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MESSAGE
FROM THE
PRESIDENT

MESSAGE FROM THE PRESIDENT

The 20212022 academic year brings exciting new programs and occupational opportunities for current and
LINR ALISOGADS aitdzRSyGao WSAR {01 GSQa I RYAYAaden GAZ2Y
local official, servicarea organization, and-K2 entity to establish program services and courses to meet

workforce needs as well as expand learning and training opportunities for all.

This Catalog provides detail information on admissionsganm curriculum, student support services and
financial services for existing and future students.

The College looks forward to working with our community tegfand workforce and community
Relationships, § expand Services and programs, (T) pra@amwork among colleagues and community
organizations and (C) implement effect@@mmunication strategies within the upcoming year. Please feel
free to contact the College for questions and recommendation of your academic, continuing education and
workforce training needs.

Best Wishes,

Dr. Coretta L. Boykin
President
Reid State Technical College
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It is the official policy of the Alabama Community College System, including all postsecondary institutions under thetontrol
theboard thatno persorin Alabamashall,onthe groundsof race,color, disability, genderyeligion, creed naional origin, or age,
be excluded from participation in, be denied the benefits of, or be subjected to discrimination under any programoractivity,

employment.

Reid Statecomplieswith nondiscriminationregulationsinderTitle VI andTitle VII, Civil RightsAct of 1964;Title IX, Education
Amendment®f 1972;Section504, Title V, RehabilitationAct of 1973;andthe Americanswith DisabilitiesAct of 1990.

The provisions of this document/publication are not to be regarded as an irrevocable comessi bee student and Reid State
Technical College. Reid State Technical College reserves the right to change any provision or requirement at any tihee within

studentdéds term of attendance.

The Coll egebs Dean of St udteerADAand Section 5 LoogliedtoaandPnuay dedignate, anotherr v e s
employee in their department to perform those duties, if desired. DEAN OF STUDENTS AND 504 COORDINATOR Phone:

(251) 5781313
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GENERAL

This publication shall not be considered a contract between Reid State Technical College and any studeettorepstsgent.

Reid State Technical College reserves the right to make changes in the offerings, services, and regulations announced in this
publication as circumstances may require. Courses and programs will not normally be continued when enrofirbefaviall
minimum requirements.

COLLEGE LOCATION -AREA SERVED

Reid StateTechnicalCollegeis locatedin Evergreer{ConecuhCounty),Alabamaat asite within thecity limits attheintersection
of Interstate 65 and Highway 83. This is a center point fndrich a sixcounty area is served consisting of Conecuh, Escambia,
Monroe, and portions of Butler, Covington, and Wilocaxinties.

LAUDERDALE

LIMESTONE
MADISON JACKSON

COLBERT
LAWRENCE MORGAN
FRANKLIN
MARION WINSTON CULLMAN @
WALKER
LAMAR
FAYETTE

TALLADEGA
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s

5 B
BIBB

CHILTON

l AUTAUGA

COOSA ITALLAPOOSA

CHAMBERS

ELMORE

MONTGOMERY

LOWNDES BULLOCK

CHOCTAW

WILEOX
BARBOUR
LS 1 PIKE
BUTEER CRENSHAW
O HENRY
WASHINGTON CONECHH COFFEE DALE
COVINGTON /\J_
ESCAMBIA GENEVA HOUSTON

MOBILE 1 BALDWIN

Reid State Technical College
Service Area




ALABAMA COMMUNITY COLLEGE SYSTEM
BOARD OF TRUSTEES

Kay lvey, Governor Jimmy Baker
Presiant The Alabama Community College System
Chancellor

Jeb Shell
District 1

MatthewWoods
District 4

Llevelyn Rhone
District 7

TRUSTEES

John Mitchell
District 2

Goodrich Rogers
District 5

Blake McAnally
Vice-Chairman
Memberat-Large

Valerie Gray
District 3

Milton Davis
District 6

Dr. Yvette
Richardson
Ex-officio
Member

10



REID STATE TECHNICAL COLLEGE

ADVISORY COUNCIL

Mr. Wendell Byrd
2256Wilcox Road
Evergreen, AL 36401

Mr. Mark Manning

Englewood Health Care Center
2046 S Alabama Avenue
Monroeville, AL 36460

Ms. Chesson McDaniel
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355 East Front Street
Evergreen, AL 36401

Ms. Rheta McClain, Director
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Ms. Edna Richardson

Career and Technical Education
Monroe County Public Schools
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Conecuh County Superintendent
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Cantonment, FL 32533

Mr. Terry Johnson

Monroe County Career Tech
230 Tiger Drive
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Board

100 Depot Square
Evergreen, A 36401

Honorable Ray Dewberry
Conecuh County Comission
District 3

P O Box 347

Evergreen, AL 36401

Ms. Taylor Stanford

Reid State SGA President
1515 Rocky Hill Road
Uriah, AL 36480
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PERSONNEL

Administration

DR.CORETTABOYKIN ...ttt eéeééeecéééeeceéééeéeéPresident
Ed.D., University of Alabea; M.B.A. TroyUniversity; B.S. University oAlabama

cboykin@rstc.edu

DR.SERENABROWN ...ttt e e e e enaaans eééééAssistant Dean of I nstit
Ed.D., Nova Southeastern University; MSM, Faulkner University, BBA|KR&u University; AAS, Central Alabama Community
College

sbrown@rstc.edu

DAVIDCOLEéééééécécécéecéeéeeée. .. Director of Workforce Devel opmen
B.S., Grand Canyon University; A.ATReid State Technical College
dcole@rstc.edu

DR. TANGELA PURIFOY...cciitiiiiiiiiiiiiiiiiiiiiieeete ettt eteeeeeteeeesessssianaeeaeaeaaaaaaaaearatteteeetaansaasaeaaesaeaaeeaeaeaesesaanansd Dean ofStudents
Ed.D., University of West Florida; Ed.S., University of West Florida; M.Ed., University of West Alabama; B.S., Troy State
Universty; A.S., Faulkner State Community College

tpurifoy@rstc.edu

JENELLESMITH ...ttt e e e s s e e e e e eees Director ofAccounting/Facilities
B.S., Troy University; CertifiedPublic AccountaniC.P.A,

jsmith@rstc.edu

Division Chairpersons

DR.ROSIANAGRAYé ééééééééeéééeécéecéeeéeeeeceeeeeeeeeeeéeeéeé. .. Health C
D.N.P., M.S.N., B.S., Regis University; A.S.N., Alabama Southern Community College; Diploma, Reid State Technical College
rgray@rstc.edu

SHIRLEYJ OHNSONéééééeééeéeééeeéceecéeeeéeeeeéeeeéeeeéeée. .. Academic and F
B.S., Athens State University; Diploma, Reid State Technical College

sjohnson@rstc.edu

A.A.T., Reid State Technical College
dlett@rstc.edu

M.S.N., B.S., Regis Univsity; B.A., Faulkner University; A.A. Jefferson Davis Community College
anobles@rstc.edu
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DORI' S DAVI SONéééééééééééécééeeéeéeeeeeeeeeeeeeeeeeeeeeée. . . Heal' t

ddavison@rstc.edu

STACEY GASTON.....citiiiiieiiiestee et se e ste e s te e et s smemeesaveesabeesaseessseessssmmmsreesnseesnreaand é é . Dual Enroliment/Weldingechnology
Diploma, Reid State Technical College

jgaston@rstc.edu

MARGARET GODWIN .......ciiiiiiiiiieesitite e eeteeseeeaeesteeeeeataeeessmmessaeeeeaasteeeesssaeaessnnessseesesanseneessssseessnsnnnsssees é é .PracticalNursing
M.S.N., University of South Alabama;. B., Auburn University Montgomery

mgodwin@rstc.edu

FELICIA GRAGCE. ... .. teii ettt ettt s et e et e e e st eeeamee s see e e e ass et e e e anste e e e smmes st beeaeansteeeesnnseeeessnnnnssneeesnnneeas é é .PracticalNursing
M.S.N., University of Phoenix; B.S., University of South Alabama

fgrace@rstc.edu

DR.ROSLANA GRALY ..ttt ettt ettt r e e et e e e e e e s e e eeemrnn e e e e e e e e eesnsnrneneesennnreeeesd é é .PracticalNursing

D.N.P., M.S.N., B.S., Regis University; A.S.N., Alabama Southern Community College; Diploma, Reid State Technical College
rgray@rstc.

CARMENHELMSg é é ¢ éééééééééécééééecééeecceééeeceéeeeeééée. . éPractical Nur s
M.S.N., Universiy of Alabama; B.S.N., University of Alabama, A.D.N., Alabama Southern Community College

chelms@rstc.edu

CHAD JERKI NSéééeééeéeééeééeééeééececececeeéeeeéeéeéCommerci al Truck
Certificate, Reid State Technical iage
Chad.jerkins@rstc.edu

SHIRLEY JOHNSON. ...ttt ettt ettt e ettt e e ettt e e smme st e e e e s be e e e e aate e e e s smaeantbeeeeansteeeesnnseeeessnnnssneeesnneeas € . &€osmetology
B.S., Athens State University; Diploma, Reid State Technical College

sjohnson@rstc.edu

DAPHNE JOYNER.......cc ittt sttt etttk te e sh e e sa bt e e b et ekt e e s b e me £ b et e b st oo s bt e et et ek et e nb bt e anbe e e nbbeennnee s £. é .Biology
M.Ed., Auburn University Montgomery; B.S., Auburn University Montgomery

djoyner@rstc.edu

DERRICK LET T ..ttt ettt e ettt e et eeer et e e e e e e e s e et e e emme e et e e e e e e st nneeeeeeesnmneeeeenanens & é WeldingTechnology
A.A.T., Reid State Technical College
dlett@rstc.edu

RHONDA MERRILLS ... et eeees st seeee s e e e e et et e e e e et et et seaaaseeeeeassan e eeeeessnnn s saannsaeaeees é é .Adult Education
M.B.A., University of Phoenix; M.S., Faulkner University; AAT, Reid State Technical College
rmerrills@rstc.edu

LONNIE NICKSON ...ttt ieeee ettt e ettt e ettt eeeee s s aste e e e s sbe e e e e bteesamtesanbeeeeeaneeeeesnnneeas é.é .Commercial TruclDriving
A.S., Jeferson Davis Community College

Inickson@rstc.edu

ANN NOBLES........coiiitiie ettt e e ettt e e ettt e e st ee e s et e e s s maeeee e asteeeeeameeaasseeeeasseeeeasseeeesamansseeaeeanneeeennns € é .PracticalNursing
M.S.N., B.S., Regis University; B.A., Faulkner University; A.A. Jefferson Davis Community College

anobles@rstc.edu

O I Y = VL 2 2 o é é .Mathematics
M.Ed., B.S., Alabama State University

spreyear@rstc.edu

LOIS ROBINSON.....cttttttttttututuiuintuimnateeeeeeerarereresereseses nnnteteteteteeereeeseertststranaeeeseseeeteeetetereeemmmsmnn é é .Office System§echnology
M.B.A., Troy University, B.S., Troy University
Irobinson@rstc.edu
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JACQUELYN STEW AR T . ettt ettt ettt e e e e e s e ameee e e e et bt et e e e e e e e e e s e nanaeesantbsseeeeaaaeeaaannnnennnann PracticalNursing
M.S.N., B.S., Grand Canyon University; A.A.S., Jefferson David Community College
jstewart@rstc.edu

JODY WILLIAMSON ..coiiiiiiiiieei e meee e Industrial Electricity & Electronics/Industridaintenance
A.A.S., Alabama Southern Community College
jwilliamson@rstc.edu
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Professional Staff and Support Personnel

cbarlow@rstc.edu

KAREN BARNES ..ottt e e e e e e e e e e e sammmeead é é . Health Careers Administrative L#ssistant
kbarnes@rstc.edu

WILLIAMBLACKBURN ¢ ¢ ¢ 6 ¢ ééééééééeéééeé. éééeéeeééeeecéeeeeéeéeéél LT Lab Assi s
wblackburn@rstc.edu

KASEY B R A D L E Y. it eeeet ettt e e e e et e e e e smnaaa e € é . WIOA Youth Program Caddanager
kbradley@rstc.edu

dbush@rstc.edu
CAROLL V. BYRD-LYMON ..ottt ettt et e et e e et e e e et e e e st anaeeeeaaneeees Director of AdultEducation
cbyrd@rstc.edu

VIVIAN ROGERSFOUNTAIN .....cutiiiiiiiieeeiiie e sees e aniieee e Student Services Specialist & Student Activit@sordinator
fountain@rstc.edu

MANDY GODWIN ...ttt iitiee ettt e reee e et e e s aatee e e s seeasteeeessnteeeesamaeeeeeasteansseeeeanteeeeeansaeeessnsmns . Meglia Service$pecialist
mwilson@rstc.edu

CHRISTY GOODWIN .....covttieteieiettittititrieneeeseteerererrererrrrrrrat ettt aaaeaeesaaeaaaeeeeeees Director of Financialid
cbulger@rstc.edu

ERNESTGRACE...... ..ottt ettt ettt esme et e e e snbb e e e s antaeeessmneensbeeeennnes Buildings and GroundSuperintendent
egrace@rstc.edu

WILLIAM HAWKINS ..ttt e s e e e e e e aeeas Commercial Truck Driving LalAssistant
whawkins@rstc.edu
BRENDA JACKSON.....uiiiiiiiiiii ettt e e et e et te e e s mmt e e s et e esateeesta e essamnseessaneeesnnsersnns] Director of HumarResources
bjackson@rstc.edu
MARY LOCKE......ciiiiiiiiiiiiieeeieeeiie e eeeie e e e e eevtmmssain e e s sesstiseeessesssnmnsssnneeeesenssnnneeeenennnnnnenes . WIOA Clerical Assistant

mlocke@rstc.edu

LAVON MERRILLS ... ...ttt eceeere ettt e ettt e e e e e s emmma b eeeeeeeaaabtsaeesammme e e e eaaabbaeeeaaeeseensssbmnreeeens Maintenancélechnician
Imerrills@rstc.edu

CLARINDA MIXON ...ttt ieeeiiiie e eeeeeees géeéeéeééeééééée.l nstructional Supr
cmixon@rstc.edu

Y40 1 N1 [0 [ 1 T 1 Registrar
vickien@rstc.edu

SHARONNORTH. ...ttt e et e e e e e e s e aes s bt e et e e e e e e e nnsnnneeeeeanns Payroll AccountingClerk
snorth@rstc.edu
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MARY RAYéééééééecéééeecééeecéeeceeeee. .. éecéceeeceeeéeeeée. . Adul t Educ
mray@rstc.edu
AT L 7 R é é Admissions and BcordClerk

nray@rstc.edu

sticherson@rstc.edu
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CALENDAR DAYS

The college is in session at least 206 instructional days per year. The following holidays are observed by the institution:

January:
March:
May:

July:
September:
November:
December:

New Year 6s Day; &WabertkE. e Birthdapser Ki ng
SpringBreak

Memorial Day

IndependencBay

LaborDay

Veterans Day; Thanksgiving

Christmas

Reid State Technical College operates on a twelgath schedule. Regular day classesimrgession Monday through Friday
from 7:50a.m.to 3:50p.m.,andeveningclassesirein sessiorMondaythroughThursdayrom 5:00p.m.to 9:30p.m. Additionally,
special classes are held on Fridays Satlirdays.

Aug. 12
Aug. 13
Aug.16& 17
Aug. 18
Aug. 19
Aug. 25
Sepb

Oct. 13

Nov. 11
Nov.22& 23
Nov. 24
Nov.25& 26
Nov. 29
Dec.13-15
Dec.16& 17
Dec.20-23
Dec.24-31

Jan.3

Jan4

Jan.6
Jan.10
Jan.11
Jan.17
Janl8

Mar. 7

Mar. 21-25
Mar. 28
Apr. 15
Apr.20& 21
May 5-6 & 9
May 10-11
May 12
May 13
May 16-18

Reid State Technical College
2021-2022Calendar

FALL SEMESTER 2021:August 12,2021-December31,2021
78 Instructional Days-10 Faculty Duty Days

Registration(FDD) (Collegeopen;no classes)

Local ProfessionaDevelopmen{FDD) (collegeopen;no classes)
Regstration(FDD) (Collegeopen;no classes)

Late Registration/ONTRAQFDD)

ClassesBegin

Drop/Addperiodends

HOLIDAY/Labor Day (Collegeclosed)

Mid-Term

HOLIDAY/VeteransDay (Collegeclosed)
StateProfessionaDevelopmen{FDD) (Collegeopen;no classes)
Local ProfessionaDevelopmen{FDD) (Collegeopen;no classes)
HOLIDAY/Thanksgiving(Collegeclosed)

Classesesume

Final examsandendof classedor Fall Semester

FacultyDuty Day (FDD)-GradedDue 8 am(Collegeopen;no classes)
Duty Day for Non-InstructionalPersonne{Collegeopen;no classes)
Winter Break(Collegeclosed)

SPRING SEMESTER 2022: January 1,2022May 17,2022
78 Instructional Days-9 Faculty Duty Days

HOLIDAY/New y e a(Cdllegeclosed)

FacultyDuty Day (FDD) (Collegeopen;no classes)
Registration(FDD) (Collegeopen;no classes)

Late Registration/ITRAC (FDD) (Collegeopen;no classes)
Classe8eqgin

HOLIDAY/M. L. King/R. E. LeeBirthday(Collegeclosed)
Drop/Addperiodends

Mid-Term

SpringBreak(Collegeopen;no classes)

ClassefResume

HOLIDAY/Good Friday (Collegeclosed)

GraduatéNorkshop

Final Examsandendof classedor SpringSemester

FacultyDuty Day (FDD) (Collegeopen;no classes)

Local ProfessionaDevelopmen{FDD) (Collegeopen;no classes)
Graduation

Duty Day for Non-InstructionalPersonne{Collegeopen;no classes)

17



May 19
May 20
May 23
May 25
May 30
June20
June28
July4
July 8
July20& 21
July 22
Aug 2-3
Aug 4-5
Aug 8-11

SUMMER SEMESTER 2021 May 18,2022August 9, 2022
50 Instructional Days-4 Faculty Duty Days

FacultyDuty Day (Collegeopen;no classes)

Late Registration/ONTRAQFDD) (Collegeopen;no classes)
ClassesBegin (Late Registration)

Drop/Addperiodsends

HOLIDAY/Memorial Day (Collegeclosed)
HOLIDAY/JuneteenttDay (Collegeclosed)

Mid-Term

HOLIDAY/Independencd®ay (Collegeclosed)

ONTRAC

GraduateNorkshop

ONTRAC

Final Examsandendof classesor SummerSemester
FacultyDuty Day-GradesDue 8 am(Collegeopen;no classs)
Duty Day for Non-InstructionalPersonne{Collegeopen;no classes)
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GENERAL INFORMATION

History and Purpose, Philosophy, and Goals of Reid State Technical College

History and Purpose: A Foundation for the Future
Reid State Technical ebe was created by the Alabama State Legislature through a State statute on May 3, 1963. Through this
enabling legislation, the College was chartered to provide citizens of the area greater and equal access to postseztiotary edu
to help provide a tined workforce for area employers to assist in the economic development of the area.

