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Subject: Education and Child Devefopment Area Purpose

Policy: EPIC Head Start will provide high quality early education and child development services, inciuding for children with disabilities, that promote
cognltive, social, and emotional growth in preparation fer scheol readiness.

Procedure: The Education and Child Development Program Service area will develop, implement, and monitor policies and procedures in
developmentally, culturally, and linguistically appropriate learning experiences in language, literacy, mathematics, social and emotional functions,
approaches to leamning, science, physical skills, and creative arts that support individualization and growth for children and families in the following
areas:

Research-based curriculum

Screenings and assessments

Responsive and effective teacher-child interactions

Secure pareni-child relaticnships and high-quality early fearning experiences

Health education servicas, including physical, dental, social-emotional, nuirition and safety

Family engagement opporlunifies, including home visits, events, parent conferences, activities, and materials

Parent education services, including child development and parenting skills training, as well as positive behavier and communication techniques
Individualized school readiness goals

Transition services

© N @ R L NS

Early Head Start home-based/socialization and Head Start/Pre-Kindergarten collaboration center-based services are provided in Berkeley,
Morgan, and Jefferson counties. The population Served includes, expectant mothers, families and children, birth to five years of age, from all racial
and ethnical backgrounds. 10% of the total funded enrofiment is filied by children eligible for services under IDEA, Families served vary in size and
camposition, including single and two-parent households.

Monitoring & Reporting:

1. Dissemination of Policies & Procedures will be made available to all employees through the agency's website. EPIC Head Start will
educate and train applicable Staff regarding the policy and any conduct that could constitute a violation of the policy.

2. Training will be provided to staff annually during pre-service; new staff receive training during orientation. Implementation of training is
monitored during classroom observations conducted by Managers and Specialists; retraining is provided on an as needed basis.

3. Education Cornerstone comprised of Early Head Start and Head Start Managers and Specialists convenes four times a year to review
policies and procedures, analyze data, and suggest process improvements and/or adjustments.

4. Education Advisory Council comprised of parents, staff, and community members convenes twice a year to review and discuss current
practices.

5. Monthly Staff Meetings will be conducted to review Head Start Performance Standards, Policy and Procedures and Licensing
Regulations.

8. The Data System & Reporting {DSR) team will meet monthly to review and manitor myHeadStart data.

Education and Child Development Area Purpose Section Page 1 Pags 1)1
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Standard Polici p
Subpart | § 1302.31 Teaching and the learning environment Y |C|3s and Procedures
Effective Date | 07/2022 Fastern Panleandle

Jrsiructional Chnpereiivs
Revised Date | 04/2022

Reviewed Date | 04/2022 EPIC

Hovdng the sduzatonal aeeds

Responsibility | Teaching Staff, CD Managers, CD Specialists, Director of the entise coramunlty

Subject: Effective Teaching Practices

Policy: EPIC Head Start staff will provide responsive care, effective teaching, and an organized learning environment that promotes healthy

development and opportunities for alt children’s skili growth, aligned with the Head Start Early Learning Outcomes Framework: Ages Birth to Five,

including for children with disabilities.

Procedure:

1. Through intentional planned daily schedules, fesson plans and activities, teaching staff will provide and implement high-quality experiences in
language, literacy, social and emotional development, math, science, social studies, creative arts, and physical development, Teaching staff
will focus on prometing individualized growth In the developmental progressions described in the Head Start Early Learning Cutcomes
Framework (HSELOF): Ages Birth to Five by aligning with The Creative Curriculum for Preschool,

2. Teaching staff will pravide nurturing and responsive practices, interacfions, and environments that foster trust and emotional security; are
communicalion and language rich; promote critical thinking and problem solving; social, emotional, behavioral, and Janguage development;
provide supporiive feedback for learning; motivate continued effort; support children's engagement in learning experiences and activities.

3. Teaching staff will review and analyze each child's data and use it to support the planning of small and large group lessons, as well as
individualized school readiness goats. Resources include but are not fimited to the following: Early Leaming Reporting System {ELRS), School
Readiness Individualized Learning Plan, Brigance Development and Sociat Emational Screenings, and myHeadStart data.

4. Dual Language Learners: EPIC Head Start recognizes bilingualism and biliteracy as strengths and implements research-based teaching
practices that support their development.

a. Teaching practices wili focus on both English language acquisition and the continued development of the home language.
b.  If staff do not speak the home language of all children in the jearning environment, teaching staff will:

+  Learn key vocabulary of child's home language

+  Provide materials in home Janguage such as hooks, lahels, pictures and posters, insfruments, clothing, etc.

+  Provide an interpreter when available

Manitoring & Reporting:

1. Dissemination of Policies & Procedures will be made available to afl employees through the agency’s website. EPIC Head Start will
educate and train applicable Staff regarding the policy and any conduct that could constitute a violation of the paficy.

2. Training will be provided to staff annually during pre-service; new staff receive training during orientation. implementation of training is
monitored during classroom observations conducted by Managers and Specialists; retraining is provided on an as needed basis.

5. CD Managers and/or CD Specialist will conduct the Manager Monitor L og to monitor the implementation of poficies and procedures,
including reviewing the following (completed by the teaching staffy. Weekly lesson plan, newsletter, and anecdotal documentation (submitted
on Teaching Strategies and posted in the classroom), Early Learning Reporting System (ELRS), School Readiness Individualized Learning
Pian, Brigance Development and Social Emotional screenings, and myHeadStart data.

3. CD Managers andfor CD Specialist will conduct The Fidelity Too! for Administrators to monitor high quality supportive environments and
curriculum fidelity.

4. CD Managers andior CD Specialists will conduct Classroom Assessment Scoring System (CLASS] to monitor teacher-child inferactions
and record ihe results in the myHeadStart.

5. CD Managers andor CD Specialist will conduct the Teaching Pyramid Observation Tool (TPOT]) for Preschool Classrooms {0 assess
teacher-child interactions ensuring classroom pragtices are aligned to Pyramid Model practices.
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Responsibility | Teaching Staff, CD Managers, CD Specialist, Director seTﬁ%ﬁ:QZﬁ:f:ﬁﬁd

Subject: Learning Environment

Policy: EPIC Head Start staff will implement a well-organized learning environment with developmentally appropriate schedules, lesson pians, and
indoor and outdoor learning experiences that provide adequate opportunities for choice, play, exploration, and experimentation among a variety of
leaming, sensory, and motor expetiences.

Procedure:

1. Teaching staff will include teacher-directed, child-initiated, active, and quiet learning experiences and the following opportunities:

a. Individual Work and Individualizations will occur datly for each child.

b. Small Group; Intentionally planned lessons to focus on the class study and/or on skills in any of the various developmental learning areas
(refer to; HSELOF). Staff will introduce new concepts, teach skills, and document focused obsesvations. The stze is-determined by the
children’s age and individualized needs and the length of time is between 10-15 minutes. Smail grougs shoufd NOT consist of
worksheets, coloring pages, or teacher directed craft activities.

c. Large Group: Lessons and discussions will be based on the children and their interests including, but not limited to Question of the Day,
Supplemental Curriculum, Study, etc. Staff will promote child-directed discussions and the length of time will be between 10-15
minutes. A minimum of 3 large groups will be provided and include an Opening Routine, Movement, and Roundup.

d.  Choice Time: There are 10 interest areas arranged in classroom with materials readily available for children to socialize, explore and
experiment. All interest areas must be availale for a minimum of 120 minutes per day. This can take place in one 120-minute
biock ot two G0-minute blocks of time and cannot include clean up or any transition time. Any schedules deviating from this, must be
approved hy the CD Speciafist.

e. Read-Aloud

f.  Outdoor: Must be provided for a minimum of 60 minutes per day unless it is raining, lighting, or storming {high winds). This can take
place in one 60-minute block or two 30-minute blocks of time and cannot include clean up or any transition time. If aliotted outdoor time
cannot be met, staff will provide indoor activities that help develop large and smali motor skills.

g. Transitions: Must be pianned fo minimize the number of fransitions during the day, when possible. Must be 2 minutes or less and
educational including the use of Mighty Minutes.

h. Transportation: In order fo extend learning time across all environments, transportation staff will review ihe Speech and Language
calendar with chiidren daily during transport,

Monitoring & Reporting: 7

1. Dissemination of Policies & Procedures will be made available to all employees through the agency's website. EPIC Head Stat will
educate and train applicable Staff regarding the pelicy and any conduct that could constitute a violation of the poficy.

2. Training will be provided to staff annually during pre-service; new staff recelve training during orientation. Implementation of training is
monitored during classroom abservations conducted by Managers and Specialists; refraining is provided on an as needed basls.

3. CD Managers andjor CD Specialist will conduct the Manager Monitor Log to monitor the implementation of policies and procedures,
including reviewing the following (completed by the teaching staff): Weekly lesson pfan, newsletter, and anecdotal documentation (submitted
on Teaching Strategies and posted in the classroom), classroom schedule (approved by CD Specialist and posted in the ctassroom,
including picture schedule for children), and myHeadStart data.

4, CD Managers and/or CD Specialists will conduct The Fidelity Tool for Administrators fo monitor high quality supportive environments and
curriculum fidedity.

5. CD Managers and/or CD Specialists will conduct Classroom Assessment Scoring System to menitr teacher child interactions and record
the results in myHeadStart.

6. CD Managers and/or CD Specialist will conduct the Teaching Pyramid Observation Tool (TPOT) for Preschool Classiooms fo assess
teacher-child interactions ensuring classroom practices are aligned to Pyramid Madel practices.
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Subject: Materials and Space for Leaming
Policy: EPIC Head Start staff wil provide age-appropriate squipment, materials, supplies, and physical space indoor and outdoor. The equipmend,
materials, and suppliss must incliide any necessary accemmedations and space aceessible to children with disabilifies.
Procedure:
1. Space for Leamning
a. Teaching Staff will ensure the sefup of indoar and putdoar environments are safe, clean, attraciive, corforlable, and well designed o heip
children engage in the activities and provide a sense of community.
+  kesp indoor and oukdoor spaces free of unnecessary clutter and exiraneous stimutatian,
«  Asrange indoor space to provide clear pathways and no wide-open areas thai encourage running.
«  QObserve low of traffis in the classroam carefully, making adaptations in arrangement as needed.
»  Ensurg the environment reflects non-sterentyping and culturat diversity, including backgrousds and interests of tamiltes/children
represented in the classroom through pictuses, photographs and matesials displayed and used.
«  Display family portraits for each child/famiy.
»  Display a zhild iriendly picture scheduie and job charl with enaugh jebs for each child.
+  Provide deveiopmenially appropriate equipment, mateials, supplies, and space for children with disabifities,
b.  Teaching staff wiff organize the classroom in 10 interest arcas to provide opportunities for children fu explore, discover, and grow Including,
Btocks, Dramatic Play and Cooking, Toys & Games, Art, Library, Discovery, Sand/Water, Music and Movement, Tschnotagy {refer fo
Creative Curricufum Vofume 2¢ interest Areas),
+  Maximize use of the space {o arrange wotk and play areas and creatively cansider any fixed features or unigue raom limitations,
+  Clearly define interest areas while allowing children to work individually or fogether in smafl or large groups.
+  Provide individual space for each child’s belongings.
+  Establish spaces for privacy for 1 or Z children lo play alone without expected interuptions.
~  Beparate quiet and aclive areas {i.e., Library is separated from Bincks).
+  interest areas will be ideafly sef up near needed resources. {j.e., Water source accesstbie for art and waler activifies).
«  |mplement recommendations from CD Managers, CD and Mental Health Specialist regarding layout.
c. Teaching stafl will create a Sale Place area providing a space for chifdzen fo go fo calm down when they asa feefing mad, sad, nervaus, or
experfencing any big ermatian,
+  This area should be used as a toci te supporl the social emotional need of children and will not ke usad as a me outisolaiian space,
Place the Safe Place area away from the loudsst area of the rooms, but not in a secluded/obscure corner.
+  Design the area wiih safely and comfort in mind and include durable and easily cleanad ftems based on the interest of the children
{i.8., Emaiions/Feelings books, age-appropriate fldgeis, caiming sensory bottles, pinwheels, stress balls, stuffed arimals, motion
timers, Emotions/Feelings dolls, pilows/bean bag chair or ather saft seafing, feclings mirror, visual supporis {posters, cards, socfal
slaries),
+  infroduce the space at the beginning of the year along with other interest areas fo provide a sense of safely, secusity, and rautine.
Qver the course of several days, model how o use the tools lecafed in the area. Invite the children tc touch and feet them. Conduct
a lasson on how fo use the space, when they may want to go there, what o do while there, how to use the matertal and how to clean
up.
+  Continuously, routinely, and inteniionally teach chiidren seli-ragulating sirategies at a fime when big emalions are not being displayed.
2. Materials
a. Teashing staffl wili provide developmentally appropriaie materials that support the imipfementation of the curriculum and that are refevant to
children's experiences, cutfures, and ab#jties.
+  Change materials intentionally and pericdicafly {o support children's interest. if matenals are still of interest, then an extension to the
activity must be impieznented fo promate higher level thinking.
+  Provide an adequate, but noi overwhelming number of materiais and duplicate materials as needed.
+ include materials meeting the individualized inferest of the children in sash interest area,
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+  Place materials supporting print awareness, language, and literacy {books, puppets, etc.) throughout each interest area, including
related books, pencils, paper, and rulers,

+  Display children's work at their eye level throughout the room with name, date, and the dictation. Artwork displayed must have been
completed within the past 30 days.

