NEW MILFORD BOARD OF EDUCATION
New Milford Public Schools
25 Sunny Valley Road, Suite A
New Milford, Connecticut 06776

Y POLICY SUB-COMMITTEE
i MEETING NOTICE
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DATE: June 6, 2023
TIME: 6:45P.M.
PLACE: Sarah Noble Intermediate School Library Media Center

AGENDA
New Milford Public Schools Mission S I

The mission of the New Milford Public Schools, a collaborative partnership of students, educators, family, and
community, is to prepare each and every student to compete and excel in an ever-changing world, embrace challenges with
vigor, respect and appreciate the worth of every human being, and contribute to society by providing effective instruction
and dynamic curriculum, offering a wide range of valuable experiences, and inspiring students to pursue their dreams and
aspirations.

1. Call to Order
2. Public Comment
An individual may address the Board concerning any item on the agenda for the meeting subject to the
following provisions:
A. A three-minute time limit may be allocated to each speaker with a maximum of twenty minutes
being set aside per meeting. The Board may, by a majority vote, cancel or adjust these time limits.
B. If a member of the public comments about the performance of an employee or a Board member,
whether positive, negative, or neutral, and whether named or not, the Board shall not respond to
such comments unless the topic is an explicit item on the agenda and the employee or the Board
member has been provided with the requisite notice and due process required by law. Similarly, in
accordance with federal law pertaining to student confidentiality, the Board shall not respond to or
otherwise discuss any comments that might be made pertaining to students.
3. Discussion and Possible Action
A. Policies Recommended for Approval at the Conclusion of the 2022-23 School Year

6149 Promotion and Retention
6159 IDEA—Alternate Assessments
6151 Weighted Grading for Honors Classes
9. 6154 Homework
10. 6155 Credit for Online Courses
11. 5131.81 Use of Private Technology by Students
B. Policies Recommended for Repeal upon Approval of Above Policies in Item A
1. 5131.1 Student Driving & Parking
2. 5141.21 Administration of Medication

1. 5142 Administration of Medication

2. 5160 Wellness

3. 5161 Field Trips

4. 6147 Parental Access to Instructional Materials
5. 6148 Parent-Teacher Communication

6.

7.

8.

3. 5145.111 Student/Probation/Police/Courts
4. 6111 School Calendar
5. 6121.1 Educational Opportunities to Promote Diversity Awareness
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9.

10.
11.
12,
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23,
24
25.
26.
27.
28.
29.
30.
31.

32.
33.
34
35.
36.
37.
38.
39.
40.

6140

Curriculum

6141.11 Curriculum Research/Experimental Projects
6141.312 Migrant Students

6141.322 Computers: Websites/Pages

6141.324 Posting of Student Work

6141.4
614142
6141.5
6141.6
61422
6145.2
614522
61453
61455
6146
6146.2
6152
6152
6153.1
6154
6156
6259
6161
6161.21
6161.7
6161.51

6162.6
6164.12
6172.6
6173
6174
6176
6177
6180
6200

Independent Study

Student Volunteers & Community Service

Advanced College Placement

Weighted Grading for Advanced High School Courses
Student Nutrition and Physical Activity (Student Wellness)
Interscholastic/Intramural Activities

Sportsmanship

Development of Expansion of New Athletic Programs
Organizations/Associations

Graduation Requirements

Statewide Mastery Examinations

Grouping Policy

Field Trips

Educational Tours

Homework

Use of Technology in Instruction

Special Education

Textbooks and Other Learning Resource Materials Selection and Adoption
Fees, Fines & Charges

Use of Proprietary Software Products

Protection of Student Privacy Surveys, Certain Physical Examinations, and
Parental Access to Information

Use of Copying Devices

Acquired Immune Deficiency Syndrome (AIDS)
Virtual/Online Courses/College/University Courses
Homebound Instruction

Summer School

Career & Vocational Education

Use of Community Produced Video Recordings
Evaluation of the Instructional Program

Adult Education

4. 1tems of Information

A. Regulations:
1.5161 R
2.6111 R
3.6151 R

5. Summary of Policies Reviewed in Series 5000 and 6000

6. Public Comment

An individual may address the Board concerning any item on the a

Administrative Regulation Regarding Field Trips
Administrative Regulation Regarding School Calendar
Administrative Regulation Regarding Weighted Grading for Honors Classes
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accordance with federal law pertaining to student confidentiality, the Board shall not respond to or
otherwise discuss any comments that might be made pertaining to students.
7. Adjourn

Sub-Committee Members: Olga I. Rella, Chairperson
Tammy Mclnerney
Leslie Sarich
Sarah Herring

Alternates: Brian McCauley
Eric Hansell






Note from Shipman & Goodwin:

Connecticut General Statutes § 10-212a addresses the administration of medication
in schools and generally requires a written order of a qualified medical professional
and the written authorization of a parent or guardian before medication can be
administered to a student. Sections 7 through 9 of Public Act No. 22-80 make a
number of changes to this law, and allow school nurses or, in their absence,
qualified school employees, to maintain and administer opioid antagonists, on an
emergency basis and without prior written authorization, to students experiencing
opioid-related drug overdoses, provided they do so in accordance with the board of
education’s policies and procedures and certain requirements are met. Qur prior
model policy included an optional Section E addressing the use of Narcan in schools.
The newly revised policy contains a revised optional Section E regarding the
administration of opioid antagonists, which section reflects the new law’s
requirements. Option E is included in this version.

Please note that, in accordance with the provisions of Conn. Gen. Stat. § 10-
212a(a)(2) and section 10-212a-2 of the Regulations of Connecticut State Agencies,
the law requires that the Board review its administration of medications policy
biennially, and to seek the advice and approval of the school medical advisor, if any,
or other qualified licensed physician, and the school nurse supervisor with respect to
policy changes. Any proposed revisions to the policy must be made with the advice
and approval of the school medical advisor, school nurse supervisor or other
qualified licensed physician. Accordingly, the Board should follow the prescribed
review procedure prior to formally adopting any of the changes recommended by
Shipman.

Series 5000 New # 5142
Students

ADMINISTRATION OF
STUDENT MEDICATIONS IN THE SCHOOLS

A. Definitions

Administration of medication means any one of the following activities: handling,
storing, preparing or pouring of medication; conveying it to the student according
to the medication order; observing the student inhale, apply, swallow, or self-
inject the medication, when applicable; documenting that the medication was
administered; and counting remaining doses to verify proper administration and
use of the medication.

Authorized prescriber means a physician, dentist, optometrist, advanced practice
registered nurse or physician assistant, and, for interscholastic and intramural
athletic events only, a podiatrist.
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Before or after school program means any child care program operated and

administered by the New Milford Board of Education (the “Board™) and exempt
from licensure by the Office of Early Childhood pursuant to subdivision (1) of
subsection (b) of Section 19a-77 of the Connecticut General Statutes. Such
programs do not include public or private entities licensed by the Office of Early
Childhood or Board enhancement programs and extra-curricular activities.

Cartridge injector means an automatic prefilled cartridge injector or similar

automatic injectable equipment used to deliver epinephrine in a standard dose for
emergency first aid response to allergic reactions.

Coach means any person holding a coaching permit who is hired by the Board to
coach for a sport season.

Controlled drugs means those drugs as defined in Conn. Gen. Stat. Section 21a-

240.

Cumulative health record means the cumulative health record of a pupil mandated

by Conn. Gen. Stat. Section 10-206.

Director means the person responsible for the day-to-day operations of any school
readiness program or before or after school program.

Eligible student means a student who has reached the age of eighteen or is an

emancipated minor.

Error means:

(1) the failure to do any of the following as ordered:

(a)
(b)

(c)
(d)
(e)
(D)

administer a medication to a student;

administer medication within the time designated by the
prescribing physician;

administer the specific medication prescribed for a student;
administer the correct dosage of medication;

administer medication by the proper route;

administer the medication according to generally accepted
standards ol practice; or

(2) the administration of medication to a student which is not ordered, or
which is not authorized in writing by the parent or guardian of such
student, except for the administration of epinephrine or naloxone for the
purpose of emergency first aid as set forth in Sections D and E below.

Guardian means one who has the authority and obligations of guardianship of the
person of a minor, and includes: (1) the obligation of care and control; and (2) the
authority to make major decisions affecting the minor's welfare, including, but not
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limited to, consent determinations regarding marriage, enlistment in the armed
forces and major medical, psychiatric or surgical treatment.

Intramural athletic events means tryouts, competition, practice, drills, and
transportation to and from events that are within the bounds of a school district for
the purpose of providing an opportunity for students to participate in physical
activities and athletic contests that extend beyond the scope of the physical
education program.

Interscholastic athletic events means events between or among schools for the
purpose of providing an opportunity for students to participate in competitive
contests that are highly organized and extend beyond the scope of intramural
programs and includes tryouts, competition, practice, drills and transportation to
and from such events.

Investigational drug means any medication with an approved investigational new
drug (IND) application on file with the Food and Drug Administration (FDA),
which is being scientifically tested and clinically evaluated to determine its
efficacy, safety and side effects and which has not yet received FDA approval.

Licensed athletic trainer means a licensed athletic trainer employed by the school
district pursuant to Chapter 375a of the Connecticut General Statutes.

Medication means any medicinal preparation, both prescription and non-
prescription, including controlled drugs, as defined in Conn. Gen. Stat. Section
21a-240. This definition includes Aspirin, Ibuprofen or Aspirin substitutes
containing Acetaminophen.

Medication emergency means a life-threatening reaction of a student to a
medication.

Medication plan means a documented plan established by the school nurse in
conjunction with the parent and student regarding the administration of
medication in school. Such plan may be a stand-alone plan, part of an
individualized health care plan, an emergency care plan or a medication
administration form.

Medication order means the authorization by an authorized prescriber for the
administration of medication to a student which shall include the name of the
student, the name and generic name of the medication, the dosage of the
medication, the route of administration, the time of administration, the frequency
of administration, the indications for medication, any potential side effects
including overdose or missed dose of the medication, the start and termination
dates not to exceed a 12-month period, and the written signature of the prescriber.
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Nurse means an advanced practice registered nurse, a registered nurse or a
practical nurse licensed in Connecticut in accordance with Chapter 378, Conn.
Gen. Stat.

Occupational therapist means an occupational therapist employed full time by the
Board and licensed in Connecticut pursuant to Chapter 376a of the Connecticut
General Statutes.

Optometrist means an optometrist licensed to provide optometry pursuant to
Chapter 380 of the Connecticut General Statutes.

Paraprofessional means a health care aide or assistant or an instructional aide or
assistant employed by the Board who meets the requirements of the Board for
employment as a health care aide or assistant or instructional aide or assistant.

Physical therapist means a physical therapist employed full time by the Board and
licensed in Connecticut pursuant to Chapter 376 of the Connecticut General
Statutes.

Physician means a doctor of medicine or osteopathy licensed to practice medicine
in Connecticut pursuant to Chapter 370 of the Connecticut General Statutes, or
licensed to practice medicine in another state.

Podiatrist means an individual licensed to practice podiatry in Connecticut
pursuant to Chapter 375 of the Connecticut General Statutes.

Principal means the administrator in the school.

Research or study medications means FDA-approved medications being
administered according to an approved study protocol. A copy of the study
protocol shall be provided to the school nurse along with the name of the
medication to be administered and the acceptable range of dose of such
medication to be administered.

School means any educational facility or program which is under the Jurisdiction
of the Board excluding extracurricular activities.

School nurse means a nurse appointed in accordance with Conn. Gen. Stat.
Section 10-212.

School nurse supervisor means the nurse designated by the Board as the
supervisor or, if no designation has been made by the Board, the lead or
coordinating nurse assigned by the Board.

School readiness program means a program that receives funds from the State
Department of Education for a school readiness program pursuant to subsection
(b) of Section 10-16p of the Connecticut General Statutes and exempt from
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licensure by the Office of Early Childhood pursuant to subdivision (1) of
subsection (b) of Section 19a-77 of the Connecticut General Statutes.

Self-administration of medication means the control of the medication by the
student at all times and is self-managed by the student according to the individual
medication plan.

Teacher means a person employed full time by the Board who has met the
minimum standards as established by the Board for performance as a teacher and
has been approved by the school medical advisor and school nurse to be
designated to administer medications pursuant to the Regulations of Connecticut
State Agencies Sections 10-212a-1 through 10-212a-7.

General Policies on Administration of Medications

(1) Except as provided below in Sections D and E, no medication, including
non-prescription drugs, may be administered by any school personnel
without:

(a) the written medication order of an authorized prescriber;

(b) the written authorization of the student's parent
or guardian or eligible student; and

(c) the written permission of a parent for the exchange of information
between the prescriber and the school nurse necessary to ensure
safe administration of such medication.

2) Prescribed medications shall be administered to and taken by only the
person for whom the prescription has been written.

(3) Except as provided in Sections D and E, medications may be administered
only by a licensed nurse or, in the absence of a licensed nurse, by:

(a) a full-time principal, a full-time teacher, or a full-time licensed
physical or occupational therapist employed by the school district.
A full-time principal, teacher, licensed physical or occupational
therapist employed by the school district may administer oral,
topical, intranasal or inhalant medications. Such individuals may
administer injectable medications only to a student with a
medically diagnosed allergic condition that may require prompt
treatment to protect the student against serious harm or death.

