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HAPPY VALLEY SCHOOL DISTRICT
BOARD OF TRUSTEES
April 20, 2022
3:30 pm, Library
Agenda

. Approval of Agenda

. Approval of Minutes- Regular Board Meeting, March 9, 2022

» Community Input

Members of the audience are welcome to address the Board of Trustees at this time during the meeting
regarding items not listed on this agenda. The Trustees may ask questions for clarity but cannot take
action on those matters, if desired, until such matters are appropriately placed on a future agenda,
according to law. Three minutes may be allotted to each speaker and a maximum of twenty minutes to
each subject matter (Board bylaws 9323).

. Board Report
. Superintendent’s Report
. Staff Report

. Information Items

1. Review of Annual Financial Audit 2020/2021 From Santa Cruz County Office of Education
The Board will receive information regarding Happy Valley’s Positive Review of Annual
Financial Audit for 2020/2021 from the Santa Cruz County Office of Education.

2. Redistricting
The Board will receive an update regarding redistricting.

3 Transitional Kindergarten
The Board will receive an update regarding Transitional Kindergarten.

4, Lunch Update
The Board will receive an update regarding a lunch program at Happy Valley.

5. Stakeholder Engagement
The LCAP development process includes meaningful stakeholder engagement. The Board will
provide input for the current LCAP.

6. Student Engagement Resulis
The Board will receive information regarding the student engagement results.

H. Action Items

1. Board Policy Update
The Board will receive information regarding board policy updates and will consider approval
of these.



2 Resignation Letter
The Board will consider acceptance of a resignation letter from a certificated staff member.

3. Increase FTE for Kindergarten/Transitional Kindergarten Teacher
The Board will consider approval of increasing the Kindergarten/Transitional Kindergarten
teacher position from .80 FTE to 1.0 FTE effective July 1, 2022

I. Consent Agenda

1. The Board will consider approval of vendor warrants paid since the last meeting.

J. Communications and Announcements

. Apr 13- May 5- CAASPP Testing

. Apr. 20- Parent Club Meeting, 6:30 pm, Via Zoom

. Apr. 22- PeaceBuilders Assembly, 10:20 am, Stage

. Apr. 22- Pizza Day, $1.00

. Apr. 22- Spirit Day, Crazy Clothes and Backwards Day

. Apr. 24- Happy Valley Work Day, 1:00pm, Track and Field
. May 5- Spring Concert Assembly, 10:00 am, Stage

. May 6- Wildlife Assembly, 10:00 am, Stage

. May 11- Board Meeting, 3:30 pm, Library

10. May 12- Open House, 5:00 pm — 7:00 pm

11. May 18- School Site Council Meeting, 6:00 pm, Via Zoom
12. May 18- Parent Club Meeting, 6:30 pm, Via Zoom

13. May 20- PeaceBuilder Assembly, 10:20 am, Stage

14. May 20- Pizza Day $1.00 /Spirit Day, TBA

15. May 25- 6" Grade Graduation, 5:00 pm, Stage

=l - - I R T S

K. Closed Session
Superintendent Evaluation and Negotiation preparations.

L. Report Out of Closed Session

M. Adjournment



Happy Valley School District
Regular Board Meeting
March 9, 2022
MINUTES

The meeting was called to order by the Board President at 3:34pm
BOARD MEMBERS PRESENT: Freeman, Frandle, Willet, Hodges
BOARD MEMBERS ABSENT: Click Richardson
STAFF MEMBERS PRESENT: Stewart, Lynd, Doolan, Royer

A. APPROVAL OF THE AGENDA
MSC WILLET/FRANDLE to approve the Board Meeting agenda as written,
Unanimous.

B. APPROVAL OF THE MINUTES
MSC FRANDLE/HODGES to approve the minutes from the Regular Board Meeting
February 9, 2022. Unanimous.

C. COMMUNITY INPUT
None.

D. BOARD REPORT

1. Katie Freeman reported that it is Arts Education Month

2. Katie Freeman reported she attended the local Santa Cruz County CSBA meeting
and encourages all board members to attend upcoming meetings. There will be a
Masters in Governance two day course at the end of March.

3. Jacob Willet reported that Branciforte Fire Department has formalized the
next steps to merge with Scotts Valley Fire Department.

4. Cliff Hodges reported the field day was a huge success and lots of community
involvement.

E. SUPERINTENDENT'S REPORT
Michelle Stewart informed the Board of the following:
1. So many things to celebrate this month, a successful Read-A-Thon event that
raised over $28,000, county COVID positivity rates under 1%, and the field day
was a huge success .
2. Received rebate of over $1000 from SCMU for water leak.
Bell system not working, will be approximately $4,000 to replace.
4, Paging system would cost the district over $15,000, will be put on hold until
we modernize,
5. Attended SSDA (Small School District Association)} Conference in Sacramento.

=

F. STAFF REPORT
Kate Royer informed the Board that Room 1 had a great writing celebration, Branciforte



Middle School visit, and getting ready for OSS.

Lindsey Doolan informed the Board that 3rd grade is doing physical science, Intervention
is targeting students who need extra support and Room 2 had a writing celebration, and
is getting ready for their first field trip.

PUBLIC HEARING

1. PUBLIC HEARING - INTENT TC BEGIN NEGOTIATIONS - California Government
Code 3547 requires that all initial proposals of exclusive representatives and the
District shall be presented at a public meeting of the Board of Trustees.
MSC FRANDLE/HODGES to close the meeting for a Public Hearing at 3:55pm
allowing for comment on the Happy Valley Elementary School District (HVESD) intent
to begin negotiations with the Happy Valley Education Association (HVEA) for a
collective bargaining agreement (2022-2024).
MSC WILLET/FRANDLE to reopen the meeting at 3:56pm there being no public
comment. Unanimous.

INFORMATION ITEMS

1. COMMUNITY FOUNDATION OF SANTA CRUZ
The Board received an update regarding the Happy Valley School Foundation Fund
through December 31, 2021,

2. NUTRITION AND WELLNESS
The Board received an update regarding nutrition and wellness, including free
breakfast and lunch for the 2022-2023 school year and possible scenarics.

3. TRANSITIONAL KINDERGARTEN
The board received information regarding Transitional Kindergarten and possible

scenarios for the 2022-2023 school year and all future school years.

ACTION ITEMS

1. ACCEPT THE INITIAL PROPOSAL FOR THE HAPPY VALLEY EDUCATION
ASSOCIATION (HVEA) SUNSHINE NEGOTIATIONS REPRESENTING
CERTIFICATED BARGAINING UNIT MEMBERS TO HAPPY VALLEY
ELEMENTARY SCHOOL DISTRICT (HVESD) FOR THE 2022-2024 INITIAL
CONTRACT
MSC WILLET/HODGES to accept the initial proposal for collective bargaining.
Unanimous.

2. APPROVAL OF THE INITIAL PROPOSAL FOR HAPPY VALLEY ELEMENTARY
SCHOOL DISTRICT (HVESD) SUNSHINE NEGOTIATION PROCESS WITH THE
HAPPY VALLEY EDUCATION ASSOCIATION (HVEA) REPRESENTING
CERTIFICATED BARGAINING UNIT MEMBERS FOR THE 2022-2024 CONTRACT
MSC FRANDLE/WILLET to approve the initial proposal of intent to bargain the
following articles of the Collective Bargaining Agreement with the Happy Valley
Education Association:

Article 1: Agreement



Article 12: Work Day/Work Year
Article 16: Salaries
Both parties agree to discuss the introduction and implementation of Early
Transitional Kindergarten as legislated starting in 2022-2023 and amend all
affected articles as necessary. The District proposes changes to the Collective
Bargaining Agreement that support the District's goals of recruiting and
retaining excellent teachers in a manner that is fiscally responsible for the District.
Unanimous.
3. COMMUNITY FOUNDATION OF SANTA CRUZ
MSC HODGES/WILLET to approve the deposit from the Community Foundation
to Fund 57 held at the Santa Cruz County Treasury. Unanimous.
4. AUDIT CERTIFICATION
MSC WILLET/FRANDLE to approve the 2020-2021 Audit as presented. Unanimous.
5. 2021-2022 2ND INTERIM BUDGET REPORT FOR HAPPY VALLEY SCHOOL
MSC FRANDLE/HODGES to approve Happy Valley Elementary School District
2021-2022 2nd Interim Budget and Multi-Year Projection Report.
Unanimous.
6. VOLUNTEER UPDATE
MSC WILLET/HODGES to approve the change of TB test requirement from
mandatory to highly recommended. Unanimous.
7. NEW MASK PROTOCOLS
MSC WILLET/FRANDLE to approve following CDPH guidelines regarding new mask
regulations and guidance of being highly recommended. Unanimous.
8. BOARD CALENDAR
MSC HODGES/WILLET to approve the 2022-2023 School Board Schedule.
Unanimous.

CONSENT AGENDA
1. MSC WILLET/FRANDLE to approve the vendor warrants paid since
the last meeting. Unanimous.

COMMUNICATION AND ANNOUNCEMENTS

March 12, 2022 - Daylight Savings Time Begins

March 16, 2022 - School Site Council, 6:00pm, Via Zoom
March 16, 2022 - Parent Club Meeting, 6:30pm, Via Zoom
March 18, 2022 - Staff Development Day, No School

March 25, 2022 - Pizza Day, $1

March 25, 2022 - Spirit Day

March 25, 2022 - PeaceBuilders Assembly, Stage

March 25, 2022 - Kindergarten Round-Up, 1:30pm, Room 5

NN~

CLOSED SESSION
The Board adjourned into closed session at 5:07pm to discuss Superintendent
Evaluation and negotiation preparations.
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REPORT QUT OF CLOSED SESSION
The Board reported out of closed session, at 5:33pm, nothing to report.

ADJOURNMENT
MSC HODGES/WILLET to adjourn the meeting, there being no further business,
5:35pm. Unanimous,



BOARD OF EDUCATION
. h " TH s Mr, Ed Acosta
SANTA CRUZ Me. Ayisa Ao
Ms. Rose Filicetti
E D U c AT I o N Ms. Sandra Nichols
Ms. Sue Roth
DR_FARIS $ABRAH - SUPERINTENDENT 0F SEMOOLS Mr. Abel Sanchez
Mr. Bruce Van Allen

400 Encinal Street, Santa Cruz, CA 95060 * Tel {831) 466-5600 * Fax (831) 466-5607 * www.santacruzcoe.org

DATE: March 18, 2022
TO: Michelle Stewart, Chief Business Officer
Happy Valley Elementary School District
FROM: @ebecca Olker, Executive Director of Fiscal Services
SUBJECT:  Review of Annual Financial Audit 2020-2021

As per Education Code Section 41020, the County Office of Education is required to review the
annual audit report for each district and determine whether the district is taking adequate steps to
resolve audit finds as detailed in the report.

I am pleased to note that the Happy Valley Elementary School District audit report had no findings
listed. Congratulations to you and the Happy Valley Elementary School District staff!

If you have any questions or concerns, please do not hesitate to contact me at (831) 466-5630.

cc: Dr. Faris Sabbah, County Superintendent of Schools
Liann Reyes, Deputy Superintendent, Business Services, SCCOE
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Happy Valley Elementary School
2021 School Accountability Report Card

General Information about the School Accountability Report Card (SARC)

SARC Overview By February 1 of each year, every school in California is required by state law to
publish a School Accountability Report Card (SARC). The SARC contains
information about the condition and performance of each California public school.
Under the Local Control Funding Formula (LCFF) all local educational agencies
(LEAs) are required to prepare a Local Control and Accountability Plan (LCAP),
which describes how they intend to meet annual school-specific goals for all pupils,
with specific activities to address state and local priorities. Additionally, data
reported in an LCAP is to be consistent with data reported in the SARC.

For more information about SARC requirements and access to prior year reports,
see the California Department of Education (CDE) SARC web page at

www.cde.ca.gov/ta/ac/sa/

For more information about the LCFF or the LCAP, see the CDE LCFF web page
at www.cde.ca.qov/fgfaallc/

For additional information about the school, parents/guardians and community
members should contact the school principal or the district office.

DataQuest DataQuest is an online data tool located on the CDE DataQuest web page at
dg.cde.ca.gov/dataquest/ that contains additional information about this school and
comparisons of the school to the district and the county. Specifically, DataQuest is

\ a dynamic system that provides reports for accountability {e.g., test data,
o ATA L UEST enroliment, high schoo! graduates, dropouts, course enrofiments, staffing, and data
regarding English leamers).

DEPARTMENT OF EDUCATION

California School Dashboard The California School Dashboard (Dashboard) www.caschooldashboard.org/
reflects California’s new accountability and continuous improvement system and
California School provides information about how LEAs and schools are meeting the needs of

‘ 1‘\! DASHBOARD California’s diverse student population. The Dashboard contains reports that

display the performance of LEAs, schools, and student groups on a set of state
and local measures to assist in identifying strengths, challenges, and areas in
need of improvement.

Internet Access Internet access is available at public libraries and other locations that are publicly
accessible (e.g., the California State Library). Access to the Internet at libraries and
public locations is generally provided on a first-come, first-served basis. Other use
restrictions may include the hours of operation, the length of time that a workstation
may be used (depending on availability), the types of software programs available
on a workstation, and the ability to print documents.

2021-22 School Accountability Report Card Page 1 of 19 Happy Valley Elementary School



Local Control Accountability Plan 2021-22

Link to LCAP

Happy Valley Elementary School Mission and Vigion

Provide continuous improvement

Dedication to the arts and music

Develop the whole child

Provide students with an academic setting that will ensure success both in secondary
and college settings.

Because of the small size of Happy Valley School, and the lack of significant subgroups, the
LCAP is written to meet the needs of all students, with supplemental funds (LCFF) principally
directed towards unduplicated students

Goal 1: ENGAGEMENT: Happy Valley School District will provide a safe and engaging
environment for students and familles will be actively involved in the educational
process. Social and emotional well being of the students will be a priority.

e Provide instructional aides $100,000 Donations
Attendance initiative program $200 LCFF
Social Emotional Learning~counselor and Peacebuilders program $1600 LCFF
Volunteer Activity Log and actively involve parents no cost
Social Justice and Equity Training and Supplies $5000 Local Fund
improve school website for communication; provide resources $100 Local Fund

Goal 2: PUPIL ACHIEVEMENT: Happy Valley School District will fully implement Common
Core Standards. The teachers will be fully trained and provided with appropriate, aligned
materials and technology integration to ensure all students are college and career ready.
e FOSS Science Curriculum purchase and training $11,000 Local Funds
e Teachers will continue the work with TTP (Teaching Through Probiem Solving) $5000
Local Funds
e Staff will continue to use the Lucy Calkins Writers workshop curriculum and work as a
team on conferencing skills with students. $2000 Local Funds
e By 2022-23, the school will implement Readers Workshop Curricufum. $10,000 Local
Funds
Benchmark Assessments no cost
All 6th grade students will be ready to graduate from HVS and be successful in middle
school as evidenced by the report card, benchmarks and CAASPP test scores. no cost
e Intervention Teacher $13,000 LCFF



Local Control Accountability Plan 2021-22

e An intervention instructional aide will be hired to work collaboratively with teachers and
Academic Coach. $14,000 ELO; $74,300 Title |

Goal 3: ACCESS AND OPPORTUNITY Happy Valley School District will ensure facilities,
communication, and course access are responsive to the needs of all of our students.
e Academic Coach $92,600 ELO and ESSER Il
o Money generated by the parcel tax will be used for art and music, technology, and
maintenance and retention of highly qualified staff. $52,272.00 Local Funds
e The use of iPads will continue in the classrcoms with more iPads to be purchased so the
older versions can be recycled. $5,000 Other state funds
e The Master Schedule will be designed so 100% students will have equal access to art
and music and give priority to the upper grade classes. no cost
¢ A mental health counselor will continue to provide services to students who are either
identified by teacher or parent. $500 LCFF
e Fund extracurricular activities to provide access for all students to access any extra
curricular activities which includes field trips, science camp, arts alive, etc. $1850 LCFF
e Teachers and staff will return phone calls and emails within the 48 hour window. no cost



CSBA MANUAL MAINTENANCE SERVICE CHECKLIST - March 2022

District Name: Happy Valley School

Contact Name: Michelle Stewart

Phone:831-429-1456

Email: mstewart@hvesd.com

POLICY TITLE OPTIONS/BLANKS ADOPT
DATE
BP 4030 Nondiscrimination in Employment
E(1)4112.9 Employee Notifications
E(1)4212.9 Employee Notifications
E(1)4312.9 Employee Notifications
BP 4141.6 Concerted Action/Work Stoppage
BP 4241.6 Concerted Action/Work Stoppage
AR 4141.6 Concerted Action/Work Stoppage
AR 4241.6 Concerted Action/Work Stoppage
BP 5111 Admission
AR 5111 Admission
AR 5113 Absences and Excuses
AR 5142 Safety
E(l1)5145.6 Parental Notifications
BP 6173 Education for Homeless Children
AR 6173 Education for Homeless Children Superintendent/ Principal
3125 Branciforte Drive
Santa Cruz, CA 95065
831-429-1456




CSBA MANUAL MAINTENANCE SERVICE CHECKLIST — March 2022

District Name: Happy Valley School

POLICY TITLE OPTIONS/BLANKS ADOPT
DATE

E(1) 6173 iEducation for Homeless Children Fill in Blanks

Superintendent/Principal
3125 Branciforte Dr.
Santa Cruz, CA 95065

831-429-1456

E(2) 6173 Education for Homeless Children y Fill in Blanks

Superintendent/Principal
3125 Branciforte Dr.
Santa Cruz, CA 95065

831-429-1456

BB 9322 Agenda/Meeting Materials




CSBA POLICY GUIDE SHEET
March 2022

Note: Descriptions below identify revisions made to CSBA's sample board policies, administrative regulations,
board bylaws, and/or exhibits. Editorial changes have also been made. Districts and county offices of education
should review the sample materials and modify their own policies accordingly.

Board Policy 4030 - Nondiscrimination in Employment

Policy updated to reflect NEW LAW (SB 331, 2021} which makes unlawful a district’s use of a
nondisparagement agreement or other document that would deny an employee the right to disclose
information about unlawful acts in the workplace, in exchange for a raise or bonus, with respect to any
complaint or claim that involves workplace harassment or discrimination, not just those relating to sexual
harassment or sexual assault. Policy also updated to reflect NEW LAW (SB 807, 2021) that makes it an
unlawful employment practice for an employer to fail to maintain certain records in accordance with law,
particularly when a workplace discrimination or harassment complaint has been filed with the California
Department of Fair Employment and Housing.

Exhibit(1) 4112.9/4212.9/4312.9 - Employee Notifications

Exhibit updated to add employee notifications related to (1) receipt of written notification that minor student
has committed a felony or misdemeanor involving specified offenses; (2} duties of the district liaison for
homeless students; (3) termination of services of certificated permanent or probationary employee when,
during the time between five days after the enactment of an annual Budget Act and August 15 of the fiscal
year to which the Budget Act applies, the Board determines that the district's local control funding formula
apportionment per unit of ADA for that fiscal year has not increased by at least two percent; (4) receipt of
transfer student record regarding acts that resulted in suspension or expulsion; and (5) disclosure of document
identifying an employee who is a victim of domestic violence. Exhibit also updated to reflect NEW LAW
(AB 438, 2021) regarding classified employees who are laid off due to lack of work or lack of funds, and
classified employees whose positions must be eliminated due to expiration of a specially funded program.

Board Policy 4141.6/4241.6 - Concerted Action/Work Stoppage
Policy updated to reflect NEW LAW (AB 237, 2021) which prohibits public employers from discontinuing
employer contributions for health care or other medical coverage for employees who are participating in an
authorized strike, as defined in law.

Administrative Regulation 4141.6/4241.6 - Concerted Action/Work Stoppage
Regulation updated to provide implementation language for NEW LAW (AB 237, 2021) which prohibits
public employers from discontinuing employer contributions for health care or other medical coverage for
employees who are participating in an authorized strike, as defined in law. Updated Regulation includes
other consistent changes.

Board Policy 5111 - Admission
Policy updated to reflect the distinction between compulsory education for students starting at age six and
the requirement for districts to offer and admit students who are eligible for transitional kindergarten, delete
the requirement for district enrollment applications to include information about health care options as the
law requiring such information has self-repealed, and clarify that a student's residence is a location within
the district that may be verified as part of school admission requirements.

Administrative Regulation 5111 - Admission
Regulation updated for consistency with NEW LAW (AB 130, 2021) which revises the timespans for
transitional kindergarten (TK) admittance requirements to be phased in from the 2022-23 school year to the
2025-26 school year, as reflected in BP 6170.1 - Transitional Kindergarten.



Administrative Regulation 5113 - Absences and Excuses
Regulation updated to reflect NEW LAW (SB 14, 2021} which includes an absence for the benefit of a
student's mental or behavioral health within an absence due to a student's illness, and NEW LAW (AB 516,
2021) which includes an absence for a student’s participation in a cultural ceremony or event as an excused
absence. Regulation also updated for clarification and alignment with law.

Administrative Regulation 5142 - Safety
Regulation updated to reflect NEW LAW (SB 722, 2021) which requires any district hosting or sponsoring
an on-campus event that is not part of an interscholastic athletic program in or around a swimming pool to
have at least one adult with a Cardiopulmonary Resuscitation training certification present throughout the
event. Updated Regulation includes minor editorial changes.

Exhibit(1) 5145.6 - Parental Notifications

Exhibit updated to reflect NEW LAW (AB 128, 2021) which extends the suspension of certain mandated
activities through the 2021-22 fiscal year. Exhibit also updated to add parental notifications related to (1)
completion and submission of the Federal Application for Federal Student Aid and California Dream Act
Application; (2) public hearing on alternative schedule in secondary grades; and (3) early entry to transitional
kindergarten if early entry is offered. Additionally, exhibit updated to expand description regarding
notifications related to (1) uniform complaint procedures; (2} student records; (3) college admission
requirements; (4) transfer opportunities for foster youth, homeless youth, former juvenile court school
students and children of military families through the California Community Colleges; (5) parent/guardian
rights when child participates in licensed child care and development program; (6) change in service to child
care or preschool services; and (7) homeless student or unaccompanied youth notices. Exhibit also updated
to include additional classroom/facility notices regarding uniform complaint procedures and parental rights
related to licensed child care and development centers.

Board Policy 6173 - Education for Homeless Children

Policy updated to reflect NEW LAW (AB 27, 2021) which requires districts to ensure that each school within
the district identifies all homeless children and unaccompanied youths and to create a web page or post on
the district website a list of district liaisons for homeless students, contact information for such liaisons, and
specific information on homelessness, including information regarding the educational rights and resources
available to persons experiencing homelessness. Policy also updated to reflect AB 27 requirement for districts
that receive American Rescue Plan Elementary and Secondary School Emergency Relief - Homeless
Children and Youth funds to administer a housing questionnaire developed by the California Department of
Education (CDE} to parents/guardians of all students and all unaccompanied youths and report to CDE the
number of homeless children and unaccompanied youths enrolled in the district. In addition, policy updated
to reflect NEW LAW (SB 400, 2021) which requires CDE to develop and implement a system to verify that
districts are providing required training to district liaisons and other appropriate staff at least annually. Policy
also updated for clarity and closer alignment with law,

Administrative Regulation 6173 - Education for Homeless Children

Regulation updated to add email address to the district liaison's contact information since the California
Department of Education (CDE) collects email addresses as part of the consolidated application process.
Regulation also updated to reflect (1) NEW LAW (SB 400, 2021) which requires CDE to provide training
materials to district liaisons for the purpose of providing required professional development and support to
school personnel who provide services to homeless students; (2) CDE's recommendation regarding how
dispute resolution information may be provided to parents/guardians or unaccompanied youth when the
student involved is an English learner, including in the native Janguage of the individual or through an
interpreter; and (3) NEW LAW (AB 27, 2021) which requires districts to create a web page or post on the
district website a list of district liaisons, contact information for such liaisons, and specific information on
homelessness, including, but not limited to, information regarding the educational rights and resources
available to persons experiencing homelessness.



Exhibit(1) 6173 - Education for Homeless Children
Exhibit updated for closer alignment with the U.S. Department of Education’s "Education for Homeless
Children and Youths Program Non-Regulatory Guidance", change the term “verbal” to "oral" to stay
consistent with language in the administrative regulation and the California Department of Education's (CDE)
"Homeless Education Dispute Resolution Process" letter to districts, and add the district liaison for homeless
students email address to the district liaison's contact information as email is such a widely used means of
communication and CDE collects email addresses as part of the consolidated application process. Exhibit
also updated for clarity and gender neutrality.

Exhibit(2) 6173 - Education for Homeless Children

Exhibit updated to change the term "verbal” to "oral" to stay consistent with language in the administrative
regulation and the California Department of Education’s (CDE) "Homeless Education Dispute Resolution
Process" letter to districts, add the district liaison for homeless students email address to the district liaison's
contact information as email is such a widely used means of communication and CDE collects email
addresses as part of the consolidated application process, and add that a copy of the dispute form be provided
to the parent/guardian or student disputing enrollment as this is recommended in CDE's "Homeless Education
Dispute Resolution Process” letter to districts and is stated in the administrative regulation.

Board Bylaw 9322 - Agenda/Meeting Materials

Bylaw updated to reflect NEW LAW (SB 274, 2021) which requires districts with a website to email a copy
of, or a website link to, the agenda or a copy of all the documents constituting the agenda packet, if a person
requests such items be delivered by email, unless it is technologically infeasible to do so. Bylaw also updated
to include a focus on student well-being in the philosophical statement, add a provision for each agenda to
include a statement regarding the option for students and parents/guardians to request that directory
information or personal information of the student or parent/guardian be excluded from the meeting minutes
as required by law, and to make other clarifying changes.
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Policy 4030: Nondiscrimination In Employment Status: ADOPTED

Original Adopted Date: 05/01/20146 | Last Revised Date: 03/2022 | Last Reviewed Date: 03/2022

The Governing Board is determined to provide a safe, positive environment where all district employees
are assured of full and equal employment access and opportunities, protection from harassment and
intimidation, and freedom from any fear of reprisal or retribution for asserting their employment rights in
accordance with law. For purposes of this policy, employees include job applicants, interns, volunteers, and
persons who contracted with the district to provide services, as applicable.

No district employee shall be discriminated against or harassed by any coworker, supervisor, manager, or
other person with whom the employee comes in contact in the course of employment, on the basis of the
employee's actual or perceived race, color, ancestry, national origin, age, religious creed, marital status,
pregnancy, physical or mental disability, medical condition, genetic information, veteran or military status,
sex, sexual crientation, gender, gender identity, gender expression, or association with a person or group
with one or more of these actual or perceived characteristics.

The district shall not inquire into any employee's immigration status nor discriminate against an employee
on the basis of immigration status, unless there is clear and convincing evidence that the district is required
to do so in order to comply with federal immigration law. {2 CCR 11028}

Discriminaticn in employment based on the characteristics listed above is prohibited in all areas of
employment and in all employment-related practices, including the following:

1. Hiring, compensation, terms, conditions, and other privileges of employment

2. Taking of adverse employment actions such as termination or denial of employment, promotion, job
assignment, or training

3. Unwelcome conduct, whether verbal, physical, or visual, that is so severe or pervasive as to
adversely affect an employee's employment opportunities or that has the purpose or effect of
unreasonably interfering with the employee’s work performance or creating an intimidating,
hostile, or offensive work environment

4, Actions and practices identified as unlawful or discriminatory pursuant to Government Code
12940 0r 2 CCR 11006-11086, such as:

a. Sexdiscrimination based on an employee's pregnancy, childbirth, breastfeeding, or any
related medical condition or on an employee's gender, gender expression, or gender
identity, including transgender status

b. Religious creed discrimination based on an employee's religious belief or observance,
including religious dress or grooming practices, or based on the district's failure or refusal to
use reasonable means to accommodate an employee's religious belief, observance, or
practice which conflicts with an employment requirement

¢. Requiring medical or psychological examination of a job applicant or making an inquiry into
whether a job applicant has a mental or physical disability or a medical condition or as to the
severity of any such disability or condition, without the showing of a job-related need or
business necessity



d. Failure to make reasonable accommodation for the known physical or mental disability of
an employee or to engage in a timely, good faith, interactive process with an employee who
has requested such accommaodations in order to determine the effective reasonable
accommodations, if any, to be provided to the employee

The Board also prohibits retaliation against any district employee who opposes any discriminatory
employment practice by the district or its employees, agents, or representatives or who complains, reports
an incident, testifies, assists, or in any way participates in the district's complaint process pursuant to this
policy. No employee who requests an accommodation for any protected characteristic listed in this policy
shall be subjected to any punishment or sanction, regardless of whether the request was granted.
{Government Code 12940; 2 CCR 11028)

No employee shall, in exchange for a raise or bonus or as a condition of employment or continued
employment, be required to sign a release of the employee's claim or right to file a claim against the district
or a nondisparagement agreement or other document that has the purpose or effect of preventing the
employee from disclosing information about harassment, discrimination, or other unlawful acts in the
workplace, including any conduct that the employee has reasonable cause to believe is unlawful,
(Government Code 12964.5)

Complaints concerning employment discrimination, harassment, or retaliation shall immediately be
investigated in accordance with procedures specified in the accompanying administrative regulation.

Any supervisory or management employee who observes or has knowledge of an incident of prohibited
discrimination or harassment, including harassment of an employee by a nonemployee, shall report the
incident to the Superintendent or designated district coordinator as soon as practical after the incident. All
other employees are encouraged to report such incidents to their supervisor immediately.

The Superintendent or designee shall use all appropriate means to reinforce the district's
nondiscrimination policy, including providing training and information to employees about how to
recognize harassment, discrimination, or other prohibited conduct, how to respond appropriately, and
components of the district's policies and regulations regarding discrimination. The Superintendent or
designee shall regularly review the district's employment practices and, as necessary, shall take action to
ensure district compliance with the nondiscrimination laws.

Any district employee who engages in prohibited discrimination, harassment, or retaliation or who aids,
abets, incites, compels, or coerces another to engage or attempt to engage in such behavior in violation of
this policy shall be subject to disciplinary action, up to and including dismissal.

The district shall maintain and preserve all applications, personnel, membership, or employment referral
records and files for at least four years after the records are initially created or received or, for an applicant
or a terminated employee, for four years after the date the employment action was taken. However, when
the district is notified that a complaint has been filed with the California Department of Fair Employment
and Housing, records related to the employee involved shall be maintained and preserved until the later of
the first date after the time for filing a civil action has expired or the first date after the complaint has been
fully and finally disposed of and all administrative proceedings, civil actions, appeals, or related proceedings
have been terminated. (Government Code 12946)

Policy Reference Disclaimer:
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for the

board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter
of the policy.

