 5146 - Married/Pregnant/Parenting Students)
(cf. 6184 - Continuation Education)

Monitoring Student Progress
The independent study administrator and/or supervising teacher shall promptly and directly

address any failure by the student to meet the terms of the student's written agreement. The
following supportive strategies may be used:

1. A letter to the student and/or parent/guardian
2. A meeting between the student and the teacher and/or counselor
z B A meeting between the student and the independent study administrator, including the

parent/guardian if appropriate
4. An increase in the amount of time the student works under direct supervision

When the student has failed to make satisfactory educational progress or missed the number
of assignments specified in the written agreement as requiring an evaluation, the
Superintendent or designee shall conduct an evaluation to determine whether or not
independent study is appropriate for the student. This evaluation may result in termination of
the independent study agreement and the student’s return to the regular classroom program or
other alternative program.

A written record of the findings of any such evaluation shall be treated as a mandatory
interim student record which shall be maintained for three years from the date of the
evaluation. (Education Code 51747)

Responsibilities of Independent Study Administrator

The responsibilities of the independent study administrator include, but are not limited to:

L. Recommending certificated staff to be assigned as independent study teachers at the
required teacher-student ratios pursuant to Education Code 51745.6 and supervising

staft assigned to independent study functions who are not regularly supervised by
another administrator
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2. Approving or denying the participation of students requesting independent study

3. Facilitating the completion of written independent study agreements

4. Ensuring a smooth transition for students into and out of the independent study mode
of instruction

5. Approving all credits earned through independent study

6. Completing or coordinating the preparation of all records and reports required by law,

Board policy, or administrative regulation
Assignment and Responsibilities of Independent Study Teachers

Each student's independent study shall be coordinated, evaluated, and carried out under the
general supervision of a district employee who possesses a valid certification document
pursuant to Education Code 44865 or emergency credential pursuant to Education Code
44300, registered as required by law, and who consents to the assignment. {Education Code
44865, 51747.5, 5 CCR 11700)

The ratio of student average daily attendance for independent study students age 18 years or
younger to full-time equivalent certificated employees responsible for independent study
shall not exceed the equivalent ratio for all other education programs in the district, unless a
new higher or lower ratio for all other educational programs offered is negotiated in a
collective bargaining agreement or the district enters into a memorandum of understanding
that indicates an existing collective bargaining agreement contains an alternative ratio.
(Education Code 51745.6)

The responsibilities of the supervising teacher shall include, but are not limited to:

L. Completing designated portions of the written independent study agreement and
signing the agreement

2. Supervising and approving coursework and assignments

3. Maintaining records of student assignments showing the date the assignment is given
and the date the assignment is due

4, Maintaining a daily or hourly attendance register in accordance with item #4 in the
section on "Records for Audit Purpose” in the accompanying Board policy

5. Providing direct instruction and counsel as necessary for individual student success



AR 6158(f)

INDEPENDENT STUDY (continued)

6. Regularly meeting with the student to discuss the student’s progress

7. Determining the time value of assigned work or work products completed and
submitted by the student

8. Assessing student work and assigning grades or other approved measures of
achievement
9. Documenting each student's participation in live interaction and/or synchronous

instruction pursuant to Education Code 51747 on each school day, as applicable, in
whole or in part, for which live interaction or synchronous instruction is provided as
part of the independent study program

The Superintendent or designee shall ensure that independent study teachers have access to
professional development and support comparable to classroom-based teachers.

icf. 4131 - Staff Development)

Regulation CSBA POLICY MANUAL UPDATE
approved: December 2021



Instruction BP 6170.1(a)

TRANSITIONAL KINDERGARTEN

The Governing Board desires to offer a high-quality transitional kindergarten (TK) program
for eligible children who do not yet meet the minimum age criterion for kindergarten. The
TK program shall assist students in developing the academic, social, and emotional skills
needed to succeed in kindergarten and beyond.

The district's TK program shall be the first year of a two-year kindergarten program.
(Education Code 48000)

The Board encourages ongoing collaboration among district preschool staff, other preschool
providers, elementary teachers, administrators, and parents/guardians in the development,

implementation, and evaluation of the district's TK program.

(cf. 1220 - Citizen Advisory Conunittees)
(cf. 6020 - Parent Involvement)

Eligibility
The district's TK program shall admit children as follows: (Education Code 48000):

1. For the 2021-22 school year, children whose fifth birthday is between September 2
through December 2

2. For the 2022-23 school year, children whose fifth birthday is between September 2

and February 2

3. For the 2023-24 school year, children whose fifth birthday is between September 2
and April 2

4. For the 2024-25 school year, children whose fifth birthday is between September 2
and June 2

5. For the 2025-26 school year, and in each school year thereafter, children who turn

four by September |

A child's eligibility for TK enrollment shall not impact family eligibility for a preschool or
childcare program. (Education Code 48000).

Parents/guardians of eligible children shall be notified of the availability of the TK program
and of the age, residency, immunization, and any other enrollment requirements. Enrollment
in the TK program shall be voluntary.

(cf. 5111 - Admission)
(cf. 5111.1 - District Residency)
(cf. 5141.22 - Infectious Diseases)



BP 6170.1(b)

TRANSITIONAL KINDERGARTEN (continued)

(cf 3141.3 - Health Examinations)
{cf 5141.31 - Immunizations)
{(cf 5141.32 - Health Screening for School Entry)

On a case-by-case basis, a child whose fifth birthday is on or before September 1 may be
admitted into the district's TK program upon request of a child's parents/guardians, if the
Superintendent or designee determines that it is in the child's best interest.

