
Edward	W.	Bok	Academy	North	
Culture	&	Climate	 	
Student	Handbook	

Scholar	Name:	____________________________	

First	Period	Instructor:	____________________________	

Upon	completion	of	my	Edward	W.	Bok	Academy	North	Culture	&	Climate	Student	
Handbook,	I	hereby	understand	the	ways	of	work,	the	IB	Learner	Profiles	and	the	
value	of	continuing	to	build	capacity	in	each	of	them,	and	the	importance	of	the	
following	The	Bok	Life	and	consequences	if	I	do	not.	I	also	understand	the	
importance	of	knowing	and	understanding	the	legacy	of	Edward	W.	Bok,	which	
inspires	me	to	live	out	the	Bok	Way.	

Scholar	Signature:	________________________________	Parent/Guardian	 Signature:	

________________________________



These	will	be	read	daily	each	morning	schoolwide.	

Edward	W.	Bok	Academy	North	Creed	

I	am	an	intelligent	and	focused	scholar."	My	
destiny	is	in	my	hands.	

I	will	overcome	all	obstacles	which	stand	in	my	way.	The	
decisions	I	make	today	will	affect	the	rest	of	my	life.	

I	 will	have	respect	for	myself	and	others.	I	
will	also	set	a	good	example	for	my	peers.	

I	will	model	integrity	and	high	moral	standards.	
Education	is	my	ticket	to	success.	

I	will	utilize	every	day	given	to	me	to	the	fullest.	realizing	I	will	never	have	another	opportunity	to	repeat	
today.	

Right	here.	right	now	--	I	seize	this	day!	

Lake	Wales	Charter	Schools	Mantra	
If	you	have	a	problem	or	think	you	are	having	a	problem,	please	come	to	the	office	and	let	us	solve	it.	





Bok	North	Knights	Will:	
1. Be	in	the	dress	code	at	all	times.
2. ID	Badge	must	be	displayed	on	a	lanyard	around	the
neck	at	all	times.

3. Personal	electronics	must	be	powered	off	and	put	away.
4. Remain	in	class	at	all	times.
5. Be	respectful	to	adults,	staff,	and	peers	at	all	times.



 

Student	Handbook	Policies	and	Procedures	
School	Attendance	Guide	and	Policy	

Florida	Statute	1003.24(26)	requires	regular	school	attendance;	it	is	the	LAW.	A	child	enrolled	in	
kindergarten	is	deemed	to	be	out	of	compulsory	school	age.	
Attendance	Procedure:	ALL	ABSENCES	ARE	UNEXCUSED	UNTIL	A	PROPER	NOTE	IS	GIVEN.	
The	attendance	expectation	contract	is	signed	at	the	beginning	of	the	year.	
● Automated	telephone	calls	each	time	your	child	is	absent	from	school.
● Attendance	letters	to	the	parent	or	guardian	following:
○ 10	excused	days
○ 5	unexcused	days
○ 10	unexcused	days	in	a	90-day	calendar	period.

● Attendance	meeting	held	at	10	unexcused	absences	in	a	90-day	period
○ In	the	meeting:	parent	or	guardian,	student,	school	staff,	and	the	school’s	social	worker
○ Intervention	plan	developed
○ The	attendance	contract	is	reviewed	and	signed

● Additional	attendance	meetings	held	if	the	pattern	of	unexcused	absences	continues
● Home	Visit
Excused	Absences	are	defined	as:
● Personal	illness,	illness	or	death	of	immediate	family,	religious	holidays,	educational	trips,	school-
sponsored
activities,	judicial	actions,	military	dependents,	and	prearranged	trips	with	parents	Illnesses:
● A	student	may	be	excused	for	a	continued	or	repeated	illness	for	up	to	ten	(10)	attendance	days
during	a	school	year	if	a	parent	or	guardian	provides	a	parent	or	doctor’s	note.
○ After	10	absences,	a	doctor’s	verification	will	be	required	for	any	future	excused	absences	for	the

remainder	of	the	school	year.	
○ If	a	student	has	a	chronic	medical	condition,	a	Medical	Documentation	for	Absences	Form	can

be	signed	by	the	child’s	physician	and	the	parent/guardian	to	excuse	absences	related	to	that	
medical	condition,	however,	parent	notes	are	still	required	at	each	absence.	The	Medical	
Documentation	
Form	will	be	verified	with	Student	Health	Services.	

Head	Lice:	
● A	student	identified	with	lice/nits	may	be	excused	for	up	to	5	days	of	school	for	each	occurrence.
Additional	absences	will	be	unexcused	until	the	school	health	contact	or	the	parent’s	private
medical	provider	clears	the	student.
● If	the	student	is	not	cleared	by	day	5,	the	social	worker	and	nurse	will	make	a	home	visit.	Tardies
and	Early	Checkouts:
● Middle	and	High	School:	50%	or	more	of	a	day	missed	will	be	counted	as	one	unexcused	absence	for
truancy	purposes.
Possible	Consequences	for	Non-Attendance/Truancy:
● Decrease	in	student’s	academic	performance



● Referral	to	a	community	agency	called	“Youth	and	Family	Alternatives”	(Students	10+	years	old)
○ Counseling	Services
○ Youth	Shelter

● Loss	of	driving	privileges	for	students	14-18	years	of	age
● Parental	prosecution	(Florida	Statute	1003.24(26)
● High	School-	Credit	denial	and/or	being	withdrawn	from	school