Local support for the establishment of the College was provided by the City of Evergreen with the donation of 26 adras of lan

north Evergreen at the intersectionoftt er st at e 65 and state Highway 83, which bec:
campus, the College has provided quality postsecondary educa
ConecuhMonroe,andEscambiacountiesand portionsof Butler, Covington,andWilcox counties.In 1981 ,Reid Stateestablished

anoffsi te | ocation in the city ofprogtaitmmor e for the Coll egeds Pr at

Thearchitecturafirm of CarlH. LancasterJr., Montgomery,Alabama designedand superviseatonstructiorof the maincampus

facilities consisting of the administration building, seven shops, laboratory buildings, and a warehouse. The Wiley Salter
Auditorium and Administration Building was completed in 1986 with students from sleigrams at the College doing most

of the construction work. During 1989 and 1990, major renovations were initiated for the creation of a learning cerdér and hi
tech training laboratories for specialized training in computer software applicationsampmogble logic controllers, and
instrumentation systems. In 1993 and 1994, major renovations were conducted for the creation of a modern practicalilityrsing fa

to more closely resemble clinical facilities. In 1995, the cosmetology department wadedramndexpanded.

TheWorkforceDevelopmentCenter,(locatedin theprior Hillcrest CareerTechnicalCenter)manageandoperatedy Reid State,

was opened in 2004. In 2005, the Stanley Busby Commercial Truck Driving Classroom and the Edith A. Grayahibrar
Technology Center both were completed. In 2009, the Atmore Practical Nursing classes were moved to the campus of Jefferson
Davis Community College in Atmore which served as a satellite campus. In 2012, the Atmore Practical Nursing classes were
movedto 201 BrookwoodRoad Atmore, Alabama. In 2014,the NursingAssistant/Homé1ealthAide programwasalsorelocated

to 201 Brookwood Road in Atmore. And in 2014, the Child Development and Education program was relocated to the main campus.

Philosophy

The overall philosophy of Reid State Technical College blends with that of The Alabama Community College System and is
expressed in three succinct beliefs. These beliefs are as follows:

1. Educatioris essentialo theeconomicsocial,environmentalandpolitical well-beingof theindividualintheC o | | segvieed s
area.

2. Education should be made academically, geographically, physically, and financially accestillertts.

3. The technical college is uniquely qualified to deliver quality and equitable edwdatjmportunities and services to assist in
providing a trained workforce for area employers and to assist in local ecat@miopment.

Mission
ReidStateTechnicalCollegeis arural, degreegranting two-yearinstitutionthatprovidesquality academi@ndtechnicaleducation

to studentdrom diversebackgroundsindabilities. Thecollegepromoteseconomiagrowthby preparinga qualified workforcefor
business anthdustry.

Vision

Reid State Technical College will be the premiere dynamic and innovatiege that empowers learners, transforms lives, and
enhances communities in a globally competitive environment.

Strategic Goals
Goal 1: Enrollment- RSTC will increase institutional enrollment.

Objective 1. Design and develop a recruitment plan tinggetraditional and nottraditional students.
Strategy la Provide personnel to develop essential recruiting and marketing strategies aimed at managing the pre
enrollment process. (Person(s) Responsible: Recruiter, Dean of Instruction & Workforce Devi)opm
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Strategy 1b: Develop and utilize robust and aggressive social media and public relations campaigns designed to create
interest and excitement about RSTC. (Person(s) Responsible: Recruiter, Receptionist, Dean of Instruction & Workforce
Development)

Strategy 1c: Develop, strengthen, and maintain relationships with community partners and stakeholders such as K12,
Workforce Career Centers, and employers to provideprellment and career pathways. (Person(s) Responsible: Division
Chairs, Recruiter, Du&nroliment Coordinator, Dean of Instruction & Workforce Development, Adult Education Director)

Objective 22 Develop efficient and effective enrollment management strategies that maximize and increase student
enrollment.

Strategy 2a Develop customeresviceoriented best practices throughout the-@neollment and enroliment process.

(Person(s) Responsible: Dean of Students, Dean of Instruction & Workforce Development, Registrar, Recruiter, Counselor)

Strategy 2k Utilize constant personal and elextic student contact to ensure the best possible onboarding experience.
(Person(s) Responsible: Dean of Students, Dean of Instruction & Workforce Development, Registrar, Recruiter,
Receptionist)

Strategy 2c Work to anticipate and remove barriers to dnmeht for potential and current students. (Person(s)
Responsible: Dean of Students, Dean of Instruction & Workforce Development, Registrar, Recruiter, Counselor, Financial
Aid Director)

EVALUATION : RSTC will increase enroliment by 3% each fall semestginbéng in August 2017.

Goal 2: Technologyi RSTC will increase the use of technology resources.

Objective 1 Increase student and community access and availability to technological resources.

Strategy la: RSTC will establish an open access complatieron the Atmore Site by Fall 2018. (Person(s) Responsible:

Computer Services Director, Dean of Students, Division Chair for Health Sciences)

Strategy 1b: RSTC will provide all RSTC students with open access td-Wiy Spring 2018. (Person(s) Respihesi
Computer Services Director, Dean of Students, Division Chair for Health Sciences)

Strategy 1c: Increase the use of Educart by offering a minimum of two courses each semester beginning Fall 2018 and at
least one professional development workshopualiy beginning Fall of 2017. (Person(s) Responsible: Professional
Development Committee)

Strategy 1d: Annually, all faculty and staff will attend one technolefggused professional development workshop
beginning Fall 2017(Person(s) Responsible: Pre$tonal Development Committee)

Objective 2 Increase faculty/staff usage of technology.
Strategy 2 Provide periodic professional development on technological advancements within each departmental unit that
enhances unit activities and processes. (P&s&esponsible: Professional Development Committee)

EVALUATION: Increase student satisfaction in technology access and use on campus by 10%.

Goal 3: Community Engagement/Workforce Developmé&mRSTC will produce highly qualified, skilled
graduates/workrs needed by our economic, business, and industry partners.

Objective 1: Build economic, business and industry partnerships to support community vitality

Strategy la:Increase participation in community events, economic development endeavors, agdveoament

activities. (Person(s) Responsible: Division Chairs, Faculty, Administration)

Strategy 1b: Develop workforce development partnerships that correspond with the institutional mission, vision, and goals
to enhance graduate placement opportungi@sinternships. (Person(s) Responsible: Division Chairs, Faculty,
Administration)

Objective 2 Strengthen institutional advisory council participation by providing the opportunity for feedback and input
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beyond regularly scheduled Advisory Council meggin
Strategy 2 Provide Council with quarterly notices regarding institutional events, programmatic changes, and overall
college updates. (Person(s) Responsible: President, Director of HR)

EVALUATION: Increase continuing education and training for bessrand industry program offerings by adding one
new CEU/TEBI program annually beginning fall 2017. Eighty percent of the College's Advisory Council will attend the
council meeting annually.

Goal 4: Communicatiori RSTC will provide consistent and tramspnt internal and external communications regularly.

Objective 1: Improve internal communications

Strategy 1 Promote transparency and communication in each institutional unit through ongoing systematic unit reviews
and data meetings. Each unit supgov disseminates quarterly unit updates and changes to all college personnel beginning
in Fall 2017. (Person(s) Responsible: Unit Supervisors)

Objective 2 Improve external communications

Strategy 2 Develop a comprehensive marketing and public relatian that enhances the College's awareness. Produce
new themed marketing materials (brochures and flyers) and produce an annual college television commercial to begin
Spring 2018 (conducted annually in the Spring). (Person(s) Responsible: ReceptianisteRéarketing Advertising

EVALUATION: Increase the number of student admission applications by 5% each semester.
Increase website traffic and visits by 3% annually.

Goal 5: Teaching and Learning RSTC will use benchmarks of accreditation and ga&el employer surveys for
evaluation and development of strategies for continuous improvement of programs.

Objective 1: Each technicahndacademic program will maintain a minimum graduation rate of 60%.
Objective 2: Each technicahndacademic programequiring licensure will maintain a minimum licensure rate of 70%.

Objective 3: Each technicahndacademic program will maintain a minimum placement rate of 70%.
Strategy 3: Expand placement opportunities by building apprenticeship avenues with busidesdustry partners of our
region.

Objective 4: Each technicahindacademic program will receive at least an average rating (70%) from program graduate
employers in the following areas:

Interpersonal/lnteraction Skills

OralandWritten Communication SKkg

Graduate's Work Ethics

Critical Thinking Skills

Entry-Level Occupational Skills

Overall Quality of Graduate Education/Skills

~poooTw

EVALUATION : Each Teaching and Learning Objective will be evaluated annually during the Fall/Winter COE Annual
Report in Decemér. Strategies will be created based on each program's benchmarks and review. Additional details will be
provided in the COE Annual Report files and plans for programs that failed to meet the above benchmarks.

Goal 6: ASPIRE 2030ASPIRE 2030 will be deveped by a team of core (internal) and external committee members
beginning in the fall of 2020. (additional objectives and strategies will be provided at a later date. (Added 08/2020)
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ACCREDITATION

Reid State Technical College is fully acdted by the Accrediting Commission of the Council on Occupational Education. The
PracticalNursingprogramis accreditedy the AlabamaBoardof Nursing. The Cosmetologyrogramis approvedy the Alabama

State Board of Cosmetology, and all educationagynms are approved by the Alabama Community College System Board of
Trustees.

The Council on Occupational Education is a national accrediting body which succeeded the Commission on Occupational

Education Institutions of the Southern Association of Collemyas Schools. The Council on Occupational Education can be
contacted as follows:

Council on Occupational Education
7840 Roswell Road, Building 300, Suite 325
Atlanta, Georgia 30350
Telephone 77{96-3898/FAX 776396-3790

Website:www.council.org
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POLICES REGARDING ADA, REHAB ACT &
STUDENTS WITH DISABILITIES

REHABILITATION ACT

Reid State Technical College complies with Section 504 of the Rehabilitation Act of 1973 as amended and does not discriminate
onthebasisof disabilityin admissiorof, accesso, or treatmenbr employmentn, its programsor activities. Question®r concerns
regarding this Act should be directed to the Dean of Students, P.O. Box 588, Evergreen, 2d=itdma

AMERICANS WITH DISABILITIES ACT (ADA)

The Americans with Disabilities Act (ADA) provides federal protection to people who are considered disabled. Compliance with
the Americans with Disabilities Act is a priority of Reid State Technical College.

THE ALABAMA COMMUNITY COLLEGE SYSTEM PROVIDING SERVICES FOR
STUDENTS WITH DISABILITIES

Servicesaandreasonablaccommodationareprovidedpursuanto Section504of theRehabilitationAct of 1973andthe Americans

with DisabilitiesAct of 1990. TheAlabamaCommunityCollegeSystemnis commitiedto working with individualswith disabilities.

It is a goal of the Alabama Community College System to ensure that students with disabilities have the programmatic and
architectural accesses needed for integration into califgaus

All applicantamustmeetthe academi@andtechnicalstandardsequisiteto admissioror participationin programsand/oractivities

at Alabama Community College System institutions. Alabama Community College System institutions will not reduce standards
in the grading and/cgvaluation of students. Academic requirements that are determined by the respective college to be essential
or fundamental will not beodified.

Alabama Community College System institutions strive to eliminate barriers to learning or participatioarimstitutional
activities, and provide the following services for students and faculty:

Screening of disability documentation

Determination of appropriate accommodations

Communication with faculty and/or staff regarding student needs
Referral to otherailable campus and/or community resources

Providing reasonable accommodations for students with disabilities requires an individual assessment of need and is a problem
solvingprocess.Specificaccommodationdependuponthenatureandrequirement®sf a particularcourseor activity andtheskills
and functional abilities of a particular student. Appropriate accommodations may inclmlthiag:

i Extended time oéxams
9 Permission to recongécture
1 Change in tedormat
9 Priority registration
1 Enlargeprint/graphics
1 Textbooks on tape/CD/DVD Blugay
9 Handouts of overheauaterials
1 Cordless FMsystem
1 Removal of structurdarriers
9 Class notdaker

1 Use of spelthecker

1 Extra time forassignments

1 Alternative evaluatiomethods
1 Specialparking

1 Texttelephone
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ADMISSIONS

Students with disabilities are responsible for informing the respective college about the disability and the need fblereasona
accommodation. This should be done prior to or upon enroliment at the college. Studefusnishsadequate @omentatiorof
their disabilities from medical or other appropriate professionals in order to substantiate the seet e

PROCEDURE FOR MAKING APPLICATION FOR ADMISSIONS
1. Applicants must complete the online Application for Admission at wwwedic or obtain the most current
application upon request from the Admissions Office of the College. Applicants should submit their application to thaf Office
Admissions, Reid State Technical Coke@.O. Box 588 Evergreen, AL 36401, as early as possible prior to the semester in which they
plan to enroll.
2. All applicants are to submit an official, sealed high school transcript or GED and college transcript(s) prior toefptahee.
Mail to Admisions, P.O. Box 588, Evergreen, AL 36401 or send via electronic submission through Parchment or National Student
Clearinghouse. Proof of registration for Selective Service for mal2$ }@ars of age and proof ofstate residency is required.
3. PellGrants should be submitted electronically by student at www.FAFSA.ed.gdStudents planning to apply for financial aid
should make an appointment with the Financial Aid Director if assistance is needed.
4. When the above forms are received and plppempleted, they will be processed and approved or disapproved, and the applicant
will be notified of his/her admission status.
5. All admitted students are required to take the ACCUPLACER placement exam or some other placement exam prior to registratio
for more than four credit hours, unless the student scored 20 or above on the ACT exam in Reading and Math, and 18 in
English/Writing. An exam schedule can be obtained from the Testing Coordinator or online at www.rstc.edu.
6. Students who do not havengh school diploma or GED may enroll in selected programs. However, the student must pass the
Ability -to-Benefit test prior to being admitted to the College. A testing schedule may be obtained from the Testing Coordinator or
online at www.rstc.edu.
7. A gudent who does not have a high school diploma or Gl enroll in selected progranReid State Technical College utilizes
the ACCUPLACER Test as the assessment instrumenufpopes of exception to standadhmission cases. A student must meet the
following cut scores prior to being admitted to the college. Testing placement and schedules may be obtained from ttiicEesting o

Admission Requirements

Admission of First-Time College Students
An applicant who has not previously attended a duly ade@giostsecondary institution will be designated a-firsé college
student or a native student. For admission to an Alabama Community College System institution, an applicant must provide: One
primary form of documentation such as an unexpired Alabamad er 6 s | i cense; an unexpired Al a
unexpired U. S. passport; an unexpired U. S. permanent resident card.

Applicantswho fail to satisfytheformsof identificationrequiredwill notbeadmittedto anyAlabamaCommunityCollegeSystem
institution. Studentsenrolledin an AlabamaCommunityCollegeSysteminstitutionprior to theimplementatiorof this policy will
not be affected by the requirements of Hastion.

Applicantsmustsubmitthedocumentatiomdentifiedabovein persa or throughU. S.mail by theendofthei n s t i published n 6 s
drop/addperiod.

All male students between the ages of 18 and 26 must show proof of registration with the U. S. Selective Service System in
accordance with 3@6-15.1 or the Code of Alabanud 1974 (as amended).

Policy Guidelines
Admission: General

For admission to an Alabama Community College System institution, an applicant must present one (1) primary form of
documentation. A list of acceptable primary documentation follows.

UnexpiredAl abama Driverds License or instruction permit
Unexpired Alabama Identification Card

Unexpired U. S. Passport

Unexpired U. S. Permanent Resident Card

Resident Alien Card Prei 1997
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Unexpired Drivero6s License oorpossasson that eerfieddawful presernoa, dated 2000andanot h e
beyond

U. S. Alien Registration Receipt Card (forrh 151) prior to 1978

BIA or tribal identification card with photo

Voter identification card from a state that verifies lawful presence

Applicants should submit the identification in person. Those applicants unable to present identification in person must submit a

legible copy by mail or via electronic submission consistent with local institutional policy. Documentation sent by mba@d must
receved by the close of the business day on the |l ast day of th

Ability -to-Benefit Students

Institutionsmay obtaina written waiver from local superintendent®r studentseekingenrolimentunderthe ability to beneft but
have not been out of high school for one complete ¥&mh student seeking admission under this section must be assessed.

Admission of International Students

Reid State Technical College does not accept international students.

Admission to Courses Creditable Toward an Associate Degree

To be eligible for admission to courses creditable toward an Associate Degre@nérsbllege students must meet one of the
following criteria:

1. Applicantswhoholdadiploma(evidencedy anofficial transcrift) issuedby a regionallyand/orstateaccreditechigh school
are eligible fomdmission.

2. Applicants who have attended a raccredited high school may be admitted upon presentation of a diploma (evidenced by
an official transcript) indicating successfdmpletion of courses of study on the seconkdasi.

3. Applicantswho cannotcomplywith eitherof theaboveconditionsmaybeadmitteduponpresentatiomnf a Certificateof High
School Equivalency (GED Certificate) evidenced by an official transcrigtliégnt must hold the GED Certificate prior to
the term ofenrollment.

Students who meet one of t heskl icgriibtleerd as tsuhdae nit sh.e Tchlea sGoailflieegde
admission requirements to specific courses or occudtitagree programs when student enroliment must be limited or to assure
ability to benefit.

Admission to a Course Not Creditable Toward an Associate Degree

An applicant to a course not creditable toward an associate degree and programs comprisedyeatlemivees not creditable

to an associate degree may be admitted provided the applicant meets the above standards or provided the applicét@ is at least
years of age and has not been enrolled in secondary education for at least one calendarpgrath@recommendation of the

local superintendengnd has specifically documented ability-benefit.

The student will have to take the Abilitg-Benefit test and achieve scores set as the qualification for AtmtBenefit to be
admitted to the tectical programs such as Welding and Cosmetology.

A student shall be classified as rdegreeeligible and shall not be allowed to enroll in a course creditable toward an associate
degree unless appropriate conditions are met.

The college may establish higr or additional admission requirements for a specific program of service when student enroliment
must be limited or to assure ability-benefit.
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Unconditional Admission of First-Time College Students

For Unconditional Admissiorapplicants must have on file at the College a completed application for admission and either an
official transcript from the high school attended or an official GED Certificate. All male students between the agesl &618 an
must show proof of registratiowith the U.S. Selective Service System in accordance with A6891

Conditional Admission of First-Time College Students

Applicantswho donothaveall informationrequiredonfile atregistratiorfor unconditionalkdmissiomrmaybegrantedConditional
Admission. No student shall be allowed to enroll for a second semester unless all required admissions records haveebeen recei
by the College prior to registration for the seceamhester.

If all required admissions records have not been receivedeb@dhiege prior to issuance of first semester grades, the grades will
be reported on the transcript, but the transcript will read CONTINUED ENROLLMENT DENIED PENDING RECIPT OF
ADMISSIONS RECORDS. This notation will be removed from the transcript only tgmipt of all required admissions.

Admission of Ability -to-Benefit Students

In keeping with the mission of the Alabama Community College System, applicants with less than a high school diploma or GED
may be admitted to courses not creditable toward socage degree, provided:

1 The applicant is at least 16 years of age and has not been enrolled in secondary education for at least one calendar year,
or recommended by their principal/superintendent and has specifically documentedt@bititefit basedn an
assessment approved by the fedgoalernment.

1 If all required admissions records have not been received by the college prior to issuance of first semester grades, the
gradeswill bereportedonthetranscriptputthetranscriptwill readCONTINUED ENROLLMENT DENIED PENDING
RECEIPT OF ADMISSIONS RECORDS. This notation will be removed from the transcript only upon receipt of all
required admissiongcords.

Admission of Transfer Students
An applicant who has previously attended another duly acetegistsecondary institution will be considered a transfer student
and will be required to furnish official transcripts of all work attempted at all said institutions. The college mayalsotheq
transfer of student documents required of finste cdlege students.

A transfer student who meets requirements for admission to a course creditable toward an associate degree shall be alassified
degreeeligible student. A transfer student who does not meet these requirements shall be classifiedlagr@esligible student.