State Description



2CCR 11006-11086
2CCR 11023
2CCR 11024

2CCR11027-11028
5 CCR 4900-4965

Civ.Code 51.7
Ed. Code 200-262.4

Gov. Code 11135
Gov. Code 11138
Gov. Code 12900-12996
Gov. Code 12940-12952
Gov. Code 12960-12976
Pen. Code 422.56

Federal
20USC 1681-1688

28 CFR 35.101-35.190
29USC 621-634
29USC794

34 CFR100.6

34 CFR 104.7
34CFR104.8

34 CFR106.8

34 CFR 106.9

34CFR 110.1-110.39
42USC12101-12213

42 USC 2000d-2000d-7
42 USC 2000e-2000e-17
42 USC 2000ff-2000ff-11
42 USC 2000h-2-2000h-6
42USC 6101-6107

Management Resources

Discrimination in employment
Harassment and discrimination prevention and correction

Required training and education on harassment based cn sex,
gender identity and expression, and sexual orientation

National origin and ancestry discrimination

Nondiscrimination in elementary and secondary education
programs

Freedom from violence or intimidation

Educational equity; prohibition of discrimination on the basis
of sex

Unlawful discrimination

Rules and regulations

Fair Employment and Housing Act

Unlawful employment practices

Unlawful employment practices; complaints
Definitions, hate crimes

Description
Title IX of the Education Amendments of 1972

Americans with Disabilities Act

Age Discrimination in Employment Act
Rehabilitation Act of 1973, Section 504

Compliance information

Designation of responsible employee for Section 504
Notice

Designation of responsible employee and adoption of
grievance procedures

Dissemination of policy

Nondiscrimination on the basis of age

Americans with Disabilities Act

Title VI, Civil Rights Act of 1964, as amended

Title VII, Civil Rights Act of 1964, as amended
Genetic Information Nondiscrimination Act of 2008
Title |X of the Civil Rights Act of 1964

Age discrimination in federally assisted programs

Description

CA Dept of Fair Employment and Housing Transgender Rights in the Workplace



Publication

CA Dept of Fair Employment and Housing California Law Prohibits Workplace Discrimination and

Publication

Harassment

CA Dept of Fair Employment and Housing Workplace Harassment Guide for California Employers

Publication

CA Dept of Fair Employment and Housing Your Rights and Obligations as a Pregnant Employee

Publication
Court Decision

Court Decision

U.S. DOE Office for Civil Rights
Publication

U.5. Equal Employment Opportunity
Comm Publication

U.5. Equal Employment Opportunity
Comm Publication
Website

Website
Website

Cross References

Code
0410

0470

1113

1113
1113-E(1)
1114

1114

1240

1240
13121
13121
13123
1312.3
1312.3-E(1)
1312.3-E(2)
3312

3530

Shephard v. Loyola Marymount, (2002} 102 Cal.Appl 4th 837
Thomson v. North American Stainfess LP, (2011) 131 5.Ct. 863

Notice of Non-Discrimination, August 2010

Enforcement Guidance: Vicarious Employer Liability for
Unlawful Harassment by Supervisors, June 1999

EEOC Compliance Manual

California Department of Fair Employment and Housing
U.S. Department of Education, Office for Civil Rights
U.S. Equal Employment Opportunity Commission

Description
Nondiscrimination In District Programs And Activities

COVID-19 Mitigation Plan

District And School Web Sites

District And School Web Sites

District And School Web Sites
District-Sponsored Social Media
District-Sponsored Social Media
Volunteer Assistance

Volunteer Assistance

Complaints Concerning District Employees
Complaints Concerning District Employees
Uniform Complaint Procedures

Uniform Complaint Procedures

Uniform Complaint Procedures

Uniform Complaint Procedures

Contracts

Risk Management/Insurance



3530
3580
3580
3600
4000
4032
4033
4111
41112
41112
4112.4
4112.41
4112.41
41126
41128
4112.9
4112.9-E(1)
41135
4114
4118
4118
4119.1
4119.11
4119.11
4119.22
4119.23
4119.41
4131
4144
4144
4151
4154
4154
41615

Risk Management/Insurance
District Records

District Records

Consultants

Concepts And Roles

Reasonable Accommodation
Lactation Accommodation
Recruitment And Selection

Legal Status Requirement

Legal Status Requirement

Health Examinations

Employee Drug Testing

Employee Drug Testing

Personnel Files

Employment Of Relatives
Employee Notifications

Employee Natifications

Working Remotely

Transfers
Dismissal/Suspension/Disciplinary Action
Dismissal/Suspension/Disciplinary Action
Civil And Legal Rights

Sexual Harassment

Sexual Harassment

Dress And Grooming

Unauthorized Release Of Confidential/Privileged Information
Employees With Infectious Disease
Staff Development

Complaints

Complaints

Employee Compensation

Health And Welfare Benefits
Health And Welfare Benefits
Military Leave



4161.8
4211
42112
42112
42124
421241
421241
4212.6
42128
4212.9
4212.9-E(1)
4213.5
4218
4218
42181
42191
421911
421911
4219.22
4219.23
421941
4231
4244
4244
4251
4254
4254
4261.5
42618
4311
43112
4311.2
43124

Family Care And Medical Leave
Recruitment And Selection

Legal Status Requirement

Legal Status Requirement

Health Examinations

Employee Drug Testing

Employee Drug Testing

Personnel Files

Employment Of Relatives

Employee Notifications

Employee Notifications

Working Remotely
Dismissal/Suspension/Disciplinary Action
Dismissal/Suspension/Disciplinary Action
Dismissal/Suspension/Disciplinary Action (Merit System)
Civil And Legal Rights

Sexual Harassment

Sexual Harassment

Dress And Grooming

Unauthorized Release Of Confidential/Privileged Information
Employees With Infectious Disease

Staff Development

Complaints

Complaints

Employee Compensation

Health And Welfare Benefits

Health And Welfare Benefits

Military Leave

Family Care And Medical Leave
Recruitment And Selection

Legal Status Requirement

Legal Status Requirement

Health Examinations



4312.41
4312.41
4312.6
4312.8
4312.9
4312.9-E(1)
43135
4319.1
4319.11
4319.11
4319.22
4319.23
4319.41
4331
4344
4344
4351
4354
4354
43615
43618
9000
9321-E(1)
9321-E(2)
9321

Policy
adopted:

Employee Drug Testing
Employee Drug Testing
Personnel Files

Employment Of Relatives
Employee Notifications
Employee Notifications
Working Remotely

Civil And Legal Rights

Sexual Harassment

Sexual Harassment

Dress And Grooming
Unauthorized Release Of Confidential/Privileged information
Employees With Infectious Disease
Staff Development

Complaints

Complaints

Employee Compensation
Health And Welfare Benefits
Health And Welfare Benefits
Military Leave

Family Care And Medical Leave
Role Of The Board

Closed Session

Closed Session

Closed Session

CSBA POLICY MANUAL UPDATE
March 2022



Exhibit 4112.9-E(1): Employee Notifications
Original Adopted Date: 05/01/2016 | Last Revised Date: 03/01/2022 | Last Reviewed Date: 03/01/2022

Board Policy Manual
CSBA Policy Management Console

Status:
ADOPTED

Note: The following exhibit lists notices which the law requires be provided to employees. See the referenced Board
policy, administrative regulation, or Board bylaw for further information about related program and notice requirements.

When/Whom
to Notify

I. To All Employees

At the beginning of school year
or upon employment

Annually, and 72 hours
before pesticide application

Prior to implementing
year-round schedule

Prior to implementing
alternative schedule

Annually

Annually

At least once per year

To all employees

To all employees

Education or
Other Legal
Code

Education Code
231.5; Government
Code 12950

Education Code
17612

Education Code
37616

Education Code
46162

Education Code
49013; 5 CCR 4622

Education Code
49414

Education Code
49414.3

Government Code
1126

Government Code
8355, 41 USC 8102;
34 CFR 84.205,
84.210

Board Policy/
Administrative
Regulation # Subject

AR 4119.11 The district's policy on
4219.11 sexual harassment, legal
4319.11 remedies, complaints

AR 3514.2 Use of pesticide product,
active ingredients, Internet
address to access information

on pesticides

BP 6117 Public hearing on year-round
program

BP 6112 Public hearing on altemative

schedule in secondary grades

AR 13123 Uniform complaint procedures,
BP 0460 appeals, civil law remedies,
BP 3260 coordinator, complaints about

student fees and local control
and accountability plan

AR 5141.21 Request for volunteers to be
trained to administer
epinephrine auto-injectors

AR 5141.21 Request for volunteers to be
trained to administer opioid

antagonist
BP 4136 Prohibition of activities that
4236 are inconsistent, incompatible,
4336 in conflict with, or inimical to

duties; discipline; appeal

BP 4020 District's drug- and alcohol-

BP 4159 free workplace; actions to be
4259 taken if violated; available
4359 employee assistance programs



When/Whom
to Notify

I. To All Employees (continued)

Upon employment

Upon placement of automated
external defibrillator (AED) in
school, and annually thereafter

If the district receives
Tobacco-Use Prevention
Education funds

Annually, or more frequently
if there is new information

To new employees upon

hire and other employees
upon request, in districts with
25 or more employees

With each paycheck

Upoen hire, in employee
handbook, and upon request
for parental leave

To covered employees and
former employees

To employees participating
in a flexible spending account

To every new employee, either
at the time employee is hired
or by end of first pay period

Education or
Other Legal
Code

Government Code
21029

Health and Safety
Code 1797.196

Health and Safety
Code 104420

Health and Safety
Code 120875,
120880

Labor Code 230.1

Labor Code 246

Labor Code
1034

Labor Code
2800.2

Labor Code
2810.7

Labor Code
3551

Board Policy/
Administrative
Regulation #

None

AR 5141

AR 3513.3

BP 4119.43
4219.43
4319.43

AR 4161.2
4261.2
4361.2

AR 4161.1
AR 4261.1
4361.1

BP 4033

AR 4154
4254
4354

None

AR 4157.1
4257.1
4357.1

Subject

Right to purchase PERS
service credit for military
service performed prior to
public employment

Proper use of AED; location
of all AEDs on campus,
sudden cardiac arrest, school's
emergency response plan

District's tobacco-free schools
pelicy and enforcement
procedures

AIDS and hepatitis B,
including methods to prevent
exposure

Rights pursuant to Labor
Code 230-230.1 pertaining
to leaves and
accommodations for victims
of crime or abuse

Amount of sick leave available

The district's policy on
lactation accommodation

Availability of COBRA/
Cal-COBRA continuation
and conversion coverage;
staternent encouraging careful
examination of options before
declining coverage

Deadline to withdraw funds
from account before the end
of the plan year

Workers' compensation
benefits, how to obtain medical
care, role of primary physician,
form for reporting personal
physician/chiropractor



Education or
Other Legal
Code

When/Whom
to Notify

I. Te All Employees (continued)

Within one day of receiving Labor Code 6409.6
notice of potential exposure

to COVID-19, to employees

who were on the premises

during the infectious period,

the exclusive representative, and

the employer of subcontracted
employees as applicable

Penal Code
11165.7, 11166.5

Prior to beginning employment

Upon employment, and when Unemployment
employee goes on leave Insurance Code
for specified reasons 2613

To principal, counselor who directly Welfare and
supervises or reports on student's
behavior or progress, and teacher and
other administrators who directly
supervise or report on student's
behavior or progress when principal
believes needs the information for the
protection of self or others when
working with student, when
Superintendent or designee receives
written notification that minor student
has committed a felony or
misdemeanor involving specified
offenses

2CCR 11023; 34
CFR 104.8, 106.9

To all employees and job
applicants

2 CCR 11091,
11095; 29 CFR
825.300

To all employees via employee
handbook, or to each new
employee

To all employees 8 CCR 3203

Institutions Code 827

Board Policy/
Administrative
Regulation #

AR 4157
4257
4357

AR 51414

AR 4154

4254
4354

AR 4158
4258
4358

BP 0410
AR 4030

AR 4161.8
4261.8
4361.8

AR 4157
4257
4357

Subject

Potential exposure to
COVID-19; benefits to which
employees may be entitled;
available leave options;
protection against
discrimination and
retaliation; district's
disinfection and safety plan

Status as a mandated reporter
of child abuse, reporting

obligations, confidentiality
rights, copy of law

Disability insurance rights and
benefits

Limited exception to juvenile
court record confidentiality to
ensure rehabilitation of
juvenile criminal offenders
and protect students and staff

District's policy on
nondiscrimination and
related complaint procedures

Benefits through Family and
Medical Leave Act (FMLA)
and California Family Rights
Act (CFRA); obligation

to provide 30 days' notice of
need for leave when possible

The right and procedure to

access the injury and illness
prevention program

10



To all employees working with
homeless families

When/Whom
to Notify

1. To All Employees (continued)

To all employees

Annually

When/Whom
to Notify

II. To Certificated Employees

To eligible certificated
employees in a timely manner,
and to part-time and substitute
certificated employees
within 30 days of hire

Upon employment of a
retired certificated individual

To certificated employees

30 days before last day of
school year for instructional
staff, or by June 30 for
noninstructional certificated
staff, in any year in which
employee is evaluated

To a certificated employee
with unsatisfactory evaluation,
once per year for probationary
employee or at least once every

other year for permanent employee

By May 30, if district issues
reemployment notices to
certificated employees

To probationary and temporary
certificated employees upon

42 USC 11432

Education or
Other Legal
Code

34 CFR 106.8

40 CFR 763.84,
763.93

Education or
Other Legal
Code

Education Code
22455.5

Education Code
22461

Education Code
35171

Education Code
44663

Education Code
44664

Education Code
44842

Education Code
44916

AR 6173

Board Policy/
Administrative
Regulation #

AR 4119.11
4219.11
4319.11

AR 3514

Board Policy/
Administrative
Regulation #

AR 4121

AR 4117.14
4317.14

AR 4115
BP 4315

AR 4115

AR 4115

AR 41121

AR 4112.1
AR 4121

Duties of district liaison for
homeless students

Subject

Nondiscrimination on the
basis of sex; contact
information for district's
Title IX Coordinator;
referral of inquiries to Title
IX Coordinator and/or
Office for Civil Rights

Availability of asbestos
management plan; inspections,
response actions, post-response
actions planned or in progress

Subject

Criteria for membership in
retirement system; right to
elect membership at any time

Postretirement earnings
limitation or employment
restriction; monthly report of
compensation

District regulations related to
performance evaluations

Copy of employee's evaluation

Notice and description of the
unsatisfactory performance

Request that the employee
notify district of intent to
Temain in service next year

Employment status and salary
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employment, and every July
thereafter

When/Whom
to Notify

Education or
Other Legal
Code

ILl. To Certificated Employees (continued)

To probationary employee,
by March 15

When certificated employee is
subject to disciplinary action

for cause, at any time of year

or, for charge of unsatisfactory
performance, during instructional
year

To certificated employee charged
with unprofessional conduct, at
least 45 days prior to suspension/
dismissal notice

To certificated employee charged
with unsatisfactory performance,
at least 90 days prior to
suspension/dismissal notice or
prior to last quarter of school year

To certificated employee charged
with mandatory leave of absence
offense, within 10 days of entry
of judgment in proceedings

To probationary employee

30 days prior to dismissal during
school year, but not later than
March 15 for a second-year
probationary employee

By March 15 when necessary
to reduce certificated personnel,
with final notice by May 15

Before the end of the school year
to temporary employee who
served 75 percent of school year
but will be released

During the time between five days
after the enactment of an annual
Budget Act and August 15 of the
fiscal year to which the Budget Act
applies when the Board determines

that the district's local control funding

formula apportionment per unit of
ADA for that fiscal year has not

increased by at least two percent, to

any permanent or probationary

Education Code

44929.21, 4492923,

44948.5

Education Code
44934, 44934.1,
44936

Education Code
44938

Education Code
44938

Education Code
44940.5

Education Code
44948.3

Education Code
44949, 44955

Education Code
44954

Education Code
44955.5

Board Policy/
Administrative
Regulation #

BP 4116

BP 4118
AR 4118

BP 4118

BP 4118

AR 4118

AR 4118

BP 41173

BP 4121

BP 4117.3

Subject

Whether or not employee
is reelected for next school
year

Notice of charges, procedures,
and employee rights; intent to
dismiss or suspend 30 days
after notice

Notice of deficiency and
opportunity to correct

Notice of deficiency and
opportunity to correct

Notice of intent to dismiss
30 days from notice unless
employee demands hearing

Reasons for dismissal and
opportunity to appeal

Reasons for personnel
reduction and employees' right
to hearing; final notice of
Board decision re: termination

District's decision not to
reelect employee for
following school year

Decrease in the number of
permanent employees in
accordance with a schedule of
notice and hearing adopted by
the Board

12



certificated employee, including an
employee holding a position that
requires administrative or supervisory
credential, whose services are
terminated

When/Whom
to Notify

Education or Board Policy/

II. To Certificated Employees (continued)

To teacher, when a student
engages in or is reasonably
suspected of specified acts

To teacher of a student who is
suspended or expelled, when
Superintendent or designee receives

Other Legal Administrative
Code Regulation #
Education Code AR 4158

49079 4258

4358

Education Code 48201 AR 4158
4258
4358

transfer student's record regarding acts

that resulted in suspension or
expulsion

To certificated employee upon
change in employment status
due to alleged misconduct or
while allegation is pending

When/Whom
to Notify

III. To Classified Employees

When classified employee is

subject to disciplinary action
for cause, in nonmerit district

By March 15, when laid off due to
lack of work or lack of funds, with
final notice by May 15

During the time between five days
after the enactment of an annual
Budget Act and August 15 of the
fiscal year to which the Budget Act
applies when the Board determines

that the district's local control funding

formula apportionment per unit of
ADA for that fiscal year has not
increased by at least two percent, to
classified employees who are laid off
due to lack of work or lack of funds

At least 60 days prior to the
effective date of layoff, if the
employee's position must be
eliminated due to the expiration of

5 CCR 80303 AR 41177

4317.7

Education or Board Policy/

Other Legal Administrative
Code Regulation #
Education Code AR 4218

45113

Education Code 45117 AR 4217.3

Education Code 45117 AR 4217.3

Education Code AR 42173

45117

Subject

Student has committed
specified act that constitutes
ground for suspension or
expulsion

Student has committed
specified act that constitutes
ground for suspension

or expulsion

Contents of state regulation

re: report to Commission on
Teacher Credentialing

Subject

Notice of charges, right to
hearing, timeline for
requesting hearing

Notice of layoff, displacement
and reemployment rights, right
to hearing; final notice of
Board decision regarding
termination

District Statement of
Reduction in Force to affected
employees in accordance with
a schedule of notice and
hearing adopted by the Board

Notice of layoff date,
displacement and
reemployment rights
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a specially funded program

Upon employment and upon
each change in classification

When/Whom
to Notify

III. To Classified Employees

To permanent employee
whose leave is exhausted

To school bus drivers and
school activity bus drivers

prior to expiration of
specified documents

To school bus drivers and

school activity bus drivers
upon employment and at
least once per year thereafter

To school bus drivers, prior to
district drug testing program

and thereafter upon employment

To school bus drivers, prior to
operating school bus

When/Whom
to Notify

Education Code
45169

Education or
Other Legal
Code

Education Code
45192, 45195

13 CCR 1234

13 CCR 2480

49 CFR 382.113,
382.601

49 CFR 382.303

Education or
Other Legal
Code

IV. To Administrative/Supervisory Personnel

To superintendent, deputy,
associate, or assistant
superintendent or senior
manager of classified service,
at least 45 days before
expiration of contract

Upon request by administrative

or supervisory employee

transferred to teaching position

By March 15 to employee

who may be released/reassigned

the following school year

When/Whom

Education Code
35031

Education Code
44896

Education Code
44951

Education or
Other Legal

AR 4212

Board Policy/
Administrative
Regulation #

AR 4261.1
AR 4261.11

AR 3542

AR 3542

AR 411242
4212.42
4312.42

AR 411242
421242
431242

Board Policy/
Administrative
Regulation #

BP 2121
BP 4312.1

AR 4313.2

AR 4313.2

Board Policy/
Administrative

Employee's class specification,

salary data, assignment or
work location, duty hours,
prescribed workweek

Subject

Exhaustion of leave,

opportunity to request
additional leave

Expiration date of driver's
license, driver's certificate and

medical certificate; need to
renew

Limitations on vehicle

idling; consequences of not
complying

Explanation of federal
requirements for drug testing
program and district’s policy;
prior to administration of each
drug or alcohol test

Post-accident information,
procedures, and instructions

Subject

Decision not to reelect or
reemploy upon expiration of
contract or term

Statement of the reasons for
the reassignment

Notice that employee may be
released or reassigned the
following school year

14



to Notify Code Regulation # Subject

V. To Individual Employees Under Special Circumstances

In the event of a breach of Civil Code 1798.29  BP 3580 Types of records affected,

security of district records, date of breach, description

to affected employees of incident, and, as applicable,
contact information for credit
reporting agencies

Education or Board Policy/

When/Whom Other Legal Administrative

to Notify Code Regulation # Subject

V. To Individual Employees Under Special Circumstances (continued)

Prior to placing derogatory Education Code AR 4112.6 Notice of derogatory

information in personnel file 44031 42126 information, opportunity to

4312.6 review and comment

To employees who volunteer Education Code AR 5141.21 Defense and indemnification

to administer epinephrine 49414 from civil liability by the

auto-injector district

To district police officer, Government AR 3515.3 Decision to impose discipline,

within 30 days of decision Code 3304 including the date that

to impose discipline discipline will be imposed

To employee returning from Government Code AR 4161.5 Right to receive PERS

military leave of absence, 20997 4261.5 service credit for military

within 30 days of return 4361.5 service; application form

24 hours before Board meets in Govemnment Code BB 9321 Employee's right to have

closed session to hear complaints 54957 complaints/charges heard in

or charges against employee open session

When taking disciplinary action Government Code BP 411923 Law prohibiting disclosure of

against employee for disclosure 54963 4219.23 confidential information

of confidential information 4319.23 obtained in closed session

When document identifying employee Labor Code 230 AR 4158 Accommodations and leave

who is victim of domestic violence is 4258 for victims of domestic

disclosed 4358 violence

Within one working day of Labor Code 3553, AR 4157.1 Potential eligibility for

work-related injury or 5401 4257.1 workers' compensation

victimization of crime 4357.1 benefits, claim form

When adverse employment Penal Code 11105, AR 41125 Copy of DOJ notification

action is based on DOJ criminal 11105.2 4212.5

history information or 4312.5

subsequent arrest notification

To any employee with 8 CCR 3204 AR 4119.42 The existence, location, and

exposure to blood or other 4219.42 availability of exposure and

potentially infectious materials, 4319.42 medical records; person

upon initial employment and at responsible for maintaining

least annually thereafter and providing access to
records; right to access records

To any employee assigned to a 8 CCR 5191 AR 3514.1 Location and availability of
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work area where hazardous
chemicals are present, upon
initial assignment and upon new
exposure situation

Education or
Other Legal
Code

When/Whom
to Notify

Board Policy/
Administrative
Regulation #

V. To Individual Employees Under Special Circumstances (continued)

To any employee who may 8 CCR 5194
be exposed to hazardous

substances in the work area,

upon initial assignment and

when new hazard is

introduced into work area

To employee eligible for 38 USC 4334

military leave

Within five days of employee's
request for FMLA leave,
receipt of supporting
information, or district’s
knowledge that the requested
leave may qualify as FMLA
leave

29 CFR 825.300;
2 CCR 11049,
11091

Whenever notice of eligibility 29 CFR 825.300
for FMLA is provided to

employee

Policy Reference Disclaimer:

AR 3514.1

AR 41615
4261.5
4361.5

AR 4161.8
4261.8
4361.8

AR 4161.8
4261.3
4361.8

chemical hygiene plan,
exposure limits, signs and
symptoms of exposure,
location of reference matertal

Subject

Any presence of hazardous
substances in the work area,
location and availability of
hazard communication
program, new material safety
data sheet, employee rights

Notice of rights, benefits, and
obligations under military
leave

Designation of leave as
FMLA or non-FMLA,; if not
eligible, reason not eligible;
requirement to use paid leave;
any requirement for fitness-
for-duty certification; any
subsequent changes in
designation notice

Rights and responsibilities re:
use of FMLA, consequences of
failure to meet obligations

These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for the
board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter

of the policy.

State
13CCR 1234

13CCR 2480
2CCR 11023
2CCR 11035-11051

Description
Reports regarding school buses and bus drivers

Vehicle idling, limitations

medical conditions

2CCR 11087-11098
S5CCR4622
5 CCR 80303

Harassment and discrimination prevention and correction

Unlawful sex discrimination: pregnancy, childbirth and related

California Family Rights Act
Uniform complaint procedures

Reports of change in employment status, alleged misconduct
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8 CCR 3204

8 CCR 5191

8 CCR5194
Civ.Code 1798.29
Ed. Code 17612
Ed. Code 22455.5
Ed. Code 22461
Ed.Code 231.5

Ed. Code 35031
Ed. Code 35171

Ed. Code 37616
Ed. Code 44031

Ed. Code 44663-44664

Ed. Code 44842
Ed. Code 44896
Ed. Code 44916
Ed. Code 44929.21
Ed. Code 44929.23
Ed. Code 44934
Ed. Code 44938

Ed. Code 44940.5-44941
Ed. Code 44948.3-44948.5

Ed.Code 44948.5
Ed. Code 44949
Ed. Code 44951

Ed. Code 44954
Ed. Code 44955
Ed. Code 44955.5

Ed.Code 45113
Ed.Code 45117
Ed. Code 45169

Employees exposed to bloodborne pathogens standard
Chemical hygiene plan

Hazard communication

District records, specifically - breach of security
Notification of pesticide use

STRS information to potential members
Postretirement compensation limitation

Sexual harassment policy

Term of employment

Availability of rules and regulations for evaluation of
performance

Notice of public hearing on year-round schedule

Personnel file contents, inspection

Evaluation of certificated employees

Reemployment notices, certificated employees

Transfer of administrator or supervisor to teaching position
Written statement of employment status

Notice of reelection decision; districts with 250 ADA or more
Districts with less than 250 ADA

Notice of disciplinary action for cause

Naotice of unprofessional conduct and opportunity to correct
Notification of suspension and intent to dismiss

Dismissal of probaticnary employees

Nonreelection procedures, districts under 250 ADA
Dismissal of probationary employees

Continuation in position unless notified, administrative or
supervisory personnel

Nonreelection of temporary employees
Reduction in number of permanent employees

Decrease in number of permanent employees during specified
time period upon determination related to local control
funding formula per unit of average daily attendance

Notification of charges, classified employees
Notice of layoff, classified employees
Employee salary data, classified employees
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Ed.Code 45192
Ed. Code 45195
Ed.Code 46162
Ed. Code 48201

Ed. Code 49013
Ed. Code 49079

Ed. Code 49414
Ed. Code 49414.3
Gov. Code 1126
Gov. Code 12950
Gov. Code 21029
Gov. Code 54957
Gov. Code 54963
Gov. Code 8355
H&S Code 104420
H&S Code 120875
H&S Code 120880

H&S Code 1797.196

Lab. Code 230

Lab. Code 2800.2
Lab. Code 3550-3553
Lab. Code 5401

Pen.Code 11165.7

Pen.Code 11166.5

Unemp. Ins. Code 2613
Welfare and Institutions Code 827

Federal
29 CFR 825.300

34CFR104.8

Industrial accident and illness leave for classified employees
Additional leave
Notice of public hearing on block schedlile

Transfer student's record for acts that resulted in suspension
or expulsion

Complaints regarding student fees

Notification to teacher, student who has engaged in acts re:
grounds suspension or expulsion

Epinephrine auto-injectors

Administration of opioid antagonist

Incompatible activities of employees

Sexual harassment

Retirement credit for period of military service

Complaints against employees; right to open session
Unauthorized disclosure of confidential information
Certification of drug-free workplace, including notification
Tobacco-free schools

Information on AIDS, AlIDS-related conditions, and hepatitis B

Notification to employees re AIDS, AIDS-related conditions,
and hepatitis B

Automated external defibrillators; notification of use and
locations

Accommodations and leave for victims of domestic violence
Notification of availability of continuation health coverage
Notifications re: workers' compensation benefits

Workers' compensation, claim form and notice of potential
eligibility

Child Abuse and Neglect Reporting Act, notification
requirement

Employment, statement of knowledge of duty to report child
abuse or neglect

Disability insurance; notice of rights and benefits
Limited exception to juvenile court record

Description
Family and Medical Leave Act; notice requirement

Nondiscrimination
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34CFR 106.9
34 CFR 84.205-84.210
38USC4334

40CFR763.84

40 CFR763.93
41USC8101-8106
42USC 11431-11435
49 CFR382.113

49 CFR 382.303

49 CFR 382.601

Cross References

Code
1312.3

13123
1312.3-E(1)
1312.3-E(2)
2121

3260

3260
3513.3
3513.3
3514

3514
35141
35141
3514.2
3542

3580

3580

4020

4030

4030

Dissemination of policy
Drug-free workplace statement

Uniformed Services Employment and Reemployment Rights
Act, notice requirement

Asbestos inspections, response actions and post-response
actions

Asbestos management plans

Drug-Free Workplace Act

McKinney-Vento Homeless Assistance Act

Controlled substance and alcohol use and testing notifications
Post-accident information, procedures, and instructions

Controlled substance and alcohol use and testing notification

Description
Uniform Complaint Procedures

Uniform Complaint Procedures
Uniform Complaint Procedures
Uniform Complaint Procedures
Superintendent's Contract

Fees And Charges

Fees And Charges

Tobacco-Free Schools
Tobacco-Free Schools
Environmental Safety
Environmental Safety

Hazardous Substances

Hazardous Substances

Integrated Pest Management
School Bus Drivers

District Records

District Records

DCrug And Alcohol-Free Workplace
Nondiscrimination In Employment

Nondiscrimination In Employment

19



4033 Lactation Accommodation

411242 Drug And Alcohol Testing For School Bus Drivers
411242 Drug And Alcohol Testing For School Bus Drivers
4112.5 Criminal Record Check

4112.5-E(1) Criminal Record Check

4112.6 Personnel Files

4115 Evaluation/Supervision

4115 Evaluation/Supervision

4116 Probationary/Permanent Status

41146 Probationary/Permanent Status

4117.14 Postretirement Employment

4117.3 Personnel Reduction

41177 Employment Status Reports

4118 Dismissal/Suspension/Disciplinary Action

4118 Dismissal/Suspension/Disciplinary Action
411911 Sexual Harassment

4119.11 Sexual Harassment

4119.43 Universal Precautions

4119.43 Universal Precautions

4121 Temporary/Substitute Personnel

4121 Temporary/Substitute Personnel

4136 Nonschool Employment

4154 Health And Welfare Benefits

4154 Health And Welfare Benefits

41571 Work-Related Injuries

4158 Employee Security (BP and AR)

41611 Personal lliness/Injury Leave

4161.11 Industrial Accident/IHness Leave

4161.5 Military Leave

41618 Family Care And Medical Leave

4212 Appointment And Conditions Of Employment
421242 Drug And Alcohol Testing For School Bus Drivers
421242 Drug And Alcohol Testing For School Bus Drivers

42125 Criminal Record Check



4212.5-E(1)
42126
4216
4217.3
4219.11
4219.11
4219.43
4219.43
4236
4254
4254
4257.1
4258
4261.1
4261.11
42615
42618
4312.1
4312.42
4312.42
43125
4312.5-E(1)
4312.6
4315
4317.14
43177
4319.11
4319.11
4319.43
4319.43
4336
4354
4354

Criminal Record Check
Personnel Files
Probationary/Permanent Status
Layoff/Rehire

Sexual Harassment

Sexual Harassment

Universal Precautions

Universal Precautions
Nonschool Employment

Health And Welfare Benefits
Health And Welfare Benefits
Work-Related Injuries
Employee Security (BP and AR)
Personal lliness/Injury Leave
Industrial Accident/lliness Leave
Military Leave

Family Care And Medical Leave
Contracts

Drug And Alcohol Testing For School Bus Drivers
Drug And Alcohol Testing For School Bus Drivers
Criminal Record Check

Criminal Record Check
Personnel Files
Evaluation/Supervision
Postretirement Employment
Employment Status Reports
Sexual Harassment

Sexual Harassment

Universal Precautions

Universal Precautions
Nonschool Employment

Health And Welfare Benefits
Health And Welfare Benefits
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4357.1
4358
4361.1
4361.11
4361.5
4361.8
6117
6173
2310
9321-E(1)
9321-E(2)
9321

Work-Related Injuries
Employee Security (BP and AR)
Personal lllness/Injury Leave
Industrial Accident/lliness Leave
Military Leave

Family Care And Medical Leave
Year-Round Schedules
Education for Homeless Children (BP/AR/E{1)/E(1))
Board Policies

Closed Session

Closed Session

Closed Session
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Exhibit 4212.9-E{1): Employee Notifications

Original Adopted Date: 05/01/2016 | Last Revised Date: 03/01/2022 | Last Reviewed Date: 03/01/2022

Board Policy Manual
CSBA Policy Management Console

Status:
ADOPTED

Note: The following exhibit lists notices which the law requires be provided to employee_s_. See the referenced Board |
policy, administrative regulation, or Board bylaw for further information about related program and notice requirements.