At any time during the school year, the district may admit into the TK program a child whose
fifth birthday is after the date specified for admittance for the applicable year as described
above, provided that the Superintendent or designee recommends that enrollment in a TK
program is in the child's best interest and the child's parents/guardians approve. Prior to such
enrollment, the child's parents/guardians shall be provided information regarding the
advantages and disadvantages and any other explanatory information about the effect of early
admittance. (Education Code 48000)

Curriculum and Instruction

The district’s TK program shall be based on a modified kindergarten curriculum that is age
and developmentally appropriate. (Education Code 48000)

(cf. 6141 - Curriculum Development and Evaluation)
(cf. 6161.1 - Selection and Evaluation of Instructional Materials)

The program shall be aligned with the preschool learning foundations and preschool
curriculum frameworks developed by the California Department of Education (CDE). It
shall be designed to facilitate students' development in essential knowledge and skills related
to language and literacy, mathematics, physical development, health, visual and performing
arts, science, history-social science, English language development, and social-emotional
development.

{cf 5148.3 - Preschool/Early Childhood Education)
(cf. 6011 - Academic Standards)
{cf 6174 - Education for English Learners)

The Board shall establish the length of the school day in the district's TK program, which
shall be at least three hours but no more than four hours long except for TK students enrolled
in expanded learning opportunity programs provided by the district pursuant to Education
Code 46120. If the district has adopted an extended-day kindergarten, the length of the
school day for the TK program may be different than the length of the school day for the
kindergarten program either at the same or different school sites. The Superintendent or
designee shall annually report to CDE as to whether the district's TK programs are offered
full day, part day, or both. (Education Code 8973, 37202, 46111, 46115, 46117, 48003)



BP 6170.1(c)

TRANSITIONAL KINDERGARTEN (continued)

(cf. 5148.2 - Before/After School Programs)
(cf. 6111 - School Calendar)
(cf. 6112 - School Day)

The Superintendent or designee shall develop a plan for how all children in the attendance
area of the district will have access to full-day learning programs the year before
kindergarten that meet the needs of parents/guardians, including through partnerships with
the district's expanded learning offerings, the After School Education and Safety Program,
the California State Preschool Program (CSPP), Head Start programs, and other community-
based early learning and care programs. The Superintendent or designee shall present such
plan for consideration by the Board at a public meeting on or before June 30, 2022.
(Education Code 8281.5)

TK students may be placed in the same classrooms as kindergarten students when necessary,
provided that the instructional program is differentiated to meet student needs.

TK students may be commingled in the same classroom with four-year-old students from a
CSPP program as long as the commingled program meets all of the requirements of each
program as well as the following requirements: (Education Code 8207, 48000):

l. The classroom does not include students enrolled in TK for a second year or students
enrolled in a regular kindergarten

2 An early childhood environment rating scale, as specified in 5 CCR 18281, is
completed for the classroom

3. All children enrolled for 10 or more hours per week are evaluated using the Desired
Results Developmental Profile, as specified in 5 CCR 18272

4, The classroom is taught by a teacher that holds a credential issued by the Commission
on Teacher Credentialing in accordance with Education Code 44065 and 44256

LN The classroom is in compliance with the adult-child ratio specified in Education Code
3241

6. Contractors of the district report the services, revenues, and expenditures for children
in the preschool program in accordance with 5 CCR 18068 except for contractors of
the TK program

{cf. 5148.3 - Preschool/Early Childhood Education)

The district shall maintain an average TK class enrollment of not more than 24 students for
each school site. (Education Code 48000)
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TRANSITIONAL KINDERGARTEN (continued)

Staffing

The Superintendent or designee shall ensure that teachers assigned to teach in TK classes
possess a teaching credential or permit from the Commission on Teacher Credentialing
(CTC) that authorizes such instruction.

(cf. 4112.2 - Certification)

A credentialed teacher who is first assigned to a TK class after July 1, 2015, shall, by August
1, 2023, have at least 24 units in early childhood education and/or child development,
comparable professional experience in a preschool setting, and/or a child development
teacher permit issued by CTC. (Education Code 48000)

The Superintendent or designee may provide professional development as needed to ensure
that TK teachers are knowledgeable about the standards and effective instructional methods
for teaching young children, including, but not limited to, developing competencies in
serving inclusive classrooms and dual language learners.

The district shall, commencing with the 2022-23 school year, maintain an average of at least
one adult for every 12 students for TK classrooms and, contingent upon an appropriation of
funding, maintain an average of at least one adult for every 10 students commencing with the
2023-24 school year. (Education Code 48000)

{cf 4131 - Staff Development)
Continuation to Kindergarten

Students who complete the TK program shall be eligible to continue in kindergarten the
following school year. Parents/guardians of such students shall not be required to submit a
signed Kindergarten Continuance Form for kindergarten attendance.

However, whenever children who would otherwise be age-eligible for kindergarten are
enrolled in TK, the Superintendent or designee shall obtain a Kindergarten Continuance
Form signed by the parent/guardian near the end of the TK year consenting to the child's
enrollment in kindergarten the following year.

A student shall not attend more than two years in a combination of TK and kindergarten.
(Education Code 46300)

fcf 5123 - Promotion/Acceleration/Retention)
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TRANSITIONAL KINDERGARTEN (continued)

Assessment

The Superintendent or designee may develop or identify appropriate formal and/or informal
assessments of TK students’ development and progress. The Superintendent or designee
shall monitor and regularly report to the Board regarding program implementation, the
progress of students in meeting related academic standards, and student preparedness for
future education.