Teaching staff will organize materiais to promote accessibility and independent use by chitdren.

+  Label all shelving and materials with words and pictures fo promote literacy independence.

+  Place materials and equipment on low open shelves,

«  Store materials not intended for free access out of children’s reach in closets or cabinets,

+  Check materials regularly to be stire they are in good condition.

+  Encourage children to choose freely from all materials in each area equally, regardless of gender, language, disability, race, or

culture.

Monitoring & Reporting:

1. Dissemination of Policies & Procedures will be made available to all employees through the agency's website. EPIC Head Start wil
educate and frain applicable Staff regarding the policy and any conduct that coufd constitute a violation of the policy.

2. Training will be provided to staff annually during pre-service; new staff receive training during orientation. Implementation of fraining is
menitored during classroom observations conducted by Managers and Specialists; refraining is provided on an as needed basis.

3. CD Managers and/or CD Specialist will conduct the Manager Monitor Log to monitor the implementation of policies and pracedures,
including reviewing the following {completed by the teaching staffy. Daily Roster, Student/Visitor Accident/Incident Report, Student
Accident/Incident Mapping, Health/Safety postings, Allergy Chari, Sanitizing & Disinfecting Checklist, Quidoor Environment Checklist, First
Aid Checklist, Fire Drilt Safety Report, Emergency Response Drills, Emergency Plan, Emergency Binder, Medication Binder, and
myHeadStart data.

4. CD Managers and/or CD Specialists will conduct the WV Universat Heaith 8 Safety Review to ensure com pliance with health and safety
procedures and submit to the Director.

5. Family Advocates will complete the Health and Safefy Checklist.

8. CD Managers and/or CD Specialists will conduct The Fidelity Tool for Administrators to monitor high qualiy supporiive envirenments and
curriculum fidelity.

7. CD Managers andfor CD Specialists will conduct Classroom Assessment Scoring System (CLASS} to monitor teacher child interactions
and record the results in myHeadStart.

8. CD Managers and/or CD Specialist will conduct the Teaching Pyramid Observation Tool (TPOT) for Preschool Classrooms to assess

teacher-child interactions ensuring cfassrocem practices are aligned to Pyramid Madel practices.
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Revised Date | 08/2027

Reviewed Date | 05/2022 EPIC

Responsibility | Teaching Statf, GD Managers, CD Specialist, Director §f§“g¢“§ﬂ;§2§f§ﬁ;‘$ﬁ

Subject: Promoling Learning thraugh Approaches to Rest, Meals, Routing, and Physical Acivity

Poliey: EF:C Head Starl staff wiil provide an intentional and age-appropriate approach to providing responsiva care reganding healthy development

that are afigned with the Head Start Earty Leasning Ouizomes Framawork: Ages Bitth to Five, including children with disabiifies,

Procedure:

1. Rest Teaching Staff will ensure a reguiarly scheduled time corsisting of B0 minutas of resting time is provided daily for the child who sleeps,
and aifernative qulat iearning aciivities for the chifd who is unable to sleep during this me.

a. Turn off the lights and playing relaxation music for a peaceful rast time.
b. Prowide cols and a shest, if required, and children may bring a smai blanket.
¢.  Children will be ancouraged bui not forced fo rest by rubbing backs, stc.

2. Meals: Teaching staff will ensure a reguiarly scheduled me consisling of 30 minutes for breakfast and 30 minutes for lunch is provided daily.
This time is structured and includes izaming opportunities to support feaching siafi-child interackions and foster communications and
convarsations that coniribute to a child's leaming, development, and sacialization,

Family style meals wifl be implemented.

Children will be involved in preparation and clean up when possible.

Children will not be forzed io finish thelr food and food wifl not be used as a reward or punishment,

All staff wilt aat with the children while modefing goad table mannets.

Teaching staff will encourage a pleasant. relaxed aimosphere for mealtimes.

Transition activily prior to meais must be short to ensure thal meaks arg af the appropriate temperature when served,

When possible, leachers must afiow children b leave the table whan finished eating and help them to begin the next activity. Eliminate

waiting until everyone Is finished,

3. Routines: Teaching Staff wi appraach roulines, sueh as hand washing and diapering, and ¥ransilions between activilies, as opportunifies for
strenglhening and reinforeing development, fearning and skill growih,

a. Devetop specific plans for roulines and fransitions (.., drop-off and pick-up times, antive suparvision coverage, ele.}.

Give specific instructions that are clear and concise fo meet the children's individual ngeds.

Review expectaiions and allow suffclent iime.

Provide a five-minute waming before changing activities,

Use transiffion activiles as an opportunily to teach {i.e., Mighty Minvies], by praclicing cognitive skiis such as counfing, color and shape

recergnilion and Jetier or numeral exergises as well as fun chants of thymes,

Keep fransition aclivities simple and timed appropriately.

Efiminate waiting time as much as possible, Transitions should be quick and efficient,

When possible, move twa to three children at a lime from one aclivily (o another. Have one staff person at the next area to engage

childran in the new acilvily. Do or have something to gsab their attention. Motivate them o come.

4, Physical Experience; Teaching Staff will recngnize physical activily as important to learning and integrate intentionat movement into curricular
actives and dafly routines in ways that suppart health and leaming.

a. Afiow children lo move freely whenever possible and naver restrict movemant for extended periods of me,

k. Incorporate movement inta each activily.

¢. Provide a regularly scheduled time consisting of either one a0-minute block or twa 30-minute biocks of outdoor ime each day unless itis
raining, lighting, or storming {high winds}. Children wili not be aliowed %o stay outdoors for lang paricds of time during extreme heat or cold
conditions as Indicated by the Child Care Weather Watch posting. i unable to be nutdoors for the allotied fime, staff will provide indoot
activities that halp develop large and small motor skils.

d,  Siaff will provide a feacher directed vigarous physical outdoor gross moior activity daily.

@~eo a0 o
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Monitoring & Reporting:

1.

Dissemination of Policies & Procedures wiii be made avatiable to all employees through the agency's website. EPIC Bead Start will
educate and érain appiicahle Stalf regarding the policy and any conduct lhaf could constitute a vioiation of the policy.

Training will be provided {o staff annually during pre-service: new staff receive ¥aining during orfentatjon, impiernentation of training is
monitored during classroom observations conducted by Managers and Speciaiists; reiraining is providsd on an as needed basis,

CD Managers andior CD Specialist wil conduct the Manager Monifor [og to monitor the implamentation of policies and precadures,
including reviawing the fofiowing (complated by the teaching staffy; Weekly lessen pian, newsietter, and anzedatal documentation (submitted
on Teaching Strategias and posted in the classreom), Child Cara Weather YWatch, and meal count.

CD Managers and/or CD Specialists will conduct The Fidality Tool for Administrators to monilar high qualily suppartive envirenments and
curriculum fideiity,

GO Managers and‘or CD Speciafists will canduct Classroom Assessment Scoring System to monitor teacher chitd inferactions and record
the resuits in myHeadStart,

CD Managers andfar CD Spacialist wilt conduct the Teaching Pyramid Observation Too! {TPOT] for Freschool Classrooms fo assess
izacher-child interactions ensuring classroom practives are afgned to Pyramid Mode! practices,
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Responsibility | Teaching Staff, CD Managers, CD Spevialists, Diracior 55“;‘;‘3}}":53@%@*

Subject: Curricula

Palicy: EPIC Head Start wifi implement develapmentally appropriate research-basad easly chiidhaad comicula that is in alignment with the Head

Start Early Learning Outcomes Framewark; Ages Birh fo Five {HSELOF} and West Virginia Early Learning Standards {WVELS},

Procedure:

1. Teaching staff will use The Creative Curriculum® for Preschool, Sixth Edition fo fidedity In the classroom which provides a comprehensive,
research-based curricuium that fealures exploration and discavery as a way of leamning, enabding children to develop confidence, creativily, and
lifetong critical-thinking skils. it is designed to help educalors at alf levels of experience plan and implement a developmentally apprapriate,
canteni-rich program for chifdren with diverse backgrounds and skifl levels.

2. Curriculum planning: Teaching staff will use individual chiid and family Information when creafing their weekly curricuium plan. This informalion
may be abtained frem parent, family, and child informatlon, including parent input or suggestians, school readiness goals, anecdotal notes,
hame visits, and parent conferences, as well as from assessment information.

a. Document weekly cupriculum plans in “My Teaching Strategies”. The weekly plan wilt provide a balance of child inifiated and aduft directed
activities through individua}, smal, and large gravp activities, routines, transitians, music/movemsnt, read afoud and outdocr experfences.

b, Incorporate individualization in weekiy cumicuium plans based on each chifd's School Readiness Individualized Learning Pian, This pian
may alsa be used fo document supparts ar modifications nsaded fo mest specific neads.

¢. Provide aweekly newsietter finking classroom ieaming and home to incorporate family sngagement.
Update emergent changes or additions to the weekly plan based on children's intetests and ideas. Emergent changes will be handwritten
an the curriculum plan pasted in the classroam, These may be canded over info following weeks or incorporated info a class study based
on chiidren’s condinued fevel of interest.

e.  Submitied weekly curriculum pians and newsietter to the CD Manager one wesk prior to the curricuium planning date.

I Atthe end of the week, place the curriculum plan and newsletter in a binderffolder with ail olher past plans. The curricufum and
individualization plans will be kept for the entire program year,

Monitering & Reporting:

1. Dissemination of Folicies & Procedures will be made avaitable fo afl employees through the agency’s website. EPIC Head Start will
educate and train appiicanie Staff regarding the palicy and any conduct thal could constifute a viclation of the policy.

2. Training wilt be provided to staff annually during pre-senvice; new sialf receive iraining duging orientation. implemendation of iraining is
monitored duging classroom observalions conducted oy Managers and Specialists; refraining is provided on an as needed basis.

3. CD Managers and/or CD Specialist wifl conduct the Manager Mon#or Log to monitor the implementation of poticies and procedures,
including reviewing the following {completad by the teaching siaff): Weekly lesson pian, newsletter, and aniecdotal documentation {submitted
on Teaching Strategies and posted in the classronm), Early Learning Reporting Systern (ELRS}, School Readinesz Individualized Learning
Plan, Brigance Development and Sccial Emotional screenings, and myHeadStart data.

4. €D Managers andior CD Specialists will conduct The Fitfefify Too! for Administrators to monitor high quality supportive environments and
curriculum fidelity.

5. CD Managers and/or CD Specialists will canduct Classroom Assessmrent Searing Sysfem to monitor feacher child interactions and record
the resuits in myHeadStart.