When/Whom
to Notify

I. To All Employees

At the beginning of school year
or upon employtment

Annually, and 72 hours
before pesticide application

Prior to implementing
year-round schedule

Prior to implementing
alternative schedule

Annually

Annually

At least once per year

To all employees

To all employees

Education or
Other Legal
Code

Education Code
231.5; Government
Code 12950

Education Code
17612

Education Code
37616

Education Code
46162

Education Code
49013; 5 CCR 4622

Education Code
49414

Education Code
494143

Government Code
1126

Government Code
8355; 41 USC 8102;
34 CFR 84.205,
84.210

Board Policy/
Administrative
Regulation # Subject

AR 4119.11 The district's policy on
4219.11 sexual harassment, legal
4319.11 remedies, complaints

AR 35142 Use of pesticide product,
active ingredients, Internet

address to access information
on pesticides

BP 6117 Public hearing on year-round
program
BP 6112 Public hearing on alternative

schedule in secondary grades

AR 13123 Uniform complaint procedures,
BP 0460 appeals, civil law remedies,
BP 3260 coordinator, complaints about

student fees and local control
and accountability plan

AR 5141.21 Request for volunteers to be
trained to administer
epinephrine auto-injectors

AR 5141.21 Request for volunteers to be
trained to administer opioid

antagonist
BP 4136 Prohibition of activities that
4236 are inconsistent, incompatible,
4336 in conflict with, or inimical to

duties; discipline; appeal

BP 4020 District's drug- and alcohel-

BP 4159 free workplace; actions to be
4259 taken if violated; available
4359 employee assistance programs
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When/Whom
to Notify

I. To All Employees (continued)

Upon employment

Upon placement of automated
external defibrillator (AED} in
school, and annually thereafter

If the district receives
Tobacco-Use Prevention
Education funds

Annually, or more frequently
if there is new information

To new employees upon

hire and other employees
upon request, in districts with
25 or more employees

With each paycheck

Upon hire, in employee
handbook, and upon request
for parental leave

To covered employees and
former employees

To employees participating
in a flexible spending account

To every new employee, either
at the time employee is hired
or by end of first pay period

Education or
Other Legal
Code

Government Code
21029

Health and Safety
Code 1797.196

Health and Safety
Code 104420

Health and Safety
Code 120875,
120880

Labor Code 230.1

Labor Code 246

Labor Code
1034

Labor Code
2800.2

Labor Code
2810.7

Labor Code
3551

Board Policy/
Administrative
Regulation #

None

AR 5141

AR 35133

BF 4119.43
421943
431943

AR 4161.2
4261.2
43612

AR 4161.1
AR 4261.1
4361.1

BP 4033

AR 4154
4254
4354

Mone

AR 4157.1
4257.1
4357.1

Subject

Right to purchase PERS
service credit for military
service performed prior to
public employment

Proper use of AED; location
of all AEDs on campus,
sudden cardiac arrest, school's
emergency response plan

District's tobacco-free schools
policy and enforcement
procedures

AIDS and hepatitis B,
including methods to prevent
exposure

Rights pursuant to Labor
Code 230-230.1 pertaining
to leaves and
accommodations for victims
of erime or abuse

Amount of sick leave available

The district's policy on
lactation accommodation

Availability of COBRA/
Cal-COBRA continuation
and conversion coverage;
statement encouraging careful
examination of options before
declining coverage

Deadline to withdraw funds
from account before the end
of the plan year

Workers' compensation
benefits, how to obtain medical
care, role of primary physician,
form for reporting personal
physician/chiropractor



Education or
Other Legal
Code

When/Whom
to Notify

I. To All Employees (continued)

Within one day of receiving Labor Code 6409.6
notice of potential exposure

to COVID-19, to employees

who were on the premises

during the infectious period,

the exclusive representative, and

the employer of subcontracted
employees as applicable

Penal Code
11165.7, 11166.5

Prior to beginning employment

Upon employment, and when Unemployment
employee goes on leave Insurance Code
for specified reasons 2613

To principal, counselor who directly Welfare and
supervises or reports on student's Institutions Code 827
behavior or progress, and teacher and

other administrators who directly

supervise or report on student's

behavior or progress when principal

believes needs the information for the

protection of self or others when

working with stident, when

Superintendent or designee receives

written notification that minor student

has committed a felony or

misdemeanor involving specified

offenses

2CCR 11023; 34
CFR 104.8, 106.9

To all employees and job
applicants

To all employees via employee 2CCR 11091,
handbock, or to each new 11095; 29 CFR
employee 825.300

To all employees 8 CCR 3203

Board Policy/
Administrative
Regulation #

AR 4157
4257
4357

AR 5141.4

AR 4154

4254
4354

AR 4158
4258
4358

BP 0410
AR 4030

AR 4161.8
4261.8
4361.8

AR 4157
4257
4357

Subject

Potential exposure to
COVID-19; benefits to which
employees may be entitled;
available leave options;
protection against
discrimination and
retaliation; district's
disinfection and safety plan

Status as a mandated reporter
of child abuse, reporting

obligations, confidentiality
rights, copy of law

Disability insurance rights and
benefits

Limited exception to juvenile
court record confidentiality to
ensure rehabilitation of
juvenile criminal offenders
and protect students and staff

District's policy on
nondiscrimination and
related complaint procedures

Benefits through Family and
Medical Leave Act (FMLA)

and California Family Rights
Act (CFRA); obligation

to provide 30 days' notice of
need for leave when possible

The right and procedure to

access the injury and illness
prevention program
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To all employees working with
homeless families

When/Whom
to Notify

I. To Al Employees (continued)

To all employees

Annually

When/Whom
to Notify

II. To Certificated Employees

To eligible certificated
employees in a timely manner,
and to part-time and substitute
certificated employees

within 30 days of hire

Upon employment of a
retired centificated individual

Tao certificated employees

30 days before last day of
school year for instructional
staff, or by June 30 for
noninstructional certificated
staff, in any year in which
employee is evaluated

To a certificated employee
with unsatisfactory evaluation,
once per year for probationary
employee or at least once every

other year for permanent employee

By May 30, if district issues
reemployment notices to
certificated employees

To probationary and temporary
certificated employees upon

42 USC 11432

Education or
Other Legal
Code

34 CFR 106.8

40 CFR 763.84,
763.93

Education or
Other Legal
Code

Education Code
22455.5

Education Code
22461

Education Code
35171

Education Code
44663

Education Code
44664

Education Code

44842

Education Code
44916

AR 6173

Board Policy/
Administrative
Regulation #

AR 4119.11
4219.11
4319.11

AR 3514

Board Policy/
Administrative
Regulation #

AR 4121

AR 4117.14
4317.14

AR 4115
BP 4315

AR 4115

AR 4115

AR 41121

AR 41121
AR 4121

Duties of district liaison for
homeless students

Subject

Nondiscrimination on the
basis of sex; contact
information for district's
Title IX Coordinator;
referral of inquiries to Title
IX Coordinator and/or
Office for Civil Rights

Availability of asbestos
management plan; inspections,
response actions, post-response
actions planned or in progress

Subject

Criteria for membership in
retirement system; right to
elect membership at any time

Postretirement earnings
limitation or employment
restriction; monthly report of
compensation

District regulations related to
performance evaluations

Copy of employee's evaluation

Notice and description of the
unsatisfactory performance

Request that the employee
notify district of intent to
remain in service next year

Employment status and salary
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employment, and every July
thereafter

When/Whom
to Notify

Education or
Other Legal
Code

II. To Certificated Employees (continued)

To probationary employee,
by March 15

When certificated employee is
subject to disciplinary action

for cause, at any time of year

or, for charge of unsatisfactory
performance, during instructional
year

To certificated employee charged
with unprofessional conduct, at
least 45 days prior to suspension/
dismissal notice

To certificated employee charged
with unsatisfactory performance,
at least 90 days prior to
suspension/dismissal notice or
prior to last quarter of school year

To certificated employee charged
with mandatory leave of absence
offense, within 10 days of eniry
of judgment in proceedings

To probationary employee

30 days prior to dismissal during
school year, but not later than
March 15 for a second-year
probationary employee

By March 15 when necessary
to reduce certificated personnel,
with final notice by May 15

Before the end of the school year
to temporary employee who
served 75 percent of school year
but will be released

During the time between five days
after the enactment of an annual
Budget Act and August 15 of the
fiscal year to which the Budget Act
applies when the Board determines

that the district's local control funding

formula apportionment per unit of
ADA for that fiscal year has not

increased by at least two percent, to

any permanent or probationary

Education Code

44929.21, 44929.23,

44948 .5

Education Code
44934, 44934.1,
44936

Education Code
44938

Education Code
44938

Education Code
44940.5

Education Code
44948.3

Education Code
44049, 44955

Education Code
44954

Education Code
44955.5

Board Policy/
Administrative
Regulation #

BP 4116

BP 4118
AR 4118

BP 4118

BP 4118

AR 4118

AR 4118

BP 41173

BP 4121

BP 41173

Subject

Whether or not employee
is reelected for next school
year

Notice of charges, procedures,
and employee rights; intent to
dismiss or suspend 30 days
after notice

Notice of deficiency and
opportunity to correct

Notice of deficiency and
opportunity to correct

Notice of intent to dismiss
30 days from notice unless
employee demands hearing

Reasons for dismissal and
opportunity to appeal

Reasons for personnel
reduction and employees’ right
to hearing; final notice of
Board decision re: termination

District's decision not to
reelect employee for
following school year

Decrease in the number of
permanent employees in
accordance with a schedule of
notice and hearing adopted by
the Board
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certificated employee, including an
employee holding a position that
requires administrative or supervisory
credential, whose services are
terminated

When/Whom
to Notify

II. To Certificated Employees (continued)

To teacher, when a student
engages in ot is reasonably
suspected of specified acts

To teacher of a student who is
suspended or expelled, when
Superintendent or designee receives

Education or Board Policy/
Other Legal Administrative
Code Regulation #
Education Code AR 4158
49079 4258

4358

Education Code 48201 AR 4158

transfer student's record regarding acts

that resulted in suspension or
expulsion

To certificated employee upon

change in employment status
due to alleged misconduct or
while allegation is pending

When/Whom
to Notify

II1. To Classified Employees

When classified employee is

subject to disciplinary action
for cause, in nonmerit district

By March 15, when laid off due to
lack of work or lack of funds, with
final notice by May 15

During the time between five days
after the enactment of an annual
Budget Act and August 15 of the
fiscal year to which the Budget Act
applies when the Board determines
that the district's local control funding
formula apportionment per unit of
ADA for that fiscal year has not
increased by at least two percent, to
classified employees who are laid off
due to lack of work or lack of funds

At least 60 days prior to the
effective date of layoff, if the
employee's position must be
eliminated due to the expiration of

4258

4358
5 CCR 80303 AR 4117.7

4317.7
Education or Board Policy/
Other Legal Administrative
Code Regulation #
Education Code AR 4218
45113

Education Code 45117 AR 4217.3

Education Code 45117 AR 4217.3

Education Code AR 4217.3

45117

Subject

Student has committed
specified act that constitutes
ground for suspension or
expulsion

Student has committed
specified act that constitutes
ground for suspension

or expulsion

Contents of state regulation

re: report to Commission on
Teacher Credentialing

Subject

Notice of charges, right to

hearing, timeline for
requesting hearing

Notice of layoff, displacement

and reemployment rights, right

to hearing; final notice of
Board decision regarding
termination

District Statement of
Reduction in Force to affected
employees in accordance with
a schedule of notice and
hearing adopted by the Board

Notice of layoff date,
displacement and
reemployment rights
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a specially funded program

Upon employment and upon
each change in classification

When/Whom
to Notify

III. To Classified Employees

To permanent employee
whose leave is exhausted

To school bus drivers and
school activity bus drivers

prior to expiration of
specified documents

To school bus drivers and

school activity bus drivers
upon employment and at
least once per year thereafter

To school bus drivers, prior to
district drug testing program

and thereafter upon employment

To school bus drivers, prior to
operating school bus

When/Whom
to Notify

Education Code
45169

Education or
Other Legal
Code

Education Code
45192, 45195

13 CCR 1234

13 CCR 2480

49 CFR 382.113,
382.601

49 CFR 382.303

Education or
Other Legal
Code

IV. To Administrative/Supervisory Personnel

To superintendent, deputy,
associate, or assistant
superintendent or senior
manager of classified service,
at least 45 days before
expiration of contract

Upon request by administrative
or supervisory employee

transferred to teaching position

By March 15 to employee

who may be released/reassigned

the following schoo! year

When/Whom

Education Code
35031

Education Code
44896

Education Code
44951

Education or
Other Legal

AR 4212

Board Policy/
Administrative
Regulation #

AR 4261.1
AR 4261.11

AR 3542

AR 3542

AR 4112.42
4212.42
431242

AR 4112.42
421242
4312.42

Board Policy/
Administrative
Regulation #

BP 2121
BP 4312.1

AR 43132

AR 4313.2

Board Policy/
Administrative

Employee's class specification,
salary data, assignment or
work location, duty hours,
prescribed workweek

Subject

Exhaustion of leave,

opportunity to request
additional leave

Expiration date of driver's
license, driver's certificate and

medical certificate; need to
renew

Limitations on vehicle

idling; consequences of not
complying

Explanation of federal
requirements for drug testing
program and district's policy;
prior to administration of each
drug or alcohol test

Post-accident information,
procedures, and instructions

Subject

Decision not to reelect or
reemploy upon expiration of
contract or term

Statement of the reasons for
the reassignment

Notice that employee may be
released or reassigned the
fotlowing school year
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to Netify Code Regulation # Subject

V. To Individual Employees Under Special Circumstances

In the event of a breach of Civil Code 1798.29  BP 3580 Types of records affected,

security of district records, date of breach, description

to affected employees of incident, and, as applicable,
contact information for credit
reporting agencies

Education or Board Policy/

When/Whom Other Legal Administrative

to Notify Code Regulation # Subject

V. To Individual Employees Under Special Circumstances (continued)

Prior to placing derogatory Education Code AR 4112.6 Notice of derogatory

information in personnel file 44031 4212.6 information, opportunity to

4312.6 review and comment

To employees who volunteer Education Code AR 514121 Defense and indemnification

to administer epinephrine 49414 from civil liability by the

auto-injector district

To district police officer, Government AR 35153 Decision to impose discipline,

within 30 days of decision Code 3304 including the date that

to impose discipline discipline will be imposed

To employee returning from Government Code AR 4161.5 Right to receive PERS

military leave of absence, 20997 4261.5 service credit for military

within 30 days of return 4361.5 service; application form

24 hours before Board meets in Govemnment Code BB 9321 Employee's right to have

closed session to hear complaints 54957 complaints/charges heard in

or charges against employee open session

When taking disciplinary action Govemment Code BP 4119.23 Law prohibiting disclosure of

against employee for disclosure 54963 4219.23 confidential information

of confidential information 4319.23 obtained in closed session

When document identifying employee Labor Code 230 AR 4158 Accommodations and leave

who is victim of domestic violence is 4258 for victims of domestic

disclosed 4358 violence

Within one working day of Labor Code 3553, AR 4157.1 Potential eligibility for

work-related injury or 5401 4257.1 workers' compensation

victimization of ¢rime 4357.1 benefits, claim form

When adverse employment Penal Code 11105, AR 41125 Copy of DOJ notification

action is based on DOJ criminal 11105.2 4212.5

history information or 4312.5

subsequent arrest notification

To any employee with 8 CCR 3204 AR 411942 The existence, location, and

exposure to blood or other 4219.42 availability of exposure and

potentially infectious materials, 431942 medical records; person

upon initial employment and at responsible for maintaining

least annually thereafter and providing access to
records, right to access records

To any employee assigned to a 8 CCR 5191 AR 3514.1 Location and availability of
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work area where hazardous
chemicals are present, upon
initial assignment and upon new
exposure situation

When/Whom
to Notify

Education or Board Policy/
Other Legal Administrative
Code Regulation #

V. To Individual Employees Under Special Circumstances (continued)

To any employee who may
be exposed to hazardous
substances in the work area,
upon initial assignment and
when new hazard is
introduced into work area

To employee eligible for
military leave

Within five days of employee's
request for FMLA leave,
receipt of supporting
information, or district's
knowledge that the requested
leave may qualify as FMLA
leave

Whenever notice of eligibility
for FMLA is provided to
employee

Policy Reference Disclaimer:

8CCR519%4 AR 3514.1
38USC 4334 AR 41615
42615
43615
29 CFR 825.300; AR 41618
2 CCR 11049, 4261.8
11091 4361.8
29 CFR 825.300 AR 4161.8
4261.8
4361.8

chemical hygiene plan,
exposure limits, signs and
symptoms of exposure,
location of reference material

Subject

Any presence of hazardous
substances in the work area,
location and availability of
hazard communication
program, new material safety
data sheet, employee rights

Notice of rights, benefits, and
obligations under military
leave

Designation of leave as
FMLA or non-FMLA; if not
eligible, reason not eligible;
requiremnent to use paid leave;
any requirement for fitness-
for-duty certification; any
subsequent changes in
designation notice

Rights and responsibilities re:
use of FMLA,; consequences of
failure to meet obligations

These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for the
board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter

of the policy.

State
13CCR 1234

13CCR 2480
2CCR 11023
2CCR11035-11051

2CCR11087-11098
5CCR 4622
5 CCR 80303

Description

Reports regarding school buses and bus drivers

Vehicle idling, [imitations

Harassment and discrimination prevention and correction

Unlawful sex discrimination: pregnancy, childbirth and related

medical conditions

California Family Rights Act

Uniform complaint procedures

Reports of change in employment status, alleged misconduct
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8 CCR 3204

8 CCR 5191
8CCR5194

Civ. Code 1798.29
Ed. Code 17612
Ed. Code 22455.5
Ed. Code 22461
Ed.Code 231.5
Ed. Code 35031
Ed. Code 35171

Ed. Code 37616
Ed. Code 44031

Ed. Code 44663-44664

Ed. Code 44842
Ed. Code 44896
Ed.Code 44916
Ed.Code 44929.21
Ed. Code 44929.23
Ed. Code 44934
Ed. Code 44938

Ed. Code 44940.5-44941
Ed. Code 44948.3-44948.5

Ed. Code 44948.5
Ed. Code 44949
Ed. Code 44951

Ed. Code 44954
Ed. Code 44955
Ed. Code 44955.5

Ed.Code 45113
Ed.Code 45117
Ed. Code 45169

Employees exposed to bloodborne pathogens standard
Chemical hygiene plan

Hazard communication

District records, specifically - breach of security
Notification of pesticide use

STRS information to potential members
Postretirement compensation limitation

Sexual harassment policy

Term of employment

Availability of rules and regulations for evaluation of
performance

Notice of public hearing on year-round schedule

Personnel file contents, inspection

Evaluation of certificated employees

Reemployment notices, certificated employees

Transfer of administrator or supervisor to teaching position
Written statement of employment status

Notice of reelection decision; districts with 250 ADA or more
Districts with less than 250 ADA

Notice of disciplinary action for cause

Notice of unprofessional conduct and opportunity to correct
Notification of suspension and intent to dismiss

Dismissal of probationary employees

Nonreelection procedures, districts under 250 ADA
Dismissal of probationary employees

Continuation in position unless notified, administrative or
supervisory personnel

Nonreelection of temporary employees
Reduction in number of permanent employees

Decrease in number of permanent employees during specified
time period upon determination related to local control
funding formula per unit of average daily attendance

Notification of charges, classified employees
Notice of layoff, classified employees
Employee salary data, classified employees
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Ed. Code 45192
Ed.Code 45195
Ed. Code 46162
Ed. Code 48201

Ed. Code 49013
Ed. Code 49079

Ed. Code 49414
Ed.Code 49414.3
Gov.Code 1126
Gov. Code 12950
Gov. Code 21029
Gov. Code 54957
Gov. Code 54963
Gov. Code 8355
H&S Code 104420
H&S Code 120875
H&S Code 120880

H&S Code 1797.196

Lab. Code 230

Lab. Code 2800.2
Lab. Code 3550-3553
Lab. Code 5401

Pen.Code 11165.7

Pen.Code 11166.5

Unemp. Ins. Code 2613
Welfare and Institutions Code 827

Federal
29 CFR825.300

34CFR104.8

Industrial accident and iliness leave for classified employees
Additional leave
Notice of public hearing on block schedule

Transfer student's record for acts that resulted in suspension
or expulsion

Complaints regarding student fees

Notification to teacher, student who has engaged in acts re:
grounds suspension or expulsion

Epinephrine auto-injectors

Administration of opioid antagonist

Incompatible activities of employees

Sexual harassment

Retirement credit for period of military service

Complaints against employees; right to open session
Unauthorized disclosure of confidential information
Certification of drug-free workplace, including notification
Tobacco-free schools

Information on AIDS, AlDS-related conditions, and hepatitis B

Notification to employees re AlDS, AlDS-related conditions,
and hepatitis B

Automated external defibrillators; notification of use and
locations

Accommodations and leave for victims of domestic violence
Notification of availability of continuation health coverage
Notifications re: workers' compensation benefits

Workers' compensation, claim form and notice of potential
eligibility

Child Abuse and Neglect Reporting Act, notification
requirement

Employment, statement of knowledge of duty to report child
abuse or neglect

Disability insurance; notice of rights and benefits
Limited exception to juvenile court record

Description
Family and Medical Leave Act; notice requirement

Nondiscrimination
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34 CFR 106.9
34 CFR 84.205-84.210
38 USC 4334

40CFR763.84

40 CFR763.93
41USC8101-8106
42USC 11431-11435
49 CFR382.113

49 CFR 382.303

49 CFR 382.601

Cross References

Code
1312.3

13123
1312.3-E(1)
1312.3-E(2)
2121

3260

3260
35133
3513.3
3514

3514
35141
35141
3514.2
3542

3580

3580

4020

4030

4030

Dissemination of policy
Drug-free workplace statement

Uniformed Services Employment and Reemployment Rights
Act, notice requirement

Asbestos inspections, response actions and post-response
actions

Asbestos management plans

Drug-Free Workplace Act

McKinney-Vento Homeless Assistance Act

Controlled substance and alcohol use and testing notifications
Post-accident information, procedures, and instructions

Controlled substance and alcohol use and testing notification

Description
Uniform Complaint Procedures

Uniform Complaint Procedures
Uniform Complaint Procedures
Uniform Complaint Procedures
Superintendent's Contract

Fees And Charges

Fees And Charges

Tobacco-Free Schools
Tobacco-Free Schools
Envircnmental Safety
Environmental Safety

Hazardous Substances

Hazardous Substances

Integrated Pest Management
School Bus Drivers

District Records

District Records

Drug And Alcohol-Free Workplace
Nondiscrimination In Employment

Nondiscrimination In Employment
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4033 Lactation Accommodation

4112.42 Drug And Alcohol Testing For School Bus Drivers
411242 Drug And Aleohol Testing For School Bus Drivers
41125 Criminal Record Check

4112.5-E(1) Criminal Record Check

4112.6 Personnel Files

4115 Evaluation/Supervision

4115 Evaluation/Supervision

4116 Probationary/Permanent Status

4116 Probationary/Permanent Status

4117.14 Postretirement Employment

4117.3 Personnel Reduction

4117.7 Employment Status Reports

4118 Dismissal/Suspension/Disciplinary Action

4118 Dismissal/Suspension/Disciplinary Action
411911 Sexual Harassment

4119.11 Sexual Harassment

4119.43 Universal Precautions

411943 Universal Precautions

4121 Temporary/Substitute Personnel

4121 Temporary/Substitute Personnel

4136 Nonschool Employment

4154 Health And Welfare Benefits

4154 Health And Welfare Benefits

4157.1 Work-Related Injuries

4158 Employee Security (BP and AR)

4161.1 Personal lliness/Injury Leave

4161.11 Industrial Accident/illness Leave

4161.5 Military Leave

4161.8 Family Care And Medical Leave

4212 Appointment And Conditions Of Employment
421242 Drug And Alcohol Testing For School Bus Drivers
421242 Drug And Alcohol Testing For School Bus Drivers

42125 Criminal Record Check



4212.5-E(1)
42126
4216
4217.3
4219.11
4219.11
4219.43
4219.43
4236
4254
4254
4257.1
4258
42611
4261.11
42615
42618
4312.1
4312.42
4312.42
431255
4312.5-E(1)
43126
4315
4317.14
43177
4319.11
4319.11
4319.43
4319.43
4336
4354
4354

Criminal Record Check
Personnel Files
Probationary/Permanent Status
Layoff/Rehire

Sexual Harassment

Sexual Harassment

Universal Precautions

Universal Precautions
Nonschool Employment

Health And Welfare Benefits
Health And Welfare Benefits
Work-Related Injuries
Employee Security (BP and AR)
Personal lliness/Injury Leave
Industrial Accident/lliness Leave
Military Leave

Family Care And Medical Leave
Contracts

Drug And Alcohol Testing For School Bus Drivers
Drug And Alcohol Testing For School Bus Drivers
Criminal Record Check

Criminal Record Check
Personnel Files
Evaluation/Supervision
Postretirement Employment
Employment Status Reports
Sexual Harassment

Sexual Harassment

Universal Precautions

Universal Precautions
Nonschool Employment

Health And Welfare Benefits
Health And Welfare Benefits
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4357.1
4358
43611
4361.11
4361.5
4361.8
6117
6173
9310
9321-E(1)
9321-E(2)
9321

Work-Related Injuries
Employee Security {BP and AR)
Personal lliness/Injury Leave
Industrial Accident/iliness Leave
Military Leave

Family Care And Medical Leave
Year-Round Schedules
Education for Homeless Children (BP/AR/E(1)/E(1))
Board Policies

Closed Session

Closed Session

Closed Session
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Exhibit 4312,9-E(1): Employee Notifications
Original Adopted Date: 05/01/2016 | Last Revised Date: 03/01/2022 | Last Reviewed Date: 03/01/2022

Board Policy Manual
CSBA Policy Management Console

Status:
ADOPTED

Note: The following exhibit lists notices which the law requires be provided to employees. See the referenced Board
policy, administrative regulation, or Board bylaw for further information about related program and notice requirements.

When/Whom
to Notify

I. Te All Employees

At the beginning of school year
or upon employment

Annually, and 72 hours
before pesticide application

Prior to implementing
year-round schedule

Prior to implementing
alternative schedule

Annually

Annually

At least once per year

To all employees

To all employees

Education or
Other Legal
Code

Education Code
231.5; Government
Code 12950

Education Code
17612

Education Code
37616

Education Code
46162

Education Code
49013; 5 CCR 4622

Education Code
49414

Education Code
494143

Government Code
1126

Government Code
8355; 41 USC 8102;
34 CFR 84.205,
84.210

Board Policy/
Administrative
Regulation # Subject

AR 4119.11 The district's policy on
4219.11 sexual harassment, legal
4319.11 remedies, complaints

AR 3514.2 Use of pesticide product,
active ingredients, Internet
address to access information

on pesticides

BP 6117 Public hearing on year-round
program

BP 6112 Public hearing on alternative

schedule in secondary grades

AR 13123 Uniferm complaint procedures,

BP 0460 appeals, civil law remedies,

BP 3260 coordinator, complaints about
student fees and local control
and accountability plan

AR 5141.21 Request for volunteers to be
trained to administer
epinephrine auto-injectors

AR 514121 Request for volunteers to be
trained to administer opioid

antagonist
BP 4136 Prohibition of activities that
4236 are inconsistent, incompatible,
4336 in conflict with, or inimical to

duties; discipline; appeal

BP 4020 District's drug- and alcohol-

BP 4159 free workplace; actions to be
4259 taken if violated; available
43159 employee assistance programs
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When/Whom
to Notify

I. To All Employees (continued)

Upon employment

Upon placement of automated
external defibrillator (AEDY} in
school, and annually thereafter

If the district receives
Tobacco-Use Prevention
Education funds

Annually, or more frequently
if there is new information

To new employees upon

hire and other employees
upon request, in districts with
25 or more employees

With each paycheck

Upon hire, in employee
handbook, and upon request
for parental leave

To covered employees and
former employees

To employees participating
in a flexible spending account

To every new employee, either
at the time employee is hired
or by end of first pay period

Education or
Other Legal
Code

Government Code
21029

Health and Safety
Code 1797.196

Health and Safety
Code 104420

Health and Safety
Code 120875,
120880

Labor Code 230.1

Labor Code 246

Labor Code
1034

Labor Code
2800.2

Labor Code
2810.7

Labor Code
3551

Board Policy/
Administrative
Regulation #

None

AR 5141

AR 35133

BP 4119.43
4219.43
4319.43

AR 4161.2
4261.2
4361.2

AR 4161.1
AR 4261.1
4361.1

BP 4033

AR 4154
4254
4354

Mone

AR 4157.1
4257.1
4357.1

Subject

Right to purchase PERS
service credit for military
service performed prior to
public employment

Proper use of AED; location
of all AEDs on campus,
sudden cardiac arrest, school's
emergency response plan

District's tobacco-free schools
policy and enforcement
procedures

AIDS and hepatitis B,
including methods to prevent
exposure

Rights pursuant to Labor
Code 230-230.1 pertaining
to leaves and
accommodations for victims
of crime or abuse

Amount of sick leave available

The district's policy on
lactation accommodation

Availability of COBRA/
Cal-COBRA continuation
and conversion coverage;
statement encouraging careful
examination of options before
declining coverage

Deadline to withdraw funds
from account before the end
of the plan year

Workers' compensation
benefits, how to obtain medical
care, role of primary physician,
form for reporting personal
physician/chiropractor
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Education or
When/Whom Other Legal
to Notify Code

I. To All Employees (continued)

Within one day of receiving Labor Code 6409.6
notice of potential exposure

to COVID-19, to employees

who were on the premises

during the infectious period,

the exclusive representative, and

the employer of subcontracted
employees as applicable

Penal Code
11165.7, 11166.5

Prior to beginning employment

Upon employment, and when Unemployment
employee goes on leave Insurance Code
for specified reasons 2613

To principal, counselor who directly Welfare and
supervises or reports on student's Institutions Code 827
behavior or progress, and teacher and

other administrators who directly

supervise or repott on student’s

behavior or progress when principal

believes needs the information for the

protection of self or others when

working with student, when

Superintendent or designee receives

written notification that minor student

has committed a felony or

misdemeanor involving specified

offenses

2 CCR 11023; 34
CFR 104.8, 106.9

To all employees and job
applicants

To all employees via employee 2 CCR 11091,
handbook, ot to each new 11095; 29 CFR
employee 825.300

To all employees 8 CCR 3203

Board Policy/
Administrative
Regulation #

AR 4157
4257
4357

AR 51414

AR 4154

4254
4354

AR 4158
4258
4358

BP 0410
AR 4030

AR 4161.8
4261.8
4361.8

AR 4157
4257
4357

Subject

Potential exposure to
COVID-19; benefits to which
employees may be entitled;
available leave options;
protection against
discrimination and
retaliation; district's
disinfection and safety plan

Status as a mandated reporter
of child abuse, reporting

obligations, confidentiality
rights, copy of law

Disability insurance rights and
benefits

Limited exception to juvenile
court record confidentiality to
ensure rehabilitation of
juvenile criminal offenders
and protect students and staff

District's policy on
nondiscrimination and
related complaint procedures

Benefits through Family and
Medical Leave Act (FMLA)

and California Family Rights
Act (CFRA); obligation

to provide 30 days' notice of
need for leave when possible

The right and procedure to
access the injury and illness
prevention program
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To all employees working with
homeless families

When/Whom
to Notify

1. To All Employees (continued)

To all employees

Annually

When/Whom
to Notify

11. To Certificated Employees

To eligible certificated
employees in a timely manner,
and to part-time and substitute
certificated employees

within 30 days of hire

Upen employment of a
retired certificated individual

To certificated employees

30 days before last day of
school year for instructional
staff, or by June 30 for
noninstructional certificated
staff, in any year in which
employee is evaluated

To a certificated employee
with unsatisfactory evaluation,
once per year for probationary
employee or at least once every

other year for permanent employee

By May 30, if district issues
reemployment notices to
certificated employees

To probationary and temporary
certificated employees upon

42 USC 11432

Education or
Other Legal
Code

34 CFR 106.8

40 CFR 763.84,
763.93

Education or
Other Legal
Code

Education Code
22455.5

Education Code
22461

Education Code
35171

Education Code
44663

Education Code
44664

Education Code
44842

Education Code
44916

AR 6173 Duties of district liaison for
homeless students

Board Policy/

Administrative

Regulation # Subject

AR 4119.11 Nondiscrimination on the

4219.11 basis of sex; contact
4319.11 information for district's

Title IX Coordinator;
referral of inquiries to Title
IX Coordinator and/or
Office for Civil Rights
AR 3514 Availability of ashestos
management plan; inspections,
response actions, post-response
actions planned or in progress
Board Policy/
Administrative
Regulation # Subject
AR 4121 Criteria for membership in
retirement system; right to
elect membership at any time
AR 4117.14 Postretirement earnings

4317.14 limitation or employment
restriction; monthly report of

compensation
AR 4115 District regulations related to
BP 4315 performance evaluations
AR 4115 Copy of employee's evaluation
AR 4115 Notice and description of the
unsatisfactory performance
AR 4112.1 Request that the employee
notify district of intent to
remain in service next year
AR 41121 Employment status and salary
AR 4121
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employment, and every July
thereafter

When/Whom
to Notify

Education or
Other Legal
Code

II. To Certificated Employees (continued)

To probationary employee,
by March 15

When certificated employee is
subject to disciplinary action

for cause, at any time of year

or, for charge of unsatisfactory
performance, during instructional
year

To certificated employee charged
with unprofessional conduct, at
least 45 days prior to suspension/
dismissal notice

To certificated employee charged
with unsatisfactory performance,
at least 90 days prior to
suspension/dismissal notice or
prior to last quarter of school year

To certificated employee charged
with mandatory leave of absence
offense, within 10 days of entry
of judgment in proceedings

To probationary employee

30 days prior to dismissal during
school year, but not later than
March 15 for a second-year
probationary employee

By March 15 when necessary
to reduce certificated personnel,
with final notice by May 15

Before the end of the school year
to temporary employee who
served 75 percent of school year
but will be released

During the time between five days
after the enactment of an annual
Budget Act and August 15 of the
fiscal year to which the Budget Act
applies when the Board determines

that the district's local control funding

formula apportionment per unit of
ADA for that fiscal year has not

increased by at least two percent, to

any permanent or probationary

Education Code

44929 21, 4492923,

44948 .5

Education Code
44934, 44934.1,
44936

Education Code
44938

Education Code
44938

Education Code
44940.5

Education Code
44948.3

Education Code
44949, 44955

Education Code
44954

Education Code
44955.5

Board Policy/
Administrative
Regulation #

BP 4116

BP 4118
AR 4118

BP 4118

BP 4118

AR 4118

AR 4118

BP 41173

BP 4121

BP 41173

Subject

Whether or not employee
is reelected for next school
year

Notice of charges, procedures,
and employee rights; intent to
dismiss or suspend 30 days
after notice

Notice of deficiency and
opportunity to correct

Notice of deficiency and
opportunity to correct

Notice of intent to dismiss
30 days from notice unless
employee demands hearing

Reasons for dismissal and
opportunity to appeal

Reasons for personnel
reduction and employees' right
to hearing; final notice of
Board decision re: termination

District's decision not to
reelect employee for
following school year

Decrease in the number of
permanent employees in
accordance with a schedule of
notice and hearing adopted by
the Board
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certificated employee, including an
employee holding a position that
requires administrative or supervisory
credential, whose services are
terminated

When/Whom
to Notify

II. To Certificated Employees (continued)

To teacher, when a student
engages in or is reasonably
suspected of specified acts