(cf. 0500 - Accountability)
fcf 6162.5 - Student Assessment)

Legal Reference:
EDUCATION CODE
8207 California State Preschool Program administration
8241 Staffing ratios for center-based programs
8281.5 California Prekindergarten Planning and Implementation Grant Program
8970-8974 Early primary programs; extended-day kindergarten
17375 Establishment of California Preschool, Transitional Kindergarten, and Full-Day Kindergarten
Fuacilities Grant Program
37202 School calendar; equivalency of instructional minutes
44005 Issuance of and functions requiring credentials
44256 Authorization for teaching credentials
44258.9 Assignment monitoring by county superintendent of schools
46111 Kindergarten, hours of attendance
46114-46119 Minimum school day, kindergarten
46120 Expanded Learning Opportunities Program
46300 Computation of ADA, inclusion of kindergarten and transitional kindergarten
48000 Age of admission, kindergarten and transitional kindergarten
48002 Evidence of minimum age required to enter kindergarten or first grade
48003 Kindergarten annual report
48011 Admission on completing kindergarten
48200 Compulsory education, starting ar age six
CODE QF REGULATIONS, TITLE 5
18000-18434 Child care and development programs, especially:
18068 Attendance and expenditure reports
18272 Developmental profile
18281 Environment rating scales

Management Resources: (see next page})
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TRANSITIONAL KINDERGARTEN (continued)

Management Resources:

Policy

CSBA PUBLICATIONS

What Boards of Education Can Do About Kindergarten Readiness, Governance Brief, May 2016
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

Transitional Kindergarten FAQs

Desired Results Developmental Profile: A Developmental Continwum from Early Infancy up to
Kindergarten Entry, 2015

Transitional Kindergarten fimplementation Guide: A Resource for California Public School District
Administrators and Teachers, 2013

California Preschool Curricielum Framework, Vol. 3, 2013

California Preschool Learning Foundations, Vol. 3, 2012

California Preschool Curriculum Framework, Vol 2, 2011

California Preschool Learning Foundations,_Vol. 2, 2010

California Preschool Curriculum Framework, Vol. 1, 2010

California Preschool Learning Foundations, Vol. 1, 2008

WEB SITES

CSBA: hup:/iwww.csha.org

California Department of Education: hitp:/fwww.cde.ca.go

California Kindergarten Association: https:#/californiakindergartenassociation.org/
Commission on Teacher Credentialing: http:/fwww.ctc.ca.gov

Transitional Kindergarten California: hitp:fftkealifornia.org

CSBA POLICY MANUAL UPDATE

adopted: December 2021



Board Bylaws BB 9150(a)

STUDENT BOARD MEMBERS

In order to enhance communication and collaboration between the Governing Board and the
student body and to teach students the importance of civic involvement, the Board supports
the participation of high school students in district governance.

Student Board members may, at the Board's discretion, receive elective course credit for
service as a student Board member based on the number of equivalent daily instructional
minutes for the student Board member's services provided. (Education Code 35012, 35120)

Student Board member(s) shall be entitled to be reimbursed for mileage to the same extent as
other members of the Board, but shall not receive monetary compensation for attendance at
Board meetings. (Education Code 35012)

(cf. 3350 - Travel Expenses})
(cf: 9250 - Remuneration, Reimbursement and Other Benefits)

A student Board member shall not be liable for any acts of the Board. (Education Code
35012)

(cf. 9323.2 - Actions by the Board)
Petition

High school students may submit a petition to the Board requesting the appointment of at
least one student Board member. (Education Code 35012)

To qualify for Board consideration, the petition for student representation shall contain the
signatures of at least 500 students or 10 percent of the number of students regularly enrolled
in district high schools, whichever is less. (Education Code 35012)

Within 60 days of receiving a student petition, or at the next regularly scheduled Board
meeting if no meeting is held within those 60 days, the Board shall order the inclusion of at
least one student member on the Board. (Education Code 35012)

Choosing Student Board Members

A student Board member shall be chosen by students enrolled in the district's high schools in
accordance with procedures prescribed by the Board. (Education Code 35012)

(cf 0410 - Nondiscrimination in District Programs and Activities)
(cf 5121 - Grades/Evaluation of Student Achievement)
{cf 6145 - Extracurricular and Cocurricular Activities)

The term of student Board member(s) shall be one year, commencing on July |. However,
the Board may adjust the term of a student Board member only if a vacancy occurs or in
order to give more students an opportunity to serve on the Board. (Education Code 35012)



BB 9150(b)

STUDENT BOARD MEMBERS (continued)

Role and Responsibilities of Student Board Members

Student Board members shall not be considered members of a legislative body for purposes
of the Brown Act. (Education Code 35012)

A student Board member shall not be counted in determining the vote required to carry any
measure before the Board or whether a quorum is in attendance at a Board meeting.

Student Board member(s) shall have the right to attend all Board meetings except closed
sessions. (Education Code 35012)

{cf. 9321 - Closed Session)

All materials presented to Board members, except those related to closed sessions, shall be
presented to student Board members at the same time they are presented to other Board
members. Student Board member(s) shall also be invited to attend staff briefings or be
provided with a separate staff briefing within the same timeframe as the briefing of other
Board members. In addition, all materials given to Board members by the district between
meetings, except for materials that pertain to closed session items, shall be distributed to
student Board members. (Education Code 35012)

{cf 9322 - Agenda/Meeting Materials)

Student Board member(s}) shall be recognized at Board meetings as full member(s), shall be
seated with other members of the Board, and shall be allowed to participate in questioning
witnesses and discussing issues. (Education Code 35012)

Student Board member(s) shall be allowed to cast preferential votes on all matters except
those subject to closed session discussion. Preferential voting means a formal expression of
opinion that is recorded in the minutes and cast before the official vote of the Board.
Preferential votes shall not affect the final numerical outcome of a vote. (Education Code
35012)

(cf 9324 - Minutes and Recordings)

Student Board member(s) may make motions that may be acted upon by the Board, except on
matters dealing with employer-employee relations pursuant to Government Code 3540-
3549.3. (Education Code 35012)

Student Board members shall be appointed to subcommittees of the Board in the same
manner as other Board members, and shall be made aware of the time commitment required
to participate in subcommittee meetings and work and of the right to decline an appointment.