6. D Managers andior CD Specialist wilf conduct the Teaching Pyramid Ohservation Tool {TPOT] for Preschaal Classrooms fo
aasess {eacher-child interactions ensuring clasaroom practices ara aligned to Pyramid Madei practices.
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Perfarmance

Program Qperations Education and Child Development Head Start

Standard Policies and Procedures

Subpart | § 1302.33 Child Screenings and Assessments

Effective Date | 07/2021 Eastern Pahandl

Revised Date | 07/2021

Instructional Cooperative

Reviewed Date | 07/2021 | EPIC

Responsibility | Teaching Siaff, CD Managers, CD Specialist, Director Serdng the covcational necds

ofthe entiie communily

1.

Subject: Deveiopmental Screening

Policy: Within 45 calendar days after the child first attends the program, EPIC Head Start will conduct a research-based standardized
developmental screening in the areas of hehavioral, motor, language, soclal-emational, and cognitive development in collaboration with each child's
parent/guardian.

Procedure:

Teaching Staff will use the BRIGANCE Head Start Screen #f (3-5 years) which includes Core Assessments that cover age-appropriate skills

across key early leaming domains including physical, language, cognitive and academic development.

a. Thoroughly read STEP 1, STEP 2, STEP 3, STEP 4 in the Brigance Head Start Screen il Manual {pages x-xviii}.

h. Conduct the screening in English and the home language, when possible, if the child speaks a language other than English.

c, At the first home visit, administer appropriate screen and materials according fo the child's birthdate {Three, Four, or Five Year) {page xi)
and record the responses on the screening data sheet. (Refer to example of completed data sheets as needed.)

+ Complete Section A prior to starting the screening and review all Core Assessment items.

« Complete Sections B by asking the chifd each question exactly as directed, stopping after the discontinue point as described in the
Discantinue column. Circle the item number if correct. Slash through the item number if incorrect. (Refer to page xxvi-vil if any
accommodaftions are needed.)

+ Complete Sections C hy calculating the score after the screening is complete!

i, Record the number catrect in the Number Correct column (DQ NOT caunt any cartect responses abave the discontinue point}
i.  Multiply the Number Correct by the assigned Point Value and record in the Child’s Score column
ii. Calculate the Total Scote by adding all the numbers in the Child's Score column,

» Complete Section D. Notate any significant abservations, parent feedback, and the child’s primary language if other than English.

+ Complete Section E. Compare the Total Score wilh the Cutoff Score using Table 2 "Cutoff for Detecting Children Whao Are Likely to
Have Devefopmental or Academic Detays” {page xviil) and notate the following:

L, “WNL" {within normal limits) or “BNL” (below normal limits)
fi. Cutoff Score (i.e., < 42")
iil. Outcome: “Pass” — The child has a score either above or within normal limits, No further evaluation is needed at this time.
or “Rescreen’ — The child has a score below normai limits that is >= 20 and will be rescreened within in 30 calendar days.
of “Observation” — The child has a scare helow nermal limits thatis < 20 and the CD Manager/CD Specialist wiil observe and
determine to “Rescreen” or *Refer”.
or “Refer” - The child has bean rescreened and the rescreen was below normal limits,

2. Teaching staff wilt document the devetopmental screening by completing the following.
a.  Document result on the Developmental Screen Tracking form. Send a copy to your manager when all children have been screened.
b.  Scan a copy to your manager, place the original in the child's file, and update the Screening Summary.
c. Discuss the screening results with the parentiguardian at each Parent Conference or sooner if a referral is needed.
3. Teaching staff will complete rescreen within 30 calendar days of the original screening date. CD Managers will follow their individual county
Local Education Agency (LEA) process for developmental referrals, if the rescreen was below normal fimits.
4. Ifteachers and parents continue to have concems about the child's development, he/she may be referred for further testing to LEA or
appropriate agency for a formal evaluation to access the child’s eligibility under IDEA as soon as possible.
Monitoring & Reperting:
{1 Dissemination of Policies & Procedures will be made available fo all empioyees through the agency’s website. EPIC Head Start will
educate and train applicable Staff regarding the policy and any conduct that could constitute a violation of the policy.
2. Training will be provided to staff annually during pre-service; new staff receive training during orientation. Implementation of training is
monitored during ¢lassroom observations conducted by Managers and Specialists; refraining is provided on an as needed basis.
3. CD Managers andfor CD Speciafist will conduct the Manager Monifor Log to monitor the implemeniation of policies and procedures,
4. CD Managers will document and review screening fesults in the Screening and Disabilities Tracking and myHeadStart to ensure compiiance.
5. CD Managers will follow up and document the developmental referral precess within 30 days and as needed.
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BRIGANCE® Screen Il

Three-Year-Old Child Data Sheet

Year Month Day
Date of
A. Child's Name Crystal Moore Screening 2018 2 12 SchoolPragram __Hammond School
Parent(syCaregiver(s) __Heather Moore Birth Date 20713 7 7 Teacher _.Jake Yarmus
Address _ 322 Flagstaff Rd., Apt.C Age 3 2 5 evaminar _ Sarah Doniohue
killnok demnbrisiisted (@niincorrect respbnse)
3 Academic/ | 1A Knows Personal Information i | n }
i . Administer ail items.
Cognitive Knows: (1) Firstname (D Lastrame & Age Aminister 2t iems 2. x1 | =13
2 Language 2A tdentifies Colars Stop after 3 incorrect 5 > 1 O/
Development Points to: @ red  (@)blue @ green (3 yeliow @ orange responses in a raw. =X 110
Lenguage 3A Identifies Pictures by Naming Stop after 3 incorrect
s Development . i it . ;05 In B.x2 __@__}12
evelopm Names: (Dboat  (Dscissors & kie  (Bywagon  Eladder & fish responses In a row.
Language 4A Knows Uses of Objects L )
& Administer al 3. 5
Developrment Knows use of: (1) book (@) scissors A stove 4 pendil Administer all tems 2 x3 mﬁmhz
5 Physical 5A Visual Motar Skills stop afler 2 skifis nat 2 & !
Devetopment Draws: {1) a verticat line (3} a harizontal ine 4. a dirg demonstraied In a row. = %3 2. 112
Academic/ 6A Understands Number Concepts 22 o .
2 " i Ad er all iterns. :
Cognitive Understands: @'{wu @ thrae i inister &6 ftems £ 3 -——@m/ 3
Physlcal 7A Builds Tower with Blocks h. i
i0 ) . . . Stop after 2 attempts. 3 .
Development Buiids a tawer with: @ six Biocks @ sevan blocks @) elght blocks 4. nine blocks 5. ten blocks 21op after £ atiemp D %2 ﬁw/m
1 Plysical BA Gross Motor Skills adming . 5 ]
Adminiszer all riems, T
Develapment {1) sznds on one foat for five seconds {2)stands on stier foot for five seconds & Walks forward heel-to-toe four steps e e 2.%3 =13
Language 34 ldentifies Parts of the Body Stop after 3 incorrect
13| pevel : _ _ 4 %1 | 46
evelopment Points to: @ siomach /. neck @ back @ knees @ thumbs 6. fingernails TESPONSEs IN 2 1w, —_ —_—
i academic/ | 10A Repeats Sentences Stop aﬁ:{er i:‘\ts}r]rect ' &
L i ) responses far both  ari
Cognitive Repeats sentence of: @four syllables @sm syllables 27 eight syllables % for a single item. &.x3 Lls
language | 11A Uses Prepositions and Irreguiar Plural Nouns . .
15 s : Administer both jtents. 4
Development Uses: @ prepositions 2. irreqular plural nouns nisie e oxa Al
D. Notes/Observations: _Cooperated and enjoyed talking. v One  Scare Cutoff  Tatal Score Outcome
v ANL/WNL <42 ------ Pass ~ No further evaloation needed
BNL =20  Rescreen — within 30 calendar days
BNL 30 Observation ~ Needed to defermine
Observation date / /
Obscrvatiosn sutcome:  Resereen wiin 30 cal, days
Refer for evaluation
ENL o Refer - Tor evaluation, rescreen BNL

Developmental Screening
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BRIGANCE® Screen il Four-Year-Old Child Data Sheet

Year Month Day
) Date of
A, Child’s Name CDI"&\{ Mﬂr'bil'l - SE['EENI'IQ 2016 & 15 SchooUngram Ballard School
sarenisyCareqiverls; __Alex and Anne Martin pirth Date 2012 2 13 ‘macher _Emily Chapwall
Address . S8Z Haines Stroet Age 4 & =) Graminer _Bernard Karchar
‘cﬁm: i circles;
. A{ade_njéti 1B Knaws Persnnai mfufmuunn Stog after 3 incarrect 75
Cagritive knows: (JFrstrame (P lastneme {Bage .47 Street address responises 1 a row. B x5 | ZBho
2B Namas Colors
S Language . Ve .
20 Develgpment Hames: @mlue @gfsen A yeltow @ren A arange Stop after 3 incorrect - 3 ;
A pink A Liark 8. purple 9, while 13, brown TRSPIHISES 1 2 10w PLESR 2 o
. Language 3B identifies Pictures by Naming Stap after 2 inoodrest
22 Develtnrent ase o 34 - : feLRONses in 3 raw. 3 % A ! A
nmety Nemos: M schssors 20 duek @smm @magsn A ladder @Teaf ‘ R et
scadermic/ 48 Visual Discimination—Forms anid Uppercase Letters o, - .
23 £ognitive: Stap ahtar § incorrect =
Uieracy A0 @) @0 @0 &2 @o O responss N 3 row 2= 5 jw
24 Physical 5B Visual Motor Skilis Stop after 2 shiis not ) i
% | peveispment Draws: (Dacice  (Daphssion e devnensiated in 4 raw, 3 w2 L6 fie
&8 Grosz Motor Skills
25 | Physical (Dywizies forwaid neettntos 1
- Developmant ; i nar 5 st 5]
‘S’sﬁd: on one fooi far ten S{crndg @ Stangs on o F’r fczct for ten saconds Adrunister aff nems, = 9§ 5
- Language 76 Names Parts of the Body Stoy iter 3 incomect - 61
Development Names: (DJstomach ¥ neck (Rvack  Akrees  (S)thumbs B fingemails FESEEINES U1 2 Fow A2 2112
- {anquage 8B Fallows Varbal Directions Siop after 2 inComE
- Devainprent Fallows: (iytwo-stap directions 2, three-step directions respansas for 1 em. A oxa A8
3 r"écadeg%fcf 9B Counts by Rate ;
gt - =
Maigema?écs Lounts o @ @ @ @ G & v 8 83 1© Stop eherthefimeoron | S xas  2.59] ¢
. fgf;rﬁﬁjgf 118 Recognizes Duantities St ahter 7 Incorrect
MatherrEtics Recognizes and names quantities of: A7 tvee  Zdive 3. eight TEFIONSes.
23 tanguage 118 Verhai Fluency and Artictrlation
77| Developmant e Uses sentences of ot least three wovils Q:&' least S0% of speech s intelligible Administer bots Rers.
D. Nates/Obsarvations: Vicion and hearinqapmar noremal. v One  Score . Cutoif  Total Score Ouicome ]
ANLAWNL . eeeeen Pass ~ No further evaluzdor needed
“ BNL <69 »= 20 Rescreen ~ within 30 calendar days
BN N <20 Observailon - Needed to determine
Observation date i /
Observation outcorne:  Rescreen wiin 34 cal. day:
Bpler for gyvalistion
ANL L e Refer ~ {or evalumiion, rescrees BNL

Developmental Scraening Section Pags 11 Fage 2{2
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Brigance® Screen [ll Three Year Old Child Data Sheet