To teacher of a student who is
suspended or expelled, when
Superintendent or designee receives

Education or Board Policy/
Other Legal Administrative
Code Regulation #
Education Code AR 4158
49079 4258

4358

Education Code 48201 AR 4158
4258
4358

transfer student's record regarding acts

that resulted in suspension or
expulsion

To certificated employee upon
change in employment status
due to alleged misconduct or
while allegation is pending

When/Whom
to Notify

IIl. To Classified Employees

When classified employee is

subject to disciplinary action
for cause, in nonmerit district

By March 15, when laid off due to
lack of work or lack of funds, with
final notice by May 15

During the time between five days
after the enactment of an annual
Budget Act and August 15 of the
fiscal year to which the Budget Act
applies when the Board determines

that the district’s local control funding

formula apportionment per unit of
ADA for that fiscal year has not
increased by at least two percent, to
classified employees who are laid off
due to lack of work or lack of funds

At least 60 days prior to the
effective date of layoff, if the
employee's position must be
eliminated due to the expiration of

5 CCR 80303 AR 4117.7

4317.7

Education or Board Policy/

Other Legal Administrative
Code Regulation #
Education Code AR 4218

45113

Education Code 45117 AR 4217.3

Education Code 45117 AR 4217.3

Education Code AR 42173

45117

Subject

Student has committed
specified act that constitutes
ground for suspension or
expulsion

Student has committed
specified act that constitutes
ground for suspension

or expulsion

Contents of state regulation

re: report to Commission on
Teacher Credentialing

Subject

Notice of charges, right to

hearing, timeline for
requesting hearing

Notice of layoff, displacement
and reemployment rights, right
to hearing; final notice of
Board decision regarding
termination

District Statement of
Reduction in Force to affected
employees in accordance with
a schedule of notice and
hearing adopted by the Board

Notice of layoff date,
displacement and
reemployment rights
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a specially funded program

Upon employment and upon
each change in classification

When/Whom
to Notify

III. To Classified Employees

To permanent employee
whose leave is exhausted

To school bus drivers and
school activity bus drivers

prior to expiration of
specified documents

To school bus drivers and
school activity bus drivers
upon employment and at
least once per year thereafter

To school bus drivers, prior to
district drug testing program
and thereafter upon employment

To school bus drivers, prior to
operating school bus

When/Whom
to Notify

Education Code
45169

Education or
Other Legal
Code

Education Code
45192, 45195

13 CCR 1234

13 CCR 2480

49 CFR 382.113,
382.601

49 CFR 382.303

Education or
Other Legal
Code

1V. To Administrative/Supervisory Personnel

To superintendent, deputy,
associate, or assistant
superintendent or senior
manager of classified service,
at least 45 days before
expiration of contract

Upon request by administrative
or supervisory employee
transferred to teaching position

By March 15 to employee

who may be released/reassigned
the following school year

When/Whom

Education Code
35031

Education Code
44896

Education Code
44951

Education or
Other Legal

AR 4212

Board Policy/
Administrative
Regulation #

AR 4261.1
AR 4261.11

AR 3542

AR 3542

AR 411242
4212.42
4312.42

AR 411242
421242
431242

Board Policy/
Administrative
Regulation #

BP 2121
BP 4312.1

AR 4313.2

AR 4313.2

Board Policy/
Administrative

Employee's class specification,
salary data, assignment or
work location, duty hours,
prescribed workwecek

Subject

Exhaustion of leave,

opportunity to request
additional leave

Expiration date of driver's
license, driver's certificate and

medical certificate; need to
Tenew

Limitations on vehicle

idling; consequences of not
complying

Explanation of federal
requirements for drug testing
program and district’s policy;
prior to administration of each
drug or alcohol test

Post-accident information,
procedures, and instructions

Subject

Decision not to reelect or
reemploy upon expiration of
contract or term

Statement of the reasons for
the reassignment

Notice that employee may be
released or reassigned the
following school year
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to Notify Code Regulation # Subject

V. To Individual Employees Under Special Circumstances

In the event of a breach of Civil Code 1798.29  BP 3580 Types of records affected,

security of district records, date of breach, description

to affected employees of incident, and, as applicable,
contact information for credit
reporting agencies

Education or Board Policy/

When/Whom Other Legal Administrative

to Notify Code Regulation # Subject

V. Teo Individual Employees Under Special Circumstances (continued)

Prior to placing derogatory Education Code AR 4112.6 Notice of derogatory

information in personnel file 44031 4212.6 information, opportunity to

4312.6 review and comment

To employees who volunteer Education Code AR 5141.21 Defense and indemnification

to administer epinephrine 49414 from civil liability by the

auto-injector district

To district police officer, Government AR 35153 Decision to impose discipline,

within 30 days of decision Code 3304 including the date that

to impose discipline discipline will be imposed

To employee returning from Government Code AR 4161.5 Right to receive PERS

military leave of absence, 20997 4261.5 service credit for military

within 30 days of return 4361.5 service; application form

24 hours before Board meets in Government Code BB 9321 Employee's right to have

closed session to hear complaints 54957 complaints/charges heard in

or charges against employee open session

When taking disciplinary action Government Code BP 4119.23 Law prohibiting disclosure of

against employee for disclosure 54963 4219.23 confidential information

of confidential information 4319.23 obtained in closed session

When document identifying employee Labor Code 230 AR 4158 Accommodations and leave

who is victim of domestic violence is 4258 for victims of domestic

disclosed 4358 violence

Within one working day of Labor Code 3553, AR 4157.1 Potential eligibility for

work-related injury or 540t 4257.1 workers' compensation

victimization of ¢crime 4357.1 benefits, claim form

When adverse employment Penal Code 11105, AR 41125 Copy of DOIJ notification

action is based on DOJ criminal 11105.2 4212.5

history information or 43125

subsequent arrest notification

To any employee with 8§ CCR 3204 AR 4119.42 The existence, location, and

exposure to blood or other 421942 availability of exposure and

potentially infectious materials, 4319.42 medical records; person

upon initial employment and at responsible for maintaining

least annually thereafter and providing access to
records; right to access records

To any employee assigned to a 8§ CCR 5191 AR 3514.1 Location and availability of
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work area where hazardous
chemicals are present, upon
initial assignment and upon new
exposure situation

When/Whom
to Notify

Education or Board Policy/
Other Legal Administrative
Code Regulation #

V. To Individual Employees Under Special Circumstances (continued)

To any employee who may
be exposed to hazardous
substances in the work area,
upon initial assignment and
when new hazard is
introduced into work area

To employee eligible for
military leave

Within five days of employee's
request for FMLA leave,
receipt of supporting
information, or district's
knowledge that the requested
leave may qualify as FMLA
leave

Whenever notice of eligibility
for FMLA is provided to
employee

Policy Reference Disclalmer:

These references are notintended to be part of the policy itself, nor do they indicate the basis or authority for the

8 CCR 5194 AR 3514.1
38USC4334 AR 416135
4261.5
4361.5
29 CFR 825.300; AR 4161.8
2 CCR 11049, 4261.8
11091 4361.8
29 CFR 825.300 AR 4161.8
4261.8
4361.8

chemical hygiene plan,
exposure limits, signs and
symptoms of exposure,
location of reference material

Subject

Any presence of hazardous
substances in the work area,
location and availability of
hazard communication
prograrm, new material safety
data sheet, employee rights

Notice of rights, benefits, and
obligations under military
leave

Designation of leave as
FMLA or non-FMLA; if not
eligible, reason not eligible;
requirement to use paid leave;
any requirement for fitness-
for-duty certification; any
subsequent changes in
designation notice

Rights and responsibilities re:
use of FMLA; consequences of
failure to meet obligations

board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter

of the policy.

State
13CCR 1234

13CCR 2480
2CCR 11023
2CCR11035-11051

2CCR11087-11098
5CCR4622
5CCR 80303

Description
Reports regarding school

Vehicle idling, limitations

Harassment and discrimination prevention and correction

Unlawful sex discrimination: pregnancy, childbirth and related

medical conditions

buses and bus drivers

Califarnia Family Rights Act

Uniform complaint procedures

Repoerts of change in employment status, alleged misconduct
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8 CCR 3204
8CCR 5191
8CCR 5194
Civ.Code 1798.29
Ed.Code 17612
Ed.Code 224555
Ed.Code 22461
Ed.Code 231.5
Ed. Code 35031
Ed. Code 35171

Ed.Code 37616
Ed. Code 44031

Ed. Code 44663-44664

Ed.Code 44842
Ed. Code 44896
Ed.Code 44916
Ed. Code 44929.21
Ed.Code 44929.23
Ed.Code 44934
Ed. Code 44938

Ed. Code 44940.5-44941
Ed. Code 44948.3-44948.5

Ed. Code 44948.5
Ed. Code 44949
Ed. Code 44951

Ed. Code 44954
Ed. Code 44955
Ed. Code 44955.5

Ed.Code 45113
Ed.Code 45117
Ed.Code 45169

Employees exposed to bloodborne pathogens standard
Chemical hygiene plan

Hazard communication

District records, specifically - breach of security
Notification of pesticide use

STRS information to potential members
Postretirement compensation limitation

Sexual harassment policy

Term of employment

Availability of rules and regulations for evaluation of
performance

Notice of public hearing on year-round schedule

Personnel file contents, inspection

Evaluation of certificated employees

Reemployment notices, certificated employees

Transfer of administrator or supervisor to teaching position
Written statement of employment status

Notice of reelection decision; districts with 250 ADA or more
Districts with less than 250 ADA

Notice of disciplinary action for cause

Notice of unprofessional conduct and opportunity to correct
Notification of suspension and intent to dismiss

Dismissal of probationary employees

Nonreelection procedures, districts under 250 ADA
Dismissal of probationary employees

Continuation in position unless notified, administrative or
supervisory personnel

Nonreelection of temporary employees
Reduction in number of permanent employees

Decrease in number of permanent employees during specified
time period upon determination related to local control
funding formula per unit of average daily attendance

Notification of charges, classified employees
Notice of layoff, classified employees
Employee salary data, classified employees
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Ed. Code 45192
Ed. Code 45195
Ed. Code 46162
Ed. Code 48201

Ed. Code 49013
Ed. Code 49079

Ed. Code 49414
Ed. Code 49414.3
Gov. Code 1126
Gov. Code 12950
Gov. Code 21029
Gov. Code 54957
Gov. Code 54963
Gov. Code 8355
H&S Code 104420
H&S Code 120875
H&S Code 120880

H&S Code 1797.196

Lab. Code 230

Lab. Code 2800.2
Lab. Code 3550-3553
Lab. Code 5401

Pen.Code 11165.7

Pen.Code 11166.5

Unemp, Ins, Code 2613
Welfare and Institutions Code 827

Federal
29 CFR 825.300

34CFR104.8

Industrial accident and illness leave for classified employees
Additional leave
Notice of public hearing on block schedule

Transfer student's record for acts that resulted in suspension
or expulsion

Complaints regarding student fees

Notification to teacher, student who has engaged in actsre:
grounds suspension or expulsion

Epinephrine auto-injectors

Administration of opioid antagonist

Incompatible activities of employees

Sexual harassment

Retirement credit for period of military service

Complaints against employees; right to open session
Unauthorized disclosure of confidential information
Certification of drug-free workplace, including notification
Tobacco-free schools

Information on AIDS, AIDS-related conditions, and hepatitis B

Notification to employees re AIDS, AIDS-related conditions,
and hepatitis B

Automated external defibrillators; notification of use and
locations

Accommodations and leave for victims of domestic violence
Notification of availability of continuation health coverage
Notifications re: workers' compensation benefits

Workers' compensation, claim form and notice of potential
eligibility

Child Abuse and Neglect Reporting Act, notification

requirement

Employment, statement of knowledge of duty to report child
abuse or neglect

Disability insurance; notice of rights and benefits
Limited exception to juvenile court record

Description
Family and Medical Leave Act; notice requirement

Nondiscrimination
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34 CFR 106.9
34 CFR 84.205-84.210
38USC 4334

40 CFR763.84

40CFR 763.93
41USC8101-8106
42USC 11431-11435
49 CFR 382.113

49 CFR 382.303

49 CFR 382.601

Cross References

Code
1312.3

13123
1312.3-E(1)
1312.3-E(2)
2121

3260

3260
3513.3
3513.3
3514

3514
3514.1
35141
3514.2
3542

3580

3580

4020

4030

4030

Dissemination of policy
Drug-free workplace statement

Uniformed Services Employment and Reemployment Rights
Act, notice requirement

Asbestos inspections, response actions and post-response
actions

Asbestos management plans

Drug-Free Workplace Act

McKinney-Vento Homeless Assistance Act

Controlled substance and alcohol use and testing notifications
Post-accident information, procedures, and instructions

Controlled substance and alcohol use and testing notification

Description
Uniform Complaint Procedures

Uniform Complaint Procedures
Uniform Complaint Procedures
Uniform Complaint Procedures
Superintendent's Contract

Fees And Charges

Fees And Charges

Tobacco-Free Schools
Tobacco-Free Schools
Environmental Safety
Environmental Safety

Hazardous Substances

Hazardous Substances

Integrated Pest Management
School Bus Drivers

District Records

District Records

Drug And Alcohol-Free Workplace
Nondiscrimination In Employment

Nondiscrimination In Employment
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4033
4112.42
4112.42
41125
4112.5-E(1)
4112.6
4115
4115
4116
4116
4117.14
41173
4117.7
4118
4118
4119.11
4119.11
4119.43
4119.43
4121
4121
4136
4154
4154
4157.1
4158
4161.1
4161.11
41615
41618
4212
4212.42
4212.42
4212.5

Lactation Accommodation

Drug And Alcohol Testing For School Bus Drivers
Drug And Alcohol Testing For School Bus Drivers
Criminal Record Check

Criminal Record Check

Personnel Files

Evaluation/Supervision

Evaluation/Supervision
Probationary/Permanent Status
Probationary/Permanent Status

Postretirement Employment

Personnel Reduction

Employment Status Reports
Dismissal/Suspension/Disciplinary Action
Dismissal/Suspension/Disciplinary Action

Sexual Harassment

Sexual Harassment

Universal Precautions

Universal Precautions

Temporary/Substitute Personnel
Temporary/Substitute Personnel

Nonschool Employment

Health And Welfare Benefits

Health And Welfare Benefits

Work-Related Injuries

Employee Security (BP and AR)

Personal lliness/Injury Leave

Industrial Accident/lliness Leave

Military Leave

Family Care And Medical Leave

Appointment And Conditions Of Employment
Drug And Alcohol Testing For School Bus Drivers
Drug And Alcohol Testing For School Bus Drivers

Criminal Record Check
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4212.5-E(1)
4212.6
4216
42173
4219.11
4219.11
4219.43
4219.43
4236
4254
4254
4257.1
4258
4261.1
4261.11
42615
4261.8
43121
4312.42
4312.42
43125
4312.5-E(1)
43126
4315
4317.14
43177
4319.11
4319.11
4319.43
4319.43
4336
4354
4354

Criminal Record Check
Personnel Files
Probationary/Permanent Status
Layoff/Rehire

Sexual Harassment

Sexual Harassment

Universal Precautions

Universal Precautions
Nonschoo! Employment

Health And Welfare Benefits
Health And Welfare Benefits
Work-Related Injuries
Employee Security {BP and AR)
Personal lliness/Injury Leave
Industrial Accident/lliness Leave
Military Leave

Family Care And Medical Leave
Contracts

Drug And Alcohgl Testing For School Bus Drivers
Drug And Alcohol Testing For School Bus Drivers
Criminal Record Check

Criminal Record Check
Personnel Files
Evaluation/Supervision
Postretirement Employment
Employment Status Reports
Sexual Harassment

Sexual Harassment

Universal Precautions

Universal Precautions
Nonschool Employment

Health And Welfare Benefits
Health And Welfare Benefits
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4357.1
43358
43611
4361.11
4361.5
4361.8
6117
6173
9310
9321-E(1)
9321-E(2)
9321

Work-Related Injuries
Employee Security (BP and AR)
Personal lliness/Injury Leave
Industrial Accident/lliness Leave
Military Leave

Family Care And Medical Leave
Year-Round Schedules
Education for Homeless Children (BP/AR/E({1)/E(1))
Board Policies

Closed Session

Closed Session

Closed Session
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Policy 4141.6: Concerted Action/Work Stoppage

Board Policy Manual
CSBA Policy Management Console

Status: ADOPTED

Orliginal Adopted Date: 12/01/1989 | Last Revised Date: 03/2022 | Last Reviewed Date: 03/2022

The Governing Board recognizes the importance of maintaining ongoing positive relations with employees
and engaging in fair, respectful negotiations with employee organizations. The Board desires to reach
agreement on employment contracts in a manner that prevents disruption to school operations and
minimizes impact on student achievement.

The Board recognizes that advance planning is necessary to ensure that, in the event of a work stoppage,
strike, or other concerted employee activity, students continue to receive educational services to which
they are entitled. The Superintendent or designee shall develop a written plan which shall include
strategies for the provision of internal and external communications, preservation of student and staff
safety, maintenance of district operations, and appropriate student instruction and supervision during a

work slowdown or stoppage.

If an employee organization gives notice that it intends to strike, the Superintendent or designee shall
notify the Public Employment Relations Board, Employment Development Department, employees in the
striking unit, other district employees, parents/guardians, students, law enforcement, the media, and

others as appropriate.

Employees should be held accountable for their behavior during any labor dispute. The district may take
disciplinary action against any employee who engages in an unlawful concerted action or in unlawful
behavior in an otherwise protected activity, taking into account the seriousness of the behavior and the
district's efforts to rebuild relations following the withholding of services by employees.

Policy Reference Disclaimer:

These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for the
board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter

of the policy.

State
Ed. Code 35204

Ed. Code 35205

Ed. Code 37200-37202
Gov. Code 3140-3142
Gov. Code 3540-3549.3
Gov. Code 3543.5-3543.6
Gov. Code 3548.3548.8

Management Resources
Public Employment Relations Board
Decision

Public Employment Relations Board
Decision

Website

Description
Contract with attorney in private practice

Contract for legal services

School calendar

Public Employee Health Protection Act
Educational Employment Relations Act
Unfair labor practices

Impasse procedures

Description
Fresno Unified School District, 1982, PERB Dec. No. 208, 6
PERC 13110

Konocti Unified School District, 1982, PERB Dec. No. 217, 6
PERC 13152

California Public Employment Relations Board
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Website
Website

Cross References

Code
0400

0450
0450
1100
1112
1400

1700
3512
3512-E(1)
3541
3550
3550
4113
4113
4118
4118
4121
4121
4141
4143
4143.1
4143.1
4154
4154
41611
4161.2
4218
4218

State Mediation and Conciliation Service (SMCS)
CSBA

Description
Comprehensive Plans

Comprehensive Safety Plan
Comprehensive Safety Plan
Communication With The Public
Media Relations

Relations Between Other Governmental Agencies And The
Schools

Relations Between Private Industry And The Schools
Equipment

Equipment

Transportation Routes And Services
Food Service/Child Nutrition Program
Food Service/Child Nutrition Program
Assignment

Assignment
Dismissal/Suspension/Disciplinary Action
Dismissal/Suspension/Disciplinary Action
Temporary/Substitute Personnel
Temporary/Substitute Personnel
Collective Bargaining Agreement
Negotiations/Consultation

Public Notice - Personnel Negotiations
Public Notice - Personnel Negotiations
Health And Welfare Benefits

Health And Welfare Benefits

Personal lliness/Injury Leave

Personal Leaves
Dismissal/Suspension/Disciplinary Action

Dismissal/Suspension/Disciplinary Action
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4241
4243
42431
42431
4254
4254
4261.1
42612
4354
4354
43611
43612
6111
6144
6145
6145
9000
9320

Policy
adopted:

Collective Bargaining Agreement
Negotiations/Consultation

Public Notice - Personnel Negotiations
Public Notice - Personnel Negotiations
Health And Welfare Benefits

Health And Welfare Benefits

Personal lllness/Injury Leave

Personal Leaves

Health And Welfare Benefits

Health And Welfare Benefits

Personal lliness/Injury Leave

Personal Leaves

School Calendar

Controversial Issues

Extracurricular And Cocurricular Activities
Extracurricular And Cocurricular Activities
Role Of The Board

Meetings And Notices

CSBA POLICY MANUAL UPDATE

March 2022
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Policy 4241.6: Concerted Action/Work Stoppage

Board Policy Manual
CSBA Policy Management Console

Status: ADOPTED

Original Adopted Date: 12/01/1989 | Last Revised Date: 03/2022 | Last Reviewed Date: 03/2022

The Governing Board recognizes the importance of maintaining ongoing positive relations with employees
and engaging in fair, respectful negotiations with employee organizations. The Board desires to reach
agreement on employment contracts in a manner that prevents disruption to school operations and
minimizes impact on student achievement.

The Board recognizes that advance planning is necessary to ensure that, in the event of a work stoppage,
strike, or other concerted employee activity, students continue to receive educational services to which
they are entitled. The Superintendent or designee shall develop a written plan which shall include
strategies for the provision of internal and external communications, preservation of student and staff
safety, maintenance of district operations, and appropriate student instruction and supervision during a

work slowdown or stoppage.

If an employee organization gives notice that it intends to strike, the Superintendent or designee shall
notify the Public Employment Relations Board, Employment Development Department, employees in the
striking unit, other district employees, parents/guardians, students, law enforcement, the media, and

others as appropriate.

Employees should be held accountable for their behavior during any labor dispute. The district may take
disciplinary action against any employee who engages in an unlawful concerted action or in unlawful
behavior in an otherwise protected activity, taking into account the seriousness of the behavior and the
district's efforts to rebuild relations following the withholding of services by employees.

Policy Reference Disclaimer:

These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for the
board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter

of the policy.

State
Ed.Code 35204

Ed. Code 35205

Ed. Code 37200-37202
Gov. Code 3140-3142
Gov. Code 3540-3549.3
Gov. Code 3543.5-3543.6
Gov. Code 3548.3548.8

Management Resources
Public Employment Relations Board
Decision

Public Employment Relations Board
Decision

Description
Contract with attorney in private practice

Contract for legal services

School calendar

Public Employee Health Protection Act
Educational Employment Relations Act
Unfair labor practices

Impasse procedures

Description
Fresno Unified School District, 1982, PERB Dec. No. 208, 6
PERC 13110

Konocti Unified School District, 1982, PERB Dec. No. 217, 6
PERC 13152
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Website
Website
Website

Cross References

Code
0400

0450
0450
1100
1112
1400

1700
3512
3512-E(1)
3541
3550
3550
4113
4113
4118
4118
4121
4121
4141
4143
41431
41431
4154
4154
4161.1
4161.2
4218
4218

California Public Employment Relations Board
State Mediation and Conciliation Service (SMCS)
CSBA

Description
Comprehensive Plans

Comprehensive Safety Plan
Comprehensive Safety Plan
Communication With The Public
Media Relations

Relations Between Other Governmental Agencies And The
Schools

Relations Between Private Industry And The Schools
Equipment

Equipment

Transportation Routes And Services

Food Service/Child Nutrition Program
Food Service/Child Nutrition Program
Assignment

Assignment
Dismissal/Suspensian/Disciplinary Action
Dismissal/Suspension/Disciplinary Action
Temporary/Substitute Personnel
Temporary/Substitute Personnel
Collective Bargaining Agreement
Negotiations/Consultation

Public Notice - Personnel Negatiations
Public Notice - Personnel Negotiations
Health And Welfare Benefits

Health And Welfare Benefits

Personal lliness/Injury Leave

Personal Leaves
Dismissal/Suspension/Disciplinary Action

Dismissal/Suspension/Disciplinary Action

60



4241
4243
4243.1
4243.1
4254
4254
4261.1
42612
4354
4354
4361.1
4361.2
6111
6144
6145
6145
9000
9320

Policy
adopted:

Collective Bargaining Agreement
Negotiations/Consultation

Public Notice - Personnel Negotiations
Public Notice - Personnel Negotiations
Health And Welfare Benefits

Health And Welfare Benefits

Personal lliness/Injury Leave

Personal Leaves

Health And Welfare Benefits

Health And Welfare Benefits

Personal liiness/tnjury Leave

Personal Leaves

School Calendar

Controversial Issues

Extracurricular And Cocurricular Activities
Extracurricular And Cocurricular Activities
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Regulation 4141.6: Concerted Action/Work Stoppage Status: ADOPTED

Original Adopted Date: 12/01/198% | Last Revised Date: 03/2022 | Last Reviewed Date: 03/2022

Maintenance of District Operations

During any work stoppage, strike, or other concerted employee activity, the Superintendent or designee
shall take measures to minimize disruption to district operations and student learning. At the discretion of
the Superintendent or designee, employees reporting for duty may be temporarily assigned to other duties.
In addition, the Superintendent or designee may hire qualified substitute and/or temporary employees as
needed to maintain district operations and shall recommend to the Governing Board an appropriate rate of
pay for such employees for the period of the work stoppage.

Strike Plan

The Superintendent or designee may establish a committee to develop a plan in the event of a work
stoppage. This committee may include district-level staff, legal counsel, the district's negotiator and
parents/guardians.

The strike plan shall address, at a minimum, the following elements:

1. Roles and responsibilities during a work stoppage, including roles of the Board, Superintendent,
district-level staff, legal counsel, principals, certificated or classified staff when they are not
participating in the strike, substitutes and other employees

2. Criteria for keeping schools open during a work stoppage, including potential costs, availability of
qualified substitutes or other staffing, and the ability to maintain essential services and to ensure
the safety of students and staff

3. Maintenance of the educational program, including availability of lesson plans and instructional
materials, alternatives for handling special education and other programs as appropriate

4. Internal communications among district staff and the Board during a work stoppage

5. Plans for obtaining and paying for the services of and communicating with temporary or substitute
employees

6. Status of district-paid benefits, including health care, insurance, vacation and sick leave benefits

7. Communications with parents/guardians, the media, business partners, public officials and other
community members that identify key messages, strategies and district spokespersons

8. Equipment and supply needs

9. Desirability and feasibility of conducting extracurricular activities during a work stoppage including
an analysis of the number of events and activities that would be affected, the availability of staffing,
the degree of student and/or community participation and the ability to provide adequate security
at events

10. Contingency plans for transportation
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11. Contingency plans for the provision of food services
12. Identification of outside resources who may be called upon to help with school operations
13. Coordination with taw enforcement and other agencies

14. Appropriate safeguards for the safety of students, working employees, substitutes, volunteers,
parent/guardians and Board members

15. Provisions for safe, effective board meetings
16. Cost estimates for the various strategies to be implemented during a work stoppage

17. Legal remedies available to enjoin the work stoppage if possible or to file unfair labor practice
charges against the employee organization

18. Continuation of negotiations during a work stoppage

19. Plans for resuming normal district operations, rebuilding relations and disciplining employees if
necessary after the work stoppage

Activities of Employees

The district shall not impose or threaten to impose reprisals, discriminate or threaten to discriminate, or
otherwise interfere with, restrain or coerce employees for the exercise of their rights. {Government Code
3543.5-3543.6)

Employees engaging in a work stoppage shall not prevent access to school facilities by other employees,
substitutes or students; use or threaten physical viclence or bodily injury; trespass; distribute malicious or
defamatory leaflets or materials; or otherwise coerce or intimidate individuals in the conduct of school
business.

During an actual or threatened work stoppage, an employee shall not retain any district property, including
but not limited to student attendance and grading records, lesson plans, keys, equipment and supplies.

Employees shall not use students to distribute messages that promote or explain the position of any
employee organization that is contemplating or engaged in a work stoppage. In addition, employees shall
not use classroom or other duty time to promote an employee organization's position in negotiations or in
awork stoppage.

When students raise questions related to a work stoppage, teachers shall approach the subject in
accordance with the district's policy on controversial issues and shall not allow such discussions to
interfere with their regular teaching responsibilities.

Salary and Benefits

Employees withholding services shall not receive salary or unemployment benefits during the period of the
work stoppage.

Any employee withholding services may be subject to the loss of payroll deduction privileges.
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Throughout the duration of any enrolled employee’s participation in an authorized strike, the district shall
not fail or refuse to maintain and pay for the employee’s continued health care or other medical coverage
or the coverage of their enrclled dependents, nor shall the district fail to collect and remit the employee’s
contributions to any such coverage. The district shall maintain the coverage at the same level and under
the same conditions that the coverage would have been provided if the employee had continued to work in
the employee’s position for the duration of the strike. Health care or other medical coverage for this
purpose includes coverage for medical, dental, vision, behavioral health, disability, accidental death and
dismemberment, life, and supplemental health insurance benefits, (Government Code 3141-3142)

“Authorized strike” means a strike sanctioned by the central labor council or the membership of an
employee organization that represents the striking employees, or one that is engaged in by unrepresented
employees. (Government Code 3141)

Employees whose vacation leave has been authorized prior to the work stoppage shall receive vacation pay

for the authorized period.

If an employee is on a paid sick or disability leave when the work stoppage begins, the employee shall be
entitled to continued payment as long as the employee remains ill or disabled and is otherwise eligible
according to Board policy and collective bargaining agreements.

The Superintendent or designee may determine that credit shall not be applied toward probationary
service, salary schedule advancement, permanent status, vacation earnings, retirement credit or sick leave
accrual during the period of time that employees withhold services.

Policy Reference Disclaimer:

These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for the
board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter

of the policy.

State
Ed. Code 35204

Ed. Code 35205

Ed. Code 37200-37202
Gov. Code 3140-3142
Gov. Code 3540-3549.3
Gov. Code 3543.5-3543.6
Gov. Code 3548.3548.8

Management Resources
Public Employment Relations Board
Decision

Public Employment Relations Board
Decision

Website
Website
Website

Description
Contract with attorney in private practice

Contract for legal services

School calendar

Public Employee Health Protection Act
Educational Employment Relations Act
Unfair labor practices

Impasse procedures

Description
Fresno Unified School District, 1982, PERB Dec. No. 208, 6
PERC 13110

Konocti Unified School District, 1982, PERB Dec. No. 217, 6
PERC 13152

California Public Employment Relations Board
State Mediation and Conciliation Service (SMCS)
CSBA
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Cross References

Coade Description

0400 Comprehensive Plans

0450 Comprehensive Safety Plan

0450 Comprehensive Safety Plan

1100 Communication With The Public

1112 Media Relations

1400 Relations Between Other Governmental Agencies And The
Schools

1700 Relations Between Private Industry And The Schools

3512 Equipment

3512-E(1) Equipment

3541 Transportation Routes And Services

3550 Food Service/Child Nutrition Program

3550 Food Service/Child Nutrition Program

4113 Assignment

4113 Assignment

4118 Dismissal/Suspension/Disciplinary Action

4118 Dismissal/Suspension/Disciplinary Action

4121 Temporary/Substitute Personnel

4121 Temporary/Substitute Personnel

4141 Collective Bargaining Agreement

4143 Negotiations/Consultation

41431 Public Notice - Personnel Negotiations

41431 Public Notice - Personnel Negotiations

4154 Health And Welfare Benefits

4154 Health And Welfare Benefits

4161.1 Personal lliness/Injury Leave

4161.2 Personal Leaves

4218 Dismissal/Suspension/Disciplinary Action

4218 Dismissal/Suspension/Disciplinary Action

4241 Collective Bargaining Agreement

4243 Negotiations/Consultation

42431 Public Notice - Personnel Negotiations



4243.1
4254
4254
4261.1
4261.2
4354
43534
4361.1
4361.2
6111
6144
6145
6145
2000
9320

Regulation
approved:

Public Notice - Personnel Negotiations
Health And Welfare Benefits

Health And Welfare Benefits

Personal lliness/Injury Leave

Personal Leaves

Health And Welfare Benefits

Health And Welfare Benefits

Personal lliness/injury Leave

Personal Leaves

School Calendar

Controversial Issues

Extracurricular And Cocurricular Activities
Extracurricular And Cocurricular Activities
Role Of The Board

Meetings And Notices
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Regulation 4241.6: Concerted Action/Work Stoppage Status: ADOPTED

Original Adopted Date: 12/01/198% | Last Revised Date: 03/2022 | Last Reviewed Date: 03/2022

Maintenance of District Operations

During any work stoppage, strike, or other concerted employee activity, the Superintendent or designee
shall take measures to minimize disruption to district operations and student learning. At the discretion of
the Superintendent or designee, employees reporting for duty may be temporarily assigned to other duties.
In addition, the Superintendent or designee may hire qualified substitute and/or temporary employees as
needed to maintain district operations and shall recommend to the Governing Board an appropriate rate of
pay for such employees for the period of the work stoppage.

Strike Plan

The Superintendent or designee may establish a committee to develop a plan in the event of a work
stoppage. This committee may include district-level staff, legal counsel, the district's negotiator and
parents/guardians.