Unconditional Admission of Transfer Students

A transferstudentmusthavesubmittedto the collegean applicationfor admissiorandofficial transcriptdrom all duly accredited
postsecondarnpstitutionsattendedind,asdesigratedby thecollege ,anyotherdocumentsequiredfor first-time collegestudents.

A transfer student who does not meet the requirements in (A) shall be classified adegmeneligible student/ability to benefit
student or conditional.

An applicantwhohascompletedhebaccalaureatéegreewill berequiredto submitonly thetranscriptfrom theinstitutiongranting

the baccalaureate degree (except Nursing and Health Sciences programs in which all college and high school transcripts are
required).
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Conditional Baccalaureate Transfers

An applicantwhohascompleted¢hebaccalaureatéegreewill berequiredto submitonly thetranscripfromtheinstitutiongranting
the baccalaureate degree (except Nursing and Health Sciences programs in whichgellacwlidnigh school transcripts are
required).

Conditional Admission of Transfer Students

A transfer student who does not have on file official transcripts from all postsecondary institutions attended and @mgl additi
documentsequiredby thecollegemay begrantedconditionaladmissionNo transferstudenshallbeallowedto enroll for asecond
semesteunlessall requiredadmissionsecordshavebeenreceivedby the collegeprior to registrationfor the secondsemester.

If all required admissions cerds have not been received by the College prior to issuance of first semester grades, the grades will
be reported on the transcript, but the transcript will read CONTINUED ENROLLMENT DENIED PENDING RECEIPT OF
ADMISSIONSRECORDS.Thisnotationwill berenovedfromthetranscripionly uponreceiptof all requiredadmissionsecords.

Admission of Transient Students

A transfer student who attended another postsecondary institution and who seeks credit for transfer to that paremimastitutio

be admittedd the College as a transient student. The student must submit an application for admission and an official letter from

the institution which certifies that the credit eeramed at t}
Suchstudent is not required to file transcripts of previously earned credits at other postsecondary institutions.

Initial Academic Status of Transfer Students

A transferstudentwhosecumulativegradepointaveragetthetransferinstitution(s)is 2.0 or above ona4.0scalewill beadmitted
on Clear academictatus.

A transferstudentwhosecumulativegradepointaveragetthetransferinstitution(s)is lessthan2.0ona4.0scalewill beadmitted
only onAcademic Probation.The transcript will readADMIT TED ON ACADEMIC PROBATION.

An applicant who has been academically suspended from another duly accredited postsecondary institution may be admitted as a
transferstudenpnly afterfollowing theappeaprocesgstablisheattheCollegefor i n a t studedswvhohavebeenacademically
suspended. If the transfer student is admitted upon appeal, the student will enter the institAtadesnic Probation. The

transcript will readADMITTED UPON APPEAL & ACADEMIC PROBATION.

General Principles for Transfer of Credit

Coursework transferred or accepted for credit toward an undergraduate program must represent collegiate coursewark relevant t
the formal award, with course content and level of instruction resulting in student competencies at least equivalendfto thos
studentenrolledinthei n s t i bwnundesgradusitéormal awardprogramsln assessingnddocumentingequivalentearning

and qualified faculty, an institution may use recognized guides which aid in the evaluation for credit. Such guickethoszud
published by the American Council on Education, The American Association of Collegiate Registrars and Admissions Officers,
and the National Association of Foreign Studéffiirs.

A course completed at other duly accredited postsecondary iiastiwtith a passing grade will be accepted for transfer as
potentially creditable toward graduation requirements.

A transfer student from a collegiate institution not accredited by the appropriate regional association or CQaecipational
Educatiommayrequestnevaluatiorof transfercreditsaftercompletingl5 semestehourswith acumulativeGPAof 2.0or above.

A transfer grade of ADo will only be accepted whenathe trans
cumulatve 2.0 or above, the fADo grade wil!/l be accepted the same

Credit may be extended based on a comprehensive evaluation of demonstrated and documented competencies and previous formal
training.

Students transferring between progranithiw the college shall be granted transfer credit based on the applicability of the credits
previously earned to the requirements of the degree sought.
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Early Admission for Accelerated High School Students
A student is eligible for early admission if teeident meets all of the following criteria:
1. The student has successfully completed the gmaithe;

2. Thestudenprovidesacertificationfrom thelocal principaland/orhis or herdesigneeertifyingthatthestudentasaminimum
cumul at i v eandBamnends theasguadent be admitted undgudhey;

3. The student may enroll only in postsecondary courses for which high school prerequisites have been completed (for example,
astudentmaynottakeEnglishCompositionuntil all requiredhigh schoolEnglishcoursesavebeencompleted).

Students may enroll in academic, career and technical, or health profession courses/programs in accordance with guétklines is
by the Chancellor.

Exceptions

Exceptionsnaybegrantedby the Chancelloffor a studet documente@sgifted andtalentedaccordingo thestandardscludedin the State
Planfor ExceptionalChildrenandYouth. Exceptionspplyonlyto requirementd and3 above.

Students Not Attending Public School

Thispolicy is applicableto studentsvho are noattending public schotiut whoareenrolledin private schoabr church school pursuant to
16-28-1 of the Codeof Alabamaor who arereceiving instructiofrom a private tutor pursuamb 16-28-5 of the Codeof Alabama.

GUIDELINES FOR POLICY
801.03: ADMISSION: DUAL ENROLLMENT/DUAL CREDIT FOR HIGH SCHOOL
STUDENTS

Mission
The Dual Enrollment for Dual Credit Program substantiates the mission of the college by enhancing the availability of higher
educatioratconvenieninstructionalsites. Working in partnershipwith areahigh schoolsthe collegeofferseducationaprograms

and services that provide flexibility for administrators while enabling students to achieve their potential and to seeddconti
highereducation.

Purpose

Dual Enrollmenfor Dual Credit permits eligibleigh school student® enrollin college coursesoncurrentlywith highschool classes, either
atoneof thecollege campuses atthes t u dhéeghschdd, earning collegend highschool credisimultaneously.

Tuition and Payment
Students$n dualenrolliment/duatredit courses muptiynormal tuitionasrequiredby theinstitution. Tuitionmaybe providedby alternative

resourcesncluding funds providetly WorkforceDevelopmentTuition Assistancéor employealependetsasdefinedin Policy612.02and
scholarship progranasoutlinedby thespecific system institution.

Student Eligibility for Dual Enrollment/Dual Credit
A high school student is eligible for Dual Enrollment for Dual Credit if he or she meets allfofltiveing criteria:

1. Studentsnustmeettheentranceequirementsf thecollegeasstipulatedn ACCS PolicyandProcedurdor Dual Enrollmenfor Dual
Creditfor High SchooBtudent.

2. Studentsnustbein gradel0,11,0r12.

3. Studentsnusthavea minimum cumulativgunweightedhigh school grade point averaggé2.50na 4.0 scaleTranscriptsnustbe
providedasdocumentationfthes t u dcamutativegradepointaverage.
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4. Studentsnusthavewritten approvalof theappropriatgrincipalor careeandtechnicalkeducatiorprogranrepresentativéf applicable)
and counselor. Dual Enrollmerior Dual Credit eligibility for students enrolleth private, homeschool/privatetutor, parochialpr
church/religiousecondangducationaéntitiesmustbedocumetedin writing by anappropriate school official. Approviadbm secondary
schoolofficials indicateshatthestudenhasdemonstrateothacademiceadinesandsocialmaturity.

5. Students registerirfigr anycollegelevel Englishor mathcoursesnust tale thestateapproved placemeassessmett determine their
academigreparedneder collegelevel courses. Students registerfiog careerandtechnical education coursegth the exceptionof
math ancEnglish,in the 1&"or 11" grade shouldot berequiredto take thestateapproved placemetest.Studentsnust take thetate
approved placemeassessment befdtee starbf their 12"yearof highschoolor submitACT scores which exemfitemfromtheexam
(200r higheron ACT English,ReadingandMathematics).

a. Studentsnustmeetall applicablepre-requisitegrior to enrollingin courses.

b. Developmentatoursegthosenumberedbelow100)arenotofferedthroughdualenroliment.

Continuous Eligibility

Students who meet the criteria for initedmission to a Dual Enrollment for Dual Credit Program as specified in the ACCS
Procedure for Dual Enrollment for Dual Credit for High School Students, Section 2, will remain in continuous eligitolity as |
as a grade of fACO degecbuesestisearned. Btudantswhodatl to meafiHisenthimenograde requirement or
who withdraw from a course will be suspended from the program for a minimum of one term. The one term suspgnsite
servedduringthesummeiterm. Thestudenimaynotre-enrolluntil thesuspensiohasbeenserved.Forre-entry,thestudent must
reapplyto theprogramandmustmeetthe minimum (unweightedgradepoint averageof 2.50na4.0scale.

Exceptions
An exceptiormaybe grantecby the Chancelloffor a stucentdocumenteasgifted andtalentedn accordanceiith AlabamaAdministrative
Code8 290-8-9.12. Thisexception appliednly to therequirementhatstudent®ein the10th, 11thpr 12thgradeTheChancellomaygrant
other exceptionasspecifiedn theguidelinesSix semester houett the postsecondargvel shall equabnecreditatthe highschool leveln
the samer related subject. Partial credigreementshallbedevelopedbetweerthe Collegeand theSchool BoardThe Alabama Community
College SystenBoardof Trusteesolicy 705.01definesafi ¢ r te @ uagnotlessthan50 minutesof instructor/studertontactA semester
hourof creditis based upotheaverage numbef hoursof instruction taught weeklyhe ratioof weekly contact hourt® credit hour varies
with the typeof instruction being used. Thewmre four general categoriesf instruction: theory, experimental laboratory, clinical
practice/manipulative laboratosndinternship.

College courses approvist dual credit shalbe postecbn both highschoolandcollege transcripts. Courses compldtediual credit shall
betranscriptedvith theappropriate statemeaitthe postsecondary level indicating dual enrollment credit.

A student is eligible for admission if the student teesdl of the following criteria:

1. Thestudenimeetdheentranceequirementgstablishethy AlabamaCommunityCollegeSysterinstitutions;
2. Thestudenhasaminimumcumulative3.0averagén completechigh schoolcourses;

3. Thestudenbbtainswritten apgprovalof theappropriatgorincipalandthelocal superintenderaf education;

4. Thestudentsin gradel0,11,0r12.

Studentsnayenrollin academicgareelandtechnicabr health courses accordanceiith guidelinesof the Departmenbf Postsecondary
Education.

Exceptions

An exceptiormaybegranteddy the Chancelloffor a studentlocumenteasgifted andtalentedn accordanceiith AlabamaAdministrative
Code§ 290:8-9.12.Thisexception appliesnly to requiremens.4.

TheChancellomaygrant oher exceptionasspecifiedin theguidelinesStudents enrollesh courses offered durirthe normalhigh school

day,on oroff the highschool campusnustreceive prior permissiomom thes t u d e n t ss@periptendensgnd thpeRrdsidenof the
paticipatinginstitution.
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Parental permissicendtravelfor courses offered awdsom the highschool campus durirthe normal schoatiay will be administeredby
thelocal board®f education.

Six semester credit houasthe postsecondargvel shall egal onecreditat thehigh school leveln the samer related subject. Partial credit
agreementshallbedevelopedetweerthe participatingpostsecondaripstitutionand thdocal boardf education.

Guidelinesfor implementatiorof this policy shallbe establishetby the Chancellor.

CourseEligibility

Courses offered shall be drawn from respective Collegeds ex
numberedelowl00arenoteligible for dualenrollment/duatredit. Studentsnay notauditcoursesinderthetermsof this policy

(Policy 801.03). Eligible high school students are permitted to enroll in College courses conducted during school heciiephfte

hours, and during summer terms. The College reserves the right & canrse offerings when courses do not meet minimum
enrollmentrequirements.

Payments of the current rate of tuition and fees per credit hour, textbooks, and materials will be the responsibgityd&ithe
unless otherwise negotiated between thedgelland the local board of education. Full payment of tuition must be completed by
the first day of class. School Boards will be notified of any unpaid tuition and fees prior to the start of classes.

Students are responsible for knowing policies relativeual enroliment/dual credit of colleges/universities to which they plan to
transfercredit. TheCollegereservesheright to refusereadmissiorno anystudentwhois foundto bein violation of collegepolicies
(academic standards of progress, Studente®f Conducetc.).

All students enrolled under the Career Tech program are subjected to the same rules and regulations as outlined in the RSTC
Student Handbook under the description of fAStudent Regul ati o

Students Not Attending Public School

This policy andtheseguidelinesarealsointendedo applyto studentaho arenot attendingpublic school butwho areenrolledin
privateschoolor churchschoolpursuanto § 16-28-1 of the Codeof Alabama,or who arereceivinginstructionfrom a privatetutor
pursuant to § 128-5 of theCode ofAlabama.

Student eligibility should be certified by the appropriate official at the private school or church school or by théupoivate

Admission of International Students

Reid State Technical College doeg aocept international students.
NURSING ADMISSION POLICY

Admission Requirements

Applicants to this program must complete the application procedure, present official documentation of a high school
diploma, in accordance with Alabama Community College 8@éiTrustees policy, or GED, and meet the following minimum
admission standards for the practical nursing program:

Unconditional admission to tlullege.

Receipt of completed application for the practical nursing program biateet

A minimum of 2.50 gerage GPA on the nursing required general educctiarses.

A minimum of 2.50 high school cumulative GPA for students without prior college work (GED acceptable in lieu of
high schootranscript).

Eligibility for English 101, Biology 201, and Math 100 dstermined by collegeolicy

Good standing with theollege.

Meeting the essential functions or technical standards requiradrfing.

The TEAS (The Test of Essential Academic Skills) testing will be done on all nursing applicants. The cost of the test
will be will be the responsibility of the studeflihe TEAS test must have been taken prior to application.

The actual score made by the student will be calculated into the compilation of points. The total number of points
possible on the TEAS 50.

NGO pWDNE

©
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10. The TEAS score is good for two (2) years. A student may repeat the TEAS V (or current version) once during any
semester admission time frame. The student must wait at
score on a previous version ottMEAS test may be considered at the discretion of each college if it is within the
two-year timeframe.

11. Any student who has a minimum of 18 ACT composite score National or Residual will not be required to take the
TEAS exam.

Admission to the practical msing program is competitive, and the number of students is limited by the number of
faculty and clinical facilities availabl®eeting minimal requirements does not guarantee acceptance.
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PLACEMENT TESTING

ReidStateTechnicalCollegeis requiredio asesstudentreadines$or collegelevelwork usingthe Stateapprovedlacementest,
ACCUPLACER.

The following students are exempt from the placement test:

A.

mm

G.
H

Any studentwith acceptableACT or SAT scoresasdesignatedn the PlacemengcoreChart.Howeve, studentsvhowish to

improve their course placement must take the state placessent

Any student who has an associate degrdegrer;

Any studentwho transfersdegreecreditable collegelevel Englishor mathematicgourseswith agradeof fi Car betterfrom

an accrediteéhstitution;

Any student who has successfully completed required developmental coursework at another Alabama Community College
System college or an accredited college within the last three years. Course descriptions fromnigshitiiside of the
Alabama Community College System mustd&édewed;

Any student who is enrolling to auditaurse;

Any student who scores 165 or higher on the Mathematical Reasoning or Reasoning Through Language Arts subject tests of
the 2014 serie6ED;

Any transient student withocumentation;

Any student who is enrolling for personal enrichment purposkys

Placement Guide Chart

The following ACCUPLACER score ranges will be used for student placement in math, English, and reading.

ACCUPLACER
HEEEL Next-Generation WritePlacer
ENG 098 0-3
Writing and Reading for College (pilot)
ENG 099 & END 101 4
Intro to College Writing (pilot) & English Composition
ENG 101 English Composition 5 and above
ACCUPLACER
Placement Next-Generation Quantitative Reasoning, Algebraand
Statistics (QAS)
MTH 098 Elementary Algebra 200- 242
MTH 100 & MTH 099 Intermediate College Algebra & 243- 952
Support for Intermediate College Algebra
MTH 100 Intermediate College Algebra 253- 266
ACT and SAT Exemptions
ACT SAT (prior to 2016) New SAT (Section New SAT (Test
Score) Scores)
) . § " O 510 (Evi O 25 (Wri
English/ Writing O 18 (En O 440 ( Wr Reading and Writing) Language)
. . . O 510 (Evi .
Reading O 20 O 480 Readingand Writing) O 26
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Math 020 O 480 0 510 O 25.5

Any student scoring at or above the established ACT or SAT scores for either English/Writing, Reading or Math within
three years of enrollment is exempt from the subject specific placement assessment.

ACCUPLACER Retest

A studenwho wishesto challengeplacementesultsmayretestonceperacademigearprovidedthereis evidencehe studenthas
completedestpreparatioractivities.Reid Statewill chargeaonetimefeefor retestingof $10.00.Stucentswill beallowedto retest

in only the deficient subject area; Math, Reading, or Writing. Placement test scores will be valid for three years fataothe d
theoriginal or retestassessmenCurrentlyenrolledstudentawill notbeallowedto retestunlesschangingmajors.

ADULT EDUCATION AND GED TESTING

ReidStateTechnicalCollegeis oneof themany official GED testing centerie the Stateof AlabamaThe tests aradministered onamonth
in a short tweday session (Usuallyn TuesdayandWedneday). All personsrerequiredto preregisterno walk-ins areallowed on test
days. Seatinig limitedto 8. The GED Test feis $120for thecomplete battergr $30 peisubject, each retast$10. Pleaseisit theMyGED
portalathttp:/Amww.ged.com  and sigrupfor anaccounto registerfor the test. You can alsacess Additional information abatiidying,
testday,schedulingscoringandcollegeandcareeopportunities.

Contacthe GEDCh i e f E x a nfor inf@mafos. Individdials jgasicipating the Adult Education prograrat Reid StateTechnical
Collegeor thosewho have passeitie GEDpretest administereby Reid Statewill begivena vouchetto goonlineandschedule test. The
vouchemwill cover$30 foreachtesttotaling $120. Studentsanbreakthe testup and takel partata time or all atonce.If a studenffails a
subjectthentheywill beallowedto retes2 moretimeswithin thesamecalendayearata discountedeeof $10pertest. Thevoucher system
is only for students enrolleith the Adult Education programiny walk-ins/nonstudentsvill needio payonlinewith a debit/creditcardatfull
priceor contact CarolByrd-Lymonin theAdult EducatiorDepartmenat 251-5781313ext. 163for inquiries regardinghevouchersystem.

ABILITY -TO-BENEFIT TESTING

Studentsapplyingto Reid StateTechnicalCollegewho arenon-high schoolgraduatesandwho donothavea GED maybeadmitted
to selected occupational programs under the AkHititBenefit provision. Reid State Technical College will use the
ACCUPLACER test as the assessment instrument for Aldigenefitpurposes.

ATB Passing Scores
Scores set as the qualification for Ability-Benefit are one standard deviation below the meameitent high school graduates.
The approved passing scores for ACCUPLACER are

Reading Comprehensidn233
Writing - 235
Arithmetic i 230

ATB Retest Procedures

1. Within any threemonth period, ATB candidates may be permitted an initial test and @t rBhere must be a two week
waiting period between the initial test and teest.

2. Students will be required to retest in all of the subject areas; Math, Reading, and/or Writing. (No fee is requiraddb) this
Retesscoreawill replacetheoriginal scoresPerfederalguidelinesstudentsnustpassall subtestsn asingleadministration.