BB 9150(c)

STUDENT BOARD MEMBERS (continued)

The availability of all subcommittee members, including the availability of student Board
members, may be considered when scheduling subcommittee meetings. (Education Code
35012)

(cf. 9130 - Board Comniitrees)

Student Board members shall be invited to attend functions of the Board, such as forums,
meetings with students and parents/guardians, and other general assemblies. (Education
Code 35012)

Student Board Member Training

The Superintendent or designee may, at district expense, provide learning opportunities to
student Board members through trainings, workshops, and conferences, such as those offered
by the California School Boards Association and other organizations, to enhance their
knowledge, understanding, and performance of leadership skills and their Board
responsibilities.

{cf 9240 - Board Training)

The Superintendent or designee may periodically provide information to student Board
member candidates to give them an understanding of the position. Once chosen or appointed,
incoming student Board members shall be provided an orientation designed to build
knowledge of the district and an understanding of the responsibilities and expectations of the
position.

{cf 9230 - Orientation)

Alternate Student Board Member

If the Board determines that the student Board member's duties are not being fulfilled, the
Board may appoint another student to serve out the term of the student Board member. If an
alternate student Board member is appointed, the Board shall suspend the prior student Board
member's rights and privileges related to service on the Board. (Education Code 35012)

Elimination of Student Board Member Position
Once established, the student Board member position shall continue to exist until the Board,
by majority vote of all voting Board members, approves a motion to eliminate the position.

Such a motion shall be listed as a public agenda item for a Board meeting prior to the motion
being voted upon. (Education Code 35012)

Legal Reference: (see next page)



BB 9150(d)

STUDENT BOARD MEMBERS (continued)

Legal Reference:
EDUCATION CODE
33000.5 Appointment of student member to State Board of Education
35012 Board members; number, election and terms; student members
35120 Course credit for student board members
35160 Authority of governing boards
GOVERNMENT CODE
3540-3549.3 Educational Employment Relations Act
54950-54964 Ralph M. Brown Act

Management Resources:
WEB SITES
CSBA: hup:frwvww.csba.org
California Association of Student Councils: http:/Avww.casc.net
California Association of Student Leaders: htip:/fwww.castboard.com

Bylaw CSBA POLICY MANUAL UPDATE
adopted: December 2021



Board Bylaws BB 9320(a)

MEETINGS AND NOTICES

Meetings of the Governing Board are conducted for the purpose of accomplishing district
business. In accordance with state open meeting laws (Brown Act), the Board shall hold its
meetings in public and shall conduct closed sessions during such meetings only as authorized
by law. To encourage community involvement in the schools, Board meetings shall provide
opportunities for questions and comments by members of the public. All meetings shall be
conducted in accordance with law and the Board's bylaws, policies, and administrative
regulations.

(cf. 9321 - Closed Session)
(cf. 9322 - Agenda/Meeting Materials)
(cf. 9323 - Meeting Conduct)

A Board meeting exists whenever a majority of Board members gather at the same time and
location, including teleconference location as permitted by Government Code 54953, to hear,
discuss, deliberate, or take action upon any item within the subject matter jurisdiction of the
Board or district. (Government Code 54952.2)

A majority of the Board shall not, outside of an authorized meeting, use a series of
communications of any kind, directly or through intermediaries, including social media and
other electronic communications, to discuss, deliberate, or take action on any item that is
within the subject matter jurisdiction of the Board. (Government Code 54952.2)

However, an employee or district official may engage in separate conversations or
communications with Board members in order to answer questions or provide information
regarding an item within the subject matter jurisdiction of the Board, as long as that
employee or district official does not communicate the comments or position of any Board
members to other Board members. (Government Code 54952.2)

(¢f. 9012 - Board Member Electronic Communications)

In order to help ensure the participation of individuals with disabilities at Board meetings, the
Superintendent or designee shall provide appropriate disability-related accommodations or
modifications upon request in accordance with the Americans with Disabilities Act.
(Government Code 54953.2, 54954.1, 54954.2)

Regular Meetings

The Board shall hold | regular meeting(s) each month. Regular meetings shall be held

at_»'»0 pm.onthe 7. (day)atthe __ {Ton~
W 0k rond g

At least 72 hours prior to a regular meetihg, the agenda shall be posted at one or more
locations freely accessible to members of the public and on the district's web site.
(Government Code 54954.2)

(cf. 1113 - District and School Web Sites)
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MEETINGS AND NOTICES (continued)

Whenever agenda materials relating to an open session of a regular meeting are distributed to
the Board less than 72 hours before the meeting, the Superintendent or designee shall make
the materials available for public inspection at a public office or location designated for that
purpose at the time the materials are distributed to all or a majority of the Board.
(Government Code 54957.5)

(cf. 1340 - Access to District Records)
Special Meetings

Special meetings of the Board may be called at any time by the presiding officer or a
majority of the Board members. However, a special meeting shall not be called regarding the
salary, salary schedule, or other compensation of the Superintendent, assistant
superintendent, or other management employee as described in Government Code 3511.1.
(Government Code 54956)

(cf. 2121 - Superintendent's Contract)

Written notice of special meetings shall be delivered personally or by any other means to all
Board members and the local media who have requested such notice in writing. The notice
also shall be posted on the district's web site. The notice shall be received at least 24 hours
before the time of the meeting. The notice shall also be posted at least 24 hours before the
meeting in a location freely accessible to the public. The notice shall specify the time and
location of the meeting and the business to be transacted or discussed. No other business
shall be considered at this meeting. (Education Code 35144; Government Code 54956)

Any Board member may waive the 24-hour written notice requirement prior to the time of
the meeting by filing a written waiver of notice with the clerk or secretary of the Board or by
being present at the meeting at the time it convenes. (Education Code 35144; Government
Code 54956)