(b) students with chronic medical conditions who are able to possess,

self-administer, or possess and self-administer medication,
provided all of the following conditions are met:
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(c)

(i)

(iii)

(iv)

V)

(vi)

(vii)

an authorized prescriber provides a written medication
order, including the recommendation for possession, self-
administration, or possession and self-administration ;

there is a written authorization for possession, self-
administration, or possession and self-administration from
the student's parent or guardian or eligible student;

the school nurse has developed a plan for possession, self-
administration, or possession and self-administration, and
general supervision, and has documented the plan in the
student’s cumulative health record:

the school nurse has assessed the student’s competency for
self-administration and deemed it safe and appropriate,
including that the student: is capable of identifying and
selecting the appropriate medication by size, color, amount
or other label identification; knows the frequency and time
of day for which the medication is ordered; can identify the
presenting symptoms that require medication; administers
the medication appropriately; maintains safe control of the
medication at all times; seeks adult supervision whenever
warranted; and cooperates with the established medication
plan;

the principal, appropriate teachers, coaches and other
appropriate school personnel are informed the student is
possessing, self-administering, or possessing and self-
administering prescribed medication;

such medication is transported to school and maintained
under the student's control in accordance with this policy;
and

controlled drugs, as defined in this policy, may not be
possessed or self-administered by students, except in
extraordinary situations, such as international field trips,
with approval of the school nurse supervisor and the school
medical advisor in advance and development of an
appropriate plan.

a student diagnosed with asthma who is able to self-administer
medication shall be permitted to retain possession of an asthmatic
inhaler at all times while attending school, in order to provide for
prompt treatment to protect such child against serious harm or
death, provided all of the following conditions are met:
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(d)

(i)

(1i1)

(iv)

an authorized prescriber provides a written order requiring
the possession of an inhaler by the student at all times in
order to provide for prompt treatment in order to protect the
child against serious harm or death and authorizing the
student’s self-administration of medication, and such
written order is provided to the school nurse;

there is a written authorization from the student's parent or
guardian regarding the possession of an inhaler by the
student at all times in order to protect the child against
serious harm or death and authorizing the student’s self-
administration of medication, and such written
authorization is provided to the school nurse;

the conditions set forth in subsection (b) above have been
met, except that the school nurse’s review of a student’s
competency to self-administer an inhaler for asthma in the
school setting shall not be used to prevent a student from
retaining and self-administering an inhaler for asthma.
Students may self-administer medication with only the
written authorization of an authorized prescriber and
written authorization from the student’s parent or guardian
or eligible student; and

the conditions for self-administration meet any regulations
as may be imposed by the State Board of Education in
consultation with the Commissioner of Public Health.

a student diagnosed with an allergic condition who is able to self-
administer medication shall be permitted to retain possession of a
cartridge injector at all times while attending school, in order to
provide for prompt treatment to protect such child against serious
harm or death, provided all of the following conditions are met:

(®)

(i1)

an authorized prescriber provides a written order requiring
the possession of a cartridge injector by the student at all
times in order to provide for prompt treatment in order to
protect the child against serious harm or death and
authorizing the student’s possession, self-administration, or
possession and self-administration of medication, and such
written order is provided to the school nurse;

there is a written authorization from the student’s parent or
guardian regarding the possession of a cartridge injector by
the student at all times in order to protect the child against
serious harm or death and authorizing the student’s
possession, self-administration, or possession and self-
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(e)

()

administration of medication, and such written
authorization is provided to the school nurse;

(iti)  the conditions set forth in subsection (b) above have been
met, except that the school nurse’s review of a student’s
competency to self-administer cartridge injectors for
medically-diagnosed allergies in the school setting shall not
be used to prevent a student from retaining and self-
administering a cartridge injector for medically-diagnosed
allergies. Students may self-administer medication with
only the written authorization of an authorized prescriber
and written authorization from the student’s parent or
guardian or eligible student; and

(iv)  the conditions for self-administration meet any regulations
as may be imposed by the State Board of Education in
consultation with the Commissioner of Public Health.

a student with a medically diagnosed life-threatening allergic
condition may possess, self-administer, or possess and self-
administer medication, including but not limited to medication
administered with a cartridge injector, to protect the student against
serious harm or death, provided the following conditions are met:

(1) the parent or guardian of the student has provided written
authorization for the student to possess, self-administer, or
possess and self-administer such medication; and

(ii)  aqualified medical professional has provided a written
order for the possession, self-administration, or possession
and self-administration.

a coach of intramural or interscholastic athletic events or licensed
athletic trainer who has been trained in the administration of
medication, during intramural or interscholastic athletic events,
may administer inhalant medications prescribed to treat respiratory
conditions and/or medication administered with a cartridge injector
for students with medically diagnosed allergic conditions which
may require prompt treatment to protect the student against serious
harm or death, provided all of the following conditions are met:

(1) the school nurse has determined that a self-administration
plan is not viable;

(i)  the school nurse has provided to the coach a copy of the
authorized prescriber’s order and parental permission form;
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(2)

(h)

(iii)

(iv)

the parent/guardian has provided the coach or licensed
athletic trainer with the medication in accordance with
Section K of this policy, and such medication is separate
from the medication stored in the school health office for
use during the school day; and

the coach or licensed athletic trainer agrees to the
administration of emergency medication and implements
the emergency care plan, identified in Section H of this
policy, when appropriate.

an identified school paraprofessional who has been trained in the
administration of medication, provided medication is administered
only to a specific student in order to protect that student from harm
or death due to a medically diagnosed allergic condition, and the
following additional conditions are met:

)

(i)

(iif)

(iv)

V)

there is written authorization from the student's
parents/guardian to administer the medication in school;

medication is administered pursuant to the written order of
(A) a physician licensed under chapter 370 of the
Connecticut General Statutes, (B) an optometrist licensed
to practice optometry under chapter 380 of the Connecticut
General Statutes, (C) an advanced practice registered nurse
licensed to prescribe in accordance with section 20-94a of
the Connecticut General Statutes, or (D) a physician
assistant licensed to prescribe in accordance with section
20-12d of the Connecticut General Statutes;

medication is administered only with approval by the
school nurse and school medical advisor, if any, in
conjunction with the school nurse supervisor and under the
supervision of the school nurse;

the medication to be administered is limited to medications
necessary for prompt treatment of an allergic reaction,
including, but not limited to, a cartridge injector; and

the paraprofessional shall have received proper training and
supervision from the school nurse in accordance with this
policy and state regulations.

a principal, teacher, licensed athletic trainer, licensed physical or
occupational therapist employed by the Board, coach or school
paraprofessional, provided medication is antiepileptic medication,
including by rectal syringe, administered only to a specific student
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(i)

()

with a medically diagnosed epileptic condition that requires
prompt treatment in accordance with the student’s individual
seizure action plan, and the following additional conditions are
met:

(1) there is written authorization from the student’s
parents/guardians to administer the medication;

(i1) a written order for such administration has been received
from the student’s physician licensed under Chapter 370 of
the Connecticut General Statutes;

(iii)  the principal, teacher, licensed athletic trainer, licensed
physical or occupational therapist employed by the Board,
coach or school paraprofessional is selected by the school
nurse and school medical advisor, if any, and voluntarily
agrees to administer the medication;

(iv)  the principal, teacher, licensed athletic trainer, licensed
physical or occupational therapist employed by the Board,
coach or school paraprofessional annually completes the
training program established by the Connecticut State
Department of Education and the Association of School
Nurses of Connecticut, and the school nurse and medical
advisor, if any, have attested, in writing, that such training
has been completed; and

(v) the principal, teacher, licensed athletic trainer, licensed
physical or occupational therapist employed by the Board,
coach or school paraprofessional receives monthly reviews
by the school nurse to confirm competency to administer
antiepileptic medication.

a director of a school readiness program or a before or after school
program, or the director’s designee, provided that the medication is
administered:

(1) only to a child enrolled in such program; and

(i1) in accordance with Section L of this policy.

a licensed practical nurse, after the school nurse has established the
medication plan, provided that the licensed practical nurse may not
train or delegate the administration of medication to another

individual, and provided that the licensed practical nurse can
demonstrate one of the following:
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(4)

)

(1) training in administration of medications as part of their
basic nursing program;

(ii) successful completion of a pharmacology course and
subsequent supervised experience; or

(iii)  supervised experience in the administration of medication
while employed in a health care facility.

Medications may also be administered by a parent or guardian to the
parent or guardian’s own child on school grounds.

Investigational drugs or research or study medications may be
administered only by a licensed nurse. For FDA-approved medications
being administered according to a study protocol, a copy of the study
protocol shall be provided to the school nurse along with the name of the
medication to be administered and the acceptable range of dose of such
medication to be administered.

Diabetic Students

(1

2)

(3)

4

The Board permits blood glucose testing by students who have a written
order from a physician or an advanced practice registered nurse stating the
need and capability of such student to conduct self-testing, or the use of
continuous blood glucose monitors (CGM) by children diagnosed with
Type 1 diabetes, who have a written order from a physician or an
advanced practice registered nurse.

The Board will not restrict the time or location of blood glucose testing by
a student with diabetes on school grounds who has written authorization
from a parent or guardian and a written order from a physician or an
advanced practice registered nurse stating that such child is capable of
conducting self-testing on school grounds.

The Board will not require a student using a continuous glucose monitor
approved by the Food and Drug Administration for use without finger
stick verification to undergo finger stick verification of blood glucose
readings from a continuous glucose monitor on a routine basis. Finger
stick testing of a child using a continuous glucose monitor so approved by
the Food and Drug Administration shall only be conducted: (1) as ordered
by the student’s physician or advanced practice provider; (2) if it appears
that the continuous glucose monitor is malfunctioning; or (3) in an urgent
medical situation.

The Board shall purchase or use existing equipment owned by the Board

to monitor blood glucose alerts transmitted from continuous glucose
monitors of students with Type 1 diabetes to dedicated receivers,
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(3)

smartphone/tablet applications, or other appropriate technology on such
equipment.

In the absence or unavailability of the school nurse, select school
employees may administer medication with injectable equipment used to
administer glucagon to a student with diabetes that may require prompt
treatment in order to protect the student against serious harm or death,
under the following conditions:

(a)

(b)

(©)

(d)

(e)

(0

(g)

The student’s parent or guardian has provided written
authorization;

A written order for such administration has been received from the
student’s physician licensed under Chapter 370 of the Connecticut
General Statutes;

The school employee is selected by either the school nurse or
principal and is a principal, teacher, licensed athletic trainer,
licensed physical or occupational therapist employed by a school
district, coach or school paraprofessional;

The school nurse shall provide general supervision to the selected
school employee;

The selected school employee annually completes any training

required by the school nurse and school medical advisor in the

administration of medication with injectable equipment used to
administer glucagon;

The school nurse and school medical advisor have attested in
writing that the selected school employee completed the required
training; and

The selected school employee voluntarily agrees to serve as one
who may administer medication with injectable equipment used to
administer glucagon to a student with diabetes that may require
prompl treatment in order to protect the student against serious
harm or death.

D. Epinephrine for Purposes of Emergency First Aid Without Prior Authorization

(1

(2)

For purposes of this Section D, “regular school hours™ means the posted
hours during which students are required to be in attendance at the
individual school on any given day.

The school nurse shall maintain epinephrine in cartridge injectors for the
purpose of emergency first aid to students who experience allergic
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3)

(4)

reactions and do not have prior written authorization of a parent or
guardian or a prior written order of a qualified medical professional for the
administration of epinephrine.

(a)

(b)

The school nurse, in consultation with the school nurse supervisor,
shall determine the supply of epinephrine in cartridge injectors that
shall be available in the individual school.

In determining the appropriate supply of epinephrine in cartridge
injectors, the nurse may consider, among other things, the number
of students regularly in the school building during the regular
school day and the size of the physical building.

The school nurse or school principal shall select principal(s), teacher(s),
licensed athletic trainer(s), licensed physical or occupational therapist(s)
employed by the Board, coach(es) and/or school paraprofessional(s) to
maintain and administer the epinephrine in cartridge injectors for the
purpose of emergency first aid as described in Paragraph (2) above, in the
absence of the school nurse.

(a)

(b)

(c)

More than one individual must be selected by the school nurse or
school principal for such maintenance and administration in the
absence of the school nurse.

The selected personnel, before conducting such administration,
must annually complete the training made available by the
Department of Education for the administration of epinephrine in
cartridge injectors for the purpose of emergency first aid.

The selected personnel must voluntarily agree to complete the
training and administer epinephrine in cartridge injectors for the
purpose of emergency first aid.

Either the school nurse or, in the absence of the school nurse, at least one
of the selected and trained personnel as described in Paragraph (3) above
shall be on the grounds of each school during regular school hours.

(a)

(b)

The school principal, in consultation with the school nurse
supervisor, shall determine the level of nursing services and
number of selected and trained personnel necessary to ensure that a
nurse or selected and trained personnel is present on the grounds of
each school during regular school hours.

If the school nurse, or a substitute school nurse, is absent or must
leave school grounds during regular school hours, the school nurse,
school administrator or designee shall use an effective and
reasonable means of communication to notify one or more
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(5)

(6)

(7

qualified school employees and other staff in the school that the
selected and trained personnel identified in Paragraph (3) above
shall be responsible for the emergency administration of
epinephrine.

The administration of epinephrine pursuant to this section must be done
in accordance with this policy, including but not limited to the
requirements for documentation and record keeping, errors in medication,
emergency medical procedures, and the handling, storage and disposal of
medication, and the Regulations adopted by the Department of
Education.

The parent or guardian of any student may submit, in writing, to the
school nurse or school medical advisor, if any, that epinephrine shall not
be administered to such student pursuant to this section.
(a) The school nurse shall notify selected and trained personnel of the
students whose parents or guardians have refused emergency

administration of epinephrine.

(b) The Board shall annually notify parents or guardians of the need to
provide such written notice.

Following the emergency administration of epinephrine by selected and
trained personnel as identified in this section:

(a) Such emergency administration shall be reported immediately to:

(1) The school nurse or school medical advisor, if any, by the
personnel who administered the epinephrine; and

(i)  The student’s parent or guardian, by the school nurse or
personnel who administered the epinephrine.
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(b) A medication administration record shall be:

(1) Submitted to the school nurse by the personnel who
administered the epinephrine as soon as possible, but no
later than the next school day; and

(i1) filed in or summarized on the student’s cumulative health
record, in accordance with the Document and Record
Keeping section of this policy.