3. Under no circumstances will a retest be given on the same day as the original test. Candidates who do not pass the retest
MUST wait three months from the datétbe initialtest.
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ACADEMIC AFFAIRS

GRADES

Regular Programs

At Reid State Technical College, grades are indicated by the following letter grades in all programs except Nursinghand Healt
Sciences (see program information on pages 106 and 126):

A Excellent 90-100

B - Good 80-89

C - Average 70-79

D - Poor 60-69

F - Failure Below 60

Alternative program grading policies are noted in the Program Outline. Grades are available on the College websiterwith prope

user identificatjoandGfn&€dearef cbAéj dédBed satisfactory. St ude
uni versities wild.l not accept grades of #ADo for transfer, and
A grade of AWO wil |l whoeoffidalysnvithgiraves dfomtthee Callege or a padiallarrcdurse as published in

the College catalog.

A grade of Al o will be assigned, at the discretiotheenf t he in
of the semesterimhi ch the course is taken. A grade of | must be cl ear

will be assigned.
Quality Points
General

A studentds academic standing is eval ua ge. Qualityspbimspretadsignedqual i ty
to letter grades using the following 4¥stem:

A - 4 quality points per credit hour attempted
B - 3 quality points per credit hour attempted
C - 2 quality points per credit hour attempted
D - 1 quality point per credhour attempted
F - 0 quality points per credit hour attempted
W - 0 quality points per credit hoattempted

al it

u averag is obtained bed dividing
Ab O,

The studentds (q t e
fi Co, and AiDo0 are included in the col

Courseswithgmhe s o f

St

B

ot

poin
0,

Lettergradeswill beassignedo developmentatourses However thesegradewill carrynoqualitypointsandwill notbeincluded
in the overall grade poirtverage.

Drop/Add Period

The drop/add period is limited to the first five days of each semester, beginning on the first instructional day. Thepopdad
is two days for semesters less than 15 weeks. If a course meets only once a week, the driopl/aedipsron the first instructional
day of that semester. The drop/add period is designated in the college calendar.

Schedule Changes/Withdrawal
Adding/Dropping Classes
Addition of classes is permitted only during the designated drop/add period faloegistration as published in the semester class
scheduleandCatalog. A studentmaydropacourseandagradeof fi Wvill appeanon the permanentecord. Studentsaadding or

dropping classes should follow tlisocedure:

Stepl: Log into MyRSTC Portalrad select the Student Tab
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Step 2: Select Registration Add or Drop Classes
Step 3: Under Registration section click on Add or Drop Classes
Step 4: Under Registration Term select the current term

Step 5: Finally, under the Action tab for the class you wamiithdraw, select Web Withdrawn Course and click on submit.

Complete Withdrawals

Students who wish to withdraw from all courses must complete the Official Withdrawal form located with their AdvisomThe for
must be submitted tcecomplet.ed Regi strards Office o

After the withdrawal form has been processed, the student will not be alloweetegister for the course during the term
withdrawal. A grade of W will be assigned for classes in which students officially withdraw after drop/add pétidideun
withdrawal deadline.

COURSE FORGIVENESS POLICY

If astudentrepeats courseonce thelastgradeawardedexcludingagradeof i Waréplaceshepreviousgradein thecomputation
of the cumulative grade point average. The semester grade paiagavkiring the term in which the course was first attempted
will not beaffected.

Whenacourseis repeatednorethanonce all gradedor thecoursed excludingthefirst graded will beemployedn computation
of the cumulative grade point avera@ficial records at the institution will list each course in which a student has enrolled.

I't is the studentédés responsibility to request of the Registr

ACADEMIC BANKRUPTCY POLICY

Theacademidankruptcypolicy will allow studentst certainintervalsof academigursuitor trainingto declarebankruptcy. This

would mean that grades and credits earned during periods of academic indecision would be forgiven. The transcripfywill identi
the bankrupted courses anedits but will not show credits earned for bankrupted courses in either the cumulative grade point
average or the graduation grade paierage.

A studentmay requestin writing to the Deanof Studentsor the Registrarto declareacademidankruptcy undr the following
conditions:

1. If fewerthanthree(3) calendaryearshaveelapsedincethesemester/terrfor which thestudenwishesto declarebankruptcy,
thestudenimaydeclareacademidankruptcyon all courseworkakenduringthatonesemester/termprovidedthe studenthas
taken a minimum of 12 semester credit hours of coursework at the institution since the bankruptcy semester/term occurred.
All coursework taken, even hours completed satisfactorily, during the semester/term for which acadenptdyaskru
declared will be disregarded in the cumulative grade pograge.

2. Ifthree (3) or more calendar years have elapsed since the most recent semester/term for which the student wishes to declare
bankruptcy, the student may declare academic bankroptall coursework taken during3lsemesters/terms providtce
student has taken a minimum of 12 semester credit hours of coursework at the institution since the bankruptcy semester/term
occurred. All coursework taken, even hours completed satisfyctuiting semester/term for which academic bankruptcy is
declared will be disregarded in the cumulative grade pograge.

When academic bankruptcy is declared, the term AACADEMI C BA
semester/term &fcted. When academic bankruptcy is declared, the transcript will reflect the semester of its implementation, and
the transcript wildl be stamped AACADEMI C BANKRUPTCY | MPLEMEN

A student may declare academic bankruptcy only once.

Implementation of ackemic bankruptcy at Reid State does not guarantee that other institutions will approve such action. This
determination will be made by the respective transfer institutions.
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GRADE REPORTS

Gradesarerecordecbnthes t u d pemmiarterstecord(transcript). If anystudensuspectanerrorwith hisor hergrade heor she
should have a consultation with the instructor for that particular course. In the event that there is an error, a nélgrisdeed
to the student after the correction has been madaudent must challenge any suspected error within one acagksamnic

TRANSCRIPT POLICY

The transcript policy of Reid State Technical College includes the following:

Reid State Technical College has partnered with Credential Solutions and is nowngowelte trascript orders. Students and Alumni
are able to order their official transcripts 24 hours a day, 7 days a week. Transcripts can be sent electronicallyrohandit=zpy,
depending on the receiving institution or destination. More infaomaian be found on the transcript ordering page.

After the initial complimentary copy, a $5 fee will be assessed for each additional transcript requested which can Ibepathgreredit
or debit cards such as Visa, MasterCard, Discover, and AmeEixjaress.

If you are unable to place your order via internet (recommended), then you may call Credentials, |IR€1&3805 to place your order over

the telephone. Please note that there is an additional operator surcharge for placing ordertetemndhe.

Official College Transcript Requests
Current Students

1. Loginto your MyRSTC Account with your email address and passp@i234567 @RSTC.EDU) ('RSTC010101)

2. Select fAiStudento Tab

3. Select fAStudent Recordso

4, Sel ect fAOrder Official Transcripto

5. SeleciiBegin Order o and follow instructions on the screen.

Alumni and Former Students
1. No RSTC ID, email, or password required.
2. Vi si t TRaBsE®®Osdering Servichttps:/ivww.credentialsnc.com/cgibin/dvcgitp.pgm?ALUMTRO005692
3. Follow instructions on the screen.

Unofficial Transcript

Unofficial transcripts may be obtained through your MyRSTC account at no cost by logging into your account.
Follow steps & 3aboveand hen after selecting fiStudent Recordso select

*Please note that all college financial obligations must be satisfied before a transcript can be released.

Standards of Academic Progress
Generald All Students
These standards pfogress shall apply to all students unless otherwise noted.

Exceptions:

AUnof f

1. Programs within the institution which are subject to external licensure, certification, and/or accreditation or whicérare few

thanfour semesteris lengthmayhavehigherstandard of progresghantheinstitutionalstandard®f progress.

2. Selected transfer students will be placed on Academic Probation upon admission and must transition to these standards of

academigrogress.

3. Special standards of academic progress have beetigrsdtfor students enrolled in institutional credit courses carrying
optional grades and for students who wish to remain eligible to receive Title IV firgidcial
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Standards of Progress Policy
Required GPA Levels for Students According to Numberaidiid Attempted at Reid State:

1. Students who have attempted2P semester credit hours at the institution must maintain a 1.5 Cumulative Grade Point
Average.

2. Students who have attempted22 semester credit hours at the institution must maintain a Lifbil@tive Grade Point
Average.

3. Students who have attempted 33 or more semester credit hours at the institution must maintain a 2.0 Cumulative Grade Point
Average.
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Intervention for Student Success

Whena students placedon AcademicProbation OneTerm AcademicSuspensionpr OneCalendary ear AcademicSuspension,
Collegeofficials mayprovideinterventionfor the studentoy taking stepsincluding, but notlimited to, imposingmaximumcourse
loads, requiring a study skills course, and/or prescribing sfhexificcourses.

Application of Standards of Progress

1. When the cumulative GPA is at or above the GPA required for the total number of credit hours attempted at Reid State, the
student &lsar,. st atus i s

2. When a student ds cumul eedquired éor the Rumbdr of crédie hoorsvattampted aiG¥eid State, the
student is placed on Acadenftcobation.

3. When the cumulative GPA of a student who is on Academic Probation remains below the GPA required for the total number
of credithoursattemptedat Reid Statebutthe semesteGPAis 2.0 or above the studentremainson AcademicProbation.

4. WhenthecumulativeGPAof astudentwhois on AcademidProbatiorremainselowthe GPArequiredfor thetotal number of
credit hours attempted at Reid Statel dhe semester GPA is below 2.0, the student is suspended for one sefester.
transcript will read SUSPENDEDNE SEMESTER.

5.  When the cumulative GPA is at or above the GPA required for the total number of credit hours attempted at Reid State, the
S t u & status iElear.

6. The student who is suspended for one semester may appeal. If, after appeal, the student is readmitted withoutaserving the
semester suspension, the transcript will read: SUSPENDENE SEMESTER/READMITTED UPONPPEAL.
The student whés readmitted upon appeateaters Reid State on Academic Probation.

7. A student who is on Academic Probation after being suspended for one semester (whether the student has served the
suspension or has been readmitted upon appeal) without having sirseddBlear academic status and whose cumulative
GPA falls below the level required for the total number of hours attempted at Reid State but whose semester GPA is 2.0 or
abovewill remainon AcademicProbatioruntil thestudentachievesherequiredGPAfor thetotalnumberof hoursattempted.

8. A student returning from a one term or eyear suspension and, while on academic probation, fails to obtain the required
GPA for the number of hours attempted and fails to maintain a term GPA of 2.0, will be gie@ede yearsuspension.
The student may appeal a one term or ongearsuspension.

9. The permanent student record wild.l reflect the studentds st
will reflect ACADEMIC PROBATION, ACADEMIC S USPENSION-ONE TERM, ACADEMIC PROBATION -ONE
YEAR, ONE TERM SUSPENSION-READMITTED ON APPEAL, OR ONE YEAR SUSPENSION -READMITTED
ON APPEAL.

Process for Appeal for Readmission

If a student declares no contest of the facts leading to suspension but simply/twistguest consideration for readmission, the
studenmaysubmitarequestn writing foranfi a p goerad a d mi testlee AdoissionsCommitteewithin adesignategublished

number of days of receipt of the notice of suspension. During the meetihg @fdimissions Committee, which shall not be
considered a fAdue processo hearing but rather a pettati on f ol
rationale and/or statement of mitigating circumstances in support of immediateisgiad. The decision of the Admissions

Commi ttee, together with the materials presented bllyyathe stud
copy of the written decision shall be provided to the student. Equity, reasonabkmé£onsistency should be the standards by

which such decisions ameasured.

Definition of Terms

1. Grade Point Average(GPA): Thegradepointaveragéasednall hoursattemptediuringanyonetermat Reid Statebased
on a 4pointscale.

2. Cumulative Grade Point Average (GPA):The grade point average based on all hours attempted at Reid State based on a
4-pointscale.

3. Clear Academic Status:The status of a student whose Cumulative Grade Point Average (GPA) is at or above the level
required by this policyor the number of credit hours attempted at F&tade.
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Academic Probation

1. The status of a student whose Cumulative GPA falls below the level required by this policy for the total number of credit
hours attempted at Reid Stabe;

2. The status of a studemtho was on Academic Probation the previous term and whose Cumulative GPA for that semester
remainecelowthelevelrequiredby thispolicy for thetotalnumberof credithoursattemptedat Reid Statebutwhosesemester
GPA for that term was 2.0 above.

One Semester Academic Suspensioihe status of a student who was on Academic Probation the previous term but who has
never been suspended or who, since suspension, had achieved Clear Academic Status and whose Cumulative GPA that term was
below the levetequired by this policy for the total number of credit hours attempted at Reid State and whose Semester GPA for
that term was below 2.0.

One Year Academic SuspensiorThe status of a student who was on Academic Probation the previous term and whahad bee
previouslysuspendewithoutsincehavingachievedClearAcademicStatusandwhoseCumulativeGPAthattermremainedelow
thelevelrequiredby this policy for thetotal numberof credithoursattemptecat Reid StateandwhoseSemesteGPA for thatterm

was below2.0.

Appeal of Suspension:The processy which aninstitution shall allowa student suspendédr one ternor oneyear (whetheafin at i ve 0
studenbr a transfer studentp request readmission without haviiogervethe suspension.

Studentsunder the Title IV Federal Financial Aid Program (i.e., Pell Grant)

To be eligible for Title IV Feder al Financi al Aid, ah studen
A's s i s seationof &nid Catalogandmeetall therequirenentsspecifiedin theprecedingsection(i.e., Generad All Students).

When a student who is eligible for Title IV Federal Financial Aid is suspended, whether the student serves the susigension or
readmitted upon appeal, the student is not eligibtedeive financial aid for the duration of the suspension. The student will not
beeligible againto receivefinancialaid until he/shemakesthe cumulativeGPArequiredfor thenumberof credithoursattempted
attheinstitutionor thesemesteGPAis 2.0 or above(basedn atleast12 credithoursor aboveattemptecht Reid Stateduringthat
semester).

Eligible students may receive Title IV Federal Financial Aid for a period of time not to exceed 1.5 times the normaf kength o
speci fic prromarlam e(ntghteh 6finoof a speci fic program witrhelthreeary depe
fourthstime, or fulktime).

Eachstudenbn Title IV FederaFinancialAid mustearneachacademig/eartwo-thirdsof theminimumnumberof hoursrequirel

for each academic year to complete a program in the normal length of time allowed. For programs of one academic year or less,
student progress will be measured prior to the end of the program. The normal length of time allowed for specific program
complaion is determined by the institution. If a student repeats a course which was previously successfully completed, the credit
hours obtained the second time the course is attempted do not count toward the minimum number of academic hours required for
progran completion.

Students who do not meet these standards will be ineligible for Title IV Federal Financial Aid. Satisfactory academsciprogres
checked at the end of each semester.

A Title IV FederaFinancialAid recipientwhois enrolledin adevelopmatal (remedial)coursemaynotenrollin thesamecourse
more than three times and continue to receive financial assistance. Developmental (remedial) courses are calculated in the
quantitative calculation toward financial aligibility.

VETERANS BENEFIT S

Tobeeligiblefor VeteransAdministrationbenefits qualifiedstudentligible for suchbenefitsmustmeetthestandardsf progress
requirements applicable to all students at Reid State (i.e., as specified in-geetob Generdl All Students otthis section on
Standards oProgress).

Terms Beginning 8/1/2019 and Thereafter (PT-403 Sec. 103)

Students utilizing VA education benefits shall not be charged a penalty, including assessment of late fees, deniatof access
classes, libraries,ortote r i nsti tutional facilities, or be required to bor
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meet their financial obligations due to the delayed disbursement of a payment to be provided by the Department of Veterans
Affairs.

Studentsreceiving Veterans Administration Benefits
The following individuals shall be charged a rate of tuition not to exceed-gtatirate for tuition and fees purposes:

1  AVeterarusingeducationahssistancandereitherchaptei30 (MontgomeryG.l. Bill 7 Active Duty Program)r Chapter
33(Post911G.1. Bill), of Title 38,UnitedStatesCode wholivesin Alabamawhile attendingaschoollocatedn Alabama
(regardless of his/her formal state of residence) and enrolls in the school within three yeatsaodelisr release from
a period of active duty service of 90 daysmare.

1 Anyone using transferred Pe&t1 G.I. Bill benefits (38 U.S.C. § 3319) who lives in Alabama while attending a school
located in Alabama (regardless of his/her formal state oferes&) and enrolls in the school within three years of the
transferords discharge or releasemdre.om a period of actiwv

1  Anyone described above while he or she remains continuously enrolled (other than during regularlycsbheakse
betweercoursessemestergrterms)atthesameschool. Thepersonsodescribednusthaveenrolledin theschoolprior
to theexpirationof thethreeyearperiodfollowing dischargeor releaseasdescribecaboveandmustbeusingeducational
berefits under either Chapter 30 or Chapter 33 of Title 38, United ®atis

1 Anyone using benefits under the Marine Gunnery Sergeant John David Fry Scholarship (38 U.S.C. § 3311(b)(9) who
livesin Alabamawhile attendingaschoollocatedin Alabama(regadlessof his/herformal stateof residence).

1  Anyoneusingtransferred?ost9/11G.I. Bill benefits(38 U.S.C.8§ 3319)who livesin Alabamawhile attendinga school
located in Alabama (regardless of his/her formal state of residence) and the transfemoerniber of the uniformed
service who is serving on actidaty.

1  Thepolicy shallbereadto beamendedsnecessarto becompliantwith therequirementsf 38U.S.C.3679asamended.

For students receiving VA education benefits, any complaint agamsthool should be routed through the VA Gl Bill
Feedback System by going to the following lihkip://www.benefits.va.gov/GIBILL/Feedback.ashe VA will then follow up
through the apprajate channels to investigate the complaint and resolve it satisfactorily.

INSTITUTIONAL CREDIT COURSES

Institutional credit courses are those courses which are not creditable toward a formal award and which incluefertraining
business and trainiA@r-industry courses and courses humbered below the 100 level.

Reid State may choose to assign grades other than those generating quality points to institutional credit coursesetihe approv
grades ar&xcellent (A), Good (B), Average (C), Poor (D), Fa@F)

Special standards of progress for students enrolled in these courses are as follows:

1. Astudent who is enrolled in an institutional credit coursevaldo r e c e i v eds fao rg roandee soefmefisit er may
course a second semester untikhe receives special acadeatiwising.

PREREQUISITES

A student who fails the first course of a sequence cannot take the succeeding courses before he or she has madesup the failur
Prerequisites for a course must be met before the course is takenpenieission to omit the prerequisites is obtained from the
department chairperson, Admission/Placement Committee, or Dean of Students & Instructional Services.
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CREDIT BY EXAMINATION POLICY

Studentsnayobtaincollegecreditthroughexaminatiorfor competaciesgainedfrom previousinstruction,on-the-job training,or
other instructional methods. To receive credit by examination, a student must comply with certain procedures. These procedure
follow:

1. Be admitted to Reid State Technical College underthe pre i o n ss todt uixcd .ear

2. Submit an application for credit by examination in English and/or math to the Testing Administrator. The Testing
Administrator will ensure all other required approvals are properly secured. The application must be submitedhao la
the second day of the respective semester. Additionally, all examinations and approvals must be completed prior to the end of
the respective drop/agriod.

3. Pay, in advance of the examination preparation fee. Waivers for the examination fee gnagtbd for students enrolled in
certain developmental courses required for nursing or for students entering the College under the provisions of am articulate
schooldistrict.

Demonstrate that all pertinent prerequisites of the respective course bameehe

5. Enroll as a regular student in the respective course. This provision includes payment of the respective tuition charges and
applicable fees for theourse.

6. The Testing Administrator will notify the student of the date, time, and place of the eximiim the event the application
for credit by examination is approved by all requipadies.