Truancy	Attendance	Support	Process	
1. The	student	is	absent	from	school
The	teacher	will	make	a	phone	call,	email,	text	message,	or	use	other	means	of	communication	to	attempt
to	communicate	with	the	parent	regarding	attendance	(The	school	must	keep	log).
2. The	student	continues	to	be	absent	unexcused
● The	 attendance	manager	or	other	member	of	the	student	support	team	will	attempt	to	contact

the	parent	(School	must	document	of	the	same	log	as	above).
3. The	school	sends	a	5-day	letter	home
a. Continue	to	try	and	communicate	with	the	family	(All	attempts	must	be	logged.)
b. Truancy	Team	is	supporting	behind	the	scenes	at	this	stage

i. Calling,	texting,	and	emailing	parents
ii. Perform	home	visits
iii. Communicating	with	schools
iv. Referring	to	alternate	resources	for	support
1. YFA,	Hearth,	Transportation

4. School	sends	10-day	letter	home	with	a	scheduled	meeting	notice	(Must	be	logged)
a. Send	an	invite	to	designated	people	who	are	to	be	at	the	meeting
b. The	truancy	team	is	continuing	to

i. Call,	text,	and	email	parents
ii. Perform	home	visits
iii. Communicate	with	schools
iv. Truancy	team	will	send	a	weekly	report	to	the	attendance	manager	or	designated
administrator	of	all	documentation	from	the	current	week.

v. Refer	for	support
1. YFA,	Hearth,	Transportation

5. Schools	host	and	schedule	the	10-day	meeting
a. Parent	shows

i. Have	parent	sign	an	attendance	contract
ii. Fill	out	the	intervention	plan
iii. Provide	copies	of	both	to	parents	and	keep	the	others	in	the	student’s	file	(keep	a	

log)	
iv. If	the	student	is	absent	unexcused	another	day,	submit	a	truancy	referral.

b. Parent	does	not	show
i. Send	attendance	contract	home	(school	must	document)
ii. Submit	a	truancy	referral

6. A	15-day	meeting	will	be	scheduled	by	the	attendance	department	2-3	weeks	later
a. An	invite	will	be	sent	to	the	Student	Support	Team
b. An	email	will	be	sent	to	the	attendance	manager	or	designated	administrator	with	a	checklist

of	the	following	required	documents	(ex.	Parent	and	Doctors	notes,	Attendance	



Contract,	Intervention	Plan,	and	any	additional	documentation)	
Our	point	of	contact	is	assigned	by	schools	and	is	typically	the	school’s	Social	Worker.	This	
allows	us	to	streamline	information	for	it	to	be	disbursed	to	the	appropriate	student	support	
personnel	within	your	school.	

TARDY	POLICY	
A	parent/guardian	listed	on	the	Emergency	Card	must	come	inside	the	office	and	sign	in	the	
student.	The	student	must	be	given	a	tardy	pass	to	enter	class.	Excessive	tardies	will	be	brought	
to	the	attendance	committee.	

MAKE-UP	WORK	
Absences	for	a	short	duration	(1-3	days)	due	to	illness	should	focus	on	getting	well	and	returning	to	
school	quickly.	It	is	the	scholar’s	responsibility	to	check	for	make-up	work	when	he/she	returns	
from	an	absence.	
•Scholars	have	the	same	number	of	days	they	were	absent	plus	two	(2)	to	make	up	the	work.	Upon
return,	scholars	must	ask	the	instructor	for	clarification	on	any	assignment(s)	they	do	not	understand.

EMERGENCY	DRILLS	
Fire,	Weather,	or	Safety	Drills	are	conducted	monthly.	Students	are	to	follow	the	prescribed	

procedures	quickly	and	quietly.	

CLINIC/MEDICATION	
Medication	can	be	administered	at	school	only	after	the	parent	completes	and	turns	in	an	
authorization	form	to	the	clinic	nurse.	 The	student	will	be	supervised	by	clinic	personnel	in	taking	
his/her	medication	at	such	time	and	in	the	amount	prescribed	by	the	physician.	

1. All	medication	must	have	a	written	order	from	a	 physician.
2. All	medication	must	be	received	and	stored	in	the	original	prescription	bottle/container.
3. Parent(s)/Guardian(s)	must	bring	in	medication.

UNIFORM	POLICIES	
Drinking	containers:	Scholars	may	only	have	water	in	their	drinking	containers.	Clear	drinking	
containers	are	preferred.	
Every	Monday	through	Thursday,	all	Bok	scholars	are	expected	to	wear	the	following:	
Shirts:	All	grades	must	wear	a	black,	blue	or	yellow	polo	shirts	that	are		tucked	in.	Bok	logo	must	be	
on	the	left	chest.	
Bottoms:	Khaki,	navy,	or	black	pants/skirts/skorts/shorts.	The	fit	of	pants	should	not	be	too	
tight	or	hanging	on	the	hips	in	an	indecent	manner.	The	length	of	the	skirts/shorts	should	be	
Bermuda	length.		See	LWCS	Code	of	Conduct	for	details.	Shorts/Skirts/	Skorts	must	be	fingertip	
in	length.	
Shoes:	Closed-toe	shoes	and	back	heels.	No	heeled	shoes	No	Crocs.	PE	Students	MUST	have	shoes	
with	laces.	(sneakers).	
Socks:	Socks	must	be	appropriate.(no	inappropriate	advertisements	or	graphic	designs).	Socks	are	
not	to	take	away	from	the	educational	process.	
Jackets:	Uniform	jackets	only.	The	embroidery	must	be	the	student's	name.	No	“nicknames”.	
Only	“BOK	Academy”	sports	jackets	and	“Bok	Academy”	 hoodies	may	be	worn	unless	
permission	is	granted	from	the	school	administration.	Notifications	will	come	home	via	school	
messenger.	 If	worn,	they	will	be	taken	until	the	end	of	the	day.	