Opioid Antagonists for Purposes of Emergency First Aid Without Prior

Authorization

(1)

(2)

3)

For purposes of this Section E, “regular school hours” means the posted
hours during which students are required to be in attendance at the
individual school on any given day. “Regular school hours™ does not
include after-school events such as athletics or extracurricular activities
that take place outside the posted hours.

For purposes of this section, an “opioid antagonist” means naloxone
hydrochloride (e.g., Narcan) or any other similarly acting and equally safe
drug that the FDA has approved for the treatment of a drug overdose.

In accordance with Connecticut law and this policy, a school nurse may
maintain opioid antagonists for the purpose of administering emergency
first aid to students who experience a known or suspected opioid overdose
and do not have a prior written authorization of a parent or guardian or a
prior written order of a qualified medical professional for the
administration of such opioid antagonist.

(a)  The school nurse, in consultation with the Board’s medical
advisor, shall determine the supply of opioid antagonists that shall
be maintained in the individual school.

(b)  In determining the appropriate supply of opioid antagonists, the
nurse may consider, among other things, the number of students
regularly in the school building during the regular school day and
the size of the physical building.

(c) The school nurse shall be responsible for the safe storage of opioid
antagonists maintained in a school and shall ensure any supply of
opioid antagonists maintained is stored in a secure manner, in
accordance with the manufacturer’s instructions, and in a location
where it can be obtained in a timely manner if administration is
necessary.
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(4)

(3)

(6)

(d) The school nurse shall be responsible for maintaining an inventory
of opioid antagonists maintained in the school, tracking the date(s)
of expiration of the supply of opioid antagonists maintained in a
school, and, as appropriate, refreshing the supply of opioid
antagonists maintained in the school.

The school nurse, in consultation with the Superintendent and the building
principal, shall provide notice to parents and guardians of the Board’s
policies and procedures regarding the emergency administration of opioid
antagonists in the event of a known or suspected opioid overdose.

A school nurse shall be approved to administer opioid antagonists for the
purpose of emergency first aid, as described in Paragraph (3) above, in the
event of a known or suspected opioid overdose, in accordance with this
policy and provided that such nurse has completed a training program in
the distribution and administration of an opioid antagonist (1) developed
by the State Department of Education, Department of Consumer
Protection, and Department of Public Health, or (2) under a local
agreement, entered into by the Board on July 1, 2022 or thereafter, with a
prescriber or pharmacist for the administration of opioid antagonists for
the purpose of emergency first aid, which training shall also address the
Board’s opioid antagonist storage, handling, labeling, recalls, and record
keeping.

The school nurse or school principal shall select principal(s), teacher(s),
licensed athletic trainer(s), coach(es), school paraprofessional(s), and/or
licensed physical or occupational therapist(s) employed by the Board to
maintain and administer the opioid antagonists for the purpose of
emergency first aid as described in Paragraph (3) above, in the absence of
the school nurse.

(a) More than one individual must be selected by the school nurse or
school principal for such maintenance and administration in the
absence of the school nurse.

(b) The selected personnel, before administering an opioid antagonist
pursuant to this section, must complete a training program in the
distribution and administration of an opioid antagonist (1}
developed by the State Department of Education, Department of
Consumer Protection, and Department of Public Health, or (2)
under a local agreement, entered into by the Board on July 1, 2022
or thereafter, with a prescriber or pharmacist for the administration
of opioid antagonists for the purpose of emergency first aid, which
training shall also address the Board’s opioid antagonist storage,
handling, labeling, recalls, and record keeping.
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(c) All school personnel shall be notified of the identity of qualified
school employees authorized to administer an opioid antagonist in
the absence of the school nurse.

(7)  Either the school nurse or, in the absence of the school nurse, at least one
of the selected and trained personnel as described in Paragraph (6) above,
shall be on the grounds of each school during regular school hours.

(a) The school principal, in consultation with the school nurse
supervisor, shall determine the level of nursing services and
number of selected and trained personnel necessary to ensure that a
nurse or selected and trained personnel is present on the grounds of
each school during regular school hours.

(b) If the school nurse, or a substitute school nurse, is absent or must
leave school grounds during regular school hours, the school nurse,
school administrator or designee shall use an effective and
reasonable means of communication to notify one or more
qualified school employees and other staff in the school that the
selected and trained personnel identified in Paragraph (6) above
shall be responsible for the emergency administration of opioid
antagonists.

(c) If a Board employee becomes aware of a student experiencing a
known or suspected opioid overdose on school grounds but outside
of regular school hours and opioid antagonists and/or the school
nurse or other qualified school employee is not available to
administer opioid antagonists for the purpose of emergency first
aid, the Board employee will call 9-1-1.

(8) The administration of opioid antagonists pursuant to this policy must be
effected in accordance with this policy and procedures regarding the
acquisition, maintenance, and administration established by the Superintendent
in consultation with the Board’s medical advisor.

(9) The parent or guardian of any student may submit, in writing, to the school
nurse or school medical advisor, if any, that opioid antagonists shall not be
administered to such student pursuant to this section.

(a) The school nurse shall notify selected and trained personnel of the
students whose parents or guardians have refused emergency

administration of opioid antagonists.

(b) The Board shall annually notify parents or guardians of the need to
provide such written notice of refusal.
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(10)  Following the emergency administration of an opioid antagonist by a
school nurse or selected and trained personnel as identified in this section:
(a) Immediately following the emergency administration of an opioid
antagonist by a school nurse or selected and trained personnel as
1dentified in this section, the person administering the opioid
antagonist must call 911,

(b) Such emergency administration shall be reported immediately to:

(1) The school nurse or school medical advisor, if any, by the
personnel who administered the opioid antagonist;

(i)  The Superintendent of Schools; and

(i)  The student’s parent or guardian.
(c) A medication administration record shall be:

(i) Created by the school nurse or submitted to the school
nurse by the personnel who administered the opioid
antagonist, as soon as possible, but no later than the next
school day; and

(ii) filed in or summarized on the student’s cumulative health
record, in accordance with Section F of this policy.

(11)  In the event that any provisions of this Section E conflict with regulations
adopted by the Connecticut State Department of Education concerning the
use, storage and administration of opioid antagonists in schools, the
Department’s regulations shall control.

Documentation and Record Keeping

(1) Each school or before or after school program and school readiness
program where medications are administered shall maintain an individual
medication administration record for each student who receives
medication during school or program hours. This record shall include the
following information:

(a) the name of the student;
(b) the student’s state-assigned student identifier (SASID);
(c) the name of the medication;
(d) the dosage of the medication;
(e) the route of the administration,
(e.g., oral, topical, inhalant, etc.);
(H) the frequency of administration;
(2) the name of the authorized prescriber;
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(2)

(3)

“4)

&)

(h)
(1)
Q)
(k)
0

(m)
()

(0)

the dates for initiating and terminating the administration of
medication, including extended-year programs;

the quantity received at school and verification by the adult
delivering the medication of the quantity received;

the date the medication is to be reordered (if any);

any student allergies to food and/or medication(s);

the date and time of each administration or omission, including the
reason for any omission;

the dose or amount of each medication administered;

the full written or electronic legal signature of the nurse or other
authorized school personnel administering the medication; and
for controlled medications, a medication count which should be
conducted and documented at least once a week and co-signed by
the assigned nurse and a witness.

All records are either to be made in ink and shall not be altered, or
recorded electronically in a record that cannot be altered.

Written orders of authorized prescribers, written authorizations of a parent
or guardian, the written parental permission for the exchange of
information by the prescriber and school nurse to ensure safe
administration of such medication, and the completed medication
administration record for each student shall be filed in the student's
cumulative health record or, for before or after school programs and
school readiness programs, in the child’s program record.

Authorized prescribers may make verbal orders, including telephone
orders, for a change in medication order. Such verbal orders may be
received only by a school nurse and must be followed by a written order,
which may be faxed, and must be received within three (3) school days.

Medication administration records will be made available to the
Department of Education for review until destroyed pursuant to Section
11-8a and Section 10-212a(b) of the Connecticut General Statutes.

(a)

(b)

The completed medication administration record for non-
controlled medications may, at the discretion of the school district,
be destroyed in accordance with Section M8 of the Connecticut
Record Retention Schedules for Municipalities upon receipt of a
signed approval form (RC-075) from the Office of the Public
Records Administrator, so long as such record is superseded by a
summary on the student health record.

The completed medication administration record for controlled
medications shall be maintained in the same manner as the non-
controlled medications. In addition, a separate medication
administration record needs to be maintained in the school for
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(6)

three (3) years pursuant to Section 10-212a(b) of the Connecticut
General Statutes.

Documentation of any administration of medication by a coach or licensed
athletic trainer shall be completed on forms provided by the school and the
following procedures shall be followed:

(a)

(b)

(c)

(d)

a medication administration record for each student shall be
maintained in the athletic offices;

administration of a cartridge injector medication shall be reported
to the school nurse at the earliest possible time, but no later than
the next school day;

all instances of medication administration, except for the
administration of cartridge injector medication, shall be reported to
the school nurse at least monthly, or as frequently as required by
the individual student plan; and

the administration of medication record must be submitted to the
school nurse at the end of each sport season and filed in the
student’s cumulative health record.

G. Errors in Medication Administration

(1)

(2)

Whenever any error in medication administration occurs, the following
procedures shall apply:

(a)

(b)

(c)

the person making the error in medication administration shall
immediately implement the medication emergency procedures in
this policy if necessary;

the person making the error in medication administration shall in
all cases immediately notify the school nurse, principal, school
nurse supervisor, and authorized prescriber. The person making
the error, in conjunction with the principal, shall also immediately
notify the parent or guardian, advising of the nature of the error
and all steps taken or being taken to rectify the error, including
contact with the authorized prescriber and/or any other medical
action(s); and

the principal shall notify the Superintendent or the
Superintendent's designee.

The school nurse, along with the person making the error, shall complete a
report using the authorized medication error report form. The report shall
include any corrective action taken.
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(4)

Any error in the administration of medication shall be documented in the
student's cumulative health record or, for before or after school programs
and school readiness programs, in the child’s program record.

These same procedures shall apply to coaches and licensed athletic
trainers during intramural and interscholastic events, except that if the
school nurse is not available, a report must be submitted by the coach or
licensed athletic trainer to the school nurse the next school day.

Medication Emergency Procedures

(D)

2)

3)

Whenever a student has a life-threatening reaction to administration of a
medication, resolution of the reaction to protect the student's health and
safety shall be the foremost priority. The school nurse and the authorized
prescriber shall be notified immediately, or as soon as possible in light of
any emergency medical care that must be given to the student.

Emergency medical care to resolve a medication emergency includes but
is not limited to the following, as appropriate under the circumstances:

(a) use of the 911 emergency response system,;

(b) application by properly trained and/or certified personnel of
appropriate emergency medical care techniques, such as cardio-
pulmonary resuscitation;

(c) administration of emergency medication in accordance with this
policy;

(d) contact with a poison control center; and

(e) transporting the student to the nearest available emergency medical
care facility that is capable of responding to a medication
emergency.

As soon as possible, in light of the circumstances, the principal shall be
notified of the medication emergency. The principal shall immediately
thereafter contact the Superintendent or the Superintendent's designee,
who shall thereafter notify the parent or guardian, advising of the
existence and nature of the medication emergency and all steps taken or
being taken to resolve the emergency and protect the health and safety of
the student, including contact with the authorized prescriber and/or any
other medical action(s) that are being or have been taken.

Supervision

(D)

The school nurse is responsible for general supervision of administration
of medications in the school(s) to which that nurse is assigned.
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(2) The school nurse's duty of general supervision includes, but is not limited
to, the following:

(a) availability on a regularly scheduled basis to:

()

(if)

(iii)

(iv)

(v)

(vi)

review orders or changes in orders and communicate these
to personnel designated to give medication for appropriate
follow-up;

set up a plan and schedule to ensure medications are given
properly;

provide training to licensed nursing personnel, full-time
principals, full-time teachers, full-time licensed physical or
occupational therapists employed by the school district,
coaches of intramural and interscholastic athletics, licensed
athletic trainers and identified paraprofessionals designated
in accordance with Section B(3)(g), above, which training
shall pertain to the administration of medications to
students, and assess the competency of these individuals to
administer medication;

support and assist other licensed nursing personnel, full-
time principals, full-time teachers, full-time licensed
physical or occupational therapists employed by the school
district, coaches of intramural and/or interscholastic
athletics, licensed athletic trainers and identified
paraprofessionals designated in accordance with Section
B(3)(g), above, to prepare for and implement their
responsibilities related to the administration of specific
medications during school hours and during intramural and
interscholastic athletics as provided by this policy;

provide appropriate follow-up to ensure the administration
of medication plan results in desired student outcomes,
including providing proper notification to appropriate
employees or contractors regarding the contents of such
medical plans; and

provide consultation by telephone or other means of
telecommunications, which consultation may be provided
by an authorized prescriber or other nurse in the absence of
the school nurse.

(b) In addition, the school nurse shall be responsible for:
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(1) implementing policies and procedures regarding the
receipt, storage, and administration of medications;

(i)  reviewing, on a periodic basis, all documentation pertaining
to the administration of medications for students;

(iii)  performing observations of the competency of medication
administration by full-time principals, full-time teachers,
full-time licensed physical or occupational therapists
employed by the school district, coaches of intramural
and/or interscholastic athletics and licensed athletic trainers
in accordance with Section B(3)(f), above, and identified
paraprofessionals designated in accordance with Section
B(3)(g), above, who have been newly trained to administer
medications; and,

(iv)  conducting periodic reviews, as needed, with licensed
nursing personnel, full-time principals, full-time teachers,
full-time licensed physical or occupational therapists
employed by the school district, coaches of intramural
and/or interscholastic athletics and licensed athletic trainers
in accordance with Section B(3)(f), above, and identified
paraprofessionals designated in accordance with Section
B(3)(g), above, regarding the needs of any student
receiving medication.