7. The Dean of Students & Instructional Services, in consultation with the appropriate Department Chairperson, will appoint a
qualified instructor to prepare,qutor, and score thexamination.

Undernormalcircumstancethe examinatiorwill bescoredonthesamedayin whichtheexaminationis administered.

9. Lettergradeswill begivenfor theexaminatiorin accordanceavith the Collegegradingpolicy asreflectedin thelatestedition
of the College Catalog or amended through pub&morandum.

10. Theassignednstructorwill scoretheexaminatiorandreturnit to theDeanof Students InstructionalServiceortheTesting
Administrator.

11. Once notified by the Dean Students & Instructional Services or the Testing Administrator, the student may opt to accept
the letter grade attained on the test or take the coussbeduled.

12. Thecreditacceptedby examinatiorwill becalculatedn thes t u d fouarsatfesptedgradepointaveragecumulativegrade
point average, and qualippints.

13. A copyof thecreditby examinatioredministratiorform with all appropriatesignatureshallbeplacedinthes t u dfdent 6 s
14. A maximumof 16 credithoursmaybeobtainedthroughcredt by examinatiorat Reid StateTechnicalCollege.
15. A student may challenge a course one (1) tirg.

16. Credit by examination procedures may not be utilized to remove or supersede any grade previously earned in a given course
or equivalent, including coursaghich werefailed.

ACADEMIC ADVISING

All faculty membersserveasacademi@dvisors. Thefaculty advisoris aninstructoror DepartmentChairpersorin the department
in which the technical content of the degree or certificate progrmght.

STUDENT ACADEMIC LOAD

The student course load for a ftithe student will be twelve to nineteen credit hours. Twelve to nineteen semester credit hours
will constitute the normal load for regular students. Any student wishing to enroll for more than nineteemursiuobtain
permission from the Dean &tudents A student enrolled for fewer than twelve hours is a-fie student. No student will be
approved for more tha2d credit hours in any one term for any reason.

ACADEMIC DISHONESTY

TheCollegeexpectsall studentgo behonesin theiracademiactivities.Any studentfoundguilty of academialishonestynaybe
dropped from the course with a grade of W@AFO. Any student,
academidishonestynayusethegrievancepolicy to appealchangepr increasaheseverityof thepenalty. Examplesof academic
dishonestyare:

1. Giving or receiving unauthorized help from another student dexamination
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Usinganysourceof unauthorizednformationor assisance(notes books,spokenword, etc.)duringexamination
3. Obtaining an examination or any part of an examination witatiiorization

Submitting for credit any theme, report, speech, outline, lab paper, notebook, or similar item without appropriate
acknavledgement (plagiarism) of the whole or part, if it has been obtained or copied from anather

5. Altering or causingto bealteredwithout authorizationtherecordof anygradein anygradebook, office, or otherrecord

6. Taking an examination orothesvie doi ng any other type of work for another

student to copy and submit as his/oen)
7. Presentindalsedataor informationor intentionallymisrepresenting n erdcardfor admissionregistrationpr graduation

ACADEMIC FREEDOM

The Alabama Community College System supports the concept of academic freedom. In the development of knowledge, research

endeavors, and creative activities, college faculty and students must be free to cultivate a spirit of inquiglany @ticism.

Faculty members are entitled to freedom in the classroom in discussing discipline related subjects. Faculty and stuislents must
able to examine ideas in an atmosphere of freedom and confidence. At no time shall the principle of fesdlermqrevent

Reid State Technical College from taking proper efforts to assure the best possible instruction for all students ineaadtbrdanc
the mission and objectives of the institution.

ATTENDANCE POLICY

Reid State Technical College is a rattendance taking institution that specifies the attendance requirements in the syllabus for

each course. Class attendance is considered essential to the educational process at Reid State Technical College. The College

subscribes to the philosophy that acaiesnccess derived by students is directly proportional to their class attendance. There is
also a high correlation between the number of absences and the final grade. Students are expected to punctuallyaattesd all cl
in which they are registered. Atidance will be recorded from the first day of the student's official enrollment. A student is
considered officially enrolled upon payment of tuition and fees. Regulations pertinent to the student attendance alewisted b

1. Faculty members may establisich attendance requirements as they deem acadersaraily.

2. Any student who does not attend class during the drop/add period will be dropped from the class roll and considered a no

show.

3. ltis the student's responsibility to keep track of the exanther of absences in each class and to ensure that any missed
assignments are completed in a timely manner. The instructor is not required to notify the student when the studeeris in dan
of beingexcessivelyabsentnoris theinstructorrequiredto review any materialmissedasa resultof the studenbeing absent.

However, at migerm, faculty members will identify students who have apparently ceased attendance but have not completed

the withdrawal process. Students in courses that meet at leastpevisgeek will be reported if they have missed five
consecutive class meetings before #t@dn or 5 absences for a-teek term (consecutive or n@onsecutive) for unofficial
withdrawal. Students in courses that meet once per week will be reportedtiatieegnissed three consecutive class meetings
before midterm. These students will be removed from the courses as an unofficial withdrawal and assigned &\grade of

4. If a student is unable to attend a class regularly, regardless of the reason or areeini&tshe should formally withdraw

from that class. The student should see their advisor to complete the withdrawal form and the Registrar's Office will process

thewithdrawal.

5. The attendance policy for classes on special schedules will be annoutteeéirat classeeting.

6. Attendance requirements in programs which lead to a board license (e.g., Cosmetology and Nursing) or which are regulated
by federal or state statute (veteraheseihh. benefits) may be
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TUITION

Tuition Policy

Tuition is charged at the rate of 8l@&ubject to change) per credit hour for students who are citizens of the United States and
residents of the state of Alabama or who have been approvedsiaténtuition eligibility per the Alabam@ommunity College
System policy. Tuition rate is subject to change each fall. Nonresidents of Alabama and students who are not citizens of the
United States must pay a fdiine tuition charge of 2.0 times the rate of resident tuition.

Tuition must be pid each term prior to the first day of class without exception. Presently enrolled students must register and pay
theirtuition no laterthanthecloseof businesprior to thefirst dayof classor theywill bechargeda $25latefee. Unlesstuition is

pad by the first day of the term, the student is considered no longer enrolled, and their slot may be filled from thistviting

the course in which they weearolled.

Eligibility for In -State Tuition Rates

The home address provided by a studenterReid State Technical College admission application is used to determine the state
in whichastudentesides.A studenmaychangeéhis/heraddres®y completingachangeof addressormin theAdmissiongOffice.

If the new address indicates a changefroutof-state to irstate status, a student must provide proof of Alabama residence.
AcceptableproofincludesanAlabamad r i JVieemséadederalor stateincometax formindicatingan Alabamaaddressor avalid
Alabama voter registratidiorm.

Stidents or prospective students descr iStead eion teviitthheorn Raarttesl or

Resident Students
A firesident studento is a person who meets the following cri
1. Is a citizen of the United States who has been d hkegadent of the State of Alabama for at least one year immediately

preceding registration, or whose restranged spouse has been a legal resident of the State of Alabama for such period, or
(in the caseof dependenstudentsyvhoseparentor legalguadian hasbeena legalresidenif the Stateof Alabamafor such
a period;or

Is amemberf the Armed Forcesof theUnited Statesandofficially stationedn Alabamaatthetime of registrationor whose
non-estrangedpousegr (in thecaseof dependenstudentsvhoseparentr legalguardians amemberof the ArmedForces

of the United Statesandofficially stationedn Alabamaatthetime of registrationor who has,or whosenon-estrangedpouse

has, been discharged from the Armed Forces and haslfgrdeclared Alabama as his or her state of domicile, or who is a
dependent whose parents or legal guardian has been discharged from the Armed Forces and have formally declared Alabama
as his or her state dbmicile.

Currently resides in Alabama andas i Par ol ee ,-®i ttihaegn ivho ahansonbeen fAparol edd i
di scretion of the United St @tde CaGawe rsrt manpte da Mmd® awlod eies 0i  ExX
Vietnamese who have left their native courstfier politicalreasons)

Non-Resident Students Eligible for kbtate Tuition Rates

Also eligible for InState tuition rates, whether or not he or she is a resident of Alabama, is a person who meets the following

criteria:

1. Is a dependent* whose parent(sj legal guardian* has taken fitfime permanent employment in Alabarg;

2. Is not a dependent* but who holds ftithe permanent employment in Alabama or whose-egiranged spouse* holds
permanent fultime employment in Alabamay

3. Isincarcerated im State or Federal correctional institute in Alabaona;

4. s eligible for instate tuition in a state contiguous to Alabama which has a reciprocal tuition agreement with the Alabama
Community College&System;

5. Is aresident of Santa Rosa, Escambia, or @&z counties in the staié Horida
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*NOTE: Neither the student nor parent, guardian, or spouse

be defined in accordance with the Internal Revenue Code.

Students Subject to Outof-State Tuition Rates

Any student who does not fall into one of the categories described aboveSmtdrtuition eligibility shall be subject to payment
of tuition awEStfacdeesd atattehe AOuUt

Tuition and Fees
1. Tuition fees pesemester:
a. In-state students £8.00* (subject to change) per crefiur.

b. Outof-state and foreign students $2d0* (subject to change) per credit hour (does not apply to residents of Santa
Rosa, Escambia, or Okaloosa countieElofida)

2. Fees:
FacilitiesRenewafee $ 9.00* per cedithour
Technologyfee $ 9.00* per credihour
SpecialBuilding fee $11.00* per credihour
BondSuretyfee $ 1.00* per credihour
ACCS Enhancement fee $10.00* per credit hour

3. Lateregistrationfee $25.00*
(Assessed first day of class durbegm)

4. Studentaccidentinsurance $ 5.12 ** per semester & $3.41 sumntem

5. Studentiability insurance $15.00 ** per year
(Nursing and Health Sciences studently)

6. Returnectheckcharge $30.00*

7. Parking/trafficfines $ 5.00*

*Tuition and fees are subjet to change.
**Non -refundable and amount may vary if change in cost to college occurs.

MasterCard and Visa are accepted. Noaftdgtate checks are accepted.

SENIOR CITIZENS

Alabama residents 60 years of age or older may attend regular classedtedtion a spaeavailable basis. Such persons must
follow standard admissions procedures and meet all course prerequisites as stated in the Catalog. Waivers apply galy to colle
credit courses and do not include books, fees, supplies, or tools.
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REFUND POLICY

Institutional Refund
Partial Withdrawal
Students who do not completely withdraw from the College but drop a class during the regular drop/add period will be refunded
the difference in the tuition paid and the tuition rate applicable to the reducduker of hours, including fees appropriate to the
classes dropped. There is no refund due to a student who partially withdraws after the official drop/add period.

Complete Withdrawal

A student who officially or unofficially withdraws from all classes fehich he/she registered before the first day of class will be
refunded the total tuition and other refundable institutional charges.

A studentvhoofficially or unofficially withdrawscompletelyon or afterthefirst dayof classbutprior to theendof thethird week
of classes will be refunded according to the official or unofficial withdrawal dafie]@ss:

Withdrawal during théirst week................ 75% of net tuition and other refundable institutiarterges
Withdrawal during thesecondweek........... 50% of net tition and other refundable institutiortdlarges
Withdrawal during théhird week............... 25% of net tuition and other Refundable institutiarrelrges
After the close of ththird week................ No Refund

An administrativefeenotto exceedb% of tuition andotherrefundale institutionalchargeor $100,whicheveris smaller,shallbe

assessed for each withdrawal within the period beginning the first day of class and ending at the end of the thirdassek of cl

Refunds, when due, are made to students without their tequesRef unds are made within 45 days
attendance. Refunds are computed according to the date the student offittidiigws.

Books/Tools/Supplies

A student who withdraws and who has purchased returnable books/tools/sumptiethdr College and returns the items in
new/unused condition by the end of the second week of the semester will be refunded the full purchase price. The required
books/tools/supplies listing for each department will indicate which items are refundabtentStuwho purchased
books/tools/supplies by cash must present receipt to receive a refund.

RETURN OF TITLE IV FUNDS

A studentwho officially withdrawsfrom the Collegeprior to completing60% of anygiventermcouldresultin thestudenthaving

to repay gortion of the Title IV federal financial aid grants he/she received (excluding FederalSmhk wages). The return of
funds calculation shall be based on the midpoint of the term for students who do not officially withdraw. Each studerswho ow
repgment will be notified in writing. The failure to repay may result in the termination of eligibility for federal finargtial ai

Theamountto bereturneds basedntheconcepoffi e a r andfiduon e a federalfthancialaid. Thepercentagef enrolimen

time completed determines the percentage of earned aid. The percentage completed is calculated as days attended in the period
(based on the withdrawal date) divided by the total days in the term. If the percentage completed exceeds 60%, the student ha
earned 100% of his/her Title IV Aid awarded for them.

Refund for Alabama National Guard and Reservists Called to Active Duty

Students who are active members of the Alabama National Guard or reservists or who are active duty military who are called to
active duty in the time of national crisis shall receive a full tuition refund at the time of withdrawal if such studeatiléstan
complete the term due to active duty orders or assignment to another location.
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Returned Check Policy
Returned check chaggs $30.

I f a check is deposited to the Collegeds bank accelwillt and do
beresubmittedothes t u d lankingnstitutionbeforethe Collegeis notified the checkdid notclear. Once thecheckis returned

to the College, the student is informed in writing and has ten days in which to clear the outstanding obligation.rél aiftteme
daystheobligationhasnotbeenclearedijt will beturnedoverto theMagistrateCourtfor collection. Thestudenwill beresponsible

for all court costs in addition to the returned check amount and returnededeck

FINANCIAL OBLIGATIONS TO THE COLLEGE

Failure to meet financial obl i gat i on sngplacedtorhpeoce€sing Hold gith nomay r e s
credit for the semester. Additionally, such students may be denied enrollment in subsequent semesters. The Colleggdwill withh
copies of educational records of students who have outstanding debts to the institution.

COLLEGE BOOKSTORE

Students must purchase their own textbooks, workbooks, equipment, materials and supplies specified for their program of study
As a conveniencéor studentsa collegebookstords providedwith afull arrayof instructionalmaterials supplies,andequipment

for purchase by students and the general public. The bookstore is located in Building 300 and is open Tuesdays and Thursdays
from 8:00 a.m. until 11:00 a.m., with the exception of the first week of the semester at which time theréd®kperMonday

through Thursday from 8:00 a.m. until 3:30 p.m. Additional hours will be posted during periods of day and evening registratio
The financial aid coverage ending date will be posted at the appraipnate

NON-DISCRIMINATION AND COLL EGE GRIEVANCE PROCEDURES

Non-discrimination

Reid StateTechnicalCollegehasfiled with thefederalgovernmenan Assurancef Compliancewith all requirementémposedoby

or pursuant to Section 601 of Title VI of the Civil Rights Act of 1964 and the régulssued there under, to the end that no
person in the United States shall, on the grounds of race, color, or national origin, be excluded from participatienied tesd
benefits thereof, or be otherwise subjected to discrimination under angprogractivity sponsored by this institution. It is also

the policy of Reid State Technical College to comply with Section 901 of Title IX of the Education Amendments of 1972 which
providesthatfi npersonn the United Statesshall,onthebasisof genderbeexcludedrom participationin, bedeniedthebenefits

of, or be subjected to discrimination under any educational program or activity receiving federal #nansial st ance . 0

It is thepolicy of Reid StateTechnicalCollegeto complywith Section5040f Title V, the Americanswith DisabilitiesAct of 1990,

and the Rehabilitation Act of 1973 which provide tdsat f.
shall, solely by reason of his/her handicap be excluded frotitipation in, be denied the benefits of, or be subjected to
discrimination under any program or activity receiving federal finaacgls i st ance. 0

Therefore Reid StateTechnicalCollegedoesnotdiscriminateon thebasisof race,color, nationalorigin, gender creed or physical
condition in the educational programs or activities it operates or in its employment or adpusies.

Thecoordinatorof Title V, VI, IX, andSection504of Title V, andTitle VI for the Collegeis the Deanof StudentsP.O.Box 588,
Evergreen, Alabama 36401, telephone (251})5781 3. Any i nquiries regarding the applic
nondiscriminatory policy should be directed to the DeaStaflents.

GENERAL COMPLAINT AND GRIEVANCE PROCEDURES

Procedures outlined in this section do not apply to the following areas: Academic Grievances, Sexual Harassment, Civil
Rights, Americans with Disabilities Act, Title IX, Motor Vehicle Violations, Educational Records, and Financial Aid.
Complaints and/or grievarces regarding these issues have been addressed in other sections ofGatalogand the Student
Handbook

Reid State Technical College promotes the open exchange of ideas among all members of the College community, including

studentsfacultyandstaffmembersandadministratorshowevertheCollegerecognizeshat,attimes,peoplemayhavedifferences
that they are unable or unwilling to resolve withiob¢rvention.
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The procedures described below shall be available to any Reid State Technica €witlgnt who feels that he or she has
been treated fairly or that College policies have been applied to them inappropriately. The steps outlined are desamedfas me
resolving complaints at the lowest level possible or in accessing subsequein stepgrievance procedure.

COMPLAINTS OR GRIEVANCES RELATING TO THE INSTRUCTIONAL DIVISION

1. Thestudendiscussesis or herconcerrdirectly with thefaculty memberor collegeofficial involved. Thecomplaintmaybe
made in person or by written contaw later than 10 instructional days following the incident. The approgfdatdty
memberor Collegeofficial will have5 instructionaldaysto attemptto informally reachanagreeableolution.

2. If anagreeablesolutionis notreachedvithin 5 instructonaldaysasnotedabove the studenwill have3 instructionaldaysto
appeal the issue and report it in writing to the approprididision chairperson/supervisor The division
chairperson/supervisorwill have5 instructionaldaysto investigateheissie andattemptto reachanagreeableolution.

3. If anagreeableolutionis notreachedvithin 5 instructionaldaysfrom receiptof theappealsnotedin step2, the studentwill
have 3 instructional days to appeal the issue and report it in writing etre of Instruction/Workforce Development
TheDeanof Instruction/Workforce Developmentwill have5 instructionaldaysto investigateheissueandattemptto reach
an agreeablsolution.

4. If an agreeable solution is not reached within 5 instructiong &fam receipt of the appeal as notedsiep 3 the student
will have 3 instructional days to report the issue toDlean of Students The Dean of Studentswill have 5 instructional
days to investigate the issue and attempt to reach an agredabitm.

4. If an agreeable solution is not reached within 5 instructional days from receipt of the appeal asstefed the student
will have 3 instructional days to report the issue tofhe e si dent or t he. ThePeesidedtemnt 6s des
Presidet 6 s d evdl hagenl® iastructional days from receipt of the appeal to appoint dirfidétg committee to
investigate the issue and attempt to reach an agreeable SCIHBDECISION REACHED BY THE COLLEGE AT THIS
LEVEL IN THE PROCESS IS FINAL .

COMPLAINTS OR GRIEVANCES RELATING TO OTHER COLLEGE DIVISIONS

1. Thestudendiscussesisor herconcerndirectly with the Collegeofficial involved. The complaintmaybemadein persornor
by written contact no later than 10 instructional days following thelémti TheCollege official will have 5 instructional
days to attempt to informally reach an agreeabletion.

2. If anagreeableolutionis notreachedvithin 5 instructionaldaysasnotedabove the studenwill have3 instructionaldaysto
appeal the sue and report it in writing to the appropriate immediate supervisoriniinediate supervisorwill have 5
instructional days to investigate the issue and attempt to reach an agsekaiue.