The strike plan shall address, at a minimum, the following elements:

1. Roles and responsibilities during a work stoppage, including roles of the Board, Superintendent,
district-level staff, legal counsel, principals, certificated or classified staff when they are not
participating in the strike, substitutes and other employees

2. Criteria for keeping schools open during a work stoppage, including potential costs, availability of
qualified substitutes or other staffing, and the ability to maintain essential services and to ensure
the safety of students and staff

3. Maintenance of the educational program, including availability of lesson plans and instructional
materials, alternatives for handling special education and other programs as appropriate

4. Internal communications among district staff and the Board during a work stoppage

5. Plans for obtaining and paying for the services of and communicating with temporary or substitute
employees

6. Status of district-paid benefits, including health care, insurance, vacation and sick leave benefits

7. Communications with parents/guardians, the media, business partners, public officials and other
community members that identify key messages, strategies and district spokespersons

8. Equipment and supply needs

9. Desirability and feasibility of conducting extracurricular activities during a work stoppage including
an analysis of the number of events and activities that would be affected, the availability of staffing,
the degree of student and/or community participation and the ability to provide adequate security
at events

10. Contingency plans for transportation

67



11. Contingency plans for the provision of food services
12. identification of outside resources who may be called upon to help with school operations
13. Coordination with law enforcement and other agencies

14. Appropriate safeguards for the safety of students, working employees, substitutes, volunteers,
parent/guardians and Board members

15. Provisions for safe, effective board meetings
16. Cost estimates for the various strategies to be implemented during a work stoppage

17. Legal remedies available to enjoin the wark stoppage if possible or to file unfair labor practice
charges against the employee organization

18. Continuation of negotiations during a work stoppage

19. Plans for resuming normal district operations, rebuilding relations and disciplining employees if
necessary after the work stoppage

Activities of Employees

The district shal!l not impose or threaten to impose reprisals, discriminate or threaten to discriminate, or
otherwise interfere with, restrain or coerce employees for the exercise of their rights. {(Government Code
3543.5-3543.6)

Employees engaging in a work stoppage shall not prevent access to school facilities by other employees,
substitutes or students; use or threaten physical violence or bodily injury; trespass; distribute malicious or
defamatory leaflets or materials; or otherwise coerce or intimidate individuals in the conduct of school
business.

During an actual or threatened work stoppage, an employee shall not retain any district property, including
but not limited to student attendance and grading records, lesson plans, keys, equipment and supplies.

Employees shall not use students to distribute messages that promote or explain the position of any
employee organization that is contemplating or engaged in a work stoppage. In addition, employees shall
not use classroom or other duty time to promote an employee organization's position in negotiations or in
awork stoppage.

When students raise questions related to a work stoppage, teachers shall approach the subject in
accordance with the district’s policy on controversial issues and shall not allow such discussions to
interfere with their regular teaching responsibilities.

Salary and Benefits

Employees withholding services shall not receive salary or unemployment benefits during the period of the
work stoppage.

Any employee withholding services may be subject to the loss of payroll deduction privileges.
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Throughout the duration of any enrolled employee’s participation in an authorized strike, the district shall
not fail or refuse to maintain and pay for the employee’s continued health care or other medical coverage
or the coverage of their enrolled dependents, nor shall the district fail to collect and remit the employee's
contributions to any such coverage. The district shall maintain the coverage at the same level and under
the same conditions that the coverage would have been provided if the employee had continued to work in
the employee's position for the duration of the strike. Health care or other medical coverage for this
purpose includes coverage for medical, dental, vision, behavioral health, disability, accidental death and
dismemberment, life, and supplemental health insurance benefits. (Government Code 3141-3142)
“Authorized strike” means a strike sanctioned by the central labor council or the membership of an
employee organization that represents the striking employees, or one that is engaged in by unrepresented
employees. (Government Code 3141)

Employees whose vacation leave has been authorized prior to the work stoppage shall receive vacation pay
for the authorized period.

If an employee is on a paid sick or disability leave when the work stoppage begins, the employee shall be

entitled to continued payment as long as the employee remains ill or disabled and is otherwise eligible
according to Board policy and collective bargaining agreements.

The Superintendent or designee may determine that credit shall not be applied toward probationary
service, salary schedule advancement, permanent status, vacation earnings, retirement credit or sick leave
accrual during the period of time that employees withhold services.

Policy Reference Disclaimer:

These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for the

board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter

of the policy.

State
Ed.Code 35204

Ed. Code 35205

Ed. Code 37200-37202
Gov. Code 3140-3142
Gov. Code 3540-3549.3
Gov. Code 3543.5-3543.6
Gov. Code 3548.3548.8

Management Resources
Public Employment Relations Board
Decision

Public Employment Relations Board
Decision

Website
Website
Website

Cross References

Description
Contract with attorney in private practice

Contract for legal services

School calendar

Public Employee Health Protection Act
Educational Employment Relations Act
Unfair labor practices

Impasse procedures

Description
Fresno Unified School District, 1982, PERB Dec. No. 208, 6
PERC 13110

Konocti Unified School District, 1982, PERB Dec. No. 217, 6
PERC 13152

Callifornia Public Employment Relations Board
State Mediation and Conciliation Service (SMCS)
CSBA
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Code Description

0400 Comprehensive Plans

0450 Comprehensive Safety Plan

0450 Comprehensive Safety Plan

1100 Communication With The Public

1112 Media Relations

1400 Relations Between Other Governmental Agencies And The
Schools

1700 Relations Between Private Industry And The Schools

3512 Equipment

3512-E{1) Equipment

3541 Transportation Routes And Services

3550 Food Service/Child Nutrition Program

3550 Food Service/Child Nutrition Program

4113 Assignment

4113 Assignment

4118 Dismissal/Suspension/Disciplinary Action

4118 Dismissal/Suspension/Disciplinary Action

4121 Temporary/Substitute Personnel

4121 Temporary/Substitute Personnel

4141 Collective Bargaining Agreement

4143 Negotiations/Consultation

41431 Public Notice - Personnel Negotiations

41431 Public Notice - Personnel Negotiations

4154 Health And Welfare Benefits

4154 Health And Welfare Benefits

41611 Personal lllness/Injury Leave

4161.2 Personal Leaves

4218 Dismissal/Suspension/Disciplinary Action

4218 Dismissal/Suspension/Disciplinary Action

4241 Collective Bargaining Agreement

4243 Negotiations/Consultation

4243.1 Public Notice - Personnel Negotiations

4243.1 Public Notice - Personnel Negotiations



4254
4254
4261.1
4261.2
4354
4354
4361.1
4361.2
6111
6144
6145
6145
9000
9320

Regulation

approved:

Health And Welfare Benefits

Health And Welfare Benefits

Personal lliness/Injury Leave

Personal Leaves

Health And Welfare Benefits

Health And Welfare Benefits

Personal lliness/Injury Leave

Personal Leaves

School Calendar

Controversial Issues

Extracurricular And Cocurricular Activities
Extracurricular And Cocurricular Activities
Role Of The Board

Meetings And Notices
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Policy 5111: Admission Status: ADOPTED

Original Adopted Date: 04/01/2015 | Last Revised Date: 03/2022 | Last Reviewed Date: 03/2022

The Governing Board encourages the enrollment and appropriate placement of all children who are eligible
for enrollment in school. The Superintendent or designee shall inform parents/guardians of children
seeking admission to a district school about admission requirements and shall assist them with enrollment
procedures.

The Superintendent or designee shall announce and publicize the timeline and process for registration of
students at district schools. Applications for intradistrict or interdistrict enrollment shall be subject to the
timelines specified in applicable Board policies and administrative regulations.

All appropriate staff shall receive training on district admission policies and procedures, including
information regarding the types of documentation that can and cannot be requested.

Verification of Admission Eligibility

Before enrolling any child in a district school, the Superintendent or designee shall verify the child’s age,
residence within the district, immunization, and other applicable eligibility criteria specified in law, the
accompanying administrative regulation, or other applicable Board policy or administrative regulation.
The district shall not inquire into or request documentation of a student's social security number or the last
four digits of the social security number or the citizenship or immigration status of the student or the
student's family members. (Education Code 234.7, 49076.7)

However, such information may be collected when required by state or federal law or to comply with
requirements for special state or federal programs. In any such situation, the information shall be collected
separately from the school enroliment process and the Superintendent or designee shall explain the limited
purpose for which the information is collected. Enrollment in a district school shall not be denied on the
basis of any such information of the student or the student’s parents/guardians obtained by the district, or
the student's or parent/guardian's refusal to provide such information to the district.

School registration information shall list all possible means of documenting a child's age for entry into
grades K-1 as authorized by Education Code 48002 or otherwise prescribed by the Board. Any

alternative document allowed by the district shall be one that all persons can obtain regardless of
immigration status, citizenship status, or national origin and shall not reveal information related to
citizenship or immigrant status.

The Superintendent or designee shall immediately enroll a homeless student, foster youth, student who
has had contact with the juvenile justice system, or a child of a military family regardless of outstanding
fees or fines owed to the student's last school, lack of clothing normally required by the school, such as
school uniforms, or an inability to produce previous academic, medical, or other records normally required
for enrollment. {Education Code 48645.5, 48850, 48852.7,48853.5,49701; 42 USC 11432)

Policy Reference Disclaimer:
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for the

board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter
of the policy.

State Description
17 CCR 6000-6075 School attendance immunization requirements
5 CCR 200 Promotion from kindergarten to first grade
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5CCR201
Ed. Code 234.7

Ed. Code 46300

Ed. Code 46600

Ed. Code 48000
Ed. Code 48002

Ed. Code 48010
Ed. Code 48011
Ed. Code 48050-48053
Ed. Code 48200

Ed. Code 48350-48361
Ed. Code 48645.5

Ed. Code 48850-48859
Ed. Code 49076

Ed. Code 49076.7

Ed. Code 49408

Ed. Code 49700-49703

Civil Code 51

Code of Civil Procedure 1002.7

H&S Code 120325-120380
H&S Code 121475-121520

Federal
42USC 11431-11435

5USC552a

Management Resources
CA Office of the Attorney General
Publication

Court Decision

CSBA Publication

Admission to high school

Student protections relating to immigration and citizenship
status

Computation of average daily attendance, inclusion of
kindergarten and transitional kindergarten

Agreements for admission of students desiring interdistrict
attendance

Minimum age of admission (kindergarten)

Evidence of minimum age required to enter kindergarten or
first grade

Minimum age of admission {first grade)
Admission from kindergarten or other school; minimum age
Nonresidents

Children between ages of 6 and 18 years (compulsory full-
time education)

Open Enrollment Act
Enrollment of former juvenile court school students
Educational placement of homeless and foster youth

Access to records by persons without written consent or
under judicial order

Student records; data privacy; social security numbers
Information for use in emergencies

Education of children of military families

Unruh Civil Rights Act

Provision in enrollment agreement waiving legal right,
remedy, forum, proceeding or procedure; criminal sexual
assault or sexual battery

Educational and child care facility immunization requirements
Tuberculosis tests for students

Description
McKinney-Vento Homeless Assistance Act

Records maintained on individuals

Description

Promoting Safe & Secure Learning Environment for All:
Guidance & Madel Policies to Assist CA K-12 Schools in
Responding to Immigration Issues, 4/2018

Plyler v. Doe, 457 U.S. 202 (1982)

Legal Guidance on Providing All Children Equal Access to
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U.S. DOJ & DOE Civil Rights Joint
Publication

U.S. DOJ & DOE Civil Rights Joint
Publication

U.S. DOJ & DOE Civil Rights Joint
Publication

Website

Website
Website
Website
Website

Cross References

Code
51111

51111
51121
51121
5112.2
5116.1
5116.1
5117
5117
5119
5123
5123
5125
5125
51413
51413
514131
514131
5141.32

Education, Regardless of Immigration Status, February 2017

Information on the Rights of All Children to Enroll in School:
Questions and Answers for States, School Districts and
Parents, May 8, 2014

Fact Sheet: Infarmation on the Rights of All Children to Enroll
in School, May 8, 2014

Dear Colleague Letter: School Enrollment Procedures, May 8,
2014

California Department of Education
{https://www.cde.ca.gov/)

California Office of the Attorney General

U.S. Department of Justice

CSBA

U.S. Department of Education, Cffice for Civil Rights

Description
District Residency

District Residency

Exemptions From Attendance
Exemptions From Attendance
Exclusions From Attendance
Intradistrict Open Enrollment
Intradistrict Open Enrollment
Interdistrict Attendance
Interdistrict Attendance

Students Expelled From Other Districts
Promotion/Acceleration/Retention
Promotion/Acceleration/Retention
Student Records

Student Records

Health Examinations

Health Examinations
Immunizations

Immunizations

Health Screening For School Entry
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51421
514512
5145.12
5145.13
5145.13
5145.3
5145.3
5145.6
5145.6-E(1)
5148.3
5148.3
6146.3
6146.3
6170.1
6173
6173
6173-E(1)
6173-E(2}
6173.1
6173.2
6173.2
61733

Policy
adopted:

identification And Reporting Of Missing Children
Search And Seizure

Search And Seizure

Response To Immigration Enforcement
Response To Immigration Enforcement
Nondiscrimination/Harassment
Nondiscrimination/Harassment

Parental Notifications

Parental Notifications

Preschool/Early Childhood Education
Preschool/Early Childhood Education
Reciprocity Of Academic Credit
Reciprocity Of Academic Credit
Transitional Kindergarten

Education For Homeless Children
Education For Homeless Children
Education For Homeless Children
Education For Homeless Children
Education For Foster Youth (BP and AR)
Education Of Children Of Military Families
Education Of Children Of Military Families

Education For Juvenile Court School Students
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Board Policy Manual
CSBA Policy Management Console

Regulation 5111: Admission Status: ADOPTED

Original Adopted Date: 11/01/2011 | Last Revised Date: 03/2022 | Last Reviewed Date: 03/2022

Age of Admittance to Transitional Kindergarten, Kindergarten and First Grade

At the beginning of each school year, the Superintendent or designee shall enroll any eligible child whose
fifth or sixth birthday is on or before September 1 of that year into kindergarten or first grade, as
applicable. (Education Code 48000, 48010)

Admission into transitional kindergarten shall be in accordance with law and as specified in BP 6170.1 -
Transitional Kindergarten, {Education Code 48000)

On a case-by-case hasis, and with the approval of the child's parent/guardian, a child who will turn five
years old in a given school year may be enrolled in kindergarten at any time during that school year
provided that: {Education Code 48000)

1. The Governing Board determines that admittance is in the best interest of the child.

2. The parent/guardian is given information regarding the advantages and disadvantages and any
other explanatory information about the effect of this early admittance.

The Superintendent or designee shall make a recommendation to the Board regarding whether a child
should be granted early entry to kindergarten, as appropriate. In doing so, the Superintendent or designee
shall consider various factors including the availability of classroom space and any negotiated maximum
class size.

Documentation of Age/Grade
Prior to the admission of a child to kindergarten or first grade, the parent/guardian shall present proof of

the child's age. {Education Code 48002)
Evidence of the child's age may include: {Education Code 48002)

1. A certified copy of a birth certificate or a statement by the local registrar or county recorder
certifying the date of birth

2, A duly attested baptism certificate

3. A passport

4, When none of the above documents is obtainable, an affidavit of the parent/guardian

5. Other means prescribed by the Board

Policy Reference Disclaimer:
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for the
board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter

of the policy.

State Description
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17 CCR 6000-6075
5CCR 200

5CCR 201

Ed. Code 234.7

Ed. Code 46300

Ed. Code 46600

Ed. Code 48000
Ed. Code 48002

Ed. Code 48010
Ed. Code 48011
Ed. Code 48050-48053
Ed. Code 48200

Ed. Code 48350-48361
Ed. Code 48645.5

Ed. Code 48850-48859
Ed. Code 49076

Ed. Code 49076.7

Ed. Code 49408

Ed. Code 49700-49703

Civil Code 51

Code of Civil Procedure 1002.7

H&S Code 120325-120380
H&S Code 121475-121520

Federal
42U5C 11431-11435

5USC 552a

Management Resources
CA Office of the Attorney General
Publication

School attendance immunization requirements
Promotion from kindergarten to first grade
Admission to high school

Student protections relating to immigration and citizenship
status

Computation of average daily attendance, inclusion of
kindergarten and transitional kindergarten

Agreements for admission of students desiring interdistrict
attendance

Minimum age of admission (kindergarten)

Evidence of minimum age required to enter kindergarten or
first grade

Minimum age of admission (first grade)
Admission from kindergarten or other school; minimum age
Nonresidents

Children between ages of 6 and 18 years (compulsory full-
time education)

Open Enroliment Act
Enrollment of former juvenile court school students
Educational placement of homeless and foster youth

Access to records by persons without written consent or
under judicial order

Student records; data privacy; social security numbers
Information for use in emergencies

Education of children of military families

Unruh Civil Rights Act

Provision in enrollment agreement waiving legal rights,
remedy, forum, proceeding or procedure; criminal sexual
assault or sexual battery

Educational and child care facility immunization requirements
Tuberculosis tests for students

Description
McKinney-Vento Homeless Assistance Act

Records maintained on individuals

Description

Promoting Safe & Secure Learning Environment for All:
Guidance & Model Policies to Assist CAK-12 Schools in
Responding to Immigration Issues, 4/2018
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Court Decision

CSBA Publication

U.S. DOJ & DOE Civil Rights Joint
Publication

U.5. DOJ & DOE Civil Rights Joint
Publication

U.S. DOJ & DOE Civil Rights Joint
Publication

Website
Website
Website
Website

Cross References

Code
51111

51111
51121
51121
5112.2
51161
51161
5117
5117
5119
5123
5123
5125
5125
5141.3
5141.3
5141.31
5141.31
5141.32

Plyler v. Doe, 457 U.S.202(1982)

Legal Guidance on Providing All Children Equal Access to
Education, Regardless of Immigration Status, February 2017

Information on the Rights of All Children to Enroll in School:
Questions and Answers for States, School Districts and
Parents, May 8, 2014

Fact Sheet: Information on the Rights of All Children to Enroll
in School, May 8, 2014

Dear Colleague Letter: School Enroilment Procedures, May 8,
2014

California Office of the Attorney General

U.S. Department of Justice

CSBA

U.S. Department of Education, Office for Civil Rights

Description
District Residency

District Residency

Exemptions From Attendance
Exemptions From Attendance
Exclusions From Attendance
Intradistrict Open Enrollment
Intradistrict Open Enrollment
Interdistrict Attendance
Interdistrict Attendance

Students Expelled From Other Districts
Promotion/Acceleration/Retention
Promotion/Acceleration/Retention
Student Records

Student Records

Health Examinations

Health Examinations
Immunizations

Immunizations

Health Screening For School Entry
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5142.1
514512
514512
5145.13
5145.13
5145.3
5145.3
5145.6
5145.6-E(1)
5148.3
5148.3
6146.3
6146.3
6170.1
6173
6173
6173-E(1)
6173-E(2)
61731
6173.2
6173.2
6173.3

Regulation
approved:

Identification And Reporting Of Missing Children
Search And Seizure

Search And Seizure

Response To Immigration Enforcement
Response To Immigration Enforcement
Nondiscrimination/Harassment
Nondiscrimination/Harassment

Parental Notifications

Parental Notifications

Preschool/Early Childhood Education
Preschool/Early Childhood Education
Reciprocity Of Academic Credit
Reciprocity Of Academic Credit
Transitional Kindergarten

Education For Homeless Children
Education For Homeless Children
Education For Homeless Children
Education For Homeless Children
Education for Foster Youth {BP and AR)
Education Of Children Of Military Families
Education Cf Children Of Military Families

Education For Juvenile Court School Students
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Regulation 5113: Absences And Excuses Status: ADOPTED

Original Adopted Date: 11/01/2011 | Last Revised Date: 03/2022 | Last Reviewed Date: 03/2022

Excused Absences

Subject to any applicable limitation, condition, or other requirement specified in law, a student's absence
shall be excused for any of the following reasons:

1.

Personal illness, including absence for the benefit of the student's mental or behavioral health
(Education Code 48205)

Quarantine under the direction of a county or city health officer {(Education Code 48205)

Medical, dental. optometrical, or chiropractic services or appointment (Education Code 48205)

Attendance at funeral services for a member of the student's immediate family (Education Code
48205)

Such absence shall be limited to one day if the service is conducted in California or three days if the
service is conducted out of state. (Education Code 48205)

Jury duty in the manner provided for by law (Education Code 48205)

IlIness or medical appointment of a child to whom the student is the custodial parent {Education
Code 48205)

Upon advance written request by the parent/guardian and the approval of the principal or
designee, justifiable personal reasons including, but not limited to: (Education Code 48205)

a. Appearance in court

b. Attendance at a funeral service

3 Observance of areligious holiday or ceremony

d. Attendance at religious retreats for no more than four hours per semester
e Attendance at an employment conference

f. Attendance at an educational conference on the legislative or judicial process offered by a
nonprofit organization

Service as a member of a precinct board for an election pursuant to Elections Code 12302
{Education Code 48205)

To spend time with an immediate family member who is an active duty member of the uniformed
services, as defined in Education Code 49701, and has been called to duty for deployment to a
combat zone or a combat support position or is on leave from or has immediately returned from
such deployment (Education Code 48205)
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Such absence shall be granted for a period of time to be determined at the discretion of the
Superintendent or designee. {(Education Code 48205)

10. Attendance at the student's naturalization ceremony to become a United States citizen
{Education Code 48205)

11. Participation in a cultural ceremony or event which relates to the habits, practices, beliefs, and
traditions of a certain group of people (Education Code 48205)

12. Participation in religious exercises or to receive moral and religious instruction at the student's
place of worship or other suitable place away from school {Education Code 46014)

Absence for student participation in religious exercises or instruction shall not be considered an
absence for the purpose of computing average daily attendance if the student attends at least the
minimum school day as specified in AR 6112 - School Day, and is not excused from school for this
purpose on more than four days per school month, (Education Code 46014)

13. Work in the entertainment or allied industry {Education Code 48225.5)

Work for a student who holds a work permit authorizing work in the entertainment or allied
industries for a period of not more than five consecutive days. For this purpose, student absence
shall be excused for a maximum of up to five absences per school year. {Education Code 48225.5)

14, Participation with a nonprofit performing arts organization in a performance for a public school
audience (Education Code 48225.5)

A student may be excused for up tc five such absences per school year provided that the student's
parent/guardian provides a written explanation of such absence to the school. {Education Code
48225.5)

15. Other reasons authorized at the discretion of the principal or designee based on the student's
specific circumstances (Education Code 48205, 48260)

For the purpose of the absences described above, immediate family means the student's parent/guardian,
brother or sister, grandparent, or any other relative living in the student’s household. {Education Code
48205)

Method of Verification

Student absence to care for a child for whom the student is the custodial parent shall not require a
physician's note. {Education Code 48205)

For other absences, the student shall, upon returning to school following the absence, present a
satisfactory explanation, either in person or by written note, verifying the reason for the absence.
Absences shall be verified by the student’s parent/guardian, other person having charge or control of the
student, or the student if age 18 or older. (Education Code 46012; 5 CCR 306)

When an absence is planned, the principal or designee shall be notified prior to the date of the absence
when possible.

The following methods may be used to verify student absences:

1. Written note, fax, email, or voice mail from parent/guardian or parent representative.
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2.

Conversation, in person or by telephone, between the verifying employee and the student's
parent/guardian or parent representative. The employee shall subsequently record the following:

a. Name of student
b. Name of parent/guardian or parent representative
¢. Name of verifying employee
d. Date(s}of absence
e. Reason for absence
Visit to the student's home by the verifying employee, or any other reasonable method which

establishes the fact that the student was absent for the reasons stated. The employee shail
document the verification and include the information specified in [tem #2 above,

Physician's verification.

a. When excusing students for confidential medical services or verifying such appointments,
district staff shall not ask the purpose of such appointments but may request a note from
the medical office to confirm the time of the appointment.

b. Ifastudent shows a pattern of chronic absenteeism due to illness, district staff may require
physician verification of any further student absences.

Parental Notifications

At the beginning of each school year, the Superintendent or designee shall:

1.

Notify parents/guardians of the right to excuse a student from school in order to participate in
religious exercises or to receive moral and religious instruction at their places of worship, or at
other suitable places away from school property designated by a religious group, church, or
denomination {Education Code 46014, 48980)

Natify students in grades 7-12 and the parents/guardians of all students enrolled in the district that
school authorities may excuse any student from school to obtain confidential medical services
without the consent of the student's parent/guardian (Education Code 46010.1)

Notify parents/guardians that a student shall not have a grade reduced or lose academic credit for
any excused absence if missed assignments and tests that can reasonably be provided are
satisfactorily completed within a reasonable period of time. Such notice shall include the full text of
Education Code 48205. (Education Code 48980)

Policy Reference Disclaimer:
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for the
board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter

of the policy.

State Description

5CCR 306 Explanation of absence

5CCR420-421 Record of verification of absence due toillness and other
causes
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Ed. Code 1740

Ed. Code 37201

Ed. Code 37223

Ed. Code 41601

Ed. Code 42238-42250.1
Ed. Code 46000

Ed. Code 46010-46015
Ed. Code 46110-46120
Ed. Code 46140-46148
Ed. Code 48200-48208
Ed. Code 48210-48216
Ed. Code 48225.5

Ed. Code 48240-48246
Ed. Code 48260-48273
Ed. Code 48292
Ed. Code 48320-48324
Ed. Code 48340-48341
Ed. Code 48980
Ed. Code 49067
Ed. Code 49701

Elec. Code 12302
Fam. Code 6920-6%930
W&l Code 11253.5
W& Code 601-601.5

Management Resources
Attorney General Opinion

Attorney Genera! Opinion

Court Decision

CSBA Publication

Website

Employment of personnel to supervise attendance (county

superintendent)

School month

Woeekend classes

Reports of average daily attendance
Apportionments

Records (attendance}

Absences

Attendance in kindergarten and elementary schools
Attendance in junior high and high schools

Children ages 6-18 (compulsory full-time attendance)
Exclusions from attendance

Work permit; excused absence; entertainment or allied

industries; participation in not-for-profit performing arts

organization

Supervisors of attendance

Truants

Filing complaint against parent

School attendance review boards
Improvement of student attendance
Parent/Guardian notifications

Unexcused absences as cause of failing grade

Provisions of the interstate compact on educational
opportunities for military children

Student participation on precinct boards
Consent by minor for medical treatment
Compulsory school attendance
Habitually truant minors

Description
66 Ops.Cal Atty.Gen, 244 (1983)

87 Ops.Cal.Atty.Gen. 168 (2004)

American Academy of Pediatrics et al v. Lungren et al (1997)

16 Cal.4th 307

Improving Student Achievement by Addressing Chronic
Absence, Policy Brief, December 2010

CSBA



Website

Cross References

Code
0450

0450
0470
3516
3516
411941
421941
4319.41
5000
5020
5020
51121
5112.1
5112.2
51125
51131
51131
5113.11
5113.12
5113.12
5121
5121
5131
51314
51314
5141.21
5141.21
5141.33
51441
51441

Califoernia Department of Education (https://www.cde.ca.gov)

Description
Comprehensive Safety Plan

Comprehensive Safety Plan

COVID-19 Mitigation Plan

Emergencies And Disaster Preparedness Plan
Emergencies And Disaster Preparedness Plan
Employees With Infectious Disease
Employees With Infectious Disease
Employees With Infectious Disease

Concepts And Roles

Parent Rights And Responsibilities

Parent Rights And Responsibilities
Exemptions From Attendance

Exemptions From Attendance

Exclusions From Attendance

Open/Closed Campus

Chronic Absence And Truancy

Chronic Absence And Truancy

Attendance Supervision

District School Attendance Review Board
District School Attendance Review Board
Grades/Evaluation Of Student Achievement
Grades/Evaluation Of Student Achievement
Conduct

Student Disturbances

Student Disturbances

Administering Medication And Monitoring Health Conditions
Administering Medication And Monitoring Health Conditions
Head Lice

Suspension And Expulsion/Due Process

Suspension And Expulsion/Due Process
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5145.6
5145.6-E(1)
5146
5147
6020
6020
6111
6112
6141.2
6141.2
6145
6145
6154
6158
6158
6164.2
6173.2
6173.2
6176
6177
6183
6184
6184
6185
6185

Regulation
approved:

Parental Notifications

Parental Notifications
Married/Pregnant/Parenting Students
Dropout Prevention

Parent Involvement

Parent Involvement

School Calendar

School Day (BP and AR)

Recognition Of Religious Beliefs And Customs
Recognition Of Religious Beliefs And Customs
Extracurricular And Cocurricular Activities
Extracurricular And Cocurricular Activities
Homework/Makeup Work

Independent Study

Independent Study

Guidance/Counseling Services

Education Of Children Of Military Families
Education Of Children Of Military Families
Weekend/Saturday Classes

Summer Learning Programs

Home And Hospital Instruction
Continuation Education

Continuation Education

Community Day School

Community Day School
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Regulation 5142: Safety Status: ADOPTED

Original Adopted Date: 07/01/2006 | Last Revised Date: 03/2022

At each school, the principal or designee shall establish emergency procedures, rules for student conduct,
and rules for the safe and appropriate use of school facilities, equipment, and materials, consistent with
law, Board policy, and administrative regulation. The rules shall be communicated to students, distributed
to parents/guardians, and readily available at the school at all times.

Release of Students
Students shall be released during the school day only to the custody of an adult who is one of the following:

1. The student's custodial parent/guardian

2. An adult authorized on the student’s emergency card as an individual to whom the student may be
released when the custodial parent/guardian cannot be reached, provided the principal or designee
verifies the adult's identity

3. Anauthorized law enforcement officer acting in accordance with law
4. An adult taking the student to emergency medical care at the request of the principal or designee

Supervision of Students

Teachers shall be present at their respective rooms and shall open them to admit students not less than 30
minutes before the time that school starts. (5 CCR 5570)

Every teacher shall hold students to a strict account for their conduct on the way to and from school, on the
playgrounds, and during recess. (Education Code 44807)

The principal or designee shall require all individuals supervising students to remain alert for unauthorized
persons and dangerous conditions, and promptly report any unusual incidents to the principal or designee
and file awritten report as appropriate.

In arranging for appropriate supervision on playgrounds, the principal or designee shall;

1. Clearly identify supervision zones and require all playground supervisors to remain at a location
from which they can observe their entire zone of supervision and be observed by students in the
supervision zone

2. Consider the size of the playground area, the number of areas that are obstructed from open view,
and the age of the students to determine the ratio of playground supervisors to students

At any school where playground supervision is not otherwise provided, the principal or designee shall
provide for certificated employees to supervise the conduct and safety, and direct the play, of students
who are on school grounds before and after school and during recess and other intermissions. (5 CCR
5552)

The Superintendent or designee shall ensure that teachers, teacher aides, playground supervisors, yard
aides, and volunteers who supervise students receive training in safety practices and in supervisory
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techniques that will help prevent problems and resolve conflicts among students. Such training shall be
documented and kept on file.

Student Safety Patrols

A school safety patrol shall be composed of students of the school selected by the principal or designee and
shall serve only with written consent of the students and their parents/guardians. Patrol members shall be
at least 10 years old and at least in the fifth grade. (Education Code 49302; 5 CCR 571)

School safety patrols shall be used only at those locations where the nature of traffic will permit their safe
operation. The locations where school safety patrols are used should be determined jointly with the local
law enforcement agency. {5 CCR 572)

Patrol members shall be under the supervision and control of the principal or designee and shall receive
training in proper procedures, including, but not limited to, the operations specified in 5 CCR 573-574.
Whenever on duty, patrol members shall wear the standard uniform required by 5 CCR 576.

Playground Safety

Any new playground or any replacement of equipment or modification of components inside an existing
playground shall conform to standards set forth by the American Society for Testing and Materials and the
guidelines set forth by the U.S. Consumer Product Safety Commission. The Superintendent or designee
shall have a playground safety inspector certified by the National Playground Safety Institute conduct an
initial inspection to aid compliance with applicable safety standards. (Health and Safety Code 115725)

Activities with Safety Risks

Due to concerns about the risk to student safety, the principal or designee shall not permit the following
activities on campus or during school-sponsored events unless the activity is properly supervised, students
wear protective gear as appropriate, and each participant has insurance coverage:

Trampolining

Scuba diving

Skateboarding or use of scooters

In-line or roller skating or use of skate shoes
Sailing, boating, or water skiing
Cross-country or downhill skiing
Motorcycling

Target shooting

b L T I R o

Horseback riding
10. Rodeo

11. Archery

12. Mountain bicycling
13. Rock climbing
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14. Rocketeering
15. Surfing
16, Other activities determined by the principal to have a high risk to student safety

Students who operate or ride as a passenger on a bicycle, nonmotorized scooter, or skateboard, or wear in-
line or roller skates, upon a street, bikeway, or any other public bicycle path or trail shall wear a properly
fitted and fastened bicycle helmet,

Events In or Around a Swimming Pool

When any on-campus event that is not part of an interscholastic athletic program is sponsored or hosted
by the district and is tc be held in or around a swimming pool, at least one adult with a valid certification of
cardiopulmonary resuscitation training shall be present throughout the duration of the event. (Education
Code 35179.6)

Laboratory Safety

The principal of each school offering laboratory work shall develop procedures for laboratory safety and
designate a trained certificated employee to implement and reguiarly review these procedures.

Students in a laboratory shall be under the supervision of a certificated employee. Students shall be taught
laboratory safety, and safety guidelines and procedures shall be posted in science classrooms. Students
shall receive continual reminders about general and specific hazards.

Hazardous materials shall be properly used, stored, and disposed of in accordance with law and the
district's chemical hygiene plan.

