Hickman County School System 
Job Title: District Instructional Specialist 
Contract Period: 12-month contract 
Reports to: Director of Schools 
SUMMARY DESCRIPTION: The District Instructional Specialist strengthens teaching, learning, and student support across the district. This role blends high-level instructional coaching, program coordination, data-driven improvement, compliance oversight, and student-support systems management. The specialist works collaboratively with administrators, teachers, and district departments to ensure all students receive high-quality instruction, appropriate services, and a safe, supportive environment that promotes academic, behavioral, and social success. This is NOT a supervisory position and DOES NOT include evaluation of colleagues. 
 
JOB RESPONSIBILITIES AND ROLES: 
· Build teacher capacity through modeling, co-planning, co-teaching, observation, and feedback aligned to state standards and district initiatives. 
· Support teachers and administrators in understanding curriculum expectations, assessment practices, and data-driven instruction. 
· Provide job-embedded professional learning and develop coaching plans to increase teacher effectiveness and student success. 
· Support novice and beginning teachers with multi-year onboarding, mentoring, and instructional guidance. 
· Assist schools with lesson planning, pacing, differentiation, and implementation of research-based digital learning strategies. 
· Promote reflection, collaboration, and a positive learning culture across all district campuses. 
· Help designated schools with instruction, ongoing monitoring, and required reporting to ensure fidelity to district expectations and state accountability measures. 
· Collaborate with the Special Programs Department to ensure alignment between curriculum, instruction, and services for students with disabilities. 
· Monitor progress-monitoring systems, compliance expectations, and data required for state and federal reporting. 
· Assist in the dissemination of information and communication with parents regarding district instructional or program-related initiatives. 
· Serve as liaison to outside agencies and contribute to annual planning processes, reporting, and program audits. 
· Lead district responsibilities related to Tennessee’s Third Grade Retention Law, including parent communication, guidance for schools, scheduling and oversight of retesting options, appeals processes, and intervention/tutoring requirements. 
· Oversee districtwide tutoring programs (including high-dosage tutoring), ensuring fidelity to state expectations, accurate data collection, and analysis of student learning loss recovery. ● Organize, manage, and monitor the county’s Summer Learning Academies and Summer School programs, including teacher training, curriculum alignment, student recruitment, progress monitoring, and submission of required state reports and results. 
· Support implementation and monitoring of district intervention systems (RTI²), ensuring accurate data collection and consistent instructional practices. 
· Use student-level and school-level data to guide instructional decisions, identify trends, and support strategic planning. 
· Contribute to district systems and structures that improve teacher practice, intervention effectiveness, and curriculum alignment. 
SPECIAL QUALIFICATIONS: 
· Valid Tennessee teaching license; strong pedagogical knowledge and content expertise. 
· Minimum 3 years of successful instructional leadership experience with demonstrated impact on student achievement. 
· Minimum 5 years of successful teaching experience with demonstrated impact on student achievement. 
· Masters in Instructional and Curriculum Leadership. 
· Experience working with diverse learners and students with the greatest needs. 
· Strong communication, interpersonal, and leadership skills, including the ability to provide and receive constructive feedback. 
· Demonstrated ability to use data to guide instruction and improve academic outcomes. 
· Experience in program coordination, compliance, or special populations preferred. 
 
 