Year Month Day

A. Child’s Name Screening Date School/Program
Parents/Guardian Birth Date Teacher
Address Age Examiner
B. Core Assessments C. Scoring
Dirsctions: Assessments may be administerad in any arder. For sach assessment, start with the first item and proceed in order. # Correct x
Give credit for a skill by circling the fem number. Point Value | Child's
Page Domain For a skill nat demonstrated (an incorract response), slash through the ifem number. ¥ Discontinue for Each Score
Academic/ 1A Knows Personal Information . ;
3 Cognitive Knows: 1. Firstname 2. Lastname 3. Age Administer all ftes. — X1 —/3
4 Language 2A ldentifies Colors Stop after 3 incorrect 2 10
Development Pointsto: 1.red 2.blue 3, green 4.velow 5 orange responses in a row. - —
5 Language 3A |dentifies Pictures by Naming Stop after 3 incorrect %1 19
Development Names: 1.boat 2. scissors 3.kite 4.wagon 5. ladder 6. fish TESpPONSEs in a row. e —
Language 4A Knows Uses of Objects - .
6 Development Knows use of: 1. book 2. scissors 3. stove 4. pencil Administer all fisms. —x3 — 12
7 Physical 5A Visual Motor Skills Stop after 3 skills not <3 12
Development Draws: 1. averticalline 2. ahorizontalline 3. acircle 4. a plus sign demonstrated in a row. — -
Academic/ | 6A Understands Number Concepts . .
; Cognitive Understands: 1.twe 2. three 3. five Administer al’ ftems, —x3 —!°
Physical 7A Builds Tower with Blocks
10 Development Builds a tower with: 1. six blocks 2. seven blocks 3. eight blocks 4. nine blocks 5. ten blocks Stop after 2 attempts. %2 — 10
Physicat 8A Gross Motor Skills - .
1 Development 1. stands on one foot for five seconds 2. Stands on ather foot for five seconds 3. Walks forward heelto-fog four steps Administer al ftems. —x3 — /9
13 Language 9A ldentifies Parts of the Body Stop after 3 incarrest 1 /5
Development Points to: 1.stomach  2.neck 3.back 4. knees 5. thumbs 5. fingemnails responses in a row —_ —
Academic/ | 10A Repeats Sentences Stop after incorrect
1 Cognitive Repeats sentences of; 1. four syllables 2. six syllables 3. eight syliables respanses for both 2 —x3 — 19
g P t ¥ ” Y - €GNt Sy and b for a single item.
15 language | T1A Uses_ Preposltiplns and Irregular Plural Nouns Administer both tems. x4 s
Development Uses: 1. prepositions 2. lrregular piural nouns
Tota! Score = 100
v One  Score Cutoff Total Score Outcome
D. Notes/Observations: O ANLMWHKL — Pass — No further evaluation needed
§ O BNL __ >=20  Rascrsen—within 30 calendar days
§ | BNL <20 Observation - Needed fo determine
5 Observation date / /
Wi Observation outcome: ] Rescreen wiin 30 cal. days
1 Refer for evaluation
O = mer—en Refer — for evaluation, rescreen BNL,

§ 1302.33, 6/2022, Teaching Staff Page 1|1
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Brigance® Screen lli Four Year Old Child Data Sheet

S Year Month Day
A, Child's Name Screening Date Schoal/Program
Parents/Guardian Birth Date Teacher
Address Age Examiner
B. Core Assessments C. Scoring
Directions: Assessments may be administered in any order. For each assessment, start with the firstitern and proceed in order. # Correct x
Give credit for a skl by circling he item number. (7)) PointValue | Child's
Page Domain For a skill not demonsirated (an incorrect response), stash through the item number. Discontinue for Each Score
19 Academic/ 1B Knows Personal Information Stop after 3 incorrect X 25 0
Cognitive Knows: 1. Firstname 2. Lastname 3. Age 4. Strestaddress responses in a row, — " —
Language 2B Names Colors Stop after 3 incorrect
20 Development Names: 1.blue 2.green J.yellow 4.red 5. orange responses in a fow _x 10
6.pink  7.black 8. purple 9 white  10. brown )
29 Language 3B |dentifies Pictures by Naming Stop after 3 incorrect %1 /8
Development Names: 1.scissors  2.duck 3.snake 4.wagon 5. ladder 6.leaf 7.owl 8 nail TESpoNses in a row. o —
2 Academic/ | 4B Visual Discrimination-Forms and Uppercase Letters Stop after 5 incorrect ' 10
Cognitive 1.0 20 30 40 52 60 7.0 8P 9.V 10.X responses in a row — _
o4 Physical 5B Visual Motor Skills Stop after 3 skills not X2 1o
Development Draws: 1.acircle 2 aplussign  3.anX 4. asquare 5. aTectangle demonstrated in a row. — —
Physical 6B Gross Motor Skills N ‘
26 Development 1. Walks forward heel-fo-toe five steps 2. Hops five hops on preferred foot 3. Hops five hops on other foot Administer all items. _xi __I5
4, Stands on one foot for ten seconds 5. Stands on other foot for tan seconds
28 Language 7B Names Parts of the Body Stop after 3 incorrect X0 A2
Developmant Names: 1.stomach 2.neck 3.back 4.knees 5. thumbs 6. fingernails respenses in a row — —
2 Language | 8B Follows Verbal Direction Stap after 2 incorrect 4 /8
Development | Foliows: 1. two-step directions 2. three-step directions responses for 1 ifem. — —
Acadamic/ | 9B Countis by Rete
31 cogritive Countstr 1.2 3 4 5 8 7 8 ¢ 10 Stop after first error. —x5 | I3
32 Academic/ | 10B Recognizes Quantities Stop after 2 incorrect 4 12
Cognitive Recognizes and names quantities of. 1.three 2. five 3. eight responses. - —
Language | 11B Verbal Fluency and Articulation . .
33 Devei%pment 1. Uses sentenc!;es of at least three words 2. At least 90% of speech is intelligible Administer both ftems. — X3 ———
Total Score = 100
v One Score  Cutoff Total Score Outcome
D. Notes/Observations: [0 ANLWNL — Pass — No further evaluation needed
g | O BNL __ >=20  Rescreen— within 30 calendar days
§ | BNL <20 Observation - Needed to determine
E& Observation date / /
wi Observation cuteome; [ Rescreen w/in 30 cal. days
[ Refer for evaluation
O BML —_ Refer — for evaluation, rescreen BNL

§ 1302.33, 6/2022, Teaching Staff
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Brigance® Screen IIf Five Year Old Ghild Data Sheet

R ke Year Month Day
A, Child's Name Scraening Date Schaol/Program
Parents/Guardian Birth Date Teacher
Address Age Examiner
B. Core Assessments . Scoring
Directions: Assessments may be administered in any order. For each assessment, start with the first item and proceed in order, # Correct x
Give credit for a skil by eireling tha ftem number. (1) Point Value | Child’s
Page Domain For a skill not demanstrated (an incorrecd response), slash through the item number, ¥ Discontinue for Each Score
. " 1C Knows Persenal information Stop after 3 incorrect
¥ Academic/Cogniive Krows: 1. firstname 2. lastname  3.age 4. hirthday {monih and day) 5. felephene number 6. street address rasponses in a row. —x15 —
2C Names Parts of the Body Stop after 3 incorrect
10 Language Devalopment Names: 1.thumbs 2. fingernafls  3.chin 4. chest 6. elbows 6. shoulders respoNSes in @ row. —x1 —16
3C Gross Mator Skills Stop after 3 skills not
M Physical Development {. Stands on 1 foot for 10 seconds 2. Stands on other foot for 10 seconds 3. Stands on 1 foot for 1 second with eyes closed demgnstr ated in 3 row _x1 __ 15
4. Stands on other foot for 1 second with eyes closed 5. Walks backwards toe-to-heel 4 steps )
. 4C Visual Motor Skilts Stop afler 3 skills nat
43 Physical Development Draws: 1.anX%  2.asouare 3. arectangle 4. atiangle 5. a diamond demonstrated in a row. —x15 —/75
. 5C Prints Personal Information - .
45 Physical Development Prints: 4. firstname 2. last name Administer both items. __x3 __ I8
4 Academmeogmtwe: 6C Recites Alphabet {Count each group_of lgtters recited correctly as one corract.) Stop after the first error, T 5
Literacy a b c d e f g h i k | m n o p q r s i u oV W X Yy zZ
Academic/Cognitive: 7C Sorts Objects (by Size, Color, Shape) - .
48 Maihematics Sorts by: 1. size and color 2, size and shape Adminlster both ftarms. —x3 —16
Academic/Cogniiive: 8C Counts by Rote (Count each group of ten numbers recited correctly as one correct,)
49 Mathsmatics Countst: 12345678910 111213141516 17181920 21 2223 24 25 25 27 28 29 30 Stop after he fistemor. | __x3 | /8
50 Academic/Cognitive: 9C Matches Quaniities with Numerals Stop after 2 incorrect " Mo
Mathematics Matches quantity with numeralfor; 1.2 2.4 3.3 4.8 56 TeSPONSEs in a row . — _—
. e 10C Determines Total of Two Sets
51 Acaﬁ;ﬁ;frﬁggghve. Counts two groups of abjects for a sum up fo ten: Administer all items. _..x3 __ 19
1. 1dot+2dofs=3dots 2 4dots+2dols= Bdgtg 3. Sstars +Estars = 10 slars
52 11C Reads Uppercase Letters Stop after 3 incorrect X053
Acadsmic/Cognitive: OAXEBSCZDLRTMPWEKFNHIYGUVJIAQ responses in 8 Tow. "3
53 Literacy 11C Alternate - Reads Lowercase Letters Stop after 3 incortect OR -
o s x ¢z mpwewadiky o rtvonnfuiglbdaqg responses in a row. _ x5
: . 12C Exgperience with Books and Text
54 Acader‘fiil:;frgggmhve. 1. Knows front and back of & book 2. Understands that text progresses from fop fo bottom Administer all items. R 1T Y X%
y 3. Understands that text progresses from left to right
13C Verbal Fluency and Articulation L. .
%6 Language Development 1, Uses sentences of at least five words 2, At least 90% of speech intelligible Administer both ites. — X3 — 10
Total Score = H00

v+ One Score  Cutoff Tofal Score
D. Motes/Observations: O ANUWNL _—
g | O BNL »= 2
@ | O BN <20
&
=
wii
O BNL —

Outcome
Pass — Mo further evaluation nesded
Rescreen - within 30 calendar days
Observation ~ Needed to defermine
Observation date /

/

[ Refer for evaluation

Refar — for evaluation, rescreen BNL

Observalion outcome; [] Rescreen wiin 20 cal. days

§1302.33, 6/2022, Teaching Staff

SectionPage 16

Page 1]1




5 4 3. 2 1
-4% BRIGANCE® Hesd Start Sereen 11T ®Curriculum Associates, LLE A4C Visua! Motor Skills

SectionPage 17



Eatve Bt
: iy

Developmental Screen Tracking

Sita/Classroom Staff
0.0.B. Screen Date Rescreen | Observation
Child Name mm.dd.vy Scale Age mm.dd.yy Score Level Needed Headed
1. [T ANLAWNL [1BNL O O
2. CTANLAWHL I8N O |
3. 3 AHLANNL [2] BNL O [
4. 1 ANCWRL [T BNL d O
5. i1 ANLAMNL ] BNL [] O
i [ ANLAWNL (I BHL O .
7. T ANLAWKL T BNL O |
8 £73 ANLAWNL [ BNL [} 3
8. [T ANLAWNL T BNL C O
10. (3 ANLAWNL [ BNL O O
11 £7F ANLAWNL EJ BNL O O
12. L3 ANLAYNL ] BNL 1 1
13 7 ANLAWNL £33 BNL O O
14. i1 ANLAWKL I BNL O O
15, 3 ANLAWNL [T BRL O O
18. ] AMLANL T BNL O O
17. {73 ANLAWNL [J BNL O O
13 1 ANLAWNL [ BNL | U
19, 1 ANLAWKL [T BHL O O
24, L1 ANLANNL T BNL O ]
Notes/Qbseryations:
£1302.33, 742022 Teaching Staff Pags 1)1
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Performance

Standard Program Operations Education and Child Development | Head Start

Policies and Procedures
Subpart | § 1302.33, § 1202.45 Child Screenings and Assessments

T TSI
Effecﬁve Dats ﬂ?;’?ﬂzf Fasiern Paaftemetle

Znsiructionel Choporatioe
Revised Dafe § 07/2021 :

Reviewad Date | 07/2024 EPIC

Responsibility ! Teaching Staff, CD Managers, CD Speciaiist, Director “Sersiry the exugeltnal needs

of the sy Comenunily

Subject: Self-Help/Sociat Emotional Screening

Policy: Within 45 calendar days after the child first attends the program, EPIC Head Start will conduct research-based standardized developmentai
screening in the areas of behavioral, mator, language, social-emotional, and cognitive deyelopmant in collaberation with each ehild's
parent/guardian.