Training of School Personnel

(D

2)

Full-time principals, full-time teachers, full-time licensed physical or
occupational therapists employed by the school district, coaches of
intramural and/or interscholastic athletics and licensed athletic trainers in
accordance with Section B(3)(f), above, and identified paraprofessionals
designated in accordance with Section B(3)(g), above, who are designated
to administer medications shall at least annually receive training in their
safe administration, and only trained full-time principals, full-time
teachers, full-time licensed physical or occupational therapists employed
by the school district, coaches of intramural and/or interscholastic athletics
and licensed athletic trainers in accordance with Section B(3)(f), above,
and identified paraprofessionals designated in accordance with Section
B(3)(g), above, shall be allowed to administer medications.

Training for full-time principals, full-time teachers, full-time licensed
physical or occupational therapists employed by the school district,
coaches of intramural and/or interscholastic athletics and licensed athletic
trainers in accordance with Section B(3)(f), above, and identified
paraprofessionals designated in accordance with Section B(3)(g), above,
shall include, but is not necessarily limited to, the following:
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3)

“4)

(3)

(a) the general principles of safe administration of medication;

(b) the procedures for administration of medications, including the
safe handling and storage of medications, and the required record-
keeping; and

(c) specific information related to each student’s medication plan,
including the name and generic name of the medication,
indications for medication dosage, routes, time and frequency of
administration, therapeutic effects of the medication, potential side
effects, overdose or missed doses of the medication, and when to
implement emergency interventions.

The principal(s), teacher(s), licensed athletic trainer(s), licensed physical
or occupational therapist(s) employed by the Board, coach(es) and/or
school paraprofessional(s) who administer epinephrine as emergency first
aid, pursuant to Section D above, shall annually complete the training
program developed by the Departments of Education and Public Health
and training in cardiopulmonary resuscitation and first aid.

The principal(s), teacher(s), licensed athletic trainer(s), licensed physical
or occupational therapist(s), coach(es) and/or school paraprofessional(s)
who administer opioid antagonists as emergency first aid, pursuant to
Section E above, shall annually complete a training program in the
distribution and administration of an opioid antagonist (1) developed by
the State Department of Education, Department of Consumer Protection,
and Department of Public Health, or (2) under a local agreement, entered
into by the Board on July 1, 2022 or thereafter, with a prescriber or
pharmacist for the administration of opioid antagonists for the purpose of
emergency first aid, which training shall also address the Board’s opioid
antagonist storage, handling, labeling, recalls, and record keeping.

The Board shall maintain documentation of medication administration
training as follows:

(a) dates of general and student-specific trainings;

(b) content of the trainings;

(c) individuals who have successfully completed general and student-
specific administration of medication training for the current

school year; and

(d) names and credentials of the nurse or school medical advisor, if
any, trainer or trainers.
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(6) Licensed practical nurses may not conduct training in the administration of
medication to another individual.

(7) Bus Drivers.
(a) Not later than June 30, 2019, the Board shall provide training to all

of its school bus drivers, which training may be completed using
an online module, on topics including, but not limited to, the

following:
(1) the identification of the signs and symptoms of
anaphylaxis;

(if)  the administration of epinephrine by a cartridge injector;
(iii)  the notification of emergency personnel; and

(iv)  the reporting of an incident involving a student and a life-
threatening allergic reaction.

(b) On and after July 1, 2019, the Board shall provide the training
described in subsections J(6)(a), above as follows:

(1) In the case of a school bus driver who is employed by the
Board, such training shall be provided to such school bus
driver following the issuance or renewal of a public
passenger endorsement to operate a school bus pursuant to
Conn. Gen. Stat. 14-44(a), to such school bus driver; and

(i1) In the case of a school bus driver who is not employed by
the Board at the time when such endorsement is issued or
renewed to such school bus driver, upon the hiring of such
school bus driver by the Board, except the Board is not
required to provide such training to any school bus driver
who has previously received such training following the
most recent issuance or renewal of such endorsement to
such school bus driver.

(c) In the event that the Board employs school bus drivers, the Board
will comply with all documentation and record-keeping

requirements required by law.

K. Handling, Storage and Disposal of Medications

(1) All medications, except those approved for transporting by students for
self-medication, those administered by coaches of intramural or
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2)

3)

(4)

(5)

(6)

interscholastic athletics or licensed athletic trainers in accordance with '
Section B(3)(f) above, and epinephrine or naloxone to be used for

emergency first aid in accordance with Sections D and E above, must be

delivered by the parent, guardian, or other responsible adult to the nurse

assigned to the student's school or, in the absence of such nurse, the school

principal who has been trained in the appropriate administration of

medication. Medications administered by coaches of intramural or

interscholastic athletics or licensed athletic trainers must be delivered by

the parent or guardian directly to the coach or licensed athletic trainer in

accordance with Section B(3)(f) above.

The nurse shall examine on-site any new medication, medication order
and the required authorization to administer form, and, except for
epinephrine and naloxone to be used as emergency first aid in accordance
with Sections D and E above, shall develop a medication administration
plan for the student before any medication is given to the student by any
school personnel. No medication shall be stored at a school without a
current written order from an authorized prescriber.

The school nurse shall review all medication refills with the medication
order and parent authorization prior to the administration of medication,
except for epinephrine if applicable: and naloxone intended for emergency
first aid in accordance with Sections D and E above.

Emergency Medications

(a) Except as otherwise determined by a student’s emergency care
plan, emergency medications shall be stored in an unlocked,
clearly labeled and readily accessible cabinet or container in the
health room during school hours under the general supervision of
the school nurse or, in the absence of the school nurse, the
principal or the principal’s designee who has been trained in the
administration of medication.

(b) Emergency medication shall be locked beyond the regular school
day or program hours, except as otherwise determined by a
student’s emergency carc plan.

All medications, except those approved for keeping by students for self-
medication, shall be kept in a designated and locked location used
exclusively for the storage of medication. Controlled substances shall be
stored separately from other drugs and substances in a separate, secure,
substantially constructed, locked metal or wood cabinet.

Access to stored medications shall be limited to persons authorized to
administer medications. Each school or before or after school program

Page 26 of 33



(7

(8)

)

(10)

(11)

and school readiness program shall maintain a current list of such
authorized persons.

All medications, prescription and non-prescription, shall be delivered and
stored in their original containers and in such a manner that renders them
safe and effective.

At least two sets of keys for the medication containers or cabinets shall be
maintained for each school building or before or after school program and
school readiness program. One set of keys shall be maintained under the
direct control of the school nurse or nurses and an additional set shall be
under the direct control of the principal and, if necessary, the program
director or lead teacher who has been trained in the general principles of
the administration of medication shall also have a set of keys.

Medications that must be refrigerated shall be stored in a refrigerator at no
less than 36 degrees Fahrenheit and no more than 46 degrees Fahrenheit.
The refrigerator must be located in the health office that is maintained for
health services with limited access. Non-controlled medications may be
stored directly on the refrigerator shelf with no further protection needed.
Controlled medication shall be stored in a locked box that is affixed to the
refrigerator shelf.

All unused, discontinued or obsolete medications shall be removed from
storage areas and either returned to the parent or guardian or, if the
medication cannot be returned to the parent or guardian, the medication
shall be destroyed in collaboration with the school nurse:

(a) non-controlled drugs shall be destroyed in the presence of at least
one witness;

(b) controlled drugs shall be destroyed in pursuant to Section 21a-262-
3 of the Regulations of Connecticut State Agencies; and

(c) accidental destruction or loss of controlled drugs must be verified
in the presence of a second person, including confirmation of the
presence or absence of residue, and jointly documented on the
student medication administration record and on a medication error
form pursuant to Section 10-212a(b) of the Connecticut General
Statutes. If no residue is present, notification must be made to the
Department of Consumer Protection pursuant to Section 21a-262-3
of the Regulations of Connecticut State Agencies.

Medications to be administered by coaches of intramural or interscholastic
athletic events or licensed athletic trainers shall be stored:

(a) in containers for the exclusive use of holding medications;
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(b) in locations that preserve the integrity of the medication;

(c) under the general supervision of the coach or licensed athletic
trainer trained in the administration of medication; and

(d) in a locked secured cabinet when not under the general supervision
of the coach or licensed athletic trainer during intramural or

interscholastic athletic events.

(12)  Inno event shall a school store more than a three (3) month supply of a
medication for a student.

School Readiness Programs and Before or After School Programs

(D) As determined by the school medical advisor, if any, and school nurse
supervisor, the following procedures shall apply to the administration of
medication during school readiness programs and before or after school
programs run by the Board, which are exempt from licensure by the Office
of Early Childhood:

(a) Administration of medication at these programs shail be provided
only when it is medically necessary for participants to access the
program and maintain their health status while attending the
program.

(b) Except as provided by Sections D and E above, no medication
shall be administered in these programs without:

(1) the written order of an authorized prescriber; and

(11) the written authorization of a parent or guardian or an
eligible student.

(c) A school nurse shall provide consultation to the program director,
lead teacher or school administrator who has been trained in the
administration of medication regarding the safe administration of
medication within these programs. The school medical advisor
and school nurse supervisor shall determine whether, based on the
population of the school readiness program and/or before or after
school program, additional nursing services are required for these
programs.

(d) Only school nurses, directors or directors’ designees, lead teachers
or school administrators who have been properly trained may
administer medications to students as delegated by the school
nurse or other registered nurse. Properly trained directors or
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(6)

directors’ designees, lead teachers or school administrators may
administer oral, topical, intranasal or inhalant medications.
Investigational drugs or research or study medications may not be
administered in these programs.

(e) Students attending these programs may be permitted to self-
medicate only in accordance with the provisions of Section B(3) of
this policy. In such a case, the school nurse must provide the
program director, lead teacher or school administrator running the
program with the medication order and parent permission for self-
administration.

(f) In the absence of the school nurse during program administration,
the program director, lead teacher or school administrator is
responsible for decision-making regarding medication
administration.

(2) Cartridge injector medications may be administered by a director,
lead teacher or school administrator only to a student with a
medically-diagnosed allergic condition which may require prompt
treatment to protect the student against serious harm or death.

Local poison control center information shall be readily available at these
programs.

Procedures for medication emergencies or medication errors, as outlined
in this policy, must be followed, except that in the event of a medication
error a report must be submitted by the program director, lead teacher or
school administrator to the school nurse the next school day.

Training for directors or directors’ designees, lead teachers or school
administrators in the administration of medication shall be provided in
accordance with Section J of this policy.

All medications must be handled and stored in accordance with Section K
of this policy. Where possible, a separate supply of medication shall be
stored at the site of the before or after or school readiness program. In the
event that it is not possible for the parent or guardian to provide a separate
supply of medication, then a plan shall be in place to ensure the timely
transfer of the medication from the school to the program and back on a
daily basis.

Documentation of any administration of medication shall be completed on

forms provided by the school and the following procedures shall be
followed:
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(a) a medication administration record for each student shall be 1
maintained by the program;

(b) administration of a cartridge injector medication shall be reported i
to the school nurse at the earliest possible time, but no later than
the next school day;

(c) all instances of medication administration, except for the
administration of cartridge injector medication, shall be reported to
the school nurse at least monthly, or as frequently as required by
the individual student plan; and

(d) the administration of medication record must be submitted to the
school nurse at the end of each school year and filed in the
student’s cumulative health record.

(N The procedures for the administration of medication at school readiness
programs and before or after school programs shall be reviewed annually

by the school medical advisor, if any, and school nurse supervisor.

M. Review and Revision of Policy

In accordance with the provisions of Conn. Gen. Stat. Section 10-212a(a)(2) and
Section 10-212a-2 of the Regulations of Connecticut State Agencies, the Board shall
review this policy periodically, and at least biennially, with the advice and approval of
the school medical advisor, if any, or other qualified licensed physician, and the school
nurse supervisor. Any proposed revisions to the policy must be made with the advice and
approval of the school medical advisor, school nurse supervisor or other qualified
licensed physician.

Legal References:

Connecticut General Statutes:
Public Act No. 22-80, “An Act Concerning Childhood Mental and Physical Health
Services in Schools™
Section 10-206
Section 10-212
Section 10-212a
Section 10-212¢
Section 10-220;
Section 14-276b
Section 19a-900
Section 21a-240
Section 21a-286
Section 52-557b
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Regulations of Conn. State Agencies:
Sections 10-212a-1 through 10-212a-10, inclusive

Memorandum of Decision, In Re: Declaratory Ruling/Delegation by Licensed Nurses to
Unlicensed Assistive Personnel, Connecticut State Board of Examiners for
Nursing (April 5, 1995)

Storage and Administration of Opioid Antagonists in Schools: Guidelines for Local and
Regional Boards of Education, Connecticut State Department of Education
(October 1, 2022)

Policy approved: NEW MILFORD PUBLIC SCHOOLS
New Milford, Connecticut
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NEW MILFORD PUBLIC SCHOOLS
REFUSAL TO PERMIT ADMINISTRATION
OF EPINEPHRINE FOR EMERGENCY FIRST AID

Name of Child: Date of Birth:

Address of Child:

Name of Parent(s):

Address of Parent(s):
(if different from child)

Connecticut law requires the school nurse and other qualified school personnel in all public schools to
maintain epinephrine in cartridge injectors (EpiPens) for the purpose of administering emergency first aid
to students who experience allergic reactions and do not have a prior written authorization of a parent or
guardian or a prior written order of a qualified medical professional for the administration of epinephrine.
State law permits the parent or guardian of a student to submit a written directive to the school nurse or
school medical advisor that epinephrine shall not be administered to such student in emergency
situations. This form is provided for those parents who refuse to have epinephrine administered to
their child. The refusal is valid for only for the 20__-20__ school year.