Jewelry:	 Necklaces/bracelets,	 and	 medallions	 with	 offensive	 words,	 are	 not	 permitted.	
Bandanas,	gauges,	large	headbands,	and	sweatbands	are	NOT	permitted.	
Make-Up:	Modest,	light,	and	appropriate	for	children	of	this	age.	No	excessive	dark	eye	makeup.	
Belts:	Optional.	 If	worn,	belts	need	 to	be	 in	good	 taste,	 and	no	 skulls	or	other	 items	 that	are	
inappropriate	in	a	school	setting	are	accepted.	Pants	must	fit	properly	and	may	need	a	belt	 in	
order	to	do	so.	
Hats	and	sunglasses:	No	hats,	bandanas,	sweatbands,	or	other	head	covering.	Sunglasses	are	not	to	
be	worn	inside	any	building	except	with	proof	of	medical	necessity.	
Hair:	Styles	should	not	obstruct	one’s	line	of	vision	or	distract	others.	No	curlers,	picks,	bandanas,	
hats,	do-rags,	or	other	head	adornments.	Simple	headbands	are	acceptable.	
Backpacks:	Backpacks	are	allowed	but	should	not	have	anything	offensive	on	them.	No	suitcases.	
Cell	phones/Personal	Devices:	Phones	and	personal	electronic	devices	are	to	remain	off	and	put	
away.	If	a	scholar	does	not	follow	these	expectations	they	will	be	asked	to	place	devices	in	the	
classroom	storage	provided	and	can	be	retrieved	at	the	end	of	class.	Administration	only	is	
allowed	to	take	a	student’s	phone.	If	the	cell	phone	is	taken,	the	parent	will	need	to	come	to	
retrieve	the	phone.	Texting	and/or	calling	from	a	student’s	cell	phone	is	not	allowed	during	school.	
A	student	can	be	suspended	for	inappropriate	use	of	a	cell	phone.	Inappropriate	texting	is	a	serious	
offense	and	will	be	treated	accordingly.	 Social	media,	Snapchat,	FaceTime,	and	other	platforms	are	
not	to	be	used	at	school.	
Bok	Academy	North	is	not	responsible	for	the	loss	of	any	electronic	items.	Writing/Pictures:	No	
profanity	or	handwritten	graffiti	on	clothing	or	skin.	Do	not	write	with	markers	 on	 any	 part	 of	 your	
body.	This	even	holds	 true	on	 the	 last	day	of	 school.	Cleanliness:	Keeping	yourself	well-groomed	is	a	
sign	of	self-respect.	
We	are	asking	all	scholars	to	follow	Bok	North’s	uniform	policy	without	repeated	reminders,	
and	we	expect	the	scholars	to	respect	the	expectations	for	proper	dress.	Our	time	and	efforts	
will	be	focused	on	intellectually	stimulating	instruction	and	must	not	be	interrupted	by	
unnecessary	uniform	compliance	distractions.	Your	adherence	to	these	principles	is	greatly	
appreciated.	

FRIDAY	ATTIRE	
Every	Friday	all	students	are	expected	to	wear	the	following:	
1. Shirts:	Bok	shirts	are	Friday	uniform	shirts	or	Bok	polos	and	shirt	tails	may	be	untucked.
2. Pants:	Blue	jeans	(no	holes/tears/acid-wash/bleach	stains/rips),	mid-thigh	cotton	shorts,	and	plaid
shorts	are	acceptable	in	addition	to	uniform	pants/shorts.	Jeans	must	be	jean	blue,	not	colored.
Absolutely	no	jersey/gym	shorts.
Shoes/Jewelry/Hair/Makeup/Jacket	expectations	for	Monday	through	Thursday	are	also	in	effect	on	Friday.
Friday	is	just	a	more	relaxed	approach	for	Bok	students.	Friday	attire	is	based	on	behavior	and	can	be
revoked,	both	individually	and	campus-wide.

WINTER	DRESS	ATTIRE	
*Messages	will	be	sent	confirming	all	Winter	Dress	days.
1. Bok	Polo,	a	long-sleeved	white,	gray,	or	navy-blue	undershirt	may	be	worn.
2. Uniform	bottoms	or	BLUE	jeans.	Jeans	must	follow	the	Friday	attire	guidelines.	The	jeans	are
to	be	blue,	no	other	colors.	
3. Jackets:	Bok	Jacket,	Bok	hoodie,	or	a	heavy	winter	coat	with	a	hood	may	be	worn	outdoors
(Winter	coat	hood	MUST	be	removed	while	inside	in	the	building).
4.Winter	accessories	like	winter	gloves,	hats,	and	scarves	must	be	removed	while	inside	the
building.
5. No	blankets,	pajamas,	lounge	pants,	stuffed	animals,	or	pillows!



