
FAQs Regarding Leave
Q1. Where can I find information regarding leave policy?
A1. The leave policies can be found on pages 14-23 in the LCS Employee Handbook.

Q2. Can I take Unpaid Leave if I want to save my sick/personal/vacation days?
A2. Unpaid leave can only be taken after all other leave has been exhausted and requires

pre-approval by your principal/supervisor.

Q3. Can I take sick leave for vacations?
A3. Sick leave is defined as absence from work of an employee because of personal illness or

injury, illness in your immediate family that requires your presence or death in your
immediate family. Sick leave should only be used for these reasons.

Q4. When does leave need to be Board approved?
A4. All leave over 20 days must be approved and accompanied by a licensed medical doctor’s

statement/medical certification.

Q5. If I get injured at work, can I file for Workers’ Compensation?
A5. Employees of Alabama School Boards are not covered under Workers’ Compensation.

Should you be injured at work while performing your job duties, you may be eligible for
reimbursement of sick leave by filling out the required document.  You may also be eligible
for reimbursement of out-of-pocket expenses by filing a claim with the State Board of
Adjustment. (see page 15-16 of the Employee Handbook)

Q6. Am I eligible for FMLA?
A6. If an employee has worked a minimum of 1250 hours during the 12 months prior to the start

of the leave, he/she is eligible for FMLA.

Q7. If I’m on FMLA, do I have to use my sick leave?
A7. Yes. Paid leave and FMLA leave will run concurrently from the first absence and all sick

leave, vacation leave, compensatory time, or other applicable leave must be utilized before
taking unpaid leave.

Q8. Who pays my insurance benefits while I’m on FMLA?
A8. The Board will continue to pay their portion of your PEEHIP insurance while you are on

approved FMLA Leave.  You will be responsible for the same amount that is normally
deducted from your check each month.

Q9. I have plenty of days to cover 12 weeks for my maternity leave.  Can I take all 12 weeks of
FMLA leave and use my days to cover my absence?

A9. Maternity leave is 6-8 weeks depending on what is needed for personal recovery as certified
by your doctor.  If you are eligible for FMLA, you have the option to remain off beyond the
6-8 weeks needed for personal recovery but you will not be able to apply paid leave to that
time.

Q10. I’m a new employee and need to go on maternity leave.  I do not qualify for FMLA nor do I
have any days saved up?  What can I do?

A10. You are eligible to apply for catastrophic leave to seek donations to cover your absence IF
you are a member of the Sick Bank.