Procedure:

1.

Teaching Staff will use the BRIGANCE Head Start Scraen 1 {3-5 years} which includes Self-help and Social Emotional Scafes that cover age-
appropriate skills across key early lzarning domains including hehavioy, self-help, and sociat emofional.
a, Thoroughiy read the Teacher Repar and Scoring Form instructions under the Seli-help/Social Emotional Scales tab in ths Brigance
Head Start Screen Hl Manual {pages 107-118).
b.  Conduct the screening in English and ihe home language, when pessible, i the child speaks a language olher than Englsh,
c. After you have obeerved the child for af ieast 15 to 30 days, complete the Teacher Report and Scaring Form ~ Seit-help and Social
Emoational Scales. (Refer to example of completed repod and scoring form as aegded.)
~ Camplete Ton Section prior fo starting the scfeeningk
= Complete fhe Self-Help {A.-C.) and Social Emational {D.-G.} Scales. Read each item and circle the response that best reflects your
opinion of the child's skili level or behavior and enter the response value in the space provided fo the right of the item. If a skill or
Lehavior has not been observed in the classroom, discuss with, and record the parents’ response.
« Caleulate the score afler the sereening is complete:
i, Total points for each skill {A.-G.) and enter In the correspanding Total area.
§. Total points for all Self-Help skils {A~C.} and enter in the elf-Help Total area. Repeat for alf Social Emational skills {D.-G.).
« Compare each Totad Score using the “Self-Help Scale” and the “Social Entotionat Scale” {page 108) and notate the fallowing:
i, “AA" [Above Average] ar "A” (Average] or “BA” {Betow Average)
if. Outcarne: "Pass’ - The chifd has a score efther above average or average, Mo further evailation is needed at this Ume.
or "Rescreen” - The child has a score below average will be rescreened within in 30 calendar days.
or “Refer” - The child has been rescreened and the rescreen was below average,
Teaching staff will document the self-heip and secia¥emutional screening by corpieting 1he following.
a. Document fesults on the Self-Heip/Soctal Emotional Screen Tracking form. Send a capy {6 your manager when all chifdren have been
screened.
b.  Scan copy to your manager, ptace the original in the child's file, and upidate the Screening Sumraary.
¢. Discuss the screening results with the parentiguardian at each Pareni Conference or sconer if a referral is needed.
Teaching stafl whl comptele rescreen within 30 calendar days of the originai screening date and submit a Seli-Heip/Sociat Emotional
Referral fo the CD Manager, if the rascreen was below average.
if taachess and parenis condinue to have cancems about the child's behavioral or social emational needs, hefshe may be referred for further
tasting to Lacal Education Agency {LEA_Ef or appropriate agency for a formal evaluation to access the child's eligibifity under IDEA as soon as
possthia.

Monitoring & Reporting:
1, Dissemination of Policies & Procedures will be made available to all employees through the agency's website. EFIC Head Stad will

aducate and train applicalile Sta# ragarding the palicy and any condudt that could cansitute a violation of the poticy.

2. Training wif be pravidad io stalf annually during pre-service; new staff raceive training during orientatian. implementation of training is

monitored during clagsreom obiservations conducted by Managers and Specialists; retraining is provided on an as needed basis,

3. CD Managers andfor CD Specialist wilt canduct the Manager Moniar Log to monilor the impiementation of poficies and procedurss,
4, CD Managers wi document and review screening fesults in the Screening and Disabilifles Tracking and myHeadStart to ensure compiiance,
5 CD Manager will follow up and documsni the social emolional ceferral process within 0 days and as neaded.

b1
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Exam le of a Completed Teacher Report and Scoring Form—
_Self-help and Social-Emotional Scales

\'ear Mnnth Day

L Date of .
Child's Name Hanna Sorenson . . . R Screening 2013 2. A2 . SehaelPragram Hammond School
Farents/Caregivers Alice Sorensar -« Birlh Dater 2009 A 7 Teacher JE"“*ﬁ"‘ Woods
!ﬁ!ge '4 . 2 R . 5 Examines Sa I'ah GDDdalB

Directions: Read eazh item and dircle the resparnse-ar des;ﬁhzibfn that best reflects the dhild’s behavior or skif level.

1. Toileting Skils

| 1A Eating Skills : e R LA , : n ¥ 14Does get on thie toilet or pom,- by himsel l/herse!‘ §
r 1 iloes LISE 2 S5pOOn? ol Heven if hefshe:needs heip with ¢ o‘thmg}? _
I yes, does placg the spoon in higher mouth without SN B T o l P— st
tumn«g the spoon upside down; witH fittle.or no spilling of food? - e — R .~ ‘ Z .
.,mwa o ; copatim T(” it of he tme s 1) 71 TR IRES Does have bowel movements {“poop”Yin the toilet
e - cs: Hotty (no more than one acctdent a week)?
2. |Does use the side of the fork fnr cutting soft food, L I A - PR e . lj T———
; ;such as a piece of baked potato or a piece of cake? |} S [ S B relyNo = 0 ' | QERME, = Mosigf theXime = 1] |0
{1 hmeymo=0 | someses=0 [ oot e 1) | t | 9.|Does urinate {"pee”) in the taflet or potty (N0 more
b : 4 b ; tham cne accident a week)?
{ 7 ‘ VRA{EF,‘IND =0 - g - 'Snmef‘times;noui‘ 1 Most afll': time = T) _l_.:' 5
10, | Does; attempt:10 wipz himseli/herself after toileting?
. - Ra-e?ymfmc } B '50metimes=ﬂ- i L Mot of zhe.fu;aewz
Ea e e : (Answer mi}f rhe- more appropriate of these two questions.]
- 4 tDoes. ‘put on hisher shoes? ik
‘Criterja: Buckiing, tying, or Velcro® fastening is.not required |- ik DBES - wipe: himself/herself independently after
for credit. ‘ 7 Lk  toileting? }
: mrmeeme——— ; s ; . ’ RarelyNa = G i Somenmes =0
: : g Yex. tpath shoe.on 3 i . -
No= 0 1] e tsq?a")"f‘}m OrrReY foid 0% .
S 1 MmN fotmesmei=z 1.3 120 | 111 Does take care of histher miietlng needs?
5.[:Does dress hsmselffhersef‘ unanper\r ised? 0 i 9 o Yes (luhing the
e - ; b o 1clet #nd washing
! E nmn of the time, wcem ] 3l RareigMo:= [ Somesmss = 0 ard drang hihes
RaelyMa . : Sometimes= G 1 for reip with diificuls ] ] nangs most of e s
_ Lfzsteners.s ¥ i i s umel =} _,}W:I :
& ey feompletely crexsis, Héﬁ;;elfme.r‘séli; " Yes. (campletely dresses humsalt hersell, 4 it 11 Does, gcfcj the bathmom on hisher own without being
puirting all ciothes-an correclly and : inclodicg tying shoelaces and {astening ! aske{g or mmmdeé"?
jasterngali fzieners) = 10 _ 4 2l fagtenerst =3 ;_;LJa : N
T A T . Ra’e%yf?&s b Sometmes = [
6. | Does put on.his/her-socks? ; ; -
© RmelMNo =0 J Sometimass | | Mo of the bk = 1 : - T e
FONERRC = i : e 7 TOTAL FOR SELF-HELP
" {A. Eating Skills, B. Dressing.Skills, €, Toifeting Skiils) e T LA

BRIGANCE® Hesd Start Screem 11 @Curriculum-Associates; LLC  Section Page 20 Example of a Completed Self-help and Social-Emotional Scale



-Example of a Completed TeacherReport and Scoring Form—
Self-help and SociaE~Em0ti0nalu S_calgs (continued)

NCLAL ANE OTIONA 'H - e Motwaﬁun and Seif—(onﬂdenca

D. ﬁeiatlonshlps with Adalts ; RS P [ Does maintain interest when sngaged ina smai%-group z
prwtclt etk bt - — N 1 3 roiect?
13.1D0es respend with feslings of pride and enthusiasm 25 NS ey w? oLR ifm A . & A ‘-’E 1,1
when he/she earns positive feedback? _ N N T N arehin « O [ Sometires = 0 l @WJ e
Rmhmun ] Sometimes = 0 | Cvoncimemme=1) 1.1 1 1 12 Boes Show That helshe ikes 1o finish what he/she starts,
: - el e o rhaps by dawding less than at an e ?
14,1 Does _ look farward to sharing hisher feelings with you ' peacdE oy Sayeang e Tan 2t an arlier age? 1,
: when hejstie is haﬂﬂ\i? : ‘ ; Raiﬁlef}ﬁ% J Sometimes « 0 l Rosy of the g = 1 ] 1
T RamhMo 0 U Sometmes=0 ) | Mostaheome st | O jaf 3.{Coes ... approach new tasks with confidence and a
15. | Does enioy sharing informatian with you about himsalt/ ki o can-do .f'“?*"“de = - : L
herself, such as things he/she fikes, names of his/her family IR I Racelyin =0 | semesmeia0 | | ("“""‘ A e s L
mambers or'pets, or what hefshe did over the weekend? i e b 24.;: Does remain focused on what he/she has been asked
_ Rueiio=0 l  Somelimes= 0 mosiofmevmeet ). | 11l 3 1 {10 00 even when thete are minor distractions, such as a car
{16.1Does share-hisfher thouahts and ideas withwou? .. a2 1making noise QL..JFTSE@Q or someong 1apping a,penci?
) } { Sm\eummwo I . Mostol thetme = T ]

1E Piay and Rekationsh;ps with Peers. N ?rq;omal Skilis and. Bahavnors 7 .
' 17.{Does have several friends but one who is a s;}ec!at ar T 25 SUPEN;SXEG by an adult, does i
' best f;ien‘d?‘ bl | undue objection? - :
. e o e ] - :.,.w T i i i, RarelyNG =0 % Somelimes = J. } "JW; ¢
118.1Doés ______ have a best friend with whom heishe is close and .| 26.1Does understand or accept the rieed (0 share and take
_1who reciprorates by coming over for play dates ar-extending : furns, perhaps w;!izngly _2a§<;ng turns even if hatshe isn't.asked 10? :
1an éﬁﬁtat‘zsn,t@ a partu*;?? . ) 7 . = . : Rarety/be =0 ‘ { Lomsnmes = O § aas ot ;he tm = i V_Q__;*é
; No s O A =1 ) RRLITEY P N ¥ Does ask an adult for permission betore using things that
©119.}Does, . play cooperatively i a large-group game, sugh as + ! belong to others or befare engaging in an activity that may be 7
‘ dm:k-duckwgoose taty, o k!t;ki:sa L i3 L festricted, such 5 gozng 1o the bathroom or Ieavnrzg the c&asarmm? i _
N rarslglo = 0 Somstmes=Q ] 5 Most of the time = 7 ’;O__fi : P iatetym;)ﬁ h [  Somelime » O ! Nt of M*m_l 7 i 1 o
[ 20.] Does | give verbal directians or incorporate verbal 1 [ 2B.1Does react 1o a disappoimment of failure in an I
i (directions intg play activities? D i tacrepitable manner by being a good spart and refraining from
' Rarelymo 0 [ someumes=0 } I wvopoitesmes1 | O . stiouting or gelting upset? . . _ ) !
bttt T ey g o : 5 Rl.‘.le#fl’d:‘;‘:-“ o { Sormetinmes = 0 s; ﬂi’:g,l pn ﬁ\el.r-ﬂlé g. ; _"'[ %:L‘

| TOTAL FOR SOCIAL-EMOTIONAL |
{0, Relatlonips with Adulis, E. Play and Relationships with Pears,
1 £ Motivation and Setf-Contfidence, and G. Prosocial Skillsand Behaviors) 10 1161




Teacher Report and Scoring Formr-;ge]fwhelp and Social-Emotional Scales

Date of
Child’s Hama Screening
PzrentisyCaregiver(s) Birth Date
Age

Year

Manth

Day

Schacl/Pragram

Teachar

Examiner

Diractions: Reas each Hem and drcle the responsz or description that best reflects the chitd's skill level,

Eating Skills

P

1.{Does .. use s spoon?
if yes, daes place the spoor: in hishear mauth without
turning the spoon Uoside down, with little or no spilling of fopd?