Bloodborne pathogens shall be handled in accordance with the district's exposure control plan.

The district's emergency plan, emergency contact numbers, and first aid supplies shall be readily
accessible.

Parents/guardians shall be made aware of the kinds of laboratory activities that will be conducted during
the school year.

Hearing Protection

The Superintendent or designee shall monitor students' exposure to excessive noise in classrooms and
provide protection as necessary. The Superintendent or designee may also provide hearing conservation
education to teach students ways to protect their hearing.

Eye Safety Devices

The Superintendent or designee shall provide schools with eye safety devices for use whenever students,
teachers, or visitors are engaged in or observing an activity or using hazardous substances likely to cause
injury to the eyes. Eye safety devices may be sold to students for an amount not to exceed the actual cost
to the district. (Education Code 32030, 32031, 32033)

Protection Against Insect Bites



To help protect students against insect bites or stings that may spread disease or cause allergic reactions,
students shall be allowed to apply insect repellent provided by their parents/guardians, when engaging in
outdoor activities. Any application of insect repellent shall occur under the supervision of school
personnel, and in accordance with the manufacturer's directions.

Policy Reference Disclaimer:

These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for the
board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter

of the policy.

State
5CCR 14030

5CCR 14103

5CCR 202

5CCR5531
5CCR5552
5CCR5570
5CCR570-576
Ed.Code 17280-17317
Ed. Code 17365-17374
Ed. Code 32001

Ed. Code 32020

Ed. Code 32030-32034
Ed. Code 32040

Ed. Code 32225-32226
Ed. Code 32240-32245
Ed. Code 32250-32254
Ed. Code 32280-32289
Ed. Code 35179.6

Ed. Code 44807
Ed. Code 44808

Ed. Code 44808.5

Ed. Code 45450-45451
Ed. Code 48900

Description
Preliminary procedure, planning and approval of school
facilities

Authority of the driver

Exclusion of students with a contagious disease
Supervision of extracurricular activities of pupils
Playground supervision

When school shall be open and teachers present
School safety patrols

Approval of plans and supervision of construction
Fitness of buildings for occupancy; liability of board members
Fire alarms and drills

School gates; entrances for emergency vehicles
Eye safety

Duty to equip school with first aid kit
Communications devices in classrooms

Lead-Safe Schools Protection Act

CDE school safety and security resources unit
School safety plans

School-sponsared on-campus event in or around swmimming
pool

Teachers' duty concerning conduct of students

Exemption from liability when students are not on school
property

Permission for students to leave school greunds; notice (high
school)

Crossing guards

Hazing
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Ed. Code 49300-49307

Ed. Code 49330-49335

Ed. Code 49341

Ed. Code 51202

Ed. Code 8482-8484.6
Gov. Code 810-996.6

H&S Code 115725-115735
H&S Code 115775-115800
H&S Code 116046

Pen. Code 245.6

Pub. Res. Code 5411

Veh, Code 21100

Veh. Code 21212

Veh. Code 42200

Veh. Code 42201

Vehicle Code 21201

Management Resources

American Society for Testing and

Materials

California Department of Education

Publication
Court Decision

Court Decision

Court Decision

Court Decision

Court Decision

Court Decision

Court Decision

U.S. Consumer Product Safety Comm

Publication
Website

Website

School safety patrols

Injurious objects

Hazardous materials in school science laboratories
Instruction in personal and public health and safety
After School Education and Safety Program

California Tort Claims Act

Playground safety

Wooden playground equipment

Issuance of best practices guidelines for K-12 pool safety
Hazing

Purchase of equipment usable by persons with disabilities
Rules and regulations; crossing guards

Use of helmets

Fines and forfeitures, disposition by cities

Fines and forfeitures, disposition by counties

Rules for operation of bicycle on roadway

Description
F 1487-05, Standard Consumer Safety Performance
Specification for Playground Equipment for Public Use, 2017

Science Safety Handbook for California Public Schools, 2014

Knight v. Jewett, (1992) 3Cal.4" 296,313
Lane v. City of Sacramento, (2010) 183 Cal. App. 4*. 1337

JH.v. Los Angeles Unified School District, (2010) 183
Cal.AppA4" 123

Kahn v. East Side Union High School District, (2003) 31 Cal.4*
290

Dailey v. Los Angeles Unified School District, (1970) 2 Cal 3d
741

Hoyem v. Manhattan Beach City School District, (1978) 22
Cal. 3d 508

Wiener v. Southcoast Childcare Centers, (2004) 32 Cal.4*
1138

Public Playground Safety Handbook, 2010

American Society for Testing and Materials

U.S. Department of Education, Safe Schools



Website
Website
Website
Website
Website
Website

Cross References

Code
0450

0450
1250
1250
13301
3260
3260
3452
3512
3512-E(1)
3514
3514
3514.1
3514.1
3515
3515
3515.21
3515.5
35155
3516
3516
3516.5
3530
3530

U.S. Consumer Product Safety Commission

U.S. Environmental Protection Agency

California Department of Education, Safe Schools
California Department of Public Health

Centers for Disease Control and Prevention

National Recreation and Park Association, Certified
Playground Safety Inspector Certification
(https://www.nrpa.org/certification/CPSI/)

Description
Comprehensive Safety Plan

Comprehensive Safety Plan
Visitors/QOutsiders
Visitors/Outsiders

Joint Use Agreements

Fees And Charges

Fees And Charges

Student Activity Funds

Equipment

Equipment

Environmental Safety

Environmental Safety

Hazardous Substances

Hazardous Substances

Campus Security

Campus Security

Unmanned Aircraft Systems (Drones)
Sex Offender Notification

Sex Offender Notification
Emergencies And Disaster Preparedness Plan
Emergencies And Disaster Preparedness Plan
Emergency Schedules

Risk Management/Insurance

Risk Management/Insurance
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411942
4119.42
4119.42-E(1)
4219.42
4219.42
4219.42-E{1)
4319.42
431942
4319.42-E(1)
5020
5020
5021
5131
51311
51311
51314
51314
5137
5138
5141
5141
5141.22
5141.22
5141.23
5141.23
51414
51414
5141.52
514152
5141.7
51421
5142.2
51422
5143

Exposure Control Plan For Bloodborne Pathogens
Exposure Control Plan For Bloodborne Pathogens
Exposure Control Plan For Bloodborne Pathogens
Exposure Control Plan for Bloodborne Pathogens
Exposure Control Plan for Bloodborne Pathogens
Exposure Control Plan for Bloodborne Pathogens
Exposure Control Plan for Bloodborne Pathogens
Exposure Control Plan for Bloodborne Pathogens
Exposure Control Plan for Bloodborne Pathogens
Parent Rights And Responsibilities

Parent Rights And Responsibilities

Noncustodial Parents

Conduct

Bus Conduct

Bus Conduct

Student Disturbances

Student Disturbances

Positive School Climate

Conflict Resolution/Peer Mediation

Health Care And Emergencies

Health Care And Emergencies

Infectious Diseases

Infectious Diseases

Asthma Management

Asthma Management

Child Abuse Prevention And Reporting

Child Abuse Prevention And Reporting

Suicide Prevention

Suicide Prevention

Sun Safety

Identification And Reporting Of Missing Children
Safe Routes To School Program

Safe Routes To School Program

Insurance
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5143
5144
5144
51441
5144.1
5145.11
5145.13
5145.13
61428
61428
6142.93
6145.2
61452
6153
6153
6163.2
6163.2
7110

Regulation
approved:

Insurance

Discipline

Discipline

Suspension And Expulsion/Due Process
Suspension And Expulsion/Due Process
Questioning And Apprehension By Law Enforcement
Response To Immigration Enforcement
Response To Immigration Enforcement
Comprehensive Health Education
Comprehensive Health Education
Science Instruction

Athletic Competition

Athletic Competition
School-Sponsored Trips
School-Sponsored Trips

Animals At School

Animals At School

Facilities Master Plan
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Exhibit 5145.6-E(1): Parental Notifications

Original Adopted Date: 07/01/2020 | Last Revised Date: 03/01/2022

Board Policy Manual
CSBA Policy Management Console

Status:
ADOPTED

Cautionary Notice: Government Code 17581.5 releases districts from the obligation to perform specified mandated
activities when the Budget Act does not provide reimbursement during that fiscal year. The Budget Act of 2021 (AB 128,
Ch. 21, Statutes of 2021) extends the suspension of these requirements through the 2021-22 fiscal year. As a result, certain
provisions of the following Exhibit related to scoliosis screening and bus safety instruction may be suspended.

Note: The following exhibit lists notices which the law explicitly requires be provided to parents/guardians. See the
referenced Board policy, administrative regulation, or Board bylaw for further information about related program and
notice requirements. For example, see AR 1312.3 - Uniform Complaint Procedures for the contents of the annual notice
regarding uniform complaint procedures as mandated by 5 CCR 4622.

The exhibit does not include other notices that are recommended throughout CSBA's sample policy manual but are not
required by law. The district may revise the exhibit to reflect additional notifications provided by the district.

When to
Notify

I Annually
Beginning of each school

year

Beginning of each school
year

Beginning of each school
year

Beginning of each school
year

By February 1
Beginning of each school
year

Beginning of each school
year

Education or

Other Legal
Code

Education Code
2225

Education Code
234.7

Education Code
310

Education Code
17611.5, 17612,
48980.3

Education Code
35256, 35258

Education Code
35291, 48980

Education Code
44050

Board Policy/

Administrative
Regulation #

BP 5146

BP 0410

BP 61422
AR 6174

AR 3514.2

BP 0510

AR 5144
AR 5144.1

BP 4119.21
4219.21
431921

Subject

Rights and options for
pregnant and parenting
students

Right to a free public
education regardless of
immigration status or
religious beliefs

Information on the district's
language acquisition
programs

Use of pesticide product,
active ingredients, Internet
address to access information,
and, if district has no web site
and uses certain pesticides,
integrated pest management
plan

School Accountability
Report Card provided

District and site discipline
rules

Code of conduct addressing

employee interactions with
students
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When to
Notify

I. Annually (continued)

Beginning of each school
year

Beginning of each school

year, if district has adopted
policy on involuntary transfer
of students convicted of certain
crimes when victim is enrolled
at same school

Beginning of each school
year

Beginning of each school
year

Beginning of each school
year

Beginning of each school
year

Beginning of each school
year, if Board allows
such absence

Beginning of each school
year

Beginning of each school
year

Beginning of each school
year

Beginning of each school
year

Education or

Other Legal
Code

Education Code
46010.1

Education Code
48929, 48980

Education Code
48980

Education Code
48980, 231.5;
5CCR 4917, 34
CFR 106.8

Education Code
48980, 32255-
32255.6

Education Code
48980, 35160.5,
46600-46611,
48204, 48301

Education Code
48980, 46014

Education Code
48980, 48205

Education Code
48980, 48206.3,
48207, 48208

Education Code
48930, 49403

Education Code
48980, 49423,
49430

Board Policy/

Administrative
Regulation #

AR 5113

BP 5116.2

BP 6111

AR 51457

AR 5145.8

BP 5111.1
AR 5116.1
AR 5117

AR 5113

AR 5113
BP 6154

AR 6183

BP 5141.31

AR 5141.21

Subject

Absence for confidential
medical services

District policy authorizing
transfer

Schedule of minimum days

and student-free staff
development days

Copy of sexual harassment
policy as related to students;
contact informaticn for
Title IX coordinator

Right to refrain from harmful
or destructive use of animals

All statutory attendance
options, available local
attendance options, options for
meeting residency, form for
changing attendance, appeals
process

Absence for religious
eXercises or purposes

Excused absences; grade/credit
cannot be reduced due to
excused absence if work or test

has been completed; full text of Education

Code 48205

Availability of home/hospital
instruction for students with
temporary disabilities

School immunization program

Administration of
prescribed medication



When to
Notify

II. Annually (continued)

Beginning of each school
year

Beginning of each school
year

Beginning of each school
year

Beginning of each school
year

Beginning of each school
year

Beginning of each school
year

Beginning of each school
year and at least one more
time during school year
using specified methods

Beginning of each school
year

Beginning of each school
year

Education or

Other Legal
Code

Education Code
48980, 49451;
20USC 1232h

Education Code
48980, 49471,
49472

Education Code
49013, 5 CCR
4622

Education Code
49063

Education Code
49063, 49069;
20 USC 1232g;
34 CFR 99.7

Education Code
49063, 49073;
20 USC 1232g;
34 CFR 99,37

Education Code
49428

Education Code
49520, 48980;
42 USC 1758;

7 CFR 245.5

Education Code
51513; 20 USC
1232h

Board Policy/

Administrative
Regulation #

AR 51413

BP 5143

AR 13123
BP 0460
BP 3260,

AR 5125
AR 51253

AR 5125

AR 51251

None

AR 3553

AR 5022
BP 6162.8

Subject

Right to refuse consent to
physical examination

Availability of
insurance

Uniform complaint procedures
available appeals, civil law
remedies, coordinator,
complaints about student fees
and local control and
accountability plan

Challenge, review, and
expunging of records

Student records: inspect and
review, access, types, location,
persons responsible, location
of log, access criteria, cost of
copies, amendment requests,
criteria for defining school
officials and to determine
legitimate educational interest,
categories defined as directory
information, disclosures, right
to file complaint with U.S.
Department of Education,
course prospectus availability

Release of directory
information

How to access mental health
services at school and/or in
community

Eligibility and application
process for free and reduced-
price meals

Notice of privacy policy and
dates of activities re: survey,
health examination, or
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When to
Notify

I. Annually (continued)

Beginning of each school
year

Beginning of each school
year

Beginning of each school
year

Annually

Beginning of each school
year, if district receives
Title [ funds

Beginning of each school
year

Beginning of each school
year to parent, teacher, and
employee organizations or, in
their absence, individuals

Beginning of each school
year

When to
Notify

Education or
Other Legal
Code

Education Code
56301

Education Code
58501, 48980

Health and Safety
Code 104855

5 CCR 852;
Education Code
60615

20 USC 6312;
34 CFR 200.48

34 CFR 104.8,
106.9

40 CFR 763.84,
763.93

USDA 5P-23-2017

Education or
Other Legal
Code

Board Policy/
Administrative
Regulation #

BP 6164.4

AR 6181

AR 5141.6

AR 6162.51

BP4112.2
AR 4222

BP 0410
BP 6178

AR 3514

AR 3551

Board Policy/
Administrative
Regulation #

II. At Specific Times During the Student’s Academic Career

Beginning in grade 7,
at least once prior

to course selection
and career counseling

Upon a student's enrollment

Education Code
221.5, 48980

Education Code

BP 6164.2

BP 6142.2

collection of personal
information for marketing;
process to opt out of such
activities; inspection rights
and procedures

Subject

Parental rights re: special
education identification,
referral, assessment,
instructional planning,
implementation and review,
and procedures for initiating
a referral for assessment

Alternative schools

Availability of dental fluoride
treatment; opportunity to
accept or deny treatment

Student’s participation in state
assessments; option to request
exemption from testing

Right to request information
re: professional qualifications
of child's teacher and
paraprofessional

Nondiscrimination
Auvailability of asbestos
management plan; any
inspections, response actions
or post-response actions

planned or in progress

District policy on meal
payments

Subject

Course selection and
career counseling

Information on the distriet's
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310 AR 6174 language acquisition
programs
Education or Board Policy/
When to Other Legal Administrative
Notify Code Regulation # Subject
I1. At Specific Times During the Student's Academic Career {continued)
When child first enrolls in a Education Code AR 5142.1 Fingerprinting program
public school, if school offers 3239(, 48980
a fingerprinting progratn
When participating in Education Code None Civil liability, insurance driver training
courses under 35211 coverage
the jurisdiction of the district
Upon registration in K-6, if Education Code AR 3543 School bus safety rules and
students have not previously 39831.5 information, list of stops, rules
been transported of conduct, red light crossing
instructions, bus danger zones,
walking to and from stops
Beginning of each school Education Code BP 51125 Open campus
year for high school students, 44803.5, 48980
if high school is open campus
Beginning of each school Education Code AR 6146.1 How each graduation
year in grades 9-12, if district 48980, 51225.3 requirement does or does not
allows career technical education satisfy college entrance a-g
(CTE) course to satisfy course criteria; district CTE
graduation requirement courses that satisfy a-g criteria
Upon a student's enrollment Education Code AR 5125 Specified rights related to
49063 AR 51253 student records
When students enter grade 7 Education Code AR 5141.3 Specified information on type
49452.7 2 diabetes
When in kindergarten, Education Code AR 5141.32 Requirement for oral health
or first grade if not previously 49452 8 assessment, explanation of
enrolled in public school law, importance of oral health,
agency contact, privacy rights
Before grade 12 Education Code AR 6143 Completion and submission of
512258 FAFSA and CADAA
Beginning of each school year Education Code AR 6143 UC and CSU College
for students in grades 9-12 51229, 48980 admission

requirements, UC and CSU
web sites that list certified
courses, description of CTE,
CDE Internet address, how

students may meet with
counselors
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Beginning of each school
year for students in grades
7-12, or at time of
enroliment if after beginning
of year

When to
Notify

Education Code
51938, 48980

Education or
Other Legal
Code

AR 6142.1

Board Policy/
Administrative
Regulation #

II. At Specific Times During the Student's Academic Career (continued)

Within 20 working days of

receiving results of standardized
achievement tests or, if results not
available in school year, within 20
working days of start of next school
year

By October 15 for students in
grade 12

When child is enrolled or
reenrolled in a licensed child
care center or preschool

When child is enrolled
in kindergarten

To students in grades 11-12,
early enough to enable
registration for fall test

To secondary students, if
district receives Title I funds

When to
Notify

Education Code
60641; 5 CCR 863

Education Code
69432.9

Health and Safety
Code 1596.7996

Health and Safety
Code 124100,
124105

5CCR 11523

20 USC 7908

Education or
Other Legal
Code

III. When Special Circumstances Occur

In the event of a breach of
security of district records,
to affected persons

Civil Code
1798.29

AR 6162.51

AR 5121

AR 5125

AR 5148

AR 5141.32

AR 6146.2

AR 5125.1

Board Policy/
Administrative
Regulation #

BP 3580

Sexual health and HIV
prevention education, right to
view A/V materials, whether
taught by district staff or
outside consultants, right to
request specific Education
Code sections, right to excuse

Subject

Results of tests; test

purpose, individual score
and intended use

Forwarding of student's grade
point average to Cal Grant
program,; timeline to opt out

Information on risks and
effects of lead exposure,
blood lead testing

Health screening
examination

Notice of proficiency
examination provided
under Education Code 48412

Request that district not release
student's name, address, and
phone number to military

recruiters without prior written
consent

Subject

Types of records affected,
date of breach, description of

incident, contact information
for credit reporting agencies
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Upon receipt of a complaint
alleging discrimination

When determining whether an
English learner should be

reclassified as fluent English proficient

When to
Notify

IIl. When Special Circumstances Occur (continued)

When student is identified

as English learner and district
receives Title I or Title III
funds for English learner
programs, not later than 30
days after beginning of school
year or within two weeks of
placement if identified during
school year

Prior to implementing
alternative schedule

When homeless or foster youth
applies for enrollment in
before/after school program

Before high school student
attends specialized
secondary program on a
university campus

At least 72 hours before
use of pesticide product
not included in annual list

To members of athletic
teams

Annually to parents/guardians
of student athletes before they
participate in competition

If school has lost its WASC
accreditation status

Education Code AR 13123
262.3

Education Code AR 6174
313;5CCR 11303

Education or Board Policy/
Other Legal Administrative
Code Regulation #
Education Code AR 6174
313.2, 440;

20US8C 6312

Education Code BP6112
46162

Education Code AR 5148.2
8483

Education Code Mone

17288

Education Code AR 3514.2
17612

Education Code AR 5143
32221.5

Education Code AR 61452
33479.3

Education Code BP 6190

351784

Civil law remedies
available to complainants

Description of reclassification

process, opportunity for
parent/guardian to participate

Subject

Reason for classification, level
of English proficiency,
identification as long-term
English learner, description

of program(s), option to
decline program or choose
alternate, option to remove
student from program at any

time, exit requirements of
program

Public hearing on alternative
schedule in secondary grades

Right to priority enrollment;
how to request priority
enrollment

University campus buildings
may not meet Education Code
requirements for structural
safety

Intended use of pesticide
product

Offer of insurance; no-cost and
low-cost program options

Information on sudden
cardiac arrest

Loss of status, potential
consequences
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When district has contracted
for electronic products or

services that disseminate advertising

At least six months before
implementing uniform policy

Before implementing a
year-round schedule

When interdistrict transfer
is requested and not approved
or denied within 30 days

When to
Notify

III. When Special Circumstances Occur (continued)

Before early entry to transitional

kindergarten or kindergarten,
if early entry offered

When student identified as
being at risk of retention

When student excluded due to
quarantine, contagious or
infectious disease, danger to
safety or health

Before already admitted
student is excluded for lack
of immunization

When a student is
classified as truant

When a truant is referred
to a SARB or probation
department

When student requests to
voluntarily transfer to
continuation school

Prior to involuntary transfer
to continuation school

Education Code
35182.5

Education Code
35183

Education Code
37616

Education Code
46601

Education or
Other Legal
Code

Education Code
48000

Education Code
48070.5

Education Code
48213

Education Code
48216; 17 CCR
6040

Education Code

48260.5, 48262

Education Code

48263

Education Code
48432.3

Education Code
48432.5

BP 3312

AR 5132

BP 6117

AR 5117

Board Policy/
Administrative
Regulation #

AR 5111
AR 6170.1

AR 5123

AR 51122

AR 5141.31

AR 5113.1

AR 5113.1

AR 6184

AR 6184

Advertising will be used in the
classroom or learning
center

Dress code policy requiring
schoolwide uniform

Public hearing on year-round
schedule

Appeal process

Subject

Effects, advantages and
disadvantages of early entry

Student at risk of
retention

Student has been excluded
from school

Need to submit evidence of
immunization or exemption
within 10 school days; referral
to medical care

Truancy, parental obligation,
availability of alternative
programs, student
consequences, need for
conference

Name and address of SARB
or probation department and
reason for referral

Copy of district policy and
regulation on continuation
education

Right to request meeting prior

to involuntary transfer to
continyation school
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To person holding educational
rights, prior to recommending
placement of foster youth
outside school of origin

When student is removed from
class and teacher requires
parental attendance at school

Prior to withholding grades,
diplomas, or transcripts

When withholding grades,
diplomas or transcripts
from transferring student

When to
Notify

1II. When Special Circumstances Occur (continued)

When student is released
to peace officer

At time of suspension

When original period of
suspension is extended

At the time a student is
assigned to a supervised
suspension classroom

Before holding a closed
session re: suspension

When student expelled
from another district for
certain acts seeks admission

When readmission is
denied

When expulsion occurs
At least 10 calendar days
before expulsion hearing
When expulsion or

suspension of expulsion
occurs

Education Code
48853.5

Education Code
48900,1

Education Code
48904

Education Code
48904.3

Education or
Other Legal
Code

Education Code
48906

Education Code
43911

Education Code
4891t

Education Code
48911.1

Education Code
48912

Education Code
48915.1,
48918

Education Code
48916
Education Code

48916

Education Code
48918

Education Code
48918

AR 6173.1

AR 51444

AR 5125.2

AR 51252

Board Policy/
Administrative
Regulation #

BP 5145.11

BP 5144.1
AR 5144.1
AR 5144.1

AR 5144.1

AR 5144.1

BP 5119

AR 5144.1

AR 5144.1

AR 5144.1

AR 5144.1

Basis for the placement
recommendation

Parental attendance required;
timeline for attendance

Damaged school property

Next school will continue
withholding grades, diplomas,
or transcripts

Subject

Release of student to peace
officer for the purpose of
removing minor from school,
unless taken into custody as
victim of suspected child abuse

Notice of suspension

Extension of suspension

The student's assignment to
a supervised suspension
classroom

Intent to hold a closed session
re: suspension

Hearing re: possible danger
presented by expelled
student

Reasons for denial;
determination of assigned
program

Readmission procedures
Notice of expulsion
hearing

Decision to expel; right to

appeal to county board;
obligation to inform new

102



Before involuntary transfer of
student convicted of certain
crime when victim is enrolled
at same school

One month before the
scheduled minimum day

When parents/guardians
request guidelines for filing
complaint of child abuse

at a school site

When student in danger
of failing a course

When to
Notify

I11. When Special Circumstances Occur (continued)

When student transfers

from another district or
private school
into the district

When parent/guardian's
challenge of student record is
denied and parent/guardian
appeals

When district is considering
program to gather safety-related
information from students’
social media activity

When district adopts program
to gather information from
students' social media activity,
and annually thereafter

Within 24 hours of
release of information
to a judge or probation
officer

Before release of
information pursuant to
court order or subpoena

When screening results in
suspicion that student
has scoliosis

When test results in

Education Code
48929, 48980

Education Code
48980

Education Code
48987

Education Code
49067
Education or
Other Legal
Code

Education Code
49068

Education Code
49070

Education Code
49073.6

Education Code
49073.6

Education Code
49076

Education Code
49077

Education Code
49452.5

Education Code

BP 5116.2

BP 6111

AR 51414

AR 5121

Board Policy/
Administrative
Regulation #

AR 5125

AR 5125.3

BP 5125

AR 5125

AR 5125

AR 5125

AR 51413

AR 5141.3

district of status

Right to request a meeting
with principal or designee

When minimum days are
scheduted after beginning
of the school year

Guidelines for filing

complaint of child abuse
at a school site with local
child protective agencies

Student in danger
of failing a course

Subject

Right to receive copy of
student's record and a hearing
to challenge content of
student's record

If board sustains allegations,
the correction or destruction
of record,; if denied, right to
submit written objection

Opportunity for input on
proposed program

Information is being gathered,
access to records, process for
removal or corrections,
destruction of records

Release of student record to a
judge or probation officer for
conducting truancy mediation
program or for presenting

evidence at a truancy petition

Release of information

pursuant to court order
or subpoena

Scoliosis screening

Vision or hearing test results
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discovery of visual or
hearing defects

Within 10 days of
negative balance in meal
account

Annually to parents/guardians
of student athletes before their
first practice or competition

Annually to parents/guardians
of student athletes

When to
Notify

49456, 17 CCR
2951

Education Code
49557.5

Education Code
49475

Education Code
49476

Education or
Other Legal
Code

III. When Special Circumstances Occur (continued)

Within 30 days of foster youth,

homeless youth, former
juvenile court school student,
child of military family, or
migrant student being
transferred after second year
of high school, or immigrant
student enrolled in newcomer
program in grades 11-12

Before any test/survey
questioning personal beliefs

At least 14 days before HIV
prevention or sexual health
instruction, if arrangement
made for guest speaker after
beginning of school year

Prior to administering survey
regarding health risks and
behaviors to students in 7-12

Within 30 calendar days
of receipt of results of
assessment or reassessment
of English proficiency

When migrant education
program is established

When child participates in
licensed child care and
development program

Education Code
51225.1

Education Code
51513

Education Code
51938

Education Code
51938

Education Code
52164.1,
52164.3;
SCCR 115115

Education Code
544442

Health and Safety
Code 1596.857; 22
CCR 101218.1

AR 3551

AR 6145.2

AR 61452

Board Policy/
Administrative
Regulation #

BP 6146.1
AR 6173
AR 6173.1
AR 6173.3
AR 6175

AR 5022

AR 6142.1

AR 5022

AR 6174

BP 6175
AR 6175

AR 5148

Negative balance in meal
account; encouragement to
apply for free or reduced-
price meals

Information on concussions
and head injuries

Opioid fact sheet

Subject

Exemption from local
graduation requirements, effect
on college admission, option
for fifth year of high school,
transfer opportunities through
California Community
Colleges

Permission for test, survey
questioning personal beliefs

Instruction in HIV prevention
or sexual health by guest
speaker or outside consultant

Notice that the survey will
be administered

Results of state test of
English proficiency

Parent advisory council
membership composition

Parent/guardian right to enter
and inspect
facility and other
rights as specified
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When a licensed child care
center has a building
constructed before January

1, 2010 and has drinking water
tested for lead

When district receives
Tobacco-Use Prevention
Education Funds

When testing by community
water system finds presence
of lead exceeding specified
level

When to
Notify

Health and Safety
Code 1597.16

Health and Safety
Code 104420

Health and Safety
Code 116277

Education or
Other Legal
Code

III. When Special Circumstances Occur (continued)

When sharing student
immunization information
with an immunization
system

At least 14 days prior to
sex offender coming on
campus as volunteer

When hearing is requested by
person asked to leave

When responding to complaint
re: discrimination, special
education, or noncompliance
with law

When child participates in
licensed child care and
development program

Within 30 days of application
for subsidized child care or
preschool services

At least 14 days before
change in service or

other intended action,

upon recertification or update
of application for child care
or preschool services

Upon child's enrollment in
child care program

Health and Safety
Code 120440

Penal Code 626.81

Penal Code 627.5

5 CCR 4631

5 CCR 18066

5 CCR 1809%4,
18118

5 CCR 18095,
18119

5CCR 18114

AR 5148

AR 3513.3

AR 3514

Board Policy/
Administrative
Regulation #

AR 5125

AR 1240
BP 1250

AR 3515.2

AR 13123

AR 5148

AR 5148

AR 51483

AR 5148
AR 51483

AR 5148

The requirement to test the
facility, and the results of the
test

The district's tobacco-free
schools policy and
enforcement procedures

Elevated lead level at school

Subject

Types of information to be
shared, name and address of
agency, acceptable use of the
information, right to examine,
right to refuse to share

Dates and times permission
granted; obtaining information
from law enforcement

Notice of hearing

Findings, disposition of
complaint, any corrective
actions, appeal rights and
procedures

Policies regarding excused
and unexcused absences

Approval or denial of
services

Any change in service, such
as in fees, amount of service,
termination of service

Policy on fee collection
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When payment of child care
fees is seven days late

When district substantively
changes policy on student
privacy rights

For districts receiving Title I
funds, when child has been
assigned or taught for four or
more consecutive weeks by a
teacher who does not meet

state certification requirements
for the grade level/subject taught

When to
Notify

II1. When Special Circumstances Occur (continued)

For districts receiving Title I
funds, not later than 30 days
after beginning of school year,
to parents/guardians of English
learners

For schools receiving Title [
funds, upon development of
parent involvement policy

When district receives Impact
Aid funds for students residing
on Indian lands, to parents/
guardians of Indian children

When household is selected
for verification of eligibility
for free or reduced-price meals

When student is homeless or
unaccompanied minor

When student transfers out
of state and records are
disclosed without consent
pursuant to 34 CFR 99.30

When student complains of
sexual harassment

5CCR 18114

20 USC 1232h

20USC 6312

Education or
Other Legal
Code

20 USC 6312

20 USC 6318

20 USC 7704,
34 CFR 222,94

42 USC 1758,
7 CFR 245 6a

42 USC 11432;
Education Code
48852.5

34 CFR 99.34

34 CFR 106.44,
106.45

AR 5148

AR 5022

AR 41122

Board Policy/
Administrative
Regulation #

AR 6174

AR 6020

AR 3231

AR 3553

AR 6173

AR 5125

AR 5145.7

Notice of delinquent fees

Notice of any substantive
change in policy or regulation

Timely notice to parent/
guardian of child's assignment

Subject

Reasons for placement, level
of proficiency, instructional
methods, how program meets
child's strengths and teaches
English, exit requirements,
right to choose other program

Notice of policy

Relevant applications,
evaluations, program plans,
information about district's
general educational
program; opportunity to
submit comments

Need to submit verification
information; any subsequent
change in benefits; appeals

Educational and related
opportunities; transportation
services; placement decision

and right to appeal; duties of
district liaison; public notice

Right to receive records
and an opportunity for
hearing upon request

Right to file formal
complaint, availability
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When district receives

federal funding assistance
for nutrition program

When to
Notify

1V. Special Education Notices

Prior to conducting initial
evaluation

Before functional behavioral
assessment begins

24 hours before IEP
when district intending to
record

Early enough to ensure
opportunity for parent/
guardian to attend IEP meeting

When parent/guardian orally
requests review of [EP

Within one school day of
emergency intervention or
serious property damage

Whenever there is a proposal
or refusal to initiate or change
the identification, evaluation,
placement, or FAPE, including
when parent/guardian revokes
consent for services

USDA FNS
Instruction 113-1

Education or
Other Legal
Code

Education Code
56301, 56321,
56321.5, 56321.6,
56329; 20 USC
1415(d); 34 CFR
300.502, 300.503

Education Code
56321

Education Code
56341.1

Education Code
56341.5;
34 CFR 300.322

Education Code
56343.5

Education Code
56521.1

20 USC 1415(c);
34 CFR 300.300,
300.503

of supportive measures,
notice of process, reason for
dismissal of complaint if

applicable

BP 3555 Rights and responsibilities,
nondiscrimination policy,
complaint procedures

Board Policy/

Administrative

Regulation # Subject

BP 6159.1 Proposed evaluation plan,

AR 61591 related parental rights,

AR 6164.4 prior written notice,
procedural safeguards

AR 61594 Notification and consent

AR 6159 Intention to audio-record
IEP meeting

AR 6159 Time, purpose, location, who
will attend, participation of
others with special knowledge,
transition statements if
appropriate

AR 6159 Need for written request

AR 6159.4 Emergency intervention

AR 6159 Prior written notice

AR 6159.1
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Upon filing of state complaint

When disciplinary measures
are taken or change in
placement

Upon requesting a
due process hearing

Eligibility for services
504

When to
Notify

V. Classroom/Facility Notices

In all district schools and offices,
including staff lounges and student
government meeting rooms

In each classroom used for
license-exempt California

State Preschool Program

In each classroom in each
school

In a licensed child care and
development center at a location
accessible to parents/guardians

Policy Reference Disclaimer:

20 USC 1415(d);
34 CFR 300.504

20 USC 1415(k);
34 CFR 300.530

20 USC 1415(k);
34 CFR 300.508

34 CFR 104.32,
104.36

Education or
Other Legal
Code

Education Code 234.1

Education Code
8212

Education Code
35186

Health and Safety
Code 1596.857

AR 6159.1

AR 51442

AR 6159.1

AR 6164.6

Board Policy/
Administrative
Regulation #

AR 13123

AR 13123
E 13123

AR 13124
E13124

AR 5148

Procedural safeguards
notice

Decision and procedural
safeguards notice

Student's name, address,
school, description of problem,
proposed resolution

District responsibilities, district under Section
actions, procedural safeguards

Subject

Uniform complaint procedures
board policy and
administrative regulation

Health and safety
requirements for preschool

programs; where to get
complaint form

Complaints subject to
Williams uniform
complaint procedures

Parent/guardian right to
inspect, prohibition against
retaliation, right to file
complaint; registered sex
offender database available
to public; review licensing
reports of facility visits

and substantiated complaints
against facility

These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for the
board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter

of the policy.