I, , the parent/guardian of
Print name of parent/guardian Print name ol student

refuse to permit the administration of epinephrine to the above named student for purposes of emergency

first aid in the case of an allergic reaction.

L}

Signature of Parent/Guardian Date

Please return the completed original form to your child’s school nurse or school medical advisor,
[Insert name of medical advisorf at

[Insert address of medical

advisor].
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NEW MILFORD PUBLIC SCHOOLS
REFUSAL TO PERMIT ADMINISTRATION
OF OPIOID ANTAGONISTS FOR EMERGENCY FIRST AID

Name of Child: Date of Birth:

Address of Child:

Name of Parent(s):

Address of Parent(s):
(if different from child)

Connecticut law authorizes the school nurse and other qualified school personnel in all public schools to
maintain opioid antagonists (Narcan) for the purpose of administering emergency first aid to students who
experience an opioid-related drug overdose and do not have a prior written authorization of a parent or
guardian or a prior written order of a qualified medical professional for the administration of opioid
antagonists. State law permits the parent or guardian of a student to submit a written directive to the
school nurse or school medical advisor that opioid antagonists shall not be administered to such student
in emergency situations. This form is provided for those parents who refuse to have opioid
antagonists administered to their child. The refusal is valid for only for the 20__-20__ school year.

I, , the parent/guardian of ,
Print name of parent/guardian Print name of student

refuse to permit the administration of opioid antagonists to the above named student for purposes of

emergency first aid in the case of an opioid-related drug overdose.

Signature of Parent/Guardian Date

Please return the completed original form to your child’s school nurse or school medical advisor,
[Insert name of medical advisor] at

[Insert address of medical

advisor].
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Note: This is the Shipman & Goodwin model policy, which was reviewed and
customized to NMPS by Laura Olson and Sandra Sullivan. This policy is more
appropriate for the Student Series, 5000, versus the 6000 Series, Instruction. Upon
approval of this policy, the current policy 6142.2, Student Nutrition and Physical
Activity (Student Wellness), will be repealed.

Series 5000 New # 5160
Students

POLICY REGARDING WELLNESS

It is the policy of the New Milford Board of Education (the “Board”) to
promote the health and well-being of district students. In furtherance of this
policy, the Board has created an Advisory Council on Wellness (“Advisory
Council”) to review any available state or federal guidance on wellness issues
and to assist in formulating recommendations for specific goals and guidelines
aimed at promoting lifelong wellness practices among district students. This
Advisory Council involves parents, students, representatives from the school
food authority (i.e. any private company employed to provide food services),
teachers of physical education, school health professionals, school
administrators, the Board, and members of the public and may also involve
Supplemental Nutrition Assistance Program (“SNAP") coordinators or educators.
The Advisory Council will be involved in the development and implementation of
the policy, the triennial assessment and periodic updating of the policy.

l. GOALS AND GUIDELINES

The Board, following consultation with the Advisory Council, adopts the
following goals and guidelines in order to promote student wellness:

A. Nutrition Education and Promotion

The overarching goal of the district's program is designed to promote
student wellness in a manner that is appropriate to the developmental
level of students. The development of these goals will involve the review
and consideration of evidence-based strategies and techniques. District
goals include the following:

e Reviewing “Smarter Lunchroom” tools and strategies

e Setting an average weekly minimum time for classroom nutrition
education

e Including nutrition education as part of health education classes
and/or stand-alone courses for all grade levels, including curricula
that promote skill development, such as meal planning, recognizing
food groups within a meal, understanding health information and
food labels to evaluate the nutrient quality and contribution of foods

e Integrating nutrition education into other core subjects such as
math, science, language arts, and social sciences, as well as in
non-core and elective subjects
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Providing a minimum number of hours per year of training to
classroom teachers on how to integrate nutrition education into
other basic subjects

Including nutrition and health posters, signage, or displays in the
cafeteria food service and dining areas, classrooms, hallways,
gymnasium and/or bulletin boards that are frequently rotated,
updated or changed

Providing developmentally appropriate and culturally relevant
participatory activities, such as contests, surveys, promotions, food
demonstrations and taste-testing, voting for school meal recipe
names, cafeteria design or décor challenges, farm visits, and
school gardens

Offering information to families that encourages them to teach their
children about health and nutrition, and assists them in planning
nutritious meals for their families

Partnering with community health agencies or organizations for
school wellness activities

Working with the school meal program to develop school gardens
and use the cafeteria as a learning lab

Providing field trips to local farms where produce is purchased for
school meals.

Physical Activity and Other School-Based Activities

[Examples of the types of goals that may be recommended include, but
are not limited to, the following:

Offering staff wellness activities and professional development
opportunities related to health and nutrition that inspire school staff
to serve as role models and practice healthy eating, physical
activity and other activities that support staff and wellness
Sponsoring health fairs, TV-turnoff week, school-supported races,
family wellness activities or family day activities that promote health
and wellness

Adopting a written physical education curriculum for grades K-12
that is aligned with national and/or state physical education
standards

Incorporating a school garden, Farm to School, Farm to Cafeteria
or Chefs Move to Schools activities that promote healthy eating
Sending school newsletters or dedicated parts of newsletters or
school websites promoting healthy eating, healthy recipes and
physical activity

Encouraging and promoting the use of Let's Move and other
healthy initiatives that promote physical activity and heaithy eating
Applying for the Healthier US School Challenge

Completing and reporting the results of the School Health Index
self-assessment process to assess the extent to which some or all
components of the local school wellness policy are being
implemented in schools
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C.

Providing physical activity opportunities at the school for families
and community members

Addressing before and after school physical activity for all students
including clubs, intramural, and interscholastic opportunities

Using the Centers for Disease Control School Health Guidelines to
Promote Healthy Eating and Physical Activity

Setting minimum physical education requirements including time,
frequency and intensity

Setting maximum teacher to student ratios for physical education
classes

Addressing qualifications for physical education teachers for grades
K-12 and physical education training and professional development
Setting minimum requirements for recess, including amount of time
and scheduling of recess time

Requiring recess to be outdoors if possible

Allowing physical activity breaks during school

Using physical activity as a reward and not punishment

Prohibiting the withholding of physical activity as a punishment
Encouraging walking and biking to school through safe route
programs

Creating after school activity programs, student health council, and
community/family programs that encourage healthy habits
Scheduling school meals at appropriate times in appropriate
settings

Marketing healthy food in ways that increase its appeal

Giving students and the community after-school access to school
activity facilities

Participating in the Connecticut Red Ribbon PASS Program
Addressing physical education exemption requirements and/or
substitutions for all students]

Nutritional Guidelines for School Food

[These guidelines should be selected by the school district for all foods
available at each school during the school day, including sold and non-
sold food and beverages, with the objectives of promoting student health
and reducing childhood obesity. Nutrition guidelines for all foods offered to
students for sale must be, at a minimum, consistent with the meal pattern
requirements and nutrition standards for school meals and competitive
foods. Examples of the types of goals and guidelines that might be
recommended under this section include, but are not limited to, the
following:

Whether the district is in compliance with updated meal patterns
(e.g. offering fruits and vegetables each day, more whole grains
and portion sizes and calories standards to maintain a healthy
weight)
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Whether all schools provide breakfast through the USDA School
Breakfast Program

A description of nutrition standards for school meals

The website address of current school menus

Description of federal Child Nutrition Programs in which the district
participates (e.g. Fresh Fruit and Vegetable Program, Summer
Food Service Program, etc.)

How participation in the school meal programs will be promoted,
how families are notified of the availability of Child Nutrition
Programs, and how to determine children’s eligibility for such
programs. For example, applications for free/reduced priced meals
are sent home to all families at the beginning of the school year.
The application is also available on the district website

Whether school meals are prepared onsite or offsite, and if a food
service management company operates the school meal programs
Timing and duration of school meals that consider evidence-based
research to support healthy eating

Information about the availability of free drinking water throughout
the school day and during school meals, and the specific location of
such free drinking water

Regulating a la carte, vending machine, concession and school
store offerings in each school

Addressing compliance with USDA nutrition standards (commonly
referred to as Smart Snacks, available at
https://www.fns.usda.gov/cn/smart-snacks-school) for all food and
beverages sold to students during the school day. Information is also
available at hitps://portal.ct.gov/SDE/Nutrition/List-of-Acceptable-Foods-
and-Beverages

Regulating after school activity, field trip, school event and school
party offerings

Eliminating the use of food as a reward

Eliminate the use of candy and other unhealthy foods as
fundraisers

Training and certification of food preparation and food service staff
that meets the requirements in the USDA Professional Standards
for Child Nutrition Professionals

Evaluating food and drink contracts

Addressing food and beverages containing caffeine at the high
school level

Information about steps the district has taken to ensure students qualifying
for free or reduced priced meals are not overtly identified is available upon
request. School cafeterias are cashless—all students, regardless of
the type of payment they make for school meals, or the food being
purchased (meal or a la carte) are given a code to enter at the cash
register

Addressing how to handle feeding children with unpaid meal
balances without stigmatizing them. For example, schools will
serve students a reimbursable meal, regardless of whether the
student has money to pay or owes money, and/or schools will
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reach out to the family of a child with an unpaid balance to assess
whether the child is eligible for free or reduced priced meals

e [nformation about specific strategies to increase participation in
school meal programs, such as limiting access to competitive foods
in the cafeteria, requiring that all high school students have a
scheduled lunch period, prohibiting students from promotional
mailings or events, use of Smarter Lunchroom strategies, altered
bus schedules, student input on the menu, “Grab and Go” breakfast
items or Breakfast in the Classroom

e Addressing the amount of “seat time” students have to eat school
meals and requiring meal periods to include at least 10 minutes of
“seat time” for breakfast (if offered) and at least 20 minutes of “seat
time” for lunch

e Addressing purchasing local foods for the school meals program

e Addressing nutrition standard for all foods and beverages served to
students after the school day, including before/after care of school
grounds, clubs, and after school programming]

Meals served through the district’'s food services program shall comply
with the National School Lunch and/or Breakfast standards for meal patterns,
nutrient levels, and calorie requirements for the ages/grade levels served, as
specified in 7 CFR 210.10 and 220.8 as applicable. See
https://mww.fns.usda.gov/part-210%E2%80%94national-school-lunch-program.

D. Guidelines for the Marketing of Food on Campus

Food or beverage marketing on campus during school hours shall only be
permitted of foods and beverages that may be sold on the school campus during
the school day and that comply with competitive food standards. Food marketing
includes oral, written or graphic statements made for the purpose of promoting
the sale of a food or beverage, product made by the producer, manufacturer,
seller or any other entity with a commercial interest in the product. Food
marketing includes the marketing of food or beverages on the exterior of vending
machines, through posters, menu boards, coolers, trash cans and other food
service equipment, cups used for beverage dispensing, on educational materials,
and in school publications and school media outlets.

Il. MEASURING THE IMPLEMENTATION OF WELLNESS POLICY

A. Oversight of the Wellness Policy

Pursuant to this policy, the Board shall designate the Director of Pupil
Personnel and Special Services and the Director of Food and Nutrition Services
responsible for the implementation and oversight of the school district's wellness
program. The two Directors (stated above) will be responsible for ensuring that
the goals and guidelines relating to nutrition promotion and education, physical
activity, school-based wellness activities and nutritional value of school-provided
food and beverages are met, that there is compliance with the wellness policy,
and that all school policies and school-based activities are consistent with the

wellness policy.
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B. Triennial Assessment

At least every three years, the Board will measure and make available to
the public an assessment on the implementation of the wellness policy. In this
triennial assessment, the Board will indicate the extent to which schools are in
compliance with the wellness policy and how the Board's wellness policy
compares with model school wellness policies. In addition, the triennial
assessment will provide a description of the progress made in attaining the goals
of the wellness policy and will provide the basis for appropriate updates or
modification to the wellness policy.

. Informing and Updating the Public

In accordance with federal law and applicable regulations, the Board will
inform and update the public (including parents, students, and others in the
community) about the content and implementation of its wellness policy as well
as the results of the triennial assessment. The results of the triennial
assessment will be made available in an accessible and easily understood
manner. The Board will make its wellness policy and any updates to the policy
available to the public on an annual basis.

D. Recordkeeping

The Board of Education will retain records to document compliance with
the local school wellness policy requirements. The Board shall retain the
Wellness Policy, documentation demonstrating compliance with community
involvement requirements, documentation of the triennial assessment and
documentation to demonstrate compliance with public notification requirements.

Legal References:
Connecticut General Statutes:

§ 10-21i  Red Ribbon PASS Program

§ 10-215d Regulations re nutrition standard for school breakfasts and lunches.
§ 10-215f Certification that food meets nutrition standards.

§ 10-2210 Lunch periods. Recess.

§ 10-221p Boards to make available [or purchase nutritious and low-fat foods.
§ 10-221q Sale of beverages.

Federal Law:
42 U.S.C. § 1751
Richard B. Russell National School Lunch Act § 9(f)(1) and § 17(a),
codified at 42 U.S.C. § 1758(f)(1), 42 U.S.C. § 1758b and 42 U.S.C. §
1766, as amended by Pub. L. 111-296, § 204, Healthy, Hunger-Free Kids
Act of 2010.
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20 U.S.C. § 7118, as amended by Pub. L. 114-95, Every Student
Succeeds Act.