3. If an agreeable solution is not reached within 5 instruatidiays from receipt of the appeal as notedtép 2 the student
will have3 instructionaldaysto appeabndreporttheissuein writing to the Deanof Studentdsupervisoof thedivision. The
Dean of Students/supervisor of the divisiomvill have 5 instuctional days to investigate the issue and attempt to reach an
agreeableolution.

4. If an agreeable solution is not reached within 5 instructional days from receipt of the appeal as stefe@ ithe student
will have 3 instructional days to appeal tesue and report it in writingtotfer e si dent or t he.TRer esi dent
President or P r wilshawt d 0 instructiondledays flomeaezeipt of the appeal to appoint diridatg
committee to investigate the issue and attempt to r@aciyreeableolution.

THE DECISION REACHED BY THE COLLEGE AT THIS LEVEL IN THE PROCESS IS FINAL . Any student who is uncertain of which
college official to report a complaint under this section, should seek guidance from the Dean of Students.

DISCIPLINA RY PROCEDURES

Disciplinary Action by Faculty Members

With regard to a matter of academic dishonesty in taking a college course, the respective faculty members of the College are
authorized to administer certain appropriate disciplinary action. If a ga@rity member has substantial evidence of a student
having committed, attempted to commit, or solicited an act of cheating, plagiarism, or any other form of academic disleonesty,
faculty member shall have the authority to take one of the followingrectio
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1. I mpose a grade of AFO0 festr the respective assignment or
2. Il mpose an fAFO cduse; the respective

3. Require that an assignment be redone, or a test be rataken;

4. Impose other similar sanctions designed to preserve acaiieegidty.

The faculty nember shall not have the right to suspend or expel a student(s). That authority is reserved for the Dean of Students
and the College Judiciary Committee.

If the faculty member believes that the improper conduct should be subject to greater punishadelitipoal punishment, then
the case should be referred to the Dean of Students for disciplinary review. In any situation where a student(s) dshalleged t
committed academic dishonesty of any nature, the faculty member making the allegation simaB withking days after the
allegedwrongfulactor thefacultyme mb dirst @n®wledgeof theact,give the student(syvritten noticeof theallegationandgive

the student(s) the opportunity to respond to each allegatide.

The student(s) shall haeemaximum of 3 working days to respond to any allegation made. No disciplinary grade imposed by a
faculty member shall be considered final unless and until the student(s) has been given written notice of the allegédgwrongdo
and the opportunity to respd. It is not necessary that the student(s) give a response for a grade to be finalized, only that the
student(s) has been given an opportunity to respond and that the instructor give due consideration to any responde.that is ma

Each instructor shalldep a confidential file of any and all written allegations of academic dishonesty and all actions taken with
regard to such allegations. Any student(s) against whom a sanction is imposed by a faculty member as a result ofranfallegatio
academic dishongsshall have the right to appeal the sanction to the Dean of Instruction/Workforce Development.

The appeal must be filed with the Dean of Students within 5 working days after the student(s) is first made aware tlidhe date
the decision has been maddampose a sanction and must include the following:

1. A copy of the faculty membdshodestyywri tten all egations of acad
2. A statement of the sancti@mposed;

3. Thedatesonwhichthestudent(syeceivedthewritten allegationandon which the students) respondedo the allegation;

4. The nature of the studentds responsmed to the faculty member
5. The rationale for the appeal of thenction.

Thestudent(syhallhavetheoptionof admittingto theDeanof Studentsheactof academialishonestyndproposinganalternative
sanction or denying that academic dishonesty has been committed. The Dean of Students shall, within 15 working dajf after rec
of the appeal, issue a report by which the Deitin

1. Affirm the sanction;
2. Overrule the sanctiomr
3. Modify thesanction.

The Dean of Students shall not overrule or modify any sanction imposed by a faculty member except where a compelling and
substantial academic or legal reason exists for doing so.

If the Dean of Students detemas that the student(s) or organization is not guilty, the student(s) or group will be cleared of all
charges.

If thestudent(spr organizatioris foundguilty, the Deanof Studentwill delineateappropriatesanction®naReid StateTechnical
CollegeSanction Agreement. Upon administration of the Sanction Agreement, the student(s) or organization will be offered the
opportunity to select one of the followingtions:

1. SigntheSanctionAgreementjndicatingacceptancef the sanctiongmposedandwaiving all rightsto appealor
2. Sign the Sanction Agreement, declining the opportunity to accept the sanctions imposed and request to appeal the decision
before the Judiciargommittee.

Appeal requests must be made in writing within 5 working days to the &fe@tudents. Student(s) who desire to request that
academidntegrity issuesbeheardby the JudiciaryCommitteemustfollow steps7-11 of thenextsection(DisciplinaryProcedures
by Staff and Judiciar@ommittee).

Any student(spr organizationwho fails to signthe SanctionAgreementsstatechereinshallbe deemedo havewaivedall rights
to further appeal, and the sanctions imposed by the Dean of Studentsfindl.be
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Procedures by the Staff and Judiciary Committee

The individual designated tahdle disciplinary complaints at various College locations is the division chairperson/supervisor on
the campus. Procedures for filing complaints are presented below:

1.

A complaint regarding the conduct of any student(s) or organization may be filed pgraon having personal knowledge
of the alleged activity. The College may also ditenplaints.

Such complaints must be directed to the designated official at either campus and must be presented in writing. The written
charge must define the specific ofj@and state the grounds for tharge.

The designated College official at either campus shall conduct, or have conducted, a thorough investigation of allegations
within 10 working days from receipt of the written complaint. After the investigatiorsttiteent(s) or organization will be

offered an opportunity to admit to the charge, accept sanctions, and waive the right to a further hearing. If the student(s)
organizatiordenieghechargeandin thedesignatecollegeo f f i @pinianlafesareviewof thecomplaintandinformation
obtainedn theinvestigationenoughprobablecauseexiststo reasonablyelievethatthe student(spr organizatiorin question

did commit the offense; the designated College official will discuss the complaint atehewiwith the student(s) or
organization.Thedesignatedollegeofficial will offer thestudent(spr organizatioreveryopportunityto explainits actions.

If sanctions are necessary, this action will be fully explained and prescribed in writing aimiseted by the designated
College official by use of a Reid State Technical College Sandtocgement.

On administration of the Sanction Agreement, the student(s) or organization will be offered the opportunity to select one of
the followingoptions:

a. SigntheSanctionAgreementjndicatingacceptancef the sanctiongmposedandwaivingall rightsto appealor

b. SigntheSanctiomAgreementdecliningtheopportunityto accepthesanctionsmposedandrequesto appeathedecision
before the Dean oftB8dents. Any student(s) or organization that fails to sign the Sanction Agreement as stated above
shallbedeemedo havewaivedall rightsto furtherappeal andthe sanctiongmposedby the designatedCollegeofficial
will be final.

On written appeal,hie student(s) or organization will be directed to the Dean of Students, who will hear the appeal and
determine, based on evidence and testimony(ies), if the student(s) or organization is guilty as determined by the designated
College official and will detemine appropriate sanctions. If the Dean of Students determines that the student(s) or organization

is not guilty, the student(s) or group will be cleared of all charges. If the student(s) or organifatindgsiilty, the Deanof
Studentswill delineaé appropriatesanctionson a Reid StateTechnicalCollegeSanctionAgreement. This process will be
completed within 10 working days. On administration of the Sanction Agreement, the student(s) or organization will be offered
the opportunity to select oné the followingoptions:

a. SigntheSanctionAgreementjndicatingacceptancef the sanctiondmposedandwaiving all rightsto appealor

b. SigntheSanctiomrAgreementdecliningtheopportunityto accepthesanctionsmposedandrequesto appeathededsion
beforetheJudiciaryCommittee. Any student(spr organizatiorthatfails to signthe SanctionAgreementasstatecherein
shall be deemed to have waived all rights to further appeal, and the sanctions imposed by the Dean of Students will be
final.
In the event that the student(s) or organization requests a hearing before the Judiciary Committee or is brought before the
committeeasaresultof aninterim suspensiorthe student(spr organizatiorshallbe providedwith awritten statemenbf the
charges as filed to provide the student(s) or organization reasonable notice of the conduct or circumstances on which the
alleged violation is based. This statement shall be presented by the chairperson of the Judiciary Committee. The statement
shalladvisethestudent(spr organizatiorthatit is permissibleo appeaaloneor with counsebeforethe JudiciaryCommittee
and to be present during all/l phases of the hearing except
on behalf of theaccused student(s) or organization but may act only in an advisory capacity. Counsel may not question or
crossexamine witnesses or committee members. Moreover, the statement shall set out that the advised student(s) or
organizatiorwill beprovidedtheopportunityto presenevidenceandto conductreasonablerossexaminatiorof witnesses.

The hearing before the Judiciary Committee shall be scheduled as soon as it is practical but no later than 30 calendar days
fromthedateofthes t u d @ orgadizaa i onmeétisgwith the Deanof Studentsor withinthe72h o uinteridsuspension.

A student(s) or organization that is scheduled for a hearing before the Judiciary Committee and that fails to appear at the
designatedlate hour,andplaceof thehearng afternotificationthereof,shallbe deemedo havewaivedtheright to ahearing

and the right to appear before the Judiciary Committee. The Judiciary Committee may then proceed with the hearing. If the
accusedtudent(spr organizatioris unableto attendthe hearingfor goodcauseat theappointedime, prior written notice of
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the inability to attend shall be submitted to the Dean of Students, where upon a new date shall be set by the Deas of Student
in coordination with the chairperson of the Jually Committee. Only one such extension shall be granted except where
additional extensions would cause undue hardship to the student(s) or organization.

9. Thehearingbeforethe JudiciaryCommitteeshallnotbeconductedisa courtroomtrial, but shallproceedasfollows:

a. One appointed faculty or staff member shall serve as chairperson of the Judiciary Committee. The chairperson shall
screen the committee members prior to the hearing for any prejudicial knowledge. In the event of special prejudicial
knowledge, those members may be replaced by the President or his or her designee with other qualified faculty or staff
members and/astudent(s).

A simple majority of themne mb enesirs will be allowed to make a judgment and render a decision in the mé#tter wi
regard to a finding of guilty and imposition of appropriate disciplinary action. (A minimum of 3 committee members
must be present to hear and rule on the case.)

b. A recordof all proceedingshallbekeptin theform of ataperecordinganda copymay be reproduceditthe expensef
the accused student(s)arganization.

10. The chairperson of the Judiciary Committee assumes the follohires:
a. Arranges for appropriate times and places for committee meetingeariags.

b. Informs, in writing when poskie, the parties to the action being considered of the times and places of committee
hearingswhich theyarerequestear requiredto attend,andsupplieshemwith a statemenof the charge(s).

c. Informs appropriate individuals that a hearingasding.
d. Arranges for the hearing to be electronicadigorded.
e. Conducts thdearing.

f.  Maintains committee records and all documents that will be presented to the Dean of Students after conclusion of the
meeting.

g. Informs, in writing, appropriate individuals dfie decisions of the committee, to include findings and, if appropriate,
sanctions.

h. Arranges for appropriate security when necessary during hearings. Proceedings shall open with the chairperson of the
Judiciary Committee reading the followistatement:

A Collegeis anacademidnstitution,notacourtroomor administrativehearing. The JudiciaryCommitteeis notboundby therules
of legal evidence which would apply in a court proceeding. The committee is allowed to admit and consider evidence that might
not be admissible in a court of laWhis includes hearsay; however, evidence must be relevant to the charge.

Note: Formal rules of evidence shall not be observed in proceedings before the Judiciary Committee; however, the chairperson of
the committee sl be authorized to exclude irrelevant, redundant, or unduly inflammatory evidence. The findings of the committee
on the issue of violation(s) of the Code of Student Conduct will be based solely on evidence introduced at the hearoegoEvide
previousviolations of rules and regulations or violations of local, state, or federal laws, ordinances, and regulations shall not be
considered in any way by the committee in determining whether the violation charges were committed, but such evidence may be
consicered by the committee in consideration of the appropriate sanctions. They may also be introduced as evidence in rebuttal of
any related character evidence introduced by the accused party.

The chairperson of the Judiciary Committee will then read the elsgginst the student(s) or organization. The student(s) or the
organi zationds president shall then make a plea ofltteui | ty
committee will go directly into closed session to delibessgnctions.

Theplaintiff ortheirrepresentativehallpresentheevidenceagainstheaccusedtudent(spr organization.Theaccusedtudent(s)
or organization will be afforded the opportunity for reasonable @®asiination. The accused studentsyrganizatiormaythen
presentevidenceby oral testimony,witnessesand/orwritten sworn affidavits. Reasonablerossexaminationwill be afforded.
Rebuttal evidence may be presented by either party as necessary but not so as to be redundanted tstudecits) or
organization may make a closisttement.
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The plaintiff, the College, and the accused student(s) or organization may each have an attorney or other persondiveepresenta
present to act as an advisor. The respective attorneys or gampmsentatives shall not be advocates and shall not question
witnesses or have any role other than to act as advisors to the committee or the accused.

After presentation of all evidence, the Judiciary Committee shall enter closed session. The canafiiiediberate anchakeits
determination of findings and determine appropriate sanctions if the student(s) or organization is found guilty. Onicéatiye Jud
Committeehasreachedts decisionthestudent(s)or organizatiorandthes t u d @ orgaisz a ttdursebbadvisor may return

and be informed of thesults.

If theaccusedstudent(spr organizatioris foundnotguilty, thehearingis ended.If theaccusedtudent(spr organizatioris found

guilty, the chairperson of the Judiciary Comtet will disclose the findings and sanctions determined by the committee. The
student(s) or organization shall then have an opportunity to make a statement to the Judiciary Committee, acceptingsthe findi
and sanctions recommended by the committee, dme@eto accept the findings and sanctions. If the student(s) or organization
declines to accept the findings and sanctions imposed by the committee, an appeal may be filed with the President.or designee
Appealsto thePresidenbr designeanustbefiled in accordanceavith proceduresutlinedin the Appealssectionof this Catalogor

in the Student Handbook. The student(s) or organization shall be provided with a written statement of the determiration of th
Judiciary Committee within 72 hours of the cladehehearing.

Sanctions

A student(s) or organization deemed to be in violation of the Code of Student Conduct is subject to imposition of onefor more
the following sanctions:

1. Repriman@ A writtennoticethatcontinuatioror repetitionof improperconductmaybecauseor furtherdisciplinaryaction.
2. Restitutio® Compensation for damages to property limited to the actual cost of repptamement.

3. Probatio® This sanction is for a designated period of time, which may include exclusion from gasjilsuch as
extracurricular activities and/or amampus drivingrivileges.

Furthermore, if the student(s) is determined by any of the disciplinary procedures herein set out to be in subseqorent violati
of theCodeof StudentConduciduringtheprobatiaaryperiod,thestudent(siaybeeithersuspendedr expelled. Provisions
of the probationary period shall be determined and expressed ¢cpnihdttee.

4. VoluntaryWithdrawab A student(synaybegiventheoptionto voluntarilywithdrawfrom aclassor fromtheCollegein lieu
of disciplinary action. The Judiciary Committee; Dean of Student; or the complaint officer, in some circumstances, may
specify a period of time before the student(s) may apply for readmission or reenroll in a class or classdsy Tar qua
readmissionthestudent(sjnustreceiveapprovalffrom the Deanof Studentandmeettheacademistandard$or readmission.
Student(s) will not be eligible for any refund from the College. (If a student(s) withdraws before disciplinary progesdures
carried out, the student(s) will be subject to discipline as may be imposed by the designated College official at the time of
reentry into theCollege).

5. Suspensiod Separation from the College for a definite period of time. A student(s) may be sedgend specific period
of time not to exceed 2 years. To qualify for readmission after suspension, a student(s) must receive approval from the Dean
of Students and meet all reasonable requirements and academic standards for readmission. Studentfs) elifjible for
any refund from th€ollege.

6. Expulsiord An indefinite termination of student(s) status from the College for a period of not less than 2 years. To qualify for
readmission after expulsion, a student(s) must receive approval from the D&indents and meet all reasonable
requirements and academic standards for readmission. Student(s) will not be eligible for a refund from the College. Under
certain conditions, expulsion could mean permanent severance fr@ulkbge.

Appeal to the Prestent or Designee

Thedeterminatiorandsanctionmposedy the JudiciaryCommitteearesubjecto reviewon appeaby the Presidentf theCollege

or his or her designee. The President of the College or designee has discretionary authority to motlify theafanction(s)
imposedby the JudiciaryCommittee to exonerateéhe accusedtudent(spr organizationand/orto orderarehearingpf thecasen

guestion. A student(s) or organization has 5 calendar days from the day of the hearing and detdnthatidiciary Committee

to request a review of the proceedings and/or the sanction. Such appeal request must be submitted in writing to tlie designate
College official on either campus. Failure to request an appeal as stated herein shall be a wedvégwty the President of the

College or designee and all rights in relation thereto. Furthermore, failure to request an appeal as stated he@iradh@sion

of thechargesandconsento the sanctiongmposedby the JudiciaryCommittee.

51



A written appeal must expressly state the grounds of such appeal, which are limited to newly discovered evidence, violation of
procedures, or that the imposed sanction was unduly harsh, improper, or lenient under the circumstances. The desigeated Colle
official may appeal the decision of the Judiciary Committee to the President of the College or his or her designee if tke sanction
delivered are not appropriate or if the committee failed to act.

The student(s) or organization shall be provided a writtearatait of the decision of the President or designee within 7 working
days from the date of filing the request for appeal.

STUDENT ACADEMIC GRIEVANCES

TheCollegehasestablishegoliciesandprocedureso resolvestudent(spcademigrievanceshatresultfrom theactsor omissions

of faculty memberor administrators Thisresolutionshouldbeachievedatthelowestlevel andin themostequitablevaypossible.

The burden of proof rests with the complainant. When student(s) believe they have an acaeeanicegrthey should first seek

to resolve it by discussions with the faculty member or administrator involved. If these discussions are not satiséactory, th
complaint should be taken to the next highest level listed in the following procedures. lietr@nge arises from a classroom
situation, student(s) should take the following steps in seefdrgss:

1. Consultwith theinstructorinvolved,in personpr by written contact,no laterthan12 calendadaysfollowing theincident.

2. If agreemenvnor compromiseof theproblemis notachievedwithin 3instructionadays takethegrievancdo theappropriate
division chairperson.

3. If still not satisfied that a fair and equitable solution has been found within 3 instructional days, take academic gtievance
the Dean of Instruction/Workforce Development. The Dean of Instruction/Workforce Development will have 5 instructional
days to review the case and attempt to find an equitable sollft&iill. not satisfied, move to step 5.

4. Thestudent(syhouldread the Judgmentsectionof this policy carefullybeforecontactinghe Deanof Instruction/Workforce
Development for a hearing before the AdmissiGommittee.

5. Asalastresortandonly afterstepsl-5 havebeencarriedout or conscientioushattempteda student(symaytakea grievance
in writing to the Dean of Instruction/Workforce Development and the chairperson of the Admissions Conirhitee.
grievance must be filed within 20 instructional class days of the term following that in which the grievamced No
instructoror administratoshallbeallowedto delayresolutionof anacademigrievanceby failing to hold a consultatiorwith
a student(s) within a reasonable length of time of the initial request. Normally, such consultation shouldroediatéty
after receipt of the student(s) request, unless bona fide reasons, such as illness, personal emergency, or campus absences fo
professional reasons make the time limit unreasonable. In some instances, when the personalities or problem imdolved wo
makestartingatthelevel of thecomplainttoo awkwardor embarrassingstudent(synayinitiate acomplaintatthenexthigher
levellisted.

Types of Grievances

No list of grievance types can cover all contingencies that might arise; howeverpttadyme should resolve the following types
of grievances, which are among those expressed most often by student(s).