State
17 CCR 2950-2951

17 CCR 6000-6075

Description
Hearing tests

School attendance immunization requirements
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5CCR 11303
5CCR115115
5CCR 11523

5 CCR 18066

5 CCR 18094-18095
5CCR 18114

5CCR 18118-18119
5 CCR 3052

SCCR 4622
SCCR4631

5CCR 4702

5CCR4917
5CCR852
5CCR863
22CCR 1012181
Civ. Code 1798.29
Ed.Code 17288

Ed. Code 17611.5-17612

Ed.Code 221.5
Ed.Code 231.5
Ed.Code 234.1

Ed. Code 234.7

Ed. Code 262.3

Ed. Code 310
Ed.Code 313
Ed. Code 313.2
Ed. Code 8212

Ed.Code 32221.5

Ed. Code 32255-32255.6

Reclassification of English learners

English language proficiency assessment; test results

Notice of proficiency examinations

Child care policies regarding excused and unexcused absences
Notice of Action; child care services

Notice of delinquent fees; child care services

Notice of Action; child care services

Behavioral intervention

Uniform complaint procedures

Uniform complaint procedures; notification of decision and
right to appeal

Student transfer from school identified under Open
Enrollment Act

Notification of sexual harassment policy
Exemptions from state assessments

Reports of state assessment results

Child care licensing; parent/guardian rights
District records, specifically - breach of security
Building standards for university campuses
Notification of pesticide use

Equal opportunity

Sexual harassment policy

Student protections relating to discrimination, harassment,
intimidation, and bullying

Student protections relating to immigration and citizenship
status

Appeals for discrimination complaints; information regarding
availability of civil remedies

Language acquisition programs
Reclassification of English learners, parental consultation
Long-term English learner, notification

Health and safety requirement for preschool programs;
complaint forms

Insurance for athletic team members

Student's right to refrain from harmful or destructive use of
animals
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Ed. Code 32390

Ed. Code 33479-33479.9

Ed. Code 35160.5
Ed. Code 35178.4
Ed. Code 351825
Ed. Code 35183
Ed.Code 35186

Ed. Code 35211
Ed. Code 35256
Ed. Code 35258
Ed. Code 35291
Ed.Code 37616
Ed. Code 39831.5
Ed.Code 440

Ed. Code 44050
Ed. Code 44808.5
Ed. Code 46010.1

Ed. Code 46014
Ed. Code 46162

Ed. Code 46600-46611
Ed. Code 48000

Ed. Code 48070.5

Ed. Code 48204

Ed. Code 48205

Ed. Code 48206.3

Ed. Code 48207-48208
Ed.Code 48213
Ed.Code 48216

Ed. Code 48260.5

Ed. Code 48262

Voluntary program for fingerprinting students

The Eric Paredes Sudden Cardiac Arrest Prevention Act
Extracurricular and cocurricular activities

Notice of accreditation status

Advertising in the classroom

School dress code; uniforms

Complaints concerning deficiencies in instructional materials

and facilities

Driver training; district insurance, parent/guardian liability
School Accountability Report Card

School Accountability Report Card

Rules for student discipline

Consultation regarding year-round schedule

School bus rider rules and information

English language proficiency assessment; instruction in
English language development

Employee code of conduct; interaction with students
Permission to leave school grounds

Notice regarding excuse to obtain confidential medical
services

Regulations regarding absences for religious purposes

Alternative schedule for junior high and high school; public
hearing with notice

Interdistrict attendance agreements
Minimum age of admission
Promotion and retention of students
Residency requirements

Absence for personal reasons

Students with temporary disabilities; individual instruction;
definitions

Students with temporary disabilities in hospitals
Prior notice of exclusion from attendance
Immunization

Notice regarding truancy

Need for parent conference regarding truancy
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Ed.Code 48243

Ed. Code 48301

Ed. Code 48350-48361

Ed. Code 48354

Ed. Code 48357

Ed. Code 48412
Ed. Code 48432.3
Ed. Code 484325

Ed. Code 48850-48859

Ed. Code 48900.1
Ed. Code 48904
Ed. Code 48904.3
Ed. Code 48906
Ed. Code 48911
Ed.Code 48911.1
Ed. Code 48912
Ed. Code 48915.1
Ed. Code 48916
Ed. Code 48918
Ed. Code 48929

Ed.Code 48980
Ed. Code 48980.3
Ed. Code 48981
Ed. Code 48982
Ed. Code 48983
Ed. Code 48984
Ed. Code 48985
Ed. Code 48987
Ed. Code 49013

Ed. Code 49063

Referral to school attendance review board or probation
department

Interdistrict transfers
Open Enroliment Act

Option to transfer from school identified under Open
Enroliment Act

Status of application for transfer from school identified under
Open Enroliment Act

Certificate of proficiency

Voluntary enrollment in continuation education
Involuntary transfers of students

Education of foster youth and homeless students
Parental attendance required after suspension
Liability of parent/guardian for willful student misconduct
Withholding grades, diplomas, or transcripts
Naotification of release of student to peace officer
Notification in case of suspension

Assignment to supervised suspension classroom
Closed sessions; consideration of suspension
Expelled students; enrollment in another district
Readmission procedures

Rules governing expulsion procedures

Transfer of student convicted of violent felony or
misdemeanor

Required notification at beginning of term
Natification of pesticide use

Time and means of notification

Parent signature acknowledging receipt of notice
Contents of notice

Activities prohibited unless notice given

Notices to parents in language other than English
Child abuse information

Use of uniform complaint procedures for complaints regarding
student fees

Notification of parental rights
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Ed. Code 49067
Ed. Code 49068
Ed. Code 49069
Ed. Code 49070
Ed. Code 49073
Ed. Code 49073.6
Ed. Code 49076
Ed. Code 49077

Ed. Code 49403

Ed. Code 49423

Ed. Code 49451

Ed. Code 49452.5

Ed. Code 49452.7

Ed. Code 49452.8

Ed. Code 49456

Ed. Code 49471-49472
Ed. Code 49475

Ed. Code 49480

Ed. Code 49510-49520

Ed. Code 49557.5

Ed. Code 51225.1
Ed. Code 51225.2

Ed. Code 51225.3

Ed. Code 51225.8
Ed. Code 51229
Ed.Code 51513
Ed. Code 51938
Ed. Code 52164
Ed. Code 52164.1

Student evaluation; student in danger of failing course
Transfer of permanent enrollment and scholarship record
Absolute right to access

Challenging content of student record

Release of directory information

Student records; social media

Access to student records

Access to information concerning a student in compliance
with court order

Cooperation in control of communicable disease and
immunizations

Administration of prescribed medication for student
Physical examinations: parent's refusal to consent
Screening for scoliosis

Information on type 2 diabetes

Oral health assessment

Results of vision or hearing test

Insurance

Student athletes; concussions and head injuries
Continuing medication regimen for nonepisodic conditions

Duffy-Moscone Family Nutrition Education and Services Act
of 1970

Child Hunger Prevention and Fair Treatment Act of 2017,
notice of negative balance in meal account

Exemption from district graduation requirements

Course credits; foster youth, homeless youth, former juvenile
court school students and military-connected students

Graduation requirements; courses that satisfy college
entrance criteria

Completion and submission of FAFSA and CADAA
Course of study for grades 7-12

Personal beliefs; privacy

HIV/AIDS and sexual health instruction

Language census

Census-taking methods; determination of primary language;
assessment of language skills

112



Ed. Code 52164.3
Ed. Code 54444.2
Ed. Code 56301

Ed. Code 56321

Ed. Code 56321.5-56321.6
Ed. Code 56329

Ed. Code 56341.1

Ed. Code 56341.5

Ed. Code 56343.5

Ed. Code 56521.1

Ed. Code 58501

Ed. Code 60615

Ed. Code 60641

Ed. Code 69432.9

Ed. Code 8483

H&S Code 104420

H&S Code 104855

H&S Code 116277

H&S Code 120365-120375
H&S Code 120440

H&S Code 124100-124105
H&S Code 1596.857

Pen. Code 626.81

Pen.Code 627.5

Federal
20USC 1232g

20USC 1232h
20USC 1415
20UsSC 6311
20USC 6312
20UsC 6318
20UsC 7908

Reassessment of English learners; notification of results
Migrant education programs; parent involvement

Child-find system:; policies regarding written notification
rights

Special education: proposed assessment plan
Notice of parent rights pertaining to special education
Written notice of right to findings; independent assessment

Development of individualized education program; right to
audio record meeting

Individualized education program team meetings
Individualized education program meetings

Behavioral intervention

Alternative schools; notice required prior to establishment
Exemption from state assessment

California Assessment of Student Performance and Progress
Submission of grade point average to Cal Grant program
Before/after school program; enrollment priorities
Tobacco use prevention

Availability of topical fluoride treatment

Lead testing of school drinking water

Immunizations

Sharing immunization information

Health screening and immunizations

Right to enter child care facility

Notice of permission granted to sex offender to volunteer on
campus

Hearing request following denial or revocation of registration

Description
Family Educational Rights and Privacy Act (FERPA) of 1974

Privacy rights

Procedural safeguards

State plan

Local educational agency plan
Parent and family engagement

Armed forces recruiter access to students
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34 CFR 104.32

34CFR104.36
34CFR104.8
34 CFR 106.9
34 CFR 200.48
34 CFR 300.300
34 CFR 300.322
34 CFR 300.502
34 CFR 300.503

34 CFR 300.504
34 CFR 300.508
34 CFR 300.530
34 CFR99.30
34CFR99.34
34 CFR 99.37
34CFR99.7

40 CFR763.84

40 CFR763.93
42USC 11431-11435
42U5C 1758

7CFR 2455

7 CFR 245.6a

Management Resources
U.S. Department of Agriculture
Publication

U.S. Department of Agriculture
Publication

Website

Cross References

Code
0410

0460
0460

District responsibility to provide free appropriate public
education

Procedural safeguards

Nondiscrimination

Notification of nondiscrimination on basis of sex

Teacher qualifications

Parent consent for special education evaluation

Parent participation in IEP team meetings

Independent educational evaluation of student with disability

Prior written notice regarding identification, evaluation, or
placement of student with disability

Procedural safeguards notice for students with disabilities
Due process complaint

Discipline procedures

Disclosure of personally identifiable information

Student records, disclosure to other educational agencies
Disclosure of directory information

Student records, annual notification

Asbestos inspections, response actions and post-response
actions

Asbestos management plans

McKinney-VYento Homeless Assistance Act

Child nutrition programs

Eligibility criteria for free and reduced-price meals
Verification of eligibility for free and reduced-price meals

Description
Civil Rights Compliance and Enforcement -- Nutrition
Programs and Services, FNS Instruction 113-1, 2005

Unpaid Meal Charges: Guidance and Q&A, SP 23-2017, March
2017

U.S. Department of Agriculture, Food and Nutrition Service

Description
Nondiscrimination In District Programs And Activities

Local Control And Accountability Plan

Local Control And Accountability Plan
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0510
1240
1240
13123
1312.3
1312.3-E(1)
1312.3-E(2)
3231
3260
3260
3312
35133
3513.3
3514
3514
3514.2
35155
3515.5
3543
3551
3551
3553
3553
3555
3555-E(1)
3580
3580
41122
41122
4219.21
4219.21-E(1)
4222
4222

School Accountability Report Card
Volunteer Assistance
Volunteer Assistance

Uniform Complaint Procedures
Uniform Complaint Procedures
Uniform Complaint Procedures
Uniform Complaint Procedures
Impact Aid

Fees And Charges

Fees And Charges

Contracts

Tobacco-Free Schools
Tobacco-Free Schools
Environmental Safety
Environmental Safety
Integrated Pest Management
Sex Offender Notification

Sex Offender Notification

Transportation Safety And Emergencies
Food Service Operations/Cafeteria Fund

Food Service Operations/Cafeteria Fund

Free And Reduced Price Meals
Free And Reduced Price Meals
Nutrition Program Compliance
Nutrition Program Compliance
District Records

District Records

Certification

Certification

Professional Standards
Professional Standards
Teacher Aides/Paraprofessionals

Teacher Aides/Paraprofessionals
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4319.21
4319.21-E(1)
5000
5020
5020
5022
5022
5030
5111
5111
51111
51111
5112.2
51125
5113
5113
51131
51131
51161
51161
5116.2
5117
5117
5119
5123
5123
5125
5125
5125.1
5125.1
5125.1-E(1)
5125.2
5125.3
5131.61

Professional Standards
Professional Standards

Concepts And Roles

Parent Rights And Responsibilities
Parent Rights And Responsibilities
Student And Family Privacy Rights
Student And Family Privacy Rights
Student Wellness

Admission

Admission

District Residency

District Residency

Exclusions From Attendance
Open/Closed Campus

Absences And Excuses

Absences And Excuses

Chronic Absence And Truancy
Chrenic Absence And Truancy
Intradistrict Open Enroliment
Intradistrict Open Enroliment
Involuntary Student Transfers
Interdistrict Attendance
Interdistrict Attendance

Students Expelled From Other Districts
Promotion/Acceleration/Retention
Promotion/Acceleration/Retention
Student Records

Student Records

Release Of Directory Information
Release Of Directory Information
Release Of Directory Information
Withholding Grades, Diploma Or Transcripts
Challenging Student Records

Drug Testing
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5132 Dress And Grooming

5132 Dress And Grooming

5141.21 Administering Medication And Monitoring Health Conditions

5141.21 Administering Medication And Monitoring Health Conditions

5141.3 Health Examinations

51413 Health Examinations

514131 Immunizations

5141.31 immunizations

5141.32 Health Screening For School Entry

5141.6 School Health Services

51416 School Health Services

51421 Identification And Reporting Of Missing Children

5143 Insurance

5143 Insurance

5144 Discipline

5144 Discipline

51441 Suspension And Expulsion/Due Process

51441 Suspension And Expulsion/Due Process

5144.2 Suspension And Expulsion/Due Process (Students With
Disabilities)

51444 Required Parental Attendance

51444 Required Parental Attendance

5145.12 Search And Seizure

5145.12 Search And Seizure

5145.7 Sexual Harassment

5145.7 Sexual Harassment

5145.8 Refusal To Harm Or Destroy Animals

5146 Married/Pregnant/Parenting Students

5148 Child Care And Development

5148 Child Care And Development

5148.2 Before/After School Programs

5148.2 Before/After School Programs

5148.3 Preschool/Early Childhood Education

5148.3 Preschool/Early Childhood Education
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6020 Parent Involvement

6020 Parent Invoivement

6111 School Calendar

6112 School Day (BP and AR)

6117 Year-Round Schedules

6142.1 Sexual Health And HIV/AIDS Prevention Instruction

61421 Sexual Health And HIV/AIDS Prevention Instruction

6142.2 World Language Instruction

6142.2 World Language Instruction

6143 Courses Of Study

6143 Courses Of Study

6145.2 Athletic Competition

6145.2 Athletic Competition

61461 High School Graduation Requirements

6146.1 High School Graduation Requirements

6146.2 Certificate Of Proficiency/High School Equivalency

6146.2 Certificate Of Proficiency/High School Equivalency

6146.2-E(1) Certificate Of Proficiency/High School Equivalency

6154 Homework/Makeup Work

6159 Individualized Education Program

6159 Individualized Education Program

6159.1 Procedural Safeguards And Complaints For Special Education

6159.1 Procedural Safeguards And Complaints For Special Education

61594 Behavioral Interventions For Special Education Students

6162.51 State Academic Achievement Tests

6162.51 State Academic Achievement Tests

6162.8 Research

61628 Research

6164.2 Guidance/Counseling Services

61644 ldentification And Evaluation Of Individuals For Special
Education

61644 Identification And Evaluation Of Individuals For Special
Education

6164.6 Identification And Education Under Section 504
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6164.6
6170.1
6173
6173
6173-E(1)
6173-E(2)
6173.1
6173.1
6173.3
6175
6175
6178
6178
6181
6181
6183
6184
6184
6190
9310

Identification And Education Under Section 504

Transitional Kindergarten (BP)
Education For Homeless Children
Education For Homeless Children
Education For Homeless Children
Education For Homeless Children
Education For Foster Youth

Education For Foster Youth

Education For Juvenile Court School Students

Migrant Education Program

Migrant Education Program

Career Technical Education

Career Technical Education

Alternative Schools/Programs Of Choice
Alternative Schools/Programs Of Choice
Home And Hospital Instruction
Continuation Education

Continuation Education

Evaluation Of The Instructional Program

Board Policies
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Board Policy Manual
CSBA Policy Management Console

Policy 6173: Education For Homeless Children Status: ADOPTED

Original Adopted Date; 07/01/2005 | Last Revised Date: 03/2022 | Last Reviewed Date: 03/2022

The Governing Board believes that the identification of homeless students is critical to improving the
educational outcomes of such students and ensuring that homeless students have access to the same free
and appropriate public education provided to other students within the district. The district shall provide
homeless students with access to education and other services necessary for such students to meet the
same challenging academic standards as other students.

When there are at least 15 homeless students in the district or a district school, the district's local control
and accountability plan (LCAP) shall include goals and specific actions to improve student achievement and
other outcomes of homeless students. (Education Code 52052, 52060, 52064)

The Superintendent or designee shall regularly review and recommend updates to district policies to
ensure removal of any barriers to the education of homeless students and unaccompanied youth. Any such
review shall address identification, enrollment, and retention of such students, including those barriers
that are due to absences or outstanding fees or fines. {42 USC 11432)

The Superintendent or designee shall designate an appropriate staff person to serve as a liaison for
homeless children and youths, The district liaison for homeless students shall fulfill the duties specified in
42 USC 11432 to assist in identifying and supporting homeless students to succeed in school.

The Superintendent or designee shall ensure that each district school identifies all homeless children and
youths and unaccompanied youths enrolled at the school, (Education Code 48851)

To ensure easy identification of homeless students, the Superintendent or designee shail annually
administer a housing questionnaire developed by the California Department of Education (CDE) to all
parents/guardians of students and all unaccompanied youths. (Education Code 48851)

If the primary language of a student’s parent/guardian or an unaccompanied youth is not English, either the
housing questionnaire shall be made available in the primary language of the student’s parent/guardian or
the unaccompanied youth pursuant to Education Code 48985, or an appropriate translation of the housing
guestionnaire shall be provided upon request of a student’s parent/guardian or an unaccompanied youth.
{Education Code 48851)

in addition, the Superintendent or designee shall ensure that the district liaison's contact information and
other information on homelessness, including, but not limited to, information regarding the educational
rights and resources available to persons experiencing homelessness, are posted on the district and school
web sites as specified in the accompanying administrative regulation. (Education Code 48852.6)

The Superintendent or designee shall ensure that placement decisions for homeless students are based on
the student's best interest as defined in law and administrative regulation.

Each homeless student shall be provided services that are comparable to services offered to other students
in the school, including, but not limited to, transportation, educational programs for which the student
meets the eligibility criteria (such as federal Title | services or similar state or local programs, programs for
students with disabilities, and educational programs for English learners), career and technical education
programs, programs for gifted and talented students, and school nutrition programs, {42 USC 11432)
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Homeless students shall not be segregated into a separate school or program based on their status as
homeless and shall not be stigmatized in any way. However, the Superintendent or designee may separate
homeless students on school grounds as necessary for short periods of time for health and safety
emergencies or to provide temporary, special, and supplementary services to meet the unique needs of
homeless students. (42 USC 11432, 11433)

The Superintendent or designee shall ensure that information and/or materials for homeless students are
provided in a manner and form understandable to the parents/guardians of homeless students and to
unaccompanied youths.

Information about a homeless student's living situation shall be considered part of a student’s educational
record, subject to the Family Educational Rights and Privacy Act, shall not be deemed to be directory
information as defined in 20 USC 1232g, and shall not be released without written consent. (42 USC
11432)

The Superintendent or designee shall coordinate with other agencies and entities to ensure that homeless
children and youth are promptly identified, ensure that homeless students have access to and arein
reasonable proximity to available education and related support services, and raise the awareness of
school personnel and service providers of the effects of short-term stays in a shelter and other challenges
associated with homelessness. Toward these ends, the Superintendent or designee shall collaborate with
local social services agencies, other agencies or entities providing services to homeless children and youth,
and, if applicable, transitional housing facilities. In addition, the Superintendent or designee shall
coordinate transportation, transfer of school records, and other interdistrict activities with other local
educational agencies. As necessary, the Superintendent or designee shall coordinate, within the district
and with other involved local educational agencies, services for homeless students and services for
students with disabilities, (42 USC 11432)

At least annually, the district liaison and other appropriate staff shall participate in professional
development and other technical assistance activities to assist them in identifying and meeting the needs
of homeless students. Such professional development and technical assistance shall include, but are not
limited to, training on the definitions of terms related to homelessness, the signs of homelessness, the steps
that should be taken once a potentially homeless student is identified, and how to connect homeless
students with appropriate housing and service providers. (Education Code 48852.5; 42 USC 11432)

The Superintendent or designee shall report to CDE the number of homeless children and youths and
unaccompanied youths enrolled in the district as identified from the housing questionnaire described
above. (Education Code 48851)

At least annually, the Superintendent or designee shall report to the Board on the identification of and
outcomes for homeless students, which may include, but are not limited to, the housing questionnaire
responses, school attendance, student achievement test results, promotion and retention rates by grade
level, graduation rates, suspension/expulsion rates, and other outcomes related to any goals and specific
actions identified in the LCAP. Based on the evaluation data, the district shall revise its strategies as
needed to more effectively identify and support the education of homeless students.

Policy Reference Disclaimer:
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for the

board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter
of the palicy.

State Description
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5 CCR 45600-4670
Ed.Code 39807.5
Ed. Code 48850-48859

Ed. Code 48850

Ed. Code 48851

Ed. Code 48851.5

Ed. Code 48852.5

Ed. Code 48852.6

Ed. Code 48852.7

Ed. Code 48859

Ed. Code 48915.5

Ed. Code 48918.1

Ed. Code 48985

Ed. Code 51225.1-51225.3
Ed. Code 52052

Ed. Code 52060-52077

Federal
20USC 1087vv

20U5C 1232¢
20USC 1400-1482
20USC 6311

42USC 11431-11435
42USC 12705

Management Resources

California Child Welfare Council

California Department of Education

Publication

California Department of Education

Publication

National Center for Homeless Education

Publication

U.S. Department of Education Guidance

Website

Uniform complaint procedures
Payment of transportation costs by parents

Education of students in foster care and students who are
homeless, especially:

Academic achievement of students in foster care and
homeless children

Identification of homeless children and youths and
unaccompanied youths; housing questionnaire

Local educational agency liaison for homeless children and
youths

Notice of educational rights of homeless students

Web site posting of information regarding homelessness
Education of homeless students; immediate enroilment
Definitions

Recommended expulsion, homeless student with disabilities
Notice of recommended expulsion

Notices to parents in language other than English
Graduation requirements

Accountability; numerically significant student subgroups
Local control and accountability plan

Description
Free Application for Federal Student Aid; definitions

Family Educational Rights and Privacy Act (FERPA) of 1974
Individuals with Disabilities Education Act

State plan

McKinney-Ventoc Homeless Assistance Act

Cranston-Gonzalez National Affordable Housing Act; state
and local strategies

Description
Partial Credit Model Policy and Practice Recommendations

2021-22 Federal Program Monitoring Instrument, May 2021
Homeless Education Dispute Resolution Process, March 2020
Homeless Liaison Toolkit, 2020

Education for Homeless Children and Youths Program, Non-
Regulatory Guidance, August 2018

California Community Colleges (https://www.cccco.edu)
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Website California Department of Education, Homeless Children and
Youth Education

Website California Interscholastic Federation
(https://www.cifstate.org/landing/index)

Website California State University (https://www.calstate.edu)
Website National Center for Homeless Education at SERVE
Website National Homelessness Law Center

Website University of California

{https://www.universityofcalifornia.edu)

Website U.S. Department of Education - Education for Homeless
Children and Youths Grants for State and Local Activities

Website California Child Welfare Council
{https://www.chhs.ca.gov/home/committees/california-child-
welfare-council)

Cross References

Code Description

0410 Nondiscrimination In District Programs And Activities

0415 Equity

0460 Local Control And Accountability Plan

0460 Local Control And Accountability Plan

0470 COVID-19 Mitigation Plan

0500 Accountability

1113 District And School Web Sites

1113 District And School Web Sites

1113-E(1) District And School Web Sites

13123 Uniform Complaint Procedures

13123 Uniform Complaint Procedures

1312.3-E(1) Uniform Complaint Procedures

1312.3-E(2) Uniform Complaint Procedures

1400 Relations Between Other Governmental Agencies And The
Schools

3250 Transportation Fees

3250 Transportation Fees

3260 Fees And Charges

3260 Fees And Charges

35154 Recovery For Property Loss Or Damage
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35154 Recovery For Property Loss Or Damage

3541 Transportation Routes And Services

3550 Food Service/Child Nutrition Program

3550 Food Service/Child Nutrition Program

3553 Free And Reduced Price Meals

3553 Free And Reduced Price Meals

4131 Staff Development

4231 Staff Development

4331 Staff Development

5111 Admission

5111 Admission

51111 District Residency

51111 District Residency

51131 Chronic Absence And Truancy

51131 Chronic Absence And Truancy

5125 Student Records

5125 Student Records

51251 Release Of Directory Information

51251 Release Of Directory Information

5125.1-E(1) Release Of Directory Information

51252 Withholding Grades, Diploma Or Transcripts

5132 Dress And Grooming

5132 Dress And Grooming

5141.26 Tuberculosis Testing

5141.31 Immunizations

5141.31 Immunizations

5141.32 Health Screening For School Entry

5141.6 School Health Services

5141.6 School Health Services

5144.1 Suspension And Expulsion/Due Process

51441 Suspension And Expulsion/Due Process

51442 Suspension And Expulsion/Due Process (Students With
Disabilities)

5145.6 Parental Notifications
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5145.6-E(1) Parental Notifications

5148.2 Before/After School Programs

5148.2 Before/After School Programs

5148.3 Preschool/Early Childhood Education

5148.3 Preschool/Early Childhood Education

6011 Academic Standards

6143 Courses Of Study

6143 Courses Of Study

6145 Extracurricular and Cocurricular Activities {BP and AR)

6145.2 Athletic Competition

6145.2 Athletic Competition

6146.1 High School Graduation Requirements

6146.1 High School Graduation Requirements

6146.3 Reciprocity Of Academic Credit

6146.3 Reciprocity Of Academic Credit

6159 Individualized Education Program

6159 Individualized Education Program

61591 Procedural Safeguards And Complaints For Special Education

6159.1 Procedural Safeguards And Complaints For Special Education

61593 Appointment Of Surrogate Parent For Special Education
Students

6$159.3 Appointment Of Surrogate Parent For Special Education
Students

616251 State Academic Achievement Tests

6162.51 State Academic Achievement Tests

6164.2 Guidance/Counseling Services

6171 Title | Programs

6171 Title | Programs

6172 Gifted And Talented Student Program

6172 Gifted And Talented Student Program

61731 Education For Foster Youth

6173.1 Education For Foster Youth

6174 Education For English Learners

6174 Education For English Learners
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6177
6178
6178
6179
6190

Policy
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Career Technical Education
Career Technical Education
Supplemental Instruction

Evaluation Of The Instructional Program
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Board Policy Manual
CSBA Policy Management Console

Regulation 6173: Education For Homeless Children Status: ADOPTED

Original Adopted Date: 12/01/2014 | Last Revised Date: 03/2022 | Last Reviewed Date: 03/2022

Definitions

Homeless students means students who lack a fixed, regular, and adequate nighttime residence and
includes: (Education Code 48859; 42 USC 11434a)

1. Students who are sharing the housing of other persons due to loss of housing, economic hardship,
or a similar reason; are living in motels, hotels, trailer parks, or camping grounds due to the lack of
alternative adequate accommaodations; are living in emergency or transitional shelters; or are
abandoned in hospitals

2. Students who have a primary nighttime residence that is a public or private place not designed for
or ardinarily used as regular sleeping accommodations for human beings

3. Students who are living in cars, parks, public spaces, abandoned buildings, substandard housing, bus
or train stations, or similar settings

4. Migratory children who qualify as homeless because they are living in conditions described in items
#1-3 above

Unaccompanied youth includes a homeless child or youth not in the physical custody of a parent or
guardian. {Education Code 48859, 42 USC 11434a)

School of origin means the school that the homeless student attended when permanently housed or the
school in which the student was last enrolled, including a preschool. If the school the homeless student
attended when permanently housed is different from the school in which the student was last enrolled, or if
there is some other school that the student attended within the preceding 15 months and with which the
student is connected, the district liaison for homeless students shall determine, in consultation with and
with the agreement of the homeless student and the person holding the right to make educational
decisions for the student, and in the best interests of the homeless student, which school shall be deemed
the school of origin. (Education Code 48852.7; 42 USC 11432)

Best interest means that, in making educational and school placement decisions for a homeless student,
consideration is given to, among other factors, educational stability, the opportunity to be educated in the
least restrictive educational setting necessary to achieve academic progress, and the student's access to
academic resources, services, and extracurricular and enrichment activities that are available to all district
students. {Education Code 48850, 48853; 42 USC 11432)

District Liaison

The Superintendent designates the following staff person as the district liaison for homeless students: (42
USC 11432)

(title or position)

(address)
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(email address)

{phone number)

The district's liaison for homeless students shall: {(Education Code 48851.5, 48852.5; 42 USC 11432)

1.

10.

11.

Ensure that homeless students are identified by school personnel through outreach and
coordination activities with other entities and agencies

Ensure that homeless students are enrolled in, and have a full and equal opportunity to succeed in,
district schools

Ensure that homeless families and children and youth have access to and receive educational
services for which they are eligible, including services through Head Start and Early Head Start
programs, early intervention services under Part C of the federal Individuals with Disabilities
Education Act, and other preschool programs administered by the district

Ensure that homeless families and students receive referrals to health care services, dental
services, mental health and substance abuse services, housing services, and other appropriate
services

Inform parents/guardians of the educational and related opportunities available to their children
and ensure that they are provided with meaningful opportunities to participate in the education of
their children

Disseminate public notice of the educational rights of homeless students in locations frequented by
parents/guardians of homeless children and youth and by unaccompanied youth, including schools,
shelters, public libraries, and hunger relief agencies (soup kitchens). The rights shall be presented in
a manner and form understandable to the parents/guardians of homeless students and
unaccompanied youth.

Mediate enrollment disputes in accordance with law and the section "Resolving Enrollment
Disputes” below

Fully inform parents/guardians of homeless students and unaccompanied youth of all
transportation services, including transportation to the school of origin, and assist them in
accessing transportation to the school of choice

Ensure that school personnel providing services to homeless students, including principals and
other school leaders, attendance supervisors, teachers, enrollment personnel, and specialized
instructional support personnel, receive professional development and other support

Ensure that unaccompanied youth are enrolled in school, have opportunities to meet the same
challenging state academic standards established for other students, and are informed of their
status as independent students under 20 USC 1087vv and that they may receive assistance from
the district liaison to receive verification of their independent student status for purposes of
applying for federal student aid pursuant to 20 USC 1090

Coordinate and collaborate with state coordinators and community and school persannel

responsible for the provision of education and related services to homeless students, including the
collection and provision of comprehensive data to the state coordinator as required by law
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In addition, when notified pursuant to Education Code 48918.1, the district liaison shall assist, facilitate, or
represent a homeless student who is undergoing a disciplinary proceeding that could result in the student's
expulsion. When notified pursuant to Education Code 48915.5, the district liaison shall participate in an
individualized education program (IEP) team meeting to make a manifestation determination regarding the
behavior of a student with a disability.