DRESS	DOWN	ATTIRE	
On	Dress	Down	days,	all	students	are	only	permitted	to	wear	the	following	attire:	
1. Tops:

a. All	tops	must	have	full	sleeves	(no	spaghetti	straps	or	sleeveless)
b. No	see-through	attire,	no	holes	or	tears.
c.Must	either	be	tucked	in	or	long	enough	to	cover	the	torso.
d. Shirts	must	not	be	offensive	in	nature.

2. Bottoms:
a. NO	ATHLETIC	SHORTS	or	RUNNING	SHORTS

b. NO	SWEAT,	YOGA,	LEGGINGS,	EXERCISE	OR	TIGHT	Pants
c.Must	be	mid-thigh	in	length
d.Must	be	loose	fitting,	no	holes,	or	tears	allowed.

3. Shoes:
a.Must	be	closed-toed
b. No	Crocs	or	Slides	(unless	announced).

Culture	and	Climate	

EDWARD	W.	 BOK	ACADEMY	NORTH	MAINTAINS	 THE	 EXPECTATIONS	 FOR	 STUDENT	BEHAVIOR	
OUTLINED	 IN	THE	POLK	COUNTY	SCHOOLS	CODE	OF	CONDUCT.	 FAILURE	TO	ADHERE	TO	THESE	
EXPECTATIONS	WILL	 RESULT	IN	APPROPRIATE	DISCIPLINARY	ACTION.	

Heartland	Crime	Stoppers-Working	together	to	solve	crime	
Heartland	 Crime	Stoppers	provides	anonymous	cash	rewards	for	 information	regarding	crimes	occurring	 in	Polk,	
Highlands,	and	Hardee	Counties.	 Working	hand	 and	hand	with	 local	 law	enforcement	 agencies,	 the	organization	
strives	to	solve	with	your	assistance.	

If	you	have	information	regarding	a	crime	and	wish	to	remain	anonymous,	contact	Heartland	Crime	Stoppers	in	one	of	
four	ways:	

● CALL	1-800-226	TIPS	(8477)	
● DIAL	**TIPS	from	your	cell	phone
● VISIT	the	website	www.heartlandcrimestoppers.com	and	click	on	"Submit	A	Tip,"
● DOWNLOAD	the	 free	"P3tips"	app	on	your	smartphone	or	tablet.

You	will	always	remain	anonymous	and	you	may	be	eligible	for	a	cash	reward	if	your	information	leads	to	an	arrest.	

http://www.heartlandcrimestoppers.com/


FortifyFL	
https://getfortifyfl.com/	

Suspicious	Reporting	Activity	App	

Wellness	Check	–	Link	found	in	Schoology

Incident	Report	Forms	–	To	report	violation	of	the	student	code	of	conduct	or	if	you	are	concerned	about	
and	situation	that	you	have	witness	on	OR	off	campus	-	“If	you	see	something,	say	something.”	You	are	
your	brother’s	keeper.	

National	Suicide	Prevention	Lifeline	
(anytime	24/7	at	1-800-273-8255)	

You	can	also	text	“HOME”,	“LISTEN”,	or	“HELP”	to	
741741.	

https://getfortifyfl.com/


Edward	W.	Bok	Academy	North	Academic	Honesty	Policy	

Purpose	
Edward	 W.	 Bok	 Academy	 North	 aspires	 for	 our	 scholars	 to	 be	 engaged,	 critical	 thinkers	 with	 an	

intercultural	 view	of	the	world.	The	desire	for	our	scholars	is	to	be	focused,	have	integrity	while	being	inquirers	for	
knowledge,	and	demonstrate	responsibility	as	lifelong	learners.	These	character	traits	are	the	framework	of	the	Edward	W.	
Bok	Academy	North	Academic	Honesty	Policy	which	are	in	alignment	with	IB	learner	profiles	of	Balance,	Communicator,	
Thinker,	and	Principled.	Focused	scholars	will	demonstrate	ethical	reasoning	in	their	assignments	(Thinker),	integrity	by	
respecting	others’	intellectual	property	(Principled),	and	responsibility	by	managing	time	to	complete	assignments	
properly,	which	will	eradicate	possible	situations	that	can	 lead	to	academic	misconduct	or	plagiarism	(Balance).	
Knights	will	be	engaged	and	empowered	to	develop	ideas	of	their	own	(Communicator)	and	collaborate	with	others	
to	effectively	impact	our	community	and	world	as	lifelong	learners.	Principled	is	a	valued	IB	Learner	Profile	trait	
that	is	defined	as,	“Acting	with	integrity	and	honesty,	with	a	strong	sense	of	fairness	and	justice,	and	with	respect	
for	the	dignity	and	rights	of	people	everywhere.	Scholars	who	are	principled	take	responsibility	for	their	actions	and	
their	consequences.”	(MYP:	From	Principles	 into	Practice,	2014).	When	scholars	continually	apply	these	 learner	profile	
traits	to	the	learning	process,	a	successful	progression	will	be	demonstrated	at	the	examination	level.	