7 C.F.R.§210.10 Meal requirements for lunches and requirements for
afterschool snacks.

7 C.F.R.§210.11 Competitive food service and standards.

7 C.F.R. §210.31 Local school wellness policy.

7 C.F.R. §220.8 Meal requirements for breakfasts

Policy approved: NEW MILFORD PUBLIC

SCHOOLS
New Milford,

Connecticut
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Note: This policy is recommended by Shipman & Goodwin. Adoption
of this policy will allow the Board to repeal the current field trip policy,
6153, and educational tours, 6153.1.

Series 5000 New # 5161
Students

FIELD TRIPS

The New Milford Board of Education (the “Board”) encourages and sanctions
student field trips that are of value in helping achieve each participating student's
educational objectives.

All student field trips shall require prior written approval by the building
principal. In addition, all student field trips that are scheduled to last more than one day
shall require the prior written approval of the Superintendent or his/her designee and the
Board.

All student field trips that require public solicitation of funds shall require Board
approval prior to any fundraising by involved students or others on their behalf. In
addition, any such fundraising activities must comply with the provisions of the Board
Policy concerning fundraising activities (Policy No. 3281) and any administrative
regulations implementing such Board Policy.

The Superintendent or designee is authorized to develop administrative
regulations to implement this policy. The Board will not be responsible for any field trip
that is not approved in accordance with the procedures set forth in this policy and any
accompanying administrative regulations.

Policy approved: NEW MILFORD PUBLIC SCHOOLS
New Milford, Connecticut
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Administrative Regulation aleL R

New Milford Public Schools
Field Trip/Charter Request

School (Circle One): NMHS SMS SNIS JPS NES HPS
Grade/Dept. (Circle One): Pre-K K1 234567891011 12 Dept.

Date of Trip: Time of Departure: Time of Return:
Date if different from depart.: _____

Destination (Specific Address Needed):
Name of Destination:
Street Address:

City/State/Zip
Note: If more than one destination is involved an itinerary with specific names, time and locations is needed. It

should be attached to this form so transportation can be planned accordingly.

Type of bus being requested:  School Bus Coach Style Bus Van

Number of Participants: Students + Teachers + Chaperones = Total
Special needs or requests (Please be specific - wheel chair accomodation, video, etc.):

Primary Contact Person (Teacher) and Cell Phone#:

Building Principal’s Signature: Date:

Submit the above to: School Business Office ATTN: Transportation
' TSR EREER S RN RRR RN RERRERRERRERRRRRRRRRRRRRRRRRERRRRNRENRNERIELRERNSSNHN)

The following cost estimates have been obtained for transportation for the trip described above.

SchoolBus @ § =% Total
CoachBus @ % =9 Total
Van @3 =% Total (Signature & Date)
Return toschool: ATTN: Bldg. Principal ~ Bus. Co.: Phone:

AN ESEE NN SESN SRS SRS R ERE SN EEENE NN E RN EEEENREEENEEERENRNEEEBNR
List all teachers going on the trip and their Cell Phone#:

No If yes, # subs needed

Will substitute coverage be needed? Yes
How does trip relate to the instructional program?:

List Costs: Tickets/Admittance $ $
$ - S—
(list other) (list other)
Transportation $__ Total Estimated Cost $
(from above)
Students will be charged $ ___________ each.
Payment will be made from: $ ___________ Student Activity Account$ __________ Budget
' (Code)
This trip has my authorization to proceed:
(Principal’s signature) (Date)
(Assistant Superintendent) (Date)
Bus Arrangements Have Been Made: -
(Business Office) (Date)

PURCHASE ORDER #

White - Super » Canary - School * Pink - Transportation Office * Gold - Bus Company * Green - School






Note from Shipman & Goodwin: This is a mandated policy.

Series 6000 New 6147
Instruction

PARENTAL ACCESS TO INSTRUCTIONAL MATERIAL

In accordance with federal law and Board policy, parents or guardians shall be
permitted access to instructional material used as part of the educational curriculum for
any student.

"Instructional material" means any instructional content that is provided to a
student, regardless of its format, including printed or representational materials, audio-
visual materials, and materials in electronic or digital formats (such as materials
accessible through the Internet). The term does not include academic tests or academic

assessments.
Upon request, the district shall permit parents or guardians to inspect any

instructional material. The district shall grant reasonable access to instructional material
within a reasonable period of time after a request is received from a parent or guardian.

Legal Reference:
Federal Law:

Elementary and Secondary Education Act of 1965, 20 U.S.C. § 1232h, as
amended by the Every Student Succeeds Act, Pub. L. 114-95

Policy approved: NEW MILFORD PUBLIC SCHOOLS
New Milford, Connecticut
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Note from Shipman & Goodwin: The Board is required to retain a policy concerning
communication with parents. It is recommended the Board adopt this policy and
repeal 5124—Reporting to Parents Guardians—Report Cards.

Series 6000 New 6148
Instruction

PARENT-TEACHER COMMUNICATION

The New Milford Board of Education (the “Board”) believes that parents should be
knowledgeable about the education that the New Milford Public Schools (the “District”)
provides to enrolled students. The Board believes that parents are most knowledgeable
when they have regular communication with teachers. Therefore, it is the policy of the
Board to encourage parent-teacher communication. The Superintendent or designee shall
be responsible for developing procedures in furtherance of this policy.

The Superintendent is further required to include information about parental
involvement and actions taken to improve parental involvement in the strategic school
profile that is submitted annually to the Board and Commissioner of Education. Such
actions to improve parental involvement may include methods to engage parents in the
planning and improvement of school programs and to increase support to parents working
at home with their children on learning activities.

The procedures developed in furtherance of this policy may include monthly
newsletters, required regular contact with all parents, drop-in hours for parents, home
visits, and the use of technology such as homework hot lines to allow parents to check on
their children’s assignments and students to receive assistance if needed.

Such procedures shall require the District to conduct two flexible parent-teacher
conferences for each school year. In addition, the procedures shall require the District to:

A. offer parents the option of attending parent-teacher conferences by telephonic,
video, or other conferencing platform,

B. conduct one parent-teacher conference, in addition to the two flexible parent-
teacher conferences described above, during periods when the District provides
remote learning for more than three consecutive weeks, and one additional parent-
teacher conference every six months thereafter for the duration of such period of
remote learning (for purposes of this policy, and in accordance with applicable law,
“remote learning” means instruction by means of one or more Internet-based
software platforms as part of a remote learning model), and

C. request from each student’s parent the name and contact information of an
emergency contact person who may be contacted if the student’s parent cannot be
reached to schedule a parent-teacher conference required during periods of District-
provided remote learning.

The procedures must also require a teacher conducting a parent-teacher conference
that is required in section (B) above to provide a copy of the document, to be developed by
the Department of Education, to provide information concerning educational, safety,
mental health, and food insecurity resources and programs available for students and their
families, to the parent prior to the parent-teacher conference. If, after making three
attempts, a teacher is unable to make contact with a student’s parent in order to schedule a
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parent-teacher conference required in section (B) above, the teacher shall report such
inability to the school principal or designee. Such principal or designee shall contact any
emergency contact person designated by the student’s parent to ascertain such student’s
and family’s health and safety.

Legal reference:
Connecticut General Statutes:

§ 10-220(c) Duties of Boards of Education
§ 10-221(g) Boards of Education to prescribe rules, policies and procedures

Policy adopted: NEW MILFORD PUBLIC SCHOOLS
New Milford, Connecticut
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6148 R
ADMINISTRATIVE REGULATIONS
REGARDING PARENT-TEACHER COMMUNICATION

New Milford Public Schools Procedures
Regarding Parent-Teacher Communication

The New Milford Board of Education (the “Board”) believes that parents should be
knowledgeable about the education that the New Milford Public Schools (the “District”)
provides to enrolled students. The Board believes that parents are most knowledgeable
when they have regular communication with teachers. In accordance with the Board’s
Parent-Teacher Communication policy, the administration has adopted the following
procedures:

1.

The District supports parent-teacher communication and procedures may include,
but are not limited to, frequent school messages, monthly newsletters, required
regular contact with all parents, home visits, and the use of technology to allow
parents to check on their children’s assignments.

The District shall conduct two flexible parent-teacher conferences for each school
year. Parents shall have the option of attending parent-teacher conferences by
telephonic, video, or other conferencing platform.

In addition to the two flexible parent-teacher conferences described above, during
periods when the District provides remote learning for more than three consecutive
weeks, the District shall conduct one parent-teacher conference,

and one additional parent-teacher conference every six months thereafter for the
duration of such period of remote learning. For purposes of these Administrative
Regulations, and in accordance with applicable law, “remote learning” means
instruction by means of one or more Internet-based software platforms as part of a
remote learning model.

a. The District shall request from each student’s parent the name and contact
information of an emergency contact person who may be contacted if the
student’s parent cannot be reached to schedule a parent-teacher conference
required during periods of District-provided remote learning.

b. If, after making three attempts, a teacher is unable to make contact with a
student’s parent in order to schedule a parent-teacher conference required in
this Section 3, the teacher shall report such inability to the school principal
or designee. Such principal or designee shall contact any emergency contact
person designated by the student’s parent to ascertain such student’s and
family’s health and safety.

¢. Upon development by the Department of Education of a document

concerning educational, safety, mental health, and food insecurity resources
and programs available for students and their families, a teacher conducting
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copy of such document to the parent prior to the paren

NEW MILFORD PUBLIC SCHOOLS

Regulation adopted:
New Milford, Connecticut
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Note from Shipman & Goodwin: The Board is required to retain a policy concerning
communication with parents. It is recommended the Board adopt this policy and
repeal 5124—Reporting to Parents Guardians—Report Cards.

Series 6000 New 6148
Instruction

PARENT-TEACHER COMMUNICATION

The New Milford Board of Education (the “Board”) believes that parents should be
knowledgeable about the education that the New Milford Public Schools (the “District”)
provides to enrolled students. The Board believes that parents are most knowledgeable
when they have regular communication with teachers. Therefore, it is the policy of the
Board to encourage parent-teacher communication. The Superintendent or designee shall
be responsible for developing procedures in furtherance of this policy.

The Superintendent is further required to include information about parental
involvement and actions taken to improve parental involvement in the strategic school
profile that is submitted annually to the Board and Commissioner of Education. Such
actions to improve parental involvement may include methods to engage parents in the
planning and improvement of school programs and to increase support to parents working
at home with their children on learning activities.

The procedures developed in furtherance of this policy may include monthly
newsletters, required regular contact with all parents, drop-in hours for parents, home
visits, and the use of technology such as homework hot lines to allow parents to check on
their children’s assignments and students to receive assistance if needed.

Such procedures shall require the District to conduct two flexible parent-teacher
conferences for each school year. In addition, the procedures shall require the District to:

A. offer parents the option of attending parent-teacher conferences by telephonic,
video, or other conferencing platform,

B. conduct one parent-teacher conference, in addition to the two flexible parent-
teacher conferences described above, during periods when the District provides
remote learning for more than three consecutive weeks, and one additional parent-
teacher conference every six months thereafter for the duration of such period of
remote learning (for purposes of this policy, and in accordance with applicable law,
“remote learning” means instruction by means of one or more Internet-based
software platforms as part of a remote learning model), and

C. request from each student’s parent the name and contact information of an
emergency contact person who may be contacted if the student’s parent cannot be
reached to schedule a parent-teacher conference required during periods of District-
provided remote learning.

The procedures must also require a teacher conducting a parent-teacher conference
that is required in section (B) above to provide a copy of the document, to be developed by
the Department of Education, to provide information concerning educational, safety,
mental health, and food insecurity resources and programs available for students and their
families, to the parent prior to the parent-teacher conference. If, after making three
attempts, a teacher is unable to make contact with a student’s parent in order to schedule a
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parent-teacher conference required in section (B) above, the teacher shall report such |
inability to the school principal or designee. Such principal or designee shall contact any

emergency contact person designated by the student’s parent to ascertain such student’s !
and family’s health and safety.

Legal reference:
Connecticut General Statutes:

§ 10-220(c) Duties of Boards of Education
§ 10-221(g) Boards of Education to prescribe rules, policies and procedures

Policy adopted: NEW MILFORD PUBLIC SCHOOLS
New Milford, Connecticut
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6148 R
ADMINISTRATIVE REGULATIONS
REGARDING PARENT-TEACHER COMMUNICATION

New Milford Public Schools Procedures
Regarding Parent-Teacher Communication

The New Milford Board of Education (the “Board”) believes that parents should be
knowledgeable about the education that the New Milford Public Schools (the “District”)
provides to enrolled students. The Board believes that parents are most knowledgeable
when they have regular communication with teachers. In accordance with the Board’s
Parent-Teacher Communication policy, the administration has adopted the following
procedures:

1. The District supports parent-teacher communication and procedures may include,
but are not limited to, frequent school messages, monthly newsletters, required
regular contact with all parents, home visits, and the use of technology to allow
parents to check on their children’s assignments.

2. The District shall conduct two flexible parent-teacher conferences for each school
year. Parents shall have the option of attending parent-teacher conferences by
telephonic, video, or other conferencing platform.

3. In addition to the two flexible parent-teacher conferences described above, during
periods when the District provides remote learning for more than three consecutive
weeks, the District shall conduct one parent-teacher conference,
and one additional parent-teacher conference every six months thereafter for the
duration of such period of remote learning. For purposes of these Administrative
Regulations, and in accordance with applicable law, “remote learning” means
instruction by means of one or more Internet-based software platforms as part of a
remote learning model.

a. The District shall request from each student’s parent the name and contact
information of an emergency contact person who may be contacted if the
student’s parent cannot be reached to schedule a parent-teacher conference
required during periods of District-provided remote learning.

b. If, after making three attempts, a teacher is unable to make contact with a
student’s parent in order to schedule a parent-teacher conference required in
this Section 3, the teacher shall report such inability to the school principal
or designee. Such principal or designee shall contact any emergency contact
person designated by the student’s parent to ascertain such student’s and
family’s health and safety.

c. Upon development by the Department of Education of a document

concerning educational, safety, mental health, and food insecurity resources
and programs available for students and their families, a teacher conducting
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a parent-teacher conference that is required in this Section 3 must provide a
copy of such document to the parent prior to the parent-teacher conference.