Every notice of a special meeting shall provide an opportunity for members of the public to
directly address the Board concerning any item that has been described in the meeting notice,
before or during the item's consideration. (Government Code 54954.3)

Emergency Meetings

In the case of an emergency situation for which prompt action is necessary due to the
disruption or threatened disruption of public facilities, the Board may hold an emergency
meeting without complying with the 24-hour notice and/or 24-hour posting requirement for
special meetings pursuant to Government Code 54956. The Board shall comply with all other
requirements for special meetings during an emergency meeting. (Government Code
54956.5)



BB 9320(c)

MEETINGS AND NOTICES (continued)

An emergency situation means either of the following: (Government Code 54956.5)

1. An emergency, which shall be defined as a work stoppage, crippling activity, or other
activity that severely impairs public health and/or safety as determined by a majority
of the members of the Board

{cf 4141.6/4241.6 - Concerted Action/Work Stoppage)

2. A dire emergency, which shall be defined as a crippling disaster, mass destruction,
terrorist act, or threatened terrorist activity that poses peril so immediate and
significant that requiring the Board to provide one-hour notice before holding an
emergency meeting may endanger the public health and/or safety as determined by a
majority of the members of the Board

(cf. 3516 - Emergencies and Disaster Preparedness Plan)

Except in the case of a dire emergency, the Board president or designee shall give notice of
the emergency meeting by telephone at least one hour before the meeting to the local media
that have requested notice of special meetings. All telephone numbers provided by the media
in the most recent request for notification must be exhausted. If telephone services are not
functioning, the notice requirement of one hour is waived and, as soon after the meeting as
possible, the Board shall notify those media representatives of the meeting and shall describe
the purpose of the meeting and any action taken by the Board. In the case of a dire
emergency, the Board president or designee shall give such notice at or near the time
notification is given to the other members of the Board about the meeting. (Government
Code 54956.5)

The minutes of the meeting, a list of persons the Board president or designee notified or
attempted to notify, a copy of the roll call vote, and any actions taken at the meeting shall be
posted for at least 10 days in a public place as soon after the meeting as possible.
(Government Code 54956.5)

Adjourned/Continued Meetings

The Board may adjourn/continue any regular or special meeting to a later time and location
that shall be specified in the order of adjournment. Less than a quorum of the Board may
adjourn such a meeting. If no Board members are present, the secretary or the clerk may
declare the meeting adjourned to a later time and place and shall give notice in the same
manner required for special meetings. (Government Code 54955)

Within 24 hours after the time of adjournment, a copy of the order or notice of
adjournment/continuance shall be conspicuously posted on or near the door of the place
where the meeting was held. (Government Code 54955)
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MEETINGS AND NOTICES (continued)

Study Sessions, Retreats, Public Forums, and Discussion Meetings

The Board may occasionally convene a study session or public forum to study an issue in
more detail or to receive information from staff or feedback from members of the public.

The Board may also convene a retreat or discussion meeting to discuss Board roles and
relationships.

(cf. 2000 - Concepts and Roles)

(cf. 2111 - Superintendent Governance Standards)
(cf. 9000 - Role of the Board)

(cf. 9005 - Governance Standards)

(cf. 9400 - Board Self-Evaluation)

Public notice shall be given in accordance with law when a quorum of the Board is attending
a study session, retreat, public forum, or discussion meeting. All such meetings shall comply
with the Brown Act and shall be held in open session and within district boundaries. Action
items shall not be included on the agenda for these meetings.

Other Gatherings

Attendance by a majority of Board members at any of the following events is not subject to
the Brown Act provided that a majority of the Board members do not discuss specific district
business among themselves other than as part of the scheduled program: (Government Code
54952.2)

1. A conference or similar public gathering open to the public that involves a discussion
of issues of general interest to the public or to school board members

2. An open, publicized meeting organized by a person or organization other than the
district to address a topic of local community concern

3. An open and noticed meeting of another body of the district

4. An open and noticed meeting of a legislative body of another local agency

5. A purely social or ceremonial occasion

6. An open and noticed meeting of a standing committee of the Board, provided that the
Board members who are not members of the standing committee attend only as
observers

(¢f. 9130 - Board Committees)
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MEETINGS AND NOTICES (continued)

Individual contacts or conversations between a Board member and any other person are not
subject to the Brown Act. (Government Code 54952.2)

Location of Meetings

Meetings shall not be held in a facility that prohibits the admittance of any person on the
basis of ancestry or any characteristic listed in Government Code 11135. In addition,
meetings shall not be held in a facility which is inaccessible to individuals with disabilities or
where members of the public must make a payment or purchase in order to be admitted.
(Government Code 54961)

(cf. 0410 - Nondiscrimination in District Programs and Activities)

Meetings shall be held within district boundaries, except to do any of the following:
(Government Code 54954)

L. Comply with state or federal law or court order or attend a judicial or administrative
proceeding to which the district is a party

2. Inspect real or personal property which cannot conveniently be brought into the
district, provided that the topic of the meeting is limited to items directly related to
the property

3. Participate in meetings or discussions of multiagency significance, provided these

meetings are held within one of the other agencies' boundaries, with all participating
agencies giving the notice required by law

4. Meet in the closest meeting facility if the district has no meeting facility within its
boundaries or if its principal office is located outside the district

5. Meet with elected or appointed state or federal officials when a local meeting would
be impractical, solely to discuss legislative or regulatory issues affecting the district
over which the state or federal officials have jurisdiction

6. Meet in or near a facility owned by the district but located outside the district,
provided the meeting agenda is limited to items directly related to that facility

7. Visit the office of the district’s legal counsel for a closed session on pending
litigation, when doing so would reduce legal fees or costs

8. Attend conferences on nonadversarial collective bargaining techniques
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MEETINGS AND NOTICES (continued)

9. Interview residents of another district regarding the Board's potential employment of
an applicant for Superintendent of the district

10.  Interview a potential employee from another district

Meetings exempted from the boundary requirements, as specified in items #1-10 above, shall
still be subject to the notice and open meeting requirements for regular and special meetings
when a quorum of the Board attends the meeting.