Edward	W.	Bok	Academy	North	sets	high	expectations	for	all	learners	to	demonstrate	academic	honesty	
and	 integrity	 in	all	their	classes.	This	is	done	by	submitting	authentic	work,	valuing	the	work	of	others,	not	allowing	
other	 students	 to	 copy	 or	 submit	 work	 as	 their	 own,	 acknowledging	 sources	 used	 with	 appropriate	MLA	
citations,	and	working	collaboratively.	
Academic	Integrity	Important	Definitions	

The	 International	Baccalaureate’s	Policy,	Academic	 Integrity,	 (International	Baccalaureate	Organization,	2019)	
defines	the	following:	
Academic	Integrity:	 the	guiding	principle	in	education	and	choice	to	act	in	a	responsible	way	whereby	others	trust	in	us	
as	 individuals.	 It	 is	 the	 foundation	 for	 ethical	 decision-making	 and	 behavior	 in	 the	 production	 of	 legitimate,	
authentic,	and	honest	scholarly	work	(International	Baccalaureate	Organization,	2019).	
Student	academic	misconduct:	deliberate	or	inadvertent	behavior	that	has	the	potential	to	result	in	the	student,	
or	 anyone	 else,	 gaining	 an	 unfair	 advantage	 in	 one	 or	 more	 components	 of	 assessment.	 This	 includes	 causing	 a	
disadvantage	 for	 other	 scholars	 that	 threatens	 the	 integrity	 of	 an	 assessment	or	 assignment	 (International	
Baccalaureate	Organization,	2019).	
Plagiarism:	the	representation,	intentionally	or	unintentionally,	of	the	ideas,	words,	or	work	of	another	person	
without	proper,	clear,	and	explicit	acknowledgment	(International	Baccalaureate	Organization,	2019).	Cheating:	using	
unauthorized	aids	or	sources	as	an	advantage	on	an	assignment,	assessment,	or	exam.	
Collusion:	supporting	the	academic	misconduct	of	another	scholar.	
Collaboration:	working	together	with	someone	or	a	group	to	produce	or	create	something	with	the	expectation	
that	all	group	members	contribute	to	the	final	product.	If	a	member	does	not	contribute	equally	and/or	is	allowed	
to	submit	his/her	name	on	the	final	product,	then	the	student	is	performing	academic	misconduct	of	collusion.	
Intellectual	Property:	a	work	or	invention	that	is	the	result	of	creativity,	such	as	a	manuscript	or	a	design,	to	which	
one	has	rights	and	for	which	one	may	apply	for	a	patent,	copyright,	or	trademark	(International	Baccalaureate	
Organization,	2019).	
Authentic	Authorship	–	 the	original	or	authentic	work	created	by	someone	originating	 from	their	own	creative	 ideas,	
language,	or	expressions.	
AI	and	Chat	GPT:	ChatGPT	is	a	language	model	AI,	which	means	that	it	can	generate	text	based	on	



the	input	it	receives.	Therefore,	students	should	not	use	profanity	or	offensive	language	while	chatting	with	ChatGPT,	
and	should	not	use	the	service	to	engage	in	bullying,	make	threats,	or	share	sensitive	information.	OpenAI's	terms	and	
conditions	prohibit	the	use	of	 the	service	 for	any	illegal	or	harmful	activities.	Therefore,	it	 is	 important	to	educate	
students	on	the	safe	and	ethical	use	of	both	ChatGPT	and	to	ensure	that	the	services	are	used	for	educational	purposes	
only.	
For	Parents:	

● It	is	important	to	follow	OpenAI's	terms	and	conditions
● Use	your	own	email	account	to	sign	up	for	ChatGPT	for	your	child,	and	share	the	login	information	with	them

only	if	they	are	aware	of	the	nature	of	the	account	and	are	using	it	with	your	knowledge	and	permission
● The	account	your	 child	 is	 using	 is	 for	 educational	 purposes	 only,	 and	 not	 for	any	 illegal	or	harmful

activities.
● Parents	should	monitor	their	child's	chats	to	ensure	that	their	use	of	the	service	is	appropriate	and	safe.
● Parents	 should	 be	 aware	 of	 the	 implications	 of	 a	 child's	 violation	 of	 OpenAI's	 policy,	 which	 includes

suspension	or	termination	of	the	account,	disciplinary	action	by	the	school,	or	legal	action	by	OpenAI.
● Parents	should	educate	their	children	on	the	safe	use	of	the	service,	including	the	importance	of	not	sharing	

personal	information	or	engaging	in	inappropriate	or	illegal	activities.
For	Students:	
● Students	should	not	register	or	attempt	to	register	for	ChatGPT	with	their	school	account	or	by	providing	false
information	about	their	age.	They	should	only	use	the	tools	through	their	parent's	account,	with	full	knowledge
and	permission	from	their	parents	or	guardian.
● Students	should	use	the	service	for	educational	purposes	only,	and	abide	by	OpenAI's	terms	and	conditions.
● Students	should	not	use	profanity	or	offensive	language	with	ChatGPT.
● Students	should	not	share	or	view	inappropriate	content,	such	as	graphic	violence.
● Students	should	not	make	threats	or	engage	in	bullying.
Students	should	not	make	false	or	defamatory	statements	about	another	person.
● Students	should	not	share	sensitive	information
● Students	should	be	aware	that	any	violation	of	OpenAI's	policy	could	result	in	the	suspension	or	termination	of	their
account	and	possible	disciplinary	action	by	the	school	or	legal	action	by	OpenAI.
● It	is	important	to	note	that	this	guide	is	for	school	use	only	and	that	use	of	the	service	by	the	student	outside	of
school	should	be	approved	by	the	parent	or	guardian.
For	Teachers:	teachers	should:
● use	the	service	for	educational	purposes	only	and	abide	by	OpenAI's	terms	and	conditions.
● not	share	their	access	credentials	or	the	account	registered	to	their	school	email	with	others	outside	their
organization.
● use	the	service	for	educational	purposes	only	and	abide	by	OpenAI's	terms	and	conditions.
● become	familiar	with	the	capabilities	and	limitations	of	ChatGPT	before	using	them	in	the	classroom.
● provide	clear	instructions	and	guidelines	for	students	on	the	appropriate	use	of	ChatGPT,	and	model
appropriate	use	of	language	and	content	when	interacting	with	ChatGPT
● monitor	student	use	of	ChatGPT	to	ensure	compliance	with	school	policies	and	OpenAI's	terms	and
conditions.
● incorporate	opportunities	for	critical	thinking	and	discussion	about	the	ethical	implications	of	using	AI	in	the	
classroom.
● incorporate	activities	that	encourage	students	to	generate	their	own	questions,	ideas,	and	interpretations	when
using	ChatGPT.