1. Errors in calculating or recording quiz or otigeades.
2. Improper lowering of a grade based on an alleged violation of an attenaddicge
3. Failure of a faculty member to follow College policies in conduct of classesortinations.

4. Capricious or unreasonable actions by a faculty member or administrator that intimidate student(s) or adversely affect their
performance.

5. Failure of a facuy member to grade, return, and discuss assigned work within a reasonable time (e.g., before subsequent
assigned work is scheduled for completion or before a subsesyaenination).

6. Failureof afaculty membetto providethe student(swith copiesof grading policies,courserequirementsgourseprocedures,

and changes in announced policies without due notice and explanation. Some types of grievances should not be brought to the
committee,althoughthey may be broughtto the attentionof the division charpersonand,if necessarythe Dean of
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Instruction/Workforce Development so that a continuing administrative effort may be made to ameliorate problems. Such
grievances should be addressed through the General Complaint and Grievance Process in this Satderg Handbook.

Examples of these grievances include:
1. Gross differences in grading by instructors teaching separate sections of ticesaae
2. Personal habits of the instructor that distract student(s) in their attempts to learmaieriss.

3. Fine distinctions in grading (e.g., the |line between an fAA
theinstructor.

4. Unannounceduizzeswill notbeconsideredagrievanceunlesgheyarecontraryto theclasssyllabusorinformaion provided
to the class by thiastructor.

Role of the Admissions Committee

The role of the Admissions Committee shall be to hear academic grievances, to hear academic appeals for student(s) who have
been suspended from the College for academic reaandgo provide input on College policies.

The chairperson shalll be the administrative officemaeof the ¢
times and places for committee meetings and hearings; informing committee merhitlee times and places of committee

meetings and hearings; informing, in writing, all interested parties of the times and places of committee hearingsatieat they
requestedo attendandsupplyingthemwith astatemenof allegedgrievancesinformingall otherinterestegartiesthatagrievance

is pending;securinganddistributingto the committeewritten materialappropriatdor its considerationarrangingfor recordingof

committee proceedings; maintaining committee records that are to be kegiermanent file in the Office of the Dean of
Instruction/WorkforceDevelopmentandinforming, in writing, appropriaténdividualsof the decisionof the committee.

Members of the committee may at any time disqualify themselves from consideration gi¥@m case(s) because of personal

bias. A simple majority olme mb ereserst may rule on any request or issue before the committee. Either party to the hearing

may request of the chairperson, in writing, that any member or members of the committeleidedefxom consideration of the

case. Such a request must be for just cause and be brought t

Procedures for Hearing

The AdmissionsgCommitteemay establisrandpublishits own proceduregn accordancewith provisionsfor academiaueprocess

and in accordance with the stipulation stated below. The only people present at meetings of the committee shall be committee
members, parties to the action being considered by the committee and theamntapires (not to exceed 2), witnesses actually
testifying before the committee, and 2 representatives of the Student SBivisies.

The College and the complainant may have an attorney present during the hearing. The attorneys may only advésen@hey m
cross examine, question, or address the committee in any way. The committee, as a whole, shall arrange for a swift and
comprehensive investigation of the matter under consideration. It will then decide, on the basis of written statemecussnd di
presented by the complainant and respondent, and review of evidence, whether or not sufficient grounds exist to hedr a case a
whether or not the committee will accept written statements in lieu of personal appearances by witnesses. If the decideitee

that no sufficient grounds exist to hear a case and subsequently closes the case, it shall notify the complainant entinespond
writing as to the reasons for its actions. If the committee determines that the case merits further consitezaitiestinvolved

shall be informed in writing; consulted as to the possibility of correcting the situation; and, if a hearing is stilll rbguadvised

in writing of the scheduled time and place of the hearing.

At the hearing, the complainant, in@luals directly involved, and witnesses may testify and be questioned by the opposite party
and committee members. Only evidence presented in the hearings may be considered in the final judgmestat@frierts by
witnessesn lieu of personalappearace shall not be allowedexceptin rareinstances.A recordof the hearing,taperecordedor
otherwise preserved, shall be reserved for reference and review until the case has beefiraliplved

Judgments

Committee members shall arrive at a judgmentansultation among themselves after the parties have been dismissed. Only
members of the committee who have been present during all of the meetings and who have heard all testimony relating to the
alleged grievance may vote on the case. A majority vioseich qualified members shall constitute a judgment. A decision of the
committee relating to redress of grievances is final insofar as the committee is concerned. The committee has beeydelegated
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the President the authority to change or direct chaimggsident(s) grades, faculty conduct, or other disputed areas. A course of

action deemed appropriate by the committee shall be carried out unless the student(s) or faculty member chooses to appeal the
commi tteeds deci si on toradesigiee The appealimdst e imade ih writiny ¢ th€ Brésidentpedesignee

no | ater than 7 calendar days after the date of the committ e
days. If redress requires a policy change or if acpathange appears advisable or necessary, the committee shall refer its
recommendations to the President of the College or appropriate administrator.

SEXUAL HARASSMENT, ADA, OTHER CIVIL RIGHTS, AND TITLE IX
COMPLAINT AND GRIEVANCE POLICIES AND PROCEDURES

NOTE: Faculty and staff members and students should know that any expectation of confidentiality does not include any illegal
act. Faculty and staff members, including College administrators, are required to notify law enforcement and Collegeviafficial
they learn of a criminal act.

Consumer Complaint Information

Reid State Technical College believes that all student(s) should have easy access to a process for resolving condlicts, compl
or grievances. Several policy and procedural statememisoatained in this Catalog and the Student Handbook. Any member of
the Collegecommunity,who believesthathe or shehasbeenthevictim of sexualharassmenr any otherform of discrimination,

may bring the matter to the attention of any academic otirastrative officer on any campus or instructional site. When a
complainthasbeenreportedo anyof thesandividuals,therecipientof thecomplaintwill forwardthecomplaintto theCompliance
Officer.

Compliance Officers

Title IX of the Education mnendments of 1972, as amended, prohibits discrimination on the basis of sex. Sexual harassment is a
form of discrimination that is illegal under Title VII of the Civil Rights Act of 1964 for employees and under Title )¢ of th
Education Amendments of 197@& student(s).

Compliance officers are listed below.

Other Civil Rights and Title IX Compliance Officer: Dean of Students, (251)1318.
Sexual Harassment Compliance Officer: Dean of Students, (2513738

Section 504 of the Rehabilitation Act of 13 as amended, prohibits discrimination on the basis of disabilities. The Compliance
Officer for Section 504 is listed below.

504 Compliance Officer: Dean of Students, (251)-538&3.

The Americans with Disabilities Act of 1990 (ADA) provides that noeovise qualified person shall be discriminated against in
the provision of an educational service or benefit on the basis of disability. Reid State Technical College endeavade to prov
reasonable accommodations to qualified student(s) with disabifftiedent(s) needing disability services or information should
contact the appropriate compliance officer as listed below.

ADA Compliance Officer: Dean of Students, (251) S/&.3.
Other Civil Rights and Title IX Policy

Reid State Technical College isnsmitted to an environment conducive to learning and free from harassment or discrimination
(intentional or implied) with regard to race, religion, disability, age, or national origin. A grievance process is to pleage

the rights of all student(s)ith regard to unencumbered learning. Designated compliance officers assist student(s) in resolving
grievancesitthelowestpossibldevelorin accessingubsequerdtepsn thegrievanceprocess.Student(sarestronglyencouraged

to use this processjifroblemsarise.

SEXUAL HARASSMENT POLICY

Reid State Technical College is committed to an environment conducive to learning and free from harassment or discrimination
(intentionalorimplied)with regardto sex. TheCollegeadministratorsvill takeall neessarystepgo ensurghatsexuaharassment,

in either the hostile environment or quid pro quo form, does not occur at any facility or at any event or activity spgrtbered
College. This policy applies to all members of the College community, whenateiraged to report promptly any complaints of
sexuaharassmentAny memberof the Collegecommunitywho believeghattheyhavebeenthevictim of sexuaharassmennay
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bring the matterto the attentionof anyacademior administrativeofficer, dean chairpersonsupervisorstaff, teacherpr advisor.
When a complaint has been reported to any of these individuals, the recipient of the complaint will forward the cortfaint to
appropriateCollegeofficial, who shallbedesignatedby the Presidento coordinategheinvestigationof suchcomplaints.

All employees of Reid State Technical College are expected to treat student(s) with respect and dignity at all times, Behavio
words,or actionsthatcreate(directly or indirectly) a working or learningenvironmentostileto memberof eithersexwill notbe
tolerated.Recognizinghatindividual perceptionsgliffer, the Collegesubscribes$o thereasonablgersorstandardywhich measures
sexualharassmenty whetheror not suchconductwould substantidy affectthework environmenof areasonabl@erson.

Employeesarecautionedo beconservativén projectinghowareasonabl@ersornwould reactandarestronglyadvisedo asktheir
administratorand/orcomplianceofficersif in doubt. TheCollegewill nottoleratequid proquoharassmentherebysexualfavors

are requested or demanded in exchange for grades, employee ratings, promotions, etc. The College reaffirms the Equat Employme
OpportunityCommissiorguidelineswhich statethatwhetheror not sexualharassmengxistsis a matterthatmustbe viewedrom
theperspectivef therecipient. In otherwords,harassmennayexistevenwhennodirectintentto harasss present. Therefore, all
employees are encouraged to be aware of the environmgnheleto create and to be sensitive to the perceptions of others.
Student(s) with any conflict, complaint, or grievance will initially report to any Codiefpéal.

Student(s) may also report directly to the sexual harassment officers listed intibis. sec

Legal Authority

Sexualharassmernis aform of sexdiscriminationthatis prohibitedby Title VII of the Civil RightsAct of 1964andby Title IX of
theEducationAmendments.Reid StateTechnicalCollegealsosubscribeso theguidelinesof the Equal EmploymentOpportunity
Commission.

Definition

Sexuaharassmenmayinvolve thebehaviorof apersorof eithersexagainsta personof the oppositeor samesexandoccurswhen
such behavior constitutes unwelcome sexual advances, unwelcome requsstaiébrfavors, and other unwelcome verbal or
physical behavior of a sexual nature. Sexual harassment is either hostile environment or quidipen:quo

1.

Submi ssion to such conduct is made ei t heempleymentaracadeniicy or i m
advancement (quid peuo);

Submi ssion to or rejection of such conduct by an individu
employment or academic standing (quid pro qap);

Suchconducthasthe purposeor effectof unreasonablinterferingwith ap e r sveork 6r academigerformancer creating
an intimidating, hostile, or offensive work, learning, or social environment (hestileonment).

A third party may also file a complaint under this policyhi sexual conduct of others in the education or work environment has
the purpose or effect of substantially interfering with the

Examples of Prohibited Behavior

Prohibited acts that constitute sexbatassment may take a variety of forms. The kinds of conduct that may constitute sexual
harassment include, but are not limited to, the following examples:

1.

2.

Unwelcome sexual propositions, invitations, solicitations,fhnations

Threats or insinuation t hat a personds empl oyment, wages, academic gr a
assignments, or other conditions of employment or academic life may be adversely affected by not submitting to sexual
advances.

Unwelcome verbal expressionsf a sexual natur e, including graphic sexual
appearance, or sexual activities; the unwelcome use of sexually degrading language, jokes, or innuendoes; unwelcome,
suggestive, or insulting sounds or whistles; orcebe phonealls.

Sexually suggestive objects, pictures, videotapes, audio recordings, or literature placed in the work or study area that may
embarrass or offend individuals. Such material, if used in an educational setting, should be related toa@gucgatises.

Unwelcome and inappropriate touching, patting, pinching, or obge=teres.
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Consensual Relationships

Reid State Technical College believes that consenting romantic and sexual relationships between faculty members and student(s
are geneily deemed very unprofessional and very unwise because such relationships may result in a conflict of interest and/or a
power differential between members of the College community.

A power differential may result in the following situations:
1. Aninstructdc and a student(sandin that instructords cl ass

2. Aninstructor or staff member and a student(s) who are participating in an extracurricular activity requiring the stodent(s)
report to the instructor or staff member in thetivity.

A facultymembemho enterdnto a sexuakelationshipwith astudent(syvhereaprofessionapowerdifferentialexistsmustrealize

that if a charge of sexual harassment is subsequently lodged, it will be exceedingly difficult to prove immunity on tiseofroun
mutual casent. The faculty member or supervisor must also be aware that Reid State Technical College can be sued as well if
sexual harassment can be proven. The College regards as inappropriate any and all romantic relationships betweemdtudent(s) a
student(s)instructors, or staff members who have any power over student(s). The College urges all faculty and staff members to
refrainfrom beginningor continuingall suchrelationshipsincesuchbehaviomaybeperceivecasunwelcomegvenif consensual,

and carbe seen at the time or later as sekaahssment.

TheCollegeexpectcompliancewith the positionaboveby all instructorsandstaff membersandherebynotifiesall instructorsand
staff memberghatviolation of this policy leadingto concerrregardingsexualharassmennayresultin sanctions.

Complaint and Grievance Procedures

Reid State Technical College is committed to an environment conducive to learning and free from discrimination (intentional o
implied) with regard to sex, race, age, natioordin, religion, or disability. The following procedure is in place at Reid State
Technical College to provide recourse for any student(s) who feel that their civil rights have been violated or that thety hav
been treated fairly with regard to thogghts. The College recognizes two distinct levels of action: complaints and grievances.

Complaint Procedures Ada, Other Civil Rights, And Title Ix

Student(syvho desireto registera complaintregardinga CollegeactionunderADA, othercivil rights,or Title IX shall,within 10

working days of an alleged violation, report the complaint to the Dean of Students. A conference will then be arraniged with t
appropriateCollegecomplianceofficer. If thecomplaintis aboutthe designatedCollegecomplianceofficer, thewritten complaint

shall be sent directly to the Presidentds Office. beftHee Presi
responsibilityof thedesignatedollegecomplianceofficer to attemptto securea solutionto thecomplaint.

The compliance officer will meet with the parties involved and attempt to solve the problem or address the concermrimaén info
session. If, after discussion, it is determined that the complaint can be resolved immediately, the d€ifjageedompliance
officer will take action to resolve the complaint and will submit a written report to the President within 10 working filayg of
the complaint. The report shall contain the original written complaint, a brief summary of any inforreatiential to an
understanding of the problem, and a description of the action taken. Copies will be sent to all parties involved irssiendiscu
Confidentiality will be observed in this process.

If, afterdiscussionit is determinedhatthe complant cannoteresolvedmmediatelybutrequiresnsteada planof resolution the
designateollegecomplianceofficer will submitawrittenreportto the Presidentvithin 120 working daysof filing thecomplaint.

The report shall contain the original vieih complaint, a brief summary of any information essential to an understanding of the
problem, and a description of the plan to resolve the prollemies will be sent to all parties involved in the discussion.

This plan is subject to modification byethPresident or designee, who will inform the submitting designated College compliance
officer in writing of any changes. Unless this duty is otherwise assigned by the President, the submitting designated College
complianceofficer hastheresponsibilityof monitoringimplementatiorof the planandadvisingthe Presidentin writing, whenthe

plan has beecompleted.

Sexual Harassment

Within 10 working days of an alleged violation, the complainant will initially report to any College official. A confevidirtben
be arranged with the appropriate College sexual harassment compliance officer. If the complaint is about the desiggated Colle
sexual harassment compliance officer, the writtident compl aint
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will assigrthecomplaintto anotheradministrator.Thepurposeof this procedureés to secureatthelowestpossibldevel,equitable
solutions to any problem that may ari$bese proceedings will be kept as informal and confidential as maybepaipte.

Theldday request is in no way intended to |imit a complainant¢
timely resolutionof anycomplaint. If as t u d eomgladhtsannotberesolvedatthislevel, suchanunresohedcomplaintshallbe
termed ayrievance.

GRIEVANCE PROCEDURES

The following grievance procedures are in place at Reid State Technical College to provide recourse for student(s) avho believ
thattheir civil rightshavebeenviolatedandwho havenotbeenableto resolvethesituationatthecomplaintlevel. Thestepsbelow
shall befollowed:

1. The original and two copies of Grievance Form A must be fi
30 calendadaysfollowing the dateof allegal violation(s)of the Title IX regulation. Theallegedviolation(s)mustbeclearly
and specifically stateqComplainant is advised to keep a copy of all forms used in stégdsrlhis or her files.)

2. Compl ainant 8s super vi s immedately ndtifyihe Bresmant andHihe iTitlepXeQormpliamce Wffickerl
of receipt of Grievance Form A. The Dean of Students or division chairperson will have 30 calendar days following the date
of receipt of Grievance Form A to investigate and study thepcbrai nant 6 s al |l egati ons, hold a
written report of findings to the complainant. Grievance Form A must be used for the report. Copies of Grievance Form A
must be provided to the Title IX Compliance Officer and the President. The tosmni nant 6 s copy must be ma
home address by certified mail, return recesguested.

3. The complainant must, within 15 calendar days following re
President and Title IX Comiaince Officer written notice of acceptance or appeal of the report. If a notice of appeal is filed,
appealGrievancd-ormB mustbeused. Complainanimuststateclearlyandspecificallyon Grievancd=ormB theobjections
to thefindingsand/ordecisionof thedeanor division chairperson.Copiesof Grievancg=ormB mustbeprovidedto the Title
IX Compliance Officer and the President. If the complainant fails to file notice of appeal by 5:00 p.m. on the 15th calendar
dayfollowing receiptof thedeanor divisionc h a i r preporstieerightso furtherappeawill beforfeited.

4. ThePresidenwill have30 calendadaysfollowing thedateof receiptof thec o mp | a noticaofiapeato investigateand
study the compl ai nan thé deanat divisian@hairpersos, and mdke a writtep repoit of finéingg to
the complainant. Grievance Form B must be used for the report. Copies of Grievance Form B must be provided to the Title
| X Compliance Officer and tphmust®dmailed ® his ar her homehaddressdymertified nant 6
mail, return receiptequested.

5. The compl ainant must, within 15 calendar days foll owing r €
Compliance Officer a written notice of@ptance or appeal of the report. If notice of appeal is filed, appeal Grievance Form
C must be used. The complainant must state clearly and specifically on Grievance Form C objections to the findings and/or
decisionof thePresident.Copiesof Grievancd=ormC mustbe providedto Title IX ComplianceOfficer andthe Chancellor.
I f the complainant fails to file notice of appeal by 5:00
report, the right to further appeal will ffeited.

6. The Chancellor will have 30 calendar days following the da
andstudythec o mp | a allegatiortsaddseportof the Presidenthold aformal hearingandmakewritten reportof findings
to the complainant. Grievance Form C must be used for the report. Copies of Grievance Form C must be provided to the Title
| X Compliance Officer. The complainantdéds copy must be mail
requested.

Note: If the last day for filing the notice of appeal falls on either Saturday, Sunday, or a legal holiday, the complainave wil
until 5:00 p.m. on the first working day following the 15th calendar day to file.

HEARING PROCEDURES

If a hearing is schedied within the time frame designated by the compliance officer, the President shall designate a qualified,
unbiased person or committee to conduct each grievance hearing. Compliance officers will not be required to serve as hearing
officers. The hearing fi€er or committee shall notify the complainant and each respondent of the time and place of the hearing,
the witness list, and the right to have an attorney or representative present. The only individuals present at medings of th
committee shall be comittee members, parties to the action being considered by the committee and their representatives (not to
exceed 2), and witnesses actually testifying before the committee. The institution and complainant may have an attotney prese
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attherespectivepa t expenseduringthehearing. Attorneysmayonly advisetheymaynotcrossexamine guestionpor address
the committee in any way. The grievance statement will be formally presentedneietirey.