If a fire, flood, earthquake, or other emergency renders the regular meeting place unsafe,
meetings shall be held for the duration of the emergency at a location designated by the
Board president or designee, who shall so inform all news media who have requested notice
of special meetings by the most rapid available means of communication. (Government
Code 54954)

Teleconferencing

A teleconference is a meeting of the Board in which Board members are in different
locations, connected by electronic means through audio and/or video. (Government Code
54953)

The Board may use teleconferences for all purposes in connection with any meeting within
the Board's subject matter jurisdiction. All votes taken during a teleconference meeting shall
be by roll call. (Government Code 54953)

During the teleconference, at least a quorum of the members of the Board shall participate
from locations within district boundaries. (Government Code 54953)

Agendas shall be posted at all teleconference locations and shall list all teleconference
locations whenever they are posted elsewhere. Additional teleconference locations may be
provided to the public. (Government Code 54953)

All teleconference locations shall be accessible to the public. All teleconferenced meetings
shall be conducted in a manner that protects the statutory and constitutional rights of the
parties or the public appearing before the Board, including the right of the public to address
the Board directly at each teleconference location. (Government Code 54953)

Teleconferencing During a Proclaimed State of Emergency
The Board may conduct Board meetings by teleconference without posting agendas at all

teleconference locations, identifying teleconference locations in meeting notices and
agendas, allowing public access to each teleconference location, providing an opportunity for



BB 9320(g)

MEETINGS AND NOTICES (continued)

members of the public to address the Board directly at each teleconference location, and
ensuring that at least a quorum of the Board participate from locations within district
boundaries, during a proclaimed state of emergency pursuant to Government Code 8625-
8629 in any of the following circumstances: (Government Code 54953)

1.

State or local officials have imposed or recommended measures to promote social
distancing

For the purpose of determining, by majority vote, whether as the result of the
emergency meeting in person would present imminent risks to the health or safety of
attendees

When it has been determined, by majority vote as described in Item #2 above, that as
a result of the emergency meeting in person would present imminent risks to the
health or safety of attendees

To conduct a teleconference meeting for these purposes the following requirements shall be
satisfied: (Government Code 54953)

1.

The notice and agenda shall be given and posted as otherwise required by the Brown
Act

The notice and agenda of the meeting shall specify the means by which members of
the public may access the meeting and offer public comments, including via a call-in
or internet-based service option

Members of the public may be required to register to log in to a meeting when
making public comments through an internet web site or other online platform that is
operated by a third-party and not under the contro! of the Board.

Members of the public shall be allowed to access the meeting, and the agenda shall
provide an opportunity for members of the public to address the Board directly
pursuant to Government Code 54954.3

Members of the public shall not be required to submit public comments in advance of
a Board meeting and shall be provided an opportunity to address the Board and offer
comments in real time

Public comment periods shall not be closed until the timed public comment period, if
such is offered by the Board, has elapsed or, if not timed, until a reasonable amount
of time per agenda item has been allowed
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MEETINGS AND NOTICES (continued)

6. If during a Board meeting a disruption occurs which prevents the district from
broadcasting the meeting to members of the public or for members of the public to
offer public comments, the Board shall take no further action on any agenda item
until public access via the call-in or internet-based service option to the meeting is
restored

(cf 9323.2 - Actions by the Board)

The district may, in its discretion, provide a physical location from which the public may
attend or comment. (Government Code 54953)

The Board may continue to conduct meetings by teleconference, as specified above for
teleconferencing during proclaimed states of emergency, by a majority vote finding within 30
days after teleconferencing for the first time, and every 30 days thereafter, that either:
(Government Code 54953)

I The state of emergency continues to directly impact the ability of the Board to meet
safely in person

2. State or local officials continue to impose or recommend measures to promote social
distancing

Legal Reference: (see next page)
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MEETINGS AND NOTICES (continued)

Legal Reference:
EDUCATION CODE
35140 Time and place of meetings
35143 Annual organizational meeting, date, and notice
35144 Special meeting
35145 Public meetings
351455 Agenda; public participation; regulations
35146 Closed sessions in connection with a student
35147 Open meeting law exceptions and applications
GOVERNMENT CODE
3511.1 Local agency execufives
6252-6270 California Public Records Act
8625-8629 California Emergency Services Act
11135 State programs and activities; prohibition of discrimination
54950-54963 The Ralph M. Brown Act, especiaily;
54953 Meetings to be open and public; attendance; teleconference
54954 Time and place of regular meetings
54954.2 Agenda posting requirements, board actions
54956 Special meetings; call; notice
54956.5 Emergency meetings
UNITED STATES CODE. TITLE 42
12101-12213 Americans with Disabilities Act
CODE OF FEDERAL REGULATIONS, TITLE 28
35.160 Effective communications for individuals with disabilities
36.303 Auxiliary aids and services for individuals with disabilities
COURT DECISIONS
Garnier v. Poway Unified School District (5.D. Cal. September 26, 2019) No. 17-cv-2215-W (JLB),
2019 WL 4736208
Knight First Amendment Institute at Columbia University v. Trump (2019) 928 F.3d 226
Wolfe v. City of Fremont (2006) 144 Cal App. 4th 533
ATTORNEY GENERAL OPINIONS
88 Ops.Cal. Atry.Gen. 218 (2005)
84 Ops.Cal. Atry.Gen. 181 (2001)
84 Ops.Cal Atty.Gen. 30 (2001)
79 Ops.Cal Atty.Gen. 69 (1996)
78 Ops.Cal Atty.Gen. 327 (1995)