Edward	W.	Bok	Academy	North	Roles	and	Responsibilities	

Edward	W.	Bok	Academy	North	places	high	value	on	academic	honesty	which	extends	from	formative	 to	
summative	assessments.	From	the	beginning	of	their	participation	in	the	MYP,	instructors	work	with	learners	to	
develop	shared	understandings	about	cheating,	plagiarism,	collusion,	and	any	academic	dishonesty.	Faculty,	
Instructors,	and	Support	Staff	will:	

● Provide	note-taking	and	mind-mapping	skills.
● Provide	clear,	specific	instructions	and	expectations	in	intellectually	engaging	and	creative

assignments,	projects,	and	assessments.
● Model	best	practices	in	academic	integrity.
● Explain	and	use	models	to	build	capacity	for	understanding	the	difference	between	collusion	and

collaboration	in	one’s	work.
● Teach	students	how	to	cite	various	sources	using	MLA	citations	and	avoid	plagiarism.

Scholars	will:	
● Create	their	own	intellectual	property	and	not	copy	work	from	other	scholar	or	source	

and	submit	it	as	their	own.
● Work	collaboratively	when	permitted	and	follow	guidelines	provided	by	the	instructor	for	collaborative

work.
● Develop	 a	 plan	 for	 assignments	 to	meet	 deadlines	 to	 eradicate	 the	 chances	 of	 academic

misconduct.
● Cite	information	when	using	other	sources	using	correct	MLA	citations.
● Be	prepared	for	assignments,	projects,	and	assessments	to	uphold	the	academic	integrity	of	the

scholars	and	other	scholars.
● Bring	to	the	attention	of	academic	leaders	and	instructors	any	issues	of	academic	dishonesty.

Parents	and	Guardians	will:	
Support	their	child	in	developing	self-management	skills	to	be	successful	in	their	academics	and	support	the	Edward	W.	
Bok	Academy	Academic	Honesty	Policy.	
Examples	of	Proper	Citations	–	

https://owl.purdue.edu/owl/research_and_citation/mla_style/mla_formatting_and_style_guide/index.html	

Consequences	of	Academic	Misconduct	at	Edward	W.	Bok	Academy	North	
The	expectation	at	Edward	W.	Bok	Academy	is	that	scholars	will	not	be	academically	dishonest.	 This	includes	both	
giving	 and	 accepting	 help	 on	 assignments	 and	 plagiarism.	 The	 instructor	 will	 inform	 the	 scholar's	
parent/guardian	if	cheating	occurs.	The	scholar	will	 receive	a	zero	on	the	assignment	and/or	be	referred	to	an	
administrator.	The	following	actions	are	considered	to	be	academically	dishonest:	
1. Using	unauthorized	materials	on	assignments	or	assessments	and	exams.
2. Receiving	unauthorized	information	on	assignments	or	assessments	and	exams.
3. Knowingly	giving	information	on	assignments	or	assessments	and	exams
4. Providing	specific	information,	questions,	or	answers	to	a	scholar	who	has	not	taken	or	completed	an
assignment,	assessment,	or	exam.
5. Turning	in	someone	else's	work	to	receive	credit.
6. Plagiarizing	another’s	work.
The	Polk	County	School	Board	Code	of	Conduct	states	in	CHEATING	(SECTION	4.02),	“In	addition	to	the	academic
ramifications	for	cheating,	a	student	who	participates	in	using,	copying,	or	providing	another	student	with	any	test,	
test	 answers	 or	 answer	keys	or	another	person’s	work	representing	it	to	be	his	or	her	own	work,	 is	guilty	of
unacceptable	conduct.”

The	Edward	W.	Bok	Academy	North	Academic	Dishonesty	Consequences	Adheres	to	the	Polk	County	Code	of	Conduct	

https://owl.purdue.edu/owl/research_and_citation/mla_style/mla_formatting_and_style_guide/index.html


Section	4.02	

Level	1	–	Conference-Instructor/Scholar/Administration/Family	and/or	other	parties	deemed	necessary.	
*Scholars	will	have	the	opportunity	to	complete	an	alternative	assignment.
Level	2	–	Reinforce	Behavior-Specific	Strategies:	Reinforce	strategies	that	support	academic	achievement,	review,
model,	and	practice	 academic	honesty	expectations,	review	classroom	procedures	and	expectations,	encourage
peer	 coaching	 and	 mentoring,	 consult	 with	 grade	 level,	 resource,	 student	 services,	 and	 leadership	 teams	 for
classroom/individual	 behavior	 management	 ideas.	 *Scholars	 will	 have	 the	 opportunity	 to	 complete	 an
alternative	assignment.
Level	3	–	Detention	or	Work	Detail	Programs	1-5	days.	*Scholars	will	have	the	opportunity	to	complete	an	
alternative	assignment.
Level	4	–	Suspension	1-5	days	(With	a	behavior	contract.)
Level	5	–	Suspension	of	6-10	days
Level	6	–	Alternative	Education	Programs
Maximum:	Level	7	–	Expulsion	from	School
A	required	10-day	suspension	must	be	served	and	a	due	process	hearing	held	for	levels	5-7	