The Superintendent or designee shall inform homeless children and youth, their parents/guardians, school
personnel, service providers, and advocates working with homeless families of the duties of the district's
liaison. The Superintendent or designee shall also provide the name and contact information of the
district's liaison to the California Department of Education (CDE) for publishing on CDE's web site, (42
USC 11432)

Enrollment

The district shall make placement decisions for homeless students based on the student's best interest. (42
USC 11432)

In determining the best interest of the student, the district shall consider student-centered factors related
to the student's best interest, including factors related to the impact of mobility on achievement,
education, health, and safety, giving priority to the request of the student's parent/guardian or, in the case
of an unaccompanied youth, the youth. (42 USC 11432)

Such factors may include, but are not limited to, the age of the student, the distance of the commute and
the impact it may have on the student's education, personal safety issues, the student’s need for special
instruction, the length of anticipated stay in the temporary shelter or other temporary location, likely area
of future housing, school placement of siblings, and the time remaining in the school year.

However, placement decisions shall not be based on whether a homeless student lives with the student's
homeless parent/guardian or has been temporarily placed elsewhere. (42 USC 11432)

In the case of an unaccompanied youth, the district liaison shall assist in placement or enroliment decisions,
give priority to the views of the student, and provide notice to the student of the right to appeal. (42 USC
11432)

In determining a student's best interest, a homeless student shall, to the extent feasible, be placed in the
school of origin, unless the student's parent/guardian or the unaccompanied youth requests otherwise.
(Education Code 48852.7; 42 USC 11432)

Once a placement decision has been made, the principal or designee shall immediately enroll the student in
the school of choice. The student shall be enrolled even if the student: (Education Code 48850, 48852.7;
42 USC 11432)

1. Has outstanding fees, fines, textbooks, or other itemns or monies due to the school last attended
2. Does not have clothing normally required by the school, such as school uniforms

3. Isunable to produce records normally required for enrollment, such as previous academic records,
proof of residency, and records of immunization and other required health records

4. Has missed application or enrollment deadlines during any period of homelessness
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The principal or designee shall immediately contact the school last attended by the student to obtain the
relevant records. If the student needs to obtain immunizations or does not possess immunization or other
required health records, the principal or designee shall immediately refer the parent/guardian to the
district liaison for homeless students. The district liaison shall assist the parent/guardian, or the student if
the student is an unaccompanied youth, in obtaining the necessary immunizations, screenings, or records
for the student. (42 USC 11432)

If the student is placed at a school other than the school of origin or the school requested by the student's
parent/guardian or the student, if an unaccompanied youth, the Superintendent or designee shall provide
the parent/guardian ar the unaccompanied youth with a written explanation of the reasons for the
decision, including why placement in the student's school of origin or requested school is not in the
student's best interest, along with a statement regarding the right to appeal the placement decision. The
written explanation shall be in a manner and form understandable to such parent/guardian or
unaccompanied youth. {42 USC 11432)

At the point of any change or subsequent change in the residence of a homeless student, the student may
continue attending the student's school of origin for the duration of the homelessness. (Education Code
48852.7; 42 USC 11432)

To ensure that the homeless student has the benefit of matriculating with the student's peers in
accordance with the established feeder patterns, the following shall apply: (Education Code 48852.7; 42
USC 11432)

1. [Ifthestudent is transitioning between grade levels, the student shall be allowed to continue in the
same attendance area.

2. Ifthe student is transitioning to a middle school or high school, and the school designated for
matriculation is in another schoaol district, the student shall be allowed to continue to the school
designated for matriculation in that district.

If the student's status changes before the end of the school year so that the student is no longer homeless,
the student shall be allowed to stay in the school of origin: (Education Code 48852.7)
1. Through the duration of the school year if the student is in grades K-8

2. Through graduation if the student is in high school
Resolving Enrollment Disputes

If a dispute arises over student eligibility, school selection, or enrollment in a particular school, the matter
shall be referred to the district liaison, who shall carry out the dispute resolution process as expeditiously
as possible, (42 USC 11432)

The parent/guardian or unaccompanied youth shall be provided with a written explanation of any decisions
related to eligibility, school selection, or enroliment and of the right of the parent/guardian or
unaccompanied youth to appeal such decisions, (42 USC 11432)

The written explanation shall include:

1. Adescription of the action proposed or refused by the district
2. Anexplanation of why the action is proposed or refused

3. Adescription of any other options the district considered and the reasons that any other options
were rejected
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4. Adescription of any other factors relevant to the district’s decision and information related to the
eligibility or best interest determination including the facts, witnesses, and evidence relied upon
and their sources

5. Appropriate timelines to ensure any relevant deadlines are not missed

6. Contact information for the district liaison and state coordinator, and a brief description of those
roles

The written explanation shall be complete, as brief as possible, simply stated, and provided in language that
the parent/guardian or student can understand.

The district liaison may use an informal process as an alternative to formal dispute resclution procedures,
provided that the parents/guardians or unaccompanied youth have access to the more formal process if
informal resolution is not successful in resolving the matter.

In working with a student's parents/guardians or unaccompanied youth to resolve an enrollment dispute,
the district liaison shall:

1. Inform them that they may provide written and/or oral documentation to support their position

2. Informthem that they may seek the assistance of social services, advocates, and/or service
providers in having the dispute resolved

3. Provide them a simple form that they may use and turn in to the school to initiate the dispute
resolution process

4. Provide them a copy of the dispute form they submit for their records

5. Provide them the outcome of the dispute for their records

When a student's parent/guardian or an unaccompanied youth involved in the enrollment dispute is an
English learner, ltems #1-5 shall be provided either in the native language of the parent/guardian or
unaccompanied youth or through an interpreter, and any additional support needed because of a disability
of that parent/guardian or unaccompanied youth shall be made available without a charge.

If a parent/guardian or unaccompanied youth disagrees with the district liaison's enrollment decision, the
decision may be appealed to the Superintendent. The Superintendent shall make a determination within
five working days.

If the parent/guardian chooses to appeal the district's placement decision, the district liaison shall forward
all written documentation and related paperwork to the liaison for homeless students at the county office
of education.

Pending final resolution of the dispute, including all available appeals, the student shall be immediately
enrolled in the school in which enroliment is sought and shall be allowed to attend classes and participate
fully in school activities. (42 USC 11432, 11434a)

Transportation

The district shall provide transportation for a homeless student to and from the student’s school of origin
when the student is residing within the district and the parent/guardian, or the district liaison in the case of
an unaccompanied youth, requests that such transportation be provided. If the student moves outside of
district boundaries, but continues to attend the student's school of origin within this district, the
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Superintendent or designee shall consult with the superintendent of the district in which the student is
now residing to agree upon a method to apportion the responsibility and costs of the transportation. (42
USC 11432)

The district shall not be obligated to provide transportation to students who continue attending their
school of origin after they cease to be homeless, unless the formerly homeless student has an IEP that
includes transportation as a necessary related service for the student. (Education Code 48852.7)

Transfer of Coursework and Credits

When a homeless student transfers into a district school, the district shall accept and issue full credit for
any coursework that the student has satisfactorily completed while attending another public school, a
juvenile court school, a charter school, a school in a country other than the United States, or a nonpublic,
nonsectarian school and shall not require the student to retake the course. (Education Code 51225.2)

If the homeless student did not complete the entire course, the student shall be issued partial credit for the
coursework completed and shall be required to take the portion of the course that the student did not
complete at the previous school. However, the district may require the student to retake the portion of the
course completed if, in consultation with the holder of educational rights for the student, the district finds
that the student is reasonably able to complete the requirements in time to graduate from high school.
Whenever partial credit is issued to a homeless student in any particular course, the student shall be
enrolled in the same or equivalent course, if applicable, so that the student may continue and complete the
entire course. (Education Code 51225.2)

Partial credits shall be awarded on the basis of 0.5 credits for every seven class periods attended per
subject. If the school is on a block schedule, each block schedule class period attended shall be equal to two
regular class periods per subject. Partial credits and grades earned by a student shall be included on the
student's official transcript within two business days of the district's notification of the student's transfer,
as required under Education Code 49069.5.

In no event shall the district prevent a homeless student from taking or retaking a course to meet the
eligibility requirements for admission to the California State University or the University of California.
(Education Code 51225.2)

Applicability of Graduation Requirements

To obtain a high school diploma, a homeless student shall complete all courses required by Education Code
51225.3 and fulfill any additional graduation requirements established by the Governing Board.

However, when a homeless student who has completed the second year of high school transfers into the
district from another school district or transfers between high schools within the district, the student shall
be exempted from all district-adopted coursework and other district-established graduation requirements,
unless the district makes a finding that the student is reasonably able to complete the additional
reguirements in time to graduate from high school by the end of the fourth year of high school. Within 30
calendar days of the homeless student's transfer, the Superintendent or designee shall notify the student,
the person holding the right to make educational decisions for the student, and the district liaison for
homeless students of the availability of the exemption and whether the student qualifies for it. If the
Superintendent or designee fails to provide this notification, the student shall be eligible for the exemption
once notified, even if the notification occurs after the student is no longer homeless. (Education Code
51225.1)

To determine whether a homeless student is in the third or fourth year of high school, the district shall use
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either the number of credits the student has earned as of the date of the transfer or the length of the
student's school enrollment, whichever qualifies the student for the exemption. (Education Code 51225.1)

The Superintendent or designee shall notify any homeless student who is granted an exemption and the
person holding the right to make educational decisions for the student how any requirements that are
waived will affect the student's ability to gain admission to a postsecondary educational institution and
shall provide information about transfer opportunities available through the California Community
Colleges. (Education Code 51225.1)

The district shall not require or request a homeless student to transfer schools in order to qualify for an
exemption and no request for a transfer solely to qualify for an exemption shall be made by a homeless
student, the person holding the right to make educational decisions for the student, or the district liaison
on behalf of the student. {Education Code 51225.1)

If a homeless student is exempted from local graduation requirements, the exemption shall continue to
apply after the student is no longer homeless or if the student transfers to another school, including a
charter school, or school district. (Education Code 51225.1)

If the Superintendent or designee determines that a homeless student is reasonably able to complete
district graduation requirements within the fifth year of high school, the Superintendent or designee shall:
(Education Code 51225.1)

1. Inform the student and, if under 18 years of age, the person holding the right to make educational
decisions for the student, of the option available to the student to remain in school for a fifth year to
complete the district's graduation requirements and how that will affect the ability to gain
admission to a postsecondary educational institution

2. Provide information to the homeless student about transfer opportunities available through the
California Community Colleges

3. Upon agreement with the homeless student or with the person holding the right to make
educational decisions for the student if under 18 years of age, permit the student to stay in school
for a fifth year to complete the district's graduation requirements

Eligibility for Extracurricular Activities

A homeless student who enrolls in any district school shall have access to extracurricular and enrichment
activities that are available to all students in the school, including but not limited to, interscholastic sports
administered by the California Interscholastic Federation. (Education Code 48850}

Notification, Complaints, and Posting Requirements

Information regarding the educational rights of homeless students, as specified in Education Code 51225.1
and 51225.2, shall be included in the annual uniform complaint procedures notification distributed to
students, parents/guardians, employees, and other interested parties pursuant to 5 CCR 4622, (Education
Code 51225.1,51225.2)

Any complaint that the district has not complied with requirements regarding the education of homeless
students, as specified in Education Code 51225.1 or 51225.2, may be filed in accordance with the district's
procedures in AR 1312.3 - Uniform Complaint Procedures.

Policy Reference Disclaimer:
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These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for the

board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter

of the policy.

State
5 CCR 4600-4670

Ed. Code 39807.5
Ed. Code 48850-48859

Ed. Code 48850

Ed. Code 48851

Ed. Code 48851.5

Ed. Code 48852.5

Ed. Code 48852.6

Ed. Code 48852.7

Ed. Code 48985

Ed. Code 48915.5

Ed. Code 48918.1
Ed.Code 51225.1-51225.3
Ed. Code 52052

Ed. Code 52060-52077

Federal
20USC 1087w

20USC1232g
20USC 1400-1482
20USC 6311

42 USC 11431-11435
42 USC 12705

Management Resources

Description
Uniform complaint procedures

Payment of transportation costs by parents

Education of students in foster care and students who are
homeless, especially:

Academic achievement of students in foster care and
homeless children

{dentification of homeless children and youths and
unaccompanied youths; housing questionnaire

Local educational agency liaison for homeless children and
youths

Notice of educational rights of homeless students

Web site posting of information regarding homelessness
Education of homeless students; immediate enrollment
Notices to parents in language other than English
Recommended expulsion, homeless student with disabilities
Notice of recommended expulsion

Graduation requirements

Accountability; numerically significant student subgroups
Local control and accountability plan

Description
Free Application for Federal Student Aid; definitions

Family Educational Rights and Privacy Act {(FERPA) of 1974
Individuals with Disabilities Education Act

State plan

McKinney-Vento Homeless Assistance Act
Cranston-Gonzalez National Affordable Housing Act; state

and local strategies

Description

California Child Welfare Council Partial Credit Model Policy and Practice Recommendations

California Department of Education 2021-22 Federal Program Monitoring Instrument, May 2021
Publication

California Department of Education Homeless Education Dispute Resolution Process, March 2020
Publication
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National Center for Homeless Education Homeless Liaison Toolkit, 2020

Publication

U.S. Department of Education Guidance Education for Homeless Children and Youths Program, Non-

Website
Website

Website

Website
Website
Website
Website

Website

Website

Cross References

Code
0410

0415
0460
0460
0470
0500

1113

1113
1113-E(1)
1312.3
1312.3
1312.3-E(1)
1312.3-E(2)
1400

3250

Regulatory Guidance, August 2018
California Community Colleges {https://www.cccco.edu)

California Department of Education, Homeless Children and
Youth Education

California Interscholastic Federation
(https://www.cifstate.org/landing/index)

California State University (https://www.calstate.edu)
National Center for Homeless Education at SERVE
National Homelessness Law Center -

University of California
{https://www.universityofcalifornia.edu)

U.S. Department of Education - Education for Homeless
Children and Youths Grants for State and Local Activities

California Child Welfare Council

(https://www.chhs.ca.gov/home/committees/california-child-

welfare-council)

Description
Nondiscrimination In District Programs And Activities

Equity

Local Control And Accountability Plan
Local Control And Accountability Plan
COVID-19 Mitigation Plan
Accountability

District And School Web Sites

District And School Web Sites

District And School Web Sites
Uniform Complaint Procedures
Uniform Complaint Procedures
Uniform Complaint Procedures
Uniform Complaint Procedures

Relations Between Other Governmental Agencies And The
Schools

Transportation Fees
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3250
3260
3260
35154
35154
3541
3550
3550
3553
3553
4131
4231
4331
5111
5111
51111
51111
51131
51131
5125
5125
51251
51251
5125.1-E(1)
5125.2
5132
5132
5141.26
514131
5141.31
5141.32
5141.6
5141.6
5144.1

Transportation Fees

Fees And Charges

Fees And Charges

Recovery For Property Loss Or Damage
Recovery For Property Loss Or Damage
Transportation Routes And Services
Food Service/Child Nutrition Program
Food Service/Child Nutrition Program
Free And Reduced Price Meals

Free And Reduced Price Meals

Staff Development

Staff Development

Staff Development

Admission

Admission

District Residency

District Residency

Chronic Absence And Truancy
Chronic Absence And Truancy
Student Records

Student Records

Release Of Directory Information
Release Of Directory Information
Release Of Directory information
Withholding Grades, Diploma Or Transcripts
Dress And Grooming

Dress And Grooming

Tuberculosis Testing

Immunizations

Immunizations

Health Screening For School Entry
School Health Services

School Health Services

Suspension And Expulsion/Due Process
137



51441
5144.2

5145.6
5145.6-E(1)
5148.2
5148.2
5148.3
5148.3
6011
6143
6143
6145
6145.2
6145.2
6146.1
6146.1
6146.3
6146.3
6159
6159
6159.1
6159.1
6159.3

6159.3

616251
6162.51
6164.2
6171
6171
6172
6172

Suspension And Expulsion/Due Process

Suspension And Expulsion/Due Process (Students With
Disabilities)

Parental Notifications

Parental Notifications

Before/After Schoo! Programs

Before/After School Programs

Preschool/Early Childhood Education

Preschool/Early Childhood Education

Academic Standards

Courses Of Study

Courses Of Study

Extracurricular and Cocurricular Activities (BP and AR}
Athletic Competition

Athletic Competition

High School Graduation Requirements

High School Graduation Requirements

Reciprocity Of Academic Credit

Reciprocity Of Academic Credit

Individualized Education Program

Individualized Education Program

Pracedural Safeguards And Complaints For Special Education
Procedural Safeguards And Complaints For Special Education

Appointment Of Surrogate Parent For Special Education
Students

Appointment Of Surrogate Parent For Special Education
Students

State Academic Achievement Tests
State Academic Achievement Tests
Guidance/Counseling Services

Title | Programs

Title | Programs

Gifted And Talented Student Program
Gifted And Talented Student Program
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6173.1 Education For Foster Youth

6173.1 Education For Foster Youth

6174 Education For English Learners

6174 Education For English Learners

6177 Summer Learning Programs

6178 Career Technical Education

6178 Career Technical Education

6179 Supplemental Instruction

6190 Evaluation Of The Instructional Program
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Status:

Exhibit 6173-E{1): Education For Homeless Children Anee

Original Adopted Date: 07/01/2005 | Last Revised Date: 03/01/2022 | Last Reviewed Date: 03/01/2022

DISTRICT EXPLANATION OF DECISION
RELATED TO ELIGIBILITY, SCHOOL SELECTION, OR ENROLLMENT

Note: The following form should be revised to reflect district practice. In its, * Education for Homeless Children and
Youths Program Non-Regulatory Guidance," the U.S. Department of Education recommends that the written statement of
any decision regarding a homeless student's eligibility, school selection, or enroliment include the elements specified
below. See the accompanying administrative regulation.

Instructions: The following form provides notice and explanation to a student's parent/guardian or an
unaccompanied youth regarding the district's decision related to student eligibility, school seiection, or
enrollment.

Date: Name of person completing form:
Title: Phone number:

In accordance with the federal McKinney-Vento Homeless Assistance Act (42 USC 11431-11435), this notification
is being provided to either:

Name of parent(s}/guardian(s):

Name of unaccompanied student:

School requested:

District's placement decision (name of school);

Description of action(s) proposed/refused by the district related to eligibility, school selection, or enrollment,
including an explanation of why the action(s) is proposed/refused:

The district's determination regarding eligibility, school selection, or enrollment was based upon the following
evidence:
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Other options the district considered, if any, which were rejected for the following reasons:

Factors relevant to the district's decision and information related to the eligibility or best interest determination
including the facts, witnesses, and evidence relied upon and their sources, if any:

You have the right to appeal this decision to the district Superintendent. To do so, contact the district's homeless
liaison listed below within the next ___{insert number of days)___ days to request a Dispute Form. You may
provide written or oral documentation to support your position, and may also seek the assistance of social
services, advocates, and/or service providers in the dispute process. The Superintendent or designee will review
all the evidence and will notify you of the decision within ___{insert number of days}___ days.

If you are not satisfied with the Superintendent's decision, you may appeal to the (insert county

name} County Office of Education (COE)}. If you are not satisfied with the COE's decision, you may then
appeal to the California Department of Education {CDE}. The district's homeless liaison can assist you with this
appeal.

CONTACT INFORMATION:
District Liaison: The district liaison is one of the primary contacts between homeless families and school or district
staff. The liaison is responsible for coordinating services to ensure that homeless students enroll in school and

have the opportunity to succeed academically, and mediates enrollment disputes as needed.

Name of district's homeless liaison:

Address:

Email Address:

Phone number:

County Liaison: If you appeal the district's decision to the COE, the district liaison shall forward all written
documentation and related paperwork to the homeless liaison at the COE. The county liaison will review the
materials and determine the eligibility, school selection, or enrollment decision within five working days of
receiving the materials and notify you of the decision.

Name of County Cffice of Education homeless liaison:
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Address:

Email Address:

Phone number:

State Coordinator: If you appeal the COE's decision to CDE, the county homeless liaison shall forward all written

decumentation and related paperwork to CDE's Homeless Education Program. The state coordinator will review
the district, COE, and parent/guardian information and will notify you of the decision within ten working days of
receiving the materials.

Name of state homeless coordinator:

Address:

Email Address:

Phone number:

RIGHTS:

Pending the final resolution of this dispute, including the period of all appeals, the student has the right to
immediately enroll in the school requested and to participate fully in school activities at that school.

Exhibit CSBA POLICY MANUAL UPDATE
version: March 2022
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Exhibit 6173-E(2): Education For Homeless Children :';;‘:;ED
Original Adopted Date: 07/01/2005| Last Revised Date: 03/2022 | Last Reviewed Date: 03/2022

DISPUTE FORM

Instructions: This form is to be completed by a parent/guardian or student when a dispute regarding enroliment
has arisen. As an alternative to completing this form, the information on this form may be shared orally with the
district's liaison for homeless students.

Date submitted:

Student's name;

Name of person completing form:

Relation to student:

Address:

Email address:

Phone number:

Name of school requested:

| wish to appeal the eligibility, school selection, or enroliment decision made by:

O pistrict liaison O District Superintendent [J County office of education liaison

Reason for the appeal: You may include an explanation to support your appeal in this space or provide your
explanation orally.

I have been provided with:

0 A written explanation of the district's decision
O contact information for the district's homeless liaison
O contact information for the county office of education’s homeless liaison

O contact information for the state homeless coordinator

Oa copy of this dispute form

Exhibit CSBA POLICY MANUAL UPDATE
version: March 2022
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Bylaw 9322: Agenda/Meeting Materials Status: ADOPTED

Original Adopted Date: 03/01/2008 | Last Revised Date: 03/2022 | Last Reviewed Date: 03/2022

Agenda Content

Governing Board meeting agendas shall reflect the district's vision and goals and the Board's focus on
student learning and well-being.

Each agenda shall state the meeting time and location and shall briefly describe each item to be transacted
or discussed, including items to be discussed in closed session. (Government Code 54954.2)

The agenda shall provide members of the public the opportunity to address the Board on any agendaitem
before or during the Board's consideration of the item. However, the agenda need not provide an
opportunity for public comment when the agenda item has previously been considered at an open meeting
by a committee comprised exclusively of Board members, provided that members of the public were
afforded an apportunity to comment on the item, before or during the committee's consideration of the
item, and the item has not been substantially changed since the committee considered it. (Government
Code 54954.3)

The agenda for a regular Board meeting shall also provide members of the public an opportunity to provide
comment on matters which are not on the agenda but which are within the subject matter jurisdiction of
the Board. (Education Code 35145.5; Government Code 54954.3)

Each agenda for a regular meeting shall list the address designated by the Superintendent or designee for
public inspection of documents related to an open session item that have been distributed to the Board less
than 72 hours before the meeting. (Government Code 54957.5)

The agenda shall include information regarding how, when, and to whom a request for disability-related
accommodations or modifications, including auxiliary aids and services, may be made by an individual who
requires accommodations or modifications in order to participate in the Board meeting. {Government
Code 54954.2)

Agenda Preparation

The Board president and the Superintendent, as secretary to the Board, shall work together to develop the
agenda for each regular and special meeting.

Any Board member or member of the public may request that a matter within the jurisdiction of the Board
be placed on the agenda of a regular meeting. The request shall be submitted in writing to the
Superintendent or designee with supporting documents and information, if any, at least one week before
the scheduled meeting date. Items submitted less than a week before the scheduled meeting date may be
postponed to a later meeting in order to allow sufficient time for consideration and research of the issue.
The Board president and Superintendent shall decide whether a request from a member of the publicis
within the subject matter jurisdiction of the Board. items not within the subject matter jurisdiction of the
Board may not be placed on the agenda. In addition, before placing the item on the agenda, the Board
president and Superintendent shall determine if the item is merely a request for information, and if so,
respond accordingly.
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If the Board president and Superintendent deny a request from a Board member to place an item on the
agenda, the Board member may request the Board to take action to determine whether the item shall be
placed on the agenda.

The Board president and Superintendent shall also decide whether an agenda item is appropriate for
discussion in open or closed session, and whether the item should be an action item subject to Board vote
or an information item that does not require immediate action.

In order to promote efficient meetings, the Board may bundle a number of items and act upon them
together by a single vote through the use of a consent agenda. Consent items shall be items of a routine
nature and items for which Board discussion is not anticipated and for which the Superintendent
recommends approval. When any Board member requests the removal of an item from the consent
agenda, the item shall be removed and given individual consideration for action as a regular agenda item,

The agenda shall provide an opportunity for members of the public to comment on any consent agenda
item unless such item has been previously considered at an open meeting of a committee comprised
exclusively of Board members. (Government Code 54954.3)

Any Board action that involves borrowing $100,000 or more shall be discussed, considered, and
deliberated upon as a separate item of business on the meeting agenda. (Government Code 53635.7)

All public communications with the Board are subject to requirements of relevant Board policies and
administrative regulations.

Agenda Dissemination to Board Members

At least 72 hours before each regular meeting, each Board member shall be provided a copy of the agenda
and agenda packet, including the Superintendent or designee’s report; minutes to be approved; copies of
communications; reports from committees, staff, and others; and other available supporting documents
pertinent to the meeting.

When special meetings are called, Board members shall receive, at least 24 hours prior to the meeting,
notice of the business to be transacted. (Government Code 54956}

Board members shall review agenda materials before each meeting. Individual members may confer
directly with the Superintendent or designee to ask questions and/or request additional information on
agenda items. However, a majority of Board members shall not, outside of a noticed meeting, directly or
through intermediaries or electronic means discuss, deliberate, or take action on any matter within the
subject matter jurisdiction of the Board.

Agenda Dissemination to Members of the Public

Any agenda and related materials distributed to the Board shall be made available to the public upon
request without delay. Only those documents which are disclosable public records under the Public
Records Act (PRA) and which relate to an agenda item scheduled for the open session portion of a regular
meeting shall be made available to the public. {(Government Code 54957.5)

At least 72 hours prior to a regular meeting, the agenda shall be posted at one or more locations freely
accessible to members of the public. (Government Code 54954.2)

In addition, the Superintendent or designee shall post the agenda on the homepage of the district web site.
The posted agenda shall be accessible through a prominent direct link to the current agenda or to the
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district’s agenda management platform in accordance with Government Code 54954.2. When the district
utilizes an integrated agenda management platform, the link to that platform shall take the user directly to
the web site with the district’s agendas, and the current agenda shall be the first available. {Government
Code 54954.2)

If a document which relates to an open session agenda item of a regular Board meeting is distributed to the
Board less than 72 hours prior to a meeting, the Superintendent or designee shall make the document
available for public inspection at a designated location at the same time the document is distributed to all
or a majority of the Board. (Government Code 54957.5)

The Superintendent or designee shall mail a copy of the agenda or a copy of all the documents constituting
the agenda packet to any person who requests the items. The materials shall be mailed at the time the
agenda is posted or upon distribution of the agenda to a majority of the Board, whichever occurs first.
(Government Code 54954.1)

The Superintendent or designee shall email a copy of, or a web site link to, the agenda or a copy of all the
documents constituting the agenda packet to any person who requests such items to be delivered by email.
If the Superintendent or designee determines that it is technologically infeasible to do so, a copy of the
agenda or a web site link to the agenda and a copy of all other documents constituting the agenda packet
shall be sent to the person who has made the request in accordance with mailing requirements specified in
law. (Government Code 54954.1)

Any request for mailed copies of agendas or agenda packets shall be in writing and shall be valid for the
calendar year in which it is filed. Written requests must be renewed following January 1 of each year.
{Government Code 54954.1)

Persons requesting mailing of the agenda or agenda packet shall pay an annual fee, as determined by the
Superintendent or designee, not to exceed the cost of providing the service.

Any document prepared by the district or Board and distributed during a public meeting shall be made
available for public inspection at the meeting. Any document prepared by another person shall be made
available for public inspection after the meeting. These requirements shall not apply to a document that is
exempt from public disclosure under the PRA. {Government Code 54957.5)

Upon request, the Superintendent or designee shall make the agenda, agenda packet, and/or any writings
distributed at the meeting available in appropriate alternative formats to persons with a disability, as
required by the Americans with Disabilities Act. {Government Code 54954.1)

Policy Reference Disclaimer:
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for the
board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter

of the policy.

State Description

Ed.Code 35144 Special meeting

Ed. Code 35145 Public meetings

Ed. Code 49061 Student records; definitions

Ed. Code 49073.2 Meeting minutes; directary or personal information

Gov. Code 53635.7 Separate item of business for borrowing of $100,000 or more
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Gov. Code 54954.1

Gov. Code 54954.2

Gov. Code 54954.3

Gov. Code 54954.5

Gov. Code 54956.5

Gov. Code 54957.5

Gov. Code 54960.2

Gov. Code 6250-6270
Gov. Code $5000-95004

Federal
28 CFR 35.160

28 CFR 36.303
42 USC 12101-12213

Management Resources
Attorney General Opinion

Attorney General Opinion
Attorney General Publication

Court Decision

Court Decision
CSBA Publication
CSBA Publication

Website
Website

Cross References

Code
0000

0200
0410
1100
1112
1113
1113

Request for copy of agenda or agenda packet by member of
public

Agenda posting requirements, board actions
Opportunity for public to address legislative body
Closed session item descriptions

Emergency meetings

Public records

Challenging board actions; cease and desist
California Public Records Act

California Early Intervention Services Act

Description
Effective communications

Auxiliary aids and services
Americans with Disabilities Act

Description
99 Ops. Cal. Atty. Gen. 11 (2016)

78 Ops.Cal Atty.Gen. 327 (1995)

The Brown Act: Open Meetings for Legislative Bodies, rev. 2003

Caldwell v. Roseville Joint Union High School District, (2007)
U.S. Dist. LEXIS 66318

Mooney v. Garcia, (2012) 207 Cal. App.4th 229
Call to Order: A Blueprint for Great Board Meetings, 2018

The Brown Act: School Boards and Open Meeting Laws, rev.
2019

CSBA (https://www.csba.org/gamut)

California Attorney General's Office

Description
Vision

Goals For The School District

Nondiscrimination In District Programs And Activities
Communication With The Public

Media Relations

District And School Web Sites

District And School Web Sites

147



1113-E(1)
13121
13121
13122
13122
1312.2-E(1)
13123
13123
1312.3-E(1)
1312.3-E(2)
13124
1312.4-E(1)
1312.4-E(2)
1340

1340

1400

2210
3100
3100
3312
3320
3320
3460
3460
4312.1
51441
51441
61611
6161.1
6161.1-E(1)
9012
9121
9122

District And School Web Sites

Complaints Concerning District Employees
Complaints Concerning District Employees
Complaints Concerning Instructional Materials
Complaints Concerning Instructional Materials
Complaints Concerning Instructional Materials
Uniform Complaint Procedures

Uniform Complaint Procedures

Uniform Complaint Procedures

Uniform Complaint Procedures

Williams Uniform Complaint Procedures
Williams Uniform Complaint Procedures
Williams Uniform Complaint Procedures
Access To District Records

Access To District Records

Relations Between Other Governmental Agencies And The
Schools

Administrative Discretion Regarding Board Policy
Budget

Budget

Contracts

Claims And Actions Against The District

Claims And Actions Against The District

Financial Reports And Accountability

Financial Reports And Accountability

Contracts

Suspension And Expulsion/Due Process
Suspension And Expulsion/Due Process

Selection And Evaluation Of Instructional Materials
Selection And Evaluation Of Instructional Materials
Selection And Evaluation Of Instructional Materials
Board Member Electronic Communications
President

Secretary
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9130

9150

9200

9310

9320
9321-E(1)
9321-E(2)
9321

2323
9323.2-E(1)
9323.2-E(2)
9323.2
9324

Bylaw
adopted:

Board Committees

Student Board Members
Limits Of Board Member Authority
Board Policies

Meetings And Notices
Closed Session

Closed Session

Closed Session

Meeting Conduct

Actions By The Board
Actions By The Board
Actions By The Board
Minutes and Recordings (BB)

CSBA POLICY MANUAL UPDATE

March 2022
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April 4, 2022

Dear Michelle Stewart and Happy Valley Board,

{ want to thank you for allowing me the opportunity to teach at Happy Valley for four amazing
years. | have loved every moment of my time with this brilliant staff and thriving community, and
feel a powerful connection to the children that | have been fortunate enough to teach.

As a single mother of two, | find myself working so hard, pouring my heart into this classroom,
but still struggling to provide for my family. My energy is spread very thin, and the thought of
pushing myself even harder with the task of turning this class into a TK/Kinder combo without a
significant salary increase is too much for me to take on at this time.

The kindergarteners always ask me if | live here, which is funny because It is like my second
home. It saddens me to walk away from teaching here at Happy Valley, as it is where |
discovered that this career is my calling. That said, | know | will find a way to continue to share
my passion for creativity, social-emotional health, and education with children. | am excited to
see what the future holds, and it will definitely involve serving children in some capacity.

Michelle Stewart, has been a wonderful leader, and | am so fortunate to have had my last year

be her first. Thanks again for being so supportive. Please consider this my letter of resignation.
It has been an honor to have been a part of this Happy little school and t will miss it dearly.

Sincerely,

Laura Pearce

Do e
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