Management Resources continued: (see next page)
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Management Resources:

Bylaw

CSBA PUBLICATIONS

The Brown Act: School Boards and Open Meeting Laws, rev, 2019
INSTITUTE FOR LOCAL GOVERNMENT PUBLICATIONS

The ABCs of Open Government Laws

LEAGUE OF CALIFORNIA CITIES PUBLICATIONS

Open and Public V: A Guide to the Ralph M. Brown Act, 2016
WEB SITES

CSBA: http:/Avww.csba.org

CSBA, GAMUT Meetings:
hitp:/fwww.csba.org/ProductsAndServices/AllServices/GamutMeetingsPolicy
California Attorney General's Office: hitp:/oag.ca.gov/home
Institute for Local Government: http:ffwww.ca-ilg.org

League of California Cities: http:/fwww.cacities.org

CSBA POLICY MANUAL UPDATE

adopted: December 2021



California School Boards Association '

REQUIRES BOARD ACTION
Due: Tues. March 15—return ballot in enclosed envelope

January 31, 2022

MEMORANDUM

To: All Board Presidents and Superintendents — CSBA Member Boards

From:  Dr. Susan Heredia, CSBA President

Re: 2022 Ballot for CSBA Delegate Assembly — U.S. Postmark Deadline is Tues. March 15

Enclosed is the ballot material for election to CSBA’s Delegate Assembly from your region or subregion.
It consists of: 1) the ballot (on red paper) listing the candidates, the reverse side of which contains the
names of ALL current members of the Delegate Assembly from your region or subregion; and 2) the
required candidate biographical sketch form and, if submitted, a resume. In addition, provided is a copy
of the ballot on white paper to include with your board agenda. Only the ballot on red paper is to be
completed and returned to CSBA. It must be postmarked by the U.S. Post Office on or before
Tuesday, March 15, 2022,

Your Board may vote for up to the number of seats to be filled in the region or subregion as indicated on
the ballot. For example, if there are three seats up for election, the Board may vote for up to three
candidates. However, your Board may cast no more than one vote for any one candidate. The ballot also
contains a provision for write-in candidates; their name and district must be clearly printed in the space
provided.

The ballot must be signed by the Superintendent or Board Clerk and returned in the enclosed envelope; if
the envelope is misplaced, you may use your district’s stationery. Please write DELEGATE
ELECTION prominently on the envelope along with the region or subregion number on the bottom left
corner of the envelope (this number appears at the top of the ballot). If there is a tie vote, a run-off
election will be held. Results will be published by May 11, 2022.

All re-elected and newly elected Delegates will serve two-year terms beginning April 1, 2022 — March
31, 2024. The next meeting of the Delegate Assembly takes place on Saturday, May 21 and Sunday, May
22, 2022. Please do not hesitate to contact the Executive Office at nominations(@csba.org should you
have any questions.

Encs: Ballot on red paper and watermarked “copy” of ballot on white paper
List of all current Delegates on reverse side of ballot
Candidate(s)’ required Biographical Sketch Forms and optional resumes
CSBA-addressed envelope to send back ballots

California School Boards Assoctation | 3251 Beacon Boulevard, West Sacramento, CA 95691 | (800) 266-3382



N
Delegate Assembly CSba

Biographical Sketch Form for 2022 Election Fabfoms SchoofBoseds Asociaton

Deadline: Friday, January 7, 2022 | No late submissions accepted

This form is required. An optional, one-page, single-sided, résumé may also be submitted, Do not state “see résumé.” Do not re-
type this form. It is the candidate’s responsibility to confirm that CSBA has received nomination materials prior to the deadline.
Please submit completed form via e-mail to nominations@csba.org by no Jater than 11:59 p.m. on Jfanuary 7, 2022. Forms may also
be submitted via mail, to CSBA's Executive Office, at 3251 Beacon Blvd., West Sacramento, CA 95691, with a postmark of no later

than January 7, 2022.

Signature: Date: 12/9/21

Your signature indrz;e; your g§onsent to have your name placed on the ballot and to serve as 2 Delegate, if elected.
/

Name; Roger Snyder CSBA Reglon & subregion #: 9A _
District or cOE:_SCofts Valley Unified Years on board: °
Profession; VP _of Marketing Contact Number (B Cell O Home [ Bus.): 831-345-3470

Primary E-mall:_rsnyder@scottsvalleyusd.org

Are you an Incumbent Delegate? @ Yes LJ No ifyes, year you became Delegate: 2020

Why are you interested in becoming a Delegate? Please describe the skills and experiences you would bring to the Delegate
Assembly.

| am seeking my 2nd term as a Delegate to continue representing the needs of Santa Cruz County schools, particularly smalier districts. As
a parent of 4 public school daughters and a marketing professionai of 25+ years, | can share my experiences and strategic thinking through
effective, two-way communication.

A; Board President of S_cotts Valley USD in 2020 | helped keep conversations with various parent groups civil and constructive, leading
with facts and compassion. At Delegate Assembly, [ have similarly acted professionally in conversations about school needs and bylaw
changes, always advocating for what's best for our students,

| look forward to continuing to serve our students by advocating for full and fair funding, and a safe, nurturing environment, so that every
student has the best opportunity to leam, thrive, and confribute to our society.

Please describe your activities and involvement on your local board, community, and/or CSBA.

In ?021. I se_rved as president of the Santa Cruz County School Board Association, organizing meetings of trustees from across the county
to interact with guest speakers, and share concerns and best practices. | arranged meetings that included state assemblymembers Mark
Stone and Robert Rivas, and state senator John Laird.

I also brought together a panel to discuss Special Education Funding at the recently concluded Annual Education Conference. We raceived
very positive feedback on the presentation, and | hope to continue to advocate for better funding to serve these important students.