Polk	County	Schools.	Polk	County	Schools	Code	of	Conduct.	(online)	www.polkschoolsfl.com		(search	Code	of	
Conduct,	links	are	updated	periodically.	

http://www.polkschoolsfl.com/


Edward	W.	Bok	Academy	North	Academic	Honesty	Agreement	

● Any	and	all	work	that	I	submit	to	any	instructor	for	consideration	and/or	assessment	will	be	my
own	authentic	work.	 This	 includes	prep	work	assignments,	 formative	assessments,	summative
assessments,	and	work	to	be	submitted	to	Edward	W.	Bok	Academy	North,	state-wide	assessments,	and
IBMYP	assessments	or	exams.

● I	will	learn	the	process	for	acknowledging	someone	else’s	work	or	ideas	and	will	appropriately
acknowledge	all	uses	of	someone	else’s	work	or	ideas.

● I	understand	that	I	can	ask	for	help	if	I	am	unsure	about	what	constitutes	academic	honesty	in	any	of	my
assignments.

● I	will	submit	only	work	that	has	been	completed	with	academic	honesty.
● I	will	not	allow	other	students	to	copy	or	submit	work	that	I	have	completed.
● I	have	read	the	school’s	academic	honesty	policy.

Scholar	Name:		

Scholar	Signature:		

Date:		

Parent/Guardian	Acknowledgment	

I	have	read	the	school’s	academic	honesty	policy.	I	have	reviewed	it	with	my	child.	Parent/Guardian	

Name:		

Parent/Guardian	signature:		

Date:		



Academic	Honesty	Terms	

Academic	Integrity	 the	 guiding	principle	 in	 education	 and	 choice	 to	 act	 in	 a	 responsible	 way	
whereby	others	trust	in	us	as	individuals.	It	is	the	foundation	for	ethical	
decision-making	and	behavior	in	the	production	of	 legitimate,	authentic,	
and	honest	scholarly	work	(International	Baccalaureate	Organization,	2019).	

Student	academic	misconduct	 deliberate	or	inadvertent	behavior	that	has	the	potential	to	result	in	the	
student,	 or	 anyone	 else,	 gaining	 an	 unfair	 advantage	 in	 one	 or	 more	
components	of	assessment.	This	includes	causing	a	disadvantage	 for	other	
scholars	 that	 threatens	 the	 integrity	 of	 an	 assessment	 or	 assignment	
(International	Baccalaureate	Organization,	2019).	

Plagiarism	 the	representation,	intentionally	or	unintentionally,	of	 the	ideas,	words,	or	
work	 of	 another	 person	 without	 proper,	 clear,	 and	 explicit	
acknowledgment	(International	Baccalaureate	Organization,	2019).	

Cheating	 using	unauthorized	aids	or	sources	as	an	advantage	on	an	assignment,	assessment,	
or	exam.	

Collusion	 supporting	 the	 academic	 misconduct	 of	 another	scholar.	

Collaboration	 working	together	with	someone	or	a	group	to	produce	or	create	something	
with	the	expectation	that	all	group	members	contribute	to	the	final	product.	If	
a	member	 does	not	 contribute	equally	and/or	 is	 allowed	 to	 submit	 his/her	
name	 on	 the	 final	 product,	 then	 the	 student	 is	 performing	 academic	
misconduct	or	collusion.	

Intellectual	Property	 a	work	or	invention	that	is	the	result	of	creativity,	such	as	 a	 manuscript	or	a	
design,	 to	 which	 one	 has	 rights	 and	 for	 which	 one	 may	 apply	 for	 a	 patent,	
copyright,	or	trademark	(International	Baccalaureate	Organization,	2019).	

Authentic	Authorship	 the	 original	 or	 authentic	work	 created	 by	 someone	 originating	from	their	
own	creative	ideas,	language,	or	expressions.	



IB	Learner	Profiles	
What	is	the	IB	Learner	Profile?	

Characteristic	 Description	

Inquirers	 They	develop	their	natural	curiosity.	They	acquire	the	skills	necessary	to	conduct	inquiry	
and	research	and	show	independence	in	learning.	They	actively	enjoy	learning	and	this	
love	of	learning	will	be	sustained	throughout	their	 lives.	

Knowledgeable	 They	explore	concepts,	ideas,	and	issues	that	have	local	and	global	significance.	In	so	doing,	
they	acquire	in-depth	knowledge	and	develop	understanding	across	a	broad	and	balanced	
range	of	disciplines.	

Thinkers	 They	exercise	 initiative	 in	applying	thinking	skills	critically	and	creatively	to	recognize	
and	approach	complex	problems	and	make	reasoned,	ethical	decisions.	

Communicators	 They	understand	 and	 express	 ideas	 and	 information	 confidently	 and	creatively	 in	more	
than	one	language	and	in	a	variety	of	modes	of	communication.	They	work	effectively	and	
willingly	in	collaboration	with	others.	