Rarelyio = 0 I Sametimes « O § Mast of the e = 1

2.1 Does use the side of the fork for cutting soft faod,
such as 2 piece of baked potato or @ piece of cake?

RarglyMo =10 ¥ Sometimes = 3 [ Mast of the time = 1

3./ Does hald a fork in his/her fingers, not in histher fist?

Rarglylfo = 0 I Sometimes » G

]

.t Dressing Skills

4, | Daes put on his/her shoes?
Criteria; Suckiing, tying, or Velcro® fastening is not required
for credit.

Yas (gach shoe on cop-
rect fant G0Y% of the
Hmet w7

Yes (somutimes an

No=0 whong feet) = 3

5. Daoes ______ dress himseif/herself unsupervised?

post of the tima, excent
for kel with difficult
fastenan = 1

RazelyfMo =0 Somesdmas = 0

Yes (compiately dresses fimselinerself,
putting ai clothes o correctly and
{astering all fas@ners) « 2

a5 (conyetely drestes Mimsalfherself,
imctuding tying shoeiacas and fastening
all fastenars = 3

6. Does put on hisher socks?

Rareiyic = ¢ Sometimes = 0 Wost of the time = 1

C

Toileting Skills

L

Does get on the toilet or potty by himseif/herseif
{even if he/she needs help with clothing)?

{ Sometimes = 0 ' st of the time = 1

Rarelyyo = 0

A

Does have bowel movements ("poop ) in the (oilet
or potty (no mare than ane accitent a week;?

T
HaralyMNo = l Somanmes = 0 1 Mast of 1re time = 1

Does urinate {“pee”} in the tollet or potty (no more
than cone accident a week)?

RaralyMo = 0 l Sometimes = [ § Mast of thetme = 3

10.

Coes attemnpt to wipe himselfherself after tolleting?

:
l Somermes = 0 i Mast of 1he tme = 1

;

Rarely/No = O

7

(Answer only the more sppropriate of these two questions.)

Does wipe himsalffiierself independantly after

taileting?

§

Rarely/Ne = 0 SOMEmEs = D l ricez of the bme = 2

I

.

Does take care of his'her tolleting neads?

{¥es (Mushing the
1oilet znd washing
and drying hisfdhar
hands mast of tha
el 2

Yes Husiing the
tailet most of
the e aHer
using W

RarglyMo =0 Somgtimes = 0

2

-

12,

Daos 1o to the bathroom on hisher own without being
asked or reminded?

Rargly/No = 0

TOTAL FOR SELF-HELP
{A. Eating 5kills, B. Dressing Skifls, C. Toileting Skilis)

17

109 BRIGANCE® Head Start Screen N {3-5 years} &Curriculum Assgciates, LLC
§ 1302.33 § 130245, ¢/2022, Teaching Staff
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Teacher Report and Scoring Form—Self-help and Social-Emotional Sczles

Page 1|2



: SOC!AL& DEMOT%GNA;SK]LLs [ E | Motivation and Self-Confidence
.|Relationships with Adults B 21. Doss mainitain interest when engaged in @ small-group
13.!Does respond with feslings of pride and enthusiasm ' activity or project? : < e ,
when ha/she earns positive feedback? Rarelyo =0 [ Sameymes = O | Mostettneome=3 |1
Rorehyio = i Cometimes = 0 T ot of the Tme = 1 i 2%.1Does show that hefshe likes to finish what hefshe starts,
14.1Does Inok forward to sharing his/her feelings with you perhaps by cawdiing less than at an eariier 2ge?

when hefshe is %appy? RarzlyNo = 0 ? Sometimes = 0 l bust of the tme = 1 I

RarelyiNo = O | Somabmes = O i Most of the Bim = 1 N 23. EJces - _{appmach new tasks with confidence and 2
15.:Does enjoy sharing inferrnation with you about himsel?/ ‘carda” attitude? !
herself, such as things hesshe likes, names of hisher family Rartly/NG = O | Sometimes = 0 | Mostofthetime=1 | /3
members or pets, or what hefshe did over the weekenrd? 24, Does remain focused on what hesshe has been asked
Rarely/No = O | Sometimes = 0 " Mostofthetme=1 | {1 to do even when there are mincr distractions, such as a car
16.| Doas share his/ner thoughts and ideas with you? making noise outside or someone tapoing a vencil?

Raralyio = O I Sometimas = 0

Rarphy@io = 0

E. | Play and Relationships with Peers G. | Prosocial 55‘"?5 and Behaviors _
17.{Does hava several friends but one wha is a special or 25. }if supervised by an aduli, does take trns without
best friend? undue objection?
No= 0 7 Yoo o 1 i Ratey/Ne = 0 | Sometimes = T | Mostoftetmes=1 i
18. | Does have a best friend with whom he/she is close and 26.1Does _____ understand or accept the need 1o share and take
who reciprocates by coming over far piay dates or extending turns, pernaps willingly taking turns even if he/she isn't asked to?
an invitation to a narty? RarglyMo =0 ] Sometimas w O ; Muost of thedime = 1 |
No= @ i Yes = 1 i 27.1Does ask an adult Tor permission before using things that
19, Does play cooparatively in a l2rge-group game, such as belopg t0 athers or b‘efore engaging in an acthty that may be
duck-duck-goose, taa, or kickball? restricted, such as going e the bathroem or leaving the dassroom?
R;;rzziyiNn =5 i Sometimes = 0 Most cf the time = 1 o Rarelyifa = 9 ] Sametimes = 0 I Mot of the time = 1 .
20, | Coes give verbal directions or incorporate verbal 28,1 Daes react fo a disappointment or failure in an
directions inio play activities? acceptable manner by being 2 good sport and refraining from
hrelyo = 0 i ot O shouting or getting upsat?

FareheMo = 0 Somsimas = 0 Mosl of 4se time = ¢ i

Next Steps: : AIRH AT M e At
N TOTAL FOR 5OCIAL-EMOTIONAL
¥ One SHScore SEScore Outcame {D. Relationships with Adufts, E. Play and Ralationships with Peers,

,:l AAorA AAorA  Pass - No further evaluation needed F. Mativation and Self-Confidence, and G. Prosociaf Skills and Behaviors) {16
J BA or BA  Rescreen - both scales within 30 calendar days DAA DA DBA
E:} BA gr BA  Refer - [or chservation, rescresn was BA

110 BRIGANCE® Head Start Screen IIT {3-5 vears) @Curticulum Associates, LLC Teacher Report and Scoring Forme-Self-help and Sacial-Emotional Scales
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" Site/Classroom

Self-Help/Social Emotional Screen Tracking

Staff
Social /
D.0.B. Screen Date Self-Help Emotional Rescreen
Child Name mm.dd.yy Scale Age mm.dd.yy Score SH Level Score SE Level Needed
1. [Oaa A [JBA CJAA [TA [IBA O
2. C3AA A [CIBA OAA JA [IBA O
3. [IAA CIA CIBA CIAA CIA CBA | O
4. JAA CIA OIBA OAA CJA [BA O
5. Oaa A CIRA [JAA A OIBA O
B. [1aA C1A [CIBA OOAA JA [IBA O
7. Oaa OOA CIBA [JAA A [IBA O
8. Caa CIA [CBA OAA A [38A ]
8. Claa OOA [OBA OAA A [IBA O
10. CIAA CJA [CIBA OAA OA [OBA O
1. CJAA DA [BA CJ1AA [JA [IBA O
12. OJAA [OA CIBA [JAA [1A [IBA O
13. Oaa 1A TIBA [JAA [JA [IBA O
14. CJaa A [IBA JAA A [OBA O
15. Oaa A [OBA CIAA OA [IBA |
18. C3aa [TIA [IBA COAA A [IBA O
17. Oaa Ta CIBA OAA A [BA O
18. Oaa [OA TIBA OAA A [IBA O
19. Oaa TJA OBA COAA OJA [BA O
20. [JAA A CIBA CJAA (A [BA O
Notes/Observations:
§1302.33, § 1302.45, 7/2022 Teaching Staff Pags 1|1
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Seif-Heip/Social Emotional Referral

Child’s Name Date of Birth { /
Bite/Classroom Staff
Sergening History
Self- Bogcial |
Screening Screen Date Help Emotional
Attempt mm.dd.yy Age at Screening Scere SH Lovel Score SE Level
initial CIaa COa Clea CIAA [TA [BA
Rescraen [JAA CIA LIBA CIAA (A JBA

[ Na further dacumentalion necassary. Saff-hefp reseroen seors 1S NOT below averaga, Social/Emotional rescreen score {8 hetow average, and MH
Services are being provided, Skip question 1-5, sign, date, and submit to CD Manager.

1. What are you experiencing in fhe classroom?

2. What ars the parents reporting about similar sifuations at hama?

3. Daes the child have any of the following? [JMH Referral Dale ./ _ A
CJtEPAEP Reforral Date / / Disability
CliNane

4. Wihat interventions or accommodations have you imptemented and are they working? How long?

5. ‘What addilonal supports o¢ fesources are needsd?

Please sign, date, and scan this referral form o the CD Manager lor raview. The CD Manager wilt determine nex! steps and decument pian an the

Child/Family Suppart Plan.

Staff Signature _ Date / /

§ 130233, § 1302.45, 712022 Teathing Staff SectionPage 25 Page 1it



EPIC Early Head Start / Head Start/ Pre-K
Child / Family Support Plan

~j Child: Program.  EHS HS Pre-K
Y Date Developed: Date Implemented:
Behavior Intervention
j
{\_
Comments:

Team Members:

4/2019 COMPLETED BY MANAGER



Pﬁ?fg ngig Program Qperations Education and Child Development .. Head Start
o : - . Policies and Procedures
Subpart | § 1302.33 Chifd Serpenings and Assessments Fastorn Pdaondiv
Effective Date | 07/2021 Jnstructionet \aperaiise
Revised Date | 07/2621
Reviewsd Dale | 0772021 . EPIC
Responsibility | Teaching Staff, CD Managers, CD Specialist, Direcfor “”f,“??;*;,,fmgﬁm,ﬁ?f‘

Subject: Assessment for individualization

Paolicy: Witkin 90 calendar days affer ihe child st attends the program, EPIC Head Start will cohduct an assessment in the areas of behavior,

motor, language, social-emotional, and cognitive development for alf enrolled in coliaboration with each child’s parentfguardian.

Procedure:

1. Anecdoial Nutes: The teaching stafl documents and records children’s daily behavior and engoing progress to pian and implement jessons.
a. Each staff person will colfect a minimum of 10 intenticnal and focused obsenvations weekly, including the folfowing:

«  Type of the activity {i.e., Sma Group (SG), Large Group {LG}, Choice Time {CT}, eic.}
+  Descripfion, including localion and maierial {i.e., Dramatic Flay/baby doils, Art/scissors, Discovery/micrescope efc.)
+  Dictation {i.e., the child’s words, if any}
+  Head Start Early Learning Outcornes Framework {HSELOF) Domain, Sub-Domain, Goal f.e., LEeracyMWriting/P-LIT 6§ Writes
for a varlely of purpeses, ele.)
+  Evidence f.e, werk samples, lanquage samples, and photos of child's projects and interactions, efo.)
b.  The feaching staff uses this informalion fo gather and document informatton on the children’s developmental progress,
¢. The ieaching staff summarize notes taken by Domain, Sub-Domain, Goal, eft. to ensure alt areas are being documented.

