
Applicant Name: ___________________

Welcome to Chilton County Schools!

We are pleased to have you apply as a nurse substitute. Please read over this packet carefully.

All substitute applicants must be 21 years old or have completed 60 college credit hours. Prior to completing your application, please
call Roslyn Driver, Lead Nurse, at 205-280-2729. You may also email her at rdriver@chiltonboe.com.

Once ALL items are completed you may hand deliver to the Board of Education.

You are required to have copies of the following:

Social security card
Drivers License
High School diploma/ College (copy of nursing degree)
W-4
A4 form
Form I-9
Direct Deposit Form

Please complete the following steps for a background/fingerprint :
· A computer, tablet, or smartphone with internet access
· A valid email account
· Established AIM account
· ALSDE ID#
· Fee of $46.20 paid by Debit card, credit card, or PayPal Account (Prepaid debit cards or credit cards are acceptable)
· Ability to provide their commonly known personal information (SSN, DOB, DL#, Height, Weight, etc.)

Be sure your applicants follow the required sequence below. If they do not, they will not be able to complete the process successfully.

Step 1: Create an AIM Account https://aim.alsde.edu
Step 2: Complete Background Check Registration in AIM
Step 3: Create Fieldprint Account
Step 4: Complete authorization forms, schedule appointment, and fee payment
Step 5: Report for fingerprint appointment

Please mark substitute position (s) desired:
____ Nurse (Alabama Nursing License Required)

Once Alabama Nursing License is verified and background is

clear, your name will be submitted at the next board meeting (3rd Tuesday of each month).

If approved, you will receive an email from Frontline to set up an account to be able to accept jobs.

Please allow 5 days after the board meeting to receive your email from Frontline.

If you have any questions please call 205-280-3000.
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