Regulation adopted: NEW MILFORD PUBLIC SCHOOLS
New Milford, Connecticut
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Note from Shipman & Goodwin: Policy 5123—Promotion/Acceleration/Retention
should be repealed and the model policy on Promotion and Retention is
recommended for approval.

Series 6000 New 6149
Instruction

PROMOTION AND RETENTION

It is the policy of the New Milford Board of Education that student promotion
shall be determined by academic performance and social and emotional maturity. The
Administration and faculty shall apply these criteria when determining whether to
promote or retain a student. Retention is an extraordinary measure that should be the
result of the combined professional judgment of the school principal, teachers, guidance
counselor and/or other support personnel.

The Superintendent or his/her designee shall be responsible for developing
procedures, in furtherance of this policy, that are designed to foster student achievement
and reduce the incidence of social promotion. Such procedures shall:

1) include objective criteria for the promotion and graduation of students,

2) provide for the measuring of the progress of students against such criteria
and the reporting of such information to parents and students,

3) include alternatives to promotion such as transition programs, and
4) provide for supplemental services.

Such procedures may require students who have substantial academic deficiencies that
jeopardize their eligibility for promotion or graduation to attend after school programs,
summer school or other programs that are designed to assist students in remedying such
deficiencies.

Legal Reference:

Connecticut General Statutes § 10-221(b)
Connecticut General Statutes § 10-223a

Policy approved: NEW MILFORD PUBLIC SCHOOLS
New Milford, Connecticut
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Note: The Shipman & Goodwin audit recommended adoption of this policy and
repeal current policy 6159, Special Education.

Series 6000 New 6159
Instruction

INDIVIDUALS WITH DISABILITIES EDUCATION ACT - ALTERNATIVE
ASSESSMENTS FOR STUDENTS WITH DISABILITIES FOR STATEWIDE
AND DISTRICT-WIDE ASSESSMENTS

The New Milford Board of Education will, in all respects, comply with the
requirements of state and federal law with regard to the special education of students with
disabilities. Decisions about whether a student with a disability eligible for special
education and related services under the Individuals with Disabilities Education Act shall
participate in alternative assessment(s) to particular statewide or district-wide
assessments shall be made by each student’s planning and placement team in accordance
with applicable state and federal law.

Legal References:
Conn. Gen. Stat. § 10-14q
Individuals with Disabilities Education Act (IDEA), 20 U.S.C. § 1400 ef seq.
34 C.F.R. § 300.320 ef seq.

Connecticut Alternate Assessment (CTAA) Test Administration Manual, English
Language Arts and Mathematics (Dec. 9, 2019), available at
https://ct.portal.cambiumast.com/core/fileparse.php/5 1 /urlt/CTAA-Test-
Administration-Manual-TAM.pdf

CTAA and Alternate Science Learner Characteristics Inventory (L.CI), available
at https://portal.ct.gov/-/media/SDE/Student-Assessment/Special-
Populations/LCL.pdf?la=en.

Policy approved: NEW MILFORD PUBLIC SCHOOLS
New Milford, Connecticut
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Note from Shipman & Goodwin:

In June 2021, Connecticut passed legislation directing the Board of Regents for
Higher Education (“BOR”) to establish the Connecticut Automatic Admissions
Program (“CAAP”) to permit eligible Connecticut high school students to be
admitted automatically to Connecticut’s state universities (other than the University
of Connecticut) and other Connecticut post-secondary institutions of higher
education that choese to participate. On October 31, 2022, the Connecticut State
Department of Education (“CSDE”) released helpful information and resources to
guide school districts in the process of identifying and notifying students of their
eligibility for the CAAP and other details about the new program, which must be
implemented beginning in the 2022-2023 school year. Under the CAAP, public high
schools must calculate high school seniors’ grade point averages according to the
standardized method established by the BOR (“CAAP GPA”) and determine their
corresponding class rank percentile (“CAAP percentile rank”). In addition, schools
must identify the participating universities to which students are eligible for
automatic admission, and send students who qualify for automatic admission letters
confirming their eligibility. Importantly, under the new law, schools may continue
to use their existing GPA formulas for all other purposes. We have revised our
model policy to (1) identify the Board’s obligation to calculate and notify students of
their CAAP GPA and CAAP percentile rank for purposes of the CAAP and (2)
allow Boards to continue to identify how GPA will be calculated for all other
purposes.

Series 6000 New 6151
Instruction

WEIGHTED GRADING AND CALCULATION OF GRADE POINT AVERAGES

The New Milford Board of Education (the “Board”) recognizes the importance of
parents and students understanding the manner in which grade point averages are
calculated within the New Milford Public Schools (the “District”). In accordance with
Connecticut law, this policy shall explain the manner in which grade point averages are
calculated within the District.

L Calculation of Grade Point Average and Class Rank Percentile for Purposes
of the Connecticut Automatic Admissions Program

The Board understands its obligation under state law to identify students in the
District who are eligible for the Connecticut Automatic Admissions Program (“CAAP”).

In accordance with state law, for each student who completes eleventh grade, the
District will: (1) calculate a grade point average using the standardized method
established by the Board of Regents for Higher Education (“BOR”) for purposes of the
CAAP (“CAAP GPA”), and (2) determine whether such student’s class rank percentile is
above or below the minimum established by the BOR. The District shall share a
student’s CAAP GPA and whether the student is above or below the minimum class rank
percentile for the CAAP with the student, the student’s parent or guardian, the
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Connecticut State Department of Education (“CSDE”), and, upon request, a participating
institution for purposes of applying to such institution under the CAAP.

The District shall notify each student enrolled in the student’s final year of high \
school, and the parent or guardian of such student, whether the student may be admitted '
to at least one participating institution under the CAAP based on the academic threshold
established by such institution.

The District shall calculate each student’s CAAP GPA, identify institutions to
which students are eligible for automatic admission under the CAAP, and generate
student letters in accordance with guidance issued by the CSDE, as such guidance may be
amended from time to time.

IL Calculation of Grade Point Averages

The Board believes that, due to the rigorous nature of certain classes, the grades
carned in such classes deserve additional weight for purposes of calculating grade point
average and determining class rank. These rigorous classes: honors classes, advanced
placement classes, International Baccalaureate program, Cambridge International
program, dual enrollment, dual credit or early college. Therefore, it is the policy of the
Board to grant grades earned in such courses additional weight for the aforementioned
purposes.

For all purposes other than qualifying students for the CAAP, a student’s grade
point average shall be calculated by using the numeric value and/or weighted grading for
each course a student completes at New Milford High School.

The Superintendent or designee shall be responsible for implementing this policy
and developing procedures in furtherance of this policy, if necessary.

Legal Reference:
Connecticut General Statutes § 10-220g
Connecticut General Statutes § 10-220q
Connecticut General Statutes § 10a-1 1h
Connecticut State Department of Education, Information and Resources (0
Support Connecticul School for the Connect icut Automatic Admissions Program
(CAAP), available at https.//portal.ct.gov/S DE/Performance/In formation-and-

Resources-to-5 gpporl—Connecticut—Schools—for-C.”l'—/—\utomatic-Ad missions-
Program

Policy approved: NEW MILFORD PUBLIC SCHOOLS
New Milford, Connecticut
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Series 6000 New 6151 R

Instruction

Administrative Regulation Regarding Weighted Grading for Honors
and Advanced Placement Classes

The High School uses a letter grading system and a course “weighting system.” The
basis of the system is developed on a 4.0 scale, where each letter grade has a
corresponding numeric value. All courses are used to determine a student’s grade point
average (GPA). In addition to the GPA, all students have a Weighted GPA (WGPA).
Courses designated as honors will be carry a +0.83 weight and those designated as
Advanced Placement carry a +1.33 weight.

Weight +0.83 +1.33

College Prep Honors AP
A+97-100  4.00 4.83 5.33
A93-96 3.67 4.50 5.00
A-90-92 3.33 4.17 4.67
B+87-89  3.00 3.83 433
B 83 - 86 2.67 3.50 4.00
B- 80 - 82 233 317 3.67
C+77-79 2.00 2.83 3.33
C73-76 1.67 2.50 3.00
C-70-72 1.33 2.17 2.67
D+67-69  1.00 1.83 233
D 65 -66 0.67 1.50 2.00
F Below 65 0.00 0.00 0.00

The weighted grades in honors and Advanced Placement shall be used in calculating the
grade point average. Students’ transcripts will reflect their weighted GPAs.

The WGPA shall be used in determining class rank.

Legal Reference:

10-220g, Connecticut General Statute Section 10-220g, Policy on
Weighted Grading for Honors and Advanced Placement Classes
Public Act 21-199 An Act Concerning Various Revisions to the
Statutes Related to Education and Workforce Development

Regulation approved: NEW MILFORD PUBLIC SCHOOLS
New Milford, Connecticut
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Note: This is the Shipman & Goodwin model policy on Homework. The current
Homework policy will become an Administrative Regulation.

Series 6000 6154
Instruction

HOMEWORK

It is the policy of the New Milford Board of Education (the “Board”) to ensure
that all students comply with the homework requirements imposed by the school in which
the child is enrolled. It is also the policy of the Board that any imposition of homework
should be related to the curriculum goals and standards recognized as appropriate for the
student's grade.

The Superintendent or his/her designee shall be responsible for developing
procedures in furtherance of this policy.

Legal Reference:

Connecticut General Statutes §10-221(b)

Policy Approved: NEW MILFORD PUBLIC SCHOOLS
New Milford, Connecticut
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Series 6000 New 6154 R
Instruction

Administrative Regulation Regarding Homework

The responsibility of the school district to educate the student is carried out by the teachers
through effective classroom instruction and the careful delegation of independent study. Itis
important for the student to be taught the concepts related to the subject area and how to study
in school before he/she is given work to do at home. There is, therefore, a steady increase in
the amount of homework expected of students from the elementary grades through the senior
high school.

Worthwhile homework benefits students. Homework should be an extension of the class
lesson, be clearly understood by students, be well planned and meaningful, and be evaluated,
corrected, and count for class credit.

Basically, there are three types of homework:

1. Practice of Skills
Practice provides students with the opportunity to reinforce and master specific skills
presented in class and to review content.

2. Preparation for Future Classes
Prepares students for the next class meeting, and may include reading, library
research, or other information-gathering activities.

3. Extension of Classwork
Extension focuses on individual application, research, and study; takes students
beyond work covered in class.
Guidelines for time required for homework at cach level (elementary, middle, high school)
will take into consideration the needs of the students. Teachers shall assign homework
according to administrative regulations.

Legal Reference: Connecticut General Statutes

10221 Boards of Education to prescribe rules, policies and
procedures.

Regulation approved: NEW MILFORD PUBLIC SCHOOLS
New Milford, Connecticut
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Note: This is a Shipman & Goodwin policy. This policy will require that policy
6172.6—Virtual/Online Courses/College/University Courses is repealed.

There is an optional remote learning option that is not recommended at this time.
CSDE guidelines are evolving. This policy will be revisited as more information
becomes available.

Series 6000 New 6155
Instruction

CREDIT FOR ONLINE COURSES
The New Milford Board of Education (“Board”), in accordance with Connecticut
General Statutes § 10-221a, sanctions the receipt of online course credit to be used
toward high school graduation requirements, in accordance with this policy.

I. CREDIT FOR ONLINE COURSES

A. Pre-approval of Courses

To receive credit for online courses to be used toward high school graduation
requirements, for courses that are not part of the Board’s remote learning model, students
must, prior to registering for the course, receive approval from the high school principal
or designee. The decision of the principal or designee with regard to online course credit
approval is final. Pre-approval for online course credit may be granted if the
requirements set forth below are met.

B. Requirements for Online Coursework

1. The workload required by the online course is equivalent to that of a
similar course taught in a traditional classroom setting;

2. The content of the online course is rigorous and aligned with curriculum
guidelines approved by the State Board of Education, where appropriate;

3. The course engages students and has interactive components, which may
include, but are not limited to, required interactions between students and
their teachers, participation in online demonstrations, discussion boards or
virtual labs;

4. The program of instruction for such online coursework is planned,
ongoing and systematic;

5. The courses are:



a. taught by teachers who are certified in Connecticut or another state
and have received training on teaching in an online environment,
or

b. offered by institutions of higher education that are accredited by
the Board of Regents for Higher Education or regionally
accredited; and

6. The principal has determined, in the principal’s professional judgment,
that, given the student’s acadernic and disciplinary history, the student 15

appropriately suited to engage in online coursework.

C. Additional Requirements

Only students in grades 9-12 are eligible to receive credit toward high school
graduation by taking online courses. Students who have been pre-approved shall receive
such credit upon completing the online course and obtaining a passing grade.

Any expense incurred for taking an online course identified by the student and/or

parent to supplement the District’s curricular offerings shall be the responsibility of the
student/parent and shall not be the responsibility of the Board.

Public Act No. 22-80, “An Act Concerning Childhood Mental and Physical
Health Services in Schools”

Connecticut General Statutes § 10-4w

Connecticut General Statutes § 10-220

Connecticut General Statutes § 10-221a

Connecticut State Department of Education, Standards for Remote Learning
Grades 9-12 (February 2022), available al https://portal.ct.gov/-

/media/SDE/ Remote-Learning-Commission/ C'T-Standards-for-Remote-Learning-
Grades-9-12-FINAL.pdf.