2. Deveiopmental Assessmerd; The WWYDE Ez:ly Learning Reporiing System {ELRS) (s the program assessment tool. The feaching staff wil
review child's anecdotal notes and school readiness goals and input individual developmental progress for each child that has been in the
program for af least 2 weeks of the closing of the current reporting window. in addition, the Child Cutcomes Summary {COS}wiil be entered for
each child with an active IFP,

a. Reporting windows occur three fimes a year {Fall, Winter, Spring) foliowing the estabiished WYDE Formalive Assessmeni Calendar.
b.  Enter data in the Mathemafics/Science, Sccial EmofionaliSocial Studies, Language Ars/Literacy, and Physical
Health/Development ELRS domains and in myHeadStart using the Crosswaik mapping for Creative Curriculim objections,
ELRS clusters and HSELCF goals.
t. AtHome Visits and Farent Conferences, review the ELRS Family Report and the Schoot Readiness Individualization Plan to set
goals and nexi stops with family input. Send finat reports home prior fo the end of the school year,

Manitoring & Reporting:

1. Dissemination of Policies & Procedures will be maile avalfable to all emplayses through the agency’s website. EPIC Head Start will
educate and frain appiicable Staff regarding the policy and any conduct that coufd constitute a vielation of the policy.

2. Training will be provided to staff annualfy during pre-seqvice; new staff receive training during orientation. fmplementation of Iraining is
monitored during classroom observations conducted by Managers and Specialists; retraining s provided on an as needed basis,

3. CD Managers and/or CD Speciafist will conduct he Manager Monitor Log to manitor the implementation of policies and procedures,
including reviewing the foliowing {completed by the teaching staff): Weekly Jesson plan, nawsletter, and anecdotal documeniation (submitied
on Teaching Strategies and posied in he classioom}, Early Learning Reporting System {(ELRS), School Readiness Individualized Leaming

Plan, and myHezadStart data. Section Fage 10
4. Managers and/or CD Specialist will monifor compietion of observations, 1zporting period data eniry, developmantat assessmenis in ELRS
and myHeadSiart,

Assassment for Individuafization SectlonPage 26 Page 1}1



pe“gf e | Program Dperslions Educafion and Chid Development ~ Head Start
; ancar . - , Policies and Procedures
Subpart | § 1302.33 Chid Screenings and Asgessments st Padand
Eifestive Date | 07/2021 Gesbuctional Conportve

Revised Date | 07/2021

Reoviswed Date | 07/2021 EPIC

Responsibifity | Teaching Staff, CD Managers, CD Specialist, Director Wgﬂgfmfﬁfgﬁggﬁ

Subjact; Schoo! Readiness fndividualized Laarning Plan

Foiicy: Wihin 30 days of enroliment, EFIC Head Start wif establish a School Readiness Individuaiized Leaming Plan for each child enrofled in the

pragram. The goals will be directly relaled ta the program’s established Schoot Readiness Goais and the Haad Start Early Learmning Cutcomes

Framework (HSELOF). Thay are Intendad to measire eash chifd prograss ioward thesa specific goals throughout the enrcliment in the program,

Procedure;

1. Tha Teaching Staff will coltaborate with parents in conjunclion with each Eary Learning Reperting System {ELRS) checkpaint, which will oceur
fhree times per year. The {eaching stafl and parent will sign each time Goals are estabiished or updated, at each point of review. The only
exception will be for the finaf review, for which acopy of the plan will be sent homs o the parent at the close of the school year,

a. Inifiat School Readiness Plan must be completed within 30 days of envoliment with the parent at the first home visi, If possible.

= Using the program's School Readiness Goals and the HSELOF, discuss with the parent where they feel their child is currently
functioning. .

= "Goals/Developmantal Progression” column - For each domain/sub-domain listed, circle one goal the parent selects.

«  “Planned Activities” column - List three activities that will be done at home and in the classroom o help the child work foward
achieving this goal,

+  "Progress” cofumn - You will not mark anything in the *Progress” golumn af this paint,

+  "Date Goals Established/Updated” column - Enter the date established. Parent and Sfaff signatures.

b. 1%/~ Parant Conference

+  "Progress” column - Review the current Schoof Readiness Flan with the parent, and mark whether the child is emarging, developing,
or has achieved the goal, This wil determine how you choose goals for the updated Schaol Readiness Pian.

+  "Date Goails Reviewed® - Enter the date reviewed. Parent and Staff signatuses.

»  New School Readiness Flan - Develop a new pian {starling with a new btank one) with the parent, The date on the updated plan should
match the date on the plan that was reviewed. If the chitd’s progress is emerging or developing for any goal, that goal should remain on
the updated plan. If the child has achieved the goal, you should cheose a new goal for that Domain/Sub-domain.

¢. EndofYear

*  "Progres#” column - Review lhe current School Readiness Plan with the parent, and mark whether the child is emerging, developing,
or has achieved the goal.

+  "Dale Goals Reviewed® - Enfer the date and sign. Write *copy sent heme” in parens signature fine. Make @ copy tn send home to the
parents with the ELRS Family Report and file the original.

2. Include the pianned activities listed on your lessan plan as individualized for each child and decument pragression in your anecdotal notes. Parent
and Classroom planned activities corresponding wilh selected goal can be found in Teaching Strateqies, Share Activities wiFamily, Development
and Learning Actjvilies,

Munitoring & Reporting:

1. Dissemination of Policies & Procedures will be made available i alf employees through the agency’s website. EFIC Head Start wili
educate and train applizable Staff reqarding the poficy and any conduct that could constifuie a vintation of the palicy.

2. Training wili be provided o staff annually during pre-senvice; new staff receive training dusing orientation. Implementation of trafning is
monitored during classroom oheervations conducted by Manatjers and Specialists; refraining is provided on ah as needed basis.

3. GO Managess andior CD Speciaiist wili conduct the Manager Moglfor Lag o moniior the implementafion of policies and procedures,
including reviewing the foliowing {completed by the teaching sfaff): Weekly lesson plan, newsletter, and anecdotal documentatlon {submitind
on Teaching Sirateqies and pested In the classroom}, Early Learning Repariing System {ELRS), Schocl Readiness individualized Learning
Pian, and myHead5tan data.

4, Managers and/or CD Specialist will monitor complefion of observations, reporting perind data enlry, deveiopmantat asseasments in ELRS
and rmyHeadStart.

Agsessment for Individualizaiion SectionPage 27 Page 111



School Readiness Individeal Learning Plan

Sitefliassroom Staff

Domain & Sub Domain Goals/Developmental Progression Planned Activities Progress

Approaches to Learning/ | P-ATL1 Child manages emntigns with increasing indepandence.
Social Emotional

P-ATL2 Child foliows classroom tules and routines with increasing independente. [} Emerging
i Develnping
E-4T13 Child appropriately handles and takes care of classronm materials. ™ Achizved
P-ATL4 Child manages actions, words, and behavior with increasing indsgendanea,
Language & Litleracy. P-LC3  Child varias the amaunt of information provided to meet the demands of the
Communication situation. [J Emerging
. . , . . I3 Develaping
P-L Child understands. follows, and uses appropriate social and conversational ruies.
[ Achieved
P-LCE  Child expresses self in increasingly fong, detalled, and sophisticated ways.
Cogrifinn: P-MathG Chid understands addition as adding to and understands subiraction as taking
Math, Sclentific Reascning away from.
P-Maih7 Child understang simple patterns. i Emerging
velopi
P-SCH4  Child asks a question, gatiers information, and makes predictons. £ Developing
[ Achisved

Child plans & conducts investigations & experiments.

P-RCIE  Chid analyzes results, draws conclusions, and communicates resuits.

Perceptual, Moter and P-PMP1, Child demonsirates controf, strength, and coordination of farge muscles.

(71 Emerging
Plyysizat Davelopment

. = ;
P-FMP2 Child uses perceptual informafion to guide mations & inferactions with objects & Dev’eiumng
other pecple. [ Achfeved
S - ;
{Oplional araz of choice} | Goals! [ Emerging
O Developing
[ Achieved
]
Date Goals Established/Updated / f Dafe Goals Reviewed / /
Parent/Guardian Signature Parent/Guardian Signature
Staff Signature Staff Signature
§ 1302.33, 712022 Teaching Rtaff Page 1)1
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paﬁg{ mz;nc; Frogram Operations Education and Child Development . Head Start
andar : ' Policies and Procedures
Subpart | § 1302,34 Parent and farily engagement in education & child developmeni services Fatstern Ponbasglh
P (LS Y T
Effective Date | 97/2022 Dstructivnad Conjrmative

Revised Date | 07/2022

Roviewsd Date | 07/2022 EPIC

Respansibility | Teaching Staff, CD Managets, CD Specialist, Director s‘fi‘p‘m&;mﬁﬁ ;*;ﬁ*

Subject: Engaging Parents and Family Members
Poiicy: EFIC Head Start recognizes parentsiguardians’ rales as children’s lifsfong educatars and will encourage parents fo engage in their chiid's
education.
Procedure:
1. Wiiten Communication
a. Weekly ClassroomfMonihly Tri County NewsleMers: Including curricuda/study, important dates, and information.
Monthiy Speech & Language Galendar: Providing acivities and vacabulary words for at home engagement,
Home Visit/Parent Conferences: Collaboration with parent/guardian to gengrate form at home visits and parent conferences,
Parent Board: Each classronm wifl have a parent board with important information, (Le.: lesson plans, newsiafters, efe.}
Communication Faider: Wil be sent back and farth fram class {o home daily to promaie home/schoal communication.
My Teaching Siralegies: Resource Sharing and Messaging with parenisiguardians.
Read fo me Frogram: Family Literacy Pledge to read daily 1o their child for a certain number of minutes. Books are sent back and forth
toffrom school weekly, along with a jousnal,
2. Verbal Communication
a. Orientafion: At the beginning of the year to engage parenis in classroom enviranment and information.
b. Face to Face, Yideo, or Phone Canferences: Reguiarly address routines, activities, behaviors, attentdancs, and progress.
. Alf perinent informafion must be documenfed.
3. Educationgl Home Visits
a. Establish rapport wilh both the parents and the children, and to joster good home-schaol communication.
b. A minimum of up to two home visits per year for famities enrolied is required and as neaded.
4. Parent Conferences
a. Twice 9 year, pravides opportunifies fo enhance knowledge and understanding of the developmental progress of childrer,
b, Provides fime for parenis to share their observalions of thelr children, ask questions, discuss their expectalions, ar to express concemns,
¢ Offers opportunities to identify ways fo excesd the chiid’s ieaming, koth in the home and the schoat environment.
5. Parent andfor Advisory Cominittes .
a. Family Advocales organize monthly meetings that provida families the opporfunily to assist in the deveiopment of acfivitias that address
their interest and negds, nurlure their child's development, and keep them linked to resourcas in their gammunity.

6. Poficy Coungil
a, Famijjes can participate in a formal struciure of shared program governance and decision-making process.

7. Volunieering
a. Family mombars are encouraged fo participate in the program by veluntearing in the classroom, an fleld Irips and for special avents.

h. Parents who are unable to volunteer in the classraom are encouraged {o do activities at home for the siaff or school readiness acthvifles,
8. PareniEvents
a. Family members are encouraged to parficipate in manthly program events as welf as Back fo Schoal, Winter Fest, and End of Year Ficnic.

G o eoae =

Meonitoring & Reporting:

1. Dissemination of Policies & Procedures will be made availabie fo all empioyees through the agency's website. EPIC Haad Start will
educate and train applicable Staff regarding lhe policy and any conduct that could constitute a vioiation of the policy.

2. Training will be provided io siaff annually during pre-service; new statf receive training during orientation. Implementation of fraining is
manitered during classraom ohservations canducted by Managers and Specialists; retraining is provided on an as needed basis.

