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Details

Resolution
 To create an assignment:  

1. Select the Create Assignment feature from any of several locations:

A.  Home page:  Under Assign Content, select PLATO Courses, PLATO Titles, or Test Packs.
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-OR-

B.  Select the Assignments mini-app, then click Create Assignment.
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-OR-

C.  In Content, select a content item, then click the Assign Content button.
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2. Enter a title for the assignment.  You must use a unique assignment name; one way to do this is to include the class name in the assignment name; for example:  "English 10B - Lafferty 5th Period".   A duplicate assignment name will not be accepted.

3. (Optional) Enter instructions for the learner(s).
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4. Select learners:  Check the box next your class to assign to all learners in the class, or check boxes next to individual learners.
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Note:  It is possible to select multiple classes or individual learners in multiple classes, but, once the assignment is saved, it becomes a separate assignment for each class selected.  All the assignments will have the same content and will initially have the same title and dates, but any changes made from that point on must be made to the separate assignments individually.  In effect, you are creating two (or more) assignments of the same content at the same time.  

5. Select the Content Type on the left side of the screen:  

PLATO Content is instructional content or assessments for which your account has obtained licenses from PLATO Learning.

Other Content includes additional resources available to your account, such as Web links.

Local Content contains custom resources created by users on your account.

Favorite Content contains items you choose, including frequently-used PLATO Content, Other Content, or Local Content, so that you can find them easily to use in assignments.

My Content contains custom resources you have created yourself.

6. Select the content to assign.   Select a single item to assign, whether it is a PLATO Course, PLATO Title, PLATO Test Pack, a component of a Course or Title, or a custom resource.    
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Note:  If you want to include content from more than one source, go to the Content mini-app to create a custom resource including all of the desired content, then assign the custom resource.   Refer to these articles on creating a custom resource from an existing resource or "from scratch".


7. Click Set Assignment Policies to expand that section.

8. At the prompt Do you want learners who are added to this class to receive this assignment?,  select Yes if you want the assignment to be given automatically to learners added to this class in the future.  You may choose Yes for this option even if you are initially giving the assignment only to selected learners.  

Leave the option set to No (the default value) if you do not want new class members to be added to the assignment.
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9. At the prompt Do you want learners added to this assignment to retain mastery and exemption data from overlapping activities they completed in previous assignments?, selecting Yes will carry forward mastery and exemption into the progress for the learners on the new assignment. 

If you select No, the learners will start the assignment with no progress data.  Selecting No does not affect any previous overlapping assignments; they will still reflect the progress earned by the learner.

If you select Yes, you will also see the prompt How far back should we look for prior work to apply credit?.  Select a value from the dropdown list (3, 6, 9, or 12 months, 2 years, or Any).
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If the "retain" option is selected, which data are retained?

Retained:  Mastery, exemption and completion of activities that contribute to mastered module, such as mastery tests and offline activities in PLATO Courses.  Mastery test time on task and tries are retained.

Not retained:  data from In-Progress (started but not completed) modules from previous assignments; data from tutorials and applications, Pre/Post/End-of-Semester or Test Pack assessment scores or status.  Exemptions earned on Pretests are retained, however.  

10. On a new assignment, a learner can unlock a locked mastery test by completing the tutorial an unlimited number of times.  If you want to set a limit on this capability, select a value from the dropdown menu under How many times should a learner be allowed to unlock a mastery test by completing the tutorial for this assignment?   

If a learner uses up the specified number of tries on a mastery test and has not yet mastered it, the test will remain locked and the learner will require instructor intervention before being able to retake the test.
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For more information on this mastery test tries setting, refer to this article.

11. Finally, set the start and end dates for the assignment, which will apply to all learners by default, then click Done.  
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If you want to select individual start and end dates for learners, check the Set individual learner assignment dates box.  When you click Done, you will be taken to the Manage Assignment page for that assignment, where you can set individual dates as needed.  

12. Click Done to create the assignment.  The assignment will be saved.

13. If, in step 9 above, you selected Yes for Do you want learners added to this assignment to retain mastery and exemption data?, you will see a progress screen as each selected learner is added to the assignment.  If anything appears in the Errors column, click it to view the details for that error.

When all learners have a green check mark next to their names, you will see a "successful application" message.  Click OK.
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14. You will see a success message; click OK.
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15. If, in step 11 above, you checked the Set individual learner assignment dates box, you will be taken to the Manage Assignment screen for the assignment so that you can set the individual learners' due dates.
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16. If, in step 4 above, you selected more than one class or individual learners in multiple classes, and, in step 11, checked the Set individual learner assignment dates box, saving the assignment by clicking Done will bring up this prompt:
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After you see the Manage Assignment page for one class, make the changes for that class and select Update; the Manage Assignment page for the next class will appear.

17. If you opted to retain mastery/exemption data from previous assignments, then, to verify that a learner's mastery and exemption progress has migrated to that assignment in the new class, click Manage next to the assignment name, then click Assignment Module Mastery and look next to then click the learner's name.
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