Policy approved: NEW MILFORD PUBLIC SCHOOLS
New Milford, Connecticut
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Note from Shipman & Goodwin:

We have revised this policy to better reflect the array of private technological
devices used by students and to clarify that references to remote learning apply only
if remote learning has been authorized in accordance with applicable law.

Other: The audit of the 5000 Series recommended deletion of current policy
5131.81—Electronic Devices, as it is outdated. We will use that number for this new
policy. Also, once the review of the 5000 Series is completed, policies will be
renumbered to eliminate decimal points.

Series 5000 (New) 5131.81
Students

USE OF PRIVATE TECHNOLOGY DEVICES BY STUDENTS

Students may possess privately owned technological devices on school property and/or
during school-sponsored activities, in accordance with the mandates of this policy and
any applicable administrative regulations as may be developed by the Superintendent of
Schools.

Definitions

Board Technology Resources

For the purposes of this policy, “Board technology resources” refers to the New Milford
Board of Education’s (the “Board’s™) computers and instructional technologies;
communications and data management systems; informational technologies and the
Internet; and any other technology resources owned and/or used by the school district and
accessible by students.

Privately Owned Technological Devices

For the purposes of the this policy, “privately owned technological devices” refers to
privately owned desktop computers, personal computing devices, cellular phones,
Smartphones, network access devices, radios, personal audio players, CD players,
tablets, walkie-talkies, personal gaming systems, Bluetooth speakers, personal data
assistants, and other electronic signaling devices.

Use of Privately Owned Technological Devices

Privately owned technological devices may not be used during instructional time,
except as specifically permitted by instructional staff or unless necessary for a student
to access the district’s digital learning platform or otherwise engage in remote learning
if remote learning has been authorized in accordance with applicable law.

On school property, at a school-sponsored activity, while in use for a remote learning

activity if remote learning has been authorized in accordance with applicable law, or
while being used to access or utilize Board technology resources, the use of any such
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device for an improper purpose is prohibited. Improper purposes include, but are not
limited to:

e Sending any form of a harassing, threatening, or intimidating message, at any
time, to any person (such communications may also be a crime);

e Gaining or seeking to gain unauthorized access to Board technology resources;
e Damaging Board technology resources;

e Accessing or attempting to access any material that is obscene, obscene as to
minors, or contains pornography;

e Cyberbullying;

e Using such device to violate any school rule, including the unauthorized
recording (photographic, video, or audio) of another individual without the
permission of the individual or a school staff member; or

e Taking any action prohibited by any Federal or State law.
Search of Privately Owned Technological Devices

A student’s privately owned technological device may be searched if the device is on
Board property or in a student’s possession at a school-sponsored activity and if there
are reasonable grounds for suspecting that the search will turn up evidence that the
student has violated or is violating either the law or the rules of the school. Any such
search shall be reasonably related to the objectives of the search and not excessively
intrusive in light of the age and sex of the student and the nature of the infraction.

Responsibility for Privately Owned Technological Devices

Students are responsible for the safety and use of their privately owned technological
devices. If a privatcly owned technological device is stolen, lost, or damaged while the
device is on school property or during a school-sponsored activity, a report should be
made to the building principal, who will investigate the loss in a manner consistent with
procedures for stolen or damaged personal property. Students and parents should be
aware that the Board is not liable for any privately owned technological device that is
stolen, lost, or damaged while at school or during a school-sponsored activity. For that
reason, students arc advised not to share or loan their privately owned technological
devices with other students.

Disciplinary Action

Misuse of the Board’s technology resources and/or the use of privately owned
technological devices to access or utilize the Board’s technology resources in an
inappropriate manner or the use of such devices in any manner inconsistent with this
policy will not be tolerated and will result in disciplinary action. For students, a violation
of this policy may result in loss of access privileges, a prohibition on the use and/or
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possession of privately owned technological devices on school property or at
school-sponsored activities, and/or suspension or expulsion in accordance with the
Board’s policies related to student discipline.

Access to Board Technology Resources

The Board may permit students, using their privately owned technological devices, to
access the Board’s computers and instructional technologies; communications and data
management systems; informational technologies and the Internet; and any other
technology resources used by the school district and accessible by students. Additionally,
it is the expectation of the Board that students who access these resources while using
privately owned technology devices will act at all times appropriately in ways that are
fully in accord with applicable policies concerning technology use as well as all local,
state, and federal laws.

Through the publication and dissemination of this policy statement and others related to
use of the Board’s computer systems, as well as other instructional means, the Board
educates students about the Board’s expectations for technology users.

The Board’s technology resources shall only be used to access educational information
and to promote learning activities both at home and at school. Students are expected to
act at all times appropriately in ways that are fully in accord with applicable policies
concerning technology use as well as all local, state, and federal laws when using the
Board technology resources. Failure to do so will result in the consequences outlined
herein and in other applicable policies (including, but not limited to, the Safe School
Climate Plan, the Student Discipline Policy and the Use of Computers Policy).

Students must abide by the procedures outlined in this policy and all policies and
applicable regulations outlined in the Board’s computer use and other applicable policies.
Students will be given specific information for log-on and access procedures for using
school accounts. No user may deviate from these log-on/access procedures. Students
are advised that the Board’s network administrators have the capability to identify
users and to monitor all privately owned technological devices while they are logged
on to the network. Students must understand that the Board has reserved the right to
conduct monitoring of Board technology resources and can do so despite the assignment
to individual users of passwords for system security. Any password systems
implemented by the Board are designed solely to provide system security from
unauthorized users, not to provide privacy to the individual system user. The system’s
security aspects, message delete function and personal passwords can be bypassed for
monitoring purposes. Therefore, students should be aware that they should not have any
expectation of personal privacy in the use of privately owned technological devices to
access Board technology resources. This provision applies to any and all uses of the
Board’s technology resources and any privately owned technological devices that access
the same.

Harm to Board Technology Resources

Any act by a student using a privately owned technological device that harms the Board
technology resources or otherwise interferes with or compromises the integrity of Board
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technology resources will be considered vandalism and will be subject to discipline
and/or appropriate criminal or civil action.

Closed Forum

This policy shall not be construed to establish a public forum or a limited open forum.

Legal References:
Conn. Gen. Stat. § 10-233j
Conn. Gen. Stat. § 31-48d
Conn. Gen. Stat. §§ 53a-182; 53a-183; 53a-250, et seq.

Electronic Communication Privacy Act of 1986, Public Law 99-508, codified at
28 U.S.C. §§ 2510 through 2520

Policy Adopted:
NEW MILFORD PUBLIC SCHOOLS

Policy Revised: New Milford, Connecticut
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Note: The current calendar policy is not mandated and it is
recommended to repeal the policy. The former policy will
become an Administrative Regulation.

Series 6000 New 6111 R
Instruction

Administrative Regulation Regarding School Calendar

The Superintendent of Schools shall recommend school calendars meeting all statutory
requirements to the Board of Education for its review.

The calendars may include the operation of schools on state holidays providing a suitable
nonsectarian educational program is held to observe the holiday, except for those holidays that
occur in December and January. If a holiday in January or December occurs on a school day,
there shall be no school on such day.

The school calendar shall show school days in each school month, the number of school days in
each month, legal and local holidays, staff development days, early closing days, vacation
periods, and other pertinent dates, including graduation for students in grade twelve.

The Board, in establishing a graduation date, may establish for any school year a firm
graduation date which is no earlier than the one hundred and eightieth (180) day in the adopted
school calendar.

To benefit children, families, and school staff in their planning, multiple year school calendars
are preferable to single year school calendars.

Legal Reference: Connecticut General Statutes
1-4 Days designated as legal holiday’
10-15 Towns to maintain schools
10-16 Length of school year
10-16L Establishment of graduation date.
10-29a Certain days to be proclaimed by governor. Distribution and
number of proclamations
10-66d. Participation by boards of education and nonpublic schools
10-66q. Development and adoption of uniform regional school calendar.
Public Act 19-195 An Act Concerning the Establishment of a Firm

(Graduation Date

Regulation approved: NEW MILFORD PUBLIC SCHOOLS
New Milford, Connecticut
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Note from Shipman & Goodwin:

In June 2021, Connecticut passed legislation directing the Board of Regents for
Higher Education (“BOR?”) to establish the Connecticut Automatic Admissions
Program (“CAAP”) to permit eligible Connecticut high school students to be
admitted automatically to Connecticut’s state universities (other than the University
of Connecticut) and other Connecticut post-secondary institutions of higher
education that choose to participate. On October 31, 2022, the Connecticut State
Department of Education (“CSDE”) released helpful information and resources to
guide school districts in the process of identifying and notifying students of their
eligibility for the CAAP and other details about the new program, which must be
implemented beginning in the 2022-2023 school year. Under the CAAP, public high
schools must calculate high school seniors’ grade point averages according to the
standardized method established by the BOR (“CAAP GPA”) and determine their
corresponding class rank percentile (“CAAP percentile rank”). In addition, schools
must identify the participating universities to which students are eligible for
automatic admission, and send students who qualify for automatic admission letters
confirming their eligibility. Importantly, under the new law, schools may continue
to use their existing GPA formulas for all other purposes. We have revised our
model policy to (1) identify the Board’s obligation to calculate and notify students of
their CAAP GPA and CAAP percentile rank for purposes of the CAAP and (2)
allow Boards to continue to identify how GPA will be calculated for all other
purposes.

Series 6000 New 6151
Instruction

WEIGHTED GRADING AND CALCULATION OF GRADE POINT AVERAGES

The New Milford Board of Education (the “Board”) recognizes the importance of
parents and students understanding the manner in which grade point averages are
calculated within the New Milford Public Schools (the “District”). In accordance with
Connecticut law, this policy shall explain the manner in which grade point averages are
calculated within the District.

L Calculation of Grade Point Average and Class Rank Percentile for Purposes
of the Connecticut Automatic Admissions Program

The Board understands its obligation under state law to identify students in the
District who are eligible for the Connecticut Automatic Admissions Program (“CAAP”).

In accordance with state law, for each student who completes eleventh grade, the
District will: (1) calculate a grade point average using the standardized method
established by the Board of Regents for Higher Education (“BOR”) for purposes of the
CAAP (“CAAP GPA”), and (2) determine whether such student’s class rank percentile is
above or below the minimum established by the BOR. The District shall share a
student’s CAAP GPA and whether the student is above or below the minimum class rank
percentile for the CAAP with the student, the student’s parent or guardian, the
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Connecticut State Department of Education (“CSDE”), and, upon request, a participating
institution for purposes of applying to such institution under the CAAP.

The District shall notify each student enrolled in the student’s final year of high
school, and the parent or guardian of such student, whether the student may be admitted
to at least one participating institution under the CAAP based on the academic threshold
established by such institution.

The District shall calculate each student’s CAAP GPA, identify institutions to
which students are eligible for automatic admission under the CAAP, and generate
student letters in accordance with guidance issued by the CSDE, as such guidance may be
amended from time to time.

I1. Calculation of Grade Point Averages

The Board believes that, due to the rigorous nature of certain classes, the grades
earned in such classes deserve additional weight for purposes of calculating grade point
average and determining class rank. These rigorous classes: honors classes, advanced
placement classes, International Baccalaureate program, Cambridge International
program, dual enrollment, dual credit or early college. Therefore, it is the policy of the
Board to grant grades earned in such courses additional weight for the aforementioned
purposes.

For all purposes other than qualifying students for the CAAP, a student’s grade
point average shall be calculated by using the numeric value and/or weighted grading for
each course a student completes at New Milford High School.

The Superintendent or designee shall be responsible for implementing this policy
and developing procedures in furtherance of this policy, if necessary.

Legal Reference:
Connecticut General Statutes § 10-220g
Connecticut General Statutes § 10-220q
Connecticut General Statutes § 10a-11h
Connecticut State Department of Education, Information and Resources (o
Support Connecticut School for the Connecticut Automatic Admissions Program
(CAAP), available at https://portal.ct.gov/SDE/Performance/[n formation-and-

Resources-to-Support-Connecticut-Schools-for-CT-Automatic-Admissions-
Program

Policy approved: NEW MILFORD PUBLIC SCHOOLS
New Milford, Connecticut
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Series 6000 New 6151 R

Instruction

Administrative Regulation Regarding Weighted Grading for Honors
and Advanced Placement Classes

The High School uses a letter grading system and a course “weighting system.” The
basis of the system is developed on a 4.0 scale, where each letter grade has a
corresponding numeric value. All courses are used to determine a student’s grade point
average (GPA). In addition to the GPA, all students have a Weighted GPA (WGPA).
Courses designated as honors will be carry a +0.83 weight and those designated as
Advanced Placement carry a +1.33 weight.

Weight +0.83 #1.33

College Prep Honors AP
A+97-100  4.00 4.83 5.33
A93-96 3.67 4.50 5.00
A-90-92 3.33 4.17 4.67
B+87-89  3.00 3.83 4.33
B 83 -86 2.67 3.50 4.00
B- 80 - 82 2.33 3.17 3.67
C+77-79  2.00 2.83 3.33
C73-76 1.67 2.50 3.00
C-70-72 1.33 2.17 2.67
D+67-69 1.00 1.83 2.33
D 65 -66 0.67 1.50 2.00
F Below 65  0.00 0.00 0.00

The weighted grades in honors and Advanced Placement shall be used in calculating the
grade point average. Students’ transcripts will reflect their weighted GPAs.

The WGPA shall be used in determining class rank.

Legal Reference:

10-220g, Connecticut General Statute Section 10-220g, Policy on
Weighted Grading for Honors and Advanced Placement Classes
Public Act 21-199 An Act Concerning Various Revisions to the
Statutes Related to Education and Workforce Development

Regulation approved: NEW MILFORD PUBLIC SCHOOLS
New Milford, Connecticut
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