3. CD Managers andfor CD Spacialist wilf conduct the Manager Monfior Log o menitor the implementation of policies and procadures,
ingluding reviewing the following {completed by the teaghing siaff); Home Yisit/Parent Conference, Home: Visit/Parent Conference
Confirmation, and Home Visit/Parent Conference Tracking farms, Parent Board, Teaching Strategies comm unications/shared resources,

. CO Managers andior GO Specialist will monitor end of monih reperting and data input into myHeadSlart,

5. CD Managers and/or CD Specialis will ensure Education staff paricipation at Paren Events, af minfmum Back to School, Winter Fest, End

of Year Picnic.”
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Perfg;-m ad"C; Program Operations Education and Child Devaiopment o Head Start
andar - - - - - Policies and Procedures
Subpart | § 1302.34 Parent and family engagemant in aducation: & child development services Forstorn Pusbandis
s T, g
Effective Date 3 07/2022 Susiryciinesl Coopomdipe

Revised Date | (4/2027

Reviewed Date | 04/2022 EPIC

Respoensibifity | Teaching Staff, CO Managers, CD Speciafist, Director Efg?hg‘xﬁm;ﬁﬁ

Subject: Home Visits/Parent Conferences

Palicy: EPIC Head Start teaching staff will offes opporunites for parenis and family members to engage in the program’s education services and

cellaborate in the child's learning and development by conducting af least wa home visits and two parent conferences per program year,

Procedure:

1. Schedule & minimum of twe Home Visits {1.5 hours HS) and two Parent Conferences (30 minutes) for each child enrolled hased on the Tri-
County Program calendar fimeframes. Schedule additionai home visits andor conferences as needed, Stail may coordinate home visiis with
Family Advocates andfor other program staff, ‘

a.  Consider jocation/time options available to mee! individual family’s needs. Home Visifs may iake place at a sife or another private location
at the parent's request, or if a home visit presents significant safety hazards. Conferences will take place in ihe classroom.

b. Complete the fist home visit prior to the enrofiment, if feasible. Mid-year enrollments should be completed within two weaks.

¢. A minimum of three attempts will he made to meat with the parent regarding home visits/parent conferences. Notify manager when
schedufing the third attempt.

d. Allow enough time for durailon and fravet in between visits ard be on fime.

2. Plan visits and conferences to address educational issues ralevant to the child. Discuss progress thoroughly and obtain parent input.

a. Kead the child's fite prior, review any pettinent information, and ask fofiow-up questions {i.e., Is there a referral/{FSP/oler services
provided? Cursent Physical/Dental? Medicai/Allergy Needs? Dual Language Leamer/Accommodations? Qther Foliow Up?}

Build a partnership and reinforca the family as the child's first and peimary teacher. The parinership focuses on school readiness,

Convey an enthusiaslic peofessional, positive, and accepting altitude and alfire.

Remember the conversaticn is stili between you and the family member, even if using an interpreter. 3it near, but not between childfamily.

Leave immediatoly, if at any fime during a home vis#t you feel uncomforiable or unsafe.

Gather and review alf forms prior and with the family. Discuss with the famity how this information is used to support development of

curricuium and individualization for thelr child and the assessment process.

3. Document each schedufing attempt, parent confirmation received, hame visit and paren conference thoroughly. Leave nothing biank.

a.  Once scheduted with the parent, send the Home Vigit/Parent Conference Confirmation form to the parent to review, sign and refumn
{except for the % HV, If the pragram year has not started}, Once retumed, notale jollow-up needed and the daie recelved. Send a
reminder the day before the home visiticonference.

b. Prepare and review ali the information on the Heme Visit/Parent Conference form and complete it in its entirety, leaving nathing blank.
+  Notate each scheduling attempt/parent confirmation feceived on the bottom for tracking purposes.
+  Child's strengthsfinterests in the classmom may be completed prios, but other information will ke added through parent discussian.
+  Document a parent-initiaed focation change directly on lhe form,

¢, Place the completed forms in [he apprapriate Child Development section In the child's file.

d. Track home visits/conferences on the Home Visit/Parent Conference Tracking form and submit to your Manager monthly.

o a 6 E

Moniforing & Reporting:

1. Dissemination of Poficies & Procedures will be made available to alf emplayees through the agency's website. EPIC Head Starl wil
edurate and frain applicable Staff regarding the policy and any conduct that could constifute a viotation of the paficy.

1. Training will be provided to staff annuaily during pre-servive; new stalf receive tralning during orientation. Implementation of tralning is
menitored during classnoom observations conducted by Managers and Speclalists; refraining is provided on an as needed basis.

3. CD Managers and/or CD Specialist will conduct the Managsr Monifor Log lo monitor the implementation of policies and procedures,
including reviewing the fellowing {completed by the teaching staff): Home Visit/Parent Conference, Home Visil/Parant Conferance
Confirmation, and Home Visit/Parent Conference Tracking forms,
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e Hame Visit!/Parent Conference

. EPIC chidgs Name ParentGuardian Name

! TEESE ghe/Classroom Staff
Date One; 1#HVY ! / 14 PC } i 2 pC J ! 2 HY {

Locatien: [JHeme [Schoci [lOther

Farents/Guardians aftending: [ IMother [JFather [Wiher

ltema of Discussion {chack all that apply}

I Beginning or End of year forms L1 Screenings/Screening Summary

O Learning activities [ HelghtsWeights
L] Schoot Readiness Individualized Learning Pian U] K transiticn/summer activities
[ Assessment data/portiolic [ other

Child’s Progress and Education

Child's strengths in the classreom {see School Readiness Individualized Leaming Flan for goals)

Child's interests {af home and in the classrcom) Child's |EP progress

PhyslcaliDental Heaith Reminders/Medical Care Plans Aftendance Review and Reminder

Emergency form reviewfupdates Family Events & Parent Committes Meeling

Family Engagement and Yolunteering Family comments/suageastions for the program

In-kind
Communication
Yolunteering ideas

Was the parent given a capy of the School Readiness Plan, ELRS Family Report, and Parent Conference Farm?  [IYes [INo [INA

Parent/Guardian Signature Date ) /

Staff Signature Date { /

Parent Contact Tracking Schedulad Date/Time Confirmed Date Complete | NotComplete | Staff initials
15t Attempt / / / O O
204 Atempt ) / / 4 ]
31 Attemnpt / / J O |




j

15t Home Visit {The {ollowing shoutd be reviewed/compieted at the 1 Home Visit unless noted otherwise}

[1 Emargency Reiease

O Parent Handhook/Conlract

[0 inlernet Safely Permissien

[ Emergency Refocation

C Pasticide Notilication

U Atlendance {All)

7 Family Advecate Role

0 Parent Meeling/Vounieering {Alf}
C Policy Counci Info & Nominatan
0 Parent Inferest Sunvey

O In-Kind {currerd manth only} (Al
0 EHS Info

G Schedule/Class Time

I #eals/Nutitiorn/Rest Tima

0 CurricufumiAssessment (AL

O ECPBIS (Al

O Propes Dress/Changs of clothes

0 Communication {TS/RemindyNewsietiars
L Family Lilaracy/Read i Me Program

I} Speech & Language Calendar

{1 Concerns-2pecial Needs/Tisabifities
00 Fied Trips

(] Service Recurd {Alf)

0 Home Visit/Parent Conference (All}

i Parent Interviaws {19929 HY)
{ Brigance Development

{1 Physical, Denlat, immunizations (AR

0 Asthma, Allergy, Medication (A}
0 Birth History

1 Screening Permission

[ Nutrition

{1 Lead Screening

L Health -lnsss, Lice, Medication, Mandatefd Reporte

O Transponafions/Gelf-Transporl
[ inclement Waather
{0 Sibéngs

[ Schaooi Readinass Lesraing Plan (Al

[z ConfidentialitySccial MediaPhotos

Parant-Child Activifies

[10id not complete

Description of Activity
HSELQE Child’s Responss Parent's Response Cutcomes/Comments
CApproaches to leaming G Farticipated I Engaged/interacted
[ 5ocial & Emotional QFully Engaged U Praised/Encouszged
[ Language & Literacy GNot Inferested O Modsted
O Gognition Child's Ahility: 01 Did nwé participate
DPerceptual, Motor, & Physical OCompleted Independantty
Complsted with guidance
C/Did nat somslete
Description of Activity
HSELOF Child’s Respanee Farent's Respense QutcomesiComments
1 Approaches I leaming [ Participated O Engageddnteracied
O 3aeial & Emotional B Fully Engaged (7 PraisedEncouraged
(ILanguage & Literacy CNot inferestad O #odeled
L Cognition Child’s Ability: 3 0id not participate
D Psiceplual, Motor, & Physical 0 Campieted Independesily
O Completed wilh guidance
I Did not complete
Description of Aclivity
HSELOF Child’s Response Parent’s Response CGutcomesiCominents
DArproaches (@ feaming [ Participated 0 Engagediiniaracted
[150cial & Fraodionsa TJFully Engaged [ PraisedEncowraged
(1Language & Literacy CINat interested [ Modeled
L1 Cognition Child’s Ability: £1Did not participate
CiPerceptudl, Motor, & Physical (1Cempleted Indepsndenty
OGompleted with guidance
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Home Visit/Parent Conference Confirmation

Bear Parent/Guardian,
Your meeting time for a [] Home Visit / [ ] Parent Conference (v one) has been scheduled for the following:
Child's Name
Site/Classroom
Date ! / Starl Time Duratien
Location: [(JHome [JSchodd  [JOther

Piease complete the bottom pertion of this form and return it fa me a3 soon a3 possible. You may keep the top
porticn for yeur records. We lcok forward fo meeting with you to discuss yeur chiid's education and develcpment.
Thank you!

*Fleass ¢ut ihe foe below. Keop the fop porion far your recards, Retum ihe holinm podior o schoal,

Fssippr Liplamie
Kot Cptrtir
oot sl

;nE_PIL_ Home Visit/Parant Confarence Confirmation

TW Y AT
Fppoipeieey

Dear Parent/Guardian,

Your meeting time for a (] Home Visit / [ Parent Conference {+ ane} has been scheduled for the following: Don't

Child's Name ~J FORGET!

Site/Classroom

Date { / Stant Time ____ Duration

Locatiorr [1Hame  DSchoel  [JOther

Parent'Guardian's Respense:

L1 | plan to attend my child’s home visitconference at the scheduled fime,

1 1 will need to reschedule eur home visit/conference,

Parent/Guardian's Name

FarentiGuardian's Signature Date { /
For Staff Use Qaly
Fallow-up Needad? [ IYes [JNa Confirmeadicn Receipt Date i i
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Eactyns thalbogs®

;ﬁ:’_ﬁom’?iwf-u? )
JEPIC Farent nterview
e Initfal

Chiid's Name Sie/Classroom

EPIC Head Starl is committed to having parents involved in the education of their children. We would Bke fo know your child's interasts and what
goeals are important to you. Please answar the following questions to help us include youy interests and cultural experiences when developing the
lesson plans for your child's ciassroom,

1. Da you have any special interests, hebbies, or culturai activilies that vou would fike f share with the ofher children in the classroom?

2. What skills do you {eef are imporlant for your child to develap this year?

3. what are your child's strengths {skills they do well}? What subjects {animals, cars, coeking, efc.] are of special interest to your child?

4. Is there anything your child is afraid of or Is anxious about?

5, Is your chiid's first fiearned or home language semething other than English? If yes, what experiences or activities has your child had in your
home language (irips, daily living, church, etc.}?

6. When your chid wants ta communicate, does he/she prefer ane fanguage aver the othey?

7. s there anything efse you would ke io share with us about your chitd?

Parent/Guardian Signafure Date / /
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Anfiesd Wit
) EPIC Parent _Intervie-w
! R Finaf
Chiid's Mama Site/Classroom

EPIC Head Start is committed o having parents involved in the education of their chiidren. As the schoo} year ends, we would like your feedback
on your child's progress and your invelvement in the classroom. Please answer the following so we can determine areas of slrangth and
opporiunities needing additionad suppart and/or resources. '

! 1. Were you able to share any apecial interests, hobbies, ar culiural activities with the other children in the classraom?

2, Did you see impravement in lhe skills you identified as impartant the af ihe beginning of the schao! year? What pragress did you see an (he

school readiness goais you chose?

3. Did we use your child's interests and build on thelr strengths?

4,  Were you salisfied with your program experience? How can we improve?

5. Do you tesl your cultural background was supported by the program?

6. Is lhere anything efse you would fke to share with us about your child’s experience in our program?

Parent/Guardian Signature Date / !
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EPIC Home Visit/Parent Conference Tracking
g 2 B L

Teivias el

Site/Classroom Staff

ManthfYear

D.ci.a. HV Date PC Date
Child Name mm.ad.yy mm.dd.yy Scheduled | Completed mm.dd.yy Scheduled | Completed
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Motes/Observations:
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