Principled	 They	act	with	integrity	and	honesty,	with	a	 strong	sense	of	fairness,	justice,	and	respect	for	
the	dignity	of	the	individual,	groups,	and	communities.	They	take	responsibility	 for	 their	
own	actions	and	the	consequences	that	accompany	them.	

Open-Minded	 They	understand	and	appreciate	their	own	cultures	and	personal	histories,	and	are	open	to	
the	 perspectives,	 values,	 and	 traditions	 of	 other	 individuals	 and	 communities.	 They	 are	
accustomed	to	seeking	and	evaluating	a	range	of	points	of	view	and	are	willing	to	grow	from	
the	experience.	

Caring	 They	show	empathy,	compassion,	and	respect	toward	the	needs	and	feelings	of	others.	They	
have	a	personal	commitment	to	service	and	act	to	make	a	positive	difference	in	the	lives	of	
others	and	the	environment.	

Risk-Takers	 They	 approach	unfamiliar	 situations	 and	uncertainty	with	courage	 and	 forethought	 and	
have	the	independence	of	spirit	to	explore	new	roles,	ideas,	and	strategies.	They	are	brave	
and	articulate	in	defending	their	beliefs.	

Balanced	 They	understand	the	importance	of	intellectual,	physical,	and	emotional	balance	to	achieve	
personal	well-being	for	themselves	and	others.	

Reflective	 They	give	thoughtful	consideration	to	their	own	learning	and	experience.	They	are	able	to	
assess	and	understand	their	strengths	and	limitations	 in	order	to	support	their	 learning	
and	personal	development.	



History	of	Edward	W.	Bok	

"Make	you	the	world	a	bit	better	or	more	beautiful	because	you	have	lived	in	it”	~	
Edward	W.	Bok	

Edward	William	Bok	was	born	October	9,	1863,	in	Den	Helder,	Netherlands.	His	
family	immigrated	to	 Brooklyn,	New	York,	in	September	of	1870,	when	he	was	
6	years	old.	At	that	time	he	entered	the	public	school	system.	 He	grew	up	as	a	
poor	immigrant.	 Bok	got	his	first	 job	around	the	age	of	9	at	Frost's	Bakery	in	
Brooklyn,	for	50	cents	per	week.	Even	at	a	young	age,	Bok	demonstrated	true	grit.	
In	1876,	he	became	an	office	boy	for	Western	Union	Telegraph	Company.	

Bok	 continued	 his	 education	 at	 night.	 His	 next	 two	 jobs	were	 for	 publishing	
companies,	one	of	which	was	Charles	Scribner’s	Sons,	as	a	stenographer.	 By	the	age	of	21,	Edward	
W. Bok	had	become	editor	of	The	Brooklyn	Magazine.	 In	1886,	he	established	the	Bok	Syndicate	Press,
which	was	basically	a	full	page	designated	to	causes	for	women.	 Due	to	the	success	of	this	page,	in	1889,
The	Ladies	Home	Journal,	which	was	a	magazine	company	in	Philadelphia,	made	him	editor.	 Edward	W.
Bok	developed	departments	within	the	magazine	that	could	inform	readers	about	important	issues	such
as	women’s	suffrage,	wildlife	conservation,	the	Pure	Food	and	Drug	Act,	and	disease.	 Under	Edward	W.
Bok,	The	Ladies	Home	Journal	was	the	first	magazine	to	have	one	million	subscribers!

Edward	W.	Bok	married	Mary	Louise	Curtis	on	October	22,	1896.	They	had	two	sons,	William	and	Cary.	He	
continued	 publishing	 his	 own	works	 as	 well	 as	 continuing	 the	 success	 and	 bringing	 to	 light	 the	 Arts,	
Architecture,	and	Architects	such	as	Frank	Loydd	Wright	Jr,	 for	The	Ladies	Home	Journal	until	retiring	in	
1919.	 Just	one	year	later	he	published	his	autobiography,	The	Americanization	of	Edward	Bok.	 His	long-
time	friend,	Charles	Scribner’s	Sons,	was	the	publishing	company	for	his	book.	Edward	W.	Bok	won	the	
Pulitzer	Prize	in	the	area	of	biography	for	The	Americanization	of	Edward	Bok	in	1921.	

After	retirement,	his	life’s	devotions	were	world	peace,	civic	improvement,	and	philanthropy.	 He	would	
continue	 to	 publish	more	 titles.	 On	 February	 1,	 1929,	 President	 Calvin	 Coolidge	 came	 to	 Lake	Wales,	
Florida,	to	dedicate	Bok’s	Singing	Tower	and	its	beautiful	gardens	to	America	and	its	people	as	a	gift	from	
Edward	W.	Bok	for	all	of	the	opportunities	they	had	given	him.	 On	January	9,	1930,	Edward	William	Bok	
died	in	Lake	Wales,	Florida.	 This	community	is	grateful	for	his	contributions	to	this	world	and	his	legacy	
lives	on	today	through	his	namesake,	Edward	W.	Bok	Academy	North.	

Sources:	https://boktowergardens.org/our-history-3/edward-bok/,	The	Americanization	of	Edward	Bok,	https://www.britannica.com/biography/Edward-Bok	

https://boktowergardens.org/our-history-3/edward-bok/
https://www.britannica.com/biography/Edward-Bok