What do you see as the biggest challenge facing governing boards and how can CSBA help address it?

| see two big challenges facing our boards right now:

1) An erosion in trust of government has led to strained relationships between school boards and communities. CSBA has provided
valuable resources to boards to help better manage board meetings. It will need to continue to tel! the story of the value of local
school boards, and find ways to help our boards build up trust with parents and the wider community.

2} Recent budgets from Sacramento are taking us backwards towards more special programs and less iocal control. CSBA needs to
continue to advocate for full and fair funding, raising the LCFF base that can benefit all students, with built-in equity for students
with more needs.



Delegate Assembly CSba v

Biographical Sketch Form for 2022 Election CalorrisSchool Boards Asiodation

Deadline: Friday, lanuary 7, 2022 | No late submissions accepted

This form Is required. An optional, one-page, single-sided, résumé may alse be submitted. Do not state “see résumé.” Do not re-
type this form. It is the candidate’s responsibility to confirm that CSBA has received nomination materials prior to the deadline.
Please submit completed form via e-mail to nominations@csba.org by no later than 11:59 p.m. on January 7, 2022. Forms may also
be submitted via mail, to CSBA's Executive Office, at 3251 Beacon Blvd., West Sacramento, CA 95691, with a postmark of no later

than January 7, 2022.

Your signature indicates your consent to have your name placed on the ballot and to serve as a Delegate, if elected.

it
Siznaturez_wﬂéﬂ%"p&eéﬁ Date;_ /042022

Name; D°b Tracy-Proulx CSBA Region & subregion #:_ 9* _
District or COE: Santa Cruz City Schools Years on board; 11
Profession:_Public Health Depl. Analys! Contact Number (3 Cell [1Home [ Bus,): B31.251.0943

Primary E-mail: diracyproulx@@igmail.com
2014

Are you an incumbent Delegate? B Yes [ No If yes, year you became Delegate:

Why are you interested in hecoming a Delegate? Please describe the skills and experlences you would bring to the Delegate

Assembly.

When | inifially became a delegate, my main focus was on how the new LCCF model would affect ELL and FREL students in my district as
well as statewide. Through a few years of LCAP, | have seen the important impact of community engagement on district and budgst
planning. | would like to continue to collaborate with colleagues acrpss the slate on better ways to engage our communilies in this
important work. | am committed to continuing to address equity issues, particularly those facing our LGBTQH students, and | am also very
passionate about pushing forward a legislative agenda that addresses school funding in our state. | would like to continue 10 serve as a
delegate in order to focus on funding issues and to help CSBA influence legisiation. | bring 1o the DA my 7 years experience as a delegate
and commitiee member, and 11 years as a board member with 3 terms board president. Skills | feel most relevant are my diplomacy,

decisiveness, and ability to build consensus.

Please describe your activities and involvement on your local board, community, and/or CSBA.
Ovar the coursae of my 11 years on gur board | have served on our dislrict’s Wellness Commitiea and was Instrumental in bringing Playworks programming
into our elemantary schools; | inltiated and served on our Technology Task Force; | also served on the SCCS/City of Santa Cruz collaborative commiltes,
and through those relationships was able to secure emergency funding to pay for trauma counseling for elerentary students Impacied by ICE raids in our
community in 2019; as board president | initiated and co-authored a gun control resolution thal was used as a model by other districts In the state; and | have
served as president of the Santa Cruz Gounty School Boards Association. As a delegate, | have attanded all assemblies that have been held during my
tenure; | attended the 2016 CSBA Leadership Summit; | regularly attend Legislative Action Days; | am a graduate of Masters in Governance; | served on the
2018 CSBA AEC Planning Committee; | have facilitated AEC sessions and served on an AEC panel; | served on CSBA’s Legislative Committes in 2019 and
was Invited to and am serving on the commitiee again in 2020. As a community member | served on a mayor's ad hoc public safety tesk force, representing
the interest of our local public schoots; | am on the executive commitiee of the Democrafic Women's Club of Santa Cruz County, and | am curmrently a public

What do you see as the biggest challenge facing governing boards and how can CSBA help address it?
School funding continues to be the overarching and invasive factor in alf challenges facing boards today. Il was disappointing that efforts for the Full and
Fair Funding initiative were darailed by the split roll initiative and then COVID, | believe now is the lime to focus on pushing the leglslature to increase the
LCFF bass grant as well as educating the public about how low CA ranks nationally in per-pupil spending. One way that CSBA can help get our message
to the public and to our legistators Is to fully utilize Public Affairs & Community Engagement Representalives (PACERS) now that one has been hired for
every region. These government llaisons to local boards, key decision-makers, and the community-at-farge are essential in assisting as well as educating
boards on how to use our power as slacted officials to get our students the funding they deserve



REQUIRES BOARD ACTION

This complete, ORIGINAL Ballot must be SIGNED by the Superintendent or Board Clerk and
returned in the enclosed envelope postmarked by the post office no later than TUESDAY,
MARCH 15, 2022. Only ONE Ballot per Board. Be sure to mark your vote “ X in the box.

A PARTIAL, UNSIGNED, PHOTOCOPIED, OR LATE BALLOT WILL NOT BE VALID.

OFFICIAL 2022 DELEGATE ASSEMBLY BALLOT
SUBREGION 9-A
(San Benito and Santa Cruz Counties)
Number of seats: 2 {Vote for no more than 2 candidate)

Delegates will serve two-year terms beginning April 1, 2022 - March 31, 202;4

*denotes incumbent

Roger Snyder (Scotts Valley Union ESD)*

Deb Tracy-Proulx (Santa Cruz City Schools)*

Provision for Write-in Candidate Name School District
Signature of Superintendent or Board Clerk Title
School District Name Date of Board Action

See reverse side for list of all current Delegates in your Region.
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