After the grievance is read into the record, thenglainants will have the opportunity to present such oral testimonythed
supportingevidenceastheyshalldeemappropriatdo their claim. Respondentshallthenbegiventheopportunityto presensuch

oral testimony and other evidence they deentrapp r i at e t o the respondentsd defense aga
will be allowed.

Either party may ask the hearing officer to ask a question of the other party; the hearing officer may or may not aheosito d

the event that the Collegor the administration of the College at large, is the party against whom the grievance is filed, the President
shall designate a representative to appear at the hearing on behalf of the respondent. In the event that the Calfmenietite r

the Cdlege representative shall not be an attorney unless the complainant is assisted by an attorney or other person@eepresentat
The hearing shall be recorded either by a court reporter or on audio or video tape or by other electronic recording agedadn as

to by all parties in advance of the hearing. In addition, all items offered into evidence by the parties, whether adrittddrice

or not, shall be marked and preserved as part of the hearing record.

Report of Findings

Following the hearinga written report of the findings shall be made to the President, the hearing officer, or the chairperson of the
committee. The report shall contain at least the following items:

Date and place of theearing.

Name of each member of the hearbagnmittee.

List of all witnesses for all parties to theevance.

Findings relevant to thgrievance.

Decisions and recommendegnsequences.

Recommendation(s) to the President arising from the grievance and the treasng.

oukrwnE

Non-Retaliation

No faculty memberadministrator staff member applicantfor employmentstudent(s)pr memberof the public maybe subjecto

restraint, interference, coercion, or reprisal for action taken in good faith to seek advice concerning any sexual h&@gsment
other civil rights, or Title IX matter; to file a complaint or grievance; or to serve as a witness or panel member in the investigation
of a complaint ogrievance.

Filing a False Report

It is a violation of the faculty and staff and student(s) conduct policies tofileeareport.

Contact Persons and Compliance Officers

Student(s) are strongly encouraged to contact the Dean of Students if they need to use the grievance process for peshiegis con
sexual harassment, The Americans with Disabilities Act of 199@io&em04 of Title 1X, or other civil rights issues. The Dean of
Students will direct student(s) to the appropriate contact person. For students receiving VA education benefits, any complain
against the school should be routed through the VA Gl Bill Fesdifaystem by going to the following link:
http://www.benefits.va.gov/GIBILL/Feedback.aspheVA will thenfollow upthroughtheappropriatehanneldo investigatehe
complaint and resolvié satisfactorily.

Al a b a ma-&ear Insttubions Of Higher Education Student Complaint Process

In 2015, the Al abama Legi sl at ur-gearinstisitiorsaf highereedugatian fkhowrods thée h e st
Alabama Community College Stem (ACCS)) with the Alabama Community College System Board of Trustees. The Alabama
Legislature further directed the Board of Trusteesionso del ega
concerning the management and operaiothe community and technical colleges. The Chancellor is assisted in these duties by

the staff of the System Office, formerly known as the Alabama Department of Postsecondary Education. Consumer and student
complaints that are not resolved at the insthal level are thus arbitrated at the state level by the ACCS System Office.

The ACCS is committed to respecting and supporting the work of its member institutions and to providing a quality educational
experiencéor all studentsTheobjectiveof thestudenttomplaintprocesss to ensurehattheconcernandcomplaintsof students
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are addressed fairly and are resolved promptly. The Alabama Community College System requires each institution tésestablish i
own procedureso addresstudenigrievance andcomplaints A studentmustexhaushis/herrightsunderthei n s t i officiali on 6 s
complaint/grievance policy before advancing any complaint to the System Office of Alabama Community College System.
Studentsnayfile consumer/studemomplaintswith the AlabamaCommunityCollegeSystemby following theseprocedures:

a) If, afterexhaustingll availableinstitutionalprocessesas t u d empladhtsemainsunresolvedthestudenmayappeal
to the Al abama Communi ty Co Icihl8tgdent SoynslaineForpwhishiisccontainddem Sy st em
this document and also available online at the ACCS welsite/(accs.ed) Students may submit completed complaint
forms by printing the form, signing it, and then either (1) scanning it and emailiagdtiplaints@accs.edor (2)
mailing itto:

Alabama Community College System

Attention: Division of Academic and Student Affairs

P.O. Box 302130

Montgomery, AL 3613@130 Phone: 334.293.4500 Fax: 334.293.4504

b) The Division of Academic and Student Affairs will investigate the complaint within 30 dageseipt.

¢) The institution which is the subject of complaint has 30 days to provide a written response to questions and/or concerns
raised during the investigatioBuch response may or may not contagsalution.

d) TheDivision of AcademicandStudentAffairs will adjudicatehematterandwrite areportor letterto theinstitutionand
studentetailingcorrectiveaction,if anyis necessaryor statingthatthe schoolhasno violation of policies.

e) If correctiveactionis neededheinstitutionwill have30 daysto complyor developaplanto complywith thecorrective
action.

f)  TheSystemOffice will monitorthei n s t i tomplianoaim énsurehecompletionof any requiredcorrectiveaction.
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ALABAMA COMMUNITY COLLEGE SYSTEM
Student Complaint Form

Complainant

Address

City State ZipCode

Phone AlternatePhone

Email

Institution Name

Address

City State ZipCode

PhoneNumber

Pragramof Study

Last Datef Attendance

5AR @2dz F2tt2¢ (KS odeduteidoredald yokomplaint?a NA SSI y OS LINJ
A No

LY y2Y &ai42LJ KSNB YR NBFSNIolFO1 G2 GKS Ayaidaddzirzgaa O2YLIX I A
complaint/grievance process before filing a complaint with the System Office of the AdaBammunity College System.

A Yes
Please continue with this form.

How did you contact the Institution? Please specify who was contacted and on what date(s), if possible.

A Phonecall Date
A InPerson Date
A Letter Date
A Emalil Date
A Other

What outcame did you seek from the Institution?

(Continue to next page)
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Have you contacted another agency or organization about the matter?
A Yes
A No

If yes, please give nameaifency.

Have you contacted an attorney?
A No
A Yes

If yes, please give nameatforney.

Describe your complaint in detail. Specify any dates, staff you dealt with, monies owed, balances du&/sst@additional
paper/space as necessary. Attach any documentation which will help describe the problem and substantiate your allegations,
such as an enrollment contract, correspondence with or from the institution, etc. Do not submit original documents as they
may not be returned.

Certification

| certify that the above information is true and correct to the best of my knowledge and dra®E€CS permission to release
my name and complaint details to the System Office investigating officer and the institution for response.

Signatureof Complainant Date

Alsocompletethe followingFERP&onsentormandmailboth formsto AlabamaCommuniy CollegeSystemAttention: Division
of Academic and Student Affairs, P.O. Box 302130, Montgomery, AL-3638®r email to complaints@accs.edu

(Continue to next page)
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FERPA (Federal Educational Rights aml Privacy Act)
Consent to Release Studeformation

l, , am a student at, or a

former studenof,

(Institution). | have submitted a complaint concerning the above institution to the Alabama Community College System.

| hereby consenttotheinstiubnds rel ease of any of my educational records,
the institution determines is relevant and necessary to provide to the ACCS System Office in response to my complaint. | also
authorize representatives ottmstitution to discuss the details of my complaint with representatives of the ACCS System

Office.

Signature Date

For grievances not settled at the institutional and system office you may contact:

Council on Occupational Education

7840 RoswelRoad, Building 300, Suite 325
Atlanta, GA 30350

Telephone 77{896-3898/FAX 770396-3790

www.council.org
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HONORS

Presidentds List
The Presidentods List is compil ed eatPrtehsei deenndt 6osf Leiascth ssheamhels tbeer:

1. A semester grade point average of artj
2.  Completion of a minimum semester course load of 12 semester credit hours of leslédgerk

Developmental (i.,e.,pre ol | egi ate) cour s @&fFaawi lylatediinghg seadsendGPAbut will Aodcount
toward the minimum course load requirement.

Deands List
The Deands List is compiled at the end of each semester. Req

1. A semester grade point average (GPA) of 3.5 or abavéelow 4.0and
2.  Completion of a minimum semester course load of 12 semester credit hours of leslégerk

Developmental (pre 0| | egi ate) coursediFoamwiyYilndegrcadeaesu |l aft elAd n the sem
toward the minnum course load requirements.

Graduation Honors for Degrees

Superioracademi@chievemenby graduatingstudentwill berecognizedy thefollowing designatiorondegreesindtranscripts:

Summa Cum Laude (Graduation wiHighestHonors) 3.90 to 4.06GPA
Magna Cum Laude (Graduation witigh Honors) 3.70 to 3.89GPA
Cum Laude (Graduationith Honors) 3.50 to 3.69GPA

Graduation Honors for Short Certificates or Certificates

Superior academic achievement by graduating students will be recognized by diénfpltiesignation on short certificates,
certificates, and transcripts:

Graduatiorwith Distinction 3.50 to 4.06GPA
NOTE: Calculation of the grade point average (GPA) for graduation honors shall be identical to that method used tdhealculate
GPA to lfill graduation requirements for the degree, short certificate, or certificate being earned. In order to be elagiptef for

the precedinggraduatiorhonors the studentmusthavecompleteda minimumof 32 semestecredithoursat Reid StateTechnical
College toward the respective degree, short certificateertficate.
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DEGREES

A student shall be awarded the Associate in Applied Technology or the Associate in Occupational Technology degree upon
satisfactorycompletionof therequirementsf thespecificprogramasspecifiedby thecollegegrantingthedegreeandthe Alabama
Community College System Board Tustees.

A student must:

1.

Satisfactorily complete a minimum of 60 semester hours of college credit in an approved program of studgg includi
prescribed general educatioourses

Earn a 2.0 cumulative grade point average in all courses attempted at Reid State Technical College. The calculation of the
grade point average for graduation shall not include grades earned in institutionalaresiscA course may be counted

only once for purposes of meeting graduatquirements

Complete at least 25 percent of semester credit hours at Reid State Teobifece!

Meet all the requirements for graduation within a calendar year from theetasster/term attendance

Coursework transferred or accepted for credit toward an undergraduate degree must represent collegiate coursework relevant
to the degree, with course content and level of instruction resulting in student competencies gikedstheto those of
students enrolled in the institutionds own undergraduate d
and qualified faculty, an institution may use recognized guides which aid in the evaluation for credit. i8eshnglude

those published by the American Council on Education, the American Association of Collegiate Registrars and Admissions
Officers, and the National Association of Foreign Studdfairs

Complywith formal proceduregor graduatiorin accordane with institutionalpolicy at Reid StateTechnicalCollege

Fulfill all financial obligations to th€ollege

TheRegistrarshallapprovethe formal awardwhenthe studenimeetsall therequirements$or graduatiorsatisfactorily

FORMAL AWARDS OTHER THAN DEGREES

A student shall be granted an award other than a degree upon satisfactory completion of the requirements of the spetific prog
as specified by Reid State Technical College in accordance with policies of the Alabama Community College Systefn Board
Trustees. A student must:

a.

b.

Satisfactorily complete an approved prograrstafly

Earna2.0cumulativegradepointaveragen all coursesttemptedit Reid StateTechnicalCollege. Thecalculationof thegrade

point average for graduation shall not ¢ grades earned in institutional credit courses. All grades in repeated courses shall

be averaged into the grade point average; however, a course may be counted only once for purposes of meeting graduation
requirements

Complete at least 25 percent oé tiotal semester credit hours at Reid State Techbatilge

Meet all requirements for graduation within a calendar year from the semesttendéince

Courseworkransferredr acceptedor credittowardanundergraduatdegreemustrepresentollegiae courseworkelevantto
thedegreewith coursecontentandlevel of instructionresultingin studenttompetencieatleastequivalento thoseof students
enrolled in the institutionds own under gvalantdleaminganddjealifiede e pr og
faculty, an institution may use recognized guides which aid in the evaluation for credit. Such guides include thoselpublished

the American Council on Education,The American Associationof CollegiateRegistrarsand Admissians Officers, and the

National Association of Foreign Studekftairs.

Comply with formal procedures for graduation in accordance with institutional policy at the regestitngon.

Fulfill all financial obligations to th€ollege.

TheRegistrarshal approvetheformal awardwhenthe studentmeetsall requirement$or graduatiorsatisfactorily.
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LIVE WORK POLICES

Definition

Live work is done by students as part of their training program. Such work can be done either in school or on a joaridcation
includes service, repair, or production jobs of any and all kinds.

Relationship to Training

Live work will be conducted when the training program requires such projects for the acquisition of occupational skilsdeadi
employment. Live workwillb assi gned to individual students by their instr

Administration
Administration and control of live work in accordance with Alabama Community College System Board of Trustees policies are
the responsibilies of the President of the College. All live work performed must be approved by the President or his designee. The

President shall be responsible for the determination and collection of all charges and maintenance of appropriateastaiels. Th
prescrbed and approved accounting procedures will be followed.

Live Work Projects

Live work will be performed in specific projects for specific individuals and organizations. The scope and extent ofjeeich pro
will be well defined before acceptance. Live werbjects can be conducted for any of the following:

1. Tax supported programs amgtitutions;

2. Active and retired publiemployees/officials;

3. Students in the twyear collegesand

4. Charitable organizations which are supporteddayations.

Live Work mg occasionally be conducted for individuals or organizations other than those listed provided the following criteria
are met:

1. Such live work is not designed for competition with priveteerprise;
2. The circumstances involved are unusual and justify tbemance of the live work projeatd

3. The President justifies in writing why the live work is necessary for the training program and files a signed copy with the
Chancellor or a designateepresentative.

Release of College Liability
The person, progm, institution, or organization for which live work is done shall comply with the following:
1. Assume all responsibility for the results of the work being dorgtuaents;
2. Bear all actual cost of materials and parts involeedt

3. Payaservicechargeacmrdingto schedulasprescribedy the sectionon servicechargeandestablishedy the Presidenbf
the College to cover indireekpenses

Service Charges for Live Work Projects

The total charges (cost plus a service charge) for live work will bepbastlO percent for internal work (work performed for
students, faculty, and staff of the institution) and cost plus 20 percent for external work (work performed for thosegtersons
connected directly with the institution). A minimum charge may be s#téPresident.
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In exceptional cases such as the construction of a public building, a reduced service charge for the indirect expemsek of live
projectsmaybeusedprovidedthe Chancellorof The AlabamaCommunityCollegeSystenor arepresentativeoncursin writing.
In all instances, the College must recovecatits.

Construction Projects

In order to protect the public, all construction projects of public buildings must be approved by the Chancellor of Tha Alaba
Community College System or goresentative. Written agreements will be submitted by the College for approval.

Licensed Training Programs

When a licensed training program such as cosmetology is operated, services may be provided to the public within a schedule of
charges established Hye President of the College.

Restrictions on Live Work
To avoid competition with private enterprise, live work is restricted as follows:

1. Live work will be done only when it is essential to training and necessary for the acquisition of occupatisriabslkilg to
employment

2. Live workwill notbeperformedvhenthereis anyconnectiorwith or relationto themakingof afinancialprofit by aprogram,
organization, institution, dndividual

3. No person, regardless of his connection, shall use thetsthigical college for personal gairpoofit
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LIBRARY AND TECHNOLOGY CENTER

The mission of the Edith A. Gray Library and Technology Center is to provide the information resources and research services
necessary to advance and support the educatindalwtural needs of the students, faculty, and staff. This will enable Reid State
and the surrounding communities to function responsibly in a diverse society.

The Edith A. Gray Library and Technology Center opened on December 11, 2005. It is nameat iof fadlifelong resident and
educatoof ConecutCounty. Thebuildingis atwo-story,stateof-the-art, technologicallyadvancedacility locatedattheentrance
of thecampus.

Thelibrary providesweb-basedearningresourcesandservicesncludinganonlinecatalogfor books,periodicals andmultimedia
materials.Thel i b r paint gplfectionsconsisiof aReferenceCollection,AlabamaCollection,andacurrentandboundperiodical
collection located on the maitobr of the building. The firstoor alsohouses the Circulating Collection as well as a collection of
fiction and nonfiction best sellers, a folio collection, and multimesiterials.

The library offers services such as reference assistance, library information literacy classes, limdrynkean. A photocopy
centerandmicrocomputerarealsoavailable. In additionto manyof theservicesthelibrary promotespeciaprogramsandannual
activities honoring library events that are open to students, faculty, staff, and the adnunisir&ieid State as well as to the
community.

The library provides services and accessibility to users with disabilities. Additional services for patrons with disailities
provided when requested.
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SPECIAL INSTRUCTIONAL PROGRAMS

Evening and Weeken Programs

Reid State Technical College schedules evening and weekend classes for student convenience for those unable to attend class
meetings during weekdays. Flexible schedule offerings are intended to enable students to satisfy most requirenients for va
programs of study. Evening and weekend programs share the same mission and are qualitatively consistent with weekday programs
As extensions of most weekday programs of study, the evening and weekend programs feature courses, assignments, grading
standards, attendance requirements, and instructors comparable to those offered during weekdays. See the schedule of classes for
a list of evening, online, and weekend offerings

Special Populations Program

The Special Populations Program is a component®fStudent Services Division, which provides services for students. The
Special Populations Program encourages students to seek guidance and counseling services when planning and preparing for
college admittance. Proper selection of programs and courses®ascurate placement of students in coursework.

Studentsd academic and personal achievements are enhanced th
esteem and general knowledge of current events. The Special PopulationmPRaibgngpts to encourage student participation in
college activities via the student monthly calendar. The Special Populations Program attempts to develop every aspect of

participantsé total experience: eduwiyavhile acquiarg job tmieingsldlaa al , prof e
Individuals served by the Special Populations program include: 1) displaced homeurgtapoyed homemakers without job

skills, 2) the academically disadvantageetsons who have not earned a high school diplenm@ED, 3) Sex Equity program
participantsstudents in nottraditional career paths, 4) and single parents.

ReidStateTechnicalC o | | Sppaad gpulations’rogrammaybeof assistance you. For moreinformationcontactMs. Vivian
Rogers Fountaimt(251) 5781313, emaifountain@rstc.edor visit the heroffice located in Student Servic8silding 400

Career PathwayPrograms
Career Pathway is a series of connected education and training programsdend sipport services that enable individuals to
secure a job or advance in a demand industry or occupation. Career Pathways focus on easing and facilitating stuafent transiti
from Adult Education to community college or employment; from high schoartownity college; from preollege courses to

credit postsecondary programs; and from community college to university or employment. Students enrolled in this program will
gain certificates, stackable credentials, and degrees in demand occupations.

Traini ng for Business and Industry
At therequesbf areabusinesandindustrialfirms, R S T CTéamingfor BusinessaandIndustryservicesarrangea wide variety of
appropriate educational experiences for the employees of these firms. By marshaling theitbéshalsand other community

resources available, these services can offer innovative training projects. For more information, contact the Workforce
Development representative at (2578-1313.

Office of Workforce Development
The Office of Workforce Deelopment provides a specialized approach to increase the preparedness, productivity, and
professionalism of the Region 7 workforce. Individuals have access tetshmortnoncredit training that is designed for quick
access to employment. Customizedrirag is provided to businesses and can be deliveresit@r on the college campus.
Services provided through the Workforce Development office will serve two purposes:
1. Business and industry will be provided a wecldss workforce with a competitive \ahtage in the regioand

2. Citizens will be empowered to obtain prosperous career opportunities through acquisition of knowlséije and

Shortterm, noncredit courses are two major types: community enrichment and professional development. Theseaceurs
generally open to the public and do not require that participants have a high school diploma. Most classes are scdheduled in t
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